TTIPABUTEJILCTBO CBEPIJIOBCKOM OBJIACTH
YIPABJIEHUE APXUBAMHY CBEPIJIOBCKOM OBJIACTH
ITPUKA3

09.04 206 New2Z-0/- 33 /491
r. ExatepunOypr

OO0 yTBepsKAeHHH aAMHHHCTPATHBHbLIX PerjiaMeHTOB NpPeJ0CTaAB/ICHHA
Yupasiaenunem apxuBamu CBepajioBckoi 00/1aCTH rocyAapcTBEHHBIX YCJIyT

B coorBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 22 okTs6pst 2004 roma Ne 125-®3
«O6 apxuBHOM aene B Pocculickoit @eneparyn», ®enepalbHbIM 3aKOHOM OT 27 HIOJSA
2010 roma Ne 210-®3 «O6 opranu3auud IpeAOCTaBIEHHUS] TOCYNapCTBEHHBIX H
MYHULMITAIBHBIX YCIyr», 3akoHoM CBepmiioBckoil obmactu ot 25 maprta 2005 roma
Ne 5-O3 «O6 apxuBHoM pene B CepmioBckoil obnacti», IlocraHoBieHHIMHU
IIpaBurensctBa CBepayioBckoit obmactu ot 16.11.2011 Ne 1576-IT1 «O pa3paboTke u
YTBEP)KAECHUU aJIMHHHCTPATUBHBIX pErjJaMeHTOB HCIIOJHEHUS TroOCyJapCTBEHHBIX
GbyHKIMHE ¥ aAMUHUCTPATUBHBIX pErJIaMEHTOB IPEeNOCTaBIEHHS] TOCYIapCTBEHHBIX
yciyr», ot 21.11.2012 Ne 1305-ITTT «O6 ytBepxxaenuu Ilonoxxenus o6 ocobeHHOCTIX
MoJaud M pPAcCMOTPEHHs Jkalo® Ha pemeHus u  jeiictBus  (6e3zieiicTpre)
UCIIONIHUTENbHBIX OpPraHoB rocylapcTBeHHoi Biactd CBepanoBckodl obmacty,
IPENOCTABJAIOIUX  TOCYAapCTBEHHBbIE  YCIYyI'H, M HX JOJDKHOCTHBIX  JIWL,
" TOCYJIapCTBEHHBIX TPaXJaHCKUX CITy Xalux VICTIOJTHUTENbHBIX OpraHoB
' rocymapCTBeHHOM BJIACTH CaepaoBckoii obnacty, IIPEAOCTABISIOLIUX
rocynapctBeHHble ycinyru», oT 05.04.2016 No 237-ITI1 «O6 VYmpaBieHUH apXuBaMU
CaepmioBckoit obnactuy»

INPUKA3BIBAIO:

1. Y1BepauTh AIMUHUCTPATUBHBIA periiaMeHT MNPEedOCTABICHUS YIIPABICHUEM
apxuBamMu (CBepJUIOBCKOH 00JIaCTH TrOCyJapCTBEHHON YCIYyTM 10 OpraHM3aliy
AHGOPMAIIMOHHOTO  ofecriedeHuss TIpaXgaH, OpraHu3aluii #  OOIIECTBEHHBIX
oOBeIMHEeHNT Ha OCHOBe NOKyMeHTOB ApxuBHoro ¢onna Poccuiickoid ®epepauuu u
IOpYTUX apXUBHBIX JOKYMEHTOB (TIpUiiaraercs).

2. YTBepIauTh ‘ AIMUHUCTPATUBHBIA pErjaMeHT IpPeJOCTaBICHHUS YIIpaBICHUEM
apxuBamMu CBepaNOBCKOM 00JAacTH TOCYAapCTBEHHOH YCIYIM II0 OpraHH3alHH
IpeJoCTaBlIeHHs O(GOPMIICHHBIX B YCTAaHOBIIEHHOM IIOPSAAKE apXMBHBIX CIIPABOK HIIH
. KOTHIi apXWBHBIX JOKYMEHTOB, CBS3aHHBIX C COLIMAIBHOM 3amMTON IpaXIaH,
- IpelyCcMaTpUBAlOLlell MX IEHCHOHHOE obecledeHue, a TakKe IIOJyYeHHe JIbIOT MU
KOMIIEHCAallMd B COOTBETCTBHHM C 3akoHozaTrenscTBOM Pocculickoit ®enepanuy,
(npunaraercs). '

3. YTBepauTh AJMHHUCTPATUBHBINA perjaMeHT NMPENOCTaBICHUS YIIpaBIEHHEM



YTBEPXJEH

IPHUKa30M YIIpaBIeHHUs apXHUBaMH
CeepaioBckolt obactu

OT 0909 wevp Ne 22-£1-33 //9/

«O06  yTBepXxIeHHH aIIMI,/IHI/ICTpaTPIBHBIX
periaMeHToB IIPEAOCTABICHHUSA
YupasnenueM apxuBamu  CBepUIOBCKOI
00J1aCTH roCy AapPCTBEHHBIX yCIyr»

AIMHHHCTPAaTHBHBI perjamMmeHT
npeoCcTaB/eHUs YnpasJjednem apxuBamu CeepaioBckoii o61acTu
rocyAapcTBeHHOMH yC1yrd N0 OPraHM3alHU BbIAAYH KOMMIi apXHBHbIX
AOKYMEHTOB, NOATBEPKAAIOLIHX MPABO HA BJIaJICHHE 3eMJIeii

Paszpen I. O6mue nosokenust
IIpeamer peryiupoBaHus periamenTa

1. AIMUHHUCTPAaTHBHBIX periaMeHT MpeNOCTaBleHUs YTIpaBleHHeM apxXuBaMu
CBepuioBckod 001acTu rocyaapcTBEHHON YCIyrHM 110 OpraHM3alUM BBIAAYH KOIMMIA
APXHBHBIX NOKYMEHTOB, MOATBEPXKAAIOLIMX IMpaBO Ha BlaJeHUEe 3emied (manee —
Pernament), paspabotaH B uensX IOBBIICHUS KadecTBa MH(POPMALHOHHOTIO
obecrieyenus  QU3MYECKUX W IOPUAMYECKHX  JHML U ONpeNeNIseT  CPOKH,
MOCJICI0BATENIbHOCTE  MCHCTBUHM  (aIMHHUCTPATHBHBIX  HpoLERyp) YIpaBleHus
apxuBamu CBepWIoBCKOH obnactu (nanee — VYrpaBleHue), a TaKke NOPSITIOK
B3aUMOJEHCTBUS  YNpaBleHHS C OOJACTHBIMH TOCYJapCTBEHHBIMY apxXyBaMH,
MYHUIUNATbHBIMA  apXMBAMM MYHULMIANLHBIX 00pa30BaHHM, pacCHOJOXKEHHBIX Ha
Tepputopud  CBepuloBcKOH — obnacTd  (nanmee —  MyHHUUNATbHBIE aApXMBBbI),
(besepanbHBIMKM OpraHaMu OCYJAPCTBEHHOH BJACTH, YIIOJIHOMOYEHHBIMH OopraHamu
MCIIOJTHUTEIBHOH BIacTH CyOBbekToB Poccuiickoii Menepauuu B o6nactu apXUBHOTO
Acjla,  WHBIMH  OpraHamMHM  TOCYJapCTBEHHOM  BIAcTH, OpraHaMd  MEeCTHOro
CaMOYNpPABICHUS M OpraHM3alusMH (Jajee — OpraHbl M OpraHu3aluM) IpH
NPeOCTaBICHUH [OCY JaPCTBEHHOM YCITyTH.

2. TocynapctBeHHast ycnyra «OpraHusalusi BBIIAYM  KOTIHi apXUBHBIX
AOKYMEHTOB, MNOATBEPXKIAIOUWIMX IIpaBO Ha BIaJeHUE 3eMiei» (manee —
FOCYNapCTBEHHAS yCIyra), BKIIOYAeT B ce0sl OPraHU3alMIO UCTIONHEHUS TOCTYIAIOIINX
B VYMpaBiieHHe OT IOPUAMYECKHX M (U3HMYECKUX JIMI TeMaTHYECKUX 3allpOCOB O
[PEJOCTABICHUM KOMUH apXWUBHBIX JOKYMEHTOB, IOATBEPXKAAIONIMX MpPaBoO Ha
BJIaICHUE 3eMJICH.

Kpyr 3asaBureei

3. B kavecTBe 3asBUTeNEll BBICTYNaAIOT poccHiicKue, HHOCTpaHHLIE I'paXkJaHe H
mua 6e3 rpakIaHCTBa, OPraHU3alliK, OOIECTBEHHBIE 00be IMHEHNUS, roCyJapCTBEHHBIE



M HETOCYIapCTBEHHbIE YUPEKCHUS.

TpeboBanust k nopsiaAky HHGOPMHUPOBAHHUS
0 NMPeAOCTABJIEHHH FOCYyJaPCTBEHHOM yCJIyrH

4. DusnyecKHe M IOPUAMYECKHE JIMI@ MOTYT MOJNYy4YHTh HH(POPMALHUIO IO
BOIIPOCAM IPeI0CTaBIEHNS TOCY AApPCTBEHHOM yCIyTH:

o TenedoHam YripaBieHus;,

IYTEeM HalpaBiICHHUs MHUCbMEHHOrO OOpAaIlleHUs IOYTOM WM Iepemadedl ero
HEINOCPEACTBEHHO B Y IIpaBlieHHE;

NyTEeM HanpaBieHUs] HTUCbMEHHOIO 0OpallleH!s IeKTPOHHOM MOYTOM;

IIPY JITYHOM OOpallleHHH;

Ha oQUUMATBHOM caiiTe YipasieHus B ceTu MHTepHeT;

Ha EnvMHOM noprane rocy1apcTBEeHHBIX H MyHULMIATIBHBIX yeuyr (QyHKIuiA);

Ha [loprase rocymapcTBeHHBIX U MYHHLMIAQIBHBIX  YCIyr (QyHKLHH)
CaepanoBckoit o0nacTu;

B l'ocymapctBeHHOM OroukeTHOM yupexaeHun CBepanoBcKoil  obnacTu
«MHOroyHKUMOHATBHBIH LEHTp IpelOCTaBIeHUs roCyAapCTBEHHBIX "
MYHHLUNAIBHBIX ycayr» (manee — MO®L) u ero dunuanax (ampeca, KOHTaKTHbIE
Tenedonsl U rpapuxu paborel M®I 1 ero ¢punuanos pasmelleHsl Ha OPULHATBEHOM
caiite MOL] - www.mfc66.ru).

5. Mecto HaxoxaeHus VYnpaBieHHs M ero MouyToBbIH anpec: 620004,
r. ExarepunOypr, yn. Mansiiesa, a. 101, 5 stax, kab. 533.

DNeKTPOHHEIA afpec YnpasieHus: uprarchives@egov66.ru.

Odunpnansuelii caiit Ypasnenus: http://uprarchives.midural.ru.

Cnpasounble Tenedons! Ynpasienus: (343) 312-00-26.

I"'paduk pabote! YpaBnenus apxusamu CBepAIOBCKOI 061acTH:

¢ noHeaenbHUKa no nATHULY ¢ 08.30 yacoB no 13.00 wacoB u ¢ 13.30 uacoB 10
17.00 gacos.

6. Ilpuem rpaxxaaH AOMKHOCTHBIMU JIMIIAMH YIIPaBlIEHUs OCYILECTBIAETCS B
COOTBETCTBMU C TIpaMKOM IpueMa, yTBepxkIeHHbIM HavanbHukoM YnpapieHus u
pa3MeIUEeHHBIM Ha OQHLIMATIBHOM caiite YrpaBieHus.

7. VIlndopmanus O MecTe HaXOXACHHs, KOHTaKTHhIX TelleOoHAaX W ajpecax
MOJBEIOMCTBEHHbBIX Y IPABJIEHUIO 00JIACTHBIX FOCYAAPCTBEHHBIX apXUBOB COMEPKUTCS
B IIpunoxenuu 1 x Pernamenry.

8. Ceellenus 0 MecTe HaxXOXICHUS MYHHLHUIIATbHBIX apXuBOB B CBEepAJIOBCKOiL
001acTH, UX IIOYTOBOM H BJIEKTPOHHOM aJIpecaX, KOHTAKTHBIX Tele(OHaX pa3MelleHbl
Ha opuLKanbHOM caifte Ynpasnenus (http://uprarchives.midural.ru).

9. Ilpn KOHCYNbTUPOBAaHMU 3asBUTENEH MO TeleOHY U Ha JIMYHOM TpHEMe
AOJDKHOCTHBIC JIMUA YTPaBJI€HHs Jal0T UCUEPIIBIBAIOLIYI0 HHGOPMALKIO O BOIPOCaM
OpraHM3alld pacCMOTPEHUSl 3alpocOB O [IPEJOCTAaBIEHWH KONHH apXHBHEIX
JOKYMEHTOB, IMOATBEPXKAAIOLLMX MPaBO Ha BllaJleHUE 3eMJIEH.

10. Tlpy MHGOPMUPOBAHUM MO MUCHMEHHBIM OOpAalEHMSM 3asBUTEJEH, B TOM
4HC/le HalpaBjIeHHBIM IO JJEKTPOHHOHW [o4YTe, [0 MNpoLeAype NpeaoCcTaBiIeHMs
roCyIapCTBEHHOM YCJIyTH OTBET Ha oOpallleHHe HaIpaBiseTcsl HOYTOH WK 10 (akcy B
azpec 3asBUTEJIA B CPOK, He NpeBplIarodid 10 1Hel co NHs perucTpariy oopalleHus.



11. B VYmpasnenun B MecTe OXUAAHUS U IpUeMa 3asBUTENIEd pa3MellaeTcs
BU3yajibHas U TEKCTOBas MHQOPMALMs O IOpsAKe MPeJOCTABIEHHS T'OCYIapCTBEHHON
YCIIYTH.

12. Mudopmauuio no BOIpocam MpeAOCTaBIEHUS [OCYIapCTBEHHON YCIyTH, B
TOM YHUCJIE O XOJE IMPEIOCTaBIEHUS TOCYNapCTBEHHOW YCIYTH, 3asSBUTEIbL MOXET
IOJyYHUTh M0 CIIPaBOYHOMY TesieoHy B Yrpanienun (343) 312-00-26.

13. Mlnpopmanus pasmeruaercs Ha WHOOPMAIMOHHOM CTeHJEe B YIPaBIEHUH H
JOJKHA COAEPXKaTh:

TeKCT Pernamenra;

OJI0K-CXeMy, HaIISIHO OTOOPAXKAIOIIYI0 TOCTIEN0BATENLHOCTL TPOXOXKICHHS
BCEX aJMHHUCTPATHBHBIX MPOLEAYD NPH IMPEJOCTaBIEHUU TOCYJapCTBEHHON YCIyru
(ITpunoxxenue 2 x Pernamenry);

NepevYeHb JTOKYMEHTOB, HEOOXOOUMBIX AJIsi NPelOCTaBJIEHHS TOCYIapCTBEHHOM
YCIIyTH;

GopMbl ¥ 00pasibl JOKYMEHTOB, HEOOXOAWUMBIX IS  IIPeAOCTABICHHS
rocyIapCTBEHHOM YCNyTH;

MHpOpMaLUs O HOMepe KaOuHeTa, e OCYILECTBIIAETCS IPHEM 3asBUTEINEH;
Gamunug, HUMs, OTYECTBO M  JOJDKHOCTH  CHNELMAIUCTOB, OCYLIECTBIISIOLIUX
NPEOCTaBIEHUE TOCY AAPCTBEHHOH YCIIYTH.

Paznen II. Cranaapr npegocraBiieHHst rocyJapcTBEHHOMN yCJayru
HaumeHoBaHHe rocy1apcTBEHHOM YCJYrH

14. T'ocymapcTBeHHass yciyra IO OpraHU3alldd BBIAaYM KOMKMH apXUBHBIX
JOKYMEHTOB, MOATBEPKAAOIINX MPABO HA BIIaJICHUE 3eMJIEH.

HaumMeHoBaHHe OpraHa HCNOJHHTEILHON BJIACTH, NPEI0CTABIISIOLIErO
rocyiapcTBeHHYIO YCIyry

15. TlpenocraBieHne rocyaapCTBEHHOW YCIIYTH 1O OpraHU3alldd BHIIAYM KOIHUM
apXUBHBIX JOKYMEHTOB, [TIOATBEPXKAAIOIIMX PABO HA BIaAeHUE 3eMIIeH, OCYIEeCTRIISIET
Ynpasnenne. PaboTy 1o Bblgaue KOMWN apXUBHBIX JOKYMEHTOB, MMOATBEPIKIAFOIX
IpaBO Ha BIIAJICHHE 3eMIIEH, OCYUIECTBISIIOT OOJACTHBIE IOCYAapCTBEHHBIE APXHBBI,
MYHHUUUIIQIbHBIE aPXHUBBI, OPraHbl W OpraHM3allM¥ NpPHU HAJIMYUKA Yy HUX apXUBHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCTIOJTHEHHS 3alIPOCOB.

16. Ilpy npenoctaBneHun rocy1apcTBEHHOH YCIyTH 3ampelnaercs TpeboBaTh OT
3aBUTENS TOCYINAPCTBEHHOM YCIYrd [AeUCTBUH, B TOM YHCJIE COIIaCOBAaHHMA,
HEOOXOAMMBIX JUIs TOJTyYeHHUs! TOCYIapCTBEHHOM YCIYTH U CBSI3aHHEBIX C 00palleHHeM B
HHBIE TOCYJapCTBEHHBIE OpraHbl U OpraHM3alliH, 3a UCKJIIOUYEHUEM TOJyYeHHUs! YCIIYT,
BKJIFOYEHHBIX B [TIEPEYEHbD YCIIYT, KOTOPbIE SABISIOTCS HEOOXOIUMBIMH M 00s13aTeIbHBIMU
JUISS  IIPENOCTaBlIEHMUs] TOCYNAapCTBEHHBIX YCAYT, YTBEP)KJIEHHBIH HOPMATHBHBIM
IIPaBOBBIM aKTOM CBEpP/JIOBCKOMN 00J1acTH.
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Pesynbrar npenocrasaenns roCyAapCTBEHHOMH ycayru

17. PesynpTaTom npenocrapienus FOCYTapCTBEHHOMN YCIyTH ABJSIOTCA:

1) BbIIaua apXUBHBIX KOHUIA;

2) OTBET 06 OTCYTCTBUM 3ampalBaeMbIX CBEJICHMIA;

3) peKOMEeHIALINY O NaTbHEHILIIX MYTSX MOMCKA HEOOXOAMMON HH(pOPMALIHH;

4) yBEIIOMIICHUS O HATIPaBIEHUH COOTBETCTBYIOIIMX 3alIPOCOB HAa UCIIONHEHUE TTO
IPUHANUIS)KHOCTH B IPYTUE OPraHbl U OpraHU3all|Hy.

Cpox npenocras.ienus rocynapersennoii ycJIyru

18. 3anpockl, nocrynusmme B Ynpasneuue, paccMaTpuBalOTCs B TeYEHUE 3 THEH
CO JIHA HUX pErucTpalvd M MepefarTcs Ha HEMOCPEACTBEHHOE MCIOJHEHUE B
obJ1acTHbIE FOCYNapCTBEHHBIE &PXHMBBl M MYyHHMLHUNANbHBIE apXWBBbI, OpraHel WU
OpraHu3allbH.

3anpocsl, NOCTYUBLIHE B Ynpasnenue gepes M®L, ucnionusrorcs B Teuenue 30
JHE# CO THS MX NOCTYIUICHUS B Ynpasnenue.

19. Tlpu nocrynnenuu B Ynpasnenue 3anpocos 3asBUTEJIEH, KOTOpPhIE He MOTyT
OBITH HCIIOJIHEHBI Ge3 [IPEIOCTABJICHUS] YTOUYHEHHBIX HJIM JAOMOJHUTETbHEIX CBEJIEHMH,
Ynpasienve B 7-mHeBHBIH CPOK, € MOMEHTa PErucTpallMu 3ampoca, 3alpamuBaeT
aBTOpa 3ampoca 00 YTOYHEHHH W JONOJNHEHHH 3ampoca HEOOXOMUMBIMH JUIS €ro
HCIIOJIHEHHUS CBEIEHUSIMH.

20. CseneHus, CONCPXAllUe MEPCOHANBHBIE JAHHBIE O TPETHUX JULAX,
MPEACTABIAIOTCS  YNIOTHOMOYEHHOMY — JIMLY HA4  OCHOBAHHH JIOBEPEHHOCTH,
OQOPMIIEHHONH B  yCTaHOBIEHHOM 3aKoHonmare/bCcTBOM  Poccmiickoli  ®epeparuu
NOpSIKE.

Ilepeyens HopMaTHBHBIX NpaBoBbLIX aKTOB, PeryJIMPYIOLIHX OTHOLIEHHS,
BOIHHKAIOIHE B CBA3M C NIPEJOCTABJICHHEM IOCYy/1apCTBEHHO yeayru

21. IlpenocraBnenue FOCYIapCTBEHHOM YCIIYIH 110 OpraHM3alMy BbIAAYU KOMUii
aPXHBHBIX  NIOKYMEHTOB, MOATBEPXKNAIOIIMX MPaBO HA  BJAICHHE 3eMIei,
OCYHICCTBIACTCA B COOTBETCTBMM CO  CICAYIONIMMH HOPMATHBHBIMH IIPaBOBLIMH
aKTamu:

Koncruryuus Poccuiickoi ®enepaunn ot 12 mexabps 1993 rona («Poccuiickas
raserax», 1993, 25 nexabps, Ne 237);

3akon Poccuitckoii Qenepaunn  or 21 wurons 1993 roga Ne 5485-1
«O rocynapcTBeHHOH TaiiHe» (Cobpanne 3akonomatemscrBa Poccuiickoii Qeneparuy,
1997, Ne 41, cr. 8220-8235);

DenepanbHbIi 3aK0H OT 22 OKTAOpsi 2004 roma Ne 125-M3 «O6 apxUBHOM fele B
Poccuiickoit  ®enepaunu» (Cobpanune 3akoHomatenbcTBa Poccuifckoii Denepaiiuuy,
2004, Ne 43, c1. 4169);

DenepanbHblit 3akoH or 01 urons 2005 roga Ne 53-@3 «O rocynapcTBeHHOM
sa3bike  Poccutickoit Denepaunn» (Cobpanne 3akoHOmaTeNLCTBA Poccuiickoit
®enepauuu, 2005, Ne 23, cr. 2199);

Denepanbhblit 3akoH oT 02 mas 2006 roga Ne 59-073 «O NIOpSIIKE PacCMOTPEHUS



5

obpameHH# rpaxnan  Poccuiickolt OGenepaun»  (CobpaHue  3aKoHOMATeIbCTRA
Poccuiickoit ®eneparuy, 2006, Ne 19, c1. 2060);

®enepanpHblii 3akoH or 27 wmions 2006 roga Ne 149-®3 «O6 wundopmarun,
MHOOPMAIMOHHBIX  TeXHONOTHAX M 3almTe  uHQopMaumu»  (Cobpanue
3aKOHOZaTesbcTBa Poccuiickoii ®enepanuy, 2006, Ne 31, 4. 1, cr. 3448);

DefiepaneHblit 3akoH ot 27 mons 2010 roga Ne 210-03 «O6 opranuszaimu
MPENOCTABICHAS  TOCYNapCTBEHHBIX M MYHHLHNAILHBIX yeayr»  (Cobpanne
3akoHonare/beTBa Poccuiickoit ®epeparuy, 2010, Ne 31, c1. 4179);

Yxas Ilpesunenta Poccuiickoii ®epepaunn ot 31 nekabps 1993 roga Ne 2334
«O JOTONHUTENBHBIX rapaHTHIX NpaB rpaxaaH Ha uHpopmanuio» (CoOpaHHe akToB
Ilpesunenta u [IpaButenscta Poccuiickoi ®enepanuu, 1994 1., Ne 2, cr. 74);

Yka3 Ilpe3unenta Poccuiickoii ®enepaunn ot 06 mapta 1997 roma Ne 188
«O6 yrBepxnenuu Ilepedns ceenenuii KOH(HIEHLHMATBHOTO XapaKTepay (Cobpanne
3akoHozaTenscTBa P®, 1997 r., Ne 10, cr. 1127);

Ilpukas MuHuCTepcTBa KyJBTYpHl M MacCOBBIX KOMMYyHuKauuit Poccuiickoii
®enepannn ot 18.01.2007 Ne 19 «O6 yTBepXaeHUU [IpaBun opranusaumn xpaHeHus,
KOMIUICKTOBaHHMS, y4eTa H  WCHOJB30BaHUS JOKYMEHTOB ApxuBHOTO  (hoHza
Poccuiickoli ®enepauuu u mpyrux APXUBHBIX NOKYMEHTOB B IOCYAapCTBEHHBIX U
MYHHUIMIATBHBIX  apXuBaX, My3esX W OHOIHOTEKAX, OpraHu3auusaX PoccHitckoii
aKalemus Hayk» (3aperMCTpHpOBaH B MHHHCTEPCTBE  FOCTHIMH Poccuiickoit
Denepauuu 06.03.2007, peructpauuonnmiii No 9059);

3axkon CBepuioBCckoit o6nactu oT 25 mapta 2005 roma Ne 5-O3 «O6 apxuBHOM
nene B CBepuioBekoit o6nactu» («O6nacTHas razeta», 2005, 30 mapra, Ne 82-84);

3akon CBepmioBckoit oGnacty or 19 HOst6pst 2008 roma Ne 104-03 «O
HalCJICHUH  OpraHOB MECTHOrO CaMOYINpABIEHHUS MYHHIMIATBHEIX obpazoBanuii,
PAaClONOKCHHBIX Ha  TeppuTopuu CBepuloBckoil  06iiacTH, roCyJapCTBEHHBIMU
nonHoMounsMH CBEpIIOBCKOH 06NACTH MO XpaHeHHIO, KOMIUIEKTOBAHUIO, y4YETy U
MCTIONb30BAHUIO  apXHBHBIX  JOKYMEHTOB, OTHOCSLIMXCH K rOCYy1apCTBEHHOM
cobcTBeHHOCTH CBEPUIOBCKON 061aCTI («ObnactHas rasera», 2008, 22 HOs1Ops1, Ne
366-367);

[Tocranobnenue IIpaBuresncTsa CeepanioBckoit  obnacty ot 29.10.2007
No 1053-ITIT «O npenocrasnenuu MEp COLMAIBHON MOANEPKKH I10]b30BATENSAM
dPXUBHBIMH  IOKYMEHTaMH, HaXONAIUMMHUCS B TOCYAapPCTBEHHOH COGCTBEHHOCTH
Cepanosckoit obnactuy» («O6nacTHas rasera», 2007, 3 nosi6psi, Ne 380-381);

IloctanoBnenue IlpaButenscrsa Ceepmnockoit  obmactu ot  16.11.2011
Ne 1576-ITIT «O paspabotke u YTBEPXKACHHUM aAMUHHCTPAaTUBHBIX DPErIaMeHTOB
HCIIONHEHUS  rOCYNAapCTBEHHBIX GYHKIMH M aJMHHUCTPATHBHBIX periamMeHToB
HNPENOCTABICHUS rOCYIapCTBEHHBIX ycayr» («OGnactHas raseta», 2011, 25 HOSI0ps,
Ne 441-442);

IToctanosnenue IlpaBurennctra Csepanosckoit  of6mactu ot 21.11.2012
Ne  1305-IIT  «O6 yteepkaenun Ilonoskenus o6 OCOOEHHOCTAX Momayu
pacCMOTpeHus kano® Ha peleHus W AeHCTBUS (6e31eHCTBUS) HCIIOMHUTENBHBIX
OPTaHOB  TOCYNapCTBEHHOH BiacTh CBepANOBCKON 06JACTH, IPEeIOCTABISIOLINX
FOCYNAapCTBEHHBIC YCIYTH, H MX JOJDKHOCTHBIX JIULI, FOCYHAPCTBEHHBIX IpaXXAaHCKUX
CIyXalluX  UCIOJIHUTEBHBIX OPraHOB TOCYIapCTBEHHON BNACTH CeepanoBckoii
00/1aCTH, NpPeaOCTaBIISIOLMX rocynapctBennele ycnyrm» («ObnactHas rasera», 2012,




29 Hos0ps, Ne 521-523);

[Tocranosnenne IlpaButensctBa Caepmnosckoit obmactu ot 05.04.2016
No 237-IIIT «O6 VYnpasnenuu apxuBamu CaepmioBckod o6mactu» («O6nactHas
razera», 2016, 13 anpens, Ne 64);

ITpuxa3s Ynpasnenus apxuBamu CBepanoBckoit o6actu ot 20.06.2007 Ne 01-07-
78p «O06 yrBepx)aenun Pernamenta Ynpasienus apxuBamu CBepaIoBCKOH 061acTH.

HcyepnbiBaouuii nepeyeHsb JOKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHH
€ 32aKOHOJATEJIbHbIMH HJIM HHBIMH HOPMATHBHBIMH NPaBOBbIMH AKTAMH
AJIS1 NPeJOCTABJIEHHS FOCYAAPCTBEHHOM YCJayrH

22. Ins nmpemoCTaBIEHUs TOCYAAPCTBEHHOM yCIIyrM 3asBUTENb IPEACTaBiseT B
Ynpasnenue:

1) miceMeHHBI# 3anpoc, b0 3ampoc Mo HIEeKTPOHHOIM 1MoYTe, TM6O0 3ampoc Yepes
EiMHbIi OpTal rocy 1apCTBEHHBIX U MYHHULUNAIBHBIX yCIIyT (GyHKImH);

2)  HOKYMEHTBI, MOATBEPKAAIOUIME  IOJHOMOYMS  (DU3UYECKOrO  WIIH
IOPUANYECKOTO JTMIa VIS NIOyYEeHUs! CBEACHUM, COAEePKaILUX MEPCOHAIBHbIE JaHHbIE O
TPEThUX JIUIax, O(QOPMIEHHBIE B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
®enepaliu nopsiake.

B 3anpoce 3asBuTeNs 1OXKHBI ObITH YKA3aHbL:

1) HaWMeHOBaHME IOPHUAMYECKOrO JMIa Ha OJaHKe OpraHM3alUd — ISt
IOPUIMYECKUX JIMLL; (aMUIKS, UMS U OTYECTBO — JIJIst (DU3HUECKHX JIHILI;

2) cBelleHUs O HaIMYMK TPABOYCTAHABIMBAIOLIMX JOKYMEHTOB JUIS TOTy4YeHHs
KOIMHHA apXHUBHBIX JOKYMEHTOB, IOATBEPKAAIOIIMX IIPABO Ha BJIaJEHUE 3eMIIEH;

3) MOYTOBBIN W/UIH IEKTPOHHBIN a[peC 3asBUTENS;

4) WMHTEpeCyIOLIME 3asBUTENs BOMPOC, (aKT, CBEJAEHHS W XPOHOIOIMYECKUE
paMKy 3anpaiinBaeMoi MHGOpMaLUH, TOATBEPKIAIOIIEH [TPaBO Ha BlaleHUE 3eMIIei;

5) 7AMYHas TNOANUCH NOJDKHOCTHOTO JIMIA — IS FOPUAMYECKHX JIML[ JIHYHAs
MONIUCEH — JUIS1 QUIUYECKUX JTULL;

6) s 3ampocoB, MOCTYNHUBIUMX IO 3JE€KTPOHHOM I10YTE, — BIEKTPOHHAs
IIOATIUCE;

7) nara.

23. 3amnperiaercs TpeOOBATh OT 3asBUTENISI FOCYIAPCTBEHHON YCIyTH:

NPENCTaBICHUS] JIOKYMEHTOB W HMHGOPMAalMM WX OCYIIECTBJIIEHHS IeHCTBUH,
NpPEACTaB/IeHHE WIM OCYIIECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH
NpaBOBbIMH aKTaMH, pEryJIMpPYIOIIMMU OTHOLLIEHUS, BO3HHUKAIOIIKE B CBSI3H C
[IPEIOCTABICHUEM TOCY IapPCTBEHHON YCIYTH;

NpENCTaBICHUS JOKYMEHTOB M HWH(QOpPMAallMH, KOTOpblE B COOTBETCTBHH C
HOpMaTUBHBIMU TIpaBOBBIMM akTamu Pocculickoit ®enepanuu, HOPMATHBHBIMU
npaBoBbiMU akramu IlpaBurenbctBa CBepasioBckodl 00JaCTM M MYHMUHIIATLHBIMHU
NIPAaBOBBIMHA aKTaMHU HaXOIATCS B PACIOPSDKEHWM OpPraHoB M OpraHusanui, 3a
MCKJIIOYCHHEM JTIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 PenepasbHOro 3aKOHA OT
27 wrons 2010 ropa Ne 210-®3 «O6 opraHusaiuy npeaocTaBieHts rocy1apcTBEHHbIX U
MYHHUIUIIAIBHBIX YCIyT».

24. JlaHHBIH TIepedeHb SBJISAETCS HMCYEPNBIBAOIIMM M HE IPEANojaraeTt
MEXBEIOMCTBEHHOI0 HH(GOPMAIIHOHHOTO B3aMMOAEHCTBHS.



25. 3asBneHre U JOKYMEHTBI, HEOOXOMMMBIE [UIS MOTyYEHHUS roCy1apCTBEHHOM
YCIIyTd, yKasaHHBI€ B IYHKTe 22 Hacrosllero PernameHTa, mNpeAcTaBIsSIOTCS B
YnpaBieHue HOCPEICTBOM JIMYHOrO OOpalleHHs 3asBUTENS, [0 MOYTE, yepe3 MOI|
b0 C MCIONB30BAHUEM HH(POPMALUMOHHO-TENEKOMMYHUKAIIHOHHBIX TEXHOJIOTUH,
BKJIIOYask MCIIOJIB30BaHHE ENMHOrO mnoprana rocyJapCTBEHHBIX M MYHHLMIANBHBIX
yenyr (¢pyuxuui), Iloprana rocynapcTBEHHBIX M MYHHIHIAIBHBIX yciyr (byHKIui)
CBepaoBckoll 0611aCTH, YHMBEpPCAIbHOM 3NEKTPOHHON KapThl M JAPYTUX CpEeICcTB
MH(OPMALMOHHO-TEIEKOMMYHHKALIHOHHBIX ~ TEXHOJIOTMHA B ClIydasx w TIOpsIIIKE,
YCTAHOBJICHHOM  NEHCTBYIOLIMM  3aKOHONATeNbCTBOM, B (GOpPME  3IeKTPOHHBIX
JOKYMEHTOB.

HcuepnbiBaiownii nepeveHs 0CHOBaHHI 1151 0TKA3a B MpHeMe AOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEAOCTABJIEHHS TOCYAAPCTBEHHOM YCayrH

26. OcHOBaHMEM JUI OTKa3a B IpHEMe JOKYMEHTOB SBIACTCS MPE/CTAaBIEHHUE
HETIOJTHOrO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B MyHKTe 22 HAcToALIEero PerinameHnTa.

Hcuepnpisaromuii nepedeHs 10KyMeHTOB, HEOOXOAHMBIX B COOTBETCTBHH ¢
HOPMAaTHBHBLIMM NPABOBbLIMH aKTAMU /1l IPEAOCTABJIEHHUsI TOCYAaPCTBEHHOM
YCJIYrH, KOTOPbI€ HAXOAATCH B PACNOPS)KEHHH rOCy1apCTBEHHBIX OPraHoB,
OpraHoB ME€CTHOI0 CAMOYNPABJIEHUs] H MHBIX OPraHOB, YYaCTBYIOIIHX B
NPe0CTaBJIE€HHUH IrOCYJaPCTBEHHBIX YCJIYT, H KOTOpbIE 3asiBHTE/Ib BIPaBe
NpeacTaBUTh, 2 TAKIKE CHOCOObI HX MOJIYYEHHs 3asiBUTEISAMH, B TOM YHCJIE B
3J1eKTPOHHOMH opMme, NOPSIAOK UX MpPeACTABJIEHHUS

27. Tlepe4eHb JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMM
NpaBOBEIMH aKTaMH JUIS  TNPEJOCTABIEHHS TOCYJAApPCTBEHHOH YCIYTH, KOTOphIe
HaXOmATCs B  PaclOpsKEHUHM TOCYyJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOYNpaB/JIC€HMS M  HHBIX  OpPIaHOB,  YYacTBYIOIIMX B  PENOCTABICHUH
FOCYNapCTBEHHBIX ~ yCIyr, W KOTOpble 3asBUTENb BIpPaBe [PEACTaBUTh, He
NPENyCMOTPEH 3aKOHOAATeNLCTBOM Poccuiickoii Meneparuu.

HcyepnbiBarouiuii nepeyeHnL 0CHOBAHMIA JIs1 0TKA3a B NMpHeMe JOKYMEHTOB,
HEOOXOUMBIX U151 NIPEOCTABICHHS OCY/AaPCTBEHHON yCayru

28. OCHOBaHHUAMM ISl OTKA3a B IPUEMe JJOKYMEHTOB SIBIISIFOTCS

1) HempaBuibHOE 3aNOJIHEHHE 3ampoca, YKa3aHHOTO B MyHKTe 22 HACTOAILIErO
PernameHTa, OTCYyTCTBHE NaHHBIX, YKa3aHHBIX B MyHKTe 22 HacTOsILero PermamenTa;

2) 3amolIHEeHHMe 3ampoca, yKa3saHHOro B MyHKTe 22 HACTOSINEro Permamenta,
Hepa3bOPYHMBBIM, He MOAMAIOLIMMCS MPOYTEHHIO [IOYEPKOM.

3) ecnn 3anpoc 3aABUTENS He MOMNAETCS MPOYTEHHIO, OTBET Ha OOpalleHHe He
AacTCst U OHO HE MOIJIEKHUT HANPaBIEHUIO Ha paccMoTpeHre Havanbuuky YnpapieHus
Wi yNOJTHOMOYEHHOMY Ha TO JIULY, O 4Ye€M COOOLIAeTCs 3asBUTEIIO, HANpaBHBILEMY
obpallieHre, eClM ero HauMeHOBaHue Nub0 GaMUIHA ¥ TOYTOBBIN aapec MOJUIArOTCS
HIPOYTEHHIO.



Hcuepnbisalomuii nepeyeHs 0CHOBAHHIA 115 IPHOCTAHOBJIEHHS
HJIH 0TKa3a B IPeJOCTABJICHHH IOCY1apCTBEHHOM YCJIyIrH

29. OcHOBaHUsI [Tt IPUOCTAHOBJIEHUS rOCYAapCTBEHHOM YCIyI' OTCYTCTBYIOT.

30. 'ocynapcTBeHHast yeiyra He IpeJoCTaBIseTCs! B CIIENYIOLIUX CIIyqasiX:

1) ecnmu OTCYTCTBYIOT NpaBOyCTaHABIHBAIOLIHE JIOKYMEHTbl COOCTBEHHHUKA
3eMIIH;

2) ecyy 3ampockl 3asBUTeNEH He colepXaT HAUMEHOBaHHS IOPHAMYECKOrO JMLA
160 (paMUIIHU, UMEHH, OTYECTBA — IS ($U3UYIECKOro JIMLA, TOYTOBOTO ajgpeca W/Miu
3JIEKTPOHHOTO ajipeca 3asiBUTEIS,

3) ecnu B 3ampoce 3asBHUTES OTCYTCTBYIOT HEOOXOOMUMBIE CBENEHUS IS
TIPOBEJEHMSI IOUCKOBOH paGoOThI;

4) ecnu OTBET MO CYIIECTBY MOCTABIEHHOTO B HEM BOIIPOCA HE MOXKeT OBIThH AaH
0e3 pasrnalleHus CBENEHHUH, COCTaBISIOLIUX FOCYAApCTBEHHYIO WM  HHYIO
OXpaHseMyl0  (enepaabHbIM  3aKOHOM TallHy, 3asBHTENIO COOOIaeTcs o
HEBO3MOXXHOCTU N1aTh OTBET IO CYMIECTBY IIOCTABAEHHOTO B HEM BOIIPOCA B CBS3H C
HENOMyCTUMOCTBIO  PA3TIAlICHUs] YKa3aHHBIX CBEAEHHH. VYkasaHHas wuHpopMalys
MOXeT OBITh TIPENOCTaBICHA TOJBKO P HAIWYHMH Y 3a4BUTENS JOKYMEHTaNbHO
NOATBEPKACHHBIX TIpaB Ha TONyYeHHE CBElEHWH, COAEepXkallUX TOCYAapCTBEHHYIO
TaliHy W/MnK KOHQUICHIHATBHYIO UHGOpMaLHIO;

5) ecnm B 3ampoce COAEPIKUTCS BOIIPOC, Ha KOTOPBLIA 3asABHUTENIO paHee
MHOTOKpaTHO 1aBaluCh MUCbMEHHbBIE OTBETHI 110 CYLIECTBY, U IIPH 3TOM HE MPUBOJSITCS
HOBBIC IOBOJBI MJIM 00CTOATENbCTBA. HavyansHuk YHpaBneHHs wiu YIOJHOMOYEHHOE
Ha TO JIMLO BNpaBe MPHUHATh pelIeHHe O Oe30CHOBATENBHOCTH OYEPENHOro 3ampoca u
NPEKpalleHUH  MCPENUCKK O NaHHOMY BONPOCY MPH YCIOBHH, YTO YKa3aHHOE
oOpallleHMe M paHee HalpaBiIseMble oOpallleHusl HaNpaBJUTNCh B OpraH Win
OpPTaHU3ALMIO M OIHOMY W TOMY JXe HODKHOCTHOMY juuy. O JaHHOM pelleHHH
YBEIIOMIISICTCS 3a51BUTENIb, HATIPABUBLUKI OOpalleHHe;

6) ecnMm B 3ampoce  coaepIKATCS HELIGH3YPHbIE JIMOO OCKOPOUTENbHbIE
BBIPXKCHUS, YTPO3Bl )KU3HH, 3A0POBBIO ¥ UMYILECTBY JOJDKHOCTHOIO JIMIA, & TaKkKe
YJIEHOB €ro ceMbH. JIOMKHOCTHOE NHIIO BIIpaBe OCTABHUTH 3anpoc 6e3 oTBeTa 0 CyTH
MOCTABJIEHHBIX B HEM BOIIPOCOB M COOOLUMTEH 3asBHTEJIO, HaIpaBUBLIEMY €ro, o
HEJIOMYCTUMOCTH 3JI0yOTPeDOIICHHS IPaBOM.

