TTPABUTEJILCTBO CBEPJJIOBCKOM OBJIACTH
VIIPABJIEHUE APXWBAMM CBEPJIJIOBCKOM OBJIACTH
IIPUKA3

r. ExatepunGypr

OO yTBep:KIeHHH AIMHHHCTPATHBHOTO perjlaMeHTa NpeA0CTaB/IeHH
rocyaapcTBeHHbIMH apxuBaMu CBepa/ioBCKOH 00/1aCTH roCyJapCTBeHHOH yCJIyrH
«IIpenocraB/ieHHe ApXHBHBIX CIPABOK, APXHBHBIX KOMHI, apXHBHBIX BBINHCOK,
HHGpOPMANHOHHBIX MHCEM, CBSI3AHHBIX ¢ peajiu3anHeii 3aKOHHbIX NPaB H cBo6o
rpaxaan»

B cootsercTBuM co cratheii 111 O6mactHoro 3akoma or 10 mapra 1999 rona
«O mpaBoBpix akrax B CepanoBckoil o0macTw», IPUKA30M YIpaBICHHUA apXUBaMU
Ceepanoeckoit obmactu ot 30.03.2017 Ne 27-01-33/53 «O BHeCeHMH H3MEHEHHH B
BEIOMCTBEHHBIH IIepedYeHb IOCYAapCTBEHHBIX YCIyT H paboT, OKa3blBAEMBIX M BBIIOJHIEMEIX
roCyIapCTBEHHBIMH yupexkaeHusaMu CBepioBckoit obnactd B chepe apXMBHOIO Jeja,
yTBEp/KACHHBIN TIpUKa3oM YmpaBrneHus apxuBamu CsepmioBckodi obmactu ot 30.11.2015
Ne 27-01-33/208, u npuMepHBIil BeJOMCTBEHHEIH IepeyeHb MyHHULMIAIBHEIX YCIYT U paboT,
OKa3bIBAEMBIX W  BBIIIOJHACMBIX MYHULHTAIBHBIMH  YUPEKACHUSIMH MYHHIHIIATBHEIX
o0pa3oBaHuii, pacroN0KeHHBIX Ha TeppuTOpuH CBepIOBCKOM 00/1acTH B chepe apXMBHOIO
aena, onoOpeHHBIN pruKa3oM Ympaieuus apxuBamu Cseputosckoit obmactu ot 30.11.2015
No 27-01-33/208»,

INPUKA3BIBAIO:

1. YTBepauth AAMMHHCTPATUBHBINA pEraaMeHT IPENOCTaBJIEHNA rOCyAapCTBEHHBIMU
apxuBamMu CBepUTOBCKOH oOnacTu rocynapcTBeHHOH ycinyru «lIpemocraBieHue apXMBHBIX
CIIPaBOK, apXMBHBIX KOMHH, apXMBHBIX BBINHCOK, MHOOPMALMOHHBIX ITMCEM, CBS3AHHBIX C
peanu3aluell 3aKOHHBIX IIpaB ¥ cBO0O rpaxkaHy (IIPHUIaraeTcs).

2. TlpusHaTh YTpPATHBIIMM CHJIy MpHKa3 YIpapieHHs apxuaMu CBepIIOBCKOH
obnactu ot 22.12.2016 Ne 27-01-33/253 «O06 yTBepKAeHUH AIMHHUCTPATHBHOIO perjlaMeHTa
TpeIOCTaBIEH A TOCYAapCTBeHHBIMU apxuBamu CBep/JIOBCKOH 001aCTH rocy1apCTBEHHOM
yenyrn  «Oxasanue HHQOPMALMOHHBIX YCIYylr Ha OCHOBE ApXMBHBIX JIOKYMECHTOB)
(«OduunanbHplii WHTepHET-TIOpTan npaBoBoit uH(opManmyu  CBepAIOBCKOH  001acTH»
(www.pravo.gov66.ru), 2016, 23 nexabps, Ne 10801).

3. Hacrosmuii npuka3 ony0aukoBats Ha «OQUIHaTbHOM HHTEPHET-TIIOPTAIIE IIPABOBOM
nadopmarmu CBepaIoBCKoii obnacTi» (WWw.pravo.govoo.ru).

4. KoHTpO/ib 3a WCIOJIHEHWEM HACTOAIIEr0 IpPHKA3a BO3JIOKUTE Ha 3aMECTHTENs
Havaneuuka Ynpasinenus apxuamu Cepanopckoit o6mactu C.C. Kuuuruny.

HavanpHuk YnpasiieHus apXuBaMH

CeepanoBckoli obactu A A. Kanyctun

Oﬂ/[é(la,\

000 "AT-PEKNAMA". 3ax. 25016. Tup. 2500



YTBEPX/IEH

IIPUKa30M VYnpaBneHus apXuBaMu
CaepU10BCKO# 0bmacTu

oT 12.0Y :l{/f 7 No ¢ 7-07- 3 "",-’f’./"(ﬁv"i”
«O0 yTBepXIeHHUH AIMHHMCTPAaTHUBHOIO
periaMeHTa IpeOCTaBIeHHUS
rocyaapCTBEHHBIMH apXHUBaMH

CaepIyIOBCKOM 00J1acTH rOCyAapCTBEHHOM
yenyru  «lIpenocraBieHne  apXUBHBIX
CIIPaBOK, AapXUBHBIX KONMH, apXUBHBIX
BHINIMCOK,  HHGOPMALIMOHHBIX  ITHCEM,
CBA3AHHBIX C pealn3aliieil 3aKOHHBIX IpaB
1 cBOOOI IpakaaH»

AJIMHMHHCTPATHBHBIH perjiaMmenT
NpeIoCcTABIEH sl TOCyAapcTBeHHbIMH apxuBamMu CBepuIoBeKoii 001acTH
rocynaperBenHoii yeayru «IlpenocraBienne apXuBHBIX CNPABOK, APXHBHBIX
KONHi, ApXHBHBIX BHINHCOK, HH(POPMALHOHHBIX MHCEM, CBA3AHHBIX
¢ peasi3alHeii 3aKOHHBIX NPaB H cB00OOA rpaxaan»

Pazaen 1. O01iue moJiozkeHust

1. AIMHHUCTPATHBHBIM pEerNiaMeHT MpeoCTaBlIeHHs [OCYIapCTBEHHOM YCIyry
«IIpefocTaBlIeHAe apXUBHBIX CIIPABOK, APXMBHBIX KOIMWH, ApXWMBHBIX BBINHCOK,
MHGOPMAIMOHHBIX [IMCEM, CBS3aHHBIX C peanusaldedl 3aKOHHBIX TpaB H cBobO
rpaxknan» (namee — Permament) paspaboraH B LelAX TOBBIICHHS KauecTBa
HH(POPMAIIMOHHOTO O0ecredYeHusl PeTPOCIIeKTHBHON [IOKYMEHTHOH nHpopmalmen
GU3MUECKUX W IOPHIWYECKHX JIMIl M ONpelesiseT CTaHAapT M IOCIIEA0BATEIbHOCTD
nedicTBHi (aIMHHMCTPATHBHBIX TIPOLEYp) TOCYIapPCTBEHHBIX apXiBOB CBEpIIOBCKOH
o6acTy (nanee — rocyIapCTBEHHBIE apXUBBI) IIPH MPENOCTaBIEHUN [OCYIapPCTBEHHOM
yenyru «[IpefiocTaBiieHue apXUBHBIX CIPABOK, aDXUBHBIX KOIHH, apXHBHBIX BBIITHUCOK,
MHGOPMALMOHHBIX IIHCeM, CBS3aHHBIX C pealH3aluedl 3aKOHHBIX [paB H cBOOOT
rpaxaany (ajgee — rocyJapcTBEeHHas yCIIyra).

2. TocynapcTBeHHast yciyra MpefOCTaBiseTcss B OTHOLICHAH (H3HUYECKUX H
OPHAMYECKUX JIHI HA& OCHOBAHHMH 3alpoca, CBA3aHHOTO C COLMAIBHOH 3aLMTON
rpaiad, MpeiyCMaTpPUBAIOIIMX HX TEHCHOHHOE obecredeHHe, a TaKKe MONyueHHe
JTBrOT U KOMIIEHCALMIl B COOTBETCTBHY ¢ 3aKOHOAaTebcTBOM Poccuiickoit Denepanun
M MeXIyHapOoIHbIMH obs3aTensctBamMu Poccuiickoit Denepanvu (manee — 3ampoc
COIMAJILHO-TIPABOBOTO XapaKTepa).

Kpyr 3asiBuTtenci

3. B xauecTBe 3aBUTENIEH BLICTYNAIOT:



1) busHyeckre U IOpUANYECKHE IMIa, 0Opaliarolmecs Ha 3aKOHHEIX OCHOBaHHAX
K apxMBHBIM JOKyMEHTaM JUIi TIONy4eHHS U HCIONB30BaHKA HeoOXoIUMOH
MHGOPMAIIVH, CBSI3aHHOR C CONMANBHON 3alMTOH rpakiaH, IpeaycMaTpuBaloIed ux
[IEHCHOHHOE O0ecIieyeHue, a TAKKE MOJIyUeHHe JIbFOT U KOMIIeHCalri B COOTBETCTBHU
¢ 3aKoHOmaTensCTBOM Poccuiickol Meepaliil 1 MeXIyHapOAHEIMH 0053aTeNILCTBAMU
Poccuiickoii ®eneparun (nanee — 3asBUTENH);

2) 3aKOHHBIN TIpe/ICTABUTEND 3asBUTENS, YKa3aHHOTO B IIOAIYHKTE 1 HacTOsIIErO
ITYHKTA.

TpeGoBanusi kK NOPAAKY HHPOPMHPOBAHHA
0 MPeAOCTABJIIEHHH rOCYAapPCTBEHHOH YCJIyTrH

4. 3agBUTENIH MOTYT MOJYYHTh HHG(OPMALHIO [0 BONPOCaM IpeAOCTaBICHHA
rOCyJapCTBEHHOM YCIYIH:

110 TenehOHAM IOCyIapCTBEHHEIX APXHBOB;

yTeM HaNpaBlieH¥sl [HCHMEHHOro oOpamleHus MOYTOH MM Iepefavei ero
HermocpeACTBEHHO B rOCY1apCTBEHHEIE apXHBEI;

ITyTeM HAaNpaBJeHMs THCEMEHHOTO 00paIleH s IeKTPOHHOM [04TOH;

TIpH THYHOM 00palleHnH;

Ha OQHIMANBHBIX CaiTaX rocyJapCTBEHHBIX apXUBOB B ceTH MIHTEpHET;

B [ocymapctBeHHoM O6rOmKeTHOM yupexieHun CBepATOBCKOH —obiacTH
«MHorobyHKIMOHAIBHEIH LEeHTP IIpeIOCTaBICHHU roCyAapCTBEHHBIX U
MYHHI[MIATLHBIX YCIYD» U €ro Guinaiax,

Ha EFHOM IOpTANe TOCYJApCTBEHHBIX ¥ MYHHIMIANBHBIX yCuyr (QyHKUH) K
Iloprale TOCYAAapCTBEHHBIX W MyHMUMIANBHBIX ycnyr (ymxumit) CpepanoBcko#
obnacT.

5. VinbopMaliys O MecTe HAXOXIEHHS, KOHTAKTHBIX TeleQoHaX H anpecax
roCyIapCTBEHHBIX apxHBOB coepxurcd B [Ipunoxenun 1 k HacToAmeMy PernaMenTy.

WHpopMalMs O MecTe HAXOX/IEHHS, KOHTAKTHBIX TeNedoHax, aJpecax
I"ocyapcTBEHHOIO O10KETHOTO yapeskIeHHA CBepanoBcKoH obnactu
«MHOro¢yHKIHMOHaNbHEIHA LIEHTP IPENOCTaBJICHHUA roCyJJapCTBEHHBIX 15§
MYHHIMIATGHEIX yeIyr» (nanee — MHOroQyHKIMOHAIBHBIA LEHTP NpPEIOCTaBIECHAS
rOCYHApCTBEHHBIX M MYHHMUMNATBHBIX YCIyr) M ero (QuIMaloB HAXOMMTCS Ha
OPHULHATIEHOM cafite  MHorodyHKI{HOHAIBHOIO INeHTpa  NpeloCTaBlIeHHs
FOCYJapCTBEHHBIX M MYHHIMIIAILHBIX YCIyT www.mfc66.ru.

6. Tpadukyu paboThl IOCYAapCTBEHHBIX APXHBOB Pa3sMELleHbl HA OQHIMAIBHBIX
calfTax TroCyIapCTBEHHBIX apXuBOB cormacHo IIpwnoxenuio 1 X HacTodIeMy
Pernamenry.

I'paduky  paGotsl  MHOrO(QYHKIHOHANBHOTO  LEHTpA  NPEAOCTaBICHHSA
roCyJapcTBeHHBIX M MYyHHLHIIANBHBIX YCIHYr M €ro (UIHANOB HaXOAATCi Ha
opunHanEHOM caliTe www.mfc66.ru.

7. TipueM TrpaKliaH TOJKHOCTHBIMM JIMLIAMH TOCYJAPCTBCHHBIX apXHBOB
OCYILECTBISIETCS B COOTBETCTBHM C IpaQUKoOM HpHeMa, YTBEPXKACHHBIM NUPEKTOPOM



rOCYJAapCTBEHHOTO  apXWBa M pasMelleHHBIM Ha  oQHIManbHOM  CakTe
roCyIapCTBEHHOTO apXUBa.

8. Ilpd KOHCYNBTHPOBAaHHM 3asBHUTeNed 10 Tene(oHy M IPU JHYHOM IIpHEME
JOIDKHOCTHBIE JIIA TOCYAAPCTBEHHBIX aPXMBOB JAI0T HCYEPIBIBAIONIYI0 HHOOPMALIHIO
II0 BOIIPOCAaM OpraHM3alMH PacCMOTPEHUS COLIMATIBHO-TIPABOBBIX 3aIIPOCOB.

9. Tlpu uHGOPMHPOBAHHK 110 MUCBMEHHHIM OOpaIlEHHAM 3aiBHTEJIECH, B TOM
yycjle  HAMPaBIEHHBEIM [10  OSNEKTPOHHOM moute, 4Yepes Enunbli  mnopran
FOCYIApCTBEHHBIX M MYHMIMOANbHbIX  yonyr {(dyHkoumd) 1no  mpouexmype
NpeaoCTaBIeH s TOCY JapCTBCHHOMN YCIyrd OTBET Ha 00palleHHE HANPaBIAETCs [0YTOMH
WIM 00 (axkcy B ajJpec 3asdBUTENs B CpPOK, He MpeBbimaromuil 10 anel co aHa
perucTpalnuy oOpalleHHmsl.

10. B rocyzapcTBeHHBIX apXHBaX B MeCTax OXHJAaHHA M NpHEMa 3asABHTEICH
pasMelliaeTcs TEKCTOBas HHGOpMalMs O MOPAAKE MPEAOCTaBIEHHs [OCYAapCTBEHHOH
yCAYTU.

11. MndopManuio Mo BOIPOCAM IPeROCTABIEHUS IOCYNapCTBEHHOH YCIYTH, B
TOM YHCIE O XOJ€ TIPEIOCTaBIEHUs [OCYHAPCTBEHHOM YCNYTH, 3asBUTE]b MOXKET
TIOJIy4UTh 1O CTIPABOYHOMY Tenedory Ynpasienus apxusamu CBEpATOBCKOH 06nacTH
(nanee — Yrpasnernue apxusamu) (343) 312-00-26.

12. Hudopmaums pasMeinaercs Ha HHQOPMAIMOHHBIX CTeHAaX M Ha
o(hHLIHATBHBIX caliTaX rocy 1apCTBEHHEIX apXUBOB H JIOJPKHA COACPKATE!

teKcT PermaMeHra;

6I0K-CXeMbl, HAITIOHO OTOOpaXKalolHe II0CIeA0BaTEIbHOCTh ITPOXOXKIACHUA
BCeX aAMHHHMCTPATUBHBIX NPOLERYpP NMPH NMpPeSOCTaBIEHHH IOCYAApCTBEHHOH yCHyTH
(IlpunoxeHue 2 K Permamenty);

epedeHb JOKYyMEHTOB, HEOOXOMMMBIX JUI NpPEOCTaBIEHHs TOCYNapCTBEHHOH
yCIyIH;

dbopMel ¥ 0fpasisl JOKYMEHTOB, HEOOXOAMMBIX JUIS INPENOCTABICHUS
rocyNapcTBEHHOM YCIIYTH;

cBeleHMA © HOMepe KaGuHeTa, rie OCYLIECTBIAETCA NpHEM 3asButench,
0 (QaMWIHAX, UMEHaX, OTYecTBaX H JOIDKHOCTAX CIELHATHCTOB, OCYMIECTBIMIOMUX
IpeOCTaBIEHHEe IOCy IapCTBEHHOA yCIIyTH.

Pazpen II. CTanaapT npeaocTaBIeHHs rocy1apCTBEHHOH yCIyrH
HanmeHoBaHHe rOCYAAPCTBEHHOH YCIyTH

13. T'ocynapcTBeHHas yciayra «lIpenocraBneHne apXHBHBIX CNPaBOK, apXHBHBIX
KOIIMii, ApXMBHBIX BBHIMHCOK, HH(OPMALMOHHBIX MHCEM, CBA32HHBIX C peanusanent
3aKOHHBIX MpaB U cBODOA rpakIaHy.

