IMPABUTEJIbCTBO CBEPJIOBCKOM OBJIACTU
YIIPABJIEHUE APXUBAMMY CBEP/IJIOBCKOM OBJIACTH
INPUKA3
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O6 yTBep:KIeHHH AIMHHHCTPATHBHOIO pPerjiaMeHTa NnpeaocTaB/IeHHs
rocyapcTBeHHbIMH apxuBamMu CBepaIoBcKoOi 06/1aCTH rocy1apcTBeHHOI yCayru
«ObecnevyeHHe 10CTyNa K apXHBHBIM JOKYMEHTAM H CIIPABOYHO-NOHCKOBBLIM CpeIcTBAM
K HHM B YHTAJBLHOM 3aJie ApXHBA)»

B coorBercTBUM co cratheii 111 OGnactHoro 3akoxa or 10 mapta 1999 rona
«O mnpaBoBeIX akTax B CBepanoBckoi o0macTu», NpHKA3oM YIIPaBICHHS apXUBaMHU
CeepmioBckoit obmactu ot 30.03.2017 Ne 27-01-33/53 «O BHeceHMH HW3MEHEHHH B
BEJIOMCTBEHHBIH NepeUeHb IOCyAapCTBEHHBIX YCIYTr U paboT, OKa3bIBAEMbIX U BEITIOIHAEMBIX
rOCYJapCTBEHHBIMU yupexkaeHusMu CpepmyioBckoil obiactd B cdepe apXUBHOro [1ena,
YTIBEPXKACHHBIA TIpHKa3oM YmpaBieHus apxuBaMH CepuioBckoil obmactu ot 30.11.2015
Ne 27-01-33/208, u nmpuMepHBIi BeJOMCTBEHHBIN MEpeUeHb MYHMLMIAIBHBIX YCIyTr U padoT,
OKa3bIBA€MBIX W  BBIIOJHAEMBIX MYHUIMNAIBHBIMU  YUPEKAEHHAMH MYHUIMUIIAIBHBIX
o0pa3zoBaHUH, pPacIONOKEHHBIX Ha Tepputopur CBepAIOBCKOil obnacTy B cdepe apXUBHOIO
nena, onoOpeHHBIN NpuKa3zoM YmpaeneHus apxuamMu CeepanoBckoit obaactu ot 30.11.2015
Ne 27-01-33/208»

IMPUKA3BIBAIO:

1. YTBepauth AJIMHHHCTPAaTUBHBEIM periaMeHT MpPENOCTaBIEHHs TOCYIapCTBEHHBIMH
apxuBaMu CBepIOBCKOWM 001acTd rocyzapcrseHHoi ycayru «OOecmeueHue OocTylla K
apxXMBHBIM [OKYMEHTaM M CIPaBOYHO-TIOMCKOBBIM CpEACTBAM K HUM B YHTaJIBHOM 3alle
apxuBay (Mpuiaraercs).

2. Ilpusnate yTpaTMBIIMM CHIY IpHKa3 YmpaeineHus apxuamu CBepIUIOBCKOI
obnactu ot 28.04.2016 Ne 27-01-33/96 «O06 yTBepKAeHUHM AIMHUHMCTPATHBHOIO PErjlaMeHTa
NPEIOCTaBIICHUSI TOCYJapCTBEHHBIMU apxuBaMu CBepIoBCKOH 00/1acTH rocyJapcTBEHHOH
yenyra «ObecnieueHus I0CTyIa K apXHUBHBIM JOKyMeHTaM (KOIMAM) U CIIPaBOYHO-IIOMCKOBBIM
cpeactBaM K HuUM» (ouHbId goctym)» («OdUOUaNbHBI HWHTEPHET-TIOPTAN IPaBOBOM
undopmanuu CepanoBckoi obmactu» (www.pravo.gov66.ru), 2016, 04 mas, Ne 7998)
¢ M3MEHEHHSAMH, BHECCHHBIMM TpUKa3aMu YmpaBieHus apxuBamu CBepUIOBCKOif obiactu
otr 15.07.2016 Ne 27-01-33/159 u ot 23.09.2016 Ne 27-01-33/198.

3. Hacrosmmii npuka3 onmy0aukoBaTh Ha «OpuLMaIbHOM HHTEPHET-IIOPTaIe MPaBOBOil
uHpopmauun CBepIsIOBCKOM obmacTiy (Www.pravo.gov6b.ru).

4. KoHTponb 3a HCHOJNHEHMEM HACTOSLICTO I[IPUKa3a BO3JIOKUTE Ha 3aMECTHUTENA
Havansnuka Ynpasnaenus apxuBamu Ceepanosckoii obnactu C.C. Kuuuruny.

HavyansHUK ¥YTpaBieHHs apXuBaMu

CreputoBckoit obsactu A.A. Kanyctun
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YTBEPXIEH

IIpUKa30M YTIpaBJIeHUs apXUBaMH
CeepmiioBckoit obmactu

or/% (4 L0/ Ne J#-0/-27/144

«O06 yTBep)KIeHUH A IMHHHCTPATHBHOTO
periaMeHTa IIPeOCTaBIECHUS
rocy1apCTBEHHBIMU apXuBaMH
CeeputoBCKOM 00acTH rocyaapcTBEHHON
yeayru  «OOecnieyeHue  JocTyma K
ApXUBHBIM JOKyMEHTaM M CIIpaBOYHO-
TIOMCKOBEIM CPEICTBaM K HUM B YHTaJIBHOM
3aje apXuBa»

AIMHHHCTPATHBHbIN perjaMeHT
npeIoCcTABJIEHHSI FOCYAapCTBeHHLIMH apxuBaMu CBepa/IoBCKO#H 00/1aCcTH
rocyaapcTBeHHoi yeayru «ObecnevyeHue J0cTyna K apXHBHbIM T0OKYMEHTAM
H CIIPABOYHO-NOMCKOBbIM CPEACTBAM K HUM B YHTAJIbHOM 3aJie apXHBA

Paszaen 1. O6mue mosio:KeHHs
IIpeamer peryjiHpoBaHHA perjiaMeHTa

1. AOMHUHHUCTPAaTUBHBIM perjaMeHT IIPeJOCTaBlIeHUs] TOCYAapCTBEHHBIMHU
apxusamu CBepUIOBCKOM 001acTH rocy1apcTBeHHOR yeiyru «Obecneyenue J0CTyra K
apXHUBHBIM JOKYMEHTaM M CIIPABOYHO-TIOMCKOBBIM CPEICTBaM K HUM B YMTAIIBHOM 3ale
apxuBay» (nanee — PernamenT) pa3paboTaH B LeAX MOBBINIEHHS Ka4eCTBa 00ecedeH s
JOCTYTIa K apXMBHBIM JOKYMEHTaM (KOMHSM) U CIIPaBOYHO-TIOUCKOBEIM CPEJICTBaM K
HHUM.

2. PernameHT omnpenenseT CTaHAApT W [0CJIEIOBATENBHOCTH JICHCTBHU
(aIMMHMCTPATHBHBIX TMPOLEAYP) TOCYIapCTBEHHBIX apXHBoB CBEpIVIOBCKOM 00iacTu
(manee — rocyJapcTBEHHBIE apXUBBI) 110 MPEIOCTABICHUIO IOCY IaPCTBEHHOM YCIyTH B
COOTBETCTBHMH C 3aKOHOAaTeNnbcTBOM Poccuiickoit Denepariy.

Kpyr 3asiButenei

3. 3asBUTENIAMH SBISIOTCS (PU3MYECKHE U IOPHIMYECKHE JIHMIa, oOpalaroiecs
Ha 3aKOHHBIX OCHOBAHHSX K apXHMBHBIM JOKYMEHTaM JUIs MOJIyYeHHs M MCIIOJIb30BaHUs
HeoOxoauMoi HHGbOpMalWK, B TOM YHCIe WHOCTPaHHBIE IpakaaHe M Juua 0Oe3
rpakJaHCTBa (Jajiee — 3asiBUTEIH, T10JIb30BATEIN).

TpeGoBanus K nopsaaky HHGOPMHPOBAHHUS
0 MpeI0CTABJIEHHH MOCY1apCTBEHHOH YCayr

4. 3agBUTENH MOTYT MOJYYHTh MHGOPMALUIO II0 BOIPOCAM IIPEeNOCTaBICHUA
rOCYIapCTBEHHON YCIYyTH:



1o TenepoHaM rocyIapCTBEHHBIX aPXHBOB;

IyTeM HalNpaBleHHd NHCHPMEHHOrO OOpallleHMs ITOYTOM MM mepejauyeii ero
HEMOCPEICTBEHHO B FOCYJapCTBEHHBIE apXHBEI;

HyTeM HalpaBieHUs THCBMEHHOTO 00palieHHs 3MEKTPOHHOM TOYTO;

IIpH JIHYHOM 00palieHuy;

Ha OQHUMATBHEIX CaiTaX rocyIapCTBEHHBIX apPXHBOB B ceTH MHTepHeT;

Ha EJMHOM IOpTajie rocyaapCTBEHHBIX M MYHHUUNATBHBIX YCIyT (yHKIHH) H
[loprase rocynapcTBeHHBIX M MYHMUMNATBHBIX ycayr (dyHxuui) CeepanoBckoii
obnacru.

5. HMudopMamys o MecTe HaXOXIEHHS, KOHTAKTHBIX TeneoHax W ampecax
roCyAapCTBEHHBIX apXUBOB colepkutcs B [Ipunoxennn 1 x HactosmieMy Pernamenry.

6. I'padukn pabGoOTEI rocynapCTBEHHBIX apXWBOB PA3MEINEHbl HA O(GMUHUAILHBIX
calTax TrOCYAapCTBEHHBIX apXWBOB COINIacHO Ilpmnoxendro 1 k HacTosmeMmy
Pernamenry.

7. IlpueM 3asBHTENECH [OJUKHOCTHBIMH JHLAMH I'OCYAApPCTBEHHBIX ApXHBOB
OCYIIECTBIACTCA B COOTBETCTBHM C TPapUKOM INpHeMa, YTBEPXKIEHHBIM IHUPEKTOPOM
FOCYNapCTBEHHOTO  apXMBa M pasMelleHHBIM Ha  OQHUHANBbHOM  caiite
roCyapCcTBEHHOTO apXHBa.

8. [Ipy KOHCYNBTHpOBaHMU 3asBHTENedl MO TenedOHY U NPH JMYHOM IIPHEME
AOJDKHOCTHBIE JIMIIA TOCYJapPCTBEHHBIX ApXUBOB JAI0OT HCUEPIBIBAIOIIYED HHGDOPMALIHIO
II0 BONIPOCAaM OPI'aHHM3alMH PacCMOTPEHHS 3aIPOCOB, CBA3AHHBIX ¢ HHPOPMAIMOHHEIM
obecrnieueHHeM 3asBUTeIEH.

9. Ilpn MHGOPMHUPOBAHHH MO MUCBMEHHEIM 3alIpOCaM 3asBUTENEH, B TOM 4HCiIe
HamnmpapJIeHHBIM 110 3JMEKTPOHHOM IOYTe, TM0 HOPOUEAYype INpeloCTaBIeHHS
IOCYIapCTBEHHOM YCIYTM OTBCT Ha 3alpoc HalpaBisfeTcs IMOYTOH MM 1o ¢akcy B
agpec 3agBUTENS.

10. B VYnpasnennn apxubamu CBepanoBckoil obnactu (manee — YmpaBieHHe
apXWBaMH) ¥ TOCY/JapCTBEHHBIX apXHBaX B MeCTax OXXHAAHHWA ¥ NpHeMa 3agBuTeneif
pasMelnaercs BHM3yaNikHas H TeKcToBas WHGOpMallis O MOPSAKE IPeJoCTaBICHHS
TOCYAapCTBEHHOH YCIyTH.

11. MadopManuo no BompocaM NpPeROCTABJIEHHUS TOCYIAPCTBEHHOM YCIyTH, B
TOM YHCJIE O XOJ€e IpPedOCTaBICHHA TOCYyAapCTBEHHOH YCIYTH, 3aSBHUTENNb MOXKET
IIOJIYYHTH 10 CIIPABOYHOMY Tese(oHY B YIIpaBrieHHH apxuBamu (343) 312-00-26.

12. Hudopmauus pazMemaetcs Ha  HHPOPMAIHOHHBIX  CTEHOAX B
rOCYRapCTBEHHBIX apXUBax U JOIDKHA COJACPKATD!

TekcT PernmamMeHra;

OI0K-CXeMBl, HaIJIAAHO OTOOpaXKalolllHe IIOCNeJOBATENbHOCTL IMPOXOXKICHUA
BCEX aJMHUHMCTPATHBHBIX MpOLeNyp IpH IIpeAOCTABIEHUH T'OCYNAapCTBEHHOR YCITYIH
(ITpunoxenue 2 x Pernamenry);

nepeyeHs JTOKYMEHTOB, HEOOXOOHUMBIX [UIS IIPEOCTAaBIIEHHs T'OCYIApCTBEHHOM
YCIYTH;

GopMbl M 0Opa3libl JOKYMEHTOB, HEOOXOAMMBIX [UIA IpPeJOCTABICHUS
rocyAapCcTBEHHOH yCIyTH;

UHQOPMALIKIO 0 HOMepe KabuHeTa, Ie OCYLIeCTBISeTCS IPHEM 3agBHTeNel; o
GaMHIMH, WMEHHW, OTYECTBE M MJOJDKHOCTH CITEIHAIHUCTOB, OCYIIECTBISIONIHX
IIPEIOCTABICHUE TOCY 1aPCTBEHHOH YCIIYTH.



Paspen II. Cranaapr npegocTaB/ieHHs rocyJapcTBeHHOH yeayry
HanmenoBaHue rocygapcTBeHHOH YCJIyrd

13. T'ocymapcTBeHHas ycnyra «ObecrneueHne qocTyna K apXUBHBIM JTOKyMEHTaM
U CHpPaBOYHO-TIOWCKOBEIM CPEACTBaM K HMM B YHMTalNbHOM 3ajle apxXusa» (Halee —
roCcyJlapcTBeHHad yclyra).