Ilepeuens yc1yr, KOTOpbie IBAAIOTCA HEOGXOAMMBIMH H 00513aTelbHBIMH IS
NPpeAOCTaBIEHHsl TOCYAAPCTBEHHOH YC/IYIrH, B TOM YHCJe CBeAeHHs
0 AOKYMEHTe (IOKYMEHTAaX), BbI1aBaeMOM (BbIIaBaeMbIX) OPraHH3aLHsIMH,
Y4JacTBYIOUIMMH B NPE0CTABJIEHUH roCy1apCTBEHHOH YCJaYrH

31. VYciyrn, Koropele SBISIOTCS HEOOXOAUMBIMU U 00s13aTeIbHBIMU IS

NpeaoCTaBJICHUS FOCYII&pCTBGHHOﬁ YCIYIH, HaCTOAIIINUM Pernamentom HE
YCTaHOBIJICHBI.



Hopsaok, pa3mep U OCHOBaHHe B3UMAHHUSI TOCYAAPCTBEHHOH MOMIJIHHbI
HJIH MHOH NJIaThbl, B3UMaeMoii 32 npeaocTaBjieHHe roCyJapCTBEHHOH yCJayru

32. 'ocynapcTBeHHas NOLIIMHA 32 MPEJOCTABIEHHUE TOCYJaPCTBEHHOM YCIyTrU He
B3UMAaETCHl.

33. YnpaBieHHe OCYUIECTBISET MPEAOCTABIEHHWE TIOCYJapCTBEHHOM YCIYrd IO
OpraHM3alyy BbIIAYU KOIHWKM apXUBHBIX JOKYMEHTOB, IMOATBEPKAAIOUIMX MpPaBO Ha
BJlaJieHue 3emJiel, 6ecIIaTHo.

34. Temaruueckue 3ampochl  3asBUTENEH  UCHONHSIOTCS  OOJACTHBIMHU
rOCyAapCTBEHHBIMM M MYHULMOAIBHBIMH apXWBaMHU B MOpAAKE IPENOCTABICHUS
IUIaTHBIX YCIIYT (B TOM YHCJIe HA OCHOBE JOT0BOpa) MM OECIUIaTHO 1S OIpeIeIeHHbIX
Kareropui 3agButenerd B coorBeTrcTBUM ¢ IloctanoBnenuem IlpaBurtennctBa
CeepanoBckoit obnactu ot 29.10.2007 Ne 1053-IIII «O mnpenocraBieHUU Mep
COLMANIbHON NOAAEPKKU IOJIb30BATENSIM apXUBHBIMU JOKYMEHTAMHU, HAXOASAIIMMUCS B
rocyAapcTBEHHON coOcTBeHHOCTU CBEpIOBCKOM 001acTh».

MakcuManbHbIH CPOK 0KMAAaHHS B o4YepeaH NpH Noaayve 3anpoca
0 MpeJ0CTABJCHHH roCcyJapCTBEHHOH YCJIYrd U IPH NOJYYEHHH pe3yJbTaTa
npeaoCTaB/IeHHs FOCYAAPCTBEHHOH YCIyru

35. Cpox oxuaaHust 3asBUTENSIMM B OuyepeAd IpH [oAade 3ampoca o
NpEeNOCTaBI€HUH TOCYAApCTBEHHOM ycilyrM M NpU  TNOJYyYEHMH  pe3ysbTara
IIpe1OCTaBIEHUs MOCYJaPCTBEHHOM YCIYyTU He JOJDKEH MPEBBIIATh 15 MUHYT.

Cpok H NopsiIoK perucTpanuu 3anpoca 3asiBUTesl
0 NpeJoCTaBJIeHHH rocy1apCcTBEHHOH YCIYyIrH H YCJIYIH,
npeaocTaBjasieMoii opraHu3anmeii, y4acTByollei B NpeocTaBjIeHHH
rocyapcTBeHHOMH YCJIYrd, B TOM 4YHcJie B 3J1IeKTPOHHOH dopme

36. 3amnpoc 3asBUTENs TOCYJAPCTBEHHOM YC/yrH, MOCTYNUBIIMN B Y IpaBieHUE,
MOJISXKUT 00513aTEIbHON pPEerucTpaluy B TeYCHUE TPeX IHEH C MOMEHTa MOCTYILIEHUSI.

37. Peructpauus 3asiBieHUS O TNpPEIOCTaBIEHUH TOCYAapCTBEHHOM YCIYru C
JOKYMEHTaMH, YKa3aHHbBIMHU B MYHKTe 22 HacTosuero PerinameHra, IMOCTYNUBLIETO B
VYnpasnenue B HepaOOuui UK Mpa3HAYHBIA Je€Hb, OCYLIECTBIISIETCS B TEYEHHUE TpeX,
CJIEAYIOIIMX 33 HUM, pabouux JHEH.

38. Ilpouenypa peructpauuu 3asBieHUs] O NMPEeAOCTABICHUU I'OCYIApPCTBEHHOU
yCIYyIM € JOKYMEHTaMH, YKa3aHHbIMU B MOyHKTe 22 HacrosAwero PerinameHra,
OCYILIECTBIISIETCS B MOpANIKE, MPEeAyCMOTpPeHHOM IyHkTamu 54, 55, 56 HacTosiero
Pernamenra.

TpebGoBanus K NOMeLIEeHUSIM, B KOTOPbIX MPEeJ0CTABJIAETCH rOCYy1apCTBEHHAs
ycJyra, K MecTy O:KH/1aHHsl pueMa 3asiBHTe/1eH, pa3MellleHH 0
U opopmJieHUI0 HHPOPMANIUH O NOPSIAKE NPEAOCTABICHHUS
rocyAapcTBEHHOH YCJIyru, B TOM YHcJ€e K 00ecne4eHHI0 J0CTYTHOCTH AJIs
HHBAJIHJ0B B COOTBETCTBHH ¢ 3aKOHOAaTeJbCcTBOM Poccuiickoi Pegepaunu
0 COLIMAJILHOM 3aNUTe HHBAJIH/0B
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39. [lpenocraBneHue rocyJapcTBEHHON YCIyI'H OCYLIECTBISIETCS B YIIPaBICHHM.
Ilomemenne 1 IpueMa 3asgBUTeNed JOKHO COOTBETCTBOBAaTbH KOMQOPTHBIM
yCJIOBUSIM 3asiBUTEJEH, B TOM 4YHUCJe il WUHBAIUIOB, U ONTUMAJIBHBIM YCJIOBHUSIM
paboThl COTPYITHUKOB Y IIpaB/eHUS:

1) Bxoa B moMelueHue, TAe pacrnoJjaraercst YpaBieHHe, HODKeH o0ecreynBaTh
CBOOOJHBIA JOCTYN 3asiBUTENEH. Bxoa B moMellleHue, re pacrojaraercs Y npasjieHue,
noxkeH ObITh 000pynoBaH MHGOPMALIMOHHON TaOJMYKOM, cojepkalllel CBeIeHHS O
HalMEHOBAaHUH, MECTOHAXOXIEHUH U pekuMe paboTsl YIpaBleHuUs;

2) B MOMeEILIEeHUsIX OOecreunBaeTCsl CO3/IlaHNe MHBATMIAM CIEIYIOUIUX YCIOBHH
JOCTYIIHOCTH B COOTBETCTBHHU C TpeOOBaHUSMH, yCTAHOBIEHHBIMH 3aKOHOAATENLHBIMH
Y UHBIMH HOPMaTHBHBIMH [1PABOBBIMU aKTaMHU:

BO3MOXHOCTb O€CpensiTCTBEHHOTO BX0/1a B YIIpaBieHUe U BbIX0Ia U3 HEro;

BO3MOXHOCTBH CAMOCTOSITEJIBHOIO IIEPEABUKEHUS 10 TEPPUTOPUU YIIpaBJieHUs B
LensIX JOCTyNa K MeCTy MpedOoCTaBlIeHHUsl TOCyAapCTBEHHOM YCIyTH, B TOM 4YHCIE C
NOMOIBIO  PAOOTHUKOB  YMpaBJieHHs,  HCIOJb30BAaHUS  AaCCUCTUBHBIX U
BCIIOMOTaTEIbHbBIX TEXHOJIOTUH, 8 TAKXKE CMEHHOT0 Kpecya-KOJSCKH;

BO3MOXXHOCTb MOCaIKH B TPAHCMOPTHOE CPEACTBO W BBICAJKHM U3 HEro mnepen
BXOJOM B YIIpaBlieHHE, B TOM YHCJIE C HCMOJb30BAHUEM Kpeca-KOJSICKU U, NpH
HEOOXOAMMOCTH, C MOMOLLBIO pAaOOTHUKOB Y IIpaBJIeHUS;

COIIPOBOXJEHUE WHBAIKIOB, UMCIOIIMUX CTOMKUE HapylleHUs (QyHKUUHU 3pEeHUs U
CaMOCTOSITEJIBHOTO NEPEABUKEHUS, IO Y MPABIIEHHUIO;

CONEMCTBUE MHBAIMAY [pU BXxoJe€ B VYIpaBleHUE U BbIXOAE U3 HErO,
MH(OPMHUPOBAHUE O TOCTYIHbBIX MaplUIpyTax 00111eCTBEHHOIO TPaHCIIOPTa;

Hajulexxallee pasMellleHHe HocuTeled wuHbopMaluM, HeoOXoauMon Jis
obecrieyeHus: OecrpensTCTBEHHOro JOCTyNna WHBAJIMAOB B YHOpaBleHHME M K
roCyIapCTBEHHBIM YCJIyraM, C yY€TOM OrpaHUYeHUH HUX >KU3HEHESATENbHOCTU, B TOM
yuciie AyOJaupoBaHUE HEOOXOAUMOW [UIsi TIONyUYEHHS TOCYJAApCTBEHHOW YCIyTd
3BYKOBOH U 3pUTeNIbHON HH(OpMAIMY, a TaKKe HaAMUCEH, 3HaKOB U HHON TEKCTOBOU U
rpadudeckoil HHGOpPMALMK 3HAKaMH, BBIMOJHEHHBIMU PEIbePHO-TOUEYHBIM LIPUPTOM
bpaiinst 1 Ha KOHTpacTHOM (poHE;

o0ecriedyeHHe JOcTynma B  YOpaBiieHHEe, B KOTOPOM  IIPEAOCTaBIISIETCS
rOCylapCTBEHHast  yciyra, CcoOaku-TpOBOAHMKA TNpPHM  HAJIWYUMU  JOKYMEHTa,
MOATBEPKAAIOLIETO €€ ClelManbHOe O0yUYeHHeE.

40. Illomewenue g paOOTHUKOB  YNOpaBieHUs, [PEeNOCTABIAIOIIUX
rocyIapCTBEHHYIO YCIYTY, TODKHO COOTBETCTBOBATH ClleYIOLIUM TPEOOBaHHUAM:

1) HajMM4ue cUCTEeMbl KOHIULIMOHUPOBAHUS BO3/1yXa, CPEACTB I10KAPOTYLUEHHS U
CHUCTEMBI ONIOBELIEHHSI O BOBHUKHOBEHHH YpE3BbIUaHbIX CUTYaLIUH;

2) Hanuuue yaoOHoH oducHON mebeny;

3) ocHameHue paboyux MecT pabOTHUKOB YMpaBlI€HUS AOCTATOYHBIM
KOJIMUYECTBOM KOMIIBIOTEPHOW M OpPraHU3al[MOHHOM TEXHUKH, & TAKXKEe KaHUEJISIPCKUMH
DpUHAJIEXKHOCTIMM;

4) BO3MOYKHOCTb JIOCTYTIa K CIIPABOYHBIM MTOMCKOBBIM CUCTEMAaM.

41. MecTa uH(pOPMUPOBaHUS, TIpe/IHa3HAUCHHBIE /111 O3HAKOMJIEHUS 3asiBUTEJIEH
¢ MHGOPMAUMOHHBIMH MaTepuanamu, OO0OPYIyIOTCs HH(OPMALMOHHBIMH CTEHAAMH,
00ecneynBaroTCs CTYJIbSMH U CTOJaMU 1 0()OPMIIEHUS] JOKYMEHTOB.

42. Mecta OXUJaHUS JIOJDKHBI COOTBETCTBOBaTb KOMGOPTHBIM YCIOBHUAM IS
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3asBuTened. Mecta oxugaHus oOOpYAYIOTCS CTYJbAMH, CTOJAMH C HaIHYHEM B
HOCTaTOYHOM KOJH4YecTBe Oymarum gopmata A4 U KaHIENAPCKUX IIPHHAIIEKHOCTEH
AJIsL OCYLIECTBIICHUS HEOOXOIMUMBIX 3anucell, 0pOpMIICHHS IMCbMEHHBIX OOpaIeHHIA.

43. TpeGoBaHust K MECTaM IPOBEAEHHS JUIHOTO IPUEMA 3asgBUTENEH :

1) npuem 3asBUTENEH MOKHOCTHBIMHU JIMIIAMK YIIPaBJIE€HMs OCYILECTBIISIETCS B
CHENHANIBHO OTBEACHHOM HJIH IIPUCIIOCOOIEHHOM ISl 3TOTO NMOMEIIEHUH;

2) nomeleHre A4 IpHeMa 3asBUTeIs JOKHO OBITh CHAGXEHO CTYIOM, OyMaroi
¢popmara A4 ¥ KaHUENSIPCKUMH [PUHA/IEXHOCTAMH, JO/DKHO MMETh CTOJN /IS IIUCHMa
U PacKJIaJIKU TOKYMEHTOB.

B mensx oOecneveHHss KOHQUACHUMATBHOCTH CBEAEHHN O 3asgBUTEINSX
JOJDKHOCTHBIM JIMIOM YTIpaBI€HUs BENETCS NMpPHEeM TOJbKO OJHOrO 3asBUTENs, 3a
UCKJTIOYEHHEM CJIy4YaeB KOMIEKTUBHOIO OOpaIleHus 3asiBUTEIE.

44, TekcroBas uHOpOpPMaLUs O MOPSAAKE MPEIOCTABIEHHS T'OCYAAPCTBEHHOI
YCIyrd pasMellaeTcs Ha HH(QOPMaLMOHHOM CTeHIe, a Takke Ha EauHOM moprane
rOCYAapCTBEHHBIX W MYHHULHMIANBHBIX yCIyT (GyHkuuii), [Toprane rocyaapcTBeHHBIX U
MYHHIUNATBHEIX YCIIyT (GyHKLui) CBepIIoBCKOM 06nacT U Ha OGULIHAIBHOM caifTe
Ynpasnenus B cetd MHTepHeT.

Odopmienre  TeKCTOBOH  MH(pOpMAlMd O  TOPAAKE  NPeAOCTaBICHHS
rOCYyTapCTBEHHOHW yCIYrd J[OJ/DKHO COOTBETCTBOBATH OINTHMAJIBHOMY 3PUTEIBHOMY
BOCIIPHUATHIO 3TOH HH(POPMAITUH 3aIBUTEIISIMH.

Iloka3zaTe/in JOCTYNHOCTH H KauecTBAa rocy1apCTBEHHOM yCJayru

45. TlokaszaTensMd NOCTYMHOCTH M KayecTBa TOCYAapCTBEHHOW yCIyTH
SBJISIIOTCS

1) COOTHOLLIEHNE UCTIOTHEHHBIX 3APOCOB K OOIIEMY KOJIWYECTBY MOCTYIIMBILIHX;

2) KOIMYECTBO Xanob, MOCTYNHUBIIUX B YIpaBieHHe, HA OPraHHU3alUIi0 [IpUeMa
3asiBUTEJICH;

3) KONMYECTBO YJOBIETBOPEHHBIX CyIaMH HKCKOB, NOJAHHBIX B OTHOLLEHUH
YnpapieHusi, B 4aCTU BOIIPOCOB, KACAIOMIMXCS HEMPABOMEPHBIX JEHCTBUM, B CBSI3U C
IPHHATBIMH PEIIEHUIMHU 00 OTKa3ax B [IPEIOCTaBIEHUH TOCYapCTBEHHOMN yCIIyTH;

4) cobmoIeHNe CPOKOB MPEIOCTABIEHUS TOCYAaPCTBEHHON YCIYIH;

5) KOJIMYECTBO MOCTYNMBILIKX Kan00 B aJIpec JOJKHOCTHBIX JIML, OTBETCTBEHHBIX
3a Pe0CTaB/IEHHE IOCY 1apCTBEHHON YCITyTH;

6) KOJMYECTBO B3aMMOICUCTBHMH 3asBHTENsS C [ODKHOCTHBIMHM JIMLAMH HpH
NPe10CTaBIEHUH FOCY 1apCTBEHHOMN yCciyru (He Oosiee 2 B3aMOAeACTBHI ),

7) BO3MOXHOCTBb MOJyYeHHs WH(POpPMAIMH O XOAe MNpeNOCTaBIEHUs
FOCYZapCTBEHHOM yCIyrd, B TOM 4YHCIE C HCHOJb30BaHHEM HHPOPMALMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHH;

8) co3naHue UHBAIMJAM CIEJYIOUIMX YCIOBUN NOCTYMHOCTH I'OCYIAPCTBEHHBIX
yCIyr B COOTBETCTBMM C TpeOOBAHUSIMH, YCTAaHOBJIEHHBIMH 3aKOHOJATEIbHBIMH U
HHBIMHM HOPMATUBHBIMU [PaBOBBIMH aKTaMH:

OKa3aHHe WHBAJIUAAM NOMOILH, HEOOXONUMOM JUIsl MOJYyUYEHHS B JIOCTYIHOH st
HUX (Qopme MHGOPMAUMH O NpaBUIaX MPeJOCTABIEHUS TOCYIapPCTBEHHOM YCIYIH, B
TOM 4YHcjle 00 OQOpPMJIEHUM HEOOXOAMMBIX sl €€ TONYydYeHUS JOKYMEHTOB, O
COBEPLICHHH UMM JPYTUX HEOOXOMUMBIX AJSI TOMYYEHHUs TOCYNapCTBEHHOM YCIyru



JIeHCTBHI;

NPEAOCTaBICHNE WHBANMHUJIAM 110 CJIyXY, IIpU HEOOXOAMMOCTH, IOCYIapCTBEHHOM
YCIYTd C HCHOJB30BaHHEM PYCCKOIO ECTOBOIO S3bIKa, BKJIOYas oOecrneyeHue
Aoctyna Ha O0BEKT CypJONepeBOAYHKa, TUHIOCYPAONIEPEBOIUNKA;

OKa3aHHe MHO¥M HeOoOXONMMOM MHBamuIaM MOMOIIYM B IIPEOJOJIEHHH Oaphepos,
MEILAIOMIUX MTONY4YEeHUIO UMK T'OCYAapCTBEHHBIX YCIYT HapaBHE ¢ APYTrUMH JHLIAMHE;

HalM4yue KONMH  JOKYMEHTOB, OOBSBIEHHH, MHCTPYKUMH O MOpsfKe
NPENOCTABJIEHUS] TOCYIaPCTBEHHOM YCIyrd (B TOM 4YHCle Ha HHGOPMALMOHHOM
CTEH/e), BBIIIOJIHEHHBIX peNbe(HO-ToueYHbIM WpHdTOM Bpaiiis u Ha KOHTpPacTHOM
¢oHe, a TakxKe ayIMOKOHTYpa (MHIYKLIMOHHOW CHCTEMBI 11 CIA60CTBILIALINX ),

9) cobmoneHue yCTaHOBIEHHOTO BPEMEHH OXHAAHHMSA B OYepeNy IIpH IoJadye
3ampoca O NPEeNOCTaBICHUM TOCYIapCTBEHHOM YCIYTH U IIPH MOJyYeHHWH Pe3yabTaTa
TPEIOCTABIIEHHs] IOCY IAPCTBEHHOM YCIyIH.

46. [TapamMeTpamMy MOMTHOTHI X Ka4eCTBa OTBETA HA 3AMPOC ABJISIOTCS:

1) HaliMyKMe OTBETOB Ha BCe MOCTaBJIEHHbIE B 06PALIEHHH BOIIPOCHI;

2) 4ETKOCTb, TOTMYHOCTh U MPOCTOTA U3ITOXKEHHS,

3) cobmoneHve mpu OQOPMIIEHMH MHCBMEHHOI'O OTBETa Ha oOpatieHue
OOIENPUHATBIX NPAaBUJI, IPABHJ H CTAHAAPTOB JENOIPOU3BOICTBA.

Huple TpeOOBaHHSA, B TOM YHC/Ie YYUTHIBAIOLIHE 0COGEHHOCTH
NpeaoCTaAB/IEHUS FOCYIaPCTBEHHOH YCJIYTH B MHOTO(PYHKIHOHAIBHBIX
HEHTPaxX NpeaoCTaB/IEHUs] FTOCYAAPCTBEHHBIX H MYHHIHMIAIbHBIX
YCJIYT H 0CO0EHHOCTH NPeAOCTABJIEHHS FOCY/1aPCTBEHHOMH
YC/IYyrd B 3JIeKTPOHHOH dopme

47. llpy HCNOJHEHUWM HACTOAINEro PeriamMeHTa 4acTb (GYHKOMH  MOXeT
MCTIONHATECA ¢ yyactueM MOLL B cOOTBETCTBHHM C COrNAlIeHHeM O B3aMMOICHCTBHUH,
3aKmoyaeMpiM ¢ MOIL B coorBercTBUM ¢ TpeGoBaHusmu PeneparbHOrO 3aKoHa
or 27 wmoas 2010 roma Ne 210-®3 «O6 opraHu3auuu [Ipe10CTaBJICHUS
rOCYIApCTBEHHBIX M MYHULUITATBHBIX YCIIYI».

48. Obecrieyenre BO3MOXKHOCTH IONYYEHHS 3aABMTENEM TI'OCYHAPCTBEHHOM
yenyrs HHQOpMaLHK O NPeI0CTaBIsSeMOil TOCYIapPCTBEHHON ycyre Ha obUIHAIBHOM
caiiTe YnpaBiieHHUs.

49. OOecrieyenre 1pM HaNpaBieHHH 3asBUTENEM TOCYIAPCTBEHHOM yCIlIyru
3arpoca B ()OpME  OJEKTPOHHOTO  COOOINEHMS MPENOCTABIECHHS  3asBUTENIO
FOCYIApCTBEHHOH yCIIyrH COOOWIEHHs, MOATBEPXKIAIOIEr0 MOCTYIUIEHHsS 3ampoca B
VYnpasnenue.

50. ObecnevyeHne BO3MOXHOCTH TOIy4YEHHS 3asBHTE]IEM rOCyJapCTBEHHOU
YCIyTH HH(OPMallMd O MpPelOCTaBIsAeMOM TrocyaapcTBEeHHOH ycayre Ha EanHom
nopTane TrOCYIapCTBEHHBIX M MYyHUUMNATIBHBIX ycuyr (dynkuwit), IToprane
FOCYyNapCTBEHHBIX M MYHMIUIIANBHBIX ycIyT (pyHkuuit) CBeputoBCKOM 00nacTy.

51. OOGecrievyeHne mpu HaNpaBlieHHH 3asBUTENEM TOCYIAPCTBEHHOH YCIyrHu
3ampoca ¢ Mcnosik3oBaHueM EjuHOro moprana rocylapcTBEHHBIX M MyHHUILMIANbHbIX
yenyr (¢ynkuuit), [Toprana rocyrapcTBEHHBIX W MYyHMUHMITANBHBIX YCIyT (bynxImit)
CBepuIoBCKOM  00/1aCTH  TIPELOCTABIEHHsT 3asSBUTENIO TOCYIapCTBEHHOMN yCIIyTH
COOOLIEHH S, TTOATBEPSKTAIOLLETO MOCTYIIEHKE 3a1poca B Y IpaBieHue.
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Pa3pean III. CocraB, nocsie1oBaTeiIbHOCTH U CPOKH BHINOJTHEHHS
aIMHHHCTPATHBHBbIX Npoueayp, TPeGOBAHHS K NOPSAAKY HX BbINOJTHEHHS,
B TOM YHCJIe OCOOEHHOCTH BBINOJIHEHHS] AAMHHUCTPATHBHBIX NPOLEAYP
B JIeKTPOHHOI ¢opme

52. IlpenocraBiieHHe TOCYyNapCTBEHHOM YCIYrW BKJIIOYaeT B cels clemyrounide
aIMUHHUCTPATUBHBIC MPOLEAYPHI YTIpaBIeHUS:

1) perrcTpanust 3arpocoB 3asiBUTeNIEl U Iiepeiada UX Ha UCTIOJHEHUE;

2) aHaJIU3 TEMATHKH 3aIIpPOCOB;

3) HampaBieHHEe 3ampocoB YIpaBieHHeM 10 oOpallleHHsM (3ampocam)
3asIBUTEJIEH Ha UCIIOJIHEHWE MO MPHUHAMJIENKHOCTH ¥ MHGOOPMHUPOBAHUE 3asBUTEICH O
pe3yJbTarax pacCCMOTPEHUS UX 0OpallleHUu (3arpocoB);

4) noAroToBKa U HamlpaBiIeHHe OTBETOB 3asIBUTEIISIM.

53. bnok-cxema TmpenocTaBieHUss TOCYJAapCTBEHHOH YCIyru MpUBeAcHa B
[Tpunoxxenuu 2 x HacTosieMy Pernamenry.

Perl’lCTpalll/lﬂ 3anpocoB 3asiBUTEJIEH H nepeaada Hx Ha HCIOJIHEHHEe

54. OcHoBaHueM nisi Havyajla aIAMUHHUCTPAaTUBHOM NpPOUEAYPHl SIBISETCS
NOCTYIJIEHHE 3aIpoca 3asgBUTENsl B Y IpaBieHUe JIMYHO, 0 noyte, yepe3 MOIL] nubo c
UCIIOJB30BAaHUEM HH(POPMALIMOHHO-TEIEKOMMYHHUKAIMOHHBIX TEXHOJOTUH, BKIIOUas
ucnons3oBanue EnuMHOro mnoprana rocyJapCTBEHHBIX W MYHHULMIAIBHBIX YCIyT
(pynkuumii), Iloprama rocynapcTBEHHBIX H MYHULMMAIBHBIX YCIyr (QyHKLMIA)
CBepanoBCKON 0051acTH, yHUBEPCAIBbHON JJIEKTPOHHOW KapThl M OPYIHX CpEACTB
UH(POPMAIlHOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOJOTUH B ClydasX M TOpSIKe,
YCTQHOBJICHHBIX  JI€HCTBYIOUIMM 3aKOHOJATEJICTBOM, B (OpMe  3IEKTPOHHBIX
JOKYMEHTOB.

55. TloctynuBmme B VYmnpaBieHHe IHUCbMEHHBIE 3alpoChl  3asBUTENEN
PETUCTPUPYIOTCST B CTPYKTYPHOM TIOJpa3feieHHH YIpaBieHUs, obecledrBaroliem
NpUeM M PEruCTPaLUIO MOYTOBOM KOPpPECHOHAECHIUH, MPEACTABISIIOTCS PyKOBOACTBY
VYnpapnenuss u nepeparorcsi ¢ pesomouueit HauanpHuka YnpaBrieHHs B NPOQUIBHOE
CTPYKTYpHOE I[OJpa3/ieliIecHUe B TEUeHHe Tpex OHEeH ¢ MOMEHTa IOCTYIUIEHHS B
YCTaHOBJIEHHOM TOpPSIJIKE.

56. Jlemyrtarckue 3ampochl, oOOpallleHHss KOMHTETOB W KOMHUCCHM majar
®enepanbHoro Cobpanusi Poccuiickoit ®enepauuu, 3akoHoaarenbHoro Cobpanus o
IpeJoCTaBIeHUM MH(OPMALMH pacCMaTpPUBAIOTCSl PYKOBOJACTBOM YIIPaBIEHUS B JI€Hb
MOCTYIUICHUS.

57. Ilpu mocTymyieHUH B YTpaBlieHUe 3alpoca Mo 3JEKTPOHHOH [ToYTe WM Yepe3
Enusbpli mopTan rocyaapcTBEHHBIX W MYHHMIIMOATBHBIX ycnyr (dyHkuuit), Ilopran
rOCYJapCTBEHHBIX U MYHHLMIAIBHBIX ycuyr (dyHkuuit) CepasioBckod oOJactu
3arpoc pacrnedaTblBaeTcss Ha OyMa)KHOM HOCHUTENe M B JajpHEHIIEM padoTa ¢ HHUM
BEJETCS B YCTAHOBJICHHOM Topsiike. [Ipy NOCTYIUIEHMM MO 3JIEKTPOHHOM IOYTE
3anpoca, He TpeOyIolero nocaeAyInX ASUCTBUH YpaBieH!s 110 HAaIPaBICHUIO €ro
Ha HCIOJHEHHE B OpraHbl M OpraHu3aludM IO INPUHANIEKHOCTU, OTBET 3aABUTENIO
HaNpaB/IAe€TCsl YNOJIHOMOYEHHbIM COTPYAHMKOM YIPABJIEHUS MO IOYTE€ HJIH IO
3JIEKTPOHHOMY aJpecy, YKa3aHHOMY B 3aIipoce.
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58. PesynbraToM BBHINONHEHHMs aJMUHUCTPATHBHOH NPOLEAYpPHl  SBIACTCS
nepefada 3amnpoca 3asBHTENs B NPOQUIBHOE CTPYKTYpHOE  IOJApasielieHHe
YnpagsieHus.

59. Cenenus 0 BBINONHEHWH aAMMHHUCTPATHBHOM MpOLENYphl GHKCHPYIOTCS B
CHCTEME TOKYMEHTOO0O0pOTa H JEJIONpPOU3BOACTBA Y IIPaBICHHUS.

AHaJ/IN3 TEMATHKH 3anpocoB

60. OcHoBaHMeM Ui Hadala aJMHHUCTPATHBHON IPOLEAYPHI SBISETCS
MOCTYIICHUE 3aI1poca B IPOMUIBHOE CTPYKTYpHOE IToAipa3ieieHre Y npaBieHus.

61. PykoBoauTens NpoduIBLHOTO moipasjelieHus YTIpaBleHus obecreynBaer
ONepaTHBHOE PACCMOTPEHHE 3alPOCOB 3asiBUTENEH, IOBEIEHHE UX JO UCIIOIHUTENEH.

62. YmpaBlleHHe NUCbMEHHO 3allpallldBaeT aBTOpa 3alpoca 06 YTOYHEHUH U
AOTIONHCHUM 3alpoca HEOOXOAWMBIMH [UIsl €r0 HCIOJIHEHMsl CBEJAECHHAMH B Cllydae
OTCYTCTBHS B 3aIIPOCE 3asBUTE/SI OCTATOYHBIX AAHHBIX ISl OpraHU3allMy BBISBIICHUS
3anpaliiBaeMoOil MH(pOpPMaUud B OOJACTHBIX TOCYAapCTBEHHBIX W MYyHHLUNANbHBIX
apxuBax, HEYETKO, HEMPABUIBHO CHOPMYJIHPOBAHHOTO 3aIIpOCa.

63. CpoK WCTONHEHHs NaHHOHW aIMMHMCTPaTHBHOM mnpouemypsl — 10 pabouux
JHEN.

64. Pe3ynbTaToM BBINOJHEHMS aAMHHHCTPATHBHOM NpOLENYphl SABISETCS
onpeaeneHue:

1) MpaBOMOYHOCTH MOJNyYeHHs 3asBHTENEM 3aNpalldBaeMON HH(POPMALHUH C
Y4€TOM OrpaHH4YeHHMH Ha IPEJ0CTaBIEHHE CBEAEHUH, CONEpXKalMX rOCyIapCTBEHHYIO
TaliHy ¥ CBEICHUS KOHQHICHIHAIBHOTO XapaKTepa;

2) creneHu TIIONHOTHI CBEJCHHH, COJNEPXKAUIMXCA B 3alpoce 3asBUTES,
HEOOXOMUMBIX [Ulsl IPOBEAEHHs TIOMCKOBOM paboTBI;

3) MeCTOHaxOXIEHHUS apXMBHBIX JTOKYMEHTOB, HEOOXOAMMBIX AJIS HCIIONHEHHS
3amnpoca;

4) ampecOB  KOHKPETHBIX  OONACTHBIX TOCYNAPCTBEHHBIX ApXHUBOB U
MYHUIMIIAJIBHBIX APXWBOB, OPTraHOB M OpraHu3alyi, Kyda IO NPUHALIEKHOCTH
CJICJlyeT HallpaBUTh HA UCIIOJIHEHHUE 3aMPOC 3asBHTEJI.

65. CBezieHust O BBINOJHEHHM aAMHHHCTPATHBHOW MpPOUENYPH BHKCHUpPYeTCs B
CHCTEME JIOKYMEHTOO00POTa U AEJONPOU3BOACTBA Y IIPaBIIEHMUS.

Hanpasienue 3anpocos Ynpasiienuem no oépamenusim (3anpocam)
3asiBHTE/IeH HAa UCNOJIHEHHE O NPHHAAIEKHOCTH H HH(pOPMHPOBaHMe
3asiBHTeJIeH 0 pe3y/IbTaTax paccMOTpeHHUs HX o0paueHuii (3anpocos)

66. OcHoBaHMeM [/ Havana aJAMUHHCTPATUBHOM IPOLEAYPHl SBIACTCS
OlpelieJieHne  MECTOHAXOXKAEHHSI apPXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
HCIIOJIHEHHS 3ampoca.

67. ITlo uroram aHamW3a TeMaTHKM MOCTYNHBLIETO OOpalleHus (3ampoca)
3asiBUTENIs YIIpaBeHUE IOrOTaBIMBAET U HAIPABIISET COOTBETCTBYIOLIHE 3aIPOChl Ha
HCIIOJIHEHUE T10 MPHUHAICIKHOCTH.

68. Ob1acTHBIE rOCY IaPCTBEHHBIE apXUBbI M MyHHULMITAIbHBIE APXUBbI, OPTaHbI U
OpraHu3alUM, HCIOJHSIOUIME TOJy4YEeHHBIE OT YIIpaBJIEHUS! 3alpOChl, MPUCTYHAIOT K
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pPacCMOTPEHHIO HAIpPaBICHHOIO 3arpoca IpH HAIWYHUHA MPABOYCTAHABIMBAIOUIETO
JOKyMEHTA.

69. Ormrara TeMaTuyeckoro 3ampoca I[IPOU3BOAUTCS TPH  IOJTY4YEHHUHU
[IOJIOXKUTEJIBHOTO  pe3ysibrara (HaJIMYMM KONUM  apXUBHBIX JOKYMEHTOB  IIO
3anpaniiBaeMbIM CBEJICHUSIM ).

70. Ilo wurToraM BBISBICHHS  3allpallliBaeMbIX  JIOKYMEHTOB  I'OTOBST
UHpOpPMALlMOHHbIE MaTepuaiabl (apXUBHble KOIHMH), OTBETHI 00 OTCYTCTBUHU
3anpalllMBaeMbIX  CBEIEHUH, peKOMeHJAlMd O JalbHeMIIUX MyTAX ITOMCKa
HeoO0X0oAMMOH HHQOpPMalMH B OTHOLIEHWH KOHKPETHOIO 3alpoca HamlpaBisiOTCs
HEIMOCPEACTBEHHO B a[ipecC 3asiBUTEIIS.

71. B ciny4ae HeoOX0auMOCTH YIipaBlICHHE MOJKET 3allpallluBaTh Y OpraHu3allHii-
MCIIOJIHUTENIEN 3alIpOCOB YIIPABIECHHUS KOMHWHA OTBETOB O PE3YyJIbTaTax pPacCMOTPEHUS
oOpamenuil (3anpocoB) 3asBuTened. OpraHu3alWH-UCIIONHUTEH HAMPABISIOT B
VYpaBieHHEe IUCBMO-YBEAOMJIEHHE O pe3yJibTaTaX pacCMOTPEHHUs HalpaBiIeHHOTO
VYpaBineHueM TEMaTHYECKOro 3arpoca.

72. VYmnpabieHue INUCBMEHHO YBeIOMJIIET aBTOpa oOOpalleHus (3ampoca) o
HaNpaBJIEHUH COOTBETCTBYIOLIMX 3alPOCOB Ha HCIOJHEHHE M0 MPUHAMJICIKHOCTH B
OpraHbl ¥ OpraHU3alMHy AJI OTBETA B €r0 aJIpec O pe3ysibTaTax MOKUCKa 3anpaliiBaeMon
UH(pOpPMAaLIMH.

73. Pe3ynbraToM aJIMUHUCTPATUBHON NpPOLEAYphl SBISETCS HalpaBleHHe
COOTBETCTBYIOLIIMX 3allpOCOB Ha HCMOJHEHHWE M0 MNPUHALJIEKHOCTH B 00JaCTHBIC
roCyAapCTBEHHbIE apXHBbl, MYHHLMIAJIbHbIE APXUBBl, OpPraHbl W OPraHU3alMM IS
OTBETa B €ro apec O pe3yJibTatax MoMCKa 3anpalliBaeMoid HHPOpMAaLIUH.

74. CBelneHUsI O BBIIIOJIHEHUM aIMUHUCTPATUBHON MpOLEAypbl GUKCUPYIOTCS B
CHCTEME JOKYMEHTOO0OpOTa U AENONPOU3BOICTBA Y IpaBJICHHUS.

HOIIFOTOBKa H HallpaBJI€HHE OTBETOB 3asiBHTEJIAM

75. OcHoBaHMEM A Hayajga aJAMHHUCTPATUBHOM MNPOUEAYpPHl SIBJISETCS
HalpaBJIeHHUE 3allpoca 3asBUTENs HA UCIIOJHEHUE 110 MPUHAMJIEKHOCTH B OOJACTHBIE
roCyIapCTBEHHbIE apXHBBl, MYHMIIMIIAJIbHbBIE apXHWBbl, OpraHbl U OpraHU3aLMU ISl
OTBETAa B €ro afpec O pe3yJbTaTrax MoUcKa 3anpaliiBaeMoil HHGOpMaLuH.

76. VYmpaBneHue NUCBMEHHO YBEIOMJISIET aBTOpa 3alpoca O pe3yJibrarax
paccMOTpeHHUsl U (WJIM) HalpaBJIeHHH COOTBETCTBYIOIIMX 3aIllpOCOB Ha HMCIIOJHEHHE MO
IIPUHAJIEKHOCTH B OOJIAaCTHbIE TOCYAapCTBEHHBIE apXMBbI, MyHUIUIIAIbHBIE apXHUBBI,
OpraHbl U OPraHU3alMH AJi1 OTBETA B €ro aJipec 0 pe3ysbTarax MOUCKa 3anpaliiBaeMon
UHGbOpMAaLIIH.

77. Ilo utoram aHanuza 3ampoca 3asiBUTeNs Y IpaBiieHue:

- JlaeT MOTHBHPOBAHHBIM OTKa3 aBTOPY 3alpoca B MOJYyYEHHH 3allpalliBaeMblX
CBEJIEHHH I[IpY OTCYTCTBUM Yy HEro npaBa Ha HX IIOJy4€eHHUE U DPa3bsACHSIET €ro
JanpHEHIUMe  JEHCTBUSA, IIPeJyCMOTpEeHHBblEe  3aKOHOIATeNbCTBOM  Poccuiickon
Qe nepauny;

- HarpasJsieT MHPOpMaLHMIO 0 MecTe(ax) XpaHeHHUs] MHTEPECYIOIUX TOKYMEHTOB,;

- NPA OTCYTCTBMHM 3amlpallMBaeMbIX CBEIECHHH B TOCYJapCTBEHHBIX apXHBax,
MYHULMNAIbHBIX apXUBax, OpraHax W OpraHu3auusx HUHGopMupyeT o0 3TOM aBTOpa
3ampoca U, IpU BO3MOXXHOCTH, AT PEKOMEHAALMHU 110 UX JaJIbHENIIIEMY ITOUCKY.
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78. OtTBer 3asBUTemO Ha 3aIpoC, NMOCTYIMBIIMN B YrpableHue uepes MOL],
HanpasiseTcss B M®L[ ninsg nocnenyroiei mepenadd 3asBUTENI0 B COOTBETCTBUHU C
COrall€eHMEM O B3aUMOJEUCTBHH, 3aKII0UaeMbIM Y ripaBiieHreM 1 M®LI,

79. Pe3ynbTaTtoM aAMUHHCTPATHUBHOM IIPOLIEAYPHI ABIAETCS HANPABICHUE OTBETA
3asBUTEN0. PaccMoTpenue 3ampoca 3asBUTeNs CYMTaeTCs 3aKOHYEHHBIM, €ClIH JaH
OTBET IO CYIUECTBY 3alpoca, 0 HeMy MPUHATHI HEOOXOIMMBIE MEphI, aBTOp 3ampoca
NPOMH(OPMHUPOBAH O Pe3YJIBTATAX PACCMOTPEHHS.

80. CBefeHHs O BBINONHEHUH aAMUHUCTPATHBHON MpOIeNypbl buKCHpyOTCS B
CHCTEME NOKYMEHTO00OpOTa U JAENONPOM3BOACTBA Y IPABIIEHHS.

Pasznen IV. Ilopsiaok u hopmbl KOHTPOJIS 32 cOBepLIEHHEM AeiicTBHIA U
NMPHHATHEM pelIeHu i

81. Iopsinok M (GopMBEl KOHTPOJISA 3a COBEpIICHHEM EHCTBUH 1 NIPUHATUEM
pelIeHUH MO0 pPacCMOTPEHHIO OOpalleHuii (3ampocoB) 3asiBUTENEH B YnpaBnenuu
OnpefnesneHel  PermamMeHTOM — VrpaBneHus apxuBamu  CBEpIUIOBCKOH — 061AcTH,
YTBEPXKACHHBIM IIPDMKa30M VYmpasnenus apxuBamu CBeplOBCKOH o6nacTtd  oT
20.06.2007 Ne 01-07-78p «O6 yTBepxknueHud PeriameHTa YnpaBnenus apxuBamu
CBepanoBckoit o6actuy.