14, Ilpenocrasnenue rocyaapCcTBEHHOU yCIyrd OCYLIECTBIAIOT
rocyJapCTBEHHAIE APXHBEL.

McioHeHHe COLHATBHO-TIPABOBLIX 3aPOCOB OCYIICCTBISIOT rOCYRapCTBECHHBIC
apXHBBL:



rocyJapCTBEHHOS Ka3eHHOe yapeXxxaeHue CepmioBCKON obnacTu
«ocynapcTBeHHBIH apxuB CBepIUIOBCKOH 00IacTH»;

rocyHlapcTBEHHOe KaseHHoe yupexaeHne Csepanosckod obmacta  «LleHTp
IOKyMEHTAIlMK 001eCTBEHHbIX opranu3amuit CBepanoBCckoi o6nacT»;

rocyJapCTBEHHOE KaseHHOe yupexaeHHe CBepanoBCcKoi o0nacTi
«oCyapCTBEHHBIN apXUB aIMUHHCTPATHBHBIX OpraHoB CBEpITIOBCKOHR 00nacTi»;

roCyapCTBEHHOE KazeHHOe yUpeXKIeHHue CeepmioBcKoi obnactu
«0CyIApCTBEHHBIH apXUB TOKYMEHTOB [0 JINIHOMY cocTaBy CBEPANOBCKOH 001acTIn;

rocyJiapcTBEHHOE Ka3eHHOEe yupexaeHHe CaepanoBckoit obnactu
«ocynapcTBeHHBIH apxuB B ropoje Hpbutex,

roCyJIapCTBEHHOE Ka3eHHOe yapexxIeHue CeepuioBcKOH ob6nactu
«ocyaapcTBeHHbIH apxuB B ropoae KpacHoydumckey.

Pe3ynbTaT NpenocTaBjieHHA rocy 1apcTBEHHOH YCIYrH

15. Pe3synbTaTOM TNpeOCTaBIeHUs TOCYAAapCTBEHHON YCIYI'M SABIACTCA OTBET
3asBHTEJIIO, B TOM YHUCIIE:

apXWBHas CIPABKa,

apXUBHAs BBIIMCKA,

apXWBHas KOIIUA,

oTBeT 06 OTCYTCTBHH 3aMpalIiBAaeMbIX CBEICHHH;

peKOMEeHAAIUHY O NapHeHIIMX yTAX MOHCKA HeoOXoauMoH HHbopMaLuy;

YBEeIOMJIEHHE O HANpaBJeHHH COOTBETCTBYIOLIEro 3alpoca Ha HCIONHEHHE B
ApYTrof apXHB WIIH OpPTraHH3alUIo,

OTKa3 B PacCMOTPEHHH 3ampoca ¢ MOTHBHPOBAHHBIM H3JIOXEHHEM MpPHYHH
OTKa3a.

Cpok npeaocTaBIeHHs TOCYIaPCTBERHOM YCIYTH

16. Cpok UCIIONHEHHS 3ampoca MO apXWBHBIM JOKYMEHTaM TOCyIapCTBEHHOIO
apxmBa He JOKeH npesbnnate 30 MAHEH CO  JOHA  PETMCTpaluH  3ampoca.
B MCKIIOUHTENBHBIX CHy4dasx PYKOBOAMTENb TOCYAapCTBEHHOTO apXHBa BIIpaBe IpU
HeOOXOIMMOCTH IIPOJJIMTE CPOK HCIIOJHEHHS 3ampoca ¢ NHCBMCHHBIM 00BsCHEHUEM
3aJlepXKKd  UCTIONHEHUSA CPOKa 3ampoca, YBEAOMUB O [POAJICHMH Cpoka €ro
PaccMOTpeHHs 3asdBUTENS, HATPaBUBIIIEro 3anpoc.

17. 3ampoc, He OTHOCAILUICA K COCTaBy XpaHAIMHUXCA B TOCYAaPCTBCHHOM apXHBe
apPXUBHBIX JOKYMEHTOB, B TeY€HHe 5 JIHEH CO JHA €ro pericTpalHi Hamnpas/IiceTCH
B IpYrodl apxuB MM OpraHW3alHIo, TIe XPaHATCH HeOOXOIUMBIE apXHBHEIE
IOKYMEHTBI, C YyBeloMJeHHEeM 00 3TOM 3afBUTeNd, HIM TMOJL30BATENIO JacTCd
COOTBETCTBYIOIAs PEKOMEHAaIMSL.

18. CsejsleHus, cojepskalllie IepCOHaNbHBIe MHaHHBIE O TPETHHUX JIMHAX,
TIpeCTARISIOTCS  YIOJNHOMOYEHHOMY  JIMIYy  Ha  OCHOBaHMH  JOBCPEHHOCTH,
ohOopMIICHHOH B YCTAHOBJIEHHOM 3aKOHOAATELCTBOM Poccuiickoit ®enepauuu
nopsjKe.



IlepedyeH» HOPMATHBHBIX IPABOBLIX aKTOB, PEryJAHPYIOIIHX OTHOIIEHHS,
BO3HHKAIOLIHE B CBSIZM C NIPeAOCTABJEHHEM rOCyAapPCTBEHHOM YC/IYIH

19. TIpenocTaBneHne rocyJapCTBEHHOH YCIYTH OCYLIECTBIAETCA B COOTBETCTBHA
CO CIEAYIOIHMH HOPMAaTUBHEIMU [IPaBOBBIMHU aKTaMH:

Koncturyuus Poccuiickoit ®epepanpu ot 12 nexkabps 1993 rona («Poccuiickas
raseta», 1993, 25 nekabps, Ne 237);

3akon Poccuiickoit ®epepamumu or 21 wmona 1993 roma Ne 5485-1
«O rocymapetsenHoit TaifHe» (Cobpanune 3akoHonarenscTBa Poccuiickoi Qenepaim,
1997, Ne 41, ct. 8220-8235);

PenepanbHbli 3aK0H 0T 22 okTabpsa 2004 roxa Ne 125-@3 «O6 apxuBHOM 1ene B
Poccuiickoit ®enepaunn» (Cobpanne 3axoHonmaTenscTsa Poccuiickorn ®epepauny,
2004, Ne 43, ct1. 4169);

denepansubiii 3aKk0H 0T 01 wous 2005 roga Ne 53-@3 «O rocyaapCTBEHHOM
s3pike  Poccuiickoli  ®epepauum» (CoOpanue 3akoHozaTtenbCcTBa — PocCcHICKOM
Menepannn, 2005, Ne 23, ct. 2199);

®enepanpueii 3akon ot 27 uroas 2006 roma Ne 149-03 «O6 undopmaunw,
HHGOPMALMOHHBEIX ~ TexHolmorusx u  samure  uHGopmauum»  (Cobpanue
3aKOHOAaTeNbcTBa Poccuiickoit @enpeparmu, 2006, Ne 31, 4. 1, cT. 3448);

denepanbueii 3akon or 27 wurons 2010 roma Ne 210-03 «O6 opranusaunuu
MpefOCTABIEHHS  TOCYyIApCTBEHHBIX H  MyHHUMnaneHerx — yciyr»  (CobGpanue
3aKOoHOJaTenbcTBa Poccuiickoit ®eneparmu, 2010, Ne 31, ct. 4179);

Vka3 [lpesunenta Poccuiickoit ®enepanuu ot 31 nexabps 1993 roga Ne 2334
«O IOHOJHUTENBHBIX [APAHTHSX NpaB rpaxiaad Ha HHbopmaio» (CobpaHne akToB
IIpesunenta u [paBurensctea Poccuiickoit ®enepaimu, 1994, No 2, cr. 74);

Vka3 Ilpesunenta Poccuiickoit ®epepaiuu or 06 mapra 1997 roma Ne 188
«O6 yTBepxaenrn llepeuns cBefeHuil KoH(HAeHIManbHOTo xapaktepa» (Cobpanue
3axoHonareNnbcTBa Poccuiickoit @emepanmu. 1997, Ne 10, ct. 1127);

npuka3 MuHHCTepcTBa KYNBTYpHl H MAacCOBBIX KOMMYyHHKauu# Poccuiickon
denepauun ot 18.01.2007 Ne 19 «O6 ytBepxnenuu IIpaBun opraHH3alyH XpaHEHHS,
KOMITIEKTOBAHMS, Yy4eTa M HCIOJNb30BAHHA JOKYMEHTOB ApXHBHOTO (QoHAa
Poccuiickoii PDenepaiiliyd KW APYIMX apXMBHBIX INOKYMEHTOB B TOCYJApCTBEHHBIX U
MYHULWNAIBHBIX apXuBax, My3esx M OuOnHoTekax, opraHusaudsx Poccuickoit
aKAZEMUH HayK» (3aperHcTpupoBaH B MHEHHHCTepcTBE IOCTHIMH Poccuiickon
®epeparuu 06.03.2007, peructpannonHsiii Ne 9059, bronnereHb HOPMaTHBHBIX aKTOB
(efepaTbHBIX OPraHOB HCIIOIHATENBHOMN BlacTH, Ne 20, 14.05.2007);

nprka3 MHHHUCTEpCTBA KYNBTYPHl H MaccOBBIX KOMMYyHHMKauuil PoccuiickoH
denepannu, MunucTepcTBa BHyTpeHHUX nen Poccuiickodt @enepauuu, QenepanbHon
cmyx661  GeszonacHoctu Poccuiickoit Penepaimu ot 25.07.2005 Ne 375/584/352
«O6 yreepxaeHnu [lonoxeHus o mopsake AOCTYNIa K MaTepdanaM, XpaHAMWMCS B
rocyIapcTBEHHBIX apXuMBaX W ApXHBAaX TOCYHApCTBEHHBIX OpraHoB PoccHiCKo#
dejepaliny, NPeKPAIleHHBIX YTONOBHBIX 4 aJMUHHACTPATHBHEIX A€M B OTHOIICHHH JIHL,



MOJABEPIIIUXCSA IOIHTUYECKHM DPENpeccHaM, a Takxe (QHIbTPalHOHHO-TIPOBEPOUHEIX
nen» («Poccuiickas razera», 2006, 22 centabps, Ne 212);

3axon Ceepanosckoit obmactu ot 25 mapra 2005 roga Ne 5-O3 «0O6 apxuBHOM
nene B Cepanosckoii obnactu» («O61acraas razerar, 2005, 30 mapra, Ne 82-84);

3axon Csepanosckoif obnactu or 19 Hosbps 2008 roma Ne 104-O3
«O HazieneHUr OpPraHOB MECTHOTO CaMOYIpPAaBICHHS MYyHHIHMNAIBHBIX 06pa3soBaHMHil,
PaCIONOXXeHHBIX Ha TeppHTOpHH CBEPATIOBCKOM 00MacTH, rocyaapCTBEHHBIMH
nonHoMoYUsiME CBEPANIOBCKOM OGJIACTH [I0 XPaHEHWIO, KOMIUIEKTOBAHHIO, YYETY H
HCIIONB30BAHHIO  apXHUBHBIX  JOKYMEHTOB, OTHOCAIIHXCA K TOCYZapCTBEHHOH
cobcrBeHnoct Ceepanosckoit obnmactu» («OGmactHas rasera», 2008, 22 Hos6ps,
Ne 366-367) ¢ u3MeHeHHAMH, BHECEeHHBIMH 3akoHamu CBEpHJOBCKOH o6nacTu
oT 19 oxtabps 2009 roma Ne 81-O3 («O6macthas rasera», 2009, 14 oxts6ps,
Ne 303-307), or 27 pmexabpst 2010 roma Ne 122-O3 («O6nacthas razeray, 2010,
29 nexabps, Ne 474-476), or 27 susaps 2012 roma Ne 1-O3 («O6nactHas razerar, 2012,
28 snBaps, Ne 32-35);

nocraHoBlenue IlpasurensctBa CBepmnoBckoit o6mactu ot 29.10.2007
Ne 1053-ITIT «O mpemocTaBIeHHH Mep COUMANBHOW MMOANEPXKKH [OJNE30BATENAM
ApPXUBHBIMH JOKYMEHTaMH, HaXOAAIUUMHUCH B TOCYyIapCTBEHHOH COOCTBEHHOCTH
Ceepanosckoii obnacti» («ObnactHas razeray, 2007, 3 Hosbps, Ne 380-381);

nocranoBnenre IlpaBurensctBa CrepmnoBckoit obmactw  or  16.11.2011
Ne 1576-ITI1 «O paspaboTke W YTBepKIOESHHH aIMHHHCTPATHBHBEIX PpEriaMeHTOB
UCTIOJIHEHUS. TOCYHApCTBEHHBIX YHKUMH M aJAMUHHCTPAaTHBHBIX pEriaMeHTOR
NIPEAOCTaBIICHUS IOCYIapCTBEeHHBIX ycaym» («OO6nacthas rasera», 2011, 25 HosGps,
Ne 441-442);

nocranosiiedre IlpaButenscrBa CrepiuioBckoit obmacte ot 21.11.2012
No 1305-TTIT  «O6  ytBepxnenun Ilonoxenus o6 OCOOEHHOCTAX IOJAYH WU
paccMOTpeHHs Kano® Ha pemeHus W aeiictBus (6GesneiicTBHE) HCIOTHUTENHHBIX
OpPraHoB TOCYNapCTBEHHON BiacTH CBep[JIOBCKOH 0O0JIaCTH, IpPemoCTaBIAOIIMX
rocy1apCTBEHHBIE YCIIYTH, U MX NODKHOCTHBIX JHIL, FOCYJApCTBEHHBIX IPAXKIAHCKHX
CIIyXalllMX WCIIOJHHTENLHBIX OpPraHOB TIOCyAapcTBeHHOR Biaactd CBepamoBCKOM
o0NIacTH, NPEAOCTaBIAIOIIHX rocynapeTBeHHsle yeunyrm» («O0nactHas rasera», 2012,
29 Hoabps, Ne 521-523);

IIpuKa3 YmopaBneHusi apxuBamu Cepmiaosckodi obmactu ot 30.11.2015
No 27-01-33/208 «(O6 yTBepKIOCHMH BENOMCTBEHHOTO I€PEYHs TOCYNAPCTBEHHBIX
ycnyr ¥ paboT, OKa3BIBAEMBIX M BBINONHAEMBIX [OCYIAPCTBEHHBIMH YUPEXKACHUIMH
CeepamoBckoil obnacTu B cdepe apXHBHOrO JAeja B KayeCTBE OCHOBHBIX BHJIOB
AeATEJbHOCTH, U OJ0OpEeHHH NPUMEPHOTO BEIOMCTBEHHOIO MMEepevHs MyHHLIUNATLHBIX
yCIyr ¥ paboT, OKa3bIBa€MBIX M BBIMOJHAEMBIX MYHULHNAILHBIMA YUPEXIACHUAMH
MyHHUMIIANBHEIX 00pa30BaHHM, paclojOKeHHBIX Ha Teppuropuu CBepIoBCKOM
obnactu B chepe apxuHOro mena» («OpUIMATEHBIN HHTEPHET-IOPTAl NPABOBOH
uHpopmauny CeepAnoBcKoi o6nacTu» (www.pravo.gove6.ru), 2016, 2 nexabps)
C H3MEHEHHSAMH, BHECEHHBIMH IpUKa3aMH YIpaBieHHd apxuBaMd CBepIIoOBCKOM

obmactu ot 28.04.2016 Ne 27-01-33/95, ot 30.03.2017 Ne 27-01-33/53 u ot 08.08.2017
Ne 27-01-33/118.



HcyepnbIBalMi MepeyeHb A0KYMEHTOB, HEO0OXOAHMBIX B COOTBETCTBHH €
3aK0HOJaTeJIbHbLIMH HJIH HHLIMH HOPMATHBHO-NPaBOBbIMH aKTaMH /15
IpeAoCTABJCHHSA IrOCYAaPCTBEHHOH YCIYrH, PeJocTaBAAeMBbIX 3asdBHTeEJIEM

20. B peasx noay4eHUs rocyZapCTBEHHOH YCIYTH 3asBHTENb NPEACTABISIET B
rocyJapcTBEHHBIH apXWB MHUCBMEHHBIH 3alpoc O IPEJOCTaBIE€HUH TOCYyAapCTBEHHOH
YCILYTH.

B 3ampoce 3asBUTENS TOMKHEI OBITE YKa3aHBI:

1) HauMEeHOBaHHE IOPUIMYECKOTO JIMLA Ha OnaHKe OpraHM3allly; Il IPaKIaH —
dbaMmTHA, UM U OTYECTBO (II0CneIHee — MPYU HATHYHU );

2) MOUTOBBIH W/HUIU 3IEKTPOHHEIH aipec 3asBUTENS, IO KOTOPOMY ACJKHEI OBITH
HalpaBJIeHbl OTBET, YBEAOMJICHUE O llepeajpecaliy 3anpoca;

3) UHTepecyIOLIHE 3asBUTENA, BOIPOC, coObiTHE, (AaKT, CBEICHUI U
XPOHOJIOMHMYECKUE paMKHM 3anpalinBaeMoll HHQOPMALMM, CBSI3aHHOM ¢ COLMalbHOHN
3aIUTOH TpaxKIaH, MpeIyCMaTpHBAIOLIed HX MEHCHOHHOE ofecreueHue, a TaKkxe
MOJIy4YeHue JIEIOT U KOMIIeHCAlMif B COOTBETCTBHH ¢ 3aKOHOJATeNsCTBOM Poccuiickoi
®enepanuu U MeXIyHapOAHEIMHE o0s3aTenscTBamMu Poccuiickoi Genepanuu.

