IIPABUTEJIbCTBO CBEPJIJIOBCKOW OBJIACTH
VIIPABJIEHUE APXUBAMH CBEPJJIOBCKOH OBJIACTH

IIPUKA3

1004 2024 ro LG-LS37 /27

r. ExarepunOypr

006 yTrBep:kIeHHH AJMHHHCTPATHBHOIO PerjaMeHTa M0 HCIOJIHEHHI0
Yupasiennem apxusamu CBepasIoBCcKoii 00J1aCTH rocy1apcTBEHHOH QyHKIHH
0 KOHTPOJIIO 32 AeSITeJIbHOCTHIO roCy/1apCTBEeHHbIX Ka3eHHBIX y4YpesKIeHHH
CBepasIoBCcKOii 00,1aCTH, B OTHOLIEHHH KOTOPLIX YNIpaB/ieHHE apXHBAMH
CrepaiioBcKkoii 00/12¢TH ocymiecTBIsieT PYHKIHH H MOJHOMOYHS YUpeIuTe st

B cootBercTBuE ¢ PenepanbHeIM 3akoHOM OT 26 nexabpst 2008 roga Ne 294-D3
«O 3amyTe TMpaB IOPUIHYECKHX JIMI M HWHAWBHAYAIbHBIX NpEANpUHHMATENEH IpH
OCYILIECTBIEHHH TOCYJAQpPCTBEHHOrO KOHTpONs (Ha;3opa) M MYHHUIMIIAIBHOIO
koHTpoNs», DemepalbHBIM 3aKoHOM oT 6 nexabps 2011 roma Ne 402-©3 «O
OyxranrepckoM ydere», 3akoHoM CBepiuioBckoil obmactu or 25 HosOps 1994 rona
Ne 8-03 «O GromkerHom npouecce B CaepmioBckoil o6nacTi», 3aKOHOM
Ceepanosckoii obmactu ot 10 ampens 1995 roma Ne 9-O3 «O6 ympasienuu
rocyJlapcTBEHHOH COOCTBEHHOCTBIO CBEpIJIOBCKOM 00J1acTH», IOCTAHOBIEHHUSIMH
I[IpaButensctBa CaepmioBckoit obmactu ot  03.10.2011 Ne 1310-ITT  «O6
YTBEP)KACHUH  TOpSAKAa  OCYIIECTBIEHHMS  KOHTPOJs 338  JeATeNbHOCTBIO
rocyJapCTBEHHBIX yupexaeHuit CBepuioBckoii obnacti», o 16.11.2011 Ne 1576-I111
«O pa3paboTke W YTBEPXKICHHHM AaJMHHHCTPATHBHBIX pPEIJIAMEHTOB HCIIONHEHHS
roCyJapCTBEHHBIX (YHKIMH M aIMHUHHCTPAaTHBHBIX DEIJIAMEHTOB IPe/ICTaBICHHS
rOCYAapCTBEHHBIX YCIIyI»
IIPUKA3BIBAIO:

1. YrBepauTh AJMHHUCTPATHBHBIH PETJIAMEHT II0 WCIIOJHEHHIO YIpaBleHHEM
apxupamu CBepIJIOBCKOH 00JacTH roCyJapCTBEHHOH (YHKIHMH 110 KOHTPONIO 32
IIesTeTPHOCTBIO TOCYIapCTBEHHBIX Ka3eHHBIX yupexaeHuii CBep/uloBCKkol 00aacTu, B
OTHOIIEHHH KOTOPHIX YipaBiieHHe apxuBaMu CBepJUIOBCKOM 001acTH OCYIIECTBIIAET
(GyHKIMM ¥ TIOTHOMOYHS ydpeauTess (IpHIaraeTcs).

2. IIpu3HaTh yTpaTHBIIAM CHJIy NpHKa3 YIpapjieHusi apxuBamMu CBepIOBCKOi
obmactu ot 06.02.2013 Ne 27-01-33/15 «OO6 yTBepkaeHHWH AIMHHUCTPATHBHOIO
periamMeHTa O WCIONHEHHWIO YrpaBneHueM apxuBamu CBepUIOBCKOM 00nacTH
rocylapCTBeHHON (GYHKIMH IO KOHTPONIO 3a JAEATENBHOCTBIO IOCYJapCTBEHHBIX
Ka3eHHBIX yupexaeHuii CBepIoBCKOi 00IacTH, B OTHOLICHHH KOTOPHIX YIIpaBlieHHe
apxuBamMu CBepIIOBCKOH 00NacTH OCYIIECTBISET (YHKIMH M  IOJHOMOYMS
yapeauTeIs.

000 «Actep-Ex», 3ak. 1017. Tup. 500
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3. Hacrosmmii mpuka3z omy6nukoBate Ha «OQHUIHAIEHOM HHTEpHeT-IopTale
npaBoBoii uH(popMmauuu CeepmioBckoi obmactH  (Www.pravo.gov66.ru)» u
pa3MecTUTh Ha ouLMansHOM calite YnipaBneHus apxuBamu CBepIOBCKO# obnacTy.

4. KoHTposb 32 UCIIOTHEHUEM HACTOSILEro NMpUKa3a BO3JIOXKUTH Ha HavyallbHUKA
Ynpasnenus apxuBamu Cepanosckoit obnmacta Kanyctuna A.A.

HauansHuK

Ynpapnenus apxuBaMu A.A. Kanyctun

Mo



YTBepxkaen

IIPUKa30M Ynpagnenus apXuBaMu
CsepanoBckoii obnactu /
or_10, 82 Josy No L2 L7 35 47
«O6  yrBepxneHHH AJIMMHUCTPaTUBHOIO
periamMeHTa 1o UCIOJHEHHIO YrpaBleHrem
apXMBaMu CBepaiiosckoit obnactu
FOCYapCTBEHHOH (DYHKIIMM 110 KOHTPOJTIO 3a
JEeATEeNIbHOCTBIO rOCY1apCTBEHHBIX
KaseHHBIX  y4pexJeHni  CBepUIoBCKOi
obnacru, B OTHOILIEHUHU KOTOPBIX
YnpaBneHwe  apxuBamu Crepmiiosckoii
obnact  ocyecTBisieT GyHKUME  u
MOTHOMOYHS YUPEIUTEN S

AIMHHHCTPATHBHBIH perjamenT
110 HCTIOJIHEHHIO YTIpaB/ieHHeM apXHBaMu CeepanoBekoii o61acTn
roOCyIapCTBEHHOH (PYHKUMH 110 KOHTPOJIIO 32 AeSITENbHOCTLIO rocyAapeTBeHHBIX
Ka3eHHbIX yupexaenui CBepa/IoBCKoi 06.1aCTH, B OTHOMIEHHH KOTOPbIX
Ynpasnenne apxusamu Cepaiiosekoii o6iacTu ocyuecTB/sieT GyHKIUHHA |
NOJIHOMOYHS YYpeauTes

I'nasa 1. O6mue nonoxenns
HaumenoBanue rocynapcraennoi byHKIMU

1. HaumenoBanue rocynapcrsennoit (QYHKUMH - KOHTPONb 33 HEATETBHOCTHIO
FOCYNIApCTBEHHBIX Ka3eHHBIX y4dpexaeHudl CBepioBCKoit 00JacTH, B OTHOLICHWH
KOTOPBIX YTpaBieHHe apXxuBaMu CBepanosckoit o6nactu ocymecTsiser GyHKUHH 1
TIOTHOMOYHS yUpEAUTeIs (fajlee — rocy1apcTBeHHas! GyHKLHS).

HaumenoBanue ucnonuurensuoro OpraHa rocy1apcTBeHHOH BiacTi CBepoBCKOM
00JTaCTH, HCTIOJHSIOMIEro rOCYIapCTBEHHYIO (BYHKILIMIO

2. TocynapcrBennas ¢yHKuMS —HCHONHSETCS WCTIONIHUTEJIEHBIM ~ OpraHOM
FOCYyAapcTBeHHOH BracTd CBepiuOBCKOM 00TacTH — Ynpasnenuem apxuBamu
CsepnoBckoit  obnacty. AJIMUHUCTPaTHBHBIH  perfiaMeHT 1o HCITOTHEHHUIO
YipaBnenuem apxuBamu Csepmiosckoit  o6actu FOCYIapCTBEHHOH (DYHKIMHU 110
KOHTPOJIIO 32 NEATENBHOCTBIO  TOCYAapCTBEHHBIX  KA3eHHBIX YUPEXKIeHUH
CeepanoBckoli  0651acTH, B OTHOLIEHHH KOTOPBIX  VIIpaBleHHE apxuBaMu
CaeprioBckoii obnactu OCYIIECTBJISAET (DYHKIHH U MOJTHOMOYHMS yapenurens (nanee -
AJZIMMHHUCTPAaTHBHBIN  peryiamMeHT), ONpEAENseT CPOKH M  IOCIEAOBATEIBHOCTE
aAMHHHCTPaTUBHBIX MpoOLenyp (neicTBuit) VYnpasienus apxuBamMu (CBep/10BCKOIf
obnactu (nanee — Vrpasnenue apXHBaMH) U €ro JO/DKHOCTHBIX JIHI] NPU UCTIOTHEHHN
rOCYIapCTBEHHOM QyHKIHH.

3. TocynapcTBeHHas (GYHKUHS HCIIONHSIETCS CHCHHAIUCTAMH  CICAYIOLUX
CTPYKTYPHBIX NOpa3NeNeHui YpaBieHus apXuBamu:
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1) otnena GpuHaHCOBO-3KOHOMUYECKOH PabOTEHI, OyXraaTepckoro yuera;

2) oTHena OpraHM3alMH  JESTENBHOCTH TIOCYAAPCTBEHHBIX apXUBOB U
B3aMMOJICHCTBHUS C OPraHaMH MECTHOTO CaMOyIPaBIICHUS;

3) ornena ¢opmupoBaHus ApxuBHOro (oHza Poccuiickoit Deneparumy,
obecrieueHHss COXPaHHOCTH, TOCYIapCTBEHHOIO y4deTa M HCIOJIb30BAHHUS apXUBHBIX
JIOKYMEHTOB;

4) oTnena aAMHUHHUCTPATUBHO — XO3SHCTBEHHOMH paboTHI M JOKYMEHTALMOHHOTO
obecrieyeHus.

4. NudopmannoHHoe obecrneuenne 1mo HernoaHeHHO rocyaapCTBEHHOH QyHKLUMU
OCYIIECTBIISIETCS HETIOCPEACTBEHHO YTIpaBlIeHHEM apXHBaMHu.

TlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PETYIHPYIOLIAX UCTIOTHEHHE
rOCYIapCTBEHHOM (DYHKIIUH

5. T'ocynapcrBenHas GyHKIUHMS OCYLIECTBIISIETCS B COOTBETCTBHH C:

Koncruryuueit  Poccuiickoii  ®enepanuu  («Poccuitckas razera», 1993,
25 nexabps, Ne 237);

brojkeTHsM kozexcom Poccniickoit ®eneparuu (Cobpanue 3akoHOmaTEILCTBA
Poccuiickoit ®enepanum, 1998, No 31, cr. 3823);

I'paxnanckum koxekcom Poccuiickoit ®enepaunn (uacTu nepsas M BTOpas)
(Cobpanne 3axoHOmatesnncTBa Poccuiickoit OGenepauun, 1994, Ne 32, cr. 3301;
Cobpanue 3akoHomaTenscTBa Poccuiickoi Oenepauyu, 1996, Ne 5, c1.410);

TpynoseiM konexkcom Poccuiickoit ®eneparyu (Cobpanue 3axkoHOmaTENHCTBA
Poccuiickoii @enepanun, 2002, Ne 1 (uacrts I), ¢T3 );

QeznepanbHbM 3aKoHOM oT 5 ampens 2013 roma Ne 44-®3 «O KOHTPaKTHOM
CucTeMe B chepe 3aKynoK TOBapoB, paboT, yCIyT s obecreyeHns roCyapCTBEHHBIX
U MyHHOMIANbHBIX HyXJ» (Cobpanue 3akoHOmarenncTBa Poccuiickoii Deneparym,
2013, Ne 14, cr. 1652);

DenepanbHBIM 3aK0HOM 0T 26 nekabps 2008 roma Ne 294-03 «O 3alMTe MpaB
IOpHIAMMECKUX JIMI M WHMBUIYANbHBIX MPEATPHHUMATENEH MPH OCYLIECTBICHUHN
FOCYyIapCTBEHHOTO KOHTPOJISL (HaJ30pa) H MyHHUIUIIATEHOTO KOHTpoJIs» («Poccuiickas
razera», 2008, 30 nexabpsi, Ne 266);

DenepanbHBIM 3aKOHOM 0T 6 nexabps 2011 roga Ne 402-®3 «O Oyxranrepckom
yuete» (Cobpanue 3akoHomatenscTBa Poccuiickoii Qenepauuu, 2011, Ne 50, ct. 7344);

QenepanbHbiM 3aK0HOM OT 2 Mas 2006 roma Ne 59-03 «O TIOpsiJIKe
pacCMOTpeHMsl  OOpamleHH#  rpaxkaaH PoccHiickoif ®enepaunn»  (Cobpanue
3aKoHozmaTenscTBa Poceuiickoit Meneparmu, 2006, No 19, cT. 2060);

Yxasom IIpesunenra Poccuiickoii ®enepanun ot 3 mapra 1998 roga Ne 224 «O6
obecrieyeHHH  B3aMMOJICHCTBUS TOCyapCTBEHHBIX ~ OpraHoB B  Gopebe ¢
paBOHAPYLICHUAMH B chepe skoHOMHKH» (CoOpanue 3aKOHOAATENbCTBA POCCHICKOl
Denepauun, 1998, cr. 1159, No 10);

npuKasoM MunucrepcTBa ¢uHancor Poccuiickoii ®enepauuu ot 20 HOs6Ps
2007 roma Ne 1121 «O6 o6umx TpeGoBaHmsx K TIOPSAZIKY COCTABIIEHUS, YTBEPXKIACHUS U
BEJICHHS OIO/DKETHBIX CMET Ka3eHHBIX YUpeKIeHH» («Poccuiickas razera, 2007 , 22
nexabps, Ne 288);
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3akoHoM CBepmioBckoit obnacty ot 25 HOsIOpss 1994 roga Ne 8-O3
«O Oro/pKeTHOM Ipolecce B CaepmnoBckoii o6nacTmy («ObnactHas raseray, 2007, 17
urons, Ne 232-249);

3akoHoM CBepaioBckoii o6macti or 10 anpens 1995 roma Ne 9-03 «0O6
YUPAaBICHHH  TOCYHapCTBEHHOM  COOGCTBEHHOCTHIO CeeputoBckolt  oGnmacTuy
(«O6nacrras raseray», 1998, 18 despains, Ne 25);

fiocranoBineHnem IlpaBurenscTBa CBepanoBckoit 061acTd oT 30.10.2011 .
Ne 1310-ITIT «O6 yrBepsxnenuu MOpsAAKa OCYILECTBICHHS KOHTPOJIS 32 AEATEbHOCTLIO
FOCYAAapCTBEHHBIX Ka3€HHBIX H OOKETHBIX yupexuaenuii CBepaioBCKoi 061acTuy
(«O6nactHas raseray, 201 1, 7 okTsi6ps, Ne 367-3 68);

focTaHoBlieHHeM IlpasutensctBa CBepIUIOBCKON 06IaCTH OT 20.09.2010 .
Ne 1352-TTT «O BBeseHWH HOBOH CHCTEMBI OMIATEI Tpyaa pabOTHHKOB 00IaCTHBIX
TOCYNapCTBEHHBIX ~ apXHBOB  —  TOCYAapCTBEHHBIX  OIOMKETHBIX YUPEKIEHHH
CaepmioBckoii o6acTuy («O6nactHas raseray», 2010, 28 ceHTs0ps1, No 347-348);

nocranosienuem IlpasBurenscrea CBepmioBckoll 06iacTd o 09.08.2011 r.
Ne 1061-TTIT «O6 yrBepsknernn [omoxenus o6 Ynpasienuu apxuBamu CBepUIOBCKOi
obsactm» («ObnacThas raseray, 201 1, 17 aBrycra, Ne 299-301).

IIpeamer kouTpOIISA

6. IlpenmeroM KOHTPONS B XOMe HCIIOMHEHHS rOCY1apCTBEHHON (hyHKLUH
ABIISIOTCS:

1) ocymecrsienue FOCYNapCTBEHHBIMH ~ Ka3eHHBIMM  YUPEKICHUSIMH
CeeputoBekoit 06/1acT — 061aCTHBIMH FOCYIapCTBEHHBIMH apXUBaMH, B OTHOLUEHHH
KOTOPBIX YIpaBIeHWe apXHBaMu CaepasoBckoii o6nactu ocymecTiser GyHKIMH B
TIOIHOMOYHSA  ydpeauTeNs (Halee — apXWBBI), OCHOBHBIX BHIOB JeATeNIEHOCTH,
NPeLyCMOTPEHHBIX YCTABAMH;

2) neATeNbHOCTH apXHBOB, CBA3AHHAS C HCIIOTIb30BaHHEM M PaCIOPsKEHUEM
HMYILIECTBOM, 3aKPEIICHHBIM 38 HUMH Ha IIpaBe ONepaTHBHOTO YOPaBIIEHUS, a TaKKe
obecrieYeHne ero CoXpaHHOCTH;

3) obecrnieuenue 3aKOHHOCTH, 0OOCHOBAHHOCTH, SKOHOMHYECKOI 3ppeKTHBHOCTH
M [EIeCO00PasHOCTH  HCIIONB30BAHHS  OIOIKETHBIX CPEACTB, BBIICNIEMBIX Ha
OCHOBaHMH OIO/DKETHOIH CMeTHI apXuBaM;

4) obecneuenne apxuBamu IyOIIMYHOCTH CBOEH JNEATENBHOCTH, a Takke
AOCTYIIHOCTH, B TOM YHKCJI€ HHOOPMALUOHHOH, OKa3bIBAEMBIX HMH yCIIyT;

5) BBINOJNHEHHE TOCYNAPCTBEHHOTO 3ajaHMsi Ha OKa3aHUE TIOCYyIapCTBEHHBIX
YCIyT (BBIIOJIHEHHE pabor).

IIpaBa n 06513aHHOCTH TOMKHOCTHBIX JIMIT YIipasienus apxuBamu npu
OCYIECTBJIEHHH KOHTPOJIS

7. JlookHOCTHBIE nHMua  YrpasieHus apXUBaMH, YIIOJIHOMOYEHHBIE Ha
NPOBEJICHHE TIPOBEPKH, HMEIOT NPABO:

1) moctyna Ha Teppuropuio apxusa;

2) ocMOTpa BCero UMyIecTBa apxuBa;
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3) sampaluBaTh ITHCHMEHHBIE U YCTHBIE  TOSCHEHHS [0  BOIpocam,
BOSHUKAIONMM B XON€ INpPOBEPKH, a TAKXKE 3aBEPEHHBIE MeYaThio I NOJIITHCKIO
PYKOBOIMTEIIA apXuBa MIIH JIHLA, €r0 3aMelaroliero (najgee — PYKOBOJMTENL apXHBa),
KOITHH I0KYMEHTOB.

8. JlomKHOCTHBIE JuIa YmpaBneHus apxuBamu, YIIOJTHOMOYEHHEIE Ha
TIPOBEACHHE IIPOBEPKH, IIPU [IPOBEICHHH MIPOBEPKH OOS3aHBI:

1) cBoeBpemMeHHO U B mONHOI MEpE€ HCHOJIHATHL IPENOCTABICHHbIE B
COOTBETCTBHH C 3aKOHOAATENbCTBOM PoccHiickoii Denepalivi, 3aKOHOAATENBCTBOM
CBepioBckoit  06JacTH  moNHOMOYMS 110 NPENYNPEKIEHUIO, BBIABICHUIO U
TPECCUCHHMIO HAPYIICHUH 00513aTeIbHBIX TPeGOBAHHMIA;

2) cobmoaaTh 3aKOHOIATENBCTRO Poccuiickoit Qenepanmu, 3aKOHOIATENBCTRO
CBepanosckoit o6nacTy, mpasa u 3aKoHHBIE MHTEPECBl apXHBOB, MPOBEPKa KOTOPHIX
[IPOBOZIUTCA, TIpU TPOBEAEHWM MPOBEPKH PYKOBOICTBOBATHCS 3aKOHO/IaTEIbCTBOM
Poccuiickolt ®enepanuu u Csepanosckoit o6nactu, JICHCTBYIONIUM B I[IPOBEPSEMbIit
IIEPUOT;

3) UpOBOAMTE MPOBEPKY HA OCHOBAHWH NpUKasa HavyalabHMKa YTpaBieHUs
apXHMBaMH (Hanee - IpuKas);

4) TIPOBOJUTE MpPOBEPKY TONBKO BO BpEMs  HCIIOJHEHHUS!  CITyKeOHBIX
00s3aHHOCTeH, BbIE3THYIO IPOBEPKY  TONBKO MpPH MPEABABICHUH CITyKeGHBIX
YAOCTOBEPECHUH, KOIUY NPHKa3a O NPOBEICHAN IIPOBEPKH;

5) He MPENATCTBOBATH PYKOBOAHUTEIO apXuBa IPUCYTCTBOBATh NPH MIPOBEAEHUH
IIPOBEPKH 1 1aBaTh Pa3bsICHEHMS 110 BOIIPOCAM, OTHOCSIIIMMCS K IpeIMETY KOHTPOJIS;

0) NpefoCTaBIsATh PYKOBOAMTENTIO dpXHBa, NPUCYTCTBYIOIIEMY TIPH NPOBEACHHUH
[IPOBEPKH, HHPOPMALMIO U HOKYMEHTbI, OTHOCSIIIMECS K peIMETY KOHTPOJIS;

7) 3HAKOMHUTB PYKOBOJIUTENIS apXUBA C pe3yIbTaTaMu IPOBEPKH;

8) cobmoaTh CPOKM MpoBe IeHHUs MPOBEPKH;

9) He TpeGoBarh OT apxuBa AOKYMCHTBI W HHBIC CBEJICHHS, MpeICTaBICHHE
KOTOPLIX HE NPEyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoii Denepanumy;

10) He nomyckaTh HeoGoCHOBaHHOE OrpaHUYeHHe NpaB apXHBa;

11) nokaspIBaTh 06OCHOBAaHHOCTL CBOMX JACUCTBHH TIPU WX 00XKaJIOBAHHM B
IIOPsZIKE, YCTaHOBJIICHHOM 3aKOHOAATENIBCTBOM Poccuitckoii Denepaiyu;

12) ocymecTBisaTs 3anuck o nposeneHHOi NPOBEPKE B )KypHAJIE yueTa POBEPOK;

13) He TpeGoBath mpu nposexeHUN [IPOBEPKH OT MPOBEPSEMOI0 JIMIA CBEICHHI
H IOKyMCHTOB, HE OTHOCSILUXCS K PEMETY IIPOBEPKH.