HanMeHOBaHHE rocyAapcTBEHHOT0 yUpesKAeHH A, PeA0CTABJISIOIErO
rocy1apcTBeHHYHO YCIYTY

14. IIpenocraBneHue roCylapCTBeHHOMH yCIyTH OCYIIECTBIAIOT
rOCyJapCTBCHHBIE apXWBBI, I[pH HalWMYHH Yy HHUX 3alpallHBacMbIX apXHBHBIX
JOKYMEHTOB.

15. Ilpu mpegocTaBNeHUH rOCYAapCTBEHHOM yCIyrd 3alpeniaercs Tpe®oBaTh OT
3asBUTENs OCHUCTBHMA, B TOM YHCIIC COINIACOBAaHMI, HEOOXOMUMBIX IS NOIyYeHHA
rOCYJapCTBEHHOM YCIYIH W CBA3aHHBIX ¢ OOpallleHHeM B HHBIE TOCYIapCTBEHHBIE
OpraHsl M OpraHH3aIlH, 32 UCKIFO9eHHeM TIONydeHUA yCIIyT, BKIIOUEHHEIX B IIepeYeHb
VCIYT, KOTOPHIE SBISIFOTCA HEOOXOAMMBIMH M 00s3aTENBHBIMH U1 NPEAOCTaBICHHU
rOCYIAapCTBEHHBIX  YCIYI,  YTBEpXAEHHBIH  HOpMATHUBHO-IIPABOBEIM  AKTOM
CeepanoBckoii odnacTu.

Pe3y1bTAaT NpeaocTaBieHHs FOCYAAPCTBEHHOH yCayru

16, Pe3ynbTaroM npenocTaBieHus TOCy ZAPCTBEHHON YCIIyTH ABJIAOTCA:

1) mpenocraBieHMe 3adBHTENIO B YUTAJIHHOM 3aJie TOCYIapCTBEHHOTO apXHBa
APXMBHBIX JOKYMEHTOB (KOMHIA), CPABOYHO-TIONCKOBBIX CPEACTB K HAM {OIMCEH Jela,
0a3a JAHHBIX, KATallOr, TEMATHYECKHI IepedeHb, MeX(OHAOBEIM yKa3aTens) Mo TeMe
HccnenoBaHua — (dajee  —  CIOPaBOYHO-TIOMCKOBBIE — CpelCTBa), TEXHHYECKOTO
oGopynoBaHus [Uist pad0Thl ¢ MEKPOKOIMAMH U KOMHSIMH Ha IH(QPOBBIX HOCHTEIAX;

2) oTKa3 B MPENOCTABICHHUH 3asBUTENIO0 B YWUTAJIBHOM 3aJieé TOCYAapCTBEHHOTO
apXHBa ApXWBHBIX JOKYMEHTOB (KOIHii), CPaBOYHO-TIONCKOBEIX CPEJCTB K HUM IO
TeMe HCCeJOBaHHs, TEXHHUYECKOro o0opymoBaHus A paboThl ¢ MHUKPOKOIMSIMH U
KOMHAMH Ha UU(PPOBBIX HOCUTEINAX.

Cpox npegocTaB.IeHHsI TOCYAAPCTBEHHOH yeayru
17. Cpok IpenocTaBleH s rocyIapCTBEHHOH yCIyrd He JOJDKEH NpPEBBIATH S

pabounx OHeH ¢ MOMEHTA 3aKa3a JIOKyMEHTOB, B ClIydae €CJIM MHOH CPOK He OroBOpeH
CaMHUM 3asiBUTENEM.
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IlepevyeHL HOPMATHBHLIX NPABOBLIX AKTOB, PErYJIHPYIOIHX OTHOWEHHS,
BO3HHKAIOUIHE B CBA3HM ¢ NPeJ0oCcTABJIeHHEM rocyAapcTBeHHOH yCayru

18. I'ocyaapcTBeHHas yciayra OCyIECTBIAETCS B COOTBETCTBUH CO CIeTYIOLIUMHE
HOPMAaTUBHBIMH IIPABOBBIMH aKTaMHU:

Koncturyuusa Poccuiickoit @epeparun ot 12 nexabps 1993 ronma («Poccuiickas
raseta», 1993, 25 nekalps, Ne 237);

®enepanbHelil 3aK0H OT 22 okTs0pa 2004 roga Ne 125-®3 «O6 apxuBHOM zese B
Poccmiickoli ®enepauun» (Cobpanue saxoHojarenbcTBa Poccuiickolt Denepauuu,
2005, Ne 52 (4. 3), cT. 5689; 2006, Ne 19, c1. 2069);

®enepanpHeli 3aK0oH oT 02 Masg 2006 roga Ne 59-D3 «O nopsake paccMOTpeHHA
obpamennit rpaxgan Poccuiickoiit ®epepauuu» (CobpaHue 3aKOHOAATENLCTBA
Poccuiickoii ®enepammn, 2006, Ne 19, ct. 2060);

Menepansupii 3akoH or 27 mrons 2010 roma Ne 210-03 «O6 opranmusanuu
NpeNOCTABIEHHS  TOCYJapCTBEHHBIX M MyHHUHNaNeHBIX  ycayr»  (CobGpanue
3aKOHOaTenbcTBa Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

npuka3 MHHHCTEPCTBAa KyJIBTYphl W MacCOBBIX KOMMYHHMKaUHH Poccuiickon
Deneparnu ot 18.01.2007 Ne 19 «O6 ytBepxkaenvu [IpaBun opraHusanyn XpaHeHH,
KOMIUIEKTOBAHHA, Vy4eTa M MCIOONb30BAHUA JOKyMeHTOB ApxuBHoro ¢oHza
Poccuiickoit Penmepauyn ¥ APYrHX apXHBHBIX JOKYMEHTOB B TIOCYHApCTBEHHBIX H
MyHHLIMOANbHBIX apXWBaX, My3esXx U OubianoTekax, opraHusanusx Poccuickoin
aKaJeMHH Hayk» (3aperucTpupoBal B MunHcTepcTBe IOCTHIMM  Poccuickon
®epepauyn 06.03.2007, perucrpanuonusiii Ne 9059, bronneteHs HOPMATHBHEIX 2KTOB
¢enepanbHEIX OPraHoB HCmonHuTenbHOH BactH, Ne 20, 14.05.2007);

npuxas MuHHCTEpCTBa KYNBTYpHl H MAacCOBBIX KOMMYHHKauuil POCCHHACKOM
depepaumu ot 10.09.2007 Ne 1273 «O6 yTBepKAEHHH (QOPM YYETHBIX M MHBIX
INOKYMEHTOB II0 OpraHM3alii XpaHeHHs, KOMIIIEKTOBaHHMS, y4YeTa M HCIIOIb30BaHUS
nokyMeHTOB ApxuBnoro ¢osma Poccuiickoit ®epepallud H IpYTMX apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX M MyHULMIIANBHEIX apXUBaX, My3esax U GubinoTekax,
opranmsauusax Poccuiickoff akameMHu Hayk» (3aperMcTpupoBaH B MuHHCTEpCTBe
foctuuun  Poccuiickoii ®epmeparmu  09.10.2007, peructpauuonnsii Ne 10291,
BronneTeHs HOPMATHUBHBIX aKTOB (hefepaNbHBIX OpPraHOB HCIOJHHUTEIBHOM BIIACTH,
Ne 45, 05.11.2007);

3axoH CeepmnoBckoii o6mactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apxuBHOM
nene B CepIoBCKoi obnactuy («OQ6mactras razeta», 2005, 30 mapra, Ne 82-84);

niocTagopienue IlpaButensctBa CeepanoBckoit obmact ot 16.11.2011
Ne 1576-IH1 «O paspaboTke U YTIBEpXIEHHUH AaIMHHHCTPATHBHBIX PETVIaAMEHTOB
HCIIONHEHHS TOCYHApCTBeHHBIX GYHKUMH M aJIMHHHCTPAaTHBHBIX perilaMeHTOB
IPEOCTABIEHHA TOCYJApCTBEHHBIX yeuyr» («O6nactHas rasera», 2011, 25 HosOps,
Ne 441-442);

npuka3 YnpasleHus apxusamp CBepanosckoit obmacta ot 30.11.2015
Ne 27-01-33/208 «O6 yTBepXICHUKA BEJOMCTBEHHOIO MEPEYHS roCy IaPCTBEHHBIX YCIIYT
¥ paBoT, OKa3blBaeMBIX M BHIMOJNHAEMEIX TOCYJAPCTBEHHBIMU YUPEXKICHHAMH
CeepmioBekoil oOmactH B cdepe apXMBHOIO Jena B KavyeCcTBe OCHOBHBIX BHIIOB
AesTeJbHOCTH, U 0J0OpeHHH IPHMEPHOrO BEIOMCTBEHHOIO MEepPedHs MYHHIMIIAIBHBIX
yeayr W paboT, OKa3plBaGMBIX M BBITIOMHACMBIX MYHHUMIAILHBIMH YYPSKACHHUAMHU



MYHHIMOAIBHEIX 00pa3oBaHMH, pacIONOXKEeHHBIX Ha TeppuTopud (CBepIIOBCKOM
o61actH B chepe apxuBHOro pgena» («O¢UIHAIBHBIN HHTCPHET-NIOPTANl IMPaBOBOH
uadopmaunu CeepioBckoil obnactiy (www.pravo.gov66é.ru), 2016, 2 nekabps)
C W3MEHEHMsSMH, BHECEHHBIMH IpHKazaMH YIpaBileHHs apxuBamu CBepaioBCxoH
obnactu ot 30.03.2017 Ne 27-01-33/53 u ot 08.08.2017 Ne 27-01-33/118.

HcyepnbIBalOLLMI MepeYyeHb J0KYMEHTOB, He00X0AHMBIX B COOTBETCTBHH
€ 3aKOHOJATEJbHbIME HJIH HHBIMH HOPMATHBHO-NIPaBOBBLIMH AKTAMH
A5 IPeAOCTABJIEHHA FOCYIAPCTBEHHOH YCIYId, NPeoCTaAB/AEMBbIX 3aiBUTE/IEM

19. Jns nmpeAocTaBiIeHUs FOCYAApCTBEHHON YCIYTH 3asBHTENb MPEJACTABISET B
roCYJapCTBEHHbBIH apXHB:

1) 3ampoc B BHIE JTUYHOTO 3asBJEHHS MM MCbMa OpraHM3alliH, HalpaBHBLICH
3a9BUTENA B TOCYJapCTBEHHBIN apXuB:

B JINYHOM 3afABJIEHHH YKa3bIBae€TCH HAaHMEHOBAHHWE IOCYNAPCTBEHHOTO apXHBa,
B KOTOpBHIM oOpalaercss 3asBHTENb;, QAaMUIHA, HMsA, OTYECTBO H JOKHOCTH
PYKOBOIMTEN TOCYNapCTBEHHOIO apxHBa, (aMuiud, HMsA, OTYECTBO 3asBUTENS;
MAaCIOPTHEIE [NAHHBIE 3afBUTEN; TeMa H XPOHOJOTHYECKHE DaMKH MCCIIeOBaHuUs;
NMUYHAA TOAINCH U J1aTa;

B [HCbME HamnpaBlAOLIeH OpraHu3allid  YKa3blBaeTCs  HAaHMEHOBaHHE
rocyapCTBEHHOT0 apXuBa, B KOTOpHIH oOpamjaercs 3asBUTENb;, GaMUIHd, HM3,
OTYECTBO K HOJDKHOCTH PYKOBOAHTENS TIOCYAAapCTBEHHOrO AapxHBa; (GaMHIHA, UM,
OTYECTBO 3adBUTENIA; MOJDKHOCTD 3asBHTEN; YUEHOE 3BAHHE H CTeNeHb (eciu BeAETCs
HayuHas pa0oTa); TeMa M XPOHOJIOIMYECKHE paMKM HCCACLOBAHMA; JaTa M NOIIHCH
pyKoBogMTENs OpraHuzauuu. ITuceMo opraHuzaliy oQopMiseTcs Ha OQHIHATBLHOM
OJIaHKe;

2) nacnopT rpakJaHuHa,;

3) [Is JocTyna K apXUBHEIM JOKYMEHTaM, COAEPXKALIUM NePCOHANBHBIE JaHHbIE
O TpeThHX JIMIAX, NOMONHUTEIBHO NPEACTaBIAOTCS JAOKYMEHTHI, NOATBEPKIAIOIIHE
NIOJTHOMOUHSA 3adBUTEA.

20. 3anpemaercs TpeGOBaTh OT 3aABUTEINA:

NpEACTaBIeH s NOKYMEHTOB H WH(OpPMAIMM HIH OCYLUECTBICHUS ACHCTBUH,
NpeiCTABICHHe WJIKM OCYLIECTBJACHHUE KOTOPHIX HE MNPEIyCMOTPEHO HOPMATHBHBIMH
[IpaBOBBIMH AaKTaMH, pETyJIMpYIOIIMMH OTHOILUEHMs, BO3HHKAalOLHe B CBI3M C
NIpenNocTaBlIeHHEM FOCY 1apCTBEHHON YCIYTH;

IIPEACTABIEHUS HOKYMEHTOB W HH(OpMAllMM, KOTOPbIE B COOTBETCTBHH C
HOPDMaTHBHBIMH TIPaBOBBIMH akTaMH Poccuiickoin @enepanny, HOPMaTHBHBIMU
npaBoBbiMH axTamu IIpaBuTtenscTBa CBepInoBCKOM 00MacTH W MyHHUMMNAIbHBIMU
NpaBOBBIMH aKTaMH HAaXOMATCS B pPACHOPSIKEHMH TOCYJAapCTBEHHBIX OPraHOB,
NPENOCTABNSAIOMMX T[OCYAAPCTBEHHYIO YCIYry, HHBIX TOCYOapCTBEHHBIX OpraHoOB,
OpraHoB MECTHOTO CaMOYNpaBleHHs M (WIH) MOABEJOMCTBEHHBIX I'OCYRapCTBEHHBIM
OpraHaM H OpraHaM MeCTHOTO CaMOYIpaBI€HMs OpraHu3ald, y4YacTBYIOUWIMX B
NpeJOCTABIEHUH TOCYJApCTBEHHBIX WM MYHHUMMAIBHBIX YCIYr, 38 HCKIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTd 6 crathi 7 PenepanbHOro 3akoHa OT 27 HIOJA
2010 roga Ne 210-®3 «0O0 opraHuzalpy NOpedOCTaBJIEHHAA TIOCYyNapCTBCHHBIX H
MYHHIUTIATBHEIX YCIYI».
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21. JlaHHBEIH mepeuyeHb SBNIAETCS MCUYEPHBIBAIOIIMM M HE IPEANoaraeT
MEXBEAOMCTBEHHOI'O HHPOPMAIIHOHHOTO B3aUMOIEHCTBHS.

