[TPABUTEJIBCTBO CBEPIUIOBCKOI‘;I‘ OBJIACTH
YIIPABJJEHUE APXUBAMM CBEPJJIOBCKOM OBJIACTH
IIPUKA3

3.05,2019 Ne 21-07-33/92
r. EkarepunOypr

OO0 yrBepx/eHHH AJJMHHHCTPAaTHBHOIO perjaaMeHTa
NpeA0CTaB/IeHHs rOCy/JapCTBeHHbIMHU apxuBamMu CBep//ioBCKo# ob/1acTH
rocy/lapCcTBeHHOH ycayru «IIpejocTaB/ieHne apXHBHbBIX CIPABOK, apXHBHBIX
KOIUH, aDXUBHbIX BbINHCOK, HH()OPMALIHOHHBIX NTHCEM, CBA3AHHBIX
C peanu3anMel 3aKOHHbBIX NPAB U CBODOJ rpaXkjan»

B coorBercTBuu ¢ @epepanbHbiM 3aK0HOM 0T 22 oKTa0pa 2004 roga Ne 125-D3
«O6 apxuBHOM gene B Poccuiickoit ®eaepanun», 3akonom CBep/JIOBCKOi 061acTH
or 25 mapta 2005 roma Ne 5-O3 «O6 apxuBHOM jenie B CBepAIOBCKOM 06J1acTh»,
rnocraHoB/ieHusiMU [IpaBurenscTea CepaioBckod obnactu ot 05.04.2016 Ne 237-I1I1
«O6 Ynpasnenun apxuBamu CBeppioBCKOM o6mactu», ot 17.10.2018 Ne 697-ITI1
«O paspaboTKe M yTBEP)KJEHMH aJMHHHCTPATUBHBIX DErJIaMeHTOB OCYILEeCTBIIeHHs
rOCy/lapCTBEHHOTO ~ KOHTDOJIA  (Haj30pa) M aJMUHMCTDATUBHBIX  PErJaMeHTOB
Tpe/[0CTaB/IeH s FOCYAaPCTBEeHHBIX YCIyT»

ITPUKA3BIBARO:

1. YT1BEpAUTH AJMHUHHUCTPaTUBHBIN perjiaMeHT NpeaocTaB/IeHUs]
roCyapCTBEHHbIMHM apXuBamMu CBepAjIOBCKOH 00/1aCTH  rocyJapCTBEHHOH yC/IyrH
«[lIpefjocTaBieHre apXMBHBIX CIPABOK, APXUBHBIX KOIHM, apXMBHBIX BBIITHCOK,
MH(OPMALMOHHBIX TIMCeM, CBSI3aHHBIX C peaju3aldedl 3aKOHHBIX MpaB M CBoBOa
rpakaaH» (MpuUIaraeTcs).

2. llpy3HaTh yTpaTUBILMM CHM/y TIPUKa3 YTipaBjeHus apxvsamu CBep/oBCKOM
obnactu or 22.09.2017 Ne 27-01-33/154 «O6 yTBep)KAEHWH AJMHHUCTPATHBHOIO
perjiaMeHTa Ipe/jOCTaB/IeHHs IrOCYyAapCTBeHHbIMH apxuBamu CBep/IOBCKOM 06/acTu
rocyAapcTseHHon ycnyru «[IpepoctaBneHHe apXMBHBIX CIPaBOK, apXMBHBIX KOIHI,
dPXMBHBIX BBINHCOK, HH(QOPMALIMOHHBIX [THCEM, CBS3aHHBIX C peaju3aliell 3aKOHHbLIX
npae 1 ceobog rpakaan» («OduLMaNbHBIA HHTePHeT-NOPTa/l NPABOBOM HH(OpMAaLHK
CBep//10BCKOH 00/1acTH» (WwWw.pravo.gov66.ru), 2017, 28 centsibps, Ne 14821).

3. Hacrosiuuii npukas ony6imukoBaTs Ha «OQHUUHANEHOM HHTepPHET-TIOpTae
rpaBoBoH HH(opMaru CeepAnoBCcKoH o61acTi» (Www.pravo.gov66.ru) u pasmMecTHTh
Ha o¢uuyuaneHOM  calTe  YmpaBneHuss apxuBamu  CBepAnIOBCKOH  ofnacTu
(www. uprarchives.midural.ru), a Taxke oduLManbHOM caiiTe «AJMUHHCTpaTHBHAs
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pepopma B CBepanoBckoi obmact» (www.ar.govb6.ru) B HHpOPMALEOHHO-
Te/IEKOMMYHUKALJMOHHON ceTH «VIHTepHeT».

4. KOoHTPO/Ib 3a MCITOJIHEHHEM HACTOSILIero NpHKasa BO3/I0KHTh Ha 3aMeCTUTe I
HauanbHuka Yripasnenusi apxuamu Csepgyosckoii obnactu C.C. Kuuuruny.

HauanpHUK YTIpaB/ieHUs! apXUBaMU

Crep/10BCKO# 00/1aCTH M A.A. Kanyctus



YTBEPXEH

TIpUKa30M YTIpaB/IeHHs] apXUBaMH1
Caepa/10BCcKO# 0bnactu

or 37.06,2019 WNo #7-07-33/92
«0O06 yTBepKIeHUH i
AJIMMHHCTPaTHBHOIO perjiaMeHTa
NIpeA0CTaB/IeHHs TOCY1apCTBeHHbIMU
apxuBamMy CBepzJIOBCKOH 06J1acTu
roCy/apCTBeHHOH YCIYTH
«IIpemocTaBneHye apXUBHBIX
CITPaBOK, apXMUBHBIX KOITHH,
apXMBHBIX BBIMHCOK,
MH(OPMAL[MOHHEBIX ITHCeM,
CBSI3aHHBIX C peanu3aljyieid 3aKOHHBIX
npaB ¥ cBo0O/ rpaKjaH»

AJAMMHHCTPATUBHBIN perjiaMeHT
npejoCTaB/IeHHs FOCYAApPCTBeHHBIMH apxuBaMu CBep//10BCKOM ob1acTi
rocyaapcrBeHHoH yonyru «IIpejocraB/ienne apXMBHBIX CTIPABOK, apXHBHBIX
KOMNHH, ApXHBHBIX BBINMHCOK, HHPOPMALHOHHBIX ITHCEM, CBA3AHHBIX
C peasiM3anHeli 3aKOHHBIX NPaB U CB00OJ rpaxxaaH»

Pa3pen I. O0mue mosioXxeHus

1. AZMMHHCTPaTHBHBIM perjaMeHT NpejoCTaB/eHHst FOCyAapCTBEHHOH YCIYTH
«[IpegocTaB/ieHHe apXUBHBIX CIIPABOK, APXMBHBIX KOMNMH, AapXHMBHBIX BBIMNHCOK,
MH(DOPMAL[MOHHBIX ITMCeM, CBS3aHHBIX C peanM3alied 3aKOHHBIX IpaB H CBoOoj
rpakfiaH» (fanee — PersnamMeHT) ycTaHaB/IMBaeT MOPSAAOK U CTaHAAPT NpefoCTaB/eHHs
rocyfapcTBeHHOH yciayru «IIpefocTaB/ieHHe apXMBHBIX CIPaBOK, apXHMBHBIX KOITUH,
ApXMUBHBIX BBIMMCOK, MH(GOPMALMOHHBIX IMHCEM, CBSI3aHHBIX C peajy3alideil 3aKOHHBIX
npaB ¥ cBoOOJ rpakaH» (fanee — rocyJapCTBeHHas ycayra).

2. PernameHT ycTaHaB/IMBaeT CPOKH M MOC/Ie/l0BaTeIbHOCTb aiMHUHUCTPAaTUBHBIX
MpoLeAyp IOABEJOMCTBEHHBIX YTpaBieHHI0 apxuBamMu CBepj/oBCKOM o061acTu
roCyjapCcTBeHHBIX apxuBoB Cpepa/ioBCKOW oOnactv (Janee — rocyAapCTBeHHbIe
apXuBbl), OCYIIECTB/IIEMBIX B XOJe IIPeJOCTaB/IeHHUsl TIOCYAAPCTBEHHOM YC/IyTH,
MOPSJOK  B3aUMOJENCTBUS MEXAY JO/DKHOCTHBIMHM  JIMLIAMM,  B3aMMOJeHCTBUS
C 3asBUTEJISIMH.

Kpyr 3asBuTenei

3. 3asiBUTE/IIMH Ha TIOJIyuyeHHe rOCyJapCTBEHHOH YCJ/IYTH SIBJIAIOTCSA IpakaaHe
Poccuiickoit @efepald, WHOCTPaHHble TIpakKAaHe MW JMla 0e3 rpaxaHCTBa,
opraHM3aluu, obijecTBeHHble 00beHEeHHs, TOCYAapCTBeHHbIe ¥ HerocyjapCTBeHHbIe

yUpeX/ieHu .



TpeGoBaHHA K MOPAAKY HHPOPMHPOBAHHA
0 NpeAoCTaB/JIeHHH! FOCYyAAPCTBEHHOH YCUIyTH

4, ndopmHpoBaHHe 3assBHTe/el 0 MOpsAKe NpejoCTaB/leHHs roCyAapCTBeHHOM
YCIYTH  OCYLIECTB/AAETCA HEeNOCPeACTBeHHO TIOCYAAPCTBEHHBIMH = IDaOXKAaHCKHMU
CNy>KallMM  YTIpaB/ieHust apxyuBamMH CBepAIOBCKOH 06/1acTy NPH JIMUHOM IIpHeMe U
1o TenedoHy.

5. Uudopmaiss 0 MecTe HaxoxzeHus, rpagukax (pe>kime) paboTel, HOMepax
KOHTAaKTHBIX Te/le(pOHOB, agpecax 3/eKTPOHHOH NOUThl U OQULUHAILHBIX CaHTOB
Ynpaenenua apxusamMd  CeepAnoBckod obnacTv, HHopMalus O TOpAfKe
MpefloCTaBAeHUs TOCYAAPCTBEHHOHM yCIyTH W YOIy, KOTOpble  SIB/IAIOTCS
HeoOXOAUMBIMH M 00f3aTeNILHBIMM [ NPEeJOCTaBAeHHS TOCYJApCTBEHHOR YCIyTH,
pasMelljeHa B (eflepa/IbHON rocy/lapCTBeHHO# HHGOPMALIMOHHOH cucreMe «EJUHEIHA
NMOPTa rOCYAAapCTBEHHBIX W MYHHULMNAIBHRIX yoayr ((yHkuui)» (ganee — EAuHBIA
nopran) (https://www.gosuslugi.ru/54238/1/info), B pernoHansHOH HH(pOPMaLMOHHOMN
cuctemMe «PeecTp TrOCyJapCTBEHHBIX M MYHHLUMIAABHBIX  yCoIyr  (QYHKLMH)
CeepanoBckol obnacTu», Ha oduUUamTLHOM cailiTe YMpap/leHUd apXUBAMH
CepA10BCKOH 06/1acTH B HH(OPMALMOHHO-TeNIEKOMMYHHKALIMOHHOM ceTH VIHTepHeT
(https://uprarchives.midural.nv/article/show/id/1016), Ha HH(pOPMALMOHHBIX CTeHAAX
YrnpaeneHusi apxueamMu CBepayioBCKol ofnacTH, a TakkKe NpegoCTaB/sgeTCs
HETOCPeACTBEHHO TOCYZApCTBEHHBIMH TIPaXJAaHCKMMHM CIY)KALMMH  YTIpaB/eHHs
apxuBamy CBepZnoBCcKOH 06/1aCTH NMPU TMYHOM TIpHEME, a TaKkKe Mo TenedoHy.

6. OcHOBHbIMH TpeGOBaHMAMH K HH(OPMHPOBaHMIO TPAXKAAH O IOPSAKe
NpefloCTaB/IeHUs  TOCYAApCTBEHHOH yCAyrM H YOIy, KOTOpble  SIBJISIOTCS
HeoBxouMBIMH M 00si3aTe/IbHBIMK I TIPeJOCTaBAeHUs I'OCYAAapCTBEHHON YCIIyTH,
ABJ/IAIIOTCY AOCTOBEPHOCTh MpejoCTaBAseMOl HHGOPMALMH, YeTKOCTb B H3/I0KEHHH
HH$OpMaLHH, ITOJTHOTa HH)OPMHPOBAHHS.

7. ITpu oblieHuM C rpakgaHaMu (TI0 TejeOHY MM JIMYHO) TOCYAAPCTBEHHBIE
IpaKJAHCKHE CAyKallde YTipaBieHUS apxuBaMu CBepajioBCKOH 00J1aCTH JIO/DKHEI
KOPDPEKTHO ¥ BHMMAaTe/bHO OTHOCHTBCA K IpaXKAaHaM, He YyHHXKad HMX 4YeCTH U
AOCTOMHCTBA. ¥ CTHOe HH(GOPMHPOBaHHe O NopAAKe [peJOCTaB/IeHUs FOCyAapCTBEeHHOM
YCIIYTH JO/DKHO MPOBOAUTLCA C MCII0/Ib30BaHHEM O(PHLIHANBLHO-[e10BOro CTH/IS PeyH.

8. MndopmupoBaHue rpakaaH o IOpsaKe IPeA0oCTaB/leHHS I'OCY/AapCTBEHHOMH
YCIYTH MOJKET OCYLLECTB/IATECA C HCIIOIb30BaHHEM CPeJICTB aBTOMH(OPMHPOBAHHUA.

Pazgen I1. CTanpapT mpeAocTaB/IeHHsA FOCYAAPCTBEHHOH YUIYTH
HauMeHoBaHHe rocyJapCTBeHHOH yC/ITyrH
9. HaumenoBanue rocyfgapcTBeHHOH yonyru: «lIpepgocraBneHHe apXHBHBIX

CIPaBOK, apXHUBHBIX KOIMHH, apXHBHBIX BLITHCOK, HHPOPMAILMOHHBIX MTHCEM, CBS3aHHBIX
C peanu3aljiieil 3aKOHHBIX NPaB U CBOGOA IpaXKaaH».



HauMeHoBaHHe O0praHa, NpejoCTaB/IsIOIerc rocyAapCTBeHHYI0 YCIYry

10, HamMmeHoBaHuWe opraHa, NpPeACCTaB/SIOIIEr0 TOCYAApCTBEHHYIO YCAYTY:
YnpaeneHue apxuBaMi CBepAJIOBCKO# 00/1aCTH.