HpaBa H 065[3aHHOCTH JIUL, B OTHOILIEHUH KOTOPBIX OCYIIECTRBIISIFOTCS
MEPONPHATHSA 10 KOHTPOJIIO

9. Pykosonmrens apxusa npu NIPOBEJICHUH IPOBEPKU UMEET I1PABO:

1) HemocpencTBeHHO IPUCYTCTBOBATL IIPH HPOBEJIECHHH TIPOBEPKH, JaBaTh
00BACHEHHS 110 BONIPOCAM, OTHOCSIUMCS K IpeIMETY KOHTPOJIS;

2) nony4ats or VYnpapieHus ApXMBaMH, JOJDKHOCTHBIX JIMIl YTpaBieHus
apXMBaMU HHQOPMAIUIO, KOTOPas OTHOCHTCS K IIPEIMETY KOHTPOJIsI;

3) 3HAKOMHUTBCS C pe3yibTaTaMu MPOBEPKH ¥ yKa3bIBaTh B aKTe MPOBEPKH O
CBOCM O3HaKOMJICHHH C pe3yJbTaTaMH NPOBEPKH, COTIACHH HJIM HECOTIIACHH C HHUMH, a
TaK¥Ke C OTACITBHBIMU IEHCTBUAMH TOJDKHOCTHBIX JIHI] YIIpaB/IeHUs apXUBaMHU;
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4) obxkanosath mefictBus (6e3melicTBHE) HOKHOCTHDIX ML YTIpaBlieHHs
apXMBaMH, TIOBJICKIIKE 3a CODOH HApylIeHUEe NPAB apXKUBa MPH MPOBEICHUH NPOBEPKH,
B aIMHHHMCTPAaTHBHOM M (WIH) B CyaeOHOM IOpSAKE B COOTBETCTBHHM
3aKOHOJATEeNbCTBOM Poccuiickoii ®eneparnyn.

10. PykoBoauTeNh apxuBa MpH MpoBeeHAH IIPOBEPKH 00s13aH:

1) obecmeunts fmoCTYn  NOWKHOCTHBIX  JIHIL YnpaBneHus apxuBamu,
YIOJIHOMOYEHHBIX Ha IIPOBE/ICHUE [IPOBEPKH, Ha TEPPUTOPHIO apPXHBA;

2) obecrievrTh BO3MOXKHOCTE OCMOTPA BCETO HUMYIIIECTBa apXUBa;

3) npuH HEOOXOMMMOCTH, 1O TPeGOBAHHUIO JOIKHOCTHBIX o YrnpaBieHus
ApXHMBaMH, YIIOJHOMOYEHHBIX Ha MPOBEJCHHE MPOBEPKH, NATh IMHCEMEHHBIE W YCTHbIE
TIOACHEHU TI0 BONPOCAM, BO3HUKAIOIIMM B XOI€ IPOBEPKH;

4) no  TpeGOBaHHMIO  JOKHOCTHBIX ULl YTpaBleHHsT  apXHBaMH,
YHOJHOMOYCHHBIX Ha MPOBEICHHE MPOBEPKH, IPEACTABUTH 3aBEPEHHBIE MEYATHIO U
HMOAIHCHIO PYyKOBOMHUTENA YUPEKACHUs KOTIHH JoKyMeHTOB. [IpoBepsieMoe uio BIIpaBe
TPEACTABUTE yKA3aHHBIC B 3aIPOCE JIOKYMEHTbI B 3JIEKTPOHHOM BHJIE C IPHMEHEHHeM
3JIEKTPOHHON LHU(MPOBOH MOAIKCH (3TEKTPOHHOM TIO/IMTHCH) B MOPSIIIKE, ONpeielIsieMbIM
3aKOHOJATEJbCTBOM PoccuiicKoi Denepanwu;

5) MpeACTaBUTh B CllyYae OTCYTCTBHUS JAOKYMEHTOB U (MJIM) BO3HUKHOBEHHUS HHBIX
OOCTOATENBCTB,  MPENATCTBYIOLMX — HX NPEACTABICHUIO B  XOJIE€ MPOBEPKH,
JIOJDKHOCTHBIM JTMIAM  YTIpaBIeHUs apXWBaMH, YMOTHOMOYEHHBIM Ha IIPOBEJIeHHE
IIPOBEPKH, MUCbMEHHOE 00bACHEHHE IIPUYHH Helpe ICTABIIEHHs JIOKYMEHTOB;

6) NPe/IoCTaBUTE XKypHAJ y4eTa IPOBEPOK /IS BHECEHHS 3aIUCH O IIPOBEJIEHHOI
IIPOBEPKE

1. ApxuBamu B 00sI3aTeNbHOM HOpSIIKE BEIETCS JKypHaJ ydera IpOBEPOK I10
(opme ycraHoBIeHHOM VipaBieHHeM ApXHUBaMH.

Onucanue pesynsrara ucrnonHeHus rocyaapCTBEHHOU BYHKIUH

12. Tlo pesynbTaTam npoBepKH COCTABISAETCS AKT.

13. Tlpu Hanuuum y pykoBomutens apXHBa BO3PAXXCHHH IO aKTy NMPOBEPKH OH
Jenaer 00 3TOM OTMETKY Iepej CBOeil MOMHUCHIO B aKTe NPOBEPKH W B Te4yeHHe 15
pabouux JHel npencrasmser B Yipasnenus apXMBaMH ITUCbMEHHbIE BO3PaXKEHHS.

14. Ynpasnenue apxuBamu B Teyenue 10 pabounx nHe# co AHs momydeHwus
IIMCbMEHHBIX BO3PaXXCHHM paccMaTpuBaeT OO0OCHOBAHHOCTE HTHX BO3paKeHUH W
COCTaB/IICT I[MCbMEHHOE 3aK/IIOYeHHE B  JBYX IK3eMIUIApax, yTBep)KIaeMoe
Ha4qaIbHUKOM YTIPaBIICHHUS apXHUBAMH.

15. B cnyvae BbIABIEHUS HapyIleHWH, YIpaBleHHe apxuBaMH B TeyeHue 10
paboumx JHell mocie OKOHYaHHs MPOBEPKH IOTOBUT MpeAnucanke 00 ycTpaHeHWUH
BBIABJICHHBIX HApPYIICHUH, KOTOphIE MOCHE MOAMUCAHHS HAYalbHHKOM Ynpagienus
apXHBaMH HAIPABJIAIOTCS apXHUBY.

I'naBa 2. TpeGoBanus k MOPAAKY HCIIOJHEHHS IOCYAAPCTBEHHOH PyHKIHH

ITopsanox nHOPMHUPOBaHKS 06 UCTIONHEHHK rocynapcTseHHon pyHkuuu. Mubopmarius
O MECTE HaxXOXK/IeHHUs U rpaduke pabOThI YIIpaBleHus apXuBaMu

16. Uudopmarmio o nopsiake ucrnonHeHus rOCYapCTBEHHON (YHKIIMH MOYHO
NOJIYYHTh B YIIPaBIEHHH apXHUBAMH I10 anpecy: 620004, ropon Exarepun6ypr, ynuua
Mansimesa, 101, kabuner 533.
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17. T'paduk pabotel Ynpasnenus apxuBamu: B Oyanue muu ¢ 8.30 o 17.00,
obenenHeIi mepepsis ¢ 13.00 go 13.30.

18. Tenedonnl mis crnpaBok wu TNpeABAPUTEIBHOKM 3alucH B YnpapneHuw
apxuBamu: (343)374-07-35, 375-82-84.

19. Opwnumansuslii caiit Yipasnenus apXMBaMH: www.uprarchives.midural.ru.

20. Aznpec 31eKTpOHHOM MTOYTEI YnpasieHnus apxuBamu: uprarc@uralarchives.ru.

21. Mudopmaimro 1o Bompocam UCIomHeHHs! rOCYyapCTBEHHON (DYHKI[MH, B TOM
HHCIC O XONE €€ HCTIOIHEHHs, MOXHO IOIYYHTh MO CIPABOYHBIM TenedoHam U
3JIEKTPOHHOMU TTOYTE.

22. Anpec moprana ¢eaepanbHoii FOCYapCTBEHHOM MH(MOPMALIMOHHON CHCTEMBI
«Enuneléf mopran rocynapcTBeHHBIX H MYHHUMIAIBHBIX yCIyr (dyHKuuii)», Ha
KOTOPOM  pacTiofioxkeHa HH(OPMAIMA IO BOIPOCY HCIIOJHEHMS rOCy1apCTBEHHOMA
yskumn: www.gosuslugi.ru.

23. Ha o¢ummansuom MHTEpHET-CaiiTe YIpaBieHUsl apXHBaMu pasmeraercs
cienyromas HH()pOpMaIKs;

1) unpopmarius o mopsiake ucnonHeHus roCy1apCTBEHHOH QyHKIMH;

2) nepeveHb HOPMATUBHBIX MPABOBBIX AKTOB, PErIAMEHTUPYIOIIMUX HUCITOJIHEHHE
rocy1apCTBeHHOH ByHKIMY.

24. MecTo mpuema MOKYMEHTOB CBEJICHUH, HEOOXOMMUMBIX IJISI MCITONHEeHMS]
TOCYNapCTBEHHOH (YHKUUHM, TOJKHO GBITH OCHAIICHO CTYJIbSIMH, CTOJIAMH, CHUCTEMOIH
KOHAMLIMOHUPOBAHUS BO3/IyXa, TenehoHOM, KOMIIBIOTEPOM C BO3MOXKHOCTBIO II€YaTH
AOKYMEHTOB U BbIX0/ia B MIHTepHer.

Topsizok, pasmep 1 OCHOBaHMS B3UMAHMS 1L1ATE] B XOJI€ B UCTIOJIHEHUS
rOCYIapCTBEHHON (QYHKIHK

25. BsumaHMe TIUIaTBI 33  HCHOJHEHHe FOCyNapCcTBeHHOM (GYHKUMH He
IpeayCMOTPEHO.

Cpoxk ucnonsenwus rOCYIapCTBEHHOM (hyHKIIMHU

26. O61mit cpok McroNHeHus FOCYRapCTBEHHOH (DYHKIMH HEe MOXET NPeBHIIATh
ABAJUATH IITh pabo4Yux THEH.

I'nasa 3. Cocras, MOC/ICIOBATENLHOCTL M CPOKH  BBINOJHEHHS
AIMHHHCTPATHBHBIX  Mpoueayp (meiicTBuii), TpeGoBamus K NOPSAAKY HX
BBLINIOJIHEHHSl, B TOM 4YHCJIe OCOGEHHOCTH BbINOJHEHHS AAMHHHCTPATHBHBIX
npoueayp (AeACTBHIi) B 3/1eKTPOHHOIH thopme

Cocras u ITOCIENOBATEILHOCTD AIMHUHUCTPATUBHBIX npouenyp

27. Hcnonnenue FOCYMapCTBEHHOM (DYHKLMM BKJIIOYAET B ceBs ClleIyrolue
aJIMUHUCTPATHBHbIE POLIEYPHI:

1) mnanuposanue nposepok;

2) IpUHSATHE PEIleHHs O POBEICHHH [IPOBEPKH;

3) NpoBelIeHHe IPOBEPKH;

4) odopmieHHe pe3ynsTaTon IIPOBEPKH;
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5) TPUHATHE Mep 10 YCTPaHEHHIO HapyIIEHWH, BBIABICHHBIX [P MPOBEICHUU
IIPOBEPKHU.

28. DBIOK-CXeMBl HCIIOJHEHHUS FOCYapCTBEHHOH (YHKIIMH [pHUBENEHbI B
npunoxerrd Ne 1 u 2 k HacTosiieMy AJMHHHCTPATHBHOIO perjiamMeHry.