HcuepnbiBaomuii nepedeHb A0OKYMEHTOB, HEOOXOIHMBIX B COOTBETCTBHH C
HOPMATHBHLIMH NPAaBOBbIMH aKTAMH /ISl IPEJOCTABICHUSA rOCYAaPCTBEHHOH
YCJIYId, KOTOpbI€ HAXOASATCH B PAcOPSi)KEHHH MOCYAapCTBEHHBIX OPraHoB,
OpraHoB MeCTHOTO CAMOYNPAB/JI¢HHS H HHbIX OPraHoOB, Y4aCTBYIOUIHX B
NpeAocTaBIEHHH IrocyJapcTBEHHBIX YCJAYT, H KOTOpbIE 3asiBHTEJL BIIPaBe
NPEACTaBHTBD, 2 TAK)XKE CNOCOOBI HX MOJY4YCHHS 3aABUTE/IAIMH, B TOM YHCJIe B
3JIEKTPOHHO# (opMe, MOPAAOK HX NpeICTABJIECHHS

22. JloxyMeHTHI, HeOOXOAMMEIE I IIPEJOCTABICHHS FOCYAaPCTBEHHOM yCayret 1
YCIyT, SBIIONMEcs HEOOXOAUMBIMH H 0043aTeNbHBIMK  JJIA  [IPEAOCTABIIEHUS
rOCYJapPCTBEHHOH YCIyTH, KOTOpBIE HAaXQAATCSA B DAacIOpsIKEHHHM TOCYIapCTBEHHBIX
OpraHoB, OPTraHOB MECTHOIO CaMOYNpaBI€HMA M HMHBIX OpraHusalyd, He
IpeAyCMOTPEHE! 3aKOHOAaTeNIbeTBOM Poccuiickoi denepalin.

HcuepnbiBaloLunii mepevyeHb OCHOBaHHH /1 0TKAa3a B pHeMe JOKYMEHTOB,
Heo0X0AMMBIX AJ15 NPeJOoCTABJEHH IoCyJapCTBEHHOH YCIyrd

23. OcHOBaHMAMH [OJI1 OTKa3a B IpHeMe TOKYMEHTOB, HEOOXOAMMEBIX N
IpeI0CTaBICHNs TOCY IapCTBEHHOH YCIIYTH, ABJIAIOTCH:

1) HernoaHbIH KOMIUIEKT IOKYMEHTOB, MpeACTaBICHHBIH IS MPEeNOCTaBJIEeHUSL
roCyIapCTBEHHOM YCIIYTH, YKa3aHHBIX B yHKTe 19 HacTosmero Pernamenta;

2) HempaBHIBHOE 3alIOJIHEHHE JIMYHOIO 3aABIICHUA MM NHChMa HaNpaBIoLIeH
OpraHM3alKiy, OTCYTCTBHE JaHHbBIX, YKa3aHHBIX B IyHKTe 19 HacTosero PernamenTa;

3) 3amo/iHeHHe NOKYMEHTOB, YKa3aHHBIX B MyHKTe 19 HacTosmero PernamenTa,
Hepa300opUYMBBIM, HE NTOAJAFOIIHMCSH IPOYTEHHIO TOYCPKOM.

HcuepnbiBaoiinii nepeyeHs OCHOBAHMI JJIA NPHOCTAHOBJICHHA
HJIH 0TKA32 B IPEJOCTABJEHHH roCyJapcTBEHHOM yCIIyTH

24, OcHOBaHHMS [ TNPHOCTAHOBNCHUSA TNPENOCTABICHUS IOCYIAapCTBEHHOMH
YCIYT'H OTCYTCTBYIOT.

25. OTKa3 B npelocTaBIeHUH IOCYIapCTBEHHOH YCITyTH IPOHCXOUT B Clly4ae:

1) HeoOXOAMMOCTH BBHIONHEHHS COTPYIHHKAMHM TOCYIapCTBEHHOIO apxHBa
CIyKeOHBIX 3aJaHHH, JUId KOTOPBIX MCIONB3YIOTCA 3arpalliBaeMble apXHBHbIE
JOKYMEHTHI (KOTIHH ), CTIpaBOYHO-TIOUCKOBRIE CPEJICTBA K HUM;

2) BbIAAYM 3aIPAlIMBAEMBIX ApPXHUBHBIX HKOKYMEHTOB (KOMHMH), CIIPaBOYHO-
MIOUCKOBBIX CPENCTB K HHM BO BPEMEHHOE TOJB30BaHHE JPYrWM OPTraHU3alUusIM WK
bu3MYeCKUM NHLAM;

3) 3KCHOHUPOBAHHUS 3AIPAIINBAEMBIX APXHBHEIX JIOKYMCHTOB Ha BBICTaBKE,

4) OTICYTCTBMS HAYYHOrO ONHCAHHA M  TEXHMYECKOTO  OQOPMIIEHHS
3alpalllBaeMbIX aPXUBHBIX JOKYMEHTOB;

5) oOTcyTcTBUS CBOOOAHBIX TIOCA[OYHBIX MeCT B  YHMTalbHOM 34l
roCyJapCTBEHHOIO apXHBa;



6) OTCYTCTBHS B TIOCYJapCTBEHHOM AapxuBe 3alpalliiBaeMbIX apXHBHBIX
AOKYMEHTOB (KOIIHIi), CIPaBOYHO-TIOUCKOBEIX CPEACTB K HUM;

7) Hanuuusl OTpaHHYEHHH, YCTAaHOBIEHHBIX 3aKOHOIATENBCTBOM Poccuifckoii
Denepanuy.

8) HaJM4YUsA OrpaHHYEHHH HAa MCIONB30BAHUE apXHMBHEIX HOKYMEHTOB (KOIHIi),
CIpaBOYHO-TIOMCKOBBIX CPEACTB K HUM, YCTAHOBJIEHHBIX COOCTBEHHHKOM IIPH Nepenaye
WX Ha IOCTOSHHOE XpaHEHHE B rOCYHapCTBEHHBIH apXUB.

Ilepeuens ycayr, KOTOpbie ABJIAITCH He00XOAHMBIMH H 005132 Te/IbHBIMH
A/ NPeJOCTABJIECHNS rocyIapcTBEHHOI Yeyrd, B TOM YHC/e CBEAeHHUs
0 JOKYMeHTe (JOKYMeHTaXx), Bbl1aBaeMoM (BbIIaBaeMbIX) OPraHH3aMHSIMH,
YYaACTBYIOIIHMH B MPeAOCTABJEHHH rOCy1apCTBEHHOMH YCIyrH

26. Ycayru, KOTOpbIE SBISIOTCH HEOOXOOMMBIMH K O00S3aTEIbHBIMM LIS
TIpeIOCTABIEHHA TOCYAAPCTBEHHON yCenyry, PernmaMeHToM He YCTaHOBJICHE.

IMopsaaok, pa3Mep H OCHOBaHME B3UMAHHSA FOCyAAPCTBEHHOH MOUIJIHHBI
HJIM HHOH NJIaThI, B3HMAaeMoOi 3a NpeAocTaBIeHHe rocyJapCTBEHHOH YCIyru

27. T'ocynapcTBeHHas MOLUTHHA 33 NPEeAOCTaBIeHHE MoCy IapCTBEHHON YCIYyTH He
B3UMAETCH.

28. HocTynm X apXWMBHEIM JOKyMEHTaMm (KONHSM) M CIPaBOYHO-IIOMCKOBBIM
cpeacTBaM K HHUM B YUTalnbHOM 3alie NOCYJAapCTBEHHOIO apXHBa OCYIUECTBIAETCA
OecriiaTHo.

29. KonupoBaHHEe apXWMBHBIX JOKYMEHTOB HA pas/IMYHBEIX BUAAX HOCUTENEH
OCYILECTBISETCA HAa BO3ME3IHOH OCHOBE B COOTBETCTBHH C MEPEYHEM LieH Ha paboTH U
YCIYTH, BBIIONHSEMBbIEe TOCYZAapCTBEHHBHIM apXWBOM (YTBEpXAaeTcs JIUPEKTOPOM
rocyJapCTBEHHOI0 apXHBa U COMIACYeTCHd HAaYaJlbHUKOM YTIpaBIeHUS apXHBaMH).

ITopsaok, pasmep H OCHOBaHHE B3SHMAaHHA NJATHI 32 NPeJocTaBJIeHHe YCIIYT,
KOTOpbI€ AABJIAIOTCH He00X0AHMbIMH H 00513aTe/ILHBLIMH AJIA TIPEAOCTAB/ICHHA
rocy1apcTBeHHO# ycayru, BKJI10O4asa HHGopMaLHIo 0 MeTOAHKe pacueTa TAKoH

NAATbI

30. Vcayrd, KoTopble SBISIOTCH HEOOXOAHMMBIMH M OOS3aTENBHBIMH - JJIS
NpeAOCTaBIeHHUS [OCYNAPCTBEHHOH YCIYTH, OTCYTCTBYIOT.

MaxkcHMAJIEHBIHA CPOK OKMIAHHS B O4epelH IIPH NMoAaye 3anpoca
0 IPeAOCTAB/ACHHH rOCYyAaPCTBEHHOH YCIYTH H NIPH NOJYYeHHH pe3yabTaTa
NpefoCTABJEHHSA roCyAapcTBeHHOH YCIYyrH

31. Cpok oOXugaHUs 3a9BHTENIAMH B OuUepeld B YWTAIpHOM  3ale
FOCYJapCTBEHHOTO apXWBa MpH MOJa4e 3ampoca O MPeIOoCTaBICHHN FOCyIapCTBEHHOH
YCIYTH U TIpU NOJY4YeHHHU pe3y.bTaTa IpeAoCTaBIeHUs rocyJapCTBEHHOH YCIYIH He
AOJIKeH NPEeBBIIATh 15 MUHYT.



Cpok 4 NopsioK perHcTpanHH 3a1npoca 3asgBHTE/IA
0 MpeAocTABJIEHHH FOCYAAPCTBEHHOH YCJAYIrH H YC/Iyrd,
npefocTaBisgeMoii opraHH3anneii, y4acTBYIOIEH B IPEeIOCTABIeHAH
roCyAApCTBEHHOH YCJIyri, B TOM YHcJe B 3JIeKTPOHHO#H dopme

32. Perucrpamus 3ampoca O IPEJOCTABISHUHM TOCYINapPCTBEHHOH YCIyTH
OCYIILECTBIAETCS B ACHB €0 IIOCTYIIIEHH.

33. Perucrtpainus 3ampoca O TIpeIOCTaBIECHHM TIOCYAapCTBEHHOH YCIyTH,
IIOCTYIIHBIIErO B TOCYAAapCTBEHHBIA apXHB B HepaOoumil WIHM TIpa3smHAYHBIA [EHb,
OCYIIECTBISIETCA B IIEPBbIH, cliefyIOHii 32 HUM, pabouuii 1eHb.

34. Ilpouenypa perucTpaluu 3ampoca O NPEAOCTABACHHH TOCYIapCTBEHHOM
YCIYTH OCYILECTBISETCS B IOpAIKe, NPeIyCMOTPEHHOM IyHKTOM 48 HacTosiuero
Pernamenra.

TpeGoBaHHs K NOMeIEeHHSIM, B KOTOPBIX NPEA0CTABJISAETCH rocy1apcTBeHHAs
yeayra, K MecTy OKHAQHHS W IPHeMAa 3asiBUTeJIeH, pasMelleHHIO
H odopmiiennio HHGpOpMaUHH 0 MOPAAKE NPeJ0CTABIEHH
roCyaapcTBEHHOMH YCJIYTH, B TOM YHce K o0ecneueHuIo JOCTYNHOCTH 111
HHBAJIHIOB B COOTBETCTBHH € 3aKOHOAaTeJLCTBOM Poccuiickoii ®enepaunm
0 COIMAJIbHOI 3alIHTe HHBAIMIOB

35. TIlpepocraBieHHe  TOCYNApCTBEHHOM  YCIOYIM  OCYILECTBIAETCS B
rocyJapcTBeHHOM apxuBe. [loMelneHne [ npueMa  3asBHTeled  JIOMDKHO
COOTBETCTBOBATH KOM(OPTHEIM YCIIOBHAM 3asBUTENEH, B TOM YUCIE IS MHBAJIK/IOB, H
OIITHMAITBHEIM YCJIOBHAM palOoThI COTPYAHHUKOB FOCY/1apCTBEHHOTO apXKBa.