82. TekymMd KOHTPOJIb 3a COGNIOACHHEM [0CIIEN0BATETbHOCTH JNEUCTBUH,
ONPCACICHHBIX  aAMHHMCTPATUBHBIMH  IpOUEAypaMH [0  IIPEIOCTABICHHIO
rOCy1apCTBEHHON YCIIYI'd, U NPHHATHEM PEIIEHHH, OCYIIECTBISIETCS AOKHOCTHBIMH
JMUAaMH  YOPaBieHHs, OTBETCTBEHHBIMM 33  OpraHM3aLHIo paboTel mo ee
[IPENOCTaBIICHUIO. v

83. Texylwmii KOHTPOIL OCYIUECTBISETCS MyTeM MPOBENEHHUS JOMKHOCTHBIM
JALOM,  OTBETCTBEHHBIM 32  OpraHuM3anuio  pabOTBl 10  MPEICTABICHHUIO
FOCyJapCTBEHHOH ~YyCIyrH, MPOBEPOK COOMIONEHHUS ¥ MCIONHEHHS DPaGOTHHKAMH
YripasneHus MONOXKeHUH HAaCTosILero PernamenTa.

84.  Vmpasnemume  ocyliecTBAseT ~ KOHTpPONb  3a IpeAOCTaBIEHHEM
FOCYIapCTBEHHOH yCIIyTH 00JIaCTHBIMH FOCY JapPCTBEHHBIMU apXUBaAMH.

85. KOHTpOIb 3a MOJHOTON M KAa4YecTBOM HCIIOJHEHHUS rOCy1apCTBEHHOHN YCNTyTH
BKIIOYAeT B CceOsl POBENEHHE NPOBEPOK, BHIBIEHHE U YCTpaHEHHe HapyLIeHU# npaB
3asABHUTENIEH, PACCMOTPEHHE, IPUHATUE PELIeHHI U MOATOTOBKY OTBETOB HA oOpauieHus
3adBUTENICH, CONEpXaIlMX KAIOObl HA  peIIeHHs, HeHCTBUS (6be3nericTBuE)
JOJDKHOCTHBIX JIML Y IpaBIICHHUS.

86. Ilo pe3ynbTaTtaM NMpoBeAEHHBIX MPOBEPOK, B CIyuae BHISBICHHS HapyUIeHHIA
npaB  3aiBUTE€H, K BMHOBHBIM JIMUAM  OCYIIECTBAETCS INpPUMEHEHHE Mep
OTBETCTBCHHOCTH B [MOPSIAKE, YCTAHOBJIEHHOM 3aKOHONATENbCTBOM POCCHICKOIM
Denepanuu.

87. IlpoBepku MOryT OBbITH IUIAHOBBIMH (OCYyILIeCTBIATECH Ha OCHOBAHHUM
FONOBBIX IIIAHOB paboThl VYIpaBieHWs) U BHEIIAHOBBIMH, B TOM qucie, 1o
KOHKPETHOMY OOPALLIEHHIO 3asiBUTENSL.

88. Jlns mpOBEpKY MONHOTHl M Ka4ecTBA UCIIOIHEHMS roCyTapCTBEHHOH yCJIyru
(opMHpYeTC  KOMECCHsS, B COCTaB KOTOPOH  BKIFOYAROTCS rOCy1apCTBEHHBIC
TPKAaHCKUE Clly)Kallue YIpaBlieHusl.

89. PesynbraThl 1eATeNbHOCTH KOMUCCHE OGOPMIISIOTCS B BUJIE aKTA, B KOTOpOM
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OTMEUAIOTCS BLISIBJIEHHLIC HEIOCTATKU U NPCIJIOKEHUA IO UX YCTPAHEHHIO,

Paznen V. locyne6ubilii (BuecyaeGHubIii) NopsiIoK 00KAT0BAHHS PelleH Ui
M 1eiicTBHil (Oe3aeficTBusl) YpaBJieHHs, 2 TAK/Ke ero
AOJKHOCTHBIX JIHI

90. 3asBuTenu BhpaBe oGXaNoOBaTh pelICHHS M IeHCTBHS (6be3neiicTue)
YnpaeneHus, MODKHOCTHBIX —JIHIL, FOCYJApCTBEHHbIX IPAXIAHCKUX  CIYXKAIIUX
YrpasiieHus, ocymecTsisieMble (IPUHATHIE) B XO/IE NPEOCTaB/IEHUS [OCY AAPCTBEHHOMN
ycnyry, B 1ocyieOHOM (BHECY 1eGHOM) nopsike.

91. IlpeameToM »xanobs! SIBISIOTCS:

1) pelienus YnpaBieHus UiIu DOHKHOCTHBIX JTHI] YnpaBneHus, HPUHATBIE B XO/I€E
MPE0CTAB/ICHHUS FOCY 1apCTBEHHON YCITyTH;

2) nedctBus  (GesmeiicTBHE) YnpaeieHuss MM JOKHOCTHBIX  JIMIL,
FOCYAAPCTBECHHBIX TPAXIAHCKUX CIlyXallMX YMpaBleHUs, OCYLIECTBICHHBIE B XOJe
MPENOCTaBICHNs TOCYAaPCTBEHHOM yCITyTH.

92. 3asBHTeNb, TIONABIINN kanoby, HECET OTBETCTBEHHOCTb B COOTBETCTRH c
3aKOHOJIATE/ILCTBOM 32 JIOCTOBEPHOCTH CBENEHMH, COMep)Kalmuxcs B MpPeACTABIEHHOMN
xanobe.

93. XKanoba nonaercs B Ynpasnenue 3assuTeneM nu6o ero YIOJIHOMOYEHHBIM
NMPENCTABUTENICM B IACHMEHHOH (hopMe, B TOM YHCIIE NPU JIMYHOM TpHeMe 3asBHTeIs
1100 €ro yNoJHOMOYEHHOTO MPENICTABUTENS, UM B 3JIEKTPOHHOM BHJIE.

94. B ciyqae momauu xanobul MpH JHYHOM [IpUeMe 3asBUTENIb MPEACTABISAET
AOKYMEHT, yNOCTOBCPSAIOLIMH €ro JHYHOCTH B COOTBETCTBHH C 3aKOHONATEIbCTBOM
Poccuiickoii ®enepanum.

95. B cny4ae ecau xanoba momaercs 4epe3 IpeACTaBUTENs 3asBUTEJI,
NPENCTABIACTCS  NOKYMEHT, MOATBCP)K/AIOIIMH ITOMHOMOYMS HA OCYLIECTBEHHE
ICHCTBMA OT HMeHH 3asBUTeNs. B  KadecTBe JIOKYMEHTa, MOATBEP)KIAIOILErO
MIOJITHOMOYHA Ha OCYINECTBIECHUE JAEHCTBUH OT WMMEHM 3asBUTENs, MOXET ObITh
NpeAcCTaBeHa:

1) opopmnennas B cOOTBETCTBHH ¢ 3aKOHOAATENHCTBOM Poccuiickoit ®eneparu
AOBEPEHHOCTD (IS (PU3NIECKHX U FOPHANIECKHX JIHLL);

2) KOIIMs peIleHUs O Ha3HAYCHUH UIIH 00 130paHuy 1100 NpHKa3a 0 Ha3HAYEHUH
(PM3MYECKOr0 JIMLA Ha JOMKHOCTh, B COOTBETCTBHH C KOTOPBIM TakKoe (PU3HYECKOE JTULO
obJjaZaeT MpaBoM [eiCTBOBATb OT HMEHM 3asBUTENs 663 JIOBEPEHHOCTH (1151
IOPHMYECKOro JIULIA).

96. Ilpuem xano6 B NUCHMEHHOMH ¢opme ocymecTBiseTcs  YnpasieHuem,
MPCAOCTABIAIOIIMM  FOCYNApCTBEHHbIE  yCIyrHM, [0 MECTY  IpeNOCTABIEHHS
FOCYAapCTBeHHOH yciyrd. YKanoba B MUCBEMEHHOI dopMe MoxeT OBITH TaKKe
HarfpasJjieHa IMo4YToH unu yepes MOL].

97. B 311eKTPOHHOM BH/[Ie %an06a MOXKeT GbITh NONAHA 3asBHTENEM IIOCPEACTBOM
odunmansHOro caiita YmpasieHus B MH()OPMaLIHOHHO-TENIEKOMMYHHUKAIIHOHHOM CeTH
Hurepuer, Eaunoro moprana rocynapcTseHHbIX 1 MYHULUTAIBHBIX YCIYT ((BYHKLMN)
mubo Tloprana rocyaapeTBeHHBIX ¥ MYHULMMATBLHBIX yenyr (pyHxuuid) CeepaioBeKoii
o0nacTy.

98. Ilpu nomage xafoGbl B IMEKTPOHHOM BHIE JIOKYMEHTBI, YyKa3aHHbIE B
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nyHkre 95 PernmamenTta, Moryt ObITh NpeacTaBieHbl B (OPMe 3JIEKTPOHHBIX
JOKYMEHTOB, MOAMMCAHHBIX JJIEKTPOHHOW NOANHUCBHIO, BUJA KOTOPOH IpeaycMOTpeH
3aKOHOJATeNbCTBOM Poccuiickon @enepanun, Mpu 3TOM IOKYMEHT, yIOCTOBEPSIOIIMIA
JIMYHOCTB 3asiBUTENIS, He TpebyeTcs.

99. Bpems npuema >xano0 JOJDKHO COBNANAaTh CO BpPEeMEHEM MpPeNOCTaBlIEHUs
rOCyJapCTBEHHBIX YCIYT.

100. JKanoba Ha peumenusi, nekicTBus (Oe3neiicTBue) 3amecturens HauanpHuka
YnpapneHusi, pPYKOBOAUTENS CTPYKTYPHOIO IOApa3JeNieHusi, TroCyAapCTBEHHOIrO
TPaXJAHCKOro CiIy)Kalllero rmnojaaeTcss B YIpaBieHHe U anpecyercs HauanbHuKy
YnpasiieHus (JIULY, €ro 3aMellaolemy).

101. XKanoba m©a pemeHus, peiictBus (Oe3neiicTBre) VYmpaBieHUs HIH
Havaneuuka Ynpasnenus, Hanpasisercs B [IpaButensctBo CBepaioBCKoii 061acTH Ha
umsa  3amectutens IlIpencemarens IlpaButensctBa  CBepulOBCKOM — 06macTy,
KypUPYIOIIET0  BOMPOCB! B 00NacTH apxUBHOTO Jena, No aapecy: 620014,
r. Exarepun0Oypr, mi. Oxts6pbckas, 1.

102. OcnoBanyeM nais Haudana JgocyaebHoro (BHecyaeGHOro) o00KanoBaHUs
ABJISIETCS MOCTYIUIEHUE KaJl0Obl B YIIpaBiieHHeE.

103. XKanoba, noctynusiias B INUChbMEHHOM (hopMe B YIIpaBieHHe, MOUICKHT
00s13aTeNIbHOM pErucTpalid B OJKypHajle ydyeTa Kanod Ha pellleHus U AeHCTBHUS
(GesneiicTBrE) YnpaBiaeHus, JOMKHOCTHBIX JIHIL MO0 rOCYAapCTBEHHBIX MPAXKAAHCKHUX
CIy)aluX YTpaB/IeHHs, NPENOCTaB/SIIOIMX TOCYyJapCTBEHHbIE YCIyru (gajee —
Kypuan), He mnosmHee ciepyrowero pabodyero IHs €O JAHS €€ IOCTYIUIeHHS C
IPUCBOEHUEM €l PETUCTPALMOHHOTO HOMeEpa.

104. Benenue XXypnana ocyiiecTsisercss B popMe U B TOPAAKE, YCTAHOBIEHHBIX
[IPUKa30M Y paBlieHHUs.

105. Xajoba momiexur paccMOTPEHHIO TODKHOCTHBIM JIMIIOM, HaJeleHHBIM
TIOJJHOMOYHSIMH 110 PACCMOTPEHHIO )Kan00, B Te€YeHHUe MATHAAIATH padodnX AHEH.

106. B cnyudae o6xanoBanusi oTkasa YIpaBlieHHs, NOKHOCTHOIO JIHIIA
YnpasjieHus, B IpUEME JIOKYMEHTOB y 3asiBUTENs JIMOO B UCIPABIEHUM JOMYILEHHBIX
OIevaToK W OMHMOOK WK B Cllydae 00>kaloOBaHUs HapYIIEHHH YCTAHOBIEHHOTO CPOKa
TaKUX UCTIPABJICHUH — B T€YEHHE NATH paboUuuX JHEH CO THS €€ peruCTpalty.

107. 3asBuTens B xkanobe B 0013aTEILHOM MOPSAIKE yKA3hIBAECT:

1) HavMeHOBaHWe oOpraHa, INpeNOCTaBJISIOUIEr0 TI'OCYAAPCTBEHHYIO YCIYTY,
AOJDKHOCTD WJIH (DaMMITMIO M MHULIMAJIBI JODKHOCTHOIO JIMIA NGO rocyAapCTBEHHOTO
CIIy’>Kalllero opraHa, MpeAOCTaB/ISAIOLIEr0 TOCYJAapCTBEHHYIO YCIYTY, pelleHHs H
nercTBus (Oe31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) cBou (DaMMJIMIO, MMS, OTYECTBO (INOC/IEHEE — NPHU HAIMYMH), CBEACHHS O
MECTE YXUTEIHCTBA 3agBUTENS — (PU3UYECKOTO JIMLA JTHOO HaUMEHOBAHHE, CBEACHUS O
MECTe HaXOXKICHHUS 3asBUTENS — IOPUAMYECKOro JIMLA, a TaKke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, axpec (agpeca) 3J€KTPOHHOM NOYTHI (P HANUYUM) U
MOYTOBBIA a/ipec, 10 KOTOPBIM J0JDKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus o0 oOOXaTyeMbIX peLIEHHAX U JeWcTBUAX (6e3meiicTBHM)
YnpaBiieHus, JOJKHOCTHOTO JiMUa YNpaBleHUs JIMGO roCcyapCTBEHHOTO CILyXkKallero
Ynpasnenus,

4) noBoxbl, HA OCHOBAaHUM KOTOPBIX 3asABHUTE/Ib HE COIJIACEH C pEIleHUEM U
nercTBUAMU (Oe3nelicTBUEM) YTpaBiieHHs, HOJDKHOCTHOTO JiMia YnpasneHus nubo
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FOCYyTapCTBEHHOTO CIIy)KaWwero YnpasieHHs;

5) IMYHYIO IOANHKCH U AaTY.

B cinydae HeobGxomumoctu B NIOATBEPKICHHE CBOUX [JOBOJOB 3asBHUTEND
NpUaraeT K xanode JOKyMEHTB! M MaTepUaIbl JIMOGO UX KOIIH.

108. 3amHTepecoBaHHOE MO uUMeeT OpaBoO Ha MoJiyyeHHue HHOOPMALMU M
JAOKYMEHTOB, HEOOXOIUMBIX IJ1s1 OOOCHOBAHUS U PacCMOTpEeHUs JKanoObl, IPH YCIIOBHH,
HTO 3TO HE 3aTparWBaeT MpaBa, cBOOOAB! M 3aKOHHbIE WHTEPECHI JAPYTHX JIMIL U YTO
YKa3aHHBIC IOKYMEHTB] HE COAEPKAT CBEIEHUS, COCTABISIOILE FOCYAapCTBEHHYIO HIIH
HHYIO OXPaHSAEMYIO (eiepalbHbIM 3aKOHOAATEILCTBOM TalHy.

109. Hudopmuposanue 3assuteneii o nopsiike O00XanoBaHUS peLIeHHH wu
AedcTBUi (Oe3nedcTBUs) VIpaBieHHS M JOKHOCTHBIX JAL, TOCYIapCTBEHHBIX
TPKAAHCKUX  CIY)XAIMX YIIPABNEHHs OCYIIECTBISETCS INOCPEACTBOM pasMelleHus
MHQOpPMAalUM Ha CTEHAAX B MeCTax IPEAOCTABIEHUs TOCYAAPCTBEHHBIX YCIYyT, Ha
oQuunaNbHOM caiiTe YIpaBienus.

110. KoHcynsTupoBanue 3asBuTeneif o Nopsifike 00XaJOBaHUS DEIICHUN wu
AerctBuil  (Oe3neiicTBHs) YNpaBieHHS M JOKHOCTHBIX JIUL, TOCYyAapCTBEHHBIX
TPAXAAHCKUX CIYXAlUX YIPaBIeHUs OCYLIECTBISETCS, B TOM YUCIe MO Tenedony,
3JIEKTPOHHOH NOYTE, IIPU TUYHOM IpHEMe.

111. Ynpasnenue Bnpase octaButh Kajo0y Oe3 0TBeTa B CIEYIOIIMX CyYasX:

1) TeKCT NUCBMEHHOM kaN06BI He NOMIAeTCS [IPOYTEHHMIO, O YEM B TEUECHHE CEMH
paboyux mAHeH co mHS perucTpanMu KamoGsI coo0LIaeTcst 3asBUTENIO, €CIH €ero
dbamunusg 1 mouTOBRIM anpec noanaroTes NIPOYTEHHIO;

2) xanoba comepKUT HELEH3ypHBIE TUG0 OCKOPOUTE/IbHBIE BBIPAXKEHHUS, YIPO3bI
KU3HH, 3NOPOBBIO M UMYIIECTBY JOKHOCTHOTO JIMLA, @ TAK)XKE YIEHOB €ro ceMbu. B
STOM CJIydae 3asBHTENI0 MOXET COOOIIATHCS O HEJONMYCTHMOCTH 3J1I0ynoTpebieHus
[IpaBoM.

112. VYnpaBneuuwe orkaseiBaer B YAOBJIE€TBOPEHUU KaJlOOBl B CIIEAYIOLMX
clyyvasx:

1) nanuuune BeTynuBIIero B 3aKOHHYIO CUJIy PELICHHUsI Cyna, apOUTPaKHOro cyja
110 Kaj00e 0 TOM e NPeAMETE H 110 TeM Ke OCHOBAHHUSIM;

2) moaaya xanobsl JULOM, TOTHOMOYHS KOTOPOI0 HE MOATBEPXKAEHBI B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit Meneparmu;

3) Hamv4Me peileHHs Mo kajobe, NPUHATOrO paHee B COOTBETCTBUU C
TpeOOBaHUAMU HACTOSLIETO PeriaMeHTa B OTHOLIEHUH TOrO 3Ke 3asBUTENS U IO TOMY
XKe NMpeaMeTy KanoObl.

113. I'lo pe3ynbraTam PaccMOTPEHHs HKaANOOb! IIPUHUMACTCS! OTHO M3 CIEAYIOLIMX
pELICHUH:

1) 00 ynoBneTBOpeHMH >KanobGBIL, B TOM YHCIe B popme OTMeHBI MPUHATOrO
PCHICHNS, UCTIPABIIEHHs] OMTYINEHHBIX YTIpaBleHUEeM OMeYaToK U OLIHGOK B BBIZIAHHBIX
B Pe€3yJibTaTe NPENOCTABJIEHHUS [OCYNAPCTBEHHOM YCIYTH JOKYMEHTaX, BO3BpaTa
SAiBUTEIIO  JICHEXHBIX  CPEACTB, B3UMAHHE  KOTOPBIX  He IIPEAYCMOTPEHO
HOPMAaTHBHLIMM  [IDaBOBBIMH  akTamMu Poccuiickoit ®enmepaunn u CaepuioBckoit
00J1acTH, a TaKXe B MHBIX dopmax;

2) 06 oTKa3e B y10BIETBOPEHNU KaTOObI.,

YKa3zaHHOe pelueHHe NpPUHHMAETCH B Gopme aKTa YNONHOMOYEHHOro Ha
paccMoTpeHue xkanobkl oprasa.
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114. Tlpu ynosnetBopeHHH xanob6bl YIIOJTHOMOUCHHBIH Ha €€ pacCMOTpEeHHE
OpraH MPMHUMACT UCHEPIbIBAIOLINE MEPBI 10 yCTPAHEHHUIO BBISBIEHHBIX HAPYIIECHHUH, B
TOM HHCJIC 110 BbIIA4e 3asBUTENIIO Pe3ysbTaTa roCy JapCTBEHHOM yCIyrHd, He no3adee S
pabounx [HEH CO [HS TNPUHATHS pEIUEHHsS, €CIM HHOe He YCTaHOBJIEHO
3aKoHOaaTeNIbCTBOM Poccuiickoit ®enepanum.

115. OtBet no pesynpraTam paccMOTpeHUs Kato0s! HarpaBJISIETCS 3aBUTEIIO HE
nosaHee pabo4ero IHs, CNENYIOLIEro 3a AHEM MPUHATHS pelIeHNs, B NUCbMEHHOM
(popme 1 MOAMUCHIBAETCS YIIOTHOMOUEHHBIM Ha pacCMOTpeHHE KajoObl TOIKHOCTHHIM
JULOM YTpaBlIeHHUS.

116. B oTBeTe mo pesynabratam PacCMOTPEHHS KaT00bI YKa3bIBAKOTCS

1) HaMMeHOBaHWe OpraHa, NpenOCTABISIONIENO rOCy/IapCTBEHHYIO  YCIIyTYy,
PaccMOTPEBLIEro Kanoly, NOMKHOCTh, (paMUIUS, UMS, OTYECTBO (TIpu ero HaMuuM)
AOJHKHOCTHOTO JIMLA, IIPHHABLIEIO pellieHHte M0 5Kaooe;

2) HOMep, N1aTa, MECTO MPHHATHS PELICHUS, BKIIOYAs CBEICHHS O JOJDKHOCTHOM
JHdLe, pellieHne niK neiicTBus (6esneifcTBrE) KOTOPOro 06KATYIOTCS;

3) pamunus, UMs1, OTYECTBO (IPU HATHYHMK) WK HAHMEHOBAHHE 3asiBUTEJIS;

4) OCHOBaHUS ISl IPHHATHS PeLIeHHs N0 Kanobe;

5) NpUHsATOE 1O )anobe pelleHue;

6) B ciyuae ecnu xajioba NpU3HaHa OOOCHOBaHHOW — CPOKM yCTpaHEeHHs
BBIABIICHHBIX ~HapyUIeHWH, B TOM WYHCIE CpPOK IpeJOCTaBICHHUS pe3ysbTara
rOCYAapCTBEHHOH YCIIyTIH;

7) cBEJIeHUS O NIOpAAKE 06XKaTOBaAHMUS NIPUHSTOI'O MO Kajlobe peleHus.

117. Tlo xenaHuro 3asBUTENs OTBET IO pe3ynbpTaTaM pacCMOTPEHHS KajoObl
JIOTIOJHUTENIHO MOXET OBITh HaNpaBiieH He Mo3jHee paboduero jus, CJIENYIOIIETO 3a
AHEM  TPUHATUS PEIICHHS, B (DOPME INEKTPOHHOIO JAOKYMEHTA, MOAMHCAHHOIO
SNIEKTPOHHON MOIIMHCHIO YHIOJTHOMOYEHHOIO Ha PACCMOTPEHHUE KATOGHI A0IIKHOCTHOIO
Tulia  YNpaBieHUs, BHA KOTOPOH YCTaHOBIEH 3aKOHOMATENbCTBOM POCCHIHCKOI
Denepanuuu.

118. B cmydae ycraHoBieHHs B XOme HIM IO pesyibTaTaM pacCMOTPEHHS
KaNoObl NMPHU3HAKOB COCTABA &IMUHMCTPATHBHOTO NpaBOHAPYLIEHUS UM MPU3HAKOB
cocTaBa MNPECTYIUVICHUs NOJDKHOCTHOE JIMLO YIpaBleHHus, YIOTHOMOUYEHHOE Ha
paceMoTpeHue xanod, He3aMeUTUTENbHO HAMPABISET COOTBETCTBYOLIHE MaTepuasbl B
Opratbl NPOKYpaTypEl.
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Ipunoxenue 1
K AIMUHUCTPaTHUBHOMY PETJIAMEHTY

Hudopmannss o Mecre HaXO0kKIEHHS], NOYTOBBIX M 3JIEKTPOHHBIX ajpecax,
KOHTaKTHBIX TejleoHax rocyaapcTBeHHbIX apxuBos CBepaioBCKoii o6aacTu

1) rocyJapCTBEeHHOE Ka3eHHOe yupexaeHne CaepanoBckoit obmnactu
«l"ocynapcTeHHbIH apxuB CBepATOBCKOM 061aCTH»

620014, r. Exatepun6ypr, yi1. Baitnepa,17, Ten./d. (343) 376-31-03, 376-31-05

e-mail: vl 7@gaso-ural.ru

caWrt: http://gaso-ural.ru/

2) TrOCYyHAapCTBEHHOE Ka3eHHOe yupexaeHHe CBEpIUIOBCKOH 061acTH «LlenTp
JIOKYMEHTaLH OOLIECTBEHHBIX Opraunusauuii CBepaIoBCKOi 061acTm

620075, r. Exatepunbypr, yi1. [Tymkuna, 22, Ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiT: http://cdooso.ru, http://maprapxus.pd

3) rocyJ1apCTBEHHOE Ka3eHHOoe yupexacHue CBep1oBCKOit obnacru
«l"ocynapcTBEHHBIH apXHB aIMHHUCTPATHBHBIX OPIaHOB Ceep10Bckoi 06nacTu»
620075, r. Exatepunbypr, npocn. Jlenuna, 34, Ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caut: http://gaaoso.ru/

4) roCy1apCTBEHHOE Ka3eHHOe yUpeXKICHHE CBeprioBckoit obnacTu
«"ocynapCTBEeHHBIH apXHB TOKYMEHTOB 110 TMYHOMY coctaBy CBepUIOBCKOM 061aCcT»
620017, r. ExarepunGypr, yi1. ApTuHckas, 4,

Ten./d. (343)216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caut: http://gadlsso.ru/

5) roCylapCTBEHHOE Ka3eHHoe yupexaeHue CBepasioBcKoit obnactu
«I'ocynapcTBennblii apxus B ropone MpGure»

623850, r. Upbur, yn. Kampnunosckas, 16, Ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiit: http://rocapxuB-upouT.pd/

6) roCylapCTBEHHOE Ka3eHHOe yupexIaeHue Csepanosckoit obnactu
«l'ocynapcTBeHHsIi apxuB B ropoze Kpachoydumckey

623300, r. Kpacnoyoumck, yu. [Tponerapckas, 84, Ten./@. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

cait: http://krufarhiv.com/
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ITpunoxenue 2
K AZIMUHHCTPaTUBHOMY PETJIAMEHTY

baok-cxema
IpeI0CTaB/IEHUsI FOCYAaPCTBEHHOM YCJIYTH N0 OPraHM3alMH BbIAAYH KOIHIi
APXHBHBIX T0OKYMEHTOB, NOATBEPKAAIHUX MPABO HA BJIaJiCHHE 3eMJIeii

YcaoBHbIe 0003HAYCHH T

Hawano wmi saeepuieHye agvuHuC T A THEHO H
[P OOEAYPEL

— — — — —

Onepainta, pefic TEHe, MEpONIPHATHE

Curyanua prfiopa, IPHHATHE pelIEHHA

F, BHenmmi qoxyMeHT (Iepefada HOKYMEHT])
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3anpoc 3asBuTens

Hauano npesocraenenus rocynapcteeHHoil yenyru: B
YrpasnieH1e NOCTYMNA 3aMpOC OT OPraHU3aLMK WK

PerucTpauus 3anpoca 3asapures

'

PaccmoTpenue 3anpoca pykosoacteom Ynpaenenus

:

Ilepenaua 3anpoca Ha ucnonxenue B npodunbHOE
CTPYKTYPHOE NOApa3AeieHHe

v

HET

AHaju3 TeMaTHuKu 3anpoca. [IpunHsaTue pewenuns o
BO3MOXXHOCTH HCMOJHEHHUs 3anpoca

JIA

A

VBegomMneHue 3asBuTeNs 0 HeO6XO[1HMOCTM
YTOUHCHHA TEMATHUKH U NIPEIOCTAB/IEHUH
AONOJIHUTEIbHBIX CBCACHHUH a4
HCMNONHEHHUA 3anpoca

Hanpasnenue 3aripoca (0B) Ha UcronHeHHE MO
NPUHA/UIC)KHOCTH B OpraHbl U OpraHU3aLHu
AN NOCNEAYHOUIETO OTBETA 3aABUTENO

YBenoMIeHHE 3a8BUTENA 06 OTKase B
noJjly4eHn HHPOPMALMH OrpaHUUYEHHOTO
IOCTyMNa NpH OTCYTCTBUH Y HETO
COOTBETCTBYIOLIETO MpaBa U Pa3bACHEHHE
€MY O ero JaJIbHEHLIHUX ASHCTBUX

A4

VBeaomienue 06 oTcyTCTBUM
3anpalmiuBaeMoi MHpopmaumu B 064aCcTHbIX
roCy1apCTBEHHbIX apXHBaX U
PEKOMEH/IALIHM 110 €€ AabHEMLLIEMY TOMCKY

IIpenoctasnenne rocynapcreenHol yenyru
3aBepLUEHO

y

YBenomnenue 3aaBUTeNs O HANPaBAECHUU
COOTBETCTBYIOLLErO (MX) 3anpoca (OB) Ha
MCIOJIHEHHE NO MPUHALIEKHOCTH

[Ipenocraenenue rocyaapcTBeHHOM ycmyru
3aBepLUEHO



YTBEPXEH

NPHUKa30M YIIpaBleHHs apXHUBaMHU
CeepasoBckoit obnactu

OT 094,09 40/ Ne az7~(¢/-3;</ 79/

«O0  yTBepKIEHHH aJAMHUHHCTPATHBHBIX
pernamMeHToB IIpPeNOCTaBIeHUS
Ynpasnennem apxuBamu CBepIOBCKOI
00JIaCTH roCy JapCTBEHHBIX YCIY»

AAMHHHCTPATHBHBINA perjlaMeHT
npeaocTaB/jieHusi Ynpas/endeM apxusamn CBepaATOBCKOii 061acTH
rocyapCTBEHHOH yC/IyrH 10 OPraHU3alHHA NPeI0CTABIEHHs 0(POPMIECHHBIX B
YCTaHOBJICHHOM NOPsi/IKe aPXHBHBIX CAPABOK MJIH KONHH apXHBHBIX I0KYMEHTOB,
CBSI3AHHBIX € COUNANLHOH 3aLIUTON rpaKaaH, NpexycMaTPHBAIOIe
MX NIEHCHOHHOEe o0ecneuenne, a TaKKe NoJ1y4eHHe JIbIOT U KOMIIeHCAllHil B
COOTBETCTBMM € 3aKOHOJATENLCTBOM Poccuiickoii ®enepanun

Pasznen 1. O0mne nosioxxeHus

1. AIMMHUCTpaTHBHBIM permamMeHT Ynpasnenuss apxuBamMu CBepanoBCKOif
00J1aCTH MPEeNOCTABIECHHUS TOCY1APCTBEHHON YCIIYTH IO OpPTaHU3alMU [PelOCTaBICHUS
O(OPMJIEHHBIX B YCTAHOBJIEHHOM TOPSIKE ApPXUBHBIX CIIPABOK HIIM KOIHUH apXHBHBIX
AOKYMCHTOB, CBA3QHHBIX C COLMANBHOM 3AlUMTOM rpaxaaH (najlee — 3asBUTENH),
NPeAYCMATPUBAIOLICH HX IEHCHOHHOE OOecledeHHe, a TakKe MOJNy4eHHe JBroT U
KOMICHCALMH B COOTBETCTBUH C 3aKOHOJATENIBCTBOM PoccuiicKoit PDenepaunu (nanee -
Pernament) paspabGotaH B LeqiX NOBBILEHHS KadyecTBa HH(QOPMAaIHOHHOTO
obecrieyenust (GU3MYECKHX H  IOPUAMYECKHMX JIAL U ONpe/IeNIAET CTaHAAPT M
OCNeN0BaTENPHOCTD  JCHCTBMA  (aAMMHHUCTPAaTHBHBIX  MPOLENYD) YnpasieHus
apxuBamu CBepIUIOBCKOH obnacTu (namee — Ynpasienue), a TaKke I[OPSAOK
B3aUMOJEHCTBUS  YNIPaBNeHHs C OOJACTHBEIMH  TOCYIAPCTBEHHBIMH apXuBaMH,
MYHULHMITAJIPHBIMA - apXWBaMHM  MYHULMINANLHBEIX 00pa3oBaHMi, pacllONOkKEHHbIX Ha
TeppuTopuy  CBepAnoOBCKOM  obnmacTd  (natee —  MyHHUMNAIBHBIE apXUBBHI),
(peniepanbHBIME OpPraHaMM TOCYJApCTBEHHON BJACTH, YIOJHOMOYEHHBIMUA OpTraHaMM
HCTIOJIHMTENBLHON BracTu CyObekToB Poccuiickoit ®Denepanuu B 061acTy apXUBHOTO
AC1a, HHBIMH  OpraHaMM rOCYyJapCTBEHHOH  BJIAaCTH, OpraHaMd  MeCTHOIO
CaMOYTpaB/ICHHUA W OpraHM3alMAMHU (Hajee — OpraHbl M OpraHM3allMH), IIpH
OCYILECTBJICHNH NPEJIOCTABIIEHHS IOCY AAPCTBEHHOM YCIIYIH.

2. T'ocynapcreennas ycmyra «OpraHusaluy pesocTaBleHus O(OPMIIEHHBIX B
YCTaHOBJICHHOM IMOPSJIKE ApPXMBHBIX CIPAaBOK WM KOMHH apXUBHBIX JTOKYMEHTOB,
CBA3AHHBIX C COLMANIBHOH 3alUMTOM TpakgaH» (najiee — rocyaapCTBEHHAs ycayra)
IPENOCTABIACTCA B OTHOWIEHMU rpaxaaH Poccuiickoit ®enepauun, MHOCTpaHHBIX
TpaXJaH U JHUL Oe3 TIpakIaHCTBA, OPraHU3aLUi, OOIIECTBEHHBIX OOBeIMHEH U,
TOCYAapCTBEHHBIX U HETOCYAaPCTBEHHBIX YUPEKAECHUIA.



Kpyr 3asBuTeeii

3. B xadecTBe 3asBHTENEH BBICTYNAIOT POCCUICKHE, HHOCTPAHHBIE I'PaXKJaHE U
nua 6e3 rpaxJaHcTBa, OpraHu3alliy, OOIeCTBeHHbIE 00be IMHEHHUS!, FOCY AAPCTBEHHbIE
¥ HEroCy1apCTBEHHbBIE YUPEIKIEHU.

TpeboBanus Kk NopsiAKy HHPOPMHPOBAHHUS O NPEIOCTABICHHH
roCyAapCTBEHHOM YCJIYrH

4. DuspueckHe M IOPUIMYECKHE JHIA MOrYT IOJYYUTh HHOOPMALMIO 10
BOIIPOCaM IIPENOCTaBICHUS rOCY 1apCTBEHHON YCIyTH:

1o TeaepoHaM YTpaBJeHHS;

IIyTeM HallpaBjEeHUsl I[UCBMEHHOIO OOpallleHUs MOYTOH WM Iiepenayeil ero
HENOCPEACTBEHHO B YIIpaBJieHHE;

IIyTe€M HallpaBJIEHWs NMMCbMEHHOTO O0pallieHus 3JIEKTPOHHOH MOUTOIH;

[IPU JINYHOM OOpallleHUH;

Ha oMIMAJIBHOM caiiTe YrnpapieHnus B cetr HTepHeT;

Ha EavHOM nopTaie rocy1apcTBeHHBIX ¥ MyHHULMITATBHBIX YCIyT (QYHKIMH);

Ha Iloprane rocygapcTBEHHBIX M MYHHIHUIAIBHBIX YCIyr  ((GYHKIHH)
CaepanioBckoil obnactu;

B T'ocynapcTBeHHOM OromkeTHOM yupexxaeHHHM CBepUIOBCKOM  o6Gnactu
«MHOrodyHKUHOHATBHBIH LUEHTP [penoCTaBIeHUs rOCyIapCTBEHHBIX "
MYHHIUDANBHEIX ycIyr» (manee — MO®L]) u ero duiuanax (aapeca, KOHTAKTHbIE
TenedoHsl U rpaduku padoTel MOLI u ero ¢uinanoB pasMmelleHbl Ha OPUIHMATEHOM
caiite M®L] - www.mfc66.ru).

5. Mecro HaxoxIeHMs VYmpaBieHHs U €ro IOYTOBBIH az;pec: 620004,
r. ExarepunOypr, yia. Mansimesa, 1. 101, 5 stax, ka6. 533.

ONeKTPOHHBIA afipec YnpasieHus: uprarchives@egov66.ru;

OduuuanbHelit cait Ynpasnenus: http://uprarchives.midural.ru.

CnpaBounble Tenedonsl: (343) 312-00-26.

['padrk pabotel YnpaBneHus:

¢ noHeAeabHUKA 110 mATHULY ¢ 08.30 yacoB no 13.00 vacoB u ¢ 13.30 yacos no
17.00 gacos.

6. Ilpuem rpaxian NODKHOCTHBIMH JIMIIAMH YIIPaBJIE€HHS OCYIIECTBISAETCS B
COOTBETCTBUM C rpaMKoM MpHeMa, yTBepxJaeHHbIM HavanbHukoM Yrpasnenus u
pa3sMEILECHHBIM Ha 0ULIMaATIbLHOM calite YIpaBieHus.

7. Wndopmanus o MecTe HaXOXKICHHs, KOHTAKTHBIX TejiedoHax U ampecax
IIOABEOMCTBEHHBIX Y IPABJIEHHIO O0JACTHBIX I'OCY/1aPCTBEHHBIX apXHUBOB COIEPKUTCS
B Ilpunoxennn 1 k Permamenty. ['paduku paboThl OONACTHBIX TOCYAAPCTBEHHBIX
apXUBOB pa3MELIEHBI HA OQHLHATIBHBIX calTax 00JACTHBIX MOCYHapCTBEHHBIX apXHBOB
cormacHo Ilpunoxenuro 1 xk Pernamenry.

8. CBemeHUsI O MeCTe HaXOXICHHS MYHHIHMAIBHBIX apXMBOB, MX IIOYTOBOM H
ONIEKTPOHHOM ajpecax, KOHTAKTHBIX Tene(poHax pa3MellleHbl Ha O(HILHaTBHOM caiTe
Ynpasnenus (http://uprarchives.midural.ru).

9. Ilpy KOHCYIBTHPOBAHUH 3asBUTENEH MO TejeOHY U HAa JMYHOM MpHEME
JOJDKHOCTHBIE JIMIA YIIpaBJI€HUsl JalOT UCYEPIBIBAIOLIYI0 HH(GOPMAIHIO IO BOPOCaM



OpraHU3allii paCCMOTPEHHUS 3aIPOCOB, CBA3AHHBIX ¢ MHOOPMAIIMOHHELIM OOecnedeHrneM
3asBUTENIEN.

10. Ilpn MHGOPMHUPOBAHHM MO NMUCHMEHHBIM OOpAILCHHSM 3asBHTENEl, B TOM
1UCIe HANpaBICHHBIM IO JJICKTPOHHOM IOYTE, IO MpPOUEAYpPE IPENOCTABICHHS
roCyAapCTBEHHOM YCIyrd OTBET Ha OOpallleHHe HAMpPaBIAeTCs [OYTOM MM o (Bakcy B
a[pec 3asABUTENA B CPOK, HE NMpeBbIliaromuil 10 aHei co IHsS peructpaunuu obpaiieHus.

11. B VYnpasnenun B MecTe OXHIaHHMs W TIpHEMA 3asBUTeNIeH pa3Meluaercs
BU3yallbHAs U TEKCTOBasi MHGOPMALUs O MOPSAKE NPeNOCTABIEHHs IOCyIapCTBEHHOMN
YCIIyTH.

12. Mupopmaumio mo BOmpocaM NpeaoCTaBleHHs TOCYIapCTBEHHOM yCIYTH, B
TOM YHCJI€ O XOZE IPENOCTABIICHUS TOCYNAPCTBEHHOM YCIIYIH, 3asBHTENb MOJXKET
TNIOJIyYUTh 10 CHIPAaBOYHOMY TenedoHy B Yrpasnenus (343) 312-00-26.

13. Mudpopmauums o npenocTaBieHHy rOCYIapCTBEHHON YCIyTH pa3MelaeTcs Ha
MH(POPMALHOHHOM CTeHIE B YIIPABICHUH U JIOJKHA COIEPIKATH:

TeKCT PeritaMmenra;

OJI0K-CXEMyY, HAITAAHO OTOOPAXKAIOUIYI MOCIE0BATETBHOCTD NPOXOXIEeHHUS
BCEX aJIMUHUCTPATUBHBIX MPOLEAYP MPH NPENOCTaBIECHMH TOCYNapCTBEHHOH YCIyTH
(Hpunoxxenune 2 x Pernamenry);

NepeYeHb JTOKYMEHTOB, HEOOXOMMMBIX AJIS MPENOCTABIEHUS TIOCYAapCTBEHHOM
yCIIyTH;

dopmbl M 00pasibl JOKYMEHTOB, HEOOXOAUMBIX JUIS  IIPENOCTABJIEHHUSA
roCyJ1apCTBEHHOMN YCIIYTH;

MHQOPMALMIO 0 HOMepe KabuHeTa, rie OCYIIeCTBIAETCS MPUEM 3asBHTENEH; O
(GaMHINM, WMEHHM, OTYeCTBE M MO/DKHOCTH CIENHATHCTOB, OCYIIECTBISIOMHX
MpeloCTaB/IEHHE FOCY JAPCTBEHHOM YCIIyTH.

Paszaen II. Cranaapr npegocraBienust rocyiapcTBeHHoii yeayru
HaumenoBanue rocyrapcrBeHHoi ycayru

14. TocynapcrBennas yciyra 1o opraHu3aliy IpeA0CTaBIeHHs 0QOPMICHHbIX B
YCTaHOBJICHHOM TOPSNKE ApXHUBHBIX CIIPABOK HJIM KOMHHM apXHUBHBIX JIOKYMEHTOB,
CBA3aHHBIX C COLIMAIBHOW 3AILMTOH IpakiaH, MpeayCMaTpUBAOIIEH UX MEHCHOHHOE
obecrieuenme, a TakXkKe MOJydeHHe JIBFOT M KOMIIEHCAlMii B COOTBETCTBHU C
3aKOHOZaTeNsCTBOM Poccuiickoit @eneparyu.