HauMeHOBaHHe OPraHOB H OPraHM3alyi, o0panieHHe B KOTOpbIe
Heo0XoquMo A1 MpefoCTaB/IeHHA IoCyAapCTBEeHHOH yC/IyrH

11. IIpenocrasneHue rOCyAapCTBEeHHOM YCIYTH OCYILIeCTBJISIOT
rocyjapCTBeHHbIe apXUBEL.

HcnosHenne conuanbHO-TIPABOBBIX 3alPOCOB OCYIIECTB/AIOT IOCYAapCTBeHHEIe
apXUBBL

rocy/iapcTeeHHoe KaseHHoe y4dpexzaeHue CeepaioBcKoit obnactu
«[ocypapcTBeHHbI apxuB CBepAnoBCKOH 06/1acTH»;

rocyJapCTBeHHOe Ka3eHHOe Yyupex<aeHHe CBepayoBckoit obmacti  «lleHTp
AOKYMEHTaLMH 06111eCcTBeHHEIX OpraHu3aLuii CBepA/IoBCKOH 001acTi»;

roCyAapCcTBeHHOe Ka3eHHoe yupeXKjeHue Ceepa/10BCKON obnactn
«['0CyapCTBeHHBIN apXHB aIMHUHUCTPAaTUBHBIX OpraHoB CBepAIoBCKOH obnacTu»;

rocyZapcTBEHHOe Ka3eHHoe yupeXxjeHue CBepA/10BCKOM obnactu
«'ocyaapCTBeHHBI apXKUB JOKYMEHTOB I10 ITYHOMY cocTaBy CBepAJ/IOBCKOH 06/1acTH»;

roCyJapCTBeHHOe Ka3eHHoe yupexxJeHue Ceepy10BCKOH obJacTH
«['ocymapcTBeHHEIH apxuB B ropoge Upburenr;

roCy/apCTBeHHOe KaseHHoe yupexgeHue CBepJ0BCKOH obsactn
«["ocyaapcTBeHHEIR apxHB B ropoae KpacHoyguMcke».

12. 3anpeuiaeTcs TpeOOBATE OT 3asIBUTEJIS OCYLLECTB/IeHUs AeHCTBHIA, B TOM HHCIe
COriiacoBaHMH, HeOoOXOAMMBIX AJIs MOJIy4eHMs TOCyJapCTBEHHON YCIYTH U CBS3aHHBIX
c obpaijeHMeM B MHBIe rOCYAAapCTBEHHbIE OpraHbl M OpraHMsaliMH, 33 HCKIHOYeHHeM
HOJIyuYeHHs YCIYT M TOJAY4eHUs AOKYMEHTOB M HH(OPMaL{MH, NpejoCTaB/IAeMbIX
B pe3yJ/bTare IpefoCTaB/JeHHs TAKUX YCIYT, BKIIOYEHHBIX B NlepedyeHb YC/IyT, KOTOphIe
ABAIOTCA HeoOXOAUMBIMU H 00s13aTe/ILHBIMM JJIS1 IIPeJOCTaB/IeHUs] TOCYJApCTBeHHbIX
YCIyT, YTBEP)KAEHHBbIH IOCTaHOBAeHHeM IIpaButenscrBa CepAnoBckod o6macTu
ot 14.09.2011 Ne 1211-IIIT «O6 yrBepXAeHuH [lepedHs ycayr, KOTOpbIe SAB/AIOTCS
Heob6X0oAuMMBIMK M 063aTeNbHBIMH 151 NTPeA0CTaB/IeHUS MCTIO/IHUTE/IbHEIMHA OpraHaMH
rocyAapCTBeHHOH BnacTH CpBepasIOBCKONH 06/1acTH rocyAaapCTBeHHBIX YCIYT CH
TMpe0CTaB/IA0TCA OpraHH3aLHsAMH, y4aCTBYHOIMMH B npefoCcTaBieHHH
roCyAapCcTBeHHBIX yCayT, U [Topsaaka orpejeseHus TUIaTHl 32 OKa3aHHe yCIyT, KOTOphble
AB/ISHOTCSA HeoOX0AUMBIMH M 00s13aTeNIbHBIMY AJIS NTPe/i0CTaB/IeHHs UCTIO/HHTe/IbHEIMH
OpraHamH rocyZapCTBeHHOMH BaacTi CeepAoBCKoH 06/1aCTH roCyJapCTBEHHBIX YCIYD».

OnMcaHMe pe3y/bTara [MpeAoCTaR/JIeHHs IroCyAapCTBeHHOH yCaIyrn
13. Pe3y/ibTaTOM NpejoCTaB/IeHUs] FOCYAapCTBEHHOH YCIYTH ABJISIOTCA:

dPXHBHBIE CITDABKH;,
dDXHBHbIE BBITIMCKH,



apXWBHBIE KOIHH;

OTBEThl 00 OTCYTCTBHH 3alpallliBaeMbIX CBEJEHHIA;

PeKOMEHJALIMH O Ja/lIbHeHIIMX MyTAX MOMCKa HeobxoaumMoii uHdopmarmy;

yBeAOM/IEHUSI O HAlpaB/ieHHH COOTBETCTBYIOLIMX 3allpOCOB Ha HCTIO/HEHHe
T10 NIPHHA//IeKHOCTH B PYTHE OpraHbl M OpraHH3al||H,

Cpox npegocTaB/aeHHA roCyapCTBeHHOM YCUIYTH,

B TOM YH(JIe C Y4eTOM HeoOXxoAHuMOCTH 06paleHHs B OpPraHM3alHH,
Y4YacTBYIOLHe B NPeA0CTaB/IeHHH roCyAapCTBEHHOH YCJIYTH, CPOK
NPHOCTAHOB/ICHH NPEA0CTAB/IEHHA FOCyAAPCTBeHHOH YUIYrH B C/Iy4ae, eciu
BO3MOXXHOCTb NPHOCTAHOB/IEHHA NPEeAYCMOTPeHa 3aKOHOaTe/IHCTBOM
Poccuiickoii @epepanuu H 3aKoHOAaTe1bCTBOM CBEpAIOBCKOM 06/1acTH, CPOK
BbIjlayH (HanpaB/ieHHA) JOKYMEHTOB, AB/IAIIUXCA Pe3y/IbTaToM
NpejoCcTaB/JeHHs roCyAapCTBeHHO YCTyrH

14. Cpox MCrno/JHeHWs 3anpoca N0 apXUBHBIM JOKYMEHTaM IOCYAapCTBEHHOTO
apx¥Ba He Jo/DKeH npeBbnuate 30 AHeH €O JHA  perdcTpalMM  3arpoca.
B MCKIIOUMTENBHBIX CIy4yasX pyKOBOAWTENb TOCYJAPCTBEHHOrO apXuBa BIpaBe
npd  HeoOXOAMMOCTH MpPOAJMTE CPOK HCMOMHEHUs] 3ampoca € MHCbMEHHBIM
obbsAcHeHHeM 3a/IeP)KKH UCTIONHEHUsT CPOKa 3allpoca, YBEeJOMHB O MPOJUIEHH CPOKa
€r0 paCCMOTPEHH 3asBKTe/s, HallpaBUBIIErO 3aIpoc.

15. 3anpoc, He OTHOCAILMIICA K COCTAaBY XPaHALMXCA B TOCYAAPCTBEHHOM apXUBe
ApXHBHBIX JOKYMEHTOB, B TE€UEHHE 5 JHeH CO JHA ero PervcTpalyd HarpapasgeTca
B JApYro¥ apXWB MWIM OpraHW3alMi0, [Jie XPaHATCd HeoOXOAUMEIe apXMBHLIE
AOKYMEHTBI, C YyBeJom/eHHeM o006 35ToM 3asBUTeNd, WIM [0/b30BaTe/I0 JAeTCH
COOTBETCTBYIOLAA PeKOMeHJaLIkA,

16. Ceesenua, copepalljie IepCOHAIBHbIE [JaHHBIE O TPETBHX JIHMI[AX,
IIpeACTaB/AIOTCA  YIOJHOMOYEHHOMY JIMIly Ha  OCHOBAaHHH  JIOBEPEHHOCTH,
O()OPMIEHHOH B yCTAHOB/NIEHHOM 3aKOHOJATE/BCTBOM Poccuiickolt  Pegepariuu
Topsaxe.

17. Buijaua (HanpaBleHHe) JOKYMEHTOB, SB/ISIOIUXCA  pPe3y/bTATOM
Npe/loCTaB/IeHU TOCYJApPCTBeHHOH YC/IyTH, OCYILIECTBJAETCS B TeueHHe 3 paboumx
OHeH.

HopmaTnBHbIe NpaBoBbIe aKTEl,
Pery/IHpyKiliie IIpeocTaB/JieHHe roCcyAapCTBeHHOH YC/Iyry

18. IlepeyeHs HOPMATHBHBIX NPABOBLIX AKTOB, PETYIHUPYIOIMX IpeoCTaB/IeHHe
TOCyZ,apCTBEHHOH YC/IYTH, C yKa3saHHeM UX DeKBU3UTOB M MCTOUYHHMKOB O(HIMAILHOIO
Ony6/MHMKOBaHMA pasMellleH B (esepaJbHOH TIOCYJApPCTBEHHOM MH(POPMAIMOHHOM
cucteMe «EQUHBIN nOpTan rocyJapcTBEHHBIX ¥ MYHHLMOATEHBIX YCIyT (yHKIMiL)»
(https://www.gosuslugi.ru/54238/1/info), B peruoHanbHOM MH(GOPMALMOHHOM CHCTeMe
«PeecTp roCyAapCTBeHHBIX M MYHHLMNAIBHBIX yCIyr (¢pyHKUuit) CeepaaoBcxoii
obnactw», Ha oduLManbHOM calite YmpaBneHus apxuBamd  CBEpAIOBCKOH



obnactu B HH(}OPMALMOHHO-TeIeKOMMYHHKAL[MOHHOH ceTH WHTepHeT
(https://uprarchives.midural.ru/article/show/id/1016).

HcuepnbiBalomyii nepeyeHs JOKYyMEHTOB, HeO0X0AMMBIX B COOTBETCTBHH
€ 3aKoHoAAaTe/ILCTEOM Poccuiickoi @efjepaljiii 4 3aK0HOJaTeTbCTBOM
Ceepy10BCKO# 00/1aCTH /1A IPeA0CTaB/IeHHA roCyJlapCTBeHHOH YC/IYyIH, H YCOyT,
KOTOpbIe fIB/IAIOTCA He00X0AMMBIMH H 00/3aTeILHBIMH /Il TPeA0CTaB/IeHHA
rocyapCTBeHHOH YCUIYTH, MoJUIexaliux NpeACTaB/AeHHI0 3asiBHTE/IeM, CIOCO0BI HX
MOJIyYeHHUS 3afiBUTE/1eM, B TOM YHC/Ie B 3/IEKTPOHHOH ¢opMe, NOPAAOK HX
npeAcTaB/IeHHs

19. B uensx mnoiydyeHHs TOCYAApCTBEHHOM YC/IYTH 3asBUTENb NPeACTaBiseT
3alIpOC B TOCYJApCTBEHHBIH apXMB O IIPeJOCTaBJA€HHH TOCYAAapCTBEHHOH YC/IyrH
(zampoc  3asgBHTeNb JO/UKEH IIPeJCTaBHTh CAaMOCTOATENBHO B LIEJIIX TIOJYYeHHA
roCyAapCTBEHHOH yC/IYTH).

20. OcHOBaHMeM M/ TpefoCTaB/leHHs TOCYAapCTBEHHOH YCIYrH SBJSIETCH
MHCEMEHHbIN 3aIpoC 3asiBUTE/IS.

B 3anpoce 3aaBUTeNs JO/DKHBI ObITh YKa3aHbI:

1) HauMeHOBaHHe IOPUAMYECKOTO /Hlja Ha 61aHKe opranHM3alyH; AJis TpaXJaH —
dhaMuusa, UMA ¥ OTUECTBO;

2) NOYTOBBIH W/H/K 371€KTPOHHbIH aapec 3asBUTEI;

3) uHTepecylolle 3adBUTeNs TeMa, BONpOC, COObITHe, (akT, CBegeHHs H
XPOHOJIOTHUeCKHe paMKH 3alipalliBaeMod HHpOpMaLHH;

4) dopma nonyueHds sasBuTeNneM HHpopManMM (apXUBHasA CrpaBKa, apXWBHas
BBIITHCKA, apXUBHBIE KOMHH);

5) NMWYHAaA NMOANMCE paKJaHWHA WK TOAITHCE TPeJCTaBUTeNA HPHAWYECKOro
HLa;

6) JaTa OTIpaBIeHus,

21, [Jna wucTtpeboBaHMS CBeJEHUH, COJep)KalHX IepCOHaNbHBIE JaHHEIe
O TPeTbMX JMLAX, AOMOJHUTENbLHO MpeACTaBAAIOTCA AOKYMEHTRI, MOATBEPKAAIOL{He
MOJIHOMOUMS  3asABHTe/s, IIpelyCMOTPDEHHblE 3aKOHOAATeNbCTBOM  PoccHiickou
Depepaiuy.

JaHHBIH  TlepeueHr  sABAAETCS  MCYEPIBIBAOIMM M He  IIpeArojaraer
MEeXXBeJJOMCTBEHHOr0 HH(OPMALHOHHOI'O B3aUMO/IeHCTBHA.

22, 3asBAeHMe M  JAOKYMEHTHl, HeobxoguMble [/  IpeJOCTaB/IeHHs
rocyaapCTBeHHOH YC/IYTH, YKa3aHHble B NyHKTe 18 Hacrosmero PernaMmeHTa,
NpejCTaB/SKOTCA B TOCYJapCTBEHHBbIH apXWB NOCPeACTBOM JHUHOro obparieHus
3aABHTe/, TIOYTOBOrQ OTIIpaBjieHHA, MO0 C MCIo/Ib30BaHHeM HH(POPMaI[HOHHO-
TeJIeKOMMYHHKALMOHHEIX TeXHOJIOTHH, BK/IIOYas HCIO/b30BaHHe EQUHOro roprana, v
APYTHX CpeACTB MH(OPMALMOHHO-TEJeKOMMYHHKALIMOHHBIX TEXHOJOTHH B CIydasix H
MOpsiIKe, YCTAHOB/IEHHBIX  3aKOHOAATeNLCTBOM  Poccwiickod — Pefiepaiiiy U
CeepgnoBCcKoi 00sacTy, B ¢popMe 371eKTPOHHBIX AOKYMeHTOB. [Ipy 3TOM 3asBrieHHe U

3/IEKTPOHHBLI 00pa3 KaKAOro JOKyMeHTa MOIYT OBbITh IOATIMCAHBI IIPOCTOH
9/IEKTPOHHOM ITCATIHCEIO.



