IIPABUTEJILCTBO CBEPJIJIOBCKOM OBJIACTH
YIIPABJIEHUE APXUBAMH CBEP/IVIOBCKOH OBJIACTH
IIPUKA3

03548 LE1E Ne 7 -7 33 fps
r. ExatepunGypr ‘

OO0 yTBepxxaeHUN AIMHHUCTPATHBHOIO perjaMeHTa
MPEAOCTABJICHUS rOCyJapCTBeHHBIMH apxuBaMu CBepAI0BCKOiH 001acTH
rocyapcTBeHHoOH yciayru «Oka3anne HHGOPMAIHOHHBIX YCJIYT HA OCHOBE ApXHBHBIX
AOKYMEHTOB»

B cootBeTcTBHH ¢ (enepalbHEIMU 3aKOHaMH OT 22 okTa0psa 2004 roma Ne 125-03
«O6 apxuBHOM gene B Poccuiickoit depepamum», ot 27 wrons 2010 roma Ne 210-3
«O6 opraHM3alli¥ IpPEfOCTaBICHUSA TOCYJAapCTBEHHBIX M MYHMIMUIANBHBIX YCIYD»,
3akonoM CsepaioBckoil obnactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apXuBHOM jielie B
CsepmioBckod obnactu», mnocraHoBieHHAMH [IpaButenbctBa CBEpIIOBCKOM 00IacTH
or 16.11.2011 Ne 1576-II1 «O pa3paboTke u YTBEpKIEHWUH aIMHHUCTPATHBHBIX
pErIaMeHTOB  HCIIOJIHEHWS TOCYJapCTBEHHBIX (QYHKIMH ©  aJIMHHHCTPATHBHBIX
PETIIaMEHTOB IPENOCTABIIEHUs [OCYyAapCTBEHHBIX yciayr», oT 05.04.2016 Ne 237-T1I1
«O6 VYmnpasnenun apxuBamu CBepmTOBCKOH 00macTi», PYKOBOACTBYSCH JKCIIEPTHBIM
3aKyroueHreM I'naBHoro ynpasnenus MuHuctepcTBa rocTuumu Poccuiickoit @eneparnmn
o CeepytoBcko#t obmactu ot 05.08.2016 Ne 02-1145-53,

IIPUKA3BIBAIO:

1. YTBEpauTh AIMUHHCTPATUBHEIA PETJIAMEHT IPENOCTABICHUS FOCY 1apCTBEHHBIMHU
apxuBamu  CBepanmoBckoit  obGmacTd  rocymapctBeHHodt — ycayru  «OkaszaHue
HHGOPMALIHOHHBIX YCIYT HA OCHOBE apXHUBHBIX JOKYMEHTOBY (IIPUIAraeTcs).

2. llpu3HaTh YTpaTMBIIMM CWIy MpHKa3 YIpaBieHHs apxuBaMu CBEpIIOBCKOI
obmactu ot 28.04.2016 Ne 27-01-33/98 «O6 yTBepXHeHHH AJIMHHHACTPATHBHOTO
perilaMeHTa IPEAOCTaBICHUS TIOCyAapCTBeHHbIMH apxuBamMu CBepiioBckoii obnmactu
rocylapcTBeHHOH ycmyrH «Oxa3zaHue HHPOPMAaIMOHHBIX YCIYI Ha OCHOBE apXHBHBIX
nokyMeHToB» (OQUUUANBHBIA HHTEpHET-HOPTaN npaBoBodl mHGopMmauvu CBepIUIOBCKOM
obmacta (Www.pravo.gov66.ru), 2016, 04 mas, Ne 8000).

3. Hacroammii npuka3z omyOnukoBaTh Ha «OQUIMAIBHOM HHTEpPHET-NOpTAJe
npaBoBoil HHpopMmanuu CBepATIOBCKOH 06macT» (WWw.pravo.gov66.ru).

4, KoHTpOIb 3a WCIOJHEHHEM HACTOSIIETO MpPUKa3a BO3JIOKUTh HAa 3aMECTUTENA
Hauansnuka Ynpaenenuns apxuBaMu Ceepaiockoit obsacta C.C. Kuunruny.

HauanbHUK Y1IpaBleHus apXuBaMu

CBepmioBckoi obmacTu A.A. Kanyctun



YTBEPXEH

[IPUKA30M YupapneHus apXuBaMH
CBepasioBCcKoit ob6nacTu

OT 13 J0AUAENR 27-07-%3 /705

«O6 yTBEepXKIEHUH aqMUHHUCTPATHUBHOTO
periamMeHTa IpeOCTaBICHUS
rocyJapCTBEHHBIMHU apxXuBaMH
CBepayioBckolt 00JIaCTH TOCYapCTBEHHOM
yenyrd  «Oxazanue  MHGOpPMaMOHHBIX
YCITyT Ha OCHOBE apXUBHBIX JOKYMEHTOB)

ANMHHHCTPATHBHBIH perjiaMeHT
npeI0OCTaBJIEHHs rocyJapcTBeHHbIMHU apxuBamu CBepAoBckoH obacrn
rocyaapcTBeHHoit yeiayru «Okazanue HHGOPMAIHOHHBIX YCIYT Ha OCHOBE
apPXHBHBIX I0KYMEHTOB»

Pazpea 1. O0mue nosioxkeHnun

1. AJIMHHHCTpaTMBHBIA pErJaMeHT MpPEeJOCTABICHUS IOCYyAapCTBEHHBIMU
apxuBamu  CmepanoBckoii  obnacTé  rocyaapcTBeHHOHM — ycnyrn — «OkxazaHue
WHGOPMALIMOHHBIX YCIYr Ha OCHOBE apXMBHBIX HOKYMEHTOB» (najnee — PermameHnr)
pa3paboTaH B IIeNIAX TIOBBIIEHHS KadecTBa HWH(POPMALMOHHOTO obecredeHus
PETPOCIIEKTUBHON NOKYMEHTHON HHGpopManueil (GU3MYeCKUX M IOPUAUYECKHX JHL H
OmpefeNsieT CTaHAapT M MOCJIEeIOBATEIbHOCTh JEHCTBUN  (aAMHHHUCTPATHBHBIX
OpoLeAyp) TOCYHapCTBEHHBIX apxuBoB (CBepmioBckod obsactu  (manee —
roCyJapCTBEHHBIE apXUBBI) NP NPEIOCTAaBICHUH IOCyJapCTBEHHON ycinyru «Oka3aHue
HHOOPMAIIMOHHBIX yCJIyI Ha OCHOBE AapXUBHBIX JOKYMEHTOB» (#ajee —
rOCyJapCTBEHHas yCIyra).

2. TocynmapcTBeHHast yciyra IpelOCTaBISIETCS B OTHOUICHUHM (U3HYECKHX H
JOPUAMYECKUX JIMI[ Ha OCHOBaHHHU 3alpOCOB, CBA3AHHBIX C COLMAIBHOM 3allUTOU
rpaxaH, MpeAyCMaTPHBAIOIIMX MX HMEHCHOHHOE obecliedeHue, a Takke IOIydeHHe
JBI'OT M KOMIICHCAIIMA B COOTBETCTBHH C 3aKOHOJATeNsCcTBOM Poccuiickon denepanyu
U MeXIyHapOIHBIMHU o0si3aresnibeTBaMu Poccuiickoit denepanun (ganee — conualbHo-
IIPaBOBBIE 3aIIPOCHI).

Kpyr 3asButenei

3. B xauecTBe 3asBUTENEH BBICTYNAIOT:

1) busnveckue U IOpUITIECKHE JIIa, 0Opalllaloecs Ha 3aKOHHBIX OCHOBaHMSX
K apXHBHBIM JOKYMEHTaM JJIsl [TOTy4YeHUs U MCIIONb30BaHUsI HHQOPMALMH, CBA3aHHOM C
COLMAJILHOM 3alMTOM IpaXkaaH, IpeayCMaTpHBAIOIIEH NX IEHCUOHHOE 00eCcTeuYeHH e, a
TAK)Xe I[IOJlydeHHe JIbIOT U KOMIEHCAllMd B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
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Poccuiickoit Denepaiyy U MeXIyHApOAHBIMM  00s3aTeNbCTBAMU  POCCHHCKOM
Denepanuu (nanee — 3asIBUTEIIN);

2) 3aKOHHBIN IIPEACTaBUTENb 3asBUTENS, YKa3aHHOIO B MOAMYHKTE | HACTOAIIErO
IIyHKTA.

TpeboBanus k nopsaaky HHGOpMHUPOBaAHUS
0 NpeoCTABJICHHH FOCYAaPCTBEHHOH YCJIYyrH

4. 3agBUTeNM MOTYT IOJNYYUTh MH(OPMAIMIO IO BOIPOCAM MPeINOCTABIEHHS
rOCyapCTBEHHOH YCIIYTH:

10 TesneoHaM rocyIapCTBEHHBIX apXHBOB;

IIyTEM HAIIpaBJIEHUs NHCHMEHHOro OOpaleHWs NOuYTOi WM Mepenadeid ero
HETOCPEICTBEHHO B rOCYAapCTBEHHBIC apXHUBEL,

IyTEM HaIIpaBIIEHUs IMCEMEHHOT0 00palIleH s 3JIeKTPOHHOMN IOYTOi;

IIpY IMYHOM OOpalleHuH;

Ha OHIIMANBHBIX caliTaX rocy1apCTBEHHBIX apXUBOB B ceTH MHTepHeT;

B [locymapctBeHHOM OlOKeTHOM yupexneHuu CBepIIOBCKOH obnacTu
«MHOro(yHKIIMOHAIBHBIH LEHTP IIPEOCTABICHUS roCy apCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT» U €ro Qrinanax;

Ha EnuHOM moprane rocyAapCTBEHHBIX U MYHUIHNAIBHBIX ycayr (QyHKUUN) u
Iloprane rocylapCTBEHHBIX W MyHHIMNANBHBIX ycnyr (¢ynkuuii) CaepanmoBckoi
obmactu.

5. Undopmamuss 0 MecTe HaXOXIEHHUS, KOHTAKTHBIX TenedoHax H aapecax
TOCYApCTBEHHBIX apXUBOB coliepxutcs B [Ipunoxxenun 1 x HactosAmeMy Periamenty.

WHdopmMarsi o0 MecTe HaxOXIEHHS, KOHTAKTHBIX TenedoHax, ajapecax
I'ocynapcTBeHHOTO OIOIKETHOTO yUpeXAeHUS CaepioBcko obnactu
«MHOTOQYHKIIMOHATHHBINA LEHTP [IPEeIOCTaBIICHUS rocyJapCTBEHHBIX u
MYHUIUIIAIBHBIX yCIayr» (nanee — MHOroyHKIMOHaNbHBIM LEHTP NpPEeNOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHUIHWNAIBHBEIX YCIYyT) KU ero ¢UINajlloB HaXOAWTICA Ha
opunpanpHOM  caiitTe  MHOropyHKIHMOHAJIBHOTO LEeHTpa  MpeaoCTaBICHUsA
rOCyJJapCTBEHHBIX ¥ MYHUIIMIIATBHBIX yCIyr www.mfc66.ru.

6. I'paduxy paGOTHl TOCYIAapCTBEHHBIX ApPXHUBOB pa3MEIIEHbl Ha OQULUANIBHBIX
caiiTax TrOCyIapCTBEHHBIX apXuBoB cornacHo Ilpunoxkenuro 1 x Hacrosmemy
PernameHry.

I'padbukn  paboTel  MHOTOQYHKLHOHANBHOTO  LIEHTpa  IIPEJOCTaBJICHHUS
TOCYAapCTBEHHBIX M MYHHIUUNAIBHBIX YCIyr M €ro (QUIMaJoB HaXONATCsS Ha
odunmansHOM caiite www.mfc66.ru.

7. TlpmeMm rpaxKpaH OODKHOCTHBRIMH JIMIAMH TOCYJAapCTBEHHBIX apXUBOB
OCYILECTBISETCS B COOTBETCTBUH C rpaUKoM IpHEMA, YTBEPXKICHHBIM JMPEKTOPOM
rOCYAapCTBEHHOTO  apXWBa Y  pa3MEUIeHHBIM Ha  OQUIMaJbHOM  caiite
roCyJapCTBEHHOI'O apXHBa.

8. Ilpu KOHCYNBTHPOBAaHHM 3asgBUTENECH MO TeneOoHY M IpU JUYHOM IpHEME
JOIDKHOCTHBIE JIHIA FOCYJAPCTBEHHBIX apXUBOB JAal0T UCUEPIIBIBAIOILYI0 HH(OPMAIIHIO
II0 BOIPOCAaM OpraHU3allui PaCCMOTPEHUS COLUATBHO-IIPABOBBIX 3aIIPOCOB.



9. IIpu UHGOPMHUPOBAHWU 1O MHUCHMEHHBIM OOpallleHHSM 3asABUTENEH, B TOM
YHCJIE HANpPaBJICHHBIM IO DJJEKTPOHHOHM moure, uepe3 Enuneli nopran
TOCYAapCTBEHHBIX M  MYHUIMNANBHBIX ycuyr (byHKUOuUH) 10  mOpouenype
IIPEIOCTaBICHHs TOCYAapCTBEHHOM YCIIYTd OTBET Ha oOpallieHe HallPaBIIIeTCs IMOYTOM
wii 1o ¢akcy B aJpec 3asBUTENsI B CPOK, He IpeBplmaromuii 10 queit co s
perucTpanuy oopameHusl.

10. B rocynapCTBEeHHBIX apXHBaX B MECTax OXUJaHUS U IpUeMa 3asBHTelNei
pasMmelaeTcss TeKCTOBass MHGoOpMalus O IMOpsAAKe MPEeNOCTaBIIEHUS T'OCYAapCTBEHHOM
YCIIYTH. ’

11. MadopMaruio no BoIpocaM HpeJoCTaBIeHHUs] IOCyAapCTBEHHOM yCIIyrd, B
TOM YHCIE O XOAE IIPEAOCTaBJIEHHUS TOCYHApPCTBEHHOM YCHIYrd, 3asBHTENIb MOXET
HOJIyYHUTh IO CripaBoyHOMY TenedoHy B YrpapieHuu apxuBamu (343) 312-00-26.

12. HWudopmamms pa3Memaercs Ha HWHQOPMAIIMOHHBIX CTeHIAaX W Ha
o¢UIMANBHBIX caliTaXx rocyJapCTBEHHBIX apXHBOB U JOJDKHA COAEPKATh:

TekcT PernaMenra;

ONOK-CXeMBI, HarJIiAHO OTOOpaXKaroIlhe IOCIeI0BATENbHOCTh IPOXOXKICHHUS
BCEX aJIMHHUCTPATUBHBIX IIpOHEAYp MPU HpPeJOCTaBICHHUU I'OCYHAPCTBEHHOM YCIIyI'H
(ITpunoxenue 2 k Pernamenty);

nepeyeHb JOKYMEHTOB, HEOOXOAWMBIX AJS NPENOCTaBICHUs IOCYNapCTBEHHOM
YCIIyTH;

dopMbl U oOpa3Ubl JOKYMEHTOB, HEOOXOAMMBIX [UIS IpPEeAOCTaBICHUS
roCyJapCTBEHHOMN YCIIYTH;

CBelcHHd O HOMepe KaOuHera, IZie OCYIIECTBISIETCS IIPHEM 3asBHUTENEH; O
GbaMIIUAX, UMEHaX, OTYECTBaX M JOJDKHOCTAX CIHELUAIMCTOB, OCYILECTBIISIOMIMX
IIpeIOCTaBIEHUE IOCYJapCTBEHHOH YCIYTH.

Paspen I1. CTanaapr npeaocTaB/ieHHs rOCyJapCTBEHHOMH yCayra
HanmenoBaHue rocyjapcTrBeHHOMH ycayru

13. HaumeHoBanue rocynapcrBeHHON yciyru: «OkasaHue HH(QOPMalHOHHBIX
YCIIyT Ha OCHOBE apXUBHBIX JOKYMEHTOBY.

HauMeHOBaHHE rocyJapCTBEHHOI0 YUpeKAeHH 1, NIPEXOCTABJIAIOLIETO
rocy1apcTBEHHYIO YCJIYry

14. IIpenocrasnenue roCcyJlapCTBEHHOU yCIyTH OCYILLECTBISAIOT
roCyJJapCTBEHHBIE APXUBBI.

15. Hcnonnenne COLMAJIBHO-IIPABOBBIX 3allpOCOB OCYILIECTBISAIOT
rOCyAapCTBEHHbIE apXUBBI:

rocyJapCTBEHHOE Ka3eHHOe YUpExKICHUE CBep11oBCKOH obnactu

«ocynapcTBeHHBIN apxuB CBepIUIOBCKOH 001aCTHY;
rocy[japCTBEHHOe Ka3eHHOe yupexaeHHe CBeploBcKoi obmactu «lleHTp
JTOKyMEHTAIIMH OOLIECTBEHHbIX opraHu3anuii CBepAIOBCKOK 001acT»;




rOCyIapCTBEHHOE Ka3eHHOE  yYpexJeHue CeepanoBckoii  obmactu
«["ocy1apCcTBEHHBIN apXUB aIMUHUCTPATHBHEIX OpraHoB CBEpAJIOBCKOMN 061acTh»;

rocyAapCTBEHHOE Ka3eHHOe  YYpeXxxIeHHe Ceepanosckoit  obmactu
«["ocymapCTBEHHEBIN apXHB JJOKYMEHTOB 110 JHMYHOMY cocTaBy CBEpITOBCKOM 06macTy»

roCcyJapCTBEHHOE Ka3eHHOE  YUpeXIeHHe CeepanoBckoit  obmactu
«["ocynapcTBeHHBIN apxuB B ropoae UpGure»;

rocyJapCTBEHHOE Ka3eHHOE  YYpeXXIeHHE CeepanoBckoli  obnactu
«I"ocymapcTBeHHEBIHN apxuB B ropoae Kpacuoybumckey.

