TIPABUTEJIbCTBO CBEPJJIOBCKOU OBJIACTH
YIIPABJIEHME APXHUBAMM CBEP/VIOBCKOM OBJIACTH

IPUKA3
0%.04. 801\ N 24-0-2 0.

r. Exatcpunoypr

OO0 yTBepKkIeHHH AaAMHHHCTPATHBHBIX PerjiaMeHTOB NpeJ0CTaBIeHHS
rocyapcTBeHHbIX YCJIYT rocyaapcrBeHHbIMH apxusamu CsepaioBekoii obaacTi

B cootBercTBuM ¢ DenepanbHbiM 3akoHOM 0T 22 okTa0ps 2004 rona Ne 125-03
«O6 apxuBHOM aene B Poccuiickoit ®enepauun», OenepanbHbiM 3aKOHOM OT 27 HIONA
2010 roma Ne 210-®3 «OO0 opraHu3auuy IpeAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHLMNAJIBHBIX ycuyr», 3akoHoM CBepjutoBckod obnactu ot 25 mapra 2005 roaa
Ne 5-O3 «O6 apxuBHoM pgene B CBepanoBckod 001acTW», IOCTaHOBIEHHUSIMHU
IlpaButensctBa  CBepanoBckoit  obmactu ot 09.08.2011  Ne  1061-TII1
«O6 yrBepxaenuu [lonoxenuss 06 Ynpasnenun apxuBamu CBepiuioBckoit obnactuy,
or 16.11.2011 Ne 1576-III1 «O pa3zpaboTke ¥ yTBEpkKACHUH aAJIMHUHHUCTPATUBHBIX
periaMeHTOB MCIIOJHEHHS TOCYJApCTBEHHBIX OYHKUMH M aJMHHUCTPATHBHBIX
perJaMeHTOB TPeIOCTaBIEHHs TocyJapcTBeHHBIX ycayr», or 18.12.2013 Ne 480-III1
«O BHeceHMH U3MeHeHHUH B rnoctaHoieHue [IpaBurenscTBa CBepanoBckon obnactu or
26.04.2011 r. Ne 480-ITIT «O6 yrtBepxaeHuu ©Oa30BOro (OTPacieBOro) MepevHs
rocyapcTBeHHbIX yciyr (pabot), oka3biBaeMbIX (BBITOJHAEMBIX) IrOCYAapCTBEHHBIMH
yupexzaeHusimu  CBepuioBckoi obGnact B cdepe apxuBHOTO Jena, U OH0OpeHMH
npumepHoro ©0a3oBoro (OTpacieBOro) rMepedHs MYHUIMNAIbHBIX Yyciuyr (pabor),
OKa3bIBaeMbIX (BBITIOJIHAEMBIX) MYHHLHUIAIBHBIMA YYPEXKIACHUAMH MYHHUIMITATBHBIX
obpasoBanuii B CBepu10BCKOit 06nacTu B cepe apXUBHOTO Jesa»
IMPUKA3BIBAIO:

1. YTBepauTs:

1) AJMMHUCTPAaTHBHBIA  perjiaMeHT [peJOCTaBJIeHHsl IOCYyJapCTBEHHBIMH
apxuBaMu CBepIoBCKOM 001acTH rocyJapCTBEHHOM YCIyrH IO OpraHM3aluu
uHpopMalMOHHOro obecreyeHuss TrpaxKaaH, OPraHoB TIOCYJapCTBEHHOM BIIACTH,
MECTHOTO CaMOYIIpaBJIeHHs, OpraHu3aluii U obuiecTBeHHbIX oOBenAMHEeHMH (Hanee -
MOJIb30BaTEIM) Ha OCHOBE JNOKyMeHTOB ApxuBHoro ¢onzaa Poccuiickoit ®enepanuu u
APYrUX apXUBHBIX JOKYMEHTOB (NpHiiaraercs);

2) AJMMHUCTDAaTHBHBIA  perjiaMeHT MpeJoCTaBlIeHUsi TrocCyapCTBEHHBIMH
apxuBaMu CBepiIOBCKOM 0051acTH TroCyJapCTBEHHOW YCIYrd [0 IIPOBEJEHHIO
HH(OPMAIIMOHHBIX ¥ HAYYHO-TIPAKTHYECKUX MEPONPUATHH (punaraercs);

3) AIMUHHCTPAaTHBHBIH perjaMeHT TIpelOoCTaBIEHUs] IOCYAapCTBEHHBIMHA
apxuBamu CBepAnOBCKOM 00NacTH TroCyJapCTBEHHOW YCIyrH MO MyOauKanuu
apXUBHBIX JIOKYMEHTOB ([IpujiaraeTcs);
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4) AJMUHUCTPaTHBHBIH periaMeHT TpeNOoCTaBIEeHHS TOCYAapCTBEHHBIMH
apxuBamu CBepAIOBCKOM 00JacTH roOCyIapCTBEHHOH YCIYTH IO HCIIOJIB30BAHHUIO
apXMBHBIX JJOKYMEHTOB B CpeJICTBaX MaccoBOH HH(OpMaLUH (IpHiaraercs);

5) AIMHHHMCTPAaTHBHBIM  perjaMeHT IpefoCTaBlIeHHs TIoCyJapCTBEHHBIMH
apxuBamu (CBep/UTOBCKOM 00NAaCTH TOCYAapCTBEHHOM YCIYrH IO 3KCIIOHHPOBAHHIO
apXUBHBIX JIOKYMEHTOB Ha BBICTaBKax (IpHjiaraeTcs);

6) AIMMHUCTPATHBHBIH perJlaMeHT TIpPeJOCTaBICHHs TIOCYyJapCTBEHHBIMH
apxuBamu CBepasIOBCKOI 001acTH rocy1apcTBEHHOM yCIyrH 1o obecneyeHuio ocTyna
K apXMBHBIM JIOKyMEHTaM (KOMHsSIM) M CIPaBOYHO-TIOMCKOBBIM CpE/CTBAM K HHM
(npunaraercs).

2. Ilpu3Hath yTpaTHBIIMM CHIy TpHKa3 YmnpapieHus apxuBamu CBepyioBCKOM
obmactu ot 20.12.2013 Ne 27-01-33/210 «O6 yTBepKIeHHMH AIMUHUCTPATHBHBIX
perjiaMeHToB INPeIOCTaBIEHUs IOCYAapCTBEHHbIMH apxuBamMu CBepuloBCKOH obOnacTu
rOCYAapCTBEHHBIX YCITYT».

3. KoHTponb 3a UCIOIHEHHWEM HACTOSLIero NPHKa3a BO3JIOKHUTh Ha HadaJlbHHUKA
Yrnpasnenus apxusamu Csepuiosckoid obnacta A.A. Kamycruna.

4. Hacrosuwui npukaz onybonukoBath Ha «OdUIMAIBHOM HHTEpHET-TopTaje
npaBoBoi MHGopMmauu CBepas1oBCKO 06macTi (WWw.pravo.gov6e6.ru)».

HavajibHUK

YnpaBneHus apxuBaMH O%OJ.M\A.A. Kanycrun



YTBEPX/IEH

NMpUKa3oM  YMpaBleHHs  apXHBaMH
CaepanioBckoii obnactu

ot 0%.O%. 901 Ne )4 - O\ b5/ 10O
«O0 yTBepKIeHUH aJIMHUHUCTPATUBHBIX

periiaMeHTOB NpeoCTaBIeHUS
rocyapCTBEHHbIX yciyr
rocyapCTBEHHBIMHU apXuBaMu

CaepauioBcKoii ob1acTi»

AJIMHHHCTPATHBHBIH perjiaMeHT
Npe0CTaBJIEHHs rocylapcTBeHHbIME apxuBamu CBepaioBekoi 001acTu
rocyapcTBeHHOH YCJIYIH N0 OPraHu3auu HHPOpPMaNlHOHHOro obecnevyeHus:
rpaiaH, OpraHoB rocy1apcTBeHHOH BJIACTH, MECTHOIO CaMOyIIpaBJIeHHs,
OpraHu3anHui H 001ecTBeHHbIX 00belHHEHHH HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoi @egepanuu 1 Apyrux apxuBHbIX J10KYMEHTOB

Paszaen 1. O0mue nmoyioxkeHus

l. AIMUHHCTPAaTUBHBIA  perjJlaMeHT NpPEeJOCTaBIEHUs TOCYAapCTBEHHBIMU
apxuBamMu CBepAJIOBCKON 00/acTH TroCyapCTBEHHONW YCIYrd IO OpraHu3alyu
nH(pOpMaLMOHHOTO ofecrneyeHuss Tpak[aaH, OpPraHoB TOCYJapCTBEHHOHW BIACTH,
MECTHOIrO CaMOyIpaBIeHUs, OpraHu3alui U OOLIeCTBEHHbIX 00beqUHEeHUH (anee -
I0JIb30BaTe/M) Ha OCHOBE JI0KyMeHTOB ApxuBHoro (onna Poccuiickoii ®enepauyu
M JApPYrMX apXMBHBIX JOKyMEHTOB (nanee — Pernmament) paspaboran B Lensax
NOBBIIIEHUS  KayecTBa HH(POPMAIMOHHOrO  obecrnedeHHs  PeTPOCHEKTHBHOM
JOKYMEHTHOH uHpopMauuend (U3MYECKUX W IOPHAMYECKHUX JIML M ONpeaeser
CTaHAAPT M IIOCJIENOBATEIIbHOCTh JEHCTBHI (aJMUHUCTPATUBHBIX IPOLEAYP)
roCyZIapCTBEHHBIX apXuBOB (CBepanoBckoW oOnacTu (nanee — rocyaapCTBEHHbIE
apXHuBHI).

2.TocynapcTBeHHass yciyra TNpefoCTaBlIse€TCss B OTHOLIEHHWM rpak[aH
Poccuiickoit ®enepanuy, HWHOCTPaHHBIX TIpaxJaH M JMl 0e3 rpaxaaHCTBa;
OpraHu3alluu, 00111eCTBEHHBIX 00BbeIUHEHUH, rocy/1apCTBEHHBIX 51
HEerocy/1apCTBEHHBIX YUPEIKICHUH.



Kpyr 3asiBuresiel

3. B kadecTBe 3asBHTENeH BHICTYNAIOT IOPUAMYECKHE W (U3HYECKHE IHIIA,
obpaiaromuecs Ha 3aKOHHBIX OCHOBAHHUAX K ADXMBHBIM JIOKYMEHTaM IS [0y YeHHUs
¥ HCIOJIb30BaHUs HeoOX0AMMOH HH(OPMAIIHK, B TOM YUC/I€ HHOCTPaHHbIE rPaX/1aHe
 rua 6e3 rpakIaHCTBa.

TpeboBanus K NnopsiAKY HHPOPMHPOBAHHS O NPEIOCTABICHHH
rocyiapcTBeHHOMN yCayrH

4. duzpueckHe W IOPUAHYECKHE JIMIA MOTYT MOJIYYHTh HHGOPMAIHIO MO
BOIIPOCAM IPEJ0CTABIEHHS rOCy1apCTBEHHON YCITYTH:

110 Tesne(oHaM rocyIapCTBEHHBIX ApXHBOB;

IIyTEM HamnpaBlIeHUs MUCBMEHHOro OOpallleHHs MOYTOH HJIM Tepejaded ero

HeMOCPe/ICTBEHHO B IrOCY/IapCTBEHHbBIE APXUBBI;

IyTEM HallpaBJICHUs] MUCbMEHHOTO 00pallieHUsl 3IEKTPOHHOM MOYTOMH;

TIpM TMYHOM OOpalleHHH; |

Ha oULHAIBHBIX CaliTax rocy1apCTBEeHHbIX apXHUBOB B ceTH MHTepHeT;

Ha [Toprane rocynapcrBeHHbiX youyr (byHkimii) CBepanoBckoi o6nacTu.

5. Mudopmauus o0 Mecte HaxXxOXKIEHHs, KOHTAKTHBIX TeneoHaXx M aapecax
rocyJapCTBEHHBIX apXuBoB coaepxurcs B llpunoxenun Nel x Hacrosmemy
Pernamenry.

6. I'padukn paboTel rocy1apcTBEHHBIX apXHBOB pa3MelLIeHbl Ha O(HIMAIbHBIX
caliTax rocyaapcTBeHHbIX apxuBOB corsacHo [lpunoxenuto Ne | k Hacrosuemy
Pernamenty.

7. IlpueM rpaxaaH IO/DKHOCTHBIMH JIMIIAaMM T[OCYJapCTBEHHBIX apXHBOB
OCYILECTBIIAETCA B COOTBETCTBUHU C rpa)UKOM NpueMa, yTBEPKAECHHBIM AUPEKTOPOM
rOCyJapCTBEHHOTO  apXMBa W  pa3MelleHHbIM Ha o(uUManbHOM  caiTe
rocyZapCTBEHHOIO apXHUBa.

8. Ilpn KOHCYIBTHPOBAaHHH NOJIB30BATENCH MO Tele(OHY M Ha JIMYHOM MpHEMe
NO/DKHOCTHBIE ~ JIML@ TOCY/JapCTBEHHBIX AapXMBOB  JAIOT  MCYEPIBIBAIOIIYIO
HH(OpMalHMIO 10 BONPOCaM OpPraHHW3allUM PAaCCMOTPEHHs 3alpoOCOB, CBS3aHHBIX C
HUH(OpPMAITHOHHBIM OOecrieueHHeM MOJIb30BaTeNeH.

9. Ilpn uHpOpMUPOBAHUHU MO MUCHMEHHBIM 00pAILIEHUsIM [0JIB30BATENEH, B TOM
YHCJI€ HaNpaBJIeHHBIM 110 3JIEKTPOHHOM [04YTe, 10 NpOLeAype IpeJoCTaBICHUs
rocyJapCTBEHHOH yCIIyr'd OTBET Ha oOpallleHHe HarpasJsieTCsl TOYTON WM 110 (akcy
B aJipec 3asBUTENIs B CpPOK, He mnpesblmaiomui 10 aHe#d co AHA perucTpauuu
obpaieHus.

10. B Vnpasnenun apxuBamu CBepUIOBCKOH 00/1aCTH M IOCYJIapCTBEHHBIX
apxuBax B MeCTax OXHIAHWS H IpHeMa 3asBHTEICH pa3MellaeTcs BU3yallbHasd M
TEKCTOBast HH(MOPMALH O MOPSAIKE PEAOCTABICHUS IOCYAapPCTBEHHON YCIYTH.

11. Madopmanuio no Bonpocam MpefoCTaBlIeHUs] rOCYIapCTBEHHON yCIyTH, B
TOM 4YHCJIE€ O XOJIe IIPEJOCTaBJIEHUs I'OCYJapCTBEHHON YCIYTH, 3asBUTENIb MOXET
MOJIYy4YUTh IO CrHpaBo4YHOMY TenedoHy B VYnpasieHun apxuBamu CBepanoOBCKO#
obnactu (343) 355-28-02.



12. HWHbopmaums pasmemiaercs Ha  MHQOPMAIMOHHBIX CTEHAAX B
rocyZIapCTBEHHBIX apXHBaX H JIOJDKHA COJepKaTh:

TekcT PernamenTa,

ONI0K-CXEeMBI, HarjIsAHO OTOOpaXkaroliue IOCIeNOBATEIbHOCTh MPOX0XKIECHHUS
BCEX aJIMUHUCTPATUBHBIX MPOLEAYP MPH NPeJOCTaBIEHUN IOCY1apCTBEHHON YCIIyTH
(ITpunoxxenue Ne 2 k Pernamenty);

nepe4eHb AOKYMEHTOB, HEOOXOJUMBIX JUIsl NPeJOoCTaBIeHHUs IoCyAapCTBEHHON
YCITyTH;

GopmMbel ¥ 00pa3subl OOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEAOCTaBIICHUS
rocyZIapCTBEHHOH YCIIyIH;

uH(popMalMio 0 HoMepe kabuHeTa, IJie OCYLIECTBIAETCS MPHEM 3asBUTENEH; O
bamunuu, HMMEHH, OTYeCTBE U JOJDKHOCTH CMNELHAJIUCTOB, OCYILIECTBISIOMIUX
[peaoCTaBIeHHe rocyapCTBEHHOM YCIyTH.

Pazpen II. Cranaapr npeaocraB/ieHHs rOCYAapCTBEeHHOH yCayry
HanmenoBanue rocy1apcTBeHHOH yCayru

13. l'ocynapcTBeHHas yciyra o opraHusaiiy HHGOpMalMOHHOro obecneueHus
rpaxkJlad, OpraHoB TIOCYJapCTBEeHHON BJIaCTH, MECTHOrO CaMOYIIpaBJICHHUs,
OpraHM3alMi U OOLIECTBEHHBIX OOBEJAMHEHUH Ha OCHOBE NOKYMEHTOB APXHBHOIO
¢donna Poccuiickod Desiepaliuu U Jpyrux apXUBHBIX JOKYMEHTOB.

HanmenoBanue rocy1apcTBeHHOI0 yUpexKIeHHsl,
NPeA0CTABJSIIONIEr0 roCyAapCTBEHHYI0 YCIYTy

14.  IlpenocraBneHue  rocyJlapcTBEHHOW  YCIYyrH IO  OpraHM3aLuM
UH(POPMALIMOHHOTO obecrneyeHus MoJb30BaTeNIed OCYLIECTBISIOT rOCY1apCTBEHHbIE
apxuBbl. Pabory mno wuHpOpMaumoHHOMY  oOecredeHHIO  I0JIb30BaTeNeH
OCYILIECTBJISIOT OpraHbl U OpraHU3alyy IIPYU HAJIMYUU Y HUX apXUBHBIX JIOKYMEHTOB,
HEOOXOOMMBIX Ul UCIIOJIHEHHS TeMAaTHYeCKHX, COLMAJIbHO-IIPaBOBLIX 3aIllpOCOB, a
TakK e 3arpocoB, MOATBEPXKAAIOIIMX MTPaBO Ha BilaJIeHHE 3eMJIeH.

15. Ilpu npeaocTaBieH|H rocyAapCTBEHHON yCIyry 3amnpenaercs TpeboBarh orT
nmojp3oBaTened JedCTBHI, B TOM 4YMCJIE COIVIAaCOBaHWM, HEOOXOOUMBIX JUIs
MOJy4YeHHs] T[OCYJapCTBEHHOM YCIYrM M CBA3aHHBIX C OOpalleHHEeM B HHEIE
roCyJapCTBEHHbIE OpraHbl M OpraHU3alMM, 3a HCKIIOYEHHEM IIOJyYEeHHS YCIYT,
BKJIIOYEHHBIX B TMepeYeHb YCIyr, KOTOpble SBISAIOTCS HEOOXOAMMBIMH H
o0s3aTeNbHBIMU  JUISL TIPEIOCTABIIEHUsST TOCYIAPCTBEHHBIX YCIYT, YTBEepXKIEHHbIH
HOpPMaTHBHO-IIPaBOBBIM akToM CBepuloBCKO# 00s1acTH.
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Pesy.n bTAT NpeaocTaBJIeHHsI TOCYAapPCTBEH HOH YCIYTH

16. Pe3ysnbraToM NpeloCTaBIeHHs TOCYIaPCTBEHHOMN YCIIYTH SBIISIOTCS:

uH(OpMaIIMOHHbIE TUCHMA;

ApPXHBHBIC CIIPABKH,

APXHUBHBIC BBIIMMUCKH,

apXHBHbIE KOITHH;

TEMaTHYECKUe MepeyHH;

TeMaTHYECKHE MOAOOPKH KOMHHA apXMBHBIX JOKYMEHTOB;

TeMaTH4YecKue 0030pbl apXUBHBIX IOKYMEHTOB;

OTBETHI 00 OTCYTCTBHH 3alpallliBaeMbIX CBEICHHH;

PEeKOMEHIALMHU O AaTbHEHIINX MyTAX MOMcKa HeoOX0oAUMOH HHDOpMALIKK;

YBEJOMJICHHS O HanpaBieHHH COOTBETCTBYIOLIMX 3alpocoB  Ha
HCTIOJIHEHHE T10 NPHHAJUIeKHOCTH B PyrUe OpraHbl ¥ OpraHu3aluy.

Cpok npegocraBiieHHsi rocy1apcTBeHHOH YCIYTH

17. Cpok MCroMHeHHs! 3aIpOCOB 110 IOKYMEHTaM IoCyIapCTBEHHBIX apXHBOB He
nomwkeH mnpesbliaTh 30 AHEH CO JHS PErucTpalMM 3anpoca B MPOQUIBHBIX
roCyZIapCTBEHHBIX YYPEXKACHUAX (roCcylapcTBEHHBIX apXHBaxX). B MCKIIOUMTENBHBIX
clly4asX PYKOBOJMTENIM IOCYAapCTBEHHBIX apXWBOB JIHOO YIOJIHOMOYEHHOE Ha TO
JIMIIO BOpaBe INPOJUIMTH CPOK pacCMOTpeHMs 3ampoca He Oonee yeM Ha 30 aHei c
NMCbMEHHBIM 00BACHEHUEM 3a/IeP)KKU UCTIOJIHEHHSI CpoKa 3arpoca.

18. 3ampockl, He OTHOCSIIHECS K COCTaBy XPAHSALIMXCS B IOCYAapCTBEHHBIX
apxMBax JIOKyYMEHTOB (HenpoguibHbI€ 3alpoChl), B TEYEHHE S5 JHEH CO JOHA HX
pPEerucTpalyy HanpaBiSIOTCS 10 TMPUHAUIEKHOCTH B TIOCYJapCTBEHHBIE OpraHsl,
OpraHsl MECTHOI'O CaMOYIIpaBIICHHS, MyHHULUITAJIbHBIE apXHBBI, B MHBIC OpraHU3allky,
i€ MOTYT XPaHUTHCS HEOOXOAUMbIE IOKYMEHTBI.

19. Csenenus, coaepxailide I[epCOHAJbHbIE JaHHblE O TPEThHUX JIHLAX,
NpPeJCTaBIAIOTCS  yNOJHOMOYEHHOMY JIMIly Ha OCHOBaHMHM JIOBEPEHHOCTH,
oQOpMIEHHONH B YCTaHOBJIEHHOM 3aKOHoJaTelnbcTBOM Poccuiickoit ®enepanuu
TOpsJIKE.

Ilepeyenr HOPMATHBHBIX NMPABOBLIX AKTOB, PEryJHPYIOMHUX OTHOLICHHS,
BO3HHKAKOUIHE B CBSI3H € NPeAOCTABJIEHHEM rocy/1apcTBEeHHOH YCayrH

20. IlpenocraBiieHMe  TrocyAapCTBEHHOW  YCIYyrH [0  OpraHW3al#H
MH(OpPMALMOHHOrO  o0ecrnedyeHust IOJNb30BaTeIsIM Ha OCHOBE JIOKYMEHTOB
ApxusHoro ¢Gonaa Poccuiickoi ®enepanuu U Apyrux apXuBHbBIX JOKYMEHTOB (Jaee
— rOCyJapCTBEHHas yCIyra) OCYILUECTBJISETCS B COOTBETCTBMH CO CJIEAYIOIIUMH
HOPMAaTUBHBIMH MPAaBOBHIMH aKTaMH:

Konctutyumss Poccuiickoit ®@enmeparuu ot 12 pexabps 1993 roga
(«Poccuiickas rasera», 1993, 25 nexabps, Ne 237);
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3akoH Poccuiickoit ®epepauuu ot 21 mona 1993 roma Ne 5485 «O
rocynapcrBeHHoi TadHe» (CoOpanue 3akoHoparenscTBa Poccuiickoin ®Denepauum,
1997, Ne 41, c1.8220-8235);

®enepanbHbii 3ak0H 0T 22 okTsa0ps 2004 roga Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoii ®enepauun» (Cobpanue 3akoHomarenbcTBa PoccHiickoit
®enepaunu, 2004, Ne 43, c1.4169);

®enepanbubiit 3akoH oT 01 mions 2005 roga Ne 53-®@3 «O rocyaapcTBeHHOM
s3pike  Poccuiickoni ®enepauun» (Cobpanue 3akoHozarenscTBa Poccuiickoi
®enepauuu, 2005, Ne 23, cT. 2199);

®enepanpubii 3akoH oT 02 wmas 2006 roma Ne 59-®3 «O nopsiake
paccMoTpeHMsi obpamenuit rpaxaaH Poccuiickoit  ®enepamum» (Cobpanue
3akoHozAarenbcTBa Poccuiickoit ®enepauun, 2006, Ne 19, ct. 2060);

®enepanbublii 3akoH oT 27 urons 2006 roga Ne 149-03 «O6 undopmaiuy,
MHQOPMAIIMOHHBIX  TeXHOJNOrusx W  3amure  HHbopmauum»  (Cobpanue
3akoHoznarenbcTBa Pocentickoit @enepanuu, 2006, Ne 31, 4.1, ct. 3448);

Oenepanbubiii 3akoH oT 27 umonsg 2010 roga Ne 210-@3 «O6 opranuzaumu
MpeIOCTaBIEHMs] TOCYJapCTBEHHBIX M MyHHLMnNaibHeix ycayr» (Cobpanue
3akoHoaaTenbeTBa Poccuiickoi @enepanmu, 2010, Ne 31, cT. 4179); -

Yka3 Ilpesunenta Poccuiickoii ®enepaunu ot 31 nexabpsa 1993 roga Ne 2334
«O nONOMHMTENBHBIX M'APAHTHAX MpaB rpaxaaH Ha HHpopManuio» (CobpaHue akToB
ITpesunenta u IlpaButenscrBa Poccuiickoit ®enepanuu, 1994, Ne 2, c1.74);

VYka3 Ilpesunenra Poccuiickoit ®enepauuu or 06 mapra 1997 roga Ne 188
«O06 yreepxnenuu [lepeuns cBenenuii KoHpuaeHuManbHoro xapakrepa» (Cobpanue
3akoHozarenbeTBa Poceniickon @epepaunn. 1997. Ne 10, ct. 1127);

npuka3 MuHuCTepCTBa KyJIbTyphl U MAacCOBBIX KOMMYHMKaLUi Poccuiickoi
Oenepaupu ot 18.01.2007 Ne 19 «O6 yrBepxaenuu IlpaBun oprasuzauuu
XpaHEHHsl, KOMIUIEKTOBaHHs, y4eTa M HCIIOJb30BAHHUA JOKYMEHTOB ApPXHUBHOIO
¢onna Poccuitickoit ®epepaudd M APYrMX  apXHMBHBIX  JOKYMEHTOB B
rOCyJapCTBEHHbIX M MYHHMLUMNAIBHBIX apXuBax, My3esix H Oubiauorekax,
opraHusanusax Poccuiickoi akazeMuum Hayk» (3apeructpupoBaH B MunHHcTEpCTBeE
roctuimn  Poccuiickoit  ®enepauun  06.03.2007, perucrpaumonnsii - Ne 9059,
bronnereHs HOPMaTUBHBIX aKTOB (heJepanbHBIX OPraHOB MCIIOJHUTEIbHON BIIACTH,
Ne 20, 14.05.2007);

npuka3 MuHHCTEpCTBA KyJNbTYpPhl U MAacCOBBIX KOMMYHHKauuii Poccuiickoi
OQenepauuy, MunucrepctBa BHyTpeHHHMX Jen  Poccuiickoii  ®enepauumy,
®enepanbHoit ciyx6pl 6e3onacHoctH Poccuiickoit Meneparuu ot 25.07.2005 Ne
375/584/352 «O6 ytBepxaenuun [lonoxeHus 0 mopsake AOCTynma K MaTepuaiam,
XpaHALMMCS B IOCYJIapCTBEHHBIX apXWBaX M apXuBaX IoCy/JIapCTBEHHBIX OpPIaHOB
Poccuiickoit Denepanuu, MpeKpameHHbIX YrOJOBHBIX W aIMUHUCTPATUBHBIX JIEN B
OTHOILIEHMH JIML, TIOABEPriIMXCS [OJHUTHYECKUM  pEIpecCHsiM, a TakKxke
¢GunbTpallMOHHO-TIpOBEpOUHBIX Aen» («Poccuiickas rasera», 2006, 22 centsadps, Ne
212);

3akon Csepanosckoit obnactu ot 25 mapra 2005 roga Ne5-O3 «O6 apxusHoM
nene B CeepanoBckoi obnactuy («O6aacTHas razera», 2005, 30 mapta, Ne 82-84);
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3akon Caepanosckoil obsactu ot 19 HosOps 2008 roma Ne 104-O3 «O
HaJIeJIeHHH OPraHOB MECTHOIO CaMOYIpaBlIeHHs MYHHLHMIIANBHBIX 0Opa3zoBaHH,
pacrioiOXKeHHbIX Ha TeppHTOpHH C(BepaOBCKOM 007acTH, rocyaapCTBEHHBIMH
nonHomMourssMu CBep/UIOBCKOM 001aCTH MO XpaHEHMIO, KOMIUIEKTOBAHHIO, YYeTy H
HCIIOJIb30BAHMIO apXMBHBIX JIOKYMEHTOB, OTHOCSILMXCS K TIOCYAapCTBEHHOM
coberBenHocTH CBepanoBckoi obmactuy («ObnactHas raszera», 2008, 22 HosOps,
Ne 366-367) ¢ n3MeHEHUAMH, BHECEHHBIMH 3aKoHamMu CBepANIOBCKOM 06aacTH OT
19 oktsa06psa 2009 roma Ne 81-O3 («O6nactHas razera», 2009, 14 oxrabps, Ne 303-
307), or 27 nexabps 2010 roga Ne 122-O3 («O6nactHas razera», 2010, 29 nexabps,
No 474-476), or 27 smuBaps 2012 roga Ne 1-O3 («ObGnactHas raszera», 2012, 28
sHBaps, Ne 32-35);

nocra"oBnenue IlpasurenscTBa CBepanosckoit obnactu ot 29.10.2007 Ne
1053-IIIT «O mpenocraBieHHH Mep COLMAIBHONH NOIEPKKH IOJIB30BaTEAM
apXMBHBIMHM JIOKYMEHTAMH, HaxXOAAIUMMHUCS B TIOCYJapCTBEHHOH COOCTBEHHOCTH
Caeposckoii obnactuy» («O6nactHas rasera», 2007, 3 HosOps, Ne 380-381);

nocrasosnenue Ilpasurenscrea CeepauioBeckoit obnactu ot 26.04.2011 Ned80-
ITIT «O6 yrBepkaeHuu Ga30BoOro (0TpaciieBOro) mepedHsi rocyaapCTBEHHBIX YCIyT
(paboT), oOKa3pIBa€MbIX (BBIMOJIHAEMBIX) TIOCYHApPCTBEHHBIMH  YUPEKICHHSIMHU
CsepuioBckoit obiactd B cdepe apXMBHOIO Jenia, M OJ0OPEHHH NPUMEPHOro
6a30Boro (OTpacieBoro) nepeyHs MyHHLMNAIBHBIX yciayr (paboT), oka3biBaeMbIX
(BBIMOMHAEMBIX) MYHULIMNAIBHBIMU YUPEXICHHUSIMHA MYHUIMNANBHBIX 00pa3oBaHuUi
B CaepaioBckoi obnactu B cdepe apxuBHOro nena» («ObGmactHas raseray», 2011,
6 mas, Ne 149-150);

noctaHoBjaeHue IlpaBurensctBa CsepanoBckoi obsactu ot 16.11.2011
Ne 1576-ITIT «O paspaboTke M YTBEpXKAECHWH aAMHUHUCTPATHBHBIX PErJIaMeHTOB
MCTIOJIHEHUS] TIOCYAapCTBEHHBIX (QYHKUMH M aJMHHUCTPATHBHBIX peErjaMeHTOB
NPeOCTaBICHUS rOCyAapCTBeHHBIX yeuyr» («ObnactHas raseran, 2011, 25 Hoa6ps,
Ne 441-442);

nocranosienue [IpasutensctBa CsepuioBckoil obmactu ot 21.11.2012
Ne  1305-IITT «O6 yreepxnaenun Ilonoxenus o6 o0coGeHHOCTAX TMoAa4YM U
paccMOTpeHHs kano0 Ha pelieHus W JeicTBus (Oe3aelicTBHE) HCIOIHUTENbHBIX
OpraHoB rocyjapctBeHHoH Biactd CBep/uIoBCKOM 00s1aCTH, INpeAOCTaBISAIOIIMX
rocy/IapCTBEHHBIE YCIIYTH, U UX JO/DKHOCTHBIX JIML, NOCYAAPCTBEHHBIX IPaXKIaHCKUX
CIY)XKaIllUX HCIIOJHATENbHBIX OpraHoOB IoCyAapcTBeHHOW BiacTH (BepaoBCKOMH
obsiacTH, NPEAOCTaBISIIOIIUX TrOCyAapcTBeHHble yciuyru» («OOnacTHas raseray,
2012, 29 HosiOpst, Ne 521-523);

nocraHosnenue Ilpasutensctea CsepanoBckoi obnactu ot 18.12.2013 Ne
1595-IIT «O BHecenue u3MeHenui B nocranosneHne IpaButenscTBa CBepIOBCKOM
obnmactu ot 26.04.2011 Ne 480-IT1 «O6 yrtBepxaenuu 6a3oBoro (oTpacieBoro)
nepe4yHs TroCyJapCTBEHHBIX ycayr (pabor), okas3biBaeMbiX (BBINIOIHSAEMBIX)
rocyJapCTBEHHBIMU yupexeHusMu CBepAsnoBckod obGnacTv B cdepe apXWBHOIO
nena, ¥ 0100peHUr MpUuMepHOro 6a30Boro (0TPAcaeBOro) nepeyHs MyHHIMIAIbHBIX
yenyr (pabot), oka3biBaeMbIX (BBIMOJHSEMBIX) MYHHULHUIAIBHBIMHU YYpeXkJICHUAMH
MyHHLMNAILHBIX oOpa3oBaHuii B CBepmioBckoid obnactd B cdepe apXUBHOrO
aenany;



npuka3 Ynpasinenus apxuamu CeepuioBckoi obnactu ot 25.12.2013 Ne 27-
01-33/213 «O6 yTBepKIeHMH BEJIOMCTBEHHOrO TepeyHsi IroCyAapCTBEHHBIX YCIyT
(paboT), oOKa3piBaeMbIX (BBIMOMHSEMBIX) TOCYJAPCTBEHHBIMH  YYPEXICHHSAMH
CrepuioBckoii obnact B cdepe apXMBHOTO Jejla B KauecTBE OCHOBHBIX BH/IOB
NEeSTeNbHOCTH, MW  OJOOpEeHHWH  INPUMEPHOr0  BEAOMCTBEHHOIO  IEpevHs
MYHHLMIATBHBIX ycayr (paboT), oka3piBaeMbIX (BBITOIHSAEMbIX) MYHHLMIIAIBHBIMH
YYpeXXISHUAMH MYHULMUNAIbHBIX oOpa3oBanuii B CBep/uioBckoil obnactu B chepe
apXHBHOIO JieJla B KaueCTBE OCHOBHBIX BUIOB J€ATEIBHOCTUY.

HcuepnpiBalomuii nepeyeHb J0KYMEHTOB, He0OX0AHMBIX B COOTBETCTBHH ¢
3aKOHOJATEbHBIMH HJIH HHBIMH HOPMATHBHO-TIPABOBBLIMH AKTaAMH /115
NpeloCcTaBJIeHHs rOCy/1apCTBEHHOH YCIIYyIH

21. B 3anpoce nons3oBaresns J0DKHBI ObITh YKa3aHbI:

1) HauMeHOBaHME IOPUUYECKOrO JIMLIAa Ha OJlaHKe OpraHu3aliuy; s TpakaaH —
(amMunus, UMs 1 OTYECTBO (NOC/eHee — IPH HAIUYHH);

2) MOYTOBBIN W/WIIM 3JIEKTPOHHBIN aJpec MoJb30BaTe;

3) uHTepecyrolHe IOJIb30BaTeNs TeMma, BONpoc, coObiTHe, (aKT, CBeJeHUS U
XPOHOJIOrHYECKHE PaMKH 3arpaiiuBaeMoi HH(popmaluH;

4) dopma nomyveHus nosib3oBaTeneM HHGpopMauun (HHGOPMALOHHOE TUCHMO,
apXuBHAas CIIpaBKa, apXMBHAsl BbINKCKA; apXUBHbIE KOIMMUH; TEMAaTHYECKUHN MEepPEUEeHb,
TeMaTHYECKUH 0030p IOKYMEHTOB);

5) IMYHAas NOAIUCH IPpakJlaHUHA MJIK TIOAITUCH JIOJDKHOCTHOIO JIMIIA;

6) naTta OTIpaBiIeHuUs.

22. 3anpemaeTcs TpeOOBaTh OT MOJIb30BATENs FOCYJAPCTBEHHOM YCIIyTH:

NpeACTaBICHUs JOKYMEHTOB U MH(OpMAILMM WM OCYLLECTBJICHHUS JEHCTBUH,
IpE/ICTaB/IEHHE MIIM OCYILECTBIEHHE KOTOPBIX HE NMPEJyCMOTPEHO HOPMaTHBHBIMH
IIPaBOBBIMH aKTaMH, pEryJHpyIOIIMMH OTHOILEHHUs, BO3HHUKAIOIIUE B CBS3H C
NPeZI0CTABIEHHEM rOCy IapCTBEHHOM YCITYTH;

MpeACTaBIeHUs] JAOKYMEHTOB M HWHQOpMalMH, KOTOpble B COOTBETCTBHH C
HOPMaTUBHBEIMH INpaBOBbIMM akTtaMu Poccuiickoii @eznepauuu, HOPMaTHBHBIMH
npaBoBeiMHM akTamu IlpaBurenscrBa CBepAsOBCKOH 00aCTH M MYHHULMINAIBHBIMH
NpaBOBbIMH aKTaMHM HaXOJAATCS B pacHoOpsHKEHHH TIOCY/IapCTBEHHBIX OpPraHoB,
NPEAOCTABIAIONIMX IOCYAApCTBEHHYIO YCIYry, WHBIX TI'OCYAapCTBEHHBIX OpIraHOB,
OpraHOB MECTHOIO CaMOYTIpaBieHHs U (WJIH) MOABEAOMCTBEHHBIX IOCY/1apCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOI'O CaMOYNpaBJIeHHs OpraHM3alui, y4acTBYIOUIMX B
NPeJOCTaBICeHHH I'OCYJapCTBEHHBIX MM MYHULMNAJIBHBIX YCIYT, 32 UCKIIIOUEHHEM
JIOKyMEHTOB, YKa3aHHbIX B 4acTH 6 ctatbu 7 PenepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O6 opraHuzanud TNpefNOCTaBIEHUsT TOCYNAPCTBEHHBIX W
MYHHULHNAIBHBIX YCIIyT».

23. JlaHHBIA IlepeYyeHb SBISETCS HWCYEpIbIBAIOLIMM M He [pearnoJaraer
MEXBEJOMCTBEHHOI0 HHOOPMALIMOHHOI'O B3aUMOECHCTBHS.

24. 3asBjeHHE U JOKYMEHTbI, HEOOXOUMBIE Ul MOJy4YEeHHs roCcyAapCTBEHHON
yCIyrd, ykasaHHble B nyHKTe 21 Hacrosuiero PernameHnra, npeiacTaBiasiioTcss B
rocy/1lapCTBEHHbIE apXHBbl TOCPEJCTBOM JIMHMHOIO OOpallleHus I0Jb30BaTeNs, IO
1oyTe, Yyepe3 MHOrOQYHKIIMOHAIbHBIH LIEHTP MpeJI0oCTaBIeHUs! rOCYyAapCTBEHHBIX H



MyHMLHNAIBHBIX ~ ycayr  Jaub0 ¢ MCHoJb30BaHMEM  MH(OPMaLMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX TEXHOJIOIWH, BKIOYas ucnosib3oBanue EauHoro moprana
rOCy/JapCTBEHHBIX W MYyHHUMNAIbHBIX yciayr, Iloprasa rocyaapCTBEHHBIX H
MYHUUHUNATbHBIX  yeuayr (¢ynkuumit) CsepanoBckoit 001acTd, yHHUBEpCaIbHOH
3JIEKTPOHHOM KapThl M JAPYIHMX CPeACTB UH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHBIX
TEXHOJOTMH B  Clay4YassX M  TOpsJKe, YCTaHOBJIEHHBIX  JEHCTBYIOIIUM
3aKOHOJIaTeJIbCTBOM, B ()OpMeE 3JIEKTPOHHBIX JOKYMEHTOB.

HcuepnbiBaloinii nepeyeHb OCHOBAHHH AJIsl NPHOCTAHOBJICHHSI HITH
0TKA3a B NPEAOCTABJIEHHH IOCYAaPCTBEHHOH YCJyrH

25.0cHOoBaHMs i1 TPUOCTAHOBJIEHHS MPEAOCTABJIEHUs IOCYapCTBEHHOM
YCIIYyT'H OTCYTCTBYIOT.

26. 'ocynapcTBeHHas yciyra He NpeJoCTaB/IseTcs B CIEAYIOINX CIydasx:

1) ecnu 3anpockl noJib30BaTeNIel He coaepKaT HAaMMEHOBAaHMS IOPUIUYECKOro
mana (ans rpaxaaHuHa — (GaMHIMKM, UMEHM, OTYECTBa), MOYTOBOIO aapeca W/WIiu
3JIEKTPOHHOIO aJipeca MoJib30BaTellsl, OTBET Ha oOpallleHue He JaeTcs;

2) eciu B 3ampoce MoJb30BaTeNs OTCYTCTBYIOT HEOOXOAMMBIE CBEACHHUS s
MPOBEICHUS TIOUCKOBOM paboThl;

3) ecau 3ampoc Monb3OBaTeNs HE TMOAJAETCS MPOYTEHHIO, OTBET Ha
obpallieHHe He JaeTcs, W OHO He TMOJIKUT HANpaBIeHHIO Ha pacCMOTPEHHE
PYKOBOJMTEJIS FOCYIapCTBEHHOI'0 apXyUBa HJIM YIIOJIHOMOYEHHOMY Ha TO JIHILLY, O YeM
coof1aercsi rpakIaHuHy, HalpaBUBLIEMY oOpallleHue, eclid ero (paMuiIus U aJapec
TMOJJAIOTCS IPOYTEHHUIO;

4) ecnu OTBET MO CyIIECTBY MOCTABJIEHHOIO B HEM BONpOCA HE MOXeT OBITh
JaH 6e3 pasrnalieHus CBEIeHMH, COCTaB/ISIOIIMX TOCYAApCTBEHHYIO WJIH HHYIO
oxpaHsieMylo (QenepanbHbIM 3akoHOM TaiiHy. [lonp3oBaremo coobujaercs o
HEBO3MOXXHOCTH J1aTh OTBET I10 CYLIECTBY ITOCTABJICHHOTO B HEM BOIPOCA B CBSI3H C
HEJIONYCTHMOCTBIO pasrialleHus yKa3aHHBIX CBeJeHHWH. YKazaHHas HHQOpMaLus
MOKeT OBITh NMpeJoCcTaB/leHa TOJMBKO MPH HATMYMH y MOTb30BaTeNs JOKYMEHTAIBHO
NOATBEPXKACHHBIX MMpaB Ha IOJy4YEeHHE CBEICHMH, COAEpXalllMX rocyapCTBEHHYIO
TaiHy W/HIH KOHQUACHIHATBHYIO HH)OPMaLHIO;

5) ecnu B HEM COJAEPXKHTCS BOMPOC, HA KOTOPHIA TOJIB30BATENIO paHee
MHOIOKpAaTHO /IaBaJlUCh IIUCBMEHHbIE OTBETHl IO CYIUECTBY, M IPH 3TOM He
IIPUBOJISITCS HOBBIE JIOBOJBI M OOCTOATENHCTBA. YTIOJIHOMOYEHHOE JIMIIO BIpaBe
NPUHATE pellleHHe O 6e30CHOBaTeIbHOCTH OYepefHOro 3ampoca W IpeKpalleHHIO
MIEPENMUCKH 110 IAHHOMY BOIIPOCY IPH YCJIOBHH, YTO yKa3aHHOe oOpallleHHe U paHee
HalpasJisieMble OOpalleHHUs] HaIpaBISUIACh B OJWH M TOT K€ TIOCYJapCTBEHHBIM
oprad, opraH MECTHOIO CaMOYIIPaBJIEeHHS WJIH OAHOMY M TOMY K€ JIOJIKHOCTHOMY
muny. O 1aHHOM pellleHHH yBeIOMIISeTCs MOJIb30BaTe b, HallpaBUBILIMIA 00palleHue;

6) ecnu B HeM colep)KaTcs HeLEeH3YpHBIE JIMO0 OCKOPOUTENbHBIE BRIPAKEHHS,
YIpO3bl KH3HH, 30POBbIO U MMYIIECTBY JOJDKHOCTHOIO JIMLA, @ TAK)KE YIEHOB €ro
ceMbd. JIOJDKHOCTHOE JIMIIO BOpaBe OCTaBUTHh 3anpoc Oe3 oOTBera 10 CyTH
IIOCTABJIEHHBIX B HEM BOMNPOCOB U COOOIIUTH I10J1b30BATENIO, HAIPABUBILEMY €r0, O
HEJIOITYCTUMOCTH 3J10yNOTpeOIeH s IIPaBOM;



7) OTCYTCTBHE y TOJb30BaTejss JAOKYMEHTOB, IOIATBEPXKAAIOUIMX €ro
MOJTHOMOYHS BBICTYNATh OT UMEHH TPETHHUX JIHII.

Ilepeuens yeayr, KOTopble sIBJSIIOTCH HEOOXOAHMBIMH H 00s13aTe/IbHBIMH 1151
NpeJ0CTaBJeHHs rocyJapCTBEHHOM YCJIYTrH, B TOM YHC/Ie CBeIeHHSI 0 JOKYMeHTe
(noxymenTax), BbiiaBaeMoM (BbilaBaeMbIX) OPraHH3aUHsIMH, YYACTBYIOIIHMH B

NpeaoCTaB/JAeHHH roCyAapCTBEHHOH YCJIyrH

27. Ycnyrd, KOTOpble SBISIOTCS HEOOXOAMMBIMH M 00s3aTENbHBIMH IS
NpeJOCTaB/IeHHs TOCYIapCTBEHHOMN yCllyr, PerimaMeHToM He yCTaHOBIIEHBI.

Iopsiiok, pazMep H OCHOBAHHE B3HMAHHS IOCY/1aPCTBEeHHOH MONLIHHBI WJIH
HHOH NJIaThl, B3HMAEMO#i 32 NpeJoCTaBJICHHE rOCYJaPCTBEHHOM YCJIyrH

28. I'ocyiapcTBeHHasi MOUUIMHA 3a NPEJOCTaBlIeHUE rocyJapCTBEHHON yCiyru
HE B3MMAaeTCs.

29. ["ocynapcTBenHbie apXHBBI OCYHIECTBIISIOT peaoCTaBIeHHe
roCyZapCTBEHHOM YCIYrH MO OpraHW3aldd HMCIOJIHEHHUs COLMAbHO-IIPABOBBIX
3anpocoB GecniaTHo.

30. Temarnueckue 3anpockl MOJIb30BaTENIeH UCMOIHSIOTCS IOCYAapCTBEHHBIMU
apXuBaMH B IOpsJIKE NPENOCTaBICHHs IUIATHBIX YCAyr (B TOM 4YMCIE Ha OCHOBE
A0roBopa) WM OecruiaTHO Ui ONpeJesIeHHbIX KaTerophil IoJib30BaTesied B
COOTBETCTBUM ¢ mnocraHoBineHueM [lpaButensctBa CBepioBckoi ob6macTH OT
29.10.2007 Ne 1053-ITII «O npenocraBieHUH Mep COLHAIBHOW IOANEPIKKH
MOJIb30BaTENsIM APXHUBHBIMH JOKYMEHTaMH, HAXOJAALIMMHUCS B TIOCYAapCTBEHHOM
cobcrBeHHOCTH CBEp/AIOBCKOM 00nacTy.

MakcuMaJIbHbIH CPOK OKHAAHHS B O4epe/IH NPH NoJaye 3anpoca o
NpeJoCTABJEHHH rOCY1apCTBEHHOMN YCJAYrH H NPH NOJIYYeHHH pe3yJbTaTa
NpeAoCTABJIEHHS FOCYIaPCTBEHHOH YCAYTH

31. Cpok oxugaHusi TNOJB30BaTENs B OYEepead I[pH I[ojaye 3amnpoca o
NpeJOCTaBICHUH TIOCY[ApCTBEHHOM YCOYrd M TNpH T[IOJIY4YeHHWH pesyjbTaTa
NpeJOCTaBIeHHs FOCYapCTBEHHOM YCIIYT'H He JI0JDKEH MpeBbIlaTh 15 MUHYT.

Cpok 1 mopsI0K perHcTpanty 3anpoca 3asgsBHTes
0 Npe0CTABICHHH roCy/IapCTBEHHOH YCJIYTH H YCJIYIH,
NpeaocTaB/IseMOH Opran13anue, y4acTByiolied B Npel0CTaBJIeHHH
rocyapcTBeHHOM YCJIyrd, B TOM YHC/Ie B 2JIEKTPOHHO#H (popme

32. 3anpoc nonp3oBartesis, NOCTYNHBIIHH B TOCY1apCTBEHHBIN apXHMB, ITOJIEKHT
00s3aTeIbHOM PErHCTpalliy B TEYEHHE TPEX JHEH ¢ MOMEHTa NOCTYTIIEHHA.

33. Peructpanusi 3asBj€HUs] O MPEJOCTABIEHHH TOCYNapCTBEHHOH YCIYrd C
JIOKyMEHTaMH, YKa3aHHBIMHU B ITyHKTe 22 HacTosuiero PeriamenTa, oCTyIMMBIIErO B
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rocyZlapCTBEHHbIH apXuB B Hepabouuii MM npasIHUYHBIA J€Hb, OCYLIECTBISAETCS B
TEYECHUE TPEX, CIACAYIOIMX 3a HUM, pabouux qHeH.

34. Ilpouenypa perucTpalyu 3asBieHHs] O MPEAOCTaBICHUH INOCY1apCTBEHHOM
yCIYTH C JOKYMEHTaMH, yKa3aHHbIMM B IyHkTe 21 Hactosiuero Pernamenra,
OCYILECTBISIETCS. B IOPSJIKE, NPeayCMOTPEHHOM INyHKTamu 49 — 53 Hactosuiero
Pernamenra.

TpeGoBanns K noMeleHHsIM, B KOTOPBIX NPei0CTaBJIsieTcsl rocyAapcTBeHHAs
ycJayra, K MecTy O;KHAAHHS H NPHEMA 3asiBHTE/IeH, Pa3MeleHHI0 H
oopmiieHHI0 HHGOPMANHH 0 MOPSAKE NPEAOCTABJICHHS rOCYAaPCTBEHHOM
yCJIyru

35. Ilomemenue s pabOTHMKOB  TIOCYJAapCTBEHHBIX  apXHBOB,
MPeNOCTaBIAIONMX  FOCYJAapCTBEHHYIO  YCIYry, JOJ/OKHO  COOTBETCTBOBAThH
CIIeIyIOIIUM TpeOOBaHUSIM:

1) nBanuuyme CHUCTEMBI KOHAML{HOHUPOBAHHS BO3/YyXa, CpelCTB
MOXapOTYIIEHUss M CHUCTEMbl OIOBEUICHHS O BO3HUKHOBEHHUHM YpEe3BBIYaWHBIX
CHUTYyaLUH;

2) wanuuue ynobHo# odpucHoM mebenu;

3) ocHameHue pabouux MecT pabOTHHUKOB JIOCTATOYHBIM KOJIHYECTBOM
KOMIIBIOTEPHOW M  OpPraHW3allHOHHONW TEeXHWKH, a TaKkkKe KaHLEISIPCKUMHU
NPUHAUICKHOCTAMH;

4) BO3MOXHOCTH JIOCTYTIA K CIIPAaBOYHBIM MMOUCKOBBIM CHCTEMAM.

36. Mecrta uH(GOPMHPOBaHHUS, IPeIHA3HAYCHHBIE /Ul O3HAKOMIICHHUS TpakIaH ¢
HMH(OPMALIMOHHBIMH MaTepHasaMH, 00opyayloTcs MH(OPMAIMOHHBIMH CTEHIAMH,
CTYJIBSIMH H CTOJIaMHU U151 0QOPMIICHHS JIOKyMEHTOB.

37. Mecra OXHAaHHUs JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHUSAM IS
rpaxjaad. Mecta oxuaaHus OOOpYAYIOTCS CTYJbSMM, CTOJAMU C HAJIUYHEM B
JIOCTaTOYHOM KosiyecTBe Oymaru gopmata A4 M KaHUEIAPCKUX MPHUHAUIEKHOCTEH
JJs  OCYLIECTBICHHMS  HEOOXOAMMBIX  3amuced, OQOpPMIEHHS  TMHUCbMEHHBIX
obpaieHui.

38. TpebGoBaHus K MECTaM NPOBEIEHHUS THYHOTO IPHEMa MOJIb30BaTEEH:

1) npuem noap3oBarenei JOJHKHOCTHBIMU JIMLAMH I'OCYapCTBEHHOIO apXuBa
OCYILECTBIISIETCSI B CHELHAJIBHO OTBEAEHHOM WJIM IPUCIOCOOIIEHHOM JUISi 3TOrO
MOMELIEHHH;

2) MecTo s INpHeMa [Oojb30BaTeliss JODKHO OBbITh CHabXKEHO CTyioM,
Oymaroi opmara A4 ¥ KaHIEISIPCKUMHU MTPUHAJIEKHOCTIAMH, J0JDKHO HMETh MECTO
JUISL IIChbMA M PacKiIaJky JOKYMEHTOB.

B nmemsx obecneyeHuss KOH(UAEHUHANBHOCTH CBEACHWH O TrpaxaaHax
JIOJDKHOCTHBIM JIMIIOM BEJIETCS [IPUEM TOJIBKO OJIHOTO I'PaKJaHUHA, 3a UCKJIIOUEHUEM
clly4aeB KOJUIEKTUBHOIO oOpallieHus rpaxiaH.

39. BusyanbHas M TeKCTOBas HHQOpMALMs O IOpPsJKEe IpeaoCTaBIeHUs
rocyJapCTBEHHOM YCIIyI'H pa3Mellaercs Ha MH(QOpPMAlMOHHOM CTEHJe, a Takke Ha
[Toprane rocyaapCcTBeHHBIX MU MYHHLUMNAIbHBIX ycnyr (dyHkuumii) CepanoBCKOi
obnacTu ¥ opUIHATEHOM caliTe rocyJapCTBEHHOTO apXUBa.
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Odopmnenne BusyanbHOW ¥  TeKCTOBOM MHGPOpPMaLMM O  MOPSIKE
NpeNOCTaBICHUs  TOCYAAapCTBEHHOW  yCIyrH  JODKHO — COOTBETCTBOBAThH
ONTHUMAILHOMY 3PUTEIEHOMY BOCIIPHATHIO 3TOW HH(MOPMALIUH MOJIE30BATENSAMH.

IokasaTein 10CTYNTHOCTH H Ka4eCTBA rocy1apcTBeHHOH YCIAYrH

40. IlokasarensMu JOCTYNIHOCTH M KadecTBa TOCYJapCTBEHHOH yCIyru
SIBJISIFOTCS :

1) coorHomenue on00peHHBIX oOOpameHuii K o0meMy — KOJIMYeCTBY
NOCTYNHUBIIHNX;

2) KOJIM4YeCTBO KajoDO, MOCTYNMBIIMX B OpraH, OTBETCTBEHHBIH 3a
NpeJoCTaBlIeHHe  TOCYAapCTBEHHOM  yCIyrH, Ha  OpraHu3aluio  Ipuema
MOJIb30BATEJIEH;

3) KOJIMYECTBO YJOBJIETBOPEHHBIX CYyJaMH HCKOB, IOJAHHBIX B OTHOILIEHUH
OpraHOB M OpraHu3all¥i, MNPeJOCTAaBJIAIOLIMX IOCYJapCTBEHHYIO YCIYyry, B 4acTH
BOIPOCOB, KAacaloIMXCA HENpaBOMEPHbIX JACHCTBHH, B CBA3H C IPUHATHIMH
peleHHsAMH 00 OTKa3ax B NPeIOCTaBJIEHUHN IOCY1apCTBEHHON YCIIyTH;

4) cobmoieHre CpOKOB NMPeAOCTaBIEH S FOCYIaPCTBEHHOM yCIyTH;

5) KOIMYECTBO MOCTYNMHUBILIUX XKanod B aipec 1OJKHOCTHBIX JIUL, OTBETCTBEHHBIX
3a Mpe/I0CTaBJIeHUe roCcyAapCTBEHHOM YCIIYTH;

6) KOJIMYECTBO B3aWMOIEHCTBHH MOJIL30BATENs C JOKHOCTHBIMU JIMIIAMHU TIPH
MIPEeOCTaBIEHHH IOCY1apCTBEHHOM YCIIYTH H X IIPOJOJIKUTENIBHOCTD;

7) BO3MOXXHOCTB MOJIy4EHHUS FOCYAapPCTBEHHOH yCITyTH B MHOTOQYHKIHOHAIBHOM
LEHTpe NMPeAOCTaBIEHHUS IOCY/JapCTBEHHBIX U MYHULUNAIBHBIX YCIIYT;

8) BO3MOXHOCTH TMOJy4YeHUs MHOOPMAIMM O XOA€ IPeAOCTaBIICHUS
rocy/JapCTBEHHOH YCJIyrH, B TOM WYHCIIe C MCIMOJb30BAaHHEM HH(OPMALMOHHO-
KOMMYHHKaLIMOHHBIX TEXHOJIOTHH.

41. Ilonp3oBaTens Ha CTAJMM PacCMOTPEHHMs €ro 3anpoca rocyaapCTBEHHBIM
apX¥WBOM MMEET NpaBo:

1) npencTaBiasATe  JOMNOJHUTENbHBIE  MaTepHaJbl M JOKYMEHTHl IO
paccMaTrpuBaeMOMy OOpalleHHUIo;

2) nmomy4yaTh YBEJOMJIEHHE O HalpaBleHHH oOpauleHuss B OpraHbsl H
OpraHM3alliH, B KOMIIETEHLIMIO KOTOPBIX BXOJMT paspelleHHe I[OCTaBICHHBIX B
oOpallleHHH BONPOCOB,;

3) obpamarscs ¢ kanobod Ha MpUHATOE MO OOpalLEHUIO pellleHHe MU Ha
neiicteue  (OesnelicTBME) B CBA3M C  pacCMOTpeHHeM  OOpallleHus B
aMAHUCTPATHBHOM H  (WiM) cyaeOHOM TMOpsiIkE B COOTBETCTBHH  C
3aKkoHoAaTeNIbecTBOM Poccuiickoin ®enepauuu;

4) obpamarscs ¢ 3asBIEHHEM O NPEKpaLeHHH PaCCMOTPEHHUS OOpalleHH s ;

5) OCYLIECTBIIATE HHBIC JIE:ﬁCTBHS[, HE IMpOTUBOpCHAIIHE HaACTOALUEMY
Pernamenry.

42. JIo;DKHOCTHBIE JIMLA rOCyJapCTBEHHBIX apXHBOB 00ecreynBaloT:

1) oOBexTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTPEHHE 3alpoCcoOB
MOJIb30BaTEICH;
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2) nony4eHue HEOOXOAMMBIX UIi PAacCMOTPEHHS [MHMCBMEHHBIX 3alpocoB
MOJIb30BaTeIed JOKYMEHTOB H MaTepuUajioB B JPYTHMX OpraHax M OpraHu3alusx U
UHBIX JTOJDKHOCTHBIX JIMIL, 3@ MCKIIOYEHHUEM CYJIOB, OPraHOB JO3HAaHHUS U OPraHoOB
NpeaBapUTEIbHOTO CIIe/ICTBHUS;

3) npuUHATHE Mep, HANpaBIeHHbIX Ha BOCCTAHOBJICHHE WM 3allHUTYy
HapyIlIeHHBIX MpaB, CBOOO M 3aKOHHBIX HHTEPECOB rpak/iaH.

43. [lapameTpamMu NOJIHOTHI ¥ KauyecTBa OTBETA Ha 3aMpoc sSBJISIOTC:

1) Haiuyue OTBETOB Ha BCE MOCTaBJIEHHbIE B OOpallIEeHHH BOIIPOCHI;

2) YeTKOCTb, JOTHYHOCTH M MPOCTOTA U3JIOKEHHUS}

3) cobmonenune npu OG(GOPMICHWH INUCbMEHHOIO OTBeTa Ha oOpalleHus
001LenpHHATHIX IPaBUIl, IPABUJI U CTAHAAPTOB J1€JIONIPOU3BO/CTBA.

Hubie TpebGoBaHNsl, B TOM YHC/IE YYHTbIBAIOLIHEe 0COOCHHOCTH NPeJ0CTABJICHHS
rocyiIapcTBeHHOMN YC/IYIH B 2JIeKTPOHHO# dopme

44. OGecrnieyeHre BO3MOXHOCTH MOJy4eHHs IOJIb3oBaTeneM HHdopMmauuu o
MpeJOCTaBIsAeMOH  roCcyJapCTBEHHOW  yciyre Ha  O(QMUHMaIbHOM  caiiTe
rocyJapCTBEHHBIX apXxuBoB M Ha EauHom moprane rocyAapCTBEHHBIX H
MYHHULUIAIBHBIX YCIYT.

45. OGecrieyeHnWe TpH HaNpaBIeHWH TOJB30BaTeNleM 3ampoca B (opme
3JIEKTPOHHOTO  COOOIIEHHS  TpeNOCTaBIeHUs  IOJIb30BaTeleM  COOOIIeHHs,
MOJATBEPXKAAIOLLEro NOCTYIUIEHHS 3anpoca B roCy1apCTBEHHbIN apXHB.

Pasznen II1. Cocras, nocjiefoBaTe/ibHOCTH H CPOKH BbINOJHEHHS
a/IMHHHCTPATHBHLIX NPOUEAYP, TPeOOBAHHS K NMOPSAAKY HX BbINOJHEHHS, B TOM
YyHcJie 0COOEHHOCTH BHINOJHEHHS aIMHHHCTPATHBHBIX Npoueayp B
3JIeKTPOHHOH popme

Onucanue nocj1e10BaTEILHOCTH A€HCTBHH NPH NPeI0CTABICHHH
rocyAapcTBEeHHOH YCJYIH

46. Opranuzauys NpeJoCTaBlIeHHs IOCYy/IapCTBEHHOH yCITyTH BK/IIOYaeT B cels
ClIEAYIOLHE aIMUHUCTPATUBHbIE MPOLIEyPbl NOCYAaPCTBEHHBIX apXHBOB:

1) perucTpauus 3arnpocoB MOJb30BaTelIeH, pacCCMOTPEHHE MX PYKOBOJCTBOM
rocy1apCTBEHHOI'O apXHBa ;

2) aHauu3 TEMATHKH 3alpOCOB I10JIb30BATEIEH;

3) HampaBleHHE IO pe3ysibTaTaM PacCMOTPEHHs 3allpOCOB Ha HCIOJHEHHE B
OpraHbl U OpraHU3al|y 110 PHHAIEIKHOCTH;

4) nNOAroTOBKA U HANpaBJIEHHUE OTBETOB I10JIb30BATEIISM.

47. brok-cxema MOC/I€A0BaTEe/IbHOCTH [ACHCTBHH IIpU  IIPEAOCTaBJICHHH
rocyapcTBeHHOM ycnyru npuseaena B [Ipunoxxenuu Ne 2 k Pernamenry.

Pemc'rpamm 3anpocoB noJib3oBaTeJieH nepejaaya HxX Ha HCMOJIHEHHE
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48. OcHoBaHMEM JUIsl Hayasla AeHCTBUM MO MPENOCTaBIEHUIO INOCYAapCTBEHHOU
YCIIYTH SBJI€TCs NMOCTYIJIEHUE 3ampoca 110J1b30BaTeisl B roCy1apCTBEHHBIH apXHuB.

49. TlocrynuBimMe B TrOCYJapCTBEHHBIM apXWB [HMCHMEHHBIE 3allpOCHI
NoJb30BaTeNeH PErHCTPHPYIOTCS B CTPYKTYPHOM MOAPA3/E/IEHUU rOCy1apCTBEHHOrO
apxuBa, o0ecneyMBalOUIMM NPHEM M PErucTPaLMI0 TOYTOBOW KOPPECIOHEHLMH,
NPeACTaBISAIOTCS PYKOBOJACTBY TOCYAapCTBEHHOINO apxXvBa M IeEpejarTcs ¢
pe3oIolel UpeKTopa rocyJapCTBEHHOrO apxwBa B INPO(MHIBHOE CTPYKTYpHOE
noJipa3ie/IecHHe B YCTAHOBJICHHOM MOPsi/IKe.

50. JlemyTrarckue 3ampochbl, OOpalleHHsi KOMHMTETOB W KOMHCCHH najar
®enepansHoro Cobpanusi Poccuiickoit ®enepannu, 3akoHOAaTEIbHOrO coOpaHus
CaepasioBcKo# 001acTH 1O BOIIpPOCcaM MX BeJSHMsS O IPeJOCTaBIeHUH MH(pOpMaLUH
paccMaTpUBalOTCs PYKOBOACTBOM NOCYJapCTBEHHOI'O apXMBa B JICHb MOCTYIUICHHUS.

51. Ilpn noctynneHur B rocyJapCTBEHHBIH apXMB 3ampoca M0 3JeKTPOHHOM
ToYTe 3aIpocC pacrevyaTbiBaeTcs Ha OyMaKHOM HOCHTENle M B JlajibHeleM paboTa ¢
HHUM BeJIeTCs B YCTAHOBJIEHHOM nopsifke. [Ipy nocTyrieHuu no 3J1eKTPOHHOH 1oyTe
3ampoca, He TpeOyloliero rnocjaeayroumX AeHCTBUH rocy1apCTBEHHOIO apxuBa IO
HaNpaBJICHHUIO €ro Ha UCIOJIHEHWE B OpPraHbl U OpraHM3allMM MO0 MPHHAICKHOCTH,
OTBET MOJIb30BATEIIO HalpasJIseTcs YTIOJHOMOYEHHBIM COTPYAHUKOM
rocyJIapCTBEHHOI'0 apXuBa [0 [0YTe WM MO 3JEKTPOHHOMY aipecy, yKa3aHHOMY B
3arpoce.

52. Pe3ynbraToM BBLINIOJIHEHHUS AJMHUHUCTPAaTUBHOW INIPOLIEAYPHI SBISAETCS
nepefada 3anpoca IoJib30BaTeNss B NPOQUIBHOE CTPYKTYPHOE IOJpa3/e/ieHHe
rocyJapCTBEHHOIO apXHBa.

53. CBejieHHst O BBINIOJIHEHUH aJMHUHUCTPATUBHOM MpOLEAYpPbl PUKCHpYeTCs B
cHCTeMe JIOKYMEHTO0000pOTa U JIeJIONPOU3BO/ICTBA I'OCY1apCTBEHHOIO apXHBa.

AHaJIN3 TEMATHKH 3an pocoB

54. OcHoBaHWeM Jis Hayajla aJMUHUCTPATHBHOW TPOLEAYPHl SABISETCS
NOCTYIUIEHHEe  3ampoca B MpoHIBHOE  CTPYKTYpHOE  MOJpas/ie/ieHHe
rocyZapCTBEHHOI'O apXHBa.

55. PykoBoautens npo@uIbHOro MOApPa3JeleHUs rocylapCTBEHHONO apxuBa
obecrieyuBaeT onepaTUBHOE PAaCCMOTPEHHUE 3aNpOCOB MOJIb30BATENIEH, JOBEJACHHE UX
JI0 UCTIOJTHUTENEH.

56. CrenuanucTsl npodUILHOro CTPYKTYPHOIO noJpas/ie/IeHus
roCyJlapCTBEHHOIO apXWBa OCYILUECTBIISIIOT aHajiu3 TEMaTHUKH MOCTYIHBIINX
3alpocoOB C MCIIOJIB30BAaHHEM HMEIOIMXCS B IOCYJapCTBEHHOM apXHMBE apXWBHBIX
CIPaBOYHHKOB B TPAaAMIIMOHHOW M 3NEKTPOHHOH (opMe, CoAepXallluX CBEACHHUS O
MecTax XpaHEHHs! apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl HCIIOJIHEHHs 3aIIPOCOB
I10JIb30BaTENIEHN.

57. T'ocynapcTBeHHBIH apXWB MHUCHMEHHO 3alpalliMBaeT aBTopa 3anpoca o6
YTOYHEHHH M JIONOJHEHMM 3anpoca HeOoOXOAMMBIMH JUId €ro HCHOJIHEHUS
CBE[ICHUAMH B CJIy4ae OTCYTCTBMs B 3alpoce I0Jb30BaTe/sl JOCTATOYHBIX JaHHBIX
JUIL OpraHW3alli¥ BBIABJICHUS 3alpalliMBacMoil MH(OpPMALMHM B apXxwBax, HEYETKO,
HeNPaBUIBHO CHOPMYITHPOBAHHOIO 3arpoca.
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58. Cpok HCTIOTHEHHs IaHHOW aJIMMHHCTPATHBHOM MpoLexyps - 10 aHeii.