PaspaboTka exeroHoro riana nposeeHus MPOBEPOK

29. IliaHOBBIE TPOBEPKH IIPOBOMATCS HA OCHOBAHHH €XEeroJHoro IJjaHa
TPOBE/ICHAS TIPOBEPOK apXMBOB Ha OYEPeNHON (PHUHAHCOBBIN roj (najnee — exeroaHsii
TIaH), KOTOPBIH yTBep)KAaeTcs MpHKa3oM He nosjgHee | nexabpsi TeKyllero roma Ha
Clenylomuid rox. B crmyuae BO3HMKHOBEHHS HEOBGXOMHMMOCTH ILUTaH IIPOBEPOK,
YKa3aHHBIH B HACTOSAIIEM MYHKTE, MOIEKHT H3MEHEHHIO U (WnK) 1onoOIHEHMIO.

OcHoBaHueM IJIsl BKIFOYEHHS [LIaHOBOM [IPOBEPKH B €KETOAHBIN IIaH SBISETCS
HCTEYEHHE TPEX JIET CO JHS:

1) rocy iapcTBeHHO# perncTpanum apXuBa;

2) OKOHYaHHS TIOCIEHEH IIAHOBOM IIPOBEPKH apXHBa.

30. YTBepXKIeHHBIN eXeroaHbIii iay IIPOBEPOK pa3MeIaeTcs Ha OMHIIHAIbHOM
caiTe YIpaBlIeHHS apXHUBaMH.

TpuHstyre pemenys o NpoBeeHUH IPOBEPKHU

31. OcHoBaHWeM s Hauama AIMHHHUCTPATHUBHOM IpPOLEAYpPHl  SBISETCS
©XKETO/IHbIH IUIaH WIIM HAJIMYHMEe OCHOBAHM s [IPOBEJICHUs BHETNIAHOBOM NIPOBEPKH.

32. OcHOBaHHEM /Ul BHEILIAHOBO TIPOBEPKH SABJIAETCS IIOJyYEHHE COOOIEHHUS
OT OpraHoB TIOCYNapCTBEHHOW BIACTH, OPraHOB MeECTHOIO caMOyIIpaBJIeHHS,
TIPABOOXPAaHUTEIILHBIX OPTaHOB O MPEAIOaraeMbIX WM BBISBICHHBIX HapyILIeHUsIX
(enepanbHOro MM  OGNACTHOrO 3aKOHONATENHCTBA B COOTBETCTBYIOIIEH cepe
ACATENLHOCTH apXMBOB, B pesyjbTare OOpalleHWH rpaxaad u IOPHJIMYECKUX JIHL] C
KAJI00O! Ha HapYLICHHs 3aKOHOIATENbCTBA, 4 TAKKE B pe3ynbTaTe MCTEYEHHs CpoKa
YCTpaHE€HHA apXHBaMH HapyLICHHUH, BbIABICHHBIX B TIPOLECCE MIAHOBBIX IIPOBEPOK.

33. IlpoBepka poBOAUTCS HA OCHOBAHUH [IpUKasa.

[IpoBenenue nposepku

34. OcHoBaHHWeM Jui Havana aIMHHUCTPATUBHOH TPOLENYPbl MNPOBENEHHUS
TIPOBEPKH SIBISIETCS NIPUKA3 O IPOBECHUH IPOBEPKH.

35. B mpukase o nposeneHuu IIPOBEPKH YKa3bIBAIOTCS:

1) HanMeHOBaHKe Oprana KOHTPOJIS;

2) pamunmu, UMeHa, OTYECTBA M JOIKHOCTH CIICLHAJIMCTOB, YIOTHOMOYEHHBIX
Ha NpOBE/ICHHUE MPOBEPKH (C 00sA3aTe/IbHBIM ONpeneIeHHEM npejacenaTesss KOMUCCHH);

3) MOJIHOE HANMEHOBAHKE APXHBA;

4) uein, 3a1a44, IPEAMET NPOBEICHUS IIPOBEPKH;

5) NpaBoBble OCHOBaHWS TIPOBEPKH, B TOM UHCIIE MOJIeXKAILHE TIPOBEPKE
oOsi3aTenbHble  TPeOOBaHMs,  YCTAHOBJICHHBIE 3aKOHO/JIATeJIbCTBOM  Poccuiickoi
Dejepauyy U 3aKOHOAATENBCTBOM CBEPUTOBCKO#H obnactu;

6) CpOK (naTa Havasa ¥ OKOHYAHHS) [IPOBEPKH;
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7) BUJI IPOBEPKH (BbIe3HAS UK JNOKyMEHTapHas ),

8) MecTo mpoBeneHus NPOBEPKH (TIpU BBIE3ZHOM IIpOBEpKe);

9) nepeveHs MEPOIPHUATHIA 110 KOHTPOITIO, HEOOXOMMMBIX [UISl JOCTIKEHUS Lie/Ieit
H 3a/1a4 TIPOBEIEHMSI IPOBEPKH;

10) nepeuens moxymeHTOB, NIpEACTaBI€HNE KOTOPBIX HEOOXOOUMO JUIs
MOCTHIKEHHUS LIETIeH H 3314 POBE/IEHNs POBEPKH;

11) ccbuika Ha A MEHUCTpATHBHBIH periiameHr.

36. IlpencenaTens KOMUCCHH, OTBETCTBEHHBIH 3a MCIIOJTHEHUE T'OCYJapCTBEHHOM
QyHKuum, obecrneunsaer IOATOTOBKY:

[TACbMa-yBE/IOMIICHUS. B a[[peC apXuBa O IPeACTOSIIEH nposepke. [lpukas o
[IPOBEICHHUH IIPOBEPKH NOJDKEH OBITh M3/]aH He MEHEee YeM 3a TPU pabouuX JiHs 10 AaThl
Hayaja pOBEPKH.

39. 3anpemaercs nposenenue TIOBTOPHBIX IIPOBEPOK 3a TOT € MPOBEpAEMbIii
[ICPHOJ 10 OTHUM H TEM XK€ 00CTOSTENBCTBAM, 338 HCKIIIOUSHHUEM Clly4aeB IIOCTYIUIEHHMSI
O0QOPMIEHHON B MHCHMEHHOM BHje HHQOpMALMK, TOATBEPXKAAIOMWEH HATHYKeE
HapyIIeHUH B €S TENBHOCTH apxuBa (II0 BHOBb OTKPBIBIIMMCS 00CTOSATELCTBAM).

40. IlnanoBas u BHeruIaHOBas IIPOBEPKH NPOBOASATCS B (hopme JOKyMEHTapHOMH
MPOBEPKH U (WJIK) BBIE3HOM MPOBEPKH.

41. Ilpenmerom 0KyMeHTapHOM [TPOBEPKHU SIBIAIOTCS CBEACHHUS, COAEPKALIHECS
B JIOKyMEHTaX apXuBa, YCTaHaBJIMBAIOIIUX €ro OpraHHU3alMOHHO-NIPaBOBYIO (GOpMY,
AOKYMEHTEI, HCIIOJIb3yeMbIe TIPH OCYIUECTBJICHHH €ro JeSTeILHOCTH M CBSI3aHHBIE C
UCTIOTHCHHEM MM 00s3aTeNbHBIX TpeOGOBAaHHI  3aKOHOIATENHCTRA Poccuiickoii
Denepaliy U 3aKOHOAATEILCTBA CaepaioBckoit obnacry. HokymenTaphas nposepka
TIPOBOAHTCS 110 MECTY HaX0XKIAEHHs Y IPaBIeHHs apXHBAMH,

B teuenne 10 paboumx nmeii co mus TIOTyH4CHHsI MOTHBHPOBAHHOTO 3aIpoca
apXuB 00sI3aH HaNpaBUTh B YIpasieHue ApXHMBaMH yKa3aHHbIC B 3alIpoce JOKYMEHTBL.
Ilpu nposenenun AIOKYMECHTapHOH MPOBEPKH JOJDKHOCTHBIMM JIMLIAMH VYnpasnenus
apXnBaMH, YIOJIHOMOYEHHBIMH Ha MpOBeCHHE IPOBEPKH, B TIEPBYIO OYepe/h
PaccMaTpHBAIOTCSL  NOKYMEHTBI apXuBa, HMEIOIIHecS B  HATHYHK Ynpasrnenus
APXMBAMH, B TOM “HCIIe aKThI NPEABIAYIIHX POBEPOK, MaTepUaTbl paCCMOTPEHUS J1eIT
00 aIMHHHCTPaTHBHBIX PaBOHAPYIICHUSX W WHbBIE JIOKYMEHTBl O pe3yJbTaTax
OCYILECTBIICHHOIO B OTHOLIEHHH apXUBA KOHTPOJIS.

42. IlpeameToM BBIE3MHOlM TIPOBEPKH ABJAIOTCS COACPIKAIIMECS B JOKYMEHTAX
apXHBa CBCIICHUS, a TaK)KE COCTOSHHE 3aKPEIUIEHHOIO HUMYILECTBa, IPE0OCTaBIseMbIe
TOCYaPCTBEHHBIE yCIIyTH (BBIONHSIEMBIE PAGOTEI).

Briesjnas nposepka npoBomutes mo MECTY HaXOXAEHUs apXuBa W (MJIH) 1O
MECTY (paKTHYECKOTO OCYIIECTBICHHS €TI0 IesTebHOCTHL.

Beiesninas nmposepka HaumHaercs ¢ MPEABABIICHHS CITY)KeOHOrO yaoCTOBEpeHus
OJDKHOCTHBIMM JIMIAMM YTIDABIEHUsS apXUBAMH, YIIOJHOMOYCHHBIMH Ha IpOBEeeHNE
POBEPKH, 00A3aTENLHOIO O3HAKOMIICHHS PYKOBOZIMTENII apXuBa C MPUKA30M O
HPOBEACHUN TIDOBEPKU M C IOJHOMOYHSMH, COCTABOM JIUI, TPOBOJSIINX BBIE3IHYIO
NPOBEPKY, a TakkKe C LeNsAMH, 3a1ayaMH, OCHOBAHHIMHU [IPOBEJIEHUSl BBIE3IHOL
MIPOBEPKH, BHIAMH H OOBEMOM MEpONPHATHH 110 KOHTPOJIIO, CO CpOKaMU H ¢
YCIIOBUSIMH €€ ITPOBEACHHUS.

43. IlpoBepku MaTepHaIbHBIX LCHHOCTEH, KOHTPONILHbIE O6GMEPHI BBIMOIHEHHEIX
paboT Wiu pyrue aHaTOTHYHbIC NEHCTBHS IIPOBOZIAITCS B MPUCYTCTBHU MATEPUATBHO-
OTBETCTBEHHBIX JIHII.
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44. Jlnsa mnposeneHus TIPOBEPKH  IOCTYN  IOJDKHOCTHBIX JHI YIIpaBleHus
ApXMBaMH, YIOJHOMOYEHHBIX Ha NPOBENEHHE IIPOBEPKH, HA TEPPUTOPHIO apXHBa,
BOSMOMHOCTE OCMOTPa BCEr0 HMMYINECTBa apXMBa O0ECIIEYMBAIOTCS pyKOBOMTEIEM
apxuBa. IIpn HeoOXomMMOCTH, MO TPeGOBAHMIO JOIKHOCTHEIX L YrpaBieHus
apXnBaMH, yIOIHOMOYECHHBIX Ha IPOBEIEHHE IPOBEPKH, PYKOBOIHTEb apXuBa J1aeT
THCEMCHHBIC M YCTHBIE NOACHEHHS 110 BOIPOCAM, BO3HHKAIOLIMM B XOJIe NIPOBEPKH, a
TaKOKE NIPEJICTABNACT 3aBEPEHHbIC ME€YAThIO M MOAIKUCHIO PYKOBOIUTEJS! apX1Ba KOITHH
JIOKYMEHTOB.

