TTIPABUTEJILCTBO CBEPJIJIOBCKOH OBJIACTH
VIIPABJIEHME APXWBAMM CBEPIJIOBCKOM OBJIACTH

IMNPUKA3

/1 O-ZETS N L7-C1-F5/74

r. Ekatepun0ypr

OO0 yTBepxaeHHH aJMHHHCTPATHBHBIX PErJIaMeHTOB Npel0CTaBJIeHHS
rocyJapcTBeHHbIX YCJYT rocyiapcrseHHbIMH apxuBamu CeepasioBcekoii o61acTa B
HOBOH peJaKIHH

B cootBercTBuH ¢ PenepanbHbIM 3aKOHOM OT 22 okTa6ps 2004 roga Ne 125-@3
«O6 apxusHOM nene B Poccuiickoit @enepanyu», @enepanbHbiM 3aKOHOM OT 27 HIONA
2010 roma Ne 210-®3 «O6 opraHu3alu¥ NpPeaOCTaBIEHUsS TOCYAAPCTBEHHBIX H
MYHHUIMIIANBHBIX YCIyr», 3akoHoM CsepanoBckoil obmactu ot 25 mapra 2005 roxa
Ne 5-O3 «O6 apxuBHom pnene B CBepAnoBcKoi 00nacTh», MOCTaHOBIEHHAMHU
ITpaBurensctBa  CBepmioBckoii  obmactu ot 09.08.2011  Ne  1061-ITI1
«0O6 yrBepxxnenuu ITonoxxenus o6 Ynpasnenuu apxuBamu CBepanoBcKoi obmactuy,
or 16.11.2011 Ne 1576-III1 «O pa3paGoTke H YTBEpXAEHHWH aJIMUHHCTPATHBHBIX
periiaMeHTOB MCIONHEHHs TOCYJAapCTBEHHBIX (QYHKIMH M aJMHHHCTPATHBHBIX
periaMeHTOB IpeNOoCTaBIeHUs I'OCyHapCTBeHHBIX ycmyr», oT 26.04.2011 Ne 480-I1I1
«O6 yrBepxaeHrH 6a30BOro (0TpacieBoOro) nepevyHs rocyAapCcTBEHHbBIX yoIyT (pabor),
OKa3bIBaeMbIX (BBIMONHAEMBIX) TOCYJapCTBEHHBIMH YupexaeHusMd CBepanoBCKOM
obyacTu B cepe apXUBHOrO Jefia, ¥ 0J00peHHH nmpuMepHOro 6a30Boro (0TpaciieBoro)
IepeyHss MYHMLMOAIbHBIX  yciayr  (pabotr), oka3piBaeMbIX  (BBINOJHSEMBIX)
MYHHLMNAIBHBIMH YYPEeXACHUSAMH MYHHIMIIANBHBIX 0OpasoBanuii B CBepmioBckoi
obnacTh B chepe apXUBHOTO Jeia»

IIPUKA3BIBAIO:

1. YTBepauThs B HOBOH peaKLUu:

1) AJMHHHCTpaTHBHBIH perjiaMeHT TIPeOCTaBIEHHS TOCYyJapCTBEHHBIMHU
apxuBaMd CBep/UlOoBCKOH 00/acTH rocyapCTBEHHOH YCIyrH IO OpraHu3alyu
MHOPMAallMOHHOTO oOecrieyeHusi TIpaXkKgaH, OPraHOB TIOCYJApCTBEHHOM BIIACTH,
MECTHOI0 CaMOYTIpaBleHHs, OpraHu3aluii 1 O0IEeCTBEHHBIX 00bEIHHEHNH Ha OCHOBE
noxymeHToB ApxuBHOro ¢onna Poccuiickoii ®enepauuu ¥ APYrHX apXHUBHBIX
IOKyMEHTOB (IIpHuaraercs);

2) AJMHHUCTPaTHBHBIA  periiaMeHT TMpeNoCTaBlIeHHS TOCYyJapCTBEHHBIMH
apxuBamH CBepanoBckoH 00JacTH rocylapCTBEHHOH YCIYI'H IO IIPOBEIECHHIO
MH(POPMAIMOHHBIX U HAyYHO-TIPAKTHYECKUX MEPOTIPUATHH (IpuaraeTcs);

3) AIMMHHCTPAaTHBHBIM perjaMeHT IpeAOoCTaBl€eHHS TIOCYyJapCTBEHHBIMH
apxuBamMu CBepAsIOBCKOM 00/1acTH roCyJapCTBEHHOH YCIYrd IO IyOJHKaluu
apXHMBHBIX JOKyMEHTOB (TIpuiaraercs);



4) AIMHHHCTPAaTHBHBIH perjiaMeHT TIPeOCTaBIE€HUs TIOCYAapCTBEHHBIMH
apxuBamMu CBepIOBCKOH 001acTH IOCYAapCTBEHHOH YCIYTH IO HCIOJIB30BAHHIO
apXMBHBIX IOKYMEHTOB B CpeJCTBaX MaccoBOH MH(GOpMalLIMK ([IpUIaraercs);

5) AIMHMHHCTPaTHBHBIA periaMeHT [pefNoCTaBlIeHHs TIOCyJapCTBEeHHBIMH
apxuBaMu CBepAnoBCKOH 00acTH roCyapCTBEHHOH YCIYTH IO 3KCIIOHHPOBaHHIO
apXMBHBIX JOKYMEHTOB Ha BBICTaBKaXx (mpuiaraercs);

6) AIOMUHHCTPAaTHUBHBIA perjiaMeHT MpeNoCTaBleHUsl TIOCYyIapCTBEHHBIMH
apxuBaMHi CBepAJIOBCKOH 00J1aCTH rocyIapCTBEHHOM YCIyTH 10 00ecnedeHnio ocTymna
K apXuBHBIM JOKyMeHTaM (KONHAM) M CIPaBOYHO-NIOMCKOBEIM CpeACTBaM K HHM
(npunaraercs).

2. Ilpu3HaTe yTpaTHBIIMM CHJIy NpHKa3 YmpaBieHUs apxuBaMH CBepasIOBCKOM
obnactu or 24.10.2014 Ne 27-01-33/188 «OO6 yTBEepXACHMH aJAMHHHCTPATHBHBIX
periiaMeHTOB NpeNOCTaBlIeHUs I'OCYIapCTBeHHBIMM apxuBaMu CBepiuioBckoi obnactu
rOCYAapCTBEHHBIX YCIIYT».

3. Hacrosmmii npuka3 omyO6mukoBaTh Ha «OQHUIMATBEHOM HHTEpHET-IOpTAale
npaBoBoi nHGopMaru CeepanoBckoil obnactu (Www.pravo.gove6.ru)».

4. KoHTpONb 32 UCIOTHEHHEM HACTOSIIETO MpHKa3a BO3JIOKHTH Ha 3aMeCTHTENs
Havansauka VYnpaenenus apxuaMu Ceepiosckoii obnactu C.C. Kuuuruny.

Havansauk
YnpasneHus apxuBaMu A.A. Kanyctun



YTBEPXJIEH

IIPUKa30M YTIPaBIICHUS apXHBaMH
CBepmI0BCKO# 00J1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEpKJICHHH aJIMUHUCTPATUBHBIX
perIaMeHTOB MPEeI0CTaBICHHS
TOCYJIapCTBEHHBIX yCIIyT
roCyJapCTBEHHBIMH apXHUBaAMHU
CBepasioBCKOM 00J1acTH»

AJIMUHHCTPATHUBHBIN perjaaMeHT
NpeI0CTABJICHHUSA IOCYAapCTBEeHHBIMU apxuBaMu CBepaJIOBCKOM 00J1acTH
roCyAapCcTBEHHOM YCJYI'M 10 OPraHu3aluy HH(POPMALMOHHOIO o0ecreYeHns
rpasKaaH, OPraHoB rocyJapCcTBEHHO BJIACTH, MECTHOI'0 CAMOYIIPABJICHHS,
OpraHu3anmii U 001EeCTBEHHBIX 00bEeAUHEHUI HA OCHOBE IOKYMEHTOB
ApxuBHOro ¢ponna Poccuiickoit @egepauyu U APyrux apxXuBHbIX JOKYMEHTOB

Pa3zgea |. O01mue mojioxxeHus

1. AAIMUHUCTPATUBHBIM  PErNIAMEHT MPEIOCTABICHUS  TOCYAapCTBEHHBIMU
apxuBamu CBEpAJIOBCKOM 00JacTH TOCYJAapCTBEHHOW YCIyTd IO OpraHU3aluu
MH(POPMAILMOHHOTO OOECreueHusl TpakJaH, OpPraHOB TOCYJapCTBEHHOH BIIACTH,
MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alMil U OOIIECTBEHHBIX OOBEIUHEHHM  Ha
OCHOBEe JOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®eneparuu u JIpyrux
apXHMBHBIX JIOKYMEHTOB (manee — PermameHTt) pa3paboTaH B NENAX IOBBIIICHUS
KauecTBa HMH(POPMALMOHHOTO OOECHEeYEeHHs] PETPOCHEKTUBHOM  JTOKYMEHTHOM
uHpopmanuenn (U3MYECKUX W IOPUAMYECKUX JIMI M ONpeldenseT CTaHAapT MU
NIOCJICIOBATEIBHOCTh JEHCTBUN (aIMUHHCTPATUBHBIX TPOIEIYP) TOCYIapCTBEHHBIX
apxuBoB CBepIJIOBCKOM 00J1acTH (1aee — rocyAapCTBEHHBIC aPXUBHI).

2. TocynmapcTBeHHass yciayra TpEIOCTaBIsIeTCS B  OTHOIICHUM TpaxkiaaH
Poccuiickoit ®enepanui, WHOCTPAHHBIX TpakIaH U JUI[ 0€3 TpakIaHCTBA;
OpraHM3aLnH, OOIIECTBEHHBIX 00BeTMHEHUH, rOCyJ1IapCTBEHHBIX 151
HETrOCYJAapPCTBEHHBIX YUPEKIACHUM.

Kpyr 3asBurenei

3. B kauecTBe 3asBHTENEH BBICTYHAIOT IOPUAMYCCKHE W (U3NYECKHME ITUIA,
oOpalaromuecs Ha 3aKOHHBIX OCHOBAHMSX K apXMBHBIM JOKYMEHTAM IS ITOJYYCHHS
U UCIIOJIb30BaHUs HEOOX0IUMOM HH(GOPMAIIMH, B TOM YHCIIC HHOCTPAaHHBIE IPakIaHe
¥ Jinna 0e3 rpakJaHcTBa (Janee — MmoJib30BaTeln).



TpeboBanus k mopsaAky HHGOPMHUPOBAHKS O MPEIOCTABJICHUN
rocyapCTBEHHOM YCJIYyIH

4, Ousznyeckue W IOPUIUYECKUE JIMIA MOTYT TMOJYYUTh HH(OpPMAIUIO IO
BOIIPOCAM IMPE0CTABICHUS TOCYITAPCTBEHHOMN YCIYTH:

10 TejeOHaM TOCyIapCTBEHHBIX apPXHUBOB;

MyTeM HampaBleHUS MUCbMEHHOTO OOpaIleHHs MOYTOW WM Tepenadyei ero

HETIOCPEICTBEHHO B TOCYJaPCTBEHHBIE ApXUBHI,

MyTeM HaIpaBlIeHUsI TUCBbMEHHOTO 00paIeHus YIEKTPOHHON TTOYTOH;

IpU JINYHOM OOpallleHHH;

Ha OUITMATBHBIX CaliTaX TOCYJapCTBEHHBIX apXUBOB B CeTH MIHTEpHET;

B [ocynmapctBeHHOM OromkeTHOM yupexaeHun (CBepyIoBCKON o0acTu

«MHOTOQYHKITMOHAIBHBIA TIEHTP TMPEAOCTABICHUS TOCYJAapCTBEHHBIX W

MYHHUITUTIATBHBIX YCIYT» U €r0 (uiInaiax;

Ha EnuHOM mopTaie rocy1apcTBeHHBIX U MYHHUITMIATBHBIX YCIyT (pyHKINN) 1

[MTopTane rocymnapcTBeHHbIX yeuyT (GpyHkiuii) CBepUTOBCKOM 001aCTH.

5. Undopmaruss o0 Mecte HaXOXIACHHUS, KOHTAKTHBIX TeledoHax W ajpecax
rOCyJapCTBEHHBIX apXWBOB cojaepxkutcs B I[lpumoxkenun Nel k HactosmeMy
Permamenry.