Pe3yibTaT NpeocTaB/IeHHs TOCYAAPCTBEHHO# YCJIYyrH

16. Pe3ynpraToM OpeaocTaBiIeHus FOCYAapCTBEHHOM YCIYTH SBIISIOTCS:

apXUBHas CIIPaBKa;

apXWBHasl BBIITHCKA;

apXWBHasl KON,

OTBeT 00 OTCYTCTBUH 3allpallliBAEMbIX CBEICHHUIA,

pPEKOMEHalMs O JalbHEHIIUX MyTSX HOUCKa HeoOXxoauMon nHbOopMaIluH;

yYBEIOMIJIEHHE O HAIPABJICHHH COOTBETCTBYIOIIMX 3alPOCOB HA HCIOJHEHHE IIO
IIPUHALJIEXKHOCTH B IPYTHe OpraHbl U OpraHU3allHH.

OTKa3 B PacCMOTPEHUHU OOpallleHHus C MOTHBHPOBAHHBIM H3JIOKEHHEM INPHYKHH
OTKa3a.

Cpok npenocraBiieHHsl FTOCYA2APCTBEHHOMH YCJIyTH

17. Cpox HCHOJNHEHHs 3alpoca IT0 AOKYMEHTaM TOCyJapCTBEHHBIX apXHBOB HE
noipkeH mnpeBblliath 30 mHE# co OHA perucTpaldyd 3ampoca B TOCYHapCTBEHHBIX
apxuBaX. B HCKIFOUUTEINIBHBIX Cllydasx pyKOBOAUTENh FOCYJapCTBEHHOI'O apXuBa JIMH0O
YIIOJJHOMOYEHHOE Ha TO JIMLO BIIpaBe MPOJJINTh CPOK pacCMOTPEHHs 3ampoca He fojee
geM Ha 30 gHel ¢ NMUCBMEHHBIM OOBSICHEHHEM 3aJIep’KKHM HCIIOIHEHHs Cpoka 3ampoca,
YBEIOMHB O IIPOJJIEHHH CPOKa Er0 paCCMOTPEHUS 3asBUTENA, HaPaBUBILETO 3aIIPOC.

18. 3ampoc, He OTHOCSINUHCS K COCTaBy XpaHSIIMXCA B TIOCYIapCTBEHHBIX
apxuBax JIOKyMEHTOB, B T€YeHHE 5 JHEeW CO NTHA ero perucTpallli HalpaBiseTcs MO
IIPUHAAJIEKHOCTA B OpPraHbl TOCYJapCTBEHHOM BIIACTH, YIIOJHOMOYEHHBIE OpPTraHbI
UCIIOJIHUTENBHON BnacTu cyObekToB Poccuiickoit denepaiin B 001acTd apXUBHOTO
Jlerna, UHBIE OPraHbl TOCYJapCTBEHHOM BNIaCTH, OPraHbl MECTHOI'O CaMOYIPaBJICHUSA U
OpraHm3aliu (Iajgee — OpraHsl U OpraHH3alliM), TAe MOTYT XPaHUThCS HeoOXOAUMEIE
IOKYMEHTEHI, C YBEIOMJIIECHUEM 00 3TOM 3asSBUTEJSL.

OtBeT Ha 3ampoc 3asBUTENS, IOCTYNMBIIMN B I'OCYJapCTBEHHBIH apXUB yepe3
M®II, nanpasnsercs B MOI] rocyrapcTBEHHBIM apXHBOM He Io3IHee pabodero mHs,
CJIEIIY¥OLIETO 3a JHEM €ro 0QOpMIICHHS.

19. Caenenus, cofepxalye INEepCOHAIbHbIE JaHHBIE O TPEThUX JHUIAX,
IPEACTABJLSIIOTCS  YIOTHOMOYEHHOMY  JIMIy Ha  OCHOBAaHUM  JIOBEPEHHOCTH,
oopMIICHHOH B YCTaHOBJIEHHOM 3aKOHOAaTrensCcTBOM Poccuiickoit ®Penepanuu
HOPSTKE.



I[epeqeﬂb HOPMATHBHbLIX MIPABOBLIX AKTOB, PEryJIHPYIOLIHX OTHOUWICHHS,
BO3HUHKAKIIHE B CBSI3H C IIPCXOCTABJACHHEM rocynapCTBeHHoii YCIyru

20. IIpenocTaBieHre rocyqapCcTBEHHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBHH
CO CIEQYIOIUMH HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMH:

Konctutynus Poccuiickoit ®enepanun ot 12 nexabps 1993 roma («Poccuiickas
rasera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoii ®enepamuun ot 21 wumronsg 1993 roma Ne 5485-1
«O rocynapctBeHHOU TaliHe» (CoOpaHue 3akoHomarenbcTBa Poccuiickoil @enepanumy,
1997, Ne 41, ct. 8220-8235);

®enepanbHbiil 3akoH oT 22 okTa0ps 2004 roga Ne 125-03 «O6 apxuBHOM JieTie B
Poccuiickoit ®epepamun» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®denepanuy,
2004, Ne 43, ct. 4169);

®enepanpubiii 3akoH oT 01 mroHs 2005 roma Ne 53-@3 «O rocynapCTBEHHOM
s3eike  Poccuiickoit  ®enmepamun» (Cobpanue 3akoHOmaTenbcTBa Poccuifckoi
®enepanuu, 2005, Ne 23, ct. 2199);

Denepanbubiii 3akoH oT 27 wonga 2006 roma Ne 149-®3 «O6 undopmarum,
AHQOPMAI[MOHHBIX  TeXHOJOrusx W  3amure  uHQopmamum»  (CobGpaHue
3aKoHOAaTeNbCcTBa Poccuiickoit @eneparuu, 2006, Ne 31, 4. 1, ct. 3448);

denepanpHbiit 3akoH oT 27 mrong 2010 roma Ne 210-®3 «O6 opraHuzaiuu
IpEeNOCTaBIeHUsT TOCYJApCTBEHHBIX M  MyHUIUnaibHbIX ycayr»  (CoOpannme
3aKoHozarelnbeTBa Poccutickoit @enepanun, 2010, Ne 31, ct. 4179);

Vka3 Ilpesunenrta Poccuiickoit ®emepanuu ot 31 gexabps 1993 roma
Ne 2334 «O [OMONHHATENBHBIX FapaHTHAX paB Ipakaad Ha uHpopMaiuo» (CobpaHue
axtoB Ipe3unenta u [IpaButenscrBa Poccuiickoit @enepanuu, 1994, Ne 2, c1. 74);

Vka3 Ilpesunenta Poccuiickoit ®@enmeparu ot 06 mapra 1997 roma Ne 188
«00 yrBepxnennn I[lepeuns cBenenuit KoHbuUIeHIHansHOro Xapakrepa» (Cobpanue
3akoHomarenscTBa Poccuiickoit epeparmu. 1997. Ne 10, ct. 1127);

npuka3 MUHHCTEPCTBA KyJIbTYphl M MAacCOBBIX KOMMYyHMKauui Poccuickon
®enepanuu ot 18.01.2007 Ne 19 «O6 ytBepxnaeHuu IlpaBui opranusaliyi XpaHEeHHUs,
KOMIUIEKTOBAaHHs, YydYeTa M MCIOJNb30BaHHsS JOKyMEHTOB ApXUBHOrO (OHZa
Poccuiickoit Penepaliuil U OpyrHx apxXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX H
MyHHUIUITATBHBIX apXHWBaX, My3esX H OubnuoTekax, opranusaiusix Poccuiickoi
akaJieMHd Hayk» (3aperucTpupoBaH B MuHHCTepcTBe IOCTMLMHM Poccuickoi
deneparuu 06.03.2007, peructpanuonssiii Ne 9059, brojureTeHb HOPMAaTUBHBIX aKTOB
(enepanbHBIX OPraHOB UCHONHUTENbHOH BracT, Ne 20, 14.05.2007);

nprika3 MHUHHCTEPCTBA KyJIbTYphl M MAacCCOBBIX KOMMYyHHKalHi Poccuickoit
®enepanyu, MunHcTepcTBa BHYTpeHHHX Jel Poccuiickoi ®@enepauun, PenepanbHOA
cayx6sl  GezomacHocTH Poccuiickoii ®enepammu ot 25.07.2005 Ne 375/584/352
«O006 yrBepxaeHuu IToJOXKEHUS O NOpAAKE NOCTyNa K MaTrepHaiaM, XpaHsiIMHUMCS B
rOCyapCTBEHHBIX apXMBaX M apxuBaxX TOCYIapCTBEHHBIX OpraHoB Poccuickon
Denepanuy, MpeKpalleHHbIX YTOJOBHBIX U aIMUHMCTPATHBHEIX JI€J1 B OTHOIIEHHUH JIHII,
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TIOABEPTIIUXCS MTOJUTHYECKUM DPENpeccHsM, a Takxe (QUIbTPalruOHHO-IIPOBEPOUYHBIX
nei» («Poccuiickas razeray, 2006, 22 cenrsaops, Ne 212);

3axon CsepanoBckoit obmactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apXxuBHOM
nene B CBepanosckoi obmactu» («Ob6macTHas rasera», 2005, 30 mapra, Ne 82-84);

3akoH CsepanoBckoit o6nacta ot 19 HosOps 2008 roma Ne 104-O3
«O HazeneHWM OPraHOB MECTHOTO CaMOYIpABIEHHS MYHHLHUIAIBHBIX 00pa3OBaHUiA,
PacCIoNOXKEHHBIX Ha TeppuTopuM CBepIIOBCKOH 00NAacTH, TIOCYAapCTBEHHBIMHU
nonHoMounsaMH CBepIUIOBCKON 0OJIaCTH IO XPaHEHHUIO, KOMIUIEKTOBAHHUIO, y4YETY W
UCMOJNIb30BAaHHIO  ApPXUBHBIX  JOKYMEHTOB, OTHOCSAINMXCS K TOCYJapCTBEHHOIM
cobcrtBeHHocTH CBepuioBckoil obnactu» («O6nactHas rasera», 2008, 22 Hoa6ps,
Ne 366-367) ¢ uU3MEHeHHSIMH, BHECCHHBRIMH 3aKkoHamu CBepUIOBCKOH 061acTH
or 19 okra6ps 2009 roma Ne 81-O3 («ObOnactHas raszera», 2009, 14 oxra6ps,
Ne 303-307), or 27 pmekabps 2010 roma Ne 122-O3 («O6Gmacthas raszera», 2010,
29 nexabps, Ne 474-476), ot 27 suBaps 2012 roga Ne 1-0O3 («OGnactHas raseta», 2012,
28 suBapsg, Ne 32-35);

nocraHosieHue IlpaButensctBa CBepmiuoBckoit o6mactu ot 29.10.2007
Ne 1053-IIIT «O mnpenocTaBieHUH Mep COLHAIBHON MMOINEPKKH II0Jb30BATEIAM
apXUBHBIMH JOKYMEHTaMH, HaXOJSINUMUCS B TIOCYJAPCTBEHHOH COOCTBEHHOCTH
Ceepnnosckoii o6nactu» («Ob6actHas razeray, 2007, 3 HosOpst, Ne 380-381);

nocraHopieHre IlpaBurensctBa CaepmnoBckoit obmactu ot  16.11.2011
Ne 1576-III «O pa3paboTke U yTBEpPXKJEHHUH AAMHHHCTPATHBHBIX pPErIaMEHTOB
UCIIOJIHEHHS TOCYJAapCTBEHHBIX (QYHKUMA ¥ aJMUHUCTPATUBHEIX pPErIaMEHTOB
IPEAOCTaBIEHH T'OCYIapCTBEHHBIX yciayr» («ObnactHas raszera», 2011, 25 nHos0ps,
Ne 441-442);

nocraHoBneHue IlpaBurenscrBa CeeppioBckoit obmactu ot  21.11.2012
Ne 1305-ITT «O6 ytBepxuennn Ilonoxenws 06 OCOOEHHOCTSX TMOAAYH U
paccMoTpeHusl Xalno0 Ha pemeHus W JekcTBuUs (Oe3meicTBHE) HCIONHUTENBHBIX
OpraHoB TroOCyJIapCTBeHHOH BiacTH CBepAsOBCKOM 00JacTH, IIpefOCTaBIAIOMINX
rOCyapCTBEHHBIE YCIYTH, U WX JOJDKHOCTHBIX JIHI, TOCYHapCTBEHHBIX TPa)KAaHCKUX
CIIy)KallliX HCIOJIHUTENbHBIX OpPraHoB TrocyJapcTBeHHOH BnacTH CBepIIoBCKOH
obnacty, MpeloCTaBIfIOIINX rocyaapcTBeHHble yeuyrn» («O6nacTHas razera», 2012,
29 Hos16ps1, Ne 521-523);

npuka3 YmpaeneHus apxuBamu CpepmoBckod obmactu ot 30.11.2015
Ne 27-01-33/208 «O6 yTBepaeHHM BeIOMCTBEHHOTO TMEpEUHS ToCyJapCTBEHHBIX
ycIyr U paboT, OKa3bIBaeMBIX W BBITIOJHSIEMBIX T'OCYIapCTBEHHBIMU YYPEXIECHUSIMHU
CeepanoBckoii obnactd B cdepe apXHBHOTO Jiela B KadeCTBE OCHOBHBIX BHJIOB
IeATebHOCTH, U OJOOPEHUH NIPUMEPHOTO BEJIOMCTBEHHOI'O IEpEYHs MyHUIUIAIBHBIX
ycinyr U paboT, OKa3bIBaeMBIX W BEINOJHAEMBIX MYHULIMNAIBGHBIMH YYpPEXKICHUIMU
MYHUIMIIAIBHEIX 00pa30BaHHM, pAaCMOMOXKEHHBIX Ha Tepputopu CBepayIOBCKOMH
obmacti B chepe apxuBHoro pnenay («O¢uIMaIbHBI HHTEPHET-IIOPTan IpaBOBOH
uHbopMaru CBEpATOBCKOH obnacTmy (Www.pravo.gov66.ru), 2016, 2 nexabpst).



I/IC‘lepﬂblBalOHll/lﬁ nepevyeHb 10KYMEHTOB, HEO00X0AMMbIX B COOTBETCTBHH €
3aKOHOAATECIbHbIMH HJIH HHBIMH HOPMATHBHO-IIPABOBLIMH aKTaMH 1Jisl
Nnpe€aoCTaBJICHHUSA rocyuachBeHuoii YCIYI'H, IPEAOCTABJIACMBIX 3AABUTEC/IEM

21. Jlna npenocTaBiieHUs] rOCyJapCTBEHHOM YCIIYTH 3asSBUTEINb NPEACTABIISAET B
TOCYJapCTBEHHBIN apXUB IMCBMEHHBI 3ampoc O MpefoCTaBIeHUH TOCYIapCTBEHHOM
YCIIyTH.

B 3ampoce 3asiBUTEINS JOJKHBI OBITH YKa3aHBI:

1) HauMeHOBaHME IOPHINYECKOro JHIa Ha OJlaHKe OpraHW3alyy; IS FPaxaaH —
GbamMumis, UMs U OTYeCTBO (TOCIeHee — TIPH HAJIMYHH );

2) TO4YTOBBIA W/MIM D3JIEKTPOHHBIA ajpec, MO KOTOPOMY JOIDKHBI OBITH
HaIpaBIIEHEI OTBET, yBEJOMIICHHE O Iepeagpecaliy 3a1poca;

3) wuHTepecyiolllde 3asBHUTENS BOIPOC, COOBITHE, (aKT, CBENEHHA W
XPOHOJIOTMYECKHE PaMKM 3alpaliiBaeMoii MH(OpMallu{, CBA3aHHOH C COIUAIBHOU
3allUTON TpaXKHaH, NpeAycMaTpHBalOlled WX TEHCHOHHOE ofeclieueHHe, a TaKxkKe
[IOJIyYeHHE JIbIOT U KOMIICHCALlUA B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit
QDenepauny ¥ MEeXIYHapOIHBIME 00s3aTeNbCTBaMU Poccuiickoii ®eneparum.

B cmydae HeoOXOAMMOCTH B TOATBEPXKIEHHE CBOMX JIOBOJOB 3asBHTEINb
MIpHJIaraeT K 3alpocy JOKyMEHTBI U MaTepHalibl JIMOO MX KOIHH.