59. Pe3ynbraroM BBHINOJNHEHUS aAJIMUHUCTPATHUBHOW IPOLEAYPHI SBISETCS
onpe/ieieHHeE:

1) 1paBOMOYHOCTH MOTy4eHHs MONB30BaTelIeM 3anpalinBaeMoil HHpOpMaluu
C y4YeToM OrpaHMYe€HHMH Ha [peNOCTABJIEHHE CBEICHHH, coAep)kallux
rocy/IapCTBEHHYIO TaliHy M CBE/IeHUS KOH(OHUACHIMAIBHOTO XapaKTepa;

2) cTeneHM NOJTHOTHI CBEJEHMH, COJAEPXALIMXCS B 3ampoce MNOJb30BaTelis,
HEOOXOAMMBIX /ISl MPOBE/ICHHUs ITOUCKOBOH paboThI;

3) MeCTOHAaxXOXJEHUs  apXUBHBIX  JIOKYMEHTOB, HeOOXOAMMBIX  JUisi
MCIIOJIHEHHUS 3a1poca;

4) anapecoB KOHKPETHBIX OPraHOB W OpraHM3alMi, KyJa 1o NpHHALIEKHOCTH
CJIelyeT HalpaBUTh HA UCIIOJIHEHHE 3apOC M0Jb30BaTEs.

60. CBenieHHsl O BBITIOJTHEHMH aJMUHUCTPAaTUBHOM Npoueaypbl GUKCUpyeTCs B
CHCTEME JOKYMEHTO000pOTa U /IeIONPOU3BOJICTBA I'OCY AIAPCTBEHHOIO apXHBa.

Hanpanﬂenne 3anpocoB HA HCNOJIHEHHE B OPraHU3alHu Mo NPHHAMJIECIKHOCTH

61. OcHoBaHueM Juis Havala AJMHHHCTPAaTHBHOW IIpOLIEAYpHl SBJISETCS
ONpe/ie/IeHHe MECTOHAXOXKJIEHHEe apXWUBHBIX JOKYMEHTOB, HEOOXOMUMBIX JUIs
UCTIOJIHEHHS 3a1poca.

62. Ilo uroram aHanM3a TEMaTHKH MOCTYNMBIIMX 3alPOCOB, B TeYeHHe 7 AHEH
CO JHSi perucTpauuu npoduibHbIe OpraHbl M OpPraHM3allM¥ HaIPaBISIOT 3aIPOCHI
WJIM MX KOITMH CO CBOUM ITHCBMOM I10 IPHHAIIEKHOCTH:

1) B oprassl rocy1apcTBEHHOM BJIacTH;

2) B MyHHLMIIAJIbHBIE apPXHBBHI;

3) B apXuBbI OpraHu3aluii;

4) B npyrue opraHbl M OpraHu3alliy, MMEIOIIHE Ha XPaHEHUHM [OKYMEHTBI,
HeOOXOqUMBIE JUTSI UCTIOJIHEHHS 3alIPOCOB.

63. B ciyuae ecnu 3anpoc TpeOyeT UCIOJHEHUsI HECKOJBKHMH OpraHU3aLMsIMH,
npoQUIbHBIE OpraHbl M OpraHM3allid  HAMpaBIsIOT B COOTBETCTBYIOIHE
OpraHM3alMy KOIUH 3a1poca, aHKEThI CO CBOUM ITUCHMOM.

64. PesynpraTOoM aJMHHHMCTPAaTMBHOM TNpOLEAypbl SBISETCS HalpaBleHHe
COOTBETCTBYIOLIMX 3allpOCOB Ha HCIOJHEHHE MO IPHHAIEKHOCTH B 0OJacTHbIE
rocy/IJapCTBEHHBIE apXHWBBI, OpraHbl T'OCYAapCTBEHHOH BIIACTH, YIOJHOMOYEHHBIE
OpraHbl HCIIOJIHHUTENbHOH BiacTH cyObexkToB Poccuiickoit ®enepauum B 0biacTu
apXMBHOIO JieJla, WHbIE OpraHbl TrOCYJapCTBEHHOH BIJIACTH, OPraHbl MECTHOrO
CcaMOyIpaBJIeHHs, OpraHW3allMy /Ui OTBETa B €ro ajapec O pe3ysbTarax IOMCKa
3anpaluBaeMoi HHPOpMaIHH.

65. CeeeHust O BBINIOJIHEHUWH aJMMHUCTPATUBHOW MpoLeaypbl QUKCUpyeTCs B
CHCTEME JOKYMEHTO000pOTa U JAe/IONPOU3BOACTBA Y IPABIICHHUS.

IoaroroBka oTBeTa 3asIBHTENIO H OTNpPaBKa apXHuBHLIX CIPABOK, ADXHBHbIX
BBINMHCOK H ApDXHBHBIX KONUH

66. OcHoBaHWeM /Ui Hayana AaJIMHHUCTPATHBHOH TpOLEAyphl SBISETCS
HanpapjIeHHE 3arpoca I10/1b30BaTeNIi HAa MHCIIOJHEHHE IO IPUHAIEKHOCTH B
obnacTHBlE TroOCyJapCTBEHHBIE apXWBBI, OpraHsl TIOCYJAapCTBEHHOH BIIACTH,
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YIOJIHOMOYEHHBIE OpraHbl HCIOJHUTENBHON BnacTH cyOwekToB Poccuiickoit
Qenepanyu B 001aCTH apXWBHOrO JieNla, WHbIE OpPraHbl rOCYJapCTBEHHOW BJACTH,
opradbl MECTHOrO CamOyIpaBje€HUs, OpraHM3alMy Ui OTBETa B €ro ajapec o
pe3yibTarax MnoMcKa 3anpaliiBaeMoi nHpOpMaluy.

67. Opranusanuy, HCHONHAIOUIME IIOJIy4eHHbIE OT YTpaBleHHS HIH
HEMOCPEACTBEHHO M3-3a pyOexka 3anpockl, OCYILIECTBISIOT B YCTAHOBJIEHHOM
MOPSAJIKE PErMCTPALMIO 3aIIpOCOB, Nepeaady MX Ha HMCIIOJHEHHE, MOMCK apXWUBHBIX
NOKYMEHTOB, HeoOXOAMMBIX Ui HcroiHeHus 3ampocoB. [lo  pesynbraram
OpraHM3alid TOTOBSAT AapXMBHbIC CIIPABKH, APXWBHBIC BBIHCKH HJIM apXHBHBIC
koruH. Cpok ucnonHeHus 3anpocoB 30 qHel co IHS UX PerucTpaLyHu:

1) TeKCT B apXUBHOM CIIpaBKe JAeTCsl B XPOHOJOTHYECKOH IMOCII€I0BATEIbHOCTH
cOOBITUH C yKa3aHUEM BHJIOB apXHMBHBIX JIOKYMEHTOB M UX AaT. B apXxuBHO# cnipaBke
JOIyCKaeTcs IMTUPOBAHKE APXUBHBIX JOKYMEHTOB,;

2) HecoBNAJICHHE OTAEJIbHBIX JAaHHBIX apXWBHBIX JOKYMEHTOB CO CBEJCHHUSIMH,
U3JI0)KEHHBIMH B 3anpoce, He SBISAETCS IPEensTCTBUEM JUI BKIIOYEHUS HX B
apXMBHYIO CIPaBKy IIPU YCJIOBHH, €CJIH COBMNAJEHUE BCEX OCTAJIbHBIX CBEICHUH He
BBI3BIBAET COMHEHMH B TOKIECTBEHHOCTH JIMLA WK (PAKTOB, O KOTOPBIX FOBOPUTCS B
apXMBHBIX JIOKyMEHTax. B apXuBHOI cripaBke 3T JaHHbIE BOCIIPOU3BOAATCS TaK, KaK
OHM H3JI0KEHbl B AapXUBHBIX JOKYMEHTaX, a pacXOXKJIEHHs, HECOBHAJCHUS H
HETOYHbIE Ha3BaHHUsA, OTCYTCTBHE€ HMEHH, OTYECTBa, WHHULHKAJIOB, WIH HaJIHYHE
OZTHOTO M3 HUX OrOBapHBAIOTCS B TeKCTe CIpaBKH B cKoOkax («Tak B JoKymeHTe»,
«Tak B TeKCTE OpUTrHHAAY);

3) cBemeHuss o pabore, ydebe B HECKOJBKMX OpraHu3auusx, y4deOHBIX
3aBEeICHUAX BKJIIOYAIOTCS B OJHY apXUBHYIO CIIPABKY;

4) B mpUMeYaHHUAX 0 TEKCTy apXHBHOM CIpaBKU OrOBapUBaIOTCS HEpa3bopunBO
HanucaHHble, MCIPABJICHHbIE ABTOPOM, HE IOJIAIOIIMECS [POYTEHHIO BCIEICTBHE
MOBpPEXACHUS TeKkcTa opuruHana mecra («Tak B Tekcte opuruHana», «B rtekcre
Hepa30opIHBO»);

5) B TeKcTe apXWBHOW CNpPaBKU HE JOIMYCKAKOTCS W3MEHEHHS, MCIIPaBIICHHS,
KOMMEHTapHH, COOCTBEHHbIE BBIBOJIbI MCIIOJHMUTENS I10 COJAEPKAHUIO APXMBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaBJI€HAa apXUBHAsl CIIpPaBKa,

6) mocne TekcTa apXHBHOHM CIIpaBKM NMPUBOJATCS apXMBHBIE MIKM(QPHI U HOMepa
JIMCTOB  €JMHHUIl XPaHEHWs apXHUBHBIX JIOKYMEHTOB, [I€YaTHbIE H3/IaHHA,
MCIIONIb30BABIIMECS JUIs COCTaBJICHHUs AapXWMBHOW crpaBku. B Tekcre apXuBHOM
CIPaBKH JIOMYCKAeTCsl MPOCTABICHHE apXUBHBIX LIM(PPOB U HOMEpPA JIMCTOB €JUHUIL
XpaHEHUs apXUBHBIX JOKYMEHTOB Cpa3y Mocie U3JI0KEeHHUs KaXA0ro (Gakra coObITHS;

7) B apXWBHOH cnpaBke, 00BEM KOTOpPOH TNpEBHIIAET OJUH JIUCT, JUCTHI
JOJDKHBI OBITh MPOLIMTHI, IPOHYMEPOBaHbI M CKPEIJIEHBI N1e4aThi0 OpraHu3alny;

8) apxuBHBIE CHpaBKH HOJDKHBI OQOPMIIATECS Ha OJaHKe OpraHu3alyy.
[TogunCcTKH ¥ MOMapKH B apXMBHBIX CIIpaBKaxX He JOIYyCKAKTCs;

9) apxuBHas chopaBKa TNOAMMUCHIBACTCS PYKOBOJMUTENEM OpraHW3aluH,
3aBepsieTCsl TeYaThl0 OpraHM3alMM, Ha HeH MnpocTaBiseTcs HOMEpP M Jiarta
COCTaBJICHHS;

10) B apXMBHOM BBINKUCKE Ha3BaHWE ApXUBHOIO JIOKYMEHTa, €r0 HOMEp M Jara
BOCIIPOM3BOJATCS IOJHOCThIO. VI3BiIeUeHUsIMM M3 TEKCTOB apXMBHBIX JOKYMEHTOB
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NOJDKHBI OBITH MCYEpIaHbl BCe MMelolMecs NAaHHble 1o 3ampocy. Hauano m koHen
KaXJIOr0 H3BJICYEHHs, a TaKXKe MpPOMYCKH B TEKCTE apXMBHOIO JOKyMEHTa
OTJIeJIbHBIX CJI0B 0003HAYAKOTCS MHOTOTOYHEM;

11) B mpUMEYaHMAX K TEKCTY apXHBHOMN BBIMHCKH JENAIOTCS COOTBETCTBYIOLINE
OrOBOPKH O 4YacCTAX TEKCTa OpUruHajia, Hepa30OpYMBO HANMCAHHBIX, MCIIPABIEHHBIX
aBTOPOM, He MOIAIOIIMXCS MPOYTEHHIO BCIEACTBHE MMOBPEXK/ICHUS TEKCTa U T.11.;

12) ornenvHBIE ClIOBA M BBIPaXKEHHUs OPUTMHAJIA, BBI3bIBAIOLIME COMHEHHUS B KX
TOYHOCTH, OroBapuBaroTcs cioBamu «Tak B TekcTe opuruHana», « Tak B JoKyMeHTe».
ITocne TekcTa apXMBHOM BBINMKMCKH YKa3bIBAIOTCS apXMBHBIN IH(P U HOMEpA JIMCTOB
eUHULIBI XPAHEHUs] aDXUBHOIO JOKYMEHTAa;

13) ayTeHTHYHOCTH BBIJAHHBIX [0  3alIpocaM  ApPXUBHBIX  BBIITUCOK
YAOCTOBEPSETCs IMOJANUCHI0 PYKOBOAWTENS OpraHM3allMd MM YNOJHOMOYEHHOIO
JIOJDKHOCTHOTO JIMIA U NTeYaThIO0 OpraHU3alliH;

14) Ha obopore KaXJ0ro nucTa apXWBHOW KOMHH NPOCTABISIOTCS apXHBHBIE
mwudpsl © HOMEpa JIMCTOB €IMHMI[ XPaHEHHS apXHBHOIO JOKyMeHTa. Bce JMCTHI
apXMBHOM KONHUH CKPEIUISIOTCA. ApXMBHas KONMS  3aBepseTcs IOJINUCHIO
PYKOBOJMUTEJISI U N1€4aThiO OPraHU3aLMH.

68. Ilpu OTCYTCTBHM JOKYMEHTOB, HEOOXOAMMBIX IS MCIIOJIHEHMs 3arpoca, B
teueHre 30 AHeN cocTaBiseTCs OTPHIATENIbHBIA OTBET Ha OjaHKe opraHusauuu. B
OTBETE WM3J1araeTcsi MpUYMHA, MO0 KOTOPOH HE IMPEACTaBIIAECTCS BO3MOXHBIM BbIJATh
ucTpeOyeMbld TOKyMEHT MM crpaBky. [Ipy HeoOXOAMMOCTH, OTBET 3aBepsieTcs
MeYaTbio OPraHU3aLuH.

69. 3amnpocbl, He OTHOCSIIMECSs K COCTaBY XpaHALUMXCS B OpraHu3aluu
apXUBHBIX JOKYMEHTOB (HenpoduibHbie 3ampochl), B TE€YEHHE 5 JHEH cOo JHS UX
pErucTpalMy HANpaBifIOTCS 110 NPUHAMJIEKHOCTH B TIOCYJapCTBEHHBIE OpraHBbl,
OpraHbl MECTHOI'O CaMOYIPaBJIeHHUs, MyHULIUIIAIbHBIE apPXHUBbI, B HHbIE OpPraHU3alHux
CBep10BCKO# 001aCTH, /1€ MOTYT XpaHUThCSI HEOOXOAMMBIE JOKYMEHTBI.

70. ApXMBHBIE CIIPaBKH, apXHBHBIE BBIIUCKH ¥ apXUBHBIE KOMTHH O(QOPMIISIOTCS
Ha rocyziapcTBeHHOM si3bike Poccuiickoi @enepanui.

71. ApxuBHas cCIpaBKa, apXWBHas BBINMCKAa ¥ apXHBHas KOMHS B Cliydae
JTMYHOro OOpallleHHus rpakAaHUWHA MM €ro JIOBEPEHHOIO JIMLA BBHIIAIOTCS €My I10]
pacnucKy MpH MpeAbsSBICHUU MAcropTa WK HHOrO YAOCTOBEPSIOIIEro JOKYMEHTa,
JNOBEPEHHOMY JIMLly - HpPH MPEeabsSBICHUH JOBEPEHHOCTH, O(QOPMIEHHOH B
ycTaHOBNeHHOM mnopsjake. [lomydarens apXuBHOM CIIpaBKM M apXMBHOM BBINHUCKH
PacnuChIBaETCS HA UX KOMHUAX MJIM Ha 000poTe CONMPOBOAMTEIBHOIO NMUCHMa K HHUM,
yKa3blBast 1aTy UX MOIYUYEHHUSs.

72. PesynbraTroM aJAMHHHMCTPATHBHOM I[pOLEAYpPbl SBISETCS HampaBleHHe
oTBeTa MoOJib30BaTeno. PaccmoTpeHue  3ampoca  MOJIb30BaTeNd  CYMTAETCH
3aKOHYEHHBIM, €CJId JaH OTBeT [0 CYILIeCTBY 3anpoca, 10 HEMY IPHHATEI
HeoOXOMHUMBIE Mephbl, aBTOp 3ampoca NPOHH(GOPMHPOBAH O  Ppe3yJbTaTax
paccMOTpPEHHS.

73. CBezieHHs1 O BBITIOJTHEHWH aJMHHUCTPATHBHOH IpoLexypsl (pUKcUpyercs B
cucTeMe JOKYMEHTO000pOTa U IeI0NPOU3BOACTBA Y IIPABIICHU.
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Paznen IV. Ilopsiaok u popmbl KOHTPOJIS 32 COBeplIeHHeM el cTBHI 1
NPHHATHEM pelleHHH

74. Tlopsinok u (opMBI KOHTpOJIA 3a COBEpILUICHUEM JEHCTBUHA H NPUHATHEM
pemieHui 10  pacCMOTPeHMI0 ofpalneHWd  (3ampocoB)  ToOJib30BaTelled B
rocy/lapCTBEHHOM apxuBe omnpejeneHsl PeriameHToM VYrnpaBieHUs apXHBaMH
CaepmioBckoii obacTH.

75. Texymuii KOHTpOJIb 3a COOJIIOJIEHHEM TMOC/IEeIOBAaTEIBHOCTH JCHCTBHH,
ONpEeNeNIeHHBIX  aIMHHMCTPAaTUBHBIMH  TpoLeJypaMHd [0  MPEJOCTaBICHHIO
roCy/IapCTBEHHOH YCIYTH U MPHHATHEM PELICHHH, OCYIECTBISIETCS J0IKHOCTHBIMH
JIMIIAMH IOCYIapCTBEHHOIO apXHBa, OTBETCTBEHHBIMH 33 OpraHu3aluio paboTsl 1o ee
MpelOCTABJICHHUIO.

76. Texkymmii KOHTPOJb OCYIIECTBISETCS IIyTEM IPOBEJCHUS JODKHOCTHBIM
JMIIOM, OTBETCTBEHHbIM 3a OpraHu3anMi paboTbl MO0  MpeACTaBICHHIO
roCyJapCTBEHHOM YCIYrd, IPOBEpPOK COOMIOJEHUS U HCTIOJHEHUs pabOTHUKAMHU
N0JIOKEHUH HacToswero PernamenTa.

77. Ynpasinenue apxuBaMu CBepIoBCKON 00J1acTH  OCYIIECTBISIET KOHTPOJb
3a NIpeIOCTaBJIEHUEM IOCYy/1IapCTBEHHOM YCIIYTH rOCyAapCTBEHHBIMH apXHUBaMH.

78. KOHTpOJIb 3a MOJIHOTON M KaueCTBOM MCIIOJIHEHHUs TOCYIapCTBEHHON yCIIyTH
BKJIIOYAeT B cesl MpoBeieHHe TPOBEPOK, BHISBIEHHE H YCTPaHEHHE HAPYILIEHUH MpaB
0JIb30BaTENIEH, PACCMOTPEHHE, NPUHATHE PEeLIeHUH M IIOATOTOBKY OTBETOB Ha
oOpalleHusl T0Jb30BaTeNe, CcoJepXKaluX JKanoObl Ha peleHHs, AeHCTBHA
(6e3nelicTBUE) NOKHOCTHBIX JIML TOCYAAPCTBEHHOTO apXMBa.

79. I'lo pe3ynbratam MpOBEAECHHBIX MIPOBEPOK, B Clly4ae BhIABJICHHUS HapyIICHUH
[paB I0Jb30BaTe/ied, K BHUHOBHBIM JIMLAM OCYIIECTBJISETCS NPUMEHEHHEe Mep
OTBETCTBEHHOCTH B I[IOPSIJIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit
DenepanuH.

80. IlposBepkum Moryt OBITH IUIAHOBBIMH (OCYLIECTBJSTBCS Ha OCHOBaHWH
rofoBBIX IUIaHOB paboThl YmpasneHus apxuBamu CBepanoBckod obnactd) H
BHEILJIAHOBBIMM, B TOM YHCJIE, 10 KOHKPETHOMY O0OpaLlIeHHIO 1101630BaTelIs.

81. Jlnsg mpoBepKU MOJHOTHI U Ka4eCTBA MCIIOJIHEHHUS rOCYAapCTBEHHOM yClIyru
¢dopMupyeTcsi KOMHCCHS, B COCTAaB KOTOPOM BKJIIOYAIOTCH TOCYJapCTBEHHBIE
rpakJiaHCKHe CllyKaliue YnpasieHus apxuBamu CBepanoBCcKoi 001acTy.

82. PesynbTaThl JeATENBHOCTH KOMHMCCHM OQOpPMIISIFOTCS B BHJIE akTa, B
KOTOPOM OTMEYalOTCs BBISABICHHBIE HEOCTATKH M MPEIIOKEHHS 10 UX YCTPAHEHHUIO.

Paznen V. locyneGuniii (BHecyaeOHbIH) MOPSAOK 007Ka/10BaHHS PelleHHH H
AeiicTBUi (Oe3elcTBHS) rocyJapcTBEHHOTO apXHBA, NPEA0CTABSIONIEro
rocy1apcTBEHHYIO YCJYTY, a2 TAK/Ke ero 10JKHOCTHBIX JIHI

83. 3auHTepecoBaHHbIE JIMLA BIpaBe 00)KajoBaTh pelleHHs, IPUHATHIE B XOze
NpefoCTaBIeHUs rocy1apCTBEHHON YCIIyTH, JeHCTBHUS (GezneiicTBuE)
rocyZlapCTBEHHBIX apXMBOB, a TakKe HMX JO/KHOCTHBIX JIMI[ B J0CyleOHOM
(BHecyieOHOM) MopsiaKe.
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IIpeamer pocyaebHoro (BHecy1e6HOr0) 00ka/I0BAHUS

84. Ilpenmerom nmocynebHoro (BHecyneOHOro) o00XaTOBaHUS —SBIISIOTCS
NPHHATBIE  pelleHus W JedctBust  (Oe3gelicTBHE) — JOJIKHOCTHBIX  JIMII
rocyZ1lapCTBEHHOIO apXuBa.

85. 3asBurens, noaBIIKi xanoly, HECET OTBETCTBEHHOCTh B COOTBETCTBHMHU C
3aKOHOIATENbCTBOM 3a JIOCTOBEPHOCTh CBEICHUI, COJAEPKAILMXCS B MPeICTaBIeHHOM
xKanobe.

OcHoBanus 1/ Ha4YaJ1a Npoueaypbl AocyaedoHoro (BHecyaedHOro)
00’KaJIOBAHHUA

86. JKanoba nopaercst B YnipaBnenue apxuBaMu CBepUIOBCKOI 001acTH, MO0
B TOCy/JapCTBEHHBIE apXMBhl 3asgBUTeNeM JMOO €ero  yINmoJTHOMOYEHHBIM
IIpeJCTaBUTENIEM B IIMCBMEHHOM (opMe, B TOM YHCIIE [PU JIMYHOM IPUEME 3asBUTEJIS
nu6o ero ynoHOMOYEHHOTO MPEICTABUTES, HIIA B 3JIEKTPOHHOM BHIE.

87. B cinyyae nmojpayu kajnoObl MPU JTUYHOM IpPUEME 3asiBUTENb TNPEACTaBISET
JNOKYMEHT, YAOCTOBEPSIOLIMNA €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuu.

88. B ciyuwae ecam xanoba nojaercss 4Yepe3 IPEACTABUTENS 3asBUTEI,
[IPEJICTABIACTCS JOKYMEHT, IMOATBEP)KAAIOUIMN TMOJHOMOYMSI HA OCYLIECTBIICHHE
JEHCTBHM OT HMMEHM 3asBUTeNsd. B KadecTBe [JOKyMEHTa, ITOATBEPIKIAIOLIEro
IIOJJHOMOYHs HA OCYIUECTBJIEHHE [EHCTBHUH OT HMMEHU 3asiBUTENsl, MOXeT ObITh
IpeJcTaBleHa:

1) odopmneHHas B COOTBETCTBHM C 3aKOHOJATEILCTBOM PoccHitckoit
®enepanyiv JOBEPEHHOCTH (VIS PU3UIECKHX JIMIL);

2) odopmiaeHHass B COOTBETCTBHM C 3aKOHOJAATeIbCTBOM Poccuiickoi
Desepalli¥  IOBEPEHHOCTh, 3aBEpEHHasi I1€4aThlO 3asBUTENSI M IOJANUCAHHAS
PYKOBOJHUTEIEM 3asBUTEJ] WM YIOJIHOMOYEHHBIM 3THM PYKOBOJUTEIEM JIMLIOM
(mnst FOpUIMYECKUX JTULY);

3) Komus peleHUss O Ha3HayeHWH WM 00 u3bpanum 1ubO mpukasza o
Ha3HAuYeHHH (U3MYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM TaKoe
¢usuueckoe sMno oOnazaer npaBoM JEHCTBOBATH OT HMMEHM 3asBUTeNs 0Oe3
JOBEPEHHOCTH (U151 FOPUNIECKOTO JIULIA).

89. Ilpuem xanob B nucbMEeHHON GopMe OCYIIECTBISETCS MOCYAapCTBEHHBIMU
apXMBaMM, I[PEIOCTaBIAIOIIMMH  IOCYyJapCTBEHHBbIE  YCIyI'H, II0  MECTy
NpeIOCTaBIICHUsT TOCY/apCTBEHHOM ycinyru. Bpems mnpuema xamo0 JOMKHO
COBIAJATh CO BPEMEHEM IIPEOCTaBIIEHUs FOCYAAPCTBEHHBIX YCIIYT.

JKanoba B nuceMeHHOM (hopMe MOXKeT ObITh TAaK)XKe HallpaBlieHa I10 10YTe.

90. B onekTpoHHOM BHAe kajoba MOXeT OBITH TMOJaHa 3asBHUTE]IEM
MOCPEACTBOM  HMH(OPMALMOHHO-TENEKOMMYHUKALlMOHHON  ceth  MHTepHer,
ohunmansHoro caiira Ynpapnenus apxuBamu CBepuloBCKOM obnactu b0
rOCyZlapCTBEHHOI0 apxvBa B HWH(POPMALMOHHO-TEIEKOMMYHUKALMOHHON CETH
Wureprer, EnuHoro mnoprana rocyapCTBEHHBIX M MYHULMIAIBHBIX YCIyr JHO0
[loprana rocyapcTBEHHBIX M MYHHLMNANbHBIX ycnyr (dyHkimii) CepanoBckoi
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obnactu. [lpu momaue xanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHl, yKa3aHHbIE B
nyHkte 88 Persamenra, Moryt ObiTh npejacTaBieHbl B (OpME 3NIEKTPOHHBIX
JNOKYMEHTOB, IOJMNUCAHHBIX 3JIEKTPOHHOHN MOANMCHIO, BHJ KOTOPOH NpeayCMOTpeH
3akoHozaresibcTBOM  Poccumiickoit  ®epepaumu, 1npd 3TOM  JJOKYMEHT,
yIOCTOBEPSIOLIMHA JTHYHOCTD 3asBUTENIS, HE TpeOyeTcs.

91. JKanoba Ha peweHus, aeictBus (Oe3gedcTBHE) JOIKHOCTHBIX JIHILI
rocyZapCTBEHHOINO apXuBa IOJAeTCs B TIOCYJapCTBEHHBIH apxXuB 110 ajpecam,
ykazanHeiM B Ilpunoxenuun Ne 1 x macroswmemy Periamenty, u azapecyercs
JMPEKTOPY rocyAapCTBEHHOTO apXHBa.

92. JKanoba wHa  pewenus, geicrBus  (Oe3nedcTBHSA)  aupeKTOpa
rocy/lapCTBEHHOI0 apxuBa IMoJaercs B YrpasieHue apxuBamu CBepaIOBCKOM
o01acTH M ajpecyeTcs Ha4yaJbHUKY YrpasieHus apxuBamu CBepsOBCKOH obnacTtu
no aapecy: 620004, r. Exarepunbypr, ya. Mansimesa, a.101, 5 stax, ka6.533.

DnexTpOHHBIH aipec YnpasieHus apxuBamu: uprarc@uralarchives.ru;

Caiit Ynpasnenuss apxuamu: http://uprarchives.midural.ru/; Tenedonsi: (343)
374-07-35, 375-82-84.

93. Xanoba nHa pemenus, nedcTBusa (Oe3zeiicTBue) YmpaBlieHHs apXHBaMH
CaepuioBckoil 00acTH MM HavajlbHMKa YripaBiieHus: apxuBaMu (CBepasOBCKOM
obnactm Hanpasnsercs B IlpaBurensctBo CBepayioBckoi o6nacTd Ha uMs
3amectutens [Ipencenarens [IpaBurensctBa CBepuioBCcKoi 00/1acTH, KYypUPYIOLIETO
BOIIPOCH! B chepe apXUBHOIO Jena mo ajpecy: r. ExarepunOypr, mi. Oktabpsckas, 1.

94. OcHoBanueMm JuUIs Havaja Mpoueaypbl AocyaedHoro (BHecyaeOHOro)
obxaioBaHHsl SABJISETCS MOCTyIUIeHHe B YrpaBieHue apxuBamu (CBepuloBCKOM
o61acTH, rocy1apCTBEHHbIE apXMBBI XKajlo0bl Ha peleHue, aeicreue (besneicTaue)
JIOJDKHOCTHBIX JIML] TOCYIapCTBEHHOIO apXHUBa.

95. Xanoba, moctynuBIIas B MUCbMEHHOW (opme B YTpaBieHHe apXHBaMU
CeepanoBckoil  00acTH, roCyJapCTBEHHbIE AapXHBbl, MOMJIEKHUT 00s3aTeNbHOM
perucTpalMy B JKypHaie ydvera jxano0 Ha pemieHus MU jeictBusi (OesneicTBue)
rOCyZIapCTBEHHOI0  apxXuBa, JODKHOCTHBIX JIMII TOCYJAapCTBEHHOIO apXuBa,
NpeoCTABISAIONIMX IOCYJapCTBEHHBIE YCIYI'H, He IMO3/Hee ciejayrollero pabouero
JTHSI CO JTHS €€ MOCTYIUIEHHS C IPUCBOEHHEM €l PerucTpalMOHHOIO HOMepa.

96. B ciayyae nopauu xanoObl (MpeTeH3UH) CHELHAIUCT rOCYAapCTBEHHOIO
apxWBa WM YnpapieHus apxuBaMH CBeploBckod 001acTH, OTBETCTBEHHBIH 3a
MpUEM M PEruCTpPalMIoO JOKYMEHTOB, NPHU MOJyYeHUH KanoObl (MPEeTeH3Hu) aenaeT
OTMETKY BXOJMILEro HOMepa Ha BTOPOM JK3eMIUIspe JOKyMeHTa, coobiaer
KOOPJAMHATHI JIOJDKHOCTHOro juua (pamunus, uMs, OTYECTBO, HOMEpP CIyKeOHOro
TenedoHa), KOTOPBIH COOOIIUT 3asBUTEINIO AaTy NPUHATHS PEeLeHHs O PpaCCMOTPEHHH
XaJo0bl (MpeTeH3un).

97. 3asBuTens B xkanobe B 00s3aTEILHOM MOPAJKE yKa3bIBaeT:

1) HauMeHOBaHME  TrOCYAAapCTBEHHOIO  apXWBa,  MPEeIOCTAaBISAIOLIETO
rocy/IapCTBEHHYIO YCIYTY, JAODKHOCTh WJIM (paMHIIHIO MU MHMLMAIB! JODKHOCTHOTO
JIMLa TOCYJapCTBEHHOIO apXHBa, IPeJOCTaBISIOIIEr0 IOCYAapCTBEHHYIO YCIYTY,
pelieHus u AeicTBus (6e3elcTBHE) KOTOPHIX 00XKATYIOTCS;

2) cBoM (amMWIMIO, MMS, OTYECTBO (MOC/EJHEee - MPU HAJIWYMM) CBEJICHHS O
MeCTe JKUTEJIbCTBA 3asBUTENs - (QU3MUECKOro JiHia JIubo HauMeHOBaHHe, CBEIEHHs O
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MECTE€ HaXOXJEHMs 3asBUTENS - IOPUAWYECKOro nula, a Takke Homep (Homepa)
KOHTAaKTHOro TejedoHa, ajapec (agpeca) 3JI€KTPOHHOH IMOYTHl (IIPU HAIWYHH) M
MIOYTOBBIN aJIpeC, 110 KOTOPBIM JOJDKEH ObITh HAlpaBJieH OTBET 3asBUTEIIO;

3) cBeneHuss 00 oOKanyeMbIX pelIeHHSX M JAelcTBHUAX (Oe3neicTBHH)
rocyaapCcTBEHHOIO apXuBa, JI0JDKHOCTHOIO JMLA rocy1apCTBEHHOIO apXMBa;

4) 10BOJBI, HA OCHOBAaHHMM KOTOPBIX 3asBUTE/Ib HE COIVIACEH C pEIIeHUEM U
nericteuem (OeszeficTBMEM) TroCylapCTBEHHOIO apXWBa, JOJDKHOCTHOTO JIMLA
rocy/IapCTBEHHOI'O apXHBa;

5) TMYHYIO MOATIMCH U JIaTYy.

98. B cinyyae HeoOXOOMMOCTH B MOATBEP)KACHUE CBOUX IOBOIOB 3asBHTENb
MpUIaraeT K xanobe JOKyMEHThl U MaTepralibl TMOO UX KOITHH.

99. 3auHTepecoBaHHOE JIMIIO MMEeT INpaBO Ha MOJyYeHHe HHGOpPMALHU H
JOKyMEHTOB, HEOOXOAMMBIX JIsi OOOCHOBaHMS W PacCMOTPEHHs KajoObl, MNpH
YCIIOBHH, 4YTO 3TO HE 3aTparuBaeT IpaBa, cBOOOABI U 3aKOHHBIE WHTEPECHI APYrux
JMII ¥ 4YTO YKa3aHHBIE JOKYMEHTBhl HE€ COJAep)KaT CBEACHHUs, COCTaBJIAIOLINE
rOCyZapCTBEHHYIO MJIH HUHYIO OXpaHsieMyl (eepalbHbIM 3aKOHOAATEIbCTBOM
TauHy.

100. Vmpasnenuwe apxuBamu CBepanoBckod o001acTH, rocyJapcTBEHHbIE
apXuBbl BIIpaBe OCTAaBHUTH kano0y 6e3 oTBeTa B CAEAYIOLIUX ClIydasX:

1) TexcT mMUCBMEHHOH kanobbl He Moj/iaeTcsi MPOYTEHHUIO, O YeM cooldIaercs
3asBUTEJIIO, €CITH ero (JaMuIIMs ¥ MMOYTOBBIN apec MOJAITCS MPOYTEHHUIO;

2) xkanoba CoAepXKUT HelleH3ypHbIe MO0 OCKOPOUTENbHBIE BEIPAXEHHUS, YTPO3BI
YKM3HH, 3/I0POBbIO U UMYILECTBY JO/DKHOCTHOIO JIMIIA, @ TAKIKE YJICHOB €ro ceMbu. B
3TOM Cllydae 3assBUTENI0 MOXET COODOIAThCA O HEAOMYCTUMOCTH 3/10yNOTpebiieHus
NpaBoOM;

3) B xanobe He ykazaHbl (haMUIUS 3asBUTENS, MOYTOBBIM MM 3JIEKTPOHHBIA
ajipec, 1o KOTOPOMY J0JDKEH ObITh Hamnpas/eH OTBeT.

101. VYnpasnenue apxuBamu CepanoBckoi obnacTv, rocyaapcTBEHHbIE
apXuBbl OTKa3bIBAIOT B y/I0BJIETBOPEHUH kal00bl B CIEAYIOLIMX CIIy4asaX:

1) Hanuuue BCTYNHBILErO B 3aKOHHYIO CHJIy pelleHHusi cyda, apOMTpakHOro
cyJia 1o xajobe 0 TOM e IpeAMETe U 110 TeM e OCHOBAHUSIM;

2) nojava >XajoOBbl JIMIOM, ITOJHOMOYMS KOTOPOrO HE TNOJATBEPKIEHBI B
NopsAKe, yCTaHOBJIEHHOM 3aKoHoAaTebcTBOM Poccuiickoi Menepanuu;

3) HajmMuyue pemeHus no jxanobe, MPUHATOrO paHee B COOTBETCTBHH C
TpebOBaHUAMH HacTOALIEro PernamMenTa B OTHOLIEHUH TOIO XK€ 3asiBUTEJIS U 110 TOMY
e MpeIMETY KaJloOBbI.

Cpokn pacemorpenns kano0bl (MpeTeH3nu)

102. Cpok paccMOTpeHHMs NMHCBMEHHOH anoObl He ODKeH NpeBbIaTh
NATHaAUATH paboyux JHEH CO [HA ee perucTpalyy, a B ciaydyae o0xKanoBaHUs OTKasa
rocyZapCTBEHHOIO apXyBa B IpUeMe JOKYMEHTOB Yy 3asBUTEJIsl JIMOO B MCIpaBIeHUH
JOIYILEHHBIX ONEYaTOK M OMMOOK WM B ciy4yae o00)KaJOBaHUS HapyLICHHs
YCTaHOBJICHHOIO CpOKa TaKHX MCIpPaBlIEHUH - B TEUEHHUE MATH pabouuX JHEH cO JHA
€€ perucTpalyH.
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PesyabTaT focyaednoro (BHecy1e0HOro) 00:xajioBaHus

103. Ilo pe3ynbrataM paccMOTpeHHsl JKanoObl TPHHUMAETCS OJHO W3
CIIeIyIOIIMX PELICHUH:

1) 06 ynoBneTBOpeHHH XaioObl, B TOM 4YHciie B ()OPME OTMEHBI NPHHATOIO
pelieHts, HCIPaBJIEHUs JONYIIEHHBIX IOCYJAapCTBEHHBIMH apXWBaMH OIEYaTOK W
omMOOK B BBIJAHHBIX B pe3yJibTaTe MPEAOCTABIECHUSA TI'OCYJApPCTBEHHOW YCIIyTH
JIOKYMEHTaX, BO3Bpara 3asBUTEIIO JIEHEXHBIX CPEJICTB, B3UMaHHE KOTOPBIX He
IpeJlyCMOTPEHO HOPMAaTHUBHBIMH NpaBoBbIMM aktamu Poccuiickoii ®enepauuu u
Caep/auioBckoii o6actu, a Takke B MHBIX Gopmax;

2) o6 oTKa3e B y10OBIETBOPEHHH JKAIOObI.

VYka3zaHHOe pelleHHe NpUHUMaeTcs B opMe aKTa pacCMaTpUBaBILEro Kanody
rocy/JapCTBEHHOI0 apXuBa WK YnpapieHus apxuBaMu CBeptoBCKoi obnacTy.

104. Tlpu ynoBneTBOpeHWH JXajloOBI YIIOJHOMOYEHHBIM Ha €€ pacCMOTpEeHHe
opraH [pPUHHUMAET HCYEPNBIBAIOLIME MeEphl [0 YCTPAHEHHWIO BBISBICHHBIX
HapylIeHHi, B TOM YHCJIe II0 BblJauye 3asgBHTENIO0 pe3yJbTaTa roCyAapCTBEHHOM
yCIyrd, He nosfHee 5 pabouux JHEH CO JHS NPHUHATUS pELICHHs, €CId MHOe He
YCTaHOBJIEHO 3aKOHOAATEILCTBOM Poccuiickon Penepaiu.

105. OtBet mo pe3ynbraTaM pacCMOTPEHHMS Kalo0bl HANpaBIACTCS 3asBUTEIIO
HE MO3/IHee JIHA, CAeAYIOLEero 3a JHEM IPUHATUS peLIeHHs, B TUCbMEHHON Gopme H
NOAIKMCHIBAETCS YIIOJTHOMOYEHHBIM Ha PaCCMOTPEHHE KaJ100b! JOIKHOCTHBIM JIMIIOM
rocy/JapCTBEHHOI'O apXMBa UM YTipaBjieHus: apxuBaMu CBepIoBCKOH 001acTH.

106. B oTBeTe no pesynbraTaM pacCMOTPEHUS JKalo0bl yKa3bIBalOTCS:

1) HauMeHOBaHME  TOCYJAapCTBEHHOIO  apxuBa,  IPEJOCTABJISAIOIIErO
rOCYapCTBEHHYIO YCIyry WidM YnpasieHus apxuBamMu (CBepanoBckod oOnacT,
paccMOTpeBIIero xanoly, A0DKHOCTE, (haMUIKs, UMsI, OTYECTBO (ITPU HAJUYMH) €TO0
JOJDKHOCTHOTO JIMLIA, IPHHSBLIEr0 pelleHue 110 xajiobe;

2) HOMep, JaTa, MEeCTO NPUHSATHUS peLlIeHHs, BKJII0Yas CBeJIEHHA O JOJDKHOCTHOM
JMIe, pelieHne iIK AeicTBus (Oe3eiicTBre) KOTOpOro 00kamyroTces;

3) dpamunus, UMs1, 0OTYECTBO (NPU HAJTMYUH) WK HAUMEHOBaHHUE 3asBUTEJIS;

4) ocHOBaHHS Ui IPHHATHS PELIEHHUS IO XKanobe;

5) npuHATOE MO *Kanobe pelieHue;

6) B ciydae, ecnu xajnoba npusHaHa OOOCHOBAHHOMW, - CPOKM YCTpaHEHUSs
BBISIBJICHHBIX HAapylIeHWH, B TOM YHCIE€ CPOK I[IpeJIOCTaBJIeHUsl pe3yjbTaTa
roCy/IapCTBEHHOM YCIIyTH;

7) cBeneHus O nopsijike 00XKaloBaHUs MIPUHATOTO M0 XKajlobe pelIeHus.

107. Tlo xenmaHHIO 3asiBUTENIs OTBET IO Pe3yJIbTaTaM PacCMOTPEHHH KaloObI
MOXeT ObITh HallpaBlieH He MO3/Hee [JH, CIeAYIOIIEro 3a AHEM MPUHATHS pelIeHus,
B (opMe 3JIEKTPOHHOIO JOKYMEHTa, [OAMMCAHHOIO 93JIEKTPOHHOM IOANHUCHIO
YIIOJTHOMOYEHHOI'0O Ha pacCMOTpeHHe Xano0bl JODKHOCTHOIO LA YIpaBieHHs
apxuBamMu CBep/UIOBCKOH 00JacTH WM TOCyAapCTBEHHOIO apxXHBa, BHJ KOTOPOH
yCTaHOBIIEH 3aKOHO1aTenbcTBOM Poccuiickoit denepauuu.

B ciydae ycraHOBIEHHS B XOJ€ WM 10 pe3yJibTaTaM PacCMOTPEHHs KanoObl
NPU3HAKOB COCTaBa aJIMMHUCTPATUBHOIO MPaBOHAPYLIEHUs] WM NPU3HAKOB COCTaBa
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NpecTyIjieHuss AOJDKHOCTHOE JIMLO TIoCylapCTBEHHOI'O apxXxuBa HIIH yrlpaBJIEHHH
apxuBaMH CBGpJIU'lOBCKOﬁ oﬁnacrn, YINOJHOMOYEHHOE€ Ha pacCMOTPEHHE ma.noﬁ,
HE3aMENJIMTCIIBHO HarpasJIAa€T COOTBETCTBYIOIIIHUE MaTE€pHuaJibl B OprasHbl

MPOKYpaTyphbl.
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IIpunoxenue Ne 1
K AZIMUHUCTPAaTHBHOMY pEraMeHTy

HUudopmanus 0 mecTe HAXOKAEHHSI, NOYTOBBIX H 3JIEKTPOHHBIX aJpecax,
KOHTAKTHBIX TejlehOHaX rocyaapcTBeHHbIX apxuBoB CBepa10BcKoii 001acTn

1) TocymapcTBeHHoe  Kka3zeHHOe  yupexzaeHwe  CBepuUlOBCKOM  obiacTu
«["ocynapcTBenHslii apxuB CBepaIoBCKO# 00acT»

620014, r. ExarepunOypr, yn. Baitaepa,17, ten./¢. (343) 376-31-03, 376-31-05
e-mail: v17@gaso-ural.ru

caiit: http://gaso-ural.ru/

2) T'ocynapctBeHHOe KaszeHHOe ydpexaeHue CBepioBckoit obmactu «llenTp
JOKyMEHTallMH OOLIECTBEHHBIX opranu3anuii CBepioBCKOH 001acTi»

620075, r. ExatepunOypr, yi. [lymkuna, 22, Ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) TocynapctBeHHOe  KazeHHOe  yupexxaeHHe  CBepanioBCKod  obiacth
«["ocynapcTBEHHBIN apXUB aIMUHUCTPATHBHBIX OpraHoB CBepAIOBCKOW 001acTy
620075, r. ExarepunOypr, npocn. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

cait: http://gaaoso.ru/

4) TocynapcTBeHHOe  Ka3zeHHOe  yupexxaeHne  CBepanoBCKoi — obGmactu
«["ocynapcTBeHHbI apXWB JOKYMEHTOB IO JIMYHOMY cocTaBy CBepuioBCKOM
obsacTu»

620017, r. Exarepun®ypr, yn. Aptunckas, 4, 6nok 1, ren./d. (343) 216-96-12, 270-
88-22

e-mail: Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5) TocynapcTBeHHOoe  KaseHHOe  yupexnaeHue  CBep/uloBCKoi  obGiacTu
«I["ocynapcTeenHbIi apxuB CepanoBckoi obnactu B ropoae Mpourey

623850, r. Upburt, yn. Kambiuwosckas, 16, ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

cait: http://rocapxuB-up6ur.pd/

6) TocymapcTtBeHHOe  KaszeHHoe  ydpexaeHue  CBepanoBckoid — obnactu
«I"ocynapcTBeHHbIH apxuB CBeputoBckoii obnactu B ropoae KpacHoydumckey
623300, r. Kpacnoydumck, yiu. [Tponerapckas, 84, ren./¢. (34394) 7-59-10, 5-17-40
e-mail:gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) TocymapcTBeHHOe  KaszeHHOe  yupexzaeHue  CepanoBckod — obmactu
«[CocynapcTBeHHBIH apXWB HAYYHO-TEXHHYECKOW M CHEUUalbHOW IOKYMEHTAIHH
CaepanoBckoit obmactu»

623418, r. Kamenck-Y pansckuii, yn. Kapna Mapkca, 39, ren. (3439) 34-15-33
e-mail: gusogantsdso@mail.ru

cauT: http://gantsdso.ru
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[Ipunoxenue Ne 2
K AIMMHUCTPAaTUBHOMY pErjiaMeHTy

Baok-cxembl noC/1€10BaTEILHOCTH A€HCTBHH MO NPeA0CTABICHHIO
rocyAapcTBeHHOH YCJYIH N0 OpraHu3andi HHPOpPMaHOHHOro obecneyeHus
rpa;/JaH, OpraHoB rocy1apcTBeHHOM BJIACTH, MECTHOI0 CaMOyINpaBJIeHHsl,
OpPraHu3auMi H 001ecTBeHHbIX 00beJHHEHHH HA OCHOBE J0OKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®eiepauuu u APYrux apXuBHbIX JOKYMEHTOB

YenogHele 0Bo3Have HUA

| i e =
{ } Hauano uamM SaepepweHMe SIMMHMCTPATHMBHOM OPOLEIVDH
Bomy g m g i o <5 = 2
Onepaumd, OEeHCTBME, MEpPONpPHUMATHE
r /A .
< > Curyauua eubopa, MOPMHATHE peleHMd

| \'/ |
/
I BHewHMiI DOKYMeHT (nepemaua NOKYMEHTA)

v/

i MexcTpaHMUHad CCHIRAa, Nepexol K cASeOVIel cTpaHuue

Bnor-cxeMu
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baok-cxema 1 nocsie10BaTe/IbHOCTH AeHCTBHIA 10 NPEOCTABIEHHIO
rocy1apCcTBEHHOH YCJYIH N0 Opranu3auui HHPOPMALHOHHOr0 obecneyeHns
rpa;/iaH, OPraHoB rocy1apcTBeHHON BJIACTH, MECTHOIO caMOYyNpaBJIeHHs,
OpraHu3anui H o0mecTBeHHbIX 00beIHHEHHH HA OCHOBE IOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii ®exepanun U APYrHX apXHBHBIX JOKYMEHTOB

3anpoc nosb3osarens (*)

Peruc‘rpauuﬂ 3anmpoca rnoJib30BaTe/id

.

PaccmoTpeHnue 3anpoca pykOBOACTBOM roCyAapCTBEHHOIO
apxuBa

v

[lepenaua 3anpoca Ha ucnonHeHue B NpopunbHOE
CTPYKTYpPHOE noapasaeneHue

HET JA
AHanu3 TeMaTHKH 3anpoca. [punaTue peenus o

BO3MOKHOCTH HCTNIOJTHEHHA 3aMpoca

4

VBeaomileHHE MoIbL30BaTeNs O Hanpasnenue 3anpoca (0B) Ha UCMOJIHEHHUE TIO
.|  HEeoOXO0AWMOCTH yTOYHEHHUS TEMATHKH NPHHALIEKHOCTH B OPraHbl ¥ OpraHH3aluu
MpEeI0CTABIEHUH AOMOIHUTEIbHbIX JU1st TOCTIEAYIOLIEro OTBETa M0J1b30BATENIO

CBeJIeHHH 1Sl HCTIONTHEHUS 3anpoca

YBegomietune nons3oparens o6 oTkase B A 4
| nonyuenun unpopmaunn orpaHUtEHHOrO VBenoMieHue nosb308atels O HanpasieHHu
JIOCTYNa NPH OTCYTCTBHH Y HEro COOTBETCTBYIOLLErO (MX) 3arnpoca (0B) Ha
COOTBETCTBYIOLLErO MpaBa U pasbACHEHHE HCNOTHEHHE MO NPHHA/VICKHOCTH
eMy AanbHeHLuX neficTBHit i
R SR "

IlpenocraBneHue rocy1apcTBeHHOH yCIIyru
Yeenomiaenue 00 OTCYTCTBHH
3aBepLIEHO

3anpaiuusaeMoi HHGOpMaUHH B SRR SR S R R e S e

rocyapcTBEHHbIX apXHBAX H
PEKOMEHIALIHH TIO €€ JalbHEHILEMY MOHCKY

[penocrasienne rocy1apeTBEHHOM ycayrn |
3aBEpIIEHO d
I

(*) — Kpome opranoB rocyaapctseHHOM Binacti Ceepanosckoit obnactu




YTBEPXJIEH

NPpHKa3oM anaBﬂeHHﬂ apxXuBaMH
CsepauioBckoii obsactu

oT Of. 04 .20\ No st -0\ - %% /100

«O6 YTBEPKIACHUH
aJIMHHHUCTPATHUBHBIX periamMeHToB
npefoCTaBIeHUs rocy1apCTBEHHBIX

yCIYr TrOCyAapCTBEHHBIMH apXHBaMH
CaepitoBckoii obnactu»

AAMHHHCTPATHBHbLIH perjiameHT
NpeoCTaBJIeHUs rocyJapcTBeHHbIMH apxuBamu CBepaioBekoi odsiacTh
rocyiapcTBeHHOH YCJIYIH 1o NpoBeAeHHI0 HHPOPMANHOHHBIX
H HAYYHO-NPAKTHYECKHX MepPONpPHATHH

Pasaen 1. O0mue nojioKeHus
IIpeamer peryiHpoBaHHsi perjiaMmeHTa

1. AIMUHUCTPATHMBHBIA perjamMeHT NpPeJOCTaBJIEHUs TIOCY1apCTBEHHBIMH
apxuBamu CBep/UIOBCKOW 00NaCTH roOCYAapCTBEHHOW YCIYrH MO IPOBEAEHHIO
HHOOPMALMOHHBIX M Hay4YHO-TIPAKTHYECKHX MeponpuaTHi (nanee — Pernamenr)
paspaboTaH B IeNsSX TOBBILEHUS Ka4yecTBa IPeJOCTaBIEHHs M JOCTYNHOCTH
NeHCTBUH rocynapcTBeHHbIX apxuBoB C(CBepioBckoil obnactu  (mamee —
rOCy/ZlapCTBEHHBbIE ApXHMBBI) IO TMPEAOCTABIEHHUIO TIOCYJapCTBEHHOW YCIyru, B
COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoii @enepauumu.

2. PernameHT omnpenenser CTaHZapT M IOCJIEN0BaTEJbHOCTE JEHCTBHM
(aAMHHHUCTPAaTHBHBIX [pOLEAYp) TIOCyJapCTBEHHbIX apXuBOB (CBepaOBCKOH
obnacty  (manmee — TroOCyJapCTBEHHbIE  apXMBbI) IO  IPEAOCTaBICHUIO
rocy/ZlapCTBEHHOM YCIyru, B COOTBETCTBMM C 3aKOHozareiabcTBoM Poccuiickoi
denepauum.

Kpyr 3asBureJiei

3. 3BasBuTensaMH  ABISIOTCS  (QU3MYECKME M IOpHAMYECKHE  JIMLa,
ofpamnaionMecss Ha 3aKOHHBIX OCHOBAHMSX K AapXMBHBIM JIOKYMEHTaM JUIs
MONy4YeHHs M MCNOJb30BaHMs HeoOxonumoi uHbopMmauuM, B TOM 4YHCIE
HMHOCTpaHHbIE rpa)k/iaHe U Jiuia 06e3 rpax1aHcTsa

Tpebopanus K nopaaky HHPOPMHPOBAHHS O NPEAOCTABIEHHH
rocyapcTBeHHOH yCJIyrH



4. Dusnyeckue W IOPUANYECKHE JIMIA MOTYT MOJTYYHTh HHGOPMALHIO 110
BONpPOCaM IPEJOCTaBICHUs NOCYJapCTBEHHON YCIIyTH:

1o TeneoHaM rocyJapCTBEHHBIX aPXHBOB;

MyTEM HamnpaBJIeHUs MMHUCBbMEHHOro OOpalleHHs IMOYTOH HIJIM repejaaded ero
HEMOCPEACTBEHHO B roCy/1apCTBEHHbIE aPXUBBI;

IyTEM HaIpaBJICHUs TMCBMEHHOTO 0OpallleHUs 3JIEKTPOHHON MOYTOH;

IPH JIMYHOM OOpalleHNH;

Ha OQHULMANBHBIX CATaX rocyAapCTBeHHBIX apXUBOB B ceTH VIHTepHeT;

Ha [Iloprase rocyaapcTBEHHBIX W MYHHLIMNANBHBIX yciuyr ((yHKiwmin)
CBep/UI0BCKO# 00JIaCTH.

5. Hudopmanus o MecTe HaxOXJIEHHS, KOHTAKTHBIX TenedoHaX U ajapecax
rocy/1lapCTBEHHBIX apXuBOB cojepxutrcss B I[lpuwnoxenun Ne 1 k Hactosmemy
Pernamenry.

6. I'papuxu paGoThl roCynapCTBEHHBIX AapXMBOB  pa3MelleHbl Ha
odHIMaNBHBIX CaTaX rocyJapcTBEHHBIX apXuBOB coryacHo [lpunoxenuio Ne 1 k
Hactosuemy Pernamenry.

7. Ilpuwem rpaxaaH JODKHOCTHBIMM JIMLIAMH TIOCYAApCTBEHHBIX apXHBOB
OCYILECTBJISIETCSS B COOTBETCTBHHM ¢ TrpauKOM TIpHeMa, YTBep)KIEHHBIM
JUPEKTOPOM rOCYIapCTBEHHOIO apXMBa M pa3MELIeHHbIM Ha O(QUIMAIBHOM caiiTe
rocy1lapCTBEHHOI'O apXHBa.

8. Ilpum KOHCYnBTHpPOBaHHMHM TIIOJIb30BaTeNel Mo TeneoHy M Ha JIUYHOM
npHeMe JIOJDKHOCTHBIE JIMLA rOCYIapCTBEHHBIX apXMBOB AT HCYEPIBIBAIOLIYIO
HHQOPMALHIO 10 BONPOCAM OpraHU3alMd PacCMOTPEHHs 3allpOCOB, CBA3aHHBIX C
UHQOPMALIMOHHBIM O0EeCIIeYeHHEM I10J1b30BaTeeH.

9. Ilpu uabDOpPMHUPOBAHUH IO MUCHMEHHBIM OOpAlLLEHUSIM I0JIb30BaTENeH, B
TOM YHMCJI€ HAIPABJIECHHBIM 10 3JIEKTPOHHOM I104YTE, 110 MPOLEAYpe NPeaoCTaBICHUs
rocy/IJapCTBEHHOM YCIIyrM OTBET Ha OOpallleHHWe HarnpaBiseTcss IOYTOH WM IO
¢axcy B ajipec 3asBUTENS B CPOK, He npeBblmaronmii 10 qHei co qHs perucrpanuu
obpaiieHus.

10. B YnpaBneHun apxuBaMM M TIOCYZapCTBEHHBIX apXWBaX B MecTax
OXHIAHMsS W TpHeMa 3asBHUTENeH pa3MellaeTcss BU3yalbHas M TEKCTOBas
MH(pOpMaLUs O MOPAIKE MMPEIOCTABICHHs N'OCY1apCTBEHHOMN YCIIyTH.

11. Uudopmanuio no Bompocam MpeJoCTaBlIeHHs IOCy1apCTBEHHOM YCIyTH,
B TOM YHCJI€ O XOA€ NPeJ0CTaBIeHHUs IrOCyAapCTBEHHONH YCIIYTH, 3asBUTENb MOXKET
TOJIy4YUTh 10 CIIpaBOYHOMY TesieoHy B YrpasieHuu apxuBamu (343) 355-28-02.

12. Madopmanus o npeAocTaBleHHH IOCYAapCTBEHHON YCIyrd pasmeraercs
Ha HHOOPMALIMOHHBIX CTEH/AaX B rOCY/JapCTBEHHBIX apXHUBAX U JOIDKHA COAEPHKATh:

TekcT Pernamenra;

ON0K-CXeMBl, HarisAHO OTOOpaKaroIlHe MOCIeN0BaTEIbHOCTh MPOXOXKICHHS
BCEX AaJMUHUCTPATMBHBIX IIpoLeAyp NpH TMpPEAOCTABIEHUH TIOCY/1apCTBEHHOM
yeayru (IIpunoxenue Ne 2 k PernameHnry);

NepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEAOCTABIEHHUS IOCY/1apCTBEHHOM
yCIIyTH;

¢dopMbl ¥ 00pa3upl JOKYMEHTOB, HEOOXOMMMBIX I HpPeAOCTaBICHHUS
rocy/1apCTBEHHOM yCIIyTH;



UHpOpMaLUIO 0 HOMepe KabuHeTa, rie OCYLIECTBISeTCs MPHeM 3asBUTeNeH; o
GaMuIuy, MMEHH, OTYECTBE M JOJDKHOCTH CIELHANMCTOB, OCYIIECTBISIOIINX
NpeIoCTaBIEHHE rOCYITapCTBEHHON YCITYTH.

Paspen I1. Cranaapr npeaocraB/ieHHsl TOCy1apCTBEeHHOH YCJIyrH
HanmenoBanue rocy1apcTBeHHOH yCJIyry

13. T'ocymapcTBeHHas yciyra 1o NpoOBEASHHIO HH()OPMALMOHHBIX H HAayYHO-
MPAKTHYECKUX MEPOTIPHUATHIA.

HaumeHOBaHHS rOCyIapCTBEHHOIO YYpeKIAeHHS,
NpPeaoCTABJSIONIEro rocy1apcTBEHHYIO YCJIyry

14. IlpenocraBiieHHe  TOCYAapCTBEHHOW  YCIYIH [0  MPOBEIEHHUIO
HHQOPMALIMOHHBIX M  HAay4YHO-NPAKTHYECKMX MEpONpPHUATHH  ToNb30BaTeleH
OCYILIECTBJIAIOT TOCYJAapCTBEHHBIE apXHWBbl IPU HAJIMYMH Y HHX apXHBHBIX
JOKYMEHTOB, HEOOXOJUMBIX Ui TOATNOTOBKH OO30pPHBIX M TEMaTHYECKUX
9KCKYPCHH, JICKLMH, KOHCYJIbTallUli, CEMMHAPOB, KPYIJIbIX CTOJIOB, YDOKOB UCTOPUHU
0 MNaTPHOTHYECKOMY BOCIHMTAHHMIO TIpaXJaH C I[IPUBJIEYEHHEM apXUBHOIO
JNOKyMEHTa, Hay4YHbIX KOH(GEpPeHIHi, HEeH OTKPBITBIX JBEPEH.

15. Ilpu mpepocTaBieHHH rocy1apCTBEHHOH YCIyrd 3anpeniaercsa TpedoBarh
OT 3asBUTENIsl IOCYJApCTBEHHOW YCIyru AeHCTBHMH, B TOM YHCJIE COIJIACOBaHMH,
HEOOXOMUMBIX JUISl MOJy4eHHMs TIOCYJAapCTBEHHOM YCIYTM M CBS3aHHBIX C
oOpallleHHeM B MHBIE IOCYAapCTBEHHbIE OpraHbl U OpraHU3alluy, 33 UCKIIOYEHHUEM
NOMY4YEHHs] YCHYr, BKJIIOYEHHBIX B [I€peueHb YCIyr, KOTOpble SBIAKOTCS
HEOOXOJUMBIMU U 0053aTeNIbHBIMHU ISl NIPE/IOCTABICHUs IOCYAapCTBEHHBIX YCIYT,
yTBEpXKAE€HHbIH HOPMATHBHO-TNIPABOBLIM akTOM CBep/UI0BCKON 001acTy.

PesyabTaT npeaocraB/ieHHsi rOCYyAapCTBEHHOH YCJIYTH

16. PesynpTaToM npenocTaBieHHUs rOCY/1apCTBEHHOM YCIYTH SBJISIOTCS:

1) o630pHas U TeMaTH4ecKasi SKCKypCHus — Moka3 00beKTOB apXUBHOro (oHaa
HJIM JKCIIOHATOB JOKYMEHTAJIbHOM BBICTABKH IIOJl PYKOBOJCTBOM CIELHMaIMCTa
roCy/lapcTBEHHOTO apXHBa, KOTOpBIH TepejaeT BHACHUE OOBEKTa, OLEHKY H
NOHUMaHHE UCTOPUYECKOT0 COOBITHS, CBSI3aHHOTO C 3TUM 00BEKTOM;

2) nexuusi — yCTHOE IOC/e0BaTe/IbHOe M3JI0KEHHEe MaTepyrasia 1o Bonpocam
opraHu3alMu  paboThl  rOCYZapCTBEHHOIO apxuWBa M JIeJONPOHM3BO/ICTBA,
OCYILECTBJISIEMOE COTPYAHHKOM apXHBa;

3) KOHCynbTalMs — MpeAOoCTaBlieHHe YCTHOH HMH(OpMaLMM [0 BOMpPOCaMm
OpraHu3ali¥ paboThl apXuBa M JEJONPOU3BOJCTBA, MECTa XpPaHEHHsS ApXHWBHBIX
JIOKYMEHTOB M UX COCTaBa;

4) cemuHap — crnioco6 opraHuzauuu 00CyKI€HUsI BOIIPOCOB KOMILIEKTOBAHMS,
obecrieueHUsi COXPaHHOCTH, yueTa, CO3[aHusl Hay4yHO-CIPaBOYHOIO amnmnapara
apXuBa, UCIOJIb30BAHMS APXHBHBIX JOKYMEHTOB, OpraHU3ally AeJIONPOU3BOACTBA;



5) Kpyraeli cTon — o0OCyXJeHHEe ONpe[eeHHOr0 BOINpoca C LENblo
060011IeHns uaei 1 MHEHUI OTHOCUTEIBHO 00CYyXKAaeMoi poOIeMBl;

6) ypok wucropuum — ¢Qopma HCHOIB30BAaHUS APXMBHOTO JOKyMEHTa IO
NaTPUOTHYECKOMY BOCITMTAHHIO IPaXKJaH;

7) HaydHas KoH¢epeHuMs — (opMa OpraHu3allM¥ Hay4HOH NEsTe/IbHOCTH,
Ipd KOTOPOW YYacTHUKH MNPEACTABISIOT U 00CYKIarT CBOM paboThl (TEKCTHI
JOKJIaZIOB, CTaTbd IIPH 3a04YHOM Y4acTUHM IyOnukyiorcs B Buae cOOpHHUKA
MaTepHUaioB KOH(EPEHLIUH );

8) IeHb OTKpPBITHIX JBEpei — METOH MPUBJICYECHUs MOJIb30BaTE/Ie apXUBHOM
uHGOpPMALIMH, TPOBOAUMBIH C LIEIbIO 03HAKOMIJIEHHSI C OCHOBHBIMH HalpaBIeHHSIMH
JEATEeIbHOCTH apXUBa, FOCY1apCTBEHHBIMH yCIyraMu U paboTaMH, BbINIOJHAEMbIMU
roCyJapCTBEHHBIMH apXUBaMH;

9) oTka3 B IpOBEEHUN MEPONPUSTHSL.

Cpok npegocrasjieHHsi TOCYAapCTBEHHOH YCJIYIH

17. Cpoxk npenoctaBiieHUsi TOCYJapCTBEHHOMN YCIYTd He JOJDKEH IpeBbILIATh
OJHOTO0 Mecsilla ¢ MOMEHTa perucTpalMd oOpallleHuss O IpOBEJECHUHU
HH(QOPMALMOHHOIO MM HAYYHO-IPAKTUYECKOTr0 MEpOIpHUATHUS, €CJIM MHOH CPOK He
OTrOBOPEH CaMHM I10JIb30BaTENIEM.

Ilepeyenb HOpMATHBHBIX IPABOBLIX AKTOB,
pPeryJIHpyIoiux OTHOWEeHHs],
BO3HHKAIOLIHE B CBSI3H € NMPEA0CTABJEHHEM rocy1apCcTBEeHHOH YCayry

18. IlpemocraBieHue  rocyJapCTBEHHOHM  yCIyrM IO  NPOBENECHHIO
WHQOPMALMOHHBIX M HAy4YHO-IPAKTHYECKHMX  MeponpusaTvii  (manee  —
rocyJJapCTBEHHasl ycilyra) OCYHIECTBIAETCS B COOTBETCTBHH CO CIIEAYIOIHUMH
HOPMaTHBHBIMH IPABOBBIMHU aKTaMH:

Koncruryuuss Poccuiickoit ®enepauuu ot 12 gexabps 1993 rona
(«Poccuiickas raszera», 1993, 25 nexabps, Ne 237);

Denepanbubiii 3ak0H 0T 22 okTsa6ps 2004 roma Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit @enepamym» (Cobpanue 3akoHozartenscTBa Poccuiickoit
®enepanmu, 2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

@enepanpHbiii 3akoH oT 02 mas 2006 rogma Ne 59-®@3 «O nopsuke
paccMoTpeHuss oOpameHuid rpaxaaH Poccuiickoit ®enepauun» (Cobpanue
3aKoHoAaTenbeTBa Poccuiickoit @enepauuu, 2006, Ne 19, cr. 2060);

MenepanbHbiii 3akoH ot 27 uronsa 2006 roga Ne 149-03 «O6 undopmanum,
UH()OPMAIMOHHBIX TEXHOJNOTHsIX W o 3amute wuHpopmauun» (Cobpanue
3aKoHoJaTenbcTBa Poccuiickoii @enepaumu, 2006, Ne 31, 4.1, ct. 3448)

®enepanbublit 3akoH oT 27 urons 2010 roga Ne 210-®03 «O6 opraHu3anyu
NpeOCTaBIeHHs] TOCYAApCTBEHHbIX W MyHUUMnanbHeiXx yciayr» (CoGpanue
3akoHonarenbcTBa Poccuiickoit @enepaunu, 2010, Ne 31, ct. 4179);

npuka3 MUHHUCTEPCTBA KyJIBTYPBl M MacCOBBbIX KOMMYHHKalui Poccuiickoi
Qeneparuu ot 18.01.2007 Ne 19 «O6 yrBepxaenuu IIpaBun opranusanuu



XpaHeHHs, KOMIUIEKTOBaHHMS, ydeTa M HCIIOJb30BaHUS JOKYMEHTOB ApPXHBHOIO
¢onna Poccuiickoii Denepamuu M APYrHX  aApXMBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX W MYHHMLUMNANbHBIX apXxuBax, My3esx u Oubiuorekax,
opranusauusax Poccuiickoéi akajeMuu Hayk» (3aperucTpupoBaH B MHHHCTEpCTBe
toctuik  Poccuiickoit ®enepanmu  06.03.2007, peructpammonssii Ne 9059,
broyieTreHp HOPMaTHBHBIX aKTOB (he/iepalbHBIX OPraHOB MCIOJHUTENBHON BIIACTH,
Ne20, 14.05.2007);
npuka3 MuHHMCTEpCTBa Ky/lIbTyphl U MacCOBBIX KOMMyHMKauui Poccuiickoit
®enepaumnu ot 10.09.2007 Ne 1273 «O6 yrBepkaeHUH (GOPM U HHBIX JJOKYMEHTOB
10 OpraHMU3alMK XPaHEHHs, KOMIUIEKTOBAHUS, Y4€Ta U MCII0Ib30BaHUs JOKYMEHTOB
ApxuBHoro ¢onzna Poccuiickoii ®eaepauuu ¥ APYrMX apXMBHBIX JOKYMEHTOB B
rocy/lapCTBEHHBIX W MYHULMIAIBHBIX apxuBax, My3esx M Oubiuorekax,
opranmusanusax Poccuiickoit akagemun Hayk» (3apeructpupoBaH B MHUHHCTEPCTBE
octutmu  Poccuiickoit ®@epepauuun 09.10.2007, perucrpaumonHsii  Ne 10291,
BrojuiereHb HOPMAaTUBHBIX aKTOB (pe/iepaibHbIX OPraHOB MUCIIOJHUTEIBHON BIIACTH,
Ne 45, 05.11.2007);
3akon CaepanoBckoii obmactu or 25 mapra 2005 roma Ne5-O3 «O6
apxuBHOM Jene B CepuioBckoi obnactu» («ObnactHas razera», 2005, 30 mapra,
Ne 82-84);
nocraHoenenue IlpaBurenscTBa CsepanoBckoit obnactu ot 26.04.2011
No 480-I1I1 «O6 yTBepxaeHun 6a30Boro (0TpacieBoro) nepevHs rocyaapcTBeHHbIX
yciyr (pabot), oka3biBaeMbIX (BBIMOJHAEMBIX) rOCYAapCTBEHHBIMU YUYPEXKICHUSIMH
CeepmioBckoit obnmacTé B cdepe apXWBHOro jena, U ONOOpeHHM NPUMEPHOro
0azoBoro (oTpacieBoro) rnepeyHs MyHHIMIIAIBHBIX yclnyr (paboT), oka3blBaeMbIX
(BBINOJTHAEMBIX) MYHHULMIIAIBHBIMH YUPEXKACHUAMU MYyHHULIMIIATBHBIX 00pa3oBaHuH
B CBep/utoBcKkoit obnactu B chepe apxuBHOro aena» («ObnactHas razera», 2011,
6 mas, Ne 149-150);
nocranosinenue IlpaBurensctBa CaepioBckod obnactu ot 16.11.2011
Ne 1576-III1 «O paspaboTke W yTBEp)KACHUHM AaIAMHUHUCTPATHBHBIX PErjaMEeHTOB
UCITIOJIHEHHSI TOCYJapCTBEHHBIX (YHKUMH M aJMHUHUCTPATUBHBIX pEriaMeHTOB
NpeaoCTaBIeHHs rocyfapcTBeHHBIX yenyr («ObnactHas raszeran, 2011, 25 HosOps,
Ne 441-442);
nocraHosienue [IpaBurenscrBa CsepioBckoi obnactu ot 18.12.2013 Ne
1595-IIIT «O BHeceHme HU3MeHeHMH B mnocraHoBieHue I[IpaBuTenbcTBa
Cepanosckoit obnactu ot 26.04.2011Ne480-ITIT «O6 ytBepxkaeHun 6a3oBoro
(oTpacneBoro) mepeyHsi rOCyAAapCTBEHHBIX ycayr (paboT), OKa3bIBaéMbIX
(BBIMIONMHAEMBIX) TOCYAApCTBEHHBIMHM YyupexaeHusMu CBepuloBCKOM obnactu B
cepe apxuBHOro jena, ¥ omoOpeHHH TpuMepHOro 6a3oBOro (OTpaciaeBoro)
nepeyHss MYHHLIMNAIBHBIX yciayr (paboT), OKa3biBaeMbIX (BBINOJHAEMBIX)
MYHHULMIIATBHBIME YUPEXKACHUSIMH MYHUIMIIAIBHBIX 00pazoBanHii B CBep/sIOBCKOH
obnactu B cepe apXUuBHOIO AeNany;
npukas Ynpasnenus apxuBamu ot 20.06.2007 Ne 01-07-78p «O6
yTBepxkaeHuu Pernamenra Ynpasnenus apxuBamu CBepAnoBcKo# obnactuy;
npuka3d YmopasieHuss apxuBamu CsepioBckod obnactd ot 25.12.2013
Ne 27-01-33/213 «O0 yTBepxk/eHHH BEIOMCTBEHHOIO MepeqHs rocyJapCTBEHHbIX
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yenyr (pabot), oka3bpiBaeMBIX (BBINOIHIEMBIX) FOCYIaPCTBEHHBIMU YUPEXICHUSIMU
CaeputoBckoii obsacti B cdepe apXHBHOrO Jea B KayeCTBE OCHOBHBIX BHIOB
JeSATENBHOCTH, M OJOOpEeHHHM  NpPUMEPHOr0  BEJIOMCTBEHHOTO  [EpeyHs
MYHHUIMIIATBHBIX YCIYT (paboT), Oka3bIiBaeMbIX (BBIMOJIHIEMbIX) MYyHHLHAIAIBHBIMU
YYPSKACHUAMH MyHULUMNAIBHBIX oOpa3zoBaHuii B CBepaioBckoit obnactu B cdhepe
apXWBHOIO JIeJ1a B Ka4eCTBE OCHOBHBIX BHIOB JESATEIBHOCTHY.