HanmenoBanus oprana ucnosiHuTE1bHOH BAACTH,
NPEeAOCTABISIOUIEr0 FOCY1aPCTBEHHYI0 YCIYyry

15. Ilpenocrasnenne rocylapcTBEHHO| yClIyrd OCYLIECTBISET YIIpaBieHUe.
Pabory no opramusaumuu npeaocrabienus opOPMIEHHBIX B yCTAHOBICHHOM HIOpsiIKe
apXMBHBIX CIIPAaBOK HWJIM KOMHH apXUBHBIX JOKYMEHTOB, CBA3aHHBIX C COLIMAJIBHOM
3aIIMTOM  IpaXiaH, OCYWIECTBIAIOT — OGJACTHBIE  [OCY/IADCTBEHHBIE  ApXUBBI,
MyHHIHUIIQIBHBIE apXWBbI, OPraHbl M OpraHM3alMH NPH HaJU4YUH y HHX apXHBHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUISl HCTIOJIHEHHUSI COLIMANBHO-NPAaBOBBIX 3aMPOCOB.

16. Mupopmanus 0 MecTe HaxOXIEHHS, KOHTAKTHBIX TenedoHaX M ampecax
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TONBEIOMCTBEHHBIX YIPABIEHHIO OGNACTHEIX TOCY JapCTBEHHBIX apXHUBOB CONEPIKUTCS
B [Ipunoxennn 1 x HacTosemy Pernamenry.

17. Ilpu mpepocTaBneHnH rocyRapcTBeHHOMN YCIIyTU 3ampenaercs TpeboBare ot
3ajABUTENA NEHCTBHM, B TOM YMCIE COTNIACOBAHHii, HEOGXOMMMBIX s OJIyYeHHs
FOCYNApCTBEHHOH YCIYTM M CBSI3aHHBIX C OOpAIleHHEM B HHbIE rOCyAapCTBEHHbIE
OPTaHBI i OpPraHU3ALNH, 33 HCKIOYEHHEM IIONYYEHUS YCITYT, BKIFOYEHHBIX B TIepeyeHb
YCIYT, KOTOpBIC SBIAIOTCA HEOOXOIMMBIMH M OOS3aTeNIbHBIMU IS MPENOCTABJICHHS
TOCYAapCTBEHHBIX  yCNYT,  YTBEPXKIEHHBIH  HOPMATHBHBIM  [DPABOBBHIM  aKTOM
CepmoBckoil ooacTy.

PesyabTar npenocrasaenus rocyaapersennoi yCJIyru

18. PesynbTaTom npenocraBneHus roCyapCTBEHHOM YCIYTH SBIISIOTCS:

apXHWBHBIE CIIPABKH;

ApPXHWBHBIE BBIITHCKH;

apXUBHBIE KOIIUH;

OTBETbI 00 OTCYTCTBHH 3aIPAIIMBAEMBIX CBEIECHHIA,

PCKOMEHAALIMH O NabHEHLINX MY TAX NOUCKA HEOOXOAMMO# HHpOPMaLUK;

YBECIOMJIEHHS O HAIPaBJICHUU COOTBETCTBYIOUIMX 3allPOCOB HAa HCIOJHEHHE IO
NPUHANIEKHOCTH B APYTHE OPraHbl U OpradM3alyiH.

Cpok npenocraBienus rocyaapcrBeHHoii yeJayra

19. 3anpocel, noctynuBuine B YrpapieHue, paccMaTpUBAOTCS B TeUeHUe 3 IHei
CO IHA HMX pETUCTpAaUMH M TIepelaloTCd Ha HENOCPEACTBEHHOE WCIOJHEHUe B
00JIaCTHBIE TOCYNApPCTBEHHBIE ApXMBbI M MYHUUUIIAIBHBIE APXUBBI, OpPraHbl H
OpraHu3aluu.

3anpochl, NOCTYNHBIUKE B Y IpaBIIeHHeE yepe3 ML, ucnonusirores B TeueHue 30
AHEH CO IHs UX NOCTYIUICHHUs B YIIpaBlieHHe.

20. Cpok uCTONHEHHS 3aNpOCOB II0 OKYMEHTam apXMBOB HE JOJDKEH
npesbliaTh 30 QHEH CO NHA perucTpamuy 3ampoca B 0GIacTHBIX rOCY1apCTBEHHBIX
apXMBaX. B HCKIIOUMTENBHBIX CilyYasX pyKOBOAWTENH OOJACTHBIX rOCYIapCTBEHHBIX
apXuBOB JIMOO YIOJHOMOYEHHOE Ha TO JIMIIO BIIPaBe MPOJUIUTL CPOK PacCMOTPEHUS
3anpoca He 6onee yeM Ha 30 aHel ¢ MHCbMEHHBIM 00 bsICHEHHEM 3a1€P>KKU UCTIOTHEHUS
CpoOKa 3arpoca.

21. 3ampochl, He OTHOCSIUMECS K COCTAaBY XPAHALIMXCS B apXMBax JOKYMEHTOB
(HenmpoGHUIBHBIE 3aIIPOChI), B TEUSHHE 5 JHEH cO THS UX PErucTpaluyy HanpaBJIsIOTCS
110 NPHHAATIEKHOCTH B OpraHel M OpraHW3aLlUH, I'ZIe MOTYT XPaHUTBCS HEOGXOMUMbIe
JOKYMEHTHI.

22. 3anpocel, MOCTYNMHUBILUHE OT O6JIACTHBIX rOCYJIapCTBEHHBIX apXUBOB WU
HEITOCPEACTBEHHO OT I'pa)K[laH B OpPraHbl U OpraHU3alMU, UCIIONHSIOTCS B TeueHue 30
AHEH CO IHS MX PETHCTPalMK. B HCKIHOUHTENBHBIX Clyyasx PYKOBOIUTENDb OpraHa HiIx
OpraHMzauud JHOO YHNOJHOMOYEHHOE HAa 3TO JIUIO BIIpaBe IMPOJUIUTH CPOK
paccMoTpeHus 3anpoca Ha 30 gHeil.

23. 3ampocel, MOCTYNMBIUHE OT OGJIACTHBIX rOCYJapCTBEHHBIX apXWBOB WIIN
HCTIIOCPEACTBEHHO OT I'pakAaH B MyHHULUIIAJIbHEIE apXHUBEI, HCIIOJHSIOTCS B TeueHue 30



5

JHEH CO JHA MX pEerucTpauuH. B  HCKIIOYHTENbHBIX Cly4yasiX pYKOBOJMTEID
MYHHUHITANEHOTO apXKBa MO0 yIIONHOMOYEHHOE Ha 3TO JIMLO BIpaBe IPOJJIUTE CPOK
paccMoOTpeHud 3anpoca Ha 30 gHeil.

IlepeyeHr HOPMATHBHBIX NPAaBOBBIX AKTOB, pery/JiMpylomH1x OTHOIEHHS,
BOSHHKAIOLIME B CBS3H C PENOCTABJIEHHEM FOCYAAPCTBEHHO# yCIyry

24. IlpenocTaBiieHHe TOCyapCTBEHHOIM YCIIYTH OCYIUECTBIISIETCSA B COOTBETCTBUH
CO CJIEAYIOIIMMH HOPMATHUBHBIMHU IIPABOBBIMHU aKTAMH:

Konctutyuus Poccuiickoit ®enepauuu ot 12 nekabpst 1993 roga («Poccuiickas
raseta», 1993, 25 nexabpst, Ne 237);

DenepanbHblit 3aK0H 0T 22 okTAGps 2004 roma Ne 125-03 «O6 apXHBHOM JieJie B
Poccniickolt ®enmeparmn» (Cobpanue 3akoHOmaTeNbeTBA POCCHICKON Denepanuuy,
2004, Ne 43, cT. 4169);

OenepanpHelii 3akoH ot 02 Mas 2006 roga Ne 59-03 «O TIOPSIIKE pacCMOTPEHMS
oOpamieHuii rpaxman Poccuiickoit Oenepaunn» (CobpaHue 3aKOHOHATENHCTBA
Poccuiickoit ®eneparmu, 2006, No 19, ct1. 2060);

Oenepanbublii 3akoH ot 27 mons 2010 roga Ne 210-®3 «O6 OpraHu3aluu
NPEAOCTABICHUS ~ rOCYNApCTBEHHBIX M  MYHHULUNAIBHBIX  YCIYD» (Cobpanue
3aKOHoaTenbecTBa Poccuiickoii ®epnepauun, 2010 ., Ne 31, cT. 4179);

Ilpnkas MuHuCTEpCTBa KyNbTYpBl M MACCOBBIX KOMMYHHMKauuil Poccuiickoit
®enepanyn ot 18.01.2007 Ne 19 «06 yTBepK/ieHnu [lpaBun opraHuszanuu XpaHeHus,
KOMIUIEKTOBaHUS, y4e€Ta M HCIMOJB30BaHMS JOKYMEHTOB ApXHBHOTO ¢donma
Poccuiickoit ®enepaimn u Apyrux apxuBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX H
MYHUIMNIATBHBIX apXWBax, My3esx M OuONHOTEKaxX, OpraHm3auusx PoccHifckoii
AKaJeMUM  Hayk» (3aperucTpupoBaH B MHUHHCTEpCTBE OCTHUIMH  PocCcuifickoid
®enepauun 06.03.2007, perucrpanuoHHsiii No 9059, broneTeHsr HOPMAaTHBHBIX aKTOB
denepanbHBIX OPraHOB UCTIOIHUTENLHOIN BiacTH, Ne 20, 14.05.2007);

3axon CBepasIOBCKOMH 061acTH OT 25 mapra 2005 r. Ne 5-O3 «O6 apxuBHOM nelie
B CBepasioBeKol obnactu» («O6nacTHast rasetay, 2005, 30 mapra, Ne 82-84);

IlocranoBnenue IlpaBuTenscTBa Csepmnosckoit  obnactu ot 16.11.2011
Ne 1576-ITI1 «O paspabotke wu YTBEPXIACHHH aIMUHHACTPATUBHBIX PErJIAMEHTOB
MCHOJIHEHHA  rOCYNAapCTBEHHBIX  (QYHKUMH M aJAMHHHCTPATHBHBIX pErIAMEHTOR
NpENOCTABICHUA TOCYNAapCTBEHHBIX ycayr» («ObnacTHas raseray», 2011, 25 HOs0ps,
Ne 441-442);

IocranoBnenue IlpaButenbcTBa Csepanosckoli  obmactu ot 21.11.2012
Ne 1305-TIIT  «O6  yrBepxnenuu IlonoxeHHs 06 OCOGEHHOCTSIX nofa4yu M
PacCMOTpeHHs xalod Ha pelieHHs W HelicTBus (Ge3neiiCTBHS) HMCIONHHTEIbHbIX
OPTaHOB  TOCYNapCTBEHHOH Bractd CBepmIOBCKOM 06IacTH, MPENOCTABISIOIINK
FOCYNApCTBEHHbIC YCIIYTH, W MX NAO/KHOCTHBIX JIMI, FOCYAAPCTBEHHBIX TPAXAAHCKUX
CIYXALWMX  HCTIONHUTEIbHBIX OPraHOB TOCYNapCTBEHHOM BiacTH CBepaIOBCKOi
00J1aCTH, MPENOCTABISIOWNX IOCYAaPCTBEHHbIE yeayrm» («ObnactHas razera», 2012,
29 Hos6ps, Ne 521-523);

IMoctanosnenue IlpaBuTenbcrsa Ceepunosckoit  obnacty ot  05.04.2016
Ne 237-IIIT «O6 VYmnpasnenuw apxuBamu Csepanosckoit obnactu» («O6nacTHas
rasera», 2016, 13 anpess, Ne 64);
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[Ipukas Ynpasnenus apxusamu ot 20.06.2007 Ne 01-07-78p «O6 YTBEPXKICHUH
Pernamenra Ynpasnenus apxusamu CBepanoBCKoil 061acTi.

HcuepnbiBalomuii nepevyeHb JOKYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH €
3aKOHOAATEeNbHBIMH HJIH HHLIMH HOPMATHBHBIMH NPABOBLIMH aAKTAMHU
AJIsl IPE10CTABJIEHHS TOCYAAPCTBEHHOH YCJIyru

25. OcHoBaHMEM ISl NPEOCTaBIEHMS TOCYNAPCTBEHHOM YCIYTH SIBJSICTCSA
IIMCEMEHHBIN 3anpocC 3asBUTENS.

26. B 3anpoce 3asBUTeINs| ZOIDKHBI OBITh YKA3aHEI:

1) HaMeHOBaHKe IOPUINYECKOTO LA Ha GIaHKe OpraHu3alMu; s rpaxcaaH —
bamMunus, UMs ¥ OTYECTBO,

2) OYTOBBIA W/UITH 2NIEKTPOHHBIN aJpec 3assBUTES,

3) wuHTepecyloumMe 3asBUTENs TeMa, BONpPOC, COOBITHE, (AKT, CBEAEHHS |
XPOHOJIOTHYECKHE PaMKH 3alpalliBaeMoil HHGOpMaLKH;

4) popma monyuyenuns 3asButeseM MHGOPMALHUH (apXUBHAs CIIpaBKa, apXHBHas
BBINTMCKA; apXUBHBIE KOIHH);

5) nAvHas MOANUCH MPaXkJaHUHA WK MOAIHUCH JOJDKHOCTHOIO JIUIA;

6) nara oTnpaBieHus.

27. Jlns wuctpeGoBaHMA CBeIEHWH, CONEPKAIUMX IEPCOHANBHBIE JAHHBIE O
TPETBUX JIMLAX, NONONHHUTEIBHO MPENCTAB/IAIOTCA NOKYMEHTBI, MOATBEPHKAAIOLIHE
NIOJIHOMOYHS  3asBUTEJIS, IIPENYyCMOTPEHHBbIE  3aKOHOJATEJbCTBOM  Poccuiickoi
®epnepanum.

28. 3amnpeaercs TpeGOBATH OT 3asABUTENS FOCYJAPCTBEHHOM YCIyTH:

NPEACTAaBJICHAS JOKyMEHTOB W MHGOPMAalLMM MM OCYLIECTBJIEHMS JEHCTBUIA,
NpEACTABICHUE HIIM OCYLECTBICHUE KOTOPBLIX HE IPEAYCMOTPEHO HOPMATHBHBIMH
[IPaBOBLIMU ~ aKTaMH, pEryJUpYIOUIMMUA OTHOILUCHMS, BO3HUKAIOIIME B CBA3U C
MpeOCTaBICHHUEM I'OCY JapCTBEHHOW YCIIyTH;

NpE/ICTaBICHUS JOKYMEHTOB U HH(QOPMAalMH, KOTOPbIE B COOTBETCTBHH C
HOPMaTHBHBIMH TPAaBOBbIMH  akTamu Poccuiickoit ®enepauuu, HOPMaTUBHBIMU
MpaBoBeIMU aKTaMu IlpaButensctBa CBepUTOBCKONH 00IACTH M MyHHIHNATLHBIMU
[IpaBOBBIMH  aKTaMH HaXOAATCS B DACIOPSHKEHMM OpPraHOB W OpraHM3auuii, 3a
MCKJIIOYCHHUEM NTOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cratbu 7 DemepanbHoro 3akoHa
or 27 mons 2010 roma Ne 210-®3 «O6 opraHM3auMH IpeIOCTABIEHUS
rOCYTapCTBEHHBIX M MYHHULMNATIBHBIX YCIYT».

29. JlaHHBIA mepedyeHb SIBASETCS MCYEPNBIBAIOIMM M He [penoJaraer
MEXBEAOMCTBEHHOIO HHPOPMALIMOHHOIO B3aUMOICHCTRUSI.

30. 3asiBneHue W NOKYMEHTBI, HEOOXOMMMBIE ANS MOTY4EHHS roCcyJapCTBEHHOM
yC/Iyr#, yKa3aHHbIE B IIyHKTe 26 Hacrosmero Permamenra, NpeacTaBisiioTcs B
YIpaBiieHHe MOCPENCTBOM JIMYHOrO oOpalleHus 3asBUTENs, MO 1o4dTe, depes MDI]
mbO ¢ HCIONB30BAHHMEM HH(POPMALMOHHO-TENEKOMMYHHKALHOHHBIX TeXHOJOTHIA,
BKIIIOYas HCHONb30BaHHe EAMHOro moprana rocylapCTBEHHBIX U MYHULHUNATBHBIX
yenyr (¢yukuuit), [Toprana rocynapcTBeHHbIX W MYyHUUHMITANLHBIX YCIYT (byHKLIMI)
CaepauioBekod 0051acTH, YHHBEpCAaNbHOH OJIEKTPOHHOH KapThl M APYTUX CpENCTB
MH(QOPMAIMOHHO-TENEKOMMYHUKALIMOHHBIX ~TEXHOJOTHA B  CIyd4asx u NopsiiKe,
YCTAQHOBJICHHOM  IeHCTBYIOLIMM  3aKOHONATeNbCTBOM, B (OpME  BIEKTPOHHBIX



JOKYMEHTOB.

HcyepnbiBalownii nepeyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH €
HOPMATHBHBLIMH IPABOBbLIMH aKTAMH I IPEIOCTABJIEHHUS rOCyJapCTBEHHOI
YCJIYTH, KOTOPbI¢ HAXOASITCH B PACNOPSHIKEHHH IOCYy1apPCTBEHHbIX OPraHoOB,
OPraHoB MECTHOI'0 CaMOYINPAaBJIEeHHs H HHbIX OPraHOB, YYACTBYIOLIHX B
NpeJoCTaBIEHHH IoCy1apCTBEHHbIX YCJYT, H KOTOPbIe 3asiBHTE/IL BIIPaBe
NpPeACTABUTH, a TAKIKE CNOCOOLI HX NMOJIyYeHHs 3asiBUTEJISIMH, B TOM YHCJIE€ B
3JIEKTPOHHO#H (popme, NOPSIAOK UX MpPeaACTABJIEHHSA

31. Ilepeyenb NOKYyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C HOPMATHBHBIMH
NPABOBLIMM ~ 8KTaMH AJISI MPEJOCTaBIE€HUS TOCYAapCTBEHHOHW YCIYrH, KOTOpEIE
HaxolATCs B pPacCloOpsHKEHHH TOCYJApCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOyNpaBJl€HMs] W  HWHBIX  OpPraHoB, YYacTBYIOIUIMX B  [PEeAOCTaBICHHH
FrOCYJAapCTBEHHBIX YCIYr, W KOTOpble 3asiBUTENIb BIOpaBe MPEACTABUTh, HE
IpeyCMOTPEH 3aKOHOAaTeNnbcTBOM Poccuiickoit ®enepariuy.

HcyepnpiBaromuii nepeyeHb 0CHOBAHHI VIS 0TKA32 B IpHEMeE JOKYMEHTOB,
HEOOXOUMBbIX ISl NPEAOCTABJIEHHS IOCYAaPCTBEHHOH YCAyrH

32. OCHOBaHMAMHU Ul OTKa3a B [IPHEME JOKYMEHTOB SIBJISIOTCS:

1) HenmpaBWJIbHOE 3allONHEHME 3alpoca, YKa3aHHOTO B MyHKTe 26 HacCTOSILEro
PernamenTa, OTCyTCTBHE TaHHBIX, YKa3aHHBIX B IIyHKTe 26 HAcTOsILIEro PerimamenTa;

2) 3all0JHEHME 3ampoca, YKa3aHHOTO B MYHKTe 26 HacTosiero Pernamenta,
Hepa3OOPUYUBLIM, HE MMOJAAOLIMMCS NPOYTEHHIO IOYEPKOM;

3) B ciyyae, €CIM TEKCT MHCbMEHHOTO OOpallleHHsl He MOIJAETCS MPOYTEHMIO,
OTBET Ha oOpalleHHe HE JAeTCS U OHO He MOATIEXKHUT HAIpPaBIEHUIO Ha PacCCMOTpEHHE
HavanpHuka YIpaBieHHs WM YIONHOMOYEHHOMY Ha TO JIMIYY, O YeM B TeYEHHE CeMH
AHEH CO MHS pPErdcTpalMM 3alpoca COOOIAeTCS TPaXKAaHMHY, HaNpaBHBLIEMY
obpalllenue, eCu €ro GaMMIUs ¥ IIOYTOBBIN apec MOAJAI0TC NPOYTEHHIO.

HcuepnbiBalomuii nepeyeHb 0CHOBAHUI I IPHOCTAHOBJICHHS HJIH 0TKA3a B
NpeaoCTaBAEeHHH FOCYAAPCTBEHHOM YCJIyrd

33. OcHoBaHus .78 INPUOCTAHOBJIEHHS TMPENOCTABIEHHS TOCYIapCTBEHHOM
YCIIYT'Y OTCYTCTBYIOT.

34. B mpenoCTaBIEHHH rOCYNapCTBEHHOM YCIYT'M OTKa3blBAE€TCA B CIEIYIOIIHX
CIIyqasx:

1) ecinu 3anpock! 3asBUTENEH He COAepKar HAMMEHOBAHUS IOPUIMYECKOro JIHLA
(au1s rpaxknanMba — GaMMIUs, UMsi, OTYECTBO), TIOYTOBOIO a[PeCca H/UIIH SIEKTPOHHOTO
azpeca 3asBUTEIIS,;

2) ecnm B 3ampoce 3asBUTENIsT OTCYTCTBYIOT HEOOXOAMMBIE CBEICHHS JUIs
IIPOBEIEHUS TOUCKOBOW paboOTEHI;

3) ecM OTBET IO CYLIECTBY ITOCTABJEHHOIO B HEM BOIIPOCA HE MOKET OBITH AaH
0e3 pasrianleHus CBEACHMH, COCTABISIOLIMX TOCYJAPCTBEHHYIO HIM  MHYIO
OXpaHsAeMyr  (elepalbHbIM  3aKOHOM  TailiHy. 3asBHTENIO  coobmaercs o



HeBO3MOXHOCTH JaTh OTBET IO CYILECTBY IOCTAaBICHHOI'O B HEM BONPOCA B CBS3H C
HEeIOMyCTUMOCTBIO pasriallleHusl YKa3aHHBIX CBeJeHHH. YKa3aHHas HHQOpMaLus
MOXeT OBITh MNPENOCTaBI€HA TOJBKO IpPH HAIWYUK Yy 3aSBHUTENS JOKYMEHTAIBHO
[OATBEPKACHHBIX IpaB Ha IIOJIyY€HHUE CBEJEHUH, COIEpXKallMX T[OCyAapCTBEHHYIO
TaiHy W/WIH KOHQUAEHIMATBHYIO HHGOPMAIIHIO,

4) ecnu B HEM COIEPIKUTCS BOIPOC, HA KOTOPBIH 3asBUTEIIO paHee MHOTOKPATHO
NAaBajJCh MUCbMEHHBIE OTBETHl IO CYLIECTBY, U HPH ITOM HE MPUBOLSATCS HOBBIE
JOBOABI U 00cTOATENbCTBA. HauanbHuK YripaBieHust Wi yOJHOMOYEHHOE Ha TO JIMLIO
BIIpaBe IIPUHATH peEIIeHHEe O Oe30CHOBATENBHOCTH OYEPENHOro 3ampoca u
NPEeKpalieHHIo TEPENUCKH 110 JaHHOMY BOINPOCY IIPU YCJIOBHH, 4YTO YKa3aHHOE
oOpalieHHe M paHee HampaBiseMble OOpallleHus HAIpaB/SUTACh B OJUH U TOT XKe
00J1aCTHOM rocy1apCTBEHHBIH apXUB, MYHHLHUITAIBHBINA apXUB, OPTaH UIIM OPraHU3aIHIO
WIA OJHOMY U TOMY XK€ JO/DKHOCTHOMY nully. O JaHHOM pelleHHH yBeIOMIISETCS
3asBMTEIb, HAIIPABUBIINK oOpaleHue;

5) eciu B HEM COZAEPXKATCS HELEH3ypHble THOO OCKOPOUTEbHBIE BBHIPAXKEHHS,
YTpO3bl XKH3HH, 3I0POBBIO M HMMYIIECTBY IOJDKHOCTHOIO JIMLA, A TAaKXXe YIEHOB €ro
ceMbd. JIOJDKHOCTHOE JIMLIO BIIpaBe OCTaBUTh 3ampoc 0Oe3 oTBeTa [0 CYTH
MOCTaBJIEHHBIX B HEM BOIIPOCOB U COOOILUTH 3asiBUTEJIO, HANpaBUBLIEMY €ro, O
HEOIYCTUMOCTH 3JI0YNIOTpeOIeHUs TPaBoM;

6) OTCYTCTBHME Yy 3asBUTENs JOKYMEHTOB, MOJTBEPXKIAIOLIUX €ro MOJHOMOYMS
BBICTYIIaTh OT UMEHU TPETHUX JIHII.

Ilepeyens yciayr, KOTopble ABJSIOTCS HEOOXOAHMbBIMH H 00S13aTeIbHBIMH JIsl
NpeJoCTaB/IEHUs] FOCYIaPCTBEHHOH YCJIYIH, B TOM YHCJ/Ie CBeJeHHsl O JOKYMEHTE
(moxymeHTax), BbIAaBaeMOM (BbI1aBaeMbIX) OPraHU3alUUsSAMHU, Y4ACTBY IO LIUMH
B IIPeJOCTaB/JIeHHH IrOCy1apCTBEHHOH YCJIYrH

35. Yciyrd, KOTOpble SIBISIOTCS HEOOXOOWUMBIMU M O0SA3aTeIbHBIMH JJid
IIPEeIOCTaBJIEHUS MOCY JapCTBEHHOH yciyTrH, PernaMeHTOM He yCTaHOBIIEHEI.

HOpﬂ).]OK, pa3Mep 1 OCHOBAHHS B3HMaHHSA rocyuapCTBeHHoﬁ NOLJIHHbI HJIH HHOH
IJ1AThbI, B3UMaeMoOH 3a NnpeaoCcTaBJACHHE FOCy)lapCTBeHHOﬁ YCayru

36. I'ocynapcTeenHas MOLUIMHA 3a IIPEOCTaBleHHe TOCYAapCTBEHHOM YCIyTH He
B3MMAaeTCsl.

37. YnpaBjeHHe OCYILECTBISEeT NpeJOCTaBlIeHHE IOCYJapCTBEHHOU YCIyrd IO
OpraHu3alyy UCIIOJHEHHS COLUATIbHO-TIPABOBbIX 3aMIPOCOB OECIIaTHO.

38. CounanpsHo-npaBoOBBIE 3aIpOChl UCIIOJHAIOTCSA 00JaCTHBIMH
roCyJapCTBEHHBIMM  apXMBaMM, MYHHULMIANBHBIMM  apXWBaMH, OpraHaMH W
OpraHu3alusIMU OecruiaTrHo.

MakcumaJibHBIH CPOK O3KHIAHHUS B OUepe/IH MPH Mojave 3anpoca o
NpeNoCTaB/ICHHH rocyAapCTBEHHOMH YCJIYIrd H NPH NOJIy4YeHUH pe3yiabTaTa

INPEAOCTABJCHHA IroCyaapCTBCH HOM YCAaYyru

39. Cpok oxuAaHUsg 3asSBUTESNIIMU B OuYepeld NpH Mojade 3ampoca o



[penoCcTaBICHUN FOcyHapCTBeHHOﬁ yCiyru 51 npu IIOJIYYEHHHM  pe3ynbTara
I[MpeaoCTaBJICHHUA FOCyHapCTBeHHOﬁ YCJIYIrd HE JOJIXKECH MPEeBhILIATh 15 MHHYT.

Cpoxk n nopsijok peructTpanuu 3anpoca 3asBUTENs
0 Npe10CTaB/JIEHHH roCcy JapCTBEHHOH YCIIyrd U YCJyIH,
Npe1oCcTaB/IsAeMOH OpraHu3auuei, y4acTByoieli B IPeA0CTABIEHHH
rocyAapcTBeHHOMH yC/1yrH, B TOM 4YHc/Ie B 3JIEKTPOHHOI hopme

40. 3anpoc 3asBUTENS] rOCY1apPCTBEHHOMN yCIIYTH, MOCTYNMBIUNN B YTIpaBlieHHE,
MOJVIEXKHUT 00s3aTeNbHOR PErHCTPALMU B TeUeHHE TPeX AHEH ¢ MOMeHTa MOCTYILJIEHUS.

41. Perucrtpauus 3asBieHHMs O NpPELOCTABIECHHH rOCYJITapCTBEHHOH YCIYTd ¢
AOKYMEHTAMH, yKa3aHHBIMHU B IyHKTax 26 Hacrosimero Periamenra, moctynusurero s
Ynpasienue B HepaGOUHil WM Npa3IHUYHBIA 1EHb, OCYILIECTBIIIETCS B TEUEHHE TpEX,
CIeIYIOIINX 3a HUM, pabouux nHeil.

42. Ilpouenypa perucTpauuu 3asBieHHS O NPEAOCTABIEHHH roCyIapCTBEHHOM
yerayrn € NOKyMCHTaMH, yKa3aHHBIMH B IIyHKTe 26 Hacrosiuero Permamenra,
OCYIIECTBIIICTCA B MOPAAKE, MPEIyCMOTPEHHOM IMyHKTaMu 57, 58, 59 Hacrosuiero
Pernamenra.

TpeboBanus kK NOMEIEHHSIM, B KOTOPLIX NPeI0CTABIAETCS rocyAapcTBeHHAas
ycjayra, K MecTy O3KHAaHUsl MpHeMa 3asiBHTEel, pa3MelleHHIo
H o(popmileHHnI0 HHPOPMANKH 0 MOPSIIKE NPeNOCTABIEHHUS
roCyAapCTBeHHOH yCJIyrH, B TOM YHCJIe K 0GecTieYeHHI0 J0CTYIMHOCTH sl
MHBA/IHI0B B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Poccuiickoii ®enepannn
0 COUHAJILHOH 3alIHTEe HHBAJIHIOB

43. IlpenocrasieHne ToCy 1apCTBEHHOMN YCIYIH OCYIECTBISETCS B YnpasiieHuu.
Ilomemenue ans npuema 3asBUTENell JOMKHO COOTBETCTBOBATH KOM(OPTHBIM
YCIOBUAM 3asBUTENCH, B TOM YMCNe [/ MHBAIHIOB, M ONTUMAIBHBIM YCIOBHAM
paboThl COTPYTHUKOB Y IIPABICHUS:

1) Bxox B nomeluenue, rae pacrnonaraetcs YIpaBieHHe, D0IKeH 00eCeqnBaTh
CBOOOAHBIM IOCTYN 3asBHTeNEH. BXon B moMelnenue, rie pacnoJjiaraercs YmnpaBieHHe,
JIOJKeH ObITh 000pyn0BaH HHGOPMALUOHHOH TaGIHUKOIA, coaep)Kallled CBedeHUs O
HaNMCHOBaHUH, MCCTOHAXO0XIEHUH U PeXXUME paboThl Y IpaBiIeHHs;

2) B NOMEIIEHHsIX OOECNEYUBACTCS CO3NAHUE UHBAIMAAM CHAEAYIOLINX YCIOBHI
AOCTYNHOCTH B COOTBETCTBUHU C TPEOOBAHUSAMH, YCTAHOBIEHHBIMH 3aKOHOJATEIbHBIMU
U UHBIMH HOPMAaTHBHBIMU MIPAaBOBLIMU aKTaAMMU:

BO3MOXXHOCTh OECIIPENIATCTBEHHOTO BXO/A B Y IIPaBNeHHE U BBIXOJA U3 HETO;

BO3MOXHOCTb CaMOCTOSTENLHOTO IIEPEABHKEHUS 110 TEPPUTOPHHU YIIpaBICHUS B
LeIAX O0CTyNa K MECTy NPENOCTAaBJIEHUS TFOCYIapCTBEHHOM YCIyTHM, B TOM YHCIE C
IOMOIIBIO  pabOTHHKOB  YIpaBieHMs,  HCIOJB30BAHUS  ACCHCTHBHBIX U
BCTIOMOTATEJIBHBIX TEXHOJIOTHM, a TAKXKe CMEHHOI'O KPecya-KOSICKH;

BOSMOXXHOCTb I110CaJIKU B TPAHCIIOPTHOE CPEICTBO U BBICAAKH U3 HEro mepen
BXOJIOM B VIPpaBlieHHe, B TOM 4YHCIE C HCIOb3OBAHMEM KPECIa-KONSCKH H, npu
HEOOXOMMOCTH, ¢ TOMOLIBIO PAGOTHUKOB Y IIpaBIIEHNS;

CONMpPOBOXICHUE HHBANUIOB, UMEIOIINX CTOHKME HAPYIICHUs (yHKIMH 3pEHUS U
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CaMOCTOSTENILHOIO NIEPEABHAKEHHUS, 10 Y IPABIICHHIO;

CONCHUCTBHE MHBAIMIY IIpM BXOAe B YIpaBieHHE H BBIXOAE H3 HETO,
MH()OPMHUPOBaHHE O NOCTYIHBIX MapIIPyTaX OOIECTBEHHOrO TPAHCIIOPTa;

HajjieXkallee pasMellleHue HocuTeled HHQOpMaUUM, HEOOXOOUMOM s
obecrieyeHuss OECIPENATCTBEHHOrO0 JOCTYNa MHBAIMAOB B YIpaBIeHHE U K
roCyJapCTBEHHBIM YCJIyraM, ¢ YY4e€TOM OrpaHUYEHHH HX KU3HEIEATEIILHOCTH, B TOM
dhcie 1y0aMpOoBaHME HEOOXONMMOI 1S MONydYeHHs TIOCYJApCTBEHHOM YCIyrH
3BYKOBOH W 3pUTENILHOM MH(OPMALIWY, a TAK)KE HAAMKUCEHN, 3HaKOB U MHON TEKCTOBOM W
rpaduiecKodl MHGOPMALUK 3HAKAMH, BBITOJHEHHBIMU PeJbe(HO-TOUETHBIM IPUPTOM
Bpaiing u Ha KOHTpacTHOM (OHE;

obecrieueHHe JO0CTyna B YIpaBlieHHe, B KOTOPOM IpPEJOCTABISETCS
roCyJapCTBeHHAasl  yciyra, CoOOakM-IPOBOAHMKA MpPH  HAMYHH  JOKYMEHTa,
IIOATBEPXJAIOLIETO €€ ClelMabHOe 00yUYeHHE.

44. Tlomewenue 1nd  pabOTHHKOB  YMpaBieHHs, MPEAOCTABISAIOMMX
rOCyTapCTBEHHYIO YCIIYTY, JO/DKHO COOTBETCTBOBATH CIEAYIOUIUM TPeOOBAHMSAM:

1) HasMure CHCTeMB! KOHIULMOHUPOBAHHS BO3AYXa, CPEACTB MOXKAPOTYIIEHHS U
CHCTEMBI OIOBEIIEHHs O BOSHUKHOBEHHUH YpPEe3BBIYalHBIX CUTYAIIHIA;

2) Hanuuue ynoOHo# oducHoN Mebenu;

3) ocnamenve pabounx MecT pPabOTHHUKOB JOCTATOYHBIM KOJMYECTBOM
KOMIIBIOTEPHOH ¥ OpPraHM3allAOHHOM  TEeXHHKH, a TaKkKe KaHIEeIAPCKUMU
PUHAIIEXKHOCTSIMH;

4) BO3BMOXXHOCTb JIOCTYTIA K CIIPABOYHLIM IIOUCKOBBIM CUCTEMAM.

45. MecTa uH(QOpPMHUPOBaHMS, TpeJHA3HAYEHHBIE IS O3HAKOMIIEHHUS 3asiBUTENCH
¢ HWH(OPMALIMOHHBIMU MaTepHanaMu, OBOpYAYIOTCS MH(OPMALMOHHBIMH CTEHAAMH,
00€eCTIeUnBaIOTCS CTYJIBIMH U CTONAMU JUI OPOPMIIEHUS TOKYMEHTOB.

46. MecTta 0OXuIaHUS AOJDKHBI COOTBETCTBOBATH KOMGODPTHHIM YCIOBHSM JUIS
3agBuTeed. Mecta OXuAaHUS OOOPYAYIOTCS CTYIBSIMM, CTOJAMH C HaJIMUYHEM B
AOCTaTOYHOM KOJIMYeCTBe Oymaru dopmara A4 W KaHUEISAPCKHX NPUHAIEKHOCTEH
AJIsL OCYILECTBIIEHUS HEOOXOAUMBIX 3aIIUCeH, 0(OPMIIEHHs! TUCEMEHHBIX OOpalleHuil.

47. TpeboBaHUs K MeCTaM NPOBEAEHHS JIMYHOIO IpHeMa 3asBUTENCH:

1) npuem 3agBuTENEH NOMKHOCTHBIMH JHIAMUA YTIPABJIEHHUs! OCYLIECTBISIETCS B
CIEHATBHO OTBEACHHOM HJIH IIPUCIIOCOOJICHHOM IS 3TOTO [TOMEIIEHHH;

2) nomelleHue A1 IpUeMa 3asBUTeNs JOTDKHO ObITh CHAbKEHO CTyIoM, OymMaroi
popmaTta A4 ¥ KaHLEISIPCKHUMH PHHAUIEXHOCTAMM, I0JDKHO MMETh CTOJ AJIS ITHChMA
U pacKJIaJKH 10KYMEHTOB.

B uensx oOecnedyeHus KOHDUACHUHUANBHOCTH CBEAEHUH O  3asgBUTENIX
JNO/DKHOCTHBIM JIMLIOM YTIpaB/I€HUS BeAeTCs NpHEM TOJBKO OJHOTO 3asBUTENs, 3a
HCKJIFOUEHHUEM CITYyYaeB KOJUIEKTUBHOIO 00palleH s 3assBUTENEH.

48. TekcroBas uHpOpPMaLUs O MOPSAKE IPENOCTABIEHHS T'OCYJAPCTBEHHOM
yClIyru pasMellaeTcs Ha MHQOPMAalMOHHOM CTeHJe, a Takke Ha EIUHOM mopraie
rOCyJJapCTBeHHBIX U MYHULHMIIAIBHBIX ycIyT (pyHkuuii), [lopTasie rocyrapcTBeHHbLIX U
MYHHLIUTIBHEIX yCayr (pyHkuuit) CBepanoBcKol 061acTu ¥ Ha OQHIMAILHOM CaiiTe
Ynpasnenus B ceTd MIHTepHET.

Odopmienrie  TekcToBoH  HMHpOpMAauuM O  TOpSAKE  NPEAOCTaBIEHUs
FOCYIapCTBEHHOM YCIyTH [OJDKHO COOTBETCTBOBATh ONTHMABHOMY 3PUTENLHOMY
BOCIIPUSATHIO 3TOX HH(POPMAIINH 3asBUTENISIMH.



11

ITokazarenn AOCTYIIHOCTH H Ka4yecTBa rocy}lachBeﬂﬂoﬁ ycayru

49. IlokazarenssMM JOCTYMHOCTH M KadecTBa TOCYIapCTBEHHON  yCJIyru
SBJISIFOTCSA

1) cooTHOMIEHNE HCTIONHEHHBIX 3aIPOCOB K OOLIEMY KONHYECTBY IIOCTYITUBLIIHX;

2) KONMYECTBO Kanob, MOCTYNHUBIIMX B OpraH, OTBETCTBEHHLI 3a
PEAOCTABIICHHE rOCY AapCTBEHHOM YCIIYTH, Ha OPraHU3alHIo [IPUEMa 3asBUTENIEH;

3) KOJNIMYECTBO YNOBIETBOPEHHBIX CyNAMH HCKOB, ITOJAHHBIX B OTHOILIEHUH
YNpaBieHus, B YacTH BOINPOCOB, KACAROIIMXCS HENPaBOMEPHBIX NEUCTBHH, B CBSI3U C
NPUHATBHIMU PEIIEHUAMH 00 OTKa3ax B IIPEAOCTaBIEHUH OCYIapCTBEHHOMN yCIIyTH;

4) cobMoIeHNe CPOKOB MPeNOCTABIEHHUS roCyIapCTBEHHOH yCIyrH;

5) KONUYECTBO MMOCTYNUBIINX KAT06 B aapec JOJDKHOCTHBIX JHUL, OTBETCTBEHHBIX
3a NPeI0CTaBII€HUE rOCY AaPCTBEHHOU YCIIyTH;

6) KOJMYECTBO B3aHMONEHCTBHI 3asBUTENS C MOKHOCTHBIMH JTHUAMH TIpH
MPEAOCTABICHUH FOCY IApCTBEHHOH yciyru (He Gonee 2 B3auMoneiicTauii);

7)  BO3MOXHOCTb  IIONyYeHHs MHOOpMALMM O XOJ€ IMpeIoCTaBleHHUs
FOCYapCTBEHHOH YCIIyI'M, B TOM YHCJIE C MCIONb30BaHHUEM MH(OPMaLIHOHHO-
KOMMYHHUKaLMOHHBIX TEXHOJIOTHIA;

8) cosjanne MHBANMIAM ClEIYIOLINX YCIOBHIA AOCTYIHOCTH I'OCYIapCTBEHHBIX
YCIyr B COOTBETCTBMH C TPeOOBAaHMSAMH, YCTAHOBJEHHBIMH 3aKOHOAATEIbHBIMHA M
HHBIMM HOPMATHUBHBIMU NPABOBBIMH aKTaMHU:

OKa3aHUE MHBAM/aM NOMOLLY, HEOOXOAMMOM JUIS NOIyYEeHUs B JOCTYIIHOM /IS
HUX (QopMe HHQOpMAaluM o NpaBHiIax NPEOCTAaBICHUs] TOCYJapCTBEHHONW YCIyrH, B
TOM 4Hcie 00 OQOopMIEHHU Heo6XOmMMBIX IS ee NOTYyYEeHHUs] NTOKYMEHTOB, O
COBEPIICHUM MMM ApYrUX HEOOXOIMMBIX IUIS IOJyYEeHUs TOCYIapCTBEHHOM yCIIYyTH
JeACTBUH;

MPENOCTABICHIE HHBANUIAM IO CIYXY, IPH HEOOXOJMMOCTH, IOCYAapCTBEHHOM
yCIyra € HCIOJNIB30BAHHEM PYCCKOTO JKECTOBOTO H3BIKA, BKJIIOYAs OOecHeyeHue
AOCTYIIA Ha OOBEKT CYPAOINEPEBOIINKA, THU(IOCYPAOTIEPEBOAYHKA;

OKa3aHWe MHOH HeoOXOAMMON WHBAKJaM MOMOIIM B NPEOONEHUH Oapbepos,
MCLIAIOIIHMX TOTYyHeHHIO MU IOCY JAPCTBEHHBIX YCIIyT HApAaBHE C IPYTHMH JIULAMMU;

HaJli4He  KONMMH  NOKYMEHTOB, OOBABIEHHH, MHCTPYKUMH o NOpsIZIKe
HMPENOCTABICHUS TOCYNapCTBEHHOH yciayrd (B TOM 4YHCIE HAa WH(OPMALMOHHOM
CTEH/IE), BBIIOJHEHHBIX Pebe(PHO-TOUEYHBIM wpudrom Bpaiing u Ha koHTpacTHOM
(oHe, a TaKKe ayTHMOKOHTYpa (MHAYKLHOHHOHR CHCTEMbI IUTs CJ1abOCIIBIIIAIINX ).