21. B ciayuae HeoOXOAHMOCTH 3asBHTENb MPHIAracT K 3anpocy JOKYMEHTHl U
MaTepHaibl TU00 UX KOITHH.

IIpencraBnenne OOKYMEHTOB H WHGPOpPMalUd WIH OCYILIECTBIEHUS AEHCTBHH,
IpeJCTaBlCHHE HIIM OCYIIECTBIEHHE KOTOPBIX HE MpelyCMOTPEHO HOPMATHBHBEIMH
IIPaBOBBIMH  AKTaM{, PeryJUPYIOUIMMHY OTHOIUCHHSA, BO3HHKAlOWIKWE B CBIA3H
C IpefocTaBlIeHUEM TOCYAapPCTBEHHON yCIIyTH.

[lpencraBieHde HOKYMEHTOB H HH(pOpPMAlMH, KOTOpBIE B COOTBETCTBHH
C HOpPMATHBHBIMH TIPaBOBBIMH akTaMH Poccuiickol ®enepauni, HOPMaTHBHBIMH
NpaBoBEIMH akTamu [IpaBHTenscrBa CBepIUTOBCKOH OONACTH M MYHHMUHIIAIbHBEIMH
NPaBOBBIMH aKTaMH HAaXOAATCA B paclOpsXKEHHHM TOCYNApCTBEHHBIX OPraHoB,
TPeNOCTABIAIOLINX TOCYIapCTBEHHYK) YCIYTy, MHBIX TOCYNAapCTBEHHEIX OpraHOB,
OpPraHOB MECTHOrO CaMOYIpPaBICHHA U (WIH) NOABENOMCTBEHHBIX TOCYHAPCTBEHHBIM
oprasaM M opraHaM MECTHOTO CaMOYIIpaBJI€HMs OpraHM3alui, y4YacTBYIOLIMX B
IpeJOCTaBIeHUH TI'OCYAapPCTBEHHBIX WM MYHMLMIAIBHBIX YCIYT, 32 HCKIFOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crarbu 7 PepepanpHOro 3akoHa oT 27 HIONA
2010 roma Ne 210-@3 «O6 opraHmzanuy IpPefOCT4BJICHUS TOCYNapCTBEHHBIX H
MYHUIUNIATBHBIX YCIYI».

22. JlaHHBIM mepedYeHbL SBIAETCS HCYEPIBIBAIOIMM M HE TIpeamojaraer
MEXBEJOMCTBEHHOTO HHPOPMAITHOHHOTO B3aUMOIEHCTBHSI.

23. 3anpoc, ykazanHbii B nyHkte 20 HacTodiero Pernamenrta, npeaoCTaBisgeTCs
B TOCYJAPCTBEHHBIM apXWB IMOCPEACTBOM  JHUYHOIO  OOpalleHHs  3aABHTCIIA,
IIOCPEACTBOM TMOYTOBOIO OTNpaBleHus, depe3 MHOroQyHKIMOHAIBHBIH IEHTP
IpefoCTaBICHUs rOCY JAPCTBEHHBIX ¥ MyHHITUIIAIIBHBIX YCIyr ITHOO ¢ UCIOJB30BAaHHEM
HH()OPMAIMOHHO-TeIeKOMMYHHUKAIHOHHBIX TEXHOJOTHH, BKIIOYAasd HMCIOIB30BaHKE
EnuHOro mopraia rocyJapCTBeHHBIX M MYyHHIHNANBHBIX ycnyr (GyHKuuii), IlopTana



rOCYZapCTBEHHBIX M MyHHIMMATBHBIX ycuyr (bymkuuit) Ceepamosckod obmacTd, H
IPYrAX CPEACTB MH(OPMALHOHHO-TEIeKOMMYHUKALMOHHBIX TEXHONOTUH B CIyqasx
MOpAJKE, YCTAHOBJICHHBIX  3aKOHO#ATeNhCcTBOM  Poccuifckoii  depepammu
CBepiI0BCKO# 0061aCTH, B hOpMe NIEKTPOHHBIX JOKYMEHTOB.

HcuepnpiBawmnii nepeues NOKYMEHTOB, He00XOHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NIPABOBLIMH aKTAMH /ISl TIPEJOCTAB/IEHHS TOCY1aPCTBEHHOH
yCJyrH, KOTOpPbIe HAXOASATCH B pAcHOPsi’KeHHH OPranoB MeCTHOTO
caAMOYNpPABJICHHS H HHBIX OPraHOB, YYACTBYIOLIHX B NPEAOCTABJICHHH
rocy1apcTBEHHBIX YCIYT, H KOTOPbI€ 3asiBUTEJb BIIPaBe NPEJCTABHTD, 2 TAKIKe
cnocoGbl MX MOJTyYeHHs 3aABHTEISIMH, B TOM YHCJe B 3JeKTPOHHOH dopme,
NopsAA0K HX NMpeAcTaBIeHHA

24. JIoKyMeHTHI, HeOOXOMMBIE JUIS TIPeJOCTARNIEHHS [OCY JAPCTBEHHOM YCIYTH 1
yoayr, SABISIOLMecss HEOOXOOMMBIMM M 00s3aTelbHBIMH I8 [IPEIOCTaBIeHH:
rocyJapCTBEHHOH YCIYTH, KOTOPbIC HaXONATCS B PacHoOpsKEHHH OPraHOB MECTHOTO
CcaMOYIIPAaBIEHH, HE MPEAYCMOTPEHEI 3aKOHONATeNbCTBOM Poccuiickoit Genepaliy.

HcuepnbiBaounii nepeyeHb OCHOBAHHH JJiF OTKa3a B NPHEMeE N0KYMEHTOB,
He00X0IUMBIX AJIS PeAOCTABJIEHHS TOCYAaPCTBEHHOH YCIAYTH

25. OCHOBaHHAMH U OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX I
IpeNOCTABICHHS TOCYIAPCTBEHHOM YCIIYTH, ABIAIOTCA!

1) HempaBUIIBHOE 3aMOJIHEHHE 3aMpoca, YKa3aHHOIo B ITYHKTE 20 HacTogImero
Pernamenrta, OTCYTCTBHE B 3alpOCe JAHHBIX, YKa3aHHBIX B ITYHKTE 20 HacToOfILErO
Pernamenta;

2) samoNHeHHe 3ampoca, yxasaHHOro B IyHKTe 20 Hactosimero Permamenra,
Hepa30opYMBLIM, HE MOANAIIMMCS [IPOYTEHHIO TIOUEPKOM.

McuepnbiBaloinii NepeyeHb OCHOBAHMIA ISl TPHOCTAHOBJIEHHS!
HJIH 0TKA32 B NPEJOCTABICHHH IOCyAapCTBeHHOH yeayr

26. OcHoBaHus ISl [PHOCTAHOBNEHHS TPEAOCTABIEHUA TOCYAaPCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

27. T'ocynapcTBeHHAs yCIyra He IIPeJOCTaBlIsAeTCs B CIEAYIOINX ChayHasX:

1) ecnd B 3ampoce 3asABHTENA OTCYTCTBYET HaHMEHOBaHHE IOPHIHUECKOro JIHLa,
JUISt [PaaH — (haMIIHs, MM | 0T4ecTBO (OCHeHee — PH HAINIHH);

2) eciM B 3ampoce 3asBHTENs OTCYTCTBYET IOUTOBBIH apec WHIM JIIEKTPOHHBIH
agpec 3aABUTENS,

3) ecim B 3anpoce 3asBHTENd OTCYTCTBYeT TeMma (BONPOC), XPOHONOTHS
3ampalnrdBaeMoil HHpopManuy,

4) eciiu OTBET IO CYLIECTBY MOCTABIEHHOIO B 3aIPOCE BOTIPOCA HE MOXET OBITh
JaH 0e3 pasrjiameHus CBEeAGHMH, COCTAaBIMIOLIMX TOCY[AapCTBEHHYIO HIH HHYHO
OXpaHseMylo  (elepanpHBIM  3aKOHOM  TaliHy.  3asgBUTEIO coobifaercss  ©



HEBO3MO)KHOCTH JaTh OTBET IO CYIIECTBY IIOCTABIEHHOI'O B 3allpOCe BONPOCA B CBA3M
C HEIOIYCTMMOCTHIO pAa3sINallleHHs YKa3aHHBIX CBelleHHH. Yka3aHHas uHpOpMaIus
MOXeT OBITh NPEFOCTABJICHA TOJBKO INPH HAIWYMH Yy 3afABUTENS AOKYMEHTaJbHO
MOATBEPX/ICHHBIX ITIpaB Ha MOJy4YeHHEe CBEACHHM, CONEPKAIUMX TOCYAapPCTBEHHYHO
TaiHy /i KOHQUACHUMAIEHYIO HHPOPMALHIO;

5) ecnM B 3ampoce COAEPKUTCS BOIPOC, HA KOTOPHIM 3asBHUTENIO paHee
HEeOJHOKpPATHO MA@BalMCh IMCbMEeHHBle OTBETBl IO CYIIECTBY, H TIpH 3TOM HE
IPUBOATCS HOBBIE HOBOJBI M OOCTOATENBCTBA. PYKOBOIMTENH IOCYNapCTBEHHOIO
apXuBa BIIpaBe NPHHATL pelleHHe O Oe30CHOBATENbHOCTH OYEePEeJHOro 3amnpoca U
IpeKpalieHuy IIePemIcKy 0 TaHHOMY BOIPOCY NPH YCIIOBHMH, YTO YKa3aHHBIA 3arpoc
M paHee HalpaBisieMble 3aIpOChl HANpPaBIAIMCh B OJHH W TOT XE OpraH HIH
opranmzaiio. O JaHHOM pelleHHY YBEIOMIASTCA 3aABHTENb, HANPABHBLIHMIH 3a1IpOC;

6) ecnd B 3anpoce CONEpPKATCs HENeH3ypHBle JHO0 OCKOpOHTENbHBIE
BBEIPAXKEHUSA, YIPO3BI KH3HU, 3J0POBBIO M HMYILIECTBY HOJOKHOCTHOIO ITHLA, & TAKXKE
4JIeHOB €ro CeMbH. PYKOBOJIHTEND BIIpaBe OCTAaBHTh 3ampoc Oe3 oTBeTa IO CYIIECTBY
[IOCTABIEHHEIX B HEM BOIPOCOBR H COOOHIUTH 3asABHTENIO, HANpaBHBILIEMY €ro, O
HEJOYCTUMOCTH 310YNOTPe6ICHHS IPaBOM;

7) ecnu y 3agBUTENA OTCYTCTBYIOT JOKYMEHTBI, IOATBEPKAAOMIHE €ro
MOJJHOMOYMS BHICTYNATh OT HMEHH TPeThUX JIMII.

IlepeueHnb YCJYT, KOTOPBIE SIBJIAIOTCS HE00X0JMMBIMH H 005132 TeJIbHbIMH JJIS
NpeAoCTABEHHS FOCYAaPCTBEHHOM YCAYTH, B TOM YHCJle CBEIEHHS 0 TOKYMeHTe
(10KyMeHTAX), BbIAaBaeMOM (BbIJaBa€MbIX) OPraHH3alHAMM, YHACTBYIOIHHMH B

NpPeIoCTABNEHHH rOCYIapCTBEHHOH YCAYTH

28. Ycmyru, KOTOpHIE SBIAIOTCS HEOOXOOMMBIMH M 00A3aTeNsHBIMH - IS
IpenoCTaBieH s TOCYIapeTBeHHOI yenyru, PernaMeHToM He yCTaHOBJEHB!.

IopsiaoK, pa3Mep H OCHOBAHNE B3NMAHMS roCyAapCTBEHHOM MOIJIHHBI HIH HHOH
N/1aThl, B3HMAaEeMOii 32 NpPeJ0oCcTaBIeHHe roCyJAPCTBEHHOMH YCJIYTH

29. FocynapcTeeHHas MOUUIMHA 32 NPeAOCTaBIeHHE FOCYAApCTBEHHON YyCIyru
HE B3UMaeTcs.

30. I'ocyIapcTBEeHHBIN apXHUB OCYILECTBISET NIPeJOCTaBICHYE TOCYAapCTBEHHOM
YCILYTH 110 UCTIONHEHHIO COLKAIEHO-IIPaBOBOTO 3anpoca 6e3B03ME3IHO.

IMopnaok, pazMep H OCHOBAHHE B3UMAaHHMS IUIATHI 32 MPEAOCTABJICKHE YCJYT,
KOTOpPBI€ ABJISIOTCH HEOOX0IMMBIMH H 0043aTe/ILHLIMH 1S NIPEAOCTABJICHUS
rocyAapcTBeHHOH yCJayrH, BRIOYas HHPOPMALHIO 0 METOHKE pacyeTa TaKoH

nJaThl

31. Ycnyru, KOTOpble SABISIOTCS HeOOXONMMBIMH W O0sS3aTENBHBIMH IS
IpeI0CTaB/IeHHs TOCYIapPCTBEHHOM YCIIYTH, OTCYTCTBYHOT.
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MakcuMaJbHBIH CPOK OXKH/JAHHSA B 0MepeaH NPH Nogaye 3a1poca o
OpeaOCTABJICHHH FOCYAAPCTBEHHOH YCJIYTH H NIPH MOJTYYEHHH pe3ybTarTa
NnpeJocTaBJAeHHA rocyaapcTBeHHOMH yeayru

32. Cpox oXHMIOaHUSA 3asdBUTENs B O4Yepedd IpH IMojAaye 3ampoca o
NpEeNOCTaBNEHHH TOCYNApCTBEHHOW YCIYTM M INpH  TIOJNYy4YeHHH  pe3ysibTara
NpefoCTaBIeHHs [OCY JaPCTBEHHOM YCIYr'H He TOJDKEeH MpeBbIaTh 15 MUHYT.

Cpoxk H NOpAAOK perucTpPaliHH 3aNpoca 3asBHTEJIA
0 Npe0CTaBJIEHHH rOCYAaPCTBEHHOH YCIYyTH H YCIyTH,
npeaocTaB/iseMoi opraHuzanuei, yuacTBYoeH B IpeI0oCTaBIeHHH
rocyapcTBeHHOH YCJYrH, B TOM YHCJIE B 3J1eKTpoHHOH dopme

33. 3ampoc 3asBUTENs, MMOCTYNHUBIIHE B TOCYIAapCTBCHHBI apXWB, IMOIJIEKHT
o0s3aTelbHOM perucTpallvi B TeUeHHE 3 JHel ¢ MOMeHTa [IOCTYIUIEHHUA.

34, Peructpauus 3ampoca O TIPEJOCTABJCHHH TOCYIapCTBEHHON YCIYIH,
yKazaHHoOro B nyHkTe 20 HacTodilero PernaMenrta, NOCTYMUBINErO B FOCYAapCTBEHHBIH
apxuB B Hepabouuil unu nNpa3gHUYHBI [eHb, OCYIIECTBASETCA B TEUeHHE 3,
CJIeYIOIIUX 32 HUM, pabodnx JHEH.

35. Tlpouenypa perdctpalMl 3amnpoca O IIPefOCTaBICHHH TIOCYAapCTBEHHOMN
YyCIyTH, YKa3aHHOro B IyHKTe 20 Hacrosmero PermameHTa, OCYIIECTBISETCH B
MopsiIKe, IPeAYCMOTpeHHOM IyHKTamu 51-52 HacToswero Pernamenra.