1) BXOn B MOMEINEHHE, TIe PacloiaraeTcs rocyJapCTBEHHBIM apXHB, AOJDKEH
obecreyyBaTh CBOOCOMHBIM JOCTYn 3asBHTENIM. DBxox B TIOMEUIEHHE, TIle
pacHoyaraeTcs Tocy IapCTBEHHEIN apXuB, ZOKeH 6BITh 060pyA0BaH HHPOPMAHOHHOH
TabaMuKoM, comepxkaiieii cBefieHHs O HaMMEHOBAaHWH TOCYIapCTBEHHOIO apXWBa, €ro
MECTOHAXOXICHHU U pexumMe paboTsl;

2) B nOMeLIEHHSX o0ecneynBaeTcs CO3aHUe HHBAIHIAAM CIEAYIOUINX yCIOBHH
JOCTYIHOCTH TOCYJApPCTBEHHBIX apXMBOB B COOTBETCTBHM C TpeGOBaHHUAMHL,
yCTaHOBIeHHBIMH 3aKOHOJATENbHBIMA H HHBIMY HOPMATHBHBIMHA NPABOBBEIMH aKTaMH:

BO3MOXKHOCTE OeclpensaTCTBEHHOTO BX0/a B rOCYA@pCTBEHHbIC apXUBbI U BBIXOJA
U3 HUX;

BO3MOXKHOCTb CaMOCTOATENbHOIO TepeABAKEHNS no TEPPUTOPHU
rocyIapCTBEHHOIO apxuBa B  Lemdx JOCTyna K = MeCTy  IIPeJOCTaBICHHUA
rocyJapCTBEHHOM YCIIYTH, B TOM YHCJIE ¢ TOMOLIBI0 paGOTHUKOB rOCYAapPCTBEHHOTO
apx¥Ba, [PeJOCTaBJSIOIIMX  TOCYJapCTBEHHBIE  YCIYT'H,  ACCHUCTHBHBIX  H
BCIIOMOTaTENBHBIX TEXHOJIOIHH, a TaKKe CMEHHOI0 Kpecyia-KOJIACKH;

BO3MOXHOCTE IIOCAJKH B TPAHCIIOPTHOE CPEACTBO H BHICAIKH M3 HEro IEpen
BXOAOM B FOCYJapCTBEHHBIN apXUB, B TOM HHUCIIE ¢ HCIIOJIB30BaHUEM KPECIa-KOJIACKH H,
1pu HeoGXOOUMOCTH, C TIOMOIIBIO paOOTHHKOB OGBEKTA;

COIPOBOM/IEHHE HHBAIMIOB, MMEIOIIMX CTOHKHE HapylIeHHs (YHKIIUH 3peHNs 1
CaMOCTOSTEIBHOIO IEPEABIKEHUA 110 TEPPUTOPHH IOCYIaPCTBEHHOIO apXHBa;



COIEHCTBHE MHBAIHAY IPH BXOIE B rOCyJapCTBEHHBIH apXUB U BBIXOJE U3 HETO,
HH(POPMIPOBaHHE HHBATHA O JOCTYIHBIX MapHIpyTax OOLIECTBEHHOTO TPAHCIIOPTa;

Hagjexamiee pasMelleHHe HocuTelnell uHGOpMaUuuH, HEOOXOAMMOM ans
obecneveHus OeCHPeNITCTBEHHOIO JOCTYIla HHBAIMIOB K IOCYJapCTBEHHBIM apX1WBaM
¥ TOCYJAPCTBEHHEIM yCIyraM, ¢ y4eToM OIpaHHYeHMH HX JKU3HEIEeATeNbHOCTH, B TOM
ypclie OyONMpOBaHHE HEOOXOMWMOH A NPEAOCTaBJIEHHA TOCYNapCTBEHHOH YCNyTH
3BYKOBOH M 3pUTENBHON MH(pOPMALIHH, & TAKKe HAJNHCEH, 3HAKOB W MHOM TEKCTOBOH U
rpaduyeckoll HHGOPMALMH 3HAKAMH, BHIIOIHEHHBIMU Pelbe(HO-TOYEUHBIM PUDTOM
Bpaiins 1 Ha KOHTpacTHOM (oHe;

obecreyeHre JOITycKa B TOCYAAPCTBEHHBIH apXUB, B KOTOPOM NPEAOCTABIACTCA
rocyJapCTBeHHas  yclyra, coOaku-IpOBOJHMKA INpd  HAIWYHK  JTOKYMEHTa,
MOATBEPKIAIOIIETO ee cllelnanbHOoe 00yJYeHHE.

36. IlomelleHue TOCYAApPCTBEHHOTO apxupBa MRODKHO OBITE 00OpyIOBaHO
I[IPOTHBOIIOXKAPHOH CUCTEMOM, CpeICTBAMH I10KapOTY LUCHHUS.

37. KabuHeTsl CHOEMaNNCTOB, OCYLIECTBISIONIUX IIPHEM 3asgBHUTENEH, NOJDKHEI
6BITh OGOpYHOBAaHE WHGOPMALMOHHEIMH TaOnU4KaMH (BBIBECKAMHM) C YKa3aHHEM
HOMEpPOB KaOHHETOB, (haMUIHU, HMEH, OT4ECTB, JOIKHOCTEH CIeLHalTHCTOB,

38. MecTa ans HHQOPMHUPOBAHHUS 3asABHTENEH, TONYyYEHH HHOPOPMALMHK HOKHBI
ObITh O0OpyZOBaHb HMHGOPMAIMOHHBIMM CTeHJAAMHM, CTYIBAMH M CTONAMH I
BO3MOXKHOCTH OQOPMIIEHHS AOKYMEHTOB. MecTa JiNsi OXXHMIAHHUA U IpHeMa 3agBuTeseH
JIOIDKHB! COOTBETCTBOBATH KOM(OPTHHIM YCIOBHAM AJs 3afBUTENEH U ONTHMAJIBHBIM
YCIOBHSM paboThl CHELHAUCTOB.

39. HudopmauuUoHHBIE CTEHABl pa3sMEIaloTcad ¢ YYETOM BBICOTH CTEH
[IOMEIIeHNs Ha OJHOM YPOBHE B YIOGHOM [UIs O3HAKOMIJIEHHS MeCTe H 00eCIeYnBalOT
cBOGOIHOE MPOUTEHHE COAEP)KAILEHCH B HUX HHQOPMALIKUH.

40. TekcTsl MaTepyaoB, pa3MellaeMbIX Ha MHOOPMAaLMOHHEIX CTEHIAX,
MevyaTaloTcs yHNOOHBIM 1ns ureHHMs mpudToM (pasmep mpudra He MeHee Ne 18),
Haubolee BAXKHBIE MECTA BBIIEISIOTCS APYTHM IPUQTOM.

Ioka3aTe/H JOCTYIIHOCTH H KA4€CTBA IroCyAaPCTBEHHOH YCJIYIH

41. Tloxa3aremsaMH [OCTYIIHOCTM M KadecTBa TIOCYJAapCTBEHHOW YCIYTH
SBJISFOTCH:

1) cooTHOLIEH¥E ONOOPEHHBIX 3aPOCOB K 00IeMY KOJTHYECTBY MOCTYNHBIINX;

2) nons 3asBUTENEH, IPHHATHIX 1O IpeIBapUTeIbHOH 3aIUCH, OT obIero 4ucna
3asgBUTEJIEH;

3) KOJHYECTBO Xano0, IOCTYNUBIUMX B YIIpaBlieHHe apXUBaMU Ha OpraHM3aliio
IprieMa 3asBUTEIICH;

4) KOJHMYECTBO YHOBJIETBOPEHHBIX CyJaMH MCKOB, MOJaHHBIX B OTHOIICHHH
FOCYJapCTBEHHBIX apXHBOB, MPENOCTAB/LIOUINX TOCYIapCTBEHHYIO YCIYTy, B 4acTH
BOIIPOCOB, KAacAIOIIUXCs HEMPaBOMEPHBIX JEHCTBHH, B CBA3M C NPUHATBHIMH PEIIEHMAMH
00 0TKa3ax B MPeIOCTABICHUH IOCYJapCTBEHHOH YCIyTH,

5) cobnroieHe CPOKOB MIPENOCTaBISHUS rOCYAapCTBEHHOR yCIIyIy;

6) KOIIMUECTBO ITOCTYITUBIINX Xalo0 B agpec AOIDKHOCTHEIX JII, OTBETCTBEHHBIX
3a IpeJoCTaBlIeHHe TOCYIapCTBEHHOHN YCIYTH,
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7) KONHYECTBO B3aMMOJEHCTBUEl 3adBUTENS C IOJDKHOCTHBIMM JIMHAMH [pH
[IpeJOCTaBIEHHH rOCYAapCTBEHHOM yenyrd (He 6onee 2 B3auMoOAeHCTBHI);

8) BO3MOXHOCTB IIONY4YeHHs HHPOPMALKMH O XOA€ IPeJOCTABIEHHs
TOCYNapCTBEHHOM YCIyTrH, B TOM YHCIE C HCHOJB30BaHUEM WHH(POPMAIHOHHO-
KOMMYHHKAaUHOHHBIX TEXHOJIOTHH;

9) co3maHKe HHBANIWAAM CIELYIOUIMX YCIOBHM JOCTYMHOCTH I'OCYHapCTBEHHBIX
yCIyr B COOTBETCTBMM C TpeOOBAHHAMM, YCTAHOBJICHHBIMH 3aKOHOJATENBHLIMH U
WHBIMY HOPMAaTHBHBIMHU IIPABOBLIMH AKTAMH:

OKa3aHHEe MHBANMIAaM IOMOIIH, He0OXOAUMOH A NOJMyYeHUd B JOCTYITHOH s
HUX Qopme UHGOPMALMM O MpaBHiIaX HpPelOCTaBIEHHS TOCYNapCTBEHHOH YCIYTH, B
TOM yHcne 00 odopMieHHH HEOOXOAHMBIX IV NPENOCTaBJIEHHs [OCYIapCTBEHHOH
YCIYTd JOKYMEHTOB, O COBEPILEHHH MMM APYIHX HEOOXOIMMEBIX UL MpefoCTaBleHH
rOCyapCTBEHHOM YCIyTH JeHCTBUIH;

IIPEIOCTaBICHHE MHBAIUAAM 1O CIyXy, IpU HeoOXOAMMOCTH, roCyAapCTBEHHOMH
YCAYI'H C MCHONB30BAHHEM PYCCKOTO XECTOBOIO f3blKa, BKIIOUas o0ecneyeHue
JIOTIyCKa B TOCYAAPCTBEHHBIN apXUB CYpPAONIEPEBOAUKKA, TH(IOCYpIOepeBOIIHKA;

OKazaHHe WHOH HeoOXOMWMOHN MHBANWAaM TIOMOLIM B HPEOJOJEHUH 0aphepos,
MEIIAKOIKX MTONYYEHHIO HMH FOCY1apCTBEHHEIX YCIIYyT HapaBHE ¢ APYTHMH JIMLIAMH;

HajgH4yMe KOIMH JOKYMEHTOB, OOBABIEHHH, UHCTPYKUHMA O mopaaxe
NpeNOCTaBIeHHA T[OCYIapCTBeHHOH ycmyr (B TOM d4Hcne, Ha HHGOpPMAlHOHHOM
CTE€HAE), BHIIOIHEHHBIX pelibeHO-TOYeuHBIM mIpudToM bpaiind ¥ Ha KOHTPacTHOM
(QoHe, a TaKKe ayAMOKOHTYpa (MHAYKLIHOHHOM CHCTEMB! JJ1 cl1abO0CBIIIALINX ).

HHble TpeboBaHHS, B TOM YHC/IE YYHTHIBAKIIHE 0COOEHHOCTH
Npe10CTABJICHHA NOCYAapPCTBeHHO# yC/IyrH B MHOTO(pYHKIHOHAJILHBIX
LEHTPaX NIPeI0CTABJIEHHS rOCYJAPCTBEHHBIX H MYHHIIHIIAJIBHBIX
YCJIYr H 0COOEHHOCTH NPeI0CTABJIEHHS IOCy1apCTBEHHOIA
YC/IYIH B 3JIeKTPOHHOH popme

42.  HenocpencrtBeHHOE — TPEROCTaBIEHHE  POCYLApCTBEHHOH  ycnyru
OCYILIECTBIISIETCS B TOCYapPCTBEHHBIX apXHBaX.

43, OOecneunBaeTcss BO3MOXHOCTH MOJNYYEHHS 3asBUTENleM HHOOPMALHH O
IpPEIOCTaBIsSEMOH TOCYRapCTBEHHONH ycnyre Ha caliTe rocyAaapCTBEHHBIX apXUBOB B
cetH HMurtepHer, Ha EauHOM noprajle rocyZapCTBEHHBIX H MYHHIMIAIBHBEIX YCIYT
(pynxumuit) u [loprane rocymapcTBEHHBIX W MYHHIMIANBHBIX YCIYT ((QyHKImiA)
CeepanoBckoii obOmactd. B MHOrOQYHKUHOHAQNBHBEIX LEHTpax MNpeaoCTaBlIeHHUS
rOCYyJapCTBEHHBIX H  MYHMLMNAIBHBIX YCIYI TOCYHApCTBEHHAs yciayra He
NpeoCTaBIsIeTCs.

44, ObecneuuBaeTcs IPH HamnpaBleHHH 3adBHTENEM 3ampoca B (opMe
IEKTPOHHOTO coo0IIeHHS NpeaoCTaBIeHUS 3agBUTEIIO cooluieHus,
TOATBEPXKAAOILETO OCTYIITIEHHAE 3alIpoca B FOCYIapCTBEHHBIH apXUB.
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Pa3znen I1I. Cocras, nocjieoBaTelbHOCTL H CPOKH BBINOJHEHMSA
AJMHHHCTPATHBHEIX NPOUEAYP, TPeOOBAHHA K NOPAAKY HX BBINOJIHEHHS,
B TOM YHCJIe 0COOCHHOCTH BLINMOJIHEHHA aAMHHHCTPATHBHEIX NpOLEayp
B 3JIeKTPOHHOH GopMe

Onucanne NOCAEA0BATENbHOCTH ACHCTBHH NPH NMPEAOCTABICHHH
rocyAapcTBeHHol ycayru

45. IlpemocTapieHHe TOCYNapCcTBEHHOH YCIYTH BKIIOYAET B cebd cienyromue
aJMHHACTPATUBHEIE IIPOLEAYPHI:

1) npueM U perucTpauys 3anpocoB 3asBUTENIEH;

2) NOArOTOBKA M INPENOCTABICHHE 3asiBUTENIAM APXHBHBIX JOKYMEHTOB H (M)
HX KONHMIl M CIpaBOYHO-TIOMCKOBHIX CPEACTB K HMM U paboThl B YMTAIBHOM 3ale
rOCYJapCTBEHHOTO apXHBa;

3) KonupOBaHUE APXUBHBIX JOKYMEHTOB (IIPH HEOOXOAMMOCTH).