HcuepnbIBalIui nepeyeHb JOKYMEHTOB, He00X0AUMBIX B COOTBETCTBHH
C 3aKOHOaTeAbCTBOM Poccuiickoii PejepaljHi H 3aKOHOAATE/ILCTBOM
Ceepa/10BcKo# 001acTH /1A MpeRoCTaB/IeHHA roCyJapcTBeHHOH YC/IYTH,
KOTOpbIe HAXOAATCA B PACHOPsKeHHH ['O0CYyAapPCTBeHHbIX OpPraHoB,
OpraHoB MeCTHOI'0 CAMOYIIPAB/JIeHHs H HHbIX OPraHoB, YHaCTBYIOLMX
B IIPeA0CTaB/IeHHH rOCyAQPCTBeHHbIX YC/IYT, H KOTOpbIe 3aABHTE/b
BIIpaBe NPeACTABUTD, @ TAK)Ke CIIOCO0bI MX IMO/TyUYeHHs 3aABHTETAMH,

B TOM YH(JIe B 3JIEKTPOHHOI1 (hopMe, MOPAAOK HX MPeACTaB/IeHHA

23. JOKyMeHTOB (cBeneHmid), HeoOX0AHMBIX B COOTBETCTBHUU
C 3aKOHOAaTeNbCTBOM Poccuiickoll Pepepali M 3aKOHOJATe/IbCTBOM CBEpAIOBCKON
obnacTH Jns TpeJoOCTaB/eHHs TOCYAAPCTBEHHOM YC/IYTH, KOTOphble HaXOAsATCA
B PacIoOpsDKeHHH IOCYAapCTBeHHEIX OpraHOB, OPraHOB MECTHOI'O CaMOYTIDaBJIeHHsA H
UHBIX OpraHOB, Y4YacTBYHOIHX B TIpeJOCTaB/JeHHUH T[OCYJApCTBEHHBIX YUIyT
He IpeyCMOTPEHO.

Yka3zaHHe Ha 3anpeT TPeGOBaTh OT 3asABUTE/A
MpeACTaB/ICHHA JOKYMEHTOB H HH(opManMH WIH OCYLeCTBJIeHHA el CTBUH

24. 3anpernjaerca TpeOOBATEL OT 3asIBHTENS:

IpeACTaB/eHUs] JOKYMeHTOB W HH(GOpMalMH WIH OCYILUeCTBAeHHs JeHCTBHH,
KOTOpBIE He TpeAyCMOTPEeHbl HOPMAaTMBHBIMH TNPAaBOBEIMHM aKTaMH, PeryaHPYHOLIHMU
OTHOILIeHHA, BO3HHKAIOLIHE B CBSI3H C NPe/J0CTaB/IeHHEM roCyJapCTBEHHOH YCAYTH;

IpejCTaBleHHsT JOKYMEHTOB W HH(QOpMaldy, KOTOpblE B COOTBETCTBHH
C HODMATHMBHBLIMH MpPaBOBbIMHM akTaMH Poccuiickoit (Pegepaijuy, HOPMaTHUBHBIMH
NMpaBOBLIMH akTamH IIpaBuresnbcTBa CBepA/IoBCKOH 00/1aCTH M IPaBOBBIMH aKTaMH
OpraHOB MeCTHOI0 CaMOYTIpaB/ieHHs HaXO/ATCA B PacliOpsHKEHHH OPraHOB MECTHOIO
CaMOYIIpaB/JIEHHs,  MpPeAOCTaB/SIOIIMX  MYHHLUHNANABHYIO  YCIAyTY, U (WIH)
NOABEOMCTBEHHBIX OpraHaM MeCTHOTO CaMOYTIPaB/IeHus OPraHU3aLii, Y9acTBYIOLHX
B MPeJOCTaBIeHHH MYHHLMIAIBHBIX YCIYT, 332 UCKIIOYeHHeM JOKYMEHTOB, YKa3aHHbBIX
B vacTH 6 crathu 7 PefepanpHoro 3akoHa ot 27 uwong 2010 roga Ne 210-D3
«0O6 opraHH3aL{HH NIPe0CTaB/IeHHA FOCYAaPCTBEHHBIX H MYHHLIHIIA/IBHBIX YCIYT»;

TpeACTaB/leHHs. JAOKYMeHTOB W uH(bopMauud, OTCyTCTBHEe U (W/IH)
HeJOCTOBEPHOCTh KOTOPBIX He YKa3blBa/MCh NP INepBOHAYa/JbHOM OTKa3ze B NpHeMe
JOKYMEHTOB, HeoOXOAWMMBIX [JIs1 NpeJoCTaB/eHHs TOCYAapCTBEHHOH ycayry, Jbo
B N1peJlOCTaB/IeHHH T'OCYAAPCTBEHHOHN YC/IYTH, 38 UCK/IIOUYeHHEM C/IeAAYIOLIHX CTyYaes:

u3MeHeHHe TpeOOBaHWH HOPMATHBHBIX IPaBOBBIX aKTOB, KaCaKOILIHUXCS
TpeJjoCTaB/IeHHs roCyAapCTBeHHOM YCIYTH, NI0C/1e IepBOHAauanbHOM NoAauH 3aaBieHNs
0 NpeJOCTaB/IeHHH rOCYAAPCTBEHHOM YCIYTH;

HajMuyve OIMOOK B 3asAB/IEHHH O IpeJOCTaB/IeHUH I'OCyAapCTBeHHOH YCIYTH H
AOKyMeHTax, MNOJAHHBIX 3asABHTeNIeM II0C/e TepBOHAua/JLHOIO OTKa3a B IIpHeMe
JOKYMEHTOB, HeoOXOAUMBIX [Jnsl NpeJoCTaBleHUs TOCYJapCTBEHHOM ycayrd, mibo



B TIPEJOCTAB/IEHHH TOCY/JAPCTBEHHOH YC/IYTH U He BKIIOUEHHBIX B Mpe/CTaB/eHHBIH
paHee KOMIUVIEKT JOKYMEHTOB;

HCTe4eHHe CPOKa JeHCTBMA JOKYMEHTOB M/IH M3MeHeHHe MH(OpPMAIMH nocie
NEPBOHAYA/IbHOrO OTKa3a B MpHeMe JAOKYMEHTOB, He0OXOAUMBIX A/ IpPefj0CTaB/IeHHs
roCyAapCTBEHHOH yC/IyrH, 6o B pefjocTaB/IeHHH FOCYAApPCTBEHHOMN YCIyTH;

BLIAB/IEHHE AOKYMEHTAIBHO MIOATBEPKIEHHOrO (GakTa (TIPU3HAKOB) OIIHBOYHOrO
WM NIPOTUBOMNPAaBHOTO JeHcTBus (Ge3gelicTeiA) pabOTHHKa roCyAapCTBEHHOTO apXHBa,
NPEAOCTAB/AIONIET0 TOCYAAPCTBEHHYIO0 YCAYTY, PabOTHHMKA MHOro(QYHKLHOHAIBLHLIH
LEHTp IMPeA0CTaBIEHHA IOCYAapCTBeHHBIX U MyHHLMINAIBLHBIX yCayr (ganee — MOII)
NpH  [EPBOHAYAJLHOM OTKase B IpHeMe [JOKYMEHTOB, HeoGXOUMBIX A
TIpe/i0CTaB/IeHHs roCyapCTBeHHOMR YCNyTH, mbo
B IPE/IOCTAB/IEHHH rOCY/lapCTBEHHOH yCIyTH. B flaHHOM c/lydae B MMCHMEHHOM BHZe
33 NOAMACBI0  JHPEKTOPA  rOCYyAapCTBEHHOTO  apXuBa,  I1PeJOCTABIAIOLIErc
rOCYAapCTBEHHYI0 YCIyTy, pyKoBoguTenss MOL mpH mepBoHAayalbHOM OTKase
B NIpHeMe JIOKYMEHTOB, He06XOAMMBIX /151 IIpe0CTaB/eH!s FOCyAAPCTBEHHON YCIYTH,
3a4BHTeNb YBeAOM/AETCH 00 yKa3aHHOM (aKTe, a TakKe NPHHOCATCS H3BHHEHMS
3a IocTaB/ieHHbIe Heyo0CTBa.

IIpy npefjocTaB/IeHKH rocyJapCTBEHHOM YCIYTH 3arpelliaeTcs:

OTKasblBaTk B [IPHEMe 3anpoca M MHBIX  JAOKYMEHTOB, HeOBXOAMMBIX
A7151 TIPEAOCTAB/IEHH: TOCYAAPCTBEHHOM yC/IyTH, B C/Iy4ae, eCild 3arpoc ¥ JOKYMEHTSI,
HeoOXo/uMBIe 27151 TIpeJJOCTAB/EHHUS 'OCYAaPCTBeHHO YCIYTH, ITOAAHBI B COOTBETCTBUH
¢ HHpOpMaLMel O CPOKaXx W IOPSAKe NpPefOCTaB/eHHs TOCYHapCTBEeHHOMN yCayTH,
orybrvkoBaHHOH Ha EAauHOM noprane, #60 Ha O(ULUAIEHOM  CaliTe
rOCyAapCTBEHHOI O apXHBa;

OTKa3bIBaTk B NPEAOCTAB/IEHHH rOCYAaPCTBEHHON YCAYTH B C/Iy4Yae, ecii 3alpoc
Y IOKYMEHTBI, HeOOXOJMMEIE [/11 TPeJOCTaB/IeHHs TOCYAAPCTBEHHO YC/IyTH, TIOAAHE
B COOTBETCTBMM ¢ MHHpopMalueli O CpoKax M mNOpAAKe IpeJoCTaBIeHHS
rOCyJapCTBEHHOH  yClyrW, ony6mukoBaHHOM Ha Egudom mopraze  Jmbo
Ha O(ULMA/ILHOM calTe roCyJapCTBEHHOTO apXHBa.

HcuepnoiBaloiiHii nepeueHs 0CHOBAHHUH J/If 0TKA3a B pHeMe JJOKYMEHTOB,
He00XO0/IMMBIX /1A IPeOCTaB/IeHHA FOCyAAPCTBEHHON YCTyTH

25. OCHOBaHWAMH [ OTKasa B TIpHeMe 3a#BICHHA M JIOKyMEHTOB,
HeOOXOAMMBIX /I7ist TPe/JOCTAB/EHUA [OCY ARPCTBEHHOM YCIIYTH, SBAIOTCS:

HEMpaBH/IbHOE 3all0/IHEHWe 3ampoca, yKasaHHoro B I 18 Hacrosuiero
PersiaMeHTa, OTCYTCTBHE B 3ampoce JaHHBIX, yKasaHHBIX B M. 18 HacToswuero
Pernamenra;

3aro/IHEHHe  3anpoca, YKa3aHHoro B 1. 18 Hacroswero PernameHra,
Hepa36opUYHBEIM, He MOAJALINMCS TIPOYTEHHIO TIOYePKOM.

HcuepnbiBarouuii nepeyeHb 0CHOBaHHIA /151 NPHOCTaHOB/ICHUSA
H/TH 0TKa3a B NPEAOCTaB/IeHHH FOCyAapCTBeHHOI yCIyry
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26. OcHOBaHMS AJI1 TIPHOCTAHOB/IEHWA NPEAOCTaB/eHHS TIOCYJapCTBEHHOMH
YCJIYTH OTCYTCTBYHOT.

27. 'ocyAapCTBEHHOH yCiTyra He MPeJOCTAB/IAETCA B C/IeIIOLMX CITyqasnx:

ecii B 3alpoce 3asBUTeNsI OTCYTCTByeT TeMa (BONpPOC), XPOHOJIOTHA
3anpatMBaeMoH HH¢opMaLy;

ec/IH OTBET 10 CYLIECTBY IOCTAB/IEHHOrO B 3aripoce BOMpOCa He MOXKeT ObITh JaH
Ge3 pasrnamieHusi CBeJEHWH, COCTaBR/SIOUMX TOCYJApCTBEHHYI0 WM HHYHO
oxpaHseMyl  (ejepanbHbIM  3aKOHOM  TaliHy. 3asBUTenl0  coobmiaeTcs
0 HEeBO3MOXKHOCTH JaThb OTBeT [0 CYLEeCTBY IOCTAB/IEHHOI'O B 3allpoce BONPOCA B CBA3H
C HEJOMYCTHUMOCTBIO pa3r/allleHHs1 yKa3aHHBIX CBeJeHHH. YKas3aHHas HH(QopMaLus
MOXXeT ObITb NpeAoCTaB/leHa TOALKO NPH HAJIWYHH V 3asBHMTeNIs AOKYMEHTAILHO
NIOATBEP)KAEHHBIX IIpaB Ha MOJydyeHHe CBeJeHHMH, COoAepXKalliiX OCyJapCTBEeHHYHO
TaliHy W/W/IM KOH(pHAEHLMANEHYI0 HHOPMALMIO;

ecmi B 3alpoce COAEPXKUTCS BOMPOC, HA KOTOPBIM 3afdBUTENMIC paHee
HEOJHOKPATHO [IABAJIMCh IMHCBMEHHble OTBETBl II0 CYL[ECTBY, H IpPH 3TOM
He TIPUBOJATCA HOBHIE AOBOABI M 0OOCTOsITENBLCTBA. JJMPEKTOp roCyAapCTBEHHOI'O
apXMBa BIpaBe NPHUHATHL pelleHHe O Ge30CHOBATEeNBHOCTH OUepejHOro 3ampoca U
IpeKpaljeHHH NePellHCKY 110 JaHHOMY BONPOCY IPH YC/I0BHH, YTO YKa3aHHBIN 3arnpoc
W paHee HaMpapjafeMble 3allPOCHl HANpaB/Is/IMCh B OAMH H TOT JKe OpraH WM
opraHusalup. O JaHHOM pellleHHH YBeAOM/ISIETCS 3asiBHTe b, HAlIPaBHBIUMH 3ar1poc;

eC/IH B 3aMpoce COJAEeP’KaTCs HeLleH3ypHble, MO0 0CKOpPOHTe/bHbIE BhIPOKEHHH,
Yrpo3bl ’KM3HH, 37CPOBRIH0 M HMYILIECTBY JOJ/DKHOCTHOIO JIMLA, a8 TaKXKe WIEHOB €ero
ceMbH. JTMpEKTOP roOCyJapCTBEHHOrO apXHBa BIIpaBe OCTaBHTh 3anpoc Oe3 oTBeTa
IO CYILIECTBY NMOCTAB/IEHHBIX B HEM BOIMPOCOB M COOBILUTE 3asIBHTENII0, HalpaBUBILLIEMY
ero, 0 HeIOMYCTHMOCTH 3/10YTIOTpebJIeHHs NIPaBOM;

eC/IH Y 3aABHUTENA OTCYTCTBYIOT JOKYMEHTHI, MO/ TBEPKIaloIHE ero NoHOMOYHS
BBICTYTIaTh OT MIMEHH TPeThHX JIHLI.