Wudopmanus o0 MecTe HaXOXKICHUS, KOHTAKTHBIX TeledoHax aapecax
['ocymapctBenHoro  Oro/pkeTHoro  yupexkaeHuss — CBepuioBCkod — obOmacTw
«MHOTOQYHKITMOHAIBHBIA ~ IICHTP  TNPEJOCTaBICHUS  TOCYJAApCTBCHHBIX U
MYHUIUIATBHBIX yCIyTr» (najgee — MHOTO(YHKIIMOHATBHBIA IEHTP MPEIOCTABICHHUS
TOCY/IApCTBCHHBIX M MYHHIMIAIBHBIX YCIYr) M ero (uinajaX HaxOJUTCsS Ha
odurmaabHoM caiite ['ocymapcTBeHHOro OrOKETHOTO yupexaeHus CBepIOBCKOM
obmactu «MHOTOMYHKIIMOHATBHBIM IEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX H
MYHHUIUIATBHBIX YCITyr» WWW.MfC66.ru.

6. I'paduku paboOTHI rOCYIAPCTBEHHBIX apXUBOB Pa3MElIeHbl Ha O(QUITMATIBHBIX
caliTax TroCyJlIapCTBEHHBbIX apXuBOB coryiacHo I[Ipunoxenutro Ne 1 Kk Hacrosmemy
Permamenry.

I'paduxu  pabGoTbl  MHOTO(DYHKIIMOHATBHOTO  IIEHTPA  MPEJOCTABJICHUS
TOCYIapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT W €ro (uiuanax HaxXOIUTCs Ha
opunmaabHoM caiite ['ocygapcTBeHHOro OrOIKeTHOro yupexaeHus CBepioBCKOM
obnmactn «MHOTO(YHKIIMOHATBHBINA IEHTP MPEAOCTaBICHHUS TOCYJApPCTBEHHBIX H
MYHUIUIATBHBIX YCITyT» WWW.MfC66.ru.

7. llpueMm rpaxkmaH ODKHOCTHBIMH JIMIIAMH TOCYAApPCTBCHHBIX apXHBOB
OCYIIECTBIISIETCS B COOTBETCTBUM C TpadUKOM MpreMa, YTBEPKIACHHBIM TUPEKTOPOM
rOCyJapCTBEHHOTO  apXWBa M  pa3MEIICHHBIM Ha  O(QUIMAIBHOM  cailTe
rOCyJIapCTBEHHOTO apXH1Ba.

8. [Ipu KOHCYNBTUPOBAHUU TOJIB30BaTENIeH IO TeNe(OHY U Ha JIMYHOM IIpPHEME
JOJDKHOCTHBIC ~ JIMIIA  TOCYAAPCTBEHHBIX  apXMBOB  JIAIOT  MCYEPIIBIBAIOIIYIO
uH(OPMAIUIO IO BOMPOCAM OpraHU3allMd PACCMOTPEHHUS 3alpPOCOB, CBS3AHHBIX C
UH(OPMAITMOHHBIM 00ECTICUCHHUEM T10JIh30BaTEIICH.

9. Ilpu uHGOPMUPOBAHUY T10 TMCHBMEHHBIM OOPAIICHUSIM TI0JI30BATEINICH, B TOM
YHClie HAMpPAaBJIEHHBIM 10 JJIGKTPOHHON TOYTE, MO MPOIEAYpe NPEAOCTaBICHHUS



roCy/IapCTBEHHOW YCIIYT'H OTBET Ha OOpalleHHe HaNpaBiseTcsl HOYTOW UiU 1o dakcy
B ajJpec Mojb30BaTeNs B CPOK, He mpesblmatronmii 10 qHeit co aHs perucrpaunuu
oOpareHus.

10. B Ynpasienun apxuBamu CBepasioBCKON oOnactu (mamee — YmpaBieHue
apXMBaMH) W TOCYJapCTBEHHBIX apXWBaXx B MeECTaxXx OXHIAHHA U MpUeMa
M0JIb30BATENIEH pa3MellaeTcs BHU3yallbHash M TEKCTOBas MHGOpPMALMS O TOPSJIKE
IPEI0CTaBIECHUS TOCYAAPCTBEHHOM YCIIYTH.

11. Uudopmanuio mo BompocaM MpPeOCTaBICHUS] TOCYJapCTBEHHON yCIIyTH, B
TOM YHCJIE O XOJ€ MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYTH, MOJIb30BATEIb MOKET
TIOJIYYHTh IO CIIPaBOYHOMY TelieoHy B Ynpapnenun apxuBamu (343) 312-00-26.

12. Hndopmamus pasmemaercs Ha HWHPOPMAIMOHHBIX  CTEHIAX B
roCy/IapCTBEHHBIX apXHBaX U JIOJKHA COJEPKATh!

TekcT Perimamenra;

OJIOK-CXEMBbI, HarjisiJHO OTOOpaXKalollhe IOCIEI0BATEIbHOCTh MPOXOKICHUS
BCEX aJMUHHCTPATUBHBIX MPOLEAYp MPHU MPEAOCTaBICHUN TOCYJapCTBEHHOMN yCIIyTH
(ITpunoxenue Ne 2 k Perimamenty);

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS T'OCYIapCTBEHHON
yCIIyTH;

dbopMbl U 00pa3ipl JOKYMEHTOB, HEOOXOJUMBIX IS TMPEeAOCTaBICHUS
rOCYJIapCTBEHHOU YCIYTH;

uH(popMaIUI0 0 HOMEpe KaOWHEeTa, I/ie OCYIIECTBIISIETCS MIPUEM 3asiBUTENEH; O
dbaMuuM, WMEHH, OTYECTBE M JOJDKHOCTH CHEIHMATMCTOB, OCYIIECTBIISIIOIINX
IPEI0CTaBIEHUE TOCYTAPCTBEHHON YCIIYTH,

Pasznes ||. CtangapTt npenocraBiieHUs TOCYIapCTBEHHOM YCJIYTH
HauMeHOBaHMe rOCYyAapPCTBEHHOM YCJIYI'H

13. T'ocynapcTBeHHas yciiyra 1o opraHu3aiui HHPOPMAIIMOHHOTO 00ecTieueHus
rpaXJaH, OpPraHoB TOCYJapCTBEHHOM BJacTH, MECTHOTO CaMOYNpaBJeHUS,
OpraHM3anii U OOIIEeCTBEHHBIX OOBEAMHEHUN HAa OCHOBE JOKYMEHTOB APXHBHOIO
donna Poccuiickoit denepanuu U Apyrux apXMBHBIX JOKYMEHTOB.

HaunMeHoBaHuUe rocy1apCTBEHHOI0 YUPe:KIeHUsl,
NPeI0CTABJIAIONIEr0 FOCYAAPCTBEHHYIO YCIYIY

14. IlpenmocraBieHue  TOCYJapCTBEHHOM  yCIyrd IO  OpraHu3aluu
WH(OPMAITMOHHOTO 00ECTICUCHUS TTOJIH30BATENICH OCYIIECTBIAIOT TOCYJapCTBEHHBIC
apxuBbl. PaGoty mo  wuHpOpMAMOHHOMY  OOECIEUEHUI0  TOJIb30BaTeNeh
OCYILIECTBIISIIOT OpPraHbl U OPraHU3ally [IPU HAIMYUK Y HUX apXUBHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JJIS MCIIOJHEHUS TEMaTUYECKHX, COIIMAIIbHO-TIPABOBBIX 3alpOCOB, a
TaKke 3apoCcoB, MOATBEPAKAAIONINX ITPABO HA BJIAJICHUE 3EMJICH.

15. Tlpu npenocTaBIeHUU TOCYJAPCTBEHHOM YCIyTH 3arpeniaeTcs TpeboBaTh OT
[IOJIL30BaTENIEH OEUCTBHM, B TOM UYHCJIE COIVIACOBAHHM, HEOOXOAUMBIX I
MOJYYEHUs] TOCYJApCTBEHHOM YCIYTM U CBS3aHHBIX C OOpalieHueM B HWHBIE



rOCyJapCTBEHHBIC OPraHbl M OpPTraHU3allH, 3a HUCKIOYEHUEM IIOIYyYECHUs YCIIYT,
BKJIIOYCHHBIX B TMEpPEUYEHb YCIYT, KOTOpPbHIE SBIAIOTCS HEOOXOAMUMBIMH |
00s13aTeIbHBIMHU  JIJIT  TIPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT, YTBEPKICHHBIM
HOPMATHUBHBIM MPABOBBIM akTOM CBEPJIOBCKOM 00JIaCTH.

Pe3yabTaTt npenocraBiieHUs TOCYIapCTBEHHOM yCJIYyI'H

16. Pe3ynbpTaTom mpeaocTaBiIeHUs TOCYJapCTBEHHON YCITYTH SIBIISIOTCS

UH(OpPMAIMOHHBIE [TUCHMA;

apXHUBHBIE CIIPABKH;

apXMUBHBIE BBIIUCKH,

apXMUBHBIE KOIINH;

TEMATUYECKUE IIEPEYHH;

TEMaTUYECKHE MOI00PKH KON apXUBHBIX TOKYMEHTOB;

TeMaTHU4eCKHe 0030pbl APXUBHBIX JOKYMEHTOB,;

OTBETHI 00 OTCYTCTBUH 3aINpalIuBAEMbIX CBEJICHUM;

PEKOMEH/IallMU O JaNbHEHUIINX MyTIX MOUCKa HEOOX0AUMOM HH(OpMAIIHH;

YBEIOMIICHHsI O  HANPAaBICHUH COOTBETCTBYIOIIMX  3allpOCOB  HA
VICTIOJIHEHHUE T10 NTPUHAJIEKHOCTH B IPYTHE OPraHbl U OpraHU3aluu.

Cpok npenocrasiieHUsi FOCYAapCTBEHHOM YCJIYyIH

17. Cpox HUCIIOTHEHUS 3aIpOCOB MO JOKYMEHTaM TOCYJapCTBEHHBIX apXHUBOB HE
noibkeH mpeBbimath 30 AHEW CO JHS pPETUCTpaluu 3ampoca B MPOQPUIBHBIX
rOCYJapCTBEHHBIX YUPSKICHHUIX (FOCYIapCTBEHHBIX apXHBax). B MCKIIOUUTEIBHBIX
CIIy4asiX PYKOBOJUTEIH TOCY/IapCTBEHHBIX apXWBOB JUOO YIMOJHOMOYEHHBIE HA TO
JUIa BIIpaBe MPOJUINTH CPOK paccCMOTpeHus 3ampoca He Oojee dyem Ha 30 mqHEH C
MUCbMEHHBIM O0OBSICHEHHEM 33JICP>KKH MCTIOIHEHHUS CPOKa 3arpoca.

18. 3ampochl, HE OTHOCSIIMECS K COCTaBY XPAHSIIMXCA B TOCYJApPCTBEHHBIX
apXWBax JOKYMEHTOB (HEmpOoQWIbHBIC 3alpoChl), B TCUEHHE 5 AHEH cO THSA HX
PETHCTpAllUA HANPABJISIOTCSA IO TMPUHAICKHOCTH B TOCYAApCTBCHHBIC OPTaHBbI,
OpraHbl MECTHOT'O CAMOYTIPABJICHHS, MyHUIIUITAJIbHBIC apXUBHI, B MHBIC OpPTaHU3aIl1H,
IJIe MOTYT XPaHUTHCS HEOOXOIUMBIE TOKYMEHTHI.

19. Ceenenms, cojaepkaliye IEPCOHANBHBIE TaHHBIE O TPEThUX JIMIAX,
MPEACTABIIAIOTCS  YIOJHOMOYEHHOMY JIMIy Ha OCHOBaHWUU JIOBEPEHHOCTH,
0hOpMIICHHON B YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit deneparuu
MOPSIZIKE.