50. TlapameTpaMy [OJHOTHI M KaYecTBa OTBETA Ha 3aIpOC SBJISIOTCS

1) HaM4YKE OTBETOB Ha BCE MTOCTABIEHHBIE B OOpallleHuH BOIPOCHI;

2) 4eTKOCTB, JIOTHYHOCTD M MPOCTOTA U3JIOKEHHUS;

3) cobmonenne mnpu OGOPMIEHHH NHUCHMEHHOTO OTBETAa HAa obparienue
OOLUETIPUHSATBIX MPABHIT, IPABUJT M CTAHIAPTOB JEJI0IPOU3BO/ICTBA.

Hnble TpeGoBanus, B TOM 4uciIe YYHTBLIBAKOUIHE 0COOEHHOCTH
PEAOCTABJICHHS FOCYAAPCTBEHHOM YCJIYI'H B MHOTO()Y HKIIHOHAALHBIX
UEHTPaX NPeAOCTABICHH IOCYJaPCTBEHHBIX H MYHHIHHAJIbHBIX
YCJIYT H 0COOEHHOCTH NpeaocTaBIeHHUsI rocyaapcTBeHHOH
YCJIYIrH B 3JIEKTPOHHOMH dopme
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51. Tlpu wucnonHenun Hacrosiwero PerameHTa 4YacTh (GYHKLIHHA MOXeT
UCTIONHATECH ¢ ydacTHeM MOIL] B coOTBETCTBUU C coralleHHeM O B3aMMOAEHCTBUH,
3akmoyaeMbiM ¢ MOL[ B cooTBercTBUM ¢ TpeboBanusMu DenepalbHOrO 3aKOHA
or 27 wmons 2010 roma Ne 210-®3 «OG oprauusanu¥ HOpeAOCTaBICHUS
rOCYyIapCTBEHHBIX ¥ MyHULUIATBHBIX YCIIyI».

52. OGecrnieyeHne BO3MOXHOCTH IONYYECHHS 3asABHTENIEM ToOCYAApCTBEHHOM
yCIIyrd UHQOPMALMKU O TIPeOCTABIIsIEMOM TOCYIapCTBEHHOM yCiIyre Ha o(QHIHaIbHOM
caliTe YrnpasieHus, Ha ExvMnHoM moprane rocyjapcTBEHHBIX W MYHHIMIAIBHBIX YCIyT
(bynkumit) u IlopTane rocynapcTBEHHBIX M MYHHLUMOAIBHBIX ycoyr (GbyHKLuif)
CBepanioBckoit 061acTH.

53. OOecnievueHne Npu HampaBieHUH 3asBUTENIEM TI'OCYAApCTBEHHOH yCIIyru
3ampoca B (OpMe  DJIEKTPOHHOrO  COOOINEHUS NPENOCTAaBIAEHHS  3asSBUTEIO
rOCYIapCTBEHHON YCIYyrd COOOILEHHs, MOATBEPKAAIOLIEro IOCTYIUIEHHsS 3aIlpoca B
YnpasneHue.

Paszaen III. Cocrag, noc/ienoBaTe/ibHOCTL U CPOKH BbINOJTHEHHA
aJMHHHCTPATHBHBLIX MPOLELYP, TPeOOBaHHS K NOPAAKY UX BbINMOJHEHHS, B TOM
4yKcie 0COOEHHOCTH BbINOJHEHHS A/AMHHUCTPATHBHBIX MPOLELYP
B 3JIEKTPOHHOH ¢opMe

Onucanue noc/1e10BaTeILHOCTH AeiiCTBHI MPH NPEIOCTABICHHH
rocyAapcTBeHHOH YCJYIrH

54. OpraHuzanys NpeJoCTaBlIeHHs] rOCYyIapCTBEHHON YCIyTH BKIIOYAaeT B cels
ClenyIoIne aAMUHHUCTPATMBHBIE [TPOLIEAYyphl Y IPaBIeHHS:

1) perucrpanys 3anpocoB U nepeavya ux Ha UCTIONHEHHUE;

2) aHanM3 TEMATHKU MOCTYMUBILHX 3alPOCOB;

3) HampaBli€HHE 3allpOCOB Ha HCIONHEHHE B OOJIACTHBbIE TOCYAAPCTBEHHBIE
apXHBBI, MyHULUIIAJIbHBIE ADXHUBBI, OPIaHbl U OPTaHU3AIUH 10 TPHHAIIEKHOCTH;

4) MOArOTOBKA U HANpPAaBJIEHHE OTBETOB IPAXKAaHAM.

55. Opranbl M OpraHM3alMH, HENOCPEICTBEHHO WCIOJHSIIOIME 3aIIpOCh,
MoJly4aeMble OT YTpaBIEHHUS WIH HEINOCPEACTBEHHO OT TpPaXaaH, OCYLIECTBISIOT
Clleyrolre aIMMHUCTPATUBHBIE MTPOLICYPHhI:

1) perucTpaliys 3arpocoB U repeaaya uxX Ha UCHOIHEHUE;

2) MOMCK apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX [UISl HCIIOJHEHHMS 3aIIpOCa;

3) odopmiieHHE apXUBHBIX CIPABOK, ADXUBHBIX BLIIMCOK U aPXUBHBIX KOITHIA;

4) MOArOTOBKAa OTBETa 3asABHUTENIO0 U OTIPABKA apXMBHBIX CIPABOK, apXMBHBIX
BBITTHUCOK, apXHUBHBIX KOIHH.

56. brok-cxema MNpeNoCTaBJCHUS TOCYAapCTBEHHOM YCIyrW IpUBEIEHA B
IIpunoxxenuu 2 k Pernamenty.

Perncrpauns 3anpocoB u nepeaayva HX HA HCIIOJTHEHHE
57. OcHOBaHMEM AJI Havajga AEHCTBUIA MO MPEeNOCTaBICHHUIO IOCYAaPCTBEHHOM

YCIIYTH SBJISETCS MOCTYIUIEHUE 3allpoca 3asBUTENS B YMpaBJIeHHE, JUYHO, MO IIOYTE,
yepes MOL[ 1ubo ¢ wucnosnp3oBaHHeM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHEIX
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TEXHOJIOTUH, BKJIOYas MCIOAb30BaHHe EauHOro mopraja TroOCyAapCTBEHHBIX W
MYHULMIAIBHBIX yClIyr (pyHkumii), [Toprana rocygapCTBEHHBIX M MYHHUIMIAIBHBIX
yenyr (bynkumi) CsepUloBCKOH 00JacTH, YHHBEPCAJIBHOM IIEKTPOHHOW KapThl U
APYTHX CPEACTB MH(MOPMALMOHHO-TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJOTHH B CiIydasX W
HOpsiIKe, YCTAHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B OpMeE 3IIEKTPOHHBIX
JIOKyMEHTOB.

58. IlocrynuBmime B VYmpaBieHHe THCbMEHHBIE 3allpoChkl OT 3asBHUTENEH,
PETUCTPHUPYIOTCS M ¢ pe3omoured HavanbHuka VYrmpaBineHUsi NOepenaroTcs s
WCIIOJIHEHUS. B OOJNacTHblE TOCYHapCTBEHHBIE AapXWBBI, MYHHIUMAIbHEIE apPXHUBEI,
OpraHbl ¥ OpraHu3alMy B Te€YEeHHUEe 3 JHEH CO AHS MOCTYIUICHHS.

59. [Jemyrarckue  3ampochkl, oOpalieHus KOMHCCHH M KOMHTETOB
3akonongarenpbHoro  CoOpanuss ~ CBepmioBcKOH — OONAcTH,  HHBIX  OpPraHoOB
rocylapCTBEHHOM BJIACTH paccMaTpuBaloTcsi HavanbHUKOM YrpaBjieHHss B JE€Hb
NOCTYTUICHHUS.

60. Ilpu nocrynnennu MHTepHeT - oOpailieHus (3arpoca) 3asBUTENA C YKa3aHUEM
3JIEKTPOHHOM MOYTHl W/ WIM TOYTOBOTO ajpeca, €My HampaBiseTcs YBEIOMIIEHHE O
IPUHATHH 3aIIpoca K paCCMOTPEHHIO.

61. B 3aBucumoctH OT coxepxaHus VHTepHeT - 3ampoca OT 3asBUTENEH OH
pacriedaTbIiBaeTCs s JanbHeNel paboThl WM OTBET JAeTCs cpasy.

62. Pe3ynpTaToM BBIIIOJIHEHUS aJAMHUHUCTPAaTHUBHOM MpPOUEAYPhl SBISETCA
mepefada 3amnpoca  3asBUTeNs B NPOQPHIBHOE CTPYKTypHOE TIOApa3aejieHHe
Ynpasnenust.

63. CBenieHHsl O BBINOJIHEHUH aJIMHUHHCTPAaTHBHOHN Ipouenypsl (GUKCHpyeTCs B
CHCTEeME JOKYMEHTOO00pOTa U ENONMPOU3BOACTBA Y IPABIEHHUS.

AHAJIH3 TEMATHKH NOCTYNIUBHIHX 3alIPOCOB

64. OcHoBaHueM [Uis Hauyala aJIMHHHCTPAaTUBHON MpOLEayphbl SBISETCS
NOCTYIJIEHHE 3aIIpOca B MPOUIBHOE CTPYKTYPHOE MoIpa3iesicHrue Y IpaBlieHusl.

65. PaGoTHuku VYrpaBiieHHs OCYHIECTBISIOT aHAJIU3 TEMAaTHKH 3alpoCOB C
YYETOM HEOOXOAUMBIX NMPOGECCHOHATBHBIX HABHIKOB H UMEIOLIETOCS B YUPEIKICHHAX
Hay4YHO-CIIpAaBOYHOIO ammnapata M HHQOpMaLMOHHOTO Martepuana. llpm 3Tom
OIIpeIeNsAeTCs:

1) cTreneHp NOIHOTHI HH(GOPMALIMH, COAEPKaLleics B 3anpoce, HEOOXO MO IS
€ro UCIOJIHEHHUS,;

2) MeCTO HaxOXXJAEHUS apXWBHbBIX AOKYMEHTOB, HEOOXOIUMBIX UIS HCIIOTHEHUS
3anpoca;

3) MecTO HaxOXACHWs, aipec KOHKPETHOH OpraHu3aluy, KyJaa Ccleayer
HaIlpaBUTh 3aIIpOC I10 NIPHUHAIIEKHOCTH ISl HENIOCPEACTBEHHOIO UCIIOJHEHHU .

66. PesynpTaToM BBINOJIHEHUsT aJIMHUHHMCTPATHBHOW MpOLEAYpbl SBIsSETCS
OTIpelieNICHUE:

1) mpaBOMOYHOCTH NOJIydeHHUsI 3asBUTENEM 3allpallliBaeMod HHpOpMaluu C
YyU€TOM OrpaHMYEHHH Ha NPEJOCTABIEHUE CBEIEHHUH, COAEPXKAIIUX IOCYJapCTBEHHYIO
TallHy U CBEICHMS KOH(HUICHIHAIBHOTO XapaKTepa;

2) CTEeNEHW TOJIHOTHl CBENEHUN, COJEpXKallMXCs B 3alpoce 3asBUTENd,
HEOOXOAMMBIX JUIs TIPOBEJEHUS TIOUCKOBOM paboThI,
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3) MeCTOHaXOXIEHHS apXUBHBIX NIOKYMEHTOB, HEOOXOIMMBIX IS MCHIOIHEHHS
3anpoca;

4) ajpecoB KOHKPETHBIX OPTaHOB M OpraHM3alMil, Kyla N0 MPHHALIEKHOCTH
ClIelyeT HallpaBUTh Ha HCIIOJIHEHUE 3aMPOC 3asiBUTENIS.

67. CBeneHUs O BBINOJHEHMH aAMHHHUCTPATHBHOM Mpouenypbl GHKCHpYyeTcs B
cUCTeMe TOKYMEHTOO0OPOTa H AEIONPOU3BOACTBA YIIPaBIEHHUS.

HanpaBJlemle 3aIpoCOB HA HCNOJIHEHHE B OPraHH3alHH Mo IMPHHAJJECKHOCTH

68. OcHoBaHMeM i Hayala aIMHHUCTPATUBHOM HPOLENYPHl SIBISIETCS
ONpEACIICHHEe MECTOHAXOXIAEHHWE AapXMBHBIX JOKYMEHTOB, HEOOXOHUMBIX IS
HCIIOJIHEHUA 3ampoca.

69. Io utoram aHanM3a TeMaTHKH MOCTYIIMBIIMX 3AIIPOCOB, B TeueHue 7 qHeH co
JHS peTHCTPaLKXH Y IIpaBJIEHHE HapaBJIsSeT 3apOChl WM UX KOIMHH CO CBOMM MHCHMOM
110 IPUHAJIE)KHOCTH:

1) B 061acTHBIE rOCY IAPCTBEHHEIE APXHBEI;

1) B opransl rocy1apcTBEHHON BJIACTH,

2) B MyHULIUIQJIbHBIE APXUBEL,

3) B apXUBbI OpraHU3aLUN;

4) B Apyrve OpraHbl M OPraHM3allUH, MMEIOIME HA XPaHEHHUH ITOKYMEHTSI,
HEeOOXOAMMBIE JUIsS UCTIOTHEHHS 3aIIPOCOB.

70. B cnydae ecnu 3anpoc TpeGyeT MCIIONHEHUS! HECKONBKUMHU OpPTaHU3aLHsIMY,
YpaBiieHHe HalpaBiseT B COOTBETCTBYIOLIME OONACTHBIE TOCYNapCTBEHHBIE apXHBBI,
MYHHIHUIIAIbHBIE apXHUBBI, OpraHbl U OpraHM3alUd KOIHUH 3aIllpoca, aHKETHl CO CBOUM
[IMCbMOM.

71. Pe3ynpTaroM aIMMHMCTPATMBHOI IpOLEAYPHl SBIAETCH HANpABIICHUE
COOTBETCTBYIOIIMX 3allpOCOB HA HCIOJHEHWE II0 TPHHAIEKHOCTH B 0OJIACTHBIE
rOCYAapCTBEHHBIE apXWBbI, MYHHLMINAJIbHBIE APXUBBI, OPraHbl W OPraHMU3ALUHU IS
OTBETA B €ro a/Ipec 0 pe3yJibTaTax MOMUCKa 3ampauIiBaeMoi HH(GOPMALIUK.

72. CBefieHHst O BBIIOJIHEHWH aIMUHUCTPATHBHOM NpoLEenyphl (QHKCHpYeTCs B
CHCTEME JIOKYMEHTOO00POTa U AEJIOTPOU3BOCTBA Y IpaBIICHH .

HOL[FOTOBKa OTBE€TA 3asIBUTE/II0 H OTIIPABKa APXHBHbLIX CIIPABOK,
aApXHBHBIX BbLINHCOK H ApXHUBHBIX KONMUM

73. OcHoBanueM 11 HaJajla aIMUHHCTPATHBHOM IIpOLEAYpHl SBISETCS
HaIlpaBJICHUE 3alpoca 3asBUTEJIS HA UCIIOJHEHUE MO IMPUHAIJIEXXHOCTH B OOIAaCTHBIC
rOCYNapCTBEHHBIC apXHBbI, MYHHIMIAJIbHBIE APXUBBI, OPraHbl W OpPraHU3alUH IS
OTBETAa B €ro aipec 0 pe3yybTaTax MOUCKA 3aMpalliBaeMol HHPOPMALIKK.

74. Ob6J1acTHBIE rOCYyJAPCTBEHHBIE apXUBbI, MyHUIIUNAIBHEIE APXUBbI, OPraHbl U
OpraHM3alvH, UCIONHSAIOUINE MOTyYeHHbIE OT YIIpaB/IeHUs WY HEIOCPeICTBEHHO H3-
3a pyOexa 3alpochl, OCYIUECTBISIOT B YCTAHOBIEHHOM MOPSAKE PErHCTPALHIO
3alpOCoB, Nepeaavy WX Ha HUCIIOJIHEHHE, IOUCK apXUBHEIX JIOKYMEHTOB, HEOOXOAUMBIX
I MCHOJHEHHMs 3anpocoB. Ilo pesynpTaTtam oONacTHbIE rOCYAApCTBEHHBIE APXUBBI,
MYHHULMNANbHBIE apXUBBI, OpPraHbl M OpraHU3allMd TOTOBST apXUBHBIE CIIPABKH,
ApXUBHBIC BBINMCKH WM apXuBHBIE KOMUU. Cpok ucrnonHeHus 3amnpocos 30 mHel co



JHS UX perucTpauuu:

1) TeKCT B apXMBHOH CIpaBKe naeTcs B XPOHONOTMYECKOM MOC/EN0BATEIbHOCTH
COOBITHIT C yKa3saHMEM BHJIOB apXHBHBIX JOKyMEHTOB M HMX aT. B apxusHoii CIIpaBKe
AOMYCKaeTCs IUTUPOBAHUE ADXUBHBIX JOKYMEHTOB;

2) HecoBIaJeHUe OTIENBHBIX JAHHBIX ApXHBHBIX JOKYMEHTOB CO CBEJCHHSAMI,
M3JI0KCHHBIMH B 3alIpOCE, HE ABJIACTCS NPENATCTBUEM [UIS BKIFOYCHHS MX B aPXHBHYIO
CIpaBKy IPH YCJIOBHH, €CITH COBINaJ€HHE BCEX OCTAILHLIX CBEACHHI HE BELI3LIBACT
COMHEHMH B TOXIECTBEHHOCTH JIMIA MM (AKTOB, O KOTOPHIX FOBOPUTCS B apXUBHBIX
JOKyMEHTaX. B apxuBHOH cmpaBke 3TH JaHHBlE BOCIPOM3BOIATCH TaK, KAK OHH
M3JIOKEHBI B apXMBHBIX [TOKYMEHTaX, @ PacXOKIeHHs, HECOBINAAEHHS W HETOYHBIE
Ha3BaHUA, OTCYTCTBHUE HWMEHH, OTYECTBA, MHHUIMAIOB, MM HAJIHUYHE OJTHOTO W3 HHUX
OrOBapuBalOTCA B TEKCTe CNpaBKH B ckobkax («Tak B moxkymente», «Tak B Tekcre
OpUIHMHaNIay);

3) cenienust 0 pabote, yyebe B HECKONBKMX OPraHM3aLMSX, YUeOHBIX 3aBETCHUSK
BKJIOYAIOTCS B ONIHY apXMBHYIO CIIPABKY;

4) B IPUMEYaHHUSX 10 TEKCTY apXUBHOH CIPaBKH OrOBApUBAIOTCS HepazbopUYHBO
HalyACaHHBIC, HMCNPABICHHBIC ABTOPOM, HE MNOJNAIONIHECS IPOUYTEHHIO BCIEACTBHE
NOBPEXKACHUSA TeKCTa opuruHaiga mecra («Tak B TekcTe opurunanay, «B Ttekcre
HEPazboOpUYHBOY);

5) B TEKCTe apXMBHOH CIPaBKH He NOMyCKAKOTCS HM3MEHEHHs, HCIIPABIEHHUS,
KOMMEHTApUH, COOCTBEHHbIE BbIBOABI MCIIOJIHHTENS [0 CONEPKAHHMIO ApPXHBHBIX
JAOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBJIeHA apXUBHAs CIIPABKa;

6) rocje TekCTa apXMBHOM CHPaBKH IPHBOASTCS apXUBHEIE WIHGPLI H HOMepa
JTUCTOB  €AWHHUL  XPaHEHUS  apXUBHBIX  JOKYMEHTOB, [€YaTHHIE  H3JaHUS,
MCTIOJIE30BABIINECS 1JI1 COCTABJICHUSI apXUBHOM CIIPaBKU. B TekcTe apxMBHOM crpaBKu
AOIYCKaeTCsl MPOCTABICHUE apXUBHBIX LIM(QPOB U HOMEpa JIUCTOB €IMHML XpaHEHUS
ApXHUBHBIX TOKYMEHTOB Cpa3y I10CJIE M3JI0KEHNS KAXKI0T0 (aKTa COOBITHS

7) B apXMBHOH cripaBKe, 00beM KOTOPOM MpeBbIIAeT OMHH JHCT, JIUCTH AOJKHBI
OBITH IPOLIKMTBI, MPOHYMEPOBAHb! U CKPETLIEHBI 1€9aThI0 OPraHU3aLHY;

8) apxuBHble CIOpPaBKH JOMKHBI OQOPMIATECS Ha ONAHKE OpPraHU3alMH.
IToa4MCTKA M IOMAapKU B apXUBHBIX CIIPABKAX HE JOITYCKAIOTCS;

9) apxHBHasi CIIpaBKa MOMHUCHIBACTCS. PYKOBOAHUTENEM OPTaHU3ALMH, 3aBepseTCs
NICYaThIO OPraHU3alUH, Ha HEM ITPOCTABIISETCSI HOMEP U JaTa COCTABIEHUS,

10) B apXuBHOH BbINKCKE Ha3BaHHE apXMBHOIO NOKYyMEHTa, €0 HOMEp W [aTa
BOCMIPOU3BOIATCH IOJHOCTBIO. VI3BI€YeHHAMHM U3 TEKCTOB ApXUBHBIX JOKYMEHTOB
JIOJDKHBI OBITH MCUEpIaHbl Bce MMeEIOLUMecs AaHHble Mo 3ampocy. Hawano u kowen
Ka)KJI0ro U3BJICYCHHUS, a TAKXKE MPOIYCKU B TEKCTE apXUBHOTO JOKYMEHTa OTHENbHBIX
CJIOB 0003HAYAIOTCS MHOTOTOUHEM;

11) B npuMevanusx K TEKCTy apXHBHOM BBINMCKU JENAIOTCA COOTBETCTBYIOLLHE
OrOBOPKH O 4aCTAX TEKCTa OpUIMHaja, Hepa300pUMBO HANMCAHHBIX, MCIPABIEHHBIX
aBTOPOM, HE TNIOAJIAIOIIMXCsI IPOYTEHHIO BCJIEACTBUE MOBPEXIEHUS TEKCTA,

12) oTnmenbHEBle ClOBa U BBIpaKEHUs OPUTHHANA, BHI3BIBAIOLIME COMHEHMS B HX
TOYHOCTH, OrOBapHBAalOTCs ClioBaMu «Tak B TekcTe opurusanay, «Tak B JOKyMEHTe.
Ilocne TexcTa apXMBHOH BBIIMCKH yKa3bIBAIOTCS apXMBHBIA IM(pP ¥ HOMepa JHMCTOB
eIMHUIIBI XPAHEHUSI aPXUBHOT'O JOKYMEHTA;

13)  ayTeHTMYHOCTH  BBIAAHHBIX 1O  3aNpOCaM  APXMUBHBIX  BBIIHCOK
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YAOCTOBEPSAECTCS MOAMMCHIO PYKOBOAUTENA OOJACTHOrO I'OCYNapCTBEHHOrO apXMBa,
MYHHIUIAIBHOIO apXWBa, OpraHa MWJIM OpraHu3alldd WK  YIIOJHOMOYEHHOIO
JAOJDKHOCTHOIO ~ JIMIa M Te4YaTbld  OOJIAaCTHOrO  rOCyJapCTBEHHOrO  apXMBa,
MYHULMIATBHOIO apXy1Ba, OpraHa Wk OpraHH3aliH;

14) Ha 006OpOTE KaXIOro NMCTa ApXMBHOM KONHMH MPOCTABIAIOTCS apXMBHbIE
WHQPEl ¥ HOMEPA JIMCTOB EAMHHL XPAaHEHWs apXMBHOIO JOKYMEHTa. Bce IHCTHI
apXMBHOW KOIMH CKPETUISAIOTCS. ApXUBHAs KOTHS 3aBePSETCS IIOIIUCHI0 PYKOBOLUTEISI
M Te4aThio 00JIACTHOTrO rOCyAapCTBEHHOrO apXMBa, MYHULMIAILHOTO apXUBa, OpraHa
WJIM OpraHu3alyy.

75. Ilpn OTCYTCTBMM NOKYMEHTOB, HEOOXOAMMBIX UISl WCIOJHEHHs 3arlpoca, B
Teyende 30 [OHEH COCTaBIsE€TCS OTPHUIATEBHBIA OTBET Ha OJaHKe OO6JNACTHOrO
FOCYAapCTBEHHOIO apxuBa, MYHHWIMIIAJIBHOIO apXHMBa, OpraHa WIM OpraHu3aluu. B
OTBETE M3JIaraercsi NMpUYMHA, 10 KOTOPOH HE MPEeACTABISETCS BO3MOXHBIM BBIIATEH
MCTPEOYeMBIl NOKYMEHT WM chpaBKy. [Ipd HeoGXOOMMOCTH, OTBET 3aBepsercs
IIeYaTbio OOJIACTHOTO TOCYJApCTBEHHOIO apXHBa, MYHHIIMNATLHOTO apXHBa, OpraHa
WJTH OpraHu3alty.

76. 3ampocel, He OTHOCSIIMECS K COCTaBy XpaHAIMXCS B OGJACTHBIX
rOCylapCTBEHHBIX apXWBax, MyHULMIIAJIBLHBIX apXUBAaX, OpPraHax WM OpPraHu3aLusiX
(Hempo(UIIbHBIE 3aIPOCHl), B TEUSHHE 5 AHEH CO JHSA MX PETMCTPALUM HANPABISIOTCS
10 NPUHAUICKHOCTH B I'OCYAapCTBEHHEIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABIEHHS,
B UHbIE OpraHM3aluu cyObekToB Poccuiickoif ®enepauuu, rae MOTYT XpaHHTHCS
HEOOXOIUMBIE JTOKYMEHTBI.

77. ApXVBHBIE CIIPaBKH, aPXUBHbIE BBINUCKHU U apXMBHbIE KOIUKM O(GOPMIISIOTCS
Ha rocy1apCcTBEHHOM si3bIKe Poccuiickoit ®enepanuu.

78. ApxuBHas cripaBKa, apXHMBHasl BBITHCKA U apXUBHAs KOMHUS B CJ1y4ae JIHNYHOIO
oOpallleHNs] TPaXAaHKWHA WK €0 JIOBEPEHHOTO JIMIA BBIIAIOTCS €My N0 PacIUCKy NpH
NPEAbABIEHUH IACIOPTa WK HHOTO YIOCTOBEPSIOUIEIO JOKYMEHTa; JOBEPEHHOMY
ULy — IPU NPEABSABICHUN TOBEPEHHOCTH, OMOPMIIEHHOH B YCTaHOBICHHOM IOPSIKE.
[Tonyyarens apXMBHOH CHpaBKH U apXHUBHOM BBIUCKH PACIIMCHIBAETCS HA MX KOIHAX
UK Ha 000pOTe CONPOBOAMTENBHOTO IHChMa K HUM, YKa3bIBas 1aTy MX MONyYeHHUS.

79. OTBeT 3asBUTENIO Ha 3alpoC, MOCTYMHBIUKKA B YmpaBnenue yepes M®L],
HanpasyiseTcss B MO®LI nna nocnenyromieil rnepenayd 3asBUTENIO B COOTBETCTBHH C
COrJIallleHHeM O B3aUMOJIEHCTBHH, 3aK/II0HaEMbIM MeX 1y YnpasienueM u M®LI.

80. Pe3ynbraToM aAMMHMCTPaTHBHOW MPOLELYPhI SBJISETCS HANIPaBIeHUE OTBETA
3aABUTENNO. PaccMoTpeHune 3ampoca 3asBUTENS CUMTAETCS 3aKOHYEHHBIM, eCM JaH
OTBET I10 CYIIECTBY 3alpoca, MO HeMy IPHUHSTHl HeOGXOMUMbIE MEpBI, aBTOD 3ampoca
NPOMH(POPMHUPOBAH O PE3YJIbTaTaX PaCCMOTPEHHS.

81. CBeneHusl O BBINOJHEHHH aIMHHUCTPATHBHON INpOUENypbl (HKCHpYeTcs B
CHCTEME JIOKYMEHTOO0O0pOTa U AEJIONPOU3BOACTBA YIIpaBIeHHS.

Paznen IV. Ilopsinok u popmbI KOHTPOJIsSI 32 cOBepLIEHHEM AeHCTBHIi 1
NPUHATHEM pelIeHH

_ 82. llopsinok m (opMbl KOHTPOJIS 3a COBEpLIEHHEM NENHCTBUH M NPHHATHEM
pelleH’i MO paccCMOTPEeHHUIO OOpallleHUi (3ampocoB) 3asBUTENEH B YmnpaBieHHU
onpeneneHbl  Pernamentom  VYmpaenenus apxuBamd  CBepIOBCKOM — o6uacTi,
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YTBEPXKIEHHBIM TMpPUKa3oM YmpapieHHs apxuBaMH CBEpIIOBCKONH 06JacTH OT
20.06.2007 Ne 01-07-78p «O6 yTBepkaenun Permamenta YrpaBneHus apxuBamu
CBepaiioBCcKoi# obmacTu.

83. Tekymmii KOHTpONL 3a COGMIOZEHHEM IOC/IEIOBATEIbHOCTH JNEeUCTBUH,
ONPENCICHHbIX  aAMMHUCTPATHBHBIMH  NPOHEAYypaMH 10  MPeIOCTABIEHHUIO
FOCYIAPCTBEHHOH YCIYTH, W NPUHATHEM pPELIEHHH OCYIIECTBISETCS AOMKHOCTHBIMH
IMUaMH YTPaBJIeHHUs, OTBETCTBEHHBIMH 38 OPTaHH3aLMIO PaGOTHI 110 IIPEIOCTABJICHHIO
rOCYyapCTBEHHOM yCITyTH.

84. Texyumii KOHTPOJB OCYIIECTBISETCS MyTeM MPOBEAEHUS IOJDKHOCTHBIM
JHUIOM,  OTBETCTBCHHBIM 32  OpraHM3audio  pabOTBl [0  MPEJOCTaBJIECHMUIO
rOCyTapCTBEHHOW YCIIyT'M, NPOBEPOK COOMIONEHMS W HCIOIHEHUS paboTHHKaMu
YnpasieHus NonoxeHuit nactosmero PernamenTa.

85.  VYmpaBieHue  OCylIeCTBNSeT  KOHTpONb  3a IpeoCTaBlIeHHEM
rocy1apCTBEHHOM yCITyrH O6IaCTHRIMU rOCY JAPCTBEHHBIMH aPXHBAMH.

86. KOHTpOIb 32 MOJHOTOMH U KauecTBOM HCIOMHEHHS roCyIapCTBEHHOMN YCIIyI'
BKIIIOYAET B CeOsl NPOBE/IEHHE NIPOBEPOK, BHIABIEHUE H YCTpaHEHHe HapyIlIeHU npas
3asBUTENICH, PACCMOTPEHUE, MPUHSITHE PeLIeHUH U TOATOTOBKY OTBETOB Ha obpateHus
3adBUTEJNICH, COJAEPXAIUMX KaIOOBI HA  pEIICHMS, AeHCTBUS (6e3neiicTBue)
AOJKHOCTHBIX JIML Y IIPaBJIeHUs U OONACTHBIX FOCY IAPCTBEHHBIX APXHBOB.

87. Tlo pesynbTataM NpoBeleHHBIX MPOBEPOK, B CIIy4ae BHISBICHUS HapyLIeHUH
NMpaB  3asABMTENEH, K BMHOBHBIM JIMLAM OCYIIECTBJSETCS IMPUMEHEHHE Mep
OTBETCTBCHHOCTH B MOPSJKE, YCTAaHOBJIEHHOM 3aKOHOJATEJIBbCTBOM POCCHICKOIM
Denepanuy.

88. IlpoBepku Moryr O6bITH IIAHOBBIMH (OCYIIEeCTBNATBCS HAa OCHOBAaHUU
TONOBBIX IUIAHOB paboTel YmnpaBieHHs)) M BHEIUIAHOBBIMM. IIpoBepka Moxer
[IPOBOAMTHCS [0 KOHKPETHOMY OOpaIleHHIO 3asiBUTES.

89. [lna npoBemeHMsT OpOBEPKH TONHOTHl M KAUeCTBA  HCIIONHEHUS
roCyJapCTBEHHOW YCIIyrH (DOPMUPYETCS KOMHUCCHUS, B COCTAB KOTOPOH BKJTFOYAKOTCSI
FOCYyIapCTBEHHBIC MPAXKIAHCKHE CllysKalllie Y IIpaBiIeHus..

90. Pe3ynbTarhl 1eATEIHOCTH KOMUCCHH OGOPMIISIOTCS B BHIE aKkTa, B KOTOpOM
OTMEYAIOTCsl BBIABIICHHBIE HEAOCTATKU M MPEMTOKEHHS 110 UX YCTPaHEHHIO.

91. Ilopsinok u (GopMbl KOHTPOJS 33 COBEpLICHHEM AEHCTBHH U NPUHSATHEM
PEIIEHNH 10 paccMOTpeHHIo ofpalieHuit (3ampocoB) 3asBuTENell B Ynpasienuu
onpenenenbl  Pernmamentom  Vrpaenenus apxusamu  CBepaoBCKOi obnacru,
YTBEPXKACHHBIM NPHKAa30M YrpaBneHus apxuBamu CBepIIOBCKON 0067acTH  OT
20.06.2007 Ne 01-07-78p «O6 yTBepxknaeHu# PernamenTa YnpaBneHus apxuBamu
CaepanoBckoit obmacTu.

92. Texywui KOHTPOJIb 3a COOMIONCHHMEM MOCIENOBATEILHOCTH IeNCTBUH,
ONPEACNICHHBIX  AaAMWHUCTPATUBHBIMH  MPOLEAYpaMH 10  NPEAOCTABIEHHIO
FOCy1apCTBEHHOH YCJIYyI'M, U HNPUHITHEM PEIIEHHH, OCYILIECTBISETCS AOMKHOCTHBIMHU
JMUAMH  YTIpaBIeHUs, OTBETCTBEHHBIMU 33  OPraHU3ALMIo paboTel mo ee
[peI0CTaBIAEHHIO.

93. TekylMH KOHTPOJL OCYIIECTBISETCS MyTEM T[IPOBEAECHUS NOIKHOCTHBIM
JIMIOM,  OTBETCTBCHHBIM 33  OpraHuM3anMi©o  pabOThl [0  NpeACTaBIEHHIO
FOCYJJapCTBEHHOW YCIIyTd, HPOBEPOK COOGNIONEHUS W HCIIONHEHHUS paboTHHKaMH
YnpasneHus noyoxenuii Hactosiiero Pernamenra.
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94.  Texkymmii KOHTpOJIb  3a  coOmojeHHeM  paGoTHHKaMu MoI]
TI0CIIe/I0BATENBHOCTH JEHCTBUI, OINpee/ieHHbIX aAMUHUCTPATHBHBIMH IIPOLELYpaMHu,
OCYIIECTBIIACTCS PYKOBOJUTENEM COOTBETCTBYIOLIENO nozapasaenenus MOL].

Pasaen V. ocynebuniii (BHecyneGHbIIi) OPsALOK 063KaT0BAHHSI penieHuii u
neiicTBuii (be3neficTeus) Ynpasienusi, a Takke ero 10KHOCTHBIX JHI

95. 3aunTepecoBanHble I BIIpaBe O0XaloBaTh pelIeHHs U JAeiCTBUS
(OespmeiicTBre) YmpaBieHHs, NOMKHOCTHAIX JHL, TroCyNapCTBEHHBIX TIPAXIAHCKHX
CTyXalMX YNpaBleHUsl, OCyIIeCTBIseMble (IpUHATBIE) B XOO€ NPeNOCTABICHUS
FOCYAapCTBEHHOH YCIIYTH, B 10CY IeOHOM (BHECY1eGHOM) MOpsiIKe.

96. IIpeameToM xanobe! SBAIIOTCS:

1) petuennst YpasieHUst Wik 10KHOCTHBIX UL YTIpaBleHHs, IPHHAThIE B XOJle
IpEI0CTABNIEHNUS TOCY IAPCTBEHHOM YCIyTH;

2)  peiicTBus (OesneiictBue)  Ympasnedus  mmu JAOJDKHOCTHBIX  JIUL,
FOCYNapCTBEHHBIX TPAXAAHCKUX CIIYXXaIlUX YHpaBieHus, OCYILECTBIIEHHBIE B XOJe
IPeOCTaBIECHHUS IOCY IAPCTBEHHOMN YCITyTH.

97. 3asButens, nogaBumii Kasoby, HECeT OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKOHONIATC/ILCTBOM 33 JIOCTOBEPHOCTH CBEJEHMH, COAepKaIUXCs B IIpeICTaBIECHHOMN
xanobe.

98. XKanoba nonaercs B YmpasieHue 3aspuTeseM TG0 ero YTIOJIHOMOYEHHbIM
MPEACTABUTENIEM B [IMCbMEHHOH (hOpMe, B TOM UMCIIE NPH JTHYHOM prueMe 3asBUTEIIS]
0O €ro yrosHOMOYEHHOTO NPEACTaBUTEIISA, UITU B JIEKTPOHHOM BHJIE.

99. B ciydae nmomauu xajio6pl IpH JTUYHOM IIpUEME 3asBUTENb IPENCTABIISET
AOKYMCHT, yNOCTOBEPSIIOIUMN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOAATE/ILCTBOM
Poccuiickoit ®enepanui.

100. B cnydae ecnum xanoba momaercs 4epe3 INPEICTaBUTENs] 3asBHTEIS,
IPCNCTaBISACTCA JOKYMEHT, MOATBEPKAAIOIINH [OJHOMOYMS Ha OCYIIECTBIICHHE
JEUCTBUHA OT HMEHH 3agBHUTeNs. B  KauecTse MOKYMEHTa, MOATBEPKJar0IIero
[IOJIHOMOYHS Ha OCYLIECTBJICHHE JEHCTBMH OT HMEHH 3a5BUTEII, MOXET OBIThH
IpEeNCTaBJIeHa:

1) opopmnennas B coorBeTcTBUH ¢ 3akoHoxaTenbcTBOM Poccuiickoit ®enepannu
AOBEPEHHOCTD (111 (PU3MYECKUX U IOPHINYECKHX Jun);

2) KOnus pelleHus 0 Ha3HAYeHUH KM 06 130paHuy NU6O TPUKA3a O HA3HAYEHUU
()U3MYECKOro JIMLA Ha JOKHOCTD, B COOTBETCTBUY C KOTOPBIM Takoe (hHU3HYECKOE JTHIO
obnajaeT NpaBoM [NeHCTBOBATE OT MMEHH 3asBHTENS 6e3 nmoBepeHHOCTH (13
IOPHJIHYECKOrO JIULIA).

101. Ilpuem >xamo6 B mHCHMEHHOM Gopme ocymecTpistercs Ynpasienuem,
[pENOCTABIAIOUIMM  rOCYNapCTBEHHbIE  YCIYTH, [0 MECTY  INpeAOCTaBIECHUS
FOCyIapcTBeHHON ycnyru. Bpems npuema xamob momxuo COBMNaZaTh CO BpPEMEHEM
TIpEIOCTABJIEHUS] TOCY IAPCTBEHHBIX YCIYT.,

XKanoba B muceMeHHON hopMe MOKET GbITh Takke HalpaBJieHa IIOYTOH U uepes
MOII.

102. B oanexkTpoHHOM Bume xaioba MOXET OBITh I[OJaHa 3asgBUTEIEM
IIOCPEICTBOM odpHLMaNBHOrO  caliTa  YnpasneHus B UH(QOPMAIMOHHO-
TCJIEKOMMYHUKAlMOHHON ceTH «MuTepreT», Emunoro [opTana roCylapCTBEHHBIX U
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MYHULMOAIBHBIX  yeayr  (dyHkuui) ub6o Iloprama  rocylapCTBEHHBIX U
MYHHULMIATBHBIX yCIyT (byHKuuit) CBepanoBcKoi 00aacTu.

103. Ilpu momade xajoObl B 3MEKTPOHHOM BHIAE NOKYMEHTBI, yKa3aHHBIE B
nyakre 100 Pernamentra, MoryT ObiTh IpeAcTaBieHbl B ()OpME 3JIEKTPOHHBIX
IOKYMEHTOB, MOJANHMCAHHBIX JNEKTPOHHOW MOJINHUCBIO, BHJ KOTOPOH IpeayCMOTpeH
3aKoHOJaTeIbcTBOM Poccuiickoit Menepanuu, NpyA 3TOM AOKYMEHT, YAOCTOBEPSIOLLUN
JHYHOCTH 3asIBUTES, He TpebyeTcs.

104. Xanoba Ha pernenus, neictBus (Oe3nedicTBue) 3amectutens HavanbHuka
YnpasneHusi, pyKOBOOMTENS CTPYKTYPHOTO MOAPAa3JeNeHusi, TroCyAapCTBEHHOrO
rpaXKJAaHCKOro ClyXKallero Iojaercss B YmpaBileHue M anpecyercs HauanbHuky
Yupasnenus (JIMLy, €ro 3aMelaolemy ).

105. JXamoba Ha pemnenus, pgeiictBus (Oe3melcTBHe) YINpaBlIeHHS HIH
Havansnuka Ynpasinenus Hanpasisercs B [IpaButenbcTBo CBepUIoBCKOH 001acTh Ha
uMs  3amectutens Ilpencematens [lpaButenbctBa  CBepasioBCKOM — obsacty,
KypHpPYIOIIETO BOMPOCHI B 00acTH apxWBHOrO Oena no aapecy: r. ExarepunOypr,
wi1. Oktsa6peckas, 1.