TpeGoBaHHUA K NOMELIEHHSIM, B KOTOPBIX IPEJ0CTABJISAETCS IOCyAapcTBEHHAs]
yCJIyra, K MecTy OKHIAHMH H NpHeMa 3asiBUTeJIeil, pa3MellleHH 10
U opopM.ieHn 0 HHPOPMALIHK 0 MOPAIKE NPENOCTABJICHHS
TrOCyAaPCTBEHHOM YCJIYIrH, B TOM YHc/ie K o0ecneyeHHI0 JOCTYNHOCTH AJIS
HHBAJHA0B B COOTBETCTBHH ¢ 3aKoHOAaTeIbcTBOM Poccniickoit ®exepanun
0 COUHAJILHOI 3a1HTe HHBAJIHI0B

36. IIpenocrasnenue rOCyIapCTBEHHOH YCIYTH OCYILIECTBIACTCA
B rOCyJlapcTBeHHOM apxuBe. [lomemeHuwe 1y npueMa 3adBUTENEH  JTOIDKHO
COOTBETCTBOBAaTH KOM(OPTHEIM YCIIOBHSIM 3adBUTENEH, B TOM 4HCIe JJI1 HHBaIHLOB,
H OITTHMAJILHBIM YCIIOBHSM paGoThl COTPYAHUKOB roCy IapCTBEHHOIO apXHBa:

1) BXoA B MOMeEIleHHe, I/le paclojaraeTcsi TOCyAapCTBEHHBIM apXuB, AOKEH
obecrieyrBaTh CBOOOAHBIM JoCTyn 3asBHTENAM. DBxox B noMellleHHe, rie
pacroiaraeTcs rocyapCTBeHHBIH apXUB, JOIKEH OBITH 000pYJ0BaH HHYOPMALHOHHOM
TabIHYKOH, conepalledl CBeleHHWs © Ha¥MMEHOBaHHM TFOCYHNApCTBEHHOTO apXHBa,
€ro MECTOHAXOXKICHUH U pexuMe paboTHl;

2) B moMelleHusx obecnedrBaeTcs co3qaHHe HHBAIHAAM CIIENYIOIIHX YCIOBHM
JOCTYIIHOCTH TOCYIAapCTBEHHOTO apxWBa B COOTBETCTBHUM C  TpeOOBaHHAMH,
YyCTaHOBJIEHHBIMH 3aKOHOJATEIbHBIMU U UHBIMH HOPMATHBHBEIMHU IIPABOBBIMH 8KTaMH:

BO3MOXHOCTBH OeclpenaTCTBEHHOrO BXOJa B IOCYJapCTBEHHBIH apXWB M BEIXOAA
U3 HETO;
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BO3MOXKHOCTh CaMOCTOSITEIEHOTO TIepeIBHKEHNS o TePPUTOPHH
TrOCYJapCTBEHHOTO apxuBa B LeIX JOCTyna K MECTy IpeloCTaBleHUS
rOCYJApCTBEHHOHM YCIYT'H, B TOM YHCIE C IOMOIIBIO PabOTHMKOB TOCYAapCTBEHHOIO
apxWBa,  I[PEAOCTABIIOIINX  [OCYHAapCTBEHHBIE  YCIOYTH,  ACCHCTHBHBIX H
BCIIOMOraTeIbHBIX TEXHOIOTHH, a TaAK)Ke CMEHHOTO KPECNa-KOJISACKH;

BO3MOXKHOCTh IIOCAZKM B TPAHCIOPTHOE CPEACTBO M BEICAJKYM M3 HETO Mepen
BXOJIOM B F'OCYAapCTBEHHBIM apX1B, B TOM YHCIE C UCIIOIB30BAHUEM KPECIA-KOJICKH H,
[IpU HeOOXOJUMOCTH, ¢ IOMOIIEIO PabOTHHKOB 00BEKTa;

CONPOBOXJ(EHHE HHBATUIOB, HMEIOIHX CTOHKNE HapylleHHs QYHKIIMH 3peHHs U
CaMOCTOSTENBHOTO MepeIBUXKCHUS, 10 TEPPUTOPHH TOCY ZapCTBEHHOI0 apXHBa,

CONeHCTBHE MHBAIMAY TPH BXOJE B TOCYJAPCTBEHHBIN apXUB H BRIXOJAE U3 HEro,
MHPOPMUPOBaHHe HHBANK/A O JOCTYIHBIX MaplIpyTaX o0MeCTBEHHOIO TPaHCIIOPTa,;

Hajiexaliee pasMelleHHe Hocutenelk HHbOpPMauud, HeoOXoAMMOM A
obecrneueHus OCCIPENATCTBEHHOrO [[OCTyIIa HHBAJIIHAOB K FOCYJAapCTBEHHEIM apXHBaM
M TOCYIAPCTBEHHBIM YCIYTaM, ¢ yY€TOM OTPaHHUYEHHH MX XKH3HENEATECIbHOCTH, B TOM
uucie KyOnupoBaHWe HeoOXOAMMOH [ MONY4YeHHs TOCYJApCTBEHHOH yCayrd
3BYKOBOM M 3pUTeNbHON HH(pOpMALNY, & TAKXKE HAAINCEH, 3HAKOB U MHOH TEKCTOBOH H
rpaduueckoil HHGOPMAIUH 3HAKAMH, BBITIOJHEHHBIMH pelbedHO-TOYeUHBIM IPHPTOM
Bpaiins u Ha KOHTPacTHOM (oHe;

obecrieyeHye TOMyCcKa B rOCYIapCTBeHHBIN apxXHB, B KOTOPOM NpPeNoCTaBIseTCs
rocyJlapCTBeHHas yciyra, coO0aku-IpOBOJHHKA NIPY HANUYHH Y 3aABUTENS JOKYMEHTa,
MOATBEPXKAAIONIETO ee ClelHaTEHOe 0DyUueHHte.

37. IloMenienne qnsg paOOTHUKOB rOCYAapCTBEHHOTO apXHBa, MIPel0oCTaBIAIOMKHX
rOCy/IapCTBEHHYIO YCIYTY, JODKHO COOTBETCTBOBATD CIEAYIOIINMM TPEOOBAHHUAM:

1) Hamu4ype CHCTeMbl KOHIHIIHOHUPOBAHUA BO3AyXa, CPEICTB MOXKapOTYIICHHS
CMCTEMEI OMOBEILEHHS 0 BOSHUKHOBEHNUH YPe3BhIYaiHBIX CUTYAL[HH;

2) manmuuue ynoGHoM opucHo# Mebeny;

3) ocHamenue paGodux MecT pabOTHHKOB JOCTATOYHBIM  KOJHYECTBOM
KOMIBIOTEPHOH UM OpPraHW3allMOHHOM TEeXHHMKH, @& TakXke KaHLeIAPCKUMHU
TIPHHAATEKHOCTIMH;

4) BO3MOXXHOCTB AOCTYIIa K CIIPAaBOYHBIM IIOMCKOBBEIM CHCTEMAaM.

38. MecTa nHGOPMUPOBaHUs, IPeIHA3HAYESHHBIE sl O3HAKOMIICHUS 3aABHTEIICH
¢ MHQPOPMaIMOHHBIMH MaTtepuanamu, 00OpyAYyIOTCS HMH(POPMAIIMOHHBIMH CTEHIAMH,
o0ecneynBaloTCA CTYNIBAME U CTONIAMU A7 0(OPMIIEHHS TOKYMEHTOB.

39. MecTa OXHIaHHA NO/DKHBI COOTBETCTBOBAaTh KOMGMOPTHBIM YCIOBHSAM [
3agBHUTe e, Mecra OxHOaHUA OOOpYAYIOTCS CTYJABSMH, CTOJNAaMH C HaJidieM B
HOCTATOUHOM KonudecTBe Gymarnm ¢opMata A4 M KaHUENIPCKUX NPHHAJIEKHOCTEH
U1 OCYIIECTBIEHHS HEOOX0AUMBIX 3anucel, 0QopMIeHNA THCEMEHHBIX O0palleHuH.

40. TpeGoBaHMs K MeCTaM MPOBEASHHS JTHIHOIO IPUEMA 3asdBUTEICH!

1) npuem 3asBuTeNleil NODKHOCTHBIMH JIHI[AMH TOCYJApCTBEHHOTO apxHBa
OCYILECTB/ISETC B CIELHANLHO OTBEJEHHOM MIIM IPUCTIOCOBIEHHOM MU 3TOTO
TIOMEIIEHNH;
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2) moMeIleH e IS MpHeMa 3asBATeNIs JOKHO GBITh CHabXKEHO CTYIOM, Oymaroi
dopmarta A4 U KaHIENIPCKUMH [PUHAJIEKHOCTAMH, JOIDKHO MMETE MECTO /UL ITHCBMA
H PaCKIIaIKH IOKYMEHTOB.

B muemsx obecreueHus KOH(UAEHUMAIBHOCTH CBEOEHHH O 3asBHTENAX
JNOMKHOCTHBIM JIMIIOM BEAETCS TMPHEM TOJNBKO OJHOTO 3asBUTENdA, 33 MCKIIOYEHHEM
CITyuaeB KOJUIEKTHBHOTO oOpallieH s 3agBUTelet.

41. TexcroBas uHPOPMAUHA O TMOPAAKE IPENOCTABIEHHA [OCYAAPCTBEHHOH
yCIyrH pasMemaeTcss Ha MH(OPMAIMOHHOM CTeHe, a Takke Ha EnuHOM noprane
FOCYIapCTBEHHBIX ¥ MyHHIHNATBHEIX yeuyT (pynkuuit), IlopTane rocyaapcTBEHHBIX U
MYHHLMIANBHBIX yeayT (Gyuxuuit) CBepanockoit o61acTu 1 Ha OQHLHMATEHOM cafiTe
rocyJapCTBEHHOTO apXuBa B ceTH MHTepHeT.

OdopmiicHde  TeKCTOBOH  WHGOpManMH O  TOpSAKe  IPeNOCTaBieHus
rocyIapCTBEHHOH YCIYrH HOKHO COOTBETCTBOBATH OITHMAJIBHOMY 3pUTENBHOMY
BOCTIPHSITHIO STOH HH)OPMAIIHH 3asBUTENIAMH.

MoxazaTenn JOCTYIIHOCTH H Ka4ecTBa rocynapCTBeHHoﬁ YCJIAYTH

42. TlokasaTeiqsMH JOCTYMHOCTH M KayecTBa TIOCYJAapCTBEHHOH YCIYyrH
ABJIAIOTCSA:

1) COOTHOIIEHHE HCTIONHEHHBIX 3aTIPOCOB K 001eMY KOJHYECTBY NOCTYNMHBIINX;

2) = KOIHYEeCTBO  ’Xalnol, [IOCTYMHUBIIHX B TOCYAApCTBEHHBIH  ApXHB,
OTBETCTBEHHbIH 3a MpenocTaBieHie rocy JapCTBEHHOH YCITYTH;

3) KOJHYECTBO YIOBIETBOPEHHBIX CyAdaMHM HCKOB, TOJAHHBIX B OTHOLICHHH
rOCyZapCTBEHHOIO apXHBa, INpPEJOCTaB/AIOMIX TOCYAApCTBEHHYIO YCIyry, B HacTh
BOIIPOCOB, KACAIOIIMXCS HENPaBOMEPHEBIX NEUCTBUH, B CBA3H C NPUHATEIMHA PeLICHUAMH
06 0TKa3ax B NPeJOCTABISHUH rOCYAapCTBEHHOH yCIyTH;

4) cobmoneHue CPOKOB NPeJOCTABIEH s TOCY IaPCTBEHHOH yCIyTH;

5) KOJIMYECTBO MOCTYNHBIUKX an00 B afipec JOKHOCTHBIX JIHII, OTBCTCTBCHHBIX
3a IIPeIOCTaBIeHHe TOCY 1apCTBEHHON YCIYTH;

6) KONHMYECTBO B3aUMONEHCTBHMH 3afBUTENS C JAODKHOCTHBIMK IHLIAMH IPH
MpefOCTABICHHH [OCYIapcTBeHHOH yenyru (He Goree 2 B3aHMOAEHCTBH);

7) BO3MOXHOCTH IONYy4YeHHs HHpOpMAlMHd O XOA€ MPEAOCTABICHHA
roCyJapCTBEHHOH YCIYrH, B TOM 4YHCIe C HCIIOJIB30BaHUEM WHQOPMALHOHHO-
KOMMYHUKAIHOHHBIX TEXHOIOTHIA;

8) co3maHWMe WHBanlMZaM CIEIYIOIIHX  YCIOBHH  JOCTYNHOCTH  YCIyT
B COOTBETCTBHM ¢ TpeOOBaHMAMH, YCTAHOBIEHHHIMU 3aKOHONATEJIbHBIMH M HHBIMH
HOPMaTHBHBIMH NIPABOBLIMH aKTaMH!

OKa3aHKe HHBATUAAM MOMOIIM, HEOOXOMHUMOM IS NMOIydYeHus B JOCTYIHOH AT
HuX ¢GopMe pHPOpMaUMU O NPABHNAX MPENOCTABICHHUS rOoCylapCTBEHHOH YCIYIH, B
TOM 4HCie 06 OPOPMIICHHH HEOOXOIMMBIX JUIsl [ONYdeHUs TOCYAapCTBEHHOH yCIyTH
JOKYMEHTOB, O COBEpIIEHMH MMM JpYrux HEOOXOAMMBIX JUIL  MONyHCHUA
rocyIapCTBEHHOH yCIyrd NeHCTBUH;
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TnpenocTaBlieHye HHBATHIAM 110 CIyXy, IPH HEOOXOMMMOCTH, rOCYAaPCTBEHHON
YCIYTH € WCIONBL30BAHHEM DYCCKOTO JKECTOBOTO #3bIKa, BKMOYas obecredeHue
JIOIyCKa Ha OOBEKT CypIOoNepeBOAYNKa, THQIOCYPAONIePeBOIYHKA;

OKa3aHMe MHOM HeoOXOAMMON HMHBaIMIaM MOMOINM B MpeofoleHHH Oaphepos,
MEIIAoHX [TOIYYEHHIO UMM FOCYAapCTBEHHEBIX YCIyT, HapaBHe ¢ JPYTUMHU JTHIAMU;

HaJIAYHe KOMWH  JOKYMEHTOB, OOBsABIEHUH, MHCTPYKUHH O MOpsIKe
MPeJOCTaBIEHAS TOCYHApCTBEHHOM YCIyrH (B TOM 4HCIE, Ha WUHQOPMAlIHOHHOM
cTeH/e), BHIMOJHEHHBIX pelbeHO-TOYeUHbIM MIpUQTOM bpaiins ¥ Ha KOHTPaCTHOM
hoHe, a TaKKe Ay JHOKOHTYPa (HHIYKIMOHHON CHCTEMBI AN CIa0OCTBIIAIINX).

43, 3asBHTENb HAa CTAAWH pacCMOTPEHHs €ro 3ampoca ToCyNapCTBEHHBIM
apXMBOM MMEET [1PaBo:

1) NperCcTaBiIATh JOTOJHUTENBHEIE MaTepHabl 5 JOKYMEHTBI
O PacCMaTPUBACMOMY 3aIIPOCy;

2) nojydYaTh yBejOMJIEHHE O HAIpaBJICHHM 3aIpoca B OpraHbl U OpraHHU3alMy,
B KOMIIETEHIIMIO KOTOPBIX BXOJIMT pa3pellieHre MOCTABIEHHEIX B 3alIpoce BOIIPOCOB;

3) obpamarses ¢ xanofoil Ha IPHHATOE 110 3aMPOCy pelleHHe KN Ha AeHCTBHA
(GesneiicTBre) B CBS3M C PACCMOTPEHHEM 3aIpoca B aJMUHHUCTPATHBHOM M (WIH)
cyneGHOM TIOpS/IKE B COOTBETCTBUH C 3aKOHOJIATENBCTBOM Poccuiickoi denepalui;

4) obpalaTbes ¢ 3asBISHAEM O IPeKpalleHHH pacCMOTPEHH 3alpoca,

5) OCYyImIECTBIATh WHBIE JeHCTBHA, He [POTHMBOpEYAlIHe HACTOSIIEMY
Pernamenry.

44, JIoMKHOCTHBIE JTULA TOCYIapCTBEHHOIO apXHBa 00eCTIe U BAOT!

1) oObexkTHBHOE, BCECTOPOHHEE H CBOEBPEMCHHOE DPAacCMOTPEHHE 3aIpOCoB
3agBUTEJICH;

2) mnony4eHHe HEOOXOAMMBIX [T PacCMOTPEHHsA IHMCBMEHHBIX 3alpoCoB
3asBUTENEH HOKYMEHTOB M MaTepHaJoB B APYTMX OpraHaxX M OpraHM3allufX U HHBIMH
JOJDKHOCTHBIMH JIMLIAMH, 34 MCK/IFOYEHHEM CYAOB, OPraHOB [TO3HAHHMA H OpPraHoB
IpeABAPUTEILHOIO CIIEACTBHS,

3) npyHATHE Mep, HANPABIEeHHBIX HA BOCCTAHOBICHHE MITH 3aIlMTY HAPYIICHHBIX
npas, cBo0O] U 3aKOHHEIX HHTEPECOB IPaXKIaH.

45. [TapaMeTpaMy IOTHOTE ¥ KaQ4eCTBa OTBETA HA 3aIIpOC ABJISIOTCA:

1) HanM4Ke OTBETOB Ha BCE NMOCTABJIEHHLIE B 3aIIPOCE BOTIPOCHT,

2) 4ETKOCTb, JIOTHIHOCTD ¥ IPOCTOTA H3JIOKEHNUS,

3) cobmogenre TpH OQOPMIEHHHM [HCbMEHHOIO OTBETa Ha 3arpocChl
OOUIENPHHATEIX IPaBHJL, IPABHIT M CTAaHAAPTOB NEJIONPON3BOACTBA.

Huble TpeGoBaHus, B TOM YHC/IE YIHTHIBAIOIHE 0COGEHHOCTH
NpefocTaBlenus roCyIapCTBEHHOH yeIyrH B MHOFO(y HKIIHOHAILHBIX
HEeHTpax NMPeJoCTABIEHHS rocyJapCTBEHHBIX H rOCYAapCTBEHHBIX YCIyT H
0COGEHHOCTH NPEI0CTABIEHHS FOCYAapCTBEHHOM
YCJYIH B 3J1eKTPOHHOI dopme

46. TIpu MCNIONHEHHH JJaHHOTO PernamMeHTa 4acTh QYHKIUHA MOXET UCTIONHATELCH
¢ yuacrueM M®I] B COOTBETCTBHH C COrMAlleHUEM O B3aMMOACHCTBHH, 3aKII04aeMbIM
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¢ M®IL] B cooTBeTcTBHHU ¢ TpeboBaHusaMH PenepansHoro 3akoHa ot 27 uroad 2010 roxa
Ne 210-03 «O6 opraHH3zalMM NPEAOCTABNEHHA NOCYJAapPCTBEHHBIX H MYHHIHMIANBHBIX
yCIAYI».