IlepeyeHb HOPMATHBHBIX NMPABOBBLIX AKTOB, PEryJHUPYIOIIMX OTHOUIEHMS,
BO3HUKAKIINE B CBSI3H C MIPE0CTABJICHUEM IOCYAAPCTBEHHOM YCJIyId

20. IlpenmocraBieHwe  TOCYAapCTBEHHOM  yCIyrW 1O  OpraHU3AINH
UH(POPMAIIMOHHOTO 00ECIIEYEeHHUS M0JIb30BaTENe Ha OCHOBE JOKYMEHTOB APXHBHOTO
douna Poccuiickoit ®denepanuu W JAPYrUX apXWBHBIX JIOKYMEHTOB (manee —
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roCyJapCTBEHHAsl yCIyra) OCYIIECTBISICTCS B COOTBETCTBHH CO  CJICIYHOIIUMH
HOPMATUBHBIMH IPABOBBIMU aKTAMH:

Kouctutymust  Poccuiickoit  ®eneparun ot 12  nekabps 1993 rona
(«Poccuiickas rasera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoit ®enepanuu ot 21 wmrons 1993 roma Ne 5485-1 «O
rocynapcTBeHHor TaitHe» (CoOpaHue 3akoHOaTeNbcTBa Poccuiickoit ®deneparum,
1997, Ne 41, ¢1.8220-8235);

®enepanbhblii 3ak0H OT 22 okTsi0ps 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccumiickori ®enepanuu» (CoOpanme 3akoHOJaTeNbeTBa Poccuiickoit
®deneparmu, 2004, Ne 43, ¢1.4169);

®enepanpubiii 3akoH oT 01 uronst 2005 roma Ne 53-03 «O rocynapcTBEeHHOM
s3pike  Poccmiickort  ®eneparun» (CoOpanue 3akoHOIATENbCTBA PoccHiickoit
denepammu, 2005, Ne 23, ct. 2199);

Oenepanpabii 3akoH 0T 02 mas 2006 roma Ne 59-03 «O mopsiake
paccMoTpeHust  oOparnenuii rpaxkgaH  Poccuiickoit  ®epeparmm»  (Cobpanue
3akoHozarenscTBa Poccuiickoit ®eneparmu, 2006, Ne 19, ct. 2060);

®denepanbubiii 3aKkoH oT 27 utons 2006 roga Ne 149-d3 «O6 unbopmarumy,
UHPOPMAIIMOHHBIX  TexHOoJorusax u  3ammre  uHGopMaruu»  (CoOpaHue
3akoHoareabcTBa Poccuiickoit denepanuu, 2006, Ne 31, 4.1, ct. 3448);

®enepanbabiii 3akoH oT 27 utons 2010 roma Ne 210-d3 «O6 opranuzarmm
IPEIOCTABIICHUSI TOCYJAapPCTBEHHBIX W MyHUIMNAIBHBIX yciayr» (CoOpanue
3akoHoareabcTBa Poccuiickoit denepanuu, 2010, Ne 31, cr. 4179);

VYka3 [Ipesunenra Poccuiickoit @eaepannm ot 31 aexadps 1993 roga Ne 2334
«O IONOJHUTEIIbHBIX FapaHTHAX IMpaB rpakaad Ha nHdopManuio» (CodpaHrue akToB
[Mpe3unenta u IlpaBurenancTBa Poccutickoit denepamnnu, 1994, Ne 2, c1.74);

VYka3 Ilpesunenta Poccuiickoit denepanuun or 06 mapra 1997 roga Ne 188
«O06 yrBepxkacHun [lepeuns cBeneHnit KOH(UACHIMAIBHOTO XapakTepa» (Cobpanue
3akoHozAarenscTBa Poccuiickoit @eneparmu. 1997. Ne 10, ct. 1127);

nprka3 MuHHUCTEpCTBA KYJIBTYPbl U MacCOBBIX KOMMYHUKalUii Poccuiickoi
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenun I[IpaBun opranuzanuu
XpaHEeHHs, KOMIUICKTOBaHUS, Yy4eTa M WCIOJIb30BaHUS JIOKYMEHTOB ApPXHBHOTO
donma Poccuiickoii ®enmeparuu W APYIMX ~ apPXWUBHBIX  JOKYMEHTOB B
TOCYJApCTBEHHBIX W  MYHHUIIMIAJIBHBIX apXWBaX, My3eaX W OHOJIMOTEeKaXx,
opranuzaiusx Poccuiickoil akajgemMun Hayk» (3aperucTpupoBaH B MUHUCTEPCTBE
toctuninn  Poccuniickoit  ®@enepanmu 06.03.2007, peructpamuonnsiii - Ne 9059,
bromeTeHb HOPMATUBHBIX aKTOB (peepabHBIX OPTraHOB WCITOJIHUTEIBLHON BJIACTH,
Ne 20, 14.05.2007);

nprka3 MuHHUCTEpCTBA KYJIBTYPbl U MacCOBBIX KOMMYHUKalUi Poccuiickoi
Oenepannu, MuHMcTepcTBa  BHYTpeHHHMX gell  Poccuiickon — dDepepanuu,
denepanpHO ciry)0b1 O6e30omacHocTi Poccmiickoit @enepanuu ot 25.07.2005 Ne
375/584/352 «O6 yrBepxaeHun IlomoxkeHHsT O MOPAAKE MOCTyNa K MaTepuajiam,
XPaHIIMIUMCS B TOCYJAapCTBEHHBIX apXWBaX M apXWBaX TOCY/IapCTBEHHBIX OPTaHOB
Poccuiickonn @enepanuu, MpeKpanieHHbIX YTOJOBHBIX U aJIMUHUCTPATUBHBIX JI€NI B
OTHOIIIEHWU  JIUI, TIOJIBEPTIINXCS TOJUTUYECKUM  PEIpEeccCusiM, a TaKKe
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(HIBTPALIMOHHO-TIPOBEPOYHBIX Jei» («Poccuiickas raszera», 2006, 22 centsops, Ne
212);

3akon CBepmioBckoit obnactu ot 25 mapta 2005 roma  Ne5-O3 «O6
apxuBHOM nene B CBepanoBckoi obmactu» («OQ6mactHas rasera», 2005, 30 mapra,
Ne 82-84);

3akon CaepmyoBckoit obmactu oT 19 mHosiops 2008 roma Ne 104-O3 «O
HAJICJICHUH OPTaHOB MECTHOTO CaMOYIPABJICHHS MYHHUITUTIATBHBIX 0Opa30BaHUA,
pPacrmoJIOKEHHBIX Ha TeppuTopud CBEpaTOBCKOW 001acTH, TOCYIapCTBEHHBIMHU
notTHoMOUHsIMH CBEpJIOBCKOM 00JIaCTH O XPAaHEHHIO, KOMIUIEKTOBAHUIO, YIETY H
WCITOJIb30BAaHUIO  APXHUBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K TOCYIapCTBEHHOM
cobctBenHocTH CBepioBckoi obmactu» («O0mactHas raszera», 2008, 22 Hos0ps,
Ne 366-367) ¢ M3MEeHEHHUSIMH, BHECEHHBIMH 3aKkoHaMu CBEpAJOBCKON 00JacTH OT
19 okts0ps 2009 roga Ne 81-O3 («O6aacthas raszera», 2009, 14 oxtsiops, Ne 303-
307), ot 27 nexadps 2010 roga Ne 122-03 («OobmnactHast razeta», 2010, 29 nexabps,
Ne 474-476), ot 27 suBaps 2012 roma Ne 1-O3 («ObGmactHast raszera», 2012, 28
suBaps, Ne 32-35);

noctaHoBienue [IpaBurenscTtBa CBepaiioBckoit oomactu or 29.10.2007 Ne
1053-TIIIT «O mnpenocTaBIeHUU MEp COIMAIBHON MOIACPKKH IOJIH30BATEISAM
aApXWBHBIMHA JOKYMCHTaMH, HAXOJSAIIMMKCS B TOCYJapCTBEHHOW COOCTBEHHOCTH
CaepmitoBckoit ooactu» («O06actHas raszera», 2007, 3 Host0ps1, Ne 380-381);

noctaHoBieHne [IpaButenscrBa CBepaoBckoit obmactu oT 26.04.2011 Ne480-
ITIT «O6 yTBepkaeHnn 0a30BOro (OTPacieBOro) MepPeuHs roCyIapCTBEHHBIX YCIyT
(paboT), oOKa3pIBaeMbIX (BBIMOJHAEMBIX) TOCYAAPCTBEHHBIMHM  YUPESKICHUIMHU
CBepmsioBckoit oOnacté B cdepe apXUMBHOTO Jeja, U OJ0OpEHHH MPUMEPHOTO
0a30Boro (0TpacieBOro) MepevHs MYHHIMIAIBHBIX YCIyr (paboT), OKa3bIBaeMbIX
(BBITIOTHSAEMBIX) MYHUIUIAIBHBIMUA YUPEKICHUSIMH MYHUIIMIAIBHBIX 00pa30oBaHUM
B CBepaioBckoi obmactu B cdepe apxuBHoOro jaena» («OomactHas rasera», 2011,
6 mas, Ne 149-150);

nocta”oBienue IIpaButensctBa CBepayioBckoit obmactu ot 16.11.2011
Ne 1576-I1I1 «O pa3paboTke U YTBEPKIACHUU aJIMHUHUCTPATUBHBIX PETIAMEHTOB
UCIIOJIHEHUSI TOCYJApPCTBEHHBIX (YHKIMA W aJMUHUCTPATUBHBIX PETIaMEHTOB
NPEJOCTABJICHUS] TOCYIapCTBEHHBIX yeiryr» («O0mactHas razera», 2011, 25 Hos0ps,
Ne 441-442);

noctranoBienue [lpaBurtensctBa CBepamoBckoit obmactm ot 21.11.2012
Ne  1305-IIIT «O6 yrBepxknaenun IlojgokeHnss 00 OCOOEHHOCTSIX TMOJAYM |
paccMOTpeHHs kaimo0 Ha perieHus W jaelcTBus (Oe3IeHCTBUE) HCIOTHHTEIbHBIX
OpraHoB TOCyJapCTBeHHOM BiacTu CBEpIJIOBCKON 00J1aCTH, MPEAOCTABISIOMINX
rOCyJapCTBEHHBIC YCIYTH, U UX JOJDKHOCTHBIX JIHI], TOCYIapCTBEHHBIX TPAXKITAHCKUX
CITyXaIllMX HCIOJHUTEIBHBIX OPraHOB TOCYJIapcTBEHHON BiacTu CBepIOBCKOM
001acTH, TMPENOCTABISAIONIMX TOCYdapCTBeHHbIC ycinyru» («OOmacTHas raszera»,
2012, 29 Hos6ps, Ne 521-523);

nocta”oBiienue [IpaButenbctBa CBepaioBckoit obmactu ot 18.12.2013 Ne
1595-T1IT «O BHecenuun u3MeHeHuil B mocranosienue [IpaBurensctBa CBepITIOBCKOM
obmactu ot 26.04.2011 Ne 480-I1I1 «O6 yrBepxaeHun 0a30Boro (0OTpacieBoOro)
NepeYHs TOCYJAapCTBEHHBIX yciayr (paboT), oOKa3biBaeMbIX  (BBIOJHICMBIX)



rOCyJapCTBEHHBIMU yupexaeHussMu CBepasioBcKoi o0iactu B cdepe apXUBHOTO
Jena, ¥ 0JJOOPEHUU MPUMEPHOTo 0a30BOTO (OTPACIIEBOr0) MEPEYHsT MYyHHUITUITATBHBIX
ycayr (pa®oT), OKa3bIBaeMbIX (BBIMOJIHAEMBIX) MYHHIUIAIBHBIMUA YUPEIKICHUIMH
MYHHUITUTIATBHBIX 00Opa3zoBanuii B CBepIiioBCKoi oOmactu B cdepe apXUBHOTO
JIeIIa»»;

npuka3 YmnpasieHus apxuBamu CepiioBckoi obmactu ot 25.12.2013 Ne 27-
01-33/213 «O0 yTBEp>KACHUU BEIOMCTBEHHOI'O TEPEYHS TOCYAAPCTBEHHBIX YCIIYT
(pabot), oKa3biBaeMbIX (BBINOJHIEMBIX) TOCYJAPCTBEHHBIMU  YUPESIKICHUIMU
CBepasioBCKOil 001acTu B cepe apXMBHOIO Jiejla B KaueCTBE OCHOBHBIX BHJIOB
NCSITETPHOCTH, M OJOOPCHMHM  TPUMEPHOTO  BEJAOMCTBCHHOTO  IEPEYHS
MYHUIUIAIBHBIX yeayT (paboT), Oka3biBaeMbIX (BBIMTOJHSACMBIX) MYHHIIUIIATBHBIMH
YUPEKACHUIMU MYHUIMITAIbHBIX 00pa3oBaHuii B CBepuIoBCKOW o0mactu B cdepe
apXHMBHOTO JIeJIa B KAY€CTBE OCHOBHBIX BUIOB JCATEIHHOCTH.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He00XOAMMBIX B COOTBETCTBHH €
3aKOHOAATEJbHBIMU WJIH HHBIMU HOPMATHBHO-NIPABOBBIMYU AKTAMM [IJIA
NpeI0CTABJIEHUS IOCYIapPCTBEHHOM YCIyTH

21. [ns NPEIOCTABIEHUsI TOCYJapCTBEHHOW YCIYTU  IOJIb30BATElb
OpeJCTaBIsieT B  TOCYJAapCTBEHHBI  apXWB NUCBMEHHBIH  3ampoc O
IPEIOCTABIIEHUHU TOCYJapCTBEHHOMN YCIIyTH.,

B 3anpoce nonb3oBarens A0KHBI ObITh YKa3aHbI:

1) HaMEHOBaHUE FOPHUIUYCSCKOTO JINIA Ha OJaHKe OPTaHU3aIlny; JUTS TPakIaH —
damuus, UMs ¥ 0TI4ECTBO (TIOCIIeHEE — TP HATMYHH);

2) OYTOBBIN U/WITK SJICKTPOHHBIN apec MOJIb30BaTEIS;

3) uHTepecylolMe IMOJIb30BaTelNsl TeMa, BOMPOC, COObITHE, (DaKT, CBEACHUS U
XPOHOJIOTHYECKHE PaMKH 3ampaimBaeMoi HHGOpMaIuy,

4) ¢hopma moydeHus nob3oBarenaeM nHpopMalyu (MHPOPMAIMOHHOE TUCEMO,
apXWBHAs CTpaBKa, apXUBHAs BBIHUCKA; apXWBHBIC KOMWHU, TEMAaTUUECKUN TIEPEUCHb,
TEMATUYECKHI 0030p JOKYMEHTOB);

5) nuuHas MOIKCh TPAXKIaHUHA UITU TTOIMTUCH JOJDKHOCTHOTO JIUIIA;

6) mata oTIpaBIICHUS.