HcuepnbiBalomuii nepevyeHb 10KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
€ 32aKOHOAATE/JIbHBIMH HJIH HHBIMH HOPMATHBHO-NIPABOBBIMH AKTAMH
AJISl IPEOCTABJIEHHSI FOCYJAPCTBEHHOH YCayTH

19. Jlis  mpenoctaBieHHMs ~— rOCYNApCTBEHHOW — YCIYyTH  3asBUTENb
MPEACTaBIAET B IOCYJapCTBEHHbIM apXUB MUCBMEHHOE OOpalleHHe O MPOBEeACHHH
MEpPOIPHUATHUS.

B nuceMeHHOM oOpalieHuu 10JKHBI OBITh YKa3aHBbI:

HaMMEHOBaHHe IOPUIHYECKOro JIMLa Ha OlaHKe OpraHu3aluu; IS TpaXkKaaH -
dbamMuius, UM ¥ OTYECTBO;

MIOYTOBBIA U/WUH 3JIEKTPOHHBIN a/Ipec MOJIb30BaTEIS;

dopma MCTIOTHEHHS TOCYJapCTBEHHOM YCIyru (JIeKIHsl, CEMHUHAP, SKCKYPCHS
T.1.);

LEJIb NIPEIOCTABIICHHSI TOCYAapPCTBEHHOM YCITYTH;

TEMa, XPOHOJIOTHYECKHE PAMKH U IUIaHUPYEMBbIi 00BEeM MaTepHalioB, KOTOPBIH
HEOOXOZMMO IIPeIOCTaBHUTE;

CPOKH MCIIOJIHEHHUS YCITYTH;

JMYHas MOANMCh rPakIaHUHA UIIH MOAUCH AOJKHOCTHOTO JIMLIA;

JaTa OTIpPaBIEHUS.

20. 3anpemaercs TpeGOBaTh OT 3asABUTEIIS TOCYIAPCTBEHHOMN YCITyIH:

NpeJCTaBJIeHUs] JOKYMEHTOB M MH(GOpMallMy WM OCYIIECTBIICHHUS JEHCTBUH,
NpPeACTaBICHHE WJIM OCYILECTBICHHE KOTOPBIX He IMpeJyCMOTPEHO HOPMATHBHBIMH
MPaBOBbIMH aKTaMHM, PEryJIUpYyIOLIMMHU OTHOLIEHHS, BO3HUKAIOIIHE B CBS3U C
NpeA0CTaBIEHUEM IOCYJapCTBEHHOM YCITyTH;

NpeJCTaB/IeHUs JOKyMEHTOB U HH(QOpMalMU, KOTOpPHIE B COOTBETCTBHH C
HOPMaTUBHBIMM [paBOBbIMH akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMH
npaBoBeIMH akTamu IlpaBurenscTBa CBepaAnoBckoi 001acTH U MyHULMIAIBLHBIMU
NpPaBOBBIMH aKTaMHM HaxOIATCS B pAacHOPSHKEHUM TOCYJapCTBEHHBIX OpPraHOB,
NPEJOCTABIAIONIMX TOCYIapCTBEHHYIO YCIYTY, MHBIX IOCYIapCTBEHHBIX OpPraHOB,
OpraHoB  MECTHOIO  caMmoynpaBieHus ¥ (WJIM)  [OABEAOMCTBEHHBIX
rocy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIpaBIE€HHUs OpraHu3alluii,
Yy4YacTBYIOIIMX B MPEJOCTABJICHUU IOCYIapCTBEHHBIX WIM MYHHMLMIAJIbHBIX YCIYT,
32 MCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHbIX B 4HacTu 6 ctatbu 7 DenepasbHOro
3akoHa oT 27 wmrons 2010 roma Ne 210-®P3 «OO6 opraHu3auuy HpeaOCTaBICHUS
roCyZIapCTBEHHbIX U MYHHULUIAIBHBIX YCIIYT».

21. JlaHHBIM nepedeHb SBISETCS HMCYEPIbIBAIOIIMM M HE Npeanosaraer
MEKBEZIOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMO/IEHCTBHS.



HcuepnepiBaomuii nepeveHb OCHOBAHMI /ISl 0TKAa3a B PHEMe JOKYMEHTOB,
Heo0XO0IMMBIX ISl NIPeIOCTABJIEHHS IOCYAaPCTBEHHOH YCIyrH

23. OcHOBaHMEM 115 OTKa3a B IPUEMe JIOKYMEHTOB SBIISIOTCS:

HENpaBHJIBHOE 3all0JIHEHHE OOpallleHusl C OTCYTCTBHEM JAHHBIX, YKa3aHHbBIX B
nyHkre 20 Pernamenra;

3alojlHEHUWE  JIOKYMEHTOB, YykaszaHHbIX B nyHkre 20 Pernamenra,
Hepa30OpUYMBBIM, HE MOJAIOIIMMCS IIPOYTEHUIO ITOYEPKOM.

HC'—lepl'lblBalOlllHﬁ nepeucHb OCHOBAHHH 1JIs1 NPHOCTAHOBJICHH
HJIH OTKa3a B nNpeJocTaB/IeCHHH mcynapc*mennoii YCIYIH

24, OcHoBaHus TSt [IPHOCTAHOBIIEHHS B [peJoCTaBIeHHH
rocyAapCTBEHHOM yCIIyTH:

HEOOXOAMMOCTb BBITIOJIHEHUS COTPYAHHMKAaMH TOCYJapCTBEHHOIO apXuBa
CIy)KeOHBIX 3alaHui, Il KOTOPBIX MCMOJB3YIOTCS JAOKYMEHTHl (CIpaBOYHas
pabora; Temaruyeckas paspaboTka (OHIOB; HCIOJIHEHHE 3alpOCOB OpPraHOB
roCy/lapCTBEHHOM  BJIACTH, YYPeXIEHWH, OpraHuMs3aldi, [peAnpuiTHd |
(U3MUECKUX JIMI; IOAroTOBKa COOPHUKOB JOKYMEHTOB; IPOBEJEHHE ITPOBEPKH
HaJIN4Hsl; pecTaBpalys JOKyMEHTOB H JIp.);

Bbl/Iaya JOKYMEHTOB BO BPEMEHHOE MOJb30BaHHE JAPYrdM OpraHu3alysIM WU
(bu3UYECKUM JTULaM;

OTCYTCTBHE HAYYHOTrO OIMCAaHHUS M TEXHUYECKOro O(OPMIEHMS JOKYMEHTOB
(mexn).

25. Orka3 B MpefocTaBIeHUU TrOCYJAPCTBEHHOM YCIYrM IIPOMCXOJUT B
ciryvae:

OTCYTCTBHSI HEOOXOJMMBIX ApPXHUBHBIX JIOKYMEHTOB (KONHMH) IO yKa3aHHOH
TEeME WM 3a YKa3aHHbIA [IEPHOJI BPEMEHHU;

OrpaHMYEHUH, YCTAaHOBJICHHBIX 3aKOHOAaTelbcTBOM Poccuiickoit Penepanuu;

OrpaHUYEeHHH Ha MCIOJB30BAHUE APXUBHBIX IOKYMEHTOB, YCTAaHOBJIEHHBIX
COOCTBEHHHKOM IIpH Nepejladye Ha OCTOSTHHOE XPaHEHHE.

Ilepeyensb yciayr, KOTOpbie SIBJSIIOTCS HEOOXOAUMBIMH H 00513aTeJIbHBIMHU
AJIsI TIPEOCTABJICHHS IOCYJaPCTBEHHOH YC/IYIH, B TOM YHCJ/IE CBeIeHHUs
0 JOKYMeHTe (A0KyMeHTaX), BbIAaBaeMOM (Bbl1aBaeMbIX) OPraHH3alHAMH,
Y4aCTBYIOUIHMH B NPeIOCTABJIEHHH rOCyJapCTBEHHOH YCJIYTH

26. VYcmyru, KOTOpBIE SBISIOTCA HEOOXOAMMBIMH M 00s3aTENbHBIMH JUIA
NpeIOCTaBJIEHUs IOCYAapCTBEHHOMN yClIyry, PernaMeHToM He yCTaHOBJIEHBI.

Iopsiaok, pa3mep H OCHOBAHHE B3HMAHHS rOCy1apCTBEeHHOH MOULIHHbI
HJIH HHOH ILIaThl, B3BHMAEeMOH 32 npeJocTaB/ieHHe rocy1apcTBEHHOH yCJIyrH

27. T'ocynapcTBeHHas IOUUIMHA 3a [PEJOCTaBI€HUE TIOCYyAapCTBEHHOMN
YCIyTU HE B3UMaeTCH.
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28. T'ocynapcTBeHHas yciyra npegocTaBisiercs 6ecriaTHo:

0 paclopsDKEHHIO OpPraHOB TOCYJApCTBEHHOW BJIACTH M MECTHOTO
caMOyIpaBIIeHHS;

MO0 MHULKATHBE TIOCYJapCTBEHHON0 apxuBa (B CBSI3M C IUIAHOBOM
NesTeNbHOCTHIO, IPa3/IHOBAaHHEM NaMATHBIX JaT U T.J.).

29. [TogrotoBka ®  mpoBeaeHHe  HUH(MOPMALMOHHBIX W HAY4YHO-
NPaKTHYECKUX MEpONpPHATHNA OCYLIECTBIsETCS Ha BO3ME3JHOH OCHOBE B
COOTBETCTBMM C TIepeyHeM IieH Ha paboTel ¥  YCIYrd, BbINOJHSEMbIE
rOCy/IapCTBEHHBIM apXWBOM (yTBEp)KIOAeTCsi IUPEKTOPOM rOCYyIapCTBEHHOTO
apxuBa U COIJIacyeTcsi HauyalbHUKOM Y TpaBlieHUsi apXUBaMH ).

MaxkcumaJibHbIH CPOK 02KHAAHHSI B OYepeIH NPH mojaye 3anpoca o
Npe0CTABJEHHH roCyIapCTBEHHOM YCJIYIH H NPH NMOJYYeHHH pe3yabTaTa
NpeAoCcTaBJIeHHsI TOCYAaPCTBEHHOH YCJIYIH

30. Cpok oxuaaHus 3asBUTEJSIMM B OuYepe]d MpU Mojaye 3ampoca o
NpeJIOCTaBlIEeHHH TIOCYAapCTBEHHON YyCayrd W [pH [OJyYeHHH pesyjbTara
Npe0CTaBIEHHs rOCY IapCTBEHHOM YCIYTH HE JIOJDKEH MpeBbluaTh 15 MUHYT.

Cpok paccMOTpeHHs 3anpoca 3asiBUTE/IsI 0 MPeJOCTABJEHHH roCy1apcTBeHHOH
yCJIyTH

31. Paccmotpenue 3ampoca 3asBUTENS O MPEJOCTaBIEHUH IOCyAapCTBEHHON
YCIYTd OCYILECTBJSI€TCS B TeyeHHe 5 pabouux JHEH CO [HS €ro perucTpalyH.
B TedeHne 3TOro BpeMeHHU apXuB:

COIJIaCOBHIBAET CPOKH M 00BEMBI UCTIOIIHEHHUS YCITYTH;

FOTOBHUT pacyeT CTOMMOCTH IPeI0CTaBICHUs YCIIYTH;

COCTaBJISIET 1OrOBOp 00 OKa3aHUMU YCIYIH B Cllydae, eClIM yCilyra IiaTHas;

JaeT coryiacue 00 OKa3aHUM YCIIyTH B CIy4ae, eclid ycayra OecruiaTtHas;

NpeaoCTaBIsAeT OTKAa3 OT OKa3aHUs yCIyTH.

Cpok 1 NopsiIoK perucTpanuy 3anpoca 3asgsBHTe s
0 NpeIoCTABJICHHH IrOCYAapCTBEHHOH YCJYIH H YCJIYIH,
NpeaocTaB/IsieMOil OpraHu3anuei, y4acTByiouei B npelocTaBjIeHHH
rocyapecTBeHHOM yC/ayrd, B TOM YHC/Ie B 2JIeKTPOHHOH hopme

32. Peructpauus 3asiBI€HUS O NPEAOCTABIEHHMH IOCYINApPCTBEHHOW YCIYIH C
JIOKyMEHTaMH, YyKa3aHHbIMH B myHkre 20 PersiamedTra, NOCTYNHMBIIEro B
rocyapCTBEHHbIH apXUB, OCYLIECTBISETCS B JIEHb €ro NMOCTYIUICHHUS.

33. Peructpauus 3asBji€HUS O IPEAOCTABIEHUHM TIOCYJApCTBEHHOM YCIyru
C JOKyYMEHTaMH, yka3aHHbIMH B nyHkre 20 PersiamenTa, NOCTYNHMBILEro B
rocy/lapCTBEHHbIH apXUB B HEpabOUMi WM NPa3aHUYHbBIA J€Hb, OCYILECTBIAETCS B
NEPBBIH, CIIeAYIOMIA 3a HUM, pabouunii AeHb.

34. Ilpouenypa perucTpaluu 3asBJICHUS 0 [IpeI0CTaBICHUH
rOCyapCTBEHHOM YCIIYI'H ¢ JOKYMEHTaMH, YKa3aHHbIMU B nyHKTe 20 HacTosInero



9

Pernamenra, ocyumiecTBisieTcss B MOPs/Ke, MPeAyCMOTPEHHOM MyHKTamMu 49, 50
Hacrosuero Pernamenra.

TpeGoBanus K nomMenmeHHsIM, B KOTOPBIX NMPeI0CTABJISIETCS] TOCY/JapCTBEHHAS
ycayra, K MecTy OKHAaHHs H IpHeMa 3asiBHTeJIeH,
pasMemeHuIo u opopmiienno nvagopmanuu
0 NopsiIKe NPeA0CTAB/JICHHS roCy1apCTBEHHOH YCaYTH

35. Bxon B momernenue, rje pacrnoiaraeTcs rocy1apcTBeHHbIH apXuB,
nomkeH ObiTh  00OpynOBaH WH(OPMALMOHHOM  TaONWUKOW, comepikamiei
HAaMMEHOBAaHUE apXHBa, €r0 MECTOHAXO0XAeHHUEe U pexxuM pabotel. Ha Teppuropun,
IOPUJIETAlONIEN K MECTOPACIIONOKEHHIO IOCYapCTBEHHOIO apXMBa, JOJDKHBI OBITH
IPeyCMOTPEHBI MECTa Ul NapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB.

36. IlomemeHHe rocyapcTBEHHOIO apxuBa JODKHO ObITH 000pYHOBaHO
NPOTHBOITOKAPHOM CHCTEMOM, Cpe/ICTBaMU MOXKAPOTYILICHHUS.

37. KaOuHeTbl CHENMAMCTOB, OCYIIECTBISAIOINX [PHUEM 3asBUTENIEH,
JOJDKHBI OBITH 00OpYZOBaHbI HWH()OPMALMOHHBEIMU TabJuuKamMH (BBIBECKAMH) C
yKazaHMeM HoMepa KaOuHera, (QaMWINH, WMEHHM, OTYECTBA, JOJDKHOCTH
CIE[HATHCTOB.

38. Mecra ans uHQOpPMHpOBaHHs 3asBUTENEH, MOMy4eHUs HHPOpMALUH
JOJDKHBI OBITE 000PY0BaHbl MH(GOPMALIMOHHBIMU CTEHIAMH, CTYJIBSIMHA U CTOJIAMH
JUIsL BO3MOXHOCTH O(OpMIIeHHs IOKyMEeHTOB. Mecra Ais OXHMIAHUS M NpuUema
3asBUTEJICH JOJ/DKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM VISl 3asiBUTENEH U
ONTUMAJIBHBIM YCIIOBHAM pabOThI CIIELIHATTHCTOB.

39. HudopManyoHHBIE CTEHIOBl pPa3MEIAIOTCS C YYE€TOM BBICOTBI CTEH
MOMEINEHNs] Ha OJHOM YpPOBHE B YAOOHOM JUIsl O3HAKOMIIGHUS MeCTe U
obecreyrBarOT CBOOOHOE MPOYTEHHE COZIepIKalIeics B HUX HH(OPMAIHH.

40. TexcTel MaTepuasioB, pa3MelllaeMblX Ha HH(OPMAIMOHHBIX CTEeHAAX,
nevyaTaroTcs yAOOHBIM Juis yTeHus wpudrom (pasmep wmpudra He meHee Ne 18),
Haubosee Ba)KHbIe MECTa BBIACIAIOTCS APYTUM LIPUGTOM.

IToxazaTe/iH JOCTYNHOCTH M Ka4eCcTBA roCyAapCTBEHHOH YCJIYrH

41. TIlokasarensiMH JOCTYHOCTH M Ka4yecTBa TIOCYJapCTBEHHOW YCITyTd
SIBJISIIOTCSI:

1) coorHomeHue on0OpeHHBIX oOpalieHHi K oOIIEeMy KOIHYeCTBY
MOCTYTUBILHX;

2) Jfons 3asBUTENEH, NMPHUHSATBHIX MO MpeIBapUTEIbHON 3amucH, oT obuiero
YHUClia 3aﬂBHTeHeﬁ;

3) xonuyecTBO kanob, MOCTYNMHMBLIMX B OpraH, OTBETCTBEHHBIH 3a
NpeJOCTaBIEHHE IrOCYIapCTBEHHOM yCIIyTH, Ha OpraHU3alLHIo IpUeMa 3asiBUTeNe;

4) KOJNMYECTBO Y/IOBIETBOPEHHBIX CyJaMH MCKOB, MOJAHHBIX B OTHOILEHUH
OpraHoB W OpraHM3allUi, MPeJOCTaBISAIIINX IOCYJapCTBEHHYIO YCIIyry, B YacTH
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BOIIPOCOB, KacalOIMXCs HENpaBOMEpPHBIX JEHCTBHUH, B CBA3M C [PHHATHIMH
peleHus MU 00 0TKa3ax B NPeJ0CTaBIeHUH roCy 1apCTBEHHOM YCIIyTH;

5) cobnroneHHe CPOKOB NPEAOCTABIEHHS FOCY/IaPCTBEHHOM YCIIyTH;

6) KOJIMYECTBO TMOCTYNMMBHIIMX Jkajo0 B ajapec JO/DKHOCTHBIX JIHIL,
OTBETCTBEHHBIX 3a MPe/IOCTaBIEHHE I'OCYJapCTBEHHON YCIyTH;

7)  KOJIMYECTBO B3aMMOJAEWUCTBHM 3asBUTEJIS C HODKHOCTHBIMH JIMLIAMH TIPH
NPeJOCTaBICHUH NOCYJAPCTBEHHOM YCIIYTH U UX NPOJIOJIKUTEIBHOCTS;

8) BO3MOXHOCTH TONydyeHHss HHPOpPMAUMM O XOJe IpeJoCTaBIeHHS
rocyZlapCTBEHHOM YCIyru, B TOM 4YHCIE C MCMOJIb30BaHHEM HH(OPMALHOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHH.

Hubie TpeboBanus, B TOM YHC/I€ YYHTBIBAOUIHE 0COOEHHOCTH
NpeAoCTABJIEHHS rOCYAapCTBEHHOH YCJIYrH B MHOIOpYHKIHOHAIBHBIX
HEHTPAaX NpeloCcTaB/JIeHHs rocy1apCTBEeHHbIX H MYHHUIHNAAbHBIX
YCJayr H 0cOOEHHOCTH Npel0CTABJICHHS rocy/1apCcTBEHHOMH
YCJAYTH B 2JIeKTPOHHOH opme

42. HenocpenctBeHHOe — INpeAOCTaBI€HHE  TOCYAApCTBEHHOM  YCIIYyIH
OCYILLECTBJISIETCA B TOCYAapCTBEHHBIX apXWBaXx MWJIM MeCTe [pPOBEICHHUS
MEpPONPUATHSI.

43. ObecneyeHne BO3MOXKHOCTH TMOJIyYEHHUs 3asiBUTENEM TIOCY/AapCTBEHHOM
yclnyrd  MHQOpPMALMM O MpeJoCTaBiIsieMOM ToCyJapCTBEHHOH yciyre Ha
opuUHMaNbHBIX CaWTax TroCyJapCTBEHHBIX apXxuBOB M Ha EauHoM mnoprane
roCy/IapCTBEHHBIX U MyHHLIMITAIbHBIX YCIIYT.

44. ObGecrneyeHue NpU HAIpaBICHHWW 3asBHTEIEM TOCYIApCTBEHHOH YCIYTH
3anpoca B (oOpMe JJIEKTPOHHOIO COOOLIEHMS IPEJOCTaBIEHUS 3asiBUTENIO
rocyZIapCTBEHHOM yCIyru cOoOLIEeH s, MOATBEPKAAIOLIEro MOCTYIJIEHHUS 3arpoca B
roCcyapCTBEHHbIN apXHB.

Pa3zpnean I1I. Cocras, noc/jie0BaTe/IbHOCTH H CPOKH BbINOJIHEHHS
A AMHHHCTPATHBHBIX NPOLEAYP, TPeOOBAHHS K MOPSIAKY HX BbINOJHEHHS,
B TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHHS AIMHHHCTPATHBHBIX Npoueayp
B 2JIeKTpOHHO#H dopme

Onucanue nocjie0BaTeJIbHOCTH AeHCTBHI NPH NPeJ0CTABJIEHHH
rocyAapcTBeHHOH YCJAYrH

45. TlpenmocraBieHHe TIOCYJapCTBEHHOM YyCIOyrH BKJIO4Yaer B cebs
ClIeIyIOIIHe a/IMUHUCTPATHBHbIE MPOLIELYPhbI:

npueM M peructpanus oOpallleHHss O MPeJOCTaBIEHHH TI'OCYAapCTBEHHOM
yCIyTH;

OIIEHKa BO3MOKHOCTH MCIIOJIHEHHS TOCY/1apCTBEHHON YCIIyTH;

MOArOTOBKA M TMpEeAOCTaBIeHHE OTBeTa 10 BO3MOXXHOCTH HCIIOJHEHMs
roCyAapCTBEHHOM YCIIyTH;

MOArOTOBKA ¥ MPOBEACHUE MEPOIIPHATHS.
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46. binok-cxema  UCIONHEHHMS TOCYJAPCTBEHHOW  YCIYI'M  NPUBOIUTCS
B [Ipunoxxenuu Ne 2 k Pernamenry.

Ilpnem u perucrpauusi oopameHus
0 Npe0CTABJIEHHH IrOCy1apCTBEHHOH YCJIyIH

47. OcHoBaHMEM JUIsl Hayalla BBIMOJHEHHS AJIMUHUCTPATUBHOW MPOLEAYPBI
SABJISIETCS IOCTYIUIEHUE ITMCBMEHHOro oOpallleHHsi O MOArOTOBKE U IIPOBEICHHUH
rocyAapCTBEHHBIM apXHUBOM MEPOIPHSATHS.

48. IlpunsiBluMid  oOpailleHHe  COTPYAHMK  TIOCYJApCTBEHHOIO  apXuBa
perucTpupyer obpallieHHe U nepeiaeT ero Ha pacCMOTpeHUe JUPEKTOpa apXHBa.

49. Ilocne npuHATUS OOpallleHHss AMPEKTOpP TIOCYJapCTBEHHOrO apXuBa
onpeaensieT UCIIOMHUTENS (MK TPYNITy UCIOJHUTENEN) 110 OLEHKE U BO3MOXKHOCTH
UCIIOJIHEHHS ITPEOCTaBICHHS IrOCyAapCTBEHHON YCIIYTH.

50. PesynpratoM aaIMHMHMUCTPATHBHOHW  MpOLEAYpBl  sBJSETCS  repenada
IMHUCBMEHHOr0 OOpallleHuss HCIONHUTEMO (rpyIirne WCIOJTHHTENeH) A OLEHKH
BO3MOXKHOCTH IIPEJOCTaBIICHUS rOCYAapCTBEHHOH yCIIyry

51. CBeneHwust O BBIIOJHEHHWH aJIMUHUCTPATHBHOM IpoLIeypbl (DUKCUPYIOTCS B
cUcTeMe JOKYMEHTO000pOTa U AeJIONPOU3BOICTBA OCY AapCTBEHHOIO apXHBa.

Ouemca BO3MOKHOCTH NpeaocTaBJICHHSA rocynapc'rneﬂnoii ycayru

52. OcHoBaHueM /I Hadaja BBIIIOJTHEHUs aJMHMHUCTPATHBHOM IPOLEAYpBI
SBJSIETCS MOJy4YeHHe MCIoJHUTeNeM (Tpynmnod HUCIOJHUTENEH) MHUCHMEHHOIO
oOpailieHus 0 IPe0CTaBICHUH rOCy IapCTBEHHON YCIIYTH.

53. Hcnonuurens (rpynmna HCIIOJIHUATENEH):

3HAKOMUTCS C oOpallleHueM Ha MpeoCTaBlIeHHe roCcy1IapCTBEHHON YCIIyTH;

IIPOU3BOIAUT OLIEHKY BO3MOXKHOCTH UCIIOJIHEHHS IOCY1apCTBEHHOM YCIIyTH;

TOTOBUT OTBET IIOJIb30BATENIO O BO3MOXHOCTH M YCJIOBHUSIX MCIIOJTHEHUS
rocy1apCTBEHHOH YCIIyTH.

54. B ciy4ae eciu rocygapCTBeHHasi yciyra He MOXKET ObITh IIPeJOCTaBlIeHa,
IMOJIB30BATENII0 HANpPAaBIAETCs IUCHMO C OObscHeHWeM mpuuuH. [Ipu sTOM
I0JIb30BATENI0O MOTYT OBITh HaHBI peKoMeHIalMH 00 ajnbTepHaTHBaX Tpebyemoin
yCIyTH.

55. B ciuydae ecnu ycnyra MoOXeT ObITh INpeNOCTaBl€HA, HCIOJHHUTEND
(rpynna HMCHOJHHUTENEH) TFOTOBUT pacdyeT CTOMMOCTH YCIYIH H COIJIacyer ¢
10JIb30BaTeIeM:

JOTOBOP Ha MpeAOoCTaBlIeHHe YCIYTH, €ClIM yciyra IuiaTHas, yCJIOBHS ¥ CPOKH
ee NpeJOCTaBICHUS;

YCJIOBHUSI U CPOKH IIPEIOCTABIICHHUs YCIIYTH, €U yciayra GecriaTHas.

56. PesynpbraTroM aAMUHHUCTPATUBHONM MPOLEAYPHl SBISETCA IPUHATHE
pelleHus O IPOBEICHUH MEPOIIPUATHS HIIH OTKA3€ B IIPOBE/ICHHUS MEPOTIPHUATHSI.

57. CBeneHus O BBINOJHEHHH a]MUHUCTPATUBHOMN MpOLEAYPhl QUKCHPYIOTCS
B CHCTEME JIOKYMEHTO000pOTa U AEONPOU3BO/ICTBA IOCYIapCTBEHHOT0 apXMBa.
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IloaroroBka u npoBegeHHe MePONPHATHS

58. OcHoBaHHeM JUIs Hayalja BBINONHEHHs aJMHHHCTPATHUBHOM MPOLEILYpPb
ABJISIETCS NIPHHATHE PEILICHHS O MIPOBEJCHUH MEPOIIPHUSITHSI.

59. Tl'ocynapcTBeHHBIH apXuB OpraHW3yeT T[IOATOTOBKY M IIPOBEICHHE
JOKYMEHTAJIbHBIX BBICTABOK (BBICTABOK AapXHMBHBIX JOKYMEHTOB), OO30PHBIX H
TEMATHYECKHUX SKCKYPCHil, YPOKOB HMCTOPUHM CAMOCTOSATENbHO MJIH COBMECTHO C
JAPYTHMH apXUBaMHU U OpraHU3alUsIMH:

1) JUIS TIOATOTOBKH JIOKYMEHTAJbHOW BBICTABKH (BBICTABKH apXWBHBIX
JNIOKYMEHTOB) pa3pabaThbiBaeTcs TeMaTH4eCKHH IUlaH (KOHLENLMs) ¥ TeMaTHUKO-
SKCIIO3MIMOHHBIN TUIaH. Ha ocHOBe TeMaTH4ecKoro IiaHa IpOBOAMTCS BBIsSBICHUE
M OoTOOp apXMBHBIX [JOKYMEHTOB, WIUIIOCTPATHBHBIX W WHBIX MaTepHaJOB,
CHUCTEMaTH3MPOBAaHHBIX B COOTBETCTBHUU C pa3ZieslaMU BBICTABKM C YKa3aHHEM HMX
pa3sMepoB U MOpsiJika pa3MellieH!s] B BATPHHAX;

2) IpPH COIVIACOBAHUHU IKCKYPCHM, ypOKa HUCTOPHUHU OIpENessieTcss MecTO
IIPOBEJICHHs IKCKYPCUH, YPOKa, COAEpIKAHUE, IPOAOIKUTEIBHOCTh MEPOTIPUATHS U
NpearnojaraeéMoe KOJIM4eCTBO MOCETUTEICH;

3) JUISL TIOATOTOBKM 3KCKYpPCHM, YpOKa HCTOpPHHM pa3pabaTbiBaercs
KOHCIIEKT, COAEpXXallluid KpaTKoe ONHWCaHWe pedyd M JeHCTBHH paboTHHKa
rocyZJapCTBEHHOI'O apX1Ba, MPOBOJISLIETr0 MEPOTIPUSITHE;

4) o630pHas IKCKYPCHS OCYLLIECTBIAETCS B [IOMELLEHHUSIX
roCcy/lapCTBEHHOIO apxXuBa M HalpaBlieHa Ha JIEMOHCTPALMIO apXHUBHBIX
JIOKYMEHTOB, YCJIOBUH oOecrnedeHus: UX XpaHeHus;

5) TEMaTHYeCKass JKCKypCHUs Ha OCHOBE JIOKYMEHTAJIbHOM BBICTABKU
OCYILIECTBIISIETCS B MECTE €€ IKCIIOHUPOBAHHUA.

60. IloaroroBka M mnpoBeaeHHE JIEKLIMH, CEMHUHApPOB, KOHCYJIbTALMH IO
BOIIPOCAM  OpraHM3alli¥ TOCY/JAapCTBEHHOIO apxXuBa M JIEJONpPOU3BOJCTBA
OCYILECTBIISIETCS] B IOMELEHHUAX rOCY/1apCTBEHHOrO apXuBa:

1) Tema, NpOAOKUTENBHOCTh, KOJWYECTBO ClyllaTesled, BpeMs H MeCTO
IIPOBEICHHUS JIEKIIUH, ceMHUHapa, KOHCYJIbTAlluH COIJIaCOBBIBACTCS
rOCy/JapCTBEHHBIM apXHMBOM M [I0Jb30BaTelI€M YCIYrM M IIPONMCHIBAETCS B
JOTOBOpE Ha OKa3aHHWE YCIIYTH;

2) JUls TOATOTOBKM JIEKIIMH, CEMHHapa pa3pabaThiBaeTcsi KOHCIIEKT.
KoHCcrekT neKuuu COAepXKUT Kparkoe omucaHue pedd Jiekropa. Koncnekr
CEeMHHapa COAEPXKHUT NepeyYeHb 3aJlaHUi U BOIIPOCOB JUIsl YIaCTHUKOB CEMUHAPa;

3) CEMHMHAp BKJIOYAeT IIpaKTHYECKHE 3aJlaHds MM BOIPOCHl A
o0CyX/1eH!s ¢ yYaCTHUKaMH CEMHHapa.

61. KoHcynpTanus mo Bompocam OpraHM3allud rocyAapcTBEHHOIO apXuBa M
IENONPOU3BOJCTBA  IPENOCTABISAETCS nocie obOpalueHust MOCETUTEIS
He3aMeJUIUTEeNIbHO, €ClIH OTBET He TpeOyeT MOAroTOBKU MO0 B TedyeHue 5 pabounx
JIHeH, eclid OTBeT TpeOyeT MOArOTOBKH.

62. TI'ocynapCTBEHHBI apXuB OpPraHM3yeT [IOATOTOBKY M IIPOBEJEHHE
Hay4YHBIX KOH(EPEHIMH CaMOCTOATENbHO HJIM COBMECTHO C JPYTMMM apXHBHBIMH
OpraHaMu M OpraHu3alusIMH:



13

1) npu cornacoBaHuM HayyHOM KOHEpPEeHLUMH C  [0Jb30BaTelleM
OIpe/ieNIIeTCs TeMa, MECTO M BpeMs MPOBEJICHUs U LieJIeBas ayIHTOpHS;

2) A8 NOATOTOBKM TPOBEJEHHS HAyYHOH KOH(EpPeHIHMH HCIOJHUTENh
pa3pabaThIBaeT M pacChUIACT JUIS LeJE€BOM ay IMTOPUH HHYOPMALIMOHHOE [THCHMO;

3) B HHQOPMAIMOHHOM NHUCHhbME YyKa3bIBalOTCS TpeOOBaHHS sl y4acTHS B
KOH(EpEeHIIMH, CPOKH PErHCTpaLliy, MECTO U BpeMs POBeeHUs KOH(epeHLInH;

4) uHpOPMAIMOHHOE MHCBMO PACCHUIAETCS IO JJEKTPOHHOM MMoYTe, 110
MoyTe, AAeTCs NpPH JIMYHOM I[OCEIIeHWH, pasMellaeTcss Ha O(QHIHMAIbHOM caiTe
rocy/JapcTBEHHOIO apXHBa;

5) rocyaapcTBEHHBIH apXHB M IOJB30BaTeNb YCIYTH COMVIACYIOT ClIeIyIOIHe
3Tarbl MPOBEICHUs KOHDEPEHIIHH:

perucTpanms y4acTHHKOB C pa3jiayeil mporpaMMbl KOHDEPEHLUH (C yKazaHHeM
OYepeHOCTH BBICTYILUICHHH);

OTKpBITHE M TIUIEHApHOE 3aceflaHue C BBICTYIUIGHHEM OpPraHM3aTOpOB
KOH(pepeHI1H;

paboTa MO CeKUMsM WM KPYIJIBIM CTOJIaM C 3aciylIMBaHWEM JOKJIAJOB U
MOCHEAYIOIMUM 00CYKAEHHEM;

NPUHSTHE PE30JIIOLUU KOH(EPEeHLIUY;

KYJIbTYPHBIE POrpaMMBbl (IKCKYPCHH) [UIsl HHOTOPOAHUX I'OCTEH;

ny6nukanus cOOpHHKa MaTepraioB KOH(GEPEHLIUH.

COopHUK MaTepHaoB KOH(EPEHIMH BKIIOYAaeT TEKCThl JOKJIAA0B YYaCTHHKOB
KOH(epeHLIMH, WIM MX Te3UChl, WIH CTAaThH 3a0YHOI0 Y4YacTHs B KOH(EpeHIHH.
Ycnosusi pacnpocTpaHeHusi cOOpHUKAa MaTepHalioB KOH(EpPEHLIMM OTNpeesioTcs B
JOrOBOpE.

63. Pe3ynbraToM agMHHMCTPATHBHOW MpPOLEAYpPHl SBISETCS INPOBENECHHE
MEpOTIPHUATHSL.

64. CsezeHus O BBINIOJHEHHH aJMHHUCTPATHBHOH NpOLEAYPhl (PUKCUPYIOTCS
B CUCTEME JIOKYMEHTO000pOTa U JIeJIONPOU3BOACTBA FOCY IapCTBEHHOI'0 apXHBa.

Pasnen IV. llopsinok u hopmbl KOHTPOJISI 32 COBEpPIIEHHEM JeHCTBHH
H NPHHSITHEM pelueHHH

IMopsaok ocymecTB/IeHHs TEKYero KOHTPOJIs 3a cob/I01eHem
H HCIIOJIHEHHEM OTBeTCTBEeHHBIMH /I0/KHOCTHBIMH JIHUAMH N0JI0KeHHH
HacTosimero PerjlaMmenTa H HHBIX HOPMATHBHbBIX
NpPaBOBbIX AKTOB, YCTAHAB/JIHBAIOIIHX TPEOOBAHHSA K NPEJA0CTABICHHIO
rocy1apCTBEeHHOH YCJAYIH, a TAK/Ke NPHHATHEM HMH pelleHH i

65. [Topsimok u ¢GopMbl KOHTPOJIS 3a NMPEAOCTABICHUEM IOCYyIapCTBEHHOM
YCAYrd JOJDKHBI OTBe4YaTh TpeOOBaHHAM HENpPEephIBHOCTH M JIeHCTBEHHOCTH
(3¢ dexTuBHOCTH).

66. Tlopsimoxk u (GopMbl KOHTPOJIS 3a INPENOCTaBICHHEM TOCYIapCTBEHHON
ycayru onpezeneHsl PernamenTom YnpasieHus apXuBamH.

67. Texkymmil KOHTpPOJIb 3a COOJIOAEHHEM I10CIIEI0BATEIBHOCTH JIEHCTBHH,
onpejie/IeHHbIX  aJMHUHUCTPATUBHBIMH  MpPOLEAYypaMHd IO  IPEJI0CTaBICHHIO
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rOCyJlapCTBEHHOM  YCIIyTM, M  T[IPUHSATAEM  pELICHUH,  OCYIIECTBISETCS
NOJDKHOCTHBIMHM JIMLIAMHM [OCY/JIa@pCTBEHHBIX ApPXUBOB W YIIPaBJIECHUS apXHBaMH,
OTBETCTBEHHBIMH 32 OpraHu3aluio paboTsl N0 €€ MPeaOoCTaBIEHHIO.

68. Texkymmuii KOHTPOJIb OCYLIECTBIAETCS IIyTEM IPOBEIECHUs JODKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a OpraHu3auuilo paboTbl 1O  PEACTABJICHHUIO
rocyapCTBEHHOM YCIIyTrd, NPOBEPOK COOMIOAECHMS M HCHOJIHEHUs paboTHHMKaMU
NOJIO’KeHUH HacTosiero Pernamenra.

69. VYrmpasneHue apxuBaMH OCYILECTBJISIET KOHTPOJIb 3a IPEJOCTaBICHHEM
rocyJapCTBEHHOH YCIIYT'H rOCyJapCTBEHHBIMH apXHBaMH.

70. KoHTponb 3a MOMHOTOM M KauyeCTBOM HCIIOJHEHHS TOCYAapCTBEHHOMN
YyCIyrd BKIIO4aeT B cebs MpoBeJeHHE IPOBEPOK, BBIABIEHHE M YCTpPaHEHHE
HapylLIeHHH NpaB 3asBUTENIEH, paCCMOTPEHHUE, NPUHITHE PELICHHH M MOATrOTOBKY
OTBETOB Ha oOpalleHus 3asiBUTeNel, colepKalluxX xanoObl Ha pelleHus, 1eHCTBUS
(Oe3neiicTBHE) JOJDKHOCTHBIX JIML] FOCY/IaPCTBEHHBIX apXUBOB.

Ilopsia0K ¥ NepHOAHYHOCTH OCYLIECTBJICHHS NJIAHOBBIX
M BHEMJIAHOBBLIX NPOBEPOK MOJHOTHI H Ka4eCcTBa NPeI0CTABIeHUSs
rocy/1apcTBEHHOH yC/IYyIH, B TOM YHCJe NOPSAA0K H (popMbl
KOHTPOJIsI 32 MOJHOTOH H Ka4eCTBOM Npe10cTaB/IeHHus
rocyAapcTBeHHOH yCayru

71.  IlpoBepku MOryT OBITH IUIAHOBBIMH (OCYLUECTBISTHCS HAa OCHOBaAHHH
rOJIOBBIX IUTAHOB paboThl YTpaBlieHUss apXUBaMH) U BHEIUIAHOBBIMH, B TOM YHCIIE,
0 KOHKPETHOMY 00OpallleHHIO 3asBUTEIIS.

72. Jlns TIpOBEPKM TOJHOTHBI M KayecTBa MCIIOJIHEHHS ToCyapCTBEHHOM
yCIyru (OpMUPYETCS KOMHCCHUSI, B COCTaB KOTOPOM BKIIHOYAIOTCA FOCYIapCTBEHHBIE
rpaXKIaHCKHe CiIy)Xallue YrpaBiieHHs apxuBaMu. PesynbraThl OesTeNbHOCTH
KOMHCCHH O(OPMIISIIOTCSt B BHAE aKTa, B KOTOPOM OTMEYarOTCs BbISABIEHHBIE
HEJOCTaTKH U NIPEUIOKEHHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTD /10/IKHOCTHBIX JIHI FOCYIaPCTBEHHBIX APXHBOB 32 pelleHHs
U AelicTBus (6e3aeiicTBHE), NPHHHMAEMbIe
(ocymecTBiIsieMbie) HMH B X0/1€ NPel0CTaABJICHHS
rocyAapcTBEHHOH yCIayru

13; [lo pe3ynbraraM MpoOBeAEHHBIX IIPOBEPOK, B CIy4Yae BhIsSBICHUS
HapylIeHW# NpaB 3asBUTENEH, K BUHOBHBIM JIMIAM OCYIIECTBISAETCS NMPUMEHEHHE
Mep OTBETCTBEHHOCTH B MOPS/IKE, yCTAHOBICHHOM 3aKOHO/ATEIbCTBOM Poccuiickon
Denepanyu.

Ilonoxenns, xapakrepusyouue TpeOOBaHUsS K NOPSIAKY
# (hopMaM KOHTPO.IsS 32 NPeAOCTABICHHEM roCy/1apCTBEHHOMH
YCJIYIH, B TOM YHCJIe CO CTOPOHBI rPa)KaaH,
HX 00beIHHEeHHH H OpraHHu3anHui
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74. Kontpons 3a MIPe0CTaBIEHHEM rocy1apCcTBEHHOM yCIyTH
ocyuiecTBisieTcss B (OpMe KOHTpOJsi 3a COONMIOAEHHEM I0CJ]IEe0BaTEIbHOCTH
NEeHCTBHH, ONpeIe/IeHHBIX aAMUHUCTPATHBHBIMHM MpOLEAypaMH IO HCMOJHEHHIO
rocyAapCTBEHHOM YCIIyrM W NPHHATHIO PELICHHH AO/DKHOCTHBIMH JIMLIAMH, ITyTeM
NPOBEEHUs] MPOBEPOK COONIONEHUS M MCIOJHEHHUS JIOJDKHOCTHBIMH JIMLAMH
rocy/lapCTBEHHBIX apXWBOB HOPMATHBHBIX IpaBOBbIX akToB Poccuiickoii
Denepauuu, a TakKe MOJOXKeHUH Hactosmero Pernamenra.

ITpoBepku Taxke MOTYT MPOBOAUTHCS MO KOHKPETHOW jajlobe rpaJaHWHa
WM OpraHU3al|Hy.

Paspen V. locyneousiii (BHecyaeGHbINH) MOPSIAOK 005KANOBAHHS PeLIEHHH H
neicTBHi (0e3aeHCcTBHS) rocyJapcTBEHHOIO AaPXHBA, NPEA0CTABJSIOLIEro
rocyapcTBEHHYIO YCJIYIY, a TAKKe ero JA0/JKHOCTHBIX JIHIL

75. 3auHTepecoBaHHbIE JHMILA BIpaBe 00XajloBaTh peIUICHHs, NMPUHATHIE B
XO/le TPENOCTaBJIEHUsl TIOCYJapCTBEHHOW ycayru, jeictBus (OGeszelicTBue)
rocy/lapCTBEHHBIX apXHMBOB, a TaKkKe HMX JO/DKHOCTHBIX IHMI[ B JocyaeOHOM
(BHecy1eOHOM) MopsiaKe.

IIpeamer nocyaebnoro (BHecyaeGHOro0) 00KaN0BAHUS

76. Ilpenmerom pocynebHoro (BHecyneOHOro) oOKaJOBaHUs SBISIFOTCS
NpUHATBIE  pelleHus W jaedctBus  (Oe3geiicTBHME)  AOJDKHOCTHBIX  JIHIL
rocy1apcTBEHHOT'O apXHUBa.

77. 3asBuUTENb, NOAABIIKHN Xkano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJIaTeIbCTBOM 32  JIOCTOBEPHOCTh  CBEJCHMH,  coJepKaluxcsi B
IpeCTaB/IEHHOH Janobe.

OcnoBanus 115 HaYa1a NpoueAypbl AocyaedHoro (BHecyaebHoro)
002KaJI0OBAHHS

78. Kanoba nopaerca B YrpaBiieHHe apXUBaMH WJIM B IOCY/apCTBEHHBIE
apXMBbl 3asBUTEJIEM JIMOO €ro yrnoJHOMOYEHHBIM NpEICTaBUTE/IEM B MMCbMEHHOM
¢dopme, B TOM HHCJIE TTPH JIUYHOM NIPUEME 3asBUTENS JIMOO ero yrnoJHOMOYEHHOrO
NpeACTaBUTENs, UK B 3JIEKTPOHHOM BHJIE.

19; B caywae nopaud kanoObl IpH JIMYHOM [pUEME 3asiBUTENb
NpeAcTaBasieT JOKYMEHT, YAOCTOBEpSIOUIHH €ero JIHYHOCTh B COOTBETCTBHH C
3aKoHo/laTenbcTBOM Poccuiickoit Penepauum.

80. B cnydae ecnm xanoba nopaercs 4yepe3 MpeACTAaBUTENsS 3asiBUTENs,
NpPEeACTABIACTCS JOKYMEHT, NMOATBEPXAAIOLIMN ITOJTHOMOYMSI Ha OCYIIECTBIICHHE
NEHCTBUM OT UMEHH 3asBuTeNs. B KadyecTBe JOKYMEHTa, IOATBEPKIAIOIIEro
MOJIHOMOYHMS Ha OCYIIECTBJIIEHHE JEHCTBHH OT MMEHH 3asBUTENs, MOXeT OBITh
npejicTaBleHa:

1) odopmieHHas B COOTBETCTBHMM C 3aKOHOAATeJbCTBOM Poccuiickoi
Denepanuu A0BepeHHOCTD (118 PU3UYECKUX JIHLL);
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2) odopmieHHas B COOTBETCTBUM C 3aKoHoaaTelbcTBOM Poccuiickoit
Denepald NOBEPEHHOCTb, 3aBEpeHHas I1€4YaThIO 3asdBUTENS M IOANMCAHHAas
PYKOBOJMTEJIEM 3asiBUTENSI MM YIOJHOMOYEHHBIM 3THM DPYKOBOIMTENIEM JIHIIOM
(A1 FOpUAMYECKHX JIUL);

3) KomHs pemeHHs O Ha3HavyeHMH WIM 00 wu3Opanum b0 npukKaza o
Ha3HAYeHUU (PU3MYECKOro JIUIA Ha JOJKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe
¢usnyeckoe nuuo obnagaer npaBoM AEWCTBOBATH OT HMEHHU 3asBUTens Oe3
JIOBEpEeHHOCTH (7151 FOPUAMYECKOTO JIHLIA).

81. IIpuem  xano6 B  nuCbMeHHOM  (opme  OCYLLECTBISIETCS
roCy/1lapCTBEHHBIMU apXHBaMU, MPeJ0CTAB/IAIOLIMMY IOCYAapCTBEHHBIE YCIIYTH, 110
MECTy NpeAO0CTaBIeHUs IrOCyJapcTBEHHOHM yciuyru. Bpems mpuema xanob aomkHO
COBITaJlaTh CO BPEMEHEM IPEJOCTaBIEHHs rOCy1apCTBEHHBIX YCIYT.

XKanoba B nucbMeHHOM hopMe MOXKeT ObITH TAKXKe HallpaBlieHa 110 1104Te.

82. B osnexktpoHHOM BHjae kanoba MOXeT ObITh MOJAaHA 3asiBUTENIEM
NIOCPE/ICTBOM  MH(OPMALMOHHO-TEJICKOMMYHHKAllMOHHOH  ceTd  «MHTepHeT»,
ounmaneHoOro caiita Ynpasnenus apxuamu CBepIsIoBCKOi  obnactu mmbo
rOoCyZIapCTBEHHOI0 apxXuBa B HH(POPMALMOHHO-TEIEKOMMYHHKAIMOHHONH CETH
WUureprner, EnquHoro moprana rocyJapcTBEHHBIX M MYHHIMNAIBHBIX YCIYT, JUOO
[Toprana rocyaapCTBEeHHBIX U MYHHLMNAIBHBIX ycuayr ((pyHkuui) CeepanoBckoin
obmactu. Ilpu nopauve xanobGbl B 3JIEKTPOHHOM BHJAE IOKYMEHTHI, yKa3aHHbIE B
nyukte 80 Pernamenrta, Moryt ObITh mHpeAcTaBieHbl B (OpMe 3JIEKTPOHHBIX
JNOKYMEHTOB, MOJANMUCAHHBIX JJIEKTPOHHOMN MOAMKMCHIO, BUA KOTOPOH NMPEAyCMOTPEH
3akoHojarenbcTBOM  Poccmiickoit  ®Depepauuu, TNpH  3TOM  JIOKYMEHT,
yJIOCTOBEPSIIOLIHI TNYHOCTD 3asBUTEIS, He TpedyeTcs.

83. JKanoba Ha pemenus, aedcrBus (Oe3nelcTBHE) AOKHOCTHBIX JIMIL
rocyAapCTBEHHONO apXWBa IIOJIaeTC B TIOCYJapCTBEHHBIH apXWB [0 anpecam,
ykazaHHbIM B [Ipunoxenun Ne 1 k Hactoswemy PermameHnrty, W ajapecyercs
JIMPEKTOPY IOCY1apCTBEHHOI0 apXHBa.

84. XKanoba wna pemenus, peiictBus (6GesnelicTBHe) JIUpEKTOpa
rOoCyJAapCTBEHHOIO apxuBa IMojaeTcsi B YIpaBlIeHHE apXuBaMH aJpecyercs
HavyalnbHUKY YrpasieHus apxuBamu 1o azapecy: 620004, r. ExarepunGypr, yi.
Mansiesa, 1.101, 5 arax, ka0.533.

DNeKTPOHHBIH ajipec YrpaBieHus apxusamu: uprarc@uralarchives.ru;
caiit Ynpasnenusi apxusamu: http://uprarchives.midural.ru/; tenedonsi: (343) 374-
07-35, 375-82-84.

85. XKanoba Ha pewenus, feiictBus (Oe3zeiicTBre) YpaB/ieHus apXuBaMy HITH
HayalbHUKAa  YTpaBleHWs  apxuBaMu  Hampasiasercs B IlpaBurenscTBo
CeepjuioBckoif obmactu Ha ums 3amectutens [Ipexncenarens IlpaBurenscTsa
CaepmioBCKOM 00acTH, KypHpYIOLIEro BOMpOCHl B cdepe apXHBHOIO jena, 1o
anpecy: r. ExkarepunOypr, mi. Okrabpbckas, 1.

86. OcHoBaHWeM Jyis Hayaja MpOLEaypbl ocyaeOHoro (BHecyaeOHOro)
obxkaloBaHus ABJISIETCS MOCTYIUIEHHE B YIIpaBJIeHUE apXUBaMH, roCyJ1apCTBEHHBIE
apxuBbl JKajoObl Ha pelleHHe, JedcTBHe (Oe3aedCTBHE) JOJDKHOCTHBIX JIMII
rocyapCcTBEHHOI'O apXHBa.
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87. XKanoba, noctynuBiuas B nMCbMeHHOW (opme B YTpaBieHHE apXHBaMH,
roCyZlapCTBEHHBIE apXHUBBI, TNMOMIEKHUT 0053aTENILHOM perucTpalMd B JKypHaie
ydera xanob Ha pemieHus M aelictBus (6e3nelicTBHE) rocyapCTBEHHOTO apXHBa,
JNOJKHOCTHBIX UL rocy1apCTBEHHOI'O apxuBa, MpeaoCTaBISIOIIMX
rocyZapCTBEHHbIE YCIyrH, He MNO3/Hee clieayioumero pabodero AHS €O AHS ee
NOCTYIUICHHUS C IPUCBOCHUEM € PeriCTPallHOHHOTO HOMEDA.

88. B ciyuyae nomaun xanoObl (npeTeH3WH) CreLHalucT rocyAapCTBEHHOIO
apxuBa WM YIIpaBJIeHUS apXWBaMH, OTBETCTBEHHbIN 3a MpPHEM M PETrUCTPaLUIO
JOKYMEHTOB, TNPHU TOJy4YE€HHHU XKajloObl (IpeTeH3uHu) JenaeT OTMETKY BXOJASALIEro
HOMEpa Ha BTOPOM 3K3eMIUISIpe TOKYMEHTa, coo0IaeT KOOPAHHATHI JOIKHOCTHOTO
nuua (paMunus, UMs, 0TYECTBO, HOMep ciryx)ebHoro TenedoHa), KOTOpbIH COOOMT
3asBUTEJIIO 1aTy NPUHATHUS PELLIEHHUS O PACCMOTPEHUH XKaJlo0bl (IIpeTeH3un).

89. 3asBuTens B xkanobe B 00513aTeILHOM MOPSIJIKE YKa3bIBaeT:

1) Ha¥MMeHOBaHME  TOCYAAPCTBEHHOTO  apXWBa,  IPEAOCTABJIAIOMIETO
rocy/ZIapCTBEHHYIO YCIYTY, AO/DKHOCTh MM (paMHIIMIO U MHULIMAJBI JI0JDKHOCTHOIO
JHMIA roCyAapCTBEHHOrO apXMBa, MPeJOCTAaBIISIONIEr0 IOCYAapCTBEHHYIO YCIYTy,
peleHus ¥ aeicTBus (Oe3nencTBre) KOTOPhIX 00XKalyIOTCs;

2) cBou (haMHIHIO, UMS, OTYECTBO (IIOC/IelHEe — MPU HAJIWYHH) CBEJEHHUS O
MecTe JKHTeJBCTBA 3asABUTENA — (PU3NIECKOro Juna JH00 HauMEeHOBaHHe, CBE/ICHHS
0 MecTe HaxOXJeHHs 3asBUTENs — IOPUAMYECKOro JIMIia, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (aagpeca) 3JMEeKTPOHHOW MOYTHI (NpHU HAIUYMHU) U
MOYTOBBIN a/ipec, MO0 KOTOPBIM JI0JKeH OBITh HalpaBlieH OTBET 3asBUTEIIIO;

3) cBemeHus o0 oOxkanyeMmbIX pemieHHsx W JedcTBusx (6esnelicTBuuM)
rocy/IapCTBEHHOT'O apXMBa, JOJDKHOCTHOTO JIMIA FOCYAapPCTBEHHOIO apX1Ba;

4) noBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTE/b HE COIVIACEH C pEIlEeHUEM H
neiictBueM (Oe3nmelicTBHEM) ToOCyAapCTBEHHOrO apxWBa, JO/DKHOCTHOIO JIMLA
rocyZapCTBEHHOIO apXHUBa;

5) TUYHYIO MOATHKCH U JaTy.

90. B cnyyae HeoOXOAMMOCTH B NMOJATBEPXKACHHE CBOMX JOBOJIOB 3asBHTEINb
npuiaraeT K xajnobe JOKYMEHThbl U MaTepuallbl JIM00 X KOIMHUH.

91. 3auHTepecoBaHHOE IHI0 HMMEET INPaBO Ha IMOJTyueHHe WH(OpMaLHUKU H
JIOKYMEHTOB, HEOOXOJMMBIX Ui OOOCHOBaHMSA M PAacCMOTPEHHUs KajoObl, MpH
YCJIOBHH, YTO 3TO HE 3aTparuBaeT IpaBa, CBOOO/b! U 3aKOHHbIE MHTEPECHI JAPYTHX
JUIl ¥ 4YTO YyKa3aHHbIe [JOKYMEHTbl HE COJep)KaT CBEICHHS, COCTaBJISIOLIHE
rOCy/IapCTBEHHYIO WM HHYKO OXpaHsieMylo (elepalbHbIM 3aKOHOAATEIECTBOM
TauHy.

92. VnpasneHue apxuBaMH, IOCYJapCTBEHHbIE apXWBbI BIIPaB€ OCTaBHMTh
xanoby 6e3 oTBeTa B ClIeIyIOMUX CIy4dasnx:

1) TeKCT MUCHBMEHHOM XKanoObl He MOAMAeTCs MPOYTEHHUIO, O YeM coobIuaercs
3as BUTEJIIO, €CJIH ero (JaMuIus U MOYTOBBIN a/Ipec MOANAIOTCS MPOYTEHHUIO;

2) xanoba CONEPKUT HeleH3ypHble JHUO0 OCKOPOMTENbHBIE BBIpAKEHHS,
yrpo3bl XHU3HH, 3M0POBBI0 M UMYIIECTBY JAO/DKHOCTHOTO JIMLA, @ TAKXKE YJIEHOB €ro
ceMbd. B 3TOM ciydyae 3asBHUTENIO MOXKET cOOOLIATBECA O HEAOMYCTHMOCTH
3710ynoTpedIeHNs paBoM;
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3) B xayiobe He ykazaHbl GaMHIIUs 3asBUTEJIS, TOYTOBBIM WM ANIEKTPOHHBIH
ajipec, 1o KOTOPOMY J0JKeH OBITh HalpaBlIeH OTBET.

93. VnpasneHue apxuBaMH, TIOCYHAapCTBEHHbIE apXWBbl OTKa3bIBAIOT B
yIOBJIETBOPEHUH KaI00BI B CIIEAYIOIIUX CIIydasX:

1) HajMuyue BCTYNMBIIEr0 B 3aKOHHYIO CHJIy peIleHHs cyjla, apOUTpa)KHOro
cyJa 1o xajnobe 0 TOM ke MpeaMeTe U Mo TEM K€ OCHOBAHUSIM;

2) nojaya XajoObl JIMLIOM, IIOJHOMOYHS KOTOPOro HE MOATBEP)KIEHbI B
Nopsi/IKe, YCTAaHOBJIEHHOM 3aKoHoAatebeTBOM Poccuiickoi @enepauuu;

3) Hanuuue pemeHus Mo xajnobe, NMPUHATOrO paHee B COOTBETCTBUH C
TpeboBaHUAMM HacToslero PersiaMmeHTa B OTHOLUEHHHM TOrO K€ 3asABUTENS U IO
TOMY K€ IIPEAMETY KanoObl.

Cpoxu paceMoTpeHus kajio0bl (MpeTeH3nu)

94. Cpok paccMOTpeHHsI NUCBMEHHOW KanoObl He JOKEH IMpeBbILIAaTh
MATHaAUATH pabouyux JHEH CO AHS ee perucTpaluy, a B ciaydae o0KajloBaHHs
OTKa3a TOCY/JapCTBEHHOI'O apXWBa B IpHeMe JOKYMEHTOB y 3asBUTeNs JIHOO0 B
UCIIPABJIIEHUHN [IOMYIIEHHBIX OMNEYaTOK M OIMOOK WJIM B cilydae 0OXaloBaHUs
HapyILIeHUs] yCTAHOBJIEHHOTO CPOKa TaKUX MCIIPaBJIeHUH - B TEUEHHUE NATH paboUuX
JIHEH CO JIHS e€ PerrucTpalyu.

PesyabTart nocyaedHoro (BHecyaeOHOro) 00:xa oBaHus

95. Ilo pe3ynpTaTaM pacCMOTPeHUs KajaoObl TMPUHUMAETCS OAHO U3
CIIEYIOIUX PEeIIeHHH:

1) 06 ynoBneTBOpeHHH Xano0bl, B TOM YHucClie B (JOpME OTMEHBI MPUHATOrO
peleHus, UCIpaBiIeHHs JONYILIEHHBIX rOCy/AapCTBEHHBIMH apXWBaMH OIEYaToOK U
owKOOK B BBIAAHHBIX B pe3ylbTaTe IPEJOCTaBICHHUs IOCYNApCTBEHHON YCIIyIH
JOKyYMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CPEIACTB, B3HMMaHHE KOTOPHIX HE
MPeayCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMH akTaMu Poccuiickoii ®enepanuu u
CBepuIoBCKO#M 001acTH, a TaKXKe B MHBIX GopMax;

2) o6 oTKa3e B yJIOBIETBOPEHUH HKaJIOObI.

Vka3zaHHOe pelleHWe TnpuHUMaeTcss B (opme akta, B  KOTOPOM
paccMaTpuBanach xanoba, rocy1apcTBEHHOTO apXHBa MIIH Y IIPaBJIeHHS apXHBaMH.

96. Ilpu ynoBneTBOpeHHH XajJoObl yMOJIHOMOYEHHBIH Ha €€ PacCMOTpEeHHe
OpraH NPHUHUMAET MCUEPNbIBAIOIIME MEpPhl 10 YCTPAHEHHIO BBISBIEHHBIX
HapyLIeHH#, B TOM 4YHCJE [0 BblJadye 3asBUTENIO pe3ysbTaTa rocyaapCTBEHHOM
yCIyrd, He nosaHee 5 paboumx aHEH co JHS NMPHHATHS pELIeHHs, €CIIM HHOE He
yCTaHOBJIEHO 3aKoHOoaTenbcTBOM Poccuiickoi Menepanuu.

97. OtBeT MO pe3yybTaTaM PaCcCMOTPEHHsI JKaJ00bl HANPABIAETCS 3aABUTENIO
He T103/{Hee JIHs, CIIEAYIOIIEro 3a JHEM IPHHSTHS pellieH!s, B THCbMEHHOU (Gopme U
TIOJMUCHIBAETCS YMOJHOMOUYEHHbIM Ha pPacCMOTPEHHE JKalo0bl IODKHOCTHBIM
JILIOM FOCYJapCTBEHHOI'O apXuBa, YIpaBJIeHUs apXUBaMH.

98. B oTBeTe no pe3ysibTaTaM pacCMOTPEHMS KaJI0Obl YKa3bIBarOTCH:
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1) HauMeHOBaHME  TOCYJapCTBEHHOTO  apXWBa,  IPeJOCTABJISIOLIETO
rOCyZapCTBEHHYIO YCIIyry WIM YIpaBjeHUs apXUBaMH, PACCMOTPEBIIEro xanoly,
NOJDKHOCTh, (haMHIIMS, MMs, OTYECTBO (NIPM HAJIWYMH) €ro JOJDKHOCTHOIO JIMIA,
NPUHSBILETO pelIeHue 1o xanobe;

2) HOMEp, JdaTra, MECTO [PHHSTHA pELICHHWs, BKIKOYAas CBEIACHHUS O
JIOJDKHOCTHOM  JIMIle, pelleHue wiM  jaeictBus  (Oe3geiicTBHE)  KOTOPOIo
00KaIyIOTCS;

3) pamunaus, UM, OTYECTBO (IIPU HAIWYNH) UK HAHMEHOBAHUE 3asBUTEIIS,

4) ocHOBaHUs JUIsl NPUHATHUS pellieHus 110 XxKaobe;

5) npuHsiTOE MO XKaobe peleHune;

6) B ciyyae ecnu xanoba npu3HaHa OOOCHOBAaHHOM, — CPOKH yCTpaHEHHs
BBISIBJICHHBIX HapylIeHHH, B TOM YHCI€ CpPOK TMpedOCTaBIEHUS pe3yJbTaTa
roCy1apCTBEHHOM YCIIYTH;

7) cBefieHHsl 0 nopsiiKe 00XKaJlOBaHUS MPUHATOIO 110 ajiobe pereHusl.

99. Ilo xenaHuio 3asiBUTENs OTBET IO pe3yJibTaTaM PacCMOTPEHHUH IKaJIOOBI
MOXeT OBbITh HampaBlieH He TMO3JHee JHsA, CIEAYIOLIero 3a JHEeM IPHHSITUS
peureHusi, B (GoOpMe 3NEKTPOHHOTO JOKYMEHTa, IIOJIHCAHHOIO JJIeKTPOHHOM
NOJMMCHIO YIOJIHOMOYEHHOIO Ha pPAacCMOTPEHHE Kalo0bl JOJDKHOCTHOrO JMuLa
YrnpasieHnus apXMBaMH WM IOCy/J1apCTBEHHOIO apXWBa, BHJ KOTOPO# yCTaHOBIIEH
3aKoHOJaTeNbCTBOM Poccutickoi ®enepanuu.