47. OcobeHHOCTH TIpedOCTaBNeHUs TOCYJApCTBCHHON YCIYIH B 2IEKTPOHHOMH
dopme:

ofecreycHrie PH HANPABICHHH 3asiBUTENIEM 3alpoca B QOpMe 3JIEeKTPOHHOTO
JOKYMEeHTa COOOIIEeHNS, TOITBEPKAAIOIIETO [TOCTYIVIEHHE 3apoca B TOCY IapCTBEHHBINH
apXUB;

obecrieueHHe  BO3MOXKHOCTH  TOJNY4YeHHS  3adBUTENIEeM  MHGOpMalHH O
[IpeJIOCTaBIsIEMOM rOCyAapCTBEHHOH yciyre Ha OHLIHATBHOM caiite
TOCYJApCTBEHHOTO apXHBa, OQHUUHAIBHBIX caiTax rocylapcTBEHHEBIX apXvWBOB W Ha
EauHOM mopTajie TOCYAapCTBEHHBIX M MYHHIUITAIBHBIX YCIYT ((pyHKIMI).

Paspnen III. Cocrag, noc1e10BaTeJbHOCTE H CPOKH BbINOJHEHHSA
aAMHHHCTPATHBHBIX NpoUeayp, TpeOGOBAHHS K NOPAAKY HX BbINTOJHEHHS, B TOM
qyciie 0COGEHHOCTH BHIMOJIHEHHA A AMHHHCTPATHBHBIX NPOUEIYDP B 3 1eKTPOHHOM
¢opMe B MHOTOYHKIHOHATBHBIX HEHTPax

OnucanHe NOCJeI0BaATEJILHOCTH JelicTBHIA
NpPH NPeJoCTABJIEHHH rocyJapCTBEHHOH YCJIYIH

48. OpraHu3auys NpeIoCTABIEHUs TOCYIapCTBEHHOH yCiyru BKIOYaeT B celst
CIeAyIOUMe afMUHUCTPAaTUBHBIE IIPOLEAY DB

1) perucrpauns 3anpoca 3asiBUTENS;

2) HampaBleHWe  3ampoca  PyKOBOIMTENI,  PacCMOTPEHHE  3ampoca
PYKOBOAMTENEM, HalpaBI€HHE 3alpoca HMCIONHUTENIO, PAcCMOTPEHHE 3arpoca
KCTIONTHUTENIEM, AHATU3 TEeMAaTHUKH 3a1poca;

3) HampaBieHWE II0 pe3yabTaTaM pacCMOTDEHHUS 3alpoca Ha HCHOJIHEHHE B
JpYTroH apXyB WK OPraHU3aIHIo;

4) NOATrOTOBKA M HAlpaBJIECHUE OTBETA 3aIBUTEIIO.

49, Brnok-cxema TOCIENOBATENBHOCTH JCHCTBMH MNpM  NOPeNOCTaBICHHH
roCyJapcTBEHHOMN ycnyrit npuBeneHa B [Ipunoxenuu 2 K PernamMeHTy.

Perucrpanus 3anpoca 3agBATEA

50. OcHoOBaHHEM Jj8 Hauyana BEHIIONHEHUS aIMUHUCTPATHBHOH [POLIEYpEI
ABNAETCA MOCTYIUIEHHE 3amlpoca 3agBUTENs B IOCYAapCTBEHHBIH apXUB MOCPEACTBOM
MMYHOro OOpallleHMs 3asBUTENs, MO Mo4YTe, 4epe3 MHOroQyHKIMOHAIBHBI LEHTP
IIpeloCTABIEHHs TOCYIAPCTBEHHEIX ¥ MYHHIHITANBHEIX YCIYT OO ¢ MCTIONB30BAHIEM
HHPOPMAIIMOHHO-TEJIEKOMMYHUKAIIHOHHEIX TEXHOJIOrMH, BKIIOYas HCNOONb30BAHUE
EfMHOrO MOpTana roCyAapcTBEHHBIX M MyHHIMNATIbHBIX yclyr (QyHkuwii), IToprana
rOCyIapCTBEHHBIX W MYyHUIMNanbHEIX ycnyr (dynkimii) Csepasnoscxkoil o0nacTH u
APYTHX CPEICTB WHPOPMAIIMOHHO-TENeKOMMYHHKAIIHOHHBIX TEXHOJOTHH B CITy4asX U
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NIOpsJIKe, YCTAaHOBIICHHBIX AEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B (hOpPMeE 3JIEKTPOHHBIX
JOKYMEHTOB.

B cmyyae HanuuHA OCHOBAaHUA [U11 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX
AJIsL MIpeTOCTaBIeHUs TOCYJapCTBEHHOM YCITyTH, COTPYOHHUK FOCYIapCTBEHHOTO apXHBa
OTKa3pIBa€T B IMpHEMe  JOKYMEHTOB, HEOOXOZMMBIX Ui  TPEeNOCTaBIeHHs
rOCYJapCTBEHHON YCIIYTH.

51. IocTynHBIIKMA B rocyJapCTBEHHEBIN apXUB NTHCBMEHHBIN 3alpoc 3asBHTENA
PETHCTPUPYETCS B CIPYKTYPHOM  TIOAPA3fC/IEHUH [OCYJNAapCTBEHHOIO  apXHBa,
obecreyyBamollleM IpPHEM H  PErHCTPalldi0  I[IOYTOBOH  KOPPECHOHAEHLIHH,
NPEICTaBNIACTCA PYKOBOACTBY I'OCY1apCTBEHHOTO apXHUBa.

ITocTynuBIIMI B rOCY1apCTBEHHEIH apXxuB Yyepe3 MHOro)yHKIHOHATIBHEIH EHTp
NpeAoCTaBNeHUA TOCYNapCTBEHHBIX M MYHHMUHIIANBHBIX YCIYr IHCHMEHHBIH 3arpoc
3aABUTEIIA PETHCTPHPYETCS B CTPYKTYPHOM MOApa3AeNieHHH IoCyJapCTBEHHOTO apXHBa,
obeclieurBaroLIeM NIPHEM U PETUCTPALMIO IIOYTOBOM KOPPECIIOHACHIHH.

52. Ilpn moOCTYIUIEHHM B IOCYJApPCTBEHHBIH apXHMB 3aIIpoca C HCIONL30BaHHUEM
UHQOPMALMOHHO-TENEKOMMYHUKALIMOHHBIX TEXHOJOTHH, BKIIOYAas HCIIOIL30BaHHE
Equunoro moprana rocyIapCTBEHHBIX W MYHMIMIANBHEIX yeuyT (¢yHkuwuit), TToprana
TOCYJIapCTBEHHBIX M MYHMUIMNAIBHBEIX ycnyr (QyHkimi) CeepmioBckoit ofnacTH u
NPYTHUX CPEACTB MH(POPMAIMOHHO-TEIeKOMMYHHKAIHOHHBIX TEXHONOTHH B CIIydasxX W
NIOpsAJKE, YCTAHOBICHHBIX NeHCTBYIOMM 3aKOHOATENBCTBOM, B (hopMe 3IEKTPOHHBIX
OOKYMEHTOB, 3allpOC pacredyaTelBaeTcsi Ha OyMa)KHOM HOCHTENe W B JalnbHeHlIeM
paboTa ¢ HHM BefeTCs B YCTAHOBIICHHOM Mopsake. [IpH MOCTYMIEHHWH 3ampoca ¢
UCIIOIb30BaHHEM HH(GPOPMAIIOHHO-TeEKOMMYHHKAIIMOHHEIX TEXHOJOTHH, BKIIOUas
ucnonp3oBande EauHOro moprama rocyJapCTBEHHBIX M MYHHLIHNIANBHBIX  YCJYT
(bynxuuit), [loprama ToOCYlapCcTBEHHBIX M MYHHUMOANBHBEIX VCIyr  (GyHKIMIL)
Ceepanosckol o61acTy U ApYyTUX CpeACTB HHPOPMAIMOHHO-TEIEKOMMYHHKAIOHHEIX
TEXHOJOrHH B cHydagX W HOpSAKe,  YCTAHOBIEHHBIX  AEHCTBYIOLIMM
3aKOHOJATENLCTBOM, B ¢oOpMe D3IeKTpOHHOTO [OOKyMeHTa, He Ttpebyiomero
HOCHENYOIUX JEHCTBHA TOCYIAapCTBEHHOIC apxuBa I[10 HANpPaBlIeHHWIO €ero Ha
HCIIOJIHEHHE B APYTOH apXMB WM OpPTaHHM3al{I0, OTBET 3asBUTENIO HAMPABIAETCS 10
NOYTE WIH MO NEKTPOHHOMY aipecy, YKa3aHHOMY B 3ampoce.

53. Pe3syneTaToM BBINONHEHUS AAMHHHCTPATHUBHOM NPOUCAYPHl SBISETCS
perucTpalius 3amnpoca.

54. CeeneHHs O BBEIMOJHEHUH aZMUHUCTPATUBHOM Npouenypbl GHUKCHPYIOTCS B
CHCTEME TOKYMEHTOO00pOTa H JIEJIONPON3BO/ICTBA FOCYAaPCTBEHHOI'O apXHBA.

Hanpasjaenune 3anpoca pyKoBoJHTe/II0, PACCMOTPEHHE 3aMpoca PYKOBOIHTEJIEM,
HANPaBJIEHHE 3aMPOCca HCIOJHHTENI0, PACCMOTPEHHE 3211POCA HCMIOTHHTEIEM,
aHAJIM3 TeMATHKH 3anpoca

55. OcHoOBaHHeM [IJIs Hauyajda BBINOJHEHHWS aJMHHUCTPAaTHUBHOH IIPOLEXYpPHI
ABIIAETCA PETUCTPALUA 3anpoca.
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56. 3aperucTpHpOBaHHBIHN 3alpoC [OJIE30BATEN [IPEACTABIAETCS PYKOBOIUTEIIO
roCyapCTBEHHOTO apXMBa U Iepenaercs C Pe3OoNIIOLUEH pPYKOBOAUTENS COTPYIHUKY
TOCYIapCTBEHHOIO apXHBa Ha HCIIOJIHEHHE B YCTAHOBIEHHOM MOPAIKE.

57. PykoBomurenb TrOCyAapCTBEHHOTO apxuBa oO0ecleYMBaeT ONnepaTHBHOE
paccMOTPEHHE 3aI1poca 3asBUTEIL.

58. CoTpyaHMKHN rocyJapCTBEHHOIO apXHBa OCYIIECTBISIOT aHAIU3 TeMaTHKHU
MIOCTYMUBILETO 3aIpoca ¢ HUCIIONB3OBAHHEM HMEIOIIHUXCA B FOCYNAPCTBEHHOM apXUBeE
apXUBHBIX CIPABOYHHKOB, COAepXallUX CBEJCHHS O MECTaX XpaHEHHA apXHBHEBIX
IJOKYMEHTOB, HEOOXOIMMEIX IJIsl HCIIONIHEHHS 3aI1poca 3asBHTeNS.

59. N'ocyaapcTBeHHBIH apXUB MHCAMEHHO 3aMpalliBaeT 3aABATEN 00 YTOUHEHHU
| JOTOJHEHHU 3alpoca HeOOXOAMMBIMM JUIS €ro UCHOJHEHUS CBEICHMSAMU B Cllydae
OTCYTCTBUSL B 3aIIpOce 3asBUTEN TOCTATOUHBIX JAaHHBIX ISl OpraHW3allMM BhISBICHHUSA
3ampamyBaeMoil  MHQOpMalM¥ B apXuBaX  WIH  HEYETKO,  HelpaBUIBHO
chopMyIHpPOBaHHOTO 3aMpoca.

60. Cpok UCHONHEHNs JaHHOH aAMIHACTPATUBHON nponenypsl — 10 nHen.

61. Pe3aynbTaTOM BBIIOJHEHWS AIMWHUCTPATHUBHOM NPOLENYpPHl SABIAETCS
onpeneneHue:

1) npaBOMOYHOCTH IIOJIyYEHHS 3asiBUTENeM 3alpalliBaeMoH HHpOpMAIMU C
yUyeTOM OTpaHWyeHUH Ha MpeAOoCTaBIeHUE CBENCHUM, COMEpKallUuX ToCyJapCTBEHHYIO
TaliHy, 1 CBeleHNH KOHQUIeHIIHAIBHOTO XapaKTepa;

2) CTeneHW TIONHOTHI CBEIACHUH, COAEpXalMXCss B 3alpoce 3asBUTEN,
HEeOOX0/MMBIX JUIS TPOBEIeHUs IOUCKOBOH paboTHI;

3) MeCTOHaXOXIeHHs apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX IJIS HCIOJIHEHHs
3arpoca.

B cnydae HammuMs OCHOBaHWU AMS OTKaza B MpHEMeE AOKYMEHTOB, YIIpaBIeHHE
apXMBaMH OTKa3blBaeT B MpHEMe NOKYMEHTOB M coobllaeT 00 3TOM 3asBHTENO, IIPU
HAIHYMK KOHTAKTHOH WHGOPMAIIHK 3a9BUTENA, C YKa3aHHEM IPHYHH OTKa3a.

B ciydae yCTaHOBAEHHMS OCHOBaHMM [ OTKasa B IIPEIOCTaBJICHHH
TOCYINapCTBEHHOM YCIYTM COTPYIHHK TOCYJapCTBEHHOIO apXuBa OTKAa3bIBAET B
NpEIOCTaBIEHHH TOCYIapCTBCHHOW ycinyrd W coofiraer o6 3TOM 3asBUTENO €
yKazaHUeM IPHYKH OTKa3a.

62. CBefieHHs O BBIIOJIHEHWH aJAMMHUCTPATHBHOH MpOHeAypbl (QUKCHPYIOTCS B
CUCTEME TOKYMEHTO000POTA U JISIONPOU3BOACTBA IOCY IaPCTBEHHOTO apXHBA.

HanpagsiieHHe 10 pe3yJibTATAM PACCMOTPEHHS 3aNIPOCa HA HCMOJIHEHKE
B ApYroii apxXuB HJIH OPraHU3aUHIO

63. OcHoBaHHeM S Hadajla aJMHHHUCTPATHBHOM IIpPOLIEAYPEl SABIIAETCH
OTpefie/icHHe MECTOHAXOXKACHUS ApXHBHBIX JOKYMEHTOB, HCOOXOJDMMBIX IS
HCIIOJTHEHU 3a1poca.

64. Tlo nToraM aHanM3a TEMAaTHKH MMOCTYIUBILETO 3alIpoca B TEYEHUE 5 THENH co
IHA PerucTpalliyl rOCyNapCTBEHHBIH apXUB HAMpPaBiAAET 3alpOC, HE OTHOCALUMHCA K
COCTaBY XPaHSILIMXCH B roCyJapCTBEHHOM apXHBe apXHBHBIX AOKYMEHTOB, B JApyrod



17

apXyB WIH OpPraHU3aLMIO, TJe XPAaHATCA HEOOXOAMMBIC JOKYMEHTEHI, C YBEJOMIEHHEM
00 3TOM 3asBUTENS, HIIU 3asIBUTENO JAaeTCsl COOTBETCTBYIOIIAA pEKOMEHIAlNS.

65. B cnyuae ecnu 3anpoc TpeOyeT UCNOMHEHUS HECKOIBKHMH OpraHH3alLHiaMU,
rOCyJapCTBEHHBI apXUB HAIpaBISeT B COOTBETCTBYIOIINE apXHBbl MM OpraHH3alHH
KOITMH 3aIpoca.

66. PesynsTaToM aIMHUHUCTPATHBHOM NpPOLENYPHl SABIACTCA YBEHOMIICHHE
3a9BUTENII O HalpaBlIeHUH €ro 3anpoca Ha MCMNOIMHEHWe B JAPYroH apxwB HIH
OpraHU3aLHIO.

67. CBejeHNs O BBHINOJHEHHH agMMHHCTPATHBHON mpoueayphl (pPUKCHPYIOTCH B
CHCTeMe JOKYMeHT0000pOTa U AENIONpPOM3BOACTBA TOCYAAPCTBEHHOIO apXHBa.

IloaroroBka u HanpaBJeHHE OTBETA 3aABHTE/II0

68. OcHoBaHHEM IS Hayana aJMHHUCTPATHBHOH MpOLEAYpbl SBIACTCA
OTIpe/ieieHHe MECTOHAXOXISHHS apXWMBHBIX JOKYMEHTOB, HEOOXOAMMBIX I
UCIONHEHHMs 3aIpoca.