22. 3anperniaeTcst TpeOOBaTh OT MOJIH30BATEIIS:

IpEJCTaBICHUsS AOKYMEHTOB U MH(pOpPMAIMM WM OCYIIECTBIICHUS IEHCTBUH,
IPEJICTAaBICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPABOBBIMU aKTaMHM, PETryJIMPYIOIIMMHU OTHOIIEHHUS, BO3HMKAIOIIME B CBSI3U C
IPEI0CTaBIEHUEM TOCYJaPCTBEHHOH YCIYTH;

NPEJCTaBICHUS JOKYMEHTOB WM HWH(OpMalWu, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUMBHBIMM TNIpaBOBBIMH akTaMu Poccuiickorn ®enepanny, HOPMATHUBHBIMU
npaBoBbIMU akTamu [IpaButenscTBa CBEpUIOBCKON 00JACTH ¥ MYHHUIUIAIBLHBIMU
NPABOBBIMU aKTaMU HaXOMITCS B PAaCHOPSHKEHUH TOCYJApPCTBEHHBIX OpPTaHOB,
MPEIOCTABIAIONINX TOCYIapCTBEHHYIO YCIYTy, HHBIX TOCYAapCTBEHHBIX OpPTaHOB,
OpPraHOB MECTHOTO CaMOYIPABJICHUS U (WJIH) ITOJBEJOMCTBEHHBIX TOCYAapCTBCHHBIM
OpraHaM W OpraHaM MECTHOI'O CaMOYINpaBJICHUS OpraHu3alui, y4acTBYIOLIUX B
IPEIOCTABIEHUU TOCYAApCTBEHHBIX WJIM MYHUIIMIAJIBHBIX YCIYT, 32 UCKIIOYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTh 6 cratbu 7 denepanbHoro 3akoHa ot 27 utojs 2010



romra Ne 210-®3 «OO6 opraHu3auu NPEIOCTABICHUS TOCYJAAPCTBEHHBIX W
MYHHUITUTIATBHBIX YCITyT>».

23. JlaHHBIM TIepeYeHb SBISETCS MCUEPIBIBAIONUM M HE TMpeArnojaraet
MEXBEJJOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

24. 3amnpoc, yKazaHHBIHW B nyHkTe 21 Hacrosmiero PermamenTa,
MIPEIOCTABIISACTCS B TOCYIApCTBEHHBIE APXHWBBI MOCPEICTBOM JIMYHOTO OOpAIICHUS
MOJIB30BATENsI, TI0 TI0YTEe, 4Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP MPEIOCTABICHUS
TOCYJApCTBEHHBIX W  MYHHIMOAIBHBIX  YCAYyr JHOO C  HMCHOJb30BaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTHM, BKJIIOYAs HCIOJb30BaHHUEC
EnuHOro moprajia rocyapcTBEHHBIX M MyHHIMITAILHBIX yeIyr (pyHkmmii), [Toprana
TOCY/IapCTBEHHBIX M MYHHUIUIAIBHBIX yciIyr (dyHkiui) CBepaioBCKOW 00J1acTH,
YHUBEPCAIBHOM DJIGKTPOHHOM KapThl W JAPYTUX CPEACTB HHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUM B CiIy4dasX M TOPSJAKE, YCTAaHOBJICHHBIX
JEHCTBYIONTUM 3aKOHOJIATEIBCTBOM, B (hOpME JIEKTPOHHBIX JTOKYMEHTOB.

HcyepnbiBaoiyi nepe4yeHb OCHOBAHUM ISl IPHOCTAHOBJICHUS UM
0TKAa3a B MIPEJ0CTABJICHUHU rOCYIapPCTBEHHOM YCJIYIH

25.0cHOBaHUs i1 TPHOCTAHOBJICHUS TPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH OTCYTCTBYIOT.

26. 'ocymapcTBeHHAs yCiIyra He TPEIOCTaBISACTCS B CIACAYIOMNX CIIyJasaX:

1) eciu 3ampockl MOJIB30BATENICH HE COJCpIKAT HAMMCHOBAHUS FOPUIUIECKOTO
avna (s mosib3oBareas — (aMUIMM, UMEHH, OTYECTBA) WIJIM ITOYTOBOrO ajpeca
U/WH 3JIEKTPOHHOTO ajpeca MoJIb30BaTelIs, IPH 3TOM OTBET Ha 3alpoc HE JaeTCs;

2) ecaM B 3ampoce MOJb30BATEIII OTCYTCTBYIOT HEOOXOIUMBIE CBCICHHUS IS
IIPOBEICHUSI TOMCKOBOM PaOOTHI;

3) ecam 3ampoc IONB30BATENs HE MOAJAETCA IPOUYTCHHIO, OTBET Ha
oOpallieHre He Jaercs, U OHO HE MOJJICKUT HAIPaBICHHIO Ha PACCMOTPEHHUE
PYKOBOJIUTEIS TOCYAAPCTBEHHOTO apXwBa WJIM YIIOJHOMOYCHHOMY Ha TO JIMILY, O
YeM B TEUEHHE CEMH JIHCH CO JHS PEeTrMCTPaIlUM 3alpoca COOOIACTCs MOJIb30BaTEIIO,
HaIpaBUBIIEMY 3aMpOC, €CIU ero GaMuiIus U aapec MOAMaI0TCs MPOYTEHUIO,

4) ecau OTBET IO CYIIECTBY IMOCTABJICHHOTO B 3allpOCE BOIIPOCA HE MOXKET
OBITH aH 0€3 pasriIalleHus CBEJICHUH, COCTABIIMIONINX TOCYAApPCTBEHHYIO UIH WHYIO
oxpaHseMyio (eaepalbHBIM 3aKOHOM TaitHy. Ilomb3oBaTento cooOmaercs o
HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY ITOCTaBJICHHOTO B 3amlpoce BOIpOca B
CBS3W C HEJONMYyCTHMOCTBIO pasryalleHWs] YKa3aHHBIX CBEICHUHA. Y Ka3aHHAs
uHpopMaIUs MOKET OBITh TPEIOCTaBICHA TOJBKO MPH HAIWYUU Y TIOJb30BATEIIS
JTOKYMEHTAJIPHO TIOATBEP)KJICHHBIX IPAaB Ha IIOJYyYCHHE CBEICHHUH, COACPKAIIUX
rOCyIapCTBCHHYIO TaliHy W/HIU KOH(PHUICHINAILHYI0 HH()OPMALIHIO;

5) ecam B 3ampoce COAEPKMTCS BOIPOC, HA KOTOPBIA IOJIB30BATEIIO0 paHEE
HEOJHOKPATHO JaBajuCh IHMCHbMEHHBIC OTBETHI IO CYIIECTBY, W IPHU OSTOM HE
INPUBOJATCS HOBBIC JOBOJBI M OOCTOSITENIBLCTBA.  YIIOJHOMOYEHHOE  JIMIIO
rOCyJIapCTBEHHOTO apXHWBa BIpPaBe MNPHHATH peIIeHHe O O0e30CHOBAaTEIbHOCTH
OYEpPEIHOTO 3ampoca W MPEKpalleHuHd TIEPENUCKH 110 JaHHOMY BOIIPOCY IIPH
YCIIOBHH, YTO YKa3aHHBIM 3allpoc W paHee HaIpaBIseMbIe 3alIPOChl HAIIPABISUIUCH B



OJIMH W TOT € TOCYJapCTBEHHBIM OpraH, opraH MECTHOT'O CaMOYIPABIICHUS WU
OJIHOMY M TOMY >K€ JOJDKHOCTHOMY JHIly. O JaHHOM pEIIEHUU YBEAOMIIACTCS
M0JIb30BATEb, HAPABUBIIIHMA 3a1IPOC;

6) ecimm B 3ampoce COACPKATCA HELEH3YpHbIE JIHMOO OCKOPOUTEIbHBIC
BBIPKEHMUSI, YTPO3bI KU3HH, 3JI0POBBIO0 U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, a TAKXKE
YJICHOB €r0 CEeMbH. YIIOJHOMOYEHHOE IMII0 TOCYJapCTBEHHOTO apXHWBa BIIpaBe
OCTaBUTH 3alpoc 0e3 OTBETa MO CYTH TOCTABIICHHBIX B HEM BOIIPOCOB M COOOIIHTH
M0JIb30BATEINI0, HAPABUBIIIEMY €T0, O HEJAOMYCTUMOCTH 3JI0yTIOTPEOICHHSI IPABOM;

7) OTCYTCTBHE Yy TIOJB30BaTeis JOKYMEHTOB, IOATBEPXKAAMOIINUX €ro
TTOJTHOMOYHSI BBICTYIIaTh OT IMEHH TPETHUX JIHII.

IlepeveHnb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOHMBIMHU U 00513aTeIbHBIMH /151
NpeIoCTABIEHHUs TOCYIAPCTBEHHOM YCJIYTrd, B TOM YHCJIe CBeIeHUs 0 JOKyMeHTe
(moxyMeHTaXx), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHH3ANUAMH, YYACTBYIOIIMMH B

NpeI0CTABJIEHUH IOCYAapCTBEHHOH YCIyTH

27. Ycayrd, KOTOpBIC SBIISIIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMHU IS
MIPEA0CTaBICHUS IOCYIapCTBEHHOM yCIIyTrd, PermaMeHToM He yCTaHOBIICHBL.

IMopsaaok, pa3mep 1 0OCHOBaHUE B3UMAHMS FOCYAAPCTBEHHOM NONIJIMHBI WX
HHOI IUIaThl, B3UMAaeMOIi 32 NIpeJ0CTaBJIeHHEe TOCYyIapCTBEHHOM YCIyru

28. I'ocynapcTBeHHas MONIIMHA 33 MPEJOCTaBIECHUE TOCYIapCTBEHHON YCIYTH
HE B3UMAaeTCsl.

29. ['ocynapcTBeHHbIE apXUBBI OCYIIECTBIISIOT IPE0CTaBICHUE
rOCy/JapCTBEHHOW YCIyTM IO OpTraHU3allud HCIOJIHEHUS COLMAJIbHO-IIPABOBBIX
3aIpocoB OecIuIaTHO.

30. TemaTnueckue 3ampochl MOJIb30BATENEH HCIOIHAIOTCS TOCYIapCTBEHHBIMU
apXWBaMH B TOPSJIKE MPEJIOCTABICHUS TUIATHBIX YCIyr (B TOM YHCIIC HA OCHOBE
JIOTOBOpa) WM OeCIUIaTHO JUIS OINPENCICHHBIX KAaTErOpHil IOJb30BaTeNicii B
COOTBETCTBUU C TmocTtaHoBieHueM IIpaButenbctBa CBepyioBCKON o0nacTu OT
29.10.2007 Ne 1053-III1 «O mpemocTaBI€HUH MEp COIHATBLHON MOIICPIKKU
MOJIb30BATEISIM APXMBHBIMU JIOKYMEHTaMHU, HAXOMAIIUMUCS B TOCYAapCTBEHHOMN
cobcTBeHHOCTH CBEP/IJIOBCKOM 001aCTH».

MaxkcuMaabHBIA CPOK 0KUAAHUA B OYepeIH NPH Mojade 3anpoca o
NpeaoCTABIEHUN FOCYyJaPCTBEHHOM YCJIYI'M U NPH MOJy4eHUH pe3yJibTaTa
NPeI0CTABJICHUSA IOCYIapPCTBEHHOM YCIyTH

31. Cpox oxujgaHusi TOJIB30BATENsI B OYEpend IMpH TMojade 3ampoca o
NPEJOCTaBICHUA TOCYJIApCTBEHHOM YyCIYrM W TMpU TMOJIYyYEHUH pe3ysbTaTa
MPEAOCTAaBIEHUS IT'OCYIAPCTBEHHOM YCIYTH HE JOJDKEH MPEBBIIATh 15 MUHYT.
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Cpox u mopsA0K perucTpanum 3anpoca 3asiBUTes
0 MPeAO0CTABJICHUHU IFOCYIaPCTBEHHOM YCJIYTH U YCJIYTH,
MPEAOCTABIAEMOM OPraHUu3anue, y4acTBYOILIeH B IPeI0CTABJICHUN
rocyJapCTBEHHOM YCJAYI'H, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme

32. 3ampoc moap30BaTeNs, MOCTYMUBIIUI B TOCYJapCTBEHHBIN apXHB, MOJICKHUT
00s13aTeNbHOM PEruCcTpallii B TEYEHUE TPEX JHEH C MOMEHTA MOCTYIUICHHUS .