22. 3anpemiaercs TpeOOBATH OT 3asABUTENA:

NIPEICTaBIE€HUsS JOKYMEHTOB M MHGOpMalUUM WX OCYIIECTBICHHS IEHCTBUH,
IpENCTaBJIeHNUE HIM OCYIIECTBIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMH aKTaMH, PETYJHUPYIOLUMMHA OTHOIIECHHs, BO3HUKAIOIIME B CBSI3H C
IIPEeIOCTABICHUEM I'OCY JapCTBEHHOM YCIIYTH;

NpeACTaBIeHUs JOKyMEHTOB M HH(POpPMAalUH, KOTOpPblE B COOTBETCTBHH C
HOpPMAaTUBHEIMH IIpaBOBRIMH akTamu Poccuiickoit ®enepanuy, HOPMaTUBHBIMHU
npaBoBeIMH akTamu [IpaButenscTBa CBepAsioBcKoM 007acT U MYyHHUIUIANBEHBIMHU
IIPaBOBHIMA aKTaMH HAxOIATCd B PpacHOpPsDKCHHHM TOCYyJapCTBEHHBIX OpraHoB,
NPEJOCTaBIAIOIINX TOCYJapCTBEHHYIO YCIYry, HHBIX TIOCYJapCTBEHHBIX OpraHOB,
OpraHOB MECTHOI'O CaMOYMpaBJIeHUS W (WIH) MMOABEAOMCTBEHHBIX T'OCYJapCTBEHHBIX
OpPraHoB M OpPraHOB MECTHOTO CaMOyIIpaBleHUsl OpraHM3alui, ydacTBYIOLIUX B
MPEAOCTAaBICHUN TOCYJAapCTBEHHBIX WIM MYHHIMNAIBHBIX YCIYT, 332 HCKIIOUYEHHEM
IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeu 7 PenepaiibHOro 3akoHa ot 27 wurons 2010
roga Ne 210-@3 «O6 opraHuzalui IOpeJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHHIUIAIBHBIX YCIYT».

23. JlaHHBIA m0epedYeHb SBISETCS MCUCPNBIBAOIIMM M He Ipearnonaraer
MEXBEIOMCTBEHHOT'O HH(OPMALIMOHHOT'O B3aUMOAEUCTBHUS.

24. 3anpoc, yka3aHHBIH B myHKTe 21 HacTosmero PernaMenra, npegocraBiseTcs
B TOCYAApCTBEHHBIE apXUBHI MIOCPEACTBOM JIMUHOTO OOpallleHus 3asiBUTEI, IO MOYTe,
yepe3 MHOroQyHKIIMOHANBHBIA LEHTP IPEIOCTaBICHUS TOCYNapCTBEHHBIX U
MYHHUIUIIAJIBHBIX yCIIyr 6o c HCIIOJIb30BaHHUEM HHGOPMAIHOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJOIHHA, BKJIIOYas WCIONb30BaHUuE EnuHOro mnopraia
rOCyJapCTBEHHBIX ¥ MYHHIMITAJIBHBIX yCIIyr ($yHKkuuii), [Toprana rocy1apcTBEHHBIX U
MYHHIUOANBHBIX  yciIyr (pyHxkuuit) CeepanoBckoil ob6sacTu, yHuBepcaIbHOH



3JIEKTPOHHOM KapThl M JAPYTUX CPeACTB HHGOPMaIMOHHO-TEICKOMMYHHKALIHOHHBIX
TEXHOJIOIMH B ClIydasX U NOPSAJIKE, YCTAaHOBIEHHBIX 3aKOHOJATENsCTBOM Poccuiickoi
®enepanuu 1 CBepIoBcKoi 00acTy, B popMe 3NMEKTPOHHBIX JOKyMEHTOB. I1pu 3TOM
3aIpocC U JIeKTPOHHAas KOMus (MEeKTPOHHBIA 00pa3) KaXJJ0ro MpUiaraeMoro K 3ampocy
JOKyMEHTa IOJANUCHIBAIOTCS B COOTBETCTBHH C TpeOoBaHWsAIMU DenepanbHOro 3akosa
ot 06 anpens 2011 roga Ne 63-®3 «O06 snekTpoHHON MOAMUACKH» U cTaThaIMu 21.1 u 21.2
@enepansHoro 3axkoHa ot 27 mwons 2010 roma «O0 opraHH3alM{ IPenOCTaBICHHS
TOCYAAPCTBEHHBIX ¥ MyHULIUIANBHBIX YCIIYTY.

HcyepnpiBaromuii nepeyeHb J0KyMEeHTOB, HEOOXOHMbIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBbLIMH AKTAMH AJIsl NPEAOCTABJICHHSA rocyJapcTBeHHOMH
YCJIYIH, KOTOPbI€ HAXOAATCHA B PacNOPsSKeHHH rocyJapCcTBEHHBIX OPraHoB,
OPraHoB MECTHOI0 CaMOyNpaB/JeHHs H HHbIX OPraHoOB, YYaCcTBYIOIIHX B
NPeI0CTABJICHHH IOCYAaPCTBEHHBIX YCJIYI, H KOTOPbIE 3asiBUTEJb BIIpaBe
NPEACTABHTD, a TAKIKE CIIOCOObI HX NOJIYYeHHS 3asBHTEISIMH, B TOM 4YHCJI€ B
3JIEKTPOHHOM (opMe, NOPAIOK HX NPEeACTABJICHHS

25. TlepeyeHbp NOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBUM C HOPMATHUBHBIMHU
IIPaBOBBIMU aKTaMH I IIPENOCTaBICHUS TIOCYJAapCTBEHHOM YCIYyI'H, KOTOpDBIE
HaxO[sTCS B DPAaclOpPsKEHUM TOCYINapCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO
CaMOYMNpAaBJIICHUs] Y  HWHBIX  OpPraHoB, YYacCTBYIOIIUX B  IIPEeIOCTaBICHUU
TOCYJapCTBEHHBIX YCIyr, ¥ KOTOpBIE 3asBUTENb BOpaBe IpPEICTaBHTb, HE
IIpelyCMOTPEH 3aKOHOaTeNbCTBOM Poccuiickoit @enepanyu.

HcuepnbiBaouiui nepeyeHb OCHOBAHUH AJIA 0TKA3a B IpHeMe JOKYMEHTOB,
He00X0AUMBIX /ISl IPEAOCTABIEHHUS FOCYAaPCTBEHHOH yCIyIH

26. OcHOBaHHSMH I OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIf
IIPeIOCTaBJICHUS] TOCYIapCTBEHHON YCIIyTH, SBISIOTCS:

1) HempaBWIbHOE 3aMOJHEHHE 3alpoca, YKa3aHHOro B IyHKTe 21 Hacrosiiero
PernaMenTa, OTCYTCTBHE B 3alpoce JaHHBIX, YKa3aHHBIX B NyHKTe 21 Hacrosiuero
Pernamenra;

2) 3amoJHeHHWe 3ampoca, yKa3aHHoro B IyHKTe 21 Hacrosmero Pernamenrta,
Hepa30opYMBBIM, HE NOAJAIOIIMMCS IIPOYTEHHUIO ITIOUYEPKOM.

HcuepnbiBaoiuii nepeyeHb OCHOBAHHH JJIS IPHOCTAHOBJICHUSA
WJIH 0TKa3a B MPeJ0OCTABJEHHH rocyJapCTBEHHOH YCJIYIH

27. OcHoBaHWsI sl TPHOCTAHOBIEHUS IPEAOCTABJIEHUS TIOCYJIapCTBEHHOM
YCITyTH OTCYTCTBYIOT.

28. 'ocynapcTBeHHasl yciayra He IpeJOCTaBIIeTC B CIEAYIOMUX CITyqasX:

1) ecmd B 3ampoce 3asBUTENA OTCYTCTBYIOT HEOOXOIHMBIE CBEICHMS JUIS
HpOBeIeHHs IOUCKOBO paboThI;
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2) ecnu OTBET MO CYIIECTBY ITOCTABJIEHHOTO B 3aIIpOCe BOMPOCA HE MOXET OBITH
naH 0e3 pasmialleHus CBENCHUMH, COCTABIIOMIUX TOCYHApPCTBEHHYIO HIIH HHYIO
oxpaHieMylo  (¢enepaJibHBIM 3aKOHOM TalHy. 3asBUTeN0 coofmaercs O
HEBO3MOXXHOCTH JIaTh OTBET I10 CYIIECTBY MOCTABIEHHOTO B 3allpOCe BOMPOCA B CBS3HU C
HEJOIYCTUMOCTBIO pa3lIallieHus] YKa3aHHBIX CBEACHHH. YKa3aHHas HHGpopMalusa
MOXET OBITh INpPENOCTaBI€HA TOJBKO IPH HANUYHHM Yy 3asiBUTEN JOKYMEHTAILHO
NOATBEPXKACHHBIX INpPaB Ha I[IOJIydeHHE CBEICHHHA, COAepXaIlUuX TOCyIapCTBEHHYHO
TaltHy W/WiK KOHQUACHIHAIBHYIO HH)OPMALIHIO;,

3) ecnm B 3ampoce COIEPKUTCS BONPOC, Ha KOTOPBIA 3asBUTENIO0 paHee
HEOJHOKPAaTHO JaBAJIMCh IIMCbMEHHBIE OTBETHl IO CYIIECTBY, U IPH ITOM He
IIPUBOJATCS HOBBIE JOBOJBI U 0OCTOSITENIHCTBA. YTIOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO
rOCYAAapCTBEHHOIO0 apXyWBa BIpaBe IPUHATH pelieHHe O 0e30CHOBaTeIbHOCTH
OUYepeHOro 3arpoca U MpEeKpallieHuU IEepenucKy 0 JaHHOMY BOIIPOCY IIPH YCJIOBUH,
YTO yKa3aHHBIH 3alpoc U paHee HaANpaBJIIEMbIE 3alPOCHl HAIPABJLUIMCH B OJUH U TOT
e opraH unu opraHuzanuioo. O [JaHHOM pelleHHH YBEeIOMILIETCS 3asBHUTEINb,
HampaBUBILHI 3apOC;

4) ecnmm B 3ampoce coaepXKarcid HELEH3ypHble JH00 OCKOpOHTEeIbHBIE
BBIPaXXEHHS, YIrPO3bl XKU3HHU, 34OPOBBIO M MMYILECTBY JOJDKHOCTHOIO JIMLA, @ TaKXe
YJIEHOB €r0 CeMbH. YTIOTHOMOYEHHOE NOJDKHOCTHOE JIMIO IOCYyAapCTBEHHOIO apXHBa
BIIpaBe OCTaBUTH 3ampoc 0e3 OTBeTa IO CYLIECTBY IOCTABIECHHBIX B HEM BOIPOCOB H
COOOIINTh 3asBUTENIO, HAlPaBUBIIEMY €ro, O HEAOMYCTHMOCTH 3JI0YNOTpeOIeHU]
IIPaBOM;

5) OTCYTCTBHUS y 3asBUTENS JOKYMEHTOB, IIOATBEPXKAAIOIIMX €ro IOJIHOMOYHS
BBICTYIIATh OT MIMEHM TPETHHX JIHILI.

IlepeyeHb yCJIyr, KOTOpbIe SIBJSAIOTCS HEOOXOAHMBIMH H 008132 Te/IbHBIMH MJIS
NpeoCTaBJ/IEHHS rOCyIapPCTBEHHOH YC/IYrH, B TOM YHcJIe CBECHHS 0 AOKYMEHTe
(moxymeHTaXx), BbIAaBaeMOM (BbIJaBaeMbIX) OPraHH3alHsAMH, y4aCTBYIOIIHMH B

npeaoCcTaBJIeHHH rOCYAapCTBEHHOH YCIyTH

29. Vciuyrd, KOTOpble SBIAIOTCA HEOOXOAMMBIMH M 00s3aTeNbHBIMH Ui
IpeROCTaBIeHHs roCy JapCTBEHHOM yCnyry, PerinaMeHTOM He YyCTaHOBJIEHBI.

HOpﬂlIOK, pa3Mep H OCHOBAHHE€ B3JUMaHHN rocy}lapCTBelmoii NOIIJIHHBI HJIH HHO#H
nJaTbl, B3MMaeMoii 3a HpeaoCTaBJ/ICHHE FOCY}]apCTBeHHOﬁ YCiIyru

30. T'ocynapcTBeHHas TIONIUIMHA 33 IPEJOCTaBICHIE FOCYAaPCTBEHHOH YCIIyTH He
B3MMAaETCS.

31. ["ocynapcTBeHHBIE apXUBBI OCYILECTBISIOT IIpeIOCTaBJICHHUE
rOCYJlapCTBEHHOW  YCIyrH 10 HCIONHEHHUIO  COIHMAJbHO-NPABOBBIX  3alIPOCOB
0e3B03ME3IHO.
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Ilopsinox, pasmep H OCHOBaHHe B3HMaHUs ILIATHI 32 NpeJOCTABJIEHHE YCJYT,
KOTOpbI€ SIBJAIOTCH HeOOXOAHMBIMH U 00513aTeJIbHBIMH [IUISl IPeI0CTABJICHHUS
rocyAapcTBEHHOH YCIyru, BKJAOYasi HHGOPMALHIO 0 MeTOHKe PacyeTa TaKoi

IJIaThI

32. VYcayru, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH H O00S3aTENBHBIMHM IS
IIPEIOCTABJICHHS TOCY 1apCTBEHHON YCIYTH, OTCYTCTBYIOT.

MaxkcuManbHBIH CPOK 0KHAAHHS B OYepelH NMPH MoAave 3anpoca o
NPeAOCTABJIEHHH rocy1apCcTBeHHOI YCJIYIH M NPH NOJY4Y€HHH pe3yJibTaTa
NPeJ0CTaABJIEHHS TOCYAAPCTBEHHOH yCJOyTrH

33. Cpox oxumaHus 3asgBUTENE B oOdepenud IIpH I[oJade 3amnpoca o
[IPEIOCTABICHHH TIOCYJapCTBEHHOM YyCIyrM M IIpH IOJYyYEHMH pe3yJbrara
IIPEeIOCTaBJIEHHs] TOCYJapCTBEHHOH yCIIyTry He IOJDKEH IPEBhIIAaTh 15 MUHYT.

Cpok 4 nopsifoK PerucTPaNu 3anpoca 3assBHTEJI
O NpeOCTaBJ/ICHUH roCy1apCcTBEeHHOM YCJIYIrH H YCJOYTH,
npeJoCcTaB/IsAeMOii opraHu3aluei, y4acTByloueH B IpeAoOCTABJICeHHH
rocyAapcTBeHHOMH YC/IyTH, B TOM YHCJe B 2J1eKTPOHHOH dopme

34. 3anpoc 3asBUTENS, MOCTYNUBIIMA B TIOCYHapCTBEHHBIM apXuB, MOIJIEKUT
00s13aTeNIbHOM pEruCTpaluy B TeueHue 3 JHeil ¢ MOMEHTa MOCTYIUICHHUS.

35. Peructpauus 3ampoca O HOpPeNOCTaBI€HUM T'OCYyJapCTBEHHOM YCIYrd,
yKa3aHHOTO B IyHKTe 21 Hactosmero PernmameHnTta, noCTynUBIIETO B FOCY1aPCTBEHHBIN
apxuB B Hepabo4yui WM TMpa3fAHUYHBIA JEeHb, OCYIIECTBIAETCS B TE4EeHHE 3,
CJIEIYIOLIMX 32 HUM, pabouux JHEH.

36. Ilpouenypa perucTpanuu 3ampoca O IPEJOCTAaBIEHHUU IOCYAapCTBEHHOH
YCIIyTH, YKa3aHHas B MMyHKTe 21 HacTosmero PerinaMenTa, oCyEeCTBIAETCS B IIOPSIAKE,
[IpeIyCMOTPEHHOM IIyHKTaMH 52-53 Hacrosimero Permamenta.

TpeOGoBaHHs K NOMEIIEHHSM, B KOTOPbIX IPEAOCTaBJIAETCH rocyAapcTBeHHas
ycayra, K MecTy OKHAaHHus H PHeMAa 3asiBHTe/1eH, pasMelleHHI0
4 odopMiIeHHI0 HH(OPMALIMH 0 MOPSAJKe NPeJocTaBJICHUS
rocyJapcTBEHHOH yCJIyI'H, B TOM YHCJIe K o0ecleueHHI0 JOCTYTHOCTH JJIA
HHBAJIMIOB B COOTBETCTBHH € 3aKOHOAaTebcTBOM Poccniickoii ®@eaepanuu o
COLlHAIbHOMH 3alllHTe HHBAJH/I0B

37. IlpenoctaBieHue  TIOCyJapCTBEHHOHM  YCIYyTH  OCYILUECTBIAETCA B
rocyJapctBeHHoM apxuBe. [lomemenuwe g IpHeMa  3asgBUTENEH  JOJDKHO
COOTBETCTBOBAaTh KOM(OPTHBHIM YCJIOBUSAM 3asBUTENEH, B TOM 4YuCie I UHBAIUIOB, H
ONITUMAJIBEHBIM YCJIOBHSIM paboThl COTPYIHUKOB IOCYJapCTBEHHOI'O apXHBa.