45. B cmyuae otcyrcrBHSs AOKYMEHTOB M (MIHM) BO3HMKHOBEHHS MHBIX
00CTOSTENBCTB, IIPEIATCTBYIOMUX WX TPEACTABJICHUIO B X0/I€ IPOBEPKH, PYKOBOIHTEN
apXuBa (VM JIMLO, UM YNOIHOMOYEHHOE) 0653aH IPEACTaBUTh y4aCTHUKAM MPOBEPKH
IMCbMEHHOE OOBSCHEHHE IPUYUH HENpeACTABICHHS JOKYMEHTOB.

46. B xone npoBepku npoBoasTes KOHTPONBHBIE ACHCTBHUSI 110 IOKyMEHTATEHOMY
U (haKTHYECKOMY H3Y4eHHIO (PHHAHCOBBIX H XO3HCTBEHHEIX OIepaLii, COBEPILIEHHBIX
apXHBOM B NIPOBEPAEMOM TIEPHOJIE.

47. KoHTponbHbIe AeHCTBHS 1O AOKYMEHTAIIbHOMY HM3YYEHHIO IPOBOISITCS 10
(QUHAHCOBBIM, GyXranTepcKHM, OTYETHBIM W HHBIM AOKYMEHTaM NpOBEPSAEMOTO apXHBa,
B TOM YHCIIe IyTE€M aHalli3a U OLEHKH IONYYEeHHOW M3 HUX uH(opManuu. [Ipy srom
POBCPAIOTCSA  MOMIMHHMKK ~ OKYMEHTOB, O(OPMIEHHBIE B  COOTBETCTBUH C
TpeOOBaHMAMHM 3aKOHOJaTeNbeTBa Poccriickoit Denepanun.

48. KoHTposibHEIE feHCTBHS 110 (akTHgeckoMy H3ydeHwHIO NPOBOJATCS MyTeM
OCMOTpa, WHBECHTAPU3AlUK, HaOIONEHHs, mepecyera, 3KCIEPTH3BI, KOHTPOJBHBIX
3aMepoB.

49. KoHTponbHBIe peiicTBHS TIPOBOZATCSl  CIUIOIIHBIM ~ MJIM  BBIGOPOYHEIM
criocobom.

CrutonmHo#t croco6 3akirouaercss B [IPOBEJICHUHA KOHTPOJIBHOIO [EeHCTBHS B
OTHOLICHMM BCEH COBOKYIHOCTH (DMHAHCOBBIX W XO3SHCTBEHHBIX  OMNeparuii,
OTHOCALIMXCS K KOHKPETHOMY BOIPOCY IPEAMETa KOHTPOJIS.

Bribopounklii criocob 3akmouaercs B [IPOBEIEHHH KOHTPOJBHOIO NEHCTBUSA B
OTHOIICHHH YacTH (HHAHCOBBIX ¥ XO34HCTBEHHBIX OI€pallvii, OTHOCSAIIUXCH K
KOHKPETHOMY  BONIpOCY mpeaMeTa KOHTpoms. O6beM BBIOODKH W ee cocTaB
ONPEIEAOTCH TakuM 00pa3oM, 4TOGBI OGECHIEYMTH BO3MOKHOCTE OLIEHKH BCeil
COBOKYIHOCTH (DMHAHCOBEBIX U X035 CTBEHHbIX ONICPALIMH ITO0 H3y4aeMOMY BONPOCY.

50. Pemrenne 06 WMCIIONB30BAHMM CILIOMIHOIG U BBRIDOPOYHOrO crocoba
TPOBCACHHS KOHTPONBHBIX NEHCTBUH [0 KOHKPETHOMY BOIPOCY IpeaMeTa KOHTPOJIS
UPHHUMACTCs IO/DKHOCTHBIM JIMLIOM, YIOMHOMOYEHHBIM Ha NPOBEJICHHE TNPOBEPKH,
HMCXO/LL M3 NpeaMeTa KOHTPONA, o0beMa (MHAHCOBBIX H XO3SHCTBEHHBIX orepaLuii,
OTHOCAIIMXCSL K KOHKPETHOMY BOIIPOCY MpeaMera KOHTPOJIS, COCTOSIHUSI OFOKETHOTO
(Byxrantepckoro) yuera B IIPOBEPSIEMOM apXHBe, CpOKa IPOBEPKH.

51. Ilpu npoBeneHuu IIPOBEPKH KOHTPOJIbHBIE NEHCTBHUS B OTHOLLICHHUH ornepauui
¢ ACHEHKHBIMH CPEICTBAMH M PACYETHBIMH OIEepALMSIMH IIPOBOJATCS  CIUTOLIHBIM
CrIocobom.

52. Ilpum mnposenenuu POBEPKK B  00A3aTENBHOM MOPSIIKeE IPOBOASITCS
KOHTPOJIbHBIE IEHCTBHS B OTHOIICHHH KACCOBBIX W PacCyYEeTHBIX OmepaLuii, oneparnuii mo
JHIEBBIM, PACHCTHBIM M BaIOTHBIM CYETaM, ONepaliyii ¢ MaTepuaabHbIMH LIEHHOCTSIMH.

53. B 3aBucuMocTH oT mpeamera KOHTPOJIT B XOZA€ MPOBEPKH IPOBOAUTCS
KOMILIEKC KOHTPOJILHBIX JAEHCTBHI 110 H3yYEHHIO:
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1) cocTaBnenus 610mKeTHON cMeThI apxuBa;

2) MCTIONHEHHMS CMET JI0XOJIOB H PACXOJIOB;

3) NpaBUIBHOCTH YCTAHOBIEHHMS MOMKHOCTHEIX OKJa/l0B, HaI0ABOK W JIOMJIAT
paboTHHKaM apXuBa, COrIacHO YTBEPIKAEHHOMY TIOJIOXXEHHUIO 06 OruiaTe Tpya;

4) monoxenus o6 omare TpyAa Ha  COOTBETCTBHE  TpebOBAHHSIM
3aKkoHonaTenbcTBa Poccuiickoli Memepanmu U 3aKOHOATELCTBA Caepaiosckoit
obnacru;

5) IUTATHOrO pAaCIHCAaHHS HA COOTBETCTBHE PEKOMEHIyEMBbIM  IITATHbLIM
HOpMaTHBaM, 000CHOBaHHOCTH BBEIEHMS IITATHBIX JOOJDKHOCTEN;

6) NpaBUIBHOCTH MIAHUPOBAHUS GoHIa omraTthl Tpyma, B TOM umCie
COCTABIIEHHs TAPH(PUKALMOHHEIX CIIMCKOB PaGOTHHKOB;

7) UpaBUJIPHOCTH HAYMCIICHHS M BBIILIATHI 3apabOTHOM MIaThl, MEJEBOro
HCTOJIb30BAHMS NCHENHBIX CPE/CTB, BBIACICHHBIX HA ITH LEJH;

8) KaccOBBIX M GaHKOBCKMX ONepalui, COOMONCHHUS IMMATA OCTATKA eHEKHBIX
CPEJICTB B Kacce;

9) NpaBUIBHOCTH pacueTos ¢ OpraHu3aLHUsIMH;

10) npaBubHOCTH pacyeToB ¢ MoNOTYETHEIMK JIALAMH;

11) MONHOTEI ¥ CBOEBpeMeHHOCTH ONPHUXONOBAHUS W IPABHUIIBHOCTH CITHCAHMS
OCHOBHBIX CPEJICTB U MaTepHAbHEIX 3aI1acoB:

12) uenesoro wucronk30BaHEs  610KETHBIX CPEICTB, B TOM Yucae Ha
NpHOOpeTeHne TOBapoB, paboT, yeiyr ms rOCYTapCTBEHHBIX HYKII;

13) Benenus 6romxeTHOroO (Gyxrantepckoro) yuera, MOCTOBEPHOCTH OIOKETHOIH
(Gyxranrepckoii) oTueTHOCTH;

14)  cootBercTBUS  06BEMOB W (M) KavecTBa  IpeOCTaBIITEMBIX
FOCYMapCTBEHHBIX yCIIYT (BBIIONHAEMBIX paGoT) rOCYIapCTBEHHOMY 3a1aHHIO;

15) nenecoo6paznoctu IPHHATHA pEIIeHUst 00 ONpeneNeHHH OObeMHBIX
ToKasaresel rocyAapcTBEHHOTO 3a/laHHusl, ero H3MEHEeHHIA;

16) BBIABIEHHBIX OTKIOHEHHH B ACATCIIBHOCTH apXHMBOB (COOTHOILEHHE
TUIAHOBBIX ¥ (DAaKTUYECKHX 3HAYCHWUIf PE3yNbTAaTOB), AHAIN3 NPHYUH OTKIOHEHMS
bakTuyeckux nokazareneii PE3YJIbTATOB JESATEIBHOCTH OT TIAHOBBIX (TIPOrHO3HBIX);

17) BBIABICHHBIX NOMOIHUTENBLHEIX BUJIOB JCSTENLHOCTH TPH HEBBINOJHEHHH,
HEKa9ECTBEHHOM BBINOJIHEHHH OCHOBHBIX BHIOB JesATeIIbHOCTH;

18) okasaHMs apXHBOM mMIaTHBIX YCIYT, B TOM HYHCJIE HE TPEeXyCMOTPEHHBIX
yCTaBaMH, U pa3paboTka peKOMeHIalHH O HX YCTpaHEeHHIO;

19) npunaTEIX TpPOBEpsIEMBIM dpXMBOM MEp [0 YCTPaHEHHIO HapyIIeHMIA,
BOSMCILICHHIO MaTE€PHANBbHOTO yIiep6a, MPUBIEUYEHHIO K OTBETCTBEHHOCTH BHHOBHBIX
JIIL IO pe3ysbTaTaM NpeblayIeii poBepKH.

Odopmnenue pesynsraton IIPOBEPKH

54. Ilo pesynsratam npoBemenus COCTABJIACTCS KT IPOBEPKH B 2 SK3EMILISpaXx.

55. B axre nposepku COLEPHKATCS CIIEAYIOLINE CBE/ICHHUS

1) ocHOBaHue HazHaYeHMs IPOBEPKH (IIJIaHOBOH WK BHEILIAHOBOIA);

2) mara, BpeMsi M MECTO COCTaBIICHHS aKTa IIPOBEPKH;

3) HauMeHOBaHKe oprana KOHTPOJISL;

4) mara u HOMep npuKasa o NPOBEICHHH IIPOBEPKH;

5) damMmiMM, WHUIMANBI M JOIDKHOCTH AODKHOCTHBIX JIHII  YTIpaBiieHUs
apXHBaMH, YIIOJTHOMOYEHHBIX Ha MPOBEJICHHE IIPOBEPKH;
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6) HaMMEHOBaHHKE IPOBEPSEMOr0 apXUBa;

7) IpOBepsIEMbIH NIEPUOJ M CPOK MPOBENEHHUS IPOBEPKH;

8) undopmanus 00 apxuse;

9) onmcanue paboThl, IPOBEIEHHOMN B XO/I€ OCYIIECTBICHHS TIPOBEPKH;

10) obobuwennas wHGOpMALHsS O pe3ysibTaTaX IPOBEPKH, B TOM 4HCIE O
BBISIBJICHHBIX HAPYILICHUAX U MIPEIIOKEHHUS 110 UX YCTPAHEHHUIO;

11) cBenenus 06 03HAKOMIIEHHWH MJIH OTKa3e B O3HAKOMJIEHHHM C aKTOM IIPOBEPKH
PYKOBOIMTE/A, ~ MHOrO  3aKOHHOTO  MPEJCTAaBHTENsI  TPOBEPSEMOro  JIHIIA,
[IPUCYTCTBOBABIIMX IIPH IIPOBEICHUHM I[POBEPKH, O HAIMYMM UX TMOINHCEH WM 06
OTKa3e OT COBEpINCHHs NOATMCH, a TAKXKe CBEJIEHHsl O BHECEHHH B KypHale ydera
IIPOBEPOK 3alKMCH O NMPOBEAEHHOHN NpOBEpKe JTHOO O HEBO3MOKHOCTH BHECEHHS TAKOM
3aITHCH B CBA3H C OTCYTCTBHEM Y IIPOBEPAEMOTO JIMIIA YKa3aHHOTO JKypHaJa;

12) mommucu MOMKHOCTHBIX JuI  YIpaBieHus apXMBaMH, IPOBOJIMBIINX
IIPOBEPKY.