46. Brnox-cxema TIpelOCTaBIIEHHS TOCYHAPCTBEHHOM YCIyrH TPHBOOHUTCA B
IMpunoxenun 2 k Pernamenry.

IpHeM M perucrpauus 3anpocoB 3asgBHTe/1eH

47, OcHOBaHMEM [UIS HAYajna BBIIOJHEHHS AAMHMHHCTPATUBHOH IPOLEAYPEI
SBIAETCA MTOCTYIUIEHHE 3allpoca B BHIE THYHOIO 3ajABJICHHS WM IIMCbMa OpraHu3aliiy,
HalpaBuBIlEH  3asMBUTENs B TOCYINAPCTBEHHBIA apXHB, O IIPENOCTaBISHHH
rOCyJapCTBEHHON YCIyrH M JOKYMEHTOB, YKa3aHHBIX B IyHKTe 19 Hacrosmero
Pernamenra.

48. JIOJBKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPHEM M DPETHCTPALMIO 3alpoCcoB
3asBUTE ], IPUHUMAET 3aIpOC, BRITOIHAS IPH 3TOM CHEAYIOIIHe NeHCTBUA:

1) DpUHHMAaeT 3ampoc M JOKYMEHTHI, yKa3aHHBle B IyHKTe 19 Hacrosiero
PernamenTa, OCyIIECTBIIAET WX NPOBEPKY HA HANHYHE WM OTCYTCTBHE OCHOBAHHH ANs
OTKa3a B MpHeMe JOKYMEHTOB. B ciydae Hanumuua OCHOBaHMH 11 OTKasa B IIpHEMe
IOKYMEHTOB, HEOOXONMMBIX IS MPENOCTaBIEHHA TOCYAApPCTBCHHOH  YCIYTH,
IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM M PErHCTPAIMIO 3allpOCOB 3asBHTEIICH,
OTKa3bIBAET B pPa3pelleHUuH Ha [TOCEIeHUE YATAIBHOTO 3a/a FOCYIapCTBEHHOIO apxuBa
¢ 00bACHEHHEM IIPUYMH OTKAa3a,

2) B ciny4ae OTCYTCTBHS OCHOBaHHMH JUId OTKasa B IpHEME IOKYMEHTOB,
HeOOXOAUMEIX JJIS TPeNOCTaBlIeHHs TOCYyIapCTBEHHOM YCIIyrH, AODKHOCTHOE JHLIO,
OTBETCTBEHHOE 3a IIPHEM H PErHCTPALMIO 3aIIpOCOB 3asBUTENEH, paspellaeT noceleHne
YNTAIBHOIO  3ajJa  TOCYJAapCTBEHHOro  apxHBa W HanpaBlsdeT  3asBHTENA
HEMOCPENCTBEHHO K PYKOBOACTBY TIOCYINApPCTBEHHOrO apXwBa i MONYYCHHA
NMCEMEHHOTO pa3peilieHHs Ha paboTy ¢ JOKYMEHTAMH B THTANBHOM 3alle;

3) odopMIIseT 3asBUTEINIO IPOILYCK Ha BXOJ B 3[aHHe rocy1apCTBEHHOIO apXuBa,

4) HampapJgeT 3aABUTENS B YUTANBHBIH 321 roCy JapCTBEHHOI'O apXUBa,

5) B YHMTANBHOM 3al€ TOCYAapPCTBEHHOIO apXuBa COOTBETCTBYIOLIEE
JIOMKHOCTHOE JIMLO MpoBepseT HalW4He NHCbMEHHOIO paspellieHHs PYKOBOACTBA
roCyAapCTBEHHOTO apXHBa Ha paboTy ¢ NOKyMEHTaMHK B YHTAIBHOM 3aJI¢;
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6) perHCTpUpYeT 3asBHTENs B JKypHalle yyeTa IOCELIEHHH YMTANBHOrO 3aa
rocyIapcTBEHHOIO apXuBa;

7) 3HAKOMAT 3aaBHTENs C [paBhiaMu paboTel B UMTalbHOM  3aie
TOCYJAPCTBEHHOTO apXHBa, YTBEPXKICHHBIMU JHPEKTOPOM rOCYapCTBEHHOIO apXHBa,
1 Beper ¢ 3aABATEN IOAIMCKY 00 O3HAKOMIICHHH;

8) BEIIAET AN 3aTONHEHHA aHKETY 3asBUTENA,;

9) 3aBOAMT JMYHOE AENO 3afBHTENs, B KOTOPOE MOJIIMBACT €r0 3ampoc WIH
[IMCEMO OpraHHM3alluy, aHKeTy, TpeOOBaHHA Ha BbIAAUy apXKUBHBIX JOKYMEHTOB;

10) pa3pACHSIET COCTaB M COJEPKaHHE JOKYMEHTOB IoCyAapCTBEHHOTO apXuBa,
HaTMYMe HAYYHO-CTIPAaBOYHOTO alnapara B COOTBETCTBHM C TEMOH M LEIBIO
HCCIIeOBAHNUS,

11) BEIAaeT Gnanku 3akasa (TpeGoBaHHA) W OOBACHACT MOPATOK UX 3AIIONHEHNS,

12) B cllydae MPUHATHS PeLleHUs 06 OTKa3e B IPeIOCTABIEHAH rOCY JapCTBEHHOM
YCIyTH comepialllec NPUYMHBI OTKa3a PEIleHHe MOAMUCHIBACTCS YIOMHOMOUCHHBIM
OTKHOCTHBIM JIALIOM U BblfaeTcsl (HampaBiseTcs) 3asBHTeNmo. Peulenue 00 oTkase B
pefloCTABIeHNH TOCYAapCTBEHHOH YCIYTH BBIIAETCH (HampaBlisercs) 3aiBUTENIO He
o3HEe CNeAyIolero paGodero AHS C JaThl IPUHATHS pelleHHs 00 OTKase B
TIPEfOCTABIEHAH TOCYIaPCTBEHHOM YCIIYTH.

49. PesynbraroM aIMHHHCTPAaTHBHOHW TMpPOLEAYPhI ABISAETCS pa3spelICHUC
rloceleHus] YHTAJIBHOIO 3aJIa TOCYJAapCTBEHHOIO apXuBa MM OTKAa3 B PaspelICHUM Ha
HmoceleHHe YUTATBHOTO 3aj1a TOCYAapCTBEHHOIO apXHBa.

50. CBefenus O BBIIONHEHHH AIMHHHMCTPATHBHOM Ipollefyphl GUKCHPYIOTCH B
CHCTEME AOKYMEHTOO0OPOTA ¥ JEeJIONPOU3BOJCTBA MOCYAAPCTBEHHOTO apXHBa.

IToaroToBKA H NpPEIOCTAB/IEHHE 3asABUTE/ISAM APXHUBHBIX JOKYMEHTOB H (nam) ux
KONMil H CIIPABOYHO-TIOMCKOBBIX CPeJCTB K HAM AJiA paGoTEl B YHTAALHOM 3a1e
rocyaapcTBEeHHOT0 APXHBa

51. OcHoBaHMeM /Ui Hauaja BBITOJHEHHS aIMHHHCTPATHBHOW NpPOLEypEl
ABJISETCS pa3pelleHre Ha ocelleHHe YHTABHOrO 3aja, 3all0HEHIE 3asBUTENICM 3aKas3a
(TpeGoBaHYis) HAa BBIIaUy apXWBHBIX NOKyMEHTOB (Kommi) U CIPaBOYHO-IIOUCKOBBIX
CpEeACTB K HUM.

52. 3asBHTEISIM NpPEIOCTABIAIOTCA CIIPaBOYHO-TIOUCKOBBIC CPEJICTBA K apXUBHBIM
JOKyMeHTaM (ITyTeBOAUTENb, OIHCH e, KaTajlorH, 0630psl U Apyrue) Ha GyMa)KHOM
HOCHUTEJNIE U B aBTOMATH3UPOBaHHOM BHIE.

53. TloAroToBKa M IpPEeNOCTABJCHHE IMONYYaTeliM TOCYNapCTBEHHOH yCIyTH
ApXUBHBIX OOKYMEHTOB M (WIH) MX KONUH BBIIOJIHAETCS COOTBETCTBYHOIIUMI
JO/DKHOCTHBIMH JTHIAMH U BKIIOYaeT B ceOs CaeLytolie TeHCTBH:

1) ocyluecTBIIeHHe [IOATOTOBKH H BEIEMKH 2PXHBHBIX IOKYMEHTOB (men);

2) mpoBelcHHe CBEPKHM apXHBHOIO MK(pa M 3arojoBKa Ha obmokKe Jena ¢
apXHBHBIM IIH(GPOM U 3aTOJIOBKOM JIeJIa B ONHCATEeIBHOH CTaThe OMMCH AC,

3) npoBefcHHE IOTMCTHOM NPOBEPKM JIETT,

4) perucTpamus BEIaYM apXMBHBIX JOKYMCHTOB M3 XpaHWIMIIZ B
COOTBETCTBYIOMLIEM JKypHAJIE yUETa;

5) HampaBieHVe B YMTATBHBIA 3871 HCIIOTHEHHOTO 3aKasa (TpeGoBanus) 3aABUTENA
BMECTE C BBLIAHHEIME apXMBHEIMH TOKYMEHTaMH (JIEIaMH);



13

6) yBeAOMJIEHHE 3aBUTENS O TOM, YTO OH HECET MOJHYK OTBETCTBEHHOCTDH 3a
COXPaHHOCTh BBIIAHHBIX €My MaTepHajJOB COITIACHO 3aKOHOMATENBCTBY PoccHiickoit
Penepanny;

7) npueM OT 3asABUTENA MOCe OKOHYaHHUS paboThl ¢ JellaMH BCeX BBIJAHHBIX eMy
MaTEepHAIIOB, IpoBepKa (aKTUYeCKOro HATHYUA Ael H OCYLIECTBICHHE HX IOJTHCTHOTO
OpPOCMOTPA,

8) coctaBneHHe akTa IMpU 0OHapyXeHUM B CIABa€MbIX JejlaX OTCYTCTBHA JIUCTOB
WK NOBPEXICHHH,

54. O0wuit MakCUMAaNbHBIH CPOK aIMHHHUCTPATHBHOM NpOLEeAypPbl COCTABISIET HE
OGonee 5 nAHeH, B ciydae eciud Oojee MAMUTENBHBIH CPOK HE OIOBOPEH CaMHM
IoJIy4yareneM rocyJapcTBeHHO! yCIOyTH.

55. PesyneTatoM aJIMHUHHCTPATHBHOH INpOUEAYPH! SBIAETCA IIPENOCTaBIICHHE
3asBUTENIAM apPXHUBHBIX JOKYMEHTOB (KOIMHI) U CIIPaBOYHO-IIOHCKOBBEIX CPEACTB K HHUM
s paboThl B YHMTAJILHOM 3allé [OCYJAapCTBEHHOIO apxXMBa HIH OTKa3 B
ApeNoCcTaBIeHUH apXUBHBIX TOKYMEHTOB (KOMHI) H CIPaBOYHO-MIOMCKOBEIX CPEACTB K
HEM A% paboThl 1ojydareiss TOCY[apCTBEHHOHM YCIYIH B YHTaJIBHOM 34je
rocy1apcTBEHHOTO apXHBa.

56. CBeleHHSA O BBITIOJIHEHHH aJMHHHCTPATHBHOW IPOUEAYpPHl (PUKCUPYIOTCS B
cUcTeMe JOKYMEeHTO00O0pOTa U AEONPOU3BOJACTBA IOCYJapCTBEHHOTO apXHBa.

KOHHPOBaHﬂe APXHBHBIX JOKYMEHTOB

57. OcHoBaHHEM JnJI1 Hadana BHINOMHEHHS aJMHUHUCTPaTHBHONM IpoLieAypbl
ABsIETCA OOpMIIEHHE 3aKa3a Ha KOIMPOBAaHHE apXHBHBIX JOKYMEHTOB 3asBHUTEIIEM.

58. Topsanok ocylIecTBIEHHA aIMUHHUCTPATUBHOH [IPOLIEAYPHI:

1) mo 3akazaM IIONB30OBaTeNel, € Y4YETOM TEXHHYECKHX BO3MOXHOCTEH
rOCYAapCTBEHHOTO apXWBa, W3TOTABJIWBAIOTCS KONKMH AapXWBHEIX JOKYMEHTOB:
KCEPOKONIMH, MHKPOKONHHY, (POTOOTIEYATKH, KHHOKONHH, BHACOKOIHH, KOIHH
(hOHOOOKYMEHTOB, a TaK)XXe KOIHH Ha 3JIeKTPOHHBIX HOCHTEISX;

2) 3asBHTeb 3AMOMHAET 3aKa3, KOTOPHIH HOJKEH COlepXkKaTh yKa3zaHHe haMUIuy,
WMEeHH W OT4ecTBa 3asBHUTENA, €ro agpeca W HoMepa TelnehOHa, OCHOBAHHA Ul
NpedoCTaBlieHHss YCIyr (oQHUIUaIbHOE IMCBEMO, JIMYHOE 3asBJICHME IONb30BaTeNs,
JOTOBOP), TEMBI, KOJIMYECTBa KaApOB, JIMCTOB, OpMaTa, TUPaXKa, TIOUCKOBBHIX JAHHBIX
apXMBHBIX JOKYMEHTOB. Bunx KomupoBaHusi (KCEPOKONHPOBAHHE, CKAHMPOBAHHE,
MHUKpPOGUIEMUPOBAHHKE, (POTOKONHPOBAHKE) yKa3bIBaeTCA 0] Ha3BaHUEM 3aKasa. 3aKas
TOJXeH OBITH 3aloHeH pa3dopuuBo, O6e3 ucrpanieHui 1 ioMapox. Ilpu konuposanuu
GONBIIOTO KONHMYECTBA apXWBHBIX JOKYMEHTOB K 3aKa3y MOXET IpPHIarateCsi HX
HepeveHb;

3) 3aBefylOIIMI YHATATLHEIM 3aJI0M MPOBepseT NPAaBHIBHOCTE OQOPMIICHUS
3aKa3a, yKa3plBaeT Ha HEM JaHHble O IUIATHOM HCIIONHEHHUM 3aKa3a, obbeM paboT H
mepefaer IS PACCMOTPEHHS IOUPEKTOPY TFOCYNapCTBEHHOIO apXuBa. 3aKasbl
pPACCMATPHBAIOTCS  €XeJHEeBHO, JUPeKTOp JaeT NHCBMEHHOE paspelleHHe Ha
UCTIOJIHEHHE 3aKa3a;