ITepeyeHb yCUIyT, KOTOpPbIe ABAAKTCA He0OX0AHMBIMH H 00A3aTe/IbHBIMH JJ/IA
MPe0CTaB/IeHHs IOCY/JaPCTBEHHOI YCIYrH, B TOM YHCJ/Ie CBe/JeHHS 0 JOKYMEHTe
(AoKyMeHTax), BbljaBaeMoM (BblAaBaeMbIX) OPraHH3alUAMH, YH4aCTBYKIIHMH
B NpeAoCTaB/IeHHH rOCyJapCTBeHHOH YCIyTH

28. Ycayr, KOTOphle ABMAIOTCA HeOOXOAMMBIMH M 00A3aTe/bHBEIMH
JJ11 TIpefOCTaB/lIeHHs] [OCYAAPCTBEHHOH YCIYTH B COOTBETCTBHH C IOCTAHOB/IEHUEM
IIpaButenscTBa  CBepgnoBckod — obmacth ot 14.09.2011 Ne  1211-TIII,
3akoHoAarenscTBOM Poccuiickoit ®egepaumu «O6 yrBepxzaenrdu Ilepeuna ycayr,
KOTOpble SB/SIOTCA HeoOXoAuWMBIMM M 00s3aTeILHBIMH 411 TIPeA0CTaB/IeHUA
HCIOMHUTE/IEHBIME  OPraHaMH TOCYAapCTBeHHOH BiacTH CBepanoBckoH obmacTu
TOCYZapCTBEHHLIX YC/IYT H TIPeAOCTAB/IAIOTCH OpraHHM3aldAMH, Y4YaCTBYIOLIMMH
B NpeAOCTaB/IeHHH IOCyJApPCTBEHHBIX ycnyr, U Ilops/ika onpezeneHHs pa3Mepa IlaThl
3a OKasaHHe YCAyr, KOTopble SB/AIOTCA HeoOXoguMbIMM W 00s3aTenbHBIMH
I TIpefJOCTAB/IEHHS HCIIO/IHHTE/bHBIMH OpraHaMH rOCYAapCTBEHHOH B/AacTH
CeepZ/10BCKOM 06/1aCTH roCyJapCTBEHHBIX YCAYT», HE NIpejyCMOTDEHO.



ITopsfoK, pasmMep U 0CHOBaHHe B3UMaHHA roCyfapPCIBeHHOMN NOMIHMHDI KIH HHO
IJIaThI, B3UMaeMoii 3a pe0CcTaB/IeHHE roCy/JapCTBeHHOM yCIyry

29. T'ocypapcTBeHHas MonUMHA 3a TPeJIOCTAB/IeHHE TOCYAApCTBEHHOMN YCIyrH
He B3UMaeTco.

30. CouHanbHO-TIPaBOBbIe 3aMPOCh! HCMOTHATCS FOCYAAPCTBEHHBIMH apXHBAMH
fecnaTHo. '

IlopsapoK, pasMep n 0OCHOBaHHe B3HMaHHA IUIaTh] 33 IPeJ0CTaB/IeHHE YCIyT,
KOTOpbIe ABJIAIOTCA He00X0AMMBIMH H 00513aTe/IEHBIMHM JYIA MPeA0CTaB/IeHHs
rocyapCTBeHHOH YC/IyrH, BK/II0YaA HHGOPMALHI0 0 MeTOMKe PacyeTa TaKoii
I/1aThI

31. V¥Ycnyr, KOTOpHle SABMAIOTCA HeOOXOAMMBEIMM M 0Bs3aTeNbHBIMM
A7l TIDEJIOCTaBAEHHUA TOCYAapCTBEHHOM YC/IYTH, 3aKOHOZATeNLCTBOM Poccuiickoi
Peaepaliiy He NPeLyCMOTPEHO.

MakcuManbHBIA CPOK 0)KMAAHNA B oUepefHd NPH Mojaye 3anpoca
0 MpeJ0CTaB/IeHHH FOCYAaPCTBEHHOH YCIYTH H IIPH MOIyYeHHH pe3y/IbTara
MpeJoCTaB/AeHHs FOCYAAPCTBeHHOH YC/IyTH

32. MakcuMaspHBIi CPOK OXWZAAHHA B OYepegu IIPM [ojade 3anpoca
O TpefOCTaBleHHWH TOCYJapCTBEHHOH YyCIyrH W TOAYyYeHHMH  pe3y/jbTara
TrOCYJapCTBEHHOH YCIIYTH B FOCY/JAPCTBEHHBII aPXUB He JO/DKEH MPeBbIlaTh 15 MUHYT.

Cpok H NopA/i0K perucTpalHy 3anpoca 3aABUTe/A
0 [IPeOCTaB/ICHHH MOCy/JapCTBEHHOM YC/IyTH M YCTYTH,
NPeAOCTaB/IAeMOH OpranH3alHei, yyacTByolleH B peoCcTaB/IeHHH
roCyA@pCTBEHHOH yC/IYTH, B TOM YHC/Ie B IeKTPOHHOMH dopme

33. PerncTpals 3ampoca W HMHBIX JOKYMEHTOB OCYILECTB/ISIETCA B JeHb
HX MOCTYI/IEHHS B FOCYAAPCTBEHHBIH apXHB NMpU 00paiieHHH JTMYHO.

34. B ciyvae, ec/id 3anpoc MO/aH B JIEKTPOHHOH (hopMe, rocyJapCTBeHHbIH
apXMB He Mo3iHee pabovero fHs, C/IeAyIOLEro 3a AHeM MoJauH 3aAB/IeHHs, HarpaB/seT
3asBUTEJTIO /IEKTPOHHOE COODIIeHMe 0 NPHHATHM MO0 06 0TKa3e B MPHHATHH 3arpoca.
Perucrpauus 3ampoca, HaripaBleHHOTO B ¢OpMe 3/eKTPOHHOTO JOKYMEHTa, IIpH
OTCYICTBHM OCHOBaHHMH A/l OTKasa B €rc IpHeMe, OCYILECTB/SETCS He Mo3fHee
pabouerc jHs, ClejyloLero 3a AHEM IMOJAYM 3anpoca B YTpaB/leHHe apXUBaMU
CeepanoBckoi obsacTu.

35. Ilpoueaypa perucTpaliid 3anpoca O IpejoCTaBAeHHH TOCYAApCTBEHHOM
YCAyTH, yKa3aHHad B I. 33 Hacrosulero PersiaMeHTa, OCYLLECTBISETCA B TIOPAAKe,
npeaycMoTpeHHoM B pasgesne III HacTosmero Pernamenra.
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TpeboBanus K NOMeIeHHAM, B KOTOPbIX ITPEAOCTAB/IAETCA roCyAapCTBeHHas
yCIIyTa, K 3a/1y 0)XXHAaHHA, MecTaM I 3ano/THeHHs 3anpocoB
0 MpPe0CTaB/IeHHH rOCyAapCTBEHHO#H YC/Iyru, HHPpOPMAaLMOHHBIM CTEHAaM
c ofpa3aMH HX 3aN0/IHEHH U NepeYHeM JOKYMEHTOB, HeoGX0AHMBIX 1
MPe/{OCTAB/IeHNA KAKAOH roCyapCTBeHHOH YC/TYTH, pa3sMeLIeHHI0 B 0(OPM/ICHHI0
BH3Ya/ILHOH, TEKCTOBOH H MyIbTHMeAHITHOH HHOPMaLMH 0 nopAgKe

NpefocTaB/IeHHs TAaKOH YC/IYrH, B TOM UHC/Ie K 06ecnedeHHI0 JOCTYITHOCTH

AJ151 HHBQ/TH/I0B YKA3aHHBIX 00LEKTOB B COOTBETCTBHM C 3aKOHOAATE/ILCTBOM
Poccniickoit Peaepanuy U 3aK0HOAATEILCTBOM CBEPAIOBCKOI 06/1acTH
0 COL{HA/ILHOH 3allTe HHBA/IH/0B

36. B noMelneHHsX, B KOTOPHIX IPeJOCTAaB/SIeTCSl FOCYAAPCTBEHHAs YC/yra,
obecnieunBaeTcs:

1) cooTBeTCTBME CaHWTAPHO—3MHJIEMHOJIOTHYECKUM TIPABHIAM M HOpPMAarHBaM,
TNpaBX/IaM NPOTHBOIIOXKAPHOH 6€30macHoCTH;

2) co3gaHMe HWHBAMAAM CNEAYIOWMX YCIOBHH JOCTYIIHOCTH 0OOLEKTOB
B COOTBETCTBHMM C TpeBOBaHMAMH, YCTAHOB/NEHHBLIMH 33aKOHOAATEILHBIMH M MHBIMH
HOPMaTHBHBIMH IIPABOBLIMH aKTaMH (YKa3aTb IPH HA/IMYHH )

BO3MOKHOCTE 6eCIIpensTCTBeHHOr0 BX0/la B 00BEKTEI K BbIXO/a M3 HUX;

BO3MO)KHOCTb CAMOCTOATE/NLHOrO TMepejBIDKeHHA II0 TeppuUTopuH o00BheKTa
B Lle/X JAOCTYNa K MECTY NpeAoCTaBleHHs FOCYAApPCTBEHHOM YC/IyTH, B TOM UHC/Ie
CTIOMOWBI0O  pabOTHMKOB  YmnpaBnenus apxuBamu  CBepi/ioBCKOM  obaacTw,
NMPeAOCTaB/LIIOIHMX TOCY/AapCTBEHHble YCJIYrH, AaCCHCTUBHBIX BCIIOMOraTe/IbHBIX
TeXHOJIOrHH;

3) NOMeILeHHs A0/DKHEI HMETh MeCTa [ OKHUJaHUsA, HH(POPMHPOBAaHUs, IIpHeMa
3asiBUTE/EH,

MecTa oxXHAaHHA 06ecrIeurnBalOTCs CTY/ILAMY;

4) noMeLleHHs] A0/DKHBI HMETh TyaleT €O CBOBOAHBEIM JOCTYIIOM K Hemy
B pabouee Bpems;

5) MecTa HHQOPMHpOBaHMS, TpeAHAa3Ha4YeHHble /1 O3HAKOM/IEHHS TPaXkJaH
C HH(OPMALIHOHHBIMH MaTepHa/IaMH, 000pYAYIOTCA:

UH(OPMAaLMOHHEIMH CTEHIAMH;

cTo/NIaMK (CTOMKaMH) C KaHLEISAPCKHMH TPHHAAJIEXHOCTAMH A1 0pOpPMIEHHS
JAOKYMEHTOB, CTY/IbSIMH.

Ha vH(pOpMalMOHHBIX CTeHJAX B MOMELIEHHsX, MPeJHa3HAYeHHBIX A1 fpHeMa
TpaXkiiaH, pasMeltiaeTcsa MHGOpMaLs, yKasaHHas B ITYHKTe 4 HacTosAllero Persamenra.

OdopmiieHHe BU3yaIbHOH, TEKCTOBOM MH(OPMALMH O MOpsKe [IpefoCTaB/IeHH
TOCYAapCTBEHHOH YCJIYyIH JOJ/DKHO COOTBETCTBOBATh ONTHMAILHOMY 3DHTEILHOMY
BOCIIPHATHIO 3TOH HMH(OpMaliuK 3adBMTE/SIMM, B TOM UHC/Ie 3aABHTE/AMM
C OrpaHHUYEHHBIMH BO3MOKHOCTSAMH.

IToka3aTe/H ZOCTYNMHOCTH U Ka4ecTBA MOCYyAAPCTBEHHOH YCUIYTH, B TOM YHC/Ie
KO/IH4YEeCTBO B3auMO/IeHCTBH 3asBHTe/ISI € A0/DKHOCTHBIMH JIHL[AMH TIPH
NPeAOCTaB/ICHHH [OCYAaPCTBEHHOH YCIYTH, BO3MOKHOCTD I0/TyYeHHSA
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HH(OPMALMH 0 X0/€ TIPe/JOCTAB/IeHH A FOCYAaPCTBEeHHOMH YC/IYTH, B TOM YHC/Ie
C HCII0/Ib30BaHHEM HH(POPMALHOHHO—~KOMMYHHUKAIJHOHHBIX TeXHO/I0T Ui,
BO3MOXXHOCTD 100 HEBO3MOXXHOCTh MOTyYeHHA FOCYAAPCTBEHHOH YCIyTH
B MHOro()yHKUMOHA/ILHOM LeHTPe NPefoCTaB/IeHHsA roCyapCTBeHHbIX H
MYHHIHNA/ILHBIX YCIYT (B TOM YHC/IE B IIOJIHOM o0seme) B /mo6om
TepPHTOPHA/IBHOM MOoJpa3/ie/IeHHH 0pPraHa, MpPeAoCTaB/ISIOLLero
roCy/JapCTBEHHYIO YC/IYTY, 10 BbIOOpY 3asiBHTE/IA (3KCTEPPUTOPHAILHBIH
NPHHIHI), I0CPEACTBOM 3aNpoca 0 MPeAOCTABICHHH HeCKOIBKHX
roCyAapCTBeHHbIX H (M/IH) MyHHIMIAIBHBIX YOUIYT B MHOTOQYHKIHOHA/ILHOM
LeHTPe NMpeA0CTaB/IeHHs rOCYJaPCTBEeHHbIX H MyHHIUNA/IBHBIX YCIyT

37. Iloka3aTe/siMH JOCTYTIHOCTH M KaueCTBa NPeAOCTAB/IeHUs TOCYAapCTBeHHOM
YCIYTH SBASAIOTCA:

1) monyyenre MHPOPMALHH O XOAe NPEJOCTAB/IeH s TOCYJapCTBEHHOM YCIIyTH,
B TOM YHMC/Ie C HCII0/Ib30BaHHEM HHGOPMaLMOHHO-KOMMYHHKALIMOHHBIX TEXHOIOTHIA;

2) mnosyYeHHe TrOCYAAapCTBEHHOH YCIYTH B MHOTOGYHKLIMOHANLHOM IIEHTpe
IIpeA0CTaB/IEHUs FOCYAapCTBEHHBIX U MYHULMIIA/IBHBIX YCAYT (B TOM YHC/IE B MOJHOM
ob6neme);

3) TO/NyYeHHWe TrOCY/JaDCTBEHHOW YCIyTM B m0BOM  TepPUTOPHATLHOM
noJpasfeneHUH OpraHa, NpefOCTAaB/IAIOIIEr0 TOCYAAPCTBEHHYIO0 YCAYTy, M0 BeIGOpY
33sBATE/I1  HE TMPENYCMOTDPEHO BBHAY OTCYTCTBMSL TaKUMX TepPUTOPHA/IBHBIX
NOApasjeNneHnH, 3asBUTeNb HMeeT TMPABO IOJAYYEeHHS TrOCYAApPCTBEHHOM YCIayry
TN0 5KCTEPPUTOPHAIBHOMY NPHUHLIKITY NIOCPeCTBOM obpaitieHus B punvans: MOLT;

4)  monyyeHue  TOCYJapCTBeHHOH  yCAyrM — NOCPeACTBOM  3ampoca
O MpeACcCTAB/IEHHH HECKONBKHUX TrOCYHAPCTBEHHBIX M (WIM) MYHHLMIANBHBIX YCIYT
B MHOTOQYHKUHOHAILHOM  LIEHTpe  MpeJOCTAaB/EHUs  TOCYJapCTBeHHBIX U
MYHHULMNAABHBIX YCAYT.