56. Ilpu cocTaBeHHH aKkTa MPOBEPKH OJDKHA GBITH obecmeyena 00BEKTHBHOCTB,
000CHOBAHHOCTB, CHCTEMHOCTD, YETKOCT, AOCTYITHOCTh M JIAKOHMYHOCTD (6e3 yiepba
JUISL COJIEPIKAHUS ) U3JTOKEHUS.

57. PesynbraTel NpOBEpKH, COZepKALIMe UH(DOPMALMIO,  COCTABISIONIYIO
TOCY/IapCTBEHHYIO, KOMMEPYECKYIo, CiykeOHylo, HHYI0 TaiiHy, OdOpMISIOTCS c
cobmosenneM TpeboBaHMIA, [IPEAYCMOTPEHHBIX 3aKOHOIATENILCTBOM PoCCHICKOIL
Deneparun.

58. YnpaBneHueM apXuBaMH COCTABIISETCS aKT MPOBEPKH B 2 9K3EMILIAPAX, OJUH
U3 KOTOPBIX C KONHAMH IPHUIOXKEHWH BPyYaeTCs DPYKOBOJAMTENIO apXuBa, UHOMY
AOCKHOCTHOMY JIHILY MJTH yIOJTHOMOYEHHOMY MPEICTABUTEINIO MPOBEPSEMOr0 JIHLA oJ1
pacIucKy 00 03HaKOMIIEHHH TG0 06 0TKa3e B 03HAKOMJICHHH ¢ AKTOM IIPOBEPKH.

59. Ecnu npoBepsieMoe ML, B OTHOLIEHHH KOTOpOro ImpoBOJAMIIACHh NPOBEpPKa,
WM €r0 3aKOHHBIH NPEACTaBUTENb He SBUJIMCH JUTA TOIYYEHHs aKTa IPOBEPKH H/HIIH
npeanucanus 00 YCTPaHEHHWH BBISBIICHHBIX HapylmeHHH 500 OTKa3bIBAIOTCS OT
TIOyYCHUs TaKMX NOKYMEHTOB, TO JOKYMEHTHI HAIpaBIISIOTCS OTBETCTBEHHOMY 3a
OTNPaBICHHE NOKYMEHTOB pabOTHHKY, KOTODKIH B TeuyeHue 1 paboyero mHS oTMpaBIsET
AIOKYMEHTBL alpecaTy IO TOYTe C yBEJOMJICHHEM O BpYYeHHH. YBeIOMJICHHE o
BPYYEHHMH IMPHOOIIAETCS K 9K3eMILIAPY aKTa. .

60. [Mocne 3aBepinenus mpoBepku YIOTTHOMOYEHHBIC Ha NPOBEJICHHE MPOBEPKU
M2 YIpaBleHHS apXHBaMH B IKypHAJe ydera TIPOBEPOK, KOTOPHLIA Bemercs
POBEPACMBIMH JIMIIAMH, JENAlOT 3alliCh O IPOBEIEHHOM IIPOBEPKE, COMEpPIKAIIYIO
CJIEIYIOIIME CBEeIEHHS :

1) HarMeHOBaHHKEe OpraHa KOHTPOJIS;

2) nara Ha4aNa M OKOHYAHHS MPOBENCHHS TIPOBEPKH, BPEMS €€ MPOBEICHHS,

3) paBOBBIE OCHOBAHMS, LIENH, 331341 U NpeIMET NPOBEPKH;

4) nepeyeHb BEISBICHHBIX HapyleHWH U BbIIAHHBIE IIPEITUCAHMS.

Taxxe B )KypHasie yKa3bIBaroTcs (pamMuTHH, UMeHa, OTYECTBA U JHOKHOCTH T,
IIPOBOMSIIIIMX IIPOBEPKY, HX MOIITHUCH.

[prHsTie Mep 1o ycTpanenuio HapyiueHuH, BBISBICHHBIX
U TIPOBEJCHUHU TTPOBEPKH
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61 OcHoBanueM Ui Hayama aiAMHHHCTPATUBHOM MNpOLEIYpPHl SBISETCS
BBISIBIIEHUE HAPYIIEHHH B X0O/€ MPOBEPKH.

02. B ciyyae BbIABIEHHs HapyIIEeHWI IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IPOBEIICHUE NPOBEPKH, HA3HAYEHHOE HA OCHOBAHMM NPUKA3a O TPOBEJECHHH MPOBEPKH,
B TeueHue 10 paboumx IHeH mocne OKOHYAHWS MPOBEPKU TOTOBHT IPEANMCAHHE 06
YCTPaHCHWH BBIABICHHBIX HapyIIeHWH (Hajlee — TIPEINMCAHUE), KOTOPOE IOCE
MOANMCAHNS  HAYaNbHUKOM  VYNpaBleHHs apxXWBaMH  HaNpaBIsSIOTCS apXuBy.
[pennucanue cocrapnsercs no dopme cornacHo [punoxkennio Ne 3.

63. Ilpeanucanue NOIDKHO conepKarh HAUMEHOBAHHE YUPEKIEHHsI, TIEpEeYEHb
BBIAB/ICHHBIX HAPYIIEHMH W CPOKM HX YCTPaHEHUs C yKasaHHEeM HOPMaTHBHBIX
TIPaBOBBIX aKTOB, TPEOOBaHHUS KOTOPHIX HAPYIIEHEL.

64. O dakrax HECOOTBETCTBHS AEATENLHOCTH apXuBa LEeJIsIM CO3/aHUs KOMUCCHUS
COOOIIAeT HAYaNbHUKY YIIpaBIeHHs apXuBaMH.

65. B ciydae BolsiBIeHMS B xoje [IPOBEPKH HApPYILUEHUH, SBIAIOIIMUXCS B
COOTBETCTBHHM C 3aKOHOAATENILCTBOM PocCHIiCKOM @esepallud  OCHOBaHHEM K
BO30Y)KIIEHHIO YTOJIOBHOIO Jiefia Wik Jena 06 aIMUHUCTPATUBHOM IIPaBOHAPYIIEHHH,
Mo  BO3DYXIEHHIO KOTOpOro vy VnopaBneHuss apxuBamu  Her [TOJTHOMOYHIA,
TIpencesiaTe/ieM KOMUCCHH, NMPOBOAMBIIEH NMPOBEPKY, B TEYEHHE 3 pabouux mHel c
MOMEHTa BBISBJICHHA TaKOrO HapyIIeHHs] TOTOBHUTCH IHUCHMO B COOTBETCTBYIOIIMIA
PaBOOXpaHUTENIbHbIA OpraH WM HHOW Opra FOCyIapCTBEHHOW BIACTH C Y4YETOM
TpeOOBaHHA O IOJBEAOMCTBEHHOCTH, C MPHIOKEHHEM HH(QOPMAalMH O HapylLIeHHsX
3aKoHoxatenbcTBa  Poccuiickoif ®emepanun M 3aKkoHOIATeNHCTBA Ceepanosckoii
obuacTw.

66. Pe3ysbraTsl posepox, B xoze KOTOPBIX OBLIN BBISBJICHBI IPABOHAPYIIEHHS B
(DPMHAHCOBO-XO3SIACTBEHHOM  JeSTebHOCTH (HanpuMep, HeleneBOe KCII0JIB30BAHME
OFOJUKETHBIX CPEICTB, HEMOCTAYA JCHEIKHBIX CPeNCTB W MaTepHallbHBIX LEHHOCTelt), B
COOTBETCTBHU C Vkazom IIpesupenta Poccuiickoii Deneparnyu oT
3 mapra 1998 roma Ne 224 «O6 obecrneueHun B3aUMOJICUCTBHS TOCYIapCTBEHHBIX
OpraHoB B Gopbbe ¢ NpaBoHapyuIeHHSMH B cepe IKOHOMHKHM» HaNpaBISIOTCS B
IIpokyparypy CBepmoBckoi 06macTi.

67. Pe3ynbTaThl KOHTPOIS AeATEIBHOCTH apXHBOB YYHTHIBAIOTCS YTpaBlieHHEM
ApXUBAMU TIPH NPUHATHH MM B YCTAHOBIIEHHOM IOPSAKE U B COOTBETCTBHM CO CBOEi
KOMIIETEHIIHEH CIIEAYIOLHX PelIeHUIA:

1) npu moaroroske npeoxkenwuii o peOpraHu3auuy JIMOO JIMKBHIALMH apXHBa;

2) 0 IPUMEHEHHH Mep OTBETCTBEHHOCTH K PYKOBOJIHTEIIIO apXHBa;

3) HHBIX YIIpaBIeHIECKUX pelLeHHiA.

68. JIOMKHOCTHOE JIHIO, OTBETCTBEHHOE 32 NPpOBENEHHE NPOBEPKH,
obecnevrBaeT KOHTPOIIb 3a TIOPAAIKOM HCIIOTHEHHUS a/IMUHUCTPATUBHOMN NPOLIETYPHI.

I'nasa 4. llopsaok u ¢hopMbI KOHTPOS 33 HenoJIHEHHeM rocyapcTBeHHOM
pynkouu

69. VYmpasnenue apxuBamu OCYLIECTBJIAET KOHTPOJb 33 HCIOJHEHUEM
FOCYIapCTBEHHOH (DYHKLHMH, BeJeT yder CIydaeB HEHAIJIEXKAIlero MCIIOJTHEHHUS
AO/DKHOCTHBIMH  JIMLIAMH  CITyXKeOHBIX 00A3aHHOCTE}, IPOBOIUT COOTBETCTBYIOLIHE
TIPOBEPKM U NPUHHUMAET COOTBETCTBYIOLIME MEPHI B OTHOIICHHH TAKHX JOJIKHOCTHBIX
L.
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70. Texymmuii KOHTPOMb OCYIIECTBIACTCS TOCTOSHHO JOJDKHOCTHBIMH JIML[AMH,
HCTIOTHAOIIMMH TOCY/IapCTBEHHYIO (DYHKILHUIO, MO KayK10ik [IpoLeIype B COOTBETCTBHUH
C HAaCTOAIUMM AJIMAHHUCTDATHBHBIM DEIJIAMEHTOM, a TaKke MYTEM IPOBEAEHUS
[IPOBEPOK  BBIIECTOSIIMMH  JIOJDKHOCTHBIMH  JIMLIAMHU YnpasneHuss apxuBamu
HICIIONHEHUA  TIOJIOXKEHWH HACTOAIEr0 AMHHHCTPATHBHOIO periamMeHTa, WHBIX
HOPMAaTHUBHBIX IIPaBOBBIX AKTOB.