100. B cityyae ycTaHOBJIEHHS B XOA€ WM IO pe3yjbTaTaM pPacCMOTPEHUs
*ajnoObl MPHU3HAKOB COCTaBa aJMUHUCTPAaTMBHOIO IIPaBOHApYIUEHUS WU
IPU3HAKOB COCTaBa IPECTYIUIEHHUs JOJDKHOCTHOE JIMLIO IOCYAapCTBEHHOIO apXHBa,
VnpaBnenuss  apXuBaMHM,  YINOJHOMOYEHHOE Ha  pacCMOTpPEHHE  Kajloo,
HE3aMEJUIMTENIbHO  HalpaBisfeT COOTBETCTBYIOLLME MaTepualisl B OpraHbl

IPOKYpPATYPBI.
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IIpunoxenue Ne |
K AZIIMMHUCTPaTUBHOMY perjaMeHTy

Hudopmanus o mecre HAXO0KIEHHsi, MOYTOBBIX H 3JIEKTPOHHBbIX ajapecax,
KOHTAaKTHBIX TeJiepoHaX rocygapcrBeHHbIX apxuBoB CBepaioBekoii o61acTu

1) TocymapctBeHHOoe  Kka3eHHOe  yupexxaeHue  CBepasoBckoit  obnactu
«I"ocynapcTBenHslii apxuB CBepUI0BCKO# 001acTu»

620014, r. Exatepun0Oypr, yn. Baitaepa,17, ten./d. (343) 376-31-03, 376-31-05
e-mail: vl 7@gaso-ural.ru

cai: http://gaso-ural.ru/

2) Tl'ocynapctBeHHOe KaszeHHoe YyupexzaeHue CsepanoBckoit obnactu «LleHTp
JNOKyMEHTallMy1 001IeCTBEHHbBIX opraHu3aiuii Ceepan0BcKoi obacTu»

620075, r. ExkatrepunOypr, yn. [lymkuna, 22, ren./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.p¢p

3) TocymapctBeHHOe — KaseHHoe  yupexaeHne  (CBepanoBckod — obnactu
«I"ocyiapcTBEHHBIH apXUB aIMUHHCTPATHBHBIX OpraHoB CBep/u10oBckoi obaacTi»
620075, r. Exatepunbypr, npocr. Jleuuna, 34, ren./¢d. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4) TocynmapctBeHHOe  KaseHHoe  yupexxaeHue  CsepuioBckod — obnactu
«"ocynapcTBeHHBIH apXuB JOKYMEHTOB MO JH4YHOMY coctaBy CBepanoBcKoi
obmacTu»

620017, r. Ekatepun®ypr, yi1. AptuHckas, 4, 6nok 1, ten./¢. (343) 216-96-12, 270-
88-22

e-mail: Gosarhivl@yandex.ru

cait: http://gadlsso.ru/

5) TocymapcTBeHHOe  KaseHHOoe  yupexzaeHue  CpepmioBckoi — obnactu
«["ocynapcTBenHbid apxuB CBepioBckoi obnactu B ropoje Mpoure»

623850, r. Upbur, yn. Kameimnosckas, 16, ren./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiit: http://rocapxuB-up6ur.pd/

6) T'ocynmapcrtBenHoe  kazeHHoe  yupexxaeHue  (CBepanoBckod — obiactu
«["ocynapcTBeHHbIH apxuB CBepanoBckoii obnactu B ropojie KpacHoydumcke»
623300, r. KpacHoydumck, yu. IIponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-
40

e-mail: gosarhiv(@mail.ru

caiT: http://krufarhiv.ru/

7) TocynmapcTBeHHOe — Ka3zeHHOoe  yupexaeHue  CpepmioBckod — obnacTw
«["ocynapcTBEeHHBIH apXMB HayYHO-TEXHHYECKOW W CIELMaIbHON JIOKyMEHTALuH
CBepasioBckoi obactu»

623418, r. Kamenck-Y panbckuid, yi. Kapna Mapkca, 39, ten. (3439) 34-15-33
e-mail: gusogantsdso@mail.ru

caiit: http://gantsdso.ru
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[Ipunoxenue Ne 2
K AZIMUHHCTPaTHUBHOMY perjlaMeHTy

bJok-cxema noc/ie0BaTEILHOCTH AEHCTBHH MO NPEA0CTABIECHHIO
rocyAapcTBeHHOH yCayrH
110 NPOBeJACHHI0 HHPOPMANHOHHBIX H HAYYHO-NPAKTHYECKHX MEPONPHSITHH

Ob6painenue
0JIH30BaTEIs
Hauano npeaocrasnenus rocy1apcTBEHHOH yCIIyTu:
NOCTyIIeHHe o0pallleHusi B TOCY1apCTBEHHBINH apXUB

'

Perucrpanus obpamieHus

'

Paccmotpenue obpatienus
PYKOBOZICTBOM I'OCY/IapCTBEHHOTO
apXuBa
OneHka BO3MOXXHOCTH IIPEIOCTaBICHHS
rocyJapCTBEHHOW YCITyTH

4

IloaroroBka oTBeTa 0 [loaroroBka u nmpoBeieHUE
HEBO3MOXHOCTH MEPOTIPUATHUS
npeoCTaBIeHUs

rocyapcTBeHHOM
YCIIYTH

Y Y

HpenocraBneHHe FOCy,[lapCTBeHHOﬁ YCIYT'H 3aBEPILICHO




YTBEPX/IEH

MPUKa30M Ynpasienus apXyuBaMu
CaepanoBckoi obmactu

oT O%.0O. 3Q\\t No 94— O\—-B5/1 Q)
«O6 yTBEpXKIECHUH aJMHUHUCTPATHBHBIX

periamMeHToB IIpeIOCTaBICHHUS
rocy/1lapCTBeHHBIX yclIyr
rocylapCTBEHHbIMH apXuBaMu

CaepaioBcKoi obnacTu»

AJIMHHHCTPATUBHBIN perjiaMeHT
NpeAoCTaB/JIeHHs rocylapcTBeHHbIMA apxuBamu CBepa/ioBCKoOH 001acTH
rocyAapcTBeHHOH YCJAYIrH no nyOJJHKalHH APXHBHBIX J0KYMEHTOB

Pasznen 1. O0mue nosioxeHust

l. AIMUHUCTPATUBHBIA  perjaMeHT  IpPeJOCTaBJIeHHs  roCyJapCTBEHHBIMH
apxuBaMu CBep/IOBCKOH 00JaCTH TrocyIapCTBEHHOH YCIyrd MO ITyOJIMKaiyu
apXMBHBIX JIOKYMEHTOB (#anee — PernameHT) paspaboTaH B LeNsX MOBBIIIEHUS
KauecTBa pabOTHI rocy1apCTBEHHBIX apXMBOB CBepUIOBCKOW 00JacTH MO MOJATOTOBKE
JOKYMEHTaJIbHbIX ITyOIMKaIMid.

2. 'ocynapcTBeHHas ycmyra npeocTaBIsieTcs B OTHOIICHUH rpaxkaad Poccuiickoit
®enepauyy, MHOCTPAHHBIX TIpakaaH M JUL 0e3 TrpaXkaaHCTBa; OpraHU3allyi,
001IeCTBEHHBIX 00bEIMHEHHH, TOCYJapCTBEHHBIX H HErOCY JapCTBEHHBIX YUPEXICHUH.

Kpyr 3asBuresiei

3. B KadecTBe 3asBHTeNieH BBICTYNAIOT IOPHAHYECKHE M (QH3HYECKHE JIHUIIa,
obpanaroiyecs Ha 3aKOHHBIX OCHOBaHMSAX K aDXUBHBIM JOKYMEHTaM JUISl MOy4eHHs U
HCII0JIb30BaHUs HE00X0AMMOH MH(OpPMAIMK, B TOM YHCJI€ MHOCTPAHHBIC IPaXKJaHEe U
nvna 06e3 rpaxiaHcTsa.

TpeGoBanus Kk nopsiaAKy HHPOPMHPOBAHHS O NPEJOCTABIEHHH roCy/1apCcTBEeHHOMH
yCJayru

4. I'paxxiane M OpraHu3allid MOTYT TIOTYyYUTh HH(OpPMALHUIO IO BONPOCAM
IPe0CTaBIeHHs OCYJapCTBEHHON YCIIYTH:

rno TenedeaM rocyniapCTBCHHBIX apXHBOB,

lyTeM HaNpaBJeHUs MUCbMEHHOro oOpallleHHss NOYTOH WM nepejgadeil ero
HETIOCPEICTBEHHO B IOCY/IapCTBEHHBIE ApPXMBBI;

IyTEeM HaIpaBJICHHUS MUCEMEHHOIr0 00palieHus 3IEKTPOHHOM OYTOH;

TP JTAYHOM OOpallleH!H;
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Ha O(HUIHATBHBIX CAHTaX rocy1apCTBEHHBIX apXUBOB B ceTH MHTepHeT;

Ha [loprane rocynapcrBerHsix ycayr (byHkuuit) CBepaioBckoit obnacTu.

5. Wndopmammss o MecTe HaXOKIeHHs, KOHTAaKTHbIX TeledOHaX W ajpecax
rocyaapcTBeHHbIX apxuBoB CBepioBckoi obnactu conepxutcs B [Ipunoxenun Ne 1
HacTosieMy Pernamenty.

6. I'padmkn paboTel rocynapcTBeHHbIX apxuBoB CBep/uioBckoit obnactu (nanee —
rocyZlapCTBEHHbIE apXWBbl) pa3MellleHbl Ha OQUUHANBHBIX calTax rocyJapCTBEHHbIX
apxuBoB cornacHo Ilpunoxenuio Ne 1 k Hacrosiemy Pernamenty.

7. Tlpuem rpaxaaH JO/DKHOCTHBIMHM JIMIIAMH TIOCYJapCTBEHHBIX apXHBOB
OCYILECTBIISIETCS B COOTBETCTBUU € rpa)MKOM NpHeMa, YTBEP)KIEHHBIM JAUPEKTOPOM
rocyJJapCTBEHHOIO  apxuBa W  pa3MelIeHHbIM Ha  OQHUIMaNIbHOM  caiiTe
roCy1apCTBEHHOI'O apXHBa.

8. Ilpn KOHCYIBTHPOBaHHM MOJb30BaTeNel MO TeaeOHy M Ha JTUYHOM IIpUeMe
JOJDKHOCTHBIE JIMLIA NOCYapCTBEHHBIX apXUBOB JAl0T UCUEPIIBIBAIOLLYI0 HH(OPMAIHIO
10 BOIPOCAM OPraHHM3allMM PACCMOTPEHMs 3allPOCOB, CBA3AHHBIX C HH(OPMALMOHHBIM
obecrnieueHueM MOJTb30BATENICH.

9. Ilpu HHPOPMHPOBAHUH O MUCHBMEHHBIM OOpAILEHUSM MOJIB30BaTENeH, B TOM
Yuciie HaNpaB/IEHHBIM [0 3JIEKTPOHHOW TMoYTe, MO MpoLeAype NpeAoCTaBICHHS
rocyJ1apCTBEHHOMN yCIIyr OTBeT Ha oOpalleHHe HalpaBisieTCsl IOYTOH MM 1o (akcy B
ajipec 3asBHTElNs B CPOK, He npeBbiaroiuii 10 1He co aHa perucTpaunu oopamieHus.

10. B VmnpaBnenuu apxuBamu CBep/utoBCKOH 00JacTH M IOCYAapCTBEHHBIX
apxXMBax B MeECTax OXWJAHUA M MpHEMa 3asBUTENIEH pa3MelaeTcs BU3yallbHas |
TeKcTOBast HH(pOpMAIHs O NOPS/IKe NIPeJOCTaBIeHUs IOCy 1apCTBEHHOH yCIIyTH.

11. Madopmanuio nmo Bornpocam npeaocTaBieHus: rocy/1apcTBEHHON YCIYTH, B TOM
YKCJIe O X0/ NPeJ0CTaBICHUs rOCYAapCTBEHHON YCIIYTH, 3asBUTENb MOXKET MOTYYHTh
Mo crnpaBo4HOMY TenedoHy B YmpasieHud apxuBamu CeepanoBckod obnactu (343)
355-28-02.

12. Hudopmauuss  pasmemiaercs Ha  MHOOPMALMOHHBIX  CTEHJax B
rocyJapCTBEHHBIX apXHUBaX M JI0JKHA CO/IepXKaTh:

TekcT Pernamenra;

OJ10K-CXeMBbl, HarJIAAHO 0TOOpaXaloIKe MOCIe10BaTEIbHOCTE MPOXOXKACHUS BCeX
aJIMHHMCTPATUBHBIX TPOLEAYP I@pHU MPEeAOCTABICHHUM TIOCYJApPCTBEHHOH YCIIyTH
(TTpunosxenue No2 x Pernamenty);

nepevyeHs JOKYMEHTOB, HEOOXOAMMBIX JUls TPEJOCTAaBICHUS OCYAapCTBEHHOM
YCIIyTH;

dopMel u oOpasipbl JOKYMEHTOB, HEOOXOIMMBIX JUIS  Mpel0CTaBICHUs
rocyJapCTBEHHOM YCIIyTH;

uHpopMaLMIO 0 HOMepe KabuHeTa, I/ie OCYIIECTBIAETCS MPUEM 3asBUTENIEH; O
GbaMIIHH, HWMEHH, OTYECTBE M JOJDKHOCTH CIIELHAIMCTOB, OCYIIECTBIISIOMIMX
[peaoCTaBIeHHE rocy1apCTBEHHOM yCITyTH.

Paszaen I1. Cranaapt npeaocTaB/ieHHs rocy/1apcTBEHHOH YCIYyTrH

HaumeHOBaHHe rocy/1apcTBeHHOH YCJIYIH



13. 'ocynapcTBeHHas ycnyra 1o nyOiuKauuyu apXUBHBIX JOKYMEHTOB.

HauMeHoOBaHHE rocy1apcTBEHHOI0 YUpeKAeHHs, PEeA0CTABISIIOLIEro
rocy1apcTBEHHYIO YCJIYTY

14. IlpenocraBieHue rocyJapCTBEHHOH YCIyrd 1O MyOJMKaluu apXWBHBIX
JOKYMEHTOB OCYIIECTBISIOT TIOCYAapCTBEHHbIC apXMBBI, IPH HAJIWYUH Yy HHX
3alrpariuBaeMbIX aPXUBHBIX JOKYMEHTOB.

15. Ilpu npenocraBieHUH roCyAapCTBEHHOH yCIyrd 3ampeliaercs TpeboBaTh OT
3asBUTEJIA TOCYJapCTBEHHOW YCIyrd JIEMCTBHHM, B TOM 4YHCJI€ COIVIACOBaHMH,
HEeOoOXO0AMMBIX JUIsl TIOTY4EHHUS rOCyJapCTBEHHON YCIIyTH M CBS3aHHBIX ¢ oOpalleHneM B
UHBIE I'OCY/IapCTBEHHbIE OpPraHbl U OpPraHM3allH, 32 UCKIIOYEHHEM TOJIyYEeHHs YCIYT,
BKJIFOYEHHBIX B NIEpPEe4Y€Hb YCIYyT, KOTOpBIE ABJIAIOTCS HEOOXOAMMBIMHU M 00s3aTeIbHBIMU
JUIs IPEJIOCTABIICHUS FOCYAAPCTBEHHBIX YCIIYT, YTBEP)KI€HHBIH HOPMaTHBHO-IIPABOBHIM
akToM CBep/UI0BCKO# 001acTH.

PesyabTaT npeaocTaB/ieHHsl TOCY1apCTBEHHOH YCIyIrH

16. Pe3ynpTaToM npefocTaBlieHus FOCYIapCTBEHHON YCIIyTH ABJISIOTCS:

1) nybnukauus apxXUBHBIX JIOKYMEHTOB, MOATNOTOBJIEHHAs B COOTBETCTBHU C
HAYYHBIMH ITPaBUJIAMH M3aHUS HCTOPUYECKHX JOKYMEHTOB;

2) oTKa3 B [PeJOCTaBICHUH I'OCY1IapCTBEHHON YCIIYTH.

Cpok npeaocTaB/ieHHs TOCYJaPCTBEHHOH YCJIyTH

17. Cpok npeaocTaBlieHUsi roCy/IapCTBEHHOH YCIIYTM He JOJUKEH Inpesbiars 30
OHEH C¢ MOMEHTa perucrpanuu oOpalieHus O TOArOTOBKE JIOKYMEHTAJIbHOH
myOIMKaL|K, €ClIM HHOW CPOK HE OTOBOPEH CAMHM I10J1b30BATENIEM.

IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB,
pPeryJiHpylomHux OTHOIICHHS,
BO3HHKAIOIIHE B CBSI3H ¢ NPeJAOCTABJIEHHEM roCy1apCTBEHHOH YCIyry

18.  IlpemocraBieHue  TrOCyJAApCTBEHHOW  yCIyrH IO  IPOBEJICHHUIO
MH(GOPMALIMOHHBIX ¥ HAYYHO-IPAKTUYECKUX MEPONpUATHH (Haee — rocyAapcTBeHHas
yciyra) OCyIIECTBISIeTCs B COOTBETCTBHHM CO  CJIEIYIOLUMMH HOPMaTHBHBIMH
NpaBOBBIMU aKTaMH:

Konctutyuus Poccuiickoit ®enepauuu ot 12 nexabpa 1993 rona («Poccuiickas
rasera», 1993, 25 nexabps, Ne 237);

DenepanbHbli 3aK0H 0T 22 okT0ps 2004 roga Ne 125-03 «O6 apxuBHOM sielie B
Poccuiickoit ®enepaumn» (Cobpanue 3akoHomatennctBa Poccuiickoit ®ejepauuy,
2005, Ne 52 (4. 3), cT. 5689; 2006, Ne 19, c1. 2069);
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Denepanbubiii 3akoH oT 02 Mast 2006 roga Ne 59-03 «O nopske paccMOTpeHus!
obpamenuii rpaxaaH Poccuiickoit ®enepaumn» (CobOpaHue 3aKOHOATENBLCTBA
Poccuiickoit ®enepammu, 2006, Ne 19, ct. 2060);

DenepanbHbiit 3akoH oT 27 mons 2006 roga Ne 149-®3 «O6 unbopmanuy,
MHQOPMALIMOHHBIX  TEXHOJOTHSAX W o 3aumre uHGopmauum» (Cobpanue
3akoHozaarenbeTBa Poccuiickoit @epepaunu, 2006, Ne 31, 4.1, c1. 3448)

®enepanbubiii 3akoH ot 27 wmions 2010 roma Ne 210-03 «O6 opranuzaunuu
NIPEJIOCTABJIEHUs]  TOCYAapCTBEHHBIX M MyHHUMDaabHbIX  ycayr»  (Cobpanue
3akoHozarenbcTBa Poceuiickoit @epepauuu, 2010, Ne 31, ct. 4179);

npukas MuUHHCTEpCTBA KyJIbTYpbl M MAacCOBBIX KOMMYHHKauui Poccuiickoit
®enepauun ot 18.01.2007 Ne 19 «O6 yrBepixaerun [IpaBun opraHu3aliu XpaHEHHS,
KOMIUIEKTOBaHHS, Yy4yeTa M HCHOJb30BaHUS JIOKYMEHTOB ApxXuBHOro ¢onzaa
Poccuiickoli @enepau U JApPYruX apXWBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M
MYHUIMNIAIBHBIX apXuBaX, My3esiX M Oubinuorekax, opranuszauusx Poccuiickoii
aKkaJeMMd Hayk» (3apeructpupoBaH B MuHucTepcTBe IOoCcTHLMH Poccuiickoit
®enepauun 06.03.2007, peructpauuonnsiit Ne 9059, BronnereHs HOpMaTHBHBIX aKTOB
(henepabHBIX OPraHOB UCIIOMHUTENBHOM BiacTH, Ne20, 14.05.2007);

npuKkas MuHHCTEpCTBA KYJIbTYPBl M MacCOBBIX KOMMYyHMKauud Poccuiickoi
Oenepanuu ot 10.09.2007 Ne 1273 «O6 yrBepkaeHUH GOPM U HHBIX AOKYMEHTOB IO
OpraHu3allid XpaHEHUs, KOMIUIEKTOBaHUS, yd4eTa M MCIOJb30BaHUSA JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®enepanuu M IPYTHX apXMBHBIX JIOKYMEHTOB B
rocyZIapCTBEHHBIX M MYHULIMINIANbHBIX apXuBax, My3esx U Oubauorekax, opraHu3alusx
Poccuiickoli akazemMum Hayk» (3aperucTpupoBaH B MuHHCTEpCTBE IOCTHIIMH
Poccuiickoii ®Denepanuu  09.10.2007, peructpaumonsbii  Ne 10291, bronnerens
HOPMATUBHBIX aKTOB (pelepanbHbIX OPraHOB MCIOJHUTENbHON Bractu, Ne 45,
05.11.2007);

3akon Cepainosckoit obnactu ot 25 mapra 2005 roza Ne5-O3 «O0 apxuBHOM
nene B CepaiioBckoit obnactu» («O6nactHas razera», 2005, 30 mapra, Ne 82-84);

nocraHoBnenue IlpaButensctBa CBepanoBckoit obmacth ot 26.04.2011
Ne 480-TTIT «O6 ytBepxaeHun 6a30BOro (OTpacieBOro) mepeyHs rocyAapCTBEHHBIX
yenyr (paboT), okasbpiBaeMbIX (BBIMOJHAEMbIX) IOCYAapPCTBEHHBIMH YUPEXKICHUAMU
CaepanoBckoii o6nactu B cdepe apXxuBHOro Jena, U o100peHur npuMepHoro 6a3oBoro
(oTpacneBoro)  mepedHss ~ MYyHHUMOAQIbHBIX  ycayr  (paboT),  OKa3bIBaeMbIX
(BBINOJIHAEMBIX) MYHHIMIATBHBIMU YUPEKICHUAMU MYHHULMIAIbHBIX 00pa3oBaHUH B
CeepuioBckoii obmacté B chepe apxuBHOro nena» («OOmacthas rasera», 2011,
6 mas, Ne 149-150);

nocranoBieHue [IpaButensctBa Csepanosckod obmacth ot  16.11.2011
Ne 1576-III1 «O pa3paboTke u yTBEpKIACHHH aJMHMHUCTPATHBHBIX pErjJlaMEHTOB
WCIIOJIHEHHSI TOCYJapCTBEHHBIX (QYHKUMH M aIMUHHUCTPATHBHBIX PErJIaMEHTOB
NpeaoCTaBIeHHs rOCyapCTBEHHbIX yeayr» («O6nactHas raszera», 2011, 25 Hoabps, Ne
441-442);

npuka3 YnpaeineHust apxuBamu ot 20.06.2007 Ne 01-07-78p «O6 yTBepxaeHUH
Pernamenra Ynpasnenus apxuamu CBepUIOBCKO# 001acTh;



nocraHosyienue IIpasurenscrea CBepaiosckoi obnactu ot 18.12.2013 Ne 1595-
I «O BHecenue wu3MeHeHWH B mnocraHoBieHue [IpaButenscTBa CBepaTOBCKOM
obnactu ot 26.04.201 1 Ne480-ITIT «O6 yTBepxkaeHun 6a30Boro (0TpacieBoro) nepevHs
rOCyJapCTBEHHBIX yciayr (paboT), oka3biBaeMbIX (BBINIOJIHSAEMBIX) FOCYAAPCTBEHHBIMH
yupexaenusmu CsepiioBckod obnactd B cdepe apxuBHOro nena, U oaobpeHuu
npuMepHOro ©0a30Boro (OTpacieBoro) mnepeyHss MYHHULMNANBHBIX ycayr (pabor),
OKa3bIBaEMBIX (BBINOIHAEMBIX) MYHHULHMIAIBHBIMU YUPEXKIACHUIMH MYHHLMIAIbHBIX
obpasoBanuii B CBepAI0BCKO# 061acTu B chepe apXHUBHOTO JeTan»;

npuka3s YnpasneHus apxuBamu CBepanoBckoi obmactu ot 25.12.2013 Ne 27-01-
33/213 «O06 yTBepieHHH BEJOMCTBEHHOrO MepevHs rocyAapcTBeHHBIX ycuyr (pabor),
OKa3blBaeMbIX (BBIMOJNHAEMbIX) TOCYIapCTBEHHBIMH yupexaeHusiMi CBepaoBCcKoit
obnactTi B cdepe apXMBHOrO Jena B Ka4yecTBE OCHOBHBIX BH/IOB NESTENBHOCTH, W
000pEHHH NPUMEPHOI0 BEJOMCTBEHHOIO MEpeYHs MYHMLMNANbHBIX yciayr (pabor),
OKa3bIBaEMbIX (BBINIOJHAEMBIX) MYHHUIHMNAIBHBIMH YYPEXKACHUAMH MYHHLHUIIAIbHBIX
obpazoBanuit B CBep/u10BCcKoit 001acTi B chepe apXHBHOIO Jieia B Ka4eCTBE OCHOBHBIX
BUJIOB JESATEIIBHOCTI.

HcuepnbiBaomuii nepeyeHb 10KyMeHTOB, He0OX0AHMBIX B COOTBETCTBHH
€ 32AKOHO/ATe/IbHBIMH HJIH HHBIMH HOPMATHBHO-NPABOBbLIMH AKTAMH
AJIsI PeIOCTABJIEHHS IrOCYJapCTBEHHOH YCIyrd

19. Jlns npeaocTaBieHUs] FOCY/apCTBEHHOW YCIYrd 3asiBUTENb MMPEJCTaBiIseT B
rocyJJapCTBEHHBIi apXuUB [HMCbMEHHOe ofpalleHde o TyOJMKauud apXWBHBIX
JIOKYMEHTOB.

B nuceMeHHOM 00paleHuH JODKHEI OBbITh yKa3aHbI:

HAaMMEHOBAHUE IOPUAMYECKOro Jula Ha OjaHKe OpraHu3aluu; Ui rpakaaH -
damumus, UMs U OTHECTBO (TTOCIEHEE — NIPY HAJIUYHH );

MOYTOBBIN H/WJIM 2JIEKTPOHHBIN aJipec 10JIb30BaTells;

¢dbopma HCIIONHEHHUsI roCyapCTBEHHOW yciyru (JIeKuus, CeMHHap, 3KCKypcHs H
T.A.);

eJTb TPEeIOCTABJICHUS TOCY AapCTBEHHON YCIIyTH;

TeMa, XPOHOJIOTHYECKHE PaMKH M IUIaHUpYeMbI 00beM MaTepHalloB, KOTOPBIN
He0OXOIMMO NPeI0CTABUT;

CPOKH UCTIOJIHEHUS YCIYTH;

JMYHAs TOAIUCH IPaXkIaHUHA WM TTOAINUCH J0DKHOCTHOTO JIMIIA,

JaTa OTIpaBICHHS.

20. 3anpeniaerca TpeOOBaTh OT 3asBUTEJIS rOCYAaPCTBEHHOM YCITyTH:

TNpPEACTABICHHsS JAOKYMEHTOB M HHGOpMAlMH WM OCYLIECTBICHHUS JEeHCTBUH,
NpeACTaB/IeHHe WM OCYLIECTBIEHHE KOTOPhIX HE IMPeIyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMH, PpEryjiMpylOLMMH OTHOIUIEHUS, BO3HMKAIOIIHE B CBI3U C
NpeoCTaBICeHUEM IOCY1apCTBEHHOM YCIIyTH;

NpeACTaBIeHUs] JOKYMEHTOB M HWH(OpPMalWH, KOTOpble B COOTBETCTBHH C
HOPMAaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoit @ejepanud, HOPMATHBHBIMH
npaBoBbIMH akTamH [IpaButensctBa CBepasIOBCKOH 00JaCTH M MYHHULMNAIBHBIMH



MPaBOBbIMH aKTAMH HAaXOMATCS B paclnopsKEHWH TIOCYJapCTBEHHBIX OpraHoB,
NPEJOCTABIAIOIIMX TOCYJapCTBEHHYIO YCIYTy, MHBIX TIOCYAapCTBEHHBIX OpIaHOB,
OpraHoB MECTHOTO CaMOYIpaBJeHHsI W (MJIM) MOABEJOMCTBEHHBIX TI'OCYAapCTBEHHBIM
OpraHaM M OpraHaM MEeCTHOIO CaMOYIPaBJE€HUsl OpraHu3alui, Y4acTBYIOUIMX B
MPeAOCTaBICHUH TOCYJAPCTBEHHBIX WM MYHHULMINAIBHBIX YCIIYT, 38 HCKIIOYEHHEM
JIOKyMEHTOB, yKa3aHHBIX B 4acTu 6 crareu 7 ®PenepanbHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «O6 opraHM3auMH MpPEJOCTABIEHHS TIOCYJAPCTBEHHBIX M
MYHHULMOAIBHBIX YCIIyT».

2]1. JlauHblii mepedyeHb ABNSETCH WCYEPNBIBAIOLIMM M HE MpeArojaraer
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO/IEHCTBHSL.

HcyepnbiBaomuii nepeyeHb OCHOBAHMH /15l 0TKA3a B NIpHeMe I0KYMEHTOB,
HEOOXOAHMBIX /I/Isl TPEAOCTABJICHHS IrOCYAaPCTBEHHOMN YCIYTIH

22. OcHOBaHMEM JUIsl OTKa3a B MIPHEME JJOKYMEHTOB SIBJISIIOTCSL:

1) HenpaBuIBHOE 3amONIHEHHE OOpALIeHNHs C OTCYTCTBHEM JAHHBIX, YKA3aHHBIX B
nynkre 19 Pernamenra;

2) 3anoinHeHHe JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 19 Pernamenra,
Hepa30OpYMBBIM, He MMOAIOIIUMCS IIPOYTEHHUIO TOYEPKOM.

HcuepnpiBalomuii nepeyeHb OCHOBAHHH /IJISi NTPHOCTAHOBJICHHS
HJIH 0TKA32 B NPeI0CTABJeHHH rocy1apCcTBEHHOMH YCayru

23.0cHOBaHMsl IS NPHOCTAHOBJICHHS B IPEJOCTABICHUHM TIOCYJapCTBEHHOM
YCIIyTH:

HeOOXOAMMOCTh  BBHIMIOJIHEHHS!  COTPYJHUKAaMH TOCYJAapCTBEHHOTO  apXHBa
CimyxeOHBIX 3aJaHui, ISl KOTOPBIX MCHOJIBL3YIOTCS JOKYMEHTH! (crpaBouyHas pabora;
TeMaTu4eckas papaborka (OHAOB; UCIIOTHEHHE 3alPOCOB OPraHOB rOCYAapCTBEHHOU
BJIACTH, YYPEXKJIEHWH, OpraHM3alui, NpeAnpusaTHid U (U3NUECKHUX JIML; IOArOTOBKA
cOOpHUKOB JOKYMEHTOB; NIPOBE/ICHUE NPOBEPKH HAJIWYMA; pecTaBpalus JOKYMEHTOB H
Aap.);

BbIJla4ya JOKYMEHTOB BO BPEMEHHOE€ I0JIb30BAHHE JPYTHM OpraHH3alusM HIIH
(GHU3MYECKUM JTULAM;

OTCYTCTBHE Hay4YHOrO OMHUCAHUS M TEXHUYECKOro 0OpMIIEHHS JOKYMEHTOB (Je).

24. Ortka3 B npenocTaBlIeHUH rocy1apCTBEHHOM YCIIyTd IIPOMCXOIUT B Cliy4dae:

OTCYTCTBHSI HEOOXOAMMBIX apXHMBHBIX JOKYMEHTOB (KOINHMH) 10 YKa3aHHOW Teme
WJIM 32 YKa3aHHBIH IepHOJ BPEMEHH;

OrpaHUYEHHH, yCTAaHOBIEHHBIX 3aKOHOaTeIbcTBOM Poccuiickoi Menepanuu;

OrpaHHYEeHWH Ha MCMOJIb30BaHHE APXUBHBIX JIOKYMEHTOB, YCTaHOBJIEHHBIX
COOCTBEHHHMKOM IPH Tepejiaye Ha MOCTOSHHOE XpaHEeHHE.

[lepeqeﬂb YCIyr, KOTopbie sABJSIIOTCH HeOOXO0IHMBIMH H o0si3aTe/IbHBIMH
AJIS NIpea0oCTaABJICHUA l"OCY,[IElpCTBEHHOﬁ YCJIYrd, B TOM YHC/IE CBE€/I€HHS



0 I0KyMeHTe (IOKyMeHTAaX), Bbl1aBaeMOM (BblJaBAeMbIX) OPraHH3alHIMH,
Y4acTBYWOIIHMH B NPeA0CTABJICHHH rOCy1apCTBEHHOH YCayry

25. VYcnyru, KOTOpble SBJISAIOTCS HEOOXOJMMBIMM M 00s3aTeNbHBIMH IS
[peoCTaB/IeHHs roCcyJapCTBEHHOHN ycinyry, PeriaMeHTOM He yCTaHOBIIEHBI.

Ilopsinok, pasmep H OCHOBaAHHE B3HMAHHS IOCY1aPCTBEHHOH MOLLIHHbI
HJIH HHOH MJIATHI, B3BHMAaeMO#H 3a npeJocTaB/IeHHe rocy/1apcTBeHHOH yCJayru

26. Tl'ocynapcTBeHHas MOLLIMHA 3a NPEJOCTaBICHHE rOCYJaPCTBEHHOM YCIyru He
B3MMAETCH.
27. T'ocynmapcTBeHHas yciyra npeaocTaBisercs OecruiaTHo:
0 PpAaclopsHKEHHIO OpraHoB  IOCYJapCTBEHHOHM BJIACTH M MECTHOrO
camMOyIIpaBJICHHS;
110 MHUIIHATHBE rOCY/IapCTBEHHOI0 apXMBa (B CBA3M C [JIAHOBOH AEATENBHOCTHIO,
Npa3HOBaHUEM MAMSITHBIX JaT | T.11.).

MakcHMaJIbHBIH CPOK 0’KHAAHUS B 04epe/H NMPH Nojaye 3anmpoca o
NpeAoCTABICHHH rOCyIapCTBEeHHOH YCJIYIrH H NPH NOJy4YeHHH pe3y/ibTaTa
NpeaocTaBjeHHsl rOCYAapCTBEHHOH YCJIyIH

28. Cpok OXHJaHHS 3asSBUTEISIMH B O4Yepead IIpd I[ojade 3ampoca o
NpelOCTaBICHUH TOCYJAapCTBEHHOM YCIAYrH M TpU  TOJY4EeHHH  pe3ysbTara
IPeNOoCTaBIEHHUS FOCYJapCTBEHHOM YCIyrd He J0JDKEH MpeBbIaTh 15 MUHYT.

Cpok paccMOTpeHHs 3anpoca 3asiBHTEIs O NPeI0CTABJICHHH roCy/1apCTBEHHOH
yCJyru

29. PaccMmoTpeHHe 3ampoca 3asBHUTENS O MPEAOCTABICHHHM TOCYAapCTBEHHON
YCJIyTH OCYLIECTBISICTCS B TeyeHHe S5 pabovmx HHeH co JHs ero perucrpauuu. B
TE4YEeHUE ITOr0 BPEMEHH roCyIapCTBEHHBIH apXUB:

COIJIACOBBIBAECT CPOKH M 0ObEMBI HCIIOJIHEHHUS YCIIYTH;

TOTOBUT pacyeT CTOMMOCTH IPeAOCTaBI€HUs YCIIYT |,

COCTAaBJISIET JOrOBOp 00 OKa3aHWH yCIIYI'H B Clly4ae, eClid ycinyra IiaTHasi;

JaeT corjacue o0 OKa3zaHMH YCIIYTH B Clly4ae, eclid yciuyra becruiaTHasi,

MpeIOCTaB/IsAeT OTKA3 OT OKa3aHMs yCIIyTH.

Cpok H NOpPSiIOK perHcTPalHH 3aNpoca 3asiBHTEs
0 NpeaoCTAB/ICHHH FOCYAapCTBEHHOH YCJYIH H YCIYIH,
NpeaoCcTABJIIEMOH OpraHu3anueil, y9acTByIoLIe#H B Npe1oCcTaBJIeHHH
rocy1apCcTBEHHOH YCJIYTH, B TOM YHCJIe B 2JIEKTPOHHO# (opme
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30. Perucrpanusi 3asBIeHHs] O TIpeJOCTaBIEHMH TIOCYAAPCTBEHHON YCIIyru
JIOKYMEHTaMH, YyKa3aHHBIMH B nmyHkre 19 Pernamenra, nocrynuBiiero
roCy/1apCTBEHHBIM apXHB, OCYLIECTBIISIETCA B IGHb €ro MNOCTYIICHHS.

31. Peructpauus 3asBieHHA O NPeJOCTaBIEHHH IOCYAAPCTBEHHON YCIIyru c
JIOKYMEHTaMH, YyKa3aHHbIMH B nyHkte 19 Pernamenra, mnocrynuBmiero B
roCyJ1apCcTBEHHBIM apXHB B HepaOO4Mi WIM Npa3qHUYHBIA JI€Hb, OCYIIECTBISETCS B
NEpBbIH, CIEAYIONIMN 32 HUM, pabo4Hii 1eHb.,

32. Tlpouenypa perucTpalliyl 3asBIEHHS O IMPENOCTABIEHHH I'OCYJapCTBEHHOM
yclnyrd ¢ JOOKYMEHTaMH, yKa3aHHbIMM B myHKTe 19 Hacrosimero Pernamenra,
OCYILIECTBJIIETCA B IIOPSAAKE, IPEAyCMOTPEHHOM IyHKTaMu 47-49 Hacrosiuero
Pernamenra.

@ O

TpeOboBaHHs K NOMELIEHHSIM, B KOTOPbIX NPeI0CTAB/IsAETCS rocyapcTBeHHAas!
yeayra, K MecTy 0:KHAaHHS H IpHeMa 3asiBHTe.Iel,
pasMeLieHHI0 H opopmiieHHI0 HHpOpMALIHH
0 NOpsi/IKe NPeA0CTABJIEHHS rocyapcTBEHHOH yCayru

33. Bxonx B momenieHue, rjae pacnosiaraeTcs rocy1apcTBeHHbIH apXuB,  JOJDKEH
ObITH 000pYnOBaH HHYOPMALIMOHHOM TaOIMYKOM, cofepikaliell HAUMEHOBaHHE apXUBa,
€ro MEeCTOHaxOXJeHHWe H pexum paborel. Ha Ttepputopuu, npunerawoomei K
MECTOPACIONIOKEHHIO IOCYAapCTBEHHOIO apxWBa, IOJDKHBI OBITh IIPeIyCMOTpPEHBI
MecTa IS TApKOBKH aBTOTPAHCIIOPTHBIX CPEICTB.

34. IlomeleHue TrocyJapCTBEHHOIO apxuBa JIOJDKHO ObITb 000pYya0BaHO
NPOTHBOIIOKAPHOM CHCTEMOM, CPe/ICTBAMHU MOXKAPOTYLICHHS.

35. KaOuHeTbl cnenuamicToB, OCYLIECTBISIONIMX MPHUEM 3asBUTEICH, MOJKHBI
ObiTh 00OpynOBaHBl MH()OPMALMOHHBIMH Ta0JlMYKaMH (BBIBECKAMH) C YKa3aHHEM
HOMepa kabuHeTa, paMUIIHH, IMEHH, OTYECTBA, JOJDKHOCTH CIIeLHATHCTOB.

36. Mecra a5 uHGOPMUPOBaHHS 3asABUTENICH, OTyHYeHUsI MH(OPMALIMU JOJKHBI
ObITh 000OpyAOBaHBl HH(MOPMALMOHHBIMM CTEHJAMH, CTYJbAMH M CTOJaMH JUld
BO3MOXKHOCTH O0OpMIIEHUs AOKyMEHTOB. MecTa [Uist O)KMIaHHUs U TIIpUeMa 3asBUTENIeH
JOJDKHBI COOTBETCTBOBAaTh KOM(MOPTHBIM YCIOBHAM JUISl 3asBUTENEH M ONTHMAIBHBIM
YCJIOBUSIM paboThl CIIeLIHATMCTOB.

37. WudopmauMOHHBIE CTEHABl pa3MeLalOTCs C YYETOM BBICOTHI CTEH
MIOMEIIEHHUS] Ha OJTHOM YpPOBHE B yJI0OHOM Il O3HAKOMJICHHSI MeCTe M 00eCreYrBaioT
cBO0OO/IHOE ITPOYTEHHE COAepIKallelcs B HUX HH(POPMaLIHH.

38. Texctbl MaTepuaioB, pa3MeliaeMblX Ha HWHGOOPMALMOHHBIX CTEH/AX,
nevararoTcs yAOOHBIM Ui yreHus mwpupToMm (pasmep wpudpra He meHee Ne 13),
Haubosee BaXKHbIE MECTA BBIZCIAIOTCS APYTUM IIPHPTOM.

Iloka3zarenn AOCTYNHOCTH H KavyecTBa FﬂcyﬂapCTBEHHOﬁ YCIayru

39. TlokasarenssMM JOCTYMHOCTH M KauecTBa rOCYAapCTBEHHOH YCIyIH
SIBJISIFOTCSL:



1) cooTHomeHnue onob6peHHbIX ~ obpamieHuii K O6IIEMY  KOJIHYECTBY
MIOCTYUBILIHNX;

2) pons 3asBUTENEH, IPHHATHIX 110 MPEABAPUTENBLHOM 3aNKUCcH, OT 06IIero umrcna
3asiBUTEJIEH;

3) konMyecTBO kanob, TOCTYNMMBLIIMX B OpraH, OTBETCTBeHHbIH 3a
NpeaoCTaBIeHUe IroCy1IapCTBEHHOM yCIIyry, Ha OpraHU3aLUIO IpUeMa 3asBUTEIICH;

4) KOJMYECTBO YJOBJIETBOPEHHBIX CyJaMH MCKOB, MOJAHHBIX B OTHOIICHHH
OpraHoB M OpraHU3alMH, MPeJOCTaB/ISIOIMINX T'OCYJApPCTBEHHYIO YCIYry, B 4acTH
BOIIPOCOB, KACAIOIIMXCS HENPAaBOMEPHBIX JEHCTBHUI, B CBA3H C MIPHHSATHIME PeLCHUIMH
00 oTKa3ax B PeI0CTaBJIEHHH TOCYJaPCTBEHHOM YCIIYTH;

5) cobmoaeHue CPOKOB NMPENOCTaBNEH s FOCY IaPCTBEHHOM YCIIYTH;

6) KOJMYECTBO TMOCTYNMBIIMX kalmo® B  aapec JOMKHOCTHBIX  JIHIL,
OTBETCTBEHHBIX 3a MPE/IOCTABIIEHHE rOCYJapCTBEHHON YCITYTH;

7)  KONMYECTBO B3aWMOJCHCTBHIl 3asBHTENS C JO/DKHOCTHBIMH JIMLAMH IIPH
NpeoCTaBIIEHHH I'OCYIapCTBEHHON YCIIYTH U HX MPOAOIKHTEIBHOCTD;

8) BO3MOXHOCTb TNOJy4YeHHS HHYOPMALMK O XOHe MpPeAOoCTaBICHHS
rOCy/lapCTBEHHOW YCIyr'd, B TOM 4YHCI€ C MHCIOJb30BaHHEM HH(POPMALIMOHHO-
KOMMYHHMKaLIMOHHBIX TEXHOJIOTHM.,

Hubie TpebOBaHHA, B TOM YHC/I€ YYHTHIBAIOIIHE 0COOEHHOCTH
NpeA0CTaBJIEHHs FOCYJapPCTBEHHOH YCIYrH B MHOTOQYHKIHOHAIbHBIX
HEeHTPaxX NpeIoCTaB/JIeHHs roCy1apCTBEHHbIX H MYHHIHNAJIbHBIX
YCJIYr H 0COOEHHOCTH NpeoCTABJIEHHS rOCy/AapCTBEHHOH
YCJYIH B 3JIeKTPOHHOH opme

40. HenocpenacrBeHHoe [peoCTaBIeHHE rocyapCTBEHHOM yCIIyTH
OCYILECTBIISIETCS B FOCYAPCTBEHHBIX apXUBaxX UM MECTE MPOBEACHHUS MEPOTIPHSITHSL.

41. OOGecnieyeHue BO3MOXKHOCTH TIOMYYeHHMs 3asBUTENIEM TIOCYIapCTBEHHOM
ycryrd HHGOpMALKH O NMpeoCTaBIAeMOH rocy1apCTBEHHOH yciayre Ha oQuUIMaNbHBIX
caliTaXx rocyJapcTBEHHBIX apXMBOoB M Ha EaMHOM mnoprane rocyaapCTBEHHBIX H
MYHHULHMIAIBHBIX YCIIYT.

42. ObecrieyeHue npH HAMNpPaBJICHUU 3asBUTENIEM TIOCYIAapCTBEHHOM YCIIyrH
3apoca B (OpMe DNIEKTPOHHOrO COOOIIEHMs TPEeAOCTaBIeHHs  3asBHTEIIO
rOCyZJapCTBEHHOM YCIyru cooOIIeHHMs, MOATBEPXKAAIOIIEro MOCTYIUIEHHA 3arpoca B
roCyZlapCTBEHHBIH apXHMB.

Pasaean II1. Cocras, noc/ie10BaTeIbHOCTL H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX NpPoUeayp, TPeOOBaHHS K NOPSAAKY HX BbINOJHEHHS,
B TOM 4HcJie 0COOEHHOCTH BbINOJHEHHSI A IMHHHCTPATHBHLIX NpoLeayp
B 2JIeKTPOHHOI# opme

Onucanue nocj1e10BaTeILHOCTH AeHCTBHH NPH NMPeJI0CTAB/IEHHH
rocyAapcTBeHHOH YCJAYIH
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43. IlpenocraBieHue rocylapCTBEHHOH YCIYrd BKIIO4aeT B cebs cleayrolme
aJIMUHUCTPATUBHBIE MIPOLIELYPBI:

MPUEM M PerucTparms oOpalieHus 0 MpeoCTaBIeHHH Irocy JapCTBEHHOH YCITyTH;

OLICHKA BO3MOXXHOCTH MCIOJIHEHHUS rocyIapCTBEHHOM YCIIyTH;

MOArOTOBKA ¥  IIPEJIOCTaB/IEHWE OTBeTa [0 BO3MOXKHOCTH  HCIIOJHEHHS
roCy/lapCTBEHHOM YCIIyTH;

MOATOTOBKA U NPOBEJIeHHE MMyOIMKalluy apXUBHBIX JOKYMEHTOB.

44. brnok-cxeMa HCIOJHEHHS TIOCYAapCTBEHHOM YCIYyrH  TPHBOJAMTCS B
[Tpunoxenun Ne 2 x Pernamenry.

IIpuem u perucrpauusi obpamenus
0 NpPeA0CTABIEHHH IrOCYAapCTBEHHOH YCJIYIH

45. OcHOBaHMEM Ul Hadaja BbIIOJIHEHHWs AaJMHHMCTPAaTHBHOH npoLeaypsl
ABJISETCS IOCTYIUIEHHE TNHUCBMEHHOro OOpalleHHs O IOJArOTOBKE IOCYJapCTBEHHBIM
apXHWBOM BBICTABKH apXUBHBIX JTOKYMEHTOB.

46. IIpunsaBmMi oOpaleHre COTPYAHUK rocyIapCTBEHHOTO apXHBa PErHCTPUPYET
obpailieHne U nepesiaeT ero Ha pacCMOTPEHHE JUPEKTOpa apXuBa.

47. Ilocne nmpuHATHA oOOpalieHHss JAMPEKTOpP TOCYAapCTBEHHOro  apxuBa
onpeaensier UCNOIHUTENs (WK TpPyIIy HMCIOJHUTENeH) 10 OLEHKE W BO3MOXHOCTH
MCIIOJIHEHUS NIPEIOCTaBIIeHUsl TOCYIapCTBEHHOM YCIIyTH.

48. PesynbTaTOM  aJIMMHHCTPAaTMBHOW  MpouEAyphl  fABIsSETCS  Iepejaya
MUCBMEHHOTO OOpallleHHsi MCHOJHUTEN0 (rpynne MCIONHHUTENeH) Jull OLEHKH
BO3MOXKHOCTH NPE0CTaBIEHHs TOCYIapCTBEHHON YCIIyTH

49. CBeneHust O BBIMOJHEHHM AJMHUHUCTPATUBHON MpOLEAYPbl (DUKCUPYIOTCS B
cHcTeMe JIOKYMEHTOO00pOTa U 1eIONPOU3BO/ICTBA I'OCY IaPCTBEHHOIO apXMBa.

Ouenka BO3MOKHOCTH NPeAOCTABICHHS roCcy1apcTBEHHOH yCIyru

50. OcHoBaHMeM Ui Hayaja BBIIOJHEHHUS aJMUHHUCTPATHBHOM IPOLELYPhI
ABJISIETCS IOJlydeHHe WCMONHUTeNeM (Ipynmod UCIOJHHUTENeH) [HChMEHHOIo
oOpaleHus O NMpeoCTaBIeHUH INOCY AapCTBEHHOM YCITYTH.

51. Hcnonuutens (rpyna HCIIOJIHUTENEH ):

3HAKOMHUTCS ¢ 0OpallleHHeM Ha IIpeI0CTaBlIeHHe roCy JapCTBEHHOU YCIIyTH,

MPOU3BOAMT OLIEHKY BO3MOXXHOCTH UCIIOJIHEHHUS IOCY IapCTBEHHOH YCITYTH;

rOTOBUT OTBET [0JIb30BATENI0 O BO3MOXHOCTH M YCJIOBHSIX HCIOJIHEHHUS
roCyZapCTBEHHOMH yCIyTH.

52. B ciny4ae ecim rocyaapCTBEeHHas yciyra He MOXeT ObITh MpeJoCTaBlieHa,
MOJB30BATENIO HANpaBiseTcss MNUCbMO C oOwsicHenuem npuuuH. Ilpu  sTOM
MOJIb30BATEI0 MOTrYT OBITh AaHBl peKOMeHJalMu 00 aJbTepHaTHBaX TpeOyemoH
YCIIYTH.

53. B cinyuae eciu yciayra MOxeT OBITh NpefoCTaBie€Ha, UCIIOJHUTEND (rpynna
UCIIOJTHUTEJIeH ) TOTOBUT pacyeT CTOMMOCTH YCIYTH U COIJIacyerT C MOJIb30BaTelIeM:
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JIOTOBOp Ha IPEIOCTaBJIE€HUE YCIYTH, €CIM yClyra riaTHas, YCJIOBHS U CPOKH ee
NpeOCTaBIICHHUS;

YCJIOBHS I CPOKH IIPE/IOCTABICHHs YCITYTH, €C/IM yciyra OecriiaTHast.

54. PesynbraToM agMMHUCTPATHBHOM MPOLEAYPHI SBISETCS PUHATHE PELLEHUS O
NPOBEJIEHHU MEPOIIPUATHS HJIA OTKAa3e B MPOBEACHUS MEPOIIPUSITHSI.

55. CpeneHus O BBINOJHEHWH aMHMHUCTPAaTHBHON Npoueaypbl QUKCHPYIOTCS B
CHCTEME JIOKYMEHTOO00pOTa M IeIONPOU3BO/ICTBA I'OCY 1IaPCTBEHHOTO apXHBa.

IloaroroBka l'lyﬁJ'lHKal.lllH APXHBHBIX TOKYMEHTOB

56. OcHoBanWeM Juli Hayaja BBIIOJIHEHWS AaIMMHHCTPATHBHOM IIPOLEYpEI
ABJIACTCS IPHHATHE PEILICHHS O IPOBEJACHUH MEPOIPUSITHSI.

57. T'ocynapCTBEHHBIH apXMB OpPraHM3yeT MOATOTOBKY ITyOJIMKaLUX apXUBHBIX
JIOKyMEHTOB CaMOCTOSTEIbHO HJIH COBMECTHO C APYTMMH apXHBaMH U OpraHH3alMsAMH.

58. Ilpu  noaroroBke  mnyOnMKauMii  apXWUBHBIX  JIOKYMEHTOB  apXHB
PYKOBOJICTBYETCS HAYYHBIMHM ITPaBHJIaMHU HU3aHHsI HCTOPUYECKHX JOKYMEHTOB.

59. Tunsl (Hay4HBIH, Hay4YHO-MOMYJSIPHbIA M y4eOHbINH) ¥ BuAb! (nodoHa0Bas,
TeMaTH4eckas WIM Jp.) MyOnuKauui apXUBHBIX JOKYMEHTOB OMNpEAeNAIOTCs HX
1eJIeBbIM Ha3HaYeHHEM, crieludukoi orbopa HCTOYHHKOB, IPUEMOB Nepeayu TeKcTa
apXHUBHBIX JOKYMeHTOB U coctaBoM HCA k HuM.

60. ®opmbl mMyOJMKaLKMK apXMBHBIX [JOKYMEHTOB:Ne4YaTHas: cepHs, COOpHHK,
anpboMm, Oykner, MJiaKar, myGnukaums B cpeacTBax MaccoBOM
HHpOpMauK; Ty OHKaLHs Ha MJIEHOYHBIX HOCHTEJISX: MUKPO(HIIBM,
MHKpOQHIIa;3IeKTPOHHAS: TUIIEPTEKCT, MyIbTUMeua, 6a3a JaHHBIX.

61. ApxuMB  OCYLIECTBISE€T MEpPONPHATHA 10  OOEClNEeYEeHUI0  Hay4dHO-
HCCIIEIOBATE/IbCKUX M TEXHHYECKHX TMPOLECCOB IMOATOTOBKH JOKYMEHTaJbHbIX
nmyOnukanuii: (GopMHpoOBaHHE peNaKIMOHHON KOJUIETHMH, KOJIJIEKTHBA COCTaBUTENeH,
COCTaBJIEHHE OpPraHH3allMOHHO-METOAHYECKHUX JOKYMEHTOB, 3aKIIOYEHHE JI0roBopa C
3aMHTEPECOBAaHHBIMU OPraHU3alMsIMU M U3/1aTeIbCTBAMM H T.II.

62. IloaroroBieHHass U OTPeJAaKTUPOBAHHAs PYKOIMCh IPOXOJMT BHYTPEHHEE H
BHEIIHEE pElIeH3MpOBaHUE M 00CYyKJaeTcss Hay4HO-COBEIATeIbHBIM OPraHOM apXxuBa,
00/1a1al0IUM 1TPaBOM PEKOMEHI0BATh €€ K U3IaHHUIO.

Pykonuce cyMTaercs MOArOTOBJIIEHHOM, €CIM B  COOTBETCTBHH C
yCTaHOBJIEHHBIMH TpeOOBaHUAMH JopaboTaHa M0 3aMEYaHHUSIM PELIEH3EHTOB M MTOram
oOCyX/JeHuss MW yTBepXkJeHa B Ie4aTb. PyKONUCH MeXapXWBHBIX M3JaHUH
MPECTaBISIIOTCS PEIKOJUIErHH Ha PACCMOTPEHHE U YTBEPKACHHUE K M3/aHUIO MOJIOBHOM
OpraHM3aLueH.

C u3narenbCTBOM 3aKITIHOYAeTCsi JOrOBOP, B KOTOPOM IpeyCMaTpUBaKOTCs NpaBa v
0053aHHOCTH M3/1aTeJIbCTBA M 3aKa3yhKa (rocy1lapcTBEHHOIO apXuBa).

63. Pe3ynbTaTtoM aJMHUHUCTPATUBHOH TMpoLEAypbl SBIsSETCS ITyOJMKaLus
apXUBHBIX JIOKYMEHTOB.

64. CpeneHus O BBINOJHEHHUH AJAMHUHHCTPATHBHOM Mpoueaypbl (QUKCHPYIOTCS B
CHUCTEME JIOKYMEHTO000pOTa U EIONPOU3BOACTBA IOCYAAPCTBEHHOI0 apX1Ba.
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Paznen IV. llopsinok u ¢popmbl KOHTPOJISI 32 COBepLIEHHEM AeHCTBHIH
U NPUHATHEM pelleHuH

Ilopsiiok ocymecTB/IeHHs TeKYIIero KOHTPoJs 3a cobJIio1eHHeM
H HCIIOJTHEHHEM OTBETCTBEHHBIMH JO/KHOCTHBLIMH JIHIIAMH NOJI0KeHHH
HacTrosimero PersiaMenTa u HHBIX HOPMATHBHBIX
NpPaBoOBbIX AKTOB, YCTAHABJIHBAIOIHX TPEOOBAHHSA K NPeI0CTABICHHIO
rocyapcTBEeHHOM YCIYIH, a TAK/Ke NPHHATHEM HMH pelleHnH

65. Ilopsmok u ¢GopMbl KOHTPOJIS 3a MNPENOCTABIEHUEM TOCYAApCTBEHHOM
YCIOYrd JIOJDKHBI OTBe4aTh TpeOOBaHMUSM HENPEPbIBHOCTH W JICHCTBEHHOCTH
(3¢ dexkTUBHOCTH).

66. Ilopsiiok ¥ GOpMBI KOHTPOJIS 3a MPEAOCTABICHHEM IOCy/1apCTBEHHON YCITyTH
onpenenensl PerinamenTom YnpasieHus apxuBamu.

67. Texkymmi KOHTpOJb 3a COOJNIOZEHHEM IIOCIEI0BaTEIbHOCTH JEWCTBUH,
ONpe/ENCHHBIX  AJMUHHUCTPATUBHBIMH  IpoLleAypaMH IO  MPeJOCTaBICHHIO
roCyAapCTBEHHOW YCIIYI'H, U NPHHATHEM pElIeHUMH, OCYLIECTBIISETCS AOJIKHOCTHBIMH
JIMIIAMH FOCYapCTBEHHbIX apXUBOB U YIpaBiieHus apxuBaMu CBepasioBCKo# obnactu,
OTBETCTBEHHBIMH 32 OpraHu3aluio paboThl 1O ee NMPe0CTaBICHHIO.

68. Tekymuii KOHTPOJb OCYILECTBISETCS IIyTeM I[POBEJCHUS NOKHOCTHBIM
JIULIOM, OTBETCTBEHHBIM 3a OpPraHU3aLuio paboThl MO MPEACTABICHHUIO rOCYy 1apCTBEHHON
YCITyTH, TIPOBEPOK COOJIO/ICHUS ¥ UCTIOJNHEHUsI pabOTHUKAMHU TTOJIOKEHUH HACTOSAILEro
Pernamenra.

69. VYnpasnenwe apxuBamu CBepmioBckod obnactu (nanee — YnpapneHue
apXuBaMH) OCYIIECTBISE€T KOHTPOJb 3a MPEJOCTABICHUEM IOCYNapCTBEHHOH YCIIyIrH
rocyapCTBeHHBIMU apXHUBaMH.

70. KoHTposb 3a NMOJHOTOM M KayeCTBOM MCIIOJIHEHHS IOCyIapCTBEHHOM yCIIyrd
BKJIIOYaeT B ce0s npoBe/ieHHe MPOBEPOK, BHISBICHHE H YCTPAaHEHHE HApYIIEHHH IpaB
3asBUTENIeH, paCCMOTPEHHE, IPUHATHE PEIIeHUH U ITOJATOTOBKY OTBETOB Ha OOpalleHus
3asBHTENICH, CcoJepKalux JkagoObl Ha pemleHus, JedcrBus  (OesnpelicTBue)
JIOJDKHOCTHBIX JIML] TOCYIapCTBEHHBIX apXHBOB.

[Topsa0K ¥ NepHOAUYHOCTH OCYIIECTBJICHHS NJIAHOBbLIX
H BHEIUIAHOBBIX NMPOBEPOK NMOJHOTHI H Ka4eCTBA NPeA0oCTaABJICHHS
rocyJapcTBeHHOH YCJIYrd, B TOM YHCJIe NOPSAOK H popmbl
KOHTPOJISl 32 NOJTHOTOH H KAYeCTBOM NPeA0CTABJICHHS
rocy1apcTBeHHOH yCJyIrH

71.  Tlpoepku Moryt ObITh IJIAHOBBIMH (OCYLUECTBIIATBECA HA OCHOBaHHWH
roJIOBBIX IJIAaHOB paboThl YIpaBieHUsl apXHUBaMH) U BHEILIAHOBBIMH, B TOM 4YHCIIE, 110
KOHKPETHOMY OOpalleHHIO 3asBUTEJIsI.

72. JIns mMpoBepKH IOJHOTHI U Ka4ecTBA MCIIOJHEHHMs IOCyAapCTBEHHOW YCIyrd
dbopMmHpyeTcsi KOMHCCHS, B COCTaB KOTOPOWM BKJIOUYAIOTCH TIOCYHapCTBEHHbIC
rpaXk/IaHCKHe CITy Kallue YIpaBleHUs apXuBaMu. Pe3ysibrarhbl AesITeIbHOCTH KOMUCCHH
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OlbOpMJIHIOTCﬂ B BHJE€ aKTa, B KOTOPOM OTME€YArOTCsA BBIABJICHHBIE HCAOCTATKH H
NpeanoxKKeHus 1o UX YCTPaHCHHUIO.

OTBeTeTBEHHOCTD 10/IKHOCTHBIX JIHI FOCY1aPCTBEHHBIX APXHBOB 32 pPelleHHs H
nericreus (0e3neiicTBue), IPHHHMaEMble
(ocymecrBasieMbie) HMH B X0/1€ NPeAOCTABJICHHS
rocyapcTBeHHOH yCIyry

73, [Io pesynbraraM npOBENEHHBIX IMPOBEPOK, B Cly4Yae BbIABICHHUS
HapyIIeHHH NpaB 3asBUTENIeH, K BHHOBHBIM JIMLAM OCYIIECTBISETCA MPUMEHEHUE Mep
OTBETCTBEHHOCTH B TIOpsJ/IKe, YCTAHOBJIICHHOM 3aKoHoJarelbcTBOM Poccuiickoit
Deepallv.

Ionoxenusi, xapakrepusyiomue TpedOBaHHS K NOPAAKY
1 popMaM KOHTPOJIS 32 IPeI0CTABJEHHEM IOCY1apCTBEHHOH
YCJIyIH, B TOM 4YHCJIe CO CTOPOHBI IPaXKAaH,
HX 00beIHHEeHHH H OpraHu3auui

74. KoHTpOIIb 3a NpeJoCTaBIeHUEM IOCYJapCTBEHHOM YCIIyTH OCYIIECTBIISIETCS B
¢dopme KOHTpONs 3a COONIOZEHHEM IOC/IeIOBATEIbHOCTH AEHCTBUH, OINpejeNeHHbIX
aIMUHUCTPATUBHBIMH TIPOLIEAYPAMH IO MCMOJHEHHIO TOCYIapCTBEHHOM YCIYyrH H
NPUHATUIO PEIIEHWH JOJDKHOCTHBIMH JIMLIAMM, TIyTEM [IPOBEAEHHS IPOBEPOK
COONMIO/ICHUsT M HCIIOMHEHUs JOJDKHOCTHBIMH JIMIIAMH T'OCY/IapCTBEHHBIX apXHBOB
HOpMaTUBHBIX IpaBOBBIX aKToB Poccuiickoii ®enepanyu, a Takke I0JOKEHHH
Hactosiero Pernamenra.

ITpoBepku TaKxke MOTYT IPOBOJHUTHCS 10 KOHKPETHOM »ajobe rpaxkaaHuHa KU
OpraHH3alHH.

Pazpen V. locyneOublii (BHecyaeOHbIN) NOPSAOK 007KaJ0BAHUS PEelICHHH 1
AeiicTeri (0e3aeHcTBAA) roCyAapCTBEHHOI0 apXHBA, NPEAOCTABJSIONIEro
rocyAapcTBEHHYIO YCJAYIY, 4 TAKIKE ero J0JKHOCTHBIX JIHIL

75. 3auHTepecOBaHHbIE JIMLA BlpaBe 00XajloBaTh PELICHMs, NPHHATHIE B XO/IE
MpefoCTaBIeHUsl TOCYJapCTBEHHON yCIyru, AeHcTBuUs (Oe3/1eicTBHE) roCy 1apCTBEHHBIX
apXMBOB, a TaKXe UX JOJDKHOCTHBIX JIUIL B Iocy1eOHOM (BHECYI€OHOM) MOPS/IKE.

Ilpeamer aocyaebuoro (BHecyae6HOro) 00Kajl0BaHH

76. Tlpeammerom  pmocyneGHoro (BHecyaeGHOro) o00KajlOBaHHSI — ABJIAIOTCH
NPUHATHIE peleHus U aevcTBus (Oe3aeiicTBHE) JOMKHOCTHBIX JIMIL FOCY1apCTBEHHOIO
apxuBa.

77. 3asBuTENb, MOMABIIMK Kanoly, HeceT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHO/IaTEJIbCTBOM 33 JOCTOBEPHOCThH CBEJICHHWH, COAEpIKalIMXCs B IPeICTaBIEHHOM
xanobe.
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OcHoBanusi 115 HA4YaJ1a NPOUEAYPbI 10cy1e0HOro (BHeCy1e0HOro) 00:Ka10BaAHHS

78. XKanoba nomaercs B YrmpaBineHHe apxXuBaMH WIM B rOCYyJapCTBEHHbIE
apXuBbl 3asBUTENEM MO0 €ro YNoJHOMOYEHHBIM IMPEACTAaBHUTEEM B ITHCBMEHHOR
dopmMe, B TOM 4HCE IPH JUYHOM IpUEeMe 3asBUTEd JIMOO €ro yrnoJHOMOYEHHOIro
Ipe/ICTaBUTEIs], HUIH B 3JIEKTPOHHOM BHJIE.

79. B cnyuae nogaum xanoObl Mpu JUYHOM NpUEMeE 3asiBUTEIb NPeACTaBiseT
JIOKYMEHT, YIAOCTOBEPSIOLIMN €ro JWYHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoit Penepanumu.

80. B cnyyae ecnu xanoba mnojgaercs 4Yepe3 IMpeACTaBUTENS 3asBUTEINA,
NIPEe/CTaBIsAeTC JOKYMEHT, IOJATBEPXKAAIOMIMA [I0JHOMOYMS Ha OCYILECTBICHHE
JEeUCTBUH OT HMMEHH 3agBUTeNs. B KayecTBe [JOKYMEHTa, IOATBEPXKAAOLIEro
MOJTHOMOYHS Ha OCYIIECTBJIICHHE JEHCTBHH OT HMMEHM 3asBHTENs, MOXeT ObITh
npe/icTaBleHa:

1) opopMaeHHass B COOTBETCTBUM C 3aKOHojaTenbcTBOM Poccuiickoit Menepanuu
JIOBEPEHHOCTH (151 PU3UYECKUX JIMILL);

2) oopmiieHHasi B COOTBETCTBUHU C 3aKoHojaTenbcTBOM Poccuiickoi Menepauuu
JIOBEPEHHOCTbh, 3aBEPEHHas I[e4aThliO0 3asBUTENId M IOANKMCAHHAsA PYKOBOAMTEIEM
3asBUTEJISl WM YNOJIHOMOYEHHBIM 3TUM PYKOBOJAMTENEM JIMLOM (JUISl IOPHAMYECKUX
JuI);

3) Konus pelieHusi 0 Ha3HAYeHUH Wi 00 u3dpanuu 1udO npukasa 0 Ha3HAYCHUH
(U3HUYECKOro JIUIA Ha JOKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (PU3HYECKOoe JIHULIO
obnajaeT npaBoM JEHWCTBOBaTH OT HMMEHM 3asBUTENs 03 JIOBEpeHHOCTH (I
IOPUMYECKOr0 JIULA).

81. [Tpuem xanob B nUCbEMEHHOH (opMe OCYIIECTBISETCS roCy1apCTBEHHBIMU
apXMBaMH, IIPEAOCTaBIISIOLUIMMHU IOCYJapCTBEHHBIE YCIYTH, 110 MECTY IPEeJI0CTaBICHUS
rocyJapcTBEHHOM yciyru. Bpemsi npuema xano0 JO/DKHO COBMNajaaTh CO BpPEMEHEM
IIpeIOCTaBJICHHUS IOCy1apCTBEHHBIX YCIYT.

JXKanoGa B nucbMeHHOH opMe MoXkeT ObITh TaK)Ke HamnpasieHa 110 Mo4Te.

82. B oanektpoHHOM Buae kanob6a MokeT ObITh IOJaHAa 3asBUTENIEM
NOCPeCTBOM UH(OPMALHOHHO-TEJIEKOMMYHHKALIMOHHOM CeTH «nTepHeT,
oduumansHOro caiita Ynpasnenus apxuamu CBepAsIoBCKOH — obsactu 6o

rOCyJIapCTBEHHOTO apxuBa B  HH(OPMALHOHHO-TEIEKOMMYHHUKALIMOHHOM  CETH
Unteprer, EamHoro noprana rocyfapcTBEHHBIX M MYHMIUMINAIBHBIX YCIyr, MO0
[Toprana rocyJapCTBEHHBIX M MYHHUMNAIBHBIX ycnyr (¢yHkmui) CBepasoBckoi
obnactu. [Ipu noxaye xanobbl B 3JIEKTPOHHOM BHJIE JOKYMEHTBI, YKa3aHHBIE B ITYHKTE
80 Pernamenrta, mMorytr OBITh mNpejcTaBleHbl B (OpMe 3JIEKTPOHHBIX JIOKYMEHTOB,
MOANMCAHHBIX  3JIEKTPOHHOM  MNOANMMCHIO,  BHJ  KOTOpPOH  MNpPeayCMOTPEH
3aKkoHoaTeNbecTBOM Poccuiickoit ®enepaiiuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOLINAN
JIMYHOCTH 3asiBUTEIS, He TpedyeTcs.

83. JKanoba Ha pewienus, paeictBus (Oe3neicTBHE) MOKHOCTHBIX JIMIL
rOCyIapCTBEHHOIO apxXuBa [OJaeTcsi B TOCYJapCTBEHHBIH apxuB I[10 ajpecam,
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ykasaHHbIM B [Ipunoxenuu Ne | k Hacrosemy Pernamenry, u anapecyercs JMPEKTOPY
rocyZapcTBEHHOTO apXHBa.

84. JKanoba ma  pemrenus, geiicteus  (GesneiicTBue) JMpeKTopa
rOCY/lapCTBEHHOTO apXuBa [0/1aeTCs B YIpaBieHHe apXuBaMH aJ[pecyeTcs HauyalbHHKY
Ymnpasienus apxuamu no aapecy: 620004, r. Exarepun6ypr, yn. Mansiuesa, 1.101, 5
ITax, kab.533.

85. ONeKTPOHHEIH afpec Ynpasiienus apxusamu: uprarc@uralarchives.ru;
cadt Yrpasnenus apxusamu: http://uprarchives.midural.ru/; Tenedonsr: (343) 374-07-
35, 375-82-84,

JKanoba Ha pemenus, neiictBus (GesneiicTBue) YrpaBleHHsi apXUBAMH WIH
HayallbHUKa YTIpaBJIeHHs apxuBaMH Hanpasisercs B IlpaButensctso CBepanoBcKoii
obnactn Ha ums 3amectutens Ilpeacenarens Ipasurensctsa CBepUIOBCKON 06acTH,
KypHpYIOILEro BOIPOCH! B cdepe apXMBHOro aena, no aapecy: r. ExarepunGypr, .
Oxrsibpbekas, 1.