69. CoTpyOHHK TrOCYyJApCTBCHHOIO apXHWBa OCYIUECTBIAET B YCTAHOBICHHOM
MOpSAKE BbISBIEHHE apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX /IS HCIIONHEHHS 3ampoca.
ITo pesynbTaraM BBIBIEHHS TIOTOBHTCS OTBET 3asBUTENIO Ha 3anpo¢ (apXuBHAs
CIIpaBKa, apXMBHAS BEHIMCKA, apXUBHAS KOS, OTBET 00 OTCYTCTBHMH 3apalIMBAEMbIX
cBemenuii). Cpok ucnonHeHHs 3anpoca — 30 qHel co aHs ero perucTpalnH:

1) TEKCT B apXHUBHOM ClpaBKe JaeTcs B XPOHONIOTHYECKOH MOCIeN0BATENbHOCTH
cOOBITHH ¢ yKa3aHWeM BUIOB apXHUBHBIX NOKYMEHTOB M MX JaT. B apxuBHOM CrpaBKe
JOTTyCKAeTCs IMTHUPOBAHUE APXUBHBIX IOKYMEHTOB,;

2) HecOBMalieHWe OTHAESIBHBIX JAHHBIX apXUBHBIX JIOKYMEHTOB CO CBEHACHHSMH,
H3JI0EHHBIMH B 3aIpoce, He SBJISETCS MPETsSTCTBUEM AJIS BKIKYECHMS WX B apXHBHYHO
CHpAaBKY TPH YCJIOBHH, €CIH COBMAJCHHE BCEX OCTAILHBIX CBEIEHHH He BHI3BIBAET
COMHEHHH B TOXJIECTBEHHOCTH JHIA HIH (PakTOB, O KOTOPBIX I'OBOPHTCS B APXHMBHEBIX
DOKyMeHTax. B apxuBHOH crpaBke 3TH JaHHBIE BOCIPOM3BOAATCSA TaK, KaK OHH
H3JI0)KEHBI B ApXHBHBIX JOKYMeHTaX, a PacXOXAEHHS, HECOBIAICHHS W HETOYHEBIE
Ha3BaHMs, OTCYTCTBHE MMEHH, OTUECTBA, HHHLHAIOB MIIH HAIMYHE TOJIBKO OHOIO M3
HHMX OrOBapHBalOTCA B TeKcTe crpaBku B ckoOkax («Tak B moxkyMeHTe», «Tak B TeKkcTe
OpHI'HHANAY);

3) cBeneHus © paboTe, yyeGe B HECKONBKHX OPTaHU3aLHAX, YUeOHBIX 3aBEICHHUSX
BKIIIOYAIOTCH B OJHY apXHBHYIO CIIPABKY;

4) B MpAMEYaHHAX MO TEKCTY apXUBHON CIPaBKH OrOBapHBANOTCA HEPa3OOPUUBO
HallUCAHHbIe, WCIIPaBJIEHHBIE aBTOPOM, He MOAAAIOIIMECS YPOYTEHHIO BCIEACTBUE
MOBpEXACHUS TekcTa opuruHata Mecta («Tak B TekcTe opuruHana», «B Tekcre
Hepa30opuuBoO» );

5) B TekcTe apXWBHOW CIPaBKW He JNOMYCKAKOTCA M3MEHEHHs, HMCIIpaBlIeHHS,
KOMMEHTApHUH, COOCTBEHHBIE BBIBOJBI HCHOJHHTENA MO COJIEPNKAHHIO ApPXUBHBIX
JOKYMEHTOB, Ha OCHOBaHHHU KOTOPBIX COCTABJIEHA apXHBHas CIIpaBKa,

6) mocie TeKCTa apXMBHOW CIIpaBKH MPUBOASTCS apXHBHBIE WMGPE H HOMepa
JMCTOB  €IMHHUL XpaHeHMs  apXUBHBIX  JOKYMEHTOB, [eYaTHble  M3MaHUA,
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YICIIONIL30BABIITHECS 715l COCTABICHHS apXUBHOM CIpaBKH. B TeKcTe apXMBHOM CIIpaBKH
JTOMYCKaeTCs MPOCTABIEHHE apXUBHBIX WH(PPOB H HOMEPA JHUCTOB €IMHHL XpaHEeHHUA
APXMBHBIX JOKYMEHTOB Cpa3y [10CIie H3TI0XKEeHHUA KaXI0ro GakTa, COOBITHS;

7) B apXuBHO# cripaBKe, 00beM KOTOPOH IpeBLINIAET OJHH JIUCT, TIACTHI JOJDKHEI
OBITH NPOILUTH], IPOHYMEpPOBaHbl M CKPENJESHbI IIeYaThio rOCyIapCTBEHHOr0 apXHBas

8) apXWBHbIE CIOPaBKH NOKHBI OGOPMIATECA Ha OJaHKE TrOCYAapCTBEHHOTO
apXuBa;

9) apxuBHas CIpaBKa TMOINUCEIBACTCA PYKOBOJUTENEM TOCYJapCTBEHHOIO
apXWBa, 3aBePSETCS [EYATHIO NOCY IapCTBEHHOIO apXKBa;

10) B apxuBHOH BBITHCKE HAa3BaHHUE APXMBHOTO NOKYMEHTA, €r0 HOMED M JlaTa
BOCIIPOM3BOJSATCS IIOJIHOCTBIO. VI3BIeueHMAMH H3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOMKHE! OBITH HCYEpIaHbl BCE MMEIOIIHECs NaHHbpIe 10 3ampocy. Hawano ¥ KoHell
Ka)KI0r0 M3BIEYEHHs, a TAKKE MPONYCKU B TEKCTE€ aPXHBHOIO JOKYMEHTAa OTACNBHBIX
¢1oB 0003HAYAIOTCA MHOTOTOYHEM;

11) B nprMevaHUIX K TEKCTY apXWBHOH BBINMCKU JEJIAIOTCS COOTBETCTBYIOIINE
OrOBOPKH O 4YacTfAX TEKCTa OpPHUIrHHAala, Hepa3Oop4YMBO HANMCAHHBIX, MCNPAaBICHHBIX
ABTOPOM, He MOANAIOILKXCSA NPOYTEHHIO BCIIEICTBHE TIOBPEKAEHUS TEKCTA U T.[.;

12) oTmenpHBIE CIOBA U BBHIPAKCHHSA OPHUIMHAJIA, BHI3BIBAIOILME COMHEHHA B MX
TOYHOCTH, OTOBAPHBAIOTCs CIOBaMU «Tak B TeKCTe OpuruHana», «Tak B JOKyMEHTe».
TTociie TeKCTa apXWBHOM BBITMCKH YKa3bIBAlOTCA apXMBHBIA WHG(pP ¥ HOMepa JIHCTOB
eJUHHLIB] XpaHeHUs!, apXUBHOIO JOKYMEHTA;

13) ayTeHTHYHOCTb BBIAAHHOMN IO 3aIIpOCy ApXUBHOM BBINHCKM YIOCTOBEPAETCS
MIOINNCEI0 PYKOBOOHUTENS FOCYJAPCTBEHHOrO apXWBa M I€4aThi0 TOCYIapCTBEHHOrO
apXHuBa;

14) na 00OpOTE KaXAOTO JHUCTa apXMBHOH KOMUH MPOCTABIANOTCA apXMBHBIC
mmdpsl ¥ HOMepa JIHCTOB EIMHHIl XpaHeHHS apXHBHOIO JOKYMEHTA. Bce nuctel
apXMBHOM KOIHHM CKPEIUISIOTCA M HAa MeCTe CKPENNeHHs 3aBepsIoTCs IeYaThio
rOCYIapCTBEHHOI'O apXHBa M MOANUCEHIO €ro PYKOBOAUTENA.

70. Tlpy OTCYTCTBHMY pe3yNbTaTa B XO/I€ HCIIONHEHHS 3a1poca B TEUCHHE 30 qHel
COCTABIISICTCS OTPHIATENBHBIN OTBET Ha GllaHKe TOCYNapCTBEHHOrO apxusa. B oTsere
u3NaraeTcs NPUYMHA, TI0 KOTOPOH He NPECTaBIseTCs BO3MOXKHBIM BBIIATH TPEOYEMyTo
KOIMIO apXMBHOTO JOKYMEHTa WM apXHBHYIO cHpaBKy. IIpn HEOOGXOMMMOCTH, OTBET
3aBepseTes NEeYarbio rOCYAapCTBEHHOTO apXyBa.

71. ApxuBHas CIIpaBKa, apXMBHas BBIIIUCKA U apXHBHAs KO ohopMIISIOTCA Ha
rocyaapcTBEHHOM si3bike Poccuiickoit Denepalin.

72. ApxMBHas CIpaBKa, apXHBHAs BHIMCKA M apXHMBHAs KOTHUA B Cliydae JUITHOrO
o6GpallleHus 3asBUTENs MJM €r0 JIOBEPEHHOTO JIHLA BBIAAIOTCA €My ITOJl pacHHCKy NpH
NpeABABIEHWH [1aCIIOPTa MM HMHOTO YAOCTOBEPSIOINEro JIMYHOCTH IOKYyMCHTA;
NOBEPEHHOMY IHy — TIpH TPESABIBICHUH JOBEPCHHOCTH, opopMIIeHHOH B
yCcTaHOBJIEHHOM Tnopsiike. Ilomyuarens apXMBHOH CHpaBKH H ApPXUBHOH BBIITHCKH
PACOKCHIBAETCS Ha WX KOIMAX HJIM Ha 00OpOTE CONpPOBOAMTENBHOTO MHChMA K HHM,
yKa3bIBas AaTy HX IOJIyUEHHS.

73. PezynbTaroM ajIMHHHCTPATHBHOM NPOLEAYPhl ABJIAETCS HANPABICHYE OTBETA
3aBUTENIO. PaccMoTpeHHe 3alpoca 3asBUTENA CYMTAETCS 3aKOHYEHHBIM, €C/IH AaH
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OTBeT IO CYLIECTBY 3ampoca, Mo HeMy NIpPHHATEI HeoOXOIHUMble MEpPEBI, 3asBHTEIb
IPOUH(POPMHPOBAH O pe3yNbTaTax paccMoTpeHus. CpoK XpaHEHHUS HeBOCTpeOOBaHHEIX
3asIBUTENIEM PE3YIHTATOB COCTABIISAET S JICT.

74. OTBeT 3asBUTEIIO Ha 3a1poc, HOCTYIUBLINH B TOCY IapCTBEHHEIN apXUB Yepe3
MHorodyHKIHMOHABLHBIH LEHTP IpeNOCTABIIEHHS roCyJapCTBEHHBIX 51
MyHHULMIIANBHBIX ~ YCJIYT,  HANpaBlAeTCd B MHOropyHKIHOHABHBH  LEHTP
NpeNOoCTABNEHHs TOCYAAapPCTBEHHBIX M MYHHMIUIAIBHBIX YCIYT UL MOCNIENYIOIIEH
nepeaun 3asBuTeno. HepoctpeGoBanHble 3aiBUTENAMU PE3YNbTATE! MPEAOCTABICH
rOCyJApCTBEHHBIX  YCIOyr, IepeAaHHBIE B MBHOrohyHKIMOHANEHEIH  LEHTP
TIPEeJOCTABIIEHHS FOCYIAPCTBEHHBIX U MYHUIIMIIATBHEIX YCIIYT A7 BHIAATH 32ABUTCIIO,
xpaHsTca B MHOroGyHKIMOHANBHOM LEHTPE IIPeNOCTABICHMS TIOCYNApCTBEHHBIX H
MYHULIHNATBHEIX YCIYT B TedeHue 3 MecsueB. IIo OKOHYGHMH YKa3aHHOTO CPOKaM
HeBOCTpeOOBaHHBIE 3asABUTENAMU Pe3y/bTAaThl MPEAOCTABICHHS yCIyl BO3BPAILIAIOTCH B
rocyIapCTBEHHEIH apXHB.

75. CBeleHus © BBIIIONHEHHH aAMHUHHCTPaTUBHOM IpoLeaypbl QHKCHPYIOTCA B
cucTeMe JOKYMeHT000OpOTa U JSONMPOU3BOACTBA FOCY 1apCTBEHHOIO apXHEd.

Pazpen IV, ®opmMbl KOHTpOJIs 32 HenoaHeHuem PersamenTa

76. Tlopsanok ¥ (oOpMBI KOHTPOJS 32 COBEPIICHHEM NeHCTBUE M TIPHHATHEM
pelieHuil Mo PacCMOTPEHHIO OfpalleHHH (3arnpocoB) 3asBUTeNIEH B roCy/1apCTBEHHOM
apXuBe onpezelNeHs! PernaMeHToM YnpaBineHus apXxuBaMH.

77. Tekylui KOHTPONb 3a COONIONEHHEM MNOCIENOBATCIBHOCTH nelcTBUH,
onpeneNeHHBIX  AJMHMHHCTPATHBHBIMH  MpOUEAypamMu 1O TPENOCTaBICHHIO
rOCYHapCTBEHHOM YCIYrM M TNPHHATHEM peINeHUH, OCYIIECTBIACTCA AOKHOCTHBIMU
JIHLAMH TOCYIapCTBEHHOIO apXHBa, OTBETCTBEHHBIMM 33 OpraHHM3aliuIo paboTsL 1O ee
IIPeAOCTABIIEHUIO.

Texymuii KOHTponb 3a cobmiomeHueM pabOTHHKAMH MHorohyHKIKOHAJIBEHOTO
LEHTpa  TPENOCTABIEHMs  TOCYIApPCTBEHHRIX W MYHMIMIOAIBHBIX  yOIYT
[OC/IeJ0BATEeNLHOCTH JAeHCTBUM, ONpeleNeHHbIX aIMUHUCTPATUBHEIMH NPOLEAYDPaMH,
OCYILIECTBIISIETCS PYKOBOJHUTENIEM COOTBETCTBYIOLIETO TofIpa3ecHH
Muoro)yHKIIHOHAJIBHOTO HeHTpa IIpeIOCTABICHHS rOCyIapCTBEHHBIX %}
MYHHIUIANBHEIX YCIIYT.

78. Texywui KOHTPONH OCYIIECTBJIAECTCS ITyTeM MPOBEACHHA IOJDKHOCTHBIM
THIIOM, OTBETCTBEHHBIM 32  OpraHm3anuio  paboTsl MO MPEACTaBICHUIO
roCyAapCTBEHHOH YCIYTH, YIPOBEPOK coOmoaeHAs M HUCIOMHeHHs pabOTHUKaMU
rocyIapCTBEHHBIX aPXHBOB TIOJNIOJKEHHH HACTOALIETO PernameHdrTa.

79. VYnpaBleHHe apXHBaMM OCYIIECTBIAET KOHTPOJb 33 IPEIOCTABACHHEM
rOCyapCTBeHHO YCIYyTH rOCY 1apCTBEHHBIMA apXUBaMH.

80. KouTponp 3a IMONHOTOH M KaueCTBOM IMPEeNOCTABICHUA rocylapCTBeHHOM
ycIyTH BKJIIOUaeT B ce0s IpoBeeHHe NPOBEPOK, BRIABICHHIE H yCTPAHCHNE HapyLIEeHH!
npas 3asBHTENEH, PACCMOTpeHHe, NPUHATHE pEIleHH ¥ TIOAOTOBKY OTBETOB HA
obpallieHus 3asBUTENEH, coaepKalluX *anobbl Ha pelrenus, AedicrBus (6e3neficTaue)
MODKHOCTHBIX JIHI rOCYAapCTBEHHOTO apXUBa.
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81. Ilo pe3ynpTaTaM NpoBEeEHHBIX [IPOBEPOK, B Cllydae BHIABICHUs HapyUIeHUH
npaB 3asBUTENEH, K BHHOBHBIM JIHI@M OCYILIECTBISAETCS I[IPUMEHEHHE Mep
OTBETCTBEHHOCTH B IOpSJIKE, YCTAaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoi
Denepanui.

82. IlpoBepkun Moryr OBITh NJIAHOBBIMH (OCYIIECTBIIATHCA HAa OCHOBaHHH
TOJIOBBIX IJIAHOB paboThl YNpaBleHUs apxMBaMU) W BHEINIAHOBBIMH, B TOM YHCIE, MO
KOHKPETHOMY OOpallLeHHIO 3asBUTENS.

83. Jlns mpoBepKH ITOJHOTHI M KadecTBa IPENOCTABICHMS TOCYAAPCTBEHHON
yCcIIyra GopMupyercs KOMHUCCHsS, B COCTaB KOTOPOM BKIIOYANOTCA [OCYAapCTBEHHBIE
rpaKJaHCKHeE CiIyKalllie YIIpaBlIeHUs apXHUBaMHu.

84. PesynsTaThl JeATEIFHOCTH KOMHCCHH OQOPMIISIIOTCS B BUAC AKTa, B KOTOPOM
OTMEYAIOTCA BBIABIEHHBIE HEOCTATKU H TPEITIOKECHHUS 110 HX YCTPaHEHHUIO.