4) U3rOoTOBJIEHWE KOIHWI apXUBHBEIX JOKYMEHTOB B MOPAJKE OKa3aHWs IUIATHHIX
YCIYT OCYIIECTBIAETCA NOCHe OIiaThl 3aka3a M IPeIoCTaBNeHUs NOKYMEHTa,
TOATBEP)KJAIONIETO ero OIIaTy;
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5) MHKpOKOIHHA TOTOBSTCS Ha IUICHOYHOM HOCHUTENE W3 MAarepHaloB apXusa,
JNEKTPOHHBIE KOTHHM apXHBHBIX JIOKYMEHTOB  3aNMCBIBAIOTCA Ha  HOCHTEND,
npenocTapisieMslil none3opareneM (CD-auck, dnenr-kapra H NpyTHE);

6) mociie KOMPOBaHUs 3aBCAYIOUIMH YHTATBHBIM 3aJI0M PETHCTPHPYCT KONHH B
KYpHAJe yYeTa 3aKa3oB Ha KONHPOBAHHE JOKYMEHTOB Y BBIIAYH KOTHH 3aABUTEILAM.
3aka3 Ha KONMPOBaHKe JOKYMEHTOB [IOAIIMBAETCA B THIHOE HEJI0 3asBUTEIS;

7) KONMpOBAaHHE apXUBHBIX JOKYMEHTOB 3afBHUTENAMH CaMOCTOATC/IBHO
MPOM3BOAMTCS B [IOMENIEHMSX TIOCYJapCTBEHHOTO —apxWBa TIOA  KOHTPOJIEM
3aBe/YIOIIEro YHTAIBHBIM 3aJI0M HIIH JIHIA, 0 3aMelarolIero;

8) KOIIMH apXWBHBIX TOKYMEHTOB BBIIAIOTCS 3asBHTENAM H/IM UX JOBEPEHHBIM
JIMIAM 110/ HOANKUCE B XKypHAJle yieTa 3aKa30B Ha KOMHPOBaHHE JOKYMEHTOB U BBIIATH
KOIIHit 3aIBUTEIAM MJIH MOI'YT OBITh BRICTIAHEL 10 YKa3aHHBIM ajipecaM;

9) Ha KOMHM ApXHBHOTO NOKYMEHTA, M3TOTOBIEHHOH IO 3aKa3y IOJb30BaTeld,
[OCYIApCTBEHHEIN apXMB YKA3HIBAeT apXMBHBIA WUGp M HOMEpa JMCTOB EJMHHMIIEI
XpaHeHHs apXUBHOI'O JOKYMEHTa;

10) BeIHOC KOmMil JOKYMEHTOB 3a TIpelelNsl TOCYyNapCTBEHHOTO apXuba
odopmiaaeTcs CIEIHANIGHEIM  pa3pellieHHEM, MOANHCAHHEIM  JAHPEKTOPOM
roCyapCTBEHHOTO apXUBa.

59. Pe3synbTaroM aJIMHHHCTPATHBHOM IMpOLEfypbl SABAAETCS NPENOCTaB/ICHHE
KOMMiT apXHMBHBIX JOKyMEHTOB IIOJy4YaTeNI0 TOCY[apCTBeHHOH YCIyrd WM OTKa3 B
KOIUPOBAHUH apXUBHEIX JOKYMEHTOB.

60. CBeleHHsS O BBIIOJHEHHHM aJMHHMCTPATUBHOM MpoLexypsl GPHUKCHPYIOTCS B
CHCTEMe JOKYMEHT0000pOTa U JelIONPOH3BOIACTBA OCYy JapCTBEHHOTO apXHBa.

Pazgen IV, ®opMBI KOHTPOJSA
3a enoaHeHueM PeriiamenTa

61. IMopsamok 1 (OPMBL KOHTPOJIA 32 COBEpLICHHEM MEHCTBUHA U TPHHATACM
pellleHHi 10  paccMOTpeHw:o  olbpalleHHH (3ampocoB)  IOnb3OBaTeNed B
roCyIapcTBEHHOM apXHBe OlpeeNeHb! PernaMeHToM YIIPaB/IeHHs apXUBaMH.

62. Texymuii KOHTpOJIbL 3a COOJNIONCHHEM TOCIENOBATEIIEHOCTH neHCTBHH,
ONpeiefieHHBIX ~ aAMHHHCTPATHBHBIMM  TpOLEAypaMd 10 HPCIOCTABICHAIO
rocyJapcTBEHHON YCIYrd M NPHHATHEM peIleHUH, OCYIIECTBISETC NOIKHOCTHRIMH
JAULAMH TOCYJApCTBEHHOTO apXHBa, OTBETCTBEHHBIMH 32 OpraHU3alMIO paboTH! 1O €€
NpeIoCTaBICHHIO.

63. Tekymuii KOHTPONb OCYLIECTBIAETCH IyTEM IPOBEACHHS AOJKHOCTHBIM
JIMIIOM, OTBETCTBEHHLIM 38 OPTraHN3aLuio paboTel MO NPeACTaBICHHUIO roCy/1apCTBEHHOM
YCIIYTH, TPOBEPOK COOMIONEHHS ¥ HCIOJHEHHA pa0OTHUKAMHK TOCYAapCTBEHHBIX
paboOTHHKOB MOJIOXKEHHH HACTOAIIETO Pernamenra.

64. YnpasieHHe apxXMBaMH OCYLIECTBJISET KOHTPOIb 32 INPeJOCTABICHHEM
rocyJapcTBEHHOH YCIIYTH rOCy AapCTBEHHBIMH apXHBAMH.

65. Kourpons 3a MONHOTOH M Ka4ueCTBOM HPEAOCTABJICHUA roCcyIapcTBEHHON
ycJIyrd BKIIOYaeT B cebs NpoBeietue NPOBEPOK, BEIABICHUE H yCTPAHEHH® HapyIIECHH
IpaB MONb30BaTeNeH, PacCCMOTPEHHE, TIPUHATHS pellleHui ¥ MOATOTOBKY OTBETOB Ha
obpallienusi TONb30OBaTeNel, COASPKAIIKX KajoObpl HA  pelleHHs, JAeWCTBHA
(6e3zeticTBIE) NOKHOCTHEIX JIML TOCY AAPCTBEHHOTO ApXHBa.
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66. ITo pe3yiasTaraM MpOBEAEeHHBIX NPOBEPOK, B CIIy4ae BBIABICHHUS HAPYIICHHIM
npaB TMoOJNB30BaTeNel, K BUHOBHBIM JIMIAM OCYIIECTBISETCA MNPHMEHECHHE Mep
OTBETCTBEHHOCTH B IOpPSAJKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
@epepanyy.

67. IlpoBepks MOIYyT OBITh IUIQHOBBHIMH (OCYIIECTBIATHECA Ha OCHOBaHHH
IOJOBBIX ILIAHOB paGoTH YIpaBleHUs apXUBaMH) M BHEIUIAHOBEIMH, B TOM YHCIIE, TIO
KOHKpeTHOMY OOpallleHHIO M0JIh30BaTeN .

68. Jlns mnpoBepKH IOJHOTHIL M KavyecTBa MpPeAOCTAaBNEHMs TOCYAApCTBEHHOMN
ycayru GOpMHpYeTCcs KOMHCCHA, B COCTAB KOTOPOH BKIIKOYAIOTCA TOCYAapCTBEHHbIE
rpaXkAaHCKUe CIyXalllue YTIpaBlIeH!sa apXUBaMH.

69. Pe3ynbTaTsl AeATEIBHOCTH KOMUCCHH O(GOPMIISIOTCA B BHAE aKTa, B KOTOPOM
OTMEUAIOTCS BhISBJICHHBIC HEJOCTATKH M IIPEJIOXKEHNA IO UX YCTPAHEHHIO.

Ionoxennsi, XapaKTepH3yolHe TPeOOBAHNSA K NOPAAKY H (popMaM KOHTPOJIA 32
NpeJoCTABJIEHHEM roCyIapCcTBEHHOMH yCayrd, B TOM YHCJe €O CTOPOHBI rpaskaaH,
HX 00beIHHEHHH U OpPraHH3alHH

70. KoHTpons 32 npefocTaBleHHeM TOCYIapCTBEHHOH yCIyrH, B TOM HUCJIe CO
CTOPOHSBI TpaXKAaH, UX OOBEMHEHHH M OpraHM3aLii, OCYIIECTBNAETCS MOCPENCTBOM
OTKPBITOCTH  [eSTeNBbHOCTH TIOCYJapCTBEHHBIX dpXHBOB TIPH NPENOCTaBICHHH
FOCYJapCTBEHHOM YCIYrH, IIONy4eHMS IIONHOM, aKTyalbHOH U IOCTOBEPHOH
vadOpMALIMK O TOPSAIKE MPeNoCTaBNeHHs TOCYJapCTBEHHOX YCITYTH H BO3MOXKHOCTH
mocyaebHoro (BHecyneGHOro) paccMoTpeHus ofbpalieHud (kano0) B mpouecce
IPeIOCTaBICHHUS TOCYAAPCTBEHHOM YCIYTH.,

71. KoHTponb 34 NPeNOCTaBIEHHEM TOCYJApPCTBEHHOM YCIyrH MOXeT
OCYLIECTBIIATBCS CO CTOPOHBI 3asBHTENEH, MX OoObeAMHEHHH U OpraHH3alMi MyTeM
HAIpaBleHusl B afpec YTIpaBIeHMs apXUBaMH:

NpefIoKeHUH IO COBEPLICHCTBOBAHHIO HOPMATHBHBIX TNPABOBBIX AaKTOB,
periaMeHTUPYIOINX MIPENOCTaBlIeHHEe roCy NapCTBEHHOH YCIyIH;

coofleHui O HapyIIeHUH 3aKOHOB M HWHBIX HOPMATHBHBIX TIPABOBBIX aKTOB,
PETNAMEHTHPYIOUIMX INIPEAOCTaBlIeHHe TOCYNapCTBEHHOM YCIYr'H, O HENOCTaTKax B
pabGote YnpasiieHUA apXUBAMHM, €TI0 ZOKHOCTHBIX JIML;

Kanno6 mo gakTaM HapylIeHHs TODKHOCTHBIMH JIHIAMH Y TIPABIICHUS apXUBaMH
cBO0O HITH 3aKOHHBIX MHTEPECOB 3asBUTENICH.

Pazgen V. Jocynebublii (BHecyeGHbI) MOpsI0oK 00:kaN0BaHHs pellleHHi H
aeiicTeuii (Ge3geiicTBHA) rocyJapcTBEHHOIO aPXMBA, IPEJOCTABAAIONIErO
roCyAapCcTBeHHYIO YCIYTY, a TAKKe €ro J0JKHOCTHBIX JTHIY

Wndopmanus A5 N0J1b30BaTENs O €r0 NpaBe MoAaTh #kajo0y Ha peleHye H (HIH)
AelicrBus (0e3aelicTBHE) rocyAlapcTBEHHOr0 apXHBa, a TAKKe ero J0/JUKHOCTHBIX
JIMI B 10cyAeGHOM (BHecy1eOHOM) nopsaxe

72. TTons30BaTeNH HMEIOT NpaBo Ha o6XaloBaHue B JoCyneOHOM (BHECYNEOHOM)
nopsiake meifcTBuit (6e3nefCTBIA) U pelUeHnH, OCYIIeCTBIAEMBIX (IPUHATBIX) B X0me
NpeNoCTABNCHNUSA rOCYJapCTBEHHOH YCIYTH.
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73. Tlone3oBatens, NOAABLIAH Kano0y, HECeT OTBETCTBEHHOCTh B COOTBETCTBHH C

3aKOHOATENILCTBOM 33 JOCTOBEPHOCTD CBEJCHHH, CONEPKABIINXCA B NPENCTABICHHOMN
Kajrobe.

IIpeamer sxanoGn1

74. Tlpemmerom xamoObl SBIAIOTCA pelleHuss W JeiictBus (6e3neficTBre)
JAOJDKHOCTHBIX JTH1I, YYaCTBYIOIIMX B IPeIOCTAaBICHHNH rOCYAaPCTBEHHOM YCIyTH,

75. Ilone3oBatenp MOXeET OOPATHTHCS ¢ KaoGOW, B TOM YKCle B CIEAYIOMHX
CIyJasix:

- HapylleHHe CpOKa PErHCTpaldM 3arnpoca IMOJAL30BaTeNs O MpeIOCTABISHUH
rOCyIapCTBEHHOU YCIyTH;

- HapyILICHUE CpOKa NMPENOCTaBIeHHs MOCY JapCTBEHHON YCIYTH,

- TpeGoBaHME y TOMB3OBaTeNs JAOKYMEHTOB, HE IPeTyCMOTPEHHBIX
HOPDMAaTHBHBIMK IIPRBOBBIMH akTaMu Poccuiickoli ®enepauud, HOPMATUBHBIMU
NpaBoBbIMU aKTamMu CBEPANOBCKOH 00nacTH JId MpeNoCTaBIEHUS IOCYJapCTBEHHOMN
YCIIyTH;

- OTKa3 B IpyeMe NOKYMEHTOB, INPEJAOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HODMAaTHBHBIMH IIPAaBOBBIMH akTaMH Poccuiickoit ®enepanmy, HOPMAaTHBHBIMU
NpaBOBBEIMU akTaMH CBepIIOBCKOH 06nacTH Ans NpeaoCTaBlIeHUS FOCYIapCTBEHHOI
YCILyTI'H;

- OTKa3 B NIPEIOCTABICHHH MoCyJapCTBEHHOM YCIYTH, €C/IM OCHOBAHHMA OTKAa3a He
HpeNyCMOTPEHb! (elepalbHBIMK 3aKOHAMM H IPHHATHIMM B COOTBETCTBHH C HHMH
MHBIMM HOPMAaTHBHBIMH NPAaBOBLIMH akTaMu Poccuiickoil Meneparuu, HOPMATHBHEIMA
TIPaBOBEIMM aKTaMH CBepANIOBCKOi 061acTH;

- 3aTpeGoBanKe y MOJIB30BATENIS NIPH NIPENOCTABIEHHH OCYAAPCTBEHHOM YCIyry
IUIaTel, HE MpeLyCMOTPEHHOH HOPMATHBHBIMH NpPAaBOBBIMH aKTaMu Poccuiickoii
Denepaliuy, HOPMATHBHBIMH TIPaBOBBIMH akTaMH CBepMIOBCKOH obmactd  Juis
NpeOCTaBIeH s [OCYAapCTBEHHOM yCIyry;

- OTKa3 TOCYJapCTBEHHOIO apXWBa, NPEAOCTABILIIOIIETO IOCYAaPCTBEHHYIO
YCIIyTY, B HCIIpABIE€HHUH JOIMYIIEHHBIX ONEYaTOK H OMHOOK B BEIIAHHBIX B PE3YNLTATE
IPENOCTABICHU  TOCYNapCTBEHHOM  YCIyrM  JOKYMEHTax JHOC  HapylueHHe
YCTaHOBJIEHHOTO CPOKa TAKUX HCTIPaBIICHHH.