1) Bxox B IOMeEILIEeHHE, [Ae paclojaraeTcsi rocyAapCTBEHHBIM apXuB, NOJDKEH
obecrieynBaTh CBOOOAHBIA JOCTyH 3asiBHTENsIM. BX0oX B IIOMEIIEHHE, TIAE
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pacnonaraeTcs roCyJapCTBEHHEIH apXHB, TOJDKEH OBITh 000pyI0BaH HHPOPMALIMOHHOMH
TabIMYKOii, conepkallledl CBeIeHHUsS O HaUMEHOBaHHM I'OCYJapCTBEHHOIO apXHBa, €ro
MECTOHaXO0XKJIEHUHU U peXXume paboTEI;

2) B NOMEIIEHUSIX 00ecreuynBaeTCs CO3aHNe WHBAIMAM CIIEAYIOMUX YCIOBHH
JOCTYITHOCTH TIOCYJApCTBEHHBIX apXMBOB B COOTBETCTBHHM C TpeOOBaHUSIMH,
YCTaHOBJIEHHBIMH 3aKOHOAATENbHBIMU U HHBIMU HOPMATHBHBIMU ITPaBOBBIMH aKTaMH:

BO3MOXXHOCTH O€CIIPENATCTBEHHOI'O BXO/a B rOCYJapCTBEHHbIE apXMBBI U BBIXOJ1a
U3 HUX;

BO3MOXXHOCTh CaMOCTOSITENIEHOTO MepeIBHKCHUS o TEPPUTOPUH
FOCYyJapCTBEHHOrO0 apxMBa B LesX JOCTylla K MECTy IpeNOCTaBICHHUS
TOCYJJapCTBEHHOM YCIYrH, B TOM 4YHCJie ¢ IOMOIIBI0 PabOTHUKOB rOCYIapCTBEHHOT'O
apxuBa, IpPENOCTaBIAIOIIMX  T[OCYJApCTBEHHbIE  YCIYTrH,  AacCUCTHUBHBIX H
BCIIOMOIaTeNbHbIX TEXHOJIOTHM, a TAKXKE CMEHHOI'O KPECa-KOMICKY;

BO3MOXXHOCTh IIOCAaJKU B TPAHCIIOPTHOE CPEACTBO U BHICAAKUA U3 HETO Iepen
BXOJIOM B rOCYyJapCTBEHHBIM apXHB, B TOM YHCIIE C UCIIOJb30BaHUEM Kpecia-KOJsACKH U,
IIpH HEOOXOAUMOCTH, C TOMOIIBIO pAOOTHHKOB 00BEKTA;

COMPOBOXACHHE UHBAIUIOB, UIMEIOIIUX CTOWKHE HapylleHHs QyHKIUN 3peHUS U
CaMOCTOSTENBHOTO IIEPELBI)KEHUS 10 TEPPUTOPUU IOCYAAPCTBEHHOTO apXUBa;

COAECUCTBUE MHBAIMAY IIPH BXOJle B FOCYIApPCTBEHHBIM apXUB U BBIXOJE U3 HETO,
HHGOPMHUPOBaHHE HHBAIH/IA O JOCTYIHBIX MaplIpyTaxX o0OlIeCTBEHHOIO TPaHCIIOPTa;

Hajajexalnee pa3MelleHne HocuTeled uHbopManuu, HEoOXOmuMoN ans
obecrnieuyenus OGecrpensITCTBEHHOrO JOCTYIa HHBAJIHAOB K TOCYJapCTBEHHBIM apXUBaM
U TOCYZApCTBEHHBIM YCIyraM, ¢ Y4eTOM OTrPaHHYEHUN UX JKU3HEAEATENbHOCTH, B TOM
yucne JyOnupoBaHWE HEOOXONUMOH MJIsi TONyuYeHHs TOCYNapCTBEHHOH YCIyrd
3BYKOBO# M 3pUTENbHON HHGOPMAIINH, a TaKKe HaJIIHUCEH, 3HaKOB U HHOH TEKCTOBOH U
rpa¢udeckoil HHGOPMAIMK 3HAKaMH, BBIIIOJIHEHHBIMH PENbe(HO-TOYEUYHBIM MPU(TOM
Bpaiing u Ha KOHTpacTHOM (OHE;

obecreueHye JOIMycKa B rOCYJapCTBEHHBIA apxXUB, B KOTOPOM IIpEAOCTaBIIsAETCS
rocyJlapcTBeHHass  yciyra, co0Oaku-IpoOBOJAHHMKA IIpH  HAIMYMH  JOKYMEHTa,
HOJTBEPKAAIOIIETO €€ CHEeUaIbHOE 00y4YeHHe.

38. Iomewienne ISt paGOTHHKOB rocy 1apCTBEHHBIX apXHUBOB,
MPEeIOCTABISIIOLINX TOCYAQPCTBEHHYIO YCIIYTy, HOJKHO COOTBETCTBOBAThH CJIEMYIOLIUM
TpeOOBaHUIM:

1) HaM4YMe CUCTEMBI KOHJUIIMOHMPOBAHUS BO3yX4d, CPEACTB I10XXapOTYILUEHUS U
CHCTEMBI OITOBEIICHHS O BOSHUKHOBEHUH YpE3BBIYaHHBIX CUTyaLMH;

2) Hanuume ynoOHOH oducHO! Mebeny;

3) ocHameHue paboyux MecT pPabOTHHUKOB JOCTATOYHBIM KOJIHYECTBOM
KOMIIBIOTEPHOM W OpraHM3allMOHHOM TEeXHUKH, a TaKkKe KaHLEISPCKUMHU
IIPUHATEXXHOCTIMH;

4) BO3MOXHOCTB JOCTYIIa K CIIPaBOYHBIM IIOUCKOBBIM CHCTEMAM.

39. Mecrta nHGOPMHUPOBaHHUS, IpeJHA3HAYEHHBIE IJIS1 O3HAKOMIICHUS 3asABHTENIEH
¢ HMH(QOPMALMOHHBIMHA MaTrepualaMd, o0opyAyloTcs WH(GOPMALMOHHLEIMU CTEHIaMH,
obecrneynBaloTCs CTYIBIMU U CTOJAMHU Ui 0QOPMIICHHS JOKYMEHTOB.
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40. MecTa OXHIaHUS JOIDKHBEI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHAM IS
3agBUTENed. Mecra oxumaHus oOOpYINYIOTCS CTYJBSIMH, CTOJIaMU C HaJMYUEM B
JOCTaTOYHOM KojiudecTBe OyMaru Qopmata A4 U KaHIENAPCKHX MPHUHAIIEKHOCTEH
11 OCYIIECTBICHUs HeOOXOAMMEBIX 3aruceil, 0()OpMIIEHHUS ITUCHMEHHBIX OOpallleHHIA.

41. TpeboBaHUs K MeCTaM IPOBEACHHUS JIMYHOTO NPHEMa 3asBUTEICH:

1) nmpmem 3asiBUTeNeM MOKHOCTHBIMH JIHIIAMH TOCYIHApCTBEHHOTO apXuBa
OCYIIECTBISETC B CIELUAIBHO OTBEJEHHOM WM NPUCTIOCOOJIEHHOM I 3TOTO
OMEILEHUH;

2) noMeleHue s IpUeMa 3asBUTEINS JODKHO OBITh CHabXeHO CTylIoM, Oymaroi
dbopmarta A4 ¥ KaHLENIPCKUMH PUHAJIEKHOCTIMH, JOJKHO UMETh MECTO JIJIsl ITUChMa
U pacKJIaJKd JOKYMEHTOB.

B mpemix ofecneueHus KOHOUACHOHAIHHOCTH CBEACHHM O 3asBHUTEILIX
TOJDKHOCTHBIM JIMLIOM BEJETCA IpPHUEeM TOJBKO OMHOTO 3asBHTENS, 32 HCKIIOYEHUEM
CJIy4aeB KOJJIEKTUBHOI'O OOpallieHHs 3asiBUTENCH.

42. TexcroBas wuHGpoOpManus O TNOPSOKE NPENOCTABIEHUS TI'OCYIapCTBEHHOMN
YCIYrd pa3sMeliaeTcsi Ha HH(OpMAaIllMOHHOM CTeHZAe, a Takxke Ha EauHoM moprane
roCyJapCTBEHHBIX U MyHHIMIAJILHBIX ycIyr (¢yHKUui), [lopTrane rocyaapcTBEHHBIX U
MYHUIHMIAIBHEIX yeuyT (QyHkumii) CBeputoBckoil 061acTi U Ha o(ULIMATIBHOM caiiTe
roCyIapCTBEHHOI'O apXyBa B ceTH MHTepHeT.

Odopmienne  TekcToBOM  uHGOpMalMd O  TOpsAAKe  NPENOCTaBICHUs
rOCyapCTBEHHON YCIyrM [AODKHO COOTBETCTBOBATh ONTUMAJIBHOMY 3pHUTEIBLHOMY
BOCIIPHUSITHIO 3TOW HHGOPMALIUH 3asBUTEISIMU.

Ioka3aTeJu JOCTYIHOCTH H Ka4ecTBa rOCyJapCTBEHHOH yCayru

43. TlokasarensiMH [JOCTYIIHOCTM U KadecTBa T'OCYJapCTBEHHOH YCIyru
SIBJISIFOTCS :

1) cooTHOIIEHNHE HCITOTHEHHBIX 3aIPOCOB K 00IIeMy KOJIHYECTBY OCTYIUBIIINX;

2) KOJNMYECTBO JKajo0, TMOCTYNUBIIMX B TOCYIJAapCTBEHHBIM  apXuB,
OTBETCTBEHHBIH 3a PEIOCTABICHUE IOCYJApCTBEHHOM YCIYTH.

3) KOJHYECTBO YIOBJIETBOPEHHBIX CyJaMH HCKOB, INOJAHHBIX B OTHOLICHUH
TrOCYy/apCTBEHHBIX apXWBOB, MPENOCTABISIOIIMX [OCYJApPCTBEHHYIO YCIYIY, B 4YacTH
BOIIPOCOB, KacalOLUXCsl HENIPAaBOMEPHBIX AEHCTBHM, B CBA3H C IPUHATHIMH PELICHHAMHU
00 oTKa3ax B IPEeNOCTaBIEHUH I'OCYyIapCTBEHHOM YCIIyTH;

4) cobmroeHre CPOKOB MPEAOCTABICHUS ITOCY IapCTBEHHOM YCIIYTH,

5) KOIM4eCTBO MOCTYIUBIIHX XKajob B aJpec XOJKHOCTHBIX JIUL, OTBETCTBEHHBIX
3a MpeIOCTaBICHUE TOCYyJApCTBEHHON YCIIYTH;

6) KOJIMYECTBO B3aWMOJEHCTBUH 3asgBUTENs] C OOJDKHOCTHBIMH JIMUAMH IIPH
TpeIOCTaBIeH!H FOCy JapCTBEHHOHN yCIyTH (He 6oee 2 B3aUMOJIEHCTBHI);

7) BO3MOXHOCTH IIOJIy4€HHS HHPOpMAMU O XOZe MpPeJoCTaBJIeHUA
rOCyIlapCTBEHHOM YCJIyrd, B TOM 4YHCIe C HCHOJB30BaHMEM MH(DOPMALMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTHA;
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8) co3maHMe WHBANIMOAM CIENYIOIIUX YCJIOBHM JOCTYHOCTH YCIYyI B
COOTBETCTBUU C TpeOOBAaHHIMH, YCTAHOBJIEHHBIMH 3aKOHOAATENbHHIMH MU HHBIMH
HOPMATUBHBIMHU IIPAaBOBHIMHU aKTaMH:

OKa3aHWEe MHBAJIUAaM IOMOIIH, HEOOXOAUMOM IJIsl MOTyYEeHUs] B JOCTYITHOU IS
HUX ¢GopMe MHPOpMalUWH O IpaBHIaX MPeAOCTaBJIEHHS T'OCYyJApCTBEHHOH YCIYTH, B
TOM 4Hciie 00 0hopMIIEHHH HEOOXOAUMBIX I MOJIy4YeHHUS rOCyNapCTBEHHON YCIyTH
JOKYMEHTOB, O COBEPIICHMM HMH JPYTHX HEOOXOMHUMBIX Ul TOJyYEeHHS YCIYTH
JIeHCTBUM;

IpeOoCTaBlIeHNe UWHBAIMIAM II0 CIyXy, [pH HEOOXOAMMOCTH, YCIYyTH C
HCIIOJIb30BAHUEM PYCCKOT'O JKECTOBOTO SI3bIKa, BKIIIOYas oOecleueHue Aomycka Ha
00BEKT CYypHONIepeBOIINKA, TUDIOCYPAOIIEPEBOIINKA;

OKa3aHHE MHO# HeoOXOIHMOW HHBAIWIaM NOMOILM B NPEOAOJICHHH OaphbepoB,
MeIIaoIINX MOJIy4€HUIO UMH FOCYJapCTBEHHBIX YCIIYT, HApaBHE ¢ APYTUMH JIMLEAMU;

HAIMYME KOMHA JTOKYMEHTOB, OOBSBICHWH, WHCTPYKLIHMI o0 mopsake
IPEAOCTAaBICHUS T'OCYJapCTBEHHOW YCIyrH (B TOM dYucie, Ha HMHGOPMALMOHHOM
CTEHJIe), BBIMOJHEHHBIX pelbeQHO-ToUYeYHbIM wIpudToM bpaiing u Ha KOHTpacTHOM
¢oHe, a TakKe ayJUOKOHTYpA (MHAYKIIUOHHON CHCTEMBI AJIs CIa0OCIbIIIAIINX ).

44. 3asBUTENh HA CTagUU PACCMOTPEHHS €ro 3ampoca IocydapCTBEHHBIM
apXMBOM UMEET IIPaBo:

1) npeAcTaBnsTh  IONOJHUTENbHBEIE  MarTepualbl M JOKYMEHTHl IO
paccMaTpuBaeMOMY 3ampocy;

2) nonay4aTth yBeJOMJIEHUE O HAIpaBJICHUHU 3allpoca B OpraHbl MU OpraHU3AllMH, B
KOMIIETEHIIHIO KOTOPBIX BXOJUT pa3pelleHre IOCTaBIeHHBIX B 3aIIpOCe BOIIPOCOB;

3) oOpamaTecs ¢ x)anoboi Ha MPUHATOE IO 3aMpoCy pelIeHHe WU Ha AeHCTBUS
(GesmeiicTBHE) B CBS3M C PacCMOTpEHHEM 3alpoca B aJAMHUHUCTPAaTUBHOM H (MIIM)
cyneGHOM IOpsIIKE B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit Peneparuy;

4) obpamaThCs ¢ 3asgBICHHEM O NIPeKpaleHUH pacCMOTPEHHS 3a1poca;

5) ocymecTBISATH WHBIE JAEWCTBHS, HE IMPOTHBOpEYAILME HACTOALIEMY
Pernamenry.

45. JIomKHOCTHBIE JTUIIA FOCYJapCTBEHHBIX apXHBOB 00€CIIeUnBaroT:

1) oOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpPEHHE 3allpoCOB
3agBUTETICH;

2) nomydeHUWE HEOOXOAWUMBIX Ui pacCMOTpEHMsI IIMCBMEHHBIX 3aIpoCOB
3asgBUTENIel TOKYMEHTOB M MaTepHallOB B JAPYTMX OpPraHax W OpraHU3alMsIX U WHBIMU
JOJDKHOCTHEIMHU JIMIIaMHM, 32 HCKIIOYeHHeM CYJIOB, OpPraHOB [O3HAHWsS M OpraHoB
NpEeIBAPUTENBHOIO CIIEICTBHUS;

3) npuHATHE Mep, HalpaBieHHBIX HA BOCCTAHOBJICHUE MM 3all[UTY HapyIIEHHbIX
npas, CBOOO U 3aKOHHBIX HHTEPECOB IpaXKaaH.

46. [TapaMeTpam¥ IOJIHOTHI U Ka4eCTBa OTBETA Ha 3allpOC SABJIAIOTCS:

1) HaylM4YKe OTBETOB Ha BCE MOCTABJICHHBIE B 3aIIpOCE BOIIPOCH];

2) YeTKOCTb, JIOTHYHOCTD U MTPOCTOTA U3JIOXKEHHUS;

3) cobmoneHne 1mpd oO(GOPMIIEHHM NHUCHBMEHHOIO OTBETAa Ha 3alpoCHI
OOINENPUHSATHIX IPAaBUJI, TPaBUI U CTaHAAPTOB JEJIONPOU3BOACTBA.
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HHblie TpeOOBaHNS, B TOM YHCJIe YUHThIBAIOIIHE 0COOEHHOCTH
NpeJoCTABJEHHS IOCYy AaPCTBEHHOM YCJIyTrd B MHOTO(pYHKIMOHAJILHBIX
HEeHTPAX NPeJoCTABJICHHA rOCYAAPCTBEHHbIX H MYHHIHIIAJBHBIX
YCJIYT H OCOOCHHOCTH NPeJOCTABICHHSA IMOCYyJapCTBEHHOH
YCJAYI'H B 3JIeKTPOHHOH popme

47. Ilpu ucnoNiHeHU!M AaHHOro PernaMeHTa 4yacTh QYHKUHI MOXET UCIIOJHATHCS
¢ ydactueM M®IL] B COOTBETCTBUM C COIJIAIIEHUEM O B3aWUMOJEHCTBHH, 3aKII0YaEMbBIM
¢ M®I] B cooTBeTCTBUY C TpeboBanusmMu PenepaibHoro 3akona ot 27 mroiis 2010 roga
Ne 210-®3 «O6 opranuzaiuyl NpenoCcTaBIeHUs rOCYAAPCTBEHHBIX U MYHHLHIAIBHBIX
yCIIyT».