86. OcHoBanuMeMm Ui Hayana mpoueaypsl AocyaeOHoro (BHeCYAeOGHOrO)
00xanoBaHus SBISETCS IOCTYIUIEHHE B YNpaBlieHHE apXHBaMH, rOCYIapCTBEHHBIE
apxuBbl KanoObl Ha pelueHue, jaeictBue (Oe3neiicTBHE) JOMKHOCTHBIX JIMIL
rocyZlapCTBEHHOI'0 apXHBa.

87. JKanoba, mocTynuBLIas B NMHCbMEHHOW (opme B VYnpaBieHHe apXuUBaMH,
roCyJJapCTBEHHBIE apXUBBI, MOJIEKHUT 00s3aTeNIbHON perucTpaluy B )KypHajle ydera
Kano® Ha pemeHus M jAedcTBus  (Oe3geiicTBHME) TOCYAApCTBEHHOrO apxHBa,
JOJDKHOCTHBIX JIML[ TOCYJapCTBEHHOIO apXuBa, MPeJOCTABISIOUIMX IOCYAapCTBEHHbIE
yCIyrd, He TMO3JHee cleaylouero pabouero JHS €O JAHS ee IOCTYIUJIeHUs C
MPUCBOEHHUEM € PEerCTpallMOHHOTO HoMepa.

88. B cnydae mopaym kanoObl (IMPeTEH3MM) CHELMAIUCT rOCYAapCTBEHHOIO
apxuBa WM YTIpaBlICHUS apXWBaMH, OTBETCTBEHHBIH 3a TPHEM M PErUCTPALUIO
JOKYMEHTOB, IIPH TONY4YeHHH XKajnoObl (MpeTeH3uu) JenaeT OTMETKY BXOASILEro
HOMEepa Ha BTOPOM 3K3EMIUIIpe JOKYMEHTa, cOOOLIaeT KOOPAHMHATHI JOKHOCTHOIO
mana (pamMunus, UM, OTYECTBO, HOMEp CiyXeOHOro TenedoHa), KOTOPbIH COOOMIMT
3asBUTENIO JaTy NPUHATHS PEeLIeHUsl O PACCMOTPEHHUH XKanoObl (NPeTeH3UH).

89. 3asButens B kanobe B 0053aTeNBHOM NOPAAKE yKa3bIBaeT:

1) HauMEHOBaHHE rocy/JapcTBEHHOIO apxuBa, IIPEeA0CTaBIAIONIErO
rOCYIAapCTBEHHYIO YCIYTY, AO/DKHOCTh WIW (aMUIHI0O M HMHHULHKAIBLI JOJDKHOCTHOTO
JUIAa TOCYJapCTBEHHOIO apxuBa, IPENOCTABIAIOUIEr0 TIOCy/apCTBEHHYIO YCIYTY,
peuieHus U aefcTBus (6e3neiicTBrE) KOTOPBIX 00XKallyI0TCs;

2) cBOH (aMHIIHIO, UMsl, OTYECTBO (MOCNIEAHEE - PU HAJIMYMH) CBEAECHHS O MECTe
JKHUTEIBCTBA 3asABUTENS - (PU3HUECKOro Juua nubo HaMMEeHOBaHHWE, CBEJCHHS O MecTe
HaXOXK/ICHUS 3asBUTEJIS - FOPUIMYECKOro JIMLA, a TaKke HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, agpec (agpeca) IEKTPOHHOM MOYTH! (MPH HAJMYMH) M TIOYTOBBIA ajipec, o
KOTOPBIM JI0JDKEH ObITh HAlpaBlieH OTBET 3asiIBUTEIIIO;

3) ceenenus 00 oOkanyeMbIX pelmeHHsX M JeiictBusax (OesneiicTBHH)
roCyAapCTBEHHOI0 apXUBa, JOJDKHOCTHOTO JIMIA FOCYAapCTBEHHOT0 apXHBa,;



16

4) noBozbl, HA OCHOBAHMM KOTOPBIX 3asBUTE/Ib HE COIJIACEH C peIllEeHHEM W
nericteueM  (Oe3neficTBMEM) TIOCYJapCTBEHHOIO apxuBa, JODKHOCTHOIO — JIMLA
rocy1lapCTBEHHOIO apXuBa;

5) TMYHYIO NOAMKCE U AATy.

90. B cinydae HeoOXOAMMOCTH B MOATBEP)KAEHHE CBOUX JOBOJIOB 3asBUTEIb
npuiaraeT K kajnode JOKyMeHThl ¥ MaTepualibl TM00 X KOIUH.
91.  3awHTepecoBaHHOE JHMIIO WMEeT IMPAaBO Ha IOJlydeHHEe HHPOPMALHUH H

JOKYMEHTOB, HEOOXOIUMBIX JUIsi 0O0CHOBaHHS U PACCMOTPEHUS JKalo0bl, IPH YCIOBHH,
4TO 3TO HE 3aTparuBaeT Npasa, cBOOOABI M 3aKOHHBIE MHTEPECHl APYTHX JIMI M YTO
yKa3aHHble IOKyMEHTBI HE CONEPXKAT CBEACHUS, COCTABJIAIOLIHE IOCYIapCTBEHHYIO WITH
HHYIO OXpaHseMyIo (delepalbHbIM 3aKOHOJaTEIbCTBOM TaHY.

92, YnpasjeHue apxuBaMH, TIOCY[apCTBEHHbIE apXWMBBI BIIpaBe OCTaBHTh
*aso0y 6e3 oTBeTa B CAEAYIOLIMX ClIyqasX:

1) TekcT nMMChMEHHOW »ano0bl He MOJAJAeTCs MPOYTEHMIO, O YeM coobmiaercs
3afBUTEIIIO, €CJIM €ro (haMUIIMs U MOYTOBBIN aJipec NOAAAIOTCs [IPOYTEHHIO;

2) xanoba coAepKHUT HelEH3ypHble JUO0 OCKOpOUTENbHBIE BBIPAKEHHS, YIPO3bI
XKU3HH, 37I0POBBI0 U HMYIIECTBY JODKHOCTHOIO JIMLA, @ TAK)KE WICHOB ero ceMbu. B
3TOM ClIy4ae 3asBUTENI0 MOXET cooOLaThess O HENONMYCTHMOCTH 3JI0yNOTpedieHHs
[IpaBOM;

3) B xkasobe He yka3aHbl aMuiIHs 3asBUTEIIs, IOYTOBBIM MIIU 3JIEKTPOHHBIN aJipec,
M0 KOTOPOMY J10JIK€H ObITh HalpaBieH OTBET.

93. VmnpaBieHue apxuBaMH, TOCYJapCTBEHHbIE apXHMBBl OTKa3bIBalOT B
yJIOBJIETBOPEHHH XKaJI0OBb! B CIIEAYIOIHMX ClIydasX:

1) HanuyKMe BCTYNMHUBILErO B 3aKOHHYIO CHITY peLIeHHs Cyaa, apOMTpa)KHOro cyaa
10 aynobe 0 TOM e MPeJIMETE U 10 TeM XKe OCHOBAHUAM,

2) nojaya xayio0bl JMLIOM, NOTHOMOYHSI KOTOPOIO HE MOJATBEPXKIEHBI B NOPSJIKE,
YCTaHOBJIEHHOM 3aKoHo/aTellbcTBOM Poccuiickoi ®enepanvu;

3) HanMuyue pelleHus Mo xanobe, NPUHATONO paHee B COOTBETCTBHH C
tpebGoBaHUsIMH HacTosllero PernamMenta B OTHOIIEHHH TOTO JKe 3asiBUTENs U 110 TOMY
Ke TIpeIMeTy Kanoobl.

Cpoxn paccMoTpeHust Ka100b1 (peTeH3HM)

94. Cpox pacCMOTpeHHsi NHCBMEHHON JkanoObl He JO/DKeH [peBbIlIaTh
nATHaAUATH paboyMx JHe# CO JHS ee perucTpaluH, a B Ciydae o0XKaloBaHHUS OTKasa
roCyJapcTBEHHOTO apXHBa B NpHEME NOKYMEHTOB Yy 3asBHTE/s MO0 B HCIpaBIeHHH
JIONYINEHHBIX ONeYaTok M OwmubGOK WiM B ciaydae o00XanoBaHWS HapylIeHHs
YCTaHOBJICHHOIO CPOKa TaKMX MCIpPABJIEHHH - B TeueHHe NATH pabouux JHEH co aHs ee
perucTpaiym.

PesyabTar gocyaebHoro (BHecy1e0HOro) 00Kan0BaHus

95. Ilo pe3ynbTaTaM pacCMOTpPEHHMs KajoObl MPUHMMAETCS OJHO U3 CIEAYIOLIMX
PELICHHUH:



17

1) o6 ynoBnerBopeHuHM XanoObl, B TOM 4Yucie B (OopMe OTMEHBI MPUHATOrO
peleHusi, WMCIpaBeHUsl JOINYIIEeHHBIX TIOCYJapCTBEHHBIMH apXMBaMH OIEYaTOK W
OMOOK B BBIAAHHBIX B pe3yiIbTaTe [PEeAOCTAaBIEHHS TOCYJapCTBEHHOH YCIIyTH
JIOKYMEHTax, BO3BpaTa 3asBUTEIIO JEHEXKHBIX CpPEACTB, B3UMaHHWE KOTOPBIX He
MpPeayCMOTPEHO HOPMAaTHUBHBIMH NpaBoBbIMM akTaMu Poccuiickoit @enepauuu u
CaepanoBckoit 061acTH, a TakKe B HHBIX Gopmax;

2) 06 oTKa3e B yIOBIETBOPEHHHU JKaJIOOBI.

YKka3aHHOe pelleHHe NMpUHUMaeTcs B (opMe akTa, B KOTOPOM paccMaTpHBasach
anoba, rocyZJapCTBEHHOIO apXHBa WK YIIpaBJIeHUs] apXHUBaMH.

96. Ilpu ynoBiIeTBOpEHHH Kao0bl YIIOJIHOMOYEHHBIH Ha ee pacCMOTpEHHe OpraH
MPUHAMAET MCUYEPIBIBAIOIINE MEPHI 110 YCTPAHEHHIO BBIABIEHHBIX HapYILIEHHH, B TOM
YUCJIE MO Bblaye 3asBUTENIO pe3ysibTaTa rocyAapCTBEHHOM YCIyrHW, He Io3jHee 5
pabouux JAHEH CO [JHA TIPUHATHS peIleHusi, €eclM MHOe He YCTAaHOBJIEHO
3akoHojaTenbcTBOM Poccuiickoit Menepanu.

97. OtBer 1o pe3ynabTaTaM pacCMOTPEHHs KanoObl HANpPABJISETCS 3asBUTENIO HE
MO3JHee [Hs, CJIEAYIOIIEro 3a JHEM NpPHHATHSA pelleHMs, B MHCBMEHHOH (opme u
MOAMKMCHIBAETCS YIIOJIHOMOYEHHBIM Ha pacCMOTPEHHE KajoObl JOKHOCTHBIM JIMLIOM
rocyZapCTBEHHOIO apXHBa, Y IpaBJIeHUsl apXUBaAMHU.

98. B orBeTte 1o pe3yiabTaTaM pacCMOTPEHUS Kajlo0bl yKa3bIBaIOTCS:

1) HaMMEHOBaHHeE rocy1apCTBEHHOTO apxuBa, NpeloCTaBIISIOLIETO
roCyJJapCTBEHHYIO YCIYry WIH YINpaBieHHMs apXuBaMH, PacCMOTPEBILEro xajooy,
NOJDKHOCTh, (aMWwius, WMs, OT4YeCTBO (TNPH HAIMYHMH) €ro JOJDKHOCTHOrO JIHIA,
MPUHSABILErO pellieHue 1o xanobe;

2) HOMeEp, JaTa, MEeCTO TNPUHATHSA pelleHHs, BKJIIoYas CBEJICHHS O J0DKHOCTHOM
JULe, pereHne win aencteus (6e3nencTre) KOToporo 0bxanyrores;

3) pamumnus, uMs1, OTYECTBO (NPU HAJTUYUH) WIH HAUMEHOBaHHUE 3asBUTEJIA;

4) ocHOBaHuUs Ul IPUHATHS PELISHUs 110 KxKanobe;

5) npunsTOE MO Xanode peleHue;

6) B cinyudae eciad xanoba mnpu3HaHa OOOCHOBAHHOW, — CPOKH YCTpaHEHUs
BBISIBICHHBIX HapylleHHH, B TOM 4HCJI€ CpPOK [pEAOCTaBICHHS pe3yibTaTa
roCy1apCTBEHHOHN YCITyTH;

7) cBeieHus 0 mopsiaKe 00XkKaJIOBaHUS PUHATOTO I10 JXKaj100e pereHusl.

99. Io xenaHMIO 3asiBUTENISE OTBET IO pe3yJIbTaTaM PacCMOTPEHHH KaJloObl MOXKET
OBITh HampaBJ/ieH He NO3JHee JHs, CIeAYyIOIIero 3a AHEM IPUHATHS pelleHus, B popme
3NIEKTPOHHOI'O JIOKYMEHTa, MOANMCAHHOIO 3JIEKTPOHHON MOANMMUCHIO YIOJTHOMOYEHHOTO
Ha paccMOTpeHHe KajoObl JOKHOCTHOrO JMua YIpaBiI€HHS apXMBaMH WIIH
rocy/IJapCTBEHHOTO apXMBa, BUJl KOTOPOH YCTaHOBIIEH 3aKOHOAATEILCTBOM Poccuiickoit
Denepauuu.

100. B ciyyae ycTaHOBJIEHHS B XOJ€ HJIM IO pe3y/ibTaTaM pacCMOTPEHHs KaJloObI
NPU3HAKOB COCTAaBa aJMHHUCTPATUBHOIO TNpaBOHAPYILUEHHWS MM NPHU3HAKOB COCTaBa
NPeCTYIUIeHUs JODKHOCTHOE JIMLO IOCYIapCTBEHHOTO apXuBa, Y IpaBJIeHHs apXHBaMH,
YIOJTHOMOYEHHOE Ha  pacCMOTpeHHe ’Kajnod, He3aMeIMTENbHO  Hanpasiser
COOTBETCTBYIOLIHE MaTepUalbl B OpraHbl IPOKYPaTypBbl.
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ITpunoxenne Ne 1
K AIMHHHCTPaTHBHOMY PerjiaMeHTy

Hudopmaunsi 0 MecTe HaXokIAeHHsi, NMOYTOBBIX H JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX Tejieponax rocyrapersennbix apxusos CsepaioBekoii ob6aacTu

1)  TocymapcTBeHHOE Ka3eHHOEe  YYpexJIeHue CBep/u10BCKO# obnactu
«["ocynapcTBenHblit apxuB CBepUIOBCKO 061acT»

620014, r. ExarepunOypr, yn. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl17@gaso-ural.ru

caiT: http://gaso-ural.ru/

2) TocynapcTBeHHOe KaseHHoe yupexzaeHue Csepanosckoi obmactu «LlenTp
JOKYMEHTALMH 0011eCTBEHHBIX opraHu3anuii CBepIoBCKoH 061acTuy

620075, r. Exarepun0ypr, yn. [lymkuna, 22, Ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://naprapxus.pd

3) T'ocymapcrBeHHOE KazeHHOoe  yupexjaenue  CsepaioBckoil — obnactu
«["ocyrapcTBEeHHBIH apXUB aJIMUHHCTPATUBHBIX OopraHoB CBepUIoBCKO# obmacTh»
620075, r. EkatrepunOypr, npocr. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

cait: http://gaaoso.ru/

4)  TocynmapctBeHHOe  KaseHHoe  yupexxaeHue — CeepanoBckod — obmactu
«["ocynapcTBeHHBIN apXHB JOKYMEHTOB 110 INUHOMY cocTaBy CBepAIoBCKOH obnacTu»
620017, r. ExatepunOypr, yn. Aprunckas, 4, 6iok 1, Ten./¢. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

cait: http://gadlsso.ru/

5) ['ocynapcTBeHHOE Ka3eHHoe yupexKAeHHE CBepai10BcKoOH obnactu
«"ocynapcrBenHsiii apxus CBepuioBckoi obnactu B ropoae Mpoure»

623850, r. Upb6urt, yn. Kambiuosckas, 16, ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upout.pd/

6) TocynmapctBeHHOe — KaseHHoe — yupexaeHue — CepanoBckod — obnactu
«locynapcrBeHHbli apxuB CBepioBekoit o6nactu B roposie Kpacnoydumcke»
623300, r. Kpacuoydumck, yi. Ilponerapckas, 84, ren./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caiT: http://krufarhiv.ru/

7)  TocynapcTBeHHOE Ka3eHHOe  Yy4YpexIeHHE CBepmioBcKkon obnacTu
«"ocyapCTBEeHHBIH apXWUB HAy4YHO-TEXHHYECKONW M CHELHAIbHOM JAOKyMEHTalluH
CaepayioBckoi obnactu»

623418, r. Kamenck-Y pansckuii, yn. Kapna Mapkcea, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiit: http://gantsdso.ru
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[Ipunoxenue Ne 2
K AIMHHHCTPaTHBHOMY perjaMeHTy

byiok-cxema nmoc/ie0BaTe/IbHOCTH AeHCTBHIT M0 NPe10CTABIEHHIO
roCyIapCTBEHHOH YCJIYTH
10 Ny0JHKANHH aPXHBHBIX 10KYMEHTOB

Obpaienue
110JIb30BaTeIs

Y
Hauano npenocraBieHus rocy1apCTBEHHON YCIYTH|:
NOCTyIUIeHHe O0OpallieH s B roCyapCTBEHHbIH apXHB

Perucrpauus obpaiueHus

'

PaccmoTpenue obpainenus
PYKOBOZCTBOM I'OCY1apCTBEHHOIO
apxuBa

Onenka BO3MOKHOCTH NPEAOCTaBICHUS
rOCY/1apCTBEHHOM yCITyTH

A4

[Toxroroska otsera o [lyGnukaiys apXuBHBIX
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CaepayioBCKOH 00s1acTH»

AJIMHHHCTPATHBHBIH perjamMenT
NpPeI0CTABJICHHS rOCy1apcTBeHHbIMH apxuBamu CBepa1oBeKol 0b1acTH
rocy1apcTBeHHOH YC/IYTH N0 HCNOJIb30BAHHIO APXHBHBIX IOKYMEHTOB B CpecTBaX
mMaccoBod HHGpopmanuu.

Pa3zaed 1. O0mue mos1okeHus

|. AIMUHUCTPAaTUBHBIM  perjJiaMeHT  MNpeJOCTaBIeHHS  IOCYAapCTBEHHBIMU
apxuBaMi CBepaJIOBCKOM 00JacTH IoCyJapCTBEHHOW YCIyIrM I0 HCIOIb30BaHUIO
apXMBHBIX JIOKYMEHTOB B CpeJCTBaX MaccoBOd uH(popmauuu (nanee — PerimameHr)
pa3paboTaH B LEIAX TMOBBIMIEHUs KayecTBa pabOTHl rOCYJapCTBEHHBIX apXHBOB
CBepanoBckoil  oOnacTM 1O YYacTHIO B IIOArOTOBKE CTaTeH, Teienepexnady,
pajguonepenad Ui CpeACTB MacCOBOM HMH(OpPMALMH C HCIIOJB30BAaHUEM AapXHBHBIX
JIOKYMEHTOB.

2. 'ocynapcTBeHHast yciiyra NpefocTaBiseTcs B OTHOIIEHHH rpaxkaan Poccuiickoit
Qenepauuy, HMHOCTPAHHBIX TpPaXAaH M JuI 0e3 TIpaXAaHCTBA; OpPraHU3aLUH,
00I1eCTBEHHBIX 00BEMHEHHH, FOCYIaPCTBEHHBIX U HETOCY TapCTBEHHBIX YUPEKIACHHMH.

Kpyr 3asiBuTenei

3. B xadecTBe 3asBHUTENEH BBICTYNAIOT IOpUAWYECKHE M (HU3MUECKHE JIUIA,
obpararomuecst Ha 3aKOHHBIX OCHOBAHUSIX K apXMBHBIM JOKYMEHTaM IS MOJIyYeHUs U
HCTIONIb30BaHMA HEOOX0AMMOM MH(pOpPMaLuK, B TOM YHCIe MHOCTPAHHBIE IPaXIaHe H
nuua 6e3 rpaxaaHCTBa.

TpebGoBanusi K nopsaaAKy HHGOPMHPOBAHHUS O NPEAOCTABJICHHH IrOCYAapCTBEHHON
YCJIYTH

4. T'paxnaHe M OpraHU3alMHd MOrYT INOJYYHTh HHGQOpPMALMIO [0 BOIpOCaM

[IpeAOCTaBIIEHUs] TOCY JapCTBEHHOM YCIIYTHU:

110 Tese()OHaM rocyJapCTBEHHBIX apXUBOB;

IyTeM HaIpaBlIeHUs MHUCBMEHHOro oOpallleHusl IMOYTOM WIM Iepefavyed ero
HEIOCPEJCTBEHHO B rOCYIapCTBEHHbBIE apXHUBBI;



IyTeM HalpaBjIeHUs MUCBMEHHOI0 00pallleHusl JeKTPOHHOMN TIOYTOMH;

IpH JTHYHOM OOpalleHuw;

Ha oUIMANBHBIX caliTax rocy/lapCTBEHHBIX apXUBOB B ceTH MHTepHeT;

Ha [loprane rocynapcrBeHHbIX yeayr (GyHkuuii) CBepanoBCcKoi 061acTy.

5. Mudopmauys o MecTe HaXOXAEHHs, KOHTAaKTHBIX TejeOHAaX W ajapecax
rocyapcTBeHHBIX apXxuBoB CBeputoBckoi obnactu cogepxutcs B [Ipunokenun Ne 1
HacTosiemy PernameHry.

6. I'pacuxu paboThl rocyrapcTBeHHBIX apxuBoB CBepAIOBCKON o6nacTu (nanee —
rOCY/IapCTBEHHBIE apXWBBI) pasMelleHbl Ha O(QHUMANBHBIX CaiiTaX rocyJapCTBEHHBIX
apxuBoB coryiacHo IIpunoxenuto Ne 1 k HacTosIIeMy periiaMeHTy.

7. llpueM rpaxkaaH JODKHOCTHBIMH JIMLAMH TOCYIapCTBEHHBIX apXHBOB
OCYILECTBIISETCS B COOTBETCTBHM C IpaMKoOM NpUeMa, YTBEpP)KIEHHBIM JHPEKTOPOM
rOCy/IapCTBEHHOI0  apXMBa M  pasMeUIeHHBIM Ha  OoQUUHAIBHOM  caiite
rocy/lapCTBEHHOTO apXHUBa.

8. Ilpu KOHCYNBTHPOBAHMM MOJb30BaTeNel MO TeneOHy U Ha JIMYHOM NpUEMe
JOJDKHOCTHBIE JIMLIA IOCYIapCTBEHHBIX apXMBOB Jal0T MCUEPIIBIBAIOLIYI0 UH(OPMALIHIO
10 BONPOCaM OpraHM3allid pPacCMOTPEHHS 3alpOCOB, CBS3AHHBIX ¢ HH(GOPMALIMOHHEIM
obecrieyeHreM I0JIb30BaTeeH.

9. Ilpy MHGDOPMHPOBAHUM MO MUCHMEHHBIM OOpAIIEHUSIM IOJB30BATENEH, B TOM
YMCJIE HaIPaBJIEHHBIM [0 3JEKTPOHHOW I04YTe, IO IIpOoLEeAype NpeaoCTaBJIeHUs
rocy/IapCTBEHHOM YCIIyTH OTBET Ha oOpallleHue HampaB/seTcs Mo4Tod WK no ¢akcy B
aZipec 3asBUTEIIS B CPOK, He npeBblmatonuii 10 qHed co qHs perucTpauuu oOpalieHus.

10. B VYnpaenenunm apxuBamu CBepAnoBCKOH 007acTH M TrocyAapCTBEHHBIX
apxuBaX B MECTaX OXXMJaHUs M IpHeMa 3asBHTENIeHd pa3MellaeTcs BHU3yallbHas W
TeKcTOBasi HH(OPMALIKA O MOPSIKE NPEAOCTaBISHUS rOCY IapCTBEHHOH YCITyTH.

11. MUudopmanuio no BonpocaM NpeaocTaBieHHs FOCYIapCTBEHHON YCIYTH, B TOM
YKCJIe O XOJI€ NPENOCTaBICHUs IOCYIapCTBEHHON YCITYTH, 3asiBUTE/Ib MOXKET MONYYHUTh
Mo crnpaBo4HOMY TenedoHy B YrmpasieHud apxuBamMu CepmioBckoi obnactu (343)
355-28-02.

12.  Hudopmauuss  pasmemraercs Ha  MHPOPMAUMOHHBIX  CTeHAaxX B
rocyapCTBEHHBIX apXUBAX U JOJDKHA COEPIKATh:

TekcT PernamenTa;

6J10K-CXeMBI, HAJIAHO 0TOOpaXkaroNHe MOC/Ie0BaTeIbHOCTD IIPOXOKIECHHS BCeX
aJIMUHUCTPATUBHBIX IIPOLEAYP TIpH MPEJOCTaBIEHUH TOCYNAapCTBEHHOH YCIyTH
(ITpunoxxenue Ne 2 x Pernamenry);

nepe4eHb JOKYMEHTOB, HEOOXOAMMBIX Ul IPEJOCTaBIEHHUsS TIOCyAapCTBEHHOM
yCITyTH;

dopMpl Hu  00pa3ubl JIOKYMEHTOB, HEOOXOAMMBIX I  IpelOCTaBICHUs
roCyJJapCTBEHHOM yCIIyIH;

uHpOpMaIMIO 0 HOMepe KaOMHeTa, rjie OCYLUECTBISICTCS MPUEM 3asBUTENEH; O
bamMunuu, WMEHH, OTYeCTBE M JOKHOCTH CIELMaJMCTOB, OCYIIECTBIISIOIIMX
NpeaoCTaBlIeH!e rocy1apCTBEHHOMN YCITYTH.

Paspen II. Cranaaprt npeaocraBjieHHs TOCY/1apPCTBEHHOH YCayru

HanmenoBanue rocy1apcTBeHHOM yCIyra



13. TocynapcTBeHHass yciyra [0 HCIOIb30BaHHIO APXWBHBIX JOKYMEHTOB B
cpe/icTBax MaccoBOH HHGOpMAIHH.

HaumenoBanue rocy1apCcTBeHHOro yUpexIaeHus, npeaocraBjasouero
rocyiapCrBeHHYIO YCayry

14. TlpenocraBiieHHe roCyJapCTBEHHOH YCIyTH IO HCIIOJIb30BAHUIO APXUBHBIX
JOKYMEHTOB B CpPEICTBAaX MacCOBOM MH(OPMALMM OCYILECTBISAIOT I'OCYy/IapCTBEHHBIE
apXUBbI, MPX HAJTMYHMH Y HUX 3allpallliBaeMbIX apXHUBHBIX JOKYMEHTOB.

15. Ilpu mpenocTaBIeHUH rOCyapCTBEHHOM YCIIyrd 3ampeniaercs TpeGoBarh OT
3agBUTENS] TOCYNApCTBEHHOM YCIyrd [JeWCTBHH, B TOM WYHCJE COIJIACOBaHMIA,
HEeOOXOIMMBIX JUIS NOJTy9EHHs FOCYAapCTBEHHOM YCIYTH U CBA3aHHBIX ¢ 0OpallieHHEM B
UHBIE NOCY/IJapCTBEHHbIE OpPraHbl M OpraHM3allkH, 38 MCKJIFOYEHUEM MOJYUYEHHUs YCIYT,
BKJIIOYEHHBIX B M€PEYEHb YCIIYT, KOTOPBIE ABIAIOTCS HEOOXOAUMBIMH U 0053aTeIbHBIMU
JUISL IPEIOCTABJICHHS TOCYIapCTBEHHBIX YCIIYT, YTBEPKIEHHbIH HOPMATUBHO-TIPABOBHIM
akToM CBep/u10BCKOH 0071aCTH.

Pe3yabTaT npeaocTaB/ieHHsI TOCYAaPCTBEHHOH YCJIYTH

16.Pe3ynbraToM npesocTaBieHUs FOCYAapCTBEHHOM YCIYTU SBISAIOTCS:

1) CTaThs B CPEACTBAX MacCOBOH MH(POPMALMH, OATOTOBIECHHAS C Y4aCTHEM
roCcy/lapCTBEHHOI0 apXHMBa, C HCIOJb30BAHUEM XPAHAILIMXCS B HEM apXUBHBIX
JNOKYMEHTOB;

2)  Tenemepejaya WIM pajgdonepenava, IOJArOTOBJIIEHHAs C yd4acTHEM
rOCyJIapCTBEHHOI0 apXHBa, C HCIIOJb30BAHHEM XPAHSIIHUXCA B HEM apXHMBHBIX
JIOKYMEHTOB;

3) oTka3 B IpeloCTaBIeHHH IrOCYAapCTBEHHOM yCIIyTH.

Cpox npeocTaB/ieHHsI TOCYAapPCTBEHHOH YCIYrH

17.Cpox mnpenocraBiieHUsl FOCYIapCTBEHHOM YCIyrW He JO/DKeH mnpeBbimiath 30
JIHEH ¢ MOMEHTa PerucTpaluu obpalleHus, eciid HHOH CpOK He OTOBOPeH CaMHM
TOJIb30BaTENIEM.

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB,
PeryJHpYIOIHX OTHOIIEHHS],
BO3HHKAIOLIHE B CBA3H ¢ NMPeJ0CTABJIEHHEM IOCYAapCTBEHHOM YCIYrH

18. IlpenocraBiieHHe rocyJapCTBEHHOH YCIYrd MO HCHOJB30BAaHUIO apXUBHBIX
JOKYMEHTOB B Cpe/ICTBaX MaccoBoOi MH(popMaluu (Jajnee — rocylapcTBeHHas yciiyra)
OCYILECTBJISIETCSI B COOTBETCTBUH CO CIEAYIOIIMMU HOPMATHUBHBIMH IPaBOBBIMH
aKTaMu:

Koncturyuus Poccuiickoit @eneparuu ot 12 nexabps 1993 rona («Poccuiickas
raszera», 1993, 25 nexabps, Ne 237);
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®enepanbHblil 3aK0H oT 22 okTsa6ps 2004 rona Ne 125-03 «O06 apxuBHOM nene B
Poccuiickoit ®enepauun» (CoOpanue 3akoHomarenbcTBa Poccuiickoii ®enepauum,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepanpublii 3aKk0H 0T 02 mas 2006 roxa Ne 59-@3 «O nopsake pacCMOTpeHUs
obpamenuit rpaxaan Poccuiickori ®enepauun» (CobpaHue 3aKOHOJATENbCTBA
Poccuiickoii ®eneparmn, 2006, Ne 19, ct. 2060);

Menepanbubiit 3akoH oT 27 miona 2006 roma Ne 149-@3 «O6 unbopmarmy,
UH(POPMAIMOHHBIX  TEXHOJOrusix M o 3amure uHpopmauum» (Cobpanue
3aKoHoaatenbcTBa Poccuiickoi @enepanuu, 2006, Ne 31, 4.1, c1. 3448)

®enepanbubiit 3akoH ot 27 wuroas 2010 roma Ne 210-®3 «O6 opranuzauuu
NpPEeNOCTaBIeHUsT TOCYJapCTBEHHBIX M MyHuImMnaabHbix  ycayr»  (CobOpanue
3akoHoaarenbeTBa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179);

npuka3 MuHHCTEpPCTBA KyJIBTYPhl M MacCOBBIX KOMMYHHKauui Poccuiickoi
Denepanuu ot 18.01.2007 Ne 19 «O6 yreepxkaenuu IlpaBun opraHusaiu XpaHeHHs,
KOMIUIEKTOBaHMs, Yyd4eTa M MCIOJNb30BaHHUS JIOKYMEHTOB ApPXHUBHOro (oHza
Poccuiickoit ®Penepauuu U ApPYTrHX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MyHUIUNANbHBIX apXHBaX, My3esXx M Oubnmorekax, opranusauuax Poccumiickoi
aKkaJeMuH Hayk» (3apeructpupoBaH B MunucrepctBe roctuumMu Poccuiickoit
Oenepauuu 06.03.2007, peructpauuonnsii Ne 9059, bronnerenr HOPMaTUBHBIX aKTOB
¢eepanbHBIX OPraHoB UCTIONHUTENBHON BiacTH, Ne20, 14.05.2007);

npuka3 MuHHCTEpCTBAa KyJIbTYpbl M MacCOBBIX KOMMyHHUKauui Poccuiickoi
®eneparuu ot 10.09.2007 Ne 1273 «O06 yrBepxaeHHH GOPM M UHBIX JOKYMEHTOB I10
OpraHM3allid XpaHEHHs, KOMIUIEKTOBaHHUS, y4yeTa M HCIOIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii ®Denepauuy ¥ APYyruX AapXvBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX U MYHHULIMIIATBHBIX apXHUBaxX, My3esx U OMOIMoTeKax, opraHu3aLmsix
Poccuiickoli akageMuu Hayk» (3apercTpupoBaH B MUWHHCTEPCTBE IOCTHIIMH
Poccuiickoit ®eneparuu 09.10.2007, perucrpaumonnbii  Ne 10291, bronnerens
HOPMATHBHBIX aKTOB (e[epalbHbIX OpPraHOB HCIOJHUTENbHONW BiacTH, Ne 45,
05.11.2007);

3akon CepanoBckoi obnactu ot 25 mapra 2005 roma Ne5-O3 «O06 apxuBHOM
nene B Ceepanosckoi obnactu» («O6nactHas razera», 2005, 30 mapra, Ne 82-84);

nocraHoBnenue [IpaButenscTBa CaepanoBckoit obnactm ot 26.04.2011
Ne 480-ITIT «O6 yrBepxaeHuu 06a30Boro (OTpaciaeBOro) IepedHsi rocyapcTBEHHBIX
ycayr (pabot), oka3piBaeMbIX (BBIMOJIHSAEMBIX) IOCYJAapPCTBEHHBIMH YYPEKICHUSIMH
CaepioBckoii obnactu B cepe apXxuBHOrO Jena, U 0J00peHuH NpUMepHOro 6a3oBoro
(oTpacieBoro)  mepedHss ~ MyHHUMNAIBHBIX  yciayr  (paboT),  OKa3bIBaeMbIX
(BBIMONHSAEMBIX) MYHHLUIAIBHBIMA YUPEXKICHUAMH MyHMLHIAIbHBIX 00pa3oBaHuUi B
CeepuioBckoit obmactu B cdepe apxuHoro jnena» («O6nacthas rasera», 2011,
6 mas, Ne 149-150);

nocraHoBnenue IlpaBurensctBa CBepioBckod obmacta ot  16.11.2011
No 1576-ITIT «O pa3paborke U YTBEpXKIACHUM AaJAMUHUCTPATHMBHBIX pPErIaMEHTOB
UCIIOJIHEHUST TOCYJapCTBEHHBIX (YHKUMA W aIMUHUCTPAaTHBHBIX PpEriiaMeHTOB
npeI0CTaBIeHus rOCyapcTBeHHbIX yeuyr» («O6nacTHas razera», 2011, 25 Hoabps, Ne
441-442);

npuka3 Ynpasnenus apxusamu oT 20.06.2007 Ne 01-07-78p «O6 yTBepx)aeHUM
PernamenTa Ynpasinenus apxuBaMu CBep/utoBCKOi 06macTu»;



nocranosienue [IpasurenscTea Ceepaiockoi obnactu ot 18.12.2013 Ne 1595-T1IT «O
BHECEHME M3MEHEHWH B nocrtaHosieHue [IpaBurenscTBa CBepanoBckod obiactu OT
26.04.201 1Ne480-IIIT  «O6  yrBepxkuaenuu Ga3oBoro  (OTpacieBOro) mnepevHs
roCyAapCcTBEHHBIX yciyr (paboT), oka3piBaeMBIX (BBIMOMHIEMBIX) IOCYIapCTBEHHBIMH
yupexzaeHusmu CeepanoBckod obnacty B cdepe apxXuUBHOro nena, U 0H00peHUH
npumepHoro ©a3oBoro (OTpacieBOro) mnepedyHs MyHULMNAIbHbIX yciayr (pabor),
OKa3bIBaeMbIX (BBIMOTHAEMBIX) MYHHLMNATBHBIMH YUYPEXKICHHUIMH MYHHULUTIAIBHBIX
obpazoBanuii B CBepa0BCcKoOi 001acTH B chepe apXHUBHOTO AeIany;

npuka3 YnpasieHus apxuBaMu CBepioBckoit obmactu ot 25.12.2013 Ne 27-01-
33/213 «O06 yTBEpXX/I€HHH BEJOMCTBEHHOI'0 ME€PEYHs roCyJapCTBEHHbIX ycnyr (pabor),
OKa3bIBaeMBIX (BBIMOJIHAEMBIX) TOCYJApPCTBEHHBIMH YyupexaeHussMu CBep/UIoOBCKOM
obrnactu B cdepe apXMBHOrO Jejna B KayeCTBE OCHOBHBIX BHJOB JEATENBHOCTH, W
000peHHH MPUMEPHOr0 BEJOMCTBEHHOIO MepevHs MYHHULMIAIbHBIX yciayr (pabor),
OKa3bIBaEMbIX (BBIMIOJHAEMBIX) MYHHUIMINAIbHBIMU YUPEKIACHUSIMH MYHUIMINATbHBIX
obpazoBanuii B CBeputoBcKo# 061acTh B cepe apXUBHOIO Jiela B KaYeCTBE OCHOBHBIX
BHUJIOB €S TEJIbHOCTHY.

HcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HeO0OX0AHMbIX B COOTBETCTBHH
€ 32AKOHOAATE/IbHBIMH HJIH HHBIMH HOPMATHBHO-NIPABOBbIMH AKTAMH
A1 IPE0CTABJICHHS rOCYAaPCTBEeHHOH yC/IyrH

19. Jlns npenocraBieHus rocyJapCTBEHHOM YCITyTH 3asiBUTEIb NIPENCTABIISET B
roCy/IJapCTBEHHBI apXWB IHUCbMEHHOe ofpauieHue 00 HCII0JIb30BAaHUU apPXUBHBIX
JOKYMEHTOB B Cpe/ICTBaX MaccoBOH HH(OPMAIIHH.

B nucbMeHHOM 0OOpallleH|H JJO/DKHBI ObITh yKa3aHBbI:

HAaUMEHOBaHHE IOPUAMYECKOro JiMla Ha OJlaHKe OpraHM3aluu; AIs IpaaaH -
(dbaMunus, UM U OTYECTBO (IIOCHIEHEE — IIPH HAJIWYHH );

TIOYTOBBIH /WM 3NIEKTPOHHBIN ajjpec MOoJIb30BaTeNs;

eNb NPeI0CTaBIeHUs IOCYAAPCTBEHHON YCITYTH;

Te€Ma, XPOHOJOTHYECKHE paMKH M IUIaHUpPYEeMbli 00beM MaTepHasioB, KOTOPBIH
HE0OXO0AMMO IPeIOCTaABHUTH;

CPOKH MCIIOJTHEHHUS YCIIYTH;

JUYHAs MOANUCH MPaklaHUHA WK MOANUCH JOIKHOCTHOIO JIMLIA;

JIaTa OTIPaBJICHHUS.

20. 3amnpeuaercs TpeGOBaTh OT 3asBUTENSA TOCYAAPCTBEHHOMN YCIIYTH:

NpeACTaBICHUs JOKYMEHTOB M HH(OpPMalUuH WIM OCYLIECTBJIEHHS NCHCTBUH,
NpeJCTaBIeHHEe WM OCYLIECTBJICHHE KOTOPBIX HE NPeJAyCMOTPEHO HOPMAaTHBHBIMH
NPaBOBBIMH aKTaMH, DETyJTHPYIOIIMMH OTHOIIEHHUS, BO3HHMKAIOIIME B CBA3H C
NpeoCTaBIeHUEM rOCy1apCTBEHHOH YCIIYTH;

NpeACTaBIeHUs JOKYMEHTOB M HMH(OpMaluh, KOTOpble B COOTBETCTBHM C
HOPMaTHBHBIMH TMpaBOBBIMH akTaMH Poccuiickoit ®enepauun, HOPMaTHBHBIMH
npaBoBbiIMH akTamu [IpaButenscTBa CBepUIOBCKOM 00JaCTM M MYHHIMIIATbHBIMH
[PaBOBBIMM AaKTAMU HaXOAATCS B pPACIOPSHKEHWHM TOCYJIapCTBEHHBIX OpraHoB,
NPeNOCTABNSIONMX TOCYAApCTBEHHYIO YCIOYry, HHBIX TIOCYJapCTBEHHBIX OpraHOB,
OpPraHoB MECTHOI'0 CaMOYIpaBJieHUS ¥ (MJIM) MOJABEAOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIpaBJeHHUs OpraHu3alHi, y4acTBYIOIUMX B



NPeOCTaBIIeHHH TOCYJapCTBEHHBIX HWJIM MYHHULMIIAABHBIX YCIYr, 3a MCKIIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crateu 7 MenepanbHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «OO0 opraHuM3zauud TIpeIOCTaBIEHUS TOCYJApCTBEHHBIX U
MYHHLMIIAIBHBIX YCITyT».

21. JlaHHBIH 1n€peYeHb SABISETCA HCUEPNBIBAIOIIMM W HE [IpearoyaraeT
MEKBEJIOMCTBEHHOTO HH(OPMALMOHHOIO B3aUMO/IEHCTBHS.

HcyepnpiBaomuii nepevyeHb OCHOBAHHH VISl 0TKA3a B NIpHeMe J0KYMEHTOB,
Heo0XOAHMBbIX U5l PEeJOCTABJIEHHSI TOCYAAPCTBEHHOM YCJIYTH

22. OcHOBaHHUEM JUIS OTKa3a B NpHeMe JOKYMEHTOB SBIISIOTCS:

1) HenpaBuIIbHOE 3aroyiHeHHe OOpalleHHsi C OTCYTCTBHEM JAaHHBIX, YKa3aHHBIX B
nyHkre 19 Pernamenra;

2)3ano/lHEHHE  JIOKYMEHTOB, YKa3aHHBIX B nyHkre 19  Pernamenra,
Hepa30opYMBBEIM, HE MOJMAIOLMMCS TPOYTEHHIO MTOYEPKOM.

chepnblaammm‘i nepevYeHb OCHOBAHHH /151 NPHOCTAHOBJICHUSA
HJIH 0TKa3a B NPpeAOCTABJ/IECHHH rocynachBennoii YCIOYru

23. OcHoBaHusl /AN NPHUOCTAHOBJIEHHS B IMpPEJOCTaBICHHH TOCYJapCTBEHHOM
YCITYTH:

HeOOXOIMMOCTh  BBITMIOJIHEHUS  COTPYAHHMKAMH  TOCYAAapCTBEHHOINO  apXuBa
cimyeOHBIX 3aJaHui, IS KOTOPBIX MCIOJB3YIOTCA JOKYMEHTH! (crpaBoyHas pabora;
TeMaTu4eckas pa3paboTka (OHIO0B; UCIOTHEHUE 3allpOCOB OPraHOB I'OCYAapCTBEHHOM
BJIACTH, YYPEXJIEHHWH, OpraHM3alui, NpeanpusTHid W (QHU3UYECKUX JHI; NOArOTOBKA
cOOpHHUKOB JIOKYMEHTOB; NIPOBE/IeHHE NPOBEPKU HAIMYHS; pecTaBpalis JOKYMEHTOB H
Ap.);

BblJla4a JOKYMEHTOB BO BpE€MEHHOE€ I0JIb30BaHHE APYTMM OpraHM3alMsIM HIH
(U3HYECKHUM JTULIAM;

OTCYTCTBHE HAy4YHOI'O ONMUCAHUS U TEXHUYECKOTO OQOPMIIEHUS JOKYMEHTOB (ae).

24. Otka3 B MpeoCTaBICHUU IOCYAAPCTBEHHOM YCIIyTH IPOMCXO/UT B Cllyyae:

OTCYTCTBHUS HEOOXOAMMBIX apXHMBHBIX JOKYMEHTOB (KOITMM) IO YKa3aHHOH Teme
WJTH 3@ YKa3aHHBIH NEPHOJ BPEMEHH;

OrpaHHYEHHWH, yCTaHOBJIEHHBIX 3aKOoHOaTebecTBOM Poccuiickoit Denepaunu;

OrpaHHYeHWH Ha WCMOJIb30BAaHHE AapPXUBHBIX JOKYMEHTOB, YCTAHOBIIEHHBIX
coOCTBEHHMKOM IMpH Iepeaade Ha MOCTOSHHOE XpaHEeHHeE.

Ilepeuens ycjayr, KOTOpble IBJASIIOTCSH HEOOX0AHMBIMH H 00813aTe/IbHBIMH
AJISt IPEeJOCTABJICHHS IOCYAPCTBEHHOH YC/IYIH, B TOM YHC/I€ CBEeICHHS
0 IOKYMeHTe (JOKYMEeHTAaX), BblIaBaeMOM (BbI1aBAeMbIX) OPraHH3alUsIMH,
YYACTBYIOIHMH B NPeI0CTABJIEHHH roOCyAapCTBEHHOH YCIAyrH

25. VYeanyru, KOTOpble SBISIIOTCS HEOOXOAMMBIMU M 00s3aTebHBIMU  JUIA
NpeJOCTaBJI€HUs] TOCYIapCTBEHHON yCIIyry, PeriiaMeHToM He YCTaHOBJIEHBI.

IMopsiiok, pa3mep H OCHOBaHHE B3HMAHHSI FOCYAAPCTBEHHOH NOLLIHHBI



HJIH HHOH IIATHI, B3HMAaEeMOH 32 NpeJoCcTaB/IeHHe rocy1apcTBeHHOH YCIyrH

26. I'ocy napcTBeHHasi MOIITHHA 3a IPEAOCTABIEHHE IOCY JapCTBEHHOM yCIIyr He
B3MMAaeTCsl.

27. T'ocynapcTBeHHas yciyra npeaocrasisercs 6ecruiaTHo:

M0  PacloOpsDKEHHUI0  OpraHoB  IOCYJapCTBEHHOM  BJIaCTM W MECTHOIO
caMOyIIpaBJICHHUS,

10 HHUIIMATHBE rOCYIaPCTBEHHOI0 apXHBa (B CBA3M C IUIAHOBOH JIeATEIBHOCTBIO,
Ipa3ZIHOBaHUEM MAaMSTHBIX JaT U T.1.).

MakcumanbHbIH CPOK 0KHAAHHUS B 0YepeIH NPH nojaye 3anpoca o
NpeJoCTaB/JICHHH FOCY/IapCTBEHHOM YCJAYTH ¥ NPH MOJIYYEHHH Pe3y/ibTaTa
NpeAoCTAB/ICHHS FOCYAapCTBEHHOH YCJIyrH

28. Cpox oxuaaHus 3asBUTENAMM B O4YepelAd INpU T[oOAaye 3ampoca o
NPEJOCTAaBICHUH TOCYJapCTBEHHOM yClIyrM M TIpd IOJy4eHHH pe3ysbTaTa
IIPeIOCTaBIEHUs TOCY AaPCTBEHHOM YCIIYI'd HE JJOJDKEH IpeBbIuaTh 15 MUHYT.

Cpok pacemoTpenHsi 3anpoca 3asiBHTeJIs 0 IPeA0CTaBJIeHHH rocyAapcTBeHHOMH
YCJAYTH

29. PaccMmoTpeHue 3ampoca 3asiBUTENs O IPEJOCTaBICHHHM IOCYJapCTBEHHOM
YCIIYyTd OCYIIECTBISI€TCS B TedeHue 5 pabouymx aHeH co AHA ero perucrpauuu. B
TEYEHHE ITOr0 BPEMEHH I'OCyAapCTBEHHBIH apXHB:

COIIACOBBIBAET CPOKU U 0OBEMBI UCIIOJHEHHUS YCITYTH;

FOTOBUT pacyeT CTOMMOCTH NPeIOCTABIECHHUs YCIIYTH;

COCTaBJISIET IOrOBOp 00 OKa3aHWM YCIIYTH B CiTydae, eCiiM yciIyra IuaTHas;

JaeT corjacue o0 oKa3aHUM YCIYTH B Clly4ae, eciy yciyra OecruiaTHas;

NpelOCTaBIIsIeT OTKA3 OT OKa3aHUs yCIyTH.

Cpok H NopsiIoK perucTpanuH 3anpoca 3asiBUTe/Is
0 NpeJ0CTABJIEHHH rOCyAapCTBEHHOH YCJIYTH H YCIYTH,
npefoCTaBJIsAeMOH OpraHu3anmei, y4acTByOleH B PeJ0CTABIeHHH
rocyapcTBeHHOH yCJIYyrH, B TOM YHC/Ie B 2J1eKTpOHHOM dopme

30. Peructpauus 3asBiI€HHS O IPEJOCTaBIEHUU TOCYJApPCTBEHHON YCIyru ¢
JIOKyMEHTaMH, YKa3aHHbIMM B nyHKre 19 PerulameHra, noCTyNMBLIIErO
rocy/IapCTBEHHBIN apXUB, OCYILECTBIAETCS B IEHb €ro MNOCTYTUICHUS.

31. Peructpaums 3adBlIeHHs O MpPEJOCTABICHUHM TIOCYJAapCTBEHHOW YCIyrH C
JIOKYMEeHTaMM, YKa3aHHbIMH B nyHkre 19 PernameHra, MNOCTYNUBILNErO B
rOCy/JapCTBEHHBIH apXUB B HepaOO4YMil WIM Npa3JHUYHBIA [E€Hb, OCYLIECTBIAETCS B
NEepBbld, CIEYIOLUI 32 HUM, pabO4uit IeHb.

32. Ilpouenypa perucTpany 3asiBI€HHs O IPENOCTaBIEHHUH TIOCYIapCTBEHHOM
yCOyru ¢ JOKYMEHTaMH, yKa3aHHbIMM B nyHkre 19 Hacroswmero Pernamenra,
OCYILIECTBISETCS] B TOPSJAKe, IMPEeAyCMOTPEHHOM myHKTamu 46 — 49 nHacrosiero
Pernamenta.

w



TpeGoBanus K NoMemeHUsiM, B KOTOPBIX NPeAOCTABJISAETCS rOCy/apCcTBeHHAsN
ycayra, K MecTy O:KHIaHHSA H NpHeMa 3asiBUTeJIeH,
pasmelieHuio 1 opopmiieHHI0 HHGoOpMaANHH
0 NOPsIIKE NPeAOCTABIECHHS TOCYIaPCTBEHHOM YCayru

33. Bxox B momelneHue, rje pacrnonaraercs rocy1apCTBEHHbIA apXuB,  JOJDKEH
ObITb 00OpynOBaH WHGOPMALMOHHOK TaOMMUYKOH, coaepkalllef HauMeHOBaHHE
rocy/lapCTBEHHOIO apXuBa, €ro MECTOHaXOXAeHue U pexum pabotel. Ha Teppuropuu,
NpUJIEralole K MECTOPACIONOKEHHIO TOCYJapCTBEHHOIO AapXHMBa, JOJDKHBI ObITH
NpeayCMOTPEHBI MECTa /U1 IaPKOBKH aBTOTPAHCIIOPTHBIX CPE/ICTB.

34. TlomemieHuWe rocyAapcTBEHHOTO apxHBa JO/DKHO OBITh 00OpyZOBaHO
NIPOTHBOINOXAPHON CUCTEMOM, CPEeICTBAMHU MOXKAPOTYIIEHHS.

35. KaOuneTsl CnenMaIuCTOB, OCYLIECTBISIOIIUX NPUEM 3asBUTENEH, IOJKHBI
ObITh 00OpynOBaHbl MHOOPMALMOHHBIMH Tabjiuukamu (BbIBECKAMH) C YKa3aHHEM
HOMepa kabuHeTa, (PaMHIINH, IMEHH, OTYECTBA, JOKHOCTH CIIELIHAIUCTOB.

36. Mecra nust ”HQOPMUPOBAHHS 3asiBUTENICH, MONyYeHUs] HHPOPMALIMU JODKHBI
ObiTh 00OpynOoBaHBI HMH(MOPMALMOHHBIMH CTEHAAMH, CTYJBIMH M CTOJaMH JUls
BO3MOXXHOCTH O(OpMIIEHHUs! JOKYMEHTOB. MecTa Juis OKUJaHUs U NpHeMa 3asBHTelNei
JOJDKHBI COOTBETCTBOBAaTh KOM(MOPTHBIM YCIIOBHSM JUIS 3asiBUTENEH U ONTHMAJIbHBIM
YCJIOBUSIM paboThI CIIeLIMATUCTOB.

37. WHdopMaLMOHHbIE CTEHJbl Pa3MELIAIOTCS C YYETOM BBICOTBI CTEH
TIOMELIEHHs Ha OJJTHOM YPOBHE B YIOOHOM JUIsi 03HAKOMJIEHUSI MeCTe U 00ecreunBaroT
cBOOOZHOE IMPOYTEHHE COJepIKAILEHCs B HUX HH(POPMALIUH.

38. TexkcTthl MarepuanoB, pa3MellaeMbIX Ha HWH(POPMALMOHHBIX CTEHHAX,
neyaTaloTcss yAOOHBIM Ans 4TeHus wpudToM (pasmep mpudra He MeHee Ne 18),
HauboJsiee BaXKHbIE MECTa BBIACISIOTCS APYTUM IIPH(PTOM.

IToka3zarenn AOCTYNIHOCTH H Ka4eCcTBa rocynachBeunoii YCayrua

39. IlokasarensiMH JIOCTYIIHOCTM M KadecTBa I'OCYJapCTBEHHOH yCIyru
SABIISTFOTCSL:

1) coorHomieHWe  oA0OpeHHBIX  OOpamieHuit K  o0memMy  KOJHUYECTBY
MOCTYTHUBIIHX;

2) nons 3asBUTENIEH, MPUHSATBIX 110 NpeABapUTENILHOMN 3aluCcH, OT 0OLIEero yucia
3assBUTEJICH;

3) xonu4ecTBO Kano0, TMOCTYNMBIIMX B OpraH, OTBETCTBEHHBIH 3a
[peOCTaBIIEHHE rOCY JapCTBEHHOM YCIyrd, Ha OPraHu3aLyIo IpyeMa 3asBUTeleH;

4) KONIMYECTBO YJOBJIETBOPEHHBIX CyJaMH HCKOB, MOJAHHBIX B OTHOILUEHUH
OpraHOB W OpraHu3aluii, MNpefoCTaBISIOIIMX IOCYAapCTBEHHYIO YCIyry, B 4YacTH
BOIIPOCOB, KacCalolMXCsl HEMPaBOMEPHBIX ACHCTBHIA, B CBA3M C MPUHATHIMH PELICHUSIMH
00 oTKa3ax B NPeAOCTaBIIeHUH IOCYAapCTBEHHOM yCIyTH;

5) cobuoeHue CpOKOB NMPeIOCTaBICHUS IOCY/JapCTBEHHON YCITyTH;

6) KOJIMYECTBO MOCTYNUBIIMX kano® B  ajJpec  JIOJDKHOCTHBIX  JIMII,
OTBETCTBEHHBIX 3a [PeJOCTaBIeHHE rOCYJapCTBEHHOM YCIIyTH;



, 7)  KOIMYECTBO B3aMMOJECHCTBHN 3asfBHTEN C JO/DKHOCTHBIMH JIMI@AMH TIpH
TIPEIOCTaBIEHUH IOCYIapPCTBEHHOM YCIIyTH U UX MPOJOJKHTEIEHOCTE;

8) BO3MOXKHOCTH TOJNy4eHHS HMHPOPMAIMM O XOZAE MpeAOCTaBIECHUS
rOCYyAapCTBEHHOM YCIyrW, B TOM YHCJI€ C HCIOJIB30BAHUEM HH(DOPMALMOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

Hubie TpebGoBaHMs, B TOM YHC/Ie YYHTHIBAIOIIHE 0COOEHHOCTH
NpeAoCTABJIEHHs FOCYAapPCTBEHHOH YCJIYTH B MHOTO(PYHKIIHOHAJIbHBIX
HEeHTPax NpeaoCcTaB/JIeHHs rocyIapCTBEHHbIX H MYHHIIHNIAJIbHBIX
YCJyr H 0COOEHHOCTH NMpPea0CTaB/IeHHS roCyAapCcTBEeHHOMH
YCJIYIH B 3JIeKTPOHHOH opme

40. HenocpencrseHHoe [IPe0CTaBICHHE rocy/1apCTBEHHOM yCIyTH
OCYILECTBIISIETCS B TOCYAAapPCTBEHHbIX apXUBaX UM MECTE INPOBEICHHUSI MEPOIIPHSTHS.

41. OGOecrnieueHue BO3MOXKHOCTH TIIOJYYEHHUS] 3asBUTENEM TIOCYAapCTBEHHOM
yCIyTd MH(pOpPMaLUHU O MPeOCTaBIsgeMON rOCyJapCTBEHHON yclyre Ha OQHUIMaIbHBIX
caWTax rOCyIHapCTBEHHBIX apXWBOB M Ha EJIMHOM mnoprajiie rocyJapCTBEHHBIX W
MYHHUIUTIAIBHBIX YCIYT.

42. OOGecnieyeHue IpU HaNpaBJICHUH 3asiBUTEJIEM TOCYJAPCTBEHHOW YCIyTH
3ampoca B (popMe  3JNEKTPOHHOrO0  COOOIIEHWS MPEJOCTABICHHS  3asSBUTEIIO
rOCyZapCTBEHHOM YCIyrd COOOIIeHUs,, MOATBEPKIAIOLIEro MOCTYIUIEHUS 3ampoca B
rocyJapCTBEHHbIH apXUB.

Paszpea 111. CocraB, nocjieoBaTeJibHOCTh H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX NPoOLeAYpP, TPeOOBaAHHS K MOPAAKY HX BbINOJHEHHS,
B TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHHSI AAMHHHCTPATHBHbIX Npoueayp
B 2JIEKTPOHHOH (opme

Onncanune noc/1eJ0BaTEJIbHOCTH ACHCTBHI NPH NMPeI0CTABICHHH
rocyiapcTBEHHOH YCJIYIrH

43. IlpenocraBieHHe rocylapCTBEHHOW YCIyTM BKJIIO4aeT B cebs cienyrolue
aJIMHHHCTPATUBHBIE NTPOLIEAYPBI:

MpUeM U peructpanus oOpalleHus 0 NpeJoCTaBlIeHUH IroCy 1apCTBEHHON YCIIYTH;

OLIeHKa BO3MOYKHOCTH MCIIOJIHEHHS rOCYJapCTBEHHOM YCIIyTH;

MOArOTOBKA M IPEJOCTaBJICHHE OTBETa IO BO3MOXHOCTH HCIOJHEHHUS
rocy/1apCTBEHHOM YCIIyTH;

y4acTHe B IIOJITOTOBKE CTAThU, Telenepesadyu, paarornepeiadu.

44, bnok-cxeMa  HCIIOJHEHUsI TOCYJapCTBEHHOM YCIyrH IMPHBOAMTCS B
ITpunoxxernnu Ne 2 k Pernamenry.

IIprem u perucrpauus obpameHns
0 Mpe0CTaB/JIeHHH IoCyJAPCTBEHHOMN YC/IyrH
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45. OcHOBaHHMEM /Uil Hayala BBIMOJHEHUS aIMUHUCTPATHBHON IPOLETypBI
ABJISICTCA MOCTYIUIEHHE NHCBbMEHHOIO OOpalleHusi O IOJArOTOBKE H IPOBE/ICHHH
rocy/ZapCTBEHHBIM apXUBOM MEPOTPHUSITHS.

46. [punsBuImii oOpalleHne COTPYAHUK rOCYAapCTBEHHOTO apXuBa PErHCTPUPYET
obpalleHne U NepeiaeT ero Ha PacCMOTPEHHE AUPEKTOPA FOCYIapCTBEHHOTO apXHBa.

47. Ilocne npuHATHs oOpalmleHHWst JUPEKTOp TOCYAApCTBEHHOrO — apXHBa
OmnpejessieT UCTOJHUTENS (WIH TPYIIly HCIOJHHUTENEH) MO OLUEHKE M BO3MOXKHOCTH
MCTIOJIHEHHS NPEOCTaBICHHUS I'OCYJapCTBEHHOM YCIIYTH.

48. Pe3ynbTaToM  aJIMMHMCTPAaTHBHOW  NpOLEAypbl  sABIseTCs  mepeiada
IIUCBMEHHOTO OOpallleHus] HCMONHHUTENIO (Tpynne MCIOJHUTENEH) U  OLEHKH
BO3MO)KHOCTH IPEIOCTABIEHUS TOCYIapCTBEHHOM YCITyTH

49. CeileHus O BBINOJHEHHH aJMHHUCTPATHBHOW Mpoueaypbl (GUKCHPYIOTCS B
CHCTEME JOKYMEHTO000pOTa U 1e/IONPOU3BO/ICTBA FOCYJAPCTBEHHOTO apXUBa.

Onenka BO3MOKHOCTH npeaocraBJjieHHs rocynachBeHHoii YCayrua

50. OcHoBaHMeM Jjisi Hayana BBIMOJHEHHUS AIMHUHHCTPATHBHOM MPOLELYpPbI
ABIISIETCA TMOJYYEHHE HCIOJNHUTENEeM (TpYyNioW HUCIOJHHUTENEeH) MHUCbMEHHOIO
oOparteHus 0 Npe0CTaBIeHUH roCy JapCTBEHHON YCIIyTH.

51. Hcnonuurtens (rpynmna HCMOIHUTENEH):

3HAKOMHTCs ¢ 0OpallleHHeM Ha NpeJlocTaBleHHe roCy1apCTBEHHON YCITyTH;

IPOM3BOJMT OLIEHKY BO3MOXHOCTH MCIIOJIHEHHUS FOCY/IapCTBEHHOM yCIIyTH;

FOTOBUT OTBET IOJb30BaTEII0 O BO3MOXHOCTH M YCIOBHMSX HCIOJHEHHS
rocyZ1apCTBEHHOM yCIIyTH.

52. B cnyuae ecnu rocyaapcTBEHHas yciyra He MOJKeT ObITh IIpelloCTaBlIeHa,
MOJb30BATEII0 HampaBisieTcss IMHMCbMO C  OoOBsicHeHMeM 1npu4uuH. [lpu  3TOM
NOJIb30BaTENI0 MOTyT OBITh JaHbl peKOMeHJalUuu o0 anbTepHaTHBax Tpedyemon
YCIIyTH.

53. B cunydae ecnu ycnyra Moxer ObITh IpeOCTaBlI€Ha, UCIIOJIHUTEND (rpynna
UCITIOJTHUTEJIeH ) TOTOBUT pacyeT CTOMMOCTH YCIIYTH U COIJIacyeT C M0Jb30BaTeleM:

JIOTOBOP Ha MPeoCTaBleHUe YCIYyr'H, eClii yciayra IulaTHasi, yCJIOBUs H CPOKH ee
NIPeJIOCTaBIICHHMS;

YCJIOBUSI B CPOKH NPEIOCTaBICHHS YCIYTH, €ClIH ycayra OecruiaTHas.

54. Pe3ynpTaTOM aJIMHHHUCTPATUBHOM MPOLIEYPHI ABIAETCS IPUHATHE PEILICHHUS O
MPOBEICHUN MEPOTIPUSTHS UM OTKa3e B IPOBEAEHUS MEPOTIPHATHS.

55. CaeneHusi O BBIOJHEHHWH aJIMUHHCTPATHUBHOM Npouexypsl QHKCHPYIOTCS B
cHcTeMe JOKYMEHTo000poTa U /IeIONpPOH3BOACTBA MOCY/1apCTBEHHOIO apXUBa.

YuacTHe B NOArOTOBKE CTAThH, TeJleNepeiavn, pajHonepeaayn B CpeAcTBax
mMaccoBoi HHpOpMaUHH

56. OcHoBaHMeM JUIsi Hayajla BBIMOJHEHUS AAMUHUCTPATHBHOH IIPOLIEIYPHI
SIBJISIETCSI IPUHSATUE PELICHUS O MPEIOCTaBICHUE roCy/1apCTBEHHOH YCIIyTH.

57. TocynapCTBeHHBIH apXHB OCYLIECTBIISET UCIIOJIb30BAHHE XPAHAIUXCS B HEM
apXMBHBIX JOKYMEHTOB B CpPEACTBAaX MaccOBOM HMH(pOpMalMHM CaMOCTOATENBHO HIIH
COBMECTHO C APYTUMH apXUBAMU U OpraHU3alMsMu.
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58. Pe3ynpTaToM aJIMUHUCTPATUBHOM NMPOLIEAYPHI ABJISETCS ONMyOIMKOBAaHHAS B
CpeACcTBaX MaccoBOM HMH(OpMALMM CTaThs, BbILEAmAas Tejenepegada WM
paauonepeaya.

59. CaezneHust o BBINOJIHEHWH AJIMHHUCTPATHBHOM Npoueaypsl QUKCHPYIOTCS B
CHUCTEMe JOKYMEHTO000pOTa U AEeNONPOU3BOICTBA MOCYAAPCTBEHHOI0 apXHBa.

Paszpnen IV. Ilopsinok u popmbl KOHTPOJISI 32 COBepLIEHHEM JeHCTBHI
H NPHHATHEM pelleHHH

Ilopsiaok ocymecTB/IeHAs TeKYLero KOHTPOJIsi 32 cO0JII0IeHHeM
M HCNIOJIHEHHEM OTBETCTBEHHBLIMH JO/KHOCTHBIMH JIHUAMH NOJIOKEHH H
HacTosimero PeriiamenTa 1 HHbIX HOPMATHBHBIX
NpaBOBbLIX AKTOB, YCTAHAB/JIHBAIOUIHX TPeOOBAHHA K NPEI10CTABJICHHIO
rocy1apcTBEHHOH YCJIYIH, a TAK/Ke NIPHHATHEM HMH pelueHHH

60. [Topsimox u GopMbl KOHTPOJS 3a IpeJOCTaBIEHHEM TIOCYAapCTBEHHOM
yCIyrd JO/DKHBI OTBe4YaTh TpeOOBAaHMSAM HENPEpPBIBHOCTH M JICHCTBEHHOCTH
(o dexTuBHOCTH).

61. Tlopsnox m popMbl KOHTPOJIS 3a NMPEAOCTABICHUEM IOCYIAPCTBEHHOM YCIyTH
onpenenensl Pernamentom Ynpasinenus apxuamu CBeputoBckoi obsactu (nasee —
YnpagneHue apxuBamu).

62. Texymuii KOHTposib 3a COOJIOZACHHEM MOCIENOBATEIbHOCTH JeHCTBHH,
ONpE/IEIEHHbIX  aJIMMHUCTPATHBHBIMM  MpOLEAYpaMH 1O  IPEeOCTaBICHUIO
rocy1apCTBEHHOHM YCIyIrH, U NMPHHITHEM pelleHWH, OCYLIeCTBIseTCS AOKHOCTHBIMH
JIMIIaMH TOCYJapCTBEHHBIX apXMBOB U YIpaBjeHUs apXWBaMH, OTBETCTBEHHBIMH 3a
OpraHu3aluio paboTsl [0 ee Mpe0CTaBIeHHIO.

63. Texymui KOHTPOJb OCYILIECTBISETCS IyTEM IPOBEACHHA JOJKHOCTHBIM
JIMLIOM, OTBETCTBEHHBIM 3a OpPraHu3aluio paboTel [0 NPeACTaBICHUIO rOCYJapCTBEHHON
YCIIyTH, IPOBEPOK COOIIONEHHUS U UCIIOJHEHHS] pabOTHUKAMHM IOJIOXKEHHH HACTOSALIEro
Pernamenra.

64. VYmnpasieHMe apXxuBaMH OCYIIECTBJISET KOHTPOJIb 3a [IPeAoCTaBlICHUEM
rocy/IapCTBEHHOM YCIIyTH rocy1apCTBEHHbIMH apXHBaMH.

65. KoHTponb 3a MOTHOTOH M KaueCTBOM HCIOJHEHHS rOCyJapCTBEHHON YCIyTH
BKJIIOYAaeT B ce0sl MpoBeJeHUEe MPOBEPOK, BBISBIEHHE M YCTPAHEHHE HAPYLICHUN MpaB
3asBUTENIeH, paCCMOTPEHHE, IPUHATHE PEIIeHHUH U OArOTOBKY OTBETOB Ha OOpalleHus
3asgBUTENeH, cojepxammx kanoObl Ha pemeHus, JedctBus (OesneicTBue)
JIOJDKHOCTHBIX JIMLl TOCYJaPCTBEHHBIX apXHUBOB.

IlopsiioK ¥ NePHOAHYHOCTD OCYIIECTB/ICHHS NJIAHOBBLIX
H BHEMJIAHOBBIX NMPOBEPOK MOJHOTHI H KAYeCTBA NpeJI0CTaBIeHH
rocyapcTBeHHOH YCJAyrH, B TOM YHCJIe NOPAAOK H (hopmbl
KOHTPOJISI 32 MOJTHOTOH H Ka4YeCTBOM NpeJoCTaBJICHHS
rocy1apcTBeHHOH yCJayry
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66. [Iposepkr MoryT OBITH IUIAHOBBIMM (OCYIIECTBISTECS HA OCHOBAHMM
FOJIOBBIX JIAHOB paboThl YIpaBlieHHs apxMBaMK) M BHEMJIAHOBBIMH, B TOM YHCIIE, 110
KOHKPETHOMY OOpAaILeHHUIO 3asiBUTEIS.