Opl"aHbl rocynachBenﬂoii BJIACTH H YIIOJIHOMOY€HHbI€ HA PACCMOTpEHHE KAN00BbI
ACGTAKHOCTHBIE JIHA, KOTOPBIM MOZKET ObLITH HallpaBJieHa xan0b6a

76. XKanobsl Ha neicTBI (be3AelicTBUE) rOCYIApCTBEHHBIX apXHBOB, a TAKXKE HX
AOIKHOCTHBIX JINI, y4aCcTBYIOIMX B MPEAOCTABIEHHH TOCYRapCTBEHHOM YCIYIH, MOTYT
ObITh HalpaB/eHEl B Y IpaBIeHHEe apXuBaMH U0 B FOCYJaAPCTBEHHEIE APXHBEL.

77. HKanobel Ha pewlenus, npunsTele HawanpuukoM VYrpapieHus apXHBaMH,
HanpaBsloTCs B IlpaButensctBo CeepanmoBckoil obnacT Ha uMA  3aMecTHUTeNs
I'y6epraropa CpepmoBckoil 06nacTd, KypUpYIOLIEIO BOIPOCH! COOTBETCTBYIOLIETO
HaIlpaBJICHHUS.

IMopanok nogayu U pacCMOTPEHMS IKATOOLI
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78. JKajmoba monmaeTcs B TroCyZapCTBEHHBIH apxuB, YIpaBIeHHE apXHBaMH
II0Jb30BaTeNieM JIHGO ero ynoJHOMOYEHHBIM IPEACTABUTENEM B IHCEMEHHOH GopMme, B
TOM 4YHUCIe T[IpH JIMYHOM IIpHeMe 3asBHTENs JIH0O €ro  YIONHOMOYEHHOIO
[IPEeICTaBUTENA, WIH B 3JICKTPOHHOM BHJE.

79. Kanoba mMoxeT 6BITH HampaBeHa MO MOUTe, Yepe3 MHOropyHKIMOHAIBHBI
LIEHTP IPEAOCTABICHHA  TOCYJAApPCTBEHHBIX M  MYHMUHIAJNBHBIX  YCIYr, C
HCIIONB30BAHHEM  MHGOPMALIMOHHO-TENEKOMMYHHKAIHOHHONH  ceTd  VIHTepHer,
OQUUHATIBHOTO CalTa TOCYapcTBEHHOro apxusa B ceTd MurtepHet, ExuHoro noprana
roCyAapCTBeHHBIX W MYHHIMNANbHBIX ycuyr {GyHxkuuid) u [loprana rocyaapcTBeHHBIX
H MYHHIMOUIBHBIX yCIyr (byHkimit) CBepAnoBCKo# 00acTH, 4 TAKKE MOXET OBITh
IIPHHSATA IIPH JIMYHOM TTpHEME TI0JIb30BaTENS.

80. B ciy4ae nozau »ano6sl NpH IMYHOM IIpUeMe NOJIb30BATENb NPEACTABIAET
ACKYMEHT, YAOCTOBEPSAIOUIMH €ro JHYHOCTh (B TOM YHCII€ YHHBEPCAIBHYIO
3MEKTPOHHYIO KapTy), B COOTBETCTBHH C 3aKOHOJaTeNBCTBOM Poccuiickon ®epeparum.

B caywae ecnmm xkanoba mnogaercs uepes TIPeACTABHTENA I0JL30BaTels,
NPEeNCTaBIACTCA MNOKYMEHT, TOATBEPXKAAIOIIMA MONHOMOYHA Ha OCYIIECTBIIEHUE
JA€HCTBHA OT MMEHHM I[I0/b30BaTeNs. B kadecTBe OOKyMeHTa, MOATBEPIKAAIOLIErO
NOJTHOMOYHSA Ha OCYLIECTBIICHHE NEHCTBHI OT HMMEHHM IIOJIb30BaTeNd, MOXET ORITh
IIpeJcTaBlIeHa:

- oOpMIICHHAS B COOTBETCTBUM C 3aKOHOHATeNsCTBOM Poccuiickoit Menepaun
JOBEPEHHOCTH (Ui GU3NIECKUX JIML M FOPHANYECKHX JTHI);

- KOITHA pelIeHus O Ha3Ha4YeHuM unH 06 u3bpanuu nubo Mpukasa o HazHAYEHHH
¢u3HyecKoro nula Ha TOMKHOCTH, B COOTBETCTBHH ¢ KOTOPBIM TaKoe (PU3HMYECKOE L0
ofnagaeT NpaBoM AeHCTBOBATH OT UMEHH NOJb30BaTeNA 6€3 JOBEPEHHOCTH,

81. XKanoby B MHCEMEHHOH (OpPMe MOXKHO HAIIPABUTE:

- II0 NouTe Ha ajpec YnpasineHus apxuBaMu: 620004, Ceepmiosckas o61acTh,
r. Ekatepun0ypr, yn. Manemiesa, 101, xka6. 533;

- 1O DISKTPOHHOH IIOYTE Ha JNIEKTPOHHBIH axpec YmnpaBieHWs apXHBAMMU:
uprarchives@egov66.ru  Mnm BOCHONBE30BaThCA  OQHUUHAIBHEIM  HHTEPHET-CAHTOM
Ympasnenns apxupamu http://uprarchives.midural.ru.

B cnyyae momaun xano6sl B 31EKTPOHHOM BUJE NOKYMEHTEI, YKa3aHHEBIE B YACTH
BTOpoH myHKTa 80 Hacrosmero PermameHTa, MOTyT ObITh IpeacTaBieHsl B (opme
3JIEKTPOHHBIX NOKYMEHTOB, IIOANHCAHHBIX 3JIeKTPOHHOH MOANUCHIO, BUI KOTOPOH
NpeaycMOTPeH 3aKoHoxaTenbeTBoM Poccuiickolt ®emepauuy, mpu 3TOM AOKYMEHT,
YIOCTOBEPSIOLIMH THYHOCTD NOJIE30BaTENsL, He TpebyercH;

- Tlepedarh JMYHO B TNpHeMHYI0 HauanbHuka VYmpapineHuss apxXHBaMu B
COOTBETCTBMH ¢ IpadMKoM paboThl YIpaBieHWs apXUBaMH: MOHEAENbHHMK — MATHHLA
8:30-17:00, mepepeib ¢ 13:00-13:30. Ilpu ceGe HeoOXOOMMO HMETH JOKYMEHT,
YIAOCTOBEPSIOLIMA JIMIHOCTD (B TOM YHCIIE YHUBEPCAIBHYIO SJIEKTPOHHYIO KapTy).

82. JKanoba, mocTynuBIas B MHCEMEHHON (OpMe B TOCYAAPCTBEHHBIN apXHB,
YnpapneHue apxXWBaMH, TIOMIEKHT 00S3aTENbHON perucTpalMd B OKypHaje
perucTpallii NMUChMEHHBIX O0pallileHuit rpaklaH He NO3[JHee CIeIyIolIero padouero
AHs CO HHS €€ MOCTYTINEHHS ¢ IIPHCBOSHHEM PETHCTPALHOHHOIO HOMEDA.
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83. IlpuemM xano® B MUCBMEHHON (GOpPME OCYLIECTBIAETCH rOCy1apCTBEHHBIMU
apXuBaMH, NIPENOCTABILIIOIIAMHA FOCYAAPCTBEHHEIE YCIYTH, 110 MECTY NMPEAOCTaBICHUS
roCy1apCTBEHHOH YCIyTH.

JKanoba B nMCEMEHHOIT opMe MOKET GBITh TAKKe HATIPABJIEHA MO MOYTE HIIH IO
3JIEKTPOHHOH IOYTeE.

84. Xanoba nomxHa coxepKaTh:

- HalMeHOBaHHE rOCYapCTBEHHOTO apxuBa, IIPEXOCTABIIAIOLIETO
TOCYyRapCTBEHHYIO  YCIIYTY, [OIDKHOCTHOrO JMIA FOCYJapCTBEHHOrO apXuBa,
TPEOCTaBILIIONIETO TOCYAAPCTBEHHYIO YCIYTY, THOO rOCy IapCTBEHHOTO IMPayKAAaHCKOTO
CITyXaulero YNOpaBleHHsS apXHBaMu, pellleHus M OeicTBus (6e3meiicTBUE) KOTOPHIX
obxanyrores;

- HAMMEHOBAHHE, CBEIEHUS 0 MECTE HaXO)KIESHHA [I0NIB30BaTENs — IOPHIAHYECKOrO
NHla, a TaKke HOMep (HOMepa) KOHTAKTHOTO TenedoHa, aapec (ampeca) 3MeKTPOHHOMH
TIOYTHI (IIPH HATTHYHH) Y TIOYTOBBIH alipec, [0 KOTOPhIM IO/DKEH GBITh HalpaBIeH OTBET
IIOIB30BATEITIO;

- cBemeHns 00 oOxamyeMBIX pelleHWsIX H  JedictBusx (GesnmelicTBuM)
rOCyIapcTBEHHOIO  apxHMBa, INPEJOCTAaBILIIOIIEr0  TOCYHApCTBEHHYKD  YCIIVTY,
JOJDKHOCTHOI'O nuua roCyJapCTBEHHOTO apxuBa, NPeJOCTABJISIOMETO
rOCYAapCTBEHHYIO YCIIyry, 7aM00 TOCYJapCTBEHHOTO TPaKAaHCKOIO —CIIyXKAIIEro
VYTpaBleHUs apXUBaMH;

- MOBOABI, HAa OCHOBAaHWM KOTOPBIX IONB30BaTeNh HE COIJIACEH C PEINEHHEM U
nedcTBusMH  (De3fieficTBHEM) TOCYLApCTBEHHOTO  apXMBa, HPEIOCTABIAIOLIETO
rocyapCTBeHHYIO  YCIYry, JO/DKHOCTHOTO JIMNA TOCYJAPCTBEHHOrO  apXHBa,
TIPEAOCTABIAIONIEr0 FOCYAAPCTBEHHYIO YCIYTY, TIHO0 rocy AapCTBEHHOTO MPaskAaHCKOTO
CIyXKallero YTpaBlieHHsl apXuBamu. [lone3oBaTeneM MOTYT OBITH NPEICTABIEHBI
JAOKYMEHTEI (IPH HAJIMYHH ), TOATBEPIKAAIONIHE JOBOABI IIONE30BATENS J100 UX KOIIHH.

85. 3anmcarbes Ha TAYHBIE npueM Kk HavaneHuky VpasneHHs apXuBaMH MOXKHO
no tenepony (343) 312-00-26. HMudopmanus o nHYHOM I[pUEME OUPEKTOPOM
FOCYIapCTBEHHOI'O apXHBa H JOIDKHOCTHBEIMH JIMIIAMH TOCYAapCTBEHHOTO AapXuBa
pasmemieHa  Ha  OGMUIMAIPHOM  HMHTepHeT-caliTe  YmpaBleHHs  apXuBaMmu
http://uprarchives.midural.ru.

CpokH paccMOTpeHHs KaNI00kI

86. XKanoba, mocTynmuBIIas B TOCYAAPCTBEHHBIN apXuB, YIpapleHue apXHBaMH,
NOJUISXHUT PACCMOTPEHHIO NOJDKHOCTHBIM JIMIIOM, HAOEelIeHHBIM IIOJTHOMOYHSAMH I10
PacCMOTPEHHMIO XKajo0, B TedeHHe 15 pabGouux nHel co UM ee peruCTpalyy.

87. B cnoywae oOxamoBaHMS ~ OTKa3a  rOCYOApCTBEHHOTO  apXMBa,
IIPEJOCTaBIAIOIIETO roCyAapCTBEHHYIO yCIIyTy, JOIKHOCTHOTO auna
rOCYAapCTBEHHOI'O apXHBa, IIPeJOCTABASAIOIIEI0 FOCYJAPCTBEHHYIO YCIYTy, B NMpHeMe
JAOKYMEHTOB ¥y ITOJIb30BATENS JIUOO B UCIIPABJICHHWH JOMYILEHHEIX OIeYaToK U OMMOOK,
WIH B cIy4yae 00XKaJOBaHWsA HApyLIEHHS YCTAHOBICHHOIO CPOKa TAKMX HMCHPAB/ICHHIA
Kanoba paccMaTpUBaeTCs B TeYEeHHe 5 pabodux THEH CO JHS €€ PErMCTPalH.
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Pe3ynbTaT paccMoTpeHHS 3KAT00BI

88. Ilo pesynbTaTaM paccMOTpeHHs Xal00bl MPHHHUMAETCS OJHO M3 CIEAYIOIIHX
peLueHHUI:

- YAOBJIETBOPEHHE XKaJI00bI, B TOM 4UCIE B QOpMe OTMEHBI IIPUHATOrO pelleHus;

- OTKa3 B YJIOBIETBOPEHHH XaI0ObL.