38. IIpu npegocTaB/IeHHK FoCyAapCTBEHHOH YC/IYTH B3aHMO/eHCTBHe 3asiBUTE/S
C AC/DKHOCTHBIMM JIHLIAaMM TOCY/IapDCTBEHHOTO apXWBa OCYILUECTB/AsAeTCS He Gosee
OAHOro pasa B C/eAYIOIHX CAyYasx: INMpH oOpaljeHHH 3asBUTENS, TIPU [IpPHEMe
3ajB/IEHHS, TDH II0yYeHMH pe3ynbraTa. B KaXAOM clyuyae BpeMmsi, 3aTpauyeHHOe
3asABHTeNIeM TNPH B3aHMOAEHCTBHMAX C JO/DKHOCTHBIMH JIMLIAMHM TIPH TPe/0CTaB/IeHHH
FOCYAapCTBEHHOM YC/IYTH, He JO/DKHO MpeBbilath 15 MUHYT.

Hueble TpeboBanus, B TOM YHC/Ie yUMTBHIBAIOILKME 0C0GeRHOCTH NPe/joCTaB/IeHHN
rocy/apCcTBeHHOH yC/IyrH B MHOTO(YHKIHOHA/TLHBIX LIEHTPaxX NpejoCTaB/1eHus
roCyAapCTBeHHBIX H MYHHIIMNA/AbLHBIX YCIYT, 0COG@HHOCTH NPeJ0CTaR/IeHHsA
MYHHIMNA/IbHOH YC/TyTH N0 3KCTePPUTOPHAILHOMY IPHHIMITY U 0C06eHHOCTH
MpeAoCTaB/IeHHs rOCyAapCTBEHHOH YCIYrH B 3/1eKTPOHHOI dopme

39. IlonyyeHuwe rocyZapcTBeHHOH ycayru B /oGOM  TeppUTOPHATBEHOM
TIoZpa3/je/ieHHl OpraHa, NMpejoCTaB/sOIIEro rOCyAapCTBEHHYIO YCIYTY, To BhiGopy
3adBUTe/I1 He TPeyCMOTPEHO BBHJY OTCYTCTBHA TaKUX TEPPHTOPHAILHBIX
rofpasfesieHH.
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40. Tlpn obpallieHHH 3a MO/yUeHHeM I'OCYAAPCTBEHHOH YCAYI'H B J€KTPOHHOM
BH/ie JOIMYCKaeTCR K HCNOIb30BAHUIO NPOCTas 3/1eKTPOHHAs MTOAIHCH.

Paspen II1. CocTas, noc/1e0BaTe/ILHOCTL H CPOKH BbITIO/THEHHS
aAMHHHCTPAaTHBHLIX poueayp (AeiicTBuii), TpeGoBaHMsA K MOPAAKY HX
BBIMOJ/JIHEHH A, B TOM YK (/1€ 0CO0€HHOCTH BBIIO/IHEHUSA 3 fMMHICTPATHBHBIX
npoueayp (AefcTBHiH) B 371eKTPOHHOH (popMe, a TakKe 0C00eHHOCTH BBINO/JTHEeHHA
a/IMMHHCTPAaTHBHbIX NpoLeAyp (AeHCcTBHH) B MHOroQyHKIMOHANBHBIX LeHTPax
npefoCTaB/IeHHsA roCyAAPCTBEHHbIX H MYHHLIMITIA/ILHBIX YCIYD

AAMHHNCTPaTHBHEIE POLeAYPEI (AeHCTBHA) N0 MPeA0CTaB/IeHII0
roCyapcTBeHHOMH YC/IYrH NOCpe/ICTBOM JIMYHOr0 obpaienns, mbo mourosoro
OTHPaB/IeHHA

41. TlocneaoBaTeNbHOCTh  dMHHMCTPATUMBHBIX — Mpoueayp  (eicTBUiN)
N0 TPeZOCTaBAEHHIO TOCYJAPCTBEHHOH YC/IYTH MOCPeJCTBOM JMYHOro ofparjeHus,
b0 MOYTOBOr0 OTIPABJ/IEHUS BIUIIQYAET C/IeAYIONMe aAMHHUCTPAaTHBHLIE NPOLIeypbI:

1) perucTpalys 3anpoca 3asBHUTeIs;

2) HampaB/JeHHMe  3alpoca  pYKOBOAMTENIO, pPacCMOTpPeHHe  3ampoca
DYKOBOZHTe/eM, HarpaB/ieHHe 3ampoca MCIOMHHUTENK, pPAcCMOTPEeHHe —3aripoca
YCTIO/THUTE/IEM, aHa/IA3 TeMaTHKH 3alpoca;

3) HampaBneHHe N0 pe3yAbTaTaM pAacCMOTPEHHA 3arpoca Ha MCMOJIHeHHe
B IPYTrOHi apXHB WM OpraHHU3aluIo;

4) 11oATOTOBKA U HANpaB/IeHWe OTBEeTa 3asBUTENIIO.

42, TlopsAAOK OCYLIEeCTBJIEHHS aAMHMHHCTPaTHBHBIX mpoleayp (neicTBHit)
0 MpPeACCTaB/eHUI0 TOCYAAapPCTBEHHOR YCIYIH B 3/1eKTPOHHOH ¢opMe, B TOM 4HCIIe
C Mcronb3oBaHHeM EauHoro noprana, B TOM 4HC/Ie:

npejcTaBleHHe B YCTaHOBJEHHOM TOpsAgKe HHQOpMaLMH 3asBHTEISM M
obecrieueHHe AOCTYTIa 3aABHTE/EH K CBeJJeHHAM O rOCyAapCTBeHHOM ycyre;

3alUCh HA MpUeM B OpraH, NpejoCTaBISIoLIero COCYAApCTBEHHYIO YCIYyTY,
AJ1s IOJAYM 3arpoca;

¢opMHpOBaHHe 3amMpoca O TIPefOCTaBJeHHH TOCYAapCTBeHHOH  yOIyTH
(TipH peasnv3alK TeXHHYECKOH BO3MOKHOCTH);

MpHeM H PEerucTpalys OpraHoM, NMpeJOCTaB/IfIOMM roCyAapCTBEHHYIO YCIYyTY,
3aIIp0OCa M MHBIX JOKYMEHTOR, HeOOXOAUMBIX A/ NIpef0CTaB/IeHHs YCIYTH;

Mmo/AyyeHHe  3asABUTE/IEM CBeleHHH O  XO04e  BBIIOJHEHHMs  3anpoca
O mNpeJjoCTaB/IeHUH TIOCYJAPCTBEHHOW YCAyrd (MpH  peajMsaliid  TeXHHUYeCKOH
BO3MOXXHOCTH);

B3aUMOJefiCTBe OpraHa, IpeJOCTaB/AIOIIerO TrOCYZapCTBEHHYIO YCAyTy,
C UHBIMH OpPraHaMM BJIACTH, OpraHaMH MeCTHOr'0 CaMOYTIPAB/IEHHS H OpraHM3aliHsMH,
Y4YacTBYIOIIMMH B IIpeJOCTaB/IeHHH I'oCyAAapCTBEHHLIX YCIYT, B TOM YHC/IE MOPSAAO0K U
YCJIOBHS TAKOT'O B3aUMOJEHCTBHSA;

TNO/yYeHHe 3aABUTE/IEM pe3y/bTaTa MpejoCTaB/lIeHHs TOCYJAapCTBEHHOH YCI/IYTH,
He NpeAyCMOTPEeHO;



13

HHBlE JIeHCTBHA, HeoOXoUMbIe A1 NpeOCTaR/IeHUa TOCYAAPCTBEHHOM YCAYTH,
B TOM uH(CJle CBfA3aHHble C TIpOBepKOH  JEHCTBUTENBHOCTH  YCHIeHHOH
KBIMGHIHPOBAHHONH  S7€KTPOHHOH  TNOANMCH  3aABHTeNs,  HCIO/Ab30BaHHOM
npH oOpaljeHHH 3a IOyYeHHEeM FOCYyJapCTBeHHOH YC/IYTH, a TAaKKe C YCTaHOBJIEHHeM
mepeyHss KJIAaCCOB CPEACTB  yAOCTOBEDSIOUMX LIEHTPOB, KOTOPble JOMYCKAKOTCH
A WCIIO/NB30BaHMA B LelsAx obecreveHHs YKa3aHHOH INPOBEPKH U ONpPeAeNsiOTCH
Ha OCHOBaHWM YTBep)K7JaeMoil (efepanbHBIM OPraHOM HCIIOJHUTEIBHON B/IacTH
no cornacoBaHuio ¢ PeaepansHoR ciyx6o0ii HesomacHocT Poccuiickoit ®epeparu
Mmofier  yrpo3 Ge3omacHocTM MHGOpMaUMH B HH(OPMALMOHHON  CHCTeMe,
HCII0/Ib3YeMOH B Lie/IAX npHeMa obpalleHHii 3a NoyJyeHHeM roCyJapCTBeHHOH yCIyTH
Y (un1) npefocTaB/IeHHs TaKOH YCIYTH.

Pericrpauus 3amnpoca 3agBHTe/A

43. OcHoBaHueM /Il Hayasa BBUIOMHEHMS &JAMHWHHCTDAaTUBHOHM MNpOLIEAYDEI
ABJIIETCA MOCTYIUIEHHE 3anpoca 3asBUTe/s] B TOCYAAPCTBEHHBIH apXWB IOCPeACTEOM
AuyHoro obpallieHus 3asfBHTENs, MO MouTe, yepe3 MHOro(QyHKIMOHAIBLHBIA LIEHTP
TIpeAioCcTaBAeHHs TOCYAapCTBeHHBIX H MyHHLMIAIBHBIX YCAYT MO0 C UCTI0/Ib30BaHHEM
HWH(OPMaiOHHO-TeJIEKOMMYHHKALMOHHBIX TEXHOJIOTMH, BK/IIOYas HCIOIb30BaHHe
EAuHOro nopTrana rocyAaapCTBeHHbIX H MyHHLMNIbHBIX yonyr (§ynkuuit), IToprana
rOCyAapCTBeHHBIX U MYHUUMNanbHeIX yoayr {(¢yHKuMi) CeepAnoBCcKOM obracTu U
JpYrux CpeAcTB HH(OPMALIHOHHO-TEIEKOMMYHHUKALIMOHHBIX TeXHOJIOTHH B CIy4asx U
Nopsi/iKe, yCTAHOB/IEHHBIX AeHCTBYIOLWM 3aKOHOAATENbCTBOM, B (POPME 3/1eKTPOHHBIX
JIOKYMEHTOB.

B ciyyae Ha/jM4Hsl OCHOBAHHUSA JUi OTKasa B rpHeMe JOKYMEeHTOB, Heobx0AHMBIX
AN TIpefiOCTaB/IeHHs TOCYyJaPCTBEHHON YC/IYTH, COTPYAHMK IOCyAapCTBEHHOrO apxuBa
OTKasplBaeT B IpMeMe JOKYMeHTOB, HeoOXOAMMBIX JAiad  NpeJoCTaB/eHUs
rOCy/iapCTBEHHOH yC/IyTH,

44, IlocTynuBIIMK B rOCyJapCTBeHHEBINH apXHB ITMCBMEHHBIH 3arpoc 3asBHTe/I
perucTpUpyeTCsl B CTPYKTYPHOM IIO[pa3je/leHHH [OCYJapCTBEHHOIO0  apXHBa,
obecnieunBamollileM  INpHeM M DeTHCTpALMI)  IIOYTOBOH  KOpPEeCHOHJEHLIWY,
TpeJCTaB/AeTCd PYKOBOACTBY roCyAapCTBEHHOIO apXUBa.

TMocTynMBIIMIA B rocyapCTBeHHBIH apxUB yepe3 MHOrogyHKLMOHAIBHBIHN LE@HTD
HpejocTaB/ieHus TOCYAapCTBeHHbIX M MYHULMNAALHBIX YC/IYT THCBMEHHBIM 3arpoc
3asBUTE/IS] PECHCTPUPYETCst B CTPYKTYPHOM IoJpa3fie/ieHHH roCyAapCTBEHHOIO apXHBa,
obecrieyrBaroLLeM [PHEM U PErHCTPALMIO ITOUTOBOM KOPpeCOHAeHLINY.

45. Tlpu NOCTYIVIEHHH B roCyJapCTBeHHBLIM apXHMB 3alpoca C HCNO/Ih30BaHUEM
HHGOPMALIMOHHO-Te/IEKOMMYHHKALMOHHBIX TeXHOJIOTMH, BK/KOYasi MCII0/Ab30BaHHe
EpuHoro mopTana rocyaapCTBeHHbIX H MyHHLMNaAbHbIX yoayr (pyHxumi), Iloprana
rOCYAapCTBEHHBIX M MyHHLMNanbHbix yoayr ($yuxumit) CeepanoBckoit obsacTu H
JAPYTHX CpeAcTB HH(OPMalMOHHO-TEeKOMMYHHKAL[MOHHBIX TeXHOJIOTHH B Ciy4yasx H
MOPSIZIKE, YCTAHOB/IEHHBIX JeACTBYIOIUM 3aKOHO/ATE/NLCTBOM, B (JOpME 3JIeKTPOHHbIX
JOKYMEHTOB, 3allpoC paclievaThiBaeTcd Ha OyMaXKHOM HOCHTelle M B JajbHellIeM
pabora ¢ HHMM BeJeTCA B YCTRHOB/JeHHOM Mnopsake. IIpH TOCTyIUIeHMM 3arpoca
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C MCIO/Ib30BaHHEeM HH(OPMALIMOHHO-TeJIEKOMMYHHUKALIHOHHBIX TEXHOJOTHH, BK/IIOUAs
ucnons3oBaHMe EnuHOro mnoprana rocyfapCTBEHHBIX W MYHHLMNQIBHBEIX YC/AYT
(byukumi), Iloprana roCygapCTBeHHBIX H MYHHLMIAIBHBIX YCIYT {(DYHKLMIA)
CBepAnoBCKoit 06/1aCTH U APYTHX CPeACTB HH(pOPMALIMOHHO-Te/IeKOMMYHHKALHOHHEIX
TEXHOJOTHH B CIy4adX M TOPAJKE,  YCTAHOBJIEHHBIX  JEHCTBYIOLIMM
3a8KOHOJATeNbCTBOM, B (opMe 3jIeKTPOHHOrO JOKYMEeHTa, He Tpelyiouiero
MOCAeAYIOIMX AeHCTBHH TIOCYJapCTBEHHOTO apXMBa I[10 HanpaB/IeHHKO  €ro
HAa HCIOJIHEHHE B [pYroH apXuB WIM OPraHW3al[lio, OTBeT 3asBUTE/I0 HallpaB/seTCs
IO TIOYTE MJIK 10 3JIEKTPOHHOMY aJipecy, YKa3zaHHOMY B 3arpoce.