67. Jlnst MpOBEPKH MOJHOTBI M Ka4yecTBa MCIOJHEHHs TOCYapCTBEHHOM YCIyru
(opMupyeTcs KOMMCCHS, B COCTaB KOTOPOH BKIIFOYAIOTCS TOCYAApPCTBEHHbIE
rpaXk/laHCKue CliyXKaliue YIpaBaeHus: apXuBaMu. Pe3ysibraThl 1eATeIbHOCTH KOMUCCHH
opopmiISIOTCS B BHJE aKTa, B KOTOPOM OTMEYAIOTCS BBIABJIEHHBIE HEJOCTATKH M
MPEUIOKEHHS 10 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTH 10/IKHOCTHBIX JIHI FOCYAAPCTBEHHBIX APXHBOB 32 PelleHHs H
nercTBus (Oe3nelcTBHE), NPHHAMAEMbIE
(ocymecTsiisieMbie) HMH B X0/1€ NPeI0CTABJICHHSI
rocyapCcTBeHHOH YCJIAYTH

68. ITo pesynbratam mpoBeeHHBIX IPOBEPOK, B CIy4ae BbISABICHHS
HapyIlLEeHHH NpaB 3asBUTEJICH, K BUHOBHBIM JIMI[AM OCYIIECTBIISETCS TIPUMEHEHHE Mep
OTBETCTBEHHOCTH B TOpPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATeNlLCTBOM Poccuiickoi
Denepauumn.

Ilonoxkenns, xapakrepusyiouue TpeOOBaHUS K NOPSIAKY
H popmam KOHTPOJIS 32 NPeAOCTABJIEHHEM rocy/1apCcTBeHHOMH
YCJIYIrd, B TOM YHCJIE CO CTOPOHbI I'PAXK/AAH,
HX 00beIHHEeHHH H OpraHu3auui

69. KoHTposb 3a npenocraBieHHeM rocyJapCTBEHHON YCIIYI'M OCYIIECTBISETCS B
popme KOHTpOJIS 3a COOMIO/IEHHEM IOCIeI0BATEILHOCTH JIEHCTBUH, ONpeeeHHbIX
aJMUHUCTPATUBHBIMU TIPOLIEyPAMH 10 HCIIOIHEHHIO TOCYNapCTBEHHOW YCIYyrH H
INPUHATHIO PELUCHUH JO/DKHOCTHBIMM JIMLIAMM, [YTEM [POBEJICHUsA IPOBEPOK
COOMIOZICHUS M HCIOJHEHUs! JO/DKHOCTHBIMHM JIML@MH TOCYJapCTBEHHBIX AapXHBOB
HOPMAaTHUBHBIX IpaBOBbIX akToB Poccuiickoit ®Penepauuu, a TakKe I[OJI0KEHUH
Hactosero Pernamenra.

[IpoBepku Taxke MOTYT IPOBOJAMTBECS IO KOHKPETHOM jKanobe rpaxJaHuHa WIIH
OpraHu3alyH.

Paspen V. locyneOuniii (BuecyaeOubiii) nopsaoK 00Ka/J0BaHUSs PelICHHH H
neiicrBui (0e3eHcTBAS) rocyAapcTBEHHOI0 apXHBA, NPEA0CTABJIAIOIEro
rocyAapcTBeHHYI0 YCJIYTY, a TAKKe ero 10JKHOCTHBIX JIHI

70. 3auHTepecoBaHHbIE JIHMIa BIpaBe 00)KajloBaTh pELUEHHUs, NPUHSATBIE B XOJI€
IpeoCTaBIeH s TOCYAapCTBEHHOM YCIIyTH, AelcTBHs (Oe3nelcTBHe) rocy 1apCTBEHHBIX

apXHMBOB, a TAK)Ke MX JODKHOCTHBIX JIHILL B locy1eOHOM (BHECY 1€0HOM) MOps/IKeE.

Ilpeamer nocyaedHoro (BHecyaeGHoro) odxxanoBanus
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71. TlpeameroM mocyneGHoro (BHECYyneOHOro)  06XKaNoBaHHUS  SBIAIOTCS
TMPUHATBIE PCIICHHS U NeHCTBHUs (Oe3/elicTBIE) MOKHOCTHBIX JIHII TOCYAapPCTBEHHOTO
apxuBa.

72. 3asBUTeNb, MONABIUMH XKanoly, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C

3aKOHOZATEJIECTBOM 32 JIOCTOBEPHOCTh CBEJICHMH, CO/CPIKALUMXCSA B MpEACTABIEHHOM
)anobe.

OcnoBanus Ans Hauana npoueaypsi Aocyne6Horo (BHecy1e6HOro) 06Kan0BanusI

73. JKanoba mopaercs B YmpaBieHue apXWBaMH HJIM B IOCYJAPCTBEHHbIE
apXHBbl 3asBUTENIEM JIMOO €ro YMOJHOMOYEHHBIM [PEJACTABUTEIEM B IMHCHMEHHON
¢opme, B TOM uMcle MPU JHUYHOM MpUEME 3aABHTENS JHOO €ro YIOIHOMOYEHHOTO
NpeACTaBUTENS, UK B 3JIEKTPOHHOM BHJIE.

74. B ciyyae nonaum xanobbl npy THYHOM TIpUEME 3asBUTENb MPEICTABISET
JOKYMEHT, YAOCTOBEPSIOIINI €ro JUYHOCTh B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

75. B ciydae ecnm xanoba mopmaercss uepe3 MNPEACTABUTENS 3asBHTENs,
NPEICTaBIAETCA JAOKYMEHT, IOATBEPXJAIOIIMN MOJHOMOYHS HAa OCYIIECTBICHHE
NeHCTBHH OT MMEHHM 3asBHTeNs. B kadyecTBe JIOKYMEHTa, MOATBEPIKIAFOIIErO
IOJTHOMOYMST Ha OCYILECTBICHHE JCHCTBUH OT HMMEHM 3asBUTEJNIsI, MOXET OBITh
npeAcTaBleHa:

1) obopmiieHHasi B COOTBETCTBHU C 3aKOHOJAATENbCTBOM Poccuiickoi Menepauun
ZOBEPEHHOCTD (7151 PU3UUECKUX JIHII);

2) odopMIiieHHas B COOTBETCTBUM C 3aKoHoJaTelbecTBOM Poccuiickoit Meneparuu
JIOBEPEHHOCTh, 3aBEpEHHas IIeYaThlo 3asBUTENsS M IOJANUCAHHAs PYKOBOAUTEIEM
3asBUTENISl WM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENEM JHLOM (U1 IOPHAHYECKHX
JIAL);

3) Konus pelleHHs: 0 Ha3HaYeHUH Win o6 u3bpanuu nubO NpuKasa 0 Ha3HAYCHUH
¢u3nyecKoro JaHLa Ha J0HKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKkoe (GH3HYECKOe JIMIIO
obnagaer mpaBoM JeHCTBOBaTH OT HMEHHM 3asBUTeNls Oe3 JoBepeHHOCTH (Aus
IOPUIMYECKOr0 JIULIA).

76. IIpuem xanob B nucbMeHHON (hOpMe OCYLIECTBIIAETCS IOCYAAPCTBEHHBIMHU
apXvBaMH, NPeJOCTABISIOUMMH IOCYapCTBEHHbIE YCIYTH, 10 MECTY NpeJOoCTaBlIeHUs
rocyJ1apCTBEHHOM yciyru. Bpems npuema xanob® NOKHO COBIAAAaTh CO BpEeMEHEM
NpPeNOCTaBIEHHs rOCY JapCTBEHHBIX YCIIYT.

XKanoba B muceMeHHOM hopMe MOXKET ObITh TAK)KE HalpaBsJieHa 110 1oYTe.

' i B oanexrpoHHOoM Buae kanoba Moxker OBITH MOJaHa 3asgBUTENIEM
IOCPECTBOM  HH(OPMALMOHHO-TEIeKOMMYHUKAIMOHHOH ~ cetn  «MHTepHeT»,
ohuumansHOro cairta YmpaBileHHs apXWBaMH JIMOO TrOCY/JapCTBEHHOrO apXwBa B
UH(POPMAIIMOHHO-TEJICKOMMYHHUKalMOHHOW ceth  MutepHer, EnauHoro mnoprana
roCyZIapCTBEHHBIX M MYHHULMNaNbHBIX Yyciayr, Jubo Iloprana rocyiapcTBEHHBIX H
MYHULHMNAIbHBIX yeuyr (GyHkuui) CepanoBckoit obmnactu. Ilpu nojpaue xanobbl B
3JIEKTPOHHOM BHJI€ JIOKYMEHTHI, yKa3aHHble B nyHKTe 83 Pernmamenra, moryt ObITh
npejcTaBaeHbl B (QOpMe 3JeKTPOHHBIX IOKYMEHTOB, MOIIMCAHHBIX 3JIEKTPOHHOM
MOJIKUCHIO, BUJL KOTOPOH MpeaycMOTpeH 3akoHoaaTesibecTBoM Poccuiickor Menepanuu,
TIPH 9TOM JIOKYMEHT, YIOCTOBEPSIOIINIA JINYHOCT 3asBUTEs, He TpeOyeTcs.
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78. Kanoba wna pemenus, peiicTeus (6e3meiicTBHE) NOKHOCTHBIX JIMIL
FOCYAapCTBEHHOTO apXuBa IMOJAETCS B IOCYJApCTBEHHBI apXWB MO ajpecam,
ykasanueM B Ilpunoxennn Ne 1 k vactosmemy Pernamenty, u aJpecyeTcsl IUPeKTopy
rocy/1apCTBEHHOI'O apXUBa.

79. Kanoba Ha pemenus, jeiicTBus (GesneiictBue)  mmpexkTopa
FOCYAapCTBEHHOTO apXHBa IO/IACTCS B YIIpaBlieHHe apXHBAMH a/IpecyeTcsi HaualbHUKY
Ynpasnenus apXuBamu 1o aapecy: 620004, r. Exarepunbypr, yn. Mansuunesa, 1.101, 5
3Tax, kab.533.

80.  DnexTpoHHbli anpec Ynpasnenus apxusamu: uprarc@uralarchives.ru;
caiit Ynpasnenusi apxusamu: http://uprarchives.midural.ru/; tenedonsi: (343) 374-07-
35, 375-82-84.

JKanoba na pemenus, nefictBus (GesjeiicTBue) YmpaBneHHs apXMBaMH WIIH
HavyalbHUKA YTIpaBlieHWs apXuBaMu Hanpasisercs B [IpaButensctBo CBepmoBckoi
obnactu Ha umsa 3amecturens [Ipencenarens [pasurensctsa CBepaoBeKol 06acTH,
KYpUpYIOLIEro BONPOCH B cdepe apXMBHOrO aena, rno azapecy: r. Exarepunbypr, mi.
OxTsibpbckas, 1.

81. OcHoBanuem Juii Hayana npoueaypel Jocyne6Horo (BHecyneGHOro)
o0xanoBaHus SBJISETCS I[OCTYIUIEHHE B YIpaBlieHHE apXHBaMH, TOCYIapCTBEHHBIE
apxuBbl JKanoObl Ha pelieHue, peiicTBue (Oe3neicTBHE) HODKHOCTHBIX JTHII
rocy/IJapCTBEHHOI'O apXHBa.

82. JKanoba, nmoctynuBiuas B NUCbMEHHOH (opme B YIpaBieHHE apXHBaMH,
rocy/1lapCTBEHHbIE apXHBhI, MMOUICKHT 00s3aTENIbHON PErucTpalyy B JKypHaje yd4era
xanob Ha pemeHus U AeicTBus (Oe3neHCTBUE) TOCYyAapCTBEHHOIO apXuBa,
JOJDKHOCTHBIX JIML[ IOCY/IapCTBEHHOIO apXuBa, MPEJOCTaBISIOUIMX IOCY1apCTBEHHbIE
yCIOyrd, He TIo3JHee cieaylomero paboyero AHS CcO JAHS €€ TOCTYIUIeHHS C
MPUCBOEHHUEM €H PErHCTPALIHOHHOIO HOMepa.

83. B cayyae nozauym xanoObl (NpeTeH3MH) CHELHAIUCT TOCYJapCTBEHHOTO
apxuBa WJIM YTpaBJIeHUs apXuUBaMH, OTBETCTBEHHBIH 3a IPUEM M PErHCTPALHIO
AOKYMEHTOB, TpHU TMOJy4eHUH XKanoObl (MpeTeH3uHu) [enaeT OTMETKY BXOJSIIero
HOMEepa Ha BTOPOM 3K3eMIUIspe JOKYMeHTa, cooOLaeT KOOpAMHATHI JOKHOCTHOIO
mna (baMuus, UMsi, OTYECTBO, HOMep ciy)eOHoro TenedoHa), KOTOPbIH COOOLIHT
3afBUTEIIO ATy NMPHHATUS PELIEHHUs O PACCMOTPEHUH XKao0bl (IIPETEH3UH).

84. 3asBuTens B xkanobe B 00s3aTeIbHOM NMOPSAKE YKa3bIBaLT:

1) HauMEHOBaHHE rocy1apcTBEHHOTO apxuBa, IPeJOCTaBISAIOLIEro
roCy/IJapCTBEHHYIO YCIIyTy, AO/DKHOCTh HJIM (DaMUIMI0O U MHHMLMAIBI JOKHOCTHOIO
JMIA TrOCyJapCTBEHHOIO apxuBa, [PeAOCTaBIAIOUIEr0 IOCYAapCTBEHHYIO YCIYTY,
peumeHus U aercTBus (6e3/1elicTBHE) KOTOPHIX 00XKaTyroTCS;

2) cBOM (haMuUIIUIO, UM, OTYECTBO (TIOC/IeIHEee - MPH HAJTHYWH) CBEACHHUS O MeCTe
HUTENbCTBA 3asBUTENSA - (QU3MYECKOro nuua Jubo HauMEHOBaHUE, CBEJIEHHS O MecTe
HAXOXKJCHHS 3asiBUTENS - IOPUAHYECKOro JIMLa, a TaK)kKe HoMep (HoMepa) KOHTaKTHOIo
tenedoHa, ajpec (aapeca) 3JIeKTPOHHOHN MOYTHI (MPU HAJWYWH) U MTOYTOBLIN aJIpec, 1o
KOTOPBIM JIOJDKEH OBITH HAIpaBlieH OTBET 3asABUTEIIIO;

3) cBeneHus 00 oOxamyemblX pelieHHsX W JedcTBUsSX (Oe3nercTBUM)
roCyZlapCTBEHHOI0 apXHuBa, JIOJDKHOCTHOTO JIUIA NOCYIapCTBEHHOI0 apXMBa;
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4) AO0BOJ1bI, Ha OCHOBaHHWH KOTOPBIX 3asBHTEJIIE HE COIJIaC€H C PCUICHHEM H
neWicrBueM (Oe3nelicTBHEM) TOCYAapCTBEHHOTO apxHBa, JOJDKHOCTHOIO —JIMIA
rocy1apCTBEHHOI'O apXHBa,

5) nM4YHYIO MOAINHKCH U J1aTYy.

85. B cinyuae HeoOXoaAMMOCTH B MOATBEP)KJEHHE CBOMX JOBOJIOB 3asBHTEJb
NpuiaraeT K »xanode JOKyMEHThl U MaTepualibl TU00 UX KOIHH.
86. 3auHTEpEeCOBaHHOE JIMLIO MMEET MpaBO Ha IMOJy4YyeHHe HHPOpPMALUK U

JOKYMEHTOB, HEOOXOAUMBIX /U151 00OCHOBAHMS M pacCMOTPEHHUs KanoObl, IPH yCIOBUH,
4TO 3TO HE 3aTparuBaeT Npasa, cBOOOABI U 3aKOHHBIE MHTEPEChl JAPYIMX JIMIl M YTO
yKa3aHHbIe JJOKYMEHTHI HE COJepiKaT CBEICHHS, COCTABIISIOLIME IOCYIapCTBEHHYIO UITH
HHYIO OXpaHsIeMYIO (pelepalibHbIM 3aKOHOAATEILCTBOM TalHY.

87.  VYnpaBieHHe apXMBaMH, TIOCYIapCTBEHHBIE AapXHBbl BIIpaBe€ OCTaBUTH
xanoby 6e3 oTBeTa B CIEAYIOUIMX Cy4asnx:

1) TekcT NMUCHMEHHOM XanoObl He MOAJAeTCs MPOYTEHHUIO, 0 4YeM coodaercs
3asBUTEIIIO, €CIIH ero haMuIus U MOYTOBBIN aJipec MOAIAITCs MPOYTEHHIO;

2) xanoba CoAepKUT HeLleH3ypHble JUOO OCKOpPOUTENbHBIE BBIPAKEHUS, YTPO3BbI
YKU3HH, 3/10pOBBI0 M UMYILECTBY JO/DKHOCTHOTO JIMIIA, @ TAKXKE 4IEHOB ero ceMbu. B
9TOM ClIy4dae 3asBHUTENI0 MOXET cOoOo0IaThCs O HEAOMYyCTUMOCTH 3JI0YNOTpeOIeHus
IPaBOM;

3) B xanobe He yka3aHbl (hamMuiIus 3aBUTEIS, MOYTOBBIA WMIIK NIEKTPOHHBIN ajapec,
110 KOTOPOMY JI0JKeH OBITh HaIlpaBJieH OTBET.

88. VYmpaBinenue apxuBamH, TIOCYJapCTBEHHbIE€ apXWBbl OTKa3bIBAlOT B
YJOBJIETBOPEHHUH 7kal00bl B CIEAYIOUIMX CIyYasX:

1) HayM4y¥e BCTYHMBILEro B 3aKOHHYIO CHJIy PEIleHHMs cyaa, apOMTpaxkHOro cyna
1o xanobe 0 TOM ke MpeIMEeTe U 10 TeM K& OCHOBAHUSM;

2) nojaya ano0bl JIULOM, MOJHOMOYHS KOTOPOrO He MOATBEPXKIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNbCTBOM Poccuiickoit Penepauuu;

3) HanuuMe peuieHHs 10 kanobe, NPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUSIMH HacTosLero PeriaMeHTa B OTHOLLEHHUH TOTO )K€ 3asBUTENS U 110 TOMY
e TIpeaMeTy XKajloOkl.

Cpoku paceMoTpenus kajo0bl (mpeTeH3uu)

89. Cpox paccMOTpeHHMs MHCBbMEHHOW KanoObl He JOJDKeH IMpeBbIlaTh
NATHAAUATH pabouMX JHEH CO JHS ee perucTpalyuu, a B cilydae 00KajoBaHMs OTKas3a
rocy/IapCTBEHHOTO apXHMBa B IIpHEMe JIOKYMEHTOB Yy 3asBUTENsl JTHOO B HMCIpaBIEeHHH
JIOMYIIEHHBIX ONeYaToK M owuboK WIM B ciydae 00KaJOBaHUSI HapyLUEHUs
YCTaHOBJICHHOI'O CpOKa TaKUX MCINPAaBJIEHHH - B TeYeHHE NATH pabo4ux AHEH co IHA ee

pPEerucTpaLyH.
PesyabTaT ocyaedHoro (BHecyaebHOro) 00:xaoBaHusi

90. I'lo pe3ynapTaTaM pacCMOTPEHHs Kajl00bl NIPUHUMAETCS OJHO M3 CIIEAYIOLIMX
peLIeHHiH:

1) o6 ynoBineTBOpeHMM XanoObl, B TOM 4Hclie B ()OpMe OTMEHbI MPHHATOIO
peLleHUsl, MUCOPABICHHUS JOINYIUEHHBIX TIOCYAAPCTBEHHBIMH apXMBaMH OMNEYaTOK H
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omMOOK B BBUIAHHBIX B pe3yjbTaTe MpPeAOCTaBIeHUS TOCYAAPCTBEHHOW YCIIyrH
NOKYMEHTaX, BO3BpaTa 3asBHTENIO JEHEeKHBIX Cpe/ACTB, B3MMaHHE KOTOPHIX He
NpeJlyCcMOTPEHO HOPMAaTHBHBIMHM IpaBoBbIMH aKkTaMu Poccuiickoii ®enepaumu u
Caep/utoBckoii 001acTH, a TakkKe B HHBIX (hopMmax;

2) 06 oTka3e B YJJOBJIECTBOPEHHH *Kasl00bI.

VYkazaHHOE pelleHHe NMpUHUMaeTcs B (opMe akTa, B KOTOPOM paccMaTpUBaiach
*kanoba, rocyIapCTBEHHOIO apXHBa WK YTIpaBJIEHUS apXHUBaMH.

91. Ilpn ynosneTBopeHUH kajloObl YIOJHOMOYEHHBIH HA €€ pacCCMOTPEHUE OpraH
NPHHUMAET HUCYEPINBIBAIOIIME MEPBI 110 YCTPAHEHHUIO BBISABJICHHBIX HapyLIEHHH, B TOM
YUCJIe 10 BblJaye 3asBHTENIO pe3yjbTaTa roCyJapCTBEHHOW YCIYrH, He mo3aHee S
pabouux JHEH CO JHA T[PUHATHS pELIeHWs, €CIM MHOe He YCTaHOBIIEHO
3akoHozAaTesbcTBOM Poccuiickoit Mepepanuu.

92. OtBer no pe3yibTaTaM pacCMOTpPEHHMs )KanoObl HaNpaBlIsAeTCs 3asiBUTENIO HeE
O37Hee [Hs, CJICAYIOLIEro 3a JHEM NPUHATHS pEIUeHHUs, B NMUCbMEHHOH (opme U
TMOANMUCHIBAETCS YIOJTHOMOYEHHBIM Ha PacCMOTpeHHe KasloObl JOKHOCTHBIM JIHIIOM
rocyapCTBEHHOTO apXHBa, Y IpaBJIeHUsl apXHUBaMHU.

93. B oTBeTe no pe3ynbTaTaM pacCMOTPEHHS KaJloObl YKa3bIBalOTCH:

1) HaMMEHOBaHHe rocyZapCcTBEHHOTO apXxuBa, NpeA0CTABISIOIIErO
rocyJapCTBEHHYIO YCIYry WM YIpaBieHHs apXHBaMM, PacCMOTpEBLIEro xanoby,
JIOJDKHOCTh, (haMuiIHsi, WMS, OTYeCTBO (NpPH HAIWYMU) €ro JOKHOCTHOrO JIMIa,
TMPHHSABILIETO peIleHHe 1o Xkanode;

2) HOMep, JaTa, MEeCTO NPHUHATHS pelieHHs, BKJIoYas CBEIEHHUS O JODKHOCTHOM
JIAIE, pelleHe W AeicTBHs (Oe3/elicTBUE) KOTOPOro 00XKalyroTCs;

3) dpamunus, UM, 0TYECTBO (PU HAJTMYKH) WIH HAUMEHOBaHHUE 3asABUTEIIA,

4) OCHOBaHHMSA IS MPUHATHS pelleHHs Mo Kanooe;

5) npuHATOE 1O Xanode pelieHue;

6) B cimydae ecnu kanoba mnpu3HaHa OOOCHOBAaHHOM, — CPOKH YCTpaHeHHs
BBISIBJIEHHBIX HapylleHHH, B TOM YHCJIe CpPOK MPEAOCTaBJICHUsl pe3ysbTara
roCyZ1apCTBEHHOH YCITyTH;

7) cBeEHUs O MopsAKe 00)KaJ0BaHUS MPUHSATOrO 10 XKajnobe pelieHHus.

94. TTo eJaHUIO 3asIBUTEJIs OTBET 110 PE3yJIbTaTaM PacCMOTPEHMH kKaloObl MOXKET
OBITH HANPABJICH HE MO3HEE JHs, CIIEAYIONIEro 3a JHeM MPHHATHS pelienus, B hopme
3JIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOIO 3EKTPOHHOM MMOANKCHIO YNOJIHOMOYEHHOr0
Ha PpAacCMOTPEHHE JKaJoOBI JO/DKHOCTHOTO JHMLa YIpaBjieHWs apXuBaMu HIH
rocy/IapCTBEHHOI'O apX#Ba, BHJl KOTOPOil YCTAHOBJIEH 3aKOHOaTeIbcTBOM Poccuiickoi
Denepauuu.

95. B ciydae yCTaHOBIIEHHS B XOJ€ WM 110 Pe3y/ibTaTaM PacCMOTPEHHS JKaloOb!
MPHU3HAKOB COCTaBa AJMUHMCTPATHBHOIO IPAaBOHApYIIEHHs WIM MPHU3HAKOB COCTaBa
MpecTyIJIeH s A0JDKHOCTHOE JIMLO roCyIapCTBEHHOrO apXuBa, Y NpaBlieHus apXuBamu,
YIOJHOMOYEHHOE Ha pPAcCMOTpeHHe kajob, He3aMeIMTEe/IbHO  HalpaBiseT
COOTBETCTBYIOLME MAaTepPHaJIbl B OPraHbl IPOKYpaTyphl.
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[Tpunoxenue Ne 1
K AIMHHUCTPaTUBHOMY PErjaMeHTy

Hudopmanns o mecre HaXO0XKIAEHHS, NOYTOBBIX H JJIEKTPOHHBLIX ajpecax,
KOHTAKTHBIX TeJiepoHAX rocyjapcTBeHHbIX apXxuBoB CBepas1oBCKO# 00/1acTH

1) ["'ocynapcTeenHoe KazeHHoe y4peKJeHue CaepaiioBckoi obnacTu
«["ocynapcTBeHHbIH apxuB CBepANOBCKO# 00macTu»

620014, r. ExarepunOypr, yn. Baiinepa,17, Ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caiT: http://gaso-ural.ru/

2) TocynapcTBeHHoe KaseHHOoe yupexaeHue CepanoBckoi obnacta «LleHTp
NOKyMEHTAllMH O0LIeCTBeHHBIX opranu3auui CBepnoBcKkoi obnact»

620075, r. ExarepunOypr, yn. [Tymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.pd

3) T'ocynapcrBeHHoOe Ka3eHHOe  y4upexJeHue CepioBckoii  obnactu
«I"ocynapcTBEHHBIN apXUB aIMMHUCTPATUBHBIX OpraHoB CBepJIOBCKOM 001acTH
620075, r. ExarepunOypr, npocn. Jlenuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caiT: http://gaaoso.ru/

4) ["'ocynapcTeeHHOe KazeHHOe y4pexaeHue Caep/uioBcKoOH obmactu
«["ocyapcTBeHHBIH apXUB JOKYMEHTOB 110 INYHOMY cocTaBy CBepAOBCKOH obnacTu»
620017, r. ExarepunOypr, yin. Aptunckas, 4, 6ok 1, ten./d. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

cair: http://gadlsso.ru/

5) TocynapcrtBeHHoe  ka3eHHoe  yupexaeHue  CepaioBckodt — obmactu
«I"ocynapcTBeHHbIi apxus CBepanoBckoit odnactu B ropoae Mpoure»

623850, r. Upbur, yn. Kambinosckas, 16, Ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiT: http://rocapxuB-upout.pd/

6) locymapctBeHHOe  Ka3zeHHOoe  yupexzaeHue  CBepuioBCKOM — obnacTu
«["ocynapcTBenHbIi apxuB CBepanoBckoii obnactu B ropoae KpacHoydpumcke»
623300, r. KpacHoydumck, yi. [Iponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caiit: http://krufarhiv.ru/

7)  TlocymapctBeHHoe  KaseHHoe  ydpexxaeHme  Csepanosckodt — obnactu
«["ocyiapcTBEHHbI apXHUB HAYYHO-TEXHHUYECKOH M CHNENHaJbHOH JIOKyMEHTalWH
CsepaiioBckoit obnactu»

623418, r. Kamenck-Ypansckuii, yi. Kapna Mapkca, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunoxenue Ne 2

K AZIMUHUCTPAaTHBHOMY perjaMeHTy

baok-cxema nocjea0BaTeIbHOCTH 1eHCTBHH N0 NPeA0CTAB/ICHHIO

rocy1apcTBeHHOH YCJIYTH

MO HCNOJIB30BAHHIKO APDXHBHbLIX JOKYMEHTOB B CpeaAcCTBaXx MaccoBOH Hmbopmauuu.

Obpaiuenue 3asBUTENS

1

v w
Hauano NpeaoCTaBlI€HUA roCyAapCTBEHHOH YCIIYIH!
MOCTYIUIEHHE 00pAIleHHs B rOCY1apCTBEHHBIH apXHB

'

Perucrpauus obpaiueHus

'

PaccmoTpenue obpanieHus
PYKOBOJICTBOM IOCYy/1IapCTBEHHOT'O

apxuBa

Ouenka BO3MOXHOCTH npeaoCTaBI€HHUA

roCyZIapCTBEHHON YCIIYTH

h

A

4

[ToaroroBka OTBETa O [ToaAroToBKa CTaThy,
HEBO3MOXXHOCTH TesenepeaayH,
NpeAOCTaBICHUS paguornepenayu

rocyJ1apcTBeHHON
YCIYTH

A

4

[IpenocraBnenue rocy 1apCTBEHHON YC/IyTH 3aBEPIICHO




YTBEPX/IEH

[IPUKa30M VYnpasnenus apXuBaMH
CaepanoBckoi obnactu

ot _0%.04 .90\ Ne 94—9O1-%% /(00 .
«O6 yTBepXKIAEHHUH anMHHHcrpai‘HBme

perjiaMeHTOB NPeJOCTaBICHHS
rocyAapCTBEHHbIX ycayr
roCy1apCTBEHHBIMH apXuBaMu

CBepatoBcKo# 00s1acTH»

AMHHHCTPATHBHBIH perjaMeHT
NpeAoCTaB/IeHHs IOCy/lapcTBeHHbIMH apxuBamu CBepaiioBekoi odactu
rocylapcTBEHHOH YC/JYIH MO IKCNOHHPOBAHHIO ADXHBHbIX 10KYMEHTOB
HA BbICTABKAX

Paznea 1. O6mue nosioskeHus

1. AIMUHUCTPAaTUBHBI  perjiaMeHT  [peJOoCTaBIeHHs]  rOCyAapCTBEHHBIMH
apxuBamu (CBep/UIOBCKOH 00JacTH TroCYIapCTBEHHOW YCIYTH 1O SKCIOHUPOBAHHIO
apxXuBHBIX JIOKYMEHTOB Ha BbicTaBKax (nanee — Permament) paspaboran B LeNsX
MOBBIIEHHS] KayecTBa IIPOBEJEHHS ToCyAapcTBEHHbIMH apXxuBaMmu (CBepIOBCKOM
00J1aCTH JOKYMEHTAIbHBIX BbICTABOK (BBICTABOK APXUBHBIX JOKYMEHTOB).

2. 'ocynapcTBeHHas ycinyra npeioCcTaB/IseTcsl B OTHOLIEHUH rpaxaaH Poccuiickoi
Qenepal¥y, HWHOCTPAHHBIX TIpaXKaaH M JHLl 0Oe3 TrpaxJaHCTBa; OpraHu3aLui,
001mecTBeHHbIX 00bEIMHEHHH, TOCYIaPCTBEHHBIX M HEroCyJapCTBEHHbIX YUPeKACHHUH.

Kpyr 3aaBureineii

3. B kauectBe 3asBUTElIEH BRICTYNAIOT HPHAHYECKHE H (i)H3H‘leCKHe JIKILA,
06pamalomnecsl Ha 3aKOHHBIX OCHOBaHHUAX K apXHBHBIM JOKYMEHTaM JJIs MMOJTYYEHUS H
HCIIOJIB30BaHHA HCOﬁXOﬂ.HMOf‘I HHCDOpMaU.HH, B TOM 4YHCJIE HHOCTPAHHBLIC I'paXJaaHE H
JIHIa 0e3 rpaXJ1aHicTBa.

TpeGoBanus K NOpsAKY HHPOPMHPOBAHHSA O NPEAOCTABIEHHH roCy1apcTBEeHHOH
yCJayru

4. T'paxnaHe M OpraHM3allMM MOTYT TMOJYyYHTh HH(OPMALMIO IO BOMPOCaM

MpeaoCTaBIeHHs TOCY1apCTBEHHOH yCIIyrH:

1o Tesie)OHaM rocy1apCTBEHHbIX aPXHBOB;

MyTeM HalpaBleHHs NHCbMEHHOro olpailleHHs MOYTOM MM Iepejaded ero
HENOCPEICTBEHHO B TOCYIapCTBEHHbBIE apXUBHI;

IyTe€M HalpaBlIeHHs MUCHBMEHHOTO 00palleHus JIEKTPOHHOM MOYTOMH;

MpH JIMYHOM OOpalleHuH;

Ha o(UIMATBHBIX CalTaX rocy/lapCTBEHHBIX apXUBOB B ceTH MHTEpHeT;

Ha [Toprane rocynapcrBeHHsIX yeryr (pyHkumii) CBepuioBckoi odbnacTy.



2

5. Undopmanmsi 0 MecTe HaXOXIEHHS, KOHTAKTHBIX TenedoHax M aapecax
rocyiapcTBeHHBIX apxuBoB CBepnoBckoii obmacTu coaepxkurcs B [Ipunoxennn Ne 1 k
Hacrosiemy Pernamenry.

6. I'pacduku paboTel rocynapcTBeHHbIX apXxuBoB CBepanoBckoi obnactu (nanee —
roCy/JapCTBEHHbIE apXMBbl) pa3MelleHbl Ha O(QUIMAIBHBIX CalTax rocyJAapCTBEHHBIX
apxuBoB coryacHo [Ipunoxenuro Ne 1 k Hacrosmemy PernaMmeHry.

7. llpueM rpaxaaH JOJDKHOCTHBIMM JIMIIAaMH TIOCYJapCTBEHHBIX apXHBOB
OCYILECTBIISIETCSI B COOTBETCTBUH € rpadMKOM IpHEMa, YTBEPXKACHHBIM JIUPEKTOPOM
rocy/lapCTBEHHOTO  apxXuBa W pasMeleHHbBIM Ha  OQUIMaIbHOM  caiirte
rocyJJapCTBEHHOIO apXHBa.

8. Ilpu KOHCYNBTHpPOBaHMH IOJIb30BaTeel Mo TeleGOHY U Ha JIMYHOM IpHeMe
NOJDKHOCTHBIE JIMIIA TOCYAapCTBEHHBIX apXUBOB JIal0T MCHEPIBIBAIOLLYIO HH(OpMALHIO
10 BONPOCaM OpraHM3allMi PacCMOTPEHHS 3aNpoCOB, CBA3AaHHBIX C HH()OPMALMOHHBIM
obecrieyeHueM MoJIb30BaTeeH.

9. Ilpu uHGOPMHUPOBAHHM 10 NMUCHBMEHHBIM OOpAlLEHUSAM MOJb30BaTENIEH, B TOM
4yClle HAMNpaBJIEHHBIM I10 3JIEKTPOHHOHW [Mo4Te, IO MpOLEAype IpeA0CTaBICHUs
roCyZIapCTBEHHOM YCIIyI¥ OTBET Ha oOpallleHHe HanpapJseTcs MOYTON MM Mo (akcy B
aJipec 3asBUTEJIS B CPOK, He NpeBbliaonuii 10 gHe# co AHA peructpaiuyu odpameHus.

10. B VYmnpasnenuu apxuBamu CBep/uioBckOM 0051acTH M roCyapCTBEHHBIX
apXMBax B MeCTax OXHJAHUsS M [pUeMa 3asaBUTENICH pa3sMellaeTcs BU3yalbHas M
TEKCTOBasi HHGOpMaLHs O MOPSAKE [IPeIOCTABICHUS rOCY 1apCTBEHHOM YCIIYTH.

11. Madopmaruro 1o Borpocam NpeaoCcTaBIeHUs ToCy1apCTBEHHOMN YCIIyTH, B TOM
4HCJie O XOJie NPeJAOCTaBICHHUs rOCYAapCTBEHHON YCIIYTH, 3asBHTENIb MOXKET IOIYYHTh
Mo crpaBoYyHOMY TeneoHy B YnpasieHuu apxuBamu CsepsuioBckod obnactu (343)
355-28-02.

12. HWudopmaumss  pasMemaercss Ha  HHOOPMALMOHHBIX  CTEHAaX B
roCy/1apCTBEHHBIX apXMBax M JI0JDKHA COAEpPKaTh:

TekcT Pernamenra;

6J10K-CXeMBbl, HarJsqHO 0TOOpaXaloIUe MOCIEI0BAaTELHOCTD IPOXOKIACHUS BCEX
aJIMHHUCTPATHBHBIX TIPOLEAYp IpU IMPEeJOCTABICHUH TI'OCYJapCTBEHHOW yCIyru
(ITpunosxenue Ne 2 x Pernamenry);

nepeveHb JOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTaBJIECHHs TIOCYAapCTBEHHOM
YCIyTH;

dopMel u oOpasmbl  JOKYMEHTOB, HEOOXOIMMBIX Uil  IPEeJOCTaBICHHUS
rocy/1apCTBEHHOH YCIIyTH;

uH(pOpMALIMIO O HOMepe KaOuHeTra, rje OCYIIECTBISETCS TNMpPHEM 3asaBHTENICH; O
dbamMuIMM, HMEHHM, OTYECTBE M JO/DKHOCTH CHELMAIMCTOB, OCYIIECTBIIAIOLIMX
MPeI0CTaBIeHUE rOCY JapCTBEHHOM YCITYTH.

Pazpen II. Cranaapr npeaocraB/ieHHsi TOCYAapCTBEHHOH YCIyrH
HaumenoBanue rocy1apcTBeHHOH YCayrn

13. T'ocynapcTBeHHasi ycayra IO SKCIIOHMPOBAaHWIO apXWBHBIX JAOKYMEHTOB Ha
BBICTaBKax.



HanmeHnoBaHue rocy1apcTBeHHOr0 yupeKaeHHusl, NPel0CTaBSIIOMero
rocyAapcTBeHHYH YCayry

14. IlpenocraBnenre rocyapcTBEeHHOW YCIYTH 1O 3KCIIOHHPOBAHUIO apXWBHBIX
JIOKYMEHTOB Ha BBICTaBKaxX OCYILUECTBJSAIOT rOCyJAapCTBEHHBIE apXUBBI, IIPU HAJIUYUHU Y
HHX 3aMpaliiBaeMbIX apXHUBHBIX JOKYMEHTOB.

15. Ilpu npenocraBieHUH rocylapCTBEHHOM YCIyru 3amnpeniaercs TpedoBaTh OT
3asBUTENISI TOCYJapCTBEHHOW YCIyrH JeWCTBUH, B TOM 4YHCIIe COTJIaCOBAHUM,
HEOOXOAMMBIX VISl MOJTyYEHHS rOCyAapCTBEHHON YCIIYTH M CBS3aHHBIX ¢ 00OpallleHHeM B
UHBIE TOCYIapCTBEHHBIE OpPraHbl U OpraHH3allui, 3a MCKJIIOYEHUEM IOJIYYEHHS YCIYT,
BKJIFOYEHHBIX B [1€PEYEHb YCIIyT, KOTOPbIE SBIAIOTCA HEOOXOAUMBIMH M 00s3aTeIbHBIMU
JUIS TIPEJIOCTABIIEHHUS] TOCYAaPCTBEHHBIX YCIIYT, YTBEP)KACHHBIH HOPMAaTHBHO-IIPABOBBIM
akToM CBepIOBCKOH 001acTH.

PesyabTaT npegocraB/ieHHsl rOCy1apCcTBEHHOM YCJAYTH

16. Pe3ynbraToM npenocraBieHus rocyJapCTBEHHON YCIyTy SBISIFOTCS
1) nokymeHTanbHas BbicTaBka (BBICTaBKa apXMBHBIX JIOKYMEHTOB) -

Xy0KECTBEHHO O(opMIIeHHas noabopka MOJUIMHHUKOB MM KOMHH JTOKYMEHTOB Ha
OTIpeJIe/IEHHYIO TeMY, NpeHa3HaYeHHas 1S yOJU4YHOMN 1EMOHCTPALIUY;
2) OTKa3 B IPOBEZICHUU MEPOIPHITHS.

Cpok npexocraB/ieHHsl rOCYyAapCTBEHHOH YCJIYTH

17. Cpok mpeaocTaBiieHusi TOCYIapCTBEHHON yCIyru He J0JDKeH npesbimate 30
JIHEH C MOMEHTa PErMCTpaluy OOpalleHUs] O NPOBEACHHUH JIOKYMEHTAIbHOM BHICTABKH
(BBICTaBKM AapXMBHBIX JIOKYMEHTOB), €CIH MHOH CpPOK HE OrOBOPEH CaMHM
0JIb30BATEIIEM.

Ilepeyenb HOpMATHBHBIX NPABOBbLIX AKTOB,
PeryJIHpyIomHxX OTHOLICHHS],
BO3HHKAIOLHE B CBSA3H ¢ NPe0CTABJIEHHEM IOCyAapCTBEHHOMH YCayrH

18. IlpenocraBneHue rocyaapcTBEHHOM YCIYTrH IO 3KCMOHHUPOBAHMIO apXMBHBIX
JOKYMEHTOB Ha BBICTaBKax (Jajee — rocyJapCTBEHHasi yciyra) OCYLIECTBISETCS B
COOTBETCTBHH CO CJIEAYIOLIMMH HOPMAaTUBHBIMH MPABOBLIMH aKTaMH:

Koncturyuus Poccuiickoit ®@enepanuu ot 12 nexabps 1993 roga («Poccuiickas
razera», 1993, 25 nekabps, Ne 237);

MenepanbHbii 3aK0H OT 22 okT0ps 2004 roga Ne 125-®3 «O06 apxuBHOM Jelie B
Poccuiickoii ®enepauun» (Cobpanue 3akonHoparenbcTBa Poccuiickoi Penepaumy,
2005, Ne 52 (4. 3), cT. 5689; 2006, Ne 19, ct. 2069);

Denepanbhblit 3akoH 0T 02 Mas 2006 roxga Ne 59-03 «O nopsjake paccMOTpeHHs
obpamenuit rpaxaan Poccuiickoit ®enepaumu» (Cobpanue 3aKOHOJATENBCTBA
Poccuiickoii @exneparun, 2006, Ne 19, ct. 2060);



4

®enepanbubiit 3akoH ot 27 mions 2006 roma Ne 149-03 «O6 unbopmanuu,
MHQOPMAIIMOHHBIX  TEXHOJNOTHAX W o 3ammre wuHpopmauuu» (Cobpanue
3aKoHozarenbeTBa Poccniickoit @enepauun, 2006, Ne 31, 4.1, cr. 3448)

@enepanbubiii 3akoH oT 27 wmions 2010 roma Ne 210-@3 «O6 opranusauuu
NpPeNOoCTaBICHUS  TOCYJApCTBEHHBIX M MyHUUMnaabHeIx  ycayr»  (CobOpanue
3akoHoaarenbcTBa Poccuiickoit @enepanmu, 2010, Ne 31, cT. 4179);

npukas MuHHCTEPCTBA KyJAbTypbl M MacCOBBIX KOMMYyHHKanui Poccuiickoit
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxnenun [IpaBuin opraHu3aluy XpaHeHHUs,
KOMIUIEKTOBaHHUs, Yy4Ye€Ta M MCIIOJb30BaHUA JIOKYMEHTOB ApXHWBHOro QoHaa
Poccuiickoii ®enepauuy M IpyruxX apXdBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX H
MYHHUHMNAIBHBIX apXuBax, My3esX M Oubnuorekax, opranusauusx Poccuiickoi
akaJieMMd Hayk» (3aperucTpupoBaH B MuHHCTepcTBe FOCTULMHM Poccuiickoit
®enepauuu 06.03.2007, peructpaumonnsii Ne 9059, bronnereHb HOpMAaTHBHBIX aKTOB
(benepanbHBIX OPraHOB UCTOJMHUTENBHOM BacTH, Ne20, 14.05.2007);

npuka3 MunHHcTEpCTBa Ky/lbTYphl M MacCOBBIX KOMMYHHMKauui Poccuiickoii
®enepanu ot 10.09.2007 Ne 1273 «O6 yrBepxkaAeHUH (OPM H MHBIX JOKYMEHTOB IO
OpraHM3allMyd XpaHEHHs, KOMIUIEKTOBaHHUS, ydyeTa W HCIOIb30BAHUSA JOKYMEHTOB
ApxusHoro ¢Qonga Poccuiickoit ®enepauuu M APYrHX AapXUBHBIX HOKYMEHTOB B
roCyJJapCTBEHHBIX M MYHMIIMIIAJbHBIX apXUBax, My3esX U OubimoTexkax, OpraHu3alusix
Poccuiickoii axkagemMuu Hayk» (3aperucTpupoBaH B MUHHMCTEPCTBE IOCTHIMH
Poccuiickoii ®enepauuu 09.10.2007, perucrpaumonnsii  Ne 10291, Bronnerens
HOPDMAaTUBHBIX aKTOB (peJiepalbHBIX OpraHOB HCIOJHHUTENBHOH Bracta, Ne 45,
05.11.2007);

3akoH Ceepanosckoil obnactu ot 25 mapra 2005 roma Ne5-O3 «O6 apxuBHOM
nene B Ceepanosckoi obnactu» («O6nacrHas razeta», 2005, 30 mapta, Ne 82-84);

nocraHoBneHue IlpaBurensctBa CepmnoBckoit obmactn ot 26.04.2011
Ne 480-ITIT «O6 yrBepxaeHun 6a3zoBoro (OTpacieBOro) MepevyHsi rocyaapcTBEHHBIX
yeryr (pabot), oka3biBaeMbIX (BBIMOJHSIEMBIX) T'OCYJAapPCTBEHHBIMH YUYPEKICHUSIMHU
CaepanoBckoit obnactu B cdepe apxUBHOro Jena, U 0100peHHH IpUMepHOro 6a3oBoro
(oTpacneBoro) mnepe4yHs ~ MYHUUUNAIbHBIX  ycuayr  (paboT),  OKa3bIBaeMbIX
(BBIMOMHSAEMBIX) MYHUIMIIAIBHBIMU YYPEXICHUSIMH MYHHLUIATLHBIX 00pa3oBaHUi B
CaepmuioBckoit obinactu B cdepe apxuBHoro gena» («O6nacthHas rasera», 2011,
6 mas, Ne 149-150);

nocra”HosineHue IlpaBurensctBa CaepanoBckod obnacth ot 16.11.2011
Ne 1576-ITT1 «O paspaboTke M YTBEpPKACHUHM aAMHHMCTPATHBHBIX pPErJiaMeHTOB
UCIIOJIHEHHUSI TOCYJAapCTBEHHBIX (YHKUMA M aJMHHUCTPAaTHBHBIX PpErjaMeHTOB
NIpeIOCTaBIEHUs TOCYAapCTBEHHBIX yeimyr» («ObnactHas razera», 2011, 25 HosOps, No
441-442),

npuka3z YnpasneHus apxuBamu ot 20.06.2007 Ne 01-07-78p «O6 yTBepKaeHUH
Pernamenrta Ynpasnenus apxuBamMu CBepAoBCKOH obnacTu»;

nocraHoBnenue [lIpaBurenscrBa CepmioBckoit obnactu ot 18.12.2013
Ne 1595-IIIT «O BHeceHue wu3MeHeHWH B 1nocraHoBieHue IlpaBurenscrBa
CeepanoBckoit obmacta ot 26.04.2011Ne480-TTIT «O6 yTBepkaeHHH 6a30BOro
(oTpacneBoro)  mepedHsi IOCYJapcTBEHHBIX  yciayr  (paboT),  OKa3bIBaeMBIX
(BBIMOJTHSAEMBIX) TOCYIaPCTBEHHBIME yupexaeHusMu CBepasioBckoi obsactu B chepe
apXHBHOIO Jienia, W O#oOpeHHMH npuMepHOro 6a3oBoro (OTpPacieBOro) MepeydHs



MYHHLMITQIBHEIX YCIyr (pabot), oka3biBaeMbIX (BBIMOJHSIEMbIX) MYHHUIMNATbHBEIMH
YYPEKACHUSAMH MYyHMIMIIANBHBIX 0Opa3zoBaHuii B CBepanoBckoil obnactu B cdepe
apXUBHOTO JIEJIan;

npuka3 YnpasineHus apxuBamu CaepayoBckoit obmactu ot 25.12.2013
Ne 27-01-33/213 «O06 yTBepiKieHUH BEIOMCTBEHHOI'O ITEPEYHS IOCYI1apPCTBEHHBIX YCIIyT
(pabot), oOkaspiBaeMbIX  (BBIMOJHSEMBIX) TOCYAAPCTBEHHBIMH  YUPEKIAECHUSIMU
CeepiuioBckoit obsacT B cepe apXHMBHOrO Jeja B KayecTBE OCHOBHBIX BHJIOB
JIeATEIbHOCTH, U OZ0OOPEHUHU ITPUMEPHOIO BEJIOMCTBEHHOI'O MepevyHsi MyHHULMNAIbHbIX
yeiyr (pabot), OKa3blBaeMbIX (BBINOJHSEMBIX) MYHHUIMNAIBHBIMHA Y4YpEKIACHUIMH
MyHUIMIAIBHBIX 00pa3zoBaHuii B CBepaioBckoit 0baacti B chepe apXHBHOrO jJena B
Ka4ecTBe OCHOBHBIX BHJIOB JIEATEILHOCTHY.

chepﬂblBalOl.llHﬁ nepevYeHb J0KYMEHTOB, HeO0XOAHMBIX B COOTBETCTBHH
C 3aKOHOAATEJIbHBIMH HJ/IH HHBIMH HOPDMATHBHO-NIPABOBbIMH aKTaAMH
AJISl IpeJoCTaBJICHHS FOCYIIRPCTBBHHOﬁ Yciayru

19. Jlst mpeocTaBiieHUs rocy1apCTBEHHOM YCIIYTH 3asiBUTENb [PEACTABIISET B
rocy/ZlapCTBEHHBIH apXWB MHCBMEHHOe OOpalleHUe O MPOBEACHHH [IOKYMEHTAlIbHOU
BBICTAaBKHU (BBICTABKH apXUBHBIX JOKYMEHTOB).

B nucsMeHHOM oOpallleHHH JODKHBI OBITh YKa3aHBbI:

HaMMEHOBAaHUE IOPUIMYECKOro JIMla Ha ONlaHKe OpraHM3auMu; IS IpaxiaaH -
(amunus, UMt 1 0TYECTBO (TOCIeHEe — TP HAJTUYHH );

MOYTOBBIA W/WIIH 3JIEKTPOHHBIH aJipec Mojab30BaTes;

LeJIb IPe0CTaBIEHUs rOCY AaPCTBEHHOM YCIIyTH;

TeMa, XpPOHOJIOTHYEeCKHe paMKHU W IUIAaHHpYeMBbIii 00beM MaTepHaloB, KOTOPBIH
He0OXO0AUMO IPEJIOCTAaBUTD;

CPOKH MCITOJIHEHHUS YCIIyTH;

JIMYHAas MMOANUCH IPaXKJaHUHA WIIMA NMOAIKCH JOJDKHOCTHOTIO JIMLIA;

JaTa OTIpPaBIEHUS.

20. 3anpemaercs TpebOBaTh OT 3asABUTEIISl FOCYIaPCTBEHHON yCIIyIH:

IIPE/ICTaBIEHUs] JOKYMEHTOB M HH(OpPMALMM MM OCYILUECTBIEHHUs JCHCTBHUH,
[IPE/CTABICHHE MM OCYLIECTBIECHHE KOTOPHIX HE IPeIyCMOTPEHO HOPMATHBHBIMH
[IPaBOBBIMU aKTaMH, PErYJUPYIOIIMMH OTHOILUEHHWS, BO3HMKAIOIIME B CBA3U C
NpeOCTaBIeHUEM IOCyAapCTBEHHOM YCIIyTH;

npejAcTaBleHUs JOKYMEHTOB M HHGOpMALlMH, KOTOpble B COOTBETCTBHH C
HOPMAaTUBHBIMH TNpaBOBBIMH akTamMu Poccuiickoli @Dezpepaumy, HOPMATHBHBIMH
npaBoBeIMH akTaMu [IpaButensctBa CBepAnOBCKOH 001acTH M MYHMIUMIAJIBHBIMU
[PAaBOBbIMM aKTaMM HaxOJATCS B PAClOpSHKEHUM TOCYJapCTBEHHBIX OpraHoB,
NPEJOCTABNISIONMX TIOCY/IapCTBEHHYIO YCIYrY, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOI'O CaMoOyIpaBjeHUs U (WJIH) MOABEJOMCTBEHHBIX IOCYIapCTBEHHBIM
opraHaM W OpraHaM MECTHOIO CaMOYIIpaBJIeHMs OpraHM3allii, y4acTBYIOLIMX B
NIPeAOCTABICHUU TOCYJAPCTBEHHBIX WM MYHHULMNAIBHBIX YCIYT, 3a HMCKIIOUYEHHEM
JNOKYMEHTOB, yKa3aHHBIX B yacTu 6 crathu 7 PenepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHuzauuyd [peJoCTaBICHHUs TOCYJAapCTBEHHBIX U
MYHHLHUIAJIBHBIX YCIYI».
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21. JlaHHBIH niepedeHb SABISETCS MCYEPNBIBAIOIIMM M HE Tpearosiaraer
MEKBEZIOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMOICHCTBHS.

HcuepnpiBaloluii nepeyeHb OCHOBAHHI 1/151 0TKA32 B IpHEMe I0KYMEHTOB,
He0o0XOAMMBIX /15 NPeI0CTaAB/IEHHS IrOCYAaPCTBEHHOH YCIYTrH

22. OcHOBaHMEM Ul OTKa3a B IpHeMe JOKYMEHTOB SBIIAIOTCS:

1) HenmpaBuIbHOE 3anoHEeHHe oOpalleHus ¢ OTCYTCTBHEM JAHHBIX, YKa3aHHbBIX B
nyHkte 19 Pernamenra;

2)3anoNHEHME  JIOKYMEHTOB, yKa3aHHeIX B nyHKkre 19  Pernamenra,
Hepa30OopUMBBIM, HE MTOIAIOIIUMCS [IPOYTEHHUIO IOYEPKOM.

HcuepnbiBaoumui nepeyeHb OCHOBAHHUH /ISl PHOCTAHOBJICHHS
HJIH 0TKAa3a B NPeAOCTABJIEHHH rOCYAapCTBEHHOMN YCJIYTH

23. OcHoBaHusi Al NPUOCTAHOBIICHUS B IPENOCTABJIECHUU TOCYAApCTBEHHOM
YCIIyTH:

HEOOXOIUMOCTh  BBINIOJHEHUS] COTPYAHMKAaMH TOCYJapCTBEHHOIO  apXuBa
ciry)keOHbIX 3aJaHMM, JJIsi KOTOPBIX MCIOJB3YIOTCS JAOKYMEHThI (CrpaBo4Has pabora;
TeMaTH4yecKas pa3paboTka ()OHIOB; UCIOJIHEHHE 3aIIPOCOB OPraHOB rocyAapCTBEHHOM
BIIACTH, YYPEXICHWH, OpraHW3alui, NMpearpHiATHH U (U3MYECKHX JIML; [OJArOTOBKA
COOPHHMKOB JJOKYMEHTOB; NPOBEACHUE MIPOBEPKH HAJIMYMS; PECTaBpaLUs JOKYMEHTOB U
ap.);

Bblladya JIOKYMEHTOB BO BpPEMEHHOE IMOJIb30BaHUE APYI'MM OpraHM3alusM WU
(U3HYECKUM JIHLIAM;

OTCYTCTBHE HayYHOTI'O OITMCAHUS H TEXHHYECKOTro 0(POpMIICHHS JOKYMEHTOB (Z€e).

24. Ortka3 B IpeIoCTaBI€HUHU IOCy/IapCTBEHHOMN YCIIyT'H IIPOUCXOJIMT B CIIy4ae:

OTCYTCTBUSI HEOOXOJUMBIX apXMBHBIX JOKYMEHTOB (KOIHW) M0 yKa3aHHOW TeMe
WUTH 32 YKa3aHHbIN IIEPHO]I BPEMEHHU;

OrpaHUYeHHH, YCTAaHOBIIEHHBIX 3aKOHOAaTenbCcTBOM Poccuiickoi Penepaiuu;

OrpaHUYEHHMH Ha WCIOJb30BaHUE ApPXUBHBIX JIOKYMEHTOB, YCTaHOBJIEHHBIX
cOOCTBEHHUKOM IIpH Mepeiadye Ha MOCTOSIHHOE XPaHEeHHE.

Ilepedens yc/iyr, KOTopbie IBJASIIOTCS HEOOX0AUMbBIMH H 00513aTe/ILHLIMH
AJIsl IPeJ0CTABJICHHS TOCYAapCTBEHHOH YC/IYTH, B TOM YHCJIE CBEAeHHs
0 I0OKYyMeHTe (I0OKyMeHTAaX), BbllaBaeMOM (Bbl1aBaeMbIX) OpraHH3aUHsAMH,
Y4acTBYIOIIHMH B NPEeJ0CTABJEHHH rOCy1apCTBEHHOH YCJIYrd

25. VYciyru, KOTOpble SBISIOTCS HEOOXOJMMBIMM W O0S3aTENBHBIMU  JUIS
IIPEeIOCTaBJIEHHS IOCYAapCTBEHHOM yCiIyr, PernaMeHToM He yCTaHOBIIEHBI.

IMopsaok, pasmep H OCHOBAHHE B3HMAHHS roCYAapCTBEHHOH NOLLIHHBI
HJIH HHOH IJIaThl, B3UMAEMO# 32 NpeAoCcTaB/JIeHHe rocy1apCcTBeHHOH YC/IyrH
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26. T'ocynapcTBeHHas NMOLTHHA 3a MPEOCTaBIICHHE rOCYAapCTBEHHON YCIYTIH He
B3UMAaeTcsl.

27. TocynapcTBeHHas ycayra npeaocTaBisiercs 6ecraTHo:

1) 1o pacnopspKeHHIO OpraHoOB TOCYAAapCTBEHHOM BIIACTH M MECTHOIO
camoyTpaBJIeHHs;

2) N0 HHULMATUBE TIOCYJapCTBEHHOrO apxuBa (B CBS3M C IUIAHOBOM
JEATENBHOCTBIO, ITPa3{HOBAHUEM MaMATHBIX JIaT U T.1.).

28. OKCIMIOHMPOBAaHHWE ApPXHUBHBIX HOKYMEHTOB MOJXKET, OCYILUECTBISETCS Ha
BO3ME3ZIHOM OCHOBE B COOTBETCTBHM C TIepe4yHeM LieH Ha paboThl U YyCIyTH,
BBITIOJIHSI€MBbIE rOoCyJJapCTBEHHBIM  apXHBOM (yTBEepKAaeTcs  JUPEKTOPOM
rocy/IJapCTBEHHOIO apXuBa M COINIaCyeTCsi Ha4YaJbHUKOM YIIpaBJIEHUs apXUBaMH
CaepuioBcKoit 06nacTh).

MakcHMaabHBIH CPOK 0KHAAHUS B OYepeIH NPH Mojaye 3anpoca o
NnpeaoCTaBJeHHH FOC)’,[lElpCTBeHHOﬁ YCJIYIrH H IPH NOJIYYE€HHH pe3yJjibTaTa
NpeAoCTaBJICHHS IOCYIAPCTBEHHOH YCJIYIrH

29. Cpok OXHJaHUS 3aABUTENSIMH B Ouepead IIpUd Iojadye 3ampoca o
IPEeJOCTaBICHUH TIOCY/JapCTBEHHOW YCIYrM M TIpH TIOJY4YEHUH pesyjbTaTa
MpeaoCTaB/IeHUsl TOCYJapCTBEHHOM yCIIyTrid He IOJDKEH MpeBbIlIaTh 15 MUHYT.

Cpok paccMoTpeHHs 3anpoca 3asiBUTEJIs 0 NPeJ0CTABJIeHHH rocy/1apcTBeHHOH
yCJIYTH

30. PaccMmotrpeHue 3ampoca 3asBHTENsS O IPEJOCTAaBICHHHM TIOCYAapCTBEHHOM
YCIyTH OCYIIECTBIs€TCs B TeyeHHe S5 paboumx JHEH co AHA ero perucrpauud. B
Te4YeHHEe ITOr0 BPEMEHHU roCyAapCTBEHHbIH apXUB:

COI'JIACOBBIBAET CPOKH U OOBEMBI UCTIOTHEHUS YCITYTH;

TOTOBHUT pacyeT CTOUMOCTH IPEAOCTaBJICHUs YCIIYTH;

COCTaBJISIET IOrOBOp 00 OKa3aHMWH YCIIYTH B Cllydae, €ClIH ycilyra njaTHas;

JlaeT corjacue o0 OKa3zaHUM YCIYTH B ClIy4ae, eciii yciyra OecriaTHas;

MPEJOCTaBIsAeT OTKAa3 OT OKa3aHUsl yCIIyTH.

Cpok H MopsiioK perucTpamyu 3anpoca 3assBHTEJIs
0 NMpe0CTAB/IEHHH roCyAapCTBEHHOH YCJIYIH H YCJIYIH,
NpeaoCTaBJIAeMOH OpraHu3anuei, y9acTBYIOLeH B IpPe10CTaBJICHHH
rocyapcTBeHHOMH YCJYrH, B TOM YHC/Ie B 3JIeKTPOHHO#H hopme

31. Peructpauusi 3asBiA€HUS O IPEJOCTABIEHWH T'OCYJIapCTBEHHOH YCIYrd C
JOKYMEeHTaMM, YyKa3aHHeIMM B IyHKTe 19 PersamenTra, IOCTYNHBIIEr0 B
roCy/lapCTBEHHBIN apXUB, OCYIIECTBIAETCS B IEHb €ro IMOCTYIICHHUS.

32. Perucrpauusi 3asBiI€HUS O TPEJOCTABICHHH T'OCYJIapCTBEHHOH YCIYrd C
NOKyMEHTaMH, yKa3aHHbIMM B 1niyHkre 19 Permamenra, mnoctynuBmero B
roCy/IJapCTBEHHBIH apXWB B HepabOuyWil WM NpasfAHUYHBIM JIeHb, OCYLIECTBISAETCS B
NIEPBBIH, CIIeYIOMH 3a HUM, pabouunii AeHb.
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33. Ilpouenypa perucTpanyu 3asBIEHUSI O TPENOCTABICHUH TOCYIapCTBEHHOM
YCIOyrd ¢ JOKyYMEHTaMH, YKa3aHHbIMM B IyHKTe 19 Hacrosimero Periamenra,
OCYIIECTBIAETCS B MOpsAAKe, I[pelyCMOTpeHHOM IyHKTamMu 47-50 nHacrosgiiero
Pernamenra.

TpeOoBanusl K NOMENIEHHSIM, B KOTOPbIX NPeJ0CTAB/ISIETCS FOCYAapCTBEHHAs
ycayra, K MecTy 0:KH/IaHHsl ¥ IpHeMa 3asiBHTeJIei,
pasMemeHuo 1 opopmiieHno HHGopmauun
0 MOps/IKe NPeA0CTaABJEHHSs FOCY1apCTBEHHOH YCJIYTH

34. Bxox B moMeluieHue, rie pacroiaraeTcs rocy/1apCTBeHHbIH apXuB,  JOJDKEH
ObiTe 00OpyaOBaH HMH(OPMALMOHHOM TaOMMYKOM, cojaepxkalleil HauMeHOBaHUE
rocy1apCTBEHHOIO apXHBa, ero MECTOHAXOXAeHue U pexxum pabotel. Ha Tepputopuu,
MpUIeraroIiel K MeCTOPacHOMOKEHHIO IOCYAapCTBEHHOrO apXuBa, JOJDKHBI ObITH
NpeayCMOTPEHBI MeCTa /Ui MapKOBKH aBTOTPAHCIIOPTHHIX CPEJICTB.

35. TlomemeHue rocyJapCTBEHHOrO apxuBa JODKHO ObiTh 000pynoBaHO
IPOTHBOIOXXAPHOH CUCTEMOM, CPEeICTBAMH T10XKAPOTYLLIEHHS.

36. KaOuueTsl crenuajucToB, OCYLIECTBISAIOUIMX IMPHEM 3asBUTENEH, NOIKHBI
ObITE O0OpyZOBaHbl HMHDOpPMALUMOHHBIMH TabiMuKkaMU (BBIBECKAMH) C YyKa3aHUEM
HoMepa kabuHeTa, (haMuIuy, UMEHHU, OTHECTBA, JO/DKHOCTH CIEIMATHCTOB.

37. Mecra mis uHGOPMHUPOBaHHS 3asBUTENIEH, OMyYeHUs: HHPOPMaLHH JODKHBI
ObITe 00OpynOBaHbl MH(MOPMALMOHHBIMM CTEHJAMH, CTYJbAMH M CTOJIAMH JUIs
BO3MOJXXHOCTH O(OpMIIEHHs JOKYMEHTOB. MecTa /Ul 0XKH/JIaHHs U NpHUEMa 3asiBUTEJIEH
JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM JUIsSl 3asBUTENEH M ONTHMAJIbHBIM
yCJIOBUSIM pabOThl CHIEIIMATHUCTOB.

38. UHdopmaumoHHbIE CTEHABl pa3MeIalTCs ¢ y4YeTOM BBICOTBI CTEH
MOMEIIEHHA Ha OZIHOM YPOBHE B yJI0OHOM JUlsi O3HAKOMIIEHHMs MECTE M O0ECIeYHBarOT
cBOOOHOE MPOYTEHHE COAepIKAILEHCS B HUX HH(POPMALIHH.

39. Tekcthl MarepHasloB, pa3MellaeMblX Ha HHQOPMALMOHHBIX CTEHJAX,
neyaraloTcs yJOOHBIM Juis 4TeHHs mpupTom (pasmep mpudra He MeHee Ne 18),
Hanbosee BaXKHbIE MECTa BBIJACSAIOTCS APYTUM LIPH(TOM.

IMoka3zaTenn AOCTYNNHOCTH H Ka4ecTBa I‘OCYJ]BPCTBEHHOﬁ YCIYIH

40. TlokasarensiMM JOCTYIIHOCTM M KayecTBa TOCYJAapCTBEHHOH YCIIyI'H
ABJISIIOTCA

1) cooTHomeHHe OmOOpeHHBIX oOOpameHuiit Kk  oOmeMy  KOJMYECTBY
MOCTYIHBILUX;

2) nons 3asiBUTENIEH, MIPUHATHIX IO TPEABAPUTEILHOMN 3aMKCH, OT 001ero yucna
3asiBUTENICH;

3) Kkomu4yecTBO  JKayso0®, TMOCTYNMMBIIMX B  TOCYAApCTBEHHBIM  apXuB,
OTBETCTBEHHBIN 3a npeaocrapjicHue rocynapCTBeHHoﬁ yCiayru, Ha OpraHu3aluro
npueMa 3asBUTEJIEH;

4) KOAMYECTBO YAOBJIETBOPEHHBIX Cy/JaMM HCKOB, NOJAHHBIX B OTHOLLEHWH
OpraHOB M OpraHM3alMii, NPeJOCTaBISIOIIMX TOCYAapCTBEHHYIO YCIyry, B 4YacTH



BOIIPOCOB, KAaCAKOIIMXCs HENPABOMEPHBIX NEHCTBUM, B CBA3H C NPUHATHIMH PEIICHUSIMH
00 oTKa3ax B MPeIOCTaBJICHHH FOCYAapCTBEHHOM YCIIYTH;

5) cobmoaeHne CPOKOB NPeOCTaBICHHSA rocy1apCTBEHHOM YCIIYIH;

6) KONMYECTBO TMOCTYNMBIIMX Jkalo0 B  aapec  JOKHOCTHBIX  JIMIL,
OTBETCTBEHHBIX 32 MPEOCTABJICHUE rOCy 1apCTBEHHOU YCITYTH;

7)  KOIMYECTBO B3aMMOJICHCTBHI 3asABUTENS C MODKHOCTHBIMHM JIHIAMMU npu
[IPEIOCTaBIICHUH IOCYIapCTBEHHOM YCIIYIM M X HPOAOJDKUTEIBHOCTS;

8) BO3MOXHOCTH MOJNy4eHHss MHGOPMALMM O  Xoje MpeoCTaBIeHus
rOCy/JapCTBEHHOH yCIIyrd, B TOM 4YHCI€ C HCIOJb30BaHHEM HHPOPMAIIMOHHO-
KOMMYHHUKALHOHHBIX TEXHOJIOTHH.

Hubie TpeGoBaHHS, B TOM YHC/IE YYHTHIBAKOIIHE 0COOEHHOCTH
NpeAoCTaAB/ICHHS IOCY/IaPCTBEHHOH YCJYIrH B MHOTOPYHKIHOHAIbHBIX
UEeHTPaX NMPeA0CTABJIEHHN IrOCYJAPCTBEHHBIX H MYHHUHNAJIbHBIX
YCJIYr H 0COOCHHOCTH NpeOCTABJIEHHS IOCY/1aPCTBEHHOH
YCJAYTH B 3JIeKTPOHHO#H dopme

41. HenocpencreenHoe npeaocTaBleHue rocy/1apCTBEHHOM yCIIyTH
OCYILECTBISAETCS B FOCY/IapCTBEHHBIX apXUBaX WM MECTE NMPOBEJICHUS MEPOIIPUSTHS.

42. OOGecrieyeHHe BO3MOXXKHOCTH TIOJNYYEHMs 3asiBUTEJIEM TOCYJapCTBEHHOM
yclIyrd uHGOpPMALIUKU O MpefoCTaBlIsieMON rocyJapCTBEHHOH yclyre Ha O(QUIMAIbHBIX
calTax TrocyJapCTBEHHBIX apxXxuMBOB M Ha EauHOM mnoprajne rocyaapCTBEHHBIX U
MYHHULMIAIBHBIX YCIIYT.

43. ObecnedyeHue IpH HaANpaBIeHWH 3asBHUTENEM TIOCYJapCTBEHHOH YCIIYTH
3anmpoca B (opMe DNEKTPOHHOro COOOLIEHWS NPeAOCTABICHHS  3asBUTEIIO
rOCYJapCTBEHHOM YCIyrd COOOIIEeHMs, MOATBEPHKIAIOIIEro MOCTYIUIEHHs 3alpoca B
roCyapCTBEHHBIH apXHB.