106. OcHoBaHMeEM [uId Hauana aocynaebHoro (BHecyneOHOro) o0GanoBaHHs
SIBJISETCS TTOCTYIJIEHHE JKaJIOObI B Y IIpaBlIEHHE.

107. Xanoba, mocTynuBias B MMCBMEHHOH Qopme B YIpaBileHUE, MMOAJIEKUT
00S3aTeNIbHOM DPErMcTpalid B KypHajie yueTa >XajloO0 Ha pelleHus W [EeHCTBUS
(GezpmeiicTBre) YNpaBieHUs, JODKHOCTHBIX JIUIL IMOO roCy1apCTBEHHBIX MPaXXJaHCKUX
clyxamux YTpaBieHusl, NpeJOCTaBISIOIINX TOCyJapCTBEHHbIE yCIyrun (najiee —
Xypuay), He no3aHee clenylollero pabodyero OHA CO [AHS €€ IOCTYIUIEHHs C
TPUCBOEHUEM el PerucTpallMOHHOrO HOMepa.

Benenne Xypuana ocyiiectsisiercs B (Gopme M B IMOPAIKE, YCTaHOBJICHHBIX
NPUKa30M YIIpaBjIeHus.

108. JKanob6a momIeXUT pacCMOTPEHUIO IOJDKHOCTHBIM JIMIIOM, HaJEJEHHBIM
TIOJTHOMOUUSIMHU 110 PACCMOTPEHHIO Kato0, B TeUeHHe MATHAALATH pabouunx JHEH.

B cny4ae o6xajoBaHus OTKa3a YIpaBieHHs, J0JKHOCTHOIO Jidia Y IIpaBieHus,
B MpHeMe JOKYMEHTOB Yy 3asiBUTENst AMOO B MCIPABJIEHHH JOMYLICHHBIX OMEYaToK U
oHUOOK WKW B cliydyae O0XaJlOBaHUS HApYLIEHHUH YCTAHOBJIEHHOTO CpOKa TaKUX
MCIIPaBJIeHUH — B TeUEeHHUE NMATH paboUuuX AHEHN CO AHS ee perucTpaLluy.

109. 3astBuTENB B )KajnoOe B 00513aT€IbHOM NOPsAKE yKa3bIBaeT:

1) HauMeHOBaHHWE OpraHa, NpeOCTaBJIAIOLEr0 TOCYyNapCTBEHHYIO YCIYTY,
JOJDKHOCTh WJIM (JaMUJIMIO M MHULIKMAJIBI JOJDKHOCTHOIO JIMIA JIMOO roCyaapCTBEHHOIO
CHyXKalllero OpraHa, IPeJOCTaBA0Iero TIOCYAapCTBEHHYIO YCIYry, pEIIeHHs H
neiicteus (0e3nercTBHE) KOTOPBIX 00XKaIYIOTCH,

2) cBoM (GaMWUIIMIO, UMsi, OTYECTBO (TIOCIENHee — IPH HAIW4YMH), CBEACHHUS O
MeCTe JKHUTEIbCTBA 3asBHUTENs — (BU3UYECKOro JHla 1100 HauMEHOBaHHWE, CBEACHUS O
MecTe HaxXOXCHHS 3asBUTENIl — IOPHAMYECKOro JiMla, a TaKke Homep (Homepa)
KOHTAaKTHOTO TejedoHa, anpec (agpeca) HSNEKTPOHHOM MOYTHI (NMPY HAJIWYUK) W
MOYTOBLIH afipec, 10 KOTOPBIM JOJIKeH ObITh HallpaBJIeH OTBET 3asBUTEIIO;

3) ceeneHuss 06 oOkanyeMmblx pellleHHsX M AeHicTeusx (OesneicTBun)
YnpasieHus, JOJPKHOCTHOTO ML YIIpaBieHus, JTUO0 rocyapCTBEHHOIO CIyXauero
Ynpasnenus;

4) [oBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBHTENIb HE COIJIACeH C PELIEHHEM H
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neiictBusamu (6e3neiicTeueM) VYrpasneHus, AOMKHOCTHOIO JHLA YHOpaBIeHUS 60
rOCYJapCTBEHHOIO CllyXKalllero Y npaBiieHHUs;

5) IMYHYIO MOAIUCH U JaTy.

110. B cnyyae HeoOXOOMMOCTH B MOATBEP)KIECHHE CBOUX JOBOJOB 3asBUTEIb
IPUJIATaET K XKanobe JOKYMEHTHI U MaTepUallbl THO0 UX KOIIUH.

111. 3auHTepecoBaHHOE JHILO HMMEET MpPaBO Ha MOJydYeHHE HHGOPMALUHM H
JIOKYMEHTOB, HEOOXOIMMBIX 1JIst OOOCHOBaHHS M PACCMOTPEHHS KalO0bI, IIPH YCIOBHH,
49TO 3TO HE 3aTparuBaeTr IpaBa, cBOOOABI U 3aKOHHBIE HMHTEPECHl OPYTUX JIMI[ U YTO
yKa3aHHBIC TIOKYMEHTBI HE COJEPKAT CBEIEHHUS, COCTABISAIONINE IOCYJapPCTBEHHYO HUITH
MHYIO OXpaHsIeMYIo (elepabHBIM 3aKOHOIATEICTBOM TalHYy.

112. MadopMupoBaHue 3asBuTeNedl O MOpsAAKE OOXKAIOBaHUS pEHICHWH U
nevicteuil  (Oe3medCTBUsI) VYIpaBlIeHHs W JOJDKHOCTHBIX JIMI, TOCYIapCTBEHHBIX
IPaXJaHCKUX CIIYXal(dX YIPAaBIEHUS OCYLIECTBISIETCS TMOCPEJCTBOM pa3MeIlEHuUs
MH(OOpMALIMKM Ha CTEHJaX B MecTaX IIPeJIOCTaBIEHHsI TOCYAapCTBEHHBIX YCIyr, Ha
odunMaTbEHOM caliTe YnpaBiieHus.

KoncynsTupoBanue 3asBUTENe O MOpsAIke 00KaTOBaHMS pEIeHHH M HeHCTBU
(6e3nelicTBUA) YIpaBiieHHs, M NOJDKHOCTHBIX JIMIl, TOCYAapCTBEHHBIX IPAXXIAHCKHX
CIIyXallMX YTpaBJIeHUs, OCYLIECTBISETCS, B TOM YHCIE MO TejedOHY, IEKTPOHHON
noure, Mpy JUYHOM MPHUEME.

113. YnpasiieHue BlpaBe 0CTaBUTH kayoby 6e3 OTBeTa B CIIENYIOIIMX ClIydasx:

1) Hanuuue B kanobe HeLEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHHH, YIpo3
YKU3HH, 3I0POBBIO U UMYIIECTBY JOJDKHOCTHOIO JIMLA, @ TAK)KE YJIEHOB €ro ceMbH (IIpH
3TOM 3asBUTEJIIO COOOLIAETCS O HEOMYCTUMOCTH 3JI0YIIOTPEONIeHUs IPaBOM );

2) OTCYTCTBHE BO3MOXHOCTH TMPOYUTATh KaKyK-IH0O 4acTh TEKCTa >KAloObl,
damunuio, uMs, or4ecTBO (IpU HaMM4YMK) W (MIM) IMOYTOBHIM ajpec 3aABUTEN,
yKaszaHHbple B XajoOe (B ciydyae eclld TEeKCT JXajoObl He TOIIAeTCs IPOYTEHHIO,
3asfBUTENbr HMHQOpMUpYeTCs 00 O3TOM B Te4YeHHe ceMH pabouymMx JHel co JHA
pErucTpaluy >Kano0bl, €CJIM ero GaMuIist U MOYTOBBIA aApec MOAMAKTCS IPOYTEHHUIO).

114. VYmnpasineHue OTKa3blBaeT B YJOBJIETBOPEHUM >KaloObl B CIEAYIOLIMX
CIIyvasx:

1) HanM4yKe BCTYNHUBIIETO B 3aKOHHYIO CHJIY PeIllieHHs Cya, apOuTPaxHOro cyaa
0 Kano0e O TOM e NPeAMETE U 110 TEM e OCHOBAHMSIM;

2) noaayva »xayoObl JHILIOM, TOJHOMOYHS KOTOPOrO He MOATBEPK/EHBI B TOPSJIKE,
yCTaHOBJIEHHOM 3aKOHoJaTensCcTBOM Poccuiickoi @enepanvuy;

3) HajuMuue pelleHus Mo Kajgobe, MPUHATOrO paHee B COOTBETCTBHHM C
TpeOOBaHUAMM HAcTosilero PermamMeHTa B OTHOILICHHH TOTO )K€ 3afBUTENS U [0 TOMY
XKe MpeMETY KaJ0ObI.

115. TTo pe3ynbTataM paccMOTpeHUs KaloObl IPUHUMAETCS OJTHO U3 CIIEAYIOMIMX
peLIeHnH:

1) o0 ynoBieTBOpeHUH XaynoObl, B TOM 4YHuCle B (DOpME OTMEHBI MPHHSITOrO
peleHus, UCIIPaBIeHHs JONyEHHBIX YIpaBlieHUeM OMevaToK U OlMOO0K B BHIAAHHBIX
B pesyjibTaTe IPeNOCTAaBIEHUsT TOCYAapCTBEHHOW YCIYrd JOKYMEHTaX, BO3Bpara
3aBUTENIIO  [IEHEXHBIX  CPEJICTB, B3WUMaHHWE KOTOPBIX HE  IPELyCMOTPEHO
HOPMATUBHBIMH IIpaBOBBIMU akTamu Poccuiickoii Penepauyun U (CBepanoBCKoOM
obnacty, a Takke B UHBIX (hopMax;

2) 06 oTka3e B yJOBIETBOPEHUHU KATOOBI.
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YkazaHHOe pelleHMe mNpuHHMaeTcs B (OpPME aKTa YIOJHOMOYEHHOrO Ha
paccMOTpeHHe XanoObl opraHa.

116. Ilpu ynoBneTBOpeHHH >anobbl yIOJHOMOYCHHBIN Ha €e paccMOTpeHue
OpraH IIPUHHMAET UCYEPIIBIBAIOLIME MEPBI 110 YCTPAHEHHUIO BBIABICHHBIX HAPYIIEHUI, B
TOM HHCJIE 110 BbIZA4e 3asBUTENIO Pe3yNbTaTa roCyIapCTBEHHOM YCIYIH, HE IO3IHee 5
pabo4nx [HEH CcO JHA TNpPHUHSITHA pELIeHHs, eClIM MHOE He YCTAHOBJIEHO
3aKoHOZaTeNbCTBOM Poccuiickoit @eneparyy.

117. OTBeT N0 pe3ynbTaTaM pacCMOTPEHHUS KaloObl HATIPABIACTCS 3aBUTENIO He
nospHee paboyvero mHs, CIENYIOLIEro 3a JHEM NPUHATUS PEIIeHWs, B MUCHMEHHOI
(opMe ¥ MOANKUCHIBAETCS YIIOIHOMOYEHHBIM HA PACCMOTPEHHUE KaTOOb! JOIKHOCTHEIM
JTULOM YHpaBlIeHHS.

118. B oTBeTe no pesynbTaTaM paccMOTPEHHUS KaI06bl YKA3BIBAFOTCS:

1) HauMmeHOBaHMe oOpraHa, MpPEOCTAaBISIOLIErO TOCYJAPCTBEHHYIO —YCIYTY,
PaccMOTpPEBIIETro Kanoly, AOIKHOCTH, (GaMHIHS, UMS, OTYECTBO (P €ro HaNHYHH)
JOJDKHOCTHOTIO JIMLIA, IPUHABLIETO PElIeHHE 10 XKalooe;

2) HOoMep, J1aTa, MECTO IPHHSTHs PELIEHHUs, BKIIOYAs CBEJCHHUS O AODKHOCTHOM
JNULE, peHIeHHe WU AeHCTBU (Oe31eicTBHE) KOTOPOro 00KamyrOTCs;

3) bamunus, ¥Msi, OTYECTBO (MIPU HAIUYMH) WIIM HAMMEHOBAHHE 3asBUTEIIS,

4) OCHOBaHUS JUIsl IPUHSTHS PELIEHH TI0 XKalo6e;

5) NpuHATOE 110 XaJl00e peLIeHHe;

6) B ciyvae, ecnu kanoda NpusHaHa OGOCHOBAHHOM, — CPOKH YCTPaHEHWSI
BBIABJICHHBIX ~HAapYIICHHH, B TOM 4YHCJI€ CpPOK IIPENOCTaBJIEHUs] Ppe3yJbTaTa
roCyJapCTBEHHOU YCNyTy;

7) cBeNleHUs O NOPsIIKE 06XKATOBAHUS TIPUHATOTO M0 Kano0e pelIeHHs.

119. Ilo xenaHuio 3asBHTENs OTBET MO pe3yJbTaTaM DPacCMOTPEHHUS Kaio0bl
JIOIIOJTHUTENBHO MOXET OBITH HanpapleH He Mo3JHee paboduero JHs, CIEAYIOLIero 3a
JHEM TMPHHATUS pelleHus, B (opMe OJIIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOTO
BJICKTPOHHOU MOJNKUCHIO YIOJIHOMOYEHHOI'O Ha PACCMOTPEHHE JKao0bl JJOKHOCTHOTO
naua  YIpaBleHMs, BHJ KOTOPOM YCTaHOBIEH 3aKOHOMATEIbCTBOM Poccuiickoii
Deneparmu.

120. B ciy4ae ycraHoBieHHs B XOIe WM 10 Pe3yJNbTATAM pPacCMOTPEHHUS
KanoObl MPU3HAKOB COCTaBa aJMHHHUCTPATHBHOIO NPABOHAPYIUEHHS WM MPHU3HAKOB
CoCcTaBa MpPECTYIUICHUS JOJDKHOCTHOE JMUO YIPaBJIEHHUs, YIOJHOMOUYEHHOE Ha
paccMOTpeHue Kanod, He3aMeIIMTENbHO HaNpaBisieT COOTBETCTBYIOIME MAaTePUAIb B
OpraHbl NPOKypaTyphI.
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[Ipunoxenue 1
K AIMUHUCTPaTUBHOMY perjiaMeHTy

Hupopmannss o mecTe HaxomIeHHsl, MOYTOBBIX H 3JEKTPOHHBIX ajgpecax,
KOHTAKTHBIX TeJiehOHAX rocyJapcTBeHHbIX apxuBoB CBepaioBckoii 061acTH

1) rocy/1apCTBEHHOE Ka3eHHOe yupexIeHHe CeepmioBcKoit obnactu
«I"ocynapcTBeHHBIH apxuB CBepaIOBCKO 061acTU»

620014, r. ExatepunOypr, yn. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl17@gaso-ural.ru

cait: http://gaso-ural.ru/

2) rocynapcTBeHHOe KazeHHoe yupexxaeHue CsepiyioBekoi  obnmactu  «LleHTp
NOKYyMEHTalUK O0LIEeCTBEHHbIX opranu3auuii CBepAI0BCKOM 061acTH»

620075, r. Exatepun®ypr, yn. [lyukuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

cait: http://cdooso.ru, http://maprapxus.pd

3) roCy1apCTBEHHOE Ka3eHHOe yupexaeHue CBepaioBcKoi obnactu
«I"ocynapcTBEeHHBIM apXUB aIMHUHHUCTPATUBHBIX OpraHoB CBepIIOBCKOM 061aCTH»
6200735, r. ExatepunOypr, npocn. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caiiT: http://gaaoso.ru/

4) rocyJJapCTBEHHOE Ka3eHHoe yUpexIeHUE CBepaioBcKO# obnacTu
«"ocynapcTBEHHBIN apXMB JOKYMEHTOB 110 THYHOMY cocTaBy CBEpIIOBCKOH 061acTh
620017, r. Exatepun0ypr, yi. AptuHckas, 4,

Ten./d. (343) 216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

cair: http://gadlsso.ru/

5) rocy1apCTBEHHOE Ka3eHHOe YUpEKICHUE CaepaioBckoit obacTu
«["ocynapcTBeHHbIH apxuB B ropoae MpGure»

623850, r. p0Our, yi. Kambiioscekas, 16, tei./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

calt: http://rocapxus-upour.pd/

6) rocyJapCTBeHHOE Ka3eHHoe yupexxJIeHue CBepanoBckoi obnactu
«I"ocynapcTeeHHbli apxuB B ropone Kpacnoydhumcke»

623300, r. Kpacnoydumck, yiu. [Iponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caift: http://krufarhiv.com/
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IMpunoxenue 2
K AIMUHHCTPAaTHBHOMY PErJIaMeHTY

bJok-cxema npegocTaBieHns rocyaapeTBeHHo# yeayra

YceiaoBHbIe 0603HAYEHHA

| : Hauano nim 3apepiueHue afMUHICTPATUBHOMN MPOLIEAYPbI

Onepauus, 1elCTBHE, MEPOIIPUATHE

/\
[ 1
< > Curtyanus BbIOOpA, IPUHATHE PELICHHS
L \/ |

/ |
| | BHewnuii qokymeHT (niepeaya JOKyMEHTA)
L I

I

\/
[ L

1 | MexcTpannuHas ccblika, mepexo K CIeAyIomel CTpaHuLe

L I OIIOK-CXEMBI
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3anpoc rpaxiaHuHa

Havaio npenocrasnenus rocynapcTeenHo# yeiyru:
B YTpaB/IeHHE IIOCTYIHII 3aIIpOC TPaXKIaHWHA

Peructpanus 3anpoca

A

A

Paccmotpenue 3anpoca
PYKOBOJACTBOM YTpaBlI€HHUs HCIIOJIHEHHE B CTPYKTYPHOE

ITepenaua 3anpoca Ha

noJpasaeieHue

v |

AHanu3 TeMaTUKH 3anpoca. v
HET IpundaTHe peleHns 0 BO3MOXKHOCTH

Ja

HCIIOTHEHUS 3a11poca

YBeoMIIeHHE IpakjaH|Ha O
[PECTABIEHUH AOMONHUTEIbHbIX
CBEJICHUH 11 MCIIOJHEHUS 3a1poca
U1 00 OTCYTCTBHH 3allpalilMBa€MbIX
CBEICHUHU

A

Hanpasnenue 3anpoca Ha
HCIIOJIHEHUE B OPTaHU3AIHUIO 110
[IPHHAIEKHOCTH

VYBenomiieHue rpaxaanuga o
HaIpaBJIEHUH 3aIlpoca Ha
HCHOJIHEHUE




YTBEPXJIEH

IPHKa30M YTIpaBJIeHUs apXHUBaMH
CeepmtoBCKOii 001aCTH

OT 2909, s Ne 32-8/-33 /491

«O6 yTBEpP)KHCHHH aJMHHHCTPATHBHBIX
periaMeHTOB IpenoCTaBIeHUS
VnpasinenneM apxuBamMu CBepIUIOBCKOM
00J1aCTH rOCYIapCTBEHHBIX yCIYI»

AMHHHCTPATHBHBINA perjiamMeHT
npexocraBjieHus Ynpasiaenuem apxuBamu CBepA/IoBcKkoi 00J1acTH
rocyAapCTBEHHOMN YCIYrd O OPraHUu3anMy HH(POPMAHOHHOr0 obecneyeHHs
rpaxaaH, OpraHu3auuii 1 o01mecTBeHHbIX 00beJHHEHHH HA OCHOBE 10KYMEHTOB
ApxuBHoro ¢ponga Poccuiickoii ®eaepanuy M IPyrux apXuBHbIX JOKYMEHTOB

Paszes 1. O0mue noxoKeHust

1. AIMMHHCTPATHBHBIA perjlaMeHT INpPeNOoCTaBIeHUs YIPaBICHHEM apXUBaMH
CBepLIOBCKOM 06J1aCTH TOCYAAPCTBEHHOM YCIIYyTH IO OpraHu3alMi HHGOPMALMOHHOTO
obeclieueHns TIpaXJaH, OpraHM3aluii M OOLIeCTBEHHBIX 0OBeqMHEHWH (nanee —
3agBUTENIM) HAa OCHOBe JIOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®@enepanuu U
JPYTUX apXUBHBIX HOKYMeHTOB (najee — PernameHT) pa3spaboTaH B LIEJIAX MOBBIILIEHHS
KauecTBa HH(POPMAIMOHHOTO ofecredeHUs (U3MYECKUX M IOPHAHYECKUX JIHI H
omnpenenseT CTAHAApT M  IIOCIEJOBATENHFHOCTh JSHCTBMH  (aIMHHHUCTPATHBHEBIX
npoueayp) Yupasnenus apxuBamd CBepIUIoBcKoi obnacTu (najnee — YIpasieHHe), a
TaKKe MOPSAOK B3aWMOJeHCTBUS YTpaBieHUs ¢ OOJaCTHBIMH T'OCYAapCTBEHHBIMU
apxMBaMM,  MYHHMLUMIAQIBHBIMH  apXWBaMH  MYyHHMUMIANBHBIX  00Opa3oBaHHUH,
 pacnonoXeHHbIX Ha Tepputopur CBepAJIOBCKOH o6iyiacTH (Hajiee — MyHUIMIANbHbBIE
apxuBbl), (efepalbHBIMH OpraHaMH TIOCYJapCTBEHHOM BJAcTH, YNOJHOMOYEHHBIMU
opraHaMH MCIIOJHUTENbHOU BiacTd cyObexroB Poccuiickoit ®enepauuu B obnactu
ApXHUBHOTO JieNla, MHBIMH OpraHaMH TOCYAAapCTBEHHOH BIACTH, OpraHaMH MECTHOTO
caMOyNpaBIEHHs M OpraHu3anusMu (fajee — OpraHbl M OpraHU3allH) IIpH
OCYIIECTBIICHUH TIPEJIOCTABICHUS YCIYTH.

2. TocymapcTBennas ycnyra «Oprauzanus HHGOPMAIMOHHOTO obecriedeHus
rpakiaH, OpraHu3alMii MW OOINECTBEHHBIX OOBEIMHEHMHA Ha OCHOBE JIOKYMEHTOB
ApxuBHoro ¢onnga Poccuiickol ®enepauuu M JIpYyrHX apXHUBHBIX JOKYMEHTOB)»
(mamee — roCynapCTBEHHas YCiyra) MNPEOCTAaBIsCTCS B OTHOIICHHH TpaXIaH
Poccuiickoii ®enepalud, WHOCTPaHHBIX TpaxJaH M JHL 0e3 TIpaxaaHCTBa;
OpraHu3alHii, 00IIeCTBEeHHBIX 00bEAVHEHUH, FOCYJapCTBEHHBIX ¥ HETOCY/1apCTBEHHBIX
YUYpEeXICHUM.

Kpyr 3asBurenen
3. B kadecTBe 3asBUTeNEl BHICTYNalOT POCCUMMCKHE, HHOCTPAaHHBIE IpaKJaHE U

nuia 6e3 rpaKIaHCTBa, OpraHu3aLiy, O0IeCTBEeHHbIE 00beIMHEHN S, TOCY AaPCTBEHHBIE
M HETOCYJApPCTBEHHBIE YUPEKACHHS.



TpeGoBanusi k nopsaAKy HHGOPMHUPOBAHHS O NPEAOCTABICHHH
rocyAapcTBeHHOi ycayru

4. duspuecKkve M IOPHAMYECKHME JIMIa MOTYT IIONYy4YHTh MH(OPMAIMIO IO
BOIIPOCAM MPENOCTaBIEHHS rOCY JapCTBEHHON YCIIYTH:

o tenedoHaM Y1paBlleHUs,

IlyTeM HaNpaBJIeHHs MMCbMEHHOro oOpalleHMs MOYTOW WX Tepejadyed ero
HETMOCPEICTBEHHO B Y IIPaBJICHUE;

IyTeM HaIpaBJIe€HHUs THMCbMEHHOI0 00palleH s JIEKTPOHHON [OYTOMH;

TIpH JIAYHOM OOpalleHHH;

Ha OQHUIMATBHOM caiiTe YTipaBieHnus B ceTd MHTepHeT;

Ha EnuHOM mopraie rocy 1apCTBEHHBIX i MyHHLIMIIAIBHBIX YCIYT (dynxumit);

Ha Ilopraie rocyJapCTBEHHBIX M MYHUIMIANBHBIX  YCIIyT (byHKIIMIT)
- CBepIOBCKOH 001aCTH.

' 5. Mecto HaxoxueHwss VYIpaBleHdAs M €ro mOYTOBBIH ajpec: 620004,
r. Exatepun6ypr, yi. Maisiuesa, 1. 101, 5 aTax, kab. 533.

"INEeKTPOHHEIN anpec YnpasieHus: uprarchives@egovo6.ru.

OdunuansHeli caiiT Y paBieHus: http://uprarchives.midural.ru.

CnpaBounbie Tenedonsr: (343) 312-00-26.

I'padux paGoTsl YTIpapleHUs: C MOHEJENbHHKA IO MSATHHIY C 08.30 gacoB 1o
13.00 yacos u ¢ 13.30 yacos o 17.00 yacos.

6. TlpueM rpaxkhaH AOJDKHOCTHBIMM JIMUAMH YIIPaBJIEHHS OCYLIECTBIACTCA B
COOTBETCTBMM C IpaduKoM IpHema, yTBepKIeHHbIM HadanbHHKOM VYnpasneHus H
pasMELIEHHBIM Ha OQHIMATLHOM caiiTe Y IpaBIeHHUs. .

7. Uudopmanust 0 MECTe HaXOXKACHUS, KOHTAKTHBIX tenedoHaX M ajapecax U
I10/IBE€IOMCTBEHHBIX YIPaBJICHHIO 00IaCTHBIX I'OCYIaPCTBEHHBIX apXHBOB COACPIKUTCS
. B IIpunoxennu 1 k PeriiameHTy.

8. I'padmku paboTbl OONACTHBIX TOCYJAPCTBEHHBIX apXUBOB DPa3sMCHICHBI Ha
obMIManpHBIX  caiiTax  OOJNACTHBIX ~ FOCYNAPCTBEHHBIX ~ apXWBOB  COIVIACHO
[punoxenuto 1 x PernameHty.

9. CpefleHHsI 0O MeCTe HaxOXIEHHS MyHHUHIAJIbHBIX apXMBOB, UX IOYTOBBIX H
3JIEKTPOHHBIX ajipecax, KOHTAKTHBIX Tele(OHaX PasMEIICHB! Ha o(UIMANBFHOM CalTe
Vnpasnenus (http://uprarchives.midural.ru).

10. Ilpu KOHCYNHTHPOBAaHMM 3asBUTENCH IO tTeaeOHy U Ha JIMYHOM INpUEME
JOJDKHOCTHBIE JIMIa YTIpaBlIeHHs Nal0T HCUEPIBIBAIOLIYIO HHGOPMAIHIO 10 BOIPOCaM
OpraHHM3alliy PaCCMOTPEHHS 3aIIpOCOB, CBA3AHHBIX C MHPOPMALIHOHHBIM 00ecTieYeHHeM
3asIBUTEJICH. ,

11. IIpu uHGOPMUPOBAHMH IO MUCEMEHHBIM oGpalleHHsAM 3asBHTENCH, B TOM
ypcle HANpPaBIEHHBIM [0 JEKTPOHHOH [OYTe, MO MPOUEAYpe MPEAOCTABICHHA
rocyapcTBEHHOMN YCIyTH OTBET Ha OOpallleHUe HalpaBIIseTcs NOYTOH WM 1O (aKcy B
" afpec 3asBUTEINS B CPOK, HE NPEBHIIIAOIINH 10 mHeil co IHA perucTpanyy obpameHus.

12. B Ynopaenenuu B MeCTe OXHIaHHUA ¥ IpHUeMa 3asBUTENIC pa3MellaeTcs
BU3yallbHasd M TEKCTOBasA MH(pOpMauys O MOPANKS MPEAOCTABICHUA roCyaapCTBEHHOM
yCIIyTH.

13. YrdopMaudio Mo BONPOCaM MPeJOCTaBICHHU roCyapCTBEHHOHN YCIIyTH, B




TOM YHCIE O XOJie MPEeIOCTaBJICHUS TOCYHAapCTBEHHON YCIIYTd, 3asBHUTENb MOXET
_ HOJIYYHUTB [0 CIIPABOYHOMY tenedony B Yrpasnennu (343) 312-00-26.
. 14. Nndopmaius pasMmelnaetcss Ha HHOOPMAIMOHHOM CTeHJE B YIPaBICHUH H
JOJDKHA COZIEPXKATh:
TeKCT PernaMenra;
OIOK-CXEMY, HAIJIJHO OTOOPaXaloLIyI0 IIOCIEN0BATEIbHOCTE MPOXOXKACHUSL
BCEX aJMHHHCTPATMBHBIX TIPOLENYpP NpPH NPEIOCTaBIEHHH [OCYJapCTBEHHOH YCIyrH
(TIlpunoxenue 2 k Pernamenry),
_ mepedyeHb JOKYMEHTOB, HEOOXONMMBIX IS IPEJOCTaBIICHHUA roCyJapCTBEHHOH
YCIIyTH;
dopMel ¥ 0Opasusl JIOKYMEHTOB, HEOOXOAMMBIX I MPENOCTaBICHUS
rOCyZapCTBEHHON YCIIyIH;
uHGOPMALMIO 0 HOMepe KaGHHETa, Ii¢ OCYIIECTBISETCS NPHEM 3asABHTENEH; O
dbaMunum, WMEHM, OTY4ECTBE M JOJDKHOCTH CHEIHATMCTOB, OCYIICCTRIAIONIAX
npeaocTaBieHHe rocy 1apCTBEHHOM YCIIYTH.

Pasnea II. CTaHaapT npeaocTaB/ieHHsl rocy1apCcTBEHHOH yCJIyrH.
HaumMeHnoBaHHe rocyAapcTBEHHOH yCIyrH

15. TocyapcTBeHHas yciyra 110 OpraHu3alui MH(GOPMAIOHHOTO obecrnieueHus
rpaj<iaH, OpraHM3alyii ¥ OOIEeCTBEHHbIX O0beAMHEHNH Ha OCHOBE ApxuBHoro QoHza
Poccuiickoii ®enepauny U Ipyrux apXuBHBIX JOKYMEHTOB.

HanmenoBaHus opraHa HCIOJHHUTEIbHOH BJIACTH,
NpeaoCTaBJAAIOINETO rocyJapcTBeHHY10 ycayry

16. TlpenocraBieHue TOCYHAapCTBEHHOH YCIYTH OCYIUCCTBIIAIOT 00J1aCTHBIC

rOCYJapCTBEHHbIE ApXHBbI, MYHHIMIAIbHbIC apXHBbl, OPraHBl M OpraHusallii IpH

_ HAJTMYMH Y HUX apXUBHBIX JOKYMEHTOB, HCOOXOMMBIX JUIS HCTIOJTHCHHS TEMATHCCKUX
. 3aIIpOCOB.

17. TTpu NpefOCTaBneHUN IOCYJapCTBEHHOH YCIIyIH 3anpelaeTcs Tpe6oBaTh OT
sasBUTENel JEHCTBHH, B TOM YMCJIE COINIACOBaHHH, HEOOXOMMMBIX UL MOJyYeHHS
rOCY/[apCTBEHHOM YCIYTH ¥ CBS3AHHBIX C OOpAlllEHHEM B MHBIC TOCYHapCTBCHHBIC
OpraHbl ¥ OPraHM3alKy, 32 HCKIIOYEHHEM TIOTyYeH sl YCIYT, BKIIOUCHHRIX B NEPEHCHb
yCIIyT, KOTOpbIe SBIAIOTCS HEOOXOMMMBIMH M 00s3aTeNILHBIME UL NIPEOCTaBIIEHUS
FOCYJ@PCTBEHHBIX ~ YCIYr,  YTBEDX/EHHBIH HOPMATHBHBIM  IIDaBOBBIM  aKTOM
CaepaioBcKoii 00J1acTH.

PesyquaT npenocTaB/ICHHsA rocynachBemloii ycCayra

18. Pe3ysnpTaToM NpeAoCTaBICHU rOCyIapCTBEHHOH YCIIyTH ABJIAIOTCA:
UHPOPMALIMOHHEIE TTHCHMA;

apXUBHBIE CIIPABKH;

apXUBHBIE BBIITUCKHY;

apXUBHBIE KOIIHH;

TeMaTH4YECKUE NIEPEYHH,
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TEMATH4ECKHE MOAOOPKU KO apXUBHBIX JJOKYMEHTOB;

TeMaTH4YeCKHe 0030pb! apXUBHBIX TOKYMEHTOB;

OTBETEI 00 OTCYTCTBHH 3alpalliBaeMbIX CBEICHHI;

PEKOMEH/IAlMH O JATBHENIINX MyTAX MTOUCKa HeoOX0AMMOH MH(OpManHy;

yBEJOMIIEHHS. O HAlpaBJIeHWH COOTBETCTBYIOIIMX 3alpOCOB Ha HCIOJNHEHHE IO
IPHHAUIE)KHOCTH B IPYTHE OPraHbl M OpraHu3allvy.

Cpok npeaocTaBJieHAsI TOCYJaPCTBEHHOH yCJIyTH

19. 3ampocel, mocTynuBiuMe B YmpapleHHe, B TeyeHue 15 AHeH co IHA HX
perucTpaluy, IepefaloTCs Ha HENOCPEICTBEHHOE HCIONHEHHE B obnacTHbIE
roCyJapCTBEHHBIE apXMBbI, MyHHIIUIAIBHbBIEC apXUBBI, OPraHbl K OpraHU3aluy.

20. Tpu nocTyruiennd B YIpaBleHHE 3alPOCOB 3asBUTENEH, KOTOPBIE HE MOTYT
GbITh MCIIONHEHB! 0€3 TPEeOCTABIEHHUsT YTOYHEHHBIX HIIH JOHNOJHUTENbHBIX CBECHHIH,
VipasjieHue B 7-AHEBHBIM CPOK 3ampamiiBaeT aBToOpa 3ampoca 00 YTOYHEHMH U
JOTIOJIHEHHUH 3aIpoca HeOOXOAUMBIMH IS €r0 HCIIONHEHUS CBEACHUAMM.

21. CaepmeHus, coiepikalllde IEepCOHAIbHBIC HaHHbIE O TPETBUX JIMLAX,
. IPEACTaBJIAIOTCA  YNOJHOMOYEHHOMY  JIMIy Ha  OCHOBaHWM  NOBCPEHHOCTH,
oQOPMIICHHOM B YCTaHOBICHHOM 3aKOHOJATeIbCTBOM Poccuiickoii ®Penepauuu
MOpsKE.

Hepeqeﬂb HOPMATHBHBIX IIPABOBbLIX aKTOB,
peryaupyomux OTHOIECHHH, BO3JHUKAKWIIHE B CBA3H
C NpeaoCTaBJICHHEM rocynapCTBelmoii YCayrua

22. TlpemocraBieHWe  TOCy[AapCTBEHHOH  yCIyrd IO  OpraHM3alvu
MHQOPMALMOHHOr0 O0eCrieueHus 3asBUTENCH Ha OCHOBE JOKYMCHTOB ApXUBHOIO
donna Poccuiickoii denepannu ¥ ApYrUX apXMBHBIX NOKYMCHTOB OCYILECTBIISAETCS B
COOTBETCTBHHM CO CJIEAYIOIIMMY HOPMATHBHBIMH IIPAaBOBBIMU aKTaMHU:

Koncruryius Poccuiickoit ®enepanuy or 12 nexkabps 1993 roaa («Poccuiickas
" rasetan, 1993, 25 nexabps, Ne 237);

3akon Poccuiickoit ®epepamuu ot 21  Hiond 1993 roma Ne 5485-1
«O rocynapcrBenHoH TaitHe» (CobpaHue 3aKOHOAATENLCTBA Poccuiickoii denepanuy,
1997, Ne 41, cr. 8220-8235);

®enepanbHbIH 3aK0H OT 22 okTA6ps 2004 roxa Neo 125-®3 «O6 apxMBHOM J€JiC B
Poccuiickoit ®enepauun» (CobpaHue 3aKOHONATEILCTBA Poccuiickoit ®Dexpepanum,
2004, Ne 43, ct1. 4169);

' MepepanbHbiil 3akod ot 01 mons 2005 roma Ne 53-®3 «O rocyaapCTBEHHOM
s3pike  Poccmiickoit  Denepaumm» (CoOpaHue  3aKOHOJAATENBCTBA Poccuiickoit
®enepauun, 2005 r., Ne 23, ct. 2199);

denepanpHbIi 3akon ot 02 Mas 2006 rona Ne 59-03 «O mopsiiKe pacCMOTPEHHS
obpamenuit rpaxnaH Poccuiickodl Penepauumn» (Cobpanne 3aKOHOMATENBCTBA
Poccuiickoit ®enepauun, 2006 1., Ne 19, cr. 2060);

OenepanbHblii 3akoH or 27 mons 2006 roma Ne 149-03 «O6 wuHbopManyH,
' MHQOPMAIMOHHBIX ~ TEXHOJIOTMAX M 3amuTe napopmaun»  (Cobpanue
3akoHoIarenbcrBa Poccuiickoit ®exepanuu, 2006, Ne 31, 4. 1, cT. 3448);
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denepanpubiii 3akon ot 27 mroms 2010 r. Ne 210-@3 «O6 opraauzanyuu
NPEIOCTABJICHUsT TOCYJapCTBEHHBIX W MYHHIMNANBHBIX  YCIyD» (Cobpanue
3axonomarenascTBa Poccuiickoit ®eneparmu, 2010 r., Ne 31, crT. 4179);,

Vka3 Ilpesunenta Poccuiickor ®enepalu OT 31 mexabps 1993 roga Ne 2334
' «O JIOTONHHTENBHBIX IapaHTHAX NpaB rpaXIaH Ha uapopmarmioy» (CobpaHue akToB
Ipesunenta u [pasutensctBa Poccuiickoit @enepauuu, 1994 r., Ne 2, cT. 74);

Va3 Ilpesumenta Poccuiickoii ®epepauuu or 06 mapra 1997 . Ne 188
«O6 yrBepxneHun IlepeuHs CBefieHHH KOHQHMACHUHAIBHOIO Xapakrepay (Cobpanue
sakoHoaarenscTBa Poccuiickoit ®enepanuu, 1997, Ne 10, cT. 1127);

ITpuka3 MuHHCTEPCTBA KYJBTYphl M MAacCOBBIX KOMMYyHHKaLu# Poccuiickoi
®epepamuu ot 18.01.2007 Ne 19 «O6 yteepxaenun IIpaBui opraHusaliyl XpaHeHH,
KOMILIEKTOBAaHMS, YydeTa M HCIIONB30BAaHUA JOKyMEHTOB ~APXHBHOTO ¢doHza
Poccuiickoii Pemepand ¥ IpYrMX apXMBHBIX JOKYMEHTOB B IOCYJNapCTBCHHBIX H
MYHHIMIATIBHBIX apXuBaX, My3eix M OuONMOTeKaX, OpraHH3alliX Poccuiickoi
akageMHUM HayK» (3apericTpupoBaH B MHHHCTEPCTBE IOCTULUH Poccuiickoi
®enepamuu 06.03.2007, peructparuonnbid Ne 9059, brojieTeHb HOPMATHBHEIX aKTOB
(hpeepaIbHBIX OPraHOB UCIIOJHUTEIBHOH BJIACTH, Ne 20, 14.05.2007);

ITpuka3 MuHHCTEPCTBA KYJIBTYPBI M MAacCOBBIX KoMMyHuKanuil Poccuiickoi
- @enepanyy, MUHHCTEPCTBA BHYTPEHHUX JIEN Poccuiickoit ®enepauuu, PenepanbHOM
cnyx6s1 GesomacHocTH Poccuiickoit Ddenepanuu OT 25.07.2005 Ne 375/584/352 «O6
yTBepxkaeHud IlofoxeHns O MOpsAKe [OCTyna K MaTephaiaM, Xpauallumes B
rOCyJApCTBEHHBIX apXMBaX M apXuBax TOCYJApCTBEHHBIX OpPraHoB Poccuiickoi
e iepalui, IPEKPALICHHBIX YTOIOBHBIX U aJMUHUCTPATUBHBIX AC) B OTHOLICHAH JIHH,
TIOBEPIIINXCS MOJIUTHYECKAM PEIpEecCHsIM, a TaKkke GUIBTPALIMOHHO-IIPOBEPOTHBIX
xem» («Poccwmiickas rasera», 2006, 22 ceHTsa0ps, Ne 212);

3axon CBepanoBckoit obnactu oT 25 mapta 2005 roxa Ne 5-03 «O6 apXuBHOM
neine B CBepasioBckoit o6nacti» («Ob6nacTHas raseray, 2005, 30 mapra, Ne 82-84);

3akoH Caepanosckoit obmactu or 19 Hos6ps 2008 roma Ne 104-03 «O
HaJleleHMd OpPraHoOB MECTHOIO CaMOyMpaBJeHHs MyHHLIUNAIBHBIX o6pa3oBaHHii,
PACIONOXEHHbIX Ha Teppuropuu  CBEpUTOBCKOH obnacTH, ToOCyIapCTBEHHBEIMHU
nonsomoursiMi CBepJIOBCKOM 06JIaCTH IO XPaHCHHIO, KOMIUIEKTOBaHHIO, YHeTy H
" MCIIONB30BAHMIO  APXHMBHBIX  JIOKyMEHTOB, OTHOCAIIUXCA K rocyIapCTBEHHOMI
cob6crBennocTH CBepaioBekoit obnactu» («Ob6nacTHas raseray, 2008, 22 Hos6ps, Ne
366-367) ¢ U3MEHEHHSMH, BHECEHHBIMH 3aKOHAMH CaepmioBckoil  0bnacTu
or 19 oxrabps 2009 roma Ne 81-O3 («Ob6nactHas raseTay, 2009, 14 oxta6ps,
Ne 303-307), or 27 nexabps 2010 roma Ne 122-03 («O6nactaas rasera», 2010,
29 nexabps, Ne 474-476), ot 27 anBaps 2012 rona Ne 1-03 («O6nactHas raseTa», 2012,
28 siuBaps, Ne 32-35);

IToctanosnenre IlpaBurenscTBa CBEpUIOBCKOH 00NacTH  OT 29.10.2007
Ne 1053-IMI «O mpenocTaBieHHH Mep COUMANbHOH MOMNEPKKU 3aiBHTEIAM
APXMBHBIMA JIOKYMEHTaMH, HaXOAAUMMHUCA B rOCyJapCTBEHHOH COOCTBEHHOCTH
CaepaioBckoii o6nactiy («ObnactHas raseran, 2007, 3 Hos0ps, Ne 380-381);

IloctaHoBienne IlpaBuTenscTBa CBepIIOBCKOHW —00nacT#  OT 16.11.2011
Ne 1576-TII1 «O paspaGoTke ¥ YTBEpXKISHUH aIMUHHUCTPaTHBHBIX DPETIAMEHTOB
. VICTIONHEHMsI TOCYJApCTBEHHBIX (YHKIMM © aAMHHHUCTPATHBHBIX DPETIIAMEHTOB
" IpeIOCTaBNIEHUs TOCYAapCTBEHHBIX YCIIyr» («O6nactras rasera», 2011, 25 HOSI0ps,




z

441-442);

IlocranoBnenue IlpaBurenscrsa Ceepanosckoit  obmactu ot 21.11.2012
Ne  1305-IIIT  «O6 yrtBepxnenun Ilonoxenus 06 OCOOEHHOCTAX MOAaYMd |
pacCMOTpEHHs JKano® Ha pelleHus W AeWcTBHA (Oe34elicTBUE) HCIOJHUTENbHBIX
OpraHOB TOCYAapCTBEHHOH BjacTH CBepIJIOBCKOH 0OJaCTH, MpPeaoCTaBISIONIHX
rOCYAapCTBEHHBIC YCIIYTH, H UX NOJDKHOCTHBIX JIML, I'OCYJapCTBEHHBIX IPaXIaHCKHX
CIy)alllhX WCMOJIHUTENBHEIX OpPraHOB TIOCYAApCTBEHHOM BinacTd CBepITOBCKOM
00sacTH, MPEAOCTABIMIOLIMNX FocyaapcTBeHHbie yeuyrm» («O6nactHas rasera», 2012,
29 nosibps, Ne 521-523);

Ilocranosnenue IlpaBurensctBa CBepanoBckoii obmactu ot 05.04.2016
Ne 237-II1 «O6 VYmnpasnenun apxuBamu CBepayioBckoit obmactu» («O6GiacTHas
razera», 2016, 13 anpes, Ne 64);

Ilpuka3 VYmnpasneHuss apxuBamMd CBepanoBckod obOmactu ot 20.06.2007
Ne 01-07-78p «O6 yrBepxaeHuu Pernmamenra YmpasieHus apxuBamMu CBepTOBCKOM
obactu».