33. Peructpammst 3ampoca O TPEIOCTAaBICHUH TOCYJApCTBEHHON YCIyTH,
yKazaHHOTO B mnyHkre 21 wHacTtosmero PermameHTta, MOCTYNUBIIETO B
TOCY/IapCTBEHHBIA apXWB B HEPaOOUWI WM MPA3THUYHBIN JCHb, OCYIIECTBISICTCS B
TEUYCHHE TPEX, CACAYIONIUX 32 HUM, padounX THEH.

34. Ilpoueaypa perucTpauuu 3ampoca O MPEAOCTaBICHUHU TOCYJapCTBEHHOI
yCIyrd, yKa3zaHHoro B myHKTe 21 Hacrosimiero Permamenra, ocyiiecTBiseTcs B
nopsiaKe, NpeaycMoTpeHHOM myHkTaMu 49 — 53 nactosiero PernamenTa.

TpeboBaHus K MOMeNIEHUSIM, B KOTOPBIX NPEI0CTABJIAETCH FOCYy1apCTBEHHAS
yCJIyra, K MeCTy 0KMIaHHMS U NPUeMa 3asiBUTeJIel, pa3MeLeHUI0 U
opopmiieHHI0 UHPOPMALMH O MOPAIKE MPETOCTABJICHUS IOCYAaAPCTBEHHOU
yCJIYIH

35. ITomemenue TUTS pabOTHUKOB roCyJ1apCTBEHHBIX apXUBOB,
MPEAOCTABISAIONIMX  TOCYAAapCTBEHHYIO  yCIYTy, JIOJDKHO  COOTBETCTBOBATh
CIEAYIOIIUM TPEOOBAHUSIM:

1) Hanuuue CUCTEMBI KOHJAUIIMOHUPOBAHUS BO3/yXa, CpEICTB
MOKAPOTYIIEHUSI M CHUCTEMbl OMNOBEIIEHUS O BO3HUKHOBEHUH YPE3BbIYaNHBIX
CUTYalNH;

2) wHamuuue yao0HOU oducHOM MebenH;

3) ocHameHue paboOYMX MECT PAOOTHHKOB JOCTATOYHBIM KOJHYECTBOM
KOMITBIOTEPHOW Y OpPraHU3aIllMOHHOW TEXHUKH, a TaKXKe KaHIIECIIPCKUMHU
MPUHAIICKHOCTSIMU,

4)  BO3MOXKHOCTH JIOCTYIIA K CITPABOYHBIM ITOMCKOBBIM CHCTEMaM.

36. Mecta nHpOpMUpPOBaHUs, TPeIHASHAYCHHBIC JIJIsI 03HAKOMIICHUS TPAXKIAH C
MH()OPMAIMOHHBIMU MaTepHallaMHi, O0OpYAYIOTCS MH()OPMAMOHHBIMH CTEHAAMH,
CTYJBSIMH M CTOJIaMU JIJIT 0()OPMIICHUS TOKYMEHTOB.

37. MecTa 0XUIaHUS JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM IS
rpaxaad. Mecta OXHIaHHS OOOPYAYIOTCS CTYJIBSIMH, CTOJAaMH C HaJU4YheM B
JIOCTATOYHOM KoJm4ecTBe Oymaru ¢opmata A4 u KaHIEIIPCKUX MPUHAIICKHOCTEN
JUISL  OCYIIECTBJIICHMS] HEOOXOJUMBIX  3amucei, O0GOopMIIEHHUS MHUCbMEHHBIX
oOpareHuii.

38. TpebGoBanus k MecTaMm MPOBEJECHUS JTUYHOTO MTPHUEMa TTOJIb30BATEICH

1) mnpuem monb30oBaTeNei J0HKHOCTHBIMU JIMIIAMU TOCYIapCTBEHHOTO apXUBa
OCYIIECTBISIETCS B CIEIHAIBHO OTBEACHHOM WJIM TMPHUCIOCOOJIECHHOM JJisi 3TOTO
MIOMEIICHUH;



11

2) MecTo I TpHeMa IOJIb30BaTels JOJDKHO OBITh CHAa0KEHO CTYJIOM,
Oymaroii hopmaTta A4 U KaHIEISIPCKUMU MIPUHAJICKHOCTSMHU, TOJDKHO UMETh MECTO
JUTSl IIChbMA U PACKIJIAJIKH JIOKYMEHTOB.

B mensax obecrnedeHuss KOHOUIACHIIMATHLHOCTH CBEACHUM O TMOJIH30BATEISAX
JTOJDKHOCTHBIM ~ JIUIIOM  BEAETCS TMPHUEM TOJBKO OJIHOTO TOJIb30BATENsl, 3a
UCKJTIOYCHHEM CITy4aeB KOJIJIEKTUBHOTO OOpaIeHHs TOIh30BaTeNeH.

39. BusyanmbHas u TeKcToBas HWHGOpPMAIUsS O TOPSAAKE MPEAOCTABICHUS
TOCYy/IapCTBEHHOW YCIyTH pa3MelnaeTcss Ha WH()OpPMAIMOHHOM CTEHJE, a Takke Ha
EnuHOM mopTaiie rocyJapCTBEHHBIX U MYHUIIMNANBHBIX yeiyr (dyHkiwmit), [Toprane
rocynapcTBeHHBIX yeiyr (pyHkiui) CBepuIoBCKOH 0071acTH M HAa OQHUIIHMATEHOM
caiiTe TOCy/TapCTBEHHOT'O apXuBa B ceTH HTEpHET.

OdopmiieHne BU3yalbHOW U TEKCTOBOW  HMH(POpMAMU O  TOPAJKE
PEeI0CTaBICHUS rocyJapCTBEHHOU YCIIyTH JIOJIKHO COOTBETCTBOBATH
ONTUMAIHHOMY 3PUTEIHLHOMY BOCIIPHUSTHIO 3TOM HH(GOPMAIINH MTOJIH30BATEIISIMHU.

Iloka3aTe/an JOCTYNMHOCTH M KA4eCTBA rOCYyIapCTBEHHOM YCJIYTH

40. TlokazarenstMM JOCTYIIHOCTH M KadecTBa TOCYJapCTBEHHOM YyCIyru
SIBIISTFOTCA

1) cooTHOIIEHNE 0JJOOPEHHBIX 3aIPOCOB K 00IIEMY KOJIMYESCTBY IMOCTYIHUBIINX;

2) KOIMYECTBO K00, TOCTYNMBIIMX B OpraH, OTBETCTBCHHBIH 3a
NpEIOCTaBIeHHE  TOCYNAapCTBEHHOW  yCIyrd, Ha  OpraHHW3alio  IpHeMa
M10JIb30BaTENICH,

3) KOJIMYECTBO YAOBICTBOPCHHBIX CYyJaMH HCKOB, TOJAHHBIX B OTHOIICHUH
OpraHOB U OpraHu3aluil, NpPeAOCTaBISAIONINX T[OCYJapCTBEHHYIO YCIYry, B 4acTd
BOIPOCOB, KacalolUXCs HENPaBOMEPHBIX JEHCTBUI, B CBA3M C MPUHATHIMU
pemeHusasMu 00 0TKa3ax B MPEAOCTaBICHUH FOCYIapCTBEHHON yCIyTH;

4) coOnroieHre CPOKOB TPEIOCTABICHHSI TOCYapCTBEHHON YCIYTH;

5) KOJIMYECTBO MOCTYIUBIINX KaJ00 B apeC JODKHOCTHBIX JIUI], OTBETCTBEHHBIX
3a MPeI0CTaBICHNE TOCYIapCTBEHHON YCIYTH;

6) KOJMYECTBO B3aUMOJICUCTBHI TOJB30BATENs C JOHDKHOCTHBIMHU JIMIIAMH TPU
MPEI0CTaBIEHUHU TOCYJAPCTBEHHOHN YCIYTH U UX MPOI0JKUTEIILHOCTD;

7) BOBMOXXHOCTb MOJTYYCHHSI TOCYIaPCTBEHHON YCIYTH B MHOTO()YHKITMOHATBHOM
[IEHTPE TPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

8) BO3MOXHOCTHb TOJyYeHUs HMHOOPMAIMK O XOJA€ TPEAOCTABICHHUS
TOCy/IapCTBEHHOW YyCIyrd, B TOM 4YHCIE€ C HCHOJIb30BaHHEM HWH(POPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHIA.

41. Tlonb3oBaTenb HAa CTaJAUU PACCMOTPEHUSI €ro 3arpoca TOCYJapCTBEHHBIM
apX1UBOM HMEET IPaBo:

1) TpeACTaBNATh  JONOJHHUTENBHBIE  MaTepUalbl H  JOKYMEHTBI IO
paccMaTpuBaeMoMy 3arpocy;

2) moJyiy4yaTh YBEJOMIICHHE O HAIPABJICHUH 3alIpOCa B OPraHbl U OpraHU3aIlnH,
B KOMIIETEHIIMIO KOTOPBIX BXOJIUT pPa3pelIeHUE MOCTABIECHHBIX B 3alIPOCE BOIPOCOB;

3) oOpamarbes ¢ KamoOOW Ha MPHHATOE IO 3ampoCy pEIICHHE WM Ha
neivicreue (0e3eiCTBHE) B CBSI3U C PACCMOTPEHHUEM 3aIpoca B aJIMUHUCTPATHBHOM U
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(nnm) cyneOHOM TMOPSAAKE B COOTBETCTBMHM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepannuy;

4) oOpamaThcs ¢ 3asABJICHUEM O TPEKPaIlCHUH PACCMOTPEHHMS 3aMpoca;

5) OCyIlIeCTBIAT, HHBIC JEHCTBHSI, HE MPOTHBOpPEYAIME HACTOSIIEMY
Permamenry.

42. JIOmKHOCTHBIE JIMIIA TOCYIaPCTBEHHBIX apXHBOB 00ECIICUYNBAIOT!

1) 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMCHHOE PACCMOTPEHHE 3alpoCOB
M10JIb30BaTEICH,

2) ToJIydeHHE HEOOXOIUMBIX JUIS PACCMOTPCHHS IHCHbMCHHBIX 3alpOCOB
MOJIb30BATENIEN JIOKYMEHTOB MU MATEPUAJIOB B JPYIMX OpPraHax M OpPraHu3alusix H
MHBIX JIOJDKHOCTHBIX JIMI[, 3@ MCKJIIOUYEHUEM CYIOB, OPraHOB JO3HAHUA U OPraHOB
MpPEABAPUTEIBLHOTO CIIE/ICTBUS,

3) npuHATHE Mep, HaNpaBJICHHBIX Ha BOCCTAHOBJACHHE WM 3alllUTy
HapYIIEHHBIX MPaB, CBOOO] M 3aKOHHBIX MHTEPECOB TPaXKaH.

43. [1lapameTpamu MOJTHOTHI U Ka4ECTBA OTBETA Ha 3aIPOC SIBJISIFOTCS:

1) HajgM4Yue OTBETOB Ha BCE MOCTABJICHHBIC B OOPAIICHUH BOIIPOCHI;

2) 4YeTKOCTb, JOTHYHOCTh U MIPOCTOTA U3JIOKECHHUS;

3) coOmoaeHne mnpu OGOPMICHHHM IHCHMEHHOIO OTBETa Ha OOpaICHHMS
OOIIENPUHSATHIX MPaBUII, MPABWJI U CTAaHAAPTOB JIEJIONPOU3BO/ICTBA.

HNHuble TpedoBaHuUs, B TOM YHC/I€E YYUTHIBAKOLINE 0COOCHHOCTH IPEIOCTABJICHUS
roCy1apCcTBEHHOM YCJIYI'M B JJIEKTPOHHOH dopme

44. OOecrieyeHUE BO3MOXKHOCTH TOJIYYEHHS MOJIb30BaTeleM HHGOpMAIMU O
MPENIOCTaBIsIEMON  TOCYAapCTBEHHOW  yciayre  Ha  OQUIMAIbHOM  cailTe
rocyJIapCTBEHHBIX apXUBOB B ceTH MHTepHeT, Ha EnriHOM mopTasie rocy1apCTBEHHBIX
U MYHUIMNAIbHBIX yceuyr (¢yHknmil) u  Iloprajge rocymaapCTBEHHBIX —YCIyT
(bynkrmit) CBepAI0BCKO# 00aCTH.