Pa3zgen I1I. Cocras, noc/ie1oBaTe/ibHOCTh H CPOKH BbINOJIHEHHS
aAMMHHCTPATHBHBIX Npoueayp, TPeGoBaHHS K MOPSAAKY HX BbINOJIHEHHS,
B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHSI AIMHHHCTPATHBHLIX NpoUeayp
B 3JIEKTPOHHO¥ popme

Onucanne noc/jie10BaTeIbHOCTH AeHCTBHH NPH NPEJ0CTAB/ICHHH
rocyapcTBeHHOH yCJIyrH

44. TlpemocraBieHHe rocyJapCTBEHHOW YCIYrd BKIIOYaeT B cebs ciemayronue
aJIMMHUCTPATUBHBIE MPOLEYPbI:

NpUEM U PerucTpaiys oOpaliieHus O MpeoCTaBICHHH roCy 1apCTBEHHOM YCITYTH;

OlIEHKa BO3MOXKHOCTH MCIOJIHEHHUSs FOCYIapCTBEHHOM YCIIyTIH;

IOArOTOBKA MW IPEJOCTaBJIEHHEe OTBeTa [0 BO3MOXHOCTH  HCIOJHEHHUs
rocy1apCTBEHHOU YCIIyTH;

MNOArOTOBKA M IPOBEJEHHE HOKYMEHTAJIbHOM BBICTABKM (BBICTABKM apXHBHBIX
JOKYMEHTOB).

45. binok-cxema HCIIOJIHEHHWS TOCYAApCTBEHHOM YCIYrd IIpHBOJMTCA B
[Tpunoxenuu Ne 2 k Pernamenry.
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Ilpnem u perncrpauusi odpamenus
0 Npe0CTABJICHHH roCy1apCTBEHHOH YCJIYIH

46. OcHOBaHMEM MJIs1 Hayajla BBHINOJHEHHS AaJMHHHUCTPATHBHOM IPOLEXYpHI
ABIISETCSA TIOCTYIUIEHME ITMCBbMEHHOro oOpalleHuss O TMOATOTOBKE M IPOBEIECHUHU
roCyJlapCTBEHHbBIM apXHMBOM JOKYMEHTAJIBHOW BBICTAaBKM (BBICTABKM apXHBHBIX
JIOKYMEHTOB).

47. IlpunsaBmuii obpalieHe COTPYAHUK rocyapCTBEHHOIO apXyuBa perucTpupyeT
obpallieHre U NepesiacT ero Ha pacCMOTPeHHe AUPEKTOpa rocyIapCTBEHHOTO apXHMBa.

48. Ilocne mnpuHATHA  OOpaleHHMs JUPEKTOpP TIOCYJapCTBEHHOIO  apXuBa
ONpeeseT UCIOJHUTENS (MM IPYINIy HCIOJHHUTENEH) M0 OLEHKE U BO3MOXHOCTH
MCTIOJTHEHUS NTPEeIOCTaBICHUS rOCY 1apCTBEHHON YCITYTH.

49. PesynbTaTOM  aJIMHHMCTPAaTHBHOW  TpOLEAYpbl  SBISETCs  [epejaaya
MMUCbMEHHOr0 OOpallleHUs MCMNOJIHUTEeNO (Ipynne UCIOJHUTENeH) JUls OLEHKH
BO3MOXHOCTH NPEAOCTABJICHHS IOCY/1apCTBEHHOM YCITyTH.

50. CBeneHusi O BBIMOJIHEHHHM AJMHUHHCTPATUBHOM Mpoueaypsl (UKCHPYIOTCS B
cHcTeMe IOKYMEHTOO0OpOTAa U JIENIONPOU3BO/ICTBA MOCY AAPCTBEHHOIO apXHBa.

0uemca BO3MOYKHOCTH NnpeaocraBjieHHs rocynachBeHnoii YCIAYru

51. OcHoBaHMeM /Ui Hayaja BBIIOJIHEHUs aJMHHUCTPATHBHON IpOLIELYPEI
SBJISIETCS. TOJMy4eHHe HCMOJIHUTeNeM (rpynmod  HMCHOJHHWTENEeH) IHChbMEHHOrOo
oOpaleHus o NpeJoCTaBIeHUH rOCYIapCTBEHHON yCIyTH.

52. HWcnonuutens (rpynmna UCHOJHUTENEH):

3HaKOMHUTCS C OOpaLEHHEM Ha NPEIOCTABIEHHE IOCY 1apCTBEHHOM YCIIyTH;

MIPOU3BOMT OLIEHKY BO3MOXKHOCTH UCTIOJTHEHHS NOCY1apCTBEHHON YCITYTH;

FOTOBUT OTBET IIOJIb30BAaTENI0 O BO3MOXXHOCTH M YCJIOBHUSX HCIOJHEHHS
rocy/1apCTBEHHOM YCIIyTH.

53. B ciyuae ecnu rocyJapcTBeHHas yciayra He MOXeT OBITh NpelIocTaBlieHa,
3aABUTENIO HAIIPABJISETC MUCHMO ¢ 00bsicHeHHeM mnpuuuH. IIpu 3TOM nosnb3oBarenio
MOryT OBITh JaHBI peKOMeHIalluK 00 abTepHaTUBaxX TpebyeMo yCiyru.

54. B cnyyae ecnm yciyra MoXKeT OBITH NpeocTaBlieHa, UCMOJHHTENb (rpymnna
MCITOJIHUTEJIeH ) TOTOBHT pacyeT CTOMMOCTH YCIYTd M COIJIACYET C M0JIb30BaTEIEM:

JIOTOBOp Ha MPEJOCTaBIICHUE YCIYTH, €CIIH yCIyra IjiaTHas, YCIOBHA H CPOKH €
NpeaOoCTaBJICHHUS;

YCJIOBHSI M CPOKH TIPEe/IOCTaBIIEHHs YCITYTH, €Clii ycinyra OecruiaTHas.

55. Pe3ynpraToM aJIMHHHUCTPATHBHOM NMPOLIEAYPHI ABJIAETCS PUHATHE PEIICHUS O
IPOBEJICHUH BHICTABKHU JIOKYMEHTAJIBHOW BBICTABKHU (BBICTABKM apXMBHBIX J0KYMEHTOB)
HMJIH OTKa3€e B IIPOBEACHHUA MEPOINPHATHA.

56. CpejieHHsi O BBINOJIHEHWH AJMMHHUCTPATHBHOH Ipoueaypbl (HKCHpPYIOTCS B
CUCTEME JIOKYMEHTO000pOoTa U JIeJI0NPOU3BOACTBA INOCY 1apCTBEHHOI0 apXHBa.

IloaroroBKa u NpoBeieHHe J0KYMEHTAJIbHOH BbICTABKH (BbICTABKH APXHBHBIX
JIOKYMEHTOB)
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57. OcHoBaHMEM Ui Havaja BBINOJHEHUS AJMMHUCTPAaTUBHOW NPOLEXYPHI
SABJISCTCSA NPHUHATHE PELIEHUS O IMPOBEJACHHM JOKYMEHTAJIbHOW BBICTABKH (BBICTaBKH
apXUBHBIX JJOKYMEHTOB).

58. T'ocyapCTBEHHBIH apXHMB OpraHu3yeT IIOJANOTOBKY M  IpPOBeACHHUE
JNOKYMEHTAJIbHBIX BBICTABOK (BBICTABOK apXMBHBIX JOKYMEHTOB), CAMOCTOSTEIBHO HIIU
COBMECTHO C JIPyTMMH apXMBaMH U OpraHU3aLMsIMH.

59. Jlns mNOATOTOBKH BBICTABKM AapXHMBHBIX JOKYMEHTOB pa3pabaThIBarOTCs
TEeMaTHYeCKMH MIaH (KOHLEMNIMA) W TeMaTHKO-3KCIO3MUIMOHHBIA miuaH. Ha ocHoBe
TEMAaTHYECKOro IUIaHa IPOBOAMTCS BBIABICHHE M OTOOP apXMBHBIX JIOKYMEHTOB,
WJUIKOCTPATUBHBIX ¥ HHBIX MaTepuasoB. B  TeMaTHKO-3KCNO3MIMOHHBIM IUIaH
BKJIOYAETCs] aHHOTUPOBAHHBIN IepeyeHb OTOOPAaHHBIX JIJIsl 9KCIIOHMPOBAHMS apXMBHBIX
JNOKYMEHTOB, M/UIIOCTPATHBHBIX W HHBIX MaTepHalioB, CHCTEMaTH3UPOBAHHBIX B
COOTBETCTBHM C pas/iejlaMd BBICTABKM C YKa3aHHEM MX pasMepoB H MOpsjaKa
pa3sMelleHHss Ha CTeHJaxX MM B BUTpHHaX. Bce oroOpaHHblE A/t 3KCIIOHMPOBAHUS
apXuBHbIE JIOKYMEHTBl M JpyrHe MaTepuaibl aHHOTHpYIOTCH. K HHOS3BIYHBIM
MarepuasaM IpH HeoOXOAWUMOCTH JaeTcs TMepeBOJ HJIM pa3BepHyTas aHHOTalus
COJIEpIKAHMSL.

60. OTBETCTBEHHBIMH 33 COXPaHHOCTb apXMBHBIX JOKYMEHTOB SBJISIOTCS
OpraHu3aTopbl BBICTABKU. ApXHB, IpEICTABMBIIMN apXUBHBIC JIOKYMEHTBHI JUIs
BBICTaBKH, oOecredmBaeT KOHTpoOJb 3a cobmozaeHueM TpeboBaHui obecriedeHus
COXPAHHOCTH JOKYMEHTOB ITPH 3KCIIOHMPOBAHHH.

61. CrpaxoBaHHe apXHBHBIX JOKYMEHTOB U O()OpMIIEHHE UX BPEMEHHOIO BBIBO3a
3a mpenensl Poccuiickoit @exepanuu IS OKCIIOHMPOBaHHUS  MPOBOAATCS B
YCTaHOBJICHHOM MOpsiIKe

62. Pe3ynpTaroM aJMHHUCTPATUBHOW TMpOLEAYpbl SBISETCS [POBEJEHHE
JNOKYMEHTAJIbHOM BBICTaBKH (BBICTaBKHM apXHBHBIX JIOKYMEHTOB).

63. CaeleHUs O BBINOJHEHWH aJMHHUCTPATUBHOW NpOLEAYpbl (PUKCHPYIOTCSA B
cUcTeMe JOKYMEHT0000poTa U AeI0NPOU3BOACTBA IOCYIapCTBEHHOIO apXHBa.

Paspen IV. llopsinok u popmMbl KOHTPOJISI 32 COBEPIIEHHEM AeHCTBHH
H NPUHATHEM pelleHHiH

IMopsiiok ocyecTBICHHSI TEKYLIEro KOHTPOJIsI 3a cob/II0ieHHeM
H HCTIOJIHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMH JIHIAMH NOJIOKEHHH
HacTosimero PerjiaMeHTa H HHBIX HOPMATHBHBIX
NPaBOBbIX AKTOB, YCTAHAB/IHBAIOWHX TPeOOBAHHS K NPEIOCTABICHHIO
rocy1apcTBEeHHOH YC/IYIH, a TAKIKe NPHHSITHEM HMH pelleHH i

64. [Topsimok 1 (GopMBI KOHTpOJIS 3a NPEeAOCTaBICHUEM TIOCYIapCTBEHHOM
yCIyrd JOJDKHBI OTBeuaTh TpeOOBaHMSM HENPEphIBHOCTH M JCHCTBEHHOCTH
(3¢ dexTuBHOCTH).

65. Tlopsanok u GopMBI KOHTPOJIS 3@ NPEAOCTABICHUEM IOCYIapCTBEHHON YCITYTH
omnpejienensl PernameHToM YpaBiieHUs: apXUBaMH.

66. Texyummii KOHTpPOJIb 3a COONIOZIEHHEM IOC/IeIOBATEIbHOCTH JICHCTBHH,
OTpeJIeIeHHbIX  aAMWHHMCTPATUBHBIMM  MpOLEAYpaMH IO  IPeJOCTaBJICHUIO
rOCy/IapCTBEHHOMW YCIyTH, U NPHUHATHEM PpEeLIeHUH, OCYIIECTBIAETCS HOJDKHOCTHBIMH
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JIMIIaMH FOCY/IapCTBEHHBIX apXUBOB U YrpaBineHust apxuBaMu CBepaoBcKoi obnactu
(nanee — YnpasieHHE apXMBaMH), OTBETCTBEHHBIMH 3a OpraHu3aluio paboTel Mo ee
Mpel0CTaBICHHUIO.

67. Texymui KOHTPOJb OCYILIECTBIAETCH I[yTEM MPOBEACHUS IOJKHOCTHBIM
JIMLIOM, OTBETCTBEHHBIM 33 OpraHu3al|io paboThl 110 NIPEICTaBIEHUIO FOCY1apCTBEHHOM
YCIIyTH, IPOBEPOK COOIOIEHHS M HCTIOJIHEHHsl pabOTHUKAaMU TOJIOKEHHH HACTOAIIEro
Pernamenra.

68. VYmpaBieHHe apXMBaMHU OCYILECTBISET KOHTPOJIb 3a IIPeJOCTaBlIEHHEM
rocy/1apCTBEHHOH YCIIyTH roCy1apCTBEHHBIMH apXHBaMH.

69. KoHTpo#b 3a MOJHOTOM M Ka4yeCTBOM HCIIOJHEHHS rOCyAapCTBEHHOH YCIyrH
BKJIIOYaeT B ce0s NpoBeJieHHe MPOBEPOK, BISBICHHE H YCTPAHEHHE HApyLICHHWH IMpaB
3asiBUTEJICH, pACCMOTPEHHUE, IPUHATHE PEIIeHUH U TMOArOTOBKY OTBETOB Ha 0OpalleHHs
3asgBUTENICH, cojepxalmmx kanoObl Ha pemeHus, JedcTBus (OesxeicTBHe)
JIOJDKHOCTHBIX JIML FOCY/JaPCTBEHHBIX apXHUBOB.

INopsaok H NePHOAHYHOCTH OCYLECTBJICHHS NJAHOBBIX
H BHEIUIAHOBBIX NPOBEPOK MOJHOTHI H KA4eCTBa NPeI0CTABJICHHS
rocy1apcTBeHHOH YCJIYIrH, B TOM HHCJ/I€ NOPSiAOK H (hopmbl
KOHTPOJIS 32 NOJIHOTOH W KAa4€CTBOM NpeAoCTaAB/ICHHSI
rocy1apcTBeHHOH yCJIyry

70. [TpoBepku Moryt ObIThb IMJIAHOBBIMH (OCYIIECTBISTECS HAa OCHOBaHUHU
roJIOBBIX IUIAHOB paboThl YNpaBieHHUs apXUBaMH) U BHEILIAHOBBIMH, B TOM YHCJIE, IO
KOHKPETHOMY OOpalleHHIO 3asiBUTEIIS.

71. Jlns mpoBEPKH IOJIHOTBHI M Ka4yecTBa MCIIOIHEHHS IOCYAapCTBEHHOM YCIIYTrH
dbopmHupyeTcss KOMHUCCHS, B COCTaB KOTOPOM BKJIIOYAIOTCS IOCYAapCTBEHHbIE
rpakJaHCKHe CiTyKalue YrpaBieHHs apXuBamMHu. Pe3ynbraThl AeATE/IbHOCTH KOMHCCHH
oopmisitoTcss B BHAE aKTa, B KOTOPOM OTMEYAIOTCS BBISBJICHHBIE HEIOCTATKH H
MPEUIOKEHUS 110 UX YCTPaHEHHIO.

OTBeTCTBEHHOCTDb JOJIZKHOCTHBIX JIHI FOCYAaPCTBEHHbIX APXHBOB 34 PelIeHHs H
aeicrBus (Oe3neiicTBHE), NPHHAMAaEMble
(ocymecTBisieMbie) HMH B X0/1€ NIPe10CTABJICHHS
rocyiapcTBeHHOMN yCJayrH

72. Tlo pesynbrataM TpOBEJEHHBIX MPOBEPOK, B CIy4yae BbIABICHH
HapylLIeHUH MpaB 3asBUTENECH, K BUHOBHBIM JIHIIAM OCYIIECTBISETCS MPUMEHEHHE Mep
OTBETCTBEHHOCTH B TMOpsJIKe, YCTAHOBJICHHOM 3aKOHOJATeJbCTBOM PoccHiickon
QDenepalluu.

IMosi0skeHns, XapakTepu3sylouue TpeboBaHus K NOPAAKY
1 hopMaM KOHTPOJIS 32 NPeIOCTABICHHEM Irocy1apCTBEeHHOH
YCJIYI'H, B TOM YHC/Ie €O CTOPOHBI IPazk/iaH,
HX O0beiHHEeHHH W OPraHH3alHH
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73. KoHTpons 3a npenocrapieHrem roCy1apCTBEHHOM YCJIYTH OCYLLUECTBIISICTCS B
(opme KOHTpONSL 3a COGMONEHHEM I0C/IEn0BATETbHOCTH JIEHCTBUH, OIpeeleHHbIX
4AMHHUCTPAaTUBHBIMH NPOLEAYPAMH IO MCIOJHEHHIO TIOCYNapCTBEHHOM YCIYrH H
NPUHATHIO PEIIEHHH JOKHOCTHBIMH JIMLIAMH, [yT€M POBEJEHHS [POBEPOK
COOMIONEHUSI M MCIIONHEHHS JIODKHOCTHBIMM JIHLIAMH rOCYapCTBEHHBIX apXHBOB
HOpMAaTHBHBIX MpAaBOBbIX akTOB Poccuiickoit ®ejepaumu, a Takke NOJOKEHHI
Hacrosiero Pernamenra.

[IpoBepky Take MOTYT MPOBOIMTHCS I10 KOHKPETHOH jKayiobe rpakJaHWHA WU
OpraHU3alyu.

Pazpen V. Jlocynebusiii (BrecyaeGubiii) nopsizok 06kanoBanus pelleHui u
AelicTBHil (0e31elicTBHS) rocy1apcTBEHHOr0 ApXHBA, NPE10CTABISIOMIEr0
rocyapcTBeHHYI0 YCJIYry, a TaAKKe ero J0/KHOCTHBIX JIHI

74. 3auHTepecoBaHHBIE JHMIA BIpaBe 00XaJoBaTh PELICHHs, IPHHSATHIE B XOIE
MPEAOCTaBICHUA rOCY/JTapCTBEHHOM yCiIyry, AeicTBUs (Oe3/eiicTBHE) rocy 1apCTBEHHBIX
apXHWBOB, a TAKXe UX JOJDKHOCTHBIX JIMLL B IocyIeOHOM (BHeCy1eOHOM) MOpsiAKe.

Ilpeamer nocyaebuoro (BHecyae6Horo) o6xaioBaHus

75. Ilpeamerom  pocyaeGHoro  (BHecyaeOHOro) O0O0KaJOBaHHS  SBJISIOTCS
NMPUHATHIE peleHus U aercTBus (Oe3neiicTBUe) NODKHOCTHBIX JIMI TOCYAapCTBEHHOTO
apxusa.

76. 3asBuTeNb, NMOAABLINK Xano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATEJIbCTBOM 3@ JOCTOBEPHOCTh CBEJEHHUM, COIEep)KalIMXCs B IPeACTaBISHHOM
xanobe.

OcHoBanus 1151 HAYaJ1a NPoUEAYPbI A0cYAeOHOro (BHecy1e0HOr0) 00KaI0BaAHHS

7. Xanoba nopaercs B YnpasieHHe apXMBaMH WM B TIOCYyJapCTBEHHBIE
apXHBbl 3asgBUTENEM MO0 €ro YNOJHOMOYEHHBIM IpeACTaBUTE]IeM B ITHCHMEHHOM
dopme, B TOM yHClIe NPH JIHYHOM MpHEMe 3asBUTENs JTUOO0 ero yrnoJIHOMOYEHHOIrO
NPeACTaBUTES], HIIU B JIEKTPOHHOM BHJIE.

78. B ciyyae nogaum xanoObl MpH TMYHOM NpUEME 3asBUTEJb MPEACTaBISET
JOKYMEHT, YAOCTOBEpSIOLIMI ero JUYHOCTh B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @eepanuu.

79. B ciywae ecnm xanoba mnopaercs 4epe3 INPEACTaBUTENS 3asBHUTEII,
MpeACTaBNseTCsl JOKYMEHT, ITOATBEPXKJAIOUIMN IOJHOMOYMS Ha OCYIIECTBICHHE
JEUCTBHH OT HMEHHM 3asgBUTeNsl. B KadyecTBe [OKYMEHTa, MOATBEPXKAAIOIIETO
MOJTHOMOYHS Ha OCYLIECTBIEHHE JEHCTBHH OT HMEHM 3asBHTeNs, MOXET OBbITh
npe/CcTaBlIeHa:

1) odopmiieHHasi B COOTBETCTBHHM € 3akoHOjaTebcTBOM Poccuiickoi Denepauuu
JIOBEPEHHOCTH (17151 GU3MYECKHX JIHLL);

2) opopMIIEHHAss B COOTBETCTBUM C 3aKOHOAaTeabcTBOM Poccuiickoit Menepauuu
JIOBEPEHHOCTh, 3aBEPEHHAsl I1€YaThlO0 3asBUTENs] W TMOANMCAHHAs PYKOBOIUTEIEM
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3afBUTENIA MM YNOJIHOMOYEHHBIM 3THM PYKOBOJIMTENEM JIMLOM (JUIS IOPHANYECKHX
JTIL);

3) xonus pelleHUs O Ha3HauYeHUHU Wik 00 u3bpaHuu nuMOO NMpuKasa O Ha3HAYEHUH
(Gu3UYeCKOro JHIa Ha J0JDKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (U3HYECKOE JIULIO
obnazaer mpaBOM JEHCTBOBAaTh OT HMMEHHM 3asBHUTeNsl 0e3 JoBepeHHOCTH (s
IOPU/IHYECKOTrO JIMILIA).

80. [Tpuem xanob B mUCEMEHHO# ()OpMe OCYIIECTBISAETCS roCy1apCTBEHHBIMHU
apXMBaMH, IPEJOCTaBISIOIUIMMU MOCYJapCTBEHHbBIE YCIIYTH, 110 MECTY IIpeAoCTaBICHuUs
rocyJlapCTBEHHOH yciyrd. Bpems npuema jxanol JO/DKHO COBMNAJaTh CO BPEMEHEM
IIPEA0CTaBIIEHUS TOCYIapCTBEHHBIX YCIYT.

JXanoba B nucekMeHHO#M GopMe MOXKeT OBITh TaK)Ke HalpapeHa 110 MoYTe.

81. B oanexktpoHHoM Buze xanoba Moxer OBITH MOAaHA 3asiBUTEIEM
MOCPEACTBOM  HH(OPMALMOHHO-TEIEKOMMYHHUKAlMOHHOH  cetn  «VHTepHeT»,
odunmansHoOro caiita Ynpasnenus apxusamu CBepaioBckoi obnactu nubo

rOoCyJapCTBEHHOTO apxuWBa B  HMH()OPMALMOHHO-TEICEKOMMYHHUKALIMOHHOW  CETH
Wnreprer, EauHoro noprama rocyJapCcTBEHHBIX H MYHHIUNAIbHBIX YCIYyr, U0
[Toprana rocylapCTBEHHbIX M MYyHHUUMANbHBIX ycuyr (byHkuuit) CBepanoBCKO#
obsactu. Ilpu noxaye xanodsl B 3JIEKTPOHHOM BUJIE JOKYMEHTBI, YKa3aHHbIE B ITyHKTE
79 Pernamenrta, mMoryt ObITh IIpeJCTaBlieHbl B (OpMe 3JIEKTPOHHBIX HOKYMEHTOB,
NOJNKCAHHBIX  JJIGKTPOHHOW  NOANMCBIO,  BHJ  KOTOPOH  IperyCMOTpPEH
3aKoHOJaTeNIbcTBOM Poccuiickoit @enepanyn, MpH 3TOM JAOKYMEHT, YA0CTOBEPSIOIIHH
JTUYHOCTH 3asiBUTENISA, He Tpedyercs.

82. JKanoba Ha pemenusi, peiictBus (Oe3neicTBHE) TOMKHOCTHBIX JIMII
rOCyZapCTBEHHOINO apXuBa IIOJAaeTcss B TIOCYJapCTBEHHBIW apxuB 110 ajpecam,
yka3aHHbIM B [Ipunoxenuu Ne 1 k Hactosimemy PernamenTy, U afpecyeTcs AUPEeKTOpy
roCyAapCTBEHHOTO apXHBa.

83. Xanoba wHa  pemenus, jeidctBusi  (Oe3melicTBHE) — IMpeKTOpa
rOCYapCTBEHHOT'O apXuBa MoaeTcs B YIpaBlIeHUe apXUBaMH a/IpecyeTcs Ha4albHUKY
VYnpasnenus apxuBamu 1o aapecy: 620004, r. ExarepunOypr, yn. Mansiuesa, a.101, 5
3Tax, kab.533.

84. DnexTpoHHBIH afpec YrpasieHus apxuBaMu: uprarc(@uralarchives.ru;
caiit Yrpasnenus apxuBamu: http://uprarchives.midural.ru/; Tenedonsi: (343) 374-07-
35, 375-82-84.

XKanoba Ha pewenus, neiictBus (Oe3nmeiicTBue) YmpaBieHUs apXMBaMU MWIIH
HayaJgbHUKAa YTpaBieHWs apxuBamu Hampasisercs B [IpaButensctBo CBepayoBCKon
obnactu Ha ums 3amectutens [Ipencenarens IIpaBurenscTBa CBepasoBCKOH 061acTH,
KyPHpPYIOIIEr0 BOIPOCHI B cepe apXUBHOTO Jena, Mo aapecy: r. ExarepunOypr, mi.
Oxts6psckas, 1.

85. OcHoBaHHMeM IS Hadama Ipoueaypsl JocyaebHoro (BHecyneGHOro)
obxanoBaHus SIBISETCS IOCTYIUIEHHE B YIpaBlieHHe apXHUBaMH, IOCy/apCTBEHHBIE
apxWBbl kKanoObl Ha pemeHue, JAelctBue (Oe3nelcTBHE) NO/DKHOCTHBIX —JIHIL
roCyZapCTBEHHOI'0 apXHUBa.

86. JKanoba, mocTynuBiIas B NMUCBMEHHOH (opMe B YMpaBlieHHE apXHBaMH,
rocyIapcTBEHHBIE apXUBBI, IMOAJISIKUT 00s3aTeNbHON PErucTpallii B JKypHalle y4era
kanob Ha pemeHuss W AedcTBusi  (Oe3nelcTBHE) TIOCYIApCTBEHHOrO apXHBa,
JOJDKHOCTHBIX JIMI[ TOCYAApCTBEHHOIO apXuBa, MpeOoCTABISIOLIUX IoCy/1apCTBEHHbIE
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yclyrd, He IO3/Hee cnejyroumero pabodero JHf €O JHS €€ MOCTYIUIGHHS C
TNIPUCBOCHHEM €#i PErHCTPallMOHHOTO HOMEpa.

87. B ciyuae nopaum xanoGbl (IIpeTeH3MH) CIEUMATHCT FOCYIAPCTBEHHOTO
apXuBa WM YMpAaBJEHHs apXMBaMM, OTBETCTBEHHBIH 3a MPHEM M PETHCTPALHIO
AOKYMEHTOB, IpH IOTY4YE€HHH KauoObl (IIPETEH3MH) [eNaeT OTMETKY BXOJISAIIEro
HOMEpa Ha BTOPOM 3K3EMIUIIpPE NOKYMeHTa, cOo00IIaeT KOOPAMHATHI JOIKHOCTHOTO
muua (pamMunms, UMs, OTYECTBO, HOMep CiykeGHOro TenedoHa), KOTOpBIH COOGLIAT
3aABUTEIIO ATy NPUHATHS PELIEHUs] O pACCMOTPEHHH Kao0sl (MpeTeH3uH).

88. 3asBuTens B xkanobe B 00513aTeIbHOM MOPSAAKE YKa3bIBALT:

1) HaUMEHOBaHHe rocy/1apcTBEHHOT'O apxuBa, NPeA0CTaBIAIOLIETO
rOCYZIapCTBEHHYIO YCIYyTYy, JO/DKHOCTH MW (QaMHIMIO W MHHIMAIBl JIOJDKHOCTHOTO
JMla TOCYJapCTBEHHOIO apXuBa, MpPeJOCTABISAIONIEr0 TIoCYJAapCTBEHHYIO YCIyTy,
pemenus v aeicTBus (6e3aelcTBIE) KOTOPBIX 00KAIYIOTCS;

2) cBoM (aMHIIUIO, UMSI, OTYECTBO (MOCIEHEE - PH HAJIMYKH) CBEIEHUS O MecTe
)KUTEJILCTBA 3asBUTENS - QU3NYECKOro JMLa TM00 HAMMEHOBAaHHE, CBEJIEHUS O MecTe
HAXOXX/ICHHUS 3asABUTENIS - FOPUAUYECKOro JIMLA, a Takke HoMep (HoMepa) KOHTaKTHOrO
tenedona, agpec (aapeca) 31eKTPOHHOM MOYTHI (IPH HATMYMK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JIOJDKEH OBITh HaNpaBIIeH OTBET 3asBUTEJIIO;

3) ceexgenus 00 oOxamyeMmblX pelIeHHsAX M JAedcTBUsAX (Oe3neiicTBHM)
rocyZIapCTBEHHOI'O apXMBa, J0DKHOCTHOIO JIMLA rOCyAapCTBEHHOIO apXMBa;

4) 10BOZIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIIEHHEM M
neWicrBueM  (Oe3nelicTBHEM) TOCYHApCTBEHHOIO apxWBa, JODKHOCTHOrO JIHMLA
rocy/1JapCTBEHHOI'O apXHUBa;

5) IMYHYIO MOATIUCH U AATY.

89. B ciydae HeoOXOAMMOCTH B NOATBEP)KIAEHHE CBOMX JOBOJOB 3asBUTEINb
TIpUJIaraeT K kanode J0KyMeHThl M MaTepuasibl TM00 UX KOIMHH.
90.  3auHTEpecOBaHHOE MO0 MMEeT MpaBO Ha MNOJy4eHHe HHOOPMALMH H

JIOKYMEHTOB, HEOOXOJUMBIX /Il 0OOOCHOBAHHUS ¥ PACCMOTPEHHMS JKaJoObl, IPH YCJIOBHH,
4TO 3TO HE 3aTparuBaeT npasa, CBOOOABI M 3aKOHHLIE MHTEPEChl APYTUX JHUI[ U 4YTO
yKa3aHHbIE JJOKYMEHTHI He COZIepKaT CBEICHHUs, COCTABJISIOIIME IOCY/ITapPCTBEHHYIO UITH
HHYIO OXpaHsIeMylo (enepaibHbIM 3aKOHOAATEILCTBOM TAHHY.

91.  VYnpasnenue apxuBamMH, IOCy/JapCTBEHHBbIE apXHMBbl BIIPaBE OCTABHTh
xanoby 6e3 oTBeTa B CIEAYIOIHUX Clydasax:

1) TeKCT NMUCBMEHHOH jKanoObl He MOANaeTcs NPOYTEHHUIO, O 4YeM coodIaeTcs
3asIBUTEIIIO, €CJIU ero (paMUIIHs M IOYTOBBIN aZipec MOANAIOTCS MPOYTEHHUIO;

2) xanoba COJAEPIKUT HeleH3ypHbIe JIHOO OCKOPOUTENIbHbIE BBIPAKEHHUS, YIPO3bI
YKU3HH, 3/[0POBBI0 U MMYIIECTBY JOJDKHOCTHOIO JIMLA, @ TAK)Ke YJICHOB €ro ceMpH. B
9TOM Cllydae 3asBHTENIO MOXET COOOLIaThCs O HEHOIYCTHMOCTH 3J10yNoTpebieHus
PaBoM;

3) B xkanobe He yka3aHbl paMHIIUA 3aBUTEIIS, TOYTOBBIN HIIM 3JIEKTPOHHBIHN ajipec,
10 KOTOPOMY JI0JI)KEH ObITh HalpaBiieH OTBET.

92. VmpaBneHue apxXuBaMH, TIOCYHApCTBEHHbIE apXWMBbl OTKa3blBAalOT B
YJIOBJIETBOPEHHH KaJIOOBI B CIIEAYIOINX ClydasX:

1) HaJin9YMe BCTYNMBILErO B 3aKOHHYIO CHIIy peIleHHUs Cyja, apOMTPa)KHOro cyna
10 kanobe 0 TOM JKe IpPeIMETe U 110 TEM e OCHOBAHHSIM;
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2) noaa4a xanobbl JTUIOM, OTHOMOYHSI KOTOPOrO HE TOATBEP)KIEHb! B ropsijike,
YCTaHOBJICHHOM 3aKoHozaTenbeTBOM Poceniickoit Denepanmm;

3) HauMyMe pelleHHs N0 JKanoGe, NPHHATOrO paHee B COOTBETCTBHU C
TpeboBaHUAMHU HacTosmero PeriiaMenTa B OTHOLIGHHH TOTO K€ 3asBUTENS U T10 TOMY
JKe MpeIMETY KaloOkI.

Cpokn pacemorpennst xa006b1 (NpeTeH3Hn)

93. Cpok paccMOTpeHHs MHCBMEHHOH anobbl He JOMKEH MpeBHIATh
OATHAaAUATH pabovuX JHEH CO JHS ee perucTpaluy, a B cliyyae o0)KaloBaHHsS OTKa3a
rOCy/IapCTBEHHOI0 apXHBa B NpHeMe JOKYMEHTOB y 3asBHUTENs JIMOO0 B MCIpaBieHHH
AOMYIIEHHbIX OMNeYaTOK W OWHMOOK HIM B cioydae oOOXKalOBaHHSA HapylICHHs
YCTaHOBJICHHOT'O CPOKa TaKMX MCIIPaBJIEHHUH - B TEUEHHE MATH pabouux QHEH co JHA ee
pEerucTpanum.

PesyabTaTt nocyaebuoro (BHecyae6GHOro) 06xkai0BaHusi

94. Tlo pesynpTaTam paccMOTpeHHS KajloObl PUHUMAETCS OAHO M3 CIEAYIOLIMX
peLUeHHH:

1) 06 ynosieTBopeHuH anoObl, B TOM 4Hcie B (opMe OTMEHBI IPHHATOIO
pelLIeHHs], MCIPABIEHHMA JOIYIIEHHBIX TOCYAapCTBEHHBIMM apXHMBaMH OIEYaTOK H
OIMOOK B BBIJIAHHBIX B pe3yjbTaTe IIPEeJOCTaBJIEHUs TIOCYJapCTBEHHOHW YCIyTrH
JIOKyMEHTaX, BO3BpaTa 3asBHUTENI0 JEHEXHBIX CpEeACTB, B3MMAHHE KOTOPBHIX He
IIpeyCMOTPEHO HOPMaTUBHBIMH MpaBoBbIMH akTamu Poccuiickoii Penepauuu u
CaeputoBckoii 00acTy, a Tak)Ke B MHBIX (opmax;

2) 06 oTKa3e B y10BJI€TBOPEHUH KaJI0ObI.

VYKa3aHHOE pelleHHe NMpUHUMaeTcs B (opMe aKTa, B KOTOPOM paccMaTpHBaJach
*anoba, rocyJapCTBEHHOIO apXHBa UM YTIpaBlIeHUs apXHBaMH.

95. Ilpu ynosneTBopeHHH KajnoObl YIIOJIHOMOYEHHBIH Ha ee pacCMOTpPeHHe OpraH
NPUHUMAET MCYEPIBIBAIOLINE MEPhI M0 YCTPAHEHHUIO BBIABICHHBIX HApyIIEHUH, B TOM
YuCJIe 0 BblJAYe 3asBUTENIO pe3yjibTaTa IOCyJapCTBEHHOHM YCIyrd, He MosjHee 5
pabouux JHEH €O [HA TPUHATUS pELICHHs, €CJId HWHOE€ He YCTaHOBJIEHO
3aKkoHozaTebcTBOM Poccuiickoit Menepanuu.

96. OtBer Mo pe3yJabTaTaM pacCMOTPEHMs KajloObl HANpPABISAETCS 3aABUTEIIO HE
Mo37Hee JHsA, CNEAYIOIIEro 3a JHEeM INPUHATHS pelleHHs, B MUCbMEHHOH (opme u
IIO/INUCBIBAETCS YIIOJHOMOYEHHBIM Ha PacCMOTpPEHHUE KaJloObl NOJDKHOCTHBIM JIMIIOM
roCy/1apCTBEHHOI'O apXuBa, Y paBlIeHUs apXUBaMH.

97. B oTBeTe no pe3yiabTaTaM pacCMOTPEHHS Kano0bl YKa3blBalOTCA:

1) HaUMEHOBaHUE rocy/1apCTBEHHOTO apXuBa, PeIOCTaBIAIOILIErO
rOCYapCTBEHHYIO YCJIYry WiIM YIpaBleHHs apXuBaMH, PacCMOTPEBIIEro xajooy,
NOJDKHOCTh, (aMuiIusi, MMs, OTYECTBO (NpH HAIW4YMH) €ro JOHKHOCTHOIO JIMIA,
NIPHHSBIIEro pelieHue Mo xanooe;

2) HOMep, JlaTa, MeCTO NPHUHATUS pellIeHus, BKIOYas CBEAECHHS O JIOJDKHOCTHOM
nMie, pelieHue uim aeicTBus (6e3aeicTBrie) KOTOporo 00XanyrTces;

3) bamuius, UM, OTYECTBO (MPH HAJIMYUH ) HIM HAUMEHOBAHHUE 3asiBUTEIS,

4) ocHOBaHUs A5 IPHHATHS PeLIeHus 110 xKanobe;
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5) npuHATOE MO Xanobe pereHue;

6) B cmywyae ecnu kxanoba npuzHaHa OOOCHOBAHHOHM, — CPOKH YCTPaHEHHS
BBISIBJICHHBIX HapyIleHHH, B TOM 4HCJI€ CpPOK IIPEIOCTaBIEHHs pe3ylbTaTa
rocy1apCTBEeHHOH YCITyTH;

7) cBesieHHs O nopsaKe 00KanoBaHUs IPHHATOTO T10 kKanobe perieHHs.

98. o xenaHuIO 3asiBUTENS OTBET 10 pe3yJbTaTaM PaCCMOTPEHUH Kano0bl MOXKET
OBITH HaMpaBjIeH He NO3/[Hee JHs, CeAYIOLIero 3a JHeM NMPUHATHA pelleHus, B popme
3JIEKTPOHHOI'O JIOKYMEHTA, MOANUCAHHOIO 3JIEKTPOHHOMN TMOJIUCHIO YIIOJTHOMOYEHHOIO
Ha pacCMOTpeHHe KajoObl JO/DKHOCTHOrO JiMLA YTNpaBleHHs apXUBaMH HIIM
rocyZIapcTBEHHOTO apXHBa, BUJ KOTOPO#l yCTaHOBJIEH 3aKOHOAATEIbCTBOM Poccuiickoi
Denepauuu.

99. B cirydae yCTAHOBIICHHS B XO/I€ MJIH 110 pe3yJIbTaTaM PacCMOTPEHHMs JKaloObl
MPHU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IPaBOHAPYILUEHHs MM MPH3HAKOB COCTaBa
NpecTyIUIEHHs JODKHOCTHOE JIMLIO NOCY/IapCTBEHHOIO apXuBa, Y [IPABJICHUsS apXUBAMH,
YIOJIHOMOYEHHOE Ha  pAacCMOTPeHHE Kajnod, He3aMeUIMTE/IbHO  HallpaBiseT
COOTBETCTBYIOLLME MaTepUalibl B OpraHbl POKYpPaTypBl.
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[Tpunoxenue Ne 1
K AZIMUHHCTPaTHBHOMY pPerjiaMeHTy

Hudopmanuss o mecre HaXO0XKIAEHHS, NOYTOBBIX H JJIEKTPOHHBLIX aJpecax,
KOHTaKTHBIX TeJiepoHax rocyaperBeHHbix apxuBoB CBepaioBekoii obnacTu

1) TocymapctBeHHoe  Kka3eHHoe  yupexjaeHue  CepminoBckoil — obnactu
«l"ocynapcTBeHHbIN apxuB CBepANIOBCKOi 00macTu»

620014, r. Exatepunfypr, yn. Baitbepa,17, ren./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

cait: http://gaso-ural.ru/

2) TocynapcTBeHHOe KaseHHoe yupexzaenue CaepanoBckoit obmactu «LleHTp
JOKYMEHTaIUH 001eCTBEHHbIX opraHu3auuii CBepasioBckoi obmacTu»

620075, r. ExatepunOypr, yiu. [lymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://naprapxus.pd

3) TocynapctBeHHOe — KaseHHoe  yupexxaeHue — CsepuioBckod — obzactu
«"ocy1apcTBEHHBIH apXHB aIMMHHCTPAaTUBHBIX OpraHoB CBepIoBCKOi 061acTH»
620075, r. ExatepunOypr, npoc. Jlenuna, 34, ren./d. (343) 371-58-98

e-mail: archiv@epn.ru

cait: http://gaaoso.ru/

4)  TocymapcTBeHHOe  KaseHHoe  yupexzaenune  CBepanoBckoit — obnactu
«["ocynapcTBeHHBIH apXUB IOKYMEHTOB I10 JINYHOMY cocTaBy CBep/U10BCKO# 061acT»
620017, r. ExarepunOypr, yi1. Aptunckas, 4, 6ok 1, ren./d. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5)  T'ocynapcrBeHHOE KazeHHoe  yupexzaeHue  CBepanoBckoit  obiactu
«["ocynapcreenHbli apxuB CBepioBckoii obnacty B ropoae Mpoure»

623850, r. Upbur, yn. Kameiwiosckas, 16, ren./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiit: http://rocapxuB-up6ur.pd/

6) TocymapctBeHHOe  KaseHHoe  yupexaenue — CeepmioBckod — obmactu
«I"ocynapcrBeHHsIi apxuB CBep/uioBckoit obnactu B ropozie Kpacsoydumceken
623300, r. Kpacuoydumck, yi. Ilponerapckas, 84, ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caiT: http://krufarhiv.ru/

7) TocynapcTBeHHOe — KaseHHoe  yupexaeHue  CeepanoBckod — obnacTu
«["ocynapcTBeHHbIH apXMB HAYYHO-TEXHHYECKOW M CIENHAJbHOM JOKYMEHTaLUH
Caepanosckoii obacTu»

623418, r. Kamenck-Y pansckuid, yi. Kapia Mapkca, 39, Ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caift: http://gantsdso.ru
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[Ipunoxenue Ne 2
K AZIMUHUCTPaTHBHOMY PErjIaMeHTY

BJioKk-cxemMa noc/ie10BaTeIbHOCTH J1eHCTBHI N0 NPeJoCTABICHHIO
rocyapcTBeHHOH yCJayrH
MO 3KCIOHHPOBAHHIO ADXHBHbIX JOKYMEHTOB HA BbICTABKAX

OO6pareHue 3asBUTENS

Il

Hauasio npeiocTaBiieHNs rOCy1apCTBEHHOM yCITyTH:
NocTymieHHe obpalleHus B rOCyJapCTBEHHBINH apXUB

=

Peructpauus obpateHus

'

PaccmoTtpenue obpaieHus
PYKOBOJICTBOM IOCYZapCTBEHHOIO
apxuBa
OueHka BO3MOXXHOCTH NPEIOCTaBIEHUS
rocy1lapCTBEHHOM yCIIyTrH

A

[Toaroroska oTBeTa O [ToaroroBka U MpOBEICHHE
HEBO3MOXXHOCTH JIOKYMEHTAJIbHOM BBICTABKH
NPEA0CTABIICHUS (BBICTaBKH apXHBHBIX

rocyapCcTBEHHOM JIOKYMEHTOB)
yCIyTH

v \d

[IpenocraBieHne rocy1apcTBEHHOMN YCIIyry 3aBEPIIEHO




YTBEPXJIEH

[PUKA30M YnpasneHus apXHBaMH
CsepaioBckoii obnactu

oT _0%.O4 d0IU4 Ne §4-01~5%/100 |
«O6 yTBEepKIEHHM aJMHUHUCTPATUBHBIX

periiaMeHTOB NpefoCTaBleHHS
rocy1apCTBEHHbBIX yCIyr
rocy1apCTBEHHbIMU apXuBaMHu

CaepanoBckoii obiacTu»

AIMHHHCTPATHBHBIH perjamMeHT
npeJoCcTaB/IeHHs rocyJapcTBeHHbIMH apxuBaMu CBepAIoBCKoO#H 00J1acTH
rocyapCcTBEHHOH YCJIYTH 10 o0ecneyeHHI0 10CTYNa K APXHBHBIM JOKYMEHTAM
(KonMUAM) H CNPABOYHO-NOHCKOBLIM CPeICTBAM K HUM

Pasnea 1. O6mue nosoxenus
IIpeamer peryinpoBaHusi perjiaMeHTa

1. AJIMHHHCTPaTUBHBIH perizaMeHT TNpeloCTaBleHHs TIoCyJapCTBEHHBIMH
apxuBamu CBepU10BCKOH 001acTH rocyIapCTBEHHOM yCITyTr# 1o obecrneyeHuIo JocTymna
K apXMBHBIM JIOKYMEHTaM (KOIMHSIM) U CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM (Jasee
— PernamenTt) paspaboraH B LeJsSX IOBBIIMIEHUS KadyecTBa oOecreueHusi JOCTyna K
apXMBHBIM JIOKYMEHTaM (KOMHSM) U CIIPaBOYHO-TIOUCKOBBIM CPEJICTBAM K HHUM.

2. PernameHT omnpenenser CTaHAApT M IMOCIENOBATENBHOCTh  JCHCTBHM
(aAMHUHHCTPATUBHBIX NPOLEAYP) rOCYAapCTBEHHBIX apXHBOB (CBepUIOBCKOW obnacTh
(ranee — rocy1apCTBeHHbIE apXHBbI) M0 NPEJOCTABICHUIO IOCYIApPCTBEHHOM YCIyrd B
COOTBETCTBHH C 3aKOHO/aTenbecTBOM Poccuiickoi Denepanu.

Kpyr 3asBuresiei

3. 3asBUTENAMHU ABISAIOTCS (PU3HUECKHE U IOPHANYECKHE JIuLa, oOpaliaromuecs Ha
3aKOHHBIX OCHOBaHMSX K apXUBHBIM JOKYMEHTaM JUIs IMOJIyYEHHUS U HCIOJIb30BaHUS
HeoOXozuMoON HHpOpPMAalMK, B TOM 4YHCJIEe HHOCTpaHHble TIpakaaHe W juua 0Oe3
rpaKAaHCTBa.

TpeboBanusi K nopaaAKy HHPOPMHPOBAHHUS O NPeAOCTABJICHHH IrOCYAapCTBEHHOM
yCayru

4. T'paxnaHe ¥ OpraHM3alMHd MOTyT TNOJIYYHTH HHGPOpPMAIMIO [0 BONPOCAM
[PeIoCTaBIIEHHs FOCYIapCTBEHHOM YCITyTH:
1o TejedoHaM rocy1apCTBEHHbBIX apXUBOB;



MyTeM HAlpaBJICHUS NHUCBMEHHOro OOpallleHHsi TOYTOM WM Tepejnaveil ero
HETIOCPE/ICTBEHHO B FOCYIapCTBEHHBIE apXUBBI,

IyTEM HalpaBJIeHUs] TUCbMEHHOr0 00pallleHus 3JIEKTPOHHON [IOYTOIH;

IpY JIMYHOM OOpalleHuH;

Ha o(UIMaNBHBIX CaliTaX rocylapCTBEHHbBIX apXUBOB B ceTH MHTepHeT;

Ha Iloprane rocynapctBenHbix yenyr (dyHkuuit) CBepAnOBCKOM 001acTH.

5. Wudopmauuss o Mecre HaXOXIEHHs, KOHTAKTHBIX TeleoHax M ajapecax
rOCy/lapCTBEHHBIX apXuBOB cozaepxutrcs B [lpunoxenun Nel k HacTosmemy
Pernamenry.

6. I'paduxu paGoTEl roCyIapCTBEHHBIX apXMBOB pa3MEIEHb Ha O(QUIHATbHBIX
caliTax TroCyIapCTBEHHBIX apXHBOB cornacHo Ilpunoxenmro Ne 1 k Hacrosiiemy
Pernamenry.

7. llpueM rpaxkaaH [JO/DKHOCTHBIMM JIMIIAMH TOCYJapCTBEHHBIX aApXHBOB
OCYILECTBJISETCS B COOTBETCTBHU C rpauKoOM mNpuema, YTBEPIKICHHBIM JUPEKTOPOM
rOCyapCcTBEHHOTO  apXWBa M  pa3MEUIEHHbBIM Ha  O(QUIHAJIBHOM  caiiTe
rocy1apCTBEHHOI'O apXuBa.

8. Ilpu KOHCYNBTHPOBaHMHU IOJB30BaTeNel Mo TenedoHy U HA JUYHOM IpHEME
JOJDKHOCTHBIE JIMIA MOCYapCTBEHHBIX apXUBOB Jal0T MCYEPIIBIBAIOLLYIO HH(POPMALIUIO
10 BOMPOCAM OpraHU3alMd PacCMOTPEHHs 3alpOCOB, CBA3AHHBIX ¢ MHOOPMALIMOHHBIM
obecrie4eHreM Moib30BaTeNei.

9. Ilpu uHGOPMHPOBAHUU IO NMHUCEMEHHBIM OOpAIleHHSM I0JIb30BaTeNei, B TOM
YKCJI€ HANpaBJIEHHBIM I[10 3JEKTPOHHOH Mo4YTe, MO IpoLeaype NpeaoCTaBIeHUs
rOCyJIapCTBEHHOH YCIIyTH OTBET Ha OOpallleHue HamnpaBiseTcsi MOYTONW WK No ¢akcy B
ajipec 3asBUTEJIS B CPOK, He npesblmatouuii 10 gHel co AHA perucTpaiuyi odpaeHus.

10. B VYnpasnenun apxuamu CBepAaoBCKOH 00JaCcTH M TroCyJapCTBEHHBIX
apXMBax B MeCTax OXHIAaHMs M IpUeMa 3asBUTENICH pa3MellaeTcss BU3yallbHas H
TEKCTOBask MHGOpPMALUs O MOPSAKE MPEAOCTABICHUS FOCYAapCTBEHHOM YCIYTH.

11. Undopmarnuio no Bompocam npeaocTaBlIeHHs FOCyIapCTBEHHOM yCIIyTrd, B TOM
YHCJIe O XO0Ji€ IIPEJOCTaBICHUs IOCYJaPCTBEHHON YCIIyTH, 3asBUTE/b MOXET IOTYYUTh
Mo crnpaBo4HOMY TenedoHy B YmpaieHuu apxuBamMu CBepiiioBckod obnactu (343)
355-28-02.

12.  Hudopmanus  pa3memiaercs Ha  MHOOPMAIMOHHBIX  CTEHAaX B
rocy/lapCTBEHHBIX apXHBax M JI0JDKHA CO/IePXKATh:

TekcT Pernamenra;

6710K-CXeMBl, HAIJIAHO OTOOpaXKaIOLIHe MOCIIEA0BATEILHOCTD IIPOXOKIAEHHS BCEX
aIMUHUCTPATUBHBIX IMpPOLEAYP IMpH [PEAOCTABIEHUH T[OCYJapCTBEHHOH YCIYTH
(ITpunoxenwue 2 k Pernamenry);

nepeYeHb JOKYMEHTOB, HEOOXOMWUMBIX Ul TMPEAOCTaBIEHHUS TOCYIapCTBEHHOM
yCIIyTH;

dopmbl M oOpasubl JOKYMEHTOB, HEOOXOAMMBIX Uil  [pPEAOCTaBICHUS
rocyAapCTBEHHOMU YCIIyTH;

uHbOpMaIHI0O O HOMepe KaOWHeTa, I/ie OCYIIECTBISETCS NpPUEM 3asiBHTENEH; O
(amMunuu, WMEHH, OTYeCTBE M JO/DKHOCTH CIEHAIHUCTOB, OCYLIECTBISAIOLIHX
NpefoCcTaBIeHUe rocy1apCTBEHHOM YCIyTH.
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Paznen II. Cranaapr npeaocraBiieHusi rocy1apCcTBEHHOM YCIyrH
HaunmeHoBaHHe rocyapcTBeHHOH YCJayru

13. 'ocynapcTBeHHas yciyra no obecrne4eHuIo 10CTyna K apXUBHBIM JI0KyMEHTam
(KomusM) U CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM.

HanmenoBaHue rocy1apcTBeHHOr0 y4peKieHus, NpeaocTaB/somero
rocyapcTBeHHYI0 yCJayry

14. IlpenocraBiieHHe rocyaapCcTBEHHOH yCiayrd no oOecrnedyeHMIO O0CTyna K
apXMBHBIM JIOKYMEHTaM (KOIHMsSM) M CIPaBOYHO-IIOMCKOBBIM CpEJICTBAM K HHUM
OCYLIECTBJISIIOT TOCYAApCTBEHHBIE apXMBbl, NPU HAIWYUKM y HHUX 3alpaliiBaeMbIX
apXHUBHBIX JOKYMEHTOB.

15. Ilpu mpenocraBieHHH rocyapCTBEHHOHM YCITyrd 3ampeniaercss TpeboBaTh OT
3aBUTENII TOCYAApCTBEHHOW YCIHyru JeHCTBHH, B TOM YHCIIe COIJIACOBaHMH,
HEOOXOAMMBIX JUIs IIOJIy4EeHHs roCyAapCTBEHHON YCIIYTH U CBS3aHHBIX ¢ OOpallleHueM B
HHBIE rOCYJapCTBEHHBbIE OpraHbl U OPraHU3alllH, 3a UCKIIOYEHHUEM TOIY4YEHHUs YCIyT,
BKJTFOYEHHBIX B [IEPEYEHB YCIIYT, KOTOPbIE ABIAIOTCA HEOOXOAUMBIMU U 00S3aTEIbHBIMH
JUIS TIPEJIOCTABIICHHS MOCY JAPCTBEHHBIX YCIIYT, YTBEP)KAEHHBIH HOPMATHBHO-ITPABOBBIM
axTom CBepu10BCKOM 001acTH.

Pe3yabTaT npeaocraB/iieHHsl rocyJapcTBEHHOH yCIyrH

16. Pe3ynpTaToM IpeiocTaB/IeHUs TOCY/IapCTBEHHON YCIIYyTH ABIISIOTCA:

1) mpenocraBieHHe MOJIB30BATENIO B YHTAIBLHOM 3alle rOCyJapCTBEHHOIO apXHUBa
apXUBHBIX JIOKYMEHTOB (KOIHi), ClIpaBO4YHO-IIOMCKOBBIX CPEJICTB K HUM (OMHCH Jel,
©a3bl JaHHBIX, KAaTaJOTH, TEMaTHYECKUE MEePeYHH, MeK(POHIOBbIE yKa3aTelH) 10 TeMe
UCCJIEIOBAHUSA, TEXHHYECKOro 000opynoBanus i paboThl ¢ MUKPOKOIIUSMHU U KOMHSIMH
Ha LU(PPOBBIX HOCUTEJISX;

2) OTKa3 B MPEJOCTABICHUHM B YHUTAJbHBIA 3aJ] TOCYJapCTBEHHOINO apXuBa
apXMBHBIX JIOKYMEHTOB (KOIHIi), CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM (OmMcH e,
0a3bl JaHHBIX, KaTaJOTH, TeMaTHYEeCKUE MEepPeYHH, MeK(POHIOBbIE yKa3aTelH) 10 TeMe
UCCJIeIOBAHUs, TEXHUYECKOro 00opynoBaHus A1 paboThl ¢ MUKPOKOITUSMHU U KOMHSIMH
Ha H(POBBIX HOCUTESX.

Cpok npeaocraB/ieHHsI FTOCYAaPCTBEHHOH YCJIYrH
17. Cpok npelocTaBiieHHsl rOCYAApCTBEHHOM YCIyrd He JOJDKEH IpeBbIIIaTh S5
pabouux QHEH ¢ MOMEHTa 3aKa3a JIOKyMEHTOB, B CIIy4ae €ClId HHOW CPOK He OrOBOpPEH

CaMHM I10JIb30BaTCJIEM.

Hepe‘IEHb HOPMATHBHBLIX MIPABOBLIX AKTOB, PErYJIHPYIOIIHX OTHOLIEHHH,
BO3HHKAKUIHE B CBSH3H C NpPeJJOCTABJICHHEM TOCYHRPCTBEHHOﬁ YCQIYIru
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18. IlpenocraBieHue rocyaapcTBeHHON yciyrd mo obecrnedeHHi0 AocTyna K
apXMBHBIM JIOKYMEHTaM (KOIUSM) U CIIPaBOYHO-TIOMCKOBBIM CPeACTBaM K HUM (Jajiee —
rocy/lapCTBEHHasi yCIyra) OCYIIeCTBIS€TCS B COOTBETCTBHH CO CJIEAYIOILUMH
HOPMAaTUBHbBIMH [IPABOBBIMH aKTaMH:

Koncrutynus Poccuiickoii ®enepauuu ot 12 gekabps 1993 roxpa («Poccuiickas
razera», 1993, 25 nexabps, Ne 237);

Menepanbubiii 3aKk0H 0T 22 okTa6ps 2004 roga Ne 125-03 «O6 apxuBHOM jerne B
Poccuiickoni @enepaumm» (Cobpanue 3akoHomarensctBa Poccuiickod ®enepaiuu,
2005, Ne 52 (4. 3), cT. 5689; 2006, Ne 19, ct. 2069);

DenepanbHblii 3akoH 0T 02 mas 2006 roga Ne 59-03 «O nopsiike paccMOTpeHHs
obpamenuii rpaxnaaH Poccuiickoit ®enepauun» (CobOpaHue 3aKOHOJATENHCTBA
Poccuiickoit ®enepauuu, 2006, Ne 19, ct. 2060);

Qenepanbubiii 3akoH oT 27 wmions 2010 roma Ne 210-D3 «O6 opraHu3aunuu
NPeJOCTaBIeHHs] TIOCYJapCTBEHHBIX M MyHuuunaibHeiXx  ycinyr»  (Cobpanue
3akoHojatesnbcTBa Poccuiickoi @enepauuu, 2010, Ne 31, c1. 4179);

npukaz3 MuHHCTEpPCTBA KyJbTYPhl M MacCOBBIX KOMMYHHKalui Poccuiickoi
®enepauuu ot 18.01.2007 Ne 19 «O6 yrBepxnenun [IpaBui opraHu3auuu XpaHeHHs,
KOMIUIEKTOBaHHS, Yy4Ye€Ta M MCIOJb30BaHMA JOKYMEHTOB ApxHMBHOro ¢oHaa
Poccuiickoit @enepauvd ¥ ApYruX apXUBHBIX JAOKYMEHTOB B TI'OCY/JapCTBEHHBIX H
MYHUIMIAJBbHBIX apXuBaxX, My3esx M Oubnuorekax, opranusauusx Poccuiickoi
akaJeMMd Hayk» (3aperucTpupoBaH B MuHucTepcTBe IoCTHIMH  Poccuiickoi
Denepamuu 06.03.2007, perucrpauuonnsiii Ne 9059, BromieTeHs HOPMaTUBHBIX aKTOB
(enepanbHBIX OPraHoB HCNONHUTENBHOU BiacTh, Ne 20, 14.05.2007);

npuka3 MuHHCTEpCTBa KyJAbTYpbl M MaccOBbIX KOMMYHMKauui Poccuiickoit
®epepauun ot 10.09.2007 Ne 1273 «O06 yrBepxkaeHHH (OPM M HHBIX JOKYMEHTOB I1O
OpraHu3allid XpaHEHHs, KOMIUIEKTOBaHHUs, y4eTa M MCIO0JIb30BaHUsA JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii @eznepauuu W APYrHX apXUBHBIX JIOKYMEHTOB B
rocyZIJapCTBEHHBIX U MYHULIMIIAJIBHBIX apXUBaX, My3esX U Oubiuorekax, opraHu3alusax
Poccuiickolt akamemMuu Hayk» (3aperucTpupoBaH B MMUHHCTEPCTBE IOCTHIIMH
Poccuiickoii ®enepauun 09.10.2007, perucrpauuonusii Ne 10291, bromnerens
HOPMATUBHBIX aKTOB (eliepalbHbIX OpPraHOB MCIOJHUTENIBHOM Biactd, Ne 45,
05.11.2007);

3akon CepaioBckoii obnactu ot 25 mapra 2005 roxa Ne 5-O3 «O6 apxuBHOM
nene B CBepminoBckod obmactu» («O6mactHas razera», 2005, 30 mapra, Ne 82-84);

nocraHoBienue IlpasurenscrBa Cepanosckoit obnactu ot 26.04.2011 Ne 480-
[T «O6 yrBepxaeHun 6a3oBoro (OTpacieBOro) MepeuHst rocyAapCTBEHHBIX YCIYyT
(pabot), oOka3biBaeMbIX  (BBINOJHSEMBIX) TIOCYAAPCTBEHHBIMH  YYPEXIECHHSIMH
Caepu1oBcKoit obnacTu B chepe apXHBHOIO Jiena, U 0J00pEHHH NPUMEPHOro 6a30BOro
(oTpacieBoro) mnepe4yHs ~ MyHUUMNANbHBIX  ycayr  (paboT),  OKa3blBa€MBIX
(BBIMIOJIHSIEMBIX) MYHULMIANBHBIMH YYPEeKICHHSAMH MYHHLHMIIAIBHBIX 00pa3oBaHHH B
CsepmoBckoit obnacti B cdepe apxuBHoro ngena» («OOGnacthHas rasera», 2011,
6 mas, Ne 149-150);

nocraHoBnenue IIpaBurensctBa CBepmioBckoit obmactu ot 16.11.2011
Ne 1576-IT1 «O pa3paborke U yTBEpXKACHUM AaJMHUHHUCTPATHBHBIX pErJiaMeHTOB
MCIIOJIHEHMs TOCY/JapCTBEHHBIX (YHKUMA W aJAMHHMCTPATUBHBIX PpErJiaMeHTOB



NpeNOCTaBIeHHs IroCy1apCcTBEHHBIX yenyr» («Ob6mactHas razeta», 2011, 25 HosOps, Ne
441-442),

nocraHosienue Ilpasurenscta Cepanosekoit obnactu ot 18.12.2013 Ne 1595-
I «O BHeceHwe wusmeHeHW# B mnocraHoBineHue [IpaBurenbcTBa CBEpANOBCKOM
obnacty ot 26.04.201 1 Ne480-ITIT «O6 yTBepxaeHuH 6a30BOro (0TpacieBoro) nepevHs
rocyZapcTBEHHBIX ycuayr (paboT), okasbiBaeMbIX (BBIMOJIHSEMBIX) IOCY/1apCTBEHHBIMU
yuapexaeHusiMi Cpep/uioBckoif obnactu B cdepe apXHBHOrO Jena, U OJ00peHHH
npuMepHOro 0a3oBoro (OTpacieBoro) IepeyHs MYyHHIMIATBHBIX yciayr (pabor),
OKa3bIBaEMBIX (BBINOJIHAEMBIX) MYHHULMNAIBHBIMU YYPEXKIACHUAMH MYHULHNATBHBIX
obpazoBannii B CBep/u1oBcKOH 001aCTH B chepe apXHBHOTO Jeany;

npuka3 YnpasieHus apxuBamu CepanoBckoi obnactu ot 25.12.2013 Ne 27-01-
33/213 «O06 yTBep)k/IeHHH BEJOMCTBEHHOrO IepeYHs roCyJapCTBEHHbIX ycuyr (pador),
OKa3bIBaeMbIX (BBITIOJIHAEMbIX) TOCYJapCTBEHHBIMU YyupexaeHusMu (CBep/IoBCKOi
obnacti B cdepe apXHBHOTO Jeja B KayecTBE OCHOBHBIX BHJOB IESATENIBHOCTH, H
0JI00peHHH NPUMEPHOIO BEIOMCTBEHHOIO NEpevHs MyHULUMNAIbHBIX yciayr (pabor),
OKa3bIBa€MBIX (BBINOIHSIEMBIX) MYHHUHUIAIBHBIMH YYPEXKICHUSIMH MYHHIHIIATBHBIX
obpazopanuii B CBepAnoBCKoi 001acTH B chepe apXUBHOTO Jiejla B KaueCTBE OCHOBHBIX
BUJIOB JICSATEIBHOCTI.

HcuepnbiBalomuii nepevenb 10KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH
€ 3aKOHOJATEJIbHbIMH HJIH HHBIMH HOPMATHBHO-NIPABOBBLIMH AKTAMH
JJISE IPeJ0CTABJICHHSI TOCY/JaPCTBEHHOH YCJIYIH

19. Jlna npenoctaBieHUsi rOCYAapCTBEHHOHW YCIyru 3asiBUTENb IPEJACTaBISET B
rocy/JapCTBEHHBIH apXHB:

1) nu4HOE 3asBIEHWE WU NMUCHMO OpraHW3allMy, HAallpaBUBIIEH MOJIB30BATENs B
apXuB:

B JIMYHOM 3asBJICHUM YKa3blBaeTCsi HAUMEHOBAHHWE apxuBa, B KOTOPBIH
ofpamaercss mons3oBaTenb; (amMuiaus, UMs, OTYECTBO M JIOIDKHOCTb PYKOBOJUTENS
apxuBa; (paMuiIMs, UMs, OTYECTBO MOJIL30BATENsA; MACIOPTHLIE JaHHbIE I10JIb30BaTEIIs;
TeMa U XPOHOJIOTHYECKHUEe paMKU HCCIIeI0BaHUs; JTMYHAs MOAMKCH U J1aTa;

B [HMCHbME HAIPaBJIAIOLIECH OpraHU3alM¥ YKa3blBaeTCsl HAMMEHOBAaHUE apXuBa, B
KOTOpbI oOOpaiaercs nojab30BaTelb; (aMWiIns, HMs, OTYECTBO H JIOJDKHOCTb
PYKOBOAMTENSl apXuBa; (aMuiIus, HWMs, OTYECTBO I[IOJB30BATeNsl;  JOJDKHOCTH
NoJIb30BaTeNs; y4€HOe 3BaHHME M CTelneHb (ecind Ben€Tcs HaydyHas paboTa); Tema H
XPOHOJIOTHYECKUE PaMKH HCCIIeIOBAaHUS; 1aTa U MOIUCH PYKOBOJUTEIS OpraHu3aluu.
[TrceMo opranu3anmu opopmisieTcst Ha OpUIHATLHOM OllaHKe;

2) nacnopT rpaxJaHHuHa,

3) st jocTyna K apXMBHBIM JJOKYMEHTaM, COJIepKallliM NePCOHAIbHbIE JaHHBIE
O TPeThUX JIHLAX, JOMOJIHUTENIBHO MNPEeACTABISIOTCS NOKYMEHTBI, MOATBEPKIAIONIHe
MOJTHOMOUYHS T10JIb30BATEJISI.

20. 3anperaercs TpedOBaTh OT 3asiBUTENISI TOCY1apCTBEHHOH YCIIyTH:

NPEACTaBICHUsS JOKYMEHTOB U MH(OpPMALMU WIM OCYLUECTBJICHHS JEHCTBUM,
NpPEACTaBICHHE WM OCYIIECTBJICHHE KOTOPHIX HE IPEeAyCMOTPEHO HOPMATHBHBIMH



NPaBOBBIMH aKTaMH, pEryjupylollMMU OTHOLIEHHS, BO3HHUKAIOIIME B CBA3M C
Npe0CTaBIEHHEM IOCYITapCTBEHHOU YCITyTH;

NpeACTaBIEHUs] JIOKYMEHTOB M HH(QOpMalMH, KOTOpble B COOTBETCTBUH C
HOpPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickoit ®Pepepanuu, HOPMATUBHBIMH
npaBoBeiMM akTamu IlpaButenbcrBa CBepaioBckod 001aCTH M MYHULMNAIBHBIMH
NpaBOBBIMM aKTaMM HAaXOJATCS B pPAclOPSIKEHMHM TIOCYJapCTBEHHBIX OPraHoOB,
NPENOCTaB/ISAIONMX TOCY/apCTBEHHYIO YCIYry, HHBIX TOCYJapCTBEHHBIX OpPraHoB,
OpraHOB MECTHOIO CamMoOymnpaBlieHUs U (WIIH) MOABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM
OpraHaMm M OpraHaM MECTHOIO CaMOyNpaBlieHWs OpraHu3alliii, y4acTBYIOIIMX B
NPEeOCTaBJICHHH IOCYJIapCTBEHHBIX WM MYHHMLMMAJIBHBIX YCIYT, 3a HCKIOYEHHEM
JOKYMEHTOB, yKa3aHHbIX B 4acTH 6 cratbu 7 DezpepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «OO6 opraHM3auuud npeNOCTaBICHUS T[OCYAAPCTBEHHBIX U
MYHULMIAIBHBIX YCIyT».

21. JlaHHBIA mepeYeHb SBIAETCS HCYEPNbIBAIOIIMM M HE [peanosaraer
MEXBEJOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOACHCTBHS.