48. OcoOeHHOCTH MpeNOCTaBIeHUs T'OCYHApCTBEHHON YCIYrH B JJEKTPOHHOM
dbopme:

obecrieyeHye Mpy HanpaBlieHUH 3asBUTENEM T'OCYAapCTBEHHON YCIIyrH 3arpoca B
dbopMe D3JEKTPOHHOTO COOOIIEHHS IPEAOCTABICHHS 3asBUTENI0 T'OCYJapCTBEHHOM
yCIyrd COOOILIeHHsI, MOATBEPKAAIOMIEr0 MOCTYIUIEHHUs 3alpoca B IOCYAapCTBEHHBIIH
apXuB;

obecrieueHrue BO3MOXKHOCTH IOJy4YeHHUsl 3asBUTEIEM TOCYyAapCTBEHHOW YCIyTH
uHGOpPMALIK O MPEJOCTABISIEMON rOCyHapCTBEHHOH yciiyre Ha OQHIMAILHOM caiTe
rOCyJapCTBEHHOro apxuBa, OQUIMAaIpHBIX calTaX rocyJapCTBEHHBIX apXWBOB WU Ha
EnuHom nopTaie rocyAapcTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIyT (QyHKUIUH).

Paszgen IIL. CocrTaB, nocjieqoBaTeJJbHOCTh H CPOKH BbINOJTHEHHSA
aJMHHHCTPATHBHbIX NpouLeayp, TpeOOBaAHUS K NOPSAKY HX BBINOJIHEHHS, B TOM
YHCcJie 0COOEHHOCTH BBINOJIHEHHS aIMUHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOH
¢popMe B MHOropyHKIHOHANBHBIX HEHTPaX

Onucanue noc/ieA0BaTEeILHOCTH AeHCTBHHA
NpH NpPeJ0CTaBJICeHHH FOCyJapCTBEeHHOH YCIyIrH

49, Opranu3anus MpeaoCTaBIeHUs] TOCYyIapCTBEHHOW YCIYr'M BKIIIOYaeT B ceds
clelyrolye aJIMAHUCTPAaTHBHbBIE ITPOLIEYPhI:

1) peructpaumsi 3ampoca 3asBUTENs, HAIpaBleHHE 3alpoca PYKOBOIWUTEIIO
(paccMaTpuBaroIiEMy AOKHOCTHOMY JIULLY );

2) paccMOTpeHHe 3arpoca pyKOBOXUTeNEM (paccMaTpUBAIOIIUM JOJDKHOCTHBIM
JMIOM), aHaJW3 TEeMAaTHK{ 3alpoca, HampaBlIEHHE 3arpoca  HCIOIHUTENO,
paccMOTpeHHE 3alpoca UCIIOIHUTETIEM;

3) HampaBieHME IO pe3yjbTaTaM pacCMOTPEHHUs 3allpoca Ha HCIOJIHEHHE B
JIPYrof apXyB UM OPTraHU3ALMIO 10 MIPUHAAJIEKHOCTH;

4) MOAroTOBKA W HAaIlpaBJIEHUE OTBETA 3asIBUTEIIIO.

50. brnok-cxemMa MOCIENOBAaTENbHOCTH JEHWCTBUM IIpH  HpPeNOCTaBICHUH
rocyIapCTBeHHOH yciyru npuBeneHa B [Ipunoxenuu 2 k Pernamenry.
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Perncrpauus 3anpoca 3asgsBuTeJIsl, HAPaBJIEHHE 3aNPOCa PYKOBOIAUTEJIO
(paccmaTpuBaloLIeMy JOKHOCTHOMY JIMILY)

51. OcHoBaHWeM 1 Havaja BBHINOJHEHUS aJMUHHCTPATHBHOM IIPOLIEMYPEI
ABIIAETCH IOCTYIJIEHHE 3allpoca 3asBUTENS B roCyHapCTBEHHBIH apxXuB IIOCPEICTBOM
JINYHOTO OOpalleHNs 3asBUTEISA, HAPOYHEIM, 110 [10YTe, Yepe3 MHOrodpyHKIMOHAIBHBIH
HEHTP MNPENOCTaBIEHW TOCYAAPCTBEHHBIX W MYHHLMIIAIBHBIX YCIyr maubo ¢
HCIIONIB30BaHHEM HMH(OPMAlIMOHHO-TEJICKOMMYHHKAIIMOHHBIX TEXHOJIOIHM, BKJIIOYas
ucnonp3oBaHve EnuHOro mnopraja TrOCyAapCTBEHHBIX W MYHHIMIIANBHBIX YCIyT
(pynxumit), IlopTrama rocynapCTBEHHBIX H MYHUIHMNAIBHBIX ycayr (byHKIHif)
CeepmnoBckoil 06macTé, YHHBEPCAIBHON JIIEKTPOHHOM KapThl U JPYTHX CPEICTB
MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUM B Cly4asXx M [OPSJKe,
YCTaHOBJIEHHBIX  JEWCTBYIOIIMM 3aKOHOJATEJIbCTBOM, B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB.

52. IlocTynuBIIWH B rocyAapcTBeHHBIH apXWB MUCBMEHHBIN 3ampoc 3aABHTENS
PETUCTPUPYETCSI B  CTPYKTYPHOM MOJpa3ieIeHHH T'OCYJNapCTBEHHOIO apXHBa,
obecrieyuBarOlleM  IPUEM M PErucTpaidi0  IIOYTOBOM  KOPPECIOHACHIINH,
IIPEICTABIAIOTCS  PYKOBOACTBY TIOCYHAapCTBEHHOro apxusa. lloctynuBmmii B
rOCYAAapCTBEHHBIA apxuB dYepe3 MHOroQyHKIMOHANBHBIM LEHTP MpeJoCTaBICHUSI
TOCYIapCTBEHHBIX M MYHULHIIAIBHBIX YCIyr TUCBMEHHBIA 3ampoc 3asiBUTENS
PETUCTpUPYETCS B  CTPYKTypPHOM IOApAa3[elNeHHM [OCyAapCTBEHHOIO apXHuBa,
obecrieurBaroeM NMPHEM U PErHCTPALIUIO II0YTOBOM KOPPECTIOHISHITHH.

53. IIpyu nmocrymiiennu B rocylapCTBEHHBI apXuB 3ampoca ¢ HCIOJIb30BaHHUEM
UHGOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHBIX TEXHOJOTUHM, BIKJIIOYAs HCIIOJIb30BaHUE
Enusoro moprana rocy/apcTBeHHBIX M MYHUIUNAIBHBIX ycuyr (¢yHkuwmii), Iloprana
rOCYAAapCTBEHHBIX M MYHHULMNANBHBIX yciyr (¢yHkuuii) CBepanoBckoi obmnacry,
YHUBEPCAIBHOM 3JEKTPOHHONM KapThl W JAPYrHX CpeACTB HH(YOPMAIMOHHO-
TEJIEKOMMYHHMKAIlMOHHBIX TEXHOJIOTUH B CllydyasxXx M IIOpsAAKe, YCTaHOBJIEHHBIX
JEHCTBYIOIIMM 3aKOHOJATENbCTBOM, B (POpMeE 3JIEKTPOHHBIX IOKYMEHTOB, 3aIlpocC
pacredaTriBaeTCsl Ha OyMaXHOM HOCHTENEe W B JajbHEHIIeM paboTa ¢ HUM BEIETCs B
YCTaHOBJIIEHHOM Topsake. IIpu mocTymieHMM 3ampoca ¢ HCIOJIB30BaHHEM
MH(POPMALIMOHHO-TEIEKOMMYHHKAIIUOHHBIX TEXHOJOTWH, BKIIIOYAs HCIIOIB30BaHUE
EnuHoro moprana rocyiapCTBEeHHBIX M MYHHIMNAIBHBIX ycuyr (¢dbynkmwmii), [loprana
TOCYHapCTBEHHBIX M MYHHLHMNAIBHBIX yciyr (¢ynxiuii) CaepanoBckoii obnactw,
YHUBEPCAJTBHONH 3JEKTPOHHOW KapThl M JAPYTHX CPEACTB HH(POPMALUOHHO-
TEJIEKOMMYHHKAaLMOHHBIX TEXHOJOTUH B CHy4yasx M TMOpSAOKe, YCTaHOBJIECHHBIX
JEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B (OpMe JJIEKTPOHHBIX JOKYMEHTOB, HE
TpeOyIoIEero MocaeAyomuX NeHCTBUM rocy1apCTBEHHOIO apxuBa II0 HAIIPaBJICHHUIO
€ro Ha HUCITOJIHEHUE B OpraHbl U OpraHU3allM{ MO NMPUHAMIEHKHOCTH, OTBET 3asIBUTEIIO
HarnpasJsieTcsl YIIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM I'OCYJapCTBEHHOIO apXHBa I10
II0YTE WJIH 110 3JIEKTPOHHOMY aJpecy, yKa3aHHOMY B 3alIpoce.

54. Pe3ynbTaToM BBINOJMHEHHS aJMHUHHUCTPATUBHOM IPOLEAYPHI SBJIAETCSH
perucTpanys 3arpoca Iojab30BaTes.
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55. CeelleHMs O BBINONHEHHH AJIMHHHMCTPATUBHOU IMPOLEAYPHl (HUKCUPYETCS B
CHCTEME TOKYMEHTOO00POTa U JIENIONIPON3BOICTBA rOCY IAPCTBEHHOI'O apXHBa.

PaccmoTpeHHe 3anmpoca pyKoBOAHTe IeM (PACCMATPHBAOIIMM J0J3KHOCTHBIM
JIHIIOM), AaHAJIM3 TeMaTHKH 3alpoca, HANPaBJIeHHE 3aNPOCca HCMOJHUTEIO,
paccMOTpeHHe 3alpoca UCIIOJIHUTEIEM

56. OcHoBaHueM 1Jis Hayaja BBHIIOJHEHHWS aJMHUHUCTPATHMBHON IIPOLELYPEI
SIBIIIETCS pETUCTpaLys 3aIpoca I10JIb30BaTeNs.

57. 3aperuCTpMpOBaHHBIM 3alpoc IMONB30BATENs MPEACTABIAETCS PYKOBOACTBY
rOCYAapCTBEHHOr0 apxXuBa U IEepelacTcs C pe30oNionyell JUpeKTopa roCyJapCTBEHHOTO
apxXuBa B IPOQUIBHOE CTPYKTYPHOE IOIpa3sjieicHHe B yCTAHOBICHHOM IOPS/IKE.

B ciy4ae Hanu4us ocHOBaHUA AJIA OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX
JUIs IIPEIOCTABIIEHUS TOCYIapCTBEHHOH YCIIyTH, YIIOTHOMOYECHHOE JOJDKHOCTHOE JIHIIO
rOCYJJapCTBEHHOI'O apXHWBa OTKAa3bIBaeT B INpPHEME JOKYMEHTOB, HEOOXOMMMBIX IJIs
IPeOCTaBJIeHHUs FOCYJapCTBEHHOMN YCIIYTH.

B cmyuae ycTaHOBIEHHMS OCHOBaHMH [ OTKa3a B IIPeJOCTaBICHHH
rOCYJapCTBEHHOM yCJIyrM YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO OTKa3plBaeT B
NPEJOCTaBICHUH T'OCYNapCTBEHHOM yCIyTH.

58. PykoBomuTens NpoQUIBHOrO IMOApa3JelieHus TOCyAapCTBEHHOIO apxXHBa
obecriednBaeT ONEPATUBHOE PacCMOTPEHHE 3alpoca 3asBUTENs, MOBEICHHE €ro Jo
HCIIOJTHUTETIS.

59. Crnenuanuctol npo¢UIBHOTO CTPYKTYPHOTO NOJpa3ieIeHHUS
roCyJJapCTBEHHOI'0 apXUBa OCYILECTBISAIOT aHAJIN3 TEMATUKH MIOCTYIIUBIIETO 3ampoca C
UCIIOIB30BAaHUEM HUMEIOLIUXCS B TOCYAapCTBEHHOM apXHBe apXMBHBIX CIIPaBOYHUKOB B
TPAJULIMOHHON M 3JEKTPOHHOH ¢opMe, COIepXKaIluX CBEACHHUS O MeCTaX XpaHEHUs
apXUBHBIX TOKyMEHTOB, HEOOXOMMBIX JUISl HCIIOJIHEHUS 3alIpOCOB 3asiBUTENEH.

60. I'ocy1apCTBEHHBIN apXUB IMHCHMEHHO 3allpallliBaeT 3asBUTENS 00 yTOUHEHUH
U JONOJHEHUU 3alpoca HEOOXOMUMBIMH JJIS €r0 MCIIONHEHHs CBEJICHUSIMH B Cllydae
OTCYTCTBHUS B 3allpoce 3asBUTENS JOCTATOYHBIX JAaHHBIX JJIS OpTraHW3allii BBISABICHUS
3ampamipBaeMoif  MHGoOpMalMXM B apxXMBax WM HEYETKO,  HENpPaBUIBHO
c(hOopMyIHUPOBAHHOTO 3aIpoca.

61. Cpok ucCHOJIHeHUs TaHHOH aIMHHUCTPAaTUBHOM mpouenypsl — 10 aHel.

62. Pe3synbTaroM BHINIONHEHUS aIMUHUCTPATUBHOW IPOLEAYPHl SBIAETCS
olpenerieHue:

1) mpaBOMOYHOCTH MONydYeHHs 3asBUTEIEM 3amnpalldBaeMoi HHGpOpMaIH C
y4eTOM OrpaHMYECHHMH Ha NpeOCTaBlIeHHE CBEACHUMH, COIEpXKAIUUX rOCyNapCTBEHHYIO
TaiiHy, ¥ cBeJleHUI KOHGHUACHIIMATFHOTO XapaKTepa;

2) cTeleHHd IMONHOTHI CBEACHWH, COIEpXKAlIMXCS B 3alpoce 3asBUTEN,
HEOOXOAUMEBIX Ui IPOBEICHUS [TOUCKOBOH paboTHI;

3) MeCTOHAXOXXIEHHs apXHBHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIS HCIIONHEHHS
3arpoca;

4) agpecoB KOHKpPETHBIX OPraHOB M OpraHU3allMd, KyJa IO MPHHAMIEKHOCTH
ClIeyeT HAIpaBUTh Ha MCTIOJIHEHHE 3aMpoc 3asBUTEIIS.
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63. CpeleHus O BBHIIONHEHUH aIMUHHCTPATHBHON MpOLELYPE QUKCHpYyeTCs B
CHCTEME IOKyMEHTOOO0POTa U JENIOIPOU3BOICTBA FOCY 1aPCTBEHHOIO apXMBa.

HanpasjeHHe o pe3yJibTaTy pacCMOTPEHHSI 3aNPOca HA HCIOJTHEHHe
B IpYroii apxuB HJIH OPraHU3alHIo0 N0 NPHHAIIEKHOCTH

64. OcHoBanMeM Ui Hayala aJMHHHCTPATUBHON IpOUELYPHl SBISETCS
ONpeJieIcHHe MECTOHAXOX/IEHUS AapXHUBHBIX JOKYMEHTOB, HEOOXOOWMBIX IS
UCITONIHEHU 3a1poca.

65. Ilo uroraM aHanu3a TEMaTHKH IOCTYNHBIINX 3alPOCOB B TEUEHHE 5 JAHEN CO
JHsl PETHCTpalMU NPOQUIBHBIE OpraHbl U OPraHU3alUy HAMpPaBJSIOT 3allPOCHl MM HX
KOITUH CO CBOMM ITMCBMOM [0 IIPUHA/IEXKHOCTH:

1) B opransl rocy 1apCcTBEHHO# BJIACTH, OpraHbl MECTHOTO CAMOYIIPABICHHS;

2) B MyHUILIUIIATIBHBIE apXUBEI,

3) B apx¥BHI OpraHMA3aIHiA.

66. B ciyyae ecnu 3anpoc TpeOyeT HCIIOIHEHUS HECKOJBKMMH OpraHH3alMsMH,
NpoQUIbHBIE OPTaHbl ¥ OPraHM3alHU HAIPaBISIOT B COOTBETCTBYIOIHE OPraHU3aLUU
KOIIMH 3aIIpOCca, aHKETHI CO CBOUM IMHCHMOM.