IoJioxkeHHs, XapaKTepU3ywnHe TPe00OBAHHA K NOPHAKY H (POPMAM KOHTPO.IH 32
MpeJoCcTaBJEHNEM rocyIapcTBEHHOH YCJIYrH, B TOM YHC/Ie CO CTOPOHBI FPasKiaH,
X 00beIHHEHHH H OpPraHH3anHi

85. KonTpons 3a mpenocTaBieHHeM rOCyJapCTBEHHOH yCIyrH, B TOM 4HCIE CO
CTOpPOHBI Fpa)jiaH, UX O0beMMHEeHUH M OpraHH3alHi, OCYIIECTBAAETCS IIOCPEACTBOM
OTKPBITOCTH  JIEATENBHOCTH TOCYZapCTBEHHBIX apXUBOB IIpH  NPEIOCTABIEHUH
rOCYyJAapCTBEHHOM YCIyTH, TIIONydYeHHs [OJHOH, aKTyalbHOH H JIOCTOBEPHOM
HHDOPMALIMH O IOPSAKE NPeIOCTABIEHUs FOCyNAapCTBEHHOM YCIyrd W BO3MOXHOCTH
nocynebHoro (BHecymeGHOro) paccMoTpenust oOpamieHudi (kano®) B rnpouecce
IpeIoCTaB/IeHNs TOCYIapCTBEHHON YCIIyTH.

86. KouTponn 3a mpeocTaBIeHHEM TIOCYNApPCTBEHHOH YCIYTH — MOXET
OCYIIECTBIIATECS CO CTOPOHBI 3asiBUTENel, UX OObeNMHEHHM M OpraHu3alMid MmyTeMm
HampaBIeHUs B afpec YIIpaBIeHH apXHBaMHU:

TpeUIOXKeHHH 110 COBEPLICHCTBOBAHHIO HOPMATHBHBIX TIPABOBBIX &KTOB,
periaMeHTHPYHOILHX MpeNoCTaBleH!e ToCy 1apCTBEHHOM YCIIyTH;

coo0UIeHH O HApyLICHMH 3aKOHOB M HHBIX HOPMATHBHEIX IIPABOBEIX aKTOB,
PETIAMEHTHPYIOIINX HpPEIOCTABICHHE TOCYJNapCTBEHHON YCIYrd, O HEeIOCTaTKaX B
paboTe roCyIapcTBEHHOTO apXHBa, €ro AOKHOCTHBIX JIHL;

xanmod mno daxkTaM HapyIIeHHs JNOMKHOCTHBIMHM JIHLIAMH TOCYAapCTBEHHOI'O
apxuBa cBo0OO]| WM 3aKOHHBIX HHTEPECOB 3aABUTENICH.

Pazgen V. JocyaeGubiii (BHecyxeGHbINH) MOPSIAOK 005KaI0BAHUA PELICHHH H
AeiicTBRI (De3melcTBH) rOCYAapCTBEHHOI0O AapXHBA, NPeJ10CTABIAIOLKCIO
rocyaapcTBeHHYIO YCIYTY, a TaKKe €ro J0J1KHOCTHBIX JIHLL

Hndopmanus 1/ 3a9BATes O €ro NpaBe NoJaTh #kaJjo0y Ha peuwlenue K (HJIH)
aeicrBug (Oe3neiicTBHE) rocy1apcTBEHHOI0 ApXHBA, A TAKKe ero A0IXKHOCTHBIX
JHU B J0cyaeOHOM (BHecyAeOHOM) MOpsAaKe
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87. 3asBUTENHM MMEIOT NpaBo Ha oOatoBaHHe B HOCYAeOHOM (BHeCyneOHOM)
nopszike AeifcTBuil (Ge3nelicTBH) U pelleHMUH, OCYIIECTBIAEMBIX (IIPUHATHIX) B XOHe
NPEeAOCTABICHHS FOCY TAPCTBEHHOM YCIIYTH.

88. 3asBHUTENb, [IOJABIIHE Xal00y, HECET OTBETCTBEHHOCTE B COQTBETCTBHH C

3aKOHOJATENECTBOM 3a JOCTOBEPHOCTE CBENEHHMH, COZEPKABUINXCA B IPEICTABICHHOM
*Kajiobe.

Ilpeamert xan00bl

89. Ipeamerom »aioGbl ABNAIOTCA PpEIMIEHHS H JeHCTBUA (bezmeiicTBHE)
JIOIKHOCTHBIXK JIHII, YYaCTBYIOIMX B [IPEAOCTaBIEHHH [OCY 1apPCTBEHHOM YCIyTH.

90. 3agBUTETE MOXET OOpaTHTHCS ¢ JKajJoboH, B TOM 4YHCAE B CIELYIOLIHX
ClIydasx:

HapyLIEHHe CpOKa pEeTHCTpaluH 3anpoca 3asBHUTeNs O  IPeNOCTaB/ICHUA
rocydapCTBEHHOH YCITyTH;

HapyllIeHne CPoKa MpeJOCTaBlIeH s TOCyIapCTBeHHOH yCIyTH;

TpeGoBaHKEe Y 3asABUTENS JOKYMEHTOB, He NPEIyCMOTPEHHBIX HOPMATHBHLIMA
mpaBoBEIMM akTaMu Poccuifckoii Penepauuu, HOPMATUBHBIMH IPABOBBIMH aKTaMH
CeepasioBcKoit 001aCTH I PeIOCTABICHHUA roCyIapCTBEHHOH YCITyTH;

OTKa3 B HpHeMe NOKYMEHTOB, IIPEAOCTABICHHE KOTOPHIX IPEAyCMOTPEHO
HOPMATUBHBEIMH TPABOBHIMU  aKTaMH Poccuiickoit ®emepauuy, HOPMATHBHBIMU
paBOBBIMH axTaMu CBEpPAJIOBCKOH 06JacTH JUid NPEAOCTABICHHA roCyapCTBEHHOH
YCIIyTH,;

OTKa3 B TPEAOCTABICHHH TOCY]apCTBEHHOH YCIIyrH, €C/i OCHOBAaHMA OTkasa HE
npeaycMOTpeHsl (efepaNibHBIMU 3aKOHAMH M MPUIATHIMA B COOTBETCTBHH C HUMH
WHBIMH HOPMATHBHBIMY MPABOBBIMU aKTaMH Poccutickoit Penepanivii, HOPMATHBHBIMHU
paBoBBIMU aKTaMi CBEpITOBCKOH o0mnacTu,

3arpefoBapde y 3asBUTENsl OPH TPENOCTaBIICHHH roCyIapCTBEHHOH YCIIYyId
I7aThl, He NpeAyCMOTPeHHOH HOPMATHBHBIMM IIPABOBBIMH aKTaMH Poccuiickoi
denepanyy, HOPMAaTHBHBIMU IIPABOBBIMM aKTaMH CpepayioBckoi  o0nacTd s
ApeJOCTABMeHYS TOCY IapCTBEHHOH YCIYTH;

OTKa3 FOCYIapCTBEHHOTO apX1Ba, PEAOCTABIIAIOIEr0 rOCY AapCTBEHHYIO yCIyTY,
B WUCIOpAaBJIEHWY JIOMYIIEHHBIX ONEeYaTOK M omO0OK B BBAAHHBIX B De3yJbTaTe
IpeNOCTaBIeHNs ~ TOCYNapCTBEHHOH — yClIyrd — NOKyMEHTax nHbo  HapylleHHe
YCTaHOBJIEHHOTO CPOKa TAaKMX MCIPABICHUH.

Opraiib rocyAapeTBeH ol BJACTH M YNOJHOMOYEHHbIE HA PaCCMOTPEHAC Ka100b1
10J7KHOCTHBIE JIHIA, KOTOPbIM MOXKeT ObITH HANpaBJIeHa ska00a

91. YKano6sl Ha meficTBus (6e3elicTBAE) FOCYAAPCTBEHHBIX aPXHUBOB, 4 TAKKE MX
JOKHOCTHBIX JIKII, YUaCTBYIOLIUX B IIPeOCTaBICHAH rocyaapcTBEHHOM YCIYTH, MOTYT
6LITh HANpaBIcHbl B YTIpaBlIeHNe apXUBaMu 160 B rOCY1apCTBEHHLIC apXHBBL.

92. Wanobsi Ha pelieHMs, NpUHATBE HadanbHUKOM YTpapieHus apXuBaMH,
HanpasialoT B [lpaBuTenscTBO  CBEpMIIOBCKOH obnacTh Ha uUMs 3aMeCcTHTens
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ITpencenarend [IpaBUTENLCTBA CrepanoBCKOM o0racTH, KypHPYIOILIETO
paccMaTpHBaeMbI€ BOIIPOCH.

TMopsaoK NOAAYH ¥ PACCMOTPEHHS KAT00bI

93. YKanoba mnojaeTcs B TroCyIApCTBEHHBIH apxuB, YIPaBlieHHE apXUBaMH
3aABUTENEM JIHGO0 €TI0 YIIONHOMOYEHHBIM MIPEICTaBUTENEM B IMCbMEHHOH (GopMe, B TOM
YyClle TIPH JUYHOM TIpHeMe 3aABHTeNs JIMO0 €ro ynoJIHOMOYEHHOIO NMpeNcTaBUTelLsd,
UJIH B JIEKTPOHHOM BUJE.

94, ¥ano6a MoxeT GBITH Hanpap/eHa Mo no4Te, Yepe3 MHOrodyHKUHOHANBHEIH
IIEHTp [pEeJOCTABIEHHS  TOCYJApCTBEHHBIX M MYHHIMOANRHBIX  ycuyr, ¢
HCTIONB30BaHMeM  MH(OPMAIMOHHO-TENEKOMMYHUKAMOHHOW  ceTu  MHTepHer,
o¢HIMaNTBHOTO caifTa rocylapcTBeHHOTo apxupa B ceTH WuTepHer, Equnoro noprana
rocyJapcTBEHHBIX W MYHHIMIATBHEIX yeruyr (GyHkuuit) u Iloprana rocy1apcTBEHHBEIX
M MYHUIMTANbHBIX youyr (byHknuit) CBepanoBCKoi o0nacTd, a TaKKE MOXET OBITH
IPUHSTA [P JTHYHOM TIPHEME 3aABHTEIIS.

95. B ciy4ae mojavd KajuoObl IpY JIAYHOM IpHeMe 3adBHTEIb IPENCTaBiIseT
NOKYMEHT, YAOCTOBEpSIOLIMI €ro JH4HOCTh (B TOM UHCIE YHHBEPCAIbHYIO
3JIeKTPOHHYIO KapTy), B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuitckol ®enepanviy.

B cmyyae eciad kajnodfa ToJaeTcs uYepe3 MPEACTaBUTENA  3asBUTEN,
TIpeCTaBNsAeTCs JOKYMEHT, MOATBEPXKIAIOIIMA [IOTHOMOYMA HA OCYIISCTBJICHHE
neficTBMM oOT HMeHH 3asBuTend. B KadecTBE AOKYMEHTa, NOATBEPXKAAIOLICTO
[OTHOMOUHMS Ha OCYLIECTBIeHHe MeHCTBMI OT WMMEHH 3asBUTENs, MOXeT ObITh
NpeacTaBlieHa:

otopMNIeHHasd B COOTBETCTBHH C 3aKOHOAATEIIBCTBOM Poccutickont depepanuu
OBEPEHHOCTS (/i1 GW3MUECKUX JTHLL i FOPUAMIECKIX JIHIL);

KOMMsI pellieHUs O Ha3HadeHHH WiH 06 u3bpanvn nubo mpHKasa o Ha3HAYEHHH
(pU3HYECKOrO JIHITA Ha JOJKHOCTD, B COOTBETCTBHH ¢ KOTOPHIM TaKoe ¢bu3HUecKoe L0
o6najaeT NpaBoM AeiCTBOBATE OT UMEHH 3asBUTeNs 6e3 JOBEPEHHOCTH.

96. anoby B nuceMeHHOH GopMe MOXXHO HATIPABUTB!

Mo mouTe Ha ampec YmpapneHus apxusamu: 620004, Cpepanockas o0macTs,
r. Ekarepun®ypr, yn. Mansmnuesa, 101, kab. 533;

0 OJNEKTPOHHOM MOYTe HA 3JIEKTPOHHBIH anpec YTpPaBIeHMA apXUBaMH:
uprarchives@egov66.ru  WIH BOCMONB30BATECA  OGULMANBLHBIM HHTEpHET-CalTOM
Vnpasnenus apxusamu hitp://uprarchives.midural.ru.

B crnyuae monauy %anoGbl B NEKTPOHHOM BA/E NOKYMEHTHI, YKa3aHHBIE B 1aCTH
BTOpOM TyHKTa 95 HacToswero PernameHTa, MOTYT OBITH MpeACTaBIeHE B (opme
IEKTPOHHBIX JOKYMEHTOB, MNOJNMHCAHHBIX IIEKTPOHHON TNOAMUCBIO, BUZL KOTOpo#
NPEeNyCMOTPEH 3aKOHOIATeNscTBOM Poccuiickoit @eznepalliy, [pH 3TOM JOKYMEHT,
yIOCTOBEPAIOLLKH JTHYHOCTD 3asBUTEN, HE TPEOyeTCs.

IlepemaTs Ju4HO B npHeMHylo HawanpHuka VYNpapleHMs apXMBaMH B
COOTBETCTBMHM ¢ rpadukoM pabGoThl YIpapieHWs apXHBaM{: TIOHEACIBHUK — IATHHLA
8:30-17:00, mepeprie ¢ 13:00-13:30. Ilpm cebe HeoOXoAMMO HMMETH NOKYMEHT,
YIOCTOBEPAIOLINI JINYHOCTE (B TOM 4YKCIIe YHHBEPCABHYIO JIEKTPOHHYIO KapTy).
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97. XKanoGa, mocTynuBLIas B NUCEMEHHOH (OpMe B rOCYyIapcTBEHHEBIH apXus,
YhopapieHHe apXWBaMH, MOANEXKAT 00A3aTeNbHON PErncTpaliH B OKypHane
pericTpalMi THChMEHHBIX ofpallleHuil rpakiaH He IO3JHEE CIEYyIoero pabouero
IHSL CO JHS €€ MOCTYIUIeHUs C IIPUCBOGHHEM PErHCTPAaMOHHOIO HOMepa.

98. Ilpuem >xanoG B mUchbMeHHOH (opMe OCYILIEeCTBISETCS IoCyNapCTBEHHBIMU
apXHBaMH, [IPCIOCTABIAIONINMY TOCY1apPCTBEHHbIE YCIIYTH, IO MECTY NPEJOCTAaBICHUA
roCyTapCTBEHHOHN YCIIYTH.

XKanoGa B nucEMeHHOIT (hopMe MOKeT ObITh TAaKXKe HaIpaplIeHa Mo IMoUTe UK 10
3JIEKTPOHHOM 110YTe.

99. XKanoba noKHa CONepKaTh:

HalMeHOBaHHE rOCyIapCTBEHHOIO apxuBa, MpeJOCTABNSICHIErO
rOCYApCTBEHHYIO  YCIYTY, JOIDKHOCTHOTO JHMIa TOCY[JapCTBEHHOIO — apXuBa,
IIPeAOCTABIIAIOLIET0 FOCY IapCTBEHHYIO YCIYTY, MO0 rocy1apCTBEHHOTO IPaKJaHCKOro
CITyXXalero YTpaBIeHHs apXuBaMmi, pellleHus M neHcTeus (GesneicTBre) KOTOPBIX
00XKaNTyoTCs;

HaVIMEHOBaHME, CBEJCHHS O MeCTe HaXOXIEHHS 3afBHTENd — IOPUIHIECKOTO
NHua, a TaKke HoMep (HOMepa) KOHTAaKTHOro TeiledoHa, aapec (ampeca) 3JI€KTPOHHOH
no4THl (PH HAJHYKMHK) K TIOYTOBRIA afpec, 10 KOTOPBIM JO/KEH OBITh HATIPAB/IeH OTBET
3aSBUTEIIIO;

cBefleHHss 06 ofxadyeMbIXx pelieHHsXx W JeHcTBHAX  (OesneHcCTBMN)
rOCYIapCTBEHHOTO  apX#Ba,  IPEAOCTABISIOMIEIO  TOCYapCTBEHHYHO  YCIYTy,
IOOJKHOCTHOTO mna roCyJ1apCTBEHHOTO apxyBa, IPeJOCTaBISIOHIEro
rOCYJAPCTBEHHYIO YCiyry, muGo ToCyJZapCTBEHHOINO TIPaXIaHCKOro  CiysKallero
YapaBneHHd apXHUBaMH;

JIOBOAEI, HA OCHOBAaHMHM KOTOPBIX 3ai4BUTEIL HE COMVIACEH ¢ pelleHHeM u
neiictBusaMH  (Oe3meliCTBHEM) TOCYJApCTBEHHOTO  apxXHBa, IIPEOCTaBIAIOLICIO
rOCY[apCTBEHHYIO  YCAYTy, JOJDKHOCTHOTO JMLA TOCYyJApCTBEHHOTO — apxXHBa,
TIPEIOCTABIAIOIIErO TOCYAaPCTBEHHYIO YCIYTY, TMOO0 rocy IapCTBEHHOIO IpaXKIaHCKOTO
Cy’KAIlero YNpaBleHHs apXWBaMH. 3asBHTENeM MOIYT OBITh IPEACTABICHBI
IOKYMEHTHI (TIpU HATMYAHK), TOATBEPKAAIOLIME JOBOBI 3aABUTENA MO0 MX KOIHH.