HcuepnpiBaomuii nepevyenb OCHOBaAHHUH VI 0TKA3a B IpHeMe JOKYMEHTOB,
Heo0XO0AMMBIX /ISl PeIOCTABJIEHHS IOCYAapCTBEHHOH YCJayr

22. OcHOBaHHUEM I OTKa3a B IpUeMe JOKYMEHTOB SBJISIOTCS:

1) HemoJHBIA KOMIUIEKT JOKYMEHTOB, NpEJCTaBJICHHBIH s MPeAOCTaBICHUS
rocyZIapCTBEHHOM YCIIYI'H, yKa3aHHBIX B MyHKTe 19 HacTosiiero Perinamenra;

2) HenmpaBHUJIbHOE 3aMOJIHEHHWE JTUYHOTO 3asBJICHUS WM IMChMa HampaBlsiollei
OpraHu3allii C OTCYTCTBHEM JaHHbIX, YKa3aHHbIX B MyHKTe 19 Hacrosero
Pernamenra;

3) 3anojHeHHe JOKYMEHTOB, yKa3aHHbIX B MyHKTe 19 Hactosmero Pernamenra,
Hepaz0opYHUBEIM, HE TOJIAIOIIMMCS MPOYTEHHIO TOYEPKOM.

HcuepnbiBaomuii nepeyeHb OCHOBAHHUH /sl IPHOCTAHOBJICHHS HJIH 0TKa3a B
NPpeAoCTaBJeHHH rocyJapcTBEHHOH yCayru

23. OcHoOBaHMs [UIsl INPHOCTAHOBIIEHUS B IPEJOCTABIECHUU TIOCYIapCTBEHHOM
YCIIyTH:

1) HeoOXOAMMOCTH BBINOJIHEHUSI COTPYAHHMKaMH TIOCYJapCTBEHHOIO apxuBa
CiyeOHBIX 3alaHHi, JUls KOTOPBIX HCIONB3YIOTCS apXHUBHBIE JOKYMEHTHI (KOIHMH),
CIIPaBOYHO-TIOUCKOBBIE CpeAcTBAa K HUM (crpaBouHas pabora; TemaTH4yecKas
pa3paboTka (OHIOB; MCIOJHEHHE 3alpPOCOB OpPraHOB IOCY/JapCTBEHHOW BIACTH,
y4YpeXIeHUH, OpraHu3alui, NIpeAnpUATHA 1 GU3HYECKUX JHILL; MOATOTOBKa COOPHUKOB
JOKYMEHTOB; I1POBE/IeHHEe IPOBEPKH HAJIUYHS; peCTaBpalis JOKyYMEHTOB U APYTHX);

2) BblJaYa 3anpalldBaeMbiX AapXMBHBIX JOKYMEHTOB (KOIIMii), CIIpaBOYHO-
MIOUCKOBBIX CPEJCTB K HMM BO BpEMEHHOE IOJb30BaHHUE APYI'MM OPraHU3alUsM HIIH
(hU3HYECKUM JIMLIAM;

3) 3KCIIOHMpPOBAaHME 3aIIPALIMBAEMbIX apXMBHBIX JOKYMEHTOB Ha BBICTABKE,

4) OTCYTCTBHE HAay4yHOrO OINHCAHHMS M  TEXHHYECKOro  O(OpMIICHUSA
3anpaliiBaeMbIX ApXUBHBIX JOKYMEHTOB;



5) otcyrcTBME  CBOOOIHBIX IMOCAJOYHBIX MECT B  YHTAJIBHOM  3aie
roCy1apCTBEHHOI'O apXHBa.

24. Orka3 B NIpeIOCTaB/IEHUH rOCYJapCTBEHHOM YCITYT'H ITPOUCXO/HUT B ClIydae:

1) orcyrcTBHsT B TOCYZapCTBEHHOM apXHMBE 3allpallliBaeMbIX apXHUBHBIX
JOKYMEHTOB (KOIHi1), CIIpaBOYHO-TIOUCKOBBIX CPEJCTB K HUM;

2) HanW4yus OrpaHUYEeHHH, YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
Penepanuy,

3) HanM4us OrpaHUYEHHMH Ha MCIOJIb30BAaHUE APXUBHBIX JAOKYMEHTOB (KOMUH),
CIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM, YCTAaHOBJIEHHBIX COOCTBEHHMKOM IIpH Ilepejiaye
MX Ha IOCTOSIHHOE XpaHEHHEe B NOCYAapCTBEHHBIN apXuB.

Ilepeyennb yciiyr, KOTOpbIe SIBJSIOTCS HEO0X0AHMBIMH H 00513aTe/IbHBIMH
AJIS NPeAOCTABJICHHS IOCy/JapCTBEHHOH YCJIYTH, B TOM YHCJ/Ie CBeJeHHs
0 JOKyMeHTe (JOKYMEeHTaX), BbIIaBaeMoM (BblAaBaeMbiX) OPraHH3alHAMH,
Yy4acTBYIOIIHMH B NPeJ0CTABJICHHH IOCYAapCTBEHHOMH YCayrH

25. VYcmyru, KOTOpble SBISIOTCSA HEOOXOAUMBIMH M O0S3aTENBHBIMH  JUIS
NPeNOCTaBICHUs rOCYJapCTBEHHOM YCIyrH, PerlaMeHToOM He yCTaHOBIIEHBI.

IMopsinok, pa3Mep H OCHOBAHHE B3HMAHHS rOCY1apCTBEHHOH NMONIHHDI
HJIH HHOH TJIAThI, B3HMAaeMOH 32 NpeJoCcTaB/IeHHe rocy/1apCTBEeHHOH YCJIyrH

26. TocynapcTBeHHas NOLLUIMHA 3a MPEJOCTaBIEHUE rOCyAapCTBEHHOMN yCIyTry He
B3UMAaeTCH.

27. Jloctym K apXWMBHBIM JOKyMeHTaM (KONHUSM) M CIPaBOYHO-TIOMCKOBBIM
CpeAcTBaM K HHMM B YHTAJIbHOM 3ajle TOCYJapCTBEHHOIO apXMBa OCYMIECTBIISETCH
OecruiaTHO.

28. KomnupoBaHue apXMBHBIX JOKYMEHTOB Ha pa3/IMYHBIX BHJAX HOCHTEJEH
OCYIIECTBIISIETCS HAa BO3ME3JHOH OCHOBE B COOTBETCTBHH C IIEpEYHEM LIEH Ha paboTsl U
YCIYTH, BBINOIHSEMBIE TOCYJapCTBEHHBIM apXWBOM (yTBEPXKAAETCs JAMPEKTOPOM
roCy/lapCTBEHHOTO apXHMBa M COIJacyeTcss HadyalbHUKOM YTpaBlleHHs apXHBaMH
CaepasioBCKO# 00s1aCTH).

MaxkcuMaJibHbIH CPOK 0KHAAHHS B OYEpPe]H NPH Nnojaye 3anpoca
0 NPeAOCTABJIEHHH IOCYJaAPCTBEHHOH YCJYIH H NIPH NOJIy4YeHHH pe3yJibTarTa
NnpeAoCTABJIEHHSI TOCYaPCTBEHHOH YCJIyrH

29. Cpok OXuJaHHg 3asBHTENIMH B Oue€peAd B  YMUTAJIBHOM  3alie
roCyJJapCTBEHHOI0 apXuBa MpH MoJaye 3arnpoca O MpeAoCTaBICHHH IOCy1apCTBEHHOR
YCIOYrd W MpU NOJYy4YEHHH pe3ysibTaTa MpeJOCTaBIeHUs IoCyJapCTBEHHON YCIyrH He
JIOJDKEH IMpeBhIaTh 15 MUHYT.
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Cpok paceMoTpeHHsI 3anIpoca 3asiBHTEJISi 0 NPeJOCTABIEHHH roCy/1apCTBeHHOM
YCJYTH

30. PaccmoTrpeHue 3ampoca 3asBUTENs O MNPENOCTAaBIEHHWH TIOCYJapCTBEHHOM
YCIIYTH OCylecTBaseTcs B TeyeHue 10 MuHyT.

Cpok H nopsiioK perncTpauHy 3anpoca 3asiBHTENs
0 NpeJoCTABJICHHH FOCY/1apCTBEHHOH YCJIYTH H YCJIYTH,
NPeAoCTABJISIEMOH OPraHu3anuei, y4acTBYIOLIeH B NPeloCcTaB/JIeHHH
rocyapcTBeHHOH YCJIYIrH, B TOM YHCJE B 2JIeKTPOHHOMH dopme

31. Perucrtpauus 3asBieHUs O TPeJOCTaBICHHH TOCYIAPCTBEHHON YCIYTH
JIOKYMEHTaMH, YKa3aHHbIMM B nyHkre 19 PernameHtra, nOCTyNHMBIIEro
rocy/IapCTBEHHbIN apXUB, OCYILECTBIISAETCS B JIEHb €ro MOCTYTUICHHUS.

32. Peructpauusi 3asBI€HUS O IPEAOCTaBICHUH TIOCYJapCTBEHHOH YCIYI'H C
JOKYMEHTaMH, YKa3aHHbIMM B InyHkTe 19 PermameHnra, mnoctynuBuiero B
rocyJapCTBEHHBIH apXWB B HepaOO4yMi WM Npa3JHUYHBIA JI€Hb, OCYIIECTBISETCS B
NepBBId, CllelyIOLUI 3a HUM, pabouuii eHb.

33. Ilpouemypa perucrpanuu 3asiBIeHHS O IPEJOCTABIECHUH TIOCYNapCTBEHHOM
yCIyrH C JOKYMEHTaMH, YyKaszaHHbIMM B nyHkre 19 nacrosuero Periamenra,
OCYILECTBIISETCS B MOPSJIKE, IPElyCMOTPEHHOM MyHKTOM 48 HacTosiero Pernamenta.

W o

TpebGoBanus K NOMeLIEHHAM, B KOTOPbIX NPe10CTAB/SAETCH rocyAapcTBeHHAs
ycayra, K MecTy OKH/IaHHS H PHeMa 3asiBUTe/IeH, pa3MelleHH 0
H opopMIIeHHIO HHpOPMALIHH 0 NOPsIIKe NMPeA0CTABICHHS
rocy1apcTBEHHOH YCJAYIH

34. Bxon B momemieHue, Ije pacrojiaraercsi rocyJJapCTBEHHBIH apXHB, JNOJDKEH
OpiTh  00OpyZOBaH HMH(pOPMALMOHHON TaOMMYKOHM, cojep)kaileidl  HaMMeHOBaHHUE
rocy/IapCTBEHHOIO apXHuBa, €ro MECTOHAaX0KIEHUE U rpapuK paboThl.

35. IlomeleHue TrocyaapCTBEHHOrO apxuBa MAOMKHO ObITh 0060pynOBaHO
MPOTUBOIOKAPHON CHCTEMOM, CPEICTBAMH 10)KAPOTYILICHHS.

36. KaOuHeThl CHEelManucTOB, OCYLIECTBIISIOMIUX MPHEM 3asBUTENEH, JIOJDKHBI
ObITh 00OpynOBaHBI WHOOPMAIMOHHBIMM TabMMYKaMu (BbIBECKAMM) C YKa3zaHUEM
HOMepa KabuHeTa, paMUINU, HIMEHH, OTYECTBa, JOJDKHOCTH CIIELHAIUCTOB.

37. Mecra ains uHGOPMHUPOBaHUS 3asBUTENEH, MOy4YeHUs HHOOPMALUH JODKHBI
ObITh  000pynOBaHBl HHOOPMAUMOHHBIMH CTEHAAMH, CTYJIbSIMH M CTOJAMH JUId
BO3MOJKHOCTH OGhOpMIICHUs JOKYMEHTOB. MecTa /uis 0)KHIaHUs U IpHeMa 3asiBUTEJIeH
JOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCJIOBHSIM JUIsSl 3asiBUTENEH U ONTHMAIbHBIM
YCJIOBUSIM paboThI CIIELIMATHCTOB.

38. UudopmauMoHHBIE CTEHJAbI pa3MelIalOTCs C YYETOM BBICOTHI CTEH
MOMEILEeH!s] Ha OJHOM YPOBHE B YZOOHOM /JIsi O3HAKOMJIGHHSI MeCTe M 00ecrneunBarT
cBOOOZHOE NPOYTEHUE COJepIKAILEHCs B HUX HH(OpMALIHH.

39. Tekctel MaTepHanoB, pa3MellaeMblX Ha MHOOPMALMOHHBIX CTEH/AX,
neyararoTcs yJOoOHBIM Ui uTeHHs wmpudToM (pasmep mpudra He MeHee Ne 18),
HauboJiee Ba)KHBIE MECTA BBIJCISIOTCS APYTHM LIPUQTOM.



Iloka3aTein J0CTYNHOCTH H KA4Y€CTBA rocyAapCcTBeHHOH YCJIyru

40. TloxasaTtenssMM JOCTYIIHOCTH M KayecTBa TIOCYJAapCTBEHHOHW YCIYTH
ABIISTIOTCS :

1) coorHOLIEHHE 00OPEHHBIX 0OpalleH|i K 001eMy KOITHYECTBY MOCTYMUBIIINX;

2) nons 3asBUTENEH, NPUHSATHIX IO MPEABAPUTENLHOM 3amKcH, OT 0o0IIero Yucia
3asiBUTEJIEN;

3) KonM4ecTBO  kajnod, MOCTYNMBIIMX B  OpraH, OTBETCTBEHHBIH 3a
NpeloCTaBIEHUE rOCYIapCTBEHHON yCIIyTr, Ha OpraHU3alMIo IIpUeMa 3asiBUTeIIeH;

4) KONMYECTBO Y/OBJIETBOPEHHBIX CyIaMH HCKOB, IOJAHHBIX B OTHOIIEHHH
OpraHOB M OpraHu3alMi, NPeJOCTABIMIONIMX TOCYAapCTBEHHYIO YCIYry, B 4YacTH
BOINPOCOB, KAaCaIOIINXCs HENPABOMEPHBIX JE€HCTBUMN, B CBS3U C MPUHATHIMU PEIICHUSIMH
00 oTKa3zax B IIPEJOCTaBICHUU IrOCYAAPCTBEHHOM yCIIyTH;

5) colmofeHue CPOKOB MPe0CTaBIeHUs TOCY IapCTBEHHON YCIIYTH;

6) KOJIMYECTBO MOCTYNMMBIIMX Xaj00 B aipec JOMKHOCTHBIX JIUL], OTBETCTBEHHBIX
3a MpeJIOCTaBIeHUE TOCYAaPCTBEHHOM YCITyTH;

7) KONWYECTBO B3aUMOIEHCTBUM 3asBUTENsS C JOJDKHOCTHBIMH JIMLIAMHU IIpH
[IPEIOCTaBICHUH IOCY IapCTBEHHON YCIYTH M UX IIPOJOJIKUTEIBHOCTS;

8) BO3MOXHOCTH  MOJy4YeHUss HMH(OpMALMH O  XOJA€  IPEeNOCTaBIIEHHs
rocyJJapCTBEHHOH yCIyrd, B TOM 4YHCJI€ C HCIOJIb30BaHHEM HH(OPMAIMOHHO-
KOMMYHHMKALMOHHBIX TEXHOJIOIHH.

Hubie TpeboBaHusi, B TOM YHC/Ie yYHTHIBAIONIHE 0COOCHHOCTH
npeaoCcTABJEHHUS NOCYJaPCTBEHHOH YCJAYTH B MHOIO(pYHKIIHOHANBHBIX
HEeHTPaXx NpeJocTaB/JIeHHs rocy1apCTBEHHbIX H MYHHIHNAAbHBIX
yCJAYr B 0COOEHHOCTH NMpPeA0CTABJICHHS IrOCy1apCTBEeHHOMH
YCJYTH B 3J1eKTPOHHOH opme

41. HenocpeacTBeHHOE npeaocTaBIeHue rocyapCTBEHHOU yCIIyTH
OCYIIECTBIISIETCS] B FOCYJapCTBEHHBIX apXHBaXx.

42. OOecrneyeHHe BO3MOXKHOCTH IIOJIy4€HHUS 3afBUTEIEM TOCYNapCTBEHHOM
yCIyru HHGOpMAIMK O MPeJOCTaBIAEMOM IrOCYAapCTBEHHON yCiIyre Ha O(QULHaIbHBIX
caliTax rocyJIapCTBEHHBIX apxXWBOB M Ha EauHOM mnoprane rocylaapCTBEHHBIX H
MYHHUIUATBHBIX YCIIYT.

43. OOecnedyeHre IpUd HANpaBICHUM 3asBUTENIEM TIOCYJApCTBEHHOM YCIYrd
3apoca B (QOpMe 3JIEKTPOHHOTO  COOOILEHHS IPEJOCTaBIEHHs  3asABUTEIIIO
roCyJapCTBEHHOH YCIIyrH cOOOLIeHHMS, NMOATBEPXKIAIOLIEro MOCTYIUIEHHE 3ampoca B
rocy1apCTBEHHBIN apXHB.

Paspean III. Cocras, noc/ie10BaTe/IbHOCTh H CPOKH BbINOJHEHHUSI
aIMHHHCTPATHBHBIX NPoUeAYDP, TPeOOBAHHSA K NOPSHAKY HX BbINOJIHEHHS,
B TOM YHCJe 0CO0eHHOCTH BbINOJHEHHS aAMHHHCTPATHBHBIX NPoLeayp
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B 3JIEKTPOHHOH popme

Onucanue noc/ie10BaTeIbHOCTH AeHCTBHI IPH NPEA0CTABICHHUH
rocyapCcTBeHHOH YCayTH

44. IlpenocraBieHue rocylapcTBEHHOH YCIYrdH BKJIIOUaeT B ce0si Cleaylolue
aJIMMHUCTPATUBHBIE MPOLIEAYPHI:

1) mpuéM u perucTpauus 3asBIeHHH OT TMoOJydYaTeledl rocyaapcTBEHHON
yCIyri/IUceM Hanpasisiioleif OpraHu3alny;

2) HOAroTOBKa U IPEJOCTaBJIEHHE TOMy4aTesiiM TOCYJapCTBEHHOW YCIyru
apXWBHBIX JOKYMEHTOB M (WJIM) MX KOMHUH U CIIPaBOYHO-TIOMCKOBBIX CPE/CTB K HUM ISt
paboThl B UHTAJILHOM 3aJie apXHBa;

3) KOMUPOBaHHE APXUBHBIX JOKYMEHTOB.

45. bnok-cxema MCINOJHEHHsI TIOCYJapCTBEHHOW YCIyrH [pPHUBOAWTCS B
[Ipunoxenun Ne 2 x Pernamenry.

Ilpuem u perucTpaunus 3asiBJeHHH OT nojsy4yareied rocy1apcTBeHHOH yCayra
/nuceM HanpaBJsilOLeii OPraHu3alHH

46. OcHOoBaHWEM Ui Hayaja BBINOJIHEHUS aJMHHHMCTPATUBHOH IpOLEIyphl
SBIIIETCA IIOCTYIUIEHHE JIMYHOIO 3asBI€HHMS OT [0Jydarelis TIoCyAapCTBEHHOM
YCIIyTH/NIMChMa HANpaBJISIONIed OpraHu3allMd O NPENOCTABIEHHH TIOCYyIapCTBEHHON
YCIIyTH.

48. JIoMmKHOCTHOE JTMIO, OTBETCTBEHHOE 3a NMPHEM M PETHCTPALMIO 3asBICHUH OT
nojyyareinei  rocy/lapCTBEHHOW  yCIyrW/IIMCeM  HAlpaBlAOIIEeH  OpraHu3aluy,
IIPHHUMAET 3asBJIEHHE (ITHCHMO), BBITIOHAA MPU 3TOM ClIeIyIOLIHE IeHCTBHUSA:

1) npuHUMaeT 3asBieHHe (MMUChMO);

2) HampaBisieT IoJiydarensi TOCyJapCTBEHHOW YCIYrH HENOCPEeACTBEHHO K
PYKOBOJZCTBY IOCY/JapCTBEHHOIO apXuBa /ISl MOJYYEeHHs IMCBbMEHHOI0O pa3pelleHus Ha
paboTy ¢ JOKyMEHTaMH B YUHTAILHOM 3aJie;

3) odopmisier nonyyaTeno rocyIapCTBEHHON yCIyrd MPOIMYCK Ha BXOJ B 3JlaHHE
roCyZIapCTBEHHOI0 apXHBa;

4) HanpasisgeT TMOJy4aTels TOCYAapCTBEHHOM YCIYrd B YHTAIbHBIA 3ai
rocyJapCTBEHHOI0 apXuBa,;

5) B YMTAJIBHOM 3ajie rOCYJapCTBEHHOI0 apXHBa COOTBETCTBYIOIEE JOJDKHOCTHOE
JIMLO MPOBEPSET HAIMYHME MUCBMEHHOrO paspellieHHs PyKOBOJACTBA IoCyAapCTBEHHOIO
apxuBa Ha paboTy C IOKyMEHTaMH B YMTAlIbHOM 3alle;

6) perucTpupyer IoJjiydarelis TrOCyAapCTBEHHOH YCIyru B IKypHaJe yd4era
IIOCELIEHHH YUTAJILHOTO 3ajla roCyJapCTBEHHOI0 apXHBa;

7) 3HAKOMMT IMOJIy4yaTellss rOCYJapCTBEHHOH YCIYrH C mpaBujiaMu paboThl B
YUTAJIbHOM  3ajle  rOCY/lapCTBEHHOrO  apXuBa, YTBEPXKACHHBIMH  IHPEKTOPOM
rocyIapcTBEHHOTO apXuBa, U OepeT ¢ moyrydarelns yClyru NOANUCKY 00 03HaKOMIICHHH;

8) BeLAAET /U1 3alI0JIHEHUS aHKETY I10JIb30BaTEIS;

9) 3aBoUT IMUHOE JIEJI0 MOJIB30BaTelIs, B KOTOPOE MOALIMBAET €ro 3asBICHHE HIIH
MUCHMO OpraHU3aluy, aHKeTy, TpeOoBaHUs Ha Bbllauy apXUBHBIX JOKYMEHTOB;
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10) pa3bsCHsSIET COCTaB M COJEp)KaHWEe NOKYMEHTOB IOCyJapCTBEHHOIO apXmBa,
HAJIMYMe HAy4YHO-CIIPABOYHOIO anmnapata B COOTBETCTBUM C TEMOH M LIENbIO
HCClIe/IOBaHH;

11) Beinaer Giianku 3aka3a (TpeGoBaHus) H OOBACHSET MOPAAOK HX 3ANOJIHEHHUS.

OO0t MakCHUMaJIbHBIH CPOK BBINOJIHEHHS AJIMHHHUCTPATHBHON MpOLEAYphl He
NpeBhIIAET 3 YacoB.

49. Pe3ynbraToM aAMHHHCTPAaTHBHOW MpOLEAYpPHl SBISETCS pa3pelieHHe
MOCELIEHUs! YUTAIBHOIO 3aJla roCyJapCTBEHHOrO apXMBa WJIM OTKa3 B pa3pelieHuH Ha
MOCeLeHHE YUTAIBHOIO 3a/la apXuBa.

50. CpezseHus O BBINOJHEHHHM AJMHHUCTPATHBHOH MpouLeaypbl (QUKCUpyeTcs B
CHUCTEMe JOKYMEHTOO0OpOTa U AeNIONPOU3BOACTBA MOCYAapPCTBEHHOIO apXHBa.

IloaroroBka H nmpeaocTaAB/IEHHE MOJYYATEJAAM rOCy1apCTBEHHOMH YCJIyry
APXHBHBIX IOKYMEHTOB H (MJIH) HX KONHH H CNIPABOYHO-TIOHCKOBBIX CPEJCTB K
HHM U1 paboThl B YHTAJIBLHOM 3a/1e apXHBa

51. OcHoBaHueM /Ui Hayajla BBINOJHEHHS aAMHHHMCTPATHBHOM MpOLELYpH
SBJIAETCA paspellieHHe Ha IOCELIeHHEe YHMTAJBHOIO 3aja, 3alloJIHEHHE IoJIydareaeM
rocyJapCTBEHHOH YCiayru 3akasza (TpeGoBaHuUs) Ha BblJadyy apXUBHBIX JOKYMEHTOB
(xomuit) ¥ CIIPaBOYHO-MIOUCKOBBIX CPEJICTB K HHM.

52. TlomydarenssM TroCylapCTBEHHOW YCIyrH IIpeJOCTaBISIOTCS CIPaBOYHO-
TIOMCKOBBIE CPE/ICTBA K apXMBHBIM JIOKyMEHTaM (IIyT€BOAMTEIb, OIUCH JIeJl, KaTaJlorH,
0030psI U ipyrue) Ha OyMa)KHOM HOCHTEJIE i B aBTOMaTH3UPOBAaHHOM BHUJIE.

53. TloaroroBka M TMpeAOCTaBICHHE MOJydYaTessiM T[OCYJAapCTBEHHON YCIIyrd
apXUBHBIX JIOKYMEHTOB M (MJIM) HX KOINHH BBITOJHAETCS COOTBETCTBYHOLIMMHU
JOJDKHOCTHBIMH JIMLIAMH ¥ BKITIOYaeT B ceds clielyrolue AeiCTBUs:

1) ocymecTBeHHEe NOATOTOBKH M BHIEMKH apXMBHBIX JIOKYMEHTOB (€11);

2) mpoBeJIeHHE CBEPKH apXHBHOIO LIK(pa U 3arojI0OBKOB C ONKCHIO I0KYMEHTOB;

3) npoBe/icHUE MOJTUCTHOM MPOBEPKHU AEIT;

4) perucTpauMs BblJ@4M  ApPXMBHBIX JOKYMEHTOB M3 XpaHMIUIA B
COOTBETCTBYIOLLEM JKypHaJle yuera;

5) HanpaBieHHe B YHTAIBHBIA 3al1 HCHOJIHEHHOro 3akasa (TpeboBaHuA)
nojgy4yarenss TOCYJapCTBEHHOHW YCIyrH BMecTe C  BbIJI@HHBIMH  apXHBHBIMH
JOKyMEHTaMH (1es1aMu);

6) yBenoMiieHHE NOIy4YaTessi rOCyJapCTBEHHOM YCIYTM O TOM, YTO OH HECET
MOJIHYI0 OTBETCTBEHHOCTh 3@ COXPAaHHOCTh BBbIJIAHHBIX €My MAaTepHajloB COIJIaCHO
3aKkoHoJaTeNbeTBY Poccuiickoit Denepanuu,

7) npueM OT MOJy4aTess rocyIapCTBEHHOW YCIYTH TOcie OKOHYaHWs paboThl C
JellaMM BCeX BBIJJAaHHBIX €My MaTepHalioB, NpoBepka (aKTHHYECKOro Haau4yus JeNl U
OCYILIECTBJICHHE MOJIMCTHOTO MPOCMOTpA HX;

8) cocraBneHue akra Nnpu OOHApy)XeHHHM B CAaBaeMbIX J€JlaX HEJ0CTaYd WM
MOBPEXICHHH.

54. OOumii MakCUMaJIbHBIA CPOK aIMHHUCTPATUBHON MPOLIEAYPhl COCTABIAET HE
Oonee 5 naHel, B ciydyae ecnu Oojee JUIMTENBbHBI CPOK HE OlOBOPEH CaMHM
[oJIy4aresieM rocy1apCTBEHHON YCIyTH.
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55. PesynpraroM aAMMHHCTPAaTHMBHON MpOLELYpHl SBISETCS NpPeNOCTaBIEHHE
[OJIB30BATE/IIM apXMBHBIX JIOKYMEHTOB (KOMHI) M CIpPaBOYHO-NIOMCKOBBIX CPEACTB K
HUM JUii paboThl B YWTAJbHOM 3ajle TOCYJapCTBEHHOIO apXWBa WM OTKa3 B
MpeIOCTaBIIeHUH apXHUBHBIX JOKYMEHTOB (KOIMHIi) U CIPaBOYHO-IIOUCKOBBIX CPEJICTB K
HUM JUIs pabOTBI NOTydaTeNs TOCyJapCTBEHHOM YCIIyTH B YUTAJIBHOM 3ajie apXUBa.

56. CsezneHust O BBHINOJIHEHUH aJMHHUCTPATUBHOW NMPOLEAYpPbl (PUKCUPYIOTCS B
chcTeMe JOKYMEHTO000poTa U AEONPOU3BOICTBA apXHBA.

KonnpoBanue apXHBHbIX 10KYMEHTOB

57. OcHoBaHMeM /Misi Hayajla BBHINOJIHEHHUS AaJMUHHUCTPATUBHOW IpOLELYpPSI
sBIseTcs OopOpMIIeHHe 3aKa3za Ha KOMHUPOBAHHWE apXHBHBIX JOKYMEHTOB IOJyYaTelleM
rocy/JapCTBEHHOH YCITyTH.

58. Ilops#aoK OCyIIeCTBAEHHUS aIMUHUCTPATUBHOM MPOLIEYPbI:

1) npy HaJIWYMM TEXHUYECKUX BO3MOXKHOCTEH IS MOJB30BaTelled NMpPOBOAATCS
ClIeIyIOue BHUIbI KOMMPOBaHHS JNOKYMEHTHPOBaHHOH uHbOpMALIUH:
KCEpOKONMPOBaHUE, CKAHUPOBaHUE, MUKPODHIEMUPOBaHUE, (POTOKONUPOBAHHUE;

2) mnonb30BaTeNb 3allOJIHAET 3aKa3, KOTOPbIM JOJDKEH CO/epXkaTh YKa3aHHe
(GaMUIMM, HMEHH U OTYECTBA MOJb30BaTeNsl, €ro ajgpeca M Tesle(oHa, OCHOBAHUS IS
npeaocTaBieHus yciayrd (opuiualbHOe NMHCbMO, JMYHOE 3asBJICHHE I10JIb30BaTels,
JIOTOBOP), T€MBI, KOIMYECTBA KaapoB, JIUCTOB, ¢opMaTa, TUpaXKa, IOMCKOBBIX JaHHBIX
JIOKYMEHTOB. Bun KOIUPOBAHUS (KcepokonupoBaHuUe, CKaHUpPOBaHHE,
MHUKpPOQHUIEMHPOBaHHE, (POTOKOMMPOBAHKE) yKa3bIBaeTCA 1101 Ha3BaHUEM 3aKa3a. 3aKas
JOJDKeH ObITh 3anoJIHeH pa3bopuuBo, Oe3 ucnpasieHuid 1 nomapok. [Ipu konupoBanuu
O0JBIIOro KONMYECTBA JOKYMEHTOB K 3aKa3y MOJXKET IpUJIaraTthCsi X NepedeHs;

3) 3aBeyIOUIMH YUTAIBHBIM 3aJI0M NIPOBEpSET MPaBUIBHOCTH O(OpMIIEHHS 3aKa3a,
yKa3bIBaeT Ha HEM JaHHBIE O IUIATHOM HMCIIOJNHEHUH 3aKa3a, 00beM paboT W nepenaer
IUISl pacCMOTPEHHSI TUPEKTOPY IOCYIapCTBEHHOIO apXHBa. 3aKa3bl pacCMaTpHBAIOTCS
€XXeJIHeBHO;

4) W3rOTOBJIEHHE KOMHUW apXMBHBIX JOKYMEHTOB B IMOPAAKE OKa3aHUs IUIATHBIX
yCIyr OCYIIECTBISIETCS TIOCHe OIUIaThl 3aKa3a W IpeJOoCTaBICHHs [JOKYMEHTa,
MIOJTBEPIKAAIOLIETO €ro OIuIary;

5) MHMKpOKONHH TOTOBATCS Ha IUIEHOYHOM HOCHUTENIE W3 MaTepHalloB apXHBa,
3JIEKTPOHHBIE KOMHH apXUBHBIX JOKYMEHTOB 3allUCBIBAIOTCS Ha  HOCHTEIb,
TpeJCTaBIsIeMBbI OIb30BaTeNeM (AMcKeTa, JUCK, Guien-kapTa U Jpyrue);

6) nocne KONMPOBaHUS 3aBEAYIOIIUH YHUTAJIBHBIM 3aJI0M PErMCTPHPYET KOIHH B
KypHajle ydeTa 3aKka30B Ha KOINMpPOBaHHE JOKYMEHTOB M BbIJAa4d KONHH
NOJB30BaTeNsIM. 3aKa3 Ha KOIHPOBaHHE JOKYMEHTOB IIOJLLMBAETCA B JIMYHOE JEIIO
NI0JIb30BaTENs;

7) KONHpPOBaHHE AapXUBHBIX JOKYMEHTOB IIOJIb30BATEISIMH CaMOCTOSITEILHO
NPOU3BOJMUTCA B IOMEUIEHHSX TIOCYHapCTBEHHOTO apxuBa I0J  KOHTPOJIEM
3aBelyIOILEero YUTAJIbHBIM 3aJI0M MJIM JIMLA €r0 3aMelIarolIero;

8) KONUHU apXUBHBIX JOKYMEHTOB BBIJAIOTCS I1OJH30BATENSIM HUIIH UX JOBEPEHHBIM
JIMLAM MO MOANHUCH B XXypHalle yyeTa 3aKa30B Ha KONMMPOBAaHUE JOKYMEHTOB U BbIAAYU
KOIUH 10JIb30BaTEJISIM WJIHM BBICBUIAIOTCS B aJJpec MoIb30BaTeIs Mo4YTOoM;
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9) KomMM apXUBHBIX JOKYMEHTOB, W3rOTOBIIEHHBIE apXMBOM, BBIJAIOTCS
nonb3oBaTeNio 0e3 ux creumanbHOro 3asepeHus. [Ipu HeoGXoAMMOCTH MO Mpockbe
noip30BaTelss Ha 000poTe KCEepOKOMHMH, (OTOKOMHHM JIOKYMEHTa MOTYT OBITh
npocrasieHbl mTaMn «Konus» W MOUCKOBbIE JaHHbIE APXUBHOIO JOKYMEHTa C
yKa3aHWeM MeCTa ero XpaHeHMs. 3aBepeHHe KCEPOKONUN apXUBHBIX [IOKYMEHTOB
MeYaThi0 IOCYJApCTBEHHOIO apxuBa IPOM3BOAMUTCS B IOPSJKE OKa3aHWs IUIATHBIX
YCIIyT;

10) xommu  apXMBHBIX JOKYMEHTOB, H3rOTOBJIEHHBIE  I10JIb30BATEJISIMU
CaMOCTOSITEJIbHO, HE 3aBEePAIOTCS;

11) BBIHOC KOIHH [JOKYMEHTOB 3a Tmpejelibl TIOCYJapCTBEHHOrO apXuBa
obopMiIseTcss  CHEIHAIBHBIM  pa3pelleHHEM, MOANHMCAHHBIM  JTUPEKTOPOM
rocyJapCTBEHHOTO apXHBa.

59. PesynpraToM aJMHHUCTPATHBHOW MpOLEAYPH! SBISETCA I[PEIOCTABICHHE
KOIMUM apXMBHBIX JOKYMEHTOB IONy4YaTeNll0 TOCyJapCTBEHHOH YCIYT'M HIIM OTKa3 B
KOITUPOBAHMH apPXMBHBIX JOKYMEHTOB.

60. Cpezsenus O BBINOJIHEHHH aIMUHHMCTPATUBHOM INpOIENypbl QUKCHPYIOTCS B
cHcTeMe JOKYMEHTO000pOTa U /IeJIONPOU3BOJICTBA FOCY AaPCTBEHHOTO apXUBa.

Paszpen IV. Ilopsinok u (popmMbl KOHTPOJISI 32 COBEPIIEHHEM JeHCTBHIH
H NPHHATHEM pelueHHH

Ilopsiiok ocyecTB/ICHHS TEKYLIero KOHTPOJIs 3a co0.110ieHHeM
H MCIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIMIAMH 10JI0KeHHH
HacTosimero PernaMenTa H HHBIX HOPMATHBHBIX
NpaBOBbIX AKTOB, YCTAHAB/IHBAIOLIHX TPeOOBAHHS K NPEJ10CTABICHHIO
rocy/1apcTBeHHOH YCJIyIrH, a TaKsKe NPHHSITHEM HMH pelieHH i

61. Ilopsnox ¥ popMbl KOHTPOJIS 3a NPEAOCTABIEHUEM I'OCYIAPCTBEHHON YCITyTr|
JIOJDKHBI OTBEeYaTh TPeOOBAHUSM HETIPEPHIBHOCTH U J1eHCTBEHHOCTH (3()(HEKTUBHOCTH).

62. Tlopsiiok u hOpMBI KOHTPOJIS 3a MPEAOCTABIEHHEM TOCYAapPCTBEHHOM yCIyru
onpezneneHs! Pernamenrom Ynpasnenus apxuBamu CBepIIOBCKO# 06acTy.

63. Texymuii KOHTpoNb 3a COOJIONCHHEM [OCIeNOBATEeIbHOCTH JeHCTBUH,
ONMpE/ie/IEHHbIX  aAMWHMCTPATUBHBIMU  MpOLEAypaMH IO  NPeJOCTaBIEHHIO
rOCYZapCTBEHHOM YCIIYI'H, U NPUHATHEM pEIIeHHUH, OCYILIECTBISETCS JIODKHOCTHBIMU
JUIAMH rOCY/JapCTBEHHBIX apXMBOB U YTIpaBjieHus apxuBamu CBepuioBCKO# 0061acTH,
OTBETCTBEHHBIMH 3a OPraHU3alui0 paboThl MO €€ MPeIOCTABICHHIO.

64. Texymwmii KOHTPOJb OCYLIECTBISETCS IyTEM IIPOBEEHUS JOJKHOCTHBIM
JIMLIOM, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel IO MpeICTaBIeHHIO rOCy JapCTBEHHOH
YCIIyTH, IIPOBEPOK COOIONCHHS M UCIIOJHEHHST paOOTHUKAMU MOJIOXKEHUH HACTOSLIEro
Pernamenra.

65. VYnpasnenue apxuamu CBepAnoBCKOH 00J1aCTH OCYLIECTBIISET KOHTPOIb 3a
NpeIoCTaBIEHHEM I'OCYIapCTBEHHON YCITyT'M FOCYJapCTBEHHBIMU apXHBaMH.

66. KoHTposb 3a IIOJIHOTOH M Ka4yeCTBOM HCIIOJIHEHHS TOCY/JapCTBEHHOHN YCIIyI'H
BKJII04aeT B cebsl MpoBeJieHHe MPOBEPOK, BHIABICHHE M YCTpaHEHHe HapyIleHHH INpaB
3asiBUTENIEH, paCCMOTPEHHE, IPUHATHE PELICHUI 1 IOATOTOBKY OTBETOB Ha 0OpalleHus
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3asBUTENIeH, cojepxamux okanoOpl Ha pelieHus, JedctBus (Oe3neicTBHe)
JNOJDKHOCTHBIX JTHI[ FOCYJapCTBEHHBIX apXHBOB.

IlopsiaoK H NePHOAHYHOCTH OCYIECTBJICHHS MJIAHOBBIX
H BHEILIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCTBa NpeA0CTaBJIeHHS
rocylapCcTBeHHOH yCJIYyIrH, B TOM 4HcJI€ NOPSA0K U (hopmbl
KOHTPOJISl 32 MOJTHOTOH H KAaYeCTBOM NPeA0CTaABIECHHSA
rocyAapcTBeHHOH YCJIyru

67. IlpoBepku MOryT ObIThb I[UIAHOBBIMH (OCYLUECTBISITECS HA OCHOBaHHUH
roIOBBIX IUIAHOB pabotel YmpaBneHus apxuBamu CBepanoBckod obnacta) u
BHEIUIaHOBBIMH, B TOM YHCJI€, 110 KOHKPETHOMY 0OpallieHHIO 3asBUTEN.

68. Jlns npoBepKU MOJHOTHI U KauecTBa MUCIIOJIHEHMs IOCYJapCTBEHHON YCIIyTH
dbopmupyeTcsi KOMMCCHS, B COCTaB KOTOpPOHM BK/IIOYAIOTCS TIOCYJapCTBEHHBIE
rpakKAaHCKue ciyxaliue YrnpasieHus apxuBamu CBeputoBckoit obnactu. PesynbraTs
NEeATeNTbHOCTH KOMHCCHM OQOpPMISIOTCS B BHJAE akra, B KOTOPOM OTMEYaloTCs
BBISIBICHHBIE HEJJOCTATKH U NPEUIOKEHHUS 110 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTDb A0IKHOCTHBIX JIMI FOCYAaPCTBEHHbLIX APXHBOB 3a PeIUIEeHHs H
aeiicrBus (Oe3elicTBHe), NPHHHMAEMbIE
(ocymecTBiisieMble) HMH B X0/1€ NpeA0CTaB/IeHHS
rocyAapcTBeHHOH yCJayrH

69. Ilo pesynbraraM T[pOBEACHHBIX MPOBEPOK, B Cliydyae BbISBJICHHS
HapylIeHUH TNpaB 3asBUTEJEH, K BAHOBHBIM JIMIIAM OCYLIECTBIISAETCS IPUMEHEHUE Mep
OTBETCTBEHHOCTH B IIOpsJIKE, YCTAHOBJIEHHOM 3aKkoHojaTeabcTBOM Poccuiickon
Derepauu.

[onoxkenns, XxapakTepu3yioumue TpedOBaHUs K NOPAAKY
H (popMaM KOHTPOJIsSI 32 NPe0CTABJIEHHEM roCy1apCTBEHHOM
YCJYrH, B TOM YHCJI€ €O CTOPOHBI MPaXKaaH,
HX 00beIHHEeHHH H OpraHU3auui

70. KoHTpoisb 3a NpeIocTaBiIeHHEM MoCyAapCTBEHHON YCIyrd OCYILECTBIIsAETCS B
dbopMe KOHTpOJIS 3a COOJIONEHHEM I10C/IEA0BATEIBbHOCTH JEHCTBHHM, OIpe/Ie/eHHbIX
aJMUHUCTPATUBHBIMU MPOLEAYPAMHU 110 MCIOJHEHHUIO TOCYJapCTBEHHOW YCIYrd H
OPUHATHIO PEIIEHUH JO/DKHOCTHBIMM JIMLAMH, IIyTEM [IPOBEJCHUS IPOBEPOK
COOMIO/IEHNSI U MCIOJHEHHUS JO/DKHOCTHBIMM JIMLAMH T'OCY/IapCTBEHHBIX apXHBOB
HOPMAaTHUBHBIX I1paBOBbIX akKTOB Poccuiickoit @enepanuu, a TakkKe IOJIOKEHHH
HacTosmero Pernamenra.

ITpoBepkH TaKkke MOTYT NMPOBOAUTHCS MO KOHKPETHOMH jkanobe rpaxjaHWHa WK
OpraHu3alyy.

Pasnen V. [locynebublii (BHecyaeOHbII) NOPAAOK 00:KaI0BAHHS PELICHHH H
aeicTBHil (0e3aelcTBHSA) rocy1apCcTBEHHOI0 apXHBAa, NPEA0CTABJAIOIEro
roCyapCcTBEHHYIO YCJIYIy, 4 TAK/Ke ero I0JKHOCTHBIX JIHL
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71. 3auHTepecoBaHHbIE JHIA BnpaBe 00KanoBaTh pELEHHs, NPUHATBIE B XOJe
Npe0CTaBICHUs rOCYy1IapCTBEHHOH yCIyTH, neicTBus (Oe3aeiicTBHE) rocyAapCTBEHHBIX
apXMBOB, a TAKXKE WX JIOJDKHOCTHBIX JIML B 10Cy1e0HOM (BHeCyieOHOM) Mopsijike.

Ilpeamer nocynednoro (BHecyaedGHOro) 06:xan0BaHUSs

72. Ilpeamerom  jpocynebnoro  (BHecyaeOHOro) oO)kajloBaHMs — SBISIOTCH
NIPUHATBIE PEIIeHUs U JeicTBUs (Oe3neicTBre) A0MHKHOCTHBIX JIMI] I'OCYAapCTBEHHOIO
apxuBa.

73. 3asgBuTeNb, NOAABLIMKA kanoly, HeCeT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHO/JAaTEIbCTBOM 3a JOCTOBEPHOCTh CBEACHHH, COAEp)KAalIMXCs B MPEACTaBICHHOH
xaiobe.

OcHoBanus 1151 Ha4a/1a npoueaypbl AocyaebHoro (BHecy1e0HOro0) 00Ka10BaAHHS

74. JKanoba mopaercs B Ynpasnenue apxuBamu CepanoBckoit obmactu, mubo B
rocyZIapCTBEHHBIE apXMBBI 3asiBUTENIEM JIHOO ero yrnoJHOMOYEHHBIM PeICTaBUTENIEM B
MUCbMEHHOM (opMe, B TOM WYHCJIE NPHU JIMYHOM TpueMme 3asBuTens Jaubo ero
YTIOJTHOMOYEHHOI'0 NMPEACTABUTENSA, HIIU B JIEKTPOHHOM BHJIE.

75. B cinyyae nojgayu xanoObl NpH JTUYHOM IIpUEME 3asiBUTENb MpPEACTaBlIseT
JOKYMEHT, YAOCTOBEPSIOLIHI €ro JIMYHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanumn.

76. B cnywae ecnum kanoba rmojaercs uepe3 IMPEACTABUTENs 3asiBUTENs,
NpeACTaBIsAeTCs JOKYMEHT, TMOATBEPKAAIOUMN TOTHOMOYHMS Ha OCYIIECTBICHHE
NEHACTBUM OT HMMEHH 3asiBUTeNd. B KayecTBe [AOKYMEHTa, IOATBEPXKIAAIOLIErO
IIOJJHOMOYMSI Ha OCYIIECTBICHHE JCHCTBUH OT HWMEHH 3asBUTENs, MOXET ObITh
npejicTaBiieHa:

1) opopmieHHas B COOTBETCTBHM C 3aKoHOjaTenbcTBOM Poccuiickoii ®enepauuu
JIOBEpPeHHOCTh (U1 PU3UUECKHX JIULL);

2) opopmieHHasi B COOTBETCTBHH ¢ 3aKOoHojaTebcTBOoM Poccuiickoit ®enepanuu
JIOBEPEHHOCTh, 3aBEPEHHAs II€4aThi0 3asBHTENS M IIOJIMCAaHHAs PYKOBOJHUTENIEM
3asIBUTENS] MM YIOJIHOMOYEHHBIM 3THM PYKOBOAMTENEM JIMLOM (MUl IOPHAMYECKHX
JIHIL);

3) Komus pemieHUs 0 Ha3HaYeHHU WK 00 u3bpaHum MO0 npuKasa 0 Ha3HAYEHUH
(bu3nYeckoro JuIa Ha JOKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (U3UYECKOE JIULIO
obnagaer npaBOM JAEHCTBOBaTH OT HMMEHM 3asgBUTENs 0e3 J0BEpeHHOCTH (s
IOPUIMYECKOTO JINILA).

77. IlpueM xano® B NMUCBMEHHON (OpME OCYILECTBIAETCS IOCYAapCTBEHHBIMH
apXuBaMH, NPEJIOCTaBIAIONIMMH IrOCy/1apCTBEHHbIE YCIYTH, 10 MECTY IPe0CTaBICHHUS
rocyZlapcTBEHHOH ycimyru. Bpemsi mpuema kano® JODKHO COBNAAaTh CO BPEMEHEM
NpeAOCTaBICHHs FOCYJaPCTBEHHBIX YCIYT.

Xanoba B nmuceMeHHO#N opMe MOXKET ObITh TAKXKE HAIpPaBJIEHa 110 M0YTe.

78. B snexkTpoHHOM BHIE XkKanoba MOKeT ObITh NOJIaHA 3asiBUTEIEM [10CPENCTBOM
HH(POPMAIIMOHHO-TEIEKOMMYHHKAIMOHHOH cetH MHTepHer, oduuuansHoro caiira
Ynpasnenust apxuBamu CBeputoBckoi obmactd MO0 rocyaapcTBEHHOIO apXumBa B
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MH(GOPMALMOHHO-TEJIEKOMMYHHKALMOHHOH cet  MHTepHer, ExaumHoro moprana
roCyZapCTBEHHBIX M MYHHUMNAIbHBIX ycuayr nubo [lopranma rocymapcTBEHHBIX H
MyHHUMNAIBHBIX yeiuyr (pynkuui) CepaioBckoit obnactu. Ilpu nopadve xanobel B
JJIEKTPOHHOM BHJI€ JIOKYMEHTBI, yKa3aHHble B NyHKTe 76 Pernamenra, Moryt OBITh
NIPE/ICTaBICHbl B (OpPME JJIEKTPOHHBIX JOKYMEHTOB, TOIIMCAHHBIX 3JIEKTPOHHOM
MOJMKCHIO, BUJI KOTOPO# NPEeNyCMOTpEH 3aKkoHozaTenbeTBoM Poccuiickoi ®Menepanum,
IIPH 3TOM JIOKYMEHT, YI0CTOBEPAIOLLMI JIMYHOCTD 3asiBUTEIIS, HE TpebyeTcs.

79. Xanoba Ha pemenus, naeiictBus (Oe3neicTBUE) JOKHOCTHBIX JIMII
roCyJlapCTBEHHOIO apxXuBa TIIOJAeTCsi B TOCYJApCTBEHHBI apxuB 10 ajapecawm,
yka3aHHbIM B [Ipunoxenun Ne 1 k Hacrosiemy PernameHnTy, u aapecyercs QUpeKkTopy
rocyJapCTBEHHOIO apXHBa.

80. JKamoba  Ha  pemeHus, JeiictBus  (Oe3melicTBHs) — AMpEKTOpa
rocy/ZIapcTBEHHOI'0 apXuBa rnojaercs B YnpasieHue apxuBaMu CBepUtoBCKoOi obnacTu
U ajpecyercs Ha4aJbHUKY YrpasineHus: apxuBamu CBep/yu1oBcKoi o0nacT no ajpecy:
620004, r. ExarepunOypr, yn. Mansimesa, 1.101, 5 stax, ka6.533.

DneKTpOHHBIH azipec YnpaBneHus apXuBaMu: uprarc(@uralarchives.ru;

Caiit Ynpasnenuss apxuBamu: http://uprarchives.midural.ru/; tenedonsr: (343)
374-07-35, 375-82-84.

81. Xanoba Ha pewmenwus, neicTBus (Oe3nedicTBUe) YnpaBineHUs apXUBaMu WK
HavalbHUKA YTIpaBieHusi apxuBamu Hampasisercs B [IpaBurensctBo CBepanoBCKoi
obnactu Ha uMs 3amecturelns [Ipencenarens IlpasurensctBa CepanoBckoi obnacT,
KypHUpYHOLIEro BONpockl B cepe apxuBHOro aena no azapecy: r. ExarepunOypr, mi.
Oxtsa6psckas, 1.

82. OcHoBaHMeM UIsi Havana mpoueaypbl aocyaebHoro (BHecyaeOGHOro)
o0>xanoBaHUsl SBISETCS TIOCTyIUIeHMe B YmpaBnenue apxuBamu (CBepaIOBCKOMH
obnacTu, rocyaapCTBeHHBIE apXUBHI JKanoObl Ha pemeHue, aeiicteue (OesnercTsHe)
JIOJDKHOCTHBIX JIUL] TOCY/IapCTBEHHOTO apXHUBa.

83. JXanoba, nmocrynuBuias B NUCbMEeHHOH (opme B YnpasieHue apxuBamMu
CeepmioBckOii  0051aCTH, TrOCYJAapCTBEHHBIE apXHBbl, IOUICXKHUT 00sA3aTEIBHOM
perucTpalu B JKypHale ydera >kano® Ha pemeHus M JedcTBus (Oe3neicTBue)
rOoCy/JapCTBEHHOIO0  apXuBa, JO/DKHOCTHBIX JIMI[ TOCYAapCTBEHHOI'O  apXuBa,
IIPEOCTAB/ISIOLIMX IOCY/IapCTBEHHBIE YCIYIH, HE M03/IHee Clleyolero paboyero aHs
CO [1HA €€ MOCTYIUICHHUS C MPUCBOCHHUEM € pEerMCTpallMOHHOIO HOMEpa.

84. B cnydae nopauu xanoObl (MPEeTeH3HH) CHELHAIMCT IOCyAapCTBEHHOIO
apxuBa WM YrpapieHus apxuBamu CBepioBCKoH 00,1acTH, OTBETCTBEHHBIN 3a IPUEM
U PETUCTpaLMIO JOKYMEHTOB, NPU TOJIYy4YeHUH KanoObl (IPETEH3UH) JENIAaeT OTMETKY
BXOZALIEr0 HOMepa Ha BTOPOM J3K3eMIUIIpe JOKyMEHTa, COoo0LIaeT KOOpAMHATHI
JIOJDKHOCTHOro snna (damunus, HMs, OTYeCTBO, Homep ciyxkebHoro Ttenedona),
KOTOPBIH COOOIIMT 3asBUTENIO JaTy NPUHATHS pPELIeHUs O PacCMOTPEHHH KajJoObI

(npereH3un).
85. 3asBuTens B xanobe B 00513aTeIbHOM NOPSIJIKE yKa3bIBaeT:
1) HaUMEHOBaHHe rocy1apCTBEHHOI O apxuBa, IPeIOCTABISIOLLETO

roCyJapCTBEHHYIO YCIYTry, JOJDKHOCTh MW (aMWIMIO M MHMLMAIBl JOJKHOCTHOIO
JMUA TOCYJAapCTBEHHOIO apxuBa, NPEJOCTABIAIOLIEr0 TrOCYJapCTBEHHYIO YCIyTy,
pemieHus U aeicTBus (6e3aelicTBrE) KOTOPBIX 00KaTyrOTCS;
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2) cBou (haMUIIHIO, UMS, OTYECTBO (IOC/IeHEE - PH HAJTUYUHN) CBEJICHUS O MecTe
JKUTENILCTBA 3asABUTENA - (QU3MYECKOro JMIa JIUO0 HAaMMEHOBAaHUE, CBEJICHUS O MecTe
HAaXOXX/ICHHsl 3asiBUTEJIA - IOPUANYECKOro JIMLA, a TaK)Ke HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (azpeca) 31€KTPOHHOM MOYTHI (MPU HAJMYKH) U MOYTOBBIH aapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HalpaBlieH OTBET 3asiBUTEIIIO;

3) cBenenus 00 oOxkamyemblX pelIeHUsSX H JAedcTBusiX (Oe3nelcTBHUM)
roCyIapCTBEHHOI'O apXHBa, JO/DKHOCTHOTO JIMLA MOCYJaPCTBEHHOIO apXMBa;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTE]b HE COIJIaCEH C pEILIEHUEM WU
nercrsueM (Oe3zelicTBMEM) TIOCYJapCTBEHHOrO apxuBa, JO/DKHOCTHOIO — JIMLA
roCy/1apCTBEHHOI'O apXHBa;

5) nUYHYIO MOAMMCH U J1aTy.

86. B cinyyae HeoOXOAMMOCTH B TMOATBEPKIEHHE CBOMX JIOBOIOB 3asBHTEJb
npuiiaraet K jxajnode JOKyMEHThl U MaTepHalibl TM00 MX KOIHH.

87. 3auHTepecoBaHHOE JMII0O HMEET IIpaBO Ha I[I0Jy4YeHHe HHPOpPMALUU H
JNOKYMEHTOB, HEOOXOAMMBIX JUIsi OOOCHOBaHUS M PACCMOTPEHMUS JKajl00bl, [IPH YCIIOBUH,
YTO 3TO HE 3aTparuBaer npasa, CBOOOJbI M 3aKOHHBIE MHTEPECHl APYTUX JIMIl U YTO
yKa3aHHbIe JJOKYMEHTHI He COJAep)KaT CBeAECHHS, COCTABISIOIINE IrOCYJapCTBEHHYIO HIIH
MHYIO OXpaHsIeMyIo (e/iepabHbIM 3aKOHOJATEILCTBOM TalHY.

88. Vnpasnenue apxuBamu CBepiuloBCKOH 0071acTH, IOCYyAapCTBEHHbIE apXHBBI
BIIpaBe OCTaBHUTh Xajo0y 6e3 oTBeTa B ClIeAyIOLIMX CilyqasX:

1) TeKCT NMUCbMEHHOM Xano0bl He IMOJAeTCs MPOYTEHUIO, O 4YeM cooOIaeTcs
3asiBUTEINIO, €CJIU ero (DaMUITHS ¥ TIOYTOBBIN aipec MOANAOTCS MPOYTEHHUIO;

2) xanoba conepKHUT HelleH3ypHbIe JIMOO OCKOPOHMTENbHBIE BBIPAKEHHs, YIPO3BI
)KM3HH, 3710POBBIO U UMYILNECTBY JAO/DKHOCTHOIO JIMLA, @ TAKXKE 4YIEHOB ero ceMbu. B
3TOM ClIy4ae 3asiBUTEII0 MOXXET COOOMIAThCS O HENONyCTUMOCTH 3JI0YNoTpebsieHus
PaBoOM;

3) B xanobe He yKka3aHbl paMuiius 3asBUTENs, IOYTOBBIN MIIU JJIEKTPOHHBIN ajpec,
10 KOTOPOMY JIOJDKEH OBITh HanpasJieH OTBET.

89. Vnpasnenue apxuBamu CBepIsIOBCKOH 001acTH, rocyAapCTBEHHbIE apXHBBI
OTKa3bIBalOT B Y/IOBJIETBOPEHUH kKajo0bl B CIEAYIOIIMX ClIydasX:

1) HayM4YMe BCTYNMHUBLIETO B 3aKOHHYIO CHJIY pelleHHs cya, apOUTpaKHOro cyaa
1o Xxayobe 0 TOM XK€ IPeIMETE U 110 TEM Ke OCHOBAHMSAM;

2) nojaya kayioObl JULIOM, IMOJTHOMOYHS KOTOPOrO HE NMOATBEP)KAEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbCcTBOM Poccuiickoit @enepaumu,

3) Hanuyue penieHus 1o KajnoOe, NPUHATOrO paHee B COOTBETCTBUM C
TpeOoBaHUAMM HacToslero I1oyo)xeHuss B OTHOLIEHUH TOIO JKE 3asBUTENS M 110 TOMY
e MpeaMETY KaloOBbl.

Cpoku paccMoTpeHHs 7a100b1 (IPEeTEeH3HH)

90. Cpok paccMOTpeHHsI IHCBMEHHOM KajJoObl HE JO/DKEH IIPEBHIIATh
ISITHAAUATH paboduX JHEH co JHS ee perucTpalyi, a B cily4ae o0kaloBaHHs OTKa3a
rocyJapCTBEHHOIO apXHBa B IpHeMe NOKYMEHTOB y 3asBUTENs JMOO B MCIpaBICHUH
NOMyIIEHHbIX ONEeYaTOK M OMmMOOK WIM B ciydae OOXalOBaHUS HapyIIEHHs
YCTAHOBJIEHHOT'O CPOKa TAKUX MCIPaBIEHHH - B TeUeHUE NMATH paboyux AHEH Co JHsA ee
perucTpalyH.
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PesyabTar nocyne6Horo (BHecye0HOro) 06KanoBaHusi

91. TIlo pesynbraTam pacCMOTPeHHS KajloObl MIPHHUMAETCS OQHO M3 CJIeIYIOIINX
peleHui:

1) 06 ynoBnerBopeHun xanoObl, B TOM 4ucie B (opMe OTMEHBI MPHHITOrO
pelleHus, HCIpPaBJICHHUs [OIYIIEHHbIX IOCYJapCTBEHHBIMH apXUBaMH OIEYaTOK U
OMOOK B BBIJAHHBIX B pe3ylbTaTe MPEeAOCTABICHUS TOCYJapCTBEHHOW YCIyTd
JOKYMEHTaX, BO3Bpara 3asBUTENII0 JEHEeXHbIX CpeACTB, B3MMaHHE KOTOPBIX He
NpeayCMOTPEHO HOPMAaTUBHBIMM IIpaBOBbIMM akTaMH Poccuiickoii ®enepauuu u
CaepanoBckoii 061acTu, a Takke B HHBIX (popmax;

2) 06 oTKa3e B YZIOBJIETBOPEHHH KaJI0ObI.

YkazanHoe pelneHue NpHHHMaercss B (opMme akTa paccMaTpUBaBIIEro xajaody
rocy/1JapCTBEHHOI0O apxuBa WK YnpasieHus apxuBamu CBepasioBCKoi o6iacTy.

92. Tlpu y10oBNEeTBOPEHHH ka00bl YIIOJHOMOYEHHBIN Ha €€ pacCMOTPEeHHe OpraH
NPUHUMAET MCUYEPIIbIBAIOIIME MEPhl M0 YCTPAHEHUIO BBISBIEHHBIX HApYILICHUH, B TOM
4ucie MO BBIJIa4Ye 3asBUTENIO pe3yibTara I'OCYJapCTBEHHON YCIyrd, He mnosjHee 5
pabouyux JHEH CO JHA TIPHUHATHA pEIIeHHs, €Clli HHOe He YCTAHOBIICHO
3akoHozaTebecTBOM Poccuiickoi ®enepauuu.

93. Orser no pe3ynbTaTaM pacCMOTPEHHUS KaloObl HaNpaBIAETCs 3aiBUTEIIO HE
MO3JHee JHfA, CIEAYIOLIEero 3a JHEM NPHUHATHUS pelleHHs, B NMUCbMEHHOH (opme H
MOJIMHUCHIBAETCS YIIOJTHOMOYEHHBIM HAa pacCMOTpEHHE KaJoObl JOKHOCTHBIM JIHLIOM
rocy/IapCTBEHHOIO apXuBa WM YnpasiieHus apxuBamu CBep/UloBCKOH 001acTH.

94. B otBerte 10 pe3ybTaTaM pacCMOTPEHHUs KaJlo0bl yKa3bIBAOTCA:

1) HaMMEHOBaHHE rocy1apCTBEHHOI'O apxuBa, NPeOCTaBIISIOLIEr0
rOCyJapCTBEHHYIO YyCiIyry wuiu YmpasineHus apxuBamu (CBepanoBckod obnacty,
paccMOTpeBILEro kanoly, JOMKHOCTb, (aMHIHsA, UMS, OTYECTBO (NPH HAJIWYHHU) €ro
JIOJDKHOCTHOTO JIMLIA, IIPUHABLIEro pelleHre 1o Xanooe;

2) HOMep, Jara, MECTO INPUHATHS PELLEHUs], BKJIIOYas CBEJEHHUS O JOJDKHOCTHOM
nuie, pelieHue Uiy aeictus (Oe3neiicTBre) KOTOPOro odxanyoTcs;

3) bamunus, M5, OTYECTBO (IPH HAJIMYUH ) UJIH HAUMEHOBAHUE 3asiBUTEIS;

4) ocHOBaHUA JUIsl IPUHATUS peLIeHUs 10 Kaynobe;

5) npuHsATOE 110 Xaj00e pelleHue;

6) B ciydae, ecid xanoba npusHaHa OOOCHOBAaHHOM, - CPOKM YCTpaHEHHUs
BBISIBICHHBIX HApyLIEHWH, B TOM YHCIE€ CPOK NpPEAOCTaBlIeHHUA pe3ysbTaTa
roCyZapCTBEHHOM yCIIyrH;

7) cBefieHHs O nopsAAKe 00xkKanoBaHKUs NIPUHATOrO M0 Kanobe pereHus.

95. Tlo xenaHuiO 3asBHUTENs OTBET MO pe3yNbTaTaM PAacCMOTPEHHH KanoObl
MOJKeT OBITH HarpaBiieH He MO3/Hee AHs, CIeAYIOIIero 3a AHEM MPUHATHS pEIleHus, B
dopMe  3JIEKTPOHHOrO  JIOKYMEHTa, [OANHCAHHOIO  3JIEKTPOHHOH  IOIIHMCHIO
YIOJTHOMOYEHHOIO Ha pacCMOTpPEeHHe JKajno0bl [JO/DKHOCTHOrO JiMLA YIIpaBlIeHHs
apxuBaMu CBep/UIOBCKOM 00/1acTH WM TrOCYJapCTBEHHOI'O apXuBa, BUI KOTOPOW
yCTaHOBJIEH 3aKOHOAaTenbCcTBOM Poccuiickoit Menepanmu.

96. B ciydae ycTaHOBJIEHHS B XOJI€ WJIH [10 pe3yJibTaTaM pacCMOTPEHHS XKaJIOObI
MPU3HAKOB COCTaBa aJIMUHUCTPATHBHOIO IMpaBOHApYIIEHMs WIM INPH3HAKOB COCTaBa
MpecTyIUIeHUsT JO/DKHOCTHOE JIMII0 TOCyJapCTBEHHOTO apXuBa WIJIM YIIpaBlieHHS



19

apxuBamu CBepUlOoBCKOW 001acTH, YIOJHOMOYEHHOE Ha pPAacCMOTPEHHE XKallob,
He3aMeITMTEJIbHO HAllpaBJisieT COOTBETCTBYIOLIME MaTeprallbl B OpraHbl IPOKYpaTyphbl.
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[Ipunoxenue Nel
K AIMHUHUCTPAaTHBHOMY perjiaMeHTy

Hudopmanusi 0 Mmecre HAXO0MKIAEHHS, MNOYTOBBIX H JJIEKTPOHHBIX ajpecax,
KOHTaKTHBIX TejieoHax rocyapcrBeHHbIix apxuBoB CBepasioBekoii obaacTu

1) TocymapctBeHHOe ~ KaseHHoe  yupexaeHue  CsepainoBckoid — obnactu
«["ocynapcrBennsii apxuB CBepanoBcKoi o6aacTi»

620014, r. Exarepun®ypr, yn. Baitnepa,17, Ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl17@gaso-ural.ru

caift: http://gaso-ural.ru/

2) TocymapcTBeHHOe KaseHHoe YyupexaeHue CsepmioBckoi obnactu «LlenTp
JOKYMEHTAIMH 0011eCTBeHHbIX opranu3aiui Ceep1oBcKkoi obiactu»

620075, r. Exatrepun®ypr, yi. [lymkuna, 22, ren./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.pd

3) TocynapcrBeHHOE Ka3eHHOE  YYpexJeHHe Caepu1oBCKOH obactu
«["ocynapcTBeHHbIH apXUB aJIMHHUCTPATHBHbBIX OpraHoB CBepIOBCKOM 001acTH»
620075, r. Exarepunbypr, npocn. Jlenuna, 34, ren./d. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4) ["'ocynapctBeHHOE Ka3eHHOoe yupexKJAeHHE CaepaioBckoi obnactu
«["ocynapcTBEeHHbIH apXUB JOKYMEHTOB I10 JINYHOMY cocTaBy CBepIOBCKOH 001acTu»
620017, r. ExatepunOypr, yn. Aptunckas, 4, 6mox 1

ten./d. (343) 216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5)  T'ocymapctBeHHOE Ka3eHHOe  Y4pexxJeHue Csepanosckoit  obsactu
«["ocynapcrBennblit apxuB CBepuioBekoii obnactu B ropoae Mpoure»

623850, r. Upbut, yn. Kamsinockasi, 16, ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caift: http://rocapxuB-upout.pd/

6) TocymapctBenHoe  KkaseHHoe  yupexzaeHue  Ceepmnosckoit — obnactu
«"ocynapcrBennslii apxuB CBepaioBckoii obnactu B ropoae Kpacnoydumcke»
623300, r. Kpacnoydumck, yi. [Iponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

cait: http://krufarhiv.ru/

7)  TocynmapctBeHHOe — KaseHHoe  yupexaeHue — CpepanoBckod — obnacTu
«["ocynapcTBeHHbIH apXHMB HAay4HO-TEXHMYECKOH M CIenManbHON JOKyMEHTallu{
Caep/u1oBcKoit obacti»

623418, r. Kamenck-Ypansckuif, yn. Kapna Mapkca, 39, Ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiit: http://gantsdso.ru
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[Tpunoxenue Ne 2
K AIMHHHCTPAaTUBHOMY perjaMeHTy

BJiok-cxema nmocjie10BaTebHOCTH AAMHHACTPATHBHBIX NPOLEAYp
N0 NpPeAOCTABJIEHHIO FOCYJaPCTBEHHOM YCJIyrH no obecneveHHIo 10cTyna
K apXHBHBIM JIOKyMeHTaM (KONHUsSIM)
M CIPABOYHO-NOMCKOBBIM CPeICTBAM K HUM

3agBneHue OT rnoaydarens
rocyaapcTBeHHOM yciyru/
MUCHMO Hanpassonei
OpraHu3aluH

Hauano npenocTaBieHns rocy1apCTBEHHOR yCIyTH i
B apXHBe: MOCTYIHJIO 3asBJICHHE OT MOJIydaresis :
roCyZapCTBEHHOH yCIyrH/IIMChbMO HANpaBJIsIoOLIei E
OpraHu3aluu :

HPHHZTHB AOCKHOCTHBIM  JIMLIOM  PELUEHHA O npenoc'ras.rleﬂuui

| TOCYJapCTBEHHOM yC/yrH MK 06 OTKa3e B €€ NPe0CTaBEHHH |

A

[NpuéM M perucTpaus 3asBIEHHI OT nojy4areiei
rocy/apCTBeHHOM yC/Iyru/nucemM oT HanpaeasoLei

OpraHH3alllu
INonoxkuTrensHoe Orka3 B NpeIOCTaBNEHHH
pelueHue rocyaapcTBEHHOM yCITyru
A A
[TogroroBka W npenocTaBieHHe Odopmaenne nucbMeHHOro (B
NnoayyaTeNiaM  rocy/1apcTBEHHOH ciy4ae COOTBETCTBYIOLLEro
YCJIYrd apXHUBHBIX JJOKYMEHTOB H obpaleHus 3a9BUTeNA) HIM
(unM) WX KOMMUH B HYHUTAIBHOM YCTHOrO MOTHBHPOBAHHOTO
3aJjie apxHBa OTKasa
B S
i INpenocrasnenue i
! rocyaapcTBEHHOW yC/lyrd |
E 3aBepuUIeHO E

YcnoBHbie 0003HaUEHU:

BHeuHui 10KyMeHT.

............. Cutyauus NpUHATHS peLIeHuUs.

mmmmmmmmmemmmm=  Hayayio WK 3aBeplIeHHe aJIMUHUCTPATHBHOM IPOLIETYPHI.
JlelicTBrEe, MEPOTIPUATHE
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