[~

HcyepnbpiBalOIUi nNepeyeHb J0KYMEHTOB, HEO0OX0AUMBbIX B COOTBETCTBHH €
3aKOHOAATEJbHbIMU UM HHBIMH HOPMAaTHUBHBIMH NPABOBLIMH aKTAMH [JIs1
NpeaocTaB/eHHs TOCYAAPCTBEHHOH YCJIYTH

23. Jlns npenocTaBlieHUs TOCYJapCTBEHHOM YCIYTH 3asBUTEND IPEACTABISAET B
Ynpasnenue:

1) mucbMeHHBIH 3arpoc, 1100 3ampoc Mo MEeKTPOHHOH No4Te, TUOO0 3arpoc yepes
EnuHbBIH mopTat rocyJapcTBEHHBIX U MyHHUMTIATBHBIX YCIYT (PYHKUUN);

2)  [OKYMEHTBI, IOJATBEPXKIAIOIIHUE  ITOJIHOMOYHS  (U3UYECKOrO WU
IOpUIUYECKOTO JIMLA JJIsl TOJIYUYEHHUs CBeICHUH, COAEep)KAIIMX IIEPCOHAIBHBIE TaHHBIE O
TPEThbUX JIMLAX, O(OPMJICHHbIE B YCTAHOBJEHHOM 3aKOHOAATEILCTBOM Poccuiickoit
denepauuu MOpsIKE.

B 3amnpoce 3asBUTENS JOJKHBI OBITh YKa3aHBIL:

1) HauMeHOBaHUE FPUAUUECKOTO JIMLa Ha OaHKe OpraHu3aliy; A rpaxaad —
dhaMunvs, UM U OTYECTBO;

2) MOYTOBBIN H/HUIIN JIEKTPOHHBIN afpec 3asBUTENS;

3) WHTepecyrollue 3asBUTENsl Tema, BOMPOC, COObITHE, (PAaKT, CBEAEHUs U
XPOHOJIOTUYECKHE PaMKH 3alrpallivBaeMoil HHQOpMaLuy;

4) ¢dopMa TmonydeHUs 3asBUTeNleM HHpopMauuu (MHMOPMALIMOHHOE MUCHMO,
apXWBHas CIpaBKa, apXWBHAas BBIHCKA; apXUBHbIE KOIMHU; TEMATUYECKUMH IepeveHb,
TeMaTHUYeCKHH 0030p JTOKYMEHTOB);

5) nu4Has NOANUCH FPAXKAAHMHA UJIH MOAMNUCH JOJDKHOCTHOTO JIMLA,

6) nara.

24. 3arpelaercs TpeOOBATh OT 3asiBUTENIsl TOCY RAPCTBEHHOM yCIIyTH:

IPENCTABICHUS JIOKYMEHTOB W HMH(pOpPMAllMM HUJIH OCYUIECTBIECHUS IEHCTBHH,
NpeACTaBJI€HUE WM OCYIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBLIMHU
NPaBOBBIMU aKTaMM, PperyJidpylollMMHd OTHOILEHHs, BO3HUKAIOIIME B CBI3H C
MpeIOCTaBICHUEM IOCYy AAPCTBEHHOM YCIIYTH;

NPeACTaBICHUS] NOKYMEHTOB M HWH(OpPMAaLMH, KOTOpPbl€ B COOTBETCTBHHM C
HOpMAaTUBHBIMU MpaBOBbIMM akTamu Poccuiickonn ®enepanuy, HOPMATHBHBIMH
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npaBoBbIMH akTaMM [IpaBurenscrtBa CBepANOBCKOW O0JACTH M MYHHUIMNAIBHBIMH
IPaBOBBIMH AaKTaMH HaxXxOASATCI B pacCHOpsDKEHHM OpPraHOB M OpraHu3aldi, 3a
UCKIIOYECHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTeu 7 PenepalbHOro 3aKOHa OT
27 monga 2010 roxa Ne 210-®3 «O6 opraHu3zalivy peA0CTaBICHUS ITOCYJapCTBEHHBIX U
MYHHIUIANBHBIX YCIIyT».

25. JlaHHBI 1niepeueHb SABIAAETCA HCUEPNBIBAIOIIMM M HE IIpeAnosaraer
- MEXBEJJOMCTBEHHOT'O HH(OPMALIMOHHOTO B3aUMOIECHCTBHS.

26. 3asBlIeHHEe U JOKYMEHTBI, HEOOXOJIUMBIE ISl NOJy4EHHUsI TOCYNapCTBEHHOMN
YCIyTH, YyKa3aHHble B IIyHKTe 23 Hacrodluero PerinameHTa, IpeICTaBIsIOTCS B
VYnpaBieHne NOCPEeACTBOM JIMYHOrO oOOpalleHus 3asgBUTENsd, IO II0o4Te, uepe3
MHOTO(YHKIIMOHAJIBHBIH LIEHTP NPeI0CTaBICHUS I'OCYAapCTBEHHEIX M MyHHIIMITAIBHBIX
ycayr  Jmbo ¢ UCMONB30BaHUEM  MH(OPMAalMOHHO-TEJIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHH, BKJIIOYas WCIOJb30BaHHe EJMHOro Mnoprajla TIOCYJAapCTBEHHBIX U
MYHHLIUOATBHBIX yoiryr (pyHkuuit), ITopTana rocynapCTBEHHBIX H MYyHHUHUIIANBHBIX
yeiyr (pyskuuit) CBepAnoBckod 00JacTH, YHHBEPCAILHON JJIEKTPOHHOW KapThl H
APYruX CpeAcTB WH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHEIX TEXHOJOIMA B ClIy4asX U
TOpPSZIKE, YCTAHOBJIEHHOM AEHCTBYIOIINM 3aKOHOJATENECTBOM, B OpME SIIEKTPOHHBIX
IJOKYMEHTOB.

HcyepnbiBaloLuii nepedeHb JOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBLIMH aKTAMH ISl IPEAOCTABJICHHS FOCYAaPCTBEHHOH
yCJIYrd, KOTOpbIe HAXOASITCH B PacNOPS’KeHHH FOCyJapCTBEHHbIX OPraHoOB,
OpPraHOB MECTHOrO CaMOYNpaBJieHHs H HHBIX OPraHOB, Y4ACTBYIOIIHX B
NpeaoCTABIEHHH roCyJapCTBEHHBIX YCJIYT, H KOTOpbIe 3asiBHTe/Ib BIpaBe
NpPeICTABHTD, 2 TAKKE CNIOCO0bI HX MOJy4eHHusl 3asiBUTEJISIMH, B TOM YHC/Ie B
3JIEKTPOHHO# ¢opme, NOPSAOK HX NPEACTABJICHUS

27. TlepeueHr NOKYMEHTOB, HEOOXOJHUMBIX B COOTBETCTBHM C HOPMaTHBHBIMH
NpaBOBBIMM aKTaM{ [ [PEJOCTaBIEHHs TOCYyJapCTBEHHOW YCIyrd, KOTOpBIC
HaXoOgTCs B PACIOPSDKEHMHM TIOCYJapCTBEHHBIX OpraHoB, OpraHoB MECTHOI'O
CaMOYIpaBJI€HHss M  WHBIX  OPraHoB, YyYacTBYIOIUMX B  IPeAOCTaBICHUH
roCyJIapCTBEHHBIX yCIyr, M KOTOphl€ 3asBUTENb BIpaBe NPEICTaBUTh, HE
IpeayCMOTPEH 3aKoHoAaTeNnbcTBOM Poccuiickoit Denepanyu.

HcyepnbIBaOLUii NepevyeHb OCHOBAHHI /I 0TKa3a B IpHeMe 10KYMEHTOB,
HEOOX0AMMBIX ISt IPENOCTABIEHHS TOCY1aPCTBEHHOM YCJIyTrH

28. OcHOBaHHAMM JJISI OTKa3a B IPUEME JOKYMEHTOB SBJISAIOTCS:

1) HenmpaBUIIBHOE 3aIlOJIHEHHME 3alpoCca, YKa3aHHOIO B IIYHKTE 23 HacTOAIIErO
PernaMenTa, OTCyTCTBHYE JaHHBIX, YKa3aHHBIX B IyHKTe 23 PeriiaMenTa;

2) 3amoJIHEeHMe 3arpoca, yKa3aHHOro B IMyHKTe 23 Pernamenra, Hepa3OopUYHBBIM,
HE MOJJAIOITUMCS IIPOYTEHUIO IOYEPKOM.




HcuepnbiBaloiliuii nepedeHb OCHOBAHMI 1JIs1 NIPHOCTAHOBJICHHSA HJIH 0TKAa3a B
NpeA0CTABJIEHHH rocyIapcTBEeHHOH ycayru

29. OcHoBaHHsl Ui TPUOCTAHOBJIEHHWS IIPEIOCTaBIEHHS IOCYIapCTBEHHOHN
YCIYTH OTCYTCTBYIOT.

30. I'ocynapcTBeHHas yciiyra He MpeJOCTaBIsIeTCs B CIEAYIOIUX CIydasx:

1) ecnu 3anpockl 3asBUTENEH He COAep)KaT HAMMEHOBaHHUSA FOPHIUMUYECKOro LA
. (ans rpaxgaHuHa — (¢aMWIMKM, HMEHHM, OTYeCTBa), IIOYTOBOro ajpeca W/HIH
" 3JIEKTPOHHOTO aJipeca 3asBUTeNIs, OTBET Ha oOpallleHe HE JaeTcCs;

2) ecid B 3ampoce 3asBHTENS OTCYTCTBYIOT HEOOXOAHMMBIE CBEIEHMSA JUIs
MIPOBEIEHH IOMCKOBOH paboThI;

3) eciu OTBET II0 CYIIECTBY MOCTABJIEHHOTO B HEM BOIPOCA HE MOXET OBITh JaH
Oe3 pasriallleHWs CBEJSHUH, COCTaBIAIOIIMX TOCYAapCTBEHHYI0 WM  HHYIO
oXpaHdeMyr0  (QemepanbHBIM  3aKOHOM TaliHy. 3asBuTemo coobmaerca o
HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBICHHOIO B HEM BOIIPOCA B CBS3H C
HEJONMyCTUMOCTBIO pasriiallleHusi YKa3aHHBIX CBeAeHMH. VYka3aHHas wuHGOpMaIMs
MOXeET OBITh MpeNoCTaBJIeHAa TOJBKO INPH HAIWYMH Yy 3a4BUTENA JOKYMEHTAIbHO
MOATBEPXICHHbIX IPaB Ha MOJNy4YEHHE CBEACHUH, COIEpXalluX TIOCYAapCTBEHHYIO
TaHy W/AITA KOHPUIEHIMATbHYI0 HH)OPMAIHIO; ‘

4) eclId B HEM COJIEPKHUTCS BOIPOC, HA KOTOPHIA 3asBUTEIIO paHee MHOIOKPAaTHO
JIABAINUCh INHMCEMEHHBIE OTBETHI IO CYINECTBY, M IIPU ITOM HE MPHUBOIATCSA HOBBIC
_ IOBOZBI M o0cTosTenscTBa. HayanbHUK YIpaBiIeHUs WM YIIOJIHOMOYSHHOE Ha TO JIUIO
BIIpaBe MPHHATH pelIeHye 0 6e30CHOBATEIbHOCTH OYEPETHOIO 3arpoca U NMPEeKpaIleHHH
TIEPENUCKH [0 JAAHHOMY BOIPOCY MpPU YCIOBHH, 4TO yKa3aHHOe oOpalleHue d paHee
HampapiseMble OOpalleHWs] HampaBisUIMCh B OJMH M TOT e obmacTHOH
roCyJapCTBEHHBI apXWB WM MYHHWIMNANGHBIE apXuB, OpraH WM opraHusamuio. O
JaHHOM pELIEHMH YBEIOMIISIETCS. 3asIBUTENIb, HAIPaBUBLINH 00palleHue;

~ 6) eciu B HEM COJIEPXKATCS HEUEH3ypHble KO0 OCKOpOMTENbHEIE BBIPaXKECHHS,

YIPO3BI JKH3HHU, 3JOPOBBI0 U MMYILECTBY JOJDKHOCTHOIO JIMIA, a TAKXKE YICHOB €ro
cemMbd. JIOIDKHOCTHOE JIMLO BIpaBe OCTaBUTH 3ampoc 0e3 OTBeTa IO CYTH
IIOCTAaBJIEHHBIX B HEM BOMNPOCOB U COOOIIMTEL 3asBHTENIO, HalpaBHBIIEMY €ro, O
HeJIOMYCTUMOCTH 3JI0YOTPEOIEH S IPABOM; :

7) OTCYTCTBHE y 3asBHTENII HOKYMEHTOB, IIOATBEPXIAFOIIMX €T0 MOJTHOMOYMS
BBICTYIIATh OT UMEHH TPETHUX JIHLL.

Ilepedens yCIyr, KOTOpbIe SIBJISIIOTCA HEOOXOAMMbIMH H 00513aTe/IbHBIMH 17151
npeAoCcTABJIEHHS TOCYAAPCTBEHHOH YCJIYTH, B TOM YHCJIe CBeJeHHsl 0 JOKYMEHTe
(moxymeHTax), BbliaBaeMoM (BbliaBaeMbIX) OPraHN3aUHAMH, YIACTBY IOLIHMH
B NIPE10CTABJIEHHH rOCyapCTBEHHOM yCIyTrH

31. Vcunyru, KOTOpble SIBISIOTCS HEOOXONMMBIMH H 00s3aTeIbHBIMA  JJI
NpENOCTaBIeHNs TOCY AapCTBEHHOHN yCIyrd, PerinaMeHToM HE yCTaHOBIICHBL.
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Ilopsok, pa3mMep H OCHOBaHHE B3UMAHHSA FOCYAAPCTBEHHOH NOUIMHBI HJIH HHOH
NJ1aThl, B3HMAaeMoii 32 npeJocTaBjeHHe roCy1apcTBEHHOH yeayru

32. 'ocynapcTBeHHas NOLIUIMHA 3a IPEAOCTaBIEHHE IOCYJapCTBEHHOMN yCIyTH He
B3MMAaeTCs.

33. YnopaBneHue OCYIIECTBISET MPENOCTaBICHHE TOCYJIApPCTBEHHOH YCIYTH IO
OpraHH3alK{ UCTIOHEHUS TEMAaTHUECKUX 3aIpOCOB OECILUIaTHO.

34. HcnonneHne TeMaTHYEeCKOro 3ampoca OpraHu3aiud WIM TIpaXIaHHHa
. opraHu3yercs OOJAcTHBIMU TOCYJAapCTBEHHBIMH apXWBaMH WM MyHHIUIAIEHBEIMH
- apXMBaMHM, OPraHaMH ¥ OpraHM3alisMH B NOPAJKE OKa3aHHs IUIATHBIX YCIyr (B TOM
YuCJIE Ha OCHOBe JoroBopa) win Oe3Bo3Me3fgHo. CpokHM M CTOMMOCTB pPaboT mo
HCIIOJTHEHHIO YKa3aHHOTO 3alpoca B IPeJBapUTEIBHOM IIOPSAKE COINIAaCOBBIBAIOTCA C
3asBUTEJIEM.

35. T'eneasornyeckuii 3ampoc 3asgBuTeNss 00IacTHBIE TOCYJapCTBEHHBIE apXUBBI
HIIA MyHHUMITATbHBIE apXHBBI, OPTaHbl ¥ OPraHU3allMM UCIIOJIHSIOT B MOPAAKE OKa3aHUs
INIATHRIX YCIyr (B TOM 4YHCJIe Ha OCHOBE JOroBOpa). YKa3aHHBIH 3alpoCc MOXeT
HUCIOJHATHCS KaK B OTHOIIECHHU 3asgBHTENsSI, TaK M B YCTaHOBJICHHOM IIOpSAJIKE B
OTHOLIEHHH JApyrux Jyuil. CPOKH U CTOUMOCTBb paboT ONpPENeNAOTCS PyKOBOJICTBOM
06NacTHEIX TOCYNApCTBEHHBIX ApPXHBOB WIM MYHMIMIIAJIBHBIX apXHBOB, OPraHOB H
OpraHW3anyii B COOTBETCTBHHU C yTBEP)KICHHBIM IIPEHCKYpaHTOM. '

MakcuMaabHbIH CPOK OKMAAHMHA B O4YepeaH NpPH noaave 3ampoca o
npeaocTaBJICHHMHA rocynachBemioii YCJAYIrd H NpH NOJYYE€HHH pe3yJbTaTa
IIpeaAoCTaBJICHUA FOC}’}.'lapCTBeHHOﬁ YCIOYru

36. Cpox oxumands 3agBUTeNsd B OdYepelNd TMpH [ojade 3ampoca o
MpENOCTABIEHNHA TOCYHNapCTBEHHOH yCIyrH W IpPH TONYy4€HHH  PEe3YNbTara
TIpeNOCTaBJIEHUs TOCY IaPCTBEHHOM yCIyr ! He JIOJKEH NPEBbIIaTh 15 MUHYT.

CpoK u NOpPSAOK perdcTPaliHy 3aNpoca 3asBHTEJIS
0 NPEAOCTABJICHHH rOCYIaPCTBEHHOH yCJIYrH H YCIYTIH,
NpeJocTaB/IsIeMOil opranu3anueii, yJacTByouei B NpeJocTaB/IeHAH
rocyaapcTBeHHOMH yCIyrd, B TOM YHcJIe B 3JIEKTPOHHOH (opme

37. 3anpoc 3asBuTEN, NOCTYIUBIIMI B YIIpaBleHHE, MOIEXUT 00s3aTeNbHOMH
. PErHCTPALM B T€YEHHE TPEX AHEH ¢ MOMEHTA MOCTYIUICHHUA.

38. Perucrpanms 3asBi€HUs O NPENOCTABIEHHM TIOCYNAapCTBEHHOH YCIyrH C
JOKyMEHTaMH, YKa3aHHBIMU B IyHKTe 23 HacTosmero PermamenTa, NOCTYNUBLIETO B
VnpasieHue B Hepabo4ni WM Npa3sAHWYHBIA JeHb, OCYIIECTBIACTCA B T€YCHUE TPEX,
CIIEAYIOIIMX 32 HUM, pabo4uX JHEH.

39. Iporenypa pericTpalud 3asBICHHs O IPEJOCTABIEHHH IOCYNaPCTBEHHOMU
YCIyTH C JOKYMEHTAMM, YyKa3aHHBIMM B IIyHKTe 23 Hacrosuero PermameHTa,
OCYILECTBIAETCS B MOpPAIKE, IPeIyCMOTpPEeHHOM myHKTamu 52, 53, 54 Hacrosllero
Pernamenra.
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TpeGoBaHus K IOMELIEHHAM, B KOTOPBIX NIPeI0CTaBJIsAeTCS rocyiapcTBeHHasI
ycJIyra, K MecTy O:KHAAHHs NpHeMa 3asiBHTeJ1eH, Pa3MellleHHI0
U opopmiieHnio nHGOPMALIHH O MOPSAKe NPeAOCTABIEHHSA
rocyAapcTBeHHOM YCJIYI'H, B TOM YHCJ/Ie K 00eCle4eHHIO J0CTYMHOCTH IS
HHBAJHIOB B COOTBETCTBHH C 3aKOHOAATEIbLCTBOM Poccuiickoit Meaepanuu
0 COLIHAJILHOM 3a1HTEe HHBAJUAOB

40. IlpepocraBieHre rocyIapCTBEHHON YCIYTH OCYLIECTBIACTCS B YIIPaBICHHH.
[Tomelmenue JUis IpueMa 3asBUTENEM JMODKHO COOTBETCTBOBATh KOMQOPTHBIM

) YCIIOBUAM 3aﬂBHTeHeﬁ, B TOM YHUCJEC M1 HUHBAJIKWAOB, W OITHMAIBHBIM YCJIOBUAM

. paboTBI COTPYIHUKOB Y IIPABJICHUSL:

1) BXoJ B IMOMEIIEHNE, IIe pacronaraercs YIpaBleHue, JoKeH 00ecneunBaTh
cBOOOJHBIN JOCTYN 3asBUTENel. Bxoa B HoMelleHne, I7ie paclonaraeTcs YIpaBieHHe,
JOIKed OBITh 00OpymoBaH HHGOPMALMOHHOM TaGIMYKOM, COIEpKalled CBEISHUS O
HalMEHOBAaHHH, MECTOHAXOXACHHUHU 1 peXUMe paboThl YIIpaBICHUS,

2) B IOMELIEHUAX OOECIIEYHBAETCS CO3JAHUE MHBAIMAAM CIERYIOIIMX YCIOBHH
JOCTYIIHOCTH B COOTBETCTBUH C TPeOOBaHHAMH, YCTAHOBJICHHBIMU 3aKOHOJATEIbHBIMU
¥ MHBIMH HOPMATUBHBIMH [TPaBOBBIMU aKTaMM:

BO3MOXHOCTB OeCIIpensITCTBEHHOTO BX0Ja B YIIpaBJIEHHE M BBIXO/1a U3 HETO;

BO3MO)KHOCTb CaMOCTOSTENBHOIO HEPEABIKEHUS [0 TEPPUTOPUHU YTIPABIECHHUA B
LessIX ZOCTyHa K MEecTy MpeJOCTaBIeHHs IOCyIapCTBEHHOH YCIyrd, B TOM YHCIE C
[OMOLIBI0  paGOTHHUKOB  YTpaBleHHS,  MCIOJIL30BaHUSA  acCHUCTUBHBIX  H
BCIIOMOTaTeIbHBIX TEXHOJIOTHIA, a TAK)K€ CMEHHOI'O KpeC/Ia-KOJISICKY;

BO3MOXHOCTB IIOCaJKH B TPAHCIOPTHOE CPEICTBO M BBICAAKH W3 HETO IEpen

.BXOJIOM B anaBneHHe, B TOM 4YHCJIE C HCHOJB30BAaHHEM KpECIa-KOJACKH H, IIPpH

-

HeoOXOAMMOCTH, C ITOMOLIBI0 paOOTHUKOB Y IIpaBJICHHUS,

CONPOBOXIEHHUE HHBAIM/OB, UMEIOIIUX CTOHKHE HapyIIeH!s (yHKIHU 3peHUs U
CaMOCTOSTEIBHOTO NIEPEeABUKEHUS, TI0 Y IIPABJICHHIO;

CONEHCTBUE HHBAIMAY MPH BXOAEC B YIpaBIeHHEe U BBIXOJE M3 HETO,
MH(QOPMHUPOBAHKE O JOCTYITHBIX MapIIpyTax oOLIECTBEHHOI'O TPAHCIIOPTA;

HajUIeKallee pasMelleHHe Hocutenedl HHopManuM, HEOOXOAUMOH i
obecreueHHss OECHPENATCTBEHHOrO JOCTyHa HHBAIMAOB B YIpaBleHHe H K
rOCy/IapCTBEHHBIM YCIyraM, C Y4eTOM OrpaHH4YeHHH WX XXHU3HENEATEIBbHOCTH, B TOM
ypcne AyOnaupoBaHme HeOOXOAMMOM I MOJYYEHHs TIOCYJapCTBEHHOH YyCIyru
3BYKOBOMW M 3pUTeIbHOI HH(GOPMalUH, a TaKXKe HaAIuceH, 3HaKOB H HHOU TEKCTOBOM U
rpadueckoii MHGOpPMaLKMK 3HAKAMH, BBHIIIOJHEHHBIMHU PeNbe(PHO-TOUETHBIM mpudTOM

. Bpaiins 1 Ha KOHTpacTHOM (OHE;

obecriedyeHre fgocTyna B YIOpaBleHHe, B KOTOPOM  IpEAOCTaBIACTCA
rocyJapcTBeHHass  yciyra, CoOaKU-IPOBOAHMKA MPH  HAaIMIMH  JIOKYMEHTa,
HOATBEPKIAIONIETO ee CIleLHaNbHOe 00yUeHHe.

41. Tlomemenue s paGOTHHKOB  YIPaBl€HUS, IPEAOCTAaBIAOIIMX
rOCYIapCTBEHHYIO YCIYTY, JOJDKHO COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHHAM:

1) HannuKe cucTeMbl KOHIUIMOHUPOBAHUS BO3/yXa, CPE/CTB MOXKAPOTYIIEHUS] U
CHCTEMB! OMIOBEIEHHA O BOSHUKHOBEHHH YPE3BbIYaiHBIX CUTYALHid;

2) Hanu4uhe ynoOHO# oducHOM Mebenw;

3) ocHamenue pabouux MecT pPabOTHHKOB JOCTAaTOYHBIM —KOJIHYICCTBOM
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KOMIIBIOTEDHOH M OpraHM3allMOHHOH TeXHWKH, a TaKkKe KaHIeIIPCKUMH
[IPUHAATIEXKHOCTSIMU;

4) BO3MOXXHOCTB AOCTYIa K CIIPAaBOYHBIM ITIOMCKOBBIM CUCTEMAM.

42. Mecta uadopmMUpoBaHus, TpeJHA3HAYEHHbIE 11 O3HAKOMIICHHS 3asABUTENIEH
¢ MH(OPMAIMOHHBIMU MaTepHajamu, 00OpYyIyrOTCs HH()OPMALMOHHBIMH CTEHAAMH,
00ecrieunBarOTCs CTYJIbSIMHU U CTOJIaMH A7 OQOpMIICHUSI JOKYMEHTOB.

43. Mecta OXUOaHUS NOKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBHAM IS
3asgBuTened. Mecta . oXugaHus OOOpYAYIOTCS CTYJNbsIMU, CTOJaMH C HalU4YHMeM, B
NOCTAaTOYHOM KoymyecTBe Oymaru ¢opmara A4 U KaHLEIAPCKUX IPHHAIEKHOCTEH
IJIS OCYILIECTBIICHUS] HEOOXOMMEIX 3amuceii, oGopMIIeHHs MUCbMEHHBIX 00paIieH .

44. TpeboBaHus K MeCTaM MPOBEEHNS TUYHOTO ITpHEMa 3asBUTENICH:

1) npuem 3asiBUTENEH OJDKHOCTHBIMU JIMIIAMHU Y TIPABIICHUs OCYLIECTBISAETCA B
CIIEIHAIBHO OTBEJEHHOM HIIHM MPUCITOCOOIEHHOM ISl 3TOTO NIOMELIECHHH;

2) noMeleHue s IpreMa 3asiBUTENIS JIOJDKHO OBITH CHAGXXEHO CTyJIOM, Oymaroi
dopmara A4 ¥ KaHIEIIPCKUMH IPUHAMIC)KHOCTSAMH, JODKHO UMETh CTOJ IS IMAChMa
U pacKiIaJKy JOKYMEHTOB.

B nensx oOecrneyeHHsS KOH(PUIEHIMAIBHOCTH CBENCHHH O 3agBHTENAX
JOJDKHOCTHBIM JIMIIOM YTIpaBjieHUs BeIeTCs NMpHUEM TOJIBKO OJHOIO 3asBHTENdA, 3a
UCKJIIOYEHHMEM CIIydaeB KOJUICKTUBHOTO OOpallleHUs 3asBUTENIEH.

45. TekcroBas wuH(OpMalMs O TMOPSAAKE INPENOCTABICHUA TOCYIapCTBEHHON
yCIyrd pasMelaeTcs Ha MHQOPMAIHMOHHOM CTEHZE, a Takke Ha EjquHoM mopraine
rOCYJapCTBEHHBIX M MYHULUIAIBHBIX ycuyr (bynkuumi), [Toprane rocyiapcTBeHHBIX U
MYHHIMIANBHBIX yeuyr (QpyHkimit) CBepAnoBcKoi obnacTy ¥ Ha OQUIHATBLHOM caiTe
YnpasneHus B ceTd FIHTEepHET. ‘

Odopmienne  TekcroBod  HHQOpManMM O  MOpSOKe  MNPEAOCTaBICHHA
' TOCY/IapCTBEHHOH YCIYTH JOJDKHO COOTBETCTBOBaTh ONTHMAJBHOMY 3DHTENLHOMY
BOCIIPUSATHUIO 3TOM HMHPOPMALIUY 3asBUTEIISIMH.

IToxa3zaTe i JOCTYNHOCTH H Ka4€CTBa rocyIapCTBEHHOH yCJIyrd

46. TlokasarensMu [AOCTYIIHOCTH M KadecTBa TOCYJapCTBEHHOM YCIyrd
SIBJISIFOTCAL

1) cooTHOIIEHHE UCTIOHEHHBIX 3alIPOCOB K O0IIIEMY KOTHYECTBY ITOCTYNHBIINX;

2) KONHYeCTBO ’kajno0, MOCTyNMBIIMX B  OpraH, OTBETCTBEHHBIH 34
IIpegoCTaBIeHHe rOCy JapCTBEHHOM YCIIYTH, HAa OPTaHU3aliIo IpUeMa 3asBUTEIICH;

3) KOJNHMYECTBO YJOBJIETBOPEHHBIX CYJAaMH HCKOB, MOJAHHBIX B OTHOLICHHH
VipaBieHds, B YaCTH BOIPOCOB, KacCarOLIUXCS HENPaBOMEPHBIX NEHCTBUH, B CBsi3H C
. IPHHSTHIMHU pelIeHNsIMYI 00 OTKa3aX B IPEJOCTaBICHHH roCyJapCTBEHHOM YCIyIH;

4) cobIIIoIeHe CPOKOB NPEJOCTABIEHUS IOCY JapCTBEHHOH yCIyTH;

5) KOJIHYECTBO MOCTYMUBIIMX ajlo0 B aipeC NOJKHOCTHBIX JIUI, OTBETCTBEHHBIX
3a MPeA0CTaBICHHE rOCY 1apCTBEHHOM YCIIYTH;

6) KOJMMYECTBO B3AUMOAEHCTBHH 3aABUTENS C JOJDKHOCTHBIMHM JIMLIAMH IIPH
IPeNOCTABICHHH TOCYIapCTBEHHOH yCIyrH (He 6osee 2 B3aUMOIEHCTBH);

7) BO3MOXIIOCTH TMONy4YeHHs HHGOpMAaU¥ O XOJA€ IPEelOCTABICHHA
rOCYJapCTBEHHOH YyCIIyI'H, B TOM 4YHCIE€ C HCIIOJIb30BaHUEM “HGOPMaMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;
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8) cosmaHUe MHBANHAAM CIEAYIOIIMX YCIOBHH JOCTYMHOCTH T'OCYJapCTBEHHBIX
yCIyr B COOTBETCTBUM C TpeOOBaHHAMH, YCTAaHOBIICHHBIMH 3aKOHOJATEIBHBIMH H
HMHBIMH HOPMATUBHBIMH IPABOBEIMH aKTaMH:

OKa3aHWe MHBAIUAAM [MOMOIIM, HEOOXOAUMOM ISl NOJMyYEHUS B JOCTYIIHOW A
HUX ¢opMe MHQOpPMALKUK O MpaBUIIaX IPEAOCTABIEHHUS T'OCYNAapCTBEHHOH YCIYTH, B
TOM uKciie o0 odopMIeHMH HEOOXOOWMBIX [UIS €€ NONy4eHHS JOKyMEHTOB, O
COBEpIIEHUHM HMHU JIpyTHX HEOOXOAMMBIX HJsl IMOJy4eHHs IOCyJapCTBEHHOH YCIyru
JNeHCTBHIA;

IpeJoCTaBlICHUE UHBATHMIAM IO CIIyXy, IIpH HEOOXOAUMOCTH, IOCYJapCTBEHHOM
YCIYTH C HCIOJL30BaHHEM PYCCKOI'O KECTOBOTO s3bIKa, BKIIOYas oOecredeHue
JIOCTyTIa Ha O0BEKT CypAOIIePEBOAUNKA, TU(IOCYPAOIEPEBOIIHKA,;

. OKa3aHHe MHOM HeoOXOINMMOH MHBAJIKJAM ITOMOHIM B NPEOAOeHUH Oapbepos,
. MEIAIOIMX ITOTYUCHHIO UMH I'OCYJapCTBEHHBIX YCIyT HapaBHE C IPYTHMU JTHLAMH,

HaJd4Yde KONHH  JIOKYMEHTOB, OOBSBICHUH, HHCTPYKUUH O IOpSAKE
IPENOCTABIEH s TOCYAapCTBEHHOM ycuyrd (B TOM dYHCIE Ha HHGOPMAllMOHHOM
CTEH/IE), BBIIOJHEHHBIX pebeHO-TOUeUHBIM IIpH(TOM bpalias X Ha KOHTPacTHOM
¢oHe, a TaKkKe ayAMOKOHTypa (MHIYKIUOHHON CHCTEMBI JUIs c1abO0CTBIIIANTIX ).

47. IlapameTpamu IIOJHOTHI ¥ Ka4€CTBa OTBETA Ha 3aIPOC SBJAIOTCS!

1) HayTMYKe OTBETOB Ha BCE IIOCTaBJIEHHBIE B 0OpaIlleHHH BOIIPOCHL;

2) YETKOCTbD, JIOTUYHOCTh U POCTOTA H3JI0KEHHUS,

3) cobmonenue npu OGOPMIECHHH NUCBMEHHOIO OTBETa Ha obpaiieHue
OOIIENPUHATHIX [IPABIJI, IPAaBIJI U CTaHAAPTOB JIEJI0IPON3BOACTBA.

Hubie TpeGoBanusi, B TOM YHC/Ie YYHTHIBAIOLHE 0COOEHHOCTH
npeaocTaB/eHHsI FOCYJAPCTBEHHOMH YCIYTH B 3JIEKTPOHHOMH dopme
) 48. ObecreueHue BO3MOXHOCTH MOJy4YeHHs 3asBUTeNeM HMHQOpPMalHH O
TIPeOCTaBIISIEMOM FOCY JapCTBEHHOM yCIIyre Ha OQUIMAIbHOM caiiTe YIpaBlIeHus 1 Ha
EAMHOM IOpTale roCyAapCTBEHHBIX M MYHULIHNATBHBIX ycIyr (¢yuxuui), IToprane
roCyJapCTBEHHBIX U MYHUUIMIANBHBIX yeuyT (hyHkmuit) CeepmtoBckoi obnacty.
49. ObecrieueHue NPK HAIIPABJICHUH 3asBUTEINIEM 3a1Ipoca B GOpME 3JIEKTPOHHOTO
COOOIEHUs, MPENOCTAaBJIeHHMs  3asgBHTENEM  COOOIIEHMs,  IOATBEPXKJAIOIIEro
HOCTYIUIEHHS 3a1ipoca B Y IIpaBIIEHUE.

Pasgen II1. Cocras, nocjieqoBaTe1bHOCTE M CPOKH BBINOJTHEHHSA
aMHHHCTPATHBHBIX POLEAYP, TPEOOBaHHS K MOPAAKY HX BHINOJIHEHHS, B TOM
yHcie 0cOGEHHOCTH BbINOJIHEHHS] AAMHHUCTPATHBHBIX NPOLEAYP B 3JEKTPOHHOIH

¢popme

. Onucanue NMoc/1eJ0BaTeJILHOCTH AeHCTBHH NIPH NPEAOCTABICHHH
rocyAapcTBeHHOH yCayru

50. OpraHu3anus IpeNOCTaBIEHAS TOCYJAPCTBEHHON YCIyrd BKIIOYaeT B ceOst
clleIyIOIMe aAIMUHUCTPATUBHBIE IPOLIEAYPEI Y IPaBICHUS:

1) perucrparius 3anpoCcoB 3asABUTENEH U Nepefiada X Ha HCIIOIHEHHE,

2) aHaJIM3 TEMAaTHUKU 3allpOCOB;
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3) mHanpapieHuMe 3anpocoB YmpaBieHueM II0 OOpallieHdsM  (3ampocam)
3asgBUTENEH Ha HCIOJHEHHE [0 NMPHHAMIEKHOCTH M MH(OPMHUPOBAHME 3asBHTENIEH O
pesyibTaTax pacCMOTPEHHs UX obpallieHHH (3apocoB);

4) IOJTOTOBKA U HAIpaBJieHUEe OTBETOB 3asBUTENIAM.

51. DBnok-cxeMa TNpEeOCTaBIEHHS TOCYJapCTBEHHOH YCIIyrd IpuBeJieHa B
[Ipunoxenuu 2 k Permamenry.

PeFHCTpaIIHﬂ 3anpocoB 3asiBHTEJIeH H nepeaavya ux Ha HCIOJTHCHHE

52. OcHOBaHUEM Ul Hadajga JEeHCTBHI MO MPEHOCTAaBICHHIO NOCYAapCTBEHHOU
YCIIYTH SBISIETCS IOCTYIICHUE 3a1Ipoca 3asBUTENA B Y IpaBJIeHHe. '

53. TloctynuBmue B YmpaBieHde INHChMEHHBIE 3alpOChl  3asBUTENCH
PEerHCTPUpPYIOTCS B CTPYKTYPHOM IOApasfielleHuH YTpaBleHus, obecrednBaromeM
' IpHEM M PErHCTPalHMIO IOYTOBOM KOPPECTIOHICHIHMH, NMPEACTABJIAOTCS PYKOBOACTBY
VrpaBneHus U TepefalTcs ¢ pesomoruedl HauansHuka YrpapneHHs B npoduisHOE
CTPYKTYpHOE MOJpa3/ie]leHie B TEYEHHe Tpex [AHEH C MOMEHTa IOCTYIUICHUS B
YCTaHOBJICHHOM IIOPSJIKE.

54. JlemyTaTcKMe 3ampochl, OOpalleHHss KOMMTETOB M KOMHCCHH majnar
®epepansaoro Cobpanust Poccuiickoii Penepanvy, 3aKOHOATEBHOTO cobpanus
CBepUI0BCKO#i 006acTH IO BOIPOCaM HMX BEACHHs O IMPEAOCTaBICHUM uHpopMaIu
PAacCMATPHUBAIOTCS PYKOBOJCTBOM YIIPaBJieHHs B ACHb [OCTYIIIEHH.

55. Ilpu mocTyIuleHuH B YIpaBieHHe 3aIlpoca IO JIEKTPOHHOH II0YTE 3ampoc
pacneyaTsBaeTCs Ha GyMaXXHOM HOCHTENE M B JalbHeHIIeM paboTa ¢ HUM BEJIETCA B
ycraHOBJeHHOM mnopsjke. IIpy HOCTYIUIGHWHM IO 3JEKTPOHHOH IIOYTe 3ampoca, He
TpebyIoIero IOCIeAYIOIHUX JAeHCTBUN VYIpaBlieHHs II0 HANpaBICHUIO €ro Ha
HCIIOJHEHHEe B OOJIACTHBIE TOCYyJAapCTBEHHBIE apXWBBI, MYHMIMIIAJIBHBIC APXHBBI,
. opradbl ¥ OpraHM3allM¥ MO IPUHAJIE)XHOCTH, OTBET 3aABUTEIIO HAlPABIACTCA
' yIIOMTHOMOYEHHBIM COTPYIHUKOM Y IIpaBJIeHHUs 110 MOYTE HITH 110 SIEKTPOHHOMY aapecy,
yKa3aHHOMY B 3aIIpOCe.

56. Pe3ynbTaToM BBIIOJHEHUS aIMMHHCTPATHBHOH MPOLEIyphl SBIACTCS
Iepefada 3ampoca 3asBHTENs B NPOQMIBHOE CTPYKTYpPHOC MOAPA3JCICHHUE
YmpasieHus.

57. CpefeHMs O BBLIIOJHEHHH aJMUHHCTPATHBHOM NpOLENYpPEl QuKCHpyeTcs B
cHCTEeMe JOKYMEHTOO60pOTa U IeTIONPOM3BOACTBA Y IPaBICHHUS.

AHaJIn3 TeMAaTHKH 3anpocoB

58. OcHoBauMeM [UIi Hayajda aJAMHHHCTPATUBHOM IPOLEXYpHl SBIAETCA
NOCTYIUIEHHE 3aIlpoca B IPO(PUIBHOE CTPYKTYPHOE NOAPA3ACICHUE YmpasieHus.

59. PykoBoauTenb MPOGUIBHOrO HOAPA3AENCHUs YIpaBICHUS obecrieynBaeT
. OIIepaTUBHOE PACCMOTPEHHUE 3aIIPOCOB 3asABUTENCH, 10BEICHHE HX O HUCIOJIHATENEH.