Hnst Texymero kourpons HCTIONB3YIOTCS CBE/ICHHUS, COJAEPIKALIMECs B OTYETax,
CIy)XeOHOM KOPPeCIIOHAEHIMH, YCTHAS M MHCHMEHHAS HH)OPMALIHS JIOIKHOCTHBIX
JII, OCYIECTBIIAIOMIMX IOCY AapCTBEHHYIO (yHKIIHIO.

O crnyyasx u npuuunax HapyuieHus CPOKOB U COZIepXKaHUS aIMHHHUCTPATHBHBIX
HPOLICAYp OTBETCTBCHHbIE 3a WX OCYIIECTBICHHE JOMKHOCTHBIE JMLA HEMeTIEHHO
MH(QOPMHUPYIOT CBOMX HENOCPEACTBEHHBIX Ha4albHUKOB, & TAKXKE PUHUMAIOT CPOYHBIE
MEDBI 110 YCTPAHEHHIO HApyILEeHHIA.

IMopsanok u nepuonuynoCTH OCYIECTBIICHHUS I1JIAHOBBIX ¥ BHEIIAHOBBIX
IIPOBEPOK IOTHOTEI M KAY€CTBA UCITOIHEHUS FOCYTapCTBEHHON (D)YHKLMH, B TOM YHC/Ie
NOPSNOK ¥ (POPMBI KOHTPOJIS 3a TIONHOTOH U KAYECTBOM MCTIOJIHEHUS TOCYIapCTBEHHOH
byHsKIHH

71. KoHTtponb 3a monHOTOH M Ka9eCTBOM HCIIOJIHEHHSI T'OCYAapCTBEHHOMN
(QyHKIMH BKIIOYaeT B cebs TPOBE/ICHAE TIPDOBEPOK, BBISBIEHHE M YCTpaHEHHUe
HAapyIIEHUH 1IpaB  IOPHUAMYECKHX JIHII, PacCMOTpEHHE, TMPHHATHE pelleHHil u
TIOArOTOBKY OTBETOB Ha OOpAIleHHs 3asBHTENEH, COZICpXKAIMX JKaJIOOB! HA pelLIeHwms,
AeHcTBys (Oe3nefCTBHE) JOMKHOCTHBIX UL YTIpaBlIeHUs apXHBaMH.

72. TlpoBepkH MOTyT GBITH MIAHOBHIMH W OCYIIECTBIISATECS HA OCHOBAHHH
MOMYTONOBEIX WM  rOJOBBIX IUIAHOB paGOTHI YhpasneHuss apxuBamu  mu60
BHEIIaHOBBIMH. [IpoBepka Taxke moxker IIPOBOZIMTECS 110 KOHKPETHOMY 06paleH o
3asBUTEJIS.

73. Ilepuommunocts  mpoBenenus [IPOBCPOK  yCTAaHABIMBAETCA  IMPHKA30M
YnpaBnenus apxusamu. '

74. Tlo pesynpraram TIPOBEPOK B Cilydae BBIABJICHHS HApYIIEHMIT 1pas
TPOBEPACMBIX JIIl BUHOBHBIE NOKHOCTHBIE JIHI[A IIPHUBJIEKAIOTCS K OTBETCTBEHHOCTH,

75. Jlns npoBenewus IIPOBEPKH CO3MAETCS KOMHCCHS, B COCTAB KOTOpPO#
BKJIIOYAFOTCS FOCY IapCTBEHHBIE CITyXKaLIUe Yupapnenus apxuamu.

IIpoBepka ocyiecTBIseTCs Ha OCHOBAHMH MpHKasa YTIpaBIeHHs apXUBaMH.

76. Pesynbratre NIPOBEPKH  OOPMIISIIOTCH B aKkTe, B KOTOPOM OTMeYaroTcs
BBIABJICHHBIE HEAOCTATKU U MIPEIIOKEHHUS IO HX YCTPaHEHHIO.

OTBETCTBEHHOCTD OIKHOCTHEIX L 3a nercTBus (6es3neiicTBre), perenus 1
NPHHUMAEMBbIe (OCYLIECTBIISIEMbIE) B XOJIEe HCIIONHEHHS TOCYIapCTBEHHOH (yHKIMH

77. JlomxHOCTHBIE nHIa, MCIIOJHAIOUNE TOCYAApCTBEHHYIO (DYHKIIHIO, HECYT
TICPCOHANIPHYIO OTBETCTBEHHOCTh 33 COGJIONCHUE CPOKOB W TMOpsiAKA HCHOJIHEHUs
4/IMHHHCTPATHBHAIX NPOLEAYP, NPaBUIBHOCTD M 060CHOBAHHOCTE MPHHATBIX PeLIeHHI,
3AKOHHOCTh NIPHUMEHSIEMBIX Mep, COOIII0NeHNe TIOpsiIKa UX MPUMEHEHHSI U COOTBETCTBHE
NPAMEHACMBIX MED COBEPIICHHBIM HapyIICHHSM, cobmonenne mnpas IIPOBEPSIEMBIX
IOPHIUYECKHX JIULI.
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IlepconanbHast OTBEeTCTBEHHOCTs 3a HCHONHEHHE FOCYAapCTBEHHOH (YHKIUH
3aKpEIAETCs B JOJDKHOCTHBIX  pErylaMeHTax —ToCyNapCTBEeHHBIX IPaKAaHCKHX
CIKALWX B COOTBETCTBUM C TpeGOBAHHSMHM 3aKOHOLATENBCTBA  POCCHIHCKOI

Qenepanuu.

ITopsinok 1 GopMbI KOHTPOJIS 32 HCMOMHEHHEM TOCY1apCTBEHHOH QYHKIUH, B
TOM 9HCJIE CO CTOPOHBI I'Pak/iaH, UX O0bEIHHEHUH 1 OpraHu3ainui

78. I'paxpane, ux oOBemuHEeHUS WU OpraHu3alid MOTYT KOHTPOJIMPOBATH
HCTIONHEHHE  TOCYNapCTBEHHOH (YHKLMH IyTem [OJIy4YeHus HHOpMauuu 1o
TeNe(OHY, MO0 MUCHMEHHBIM OOpallenHtsIM, 110 MEKTPOHHOM 1o4Te, Ha O(GHIHATILHOM
caiTe YIIpaBlIeHHS apXUBaMU U HI€PE3 NOpTal roCcy AapCTBEHHBIX YCIIYT.,

OcHOBHBIE MONOXKeHH s, XapaKTEpU3yIOLMe TpeDOBaHUA K MOPAIAKY H popmam
KOHTPOJIS 3a HUCIIOJHEHHEM HAaCTOSIIEro AJIMUHHCTPaTHBHOIO periiamMenTa, B TOM
HHCIIe CO CTOPOHBI IpaXKJaH, UX OOBEAUHEHUN U OpraHu3allii, YCTaHaBJIMBAIOTCH W
OIPEACIAIOTCS B COOTBETCTBHH C (hemepaibHBIMHU 3aKOHaMM, a TakKe HHBIMH
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMu PoCCHitCKOll Deneparumn.

Ilopsamok u ¢opmer KOHTPOJISL 332 HCIIOJIHEHHs TOCYNApCTBEHHO (GyHKLIHHK
AOJDKHBI OTBEYATh TPEOOBAHHAM HETPEPBIBHOCTH H JEACTBEHHOCTH.

I'naBa 5. docyne6unrii (BHecyneGHBINH) mopsinok 0GxkaioOBaHMsI pelmeHuii u
aercTuii (GesxeiicTBus) OpraHa, HCHOJIHSIIOLLEro rocyrapcrBeHHy1o GpyHkunuio, a
TAKIKe ero J0JZKHOCTHBIX JTHIY

79. 3asButenu wumeror MpaBo0 Ha OOXanoBaHWe peweHuii u JeACTBHIH
(GesnelicTBHS) MOMKHOCTHEIX JHUL YTIpaBlIeHUs apXHBaMy B AocyniebHOM U cyne6HOM
TIOpsIIIKE.

80. TIlpenmerom (mocyne6Horo) BHECY/IeOHOr0  00XkanoBaHWS  sByIseTCS
HApyIICHHe MpaB M 3aKOHHBIX HHTEPECOB SaABUTEIIs, TPOTHBOIPABHbIE pelIeHHs],
neiicTBus (6e31eliCTBHe) A0IKHOCTHEIX JHL YTIpaBIeHUs: apXHUBaMu IPU HCIIOJIHEHUHU
roCy/1apCTBEHHOM (GyHKUMH, HapyleHue MIOJIOKEHUH HaCTOSIIIETO
AJIMHHHCTPaTHBHOIO PCIIAMCHTa, HEKOPPEKTHOE TIIOBEEHHE HIIH HapyuieHue
CITy>ke€OHOM 3THKHU B XO/I€ HCIOTHEHKS FOCYIapCTBEHHOH QyHKLIHH,

81. Ilprocranopnenue PacCMOTpeHus XkajloObl, B TOM 4Hcie B Clly4asix, Kormaa
OTBET Ha Xano0y He TaeTCsl, He Oy CKaeTes..

82. OcHoBaHWeM 1115 Hagasa TIpOHEAYphl n0CYy1eOHOTO 06KamoBaHus SBjIsETCS
Kano0a, MoJaHHast B IMHCHMEHHO dopme unu B popme SJICKTPOHHOIO JJOKYMEHTa, a
TaKXke ycTHoe o0palieHue.

83. 3asBHTeNs BrIpaBe IOy YMTh HHQOPMALIMIO U JOKYMEHTH, HEOOXOUMBIE JIsi
00OCHOBAHHS M PACCMOTPEHHMST IKAIOGK.

84. 3asBUTENH HMeIOT NpaBo Ha 0OKalloOBaHUe NeiCTBUS (GesneiicTBus) wmm
PCIICHHUs, OCYUIECTBISEMOro (IpHHMMaeMOro) B Xome BBINONHEHUS HaCTOSIIIETO
AJIMHHHUCTPAaTHBHOTO PErIaMeHTa, COTpYyAHUKOB YIipaBieHus ApXWBAMHU — HAYaITbHUKY
Ynpasnenus apxusamu,

OGxanoBanue neiicTems (GesnelictBus), pewenus OCYILECTBIIAETCSA MHUCHMEHHO
1160 yCcTHO.

85. Cpok paccMoTpeHus xano6s cocrasiiseT 30 jHeid.
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86. Ilo pesymeraraM paccMOTpeHMs *anobbl Ha neuctBus  (6Ge3neiicTre),
PCLLICHAA  OIKHOCTHOTO  JiMUa  YIIPaBIEHHS  apXHBaMH NPUHAMAET OJHO U3
CIeAYIOIIHNX PeLICHMIA:

1) npusHaer npaBoMepHBIMH neHCTBHS (OesneiicTBre), peneHne M0MKHOCTHOMO
JULa YTIpaBIeHHUs apXMBAMH H OTKA3bIBAET B YZOBIIETBOPEHHUH JKAITOOBI;

2) nmnpu3HaeT neiCTBUs (GesnetictBue), perenue AOKHOCTHOIO  JIAIA
YTipaBiieHus: apxXuBaMu HCTIPABOMEPHBIMH U OIPELENAET COOTBETCTBYIOLIHE MEpbI, B
TOM HHCIIC I yCTPaHEH!s! AOMyEHHBIX HAPYLICHHUIA,

87. 3asgBUTENH WMeIOT NpaBO Ha OOXalOBaHHE NEHCTBUH WM Oe3neiicTBus
AOJDKHOCTHEIX JIL M MHBIX PabOTHHKOB YTipaBieHus APXHBAMH, & TaKKe UX peIleHMU
B XOJA€ HCINOJHEHMs TIOCYHapCTBEHHONW (GYHKIHH B [Ipasurenscteo Cepuiosckoii
00J1acTH, UHBIE OpraHbl FOCYNapCTBEHHOMN BIACTH, YIOJIHOMOYEHHBIE Ha paccMoTpeHue
’Kanob opranuzanum.