45. OOecrieueHre TIpYM HaIpaBICHWHM II0Jb30BaTEeM 3ampoca B ¢opme
AJIIEKTPOHHOTO  COOOIIEHUS  TPENOCTaBICHUS  IOJIb30BATENIO  COOOIICHMS,
MOATBEP>KIAIOIIETO MOCTYIUICHUS 3apoca B TOCYAapCTBEHHBIN apXHB.

Paznen |11. CocTas, mociien0BaTeibHOCTh U CPOKH BbITIOJTHEHUSA
aJIMHMHHMCTPATHBHBIX NPOLEAYP, TPEOOBAHUS K NOPAAKY UX BbINOJHEHHUS, B TOM
YyHcJie 0COOCHHOCTH BBINOJHEHHUS aIMMHUCTPATUBHBIX IPoLEAYpP B
3JIEKTPOHHOM (popMe, B MHOTO(YHKIIHOHAIBbHBIX HEHTPaX

Onucanne Moc/aeA0BaATEIbHOCTH ACHCTBUI NPU NPEA0CTABICHUN
rocyapCTBEHHOM YCJIYyIH

46. Opranusaiys MpeaoCTaBlICHUs TOCYJAPCTBEHHON YCIyry BKJIIOYAET B CeOs
cleAyronme aAMUHUCTPATUBHBIE TPOIIEAYPHI TOCYJaPCTBEHHBIX aPXHUBOB:

1) perucTpaius 3ampocoB IMOJIb30BATENICH, PACCMOTPEHHE MX PYKOBOICTBOM
rOCyJIapCTBEHHOTO apXUBa;

2) aHaIM3 TEMAaTUKU 3aIPOCOB T0JIh30BATEICH;
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3) HampaBieHHE IO pe3yjbTaTaM PacCMOTPEHHMsI 3alpPOCOB HA UCIIOJIHEHHUE B
OpPTaHbl ¥ OPraHU3alUuU 110 PUHAJIEKHOCTH;

4) TOArOTOBKA M HANpaBJICHUE OTBETOB MOJIb30BATEIISIM.

47. bnok-cxema IOCJIEIOBAaTEIbHOCTH JICMCTBUH MpW  MPEAOCTaBICHUU
rocyJapcTBeHHOM ycinyru npuBeaeHa B [Ipunoxxennn Ne 2 k Pernmamenry.

Perucrpanus 3anpocoB 1moJib3oBareJieii, paccMOTpeHHe UX PYKOBOJACTBOM
rocy/1apcTBEHHOI0 apXHBa

48. OcHoBaHuEM AJIs Havajna JEHCTBUH MO MPEIOCTaBICHUIO TOCYIaPCTBEHHON
YCIIYTH SIBJIIETCS TOCTYIUIEHHE 3ampoca MOJIb30BaTENsl B FOCYJApPCTBEHHBIN apXuB
IOCPEACTBOM  JIMYHOrOo  oOpallleHusi  MOJb30BaTessd, MO  MoYTe,  4Yepes
MHOTO()YHKIIHOHATBHBIH LEHTP MPEAOCTaBICHUS roCyJ1IapCTBEHHBIX u
MYHUIIUNAIBHBIX ~ ycIyr  Jub0 ¢ HWCHOJb30BaHMEM  HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TE€XHOJIOTUM, BKIIIOYasi UCIOJIb30BaHue EamHoro mopraia
rOCyJapCTBEHHBIX M MYHHMIIMIANBHBIX yeayT (pyukiuii), [Toprana rocymapcTBEHHBIX
U MyHHIUOATBHBIX yciyr ((yHkiui) CBepasoBCKOH 007acTH, YHHBEpPCATbHOM
AJIEKTPOHHON KapThl U JAPYTUX CPEICTB MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJOTUA B  ClAydasX M  TIOpS/IKE,  YCTAHOBJICHHBIX  JEHUCTBYIOIIUM
3aKOHOJaTEIBCTBOM, B (POPME 3IEKTPOHHBIX TOKYMEHTOB.

49. TloctynmuBmieé B TOCYAapCTBCHHBIM apXWB TMHCHBMEHHBIC 3aIPOCHI
M0JIb30BATENIEH PETUCTPUPYIOTCS B CTPYKTYPHOM MOJPa3AeICHUH TOCYAapCTBEHHOIO
apXuBa, O0OECHEYMBAIOLIMM IMPUEM M PETUCTPAIMIO MOYTOBOM KOPPECHOHCHIINH,
NPEACTABIAIOTCS PYKOBOJICTBY TOCYJAapCTBEHHOTO apXMBa M MEPENalTcs C
pe3omIonuel JUPEKTOpa TOCYAapCTBEHHOTO apXWBa B MNPOGUIBLHOE CTPYKTYpHOE
NOAPA3/JEICHUE B YCTAHOBICHHOM MOPSJIKE.

50. /[emyTaTtckue 3ampochl, OOpaileHHus KOMUTETOB M KOMHUCCHUM Tanat
®enepansHoro Cobpanusi Poccuiickoit deneparuu, 3akonomarensHoro CobpaHus
CBepUIOBCKO# 00JaCTH IO BOMPOCAM UX BEJCHHS O MPEAOCTABICHUH WH(POPMAIIUU
paccMaTpHUBaKOTCSl PYKOBOACTBOM IOCY/IapCTBEHHOTO apXHUBa B JIEHb MOCTYILICHHUS.

51. Ilpu mocTymjieHuH B TOCYJapCTBEHHBIN apXUB 3ampoca IO 3JIEKTPOHHOM
MIOYTE 3aMpOoC pacreyaThiBaeTCs Ha OyMa)KHOM HOCHUTENE U B JalibHeiIieM padboTa c
HUM BEJIETCSl B YCTAHOBJICHHOM Mopsiake. [Ipy moCTyIIeHUH MO 3JIEKTPOHHOM MouTe
3amnpoca, He TPeOYIOIIEero MOCIEeAYIONINX ASHUCTBUI rOCyJapCTBEHHOIO apXHuBa IO
HaIIpaBJICHUIO €r0 Ha UCIOJIHEHHWE B OPraHbl M OpraHU3AlMK MO MPUHAIJICKHOCTH,

OTBET M0JIb30BATEIIIO HaIpaBJiseTCs YIOJIHOMOYEHHBIM COTPYJTHUKOM
roCyJapCTBEHHOrO apXuBa IO TMOYTE WUJIM IO AJNEKTPOHHOMY aJpecy, YKa3aHHOMY B
3ampoce.

52. Pe3ynbTaToM BBHITIOJHEHUS aAJMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
mepeaada 3ampoca IMOJIb30BaTeNsl B MPO(HIBHOE CTPYKTYpPHOE TOJpa3/ieicHUe
rOCyJIapCTBEHHOTO apXMUBa.

53. CBeneHust O BBIMOJIHEHUU aIMUHUCTPATUBHOMN MPOIEAyphl (PUKCUPYETCS B
cUCTEeMe JOKYMEHTOO000pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXHUBa.
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AHaJIN3 TEMATHKH 3alIPOCOB MOJIb30BaTeJIeil

94. OcHoBaHueM Il Hayajga aJMUHUCTPATUBHON MPOLEAYPhl SBISETCA
NOCTYIUIGHHE  3ampoca B MNPOPWIbHOE  CTPYKTYpHOE  MOApa3/eieHHe
rOCyJIapCTBEHHOTO apXUBa.

55. PykoBoautenb mpopUILHOTO TOAPA3ACICHUs TOCYJApCTBEHHOTO apXuBa
o0ecreunBaeT ONepaTuBHOE PACCMOTPEHHUE 3aMIPOCOB MOJIb30BATENEH, JOBEICHHUE UX
JI0 UCIIOJTHUTENEM.

56. CnenuanucTsl npo(HUIBHOTO CTPYKTYPHOTO NOAPA3AEIEHUS
rOCYJITapCTBEHHOTO apXWBa OCYUIECTBIIIOT AHAJIM3 TEMATUKUA IOCTYNMBIIAX
3alpOCOB C MCIOJIb30BAHUEM HMMEIOIIMXCS B TOCYIAPCTBEHHOM apXHWBE APXMUBHBIX
CIPaBOYHHUKOB B TPAJULMOHHON M 3JEKTPOHHOU (opMe, coAep allux CBEIEHUS O
MeCTax XpaHEeHUs apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUSI 3aIPOCOB
II0JIb30BATEIIEH.

57. TocynmapcTBeHHBIM apXWB MHMCHMEHHO 3allpalllMBacT IMOJIb30BaTeIsl 00
YTOYHEHWU U JIOMOJHEHWHM 3ampoca HEOOXOJWMBIMU IS €ro  HWCIOJTHEHHS
CBEJICHUSIMH B CIIy4ya€ OTCYTCTBHUS B 3alpOCE IOJb30BATENSI HOCTATOYHBIX JTAHHBIX
JUIsl OpTaHU3allMK BBHISBIICHUS 3allpaliMBacMoil mH(OpMAIMU B apXMBaX, HEUYETKO,
HEMpaBUIbLHO CPOPMYIUPOBAHHOTO 3aIPOCa.

58. Cpok ucnosHEeHUs TaHHOH aIMUHUCTPATUBHOM mpoueayps! - 10 nHei.

59. Pe3ynbpTaroM BBITIONHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
ONIPENICIICHUE!

1) npPaBOMOYHOCTH TOJTYYCHUS TOJIH30BATEIEM 3allpaliBacMoi HHpopMaIuu
C YYE€TOM OIrpaHWYEHUHM HA  MPENOCTABICHHUE  CBEACHUMN, COAEPKALINUX
TOCYJIapCTBEHHYIO TailHy, U CBEJICHUI KOH(DHUICHIIMAIILHOTO XapaKTepa;

2) CTCNCHW TOJHOTHI CBEJICHUM, COJCpIKAIIUXCS B 3alpoce MOJIb30BaTels,
HEOOXOIMMBIX JIJISI TPOBEICHHUSI TOUCKOBOM PabOTHI,

3) MECTOHAxXOXKICHHS  apXHMBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX  JUIS
VICITOJIHEHHUS 3aI1pOCa;

4) aapecoB KOHKPETHBIX OPraHOB M OpraHM3alui, KyJa M0 MPUHAICHKHOCTH
CJleAyeT HapaBUTh HA UCIIOJIHEHUE 3aMpOC MOIb30BaTENS.

60. CBeneHust 0 BHIOTHEHUH aJMHUHHUCTPATUBHON MPOLETyphl GUKCUPYETCS B
cucTeMe JOKYMEHTO000pOTa U JEJI0NPOU3BOICTBA TOCYAAPCTBEHHOTO ApXMUBA.

HanpagieHue no pe3yJibTaTaM pacCMOTPEHUsI 3aIIPOCOB HA UCIIOJIHEHNE B
OpraHbl H OPraHU3AIUH 10 MPUHAAIEKHOCTH

61. OcHoBaHWeM /I Hayaja aJMHUHUCTPATHBHOW MPOIEAYpPHl SBISICTCS
OTIpeNlelICHNe MECTOHAXOXKJICHHE AapXHUBHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIS
UCTIOJTHEHUS 3ampoca.

62. [1o uroram aHanmm3a TEMaTHUKU MOCTYMUBIINX 3aIIPOCOB B Te€UeHHE / THEH CO
THSI perHCTpanuy npo(uiIbHbIE OPraHbl U OPTaHMU3ALMU HATPABIISIOT 3allPOCHI WU
UX KOIHH CO CBOMM MTUCHMOM TIO IPUHA/IICKHOCTH:

1) B oprabl rocyJapCTBCHHOW BJIACTH;

2) B MYHUIIHUIIATbHBIC APXUBBI;

3) B apXUBBI OpraHU3AIIHIA;
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4) B apyrue OpraHbl W OpPraHM3alldd, MMCIOIIME Ha XPaHCHWH JTOKYMEHTBI,
HEO0OXOMMBbIE ISl UCTIOJTHEHUS 3alIPOCOB.

63. B ciyuae ecnu 3anpoc TpeOyeT UCTIOJHEHUS HECKOIBKUMU OpTaHU3alusIMH,
npouiibHBIE OpPraHbl W  OpraHu3alliyd  HaIMpaBisSIOT B COOTBETCTBYIOIIHE
OpraHU3aIMK KOMHH 3aIpoca, aHKEThl CO CBOUM IMHCHMOM.