67. PesynbraToM aJAMHHHUCTPAaTHBHOW IIPOLIEAYPHl SBIAETCS HAIlPaBICHHE
COOTBETCTBYIOILIUX 3alpOCOB Ha HCIOJHEHHE I[10 IPUHAUIEXKHOCTH B OpraHsl M
OpraHu3aluu JJIs OTBETa B €ro ajpec O pe3yibTaTax IMOHCKA 3amnpalliBaeMoit
uHbOpMALIHH.

68. CBeneHHst O BBINIOJIHEHUH aIMUHHUCTPAaTHUBHOHN Mpoledyphl (UKCUPYETCS B
CHCTeMe JOKyMEHTO0O0POTa U AEJIONPOU3BOJCTBA I'OCYJAPCTBEHHOI'O apXUBa.

HOIII"OTOBKa H HANpaBJICHHE OTBCTA 3aABUTEC/I0

69. OcHoBaHMeM /i Hayala aJMUHHUCTPATUBHOW IIpoLleNypHl SBISAETCS
HalpaBJeHHUe 3aIpoca 3asBUTEN Ha HCIOJNHEHHE MO NMPUHAMIEKHOCTU B IPOPUIbHOE
[0J[pa3/ieieHle roCy 1apCTBEHHOTO apXUBa.

70. TlpodunbHoe mojpa3feneHne rocyJapCTBEHHOIO apXWBa OCYIIECTBISET B
YCTaHOBJIEHHOM IIOPSJIKE PEeruCTpalHio 3allpoCoB, Mepefady WX Ha UCIOJIHEeHHe, TOUCK
apXVUBHBIX JHOKyMEHTOB, HEOOXOIUMBIX IUIS MCIOJNHEHHs 3ampocoB. Ilo pesynbpraram
IIOMCKA OpraHbl U OpraHU3allUU TOTOBST apXUBHBIE CIPAaBKH, apXUBHbIE BBHIIUCKH HIIA
apxuBHbIe Konuu. CpoK UCIIONHEHUs 3anpocoB — 30 nHel co HSA UX PETUCTPalivu:

1) TEeKCT B apXMBHOM cIipaBKE JaeTcs B XpPOHOJOTHYECKOH MOCIIeN0BaTeIbHOCTH
COOBITUH C yKa3aHHMEM BHJOB apXHBHBIX JOKYMEHTOB U HX JaT. B apxuBHOl cmpaBke
IOITycKaeTcs IUTUPOBaHUE apXUBHBIX JIOKYMEHTOB;

2) HeCOBHNAJEHUE OTICNbHBIX JAHHBIX ApXUBHBIX JOKYMEHTOB CO CBEICHUSMU,
U3T0XKEHHBIMH B 3aIlpoce, HE SIBISETCS NPENSITCTBUEM [UIs BKJIIOUYEHHS X B apXMBHYIO
CIpaBKy NpPU YCIOBHH, €CIH COBIAJEHHE BCEX OCTANbHBIX CBEJCHUN HE BBI3BIBAET
COMHEHUH B TOXJECTBEHHOCTH JIHILA UIH (AKTOB, O KOTOPBIX N'OBOPUTCS B apXUBHBIX
OOKyMeHTax. B apxuBHOH crnpaBke 3TH [aHHBIE BOCIPOU3BOAATCS TaK, KaK OHH
U3JIOKEHB!l B ApXUBHBIX JOKYMEHTAX, @ PACXOXJEHUS, HECOBIAACHUS U HETOYHEIE



18

Ha3BaHUs, OTCYTCTBHE MMEHH, OTYECTBA, UHULIMAJIOB WJIM HAJIMYKE TOJBKO OJHOIO M3
HHX OrOBapHBAIOTCS B TEKCTE CIIPaBKH B ckoOkax («Tak B mokymente», «Tak B TekcTe
OpUTHHAaJa ),

3) cBeneHus o pabote, yuebe B HECKOJNIBKAX OPTaHU3aIMaX, YIEOHBIX 3aBeIeHUIX
BKJIFOYAIOTCS B OIHY apXHMBHYIO CIIPABKY;

4) B IPUMEYaHHUAX 0 TEKCTY apXUBHOM CIIPaBKU OTOBApHBAIOTCSA HEPa30Op4YHBO
HaIMCAaHHBIE, MCIPABICHHBIE aBTOPOM, HE IONNAIOIIHMECS TPOYTEHHUIO BCIIEIACTBHE
NOBpEeXJeHUs. TeKcTa opuruHana Mecta («Tak B Tekcre opuruHaiza», «B TekcTe
Hepa3ObopUnBO»);

5) B TeKcTe apXWBHOH CIIpaBKU He JOITyCKAIOTCS W3MEHEHHUsS, HCIPaBJIEHHS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI HCIIONHHUTENS II0 COAEPKAHHIO aApXHBHBIX
IOKYMEHTOB, Ha OCHOBaHHM KOTOPBIX COCTABIIEHA apXWBHAas CIIPaBKa;

6) nocie TeKCTa apXWBHOW CIIpaBKU NPHBOASATCS apXWBHBIE HMIH(PBH K HOMepa
JUCTOB  €IUHHUIl XpaHEHWS  AapXMBHBIX JOKYMEHTOB, II€YaTHbie  HM3JaHuA,
UCIIONB30BABIIMECS JJISi COCTABICHUS apXUBHOH cripaBKH. B Tekcre apXWBHO#M cripaBKu
JIOIyCKaeTCsl MPOCTaBIeHHEe apXWBHBIX HMIM(POB M HOMEpa JINCTOB €IWHUI] XPaHEHHUS
apXUBHBIX JOKYMEHTOB Cpa3y I1OCJE U3JI0KEHUS KaXI0ro ¢akta, COOBITHS;

7) B apXUBHOM cnipaBke, 00eM KOTOPOW MPEBBIIIAET OJUH JIUCT, JIUCTHI JOJDKHEI
OBITH POILIUTEI, IPOHYMEPOBAHEI U CKPEIUIEHBI TIeYaTHI0 TOCYJapCTBEHHOTO apXUBa;

8) apxuBHBIE CHpaBKH JOJDKHBEI OGOPMIIATECA Ha ONaHKe OpraHH3aIiH.
IToguucTky ¥ MOMapKH B apXUBHBIX CIIPaBKax HE AOITYCKAIOTCS;

9) apxuBHasi cHpaBKa IIOATHCHIBAETCS PYKOBOAUTENEM TI'OCYAAPCTBEHHOTO
apxuBa, 3aBEPsIETCs NeYaThi0 TOCYJaPCTBEHHOIO apXUBa, Ha HEH MPOCTABIAETCS] HOMEP
Y 1aTa COCTaBJICHMUSI,;

10) B apXxuBHOH BBINHCKE Ha3BaHHE apXUBHOTO JOKyMEHTa, €ro HOMep W jAaTta
BOCTIDOM3BOJIATCS. IOJIHOCTBIO. VI3BNIeUeHHMSIMH W3 TEKCTOB ApXHUBHBIX JIOKYMEHTOB
JIOJDKHBI OBITh MCYEpIaHbl Bce HMMeEIOIMEcs NaHHble Mo 3anpocy. Hadano u koHery
KaXXJOro U3BJICYEHUS, a TaK)Ke MPOIYCKH B TEKCT€ apXUBHOI'O JOKYMEHTa OTAEIBHBIX
cJIOB 0003HAYAIOTCSI MHOTOTOYHEM;

11) B nprMe4YaHUSIX K TEKCTY apXUBHOU BBIMCKHU JETAIOTCS COOTBETCTBYIOIIHE
OTOBOPKHM O YacTiIX TEKCTa OpHrHHaja, Hepa30OpUMBO HANMCAHHBIX, UCIPABIEHHBIX
aBTOPOM, HE MOJAOIIUXCS MPOYTEHHUIO BCIEACTBHE IOBPEXACHUSA TEKCTA U T.A.;

12) otnenpHBIE CI0OBa U BBIPaXXEHHS OpUrHHAJIA, BBI3BIBAIOILME COMHEHHMs B HMX
TOYHOCTH, OTOBapUBAIOTCS CJIOBaMHU «Tak B TEKCTe OpUTHHaNa», «Tak B JOKYMEHTE).
IToce TekcTa apXHWBHOM BBIMUCKH YKa3BIBAIOTCS apXUBHBIN IH(p ¥ HOMEpa JIMCTOB
eAWHHLIBI XpaHEHUS, apXUBHOT'O TOKYMEHTA;

13) ayTeHTHYHOCTh BBIJAHHBIX IO  3a[pocaM  apXUBHBEIX  BBIIHCOK
yIOCTOBEpSIeTCS  NOIIHUCHI0  PYKOBOAUTENS TOCYAAapCTBEHHOIO  apxuBa WK
YIOJTHOMOYEHHOT'0 TOJDKHOCTHOTO JIMI[A U [TeYaThi0 IN'OCYJapCTBEHHOIO apXUBa,

14) Ha 060pOTE KaXAOTO JINCTA ApXMBHOW KOMHHU IPOCTABISIOTCS apXHWBHBIE
mubpsl 1 HOMEpa JIMCTOB €JUHMI[ XpAHEHUs apXWBHOIO NOKyMeHTa. Bce IHCTBI
apXUBHOW KOIIMH CKpPEIUISIIOTCS ¥ Ha MeCTe€ CKPEIJIEHHsS 3aBEpAIOTCA I1€YaThio
rOCYAapCTBEHHOT'O apXHBa U MOJANUCHIO €ro PyKOBOJUTEIIA.
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71. Ilpu oTcyTCTBUHM pe3ynbTaTa B X0/ HCIIOJHEHHA 3ampoca B TedeHue 30 qHei
COCTaBJIIeTCs OTPHIIATENBHBIA OTBEeT Ha OJlaHKe I'OCYIapCTBEHHOrO apxuBa. B oTBeTe
U3JIaraeTcs NpUYMHA, II0 KOTOPOH He MPEeACTaBiIseTCcs BOSMOXKHBIM BBIIATh TpedyeMyro
KOITUIO apXWBHOI'O0 IOKyMEHTa WM apXUBHYIO cipaBKy. [Ipym HeoOXOIUMOCTH, OTBET
3aBEPACTCA II€YATHIO TOCYJApPCTBECHHOT'O apXHBa.

72. ApxuBHBIE CIIpaBKH, apXMBHBIE BBHIITUCKH M apXWBHBIE KOIHUHA OQOPMIISIOTCS
Ha rocylapcTBEHHOM si3blke Poccuiickoit depepanuu.

73. Apx¥BHas CIpaBKa, apxXUBHAasl BBIIIMCKA U apXMUBHAsI KOMMS B Cilydae JUYHOTO
oGpamemm 3asBUTEII WK €TI0 OOBCPCHHOIO JIHIIA BBIAAIOTCA €MY IIOA PacCIIMCKY IPH
IIpEABIBIEHMU IacnopTa HWJIW HHOI0 YIOOCTOBEPSAIOLICIO JIHYHOCTE JOKYMCHTA,
IOBEPEHHOMY JIMIly — IIpH TMpeXbsABICHHH JOBEPEHHOCTH, OGQOpMIIEHHOH B
yCTaHOBIEHHOM Iopsake. [loimyuyarens apxuBHOM CHpaBKM U apXUBHOH BBIIIHUCKH
pacnuchiBaeTcs Ha WX KOMHUAX WM Ha 000poTe CONMPOBOAMTENHHOIO MHCbMa K HUM,
yKa3biBasl 1aTy UX MOIydeHHs.

74. Pe3ynbTaToM agMUHUCTPATHBHON MPOLIEAYPHI ABJISETCS HalpaBlIeHUE OTBETa
3aABUTCIIIO. PaCCMOTpeHI/Ie 3alipoca 3aiBUTEIIA CUHUTACTCA 3aKOHYCHHBIM, C€CJIIW [J1aH
OTBET IIO CYLICCTBY 3arpoca, IO HEMY MNPHHATHL HeOGXOI[I/IMBIe MCpPBI, 3as1BHUTCIIb
IporH(OPMHPOBaH O pe3yJbTaTax paCCMOTPEHHUS.

75. OTBET 3a4BUTENIO HA 3aMpoC, MOCTYMUBIIUH B rOCY 1apCTBEHHBIN apXUB Yepe3
MHuorodyHKIIMOHAIBHBIH UEHTP peI0oCTaBIEHUS roCyAapCTBEHHBIX U
MyHHIMIIQIBHBIX ~ YCIyr, HampaBinserci B  MHOTOQYHKIMOHAILHEIM  LEHTP
OpeaoCTaBICHASI TOCYHapCTBEHHBIX W MYHHIUIAJIBHBIX yYCIyr nmis HOCJICJIYIOHICﬁ
nepenayu 3asiBUTEIIO.

76. CeelieHus O BBIIOJHEHHM aIMHHUCTPATUBHOU NpoLeAyphl QUKCUPYIOTCS B
CHCTEeME JOKYyMEHTO0O0pOTa U IeTONMPOU3BOCTBA F'OCY JAPCTBEHHOI'O apXHBa.

Pazgen IV. @opmbi KOHTPOJIS 32 HenoJiHeHHeM PersiamenTa

77. Tlopsimok ¥ (GOpPMBI KOHTPOJS 32 COBEPLICHHEM IEHCTBHHA W IPUHATHEM
pelleH i 0 PaCCMOTPEHHIO oOpallleHuH (3aIpOCOB) 3asBUTENEH B TOCYAApCTBEHHOM
apxuBe onpeJieNieHbl PernaMeHToM YIpaBlneHus apXuBaMu.

78. Texyluii KOHTPOJb 3a COOJNIOJEHMEM IIOCHEROBATEILHOCTH NEHUCTBUH,
ONpelNeNeHHBIX  aAMHUHHUCTPAaTUBHBIMH  IPOUENYypaMH IO  MPEIOCTABICHHIO
rOCYIAapCTBEHHOH YCIYTHM W NPUHATHEM PEIICHMH, OCYLIECTBIACTCA NO/KHOCTHBIMHU
JIAIAMH TOCYJApPCTBEHHOIO apXMBa, OTBETCTBEHHBIMH 33 OPraHM3aLMIO PaboTH IO ee
IIPEeIOCTaBIICHMIO.

Tekyuuif KOHTpodb 3a CobiogeHHeM pabOTHHKaMM MHOrogyHKUHOHAIEHOTO
IlEHTpa  MpPeNOoCTaBlIeHHs  TOCYAApCTBEHHBIX M MYyHMIUNAIBHBIX  yCJIYyT
HOCJIEIOBATEILHOCTH IEHCTBUN, ONpeAeIeHHbIX aIMHHUCTPATHUBHBIMU IIPOLCIYypPaMH,
OCYHIECTBIISICTCH PYKOBOJUTENIEM COOTBETCTBYIOLIETO noJipa3ieNeHust
MHuorodyHKIIHOHAILHOIO LEHTpa IpeNOCTaBIeHUs roCyAapCTBEHHBIX "
MYHHLUNAIBHBIX YCIIYT.

79. Texkymuii KOHTpPOJb OCYUIECTBISETCS ITyTEM NPOBEACHUSA MOKHOCTHBIM
JMIOM, OTBETCTBEHHBIM 3a  OpraHu3anuio  paboThl MO  IMPEACTaBJICHHIO
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rOCYAapCTBEHHOM YCIIyTd, MpPOBEPOK COONIONEHHS ¢ HCIOJHEHHS pabOTHHKAMU
rOCyAapCTBEHHEIX apXHBOB IIOJIOKEHUH HacTosmero PernaMeHra.

80. VmpaeneHMe apxMBaMH OCYIIECTBIIAET KOHTPOJIb 3a IMPENOCTaBIECHHEM
rOCyNapCTBEHHOH YCIYyTH roCyJapCTBEHHBIMU apXHUBaMH.

81. KoHTpons 3a NOJHOTOM M Ka4eCTBOM MpENOCTaBIEHHS I'OCYIAPCTBEHHOMN
YCIIyTH BKIIOYAET B ce0s MpoBeneHNe MIPOBEPOK, BEIABICHHE U YCTPAaHEHHE HAPYIIEHHMI
IpaB 3asgBUTENIEH, PAaCCMOTPEHHE, MNPUHATHE pEelIeHHH M IIOJIOTOBKY OTBETOB Ha
obpalneHus 3asBUTENeH, ColepKalMX Kalo0bl Ha pelleHus, aeicTBus (Ge3neiicTBre)
JOJDKHOCTHBIX JIUI TOCYAapPCTBEHHOT'O apXHBa.

82. I'lo pesynbpTraTaM NpOBENEHHBIX POBEPOK, B CIydae BBIIBICHHS HapyIICHHH
IpaB 3agBUTENEH, K BUHOBHBIM JIMIIAM OCYILIECTBIAETCS IPUMEHEHHE Mep
OTBETCTBEHHOCTH B IIOpsAKe, YCTAaHOBJIEHHOM 3aKOHOIATeNbCTBOM Poccuiickoi
Oenepauun.

83. IlpoBepku MOryT OBITh IUIAHOBBIMH (OCYIIECTBJISTBCS Ha OCHOBAHHH
TOJZIOBBIX IIAHOB PabOThl YIIpaBICHUS apXHBaMH) U BHEIUIAHOBBIMH, B TOM YHCJIE, IO
KOHKpPETHOMY OOpaIlleHUIO 3asBUTEIIA.