Ecnu 3assutens ue YAOBJICTBOPEH NPHHATBIM [0 €ro xanobe pelieHueM, oH
BIIpaBe B TEYCHHE TPEX MECAUEB C MOMEHTA NPUHATHS pelleHUst oOpaTUThCs B
PaHoOHHBIH Ccym 1o MECTy CBOEro XKHUTENbCTBA WM IO MECTY HaX0XKICHUS
FOCYNapCTBEHHOIO OpraHa, JA0KHOCTHOIO LA, peIIeHHe KOTOPOro OCIaphBaeTes.

[Ipomyck Tpexmecsanoro CpoKa OOpalleHust B Cyq ¢ 3asBieHHeM He SIBIISIETCS
AL Cyna OCHOBaHHMEM JUISl OTKa3a B [IPUHATHU 3aABICHUS, HO MOKET TIOCITYKHTh
OCHOBaHHEM JUIsl OTKA3a B YI0BIETBOPEHHH 3a5BIICHHUS.
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[Ipunoxenue Ne 1
K AZIIMHHHCTPATHBHOMY PErJIaMEHTY

110 HCTIOJIHEHHIO YTIpaB/IeHHEM apXHBaMH
Ceepanosckoif obnacTy rocy1apcTBeHHON QYHKIHH

I10 KOHTPOITIO 34 ACATCIIBHOCTERIO

rOCYapCTBEHHBIX KA3€HHBIX YUPEKICHUH
CeepaioBcKoii 06/1acTH, B OTHOLIEHHH KOTOPBIX
Ynpasnenue apxuBamu CBepaioBckoii 06macTH
OcymecTnsier GYHKIHMH U NOJTHOMOYHS YUPETHTENIS

biiok-cxema aAMHHHCTPATHBHOMH NpPOLEIYPbI IPOBEJEHHS IPOBEPOK

NIpHKa3 0 IIPOBECICHUH ITPOBECPKH

JNOKyMEHTapHas

A 4

H3yuenune n0KyMEHTOB
IPOBEPAEMOIl OpraHu3aIkH,
HMEIOLIMXCS B PACIIOPSHKEHHH
YIpaBieHUs apXuBaMu

A 4

Odopmnense  w  HampasieHue
MOTHBHPOBAHHOI'O 3alpoca B aapec
MpoBepsAeMOi OpraHu3alnuu c
MIPHJIOKEHHEM [IEpEeYHs
3alpamHBaeMbIX JOKYMEHTOB

MsydeHHe  moIydYeHHBIX
JOKYMEHTOB oT
MpOBEpAEMOi »
OpraHu3alyu

A 4

3aBepleHHe MPOBEPKH

[Tpunsitue
pELIeHHS O
BBIE3JIHOH
NPOBEpKe

BbIC3IHAA

Briezn o mecty
HAXO0XKJIEHHIO TTPOBEPSIEMOTO

naua
A
[Tpenwsasnenue ciryxebHOoro
YAOCTOBEpPEHHH, 03HaKOMJIEHHE
MpeACTaBUTEICH MPOBEPAEMOK
OpraHH3alid  C  IPHKa3OM O
NPOBEICHHH IIPOBEPKH, IEIAMH,
3aa4aMHi, OCHOBaHUIMM, BHIAMH U
0bBEMOM MEPOIPHITHH no

KOHTPOJIIO, CPOKaMH M YCJIIOBHSIMH
IIPOBEIEHHUS

y

ITpoBenenue MeponpusTuii
10 KOHTPOJIIO

Y

3aBepieHue poBEPKH
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[Tpunoxxenne Ne 2

K AJIMHHHCTPaTHBHOMY PErjlaMeHTY

110 HCTIOJTHEHHUIO YTIpaBJIeHHEM apXHBaMH
Caep/sioBeKoii 061aCTH rocy AapcTBEHHOM Gynxunn
10 KOHTPOJIFO 32 AeATENbHOCThIO

rOCY1apCTBEHHBIX Ka3€HHBIX YYpeKICHHI
CBeput0BCKO# 06/1aCTH, B OTHOLIEHHH KOTOPBIX
VYnpasyenue apxusamu CBepUIOBCKO# 001aCTH
OCYMIECTBIAET (PYHKIMHM U IIOTHOMOYHS YUpe IHTE ]IS

bJ10K-cXeMa aAMHHHCTPATHBHOM Npoueaypbl opopmIieHue pe3yJibTaToOB H

NPHHSITHE MeP 0 Pe3yJbTAaTaM POBEPOK

Cocrasiense crienuaikcToM, TPOBOIHBIINM
IIPOBEPKY, aKTa IIPOBEPKH

APYLIEHHWA HE BLISABIEHBI

HapyLIeHHs

O3HaKOMIIeHHE NpeICTABUTENIS
[IPOBEPAEMON OpPraHU3aIHH ¢
COZepXaHHEM aKTa IPOBEPKH

y

BBIAB/IEHbBI i

O3HakoMIIeHHE NpeIcTaBUTENS
IIPOBEPSIEMOM OpraHu3aluy ¢
CONEPIKaHHEM aKTa [IPOBEPKH

A 4

[Tonmucanue akra
JOJDKHOCTHBIMH JIMIIAMHA
YnpasneHus apXuBaMu

y

JomxHocTHBIE uua
YnpasneHus apxupamu, a i
TaKkxe NPEJICTABHTETH
& [loamucanue axra

IIpOBEPsIEMOH

| JOJDKHOCTHBIMHM JTHIIAMH
OpraHH3aIlHH, HE

YpaBneHus apxuBamMu

COTJIaCHBIE C IPHHATHIMH

PEIIEHUAMH, H3JIararoT B
[TUCBMEHHOMH thopme
ocoboe MHeHme, KOTOpoe
TIpUJIaraeTcs K  aKrty

NPOBEPKH
Bpyuenne sx3emmiapa akra !
C KONHAMH IPUJIOKEHHH
2 Bpyuenue sx3emnspa axra ¢
MPOBEPSIEMON OpraHu3aluu .
KOTIHAMH IPHIIOKEHHH
WJIH HAIIPABIICHHE 3aKa3HbIM P "
< IIPOBEPAEMOH OpraHU3alHK HITH
TIOYTOBEIM YBEIOMIIEHHEM O
HarpasJIeHHE 3aKa3HbBIM [I0YTOBBIM
BPYYEHHH
YBE/IOMJIEHHEM O BPYYEHHH
X
BrusiBiienue B X0/1e IPOBEPKH WK 110 ee 4
pe3ynbTaTaM aJMHHHCTPATHBHOTO IToaroroBka npemnoxennii
IIPABOHAPYLIEHHS! HIIH YTOJIOBHO 00 ycTpaneHun
HAKa3yeMoro JesHHs BBISIBJICHHOI'O HAPYIICHUS U

OCYIUECTBIIEHHE KOHTPOIS 32

€ro HCIIOJHEHUEM
y

Marepuaisl npoBepky HANPABIIOTCS B OpraHbl POKyparTypel,
AApYTHe NPaBOOXPaHHUTENLHBIC OPraHkl 71 pa3peweHus BOIpoca
0 BO30Y>KJIeHHH JeN1a 06 aIMHHHCTPaTHBHOM [IPABOHAPYILICHUH, 4
TakKe 0 BO30YXKAEHHUH YTONOBHOTO JIE)IA, IPH HATHUHHU
OCHOBAHHS JUIsl BO30Y)KIEHHS YTOJIOBHBIX JIET
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[Ipunoxenue Ne 3

K AIIMHHHCTPaTHBHOMY periameHTy

II0 HCTIOTHEHHIO YTIpaB/IeHHEM apXHBaMH
CsepaioBckoii o6mactu rOCYapCTBEHHOH (hYyHKIIHK
IO KOHTPOJIIO 32 JeATETBbHOCTRIO

FOCYAapCTBEHHbIX KA3€HHBIX YUPEkKICHMH
Csep/oBekoit 061acTh, B 0THOIMEHHHK KOTOPBIX
YupasneHue apxuBamu Caepaosckoit o6mactu
OCYLIECTBIACT (DYHKIHH U [TOJTHOMOYHS YUpeIuTes

YIIPABJIEHUE APXUBAMHA CBEPAJIOBCKOM OBJIACTH

IPEAIINCAHUE

00 yCTpaHeHHH BbISIBJIEHHbIX HapyleHui
« » 20 r.
B cootBeTcTBUM ¢ BromkeTHEIM KonekcoM Poccuiickoii Denepaium, NIOIIYHKTOM
2 mynkTa 5.1 crarem 32 ®DeziepanbHOro 3akoHa oT 12 sHBapst 1996 roga No7-®3 «O
HCKOMMEPHCCKHX OpPraHM3alMsaX», [OCTAHOBJIEHHEM Ipasurenscrea Caepaosckoit
obmactu or 30.10.2011 Ne 1310-ITIT «OG YTBEPIKICHUU TIOPSJIKA OCYIIECTBICHUS
KOHTPOIIA 32 NEATENEHOCTBIO IOCY 1APCTBEHHBIX KAa3eHHBIX U OIOUKETHBIX yuperxaeHuii
CBepanoBckoit  obnactu», Ha OCHOBaHMM = 1OCTaHOBNEHHS  [IpaBuTenbcTBa
CaepmioBekoit o6actu ot 09.08.2011 r. Ne 1061-ITIT «O6 yrBepxaeHuu Ilonoxenns
00 YnpaBnexuu apxuamu CaepmoBckoii o6mactuy,

(mata nposepku)
IIpoBeaEeHa IIPOBEPKa NEeATEIIBHOCTH

(HanmeHOBaHMe TIPOBEPAEMOTO FOPHIMYECKOTO JIHIIa)
ITo pe3ynbraTam IIPOBEPKHU COCTABIEH aKT OT roga No
B nensx ycrpanenus HapyleHui Heo0X0quMO:
1. B cootBeTcTBHH

.
—_—

(ccbinka Ha yHKT HOpMaTHBHOTO NpaBoOBOTO akKTa,

Cpox -

HAUMEHOBAHHE MEPOTIPHATHS, KOTOPOE HEOBXOIHMO BbITIOJIHUTB)
roja.
2. B cooTBeTCTBUM

(ccblnKka Ha MyHKT HOPMAaTHBHOTO MpaBoBOrO akTa,

Cpok —

HAaUMEHOBAHHE MEPOTIPUATHS, KOTOpoe HeoOxonumMo BBIMIOTHUTB)
roza.

Mudopmanmio o Beimonnennn PCAMACaHUs  HEOOXOAMMO TMPEJCTABHTE B
Ynpasnenne apxuBamu CeepatoBekoii o6nacty B CPOK 10

(momKHOCTHOE MHLIO BBIHECIIEE Npennucanme) (monnuce) (pacumdposka noxnucu)

HpE,I[HHC&HHe K HCIIOJIHEHHIO TIOJTy4nII:

HaHMCHOBaHHe JOMKHOCTH PYKOBOJHTENS (HJ'IH 3aKOHHOTO npencmsmenﬂ) npoBepsemMoro HOPHIOHYECKOrO JHLa

(noanues) (pacuigporka MOIMUCH)

(nara)
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