64. Pe3ympTaToM aaMUHUCTPATUBHON TPOLEIYpPHl SBISICTCS HaIpaBICHHUEC
COOTBETCTBYIOIIMX 3allpOCOB HAa HCIIOJHCHHWE TIO TPHUHAJICKHOCTH B O0OJIACTHBIC
TOCYJapCTBEHHBIC apXMBBI, OPTaHbl TOCYJapCTBEHHOW BIIACTH, YIOJHOMOYEHHBIC
OpraHbl HCIOJHUTEIBHOU BiacTH CyObekTOB Poccuiickoit denepanuu B o0jactu
apXWBHOTO JIeNa, HWHBIC OpTraHbl TOCYJAapCTBEHHON BJIACTH, OpPraHbl MECTHOTO
CaMOYTIpaBIICHUs, OPTaHMW3AIlMU 11 OTBETAa B €ro aJpec O pe3ysNbTarax IOHCKa
3amnpairMBaeMon nH(popMaIuu.

65. CBenieHusl O BBIMOJIHEHUU aIMUHUCTPATUBHOMN MPOIEAyphl (PUKCUPYETCS B
cUCTeMe JOKYMEHTO000pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXHUBa.

IToaroroBka n HaMpaBJCHHUE 0TBECTOB 1IM0JIbL30BaTEC/IAAM

66. OcHoBaHueM i Hadyaja aJMUHUCTPATHBHOM MPOIEAYPHl SBISCTCS
HaIpaBJeHUE 3alpoca IOJh30BaTENsl HA UCIOJHEHHE 110 TPUHAMJICKHOCTH B
00JIacTHBIC TOCYJApCTBCHHBIC AapXWBBI, OpraHbl TOCYAApPCTBCHHOW BJIACTH,
YIOJHOMOYCHHBIE OpraHbl HMCIOJHUTEIBLHOM BJIacTH CyOBEeKTOB Poccuiickoit
denepanu B 00JIacCTH apXWUBHOTO Jiella, WHBIE OpraHbl TOCYAapCTBCHHOW BJIACTH,
OpraHbl MECTHOTO CaMOYIIpaBJICHUs, OpPTaHW3allid JJII OTBETA B €ro aapec o
pe3yibTaTax MoMCcKa 3ampaimBacMoi HHPOPMAIIHH.

67. OpraHu3aiyy, WCIOIHSIIONUME MOJIYYCHHBIE OT TOCYJAapCTBEHHOTO apXHWBa
WIM HETOCPEACTBEHHO H3-3a pyOeka 3ampochl, OCYIIECTBISIOT B YCTaHOBJICHHOM
MOPSIJIKE PETUCTPAIUIO 3aIPOCOB, TMEpeaady MX Ha UCIOJIHEHUE, MOUCK apXUBHBIX
JIOKyMEHTOB, HEOOXOJIWMBIX JJIi HWCIOJHEeHHs 3amnpocoB. [lo pesynbratam
OpraHU3alMi TOTOBAT AapXWBHBIC CIPABKU, APXUBHBIC BBIIIUCKU WU apXUBHBIC
kornuu. Cpok ucrnonHenus 3anpocoB 30 qHEN Co THA UX PETUCTpaIUu:

1) TeKCT B apXHUBHOM CIIpaBKe AA€TCSA B XPOHOJIOTHMUYCCKON MMOCIIEI0BATEILHOCTH
cOOBITHH C yKa3aHUEM BHJIOB ApXUBHBIX JIOKYMEHTOB M HX JIaT. B apxuBHO# cripaBke
JOTTYCKAaeTCs IUTUPOBAHUE apPXUBHBIX JOKYMEHTOB;

2) HECOBMAJCHUE OTACIbHBIX JAHHBIX apXMBHBIX JOKYMEHTOB CO CBEJICHHUSMH,
U3JIO)KCHHBIMA B 3aIlpoce, HE SBIACTCS TMPEMATCTBHEM JUIA BKIIOYCHHUS HUX B
apXWBHYIO CIPaBKY IPH YCJIOBHH, €CIM COBIIQJICHUE BCEX OCTAJIBHBIX CBEICHUI HE
BBI3BIBACT COMHCHUM B TOXKJICCTBEHHOCTH JIMIIA MU ()aKTOB, O KOTOPBIX TOBOPUTCS B
apXWBHBIX JIOKYMEHTax. B apXWBHOM cIpaBKe 3TH JIAHHBIEC BOCTIPOM3BOIATCS TaK, KakK
OHM W3JIOKEHBI B AaPXUBHBIX JIOKYMEHTaX, a pPACXOXKJICHUSA, HECOBHAJACHUS W
HETOYHbIE Ha3BaHWs, OTCYTCTBME HWMEHH, OTUECTBA, WHUIIUAJIOB, WJIA HaJIUYHE
OJTHOTO M3 HHUX OTOBApPHBAIOTCS B TEKCTE CIPaBKU B CKOOKax («Tak B JTOKYMEHTE,
«Tak B TEKCTE OpUTHHAIIAY);

3) cBemenuss o paboTe, y4eOe B HECKOJBKHX OpraHH3alMsiX, y4eOHBIX
3aBEJICHUSX BKIIIOUAIOTCS B OJIHY APXUBHYIO CIIPABKY;

4) B IpUMEYaHUAX MO TEKCTY apXUBHOW CIPABKH OrOBapUBAIOTCS HEPa30OPUUBO
HaITMCAaHHBIE, WCIIPABJICHHBIC aBTOPOM, HE TMOJAIONTUECS TPOYTCHHUIO BCIICIACTBHUC
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MOBPEXKJICHHUS TeKCTa opuruHaga mecta («Tak B TeKCTe opuruHajiga», «B Tekcte
HEPpa30opPUHUBO»);

5) B TEKCTe apXUBHOW CIPABKH HE JOMYCKAIOTCS HM3MCHEHHS, HWCIPABICHHMS,
KOMMEHTApUHU, COOCTBEHHBIC BBIBOJIBI HCIIOJHUTENS IO COJCPKAHUIO APXUBHBIX
JIOKyMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJIEHA apXHUBHAs CIPABKa,;

6) mociie TeKcTa apXHMBHOM CIPAaBKH MPHBOJIATCSA apXHUBHBIC IIM(PHI B HOMEpa
JUCTOB CIWHMII XpaHEHUS apXHWBHBIX JOKYMEHTOB, II€UaTHBIC H3JaHUS,
WCTIONIb30BABIIUECS ISl COCTABJICHWS AapXWUBHOW CHpaBKU. B Tekcrte apXuBHOM
CIIPaBKH JOIMYCKAETCs MPOCTABJICHNE apXUBHBIX MU(PPOB U HOMEPA JHCTOB €IMHHUII
XpaHEHUs apXUBHBIX JJOKYMEHTOB Cpa3y MOCJe U3JI0KEHUS KaXA0Tro (hakTa COOBITHS;

7) B apXuBHOW CIIpaBKe, O00BEM KOTOPOW IMPEBBINIAET OJUH JIUCT, JIUCTHI
JOJDKHBI OBITH TIPOIITUTHI, TPOHYMEPOBAHBI U CKPETLICHBI MEYaThi0 OPraHU3alluy;

8) apxuBHBIC CHOpPaBKH JOUKHBI OQGOPMIIATHCS Ha OJIaHKE OpraHU3alIlHH.
[ToguncTKH ¥ TOMapKU B apXUBHBIX CIIpaBKaX HE JOMMYCKAIOTCS;

9) apxuWBHas CHpaBKa IMOJIHUCHIBACTCS PYKOBOJUTEIEM  OpTaHU3aIliH,
3aBepsETCS TeYaThl0 OpraHW3allid, Ha HEW TNpPOCTaBsieTCs HOMEpP U JiaTta
COCTaBJICHHUS,

10) B apXuBHOM BBINKCKE HAa3BaHHE apXHUBHOTO JOKYMEHTA, €r0 HOMEp M JiaTa
BOCTIPOM3BOSATCS TIOTHOCTHIO. V3BIEUEHMSIMH M3 TEKCTOB apXMBHBIX JTOKYMEHTOB
JIOJKHBI OBITh MCYEpIaHbl BCE MMEIOIIMECS JaHHBIE MO 3ampocy. Havamo u xoHen
KKIOTO W3BICYCHHUS, a TaKXKe IMPOMYyCKH B TEKCTE apXWBHOTO JIOKyMEHTa
OTJICBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM,;

11) B mpuMeYaHUSIX K TEKCTYy apXHMBHOM BBIITUCKHU JICJIAIOTCS COOTBETCTBYIOIIHE
OTOBOPKH O YacCTSAX TEKCTa OpUTHHAJA, HEpa30OpUMBO HAMMCAHHBIX, UCTIPABICHHBIX
aBTOPOM, HE TOITAIONTUXCS IPOUYTCHHUIO BCIEACTBUE TTOBPEKICHUS TEKCTA U T.1.;

12) otaenbHBIC CIOBA W BBIPAKEHHUS OPUTHHAJA, BBI3BIBAIOIINE COMHEHHUSA B MX
TOYHOCTH, OTOBAPHUBAIOTCS ClIOBaMU «Tak B TEKCTe OpUTHHANIa», «Tak B TOKYMEHTE.
[Tocne TexkcTa apXMBHOW BBIMUCKUA YKA3bIBAIOTCS apXUBHBIN mudp U HOMEpPA JUCTOB
CIMHUIIBI XPAHEHUSI ApXUBHOTO JOKYMEHTA,

13) ayTeHTHUYHOCTh BBIJIAHHBIX II0  3aMpocaM  apXUBHBIX  BBITHCOK
yIIOCTOBEPSETCS MOJINUCHI0 PYKOBOJIUTENS OPTaHU3alUd WU YIOJTHOMOYEHHOTO
JOJHKHOCTHOTO JIMIA U TIeYaThi0 OpraHu3allny,;

14) Ha 00OpOTE KaXIIOTO JIMCTA APXUBHOW KOIUHU TPOCTABISIOTCS apXWBHBIC
muppsl ¥ HOMEpa JINCTOB EAWHUI] XpaHCHUS apXHWBHOTO JOKyMEeHTa. Bce IHCTHI
apXWBHOW KONHUHU CKPEIUIAIOTCSA. ApXUBHas KOIMHUSA 3aBEPSICTCS  IMOIIMHUCHIO
PYKOBOJUTEIIS U TIEUATHIO OpraHU3aIiH.

68. [Ipu oTCyTCTBMM JTOKYMEHTOB, HEOOXOJUMBIX JIJISi MCIOJHEHUS 3ampoca, B
teueHue 30 qHEN COCTaBIsETCS OTPUIIATEIBHBINM OTBET Ha OJlaHKe opraHu3anuu. B
OTBETE M3Jaraercs MPUYMHA, 110 KOTOPOW HE MPEACTABISICTCS BO3MOXKHBIM BBHIIAThH
UCTpeOyeMbIil JIOKYMEHT WM CIpaBKy. [Ipy HEOOXOIUMOCTH, OTBET 3aBepsAeTCS
NeYyaThio OpraHU3aIlHH.

69. 3ampochl, HE OTHOCSIIMECS K COCTaBYy XpaHSNIMXCS B OpraHU3AINH
apXMBHBIX JIOKYMEHTOB (HEMpOQHIbHBIC 3alpOChl), B T€UeHHUE 5 IHEH cO THS UX
pPEruCTpallud HANPABJISIOTCS IO TMPUHAJJICKHOCTH B TOCYAapCTBEHHBIC OpPraHbl,
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OpraHbl MECTHOTO CaMOYIIPABJICHUS, MYHHUIUIIAJIbHBIE ADXUBbI, B UHBIE OpraHU3AIuU
CBepI0BCKO# 001aCTH, T MOTYT XPaHUTHCSI HEOOXOIUMbIE JJOKYMEHTHI.

70. ApXHBHBIEC CIIPABKU, APXUBHBIC BBITUCKUA M aPXUBHBIC KOTIHH OPOPMIISIOTCS
Ha rocyapCTBEHHOM s13bike Pocculickon @enepanuu.

71. ApxuBHas cHOpaBKa, apXWBHAas BBINUMCKA W apXWMBHAas KOMUS B CIlydae
JUYHOTO OOpallleHus TpakJaHuHA WM €r0 JIOBEPEHHOTO JIUIlA BBIJIAIOTCS €My IO/
pPacCIKCKy MPU TPEAbSIBICHUM TACIIOPTa WK MHOTO YJIOCTOBEPSIONIETO JOKYMEHTA,
JIOBEPEHHOMY JIMI[y - TpH TMPEIbABICHUU JOBEPEHHOCTH, O(GOpMIIEHHOW B
YCTAHOBJICHHOM Tmopsjke. [loiydaTens apXWBHOW CIIpaBKM W apXUBHOW BBIMHCKU
pPAacIMCHIBAETCA HA MX KOMUSAX WM HA 000pOTE COMPOBOJUTEIIBHOTO MUCHhbMa K HUM,
yKa3bIBas J1aTy UX MOJyYEHUS.