100. 3amucarbes Ha Jau4yHb npueM K HadanbHHKY YnpapneHus apXHBaMH
MOXHO 10 TeaedoHy (343) 312-00-26. MudopMaunsa 0 THYHOM HpHEME IHPEKTOPOM
rOCYJapcTBEHHOIO apXuBa W JOMKHOCTHBRIMH JIHIIAMHM I'OCYJapCTBEHHOTO apXHBa
pasMellleHa  Ha  OQUOMAbBHOM  MHTepHeT-caiite  YIpaBlIeHHs  apXuUBaMu
http://uprarchives.midural.ru.

Cpoxu paceMOTPEeHH KAJI00bI

101. Xano6a, mocTyNMBIIAS B TOCYIapCTBEHHBIH apXHB, YIIpaBleHe apX1UBaMH,
MOINIEKHUT PACCMOTPEHHIO NOJKHOCTHBIM JIMLIOM, HaAEJICHHBIM IIOJHOMOYHAMH IIO
PacCMOTPEHHIO Kanob, B TeueHne 15 paboyrx fHel co IHS ee pericTpaluH.

102. B cnyuyae o0xanoBaHHA  OTKa3a  TOCYJapCTBCHHOTC  apXHBa,
IPEIOCTABIIOLIETO rocyJapCTBEHHYIO yCIIyTy, JIOTHKHOCTHOTO nia
rOCYIapCTBEHHOTO apXyBa, NPelOCTaBIAIOIIEr0 MOCYJapCTBEHHYIO YCIyTy, B IPUEMe
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JIOKYMEHTOB ¥ 3asiBUTeJs MO0 B HCHPaBICHIY JOMYIIEHHBIX ONEYaTOK 1 OIuOO0K, UK
B chydae oOOXanoBaHWA HapylIeHHs YCTaHOBIEHHOTO CpOKa TaKHX HUCIIpaBJICHUH
Kanoba paccMaTpUBaeTCs B TeueHde 5 paboyux GHeH CO JIHs e¢ perHCTPalH.

Pe3ynbTaT paccMOTPEHHS KATO0DI

103. To pe3ynbTaTaM PaccCMOTPEHHS KaNo0bl IPHHUMACTCA OHO U3 CIICAYIOMINX
peHICHUMN:

YIOBIETBOPEHHE JKaI06H], B TOM YKCie B POPME OTMEHB! NPHHATOTO PEIICHHA,

OTKa3 B YIOBJIETBOPEHYH XaloGkL.

104. TIpu yaoBIETBOPEHHH KaNoOBl HOHKHOCTHBIM JIMLOM IOCYAapCTBEHHOTO
apxiBa IIPMHHMAlOTC WCYEPNBIBAIONIAE MEpHl [0 YCTPAHCHHIO BBISTBIIEHHBIX
HapyLIeHHH, B TOM YHCJIe 110 BbIAAYeE 3aiBUTENIO pesylbTard rocyIapcTBEHHOH YCIYIH,
He ro3THEE 5 PabouuX MHEH cO JHA NPHHATUS PEUISHHd, CIN MHOe HE yCTAHOBICHO
3aKoHOIATeIbCTBOM Poccuiickoi Denepaliu.

105. TocymapcTBeHHBIH apXwB, YIPaBICHHEC apXUBAMH OTKa3biBalOT B
YIOBIETBOPEHUH Kayo0bl B CIEIyIOUIMX CITyHasX:

1) HanMYye BCTYyNMBIIETO B 3aKOHHYIO CUJTy PEIICHHA Cyna, apOuTpaXkKHOro cyna
1o xkanobe 0 TOM K€ TIpeaMeTe U T10 TEM XKe OCHOBaHMAM,;

2) nopaya xanobrl JTHLOM, [I0JTHOMOUHs KOTOPOTO HE HOATBEKAEHEl B MMOPSIKE,
YCTaHOBIIEHHOM 3aKOHOJATENBCTBOM Poccuiickoii Denepaniny;

3) Hanmuupe peIleHus TIo Kanobe, TPUHATOTO paHee B COOTBETCTBHH C
TpeGoBanusMY HacTOAWEro IlonoxkeHys B OTHOMICHHMH TOrO e 3asIBUTENS U T10 TOMY
e TIpeAMETY XaI005I;

4) ecnmu TO pe3ynpTaTaM pacCMOTPEHHA anoObl pellieHHs U AeHCTBUA
(GesneifcTBUE) rOCYIAPCTBEHHOTO apXuBa, MX JOJLKHOCTHBIX JHL ¥ TOCYAApCTBEHHBIX
CIyKAUHX, TPUHSATEIE (OCylIeCTBIEHHEIE) B XOAE NPeloCTaBleHus rocyiapcTBEHHON
yCiIyTH, IPH3HAHbI IPaBOMEPHBIMH.

Mopsaaok HHGOPMHPOBAHHS 3aSBHTEJIS
0 pe3yabTaTax paccMOTPEHHs #Ka100bl

106. OTBeT O pe3ynpTarax paccMOTPeHHA ’aJ100b] HAUpPAaBJAETCs 3aJBUTEINIO HE
[1o3/IHEe MHS, CNEAYIOIEro 3a AHEeM NPHHATHS PELICHUA, B muckMeHHoOH dopMe M 110
SKeTAHUIO 3aABUTENS B (POPME 3IEKTPOHHOTO JAOKYMEHTa, NOAMHCAHHOTO 3NEeKTPOHHOHN
[IOTTMCHIO YITOJTHOMOYEHHOTO Ha PAaCCMOTPEHHE a06bl IOJKHOCTHOTO JIHUA U {¥IIH)
YIIONHOMOYEHHOTO Ha PacCMOTPEHHE ’anobs! OpraHa, BHI KOTOPO#l YCTaHOBICH
33KOHOJIATe1bCTBOM POCCUHCKON Penepalki.

107. B oTseTe 1O pe3ynbTaTaM pacCMOTPCHHA s#ano0bl YKA3bIBAOTCA!

HauMeHOBaHWE OpraHa, PacCMOTPEBILETO Kanoby, MOIKHOCTE, (haMuInsiL, HMS,
OT4ecTBO (IIPH HATMYUK) €r0 JOIKHOCTHOrO JIHLA, IPUHABLICTO pelieHHe 10 Xkanobe;

HOMep, Aara, MECTO MPHHATHSA PEIIeHHs, BIIIOHAA CBeJIcHHsA O JODKHOCTHOM
JNULie, pellieHne WK JeHCTBHIA (6e3eHcTBAE) KOTOPOro 00XKaNyeTCs;

haMuKs, UMs, OTHECTBO (TIpH HANIMYUK) WIA HAHMEHOBaHHUE 3a9BUTEI;
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OCHOBAHUS J/15l TIPMHSATHS pelleHus 110 xajnobe;

NPUHSATOE 10 Kanobe pelleHe;

B Cclyyae eciM Okano0a [pu3HaHa OOOCHOBAHHOW, CPOKM YCTPaHCHWA
BRIBJIEHHBIX HApyIIEHWH, B TOM YHCIIE CPOK MpPEJOCTaBIeHMs pe3yJbTaTa
rOCYIapCTBEHHOM YCIYyTH,

CBeJleHHs O TIOPSAKE 0BXKaNoBaHUs IPUHATOTO 110 Xajlobe PeIleHHUs.

108. OTseT mnO pe3yIpTaTaM pPacCMOTPeHMs KajloOBl  MOJNMHCHIBAETCSA
YIIOMHOMOY€EHHBIM Ha PACCMOTPEHHE KaloOb! JOKHOCTHBIM JIHLOM TOCY IapCTBEHHOTO
apXMBa, IPeIOCTaBNAIOLIErO FOCY AAPCTBEEHYIO YCAYTY.

109. Ecny B pe3ynsTaTe paccMOTPEHHMS KaIo0bl JOBOABI 3aABUTENS IPH3HAIOTCA
0GOCHOBAHHBIMH, TO MPHHHUMAIOTCS PEIICHHS O NPUMEHEHUH MEp OTBCTCTBEHHOCTH K
JO/DKHOCTHBIM  JIML@M, JONYCTHBIIMM HapylleHHe B XoOLe IpeJOCTaBICHHA
rocyAapcTBEHHON YCiIyrd, Ha OCHOBAHHU HAaCTOSIIEro PernamenTa.

HopsaoK 063kan0BAHMs PEUICHHS MO Kaiobe

110. YKano6sl Ha peruenus, mpuHsTele HadanbHHKOM YIPaBIeHUS apXUBAMHU,
HanpasnaoTcs B [IpaBuTenseTBo CBEpAIOBCKOM o6jacTH ¥ paccMaTpUBaloICis WM B
TnopsKe, IpeaycMOTpeHHOM (DeflepabHBIM 3AKOHOM OT 02 mas 2006 roga Ne 59-03
«O mopsike paccCMOTpeHHUs OOpalleHH rpaXaan Poccuiickoit enepannm».

111. 3aspuTens BhnpaBe oOXaloBaTh pPELICHHA, TpUHATRIE B XOIE
IIPEIOCTABNEHHs TOCY/JAPCTBEHHON YCayry, ACHCTBUS (Ge3melicTBHE) MOIDKHOCTHBIX
JINL TOCYJAPCTBEHHOrO apXMBa MO0 YTIpaBleHHs apXMBaMu B cyneOHOM NOpsIIKe.

CornacHo nyHkTy 1 cratem 256 I'paKmaHCKOro IMpoLecCyallbHOrO KOICKCa
Poccuiickoit ®enepauuy 3asBuTenh BpaBe OOpaTUThCd B Cyd € 3aiBICHHEM
06 OCIIApUBAHMH PELIEeHKH, EUCTBUH (6e3meiicTBUs) OPTaHOB FOCYIAPCTBEHHOK BIIACTU
B Teuenye 3 MecCAleB CO [Hf, KOTJa €My CTalo M3BECTHO O HApYyIICHWH €ro Ipas H
cBo0O.

TMopsIOK MOJa4H, PACCMOTPEHHS ¥ pa3spelieHus #a100, HanpaBnsieMbIX B CYIBI,
onpepensercs 3aKOHOAATENBCTBOM Poccuiickoit @epepauyu O TI'POKIAHCKOM
CYJONpPOU3BOACTBE M CYIONPOU3IBOACTBE B apOUTPaKHBIX CYyAaX.

Tipapo 3asiBATES HA NoJy4YeHne NHGOPMAHH U TOKYMEHTOB,
1606X0AHMBbIX /151 0GOCHOBAHHAS H PACCMOTPEHHS KaJl06bI

112. 3agBHTeNs MMeeT MPaBO HA OCHOBAHWH NHMCBMEHHOTO 3arpoca Nnojydarsb
HHGOPMALIAIO W KOTIHK JOKYMEHTOB, HeoBxoauMbIX IS 0OOCHOBAHHSA M PacCMOTPEeHHA
KanoObl.

Cnoco6b1 HHOPMUPOBaHHS 3asiBUTEIEH
0 nopsKe NOAAYH H PACCMOTPEHNS KATO0LI

113. MudopMupoBanue 3asBUTENEH 0 IOPAAKE T0a4H H paCCMOTPEHH Kaso0Obl
oGecreunBaeTcs MOCPEACTBOM pasMellleHHs HHpopManuu Ha Hu}popMalliOHHBIX
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CTEHJAX B MECTaX IIPEJOCTABJIEH S TOCY APCTBEHHON YCIyry, Ha OQHIHAIBHOM cajiTe
YrpaplneHUs apXHBaMH.

114. TocyaapcTBeHHBIR apXUB, NpefOCTaBIAIOUIMH TOCYNAapCTBEHHYIO YCHYTY,
ofecreynBacT KOHCYNbTHPOBAHHE 3asBUTEJIEd O MOpANKe O0XKalOBAHHA PelleHHit U
nmeiictBuii  (6Ge3geiicTBUS)  TOCYJAapCTBEHHOrO  apxuBa,  MPELOCTaBIIANOLICTO
rOCY/IAPCTBEHHYIO YCIYTY, H €ro JODKHOCTHBIX JIHIl, FOCYNapCTBEHHBIX MPaXAaHCKHX
CIyXalIuX YIPaBleHHs apXUBaMH, B TOM YHCIE MO TenedoHy, SMEKTPOHHOH MOYTE,
TIPH JIMYHOM TIpHEME.
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Ipunoxenue 1
X AIMMHHCTPAaTHBHOMY perjaMeHTy

Hudopmanus o MecTe HAXO0XKIEHH, NOUYTOBBIX H 3JIeKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJie(poHAX rocyapcTBeHHBIX apxuBoB CpepaioBcKoii 06/iacTu

1) rOCy/1apCTBEHHOE Ka3eHHOEe  y4YpeXIeHHe CBepanosckon obnacTu
«[ocynapcTeenHbIl apxue CBepanoBckoi obmacT»

620014, r. Exatepunbypr, yn. Baiinepa,17, Ten./d. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caift: http://gaso-ural.ru/

2) rocymapcTBeHHOe KaseHHoe yupekaeHue CepanoBckoit obnactn  «Lentp
JOKyMeHTAa1lMH 00LIeCTBEeHHBIX oprany3auunii CpepiutoBckoit obnactu»

620075, r. Ekarepun6ypr, yn. Ilymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiiT: http://cdooso.ru, http://maprapxus.pd

3) rocy1apcTBeHHOE Ka3eHHOoe y4pexaeHHe CeepnoBckoit obracty
«[ocymapcTBeHHBI apXUB aIMUHHUCTPATHBHEIX OpraHoB CBEPIUTOBCKON 00IacTH»
620075, r. Exarepunfypr, npoct. Jlenusa, 34, ren./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caiiT: http://gaaoso.ru/

4) rocyJapcTBeHHOS Ka3zeHHOe  YUpeXICHHE Ceepanosckoit  oOmactu
«[ocyapCTBEHHBIM ApXHB JOKYMEHTOB MO INUHOMY cocTaBy CBepANIOBCKOH 00IaCTH»
620017, r. Ekarepunlypr, yi. Aptunckas, 4, Ten./d. (343) 216-96-12, 270-88-22
e-mail: ekb@gadlsso.ru, Gosarhivl@yandex.ru

caiit: http://gadlsso.ru/

5)  rocymapcTBEHHOe  KaseHHoe  yupexnende — CBepInoBCKOH — obnacTu
«[ocynapcTBeHHEIH apxuB B roponie Upbute»

623850, r. Upbur, yn. Kameluiosckas, 16, ren./d. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caitT: http://rocapxus-upour.pd/

6) rocyJlapcTBEHHOE Ka3eHHOE yUpeKIeHHE Ceep/utoBCKOH obnactu
«["ocy 1apCTBEHHBIH apXuB B ropone KpacHoybumckey»

623300, r. Kpacaoyumck, yi. TIponerapckast, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail:gosarhiv@mail.ru

caiit: http://krufarhiv.com/



MOC/JIe10BATEILHOCTH TeHCTBHH 10 NPeocTaBICHHI0 rocyiapcTBeHHOH yCJayrd
«lIpexocTapneHHe apXUBHBIX CPABOK, APXHBHIX KOMHil, APXMBHBIX BBINHCOK, HH(POPMALHOHHBIX IIHCEM,
CBA3AHHBIX € PEATH3AUHEH 3AKOHHBIX NPaB H CBODOJ rpaXIan»

VeepoMIIeHHE 3aABUTENS O

Biok-cxema

Pemcrpauusl 3anpoca 3aABHTEIA

v

HeOBXOMMMOCTH YTOUHEHHA |

TeMaTHKH U NMPeAoCTaBICHHH
MOMOJHHTENBHBIX CBSACHHH
NS UCTIOTHEHUA RanThNCAa

VpeJOM/IeHUE 3a8BUTENS 00
OTKa3€e B NPEAOCTABIEHHH

HanpagJieHHe 3arpoca pyKOBOIHTEIO, PACCMOTPEHHE 3anpoca
PYKOBOMTE/IEM, AHATH3 TCMATHKH 3a11p0ca, HaNpas/ieHne 3anpoca
HCTIONHKTETIO, PACCMOTPEHUE 3aMpOca HCIOMHHUTENEM, AHATIH3 TEMATHKH
3anpoca

'

OcHOBaHHWE A OKA3aHHA YCIIYTH

roCYAapCTBEHHOH YCIyTd -

B npyrom apxuse
MM OpraHU3aLHH

Onpe/ieneHye MeCTOHAX0XKIEHHS APXHBHBIX JIOKYMEHTOB

INpunoxenue 2
K AIMHHHCTPATHBHOMY PErJlaMeHTy

B apxure

[

'

Harpasnenue 3ampoca Ha HCTIONHEHHE B IPYFOH apXHB HITH
OPraHH3aLHMIo

[MoaroToBka U HANPABASHHE OTRETA 3AABUTEIIIO

'

YeegoMIeHHe 3a9BUTENA O HanpaBlCHUH 3alpoca Ha
MCMOJHCHHUE B IDVIOH aDXUB HTH ODTaHH3ALHID
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YCNoBHbIE D0B03HAYEHWA

Hauans MAM SaBeplieHHE SIMMHMCTPSTHBHOM OpOLEIYDPH

QOnepaumd, IDedCTBUE, MeponpMATHa

CuTyauus Bubopa, NPHHATHE PEIEHHMA

BHewHME ZOKYMEHT (Hepemada OORYMEHTA)

HexcTpaHKHHAR CCHIKS, nepexod X cHenyrLe cTpaHMIE
BIOR-CXeMi
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