46. Pe3ysbTaTOM BBINIOJIHEHH AaJMHMHHCTPAaTMBHOH IIPOLleAYpPLI SIBAETCA
perucTpaLys 3arnpoca.

47. CeefeHHss O BBLINOJIHEHHH aAMHUHHCTPAaTHBHOM IpoueAyphl (PUKCHPYIOTCA
B CHCTeMe JOKyMeHT00B0pOTa U 1e/I0NpOH3BOACTBA MOCYAapCTBEHHOTO apXUBa.

Hanpas/ieHHe 3anpoca pyKOBOAHTE/II0, PacCCMOTPeHHe 3anpoca PyKOBOAHTeEIeM,
HampapJ/IeHHe 3anpoca HCNO/THHTE/TI0, PACCMOTPEHHeE 3anpoca HCIO/IHHTeIeM,
aHAQ/IM3 TEeMATHKH 3anpoca

48. OcHoBaHHMeM /11 Hauana BbINOJHEHHS AJMHHHCTPaTHBHOH IIpOLieAyphl
ABJIIETCA perdcTpaLHsa 3arnpoca.

49. 3aperHCTpHPOBAHHbIH 3aIIpOC M0JIL30BaTeNs MPeCTaBAAeTCS PYKOBOAHTEMIO
roCcyAapCTBEHHOTO apxMBa M Nepeaaercs C pe3osoLHed PYKOBOAUTe/Id COTPYAHHKY
roCyAapCTBEHHOTO apXHBa Ha MCIIO/IHeHHe B YCTAHOBJIEHHOM IOPsJKe,

50. PykoBoguTens ToOCyAapCTBEHHOro apxuBa ofecreuuBaeT OIepaTHBHOE
PacCMOTpeHHe 3aripoca 3asgBHTe .

51. CoTpyAHUKH roCyJapCTBEHHOI'0 apXHMBa OCYLLECTB/LLOT aHa/IM3 TeMaTHKH
MOCTYIMBLIErO 3arpoca ¢ MCTO0Nb30BaHWEM HMEIOLMXCS B TOCYJapCTBEHHOM apXuBe
apXMBHBIX CIIPaBOYHHKOB, COZepXKalMX CBeJeHMs: O MecCTaxX XPAaHeHHWs apXHBHBIX
JOKYMEHTOB, HeOOXOAMMBIX /I HCIIOJIHEHHS 3arpoca 3asBUTe/IS.

52. I'ocy/japCcTBeHHBIH apXHB TMCBMEHHO 3aMpAalIMBaeT 3agBHTeNs 06 yTouHeHNH
M JIONOJHEHUH 3ampoca HeoOXOAMMBIMH JJIsi er0 MCIIONHEHHs CBeJeHHMAMH B Cyvae
OTCYTCTBUS B 3aIIpoCe 3asgBHTE/A JOCTaTOYHBIX AAHHBLIX IS OpraHH3alii BhIABIEHHA
3anpalMBaeMoii  MHGOPMAaLMM B apXWMBaX WIM  HEUeTKO,  He[NpaBHJ/ILHO
cpopMyTHPOBAaHHOT O 3arpoca.

53. CpoK UCIIO/THEeH!A AaHHOH afMHUHUCTPAaTUBHOM rpoLeypsl — 10 gHeil.

54. Pe3ynbTaTOM BBINOJMHEHHWS aJMHMHHMCTPAaTMBHOM TNPOLIEAYDPHl AB/SETCA
orpefe/ieHHe:

1) npaBOMOYHOCTH [OJAYYeHHs 3asBUTe/leM 3anpaliMBaeMod HHGOpMaIMU
C YUeTOM OrpaHH4eHHH Ha NpeAoCTaBaeHHe CBeAeHHH, CoaepXKallMX roCcyA4apCTBeHHYH0
TaliHy, U CBeIeHUH KOH(UIEHIIHATLHOrO XapaKTepa,

2) CTeMeHH IIOMHOTHI CBeJeHHH, COJEp’KAaIlUXCd B 3alpoce 3agBUTe,
HeoOXOMMBIX /11 NPOBeeHUs TIOUCKOBOH paboTsr;

3) MeCTOHaXWKAEHHs apXWMBHBIX JAOKYMEHTOB, HeOOXOAMMBIX IJIs1 MCTIO/NHEHHs
3arpoca.
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B w1yyae yCTaHOBNeHMS OCHOBAaHMH /Ui OTKasa B MNPENOCTABICHUM
TOCyAAPCTBEHHOH YCAYTW COTPYAHMK TOCYAApCTBEHHOTO apXHBa  OTKa3blBaeT
B TIpeJJOCTaBJ€HUM TOCYJAapPCTBEHHOH YCAyrM H coo0uiaer o0 STOM  3asBHTEIIO
C YKa3aHWeM MPHUYHH 0TKa3a,

55. CeeZleHMsl O BBINO/JHEHWH 3MHMHHMCTPATHBHOM MpOLEAYPHl (PHKCHPYIOTCS
B CUCTEMe JOKyMeHTO060poTa U Ae/I0NpOH3BOACTEA FOCY/JADCTBEHHOTO apXUBa.

HamnpapJ/ienue no pesy/jibTaTaM pacCMOTPeHHs 3afpoca
Ha HCNOJIHeHHE B IPYroif apXHB H/IH OPraHHU3aHIo

56. OcHoBaHMeM /i1 Hauata AJMHMHHCTPATHBHOM TpOLEAYPEl SIBISETCS
onpeAeneHWe  MECTOHAXOXJEHHA  apXMBHBIX  JOKYMEHTOB,  Heo6GX0JHUMBIX
JJ151 UICTIO/IHeHHA 3arpoca.

57. Ilo uroram aHa/mi3a TeMaTHKH TOCTYNHMBILEro 3ampoca B TeueHWe 5 pueid
CO /IHA PerHCTpalyHi rocyjapCcTBEHHBIH APXMB Hanpae/feT 3alpoc, He OTHOCAIMHCA
K COCTaBy XPaHALIMXCA B rOCyAapCTBEHHOM apXMBe apXWUBHBIX AOKYMEHTOB, B APYTOH
apXWB WM OPraHW3al1Io, TAe XPaHATCA HeoOXOAMMBIE AOKYMEHTH], C YBeAOM/IEHHEM
06 3TOM 3ad4BHTEIA, WIH 3asIBUTE/IO JAETCS COOTBETCTBYIOLIAA PeKOMEHALHS.

58. B ciyyae ecim 3anpoc TpeGyeT HCHOIHEHHS HeCKOIbKHMHM OpraHM3allisiMH,
rOCyAapCTBEHHBIN apXHB Halpae/sfeT B COOTBETCTBYIOI[HE apPXHBBI MM OpraHU3aL{HH
KOIHH 3arpoca.

59. PesynbratoM aAMHHHMCTPAaTHBHOM TpPOLEAYPHI SBIAETCH yBeAOMJIEHHE
3afBHTe/I1 O HanNpas/JIeHHH €ro 3anpoca Ha WCIO/HEHHe B JDYroH apxWB WIIH
OpraHW3aLHIo.

60. CpefeHust O BBLINTOJIHEHHM 3MHHHCTPATHBHOH NpOLeAYPBI (DHKCHPYIOTCA
B CHCTeMe JIOKyMeHT0060pOTa U Ae/I0NpOH3BOACTBA FOCYAAPCTBEHHOTO apXHBa.

HOHI‘OTOBKEI H HAIIPABJ/IEHHE 0TBETA 3aABHTE/IH0

61. OcHoBaHMeM /1% Hauala aIMHMHHCTPAaTHBHON TIPOLEAYPbl SB/SETCS
orpefie/leHHE  MECTOHAXOXKJAEHHMA  apXMBHBIX  JOKYMEHTOB,  HeoOXOJHMBIX
AJIs1 UCTIOJTHERUs! 3arpoca.

62. CoTpyaHHMK rocyjapCTBEHHOIO apXuBa OCYLECTBASET B YCTAHOBJIEHHOM
NopsiAiKe BBIAB/IEHHE apXHUBHBIX JOKYMEHTOB, He0OXOUMBIX A/ HCIIO/IHEH s 3alpocCa.
Ilo pesynsTaTtaM BBISB/IEHHMs TOTOBMTCA OTBET 3asBHTE/IO Ha 3arpoc (apXHBHas
CIpaBKa, apXHBHas BBIMKCKA, apXUBHas KOIMs, OTBET 00 OTCYTCTBUM 3anpallIiBaeMbIX
cBefeHHH). CPOK HCTIOTHEeHHs 3arpoca — 30 AHeH CO JHsI ero peruCTpaLyu:

1) TeKCT B apXMBHOH CIIpaBKe JAaeTCd B XPOHOJIOTHUYECKOH MOC/Ief0BaTe/lbHOCTH
COOBITHH C yKa3aHHEM BHJOB ADXUBHBIX JOKYMEHTOB M MX JaT. B apXUBHOH cripaBke
JOMNYCKAeTCs LIMTHPOBaHHE aPXUBHBIX JOKYMEHTOB;

2) HeCOBMNa/ieHHe OTAeNbHbIX AAHHBIX APXHUBHBIX JOKYMEHTOB CO CBEAeHHAMH,
M3/I0)KEHHBIMH B 3arpoce, He SIB/ISETCS MPENATCTBHEM JJIs1 BK/IIOUEHHS HX B apXHUBHYIO
CMpaBKy IPH YCJIOBHM, €CJIH COBMAafieHHWe BCeX OCTAIbHBIX CBeJeHHH He BbI3bIBaeT
COMHEHHH B TOKJECTBEHHOCTH JIMLA WM (PAaKTOB, 0 KOTOPBIX I'OBOPUTCSA B apXHBHEBIX
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AOKyMeHTaX. B apXWBHOH cripaBke 3T JaHHble BOCTIPOM3BOASTCA Tak, KaK OHH
H3/I0KeHBl B apXHMBHBIX MOKYMEHTAX, 8 DaCXO)KAEHWs, HECOBIIAJeHHA M HEeTOUYHBIe
Ha3BaHHA, OTCYTCTBME HMEHH, OTYECTBA, MHMIMAI0B WIH HAIUUHE TOMLKO OFHOLO
M3 HHX OrOBapHBAlOTCA B TeKCTe CrpaBKM B ckKobkax («Tak B AOKyMeHTe», «Tak
B TEKCTE OpUIHHA/MAa»);

3) cBepenwsi 0 pabore, yuebe B HECKOJIBKHMX OPraHM3aLMsX, YUeGHbIX 3aBeleHuax
BKJIQUAIOTCA B O/{HY aPXHMBHYIO CIIPABKY;

4) B IPUMEYAHUAIX 110 TEKCTy apXMBHOMN CTPAaBKM OrOBapHBAIOTCS Hepa3bopunBo
HanKCaHHele, HCTpaB/eHHble aBTOPOM, He MOAJAIONHecH INPOUYTEHHIO BC/EACTBHE
NIOBpEX/IEHNA TeKCTa OpHMruHala Mecta («Tak B TeKCcTe opHruHana», «B Tekcre
Hepa3bopuHBO»);

5) B TEKCTe apXMBHOW CMIDABKM He JOINYCKAIOTCS M3MEHEeHHs, HCIIpaB/IeHHH,
KOMMEHTapHH, COGCTBeHHble BBLIBOABI MCIOJHHMTENS MO COAEPYKAHHI0 apXWUBHBIX
ACKYMEHTOB, Ha OCHOBaHHH KOTOPLIX COCTaB/IeHa apXUBHAA CIIPABKa;

6) mocsie TeKCTa apXMBHOH CNPaBKH NMPHBOJSITCS apXHBHBIE IIHM(PHLI 1 HOMepa
JMCTOB  €JWHML] XPaHeHWs  apXMBHLIX  JIOKYMEHTOB, [I€YaTHBIE  H3/aHHs,
MCI0/1b30BABILNECS 71 COCTAB/IEHHs] ApXMBHOM CHPABKH. B TeKcTe apXMBHOM CrpaBKM
AOITyCKAETCs NPOCTaB/IEHHe apPXUBHBIX IIM(POB M HOMepa JIMCTOB €AWHHL| XpaHeHHs
APXHBHBIX IOKYMEHTOB CPa3y Moc/Ie H310KeHHs KKAOTo (hakTa, COOBITHS;

7) B apXMBHOH CTIpaBKe, 00heM KOTOPOii NIPEBILIAET OAMH JIUCT, TUCTH! A0JDKHEI
GbITH NPOIINTEI, MPOHYMEPOBAHBI M CKPETUIEHE] NeYaThIO FOCYAApCTBEHHOTO apXuBa,;

8) apxuBHBIE CHDAaBKH JO/DKHBl O(OPMIATLCA Ha G/aHKe TOCYA3PCTBEHHOTO
apXUEa;

) apXuBHasd CIpaBKa IIOANHCHIBAETCA PYKOBOAWTENEM TOCYAAapCTBEHHOTO
apXHBa, 3aBepsIeTCA MEeYaThio 'OCYAAPCTBEHHOIO dpXUBa;

10) B apXMBHO# BBITMCKe Ha3BaHWE apXMBHOTO JOKYMEHTa, ero HOMEp M jJara
BOCTIDOM3BOZAATCA TIOMHOCTBIO. VI3B/IEYE€HHAMHM M3 TEKCTOB ApXMBHBIX JOKYMEHTOB
AO/DKHBL OBITH MCUepraHbl BCe MMeIOMMECs JaHHble 1Mo 3ampocy. Hauano M Komer
Ka)X/I0ro M3B/IeYeHHs], a TaKXKe MPOIYCKH B TEKCTe apXHUBHOIO AOKYMEHTa OTAe/IbHBIX
C/10B 0003HAYAIOTCH MHOTOTOUHEM;

11) B NpUMeYaHUsIX K T€KCTY apXMBHOH BBIMHCKM AE/MAKTCH COOTBETCTBYHOLIME
OTOBOPKM O YacTAX TeKCTa OpPUIrHHAAa, Hepa3OOpUMBC HAlHMCAHHBIX, HCIPaBIEHHBIX
dBTOPOM, He NOAAAIOLIMXCS MPOYTEHHIO BC/IECTBHE NOBPEXACHHA TEKCTa U T.J.;

12) otAe/bHble CNOBA M BBID@KEHHs ODUTMHANIA, BbI3LIBAIOLIHE COMHEHHUS B KX
TOYHOCTH, OrOBapHMBAKTCA CA0BaMH «Tak B TeKCTe OpHIHMHana», «Tak B JOKyMeHTe».
Ilocse TekcTa apXHUBHOH BBLITHCKH YKa3hIBAIOTCS APXHBHBIA LIM(DP ¥ HOMepa JIMCTOB
€JUHHLIb] XpPAHEHN, APXHUBHOTO JOKYMEHTa;

13) ayTeHTHYHOCTL BIGHHOH MO 3aNPOCy apXMBHOM BEITACKH YZOCTOBEDSETCS
TIOAIMCEIO PYKOBOJHTeE/IST TOCY/aPCTBEHHOIO apXMBa M IMEYaThio I'OCYAapCTBEHHOTO
apXHBa;

14) na o6opoTe KaXA0ro JMCTa APXMBHOR KONHMH MPOCTAB/AIOTCH apXHBHLIE
WHGpPEI U HOMEpa JIMCTOB eAHHMI] XPaHeHHs apXHWBHOrO JOKyMeHTa. Bce nMCTEHI
APXUBHOM KOMHMHM CKDEI/IIIOTCS M HAa MeCTe CKPEeIUIeHMS 3aBepsIOTCS IevaThio
roCy/apCTBEHHOr0 apXHBa H MOAMHUCHIO er0 PYKOBOAUTEJIA.
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63. [Ipy OTCYTCTBHM pe3y/nbTaTa B X0/e UCIIO/IHeHHs 3amnpoca B TeueHHe 30 axeit
COCTaB/IIETCS OTPULIATE/BLHEI OTBeT Ha OsaHKe rocy/apcTBeHHOI'O apxuBa. B oTBere
H3/1araeTca NpUYHHA, 110 KOTOPOH He MpeCTaBseTcs BO3MOXKHLIM BbIAaTh TpedyeMyro
KONHIO apXHBHOIO0 JOKYMEHTa WIH apXHBHY CrpaBKy. IIpy HeoOXOJHUMOCTH OTBET
3aBepseTCs MevYaTbio FoCyapCTBEHHOTO apXUBa.