84. i1 npoBepKHM NOJHOTHI W KadecTBa IIPENOCTABJIICHUS TOCYAapCTBEHHOR
yCIyru ¢GopMHpYyeTcss KOMHUCCHS, B COCTaB KOTOPOH BKJIFOYAIOTCS TOCYAapCTBEHHEBIE
IpaXXIaHCKHUE CITy>Kalye YTpaBIeHUs apXHUBaMH.

85. Pe3ynbraThl AeATENIEHOCTH KOMHCCUHM O(QOPMIISIOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABIEHHBIE HEJOCTATKH U NMPEJIOKEHUS 110 UX YCTPAHEHHIO.

ITonoskenus, XapakTepu3youHe TpeboBaHUs K NOPSAAKY H (¢OpMaM KOHTPOJIs 32
peaocTaBJIEHHEM roOCyJapcTBEHHOH YCJIYIH, B TOM YHCJI€ CO CTOPOHBI I'Pa)KIaH,
HX 00be{HHEeHHIl H Opranu3anui

86. KoHTpoib 3a mpeJoCTaBIeHHEM T'OCYAapCTBEHHOH yCIYTH, B TOM YHCIE CO
CTOPOHBI I'paXKIaH, X OOBCAMHEHUN M OpraHM3allHil, OCYIIECTBISETCA IIOCPEICTBOM
OTKPHITOCTH  [J€SATEIBHOCTH TIOCYJAapCTBEHHBIX apXWBOB IPU IPENOCTaBICHUU
rOCyJapCTBEHHOM YCIYIW, TOJy4YeHHS MOJIHOM, aKTyaJbHOH M JIOCTOBEPHOH
HHQOpMaIIUK O MOPSAKE MPeJOCTaBIeHUS TOCYJAapCTBEHHOU YCIYIM M BO3MOXHOCTH
nocyne6Horo (BHecylneOHOro) paccMoTpeHus ofpameHuit (>kano6) B mpolecce
IPeOCTaBICHHS TOCYAapCTBEHHOM YCITYTH.

87. KoHTponr 3a mpeloCTaBlIeHHEM TOCYJapCTBEHHOH YCIYTH MOXET
OCYILIECTBIISITBCSI CO CTOPOHBI 3asBUTeNeH, UX OOBEOUHEHHH W OpraHU3auui MyTeMm
HanpaBJIeHUs B aJpec YIIpaBJIeHUS apXHUBaMU:

NpeJIOKEHUH 110 COBEPIICHCTBOBAaHMIO HOPMATUBHBIX IIPAaBOBBIX aKTOB,
perjJaMeHTHPYIOLIUX NIPeJOCTaBIeHHE TOCyJapCTBEHHON YCIIyTH;

COOOIIEHN O HapylIeHHH 3aKOHOB M HMHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
permaMeHTHPYIONMX IpeJIOoCTaBlIeHne TOCYAapCTBEHHOM YCIyr'M, O HEeNOCTaTKax B
paboTe rocyAapCTBEHHOIO apXKBa, ero JODKHOCTHBIX JIHII;

Kajo6 To ¢akTaM HapyIIeHHs OODKHOCTHBIMU JIMI[AMH TOCYNapCTBEHHOIO
apxuBa CBOOO]] TN 3aKOHHBIX UHTEPECOB 3asIBUTEIICH.
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Paszgen V. locyneOnblii (BHecy1e0HBII) MOPSAAOK 065KAN0OBAHMSA PelIeHHI H
AelcTBHIl (0e3geficTBHSA) rocyJapCTBEHHOI0 aPXHBA, NPEI0CTABJIAIOIIEro
rocyAapcTBEHHYIO YCJIYTY, a TAK)Ke ero J0JLKHOCTHBIX JIHI.

Hndopmanus 1Jis 3asiBUTEIA O €ro Npase NOAATH Kaja00y Ha peuieHUue H (MJIH)
aeiicTBHA (0esfeiicTBHE) rocyJapcTBEHHOIO AapXHBA, a TAKIKE €ro JOJIKHOCTHBIX
JIHI B focyae0HOM (BHecyAeOHOM) MOpsKe

88. 3asBuTenH MMEIOT IPaBO Ha OOXKalOBaHWEe B JOCyIeOHOM (BHECYHEOHOM)
nopsaxe AedcTBUM (Oe3nefcTBUA) U pellieHnH, OCYIIEeCTBISEMbIX (IPHHSATHIX) B XOJE
IPeNOCTaBICHHS FOCYJapCTBEHHOM YCITYTH.

89. 3asgBHTeNb, MOJABIIMKA XKajlo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOZATENBbCTBOM 3a JOCTOBEPHOCTH CBEIEHHI, COJIEPKABIIMXCS B MpeACTaBIEeHHOMN
xainobe.

IIpeamer :xaj100b1

90. IlpemMerom xanoObl SBISIOTCS peuieHuss W JedctBust (6Ge3nelicTBHE)
JOJDKHOCTHBIX JIMII, YYaCTBYIOLINX B IPEJOCTAaBICHUH IOCYJapCTBEHHOM YCIIyTH.

91. 3asgButens MoxeT 0OpaTHThCA C kano0oil, B TOM YHMClIe B CIEAYIOIIHX
ClIy4asix:

HapylEHHE CpOKa pErucTpalldy 3ampoca 3asBUTENs O IPeNOCTaBICHUU
roCyAapCTBEHHOH yCIyTH;

HapyllIeHUe CpOKa MpeIOCTaBIEHUS I'OCYJapCTBEHHON YCIYyTH;

TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBBIMH akTaMu Poccuiickoit Denepanuy, HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH
CaepmioBckoii 061acTu AJis MpeaOCTaBIeHHS TOCYJapCTBEHHON YOIy H;

OTKa3 B TIIpUeMe JOKYMEHTOB, IIPeJOCTaBJI€HHE KOTOPBIX IIPENYCMOTPEHO
HOPMaTUBHBIMH IIPaBOBBIMH akTamMH Poccuiickoil @enepanuy, HOpMaTHUBHBIMHU
npaBoBBIMH akTamu CBepIUIOBCKOH 00JIaCTH AJI NMPENOCTaBJIEHUsl TOCyAapCTBEHHOH
yCIIyTH;

OTKa3 B IIPEIOCTaBIEHUU T'OCYJapCTBEHHOM YCIyId, €ClIH OCHOBAaHMS OTKas3a He
IpeayCMOTpeHbl (elepalbHBIMA 3aKOHAMH U IPUHATBIMA B COOTBETCTBHHU C HUMU
WHBIMM HOpPMAaTHUBHBIMH MpPaBOBBIMU akTaMu Pocculickoil ®denepauny, HOpMaTUBHBIMU
MpaBoBBIMU akTamMu CBepIIOBCKOM obnacTu;

3aTpe0oBaHUe y 3asfBUTENSA IPH IIPEeJOCTABIEHUU TOCYJAapCTBEHHOH YCIyrd
IUIaThl, HE IIPeIyCMOTPEHHOH HOpMaTHMBHBIMH IIpaBOBBIMHM akTamMu Poccuiickoi
denepaiuy, HOPMaTHBHBEIMH IIPAaBOBBIMH akTaMu CBepanoBckoil obmactu Ams
IIPEeJOCTaBIeHUs] FOCY AAPCTBEHHOM yCIyTH;

OTKa3 roCyJapCTBEHHOI'O apXUBa, IPEAOCTABIISIOIEr0 roCy JapCTBEHHYIO YCIIYTY,
B HCIIPaBJIeHUM JAOIMYIIEHHBIX OINEYAaTOK M OIMMOOK B BBIJAAHHBIX B pPeE3yJbTaTe
IpeNOCTaBlIeHHsT TOCYAapCTBEHHOW  yCIAYrH  JOKyMEHTaXx Jub0  HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIPaBICHUH.
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Opranel rocy1apcTBeHHOH BJIACTH H YIOJIHOMOYEHHbIE H2 PACCMOTPEHHE KAJIO0bI
AOJIZKHOCTHBIE JINIA, KOTOPbIM MOKET ObITh HANPaBJIEHA Ka1002

92. anoOsl Ha felicTus (6e3aeiicTBrE) rOCy qapCTBEHHBIX apXUBOB, @ TAKKE UX
AODKHOCTHBIX JIUL, YYaCTBYIOIIMX B IIPEAOCTABIEHUH FOCY JaPCTBEHHON YCIIyTH, MOTYT
OBITH HaNpaBlIeHEl B YIIPaBIeHHUE apXUBaMi JIHOO B TOCYAAPCTBEHHEIE APXKBEI.

93. XKanobsl Ha pemeHus, npuHsTEle HavansHUKOM YIIpaBiieHMs apXUBaMH,
HanpaBloT B IlpaButenbctBo CBepanoBckoii obacTh Ha HMsA  3aMeECTHTENS
Ilpencenarens IIpaBuTenscTBa CepanoBckoit obnacry, KYpHPYIOLIETO
paccMaTpHBaeMble BOIIPOCEL.

IHopsigok noaayu H paccMOTPeHHUS KAJT00bI

94. Xanoba mopmaercss B TOCYAapCTBEHHBIM apXuB, YIIpaBIe€HHE apXHBaMH
3asiBHTeNIEM JIUOO €ro YIIOJIHOMOYEHHBIM IIPECTABUTENIEM B TUCEMEHHOM GopMe, B TOM
YyMcjle NP JMYHOM IIPHEMe 3asBUTENs JIMOO ero ymoJHOMOYEHHOIrO IpeCcTaBUTENs,
WIH B 3JIEKTPOHHOM BHJE.

95. Xanoba MoxxeT OBITH HallpaBlieHa IO MMOYTe, Yepe3 MHOrohyHKIIMOHATBHEIH
LHEHTp MpPENOCTABICHMS  TOCYJAapCTBEHHBIX M  MYHUIMNAIBHBIX  YCIYyr, C
HCTIONB30BaHUEM  MH(OPMALIMOHHO-TEJIEKOMMYHHKAIMOHHOW  cetd  MHTepHer,
o(UIUANBEHOTO caliTa rocyaapcTBeHHOro apxusa B ceTH MHTtepHer, Enunoro moprana
roCyJJapCTBEHHBIX U MYHULHNAIBHBIX yciyr (¢pyHkiui) u [loprana rocynapcTBeHHBIX
A MyHULUNAIBHBIX ycluyr (byHknui) CBepIIoBCKOM 00JacTH, a Takke MOXKET OBITh
IPUHATA IPHU JIMYHOM NpUEME 3asBUTEIIS.

96. B ciny4yae nomauu >kajloObl IpH JIMYHOM IpUEME 3asBUTENb MPEACTaBIsET
JOKYMEHT, YAOCTOBEDSIOIIMHA €ro JIMYHOCTE (B TOM YHUCJIE YHHUBEPCAIBHYIO
3JIEKTPOHHYIO KapTy), B COOTBETCTBHHU C 3aKOHOIaTeNhCTBOM Poccuiickoit @exnepaiyi.

B cmyyae ecnu kamoba 1mojaeTcs dYepe3 IPEICTaBUTENsS  3asABUTENS,
IPEJICTABNSAETCS NOKYMEHT, IOATBEPXKIAIONINI ITOJIHOMOYMS Ha OCYINECTBIIEHUE
IecTBUH OT HMMEHH 3asBUTeNsd. B  KadecTBe JOKYMEHTa, IOATBEPXIAIOLIETO
MIOJTHOMOYMSI Ha OCYIIECTBIIEHWE MAEWCTBHA OT HMEHHU 3asBHUTENS, MOXET OBITh
IIpeJICTaBlIeHa:

odopmileHHass B COOTBETCTBHM C 3aKoHoJaTenbcTBOM Poccuiickoit denepauuu
IOBEPEHHOCTH (U1 GU3MUECKUX JIUL M FOPHANYECKUX JIULL);

KONHS peIlleHus] O HazHauyeHMH WU 00 u3bpanuu auOO NpHKa3a O Ha3HAYCHHH
(bHU3NUECKOTO A Ha JOJDKHOCTE, B COOTBETCTBUHU C KOTOPHIM TaKoe (PM3MYECKOE JIULO
o0Jiagaer npaBoM AeHCTBOBATH OT UMEHH 3asBUTENS Oe3 JOBEPEHHOCTH.

97. XKanoly B mucbMeHHOH (opMe MOXKHO HalpPaBHUTh:

o mo4Te Ha ajpec YmpasieHus apxuBamu: 620004, Csepanonckas o0iacTs,
r. EkaTtepunOypr, yin. Mansimnesa, 101, ka6. 533;

[0 3JEKTPOHHOM moYTe Ha OJJIEKTPOHHBIM aJpec YIpaBIEHUS apXUBaMHU:
uprarchives@egov66.ru uiIM BOCIONB30BaThCS O(UUHUAIBHBEIM HHTEPHET-CAaNTOM
Vnpasnenus apxuamu http://uprarchives.midural.ru.
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B ciayyae nogaum xano6bl B 3JIeKTPOHHOM BHIIE JOKYMEHTEI, YKa3aHHbIE B YaCTH
BTOpOH IyHKTa 96 Hactosmero Pernmamenrta, Moryr OBITH IpeAcTaBieHBI B (opMe
3JIEKTPOHHBIX JOKYMEHTOB, IIOANHMCAaHHBIX JJIEKTPOHHOH IOAMUCHIO, BHI KOTOPOM
OpelyCMOTpPEH 3aKOHOHATeNbCTBOM Poccuiickoit ®Denepanuu, npu 3TOM AOKYMEHT,
yIOCTOBEPSAIOIUN THYHOCTE 3aBUTENS, HE TpebyeTcs;

nepefath JIMYHO B IpueMHylo HauanpHuka YmpaBiieHHS apXuBaMH B
COOTBETCTBHH € IrpaduKoM paboTel YIpaBieHHsA apXHBaMM: IMOHEIEIBHUK — MATHHLA
8:30-17:00, mepepeB ¢ 13:00-13:30. Ilpu ceGe HeOOXOOHMO HMETH IOKYMEHT,
YIOCTOBEPSIONIMHI IMYHOCTH (B TOM YHCIIE YHUBEPCATBHYIO 3JIEKTPOHHYIO KapTy).

98. Xanoba, nocTynusilas B MUCBMEHHOH (opMe B TOCYAapCTBEHHEBIH apXuB,
VhpaBneHve apXudBaMH, [OUIEXKHT OOS3aTeNbHON PpEerucTpalldd B KypHaje
perucTpanyy NMCbMEHHBIX OOpallleHuil rpaxKiaH He INo3[Hee CleNyolero pabouero
ZHs CO JHA ee NMOCTYIUIEHHUS C IPHCBOSHUEM PETHCTPALIMOHHOIO HOMEDA.

99. IlpueMm xano6 B MUCEMEHHOH ()OpPME OCYIIECTBIISETCS TOCYIapCTBEHHEIMH
apX{BaMH, [IPEIOCTABISIIOIIKMMHU IOCYJAPCTBEHHBIE YCIYTH, TI0 MECTY IMpeJIOCTaBIICHUS
roCyJapCTBEHHOM YCIyTH.

Xanoba B nuceMeHHOH (hopMe MOXKET ObITh TaKXKe HallpaBJieHa 10 IIOYTE WM I10
3NEKTPOHHOMN IIOYTE.

100. XKanoba romxHa coaepxarTh:

HalMEHOBaHUeE roCyAapCTBEHHOTO apxuBa, IIPEOCTABIIAIOLIETO
rOCYJapCTBEHHYIO  YCIyry, JOJKHOCTHOTO JiMUA@ TOCYJAapCTBEHHOTO apXHBa,
IPEJOCTABIISIIOLIETO IOCY JaPCTBEHHYIO YCIYTY, MO0 rocyJapCTBEHHOIO I'PaXkJaHCKOTO
CIyXalero YIpaBleHUs apXUBaMH, pellieHHs MU JeHcTBHS (Oe3leicTBHE) KOTOPBIX
o0xanyoTcs;

HaUMEHOBaHUE, CBEICHUSA O MECTE€ HaXOXACHUS 3asBUTEN — HOPUIAYECKOTO
NMIa, a TaKke HoMep (HoMepa) KOHTakTHoro tenedoHa, aapec (aapeca) 3JIeKTpOHHOM
noyTH! (TIpY HAJIMYUH) ¥ IOYTOBBIH aJipec, 10 KOTOPBIM JOMKeH OBITh HalpaBieH OTBET
3asBHUTEIIIO;

cBelleHHss 00 oOXamyeMBIX pelleHHsX U JedcTBUsIX  (Oe3nelcTBUM)
rOCyJJapCTBEHHOTO  apXWBa, IPEJOCTABIIONIEr0  TOCYJapCTBEHHYIO  YCIYTYy,
JOJDKHOCTHOTO nmna rOCy1apCTBEHHOTO apxuBa, IIPEeIOCTABIIAIOLIETO
rOCYHApCTBEHHYIO YCIyry, IH00 TOCYZapCTBEHHOIO TIPa)XIaHCKOTO CIIyXallero
VYipaBieHus apXuBaMu,

JIOBOABI, Ha OCHOBaHMM KOTOPBIX 3asBUTENb HE COIVIACEH C pELICHUEM U
nevictBusiMu  (Oe3melicTBHEM) TOCYJApCTBEHHOTO  apxXuBa, MPEeAOCTaBISIOIIErO
TOCYyJJapCTBEHHYIO0  YCIYTry, JMJOJKHOCTHOTO JiMIa TOCYJapCTBEHHOIO apXHBa,
IPEJOCTABIISIONIET0 roCy JapCTBEHHYIO YCIYTY, JIM00 rocyIapCTBEHHOTO IPaXXIaHCKOT O
CIy)Xalllero YTpaBJieHUs apxWBaMH. J3asBUTENEM MOTIYT OBITh IIpPeICTaBJICHBI
JOKYMEHTHI (TIpY HAJIMYUH ), TOATBEPKIAIOIIHE JOBOIBI 3asIBUTEN TMO0 UX KOIHUH.