60. CreupagucTbl IPOGUILHOrO CTPYKTYPHOTO IOApa3feNeHus YNpapilcHUs
OCYIIECTBISIIOT aHANM3 TEMATHKM IOCTYNHBIIMX 3alpOCOB C  HCIOJIE30BAHHEM
MMEIOIMXCS B YIIPaBICHUM ApXUBHBIX CIIPABOYHHKOB B TPAJIMUMOHHOM 1 JJIEKTPOHHOU
dopMe, coIepKallUX CBeJcHHs O MeCTaX XPaHEHHsA AapXUBHBIX JIOKyMEHTOB,
HEOOXOMMBIX 711 UCTIONHEHH S 3alIPOCOB 3asABUTENEH.
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61. YupasieHue NHCBMEHHO 3allpallliBaeT aBTopa 3ampoca 00 yTOUYHEHHH U
" IOTIOJIHEHUHU 3allpoca HEOOXOOUMBIMH Ui €ro HCIOJIHEHHS CBEJCHHUSMH B Ciydae
OTCYTCTBHSI B 3aIIpoce 3asiBUTEN JOCTATOYHBIX AAHHBIX JJIsl OpraHW3allid BBISBIICHUS
3ampamuBaeMoii  MHQOpManmMu B OOJIaCTHBIX  IOCYJapCTBEHHBIX  apXWBax,
MYHUIMIAIBHBIX ~apXWBaX, OpraHaXx W OpraHu3alUsX, HE4eTKO, HeNpaBUIbHO
c(hopMyJIHPOBaHHOI'O 3a1Ipoca.

62. Cpok HCTOJHEHHS AaHHOH aJMHHHUCTPATUBHOM mpouexypsl — 10 paboumx
IHeii.

63. Pe3synpTaTOM BEHIIOJHEHHS aIMUHUCTPATUBHONH IPOLEAYpPHl SBISETCA
omnpeneeHne:

1) npaBOMOYHOCTH IOJNydYEHHs 3asBUTENIEM 3allpallliBacMOH HHQOpMAaIHK C
y4eTOM OTpaHHUYEHHUH Ha NpeloCTaBlIeHHE CBEICHHM, COIEpKalluX TrOCYAapCTBEHHYIO
TaHy ¥ CBEACHUS KOH(PUACHIHMAIBHOIO XapaKTepa;

‘ 2) CTemeHH TIONHOTHI CBEICHHUH, COAEPXKAIIMXCA B 3apoce 3asgBHTENS,
HEOOXOMUMEIX I MTPOBEJCHHS IOMCKOBOM PaObOTHI;

3) MECTOHAXOXAEHUsS apXMBHBIX NOKYMEHTOB, HEOOXOAMMBIX IJISi HCTIONHECHUS
3aImpoca;

4)  anpecoB  KOHKPETHHIX  OOJIACTHBIX  IOCYJapCTBEHHBIX  apXUBOB,
MyHUIUIAIGHBIX apXHBOB, OPraHOB M OpraHM3alMi, Kyna [0 MPUHAIEKHOCTH
CllelyeT HalpaBUTh Ha MCIIOJIIHEHUE 3aIIpOC 3asBUTEIA.

 64. CBenenus O BBIIOJHEHHU aJMMHHMCTPATUBHOM MpOLEAYPH! QHKCHpYETCS B
cHUcTEME JOKYMEHTOO0OPOTA U IENONPOU3BOICTBA Y IIPABICHUS.

Hanpag.ienne 3anpocos YupasieHndeM o odpauieHusiM (3anpocam)
3asiBATeJIeli HA HCIOJIHEHHeE 10 NPHIANJIEKHOCTH 1 HHPOPMHUPOBaHHe 3asiBUTE e
0 pe3yJIbLTATAX PACCMOTpPEHHs HX 00pallleH il (3anpocoB)

65. OcHoBaHMEM JUIS Hayaja aJIMHHUCTPAaTHBHOM IPOLEAYDPHI SBISAETCS
'OHpeJieNieHHEe MECTOHAXOXKIEHWS APXMBHBIX JIOKYMEHTOB, HEOOXOIMMBIX I
HCIIOJIHEHUS 3arpoca.

66. Ilo wroraM aHanW3a TCMATHKH IIOCTYIMBINEro obpanieHus (3anpoca)
3asBUTENs YIIpaBJeHHE ITOATOTaBIMBACT U HAIPaBJISICT COOTBETCTBYIOLIME 3aMPOCH Ha
UCIIOJIHEHHUE TI0 PUHAJIEXHOCTH.

67. ObiacTHBIE NOCYAapCTBEHHBIE apXUBbl, MyHHIUIIATbHbIC aPXUBBI, OPraHbl U
OpraHM3alliy, WCIIOJHSIIOMME IIOMyYeHHBIE OT YIPpaBJIeHUsA 3alpoChl, MO HTOram
BBISABIICHUS 3alpallldBaeMbIX JTOKYMEHTOB TOTOBAT HH(OPMALMOHHBIC MaTepHalbl
(uHOpMalMOHHBIE IIHCbMA, ApXUBIILIE CIPAaBKH, APXUBHBIC BBIIHCKH, apXHBHbIC
KOIHMH, TeMaTHYeCKHe IIepedHH, TeMaTHYeckue OO030phl apXHBHBIX TOKyMEHTOB),
OTBETHl 00 OTCYTCTBHM 3allpallliBaeMbIX CBEICHHH, PEKOMEHIAlMH O NalbHEHIIHX
MyTAX IIOMCKA HEO6X0IMMOT HHPOpMaIUK, KOTOpbIe HAIPABJIAIOTCA HEMOCPEACTBEHHO
_ B aJipec 3asBUTENIA.

68. B ciiydae HeoO6X0oIMMOCTH YIIpaBlieHHe MOXET 3alpalluBaTh y OOIACTHBIX
rOCY/JapCTBEHHBIX APXMBOB, MYHHLHIIAIBHBIX ApXUBOB, OPraHOB M OpraHM3alui —
ACIIOJIHATENEH 3alpoCOB YTIpaBlIeHUs! KOIMHM OTBETOB O PE3yJbTaTaX pacCMOTPEHUS
oOpalieHuii (3a1IpocoB) 3asBUTENEH.

69. PesympraroM aJAMHHUCTPATHBHOM IIPOLEHYpHl SBIACTCA HAIpPaBJICHUC
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COOTBETCTBYIOLIMX 3alPpOCOB HA HCIOJIHEHHe IO INPHHAIEXHOCTH B O0ONACTHBIC
rOCylapCTBEHHbIE apXUBbBI, MYHMIMINAIbHBIE ApXMBBI, OPraHbl M OPraHU3aluu Ui
OTBETa B €ro ajipec O pe3yJIbTaTax MOUCKa 3alpaliiBaeMon HHGOpMALHH.

70. CBeleHHs O BBINOJHEHUH aJAMHHUCTPATHBHOM NpoLexypsl QHKCUPYETCS B
CHCTEME JOKYMEHT000O0pOTa U AeNONPOU3BO/ICTBA Y IPABICHHU.

IHoaroroBka n HanpaBJjicHHE OTBETOB 3asiBHTCJIAM

71. OcHoBaHHeM [UId Hayaja aJMHHUCTPATHBHOW NPOLEXyphbl ABIACTCH
HalpaBJIeHue 3arpoca 3asBUTENs Ha HCIOJHEHHE MO NMPHHAMICKHOCTH B o0nacTHbIE
rOCy/lapCTBEHHbIE apXHBBI, MyHHIMIIAIbHbIE apXUBbI, OPraHbl M OpPraHM3aldu UL
OTBETA B €r0 afpec 0 pe3y/bTaTax [oVCKa 3aNpaliyBaeMoi HHPOPMAIIHH.

72. VrnpapjeHue MHCBMEHHO YBEJIOMIIIET aBTOpa 3ampoca O pesylbTaTax
paccMOTpeHust ¥ (MJIM) HATIPAB/IEHMH COOTBETCTBYIOLIMX 3AIIPOCOB Ha HCMOJIHEHHE 110
TIPUHAJIEKHOCTH B OOJACTHbIE IOCYAPCTBEHHBIC apXWBBI, MYHHLHIIATILHBIE apXUBEL,
OpraHel W OpraHM3alliK JUId OTBETA B €ro afpec O pe3ysbTaTax NnoucKa 3arpamyuBaeMoi
nHbOpMaLvH.

73. Tlo uroraM aHajiu3a 3ampoca 3asBUTeNs Y IpaBJIeHUE!

JlaeT MOTHBUPOBAHHBIA OTKa3 aBTOpY 3alpoca B MOJy4YEeHWH 3alpaliiBacMbIX
CBeNEHMH INIpH OTCYTCTBHM y HEro mpaBa Ha HUX MOJNy4eHHE U PashACHACT €Tro
nanpHeiIine  AeHCTBHs, IPEAyCMOTPEHHblE  3aKOHOJATE/NLCTBOM Poccuiickoi
®denepauvu,

Hanpap/seT HHGOPMALIMIO O MECTe(ax) XPaHeHUS MHTEPECYIOWHUX IOKYMEHTOB,

mpyd OTCYTCTBHH 3aNpallldBaeMbIX CBEJCHUH B 00JIaCTHBIX TOCYAApCTBEHHBIX
apX#BaX, MyHHLUIIATBHBIX apXUBaX, OPraHax ¥ OpraHu3alusAX uH(POPMUpPYET 00 STOM
aBTOpa 3ampoca U, MPU BO3MOXKHOCTH, JaeT PEKOMEHJAlMH IO MX JaJbHEeHIIEMY
TIOUCKY.

74. Pe3ynbsTaToM aIMUHHCTPATUBHOM NPOLENYpHI ABISETCS HANPaBICHNUE OTBETA
3agBUTEN0. PaccMOTpeHMe 3ampoca 3asBUTeNisi CUMTAeTCS 3aKOHYCHHBIM, €Cin JaH
OTBET IO CYIIECTBY 3ampoca, Mo HeMy NPUHATHI HeoOXOIMMBIE MEPBI, aBTOpP 3arpoca
MPOUH(POPMHPOBAH O PE3YJIbTaTaX PACCMOTPEHHS.

75. CBeleHHs O BBINOJHEHHH aJMHHUCTPATHBHOH MPOLENYpbl QUKCHPYETCS B
cHCTEME JJOKYMEHTO000pOTa H JENONPOU3BOACTBA Y IPABIICHHUS.

Pasne IV. Ilopsinok u ¢popMbl KOHTPOJIS 32 COBEPIICHHEM AeHCcTBHH H
NPHHATHEM pelIeHMi

76. Tlopsimok ¥ (OpMBI KOHTPOJIS 3a COBEpUICHHEM JEACTBUA U NPUHATHEM
pelleHHil 1O PacCMOTPeHHIO OOpalleHHH (3ampocoB) 3asBUTENCH B YTNpPaBICHUH
omnpenenedsl  PernameHToM — YIIpaBleHMs  apXvBaMH CpepaioBcKoit  obacry,
yTBepxkAeHHbIM [lpukasom  YmpaBieHus —apXvBaMu CsepioBckoil  obsacTu
ot 20.06.2007 Ne 01-07-78p «O6 yTBepxkneHun Permamenrta YNpaBleHUs apXuBaMu
CBep/IOBCKOH 001acTh». |

77. Texkywmuil KOHTpPONb 3a COOIOJCHHEM NOCICA0BATEIBHOCTH JCUCTBUH,
ONpefie/leHHbIX ~ aAMWHMCTPATUBHBIMM  MPOLEAYpaMu IO NPeIOCTABIEHHIO
rOCYIapCTBEHHOM YCIYrH, ¥ MPUHATHEM peLIeHNUH, OCYIECTBIACTCSA N0JDKHOCTHBIMU
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JMUAaMH  YTIPaBIE€HHUS, OTBETCTBEHHBIMH 3a OpraHuzaluro  paboTel mo ee
IIPEAOCTABIEHHUIO.

78. Texymmil KOHTPOJB OCYIIeCTBIsETCS IIyTeM MPOBENEHUS NOJDKHOCTHBIM
MTALOM, — OTBETCTBEHHBIM 32  OpraHM3alMIO  paboThl [0  IIPeACTABIECHHIO
FOCYAapCTBEHHOW YCIYyI'H, NPOBEPOK COOMIOAEHMS M MCHOJHEHUS paboTHHKaMu
TIOJIOXKEHUH HacTosero Pernamenra.

79.  VmpaBnenue  ocyecTBiseT KOHTPOJIb 33  MPeaoCTaBliEHUEM
TOCYapCTBEHHOH YCIyrH O0JaCTHBIME FOCY IAPCTBEHHBIMH aPXBAMH.

80. KoHTposb 3a MOJHOTOM M KauecTBOM MCIIOTHEHHS TrOCYyAapCTBEHHON YCITyTH
BKIIIOYaeT B ceOs IIPOBE/IeHHE IIPOBEPOK, BBISIBICHHE U yCTpaHeHHe HapyLIeHHH Ipas
3asBUTENCH, PACCMOTPEHHE, NIPUHATHE PELIEHAN U MOATOTOBKY OTBETOB HAa oOpatneHus
3aABUTEINICH, CONEpXalMX Kalo0bl HAa  peIIeHWs, JeHCTBUS (6be3neiicTue)
JNO/DKHOCTHBIX JIMLL Y TIPaBIIEHHH.

81. Ilo pesynpTaTaM MpOBEEHHBIX TTPOBEPOK, B CIIyYae BHIABIEHUS HapyLICHH
MpaB  3afBUTENeH, K BHHOBHBIM JIHI@M OCYLIECTBISETCS MPHMEHEHHE Mep
OTBETCTBCHHOCTU B TIOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJATENIBCTBOM PocCcHIicKOM
Denepanuu.

82. IlpoBepku MOryT OBIThH IUIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHHH
TONIOBBIX IUIAHOB paboThl VYmpaBieHWs) W BHEIIAHOBHLIMHM, B TOM YHCJe, IO
KOHKPETHOMY OOpaIlleHHIO 3asiBUTESL.

83. Jlisi MpoBepKH MOTHOTHI M Ka4ecTBa MCIOIHEHHS [OCYNapCTBEHHOM YCIYTH
(hopMHpyeTcsi KOMHCCHS, B COCTaB KOTOPOH  BKIIFOYAIOTCS rOCyAapCTBEHHbIE
rpakJlaHCKue CiIyXaliue YIpaBieHus.

84. Pe3ynbTaThl JIeSTENBHOCTH KOMUCCHHM OGOPMISIOTCS B BHIE aKTa, B KOTOpOM
OTMEYarOTCS BIABJICHHbIC HEIOCTATKU M NPEUIOKEHHUS 110 UX YCTPAHEHHIO.

Pazaen V. locyneGublii (BHecyaeGHbII) MOPALOK 00aI0BAHHS peLIeHH T
u 1eicTBuil (Ge3neiicTBhsA) YnpaB/ieHHs1, 2 TAK)Ke €ro
NOJIKHOCTHBIX JIMIL

85. 3aMHTEpeCOBaHHBIE JMLIA BIpaBe OOXaIOBaTh pELIEHUS W AEHCTBHUS
(GesneiicTBue) VYmnpaBneHHs, MOMKHOCTHBIX JHIl, TOCYAAapCTBEHHBIX TIPAXIAHCKAX
CHyXaIllUX YIpaBleHHUs, OCyLIeCTBIseMble (NPHHATBIE) B XOJ€ IIPeJOCTaBICHHS
rocyJapCTBEHHOH YCIIyTH, B 10Cy1e0HOM (BHeCY IeGHOM) NOpsIAKE.

86. IIpenmeToM »xano0bl SBIISIOTCS:

1) pewtenus YnpapieHus WM JODKHOCTHBIX JUL Y IPABNEHMS, IPUHATBIE B XOJ€
NpeAOCTaBIEHHUS IOCY IapCTBEHHON YCIIyIH;

2) nmeiictBus  (Ge3meiicTBHe)  YnpaBleHWs ~HMAM  JJOJDKHOCTHBIX  JIMII,
rOCYIapCTBEHHbIX TPXIAHCKUX CIly>KalUUX YTpaBJeHHUs, OCYLIECTBJIEHHBIE B XOJ€
NPeJOCTaBIEHUs TOCY IapCTBEHHOM YCIIYTH.

87. 3asABUTENb, MONABILNHA Xano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHU C
3aKOHOJATEIbCTBOM 32 HOCTOBEPHOCTH CBEIACHMH, COAECPXKALIUXCSA B MPEACTABIEHHON
xanobe.

88. JKanoba nomaercs B YmpapieHue 3asBUTENEM KOO €ro YHoJMHOMOUEHHBIM
NpPE/CTaBUTENIEM B IIMCbMEHHOH (OpME, B TOM YHCJIE [IPH JTMYHOM IPHEME 3asBUTEIS
6O ero yrosTHOMOYEHHOTO NPEACTABUTENS, UK B JIEKTPOHHOM BHUJE.
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89. B ciydae nmojaud xajgoObl MPH JUYHOM IMPHUEME 3asABUTENb IIPEJCTABISIET
JOKYMEHT, YAOCTOBEPSIOLIUNA €ro JNUYHOCTh B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM
Poccuiickoi @enepanuu.

90. B cnyuae ecniu xanoba mnomaercs uepe3 INpPEeACTaBUTENS 3asBUTEN,
OPEICTaBIAETCs JOKYMEHT, MOATBEPXKIAIOMNUM TIOJHOMOYHS Ha OCYILIECTBIEHHUE
JEWCTBUA OT WMEHM 3asBUTeNd. B kadecTBe JOKYMEHTa, MOATBEPXKAAIOMIETO
MOJHOMOYHMS Ha OCYLIECTBJEHUE JEHCTBUH OT HMEHM 3asBUTENS, MOXET OBITh
IIpe/iCTaBJIeHa:

1) obopMieHHas: B COOTBETCTBHHM C 3aKOHOAaTeNnbcTBOM Poccuiickoi ®enepaunu
JOBepeHHOCTD (A1 QU3NIECKUX U IOPUANYECKUX JTHIL);

2) KOTHs pellieHusl O Ha3HaYeHWH Wik 00 u30paHuu 100 IpuKa3a 0 Ha3HAYEHUU
(H3HUYECKOTro JIUIa Ha TOJKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe (PU3UYECKOE UL
objalaeT TIpaBOM JAeMCTBOBaTh OT HMEHH 3asBUTENs Oe3 JoBepeHHOCTH (I
IOPUANYECKOrO JINLA).

91. Ilpuem »xano® B NHCbMEHHOHW (OpMe OCYIIECTBIAETCS YIIpaBIeHHUEM,
IPEeJOCTABISIOIUM  TOCYJapCTBEHHblE  YCIYrd, IO MECTy  IpeAOCTaBJIEeHUS
rocymapcTBeHHo# ycnyru. Jamo6a B mHChMEHHOH QopMe MOXET OBITh TaKxke
HampaBjieHa I[OYTOH, uepe3 MHOTOQYHKLUHMOHANBHBIA LEHTP MPENOCTaBICHUS
rOCYIapCTBEHHBIX U MYHMIIUIIAIbHBIX YCIIYT.

92. B onekTpoHHOM BuAe kajmoba MoXeT OBITh MOJaHa 3aABUTEJIEM,
ouUMaTBHOTO caiita YrpapieHUs B UHMOPMALMOHHO-TEJIEKOMMYHHKAIMOHHON CETH
«HTepHer», EnvHOro mnoprana roCylapCTBEHHBIX U MYHMIMNAIbHBIX YCIyT
(bynxumit) 6o IMoprama rocynapcTBEHHBIX M MyHMIMIIANBHBIX YCIyr ((QyHKUMH)
CBepToBCKOM 06nacTu.

93. Ilpu nmomave >xano0bl B 3EKTPOHHOM BUJE JOKYMEHTEI, YKa3aHHBIE B IIYHKTE
90 PernameHTra, MOTYT OBITh NpEACTaBICHbl B (POPME DIEKTPOHHBIX IOKYMEHTOB,
HOAMKUCAHHBIX  JJIGKTPOHHOHW  MOATMMCHIO, BUJI  KOTOPOM  IpPeayCMOTpEH
3aKoHOMATeNLCTBOM Poccuiickoit Menepaliuy, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOLIMM
JIMYHOCTH 3asIBUTENS, HE TpeOyeTcCs.

94. Bpemsi mpuema >Xago0 NOKHO COBMAJaTh CO BPEMEHEM IPEIOCTaBIICHUS
roCyIapCTBEHHBIX YCIYT.

95. XKanoba Ha pemeHusi, neiictBus (Oe3neiicTBue) 3amecturens HaganbHuka
VipaBieHusi, PpyKOBOIMTENs CTPYKTYPHOrO TOApAa3JeNieHus, TOCYyAapCTBEHHOTO
IPaXAaHCKOrO CIY)Kallero IojaeTcs B YmpasieHHe M aapecyercs HavanbHuky
VYnpasneHus (JHILy, €ro 3aMellaronemy).

96. XKanoba Ha pelenus, aeictBus (Oe3neiicrsue) Ypasnenus uik HayanpHuka
Vnpasienusi, Hampasisercs B [IpaButenscTBo CBepiIOBCKOH 007acTH Ha M3
3amectutens llpencenatens IlpaButenscrBa CBEpATIOBCKOM 00JIACTH, KypUPYIOLIETO
BONPOCKI B 00jacTW apxXMBHOro genma, mno aapecy: 620014, r. ExarepunOypr,
1. OkTsa6peckas, 1.

97. OcHoOBaHMeM JUis Hadaja jaocyaebHoro (BHecyneOHOro) obxanoBaHUs
ABIILETCS MMOCTYIUICHHE )KaJloObl B Y IpaBJIeHHUE.

98. JKanoba, mocrymnuBiIas B NUChbMEHHOH (opMe B YIpaBlI€HHE, MOMJIEKHUT
00s3aTENPHOM pPETUCTPallid B JKypHalle YydeTa >Kajno0 Ha pelleHus W JeUCTBUS
(be3meiicTBre) YmpaBieHus, JODKHOCTHBIX JIUL TMOO roCyIapCTBEHHBIX MPaXKTaHCKUX
CTyXalmux YTpaBieHus, MPeNOCTaBIAOMX TOCyJapCTBEHHBIE YCIyrd (nanee —
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XypHan), He mnosgHee cnexyromero pabodero gHSA CO MHSA €€ MOCTYIUIEHUS C
IPUCBOGHUEM €l perucTpalliOHHOTO HOMepa.

99. Benenue XXypHana ocyuiecTBisieTcs B popMe U B NOpPsAKE, YCTAaHOBJIEHHBIX
[PUKa30M YIIpaBlIeHUS.

100. JKanoba MOMJIEKUT PACCMOTPEHHIO NOJDKHOCTHBIM JIMIIOM, HaJeleHHBIM
TIOJTHOMOYMSIMH 110 PACCMOTPEHHIO XKajio0, B TeYCHHUE MATHAALATH pabounX JHEH.

101. B cnyuae oOxanoBaHHs oOTKaza YIpaBieHUs, AOHKHOCTHOIO JIALA
Vrnpapnenus, B IpueMe JOKYMEHTOB Yy 3asiBUTeJs JUOO B HMCIPABJICHHM JOIYIIEHHBIX
OMneyaToK M OmUOOK WM B cilydae 00ajloBaHUS HApyLIEHUN YCTaHOBJIEHHOI'O CpOKa
TaKUX HCIIPaBICHUH — B TeUEHUE MATH padouuX JHEHN CO IHS €€ PErHCTPALVH.

102. 3asBUTEND B XKanode B 00513aTeILHOM MOPSAJIKE YKA3BIBAET:

1) HauMeHOBaHHeE OpraHa, MpPeJOCTABIAIOIIEIO TIOCYIapCTBEHHYIO YCIYry,
JOJKHOCTh WM (PaMUIIMIO U MHHUIMAJBI TODKHOCTHOTO JIULA JTMO0 rocy1apCTBEHHOrO
IPXIAHCKOTO CIY)Kalllero YIpaBlIeHHUs, [PeIOCTaBJIsIoNIero rocynapCTBEHHYIO
YCIyTy, pellieHus U AeicTBUs (6e3nelicTBHE) KOTOPBIX 00XKaIlytOTCS;

2) cBoW (AaMWJIMIO, UMs, OTYECTBO (IOCIEAHEee — NPH HAJIM4YMHU), CBENCHHS O
MECTE JKUTEJIBCTBA 3asBUTENS — (QU3NYECKOro JHIA JUOO HaMMEHOBAaHUE, CBEAEHMS O
MecTe HAaXOXKJEHHs 3asBHMTENs — IOPHIMYECKOro JHMIA, a TakkKe Homep (HoMepa)
KOHTaKkTHOro TejedoHa, anpec (ampeca) DJEKTPOHHOH MNOYTHI (NPM HAIMYUM) H
IIOYTOBBIH ajipec, 10 KOTOPBIM JIOJIKEH OBbITh HAllpaBJIE€H OTBET 3asSBUTEIIIO;

3) cBenenus 06 OOXKalyeMbIX peuleHHAX U JeHcTBUAX (Oe3melCTBHM)
VnpaBneHus, JOJDKHOCTHOTO — JHMLA  YTpaBleHWs MO0  rocyIapcTBEHHOro
rPaXIaHCKOro CIIy>Kallero YIpaBlieHus,

4) [OBOIBI, HA OCHOBAaHUM KOTOPBIX 3asBHUTENb HE COITIACEH C PELICHUEM H
neiictBusiMu  (OeszneiicTBueM) YrpaBieHus, JODKHOCTHOTO JIMLA Y IIPaBIeHUS oo
rOCYapCTBEHHOTO IPaXIaHCKOrO CIy>Kallero Y npaB/icHUS;

5) TMYHYIO MOANUCH U AATy.

B ciyuae HeOOXOAMMOCTH B TIOATBEPXAEHHE CBOMX JIOBOIOB 3asBHTENb
TpUIIAraeT K xajno0e JOKyMEHTBl H MaTepHallbl JIMOO X KOMHUH.

103. 3auMHTepecOBaHHOE JIMII0 HWMEeT [pPaBO Ha IOAydYeHHE HHPOpMALHMH |
JIOKyMEHTOB, HEOOXOAMMBIX 111 0OOCHOBAHMS M PAaCCMOTPEHHs JKaII00bI, IIPH YCIIOBHH,
YTO 3TO HE 3aTpardBaeT IpaBa, CBOOOJBl M 3aKOHHBIE HHTEPECHl APYTHX JIMI[ U UYTO
yKa3aHHbIE TOKYMEHTBI HE COJIEP)KAT CBEICHHS, COCTABIISIONINE rOCYIapCTBEHHYIO HIIN
HHYIO OXpaHseMyIo (eepalbHbIM 3aKOHOAATEILCTBOM TalHY.

104. WndopMupoBaHue 3asBuTeNel O TMOpAAKe O0XanoBaHUS PpELICHHH U
nedicteuil  (GesmeiicTBusl) YmpaBieHUsT W JOJDKHOCTHBIX JIMI, TOCYJapCTBEHHbIX
rpaXKIaHCKUX CIYXKAlMX YTpPaBlIeHHUs OCYLIECTBISIETCS ITOCPEACTBOM pa3sMEINCHHU
uHbOpMAIlHM Ha CTEHJaX B MECTax INpPEIOCTaBJEeHHUs TOCYAapCTBEHHBIX YCJIyT, Ha
odurHanEHOM calTe YIIpaBieHuUs!.

105. KoHcynbTHpOBaHME 3asBUTENIEH O MOpAIKE OOXKalOBaHUS pELICHHH U
neficTeuil  (Oe3meiicTBUsA) VYOpaBleHHs W JO/DKHOCTHBIX JIML, TOCYAapCTBCHHBIX
rPOKAAHCKMX CIYXKAlUX YIIpaBieHds OCYLIeCTBIAETCS, B TOM 4YHCIe MO TeleoHy,
3JIEKTPOHHOMH 10YTe, IPU JIMYHOM IIpUEME.

106. YpaBiieHre BripaBe OCTaBUTH kajno0y 0e3 OTBeTa B CIEAYIOILHUX CIydasX:

1) TeKCT MUCHMEHHOM jKano0b! He MOANAeTCsS NPOYTEHHIO, O YeM B TEUEHHE CEMH
pabounx mHEHW €O [HS PETHCTpalud KauoObl COOOLIAeTCs 3asABUTENIO, €CIH €ro
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(aMuIUS U TOYTOBEIH aipec MOANAIOTCA IPOYTEHHIO;

2) xainoba CONEpPKUT HElleH3ypHBbIe MO0 OCKOPOHUTEbHbIE BBIPAKEHHUS, YIPO3bI
’KU3HH, 30POBBI0O M MMYLIECTBY JOKHOCTHOTO JIHMIIA, @ TaK)Xe WICHOB ero ceMpd. B
3TOM CilyYae 3asiBHTEIH0 MOXET cOoOOlAaThcs O HEeAOMYCTUMOCTH 3JI0ynoTpebiieHus
IIPaBOM.

107. VYmnpasineHune oOTKas3blBaeT B YIOBJIETBOPEHHH >KaJOOBI B CIEAYIOIIHMX
CIIy4asx:

1) HanmM4Me BCTYMUBIIErO B 3aKOHHYIO CHITY PEIICHUS Cyla, apOUTpa)KHOTo Cyaa
110 )Kan00e O TOM e IIPEAMETE U IO TeM e OCHOBAHUSIM;

2) nojaya »ajno0bl JIUIOM, TOJTHOMOYHS KOTOPOro He MOATBEPK/ICHH B IIOPSIKE,
YCTaHOBJIEHHOM 3aKoHozaTenbcTBoM Poccuiickoit denepanuu;

3) Hanuyue peuleHUss O >kamode, MPUHATOIO paHee B COOTBETCTBUU C
TpeOOBaHUSAMM HACTOSILEro PernaMeHTa B OTHOLIEHUM TOTO )K€ 3asBUTENS M MO TOMY
e MpeIMeTy KaJloO0Bbl.

108. ITo pe3ynpraram paccMOTpeHUs *anoObl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
PeLLIEeHUH:

1) 06 ymOBJIETBOPEHHH XaJOOBI, B TOM YHCIEe B (POpMe OTMEHBI NPUHATOIO
pellieH s, UCTIPaBJICHUS JOMYIIEHHBIX Y IIpaBieHHEM OIIeYaTOK K OIIMOOK B BbIIAHHBIX
B pe3ysibTaTe IpPeJOCTaBICHUs] T[OCYyAapCTBEHHOM YCIyrd AOKYMEHTaX, BO3Bpara
3a5BUTEJNII0  JICHEXKHBIX  CpPEJICTB, B3UMaHME KOTOPBIX HE  IIPEeIyCMOTPEHO
HOPMAaTHBHBIMU IIpaBOBBIMH akTamu Poccuiickod ®enepaunu U CBepAnoBCKoH
00J1acTH, a TakK)Xe B MHBIX (hopmax;

2) 00 oTKa3e B YJIOBJICTBOPEHUH KATOOBI.

YkazaHHOe pelleHue TMpUHUMaeTcss B (OpME akTa YIOJHOMOYEHHOIO Ha
paccMOTpeHuUe KaloObl OpraHa.

109. Tlpu ynoBneTBOpeHUHU >kanoObl YNOJHOMOYEHHBI Ha €€ pacCMOTpEHHE
OpraH NMpUHUMAET UCUEPIIBIBAIOIIE MEPHI 110 YCTPAHEHUIO BBISABJIEHHBIX HAPYIICHHUH, B
TOM YHCJIe 10 BblJaye 3asBUTENIO pe3ysibTaTa roCyJapCTBEHHOMN YCIyI'H, HE IO3JHEE
5 paboumx [HEH CO [JHSA TMPUHATHUS pelIeHHs, €CIM HHOE HE YCTaHOBJIEHO
3aKOHOJ1aTebcTBOM Poccuiickoit denepaniui.

110. OTBeT 1O pe3yyibpTaTam pacCMOTPEHUs KaJoObl HallPaBJIAETCS 3aABUTENIO HE
no3iHee pabodyero [Hs, CJIENYIOIIero 3a JHEM NPUHATHS pEelIeHHs, B NHCBMEHHOW
dbopMe U TTOITUCHIBACTCS YIIOTHOMOUYEHHBIM Ha paCCMOTPEHHE Kalo0bl JOJDKHOCTHBIM
JIMLOM YTpaBlIeHUs.

111. B oTBeTe 1o pe3yabTaTaM pacCMOTPEHHUS XKajJoObl YKa3bIBAKOTCA:

1) HaMMeHOBaHUE OpraHa, IpPeJAOCTABISIONIEr0 TI'OCYIapCTBEHHYIO YCIyrYy,
PacCMOTPEBILIETO KaNo0y, IODKHOCTh, (GaMHIINs, UMs, OTYECTBO (NIPH €ro HaJINWYHK)
JO/DKHOCTHOTO JIMIIA, IPHUHABLIETO pelleHHe Mo Xanooe;

2) HOMep, JlaTa, MECTO NPUHATHS PELIEHUs, BKIIOYasi CBE€HUSA O JODKHOCTHOM
JIMILIE, pellleHHe WK TeHCTBUA (6e3/1eicTBIE) KOTOPOro 00XalyloTCd;

3) dbamuims, uMsl, 0OTYECTBO (IPU HAJIMYHMM) UM HAUMEHOBAaHUE 3asBHTEJIS,

4) OCHOBaHHS ISl TIPUHSATHS pPeIIeHus 1o Kajnode;

5) mpuHsTOE MO Xanobe pelieHue;

6) B ciyyae ecid Kajoba mnpu3HaHa OOOCHOBAHHOM - CPOKHM YCTpaHEHHs
BEIABJIIEHHBIX HapylLeHWH, B TOM UYHCJIE€ CPOK IIpEIOCTaBJIEHHs pe3yIbTara
rOCyJapCTBEHHOU YCIyTH;
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7) cBezieHus o mopsuKe 00XKanoBaHus NPUHSATOTO M0 XKago0e peleHus.

112. Tlo >xenaHWIo 3asBUTENsI OTBET IO PE3yJbTaTaM PAacCMOTPEHHUS JKANOGEI
JOTIONTHUTEIBHO MOXET OBITh HampaBjIeH He Mo3JHee pabouvero IHs, CIEAYIOIero 3a
AHEM IPUHATHS pEUIeHHs, B (QOpMe 3JIEeKTPOHHOTO IOKYMEHTa, MHOAMMCAHHOIO
3JIEKTPOHHOMU IMOJIIKCHIO YIIOJHOMOYEHHOI'O Ha PaCCMOTPEHHE KaI06bl JOKHOCTHOTO
nMua  YTpaBlieHus, BUL KOTOPOW YCTaHOBJEH 3aKOHOAATENIbCTBOM Poccuiickoii
Denepanuu.

113. B ciyyae ycTaHOBiAE€HHS B XOI€ HJIM IO PeE3YJTATaM pPacCMOTPEHHS
KaJoOBl TPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO IPAaBOHAPYIIEHHMSA WM NPH3HAKOB
COCTaBa TMPECTYIUVICHUS [JOJDKHOCTHOE JIMUO YTpaBlieHHs, YIMOJHOMOYEHHOE Ha
paccMOTpeHKe JKallod, He3aMeNIMTENbHO HANPaBiIseT COOTBETCTBYIOIIHE MATEPUANIBI B
Oprassl IPOKYpPaTyphl.
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IIpunoxenue 1
K AIMHUHHCTPAaTUBHOMY perjaMeHTy

Hudopmauust o mecTe HAX0KIEHHS, NOYTOBBIX H 3JIEKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJe(poHaX rocyaapcTBeHHbIX apxuBoB CBepasIoBCKOit 06/1acTH

1) roCy1apCTBEHHOE Ka3eHHoe yUpexIeHue CepayioBckoi obacTu
«I"ocynapcTBeHHBIN apxuB CBepIJIOBCKOH 00aCTH

620014, r. Exatepun®ypr, yi. Baiinepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl7@gaso-ural.ru

caiT: http://gaso-ural.ru/

2) rocynapcTBeHHOe KaseHHOoe yupexaeHue CBepanoBckoit obmactu  «Llentp
IOKyMEHTAIIUM 0011eCTBEHHBIX opranu3auuii CBepasIoBCKON 00macTu»

620075, r. ExatepunOypr, yu. [lymikuna, 22, ten./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) rocyIapcTBEHHOE Ka3eHHOoe yupexaeHue CepanoBckoit obnactu
«["ocynapcTBeHHBIN apXUB aIMUHUCTPATUBHBIX OpraHoB CBEpATIOBCKOM 001acTi»
620075, r. ExatepunOypr, npocn. Jlenuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caifT: http://gaaoso.ru/

4) rocyAapCTBEHHOE Ka3eHHoe yupexaeHue CaepanoBckoit obnacTu
«["ocymapcTBeHHBIN apXHUB TOKYMEHTOB IO JUYHOMY cocTaBy CBepAsOBCKOM 0OmacTi»
620017, r. ExaTtepun0ypr, yi1. AptuHckas, 4,

ten./d. (343)216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caiT: http://gadlsso.ru/

5) rocyJJapCTBEHHOE Ka3zeHHOe  y4YpexIeHue CaepanoBckoit obnactu
«["ocynapcTBeHHBIN apxuB B ropoae Mpoure»

623850, r. Up6uT, yn. Kameinosckas, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitT: http://rocapxuB-upour.pg/

6) roCyJ1IapCTBEHHOE Ka3eHHOe y4pexIeHUe CBepanoBckon o0nacTu
«["ocynapcTBeHHbIN apxuB B ropoae Kpacnoygpumcke»

623300, r. Kpacnoydumck, yu. [Iponerapckas, 84, ren./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

cait: http://krufarhiv.com/
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[Tpunoxenue 2
K AIMHHHCTPATUBHOMY perjaMeHTy

baok-cxema NNpeaoCcTaBJACHUA rocyuachBeHHOﬁ YCJIYIH

Yci0BHbIE 0003HAYEHHUA

Hauano unu 3aBepiiieHie aAMAHUCTPAaTHBHOM IIPOIICYPBI

| Onepaums, NeHCTBUE, MEPOTIPUSTHE
|

/\
[ 1
> CI/ITyaHI/IH BI)I60pa, OpUHATUE PEHICHHA

\/ '

1

| BHemHui JOKYMEHT (epeaaya JOKYMEHTa)
J

]
| MexcTpaHHYHas CChLIKA, IEPEXO] K CIIEYIOLIEH CTpaHHLIE
—! BJI0K-CXEMBI
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TemaTuueckuii 3anpoc 3aspuress

Hayvano npesocrasienus rocyjapcTBEHHOH yCIyry B
Yupasnenue

Pemcrpaunﬂ TEMATUYCCKOI0 3arpoca 3asiBHTEII

v

PaccMoTpeHUe TeMaTH4eCcKOro 3ampoca pyKkoBOICTBOM
YnopasneHus

Ilepenaya TeMaTHYECKOro 3aMpoca Ha UCIIOIHEHHE B
IpopUIbHOE CTPYKTYPHOE MOApa3aeIcHuE

HET

¥

AHaJu3 TeMaTUKH 3arpoca.
HDI/IHSITI/IC PEUICHHUS O BOSMOXHOCTH HCIIOJITHEHU A

Aa

YBenoMIICHHE 3asiBHTENSA O
HEOOX0IMMOCTH YTOUYHCHHSA TCMATHKH H
NpE€AOCTABJICHUNA JONOJTHUTCIIBHBIX
CBEIICHUH IJ1 UCTIOJTHEHHS 3arpoca

A 4

VBenomieHue 3asasutess 00 oOTKase B

MOJTy4eHUH HH(pOpPMAIMH OrPaHHYEHHOTO

JIOCTYyIIa IIPU OTCYTCTBUH Y HETO
COOTBETCTBYIOLIETO NpaBa U pa3bsCHEHHE
€My NaTBHCHIITHX NeHCTBHUM

VYBegomnenue 00 OTCYTCTBUU
3anpatuuBaeMoil HHbopMaIvu B
roCyJJapCTBEHHBIX apXUBaX U
PEKOMEHIALIMH 110 €€ JalbHeHIeMy
TIOHMCKY

[IpenocraBienne rocyapcTBEHHOM
YCIIYTH 3aBEpIICHO

Hamnpasnenue 3anpoca(oB) Ha
UCIIONIHEHHE T10 IPUHANJIC)KHOCTH B
OpraHbl OpraHu3alyy JJIs

OCIIEAYIOIIECTO OTBECTA 3asIBUTECIIO

v

VYBenomieHue 3asiBUTENSA O
HaIpaBlIeHUH COOTBETCTBYIOINETO(HX)
3anpoca(oB) Ha UCIIOJIHEHHE 110

NPHHAOJIC)KHOCTH

IIpenocTaBnenue rocy 1apcTBEHHOMH
YCIIYTH 3aBEPILECHO
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. apxuBamMd CBepIIOBCKOH 00J1aCTU roCyAapCTBEHHOH YCIYTH MO OpraHU3alliy BbIAAYH
'KONMH apXMBHBIX JOKYMEHTOB, MOATBEPXKIAIOIIMX IIPaBO Ha BIAJE€HHE 3eMIlel
(mpunaraercs).

4. Ipu3HaTh YTPATHBIUMM CHJIy IpuKa3 YIpaBieHHs apxuBaMd CBEpHIIOBCKOM
obmactu ot 20.12.2013 Ne 27-01-33/211 «OO0 yTBepXACHUM aIMUHHUCTPATHBHBIX
pErNIaMeHTOB TPeAOCTaBleHds YmpasieHHeM apxuBamu CBepaIoBCKO# obiactu
rOCYAapCTBEHHBIX YCIyI».

5. Hactosmmii npukas omy6nukoBaTh Ha «OQHIMaIbHOM HHTEpHET-TopTaie
npaBoBoit nEpopMarmu CBepATOBCKOi 061acTh» (WWW.pravo.goveb.ru).

6. KOHTpONb 32 HCIIOJHEHWEM HACTOSILIETO NMPHKA3a BO3JIOXKUTH Ha 3aMeCTHTENs
HavanbHuka Ynpasnenus apxusamu CeeptoBckod obnactu C.C. Kyauruny.

- HayanbHuk YipaBieHHs apXUBaMu
- CBeputoBcKOii o0acTu s {( a A.A KanyctuH
4 A4

—_—
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