89. Ilpu ynoBieTBOpeHHMH XaoObl HO/DKHOCTHBIM JIMIIOM TOCYIapCTBEHHOTO
apxuBa INPUHHMAIOTCA HCYEPNLIBAION[ME Mephl II0 YCTPaHEHHIO BBIABIECHHBIX
HapyLICeHHH, B TOM YHCJE NHO BblJade IOJB30BATENK0 pe3yJibTaTa rocydapCTBEHHOH
yCIyrd, He no3fHee 5 pabouymx fHe#t €O OHS NPHHATHA pPElIeHHS, €Ccli HHOE He
YCTaHOBJIEHO 3aKOHOJaTelIsCcTBOM Poccuiickoit denepanym.

90. TocynapcTBeHHBIM apxuB, VYIOpapleHHE apxMBaMM OTKa3BIBAlOT B
YIOBIETBOPEHHH KaTOOBI B CNEIYIOLUINX CIIYydYanx:

1) Hanuuue BCTYNMBILEro B 3aKOHHYIO CHITY pellleHHs cyzAa, apbuTpaxkHoro cynaa
1o xanobe o0 TOM K€ IPeAMETe U 110 TEM XKe OCHOBaHHAM;

2) noaaya ano0sl TUIIOM, TOTHOMOYHS KOTOPOTO He [TOJITBEPXKACHHI B TIOPAJIKE,
YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @enepannu;

3) Hanuyue pewleHUd No xanobe, NPHHATOTO paHee B COOTBETCTBHH C
TpeOOBaHUAMU HACTOAIIETO [10M0KEHHT B OTHOLIEHHH TOTO )K€ 3asABHTENA M MO TOMY
XKe MpeaMeTy KaJloOkbL;

4) ecmH MO pe3yJlbTaTaM pacCMOTPEHHS SKaIOOBl peleHHs U OeHCTBUA
(6e3neiicTBIIE) TOCYNAPCTBEHHOTO apXHBa, ero AODKHOCTHEIX JIHI H IOCYJapCTBEHHBIX
CIyXXalllMX YTpaBleHHs apxXWBaMH, IMPHHATHIE (OCYINECTBIEHHBIE) B  XOHE
OPEIOCTABICHUS IOCY IapCTBEHHOM YCIIYTH, IPU3HAHBI IPABOMEPHBIMH.

IHopanox undopMHpPOBaHHA N0J1L30BATEIS
0 pe3yJibTaTax paccMOTPEeHHS KaT00bI

91. OtBeT 0 pe3ynbTaTax pacCMOTPEHHs KajloObl HANpaBIAETCs 3aIBHTENIO HE
N03JIHEE OHA, CIEHYIOLIEro 3a THEM INPHHATHA pelleHHs, B MUCbMEHHOH QopMe U 1o
JKEJAHUI0 3a4BUTENA B QOPME 3JIEKTPOHHOr0 JOKYMEHTA, NMOANMCAHHOIO IEKTPOHHOH
HOJITUCHIO YIIOJHOMOYEHHOTO HA PACCMOTPEHHE KATOOH! TOJDKHOCTHOTO JTHIA U {HITH)
YNOJTHOMOUYEHHOTO Ha pPAacCMOTpeHMe JKajnoOpl OpraHa, BHJ KOTOPOH YCTaHOBIEH
3aKOHOJIaTeNIbcTBOM Poccuiickoii ®enepanni.

92. B oTBeTe 10 pe3yJIbTaTaM pacCMOTpPEHHs KaJoObl YKa3bIBalOTCS:

- HauMeHOBaHHWe OpraHa, pacCMOTPEBIIETO Kanoly, TOIKHOCTD, GaMMITHI, UM,
0T4eCTBO (MpY HATWYHH) ero JOJIKHOCTHOTO JTHIA, MPHHSBIIErO pelleHHe 10 XKalo0e;

- HOMEp, OaTa, MECTO NMPHUHSATHA PELIEHHA, BKIOYas CBEJACHHUS O NOJKHOCTHOM
JHIle, pellieHre WK AeicTBHs (Ge3aeiicTBIE) KOTOPOro o0KalyeTes;

- haMUIIHs, HMS, OTYECTBO (IIPH HAJIMYNH ) HJTH HAHMEHOBaHHE [TONIb30BATEA;

- OCHOBAHHMSA [UIA IPUHATHA pellleHus 110 Xanobe;

- IPUHATOE 10 )Kanode peleHne;

- B Cciayuae ecnu kajgo0a mnpu3HaHa OOOCHOBAHHOM, CPOKHM YCTpaHEHHUS
BRISIBIICHHBIX HapylWIeHWH, B TOM YHCIE€ CPOK IIPEAOCTaBlIEHHs pe3ylbTara
roCyIJapCTBEHHOH YCIIYTH;

- CBEJIEHUA O TIOpsAKe 00)KamoBaHUA IPHHITOIO HO XKanode pelleHus.
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93. Orser mno pe3ylgbTataM pPacCMOTPEHHA KaloOBl  MOAMMCHIBACTCA
YTIOTHOMOYEHHBIM Ha pacCMOTpPeHHe Kaio0bl JOKHOCTHBIM JIMIIOM FOCy JapCTBEHHOTO
apxuBa, NPeJOCTaBIIAIOIIEero rocy JapCTBEHHYIO YCIIYTY.

94. Ecnu B pesynbTaTe pacCMOTPEHUsI KajoObl [JOBOABl MOJNb30BATENA
NPH3HAIOTCS OOOCHOBAHHBIMK, TO NPUHUMAIOTCA peIIeHHS O IIPUMEHEeHHH Mep
OTBETCTBEHHOCTH K [JO/DKHOCTHBIM JIHL(@M, [ACNYCTHBIIHM HapylleHHEe B XoJe
IIPEIOCTaBICHHA IOCYAapCTBEHHOH YCIIyrd, HA OCHOBaHUH Hacrosmero PernamenTa.

Ilopsaok o0xcanoBanns pemeHHs MO xanobde

05. Xanobpl Ha peweHus, npHHATHE HayanbHMKOM YIOpaBleHHS apXUBaMH,
HanpapisaioTcs B IlpaBuTenscTBo CBepainoBckoi o0acTH M paccMaTpHBAIOTCA MM B
nopsiake, npenycemMorpedHoM ®enepanbHeIM 3akoHoM oT 02 Mas 2006 roma Ne 59-03
«O nopsake paccMOTpeHHs obpallieHHH rpaxaaH Pocculickol @enepanyuy.

96. TIlonwr3zoBarens BHpaBe o0KanoBaTh peLIEHHA, MPHUHATBIE B X0Ie
NpeJOCTaBICHHs TOCyAapCTBEHHOH ycnyrd, aedictBusa (0e3nmedicTBHE) NOJIKHOCTHBIX
UL TOCYJapCTBEHHOIO apxuBa JIU00 YNpaBIcHUS apXHBaMH B Cy1e0HOM TOPSAIKE.

CornmacHo nyHKTy 1 craten 256 ['pakmaHCKOTO MpOLECCYATBHOIO KOJAEKCa
Poccuiickoii Pepepanid IIOnb30BaTeNb BIpaBe OOpPAaTUTBECS B CyA C 3aiBIEHHEM
00 ocriapuBaHWH pelleHui, neiictruil (Oe3neficTBUA) OpraHoB rocyJapCTBEHHOM BIACTH
B T€YEHME 3 MECSLEB CO AHA, KOT[a €My CTaJI0 HM3BECTHO O HAPYIICHHH €ro mpaB H
cBoGO/.

ITopsox riogauy, paccMOTPEHHs M paspelleHus >kanol, HanpaBisieMbIX B Cybl,
Ompenensercs 3aKOHOAATeNbcTBOM Poccuiickoit @epepanuu ©  rpaxaaHCKOM
CYIOIIPOU3BOJCTBE H CYJONIPOH3BOACTBE B apOUTPaKHBIX CyaX.

IIpaBo 3asgBHTe/d HA MOJyUYeHHEe HH(POPMAUHH H JOKYMEHTOB,
Heo0X0AHMBIX A1 000CHOBAHUSA H PACCMOTPEHHH KaJ100b]

97. ITosp30BaTENh WMEET IIPAaBO Ha OCHOBAaHWHM ITHCBMEHHOI'O 3amnpoca noiay4yaTh
HHGOOPMAIIHIO U KOIIHH JOKYMEHTOB, HEOOXOIUMEIX U1 OOOCHOBAaHUS H PaCCMOTPEHHA
KaI0ObL.

Coocol6bi HHpopMHUPOBAHHS 3afABHTeEJICH
0 MOpsAAKe NOJAYH U PACCMOTPEHHS KaJ100bI

98. HMHopMmHupOoBaHHE MONbB30OBaTelled O TOpAAKE IMOJAYH H PacCMOTPEHUSA
kanmobwpl  obecmeuuBaeTcs — MOCPEeACTBOM  pa3sMeELIeHMs — UHpoOpMalMH  Ha
MH()OPMAIHOHHBIX CT€HJAX B MECTax IpeJOCTaBIeHHs IOCYIJapCTBEHHOH yCIyrH, Ha
ouIHaNLHOM caliTe YIIpaBieHWs apXHUBaMH.

99. I'ocynapcTBeHHBIH apx¥B, IPEeAOCTABIAAIOIIMA TOCYAApCTBEHHYIO YCIIYTY,
obecneqyBaeT KOHCYILTUPOBAHHE IOJB30BaTENEH 0 opsaaKe 0OKanoBaHus pelleHnH 1
JeHCTBUH (GespeficTBUA) roCyJapCTBEHHOIO  apxXHBa, TIpeAOCTaBIIOLIETO
rOCYJApCTBEHHYIO YCIYTY, H €ro NOJIKHOCTHBIX JIMI], TOCYJapCTBEHHEIX IPaXXTaHCKHUX
CIyXaluX YMpaBleHus apxXWBaMH, B TOM 4ucle Mo TenedoHy, 3IeKTPOHHOH IOYTe,
[IpYU JIUYHOM IIpUEME.
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[Ipunoxenne 1
K AIMMHHCTPAaTUBHOMY PeraMeHTy

Hudopmauus o mecTe HaXoKIeHHs!, NOYTOBBIX U JIEKTPOHHLIX agpecax,
KOHTaKTHBIX Te/1epOHAX rocyaapcTBeHHBIX apxuBoB CBepasioBekoii 061acTu

1) rocy1apCTBEHHOE Ka3eHHOE  yUpeXICHHE CsepanoBckoii obnactu
«locynapcTeeHHBIH apxuB CBepanoBcKoit obnactiy»

620014, r. Exarepun6ypr, yi1. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl17@gaso-ural.ru

caiiT: http://gaso-ural.ru/

2) rocynapcTBeHHOE KaseHHOe yudpexjcHHe CBepUIOBCKoil  obnacTu «lenTp
AOKYMEHTAIlMH OOLIECTBEHHBIX Opranu3aiuii CBepayIoBCKOH 06IacTHy

620075, r. Exarepun6ypr, yn. Iymxuna, 22, Ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caifT: http://cdooso.ru, http://maprapxus.pd

3)  roCymapcTBeHHOe  Ka3eHHOe  yupexjAeHHe  CBepIIOBCKOM  0671acTH
«I'ocyiapcTBEHHBIN apXUB aIMUHUCTPATHBHBIX OpraHoB CBEpIIOBCKOM 061acTmy»
620075, r. ExatepunOypr, npoci. Jlenuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caiT: http://gaaoso.ru/

4)  TrocymapcTBeHHOe  Ka3eHHOe  ydpexaeHHe  CBEpIIOBCKOH  067acTH
«I'ocynapCTBEHHBIH apXHB JOKYMEHTOB 110 IHYHOMY cocTaBy CBepUIOBCKO# 06MacTi»
620017, r. Exatepunbypr, yin. AptuHckasd, 4,

ten./¢. (343) 216-96-12, 270-88-22

e-mail: Gosarhivi@yandex.ru

caift: http://gadlsso.ru/

5)  rocymapcTBeHHOe  KaseHHOe  yupexjeHWe  CBepIIOBCKOH  061acT
«'ocynapcTBennsiii apxus B ropoae Mpbure»

623850, r. MpOur, yn. KaMeiwtosckas, 16, ten./¢. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

calit: http://rocapxus-up6ut.pd/

6) rOCyAapCTBEHHOE Ka3eHHOe  yUpeXICHHE CaepunoBckoii obnactu
«I"ocynapcTeenHsIit apxuB B ropoge KpacHoybumcke

623300, r. Kpacroydumck, yir. [Tponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitt: http://krufarhiv.com/
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IIpunoxenune 2
K AJMHHHCTPaTUBHOMY perJlaMeHTY

biaok-cxema
NOCJIe0BATEJIbHOCTH AAMHHHCTPATHBHBIX NPOLENYP
M0 NPeJAOCTABJIEHHIO FOCYIAPCTBEHHOMH YC/IyrH
«O0ecneyeHne 10CTYNA K ADXHBHBIM JOKYMEHTAM (KOIHSIM)
H CIPABOYHO-MOUCKOBBIM CPecTBAM K HHM B YHTA/ILHOM 3aJ/i1¢ apXHBa»

: Hauano npenoCTaBICHUA I‘OCYI[EIPCTBCHHOFI YCIYTU:
: NOCTYILICHHUE 3aMpoca B I OCY,Z[apCTBCHHBIﬁ apxXuB

IIpreM 1 perucTpanus
3alpOCOB 3asBHUTENEH

HO,I[I‘OTOBKa OTBETA

IToarororka u nperocTaBleHUe
3asIBUTEITIO 00 OTKa3e B 3aMBUTENI0 apPXUBHEIX JOKYMEHTOB U

IIPEIOCTABICHUH (MIH) HX KOMUi U CTIPaBOYHO-TIOUCKOBBIX
roCcyAapCcTBEHHOH CpencTB K HUM s paboThl B UMTAIBHOM
boyemyra 3aJ1e FrOCyIapCTBEHHOTO apXHBa

KonnpoBaHue apXUBHBIX
JIOKYMEHTOB (TIpH HEOOXOAMMOCTH)
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YcioBHele 0003HaUeHHS

Onepanus, neiicTBHe, MEPOIPHUITHE

----------------- Hauano unmu 3aBepilieHre aAMUHUCTPATUBHOH MpONLEeXy bl
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