64. ApxuBHasA CnpaBKa, apXHBHAf BBIMHMCKA U apXUBHAs KOIMMA O(QOpM/LIIOTCA
Ha rocyJapcTBeHHoM A3bIke Poccuiickoit ®enepatuu.

65. ApXHBHas CIIpapKa, apXHBHas BBITMCKA H apXHBHAA KOMKA B C/Iydae JTUYHOrO
obpaweHys 3aABUTe/A WIH €ro JOBEPEHHOro JIMLAa BbIAAIOTC €MY 10J DAaclUCKy MpH
NpeAbABAEHHA Tacropra WM HHOrO YZ[OCTOBEpSIOLIEro JIMYHOCTE [JOKYMEHTa,
OOBEpEHHOMY JIHLy — TIpM TMpeJbsB/€HHH JAOBEPEeHHOCTH, O¢dopMIeHHOH
B YCTaHOB/IEHHOM ropszke. IlonyuyaTens apXWBHOH CIpaBKM M apXHBHOH BBIITUCKU
PacIMChIBAeTCAd Ha HMX KOMHAX WM Ha 060poTe CONPOBOAMTENBHOTO MHCEMAa K HHM,
yKa3biBas AATy UX NMOJIy4eHHs.

66. Pe3y/I,TaTOM afMHHHCTPaTUBHOH MpOLleAyphl AB/IAETCS HanpaBJeHHEe OTBeTa
3aABUTeM0. PaccMOTpeHMe 3anpoca 3asBHTe/Nss CYHMTAeTCA 3aKOHUEHHBIM, ecIM JaH
OTBeT MO CYLeCTBY 3alpoca, [0 HeMy IpUHATHI HeoOXoAuMble MepEl, 3asBUTeNb
IpoMH(OPMHPOBaH O pe3y/bTaTax paccMoTpeHHs. CPOK XpaHeHHs HeBOCTPeOOBaHHBIX
3afBHTE/IEM pe3yJIbTaTOB COCTaB/seT 5 JjieT.

67. OTBeT 3asiBUTE/IO Ha 3arpoc, MOCTYIHUBIINA B TOCYAapCTBEeHHBIH apXUB uepes
MHoOrodpyHKLHOHaMBHbII LIeHTp NpeJOCTaBeHHsA rocyAapcTBeHHbIX U
MYHULIHTIA/IBHBEIX ~ YCJAYT, Hanpaeasercs B MHOro()yHKIMOHaNBHBEIA — LIEHTp
MPEeAOCTaB/IEHUA TOCYHAPCTBEHHBIX M MYHMLIMNAIBHBIX YCIYr AJIA MOCHefyiolieH
nepeaaun 3asBuTen0. He BocTpeboBaHHbIE 3aABUTENSAMH pe3y/IbTaThl [IPefi0CTaB/IeHus
rOCYAapCTBEHHBIX  YC/AYT, TMepefaHHble B MHOroQyHKUHOHAABHBI  IeHTD
MPeROCTaB/JeHUA rOCYAaPCTBEHHBIX H MYHULMNAIBHBIX YCAYT /1A BBIAAYH 3asIBUTEIO,
XpaHsaTcs: B MHOro@yHKI[MOHAJIBHOM LeHTpe IpefOCTaB/leHUA TOCY[JapCTBeHHBIX H
MYHHIMIAABHEIX YCIYT B TeyeHHe 3 MecdLeB. [Io OKOHYaHUMM YKa3aHHOTO CpOKaM
He BocTpeOoBaHHbIE 3asBUTE/IAMH pe3y/IbTaThl NpeAOoCTaB/eHHs YCIYT BO3BPALlaloTCA
B rOCYAApCTBeHHEII apXUB.

68. CpezeHHd O BBITOJHEHHH aJMHHMCTPAaTHBHOH NpoLeAypbl (QUKCHPYIOTCA
B CHCTeMe JOKYMERTOO00pOTa U Je/ONpOH3BO/CTBA IOCY,1apCTBEHHOI0 apXHBa.

@opMHPOBAHHE H HaNpaB/eHHe Me)XBeAOMCTBEHHEIX 3alPOCOB B OPraHbI
(opraEn3anun), yJacTBYIOIHe B NPeAOCTaB/IeHHH roCyJapCTBeHHOH YCIyru

69. ®opMupoBaHHe M HamnpaB/ieHHe MeXBeJOMCTBEHHBIX 3alpOCOB B OpPraHbl
(opraHM3alH), Y4acTByIOL[He B I[IPeAOCTaB/leHMH TOCYJapCTBEHHOH YC/IyTH
He NpeflyCMOTPEHO.

TTopsA0K McnpaB/ieHUR ACNYLeHHBIX 0NeYaToK H OMIHG0K B BBIJAHHDBIX
B pe3yJbTaTe NpefAOCTaB/IeHHA FOCYJAPCTBEHHOH YC/IYTH JOKYMeHTax
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70. OcHoBaHMeM 11 Hauala aAMHHMCTPAaTHBHOIA NMpOLIeYPEl  SABAAETCS
npeACTaB/IeHHE (HArpaB/eHHe) 3asBHTe/eM 3anpoca 06 HCIIPaBIeHHH OTeYaToK 1 (nmm)
OlK60K, AOMYIIEHHbIX B BBIJAHHBIX B Pe3y/IbTaTe MPeAOCTABIEHHUS rOCy/lapCTBeHHOMH
YC/IYTH JOKYMEHTaX.

71. PabOTHMK roCyAapCTBEHHOro apxHBa paccMarpHBaeT  3adB/ieHHe,
NPE/CTaB/IeHHOE 3asBHTe/NIEM, H TMPOBOJUT TMPOBEPKY YKA3aHHBIX B 3asBJIEHHH
CBeZleHWH B CpOK, He mnpeBbluarolmii 3 pabouux AHelt ¢ gaThl perucrpaluyu
COOTBETCTBYIOLLETrO 3arpoca.

72. KpuTepHeM NPHHATHSA PellieHys 10 aAMHHHCTPaTHBHOMH npoliegype sB/seTCs
Ha/IMuMe WIK OTCYTCTBHE TAaKMX OIeYaTokK H (M/H) OMKOOK.

73. B cnyuae BIsBIEHMA AONMYILEHHBIX OMEYAaTOK M (MIM) OUMGOK B BBIJAHHBIX
B DE€3y/bTaTeé IPEJOCTAB/IEHHA TOCYAApCTBEHHOH YCIYTH JOKYyMeHTax paboTHMK
FOCy/lJapCTBEHHOIO ApXMBAa OCYIIeCTB/IET HCHpaB/AeHHe M 3aMeHy YKa3aHHBIX
AOKYMEHTOB B CPOK, He NpeBbIIAIOWMHA 5 pabounx JHeli ¢ MOMEHTAa perMcTparyu
COOTBETCTBYIOLUEro 3ampoca. CBeJeHMA O BBINOJHEHHH aJAMHHHCTPAaTHBHOMN
MpOLeAYPEl (UKCHPYIOTCS B CHCTEME JOKYMEHTOO60poTa M [Je/IonpoM3BOACTBA
roCy/lapCTBEHHOIO apXHBa.

74. B ciy4ae OTCYTCTBHSA OMeYaToOK W (HWIM) omMb0K B JAOKYMEHTaX, BBIJAHHLIX
B pe3y/ibTaTe IpeA0CTaB/IeH!s roCyJapCTBeHHON yCayTH, pabOTHHK rocyAapCTBeHHOro
ApXMBa MHCbMEHHO C006INaeT 3asBUTEMIO0 06 OTCYTCTBHMH TaKHMX OIIEYaTOK U (1m)
OlMOOK B CPOK, He NpEeBBILAIIMIA 5 pabouMx /JHell ¢ MoOMeHTa DerHCTPALIMH
COOTBETCTBYIOWIEro  3ampoca. CBefjeHMA O  BBINONHEHHH  aJAMUHHCTDATHBHOI
npouUeflypsl HKCHPYIOTCA B CHCTeMe JOKyMeHT0060poTa M Je/IonpOH3BOACTEA
roCyJapCTBEHHOI'0 apXHBa.

75. Pe3y/nbTaTOM aJMHHHMCTPAaTUBHOI NPOLEAYPHI AB/SIETCS HarpaB/IeHHe OTBEeTa
3aABUTEIO.

Pa3ges IV. ©opmbl KOHTPO/IS 32 MPeA0CTaB/IeHHeM rocy/AapCcTBeHHO YCIYTH

ITopAaoK ocymieCcTB/IeHHA TEKYIIEro KOHTPO/IA 3a COO/II0ieHHEeM H HCTIO/THEHHeM
OTBETCTBEHHBIMH [J0/DKHOCTHBIMH JIHL|AMH I10/I0)KeHHH periaMeHTa W MHBIX
HOPMAaTHBHBLIX MPAaBOBbIX aKTOB, YCTaHAB/IHBAOIHX TPpe6oBaHua K
NpejjoCTaB/IeHHI0 FOCYJAPCTBEHHOM YC/TyrH, a TaK)Ke NPHHATHA UMH pPelueHui

76. TeKylMA KOHTPO/L 3a COOMIOJEHHEM [0C/IEN0BaTe/bHOCTH AeliCTBH,
ONpeAeNeHHbIX  3JMHHUCTDAaTHBHBIMH  TIpOLeAYPaMH N0  IPeAOCTAB/IEHHIO
rOCYAApCTBEHHON YC/IYTH, OCYLIECTB/IAETCS [HMPEKTOPOM TOCY/apCTBEHHOTO apXHBa
WIH €ro 3aMeCTHTe/IEM, OTBETCTBEHHBIM 3a NPe/i0CTaB/IeHHe TOCYAAPCTBEHHOM YCIyrHy,
Ha TIOCTOSHHOH OCHOBE, a TAKKe NyTeM INPOBeJeHHs IIAHOBBIX M BHEIUIaHOBBIX
NPOBEPOK N0 COO/MIONEHHIO M HCHONHEHHIO TIOJIOXKEHM HAaCTOAILIEro perjaMeHTa
YnipaBneHHem apxuBaMi CBep/10BCKoi o6nacTh.

HOpﬂﬂOK H MEPHOJHYIHOCTD 0CYIeCTB/IeHHA IJIAHOBBIX H BHEIIJIAHOBBIX
IIPOBEPOK IT0/IHOTHI H KaYeCTBa NMpe/j0CTaB/IeHudA rocyaapcmeunoﬁ YUIYTH,
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B TOM YHC/Ie OPAAOK H (hopMBI KOHTPOJIA 3a NOJIHOTOH H KAYeCTBOM
Npe/ioCTaB/IeHMA MyHHIHNA/IbHON YCTYTH

77. KOHTPO/Ib 3a NO/HOTOM M KauecTBOM IpeOCTaB/IeHHSA rOCyJapCTBeHHOH
YCIyrH BKMOYaeT B Cefs INpoBefieHHEe IPOBEPOK, BHISBAEHHE M yCTpaHeHHe
HapyIleHWH Npas 3asBUTeNeH, PacCMOTpeHMe, TIPHHATHE peleHHH M MIOATOTOBKY
OTBETOB Ha OOpallleHHs 3asBHTenel, cofepiallye *ano6bl Ha pellueHud, JeicTBhd
(bespeHcTBHE) JODKHOCTHEIX JIAL| FOCYAAPCTBEHHBIX apXHBOB.

ITpoBepkH MOTYT ObITh IUIRHOBBIMU (OCYLLECTBISTLCS HA OCHOBAHMH TOAOBBIX
I/IaHOB paboTel YTpaB/neHHs apxuBamMy CBepIOBCKO 00/1acTH) H BHEIIaHOBLIMH, B
TOM UYMCJIE IT0 KOHKPETHOMY 00pallieHHI0 3asgBHTeA.

PesyneTaThl NpOBEPOK OQOPMIAIOTCA B BUAE aKTa, B KOTOPOM OTMEYAIOTCH
BbIABJIEHHEIE HEZIOCTATKH H MPeJIOKeHHH 10 UX YCTPaHeHHIO.

OTBeTCTBeHHOCTL JO/DKHOCTHBIX JIML OPraKa, Mpej0CTaB/IAIIEro
ToCyapCTBEHHEIE YC/IYTH, 32 PelleHus H AelcTBHA (6e3aelicTBHE), MPHHHMAaeMble
(ocymecTBiisieMbIe) MMH B X0/ie Pe0CTaR/IeHHs FOCy/jap CTBeHHOM yCIyru

78. 110 pe3ynbTaTaM NpoBefieHHBIX MPOBEPOK, B C/yyae BbLBIEHHUS HapyleHWH
MpaB  3asBUTeNeH, K BHMHOBHBIM JIMLAM OCYLIECTBISIETCS [PHMEHEHHe Mep
OTBETCTBEHHOCTH B TIOpAJKe, YCTAaHOBJAEHHOM 3aKOHOAATe/NbCTBOM POCCHHCKOH
Deaepaiuu.