101. 3anucatbess Ha nuuHBIM npueM kK HawanpHuky YmpasneHuss apXuBaMuy
MOXHO no Tenedony (343) 312-00-26. Mudopmanus o JIMYHOM IpHEME TUPEKTOPOM
TOCYJapCTBEHHOTO apXHWBa W JOJDKHOCTHBIMHM JIML@MH TOCYyAapCTBEHHOIO apXuBa
pasMelleHa Ha  OQUIMAJBHOM  HHTEepHeT-caiite  YIpaBleHHs  apXMBaMH
http://uprarchives.midural.ru.
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Cpoku paccMOTpeHHS KAJT00bI

102. Xanoba, noctynuBinas B rocyIapCTBEHHBIN apXUB, YIIpaBlIcHUE apXUBAMH,
MIOAJIC)KUT PACCMOTPEHMIO NOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM ITOJHOMOYHAMH II0
PAacCMOTPEHUIO XKajio0, B TeueHue 15 paboynx AHEH CO AHS ee perucTpalyry.

103. B caydyae oOxamoBaHHSA OTKa3za TOCYyJapCTBEHHOIO  apXHuBa,
[IPEIOCTABIISIOIETO roCyIapCTBEHHYIO yCIiyry, JOJDKHOCTHOTO Tuna
roCcyJapCTBEHHOTO apXHBa, MPEAOCTABIISIONIEr0 TOCYIapCTBEHHYIO YCIyTY, B IMpHEME
JOKYMEHTOB y 3asiBUTENS JUOO B UCIIPABICHUM MOMYILEHHBIX OeYaToK ¥ OIMHOOK, HITH
B cllydyae 00KaJOBaHMs HapyUIeHHWs YCTAaHOBJICHHOI'O CpPOKa TaKWX HCIpaBIIeHUH
Kanoba paccMaTpUBaeTCs B TeYeHHe S5 pabovuX AHEH CO IHS ee PeruCTpalyy.

Pe3yJibTaT pacCMOTPEHHS KAa100bI

104. TTo pe3ynsTaTaM pacCMOTPEHHS XaIOOBl IPUHUMAETCS OJTHO U3 CIIEAYIOMHX
peLIeHUN:

yIOBJIETBOPEHHE JKaI00Bbl, B TOM HHCJE B (OpME OTMEHBI IPHHATOrO pPellieHNs;

OTKa3 B YIOBICTBOPEHUH KaJIOOHI.

105. Ilpu yIoOBIETBOpPEHHH XaJIOOBI JOJDKHOCTHBIM JIMIIOM T'OCYAapCTBEHHOTO
apxuBa IIPUHUMAIOTCS MCYEPNBIBAIOIIME MEPBHl IO YCTPAHEHHUIO BBISBICHHBIX
HapylIeHHUH, B TOM YUCIIE 110 BEIJa4e 3assBUTENIO pe3yibTaTa rocy1apCTBEHHOM yCIyTH,
He Tmo3Hee 5 pabouux OHEH CO JHS NMPHUHATUS PEelIeHHMs, €CIIH UHOE HE YCTAaHOBJICHO
3akoHoAaTeNbcTBOM Poccuiickoit deneparnum.

Iopsinox unpopMUpOBaAHHSA 3asIBHTENS
0 pe3yJibTaTax paccMOTPEHMS KAJT00bI

106. OtBeT 0 pe3ynbrarax pacCMOTPEHUS KaNoObl HallpaBlsieTcs 3agBUTEIIO HE
HO3HEee THS, CIICAYIOIIEro 3a JHEM NPUHSATHS PEeLIeHUs, B TUCBMEHHON QopMe.

107. B oTBete Mo pe3ynbTaTaM pacCMOTPEHUS KanoObl yKa3bIBaIOTCA:

HaWMEHOBaHWE OpraHa, pacCMOTPEBILIETO KaJo0y, NOJDKHOCTb, (haMHIHs, UM,
0TYeCTBO (TpU HAJIMYUH) ero JOJHKHOCTHOIO JIMIA, IPUHSBILETO pELIeHUE 110 XKalode;

HOMep, JaTa, MeCTO MPHUHATHS pelleHHs, BKIIO4Yas CBEIEHHs O JODKHOCTHOM
nvIe, pelleHne Win aeicteus (0e3nelicTBre) KOTOPOro 00XKallyeTCs;

bamunns, UMs1, OTYeCTBO (IIPU HAJIMYKMM) WIA HAUMEHOBaHUE 3asBUTES,

OCHOBAHUS IJIsl IPUHSATHUS PEIIEHHUS 110 XKaJlooe;

IPUHATOE MO Xajnobe pelleHue;

B Ciydae eciu okanoba mpu3HaHa OOOCHOBAaHHOM, CpPOKH YCTpaHEHHs
BBISABJIEHHBIX HapylICeHWi, B TOM WYHCJIE€ CpPOK IpeJOCTaBJieHUsl pe3yJIbTaTa
roCyJapCTBEHHOH yCIIYTH;

CBEJIEHHS O TOPSIKe O0XKAIIOBaHUS MPUHATOrO 110 KaJlo0e peleHH .

108. OtBer 1O pe3yiabTaTaM pAacCMOTPEHMs JKaloObl IOANHCHIBAECTCS
YIIOJIHOMOYEHHBIM Ha pacCMOTpeHUe Xajno0bl JODKHOCTHBIM JIUIIOM IOCYAapCTBEHHOIO
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apx¥Ba, NIPeJOCTABIIAIOIEr0 roCyaapcTBeHHy0 yeiyry. 1o npockbe 3asBUTENS OTBET
10 pe3yJbTaTaM PacCCMOTPEHHS XKaJIOOBI HOIIOJIHUTENEHO MOXKET OBITh MTPENCTABIEH HE
HO37iHEE JHS, CIEAYIOIIEro 3a JHEM MHPUHATHSA pelIeHHs, B (popMe 3IeKTPOHHOTO
JOKYMEHTA.

109. Ecnu B pe3ynbraTre paccCMOTPEHHS KajloObI JOBOIBI 3asBUTENS IPU3HAIOTCS
00OCHOBaHHBIMH, TO IIPUHUMAIOTCS PEIEHUs O MPUMEHEHHH MEP OTBETCTBEHHOCTH K
IOIDKHOCTHEIM  JIMIIaM, JONYCTHBIUMM HapylleHHWe B XOA€ [PeIOCTaBICHHUS
roCyZapCTBEHHOM yCIIyTH, Ha OCHOBaHUH HACTOSAIIETO PernaMenTa.

Hopsinox 06:xanoBanys peiieHHst MO Kaa00e

110. XXanobel Ha permeHus, npuHATEle HayansHUKOM YTpaBleHHS apXHBaMH,
HanpaBisiloTcss B IIpaButensctBo CBepanoBckoil 06JacTH U paccMaTpUBAIOTCS UM B
IIOpsiAKE, IpefyCcCMOTpeHHOM PenepanbHbiM 3aKkOHOM OT 02 mas 2006 roma Ne 59-@3
«O nopsiake paccMoTpeHus oOparenuii rpaxaan Poccuiickoii @enepanmm.

111. 3asButens BOpaBe oOXaloBaTh pEHICHHs, MNPUHATEIE B  XOJE
IpeOCTaBlIeHNUs] TOCYIapCTBEHHONW YCIIyTH, HedcTBUs (Oe3neiicTBHE) MOIKHOCTHBIX
UL TOCYJapCTBEHHOI'O apXuBa NH0O0 YIIpaBlieHUs apXHUBaMU B CyIeOHOM MOpsIKE.

Cornacio nyHkty 1 crateu 256 I'paxpaHcKoro mnpoleccyalbHOTO KOJeKca
Poccuiickoli ®epnepanuu 3asBUTENs BIpaBe OOpaTUTBCA B Cy[ C 3asBICHHEM OO0
OCIIApUBaHWU PEIICHUM, elicTBuil (6e31eicTBHSA) OPraHOB rOCYIapCTBEHHOHM BJIACTH B
TeUeHHe 3 MeCSIEeB €O OHS, KOrja eMy CTalo HM3BECTHO O HapyIIeHHH ero IpaB U
cBoOOI.

ITopsimox moma4u, pacCMOTPEHHUS U pa3pelieHUs Kano0, HalpaBsIEMBIX B CYBI,
ompelenseTcs 3aKOHOAATEIbCTBOM Poccmiickol @enepau 0  I'PaKJIaHCKOM
CYJIOIIPOU3BOJICTBE U CYyAOIIPON3BOACTBE B apOUTPaAXKHBIX CyAax.

IIpaBo 3asiBUTe/I HA NoJdy4YeHHe HHPOPMAaLHH H NOKYMEHTOB,
He00X0MMBIX /ISl 000CHOBAHHS H PACCMOTPEHHS 7KaJI00bI

112. 3asBuUTEns MMeeT NPaBO HAa OCHOBAHWM MKHCBMEHHOIO 3ampoca IOoIy4aTb
PHQOPMAIHIO U KOIIMK TOKYMEHTOB, HEOOXOMUMBIX AJisi 000OCHOBAaHHS U PaCCMOTPEHHUS
YKaJ0O0BbI.

Cnoco6b1 uHpOpMHUpPOBaHHUS 3asiBHTeEIEH
0 NopsiJKe NOAAYH H PACCMOTPEHHS KAT00bI

113. YudopMupoBanue 3asBUTENEH O MOPSIKE [MOJAYH U PACCMOTPEHHS XKajJOObI
obecrieynBaeTcs TOCPEJCTBOM pasMmelleHuss uHGopmauuu Ha HHPOpPManMOHHBEIX
CTCHJAaX B MECTax IIpeaoCTaBJICHUSA rocynapCTBeHHoﬁ YCJIYTH, Ha O(i)I/ILII/IaJII)HOM caiite
VYipaBieHHs] apXUBaMH.

114. TocynapCTBEHHBIN apxWB, NPENOCTABIAIOIIUNA IOCYHApPCTBEHHYIO YCIYTY,
obecreunBaeT KOHCYJIBTHPOBAaHHE 3asBUTENel O MOpsaKe OOXXKaJOBaHHWA pELIEHHH U
neiictBuid  (Oe3felcTBHs) — TOCY[JapCTBEHHOIO  apXuBa,  IIPEJOCTaBIAIOLIETO
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TOCyAapCTBEHHYIO YCIYTy, U €r0 JOJDKHOCTHBIX JIMILI, TOCYJapCTBEHHBIX I'PaXXIaHCKUX
Cy)XallluX YTpaBieHUs apxUBaMH, B TOM 4YHcJe MO TeledoHy, 3JIEKTPOHHOM moure,
IIPY JTUYHOM IIpHEME.
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[Ipunoxenue 1
K AIMHAHHUCTPaTUBHOMY peTJIaMeHTy

Hudopmanus o mecre HaX0KAeHHS, IOYTOBBIX H 3JICKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJle(pOHAX rocyJapcTBeHHBIX apxXuBoB CBepAI0BCKOH 00/1acTH

l. 'ocynapcTBeHHOE  KazeHHOE  YupeXXAcHHue CeepanoBckoit  obnactm
«I"ocynapcrBeHHbIN apxuB CBepIIOBCKON 001aCTH»:

620014, r. ExatepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: vl7@gaso-ural.ru

caift: http://gaso-ural.ru/

2. TocynapcTBeHHOEe KaseHHoe YyupexueHue CmepiiioBckoif obmactu «LleHTp
JOKyMEHTaIuK 00LIeCTBEHHBIX opranu3anuii CBepIoBCKOH obmacT»:

620075, r. ExkatepunOypr, yi. [Tymkuna, 22, ten./d.: (343) 371-98-82, 371-54-53

e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3.TocymapcTBeHHOe  KaseHHoe  yupexzaeHue  CepanoBckod — obnactu
«"ocyIapCcTBEHHBIN apXUB aMUAHUCTPATUBHBIX OpraHoB CBEepATOBCKOM 00nacTu»:

620075, r. Exatepun0Oypr, mpocmn. Jleuuna, 34, ten./d. (343) 371-58-98

e-mail: archiv@epn.ru

caift: http://gaaoso.ru/

4. TocymapcTBeHHOe  KaseHHoe  yupexxaeHwe  CBepanmoBckodl — obnacTu
«"ocymapCTBEeHHBIH apXuB JOKYMEHTOB II0 IMYHOMY cocTaBy CBepIIOBCKOH 001acTH»:

620017, r. ExatepunOypr, yin. AptuHckas, 4, ten./¢. (343)216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caliT: http://gadlsso.ru/

5.TocynapcTBenHoe — KaseHHOe — yupexzaeHue  CBepIloBCKOM — obnacTu
«"ocymapcTBeHHBIH apxuB B ropoje Mpburey»:

623850, r. p6ur, yn. Kameimuiosckas, 16, Ten./¢. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiit: http://rocapxus-upout.pd/

6. FocymapcTBeHHOEe — KaseHHoe  yupexkaeHme — CBepiuloBcKoM — obnactu
«["ocynapcTBeHHBIH apxuB B ropoae KpacHoydumcke»

623300, r. Kpacuoybumck, yi. ITponerapckas, 84, ren./d. (34394) 7-59-10,
5-17-40

e-mail:gosarhiv@mail.ru

cait: http://krufarhiv.com/
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[Ipunoxenue 2
K AIMHUHUCTPATUBHOMY PETTIAMEHTY

Baok-cxema noc/ie10BaTe/ILHOCTH AelicTBHII 110 PEAOCTABIEHHIO
rocyxapcrBeHHol yciayru «Oxazanne HHPOPMALIHOHHBIX YC/IYr HA OCHOBE
apXHBHBIX JOKYMEHTOB)

Peructpauus 3anpoca 3agBUTeNs, HaNpaBIeHHE 3anpoca PYKOBOIUTEMIO (PaccMaTpUBaIOLIEMY
JOJDKHOCTHOMY JIMILY )

'

PaccMoTpeHue 3anpoca pykoBoauTeNIeM (paccMaTpHBalOILIMM
JAOJDKHOCTHBIM JII/II_IOM), aHa/IM3 TCMATHUKHU 3anpoca,
HanpapJICHHUE 3aITpoca HCNIOJIHUTE/IK), pACCMOTPEHUE 3alipoca
UCTIOJTHUTENIEM

v

a YTOYHCHHA TCMATHKH U IMPEAOCTABJICHHH

Hanwuue apxuBHoii nn$popManun

A 4

VBeaoMIieHHe 3asBUTEIIS O HCO6XOI[I/IMOCTPI

JOTOJHHUTCIbHBIX CBeAeHUH 1
HCIIOJIHCHHA 3arpoca

[MoaroroBka ¥ oopMiIeHHE apXHBHON
CHpaBKH, apXMBHOH BBITTMCKH WIH apXHBHON
KOIHHU JIOKYMEHTA C CONPOBOAUTENBLHBIM
MHCBEMOM

VYBegomiieHue 3assBuTens o6 oTkase B
HoJly4eHHH UHGOPMaLMK OrPAHHHEHHOrO

A 4

JIOCTyNa fpH OTCYTCTBUH Y HErO
COOTBETCTBYIOLLETO NIPaBa ¥ pa3bsCHEHHUE
eMy JaibHeHIunX AeHCTBUH

HamnpasyieHue 1o pe3ynpTaty
PaccMOTpPEeHHs 3a1poca Ha HCTIOJIHEHHE B

> ApYroi apXyB WIH OpPraHU3aLMIO 1o

NPHHAUICXKHOCTH

IMpenocrapieHue rocy1apcTBEHHOMN yCIyru
3aBepLIEHO

y

HanpaBneHHe OTBECTA 3aABUTCIIO

I[IpemocTaBneHne rocyJapCTBEHHOH yCIIyTH
3aBEpLICHO
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YcnoBHble 0603HaveHWA

r I |
{ } Hauano uam sapepueHMe aIMMHMCTPATHBHOM NPONETYDPH
L. - - N |
Onepanua, IedcTBHE, MEPONpPMATHE
T A 1
> Curyaumna BHbopa, NPHMHATHE pelleHMA
L v ]

BHEWHNME NOKYMEHT

BIOKR~CXeME

HEXCTDEHHHH&H CCHJRA,

(mepenavua NORYMEHTA)

nepexon K CISeIyRWMEH cTpaHKue
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