IonoxeHnsA, XapakTepusyomue Tpe6oBaHAsA K NOPsAKY ¥ opMaM KOHTPoS
3a NpeAoCTaB/IeHHEM roCyAapPCTBEHHOH YCIYTH, B TOM YHC/IE CO CTOPOHBI
rpax/ja, uX o6 begnHeHHI B oprauu3anmii

79. KOHTpONL 3a NpejoCTaBieHHeM TOCYAApCTBEHHON YCIYTH OCYILECTBISAETCS
nyTeM TNpoOBeJEHHs] TNPOBEPOK COOMIOAEHMA U HCIONHEeHHs I0C/e/i0BaTe/IbHOCTH
AeHCTBUI, Onpefie/leHHBIX aJMHHHCTPATHBHEIMK NPOLEAYPaMH I10 IPeOCTABIEHHIO
rOCYAapCTBEHHOH YCIYTH, H TIPHHSATHS PELICHHM JO/DKHOCTHEIMH JMLIAMH.

IIpoBepKH TaKKe MOTYT NpPOBOAMTBECS N0 OOpALEHHAM IPaKZaH B TIPOLecce
TIO/Ty4YeHHsI FOCYAapCTBEHHOH YCITYTH.

KoHTposnb 3a npegocTapieHteM rocyapCTBeHHON YCIYTH CO CTOPOHbI TPaXKAaH,
MX 00beAWHEHHI M OpraHHM3alMii OCYILECTBIAETCA MyTeM OTKPBITOCTH AesTeNbHOCTH
YnpaeiieHus apxuBaMu CBepAJIOBCKOH 06/1aCTH, rOCYAApCTBEHHEIX apXMBOB MM
NpeAOCTaB/IEHUH TOCYAAPCTBEHHOM YCAYTH, [MONydYeHHs NOJMHOM, AaKTyanbHOH M
AOCTOBEPHOH MHGODMALMK O TOPSAKe NPefOCTAB/IEHHS [OCYAApPCTBEHHOM YCIyrH U
BO3MOXKHOCTH J0CYyZe0HOro paccMOTpeHHs OOpaljeHHH B Tmpoliecce IOAydeHHs
roCyJapCTBEHHOM YC/IyTH.

Paspen V. locyneGHblit (BHecyaeGHBIN) MopAAoOK 06xa/10BaHuA pellieHuii 1
AeHCTBHI (Oe3elicTBHA) roCcyAapCTBEHHOT0 apXHBa, K0/DKHOCTHBIX JINI]
roCyapCTBEHHOT0 apXHBa, PaGOTHHKOB, NMPe/|0CTAB/IAIOIINX FOCYAAPCTBEHHYIO
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yorIyry, Y npas/ieHHs apxusamu CBep/I0BCKO# 06/1aCTH, €ro J0/DKHOCTHBIX JIMIY
H roCyjapCTBeHHBIX FPAKAAHCKHX C/IY)XaIMX, a TAK)Ke PelleHHH U AeiicTBHI
(Ge3peiicTBHsA) MHOrOGYHKLIHOHA/IBHOTO HEHTPa MPejOCTaB/IeHHs
roCy/apCTBeHHBIX H MyHHIMIA/IbHBIX YCUIYT, paG0THHKOB
MHOro(yHKIHOHA/ILHOTO eHTpa NpeA0CTAB/IeHHs FOCYAAPCTBEeHHbIX H
MYHHIHIIAIEHBIX YCIYT

Hudopmanusa 115 3aHHTepecOBaHHBIX ML 00 NX npase Ha JocyaefHoe
(BHecypeGHoOe) oGxanoBanme aeiicTeui (Ge3peiicTBUA) H (H/IH) peLIeHHI],
OCYIUEeCTB/IAEMBIX (IPHHATDBIX) B X0/€e NPe0CTaB/IeHHA MyHHIMIIAILHON YCTyrH
(namee — xxanoba)

80. 3asBuTenr BripaBe OOXKaIOBaTh peuieHus W AeiicTBua (GesgelicTeue),
NpHUHATHIE (OCYILIECTB/IGHHbIE) B XOJe TNpeAOCTaB/IeHUs] IOCYJApPCTBEHHOM YCIyTH,
rOCylapCTBEHHOTO  apXHBa, JAO/DKHOCTHBIX JIML] TOCY/apCTBEHHOTO  apXHBa,
paGOTHHKOB, TIPEJOCTAB/AIOIMX TOCYAAPCTBEHHYIO YCAYTY, YTIpaBjeHHs apXMBaMU
CeepanoBckoll 06s1acTH, €ro JO/DKHOCTHBIMH JIMLIAMM M TOCYAapCTBEHHBIMH
TPaXJAaHCKMMH CIyXKalllMMH B JlocyAeOHoM (BHecyzeOHOM) rmopsike B C/ydasx,
NpeAyCMOTPEHHBIX cTaTtked 11.1 ®PepepansHoro 3akoHa ot 27 wona 2010 ropa
Ne 210-®P3.

Opransl rocyJapcTBeHHoH B/IACTH, OPraHM3alHH H YIIOJTHOMOUYEHHbIe
Ha paccMoTpeHne XXano0bl JTHLA, KOTOPhIM MOXKeT ObITh Hanmpas/jieHa xanoba
3asiBUTENA B AocyaebHOM (BHecyaeGHOM) nopsiake

81. B cayyae oOXanoBaHMs pelleHHHA W  AeHcTBHE  (Ge3meiicTBud)
TOCYJapCTBEHHOIO  apxXMBa, /JO/DKHOCTHBIX JIHL] TOCYZapCTBEHHOrO apXHBa,
pabOTHHKOB, MpPeJOCTaB/IIOLIMX FOCYAAPCTBEHHYIO YCAYTY, YTparAeHHs apXUBaMU
CBepg/ioBCKOH 00671acTH, €ro JO/DKHOCTHRIMH JIMLAMH M TOCYJApCTBEHHBIMH
TPAKAAHCKMMH  CIYXKAILMMHM, TNpeJ0CTaB/IsIolero roCyJapCTBeHHYI0 YCIYTY, €ero
JO/DKHOCTHBIX JIML] M FOCY/JapCTBEHHBIX TPa)KAAHCKMX CIy»Kalux xanoba mogaercs
[ pacCMOTPeHMsI B YTipaBneHHe apXuBaMd CBepA/IOBCKOM 06/1acTH B MHChMEHHOH
¢opmMe Ha GyMaKHOM HOCHUTENe, B TOM UHMCIe IPH JIMYHOM IIpHEMeE 3asBHTENs, B
3/IeKTPOHHOH (PopMe, 110 TTouTe WK uepe3 MODII,

82. XKanoba Ha pemeHus U AeicTBus (Ge3felicTBue) YIpaB/ieHHUS apXHBaMH
CBepZ/1I0BCKOM 0071aCTH, €r0 AO/DKHOCTHBIX JIML[ H I'OCYJaDCTBEHHBIX TPaKAAHCKHUX
CAyXalux mojaeTcd Ha HMMA 3amecturens ['ybepHatopa CeepasioBcKoii o6macTy,
KYPHPYIOLIErO [eATeNBHOCTE B cdepe apxXWMBHOIO [eNa, COTJIACHO pacrpe/e/eHHI0
obs3aHHOCTEM MexXgy wieHamMu [IpaBurenbctBa CBepAIOBCKOH obmactd, B
NUCBMEHHON (¢opMe Ha 6GyMa)KHOM HOCHTeNe, B TOM UMC/Ie TPH JIMUHOM IIpHeEMe
3adBHTEJIS, B 3/IEKTPOHHOM ¢opMe, 1o route Win yepes MPII.

Cnoco6b1 HH(OPMHPOBAHHSA 3asBHUTE/IEH 0 MOPAAKeE MOAAYM U PACCMOTPeHHsA
xKaso0bl, B TOM YHC/IE C HCIO/Ib30BaHueM EauHoro nmoprana
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83. ¥YnpasneHue apxuBamu CBepz/oBcKOH 061aCTH, roCyAapCTBeHHBIA apXHB,
obecrieynBaloT:

1) nudopMypoBanye 3asBUTeel 0 nopsake 06XKanoBaHUs pPelleHH U AeiiCTBHI
(6e3pericTBHA) YnipaBneHHs apxuBaMH CBepUIOBCKOM 00/1aCTH, €ro JO/DKHOCTHBIX JIL]
H TOCY/JapCTBEHHBIX IPaXXAAHCKUX CAYyKAILMX, pellleHHMH K JelcTBui (Oe3nelicTBus)
ML, paboTHrKOB M®DL] nocpeacTBoM pasMeltienns HHGOPMAaL|H:

Ha CTEH/|aX B MeCTax MpefoCTaB/IeHNs TOCYAAPCTBEHHBIX YCYT;

Ha EpuHoM nroprane B pasgene «J/lononHuTenbHas — MHGOpMaLg»
COOTBETCTBYIOLeH rocyJapCTBEHHOM YCIYTH.

2) KOHCY/IbTHpOBaHMe 3asBUTe/lell © TMopsgke 0OXKA/MOBAaHWA pelleHHH Hu
JeiictBuit  (6e3geiicTBHA)  roOCyJapCTBeHHOTO — apXMBa,  JO/DKHOCTHBIX  JIMI]
TOCYAapCTBEHHOrO apXWBa, pabOTHHKOB, TPeAOCTAB/AIOIUX T'OCYJAPCTBEHHYIO
ycnyry, YnpasieHuss apxuBaMH CeepIOBCKOH 06J1aCTH, ero JAO/DKHOCTHBIMH JIMI[AMH
H  TOCYAapCTBEHHbIMM  TPOKJAHCKMMH  CAYXKAlMMM,  NPefOoCTaB/sIoNIero
COCYJAPCTBEHHYIO YC/IYTY, €r0 AO/DKHOCTHBIX JIML U FOCYJAapPCTBEHHBIX TDaKAAHCKHX,
pelueHuit ¥ AeHCcTBHH (6e3feiicTBHA), B TOM uKcsie no TenedOHY, 3/IeKTPOHHOM 1ouTe,
TIpY JIMYHOM IpHEME,

IlepeyeHH HOPMATHBHbLIX NPABOBLIX AKTOB, PEry/JIHPYHIIHX IOPAAOK
AocyaeGHoro (BHecyAeGHOro) 00)ka/ioBaHNA pelleHnii U AelicTBHA (Ge3geiicTBUi)
roCyAapCTBeHHOr0 apXHMBa, 0/DKHOCTHBIX JIHI{ FOCYJapPCTBEHHOI0 apXHEBa,
PaGoTHHKOB, NPEJOCTAB/IAIOIHX I'OCYAAPCTBEHHYIO YC/IYry, Y npaB/eHus
apxuBamu CBepa/10BCcKO# 06/1aCTH, ero A0/DKHOCTHBIX JIMII, FOCY/JAPCTBEeHHBIX
FPaKAAHCKHX C/IYXKaIlHX, @ TAKKe pelueHuH H AelicTenii (0e3peicTBHA)
MHOro()yHKIHOHA/ILHOr0 eHTPa NpeJ0CTaB/IeHHA FoCyAapCTBEHHbIX H
MYHHLHIIA/ILHBIX YCIYT, pAG0THHKOB MHOrO()yHKIIHOHA/IBHOI'O LIEHTPA
NpPeA0CTaB/IeHH A roCyJaPCTBEHHBIX H MYHHIIHNIAIBHBIX YC/IYT

84. Ilopagok pocyaebHoro (BHecyaebHoro) 06xafnoBaHus pelleHuid U JefiCTBUA
(6e3pelicTBHA) TrOCYAApPCTBEHHOIO  apXHBa, pabOTHHMKOB, INpejoCTaB/AOIINX
roCy/lapCTBEHHYIO YCIyTY, YmpaBneHuss apxueamu CBepmnoBckod obnactH, ero
JO/DKHOCTHBIX JIML] M TOCYZAPCTBEHHBIX IPaXKAaHCKUX CAYXKALKX, a TAKKe pellleHu 1
JeiicTeuii (Ge3aelicTBUA) PeryIHpYyeTCH:

1) crateamu 11.1 — 11.3 PegepanbHOro 3akoHa ot 27 wutong 2010 ropa
Ne 210—D3;

2) TlocraHopneHueM IlpaBurensctBa CBepanoBckod obnacty ot 22.11.2018
Ne 828-I1I1 «O6 ytBepkaeHuH I1on0keHus 06 0COGEHHOCTAX MOAaUM ¥ PACCMOTPEHHS
Kanmob Ha pemieHHMA W JedcTBua  (Oe3feficTBHE) HCIIONHUTENBHBIX OPraHOB
rOCy/apCTBeHHOM BJIaCTH CBep//10BCKOM obnactuy, NpeA0CTaB/IOUHX
TOCYZAapCTBEHHbIE YCAYTH, WX JAO/DKHOCTHBIX JIML], T'OCYAApCTBEHHBIX TI'PaKAaHCKHX
CAYKALMX HCTOMHUTENBHBIX OPraHOB TOCYAapCTBEHHOM BnactTd (CBepzasoBCKOM
00/1acTy, TMpeAOCTaR/SIIOIMX TOCY/apCTBeHHbIe YCAYTH, a TakKe Ha pellleHHs U
deicteusa  (GespeiicTBMe)  MHOrOQYHKLIMOHANbHOTO  IIeHTpa  NpeAOCTaBlieHus
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roCyJapCTBEHHbIX M MyHULIMIA/LHBIX YCAYT U ero pabOTHHKOBY;

3) Ilpvkasom ¥YnpaBrneHWs apxuBamu CBepAioBckoil obmactn ot 12.04.2019
Ne 27-01-33/59 «O Ha3HaueHHWH OTBETCTBEHHOIO 3a INpueM U 06paBoTky Xamob c
UCTIONb30BaHHEM  (eflepanbHOH  TOCYAapCTBEHHOH HH(OPMALIMOHHON  CHCTEMEL,
obecrieunBarommeli mpouece Aocyge6Horo (BHecye6HOro) 0GKanoBaHHMS pelleHnH |
AeicTBui (6e3/1efCTBHA), COBEPLICHHBIX IPH TNMPEJOCTABNEHHH T'OCYAAPCTBEHHBIX M
MYHHULIHNAIBHBIX YCIIYT»,

85. IlomHass uHdopMalmsa o TNopsiake MOJAYH M PACCMOTPEHHMH >kanobbl Ha
pemreHust ¥ JeHcTBus (GesnefcTeHe), roCyapCTBEHHOTO apXMBA, NPEZOCTAB/SIOLIETO
TOCYAAapCTBEHHYIO YCAYTY, YrpaejeHus apxvsamd CBepAnoOBCKOM o6jacTd, ero
JOJDKHOCTHBIX 1% i} 5 roCy/JapCTBEHHBIX TPAKIAHCKUX CTyKall[uX
(https://www.gosuslugi.ru/54238/1/info).
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