72. Pe3ynbTaToM aIMUHUCTPATUBHON MPOILEIYpPHl SBISICTCS HaIMpaBICHHUE
OTBETa TMOJb30BaTeNt0. PaccMoTpeHue 3ampoca  MOJIB30BATENSI  CUMTAETCS
3aKOHYEHHBIM, €CJIM JaH OTBET MO CYIIECTBY 3ampoca, IO HEMY MPUHSITHI
HEOOXOJMMBbIE  MEphI, TMOJb30BaTEIh  MPOUHPOPMUPOBAH O  pe3yibTaTax
paccMOTpEHHS.

73. CBeneHus O BBITIOJIHEHUH aIMUHUCTPATUBHON TIPOLIETypbl GUKCUPYIOTCS B
cUcCTeMe JOKYMEHTO000pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXHUBa.

Pazpnes | V. Ilopsinok u (popMbI KOHTPOJIA 32 COBEpPIIIEHUEM AeHCTBUI U
NPUHATHEM pelIeHu

74. Tlopsimok u (opMBI KOHTPOJIA 32 COBEPILICHUEM JCHCTBUNW U MPUHATHEM
pelICHHH IO  pPacCMOTPEHHUIO  oOpalieHuid  (3ampocoB)  IOJIb30BaTelICH B
rOCyJIapCTBEHHOM apXuB€ oOIlpeaeneHbl PernmaMeHToM YmopaBieHUs apXHBaMU
CepmIoBCcKoO# 001aCTH.

75. Texymuii KOHTPOJIb 3a COOJIOJICHUEM IIOCIEI0BATECILHOCTH JCHCTBHIMA,
ONPENCIICHHBIX  aJAMUHUCTPATUBHBIMU  MpPOLEAypaMHd 1O  MPEJOCTABICHUIO
rOCyJIapCTBEHHOMN YCIYTH U NMPUHITUEM PEIICHUM, OCYLIECTBIISIETCS JOJKHOCTHBIMU
JUIIAMU TOCYAApPCTBEHHOTO apXWBa, OTBETCTBEHHBIMH 32 OPTaHU3AIUIO PAOOTHI TIO €€
MPEAOCTABICHUIO.

76. Texymmii KOHTPOIb OCYIICCTBISICTCS IYTEM IMPOBEIACHUS TOJDKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a  OpraHu3anuio paboTbl MO  MPEICTaBICHUIO
rOCyJIapCTBEHHON YCJIyTd, MNPOBEPOK COOMIOJCHUS W WCIOJHEHHUS paOOTHHUKAMU
MOJIOKECHUN HacTosiero Perimamenra.

/7. Yupasnenue apxuBamu CBEpJJIOBCKOM 00JIACTH OCYIIECTBISIET KOHTPOJIb
3a MPEJIOCTABJIICHUEM TOCYJAPCTBEHHOM YCIYyTH rOCyAapCTBEHHBIMU apXUBaMHU.

78. KoHTpoJIb 32 OJHOTOM U KAYECTBOM UCIIOJIHEHUSI TOCYIapCTBEHHON YCIIyTH
BKJIIOYAET B ceOsI MPOBEIEHNE MTPOBEPOK, BBHISBICHUE U YCTPAHCHUE HAPYIIICHUH TIPaB
MOJIb30BATENIC, PACCMOTPEHUE, MPUHATUE PEIICHH U TOATOTOBKY OTBETOB Ha
oOpaleHusi TMOJIb30BATENICH, COJEpXKAIUX KAJIOObl Ha PEIIeHUs, JeHCTBUS
(Oe3melicTBHE) JOHKHOCTHBIX JIMI] TOCYIaPCTBEHHOTO apXHUBa.

79. o pe3ynbTaTam MPOBEICHHBIX POBEPOK, B CIIydac BHISBICHUS HAPYIICHUI
paB I0JIb30BATENIe, K BUHOBHBIM JHMIAM OCYIIECTBIISIETCS HNPUMEHEHHE MeEp
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OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBJIECHHOM 3aKOHOAATEIBCTBOM PoccHiicKom
denepanum.

80. IIpoBepku MOryT OBITH IUTAHOBBIMH (OCYIIECTBISTHCS Ha OCHOBAHUHU
rOJIOBBIX IIJIAHOB paboThl YmpaBieHus apxuBamu CBepIjIOBCKOH o00jacTu) H
BHETJIAHOBBIMH, B TOM YHUCJIE, 10 KOHKPETHOMY OOpAIlEHUIO MOJIh30BaATEIIS.

81. JIns mpoBepKH MOJHOTHI M Ka4yeCTBa UCIOJHCHUS TOCYAapPCTBEHHOM YCIIYTH
dbopmMupyeTcsi KOMHCCHSI, B COCTaB KOTOPOM BKJIIOYAIOTCS T'OCYJapCTBEHHBIC
TpaKJAHCKHE cllyKalue YrpaiaeHus: apxuBamu CBepiIOBCKOM 001acTH.

82. PesynbTaThl NEATETLHOCTH KOMHCCHH OG(OPMIISIIOTCS B BHJIC akTa, B
KOTOPOM OTMEYArOTCS BBISIBICHHBIC HEJIOCTATKHU U MPEJIOKEHHUS 110 UX YCTPAHEHUIO.

Paznen V. Jlocyneonbiii (BHecyaeOHbBIN) MOPSIAOK 00:KaI0BAHUS PellIeHUI 1
neiicTBHIA (0€e31eCTBYUS) rOCYIapCTBEHHOT0 APXUBA, MPEI0CTABJISIONIET0
roCyJIapCTBEHHYI0 YCJIYIY, 4 TAK:Ke €ro J0JKHOCTHBIX JINII
Nudopmanus 11 n0JIb30BaTENsI 0 €ro MpaBe MoAaTh KaJ00y HA pelleHne
u (mn) nericTBue (0e3aelicTBHE) rOCYIaPCTBEHHOT0 APXHBA, a TAKKe HX
JTOJKHOCTHBIX JIMI B 10CY/1Ie0HOM (BHECY1e0HOM) MOPSIIKe

83. Ilomp3oBaTenn WMEIOT TIPaBO Ha OOKaJOBaHWE B  JOCYICOHOM
(BHecyneOHOM) mopsiike aericTBul (O€3ACHCTBHS) M PEIICHUH, OCYIIECTBIAEMbIX
(MpUHATHIX) B XOJI€ MPEIOCTABICHUS TOCYIAPCTBEHHON YCITYTH.

84. TTonp30BaTeb, MOIABIIHI KaI00y, HECET OTBETCTBEHHOCTh B COOTBETCTBHU
C 3aKOHOJATEIILCTBOM 33 JIOCTOBEPHOCTh  CBEJCHUH, COJNCPIKABIIMXCS B
MPEICTABICHHON Kanooe.

IIpeamer xan00b1

85. IlpenmeroM >KasoObl SBISIOTCS pelleHuss W jeiictBus (Oe3neicTBHe)
JOJKHOCTHBIX JIUL, YYACTBYIOIIHUX B IIPEAOCTABIECHUN IOCYJaPCTBEHHON YCIIYTH.

86. ITonp30BaTens MOXKET OOpATHTHCS C KAJIOOOW B TOM YHCIIE B CIEIYIOITUX
CIy4dasix:

- HApYUIEHWE CpPOKa PErMCTpaly 3ampoca IMOJIb30BaTENs O IMPEAOCTABICHUU
rOCYJapCTBEHHOU YCIYTH;

- HApYLIEHUE CPOKA MPETOCTABIICHHS TOCYJAPCTBEHHON YCIIYTH;

- TpeOoBaHME Yy TIOJB30BaTENs JOKYMEHTOB, HE MPEayCMOTPEHHBIX
HOPMAaTUMBHBIMM TNpaBOBbBIMU akTaMu Poccuiickoin ®enepanny, HOPMATHUBHBIMU
paBOBBIMU akTaMu CBEpAJIOBCKON 00JacTH JJIsl IPEOCTABICHUS TOCYIapCTBEHHOMN
YCIYTH,

- OTKa3 B IpPUEME JOKYMEHTOB, IMPENOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMM akTamMu Poccuiickort ®enepanuu, HOPMATHUBHBIMU
paBOBBIMHU akTaMu CBEpAJIOBCKOM 00JACTH JIJISl MPEOCTABICHUS TOCYIapCTBEHHOM
YCIYTH,

- OTKa3 B MPEJOCTABICHUU T'OCYIAPCTBEHHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPETYCMOTPEHBI (heIepalbHBIMU 3aKOHAMU U IPUHATHIMHU B COOTBETCTBHH C HUMHU
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WHBIMA  HOPMAaTHBHBIMHA  IIPpaBOBbIMH  akTamu  Poccuiickont — depneparuu,
HOPMATUBHBIMH MPABOBBIMU akTamMu CBEpIIOBCKOM 001acTH;

- 3aTpeOOBaHNE C MOJB30BATENS MPU MPEJOCTABICHUH TOCYIapCTBEHHON YCIIyTH
IJIAThl, HE NPEAYCMOTPEHHOM HOPMATHMBHBIMU IPAaBOBBIMH aKTamMu PoOCCHICKOM
denepanid, HOPMATUBHBIMU MPaBOBBIMU akTaMu CBEpAJIOBCKOW 00JacTH IS
MPEIOCTABJICHUS TOCYIAPCTBEHHOMN YCIYTH;

- OTKa3 TOCYIApCTBEHHOTO apXuBa, IPEIOCTABISAIONIETO TOCYAapCTBEHHYIO
yCIIYTy, B UCIPaBICHUM JIOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe MPEIOCTaBICHUS TOCYAapCTBEHHOW YCIYrd JOKYMEHTax JH0O0
HApYLICHUE YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABIICHUM.

Opranbl rocy1apcTBeHHOM BJIACTH M YIIOJTHOMO4YEHHbIE HA PACCMOTpPEHHE
’KaJ100bI 10JI)KHOCTHBIE JINIA, KOTOPBIM MOKET ObITh HANIPABJIEHA 5KaJ100a

87. XamoOwl Ha neiicTBHs (Oe31€HCTBUE) TOCYIAPCTBEHHBIX aPXUBOB, a TAKKE
WX JTOJDKHOCTHBIX JIMII, YYACTBYIOIIUX B MPEJOCTABICHUH TOCYJapCTBEHHON YCIIyTH,
MOTYT OBITh HampaBlieHbl B YIpaBlieHUE apXuBaMu JHOO B TOCYJapCTBEHHBIC
apXUBBI.

88. XamoOwl Ha pemnieHUs, NPUHATHIC HAYaIbHUKOM YTIpaBJICHHUS apXHWBaMH,
HampaBiatoT B IIpaButenscTBO CBEpMIOBCKOM 00JACTH HA WMSI 3aMECTHUTEIIS
[Ipencenatenss  IlpaButenbctBa  CBepIUIOBCKOM  O0OJAcTH,  KYypUPYIOIIETO
paccMaTpuBaeMbI€ BOTIPOCHI.

Iopsaok mogaym U paccMOTPEHUS KAJTOObI

89. XanobGa momaeTcss B TOCYNapCTBEHHBIN apXuB, YTPABICHHE apXUBAMHU
M0JIB30BATEJIEM JINOO €r0 YIOJIHOMOUYCHHBIM MPEICTaBUTENIEM B TUCEMEHHOM (hopme,
B TOM 4YHCJE MpU JHYHOM TpHEME 3asBUTENs JHOO €ro YIoJIHOMOYEHHOTO
MPEACTABUTEIS], MJIA B JIEKTPOHHOM BUJIE.

90. Xano6a MokeT ObITh HaMpaBJICHA 10 TTOYTE, YEPE3 MHOTODYHKIIMOHATBHBIH
HEHTP TMPEJOCTABJICHHUS TOCYJAPCTBEHHBIX H  MYHUIUNAIBHBIX  YCIYT, C
UCIIOJB30BaHUEM  HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON  ceTu  MHTepHer,
opUIIMAIBHOTO caliTa TOCyJapCTBEHHOro apxuBa B cetu MuTepuer, EauHoro
mopTraja TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX ycayr (dbyskowmit) um Iloprana
rocyaapcTBeHHbIX ycayr (GyHkiui) CBepAIOBCKOM 00JIaCTH, a TaAKXKEe MOXKET OBITh
MPUHATA MIPU JIUYHOM TIPUEME TTOJIb30BATEIIS.

91. B ciayyae momauu anoObl IPH JTMYHOM IIPUEME TI0JIb30BaTEIb MPEACTABIISICT
JOKYMEHT, YIOCTOBEPSIONIMHA €ro JHUYHOCTh (B TOM 4YHCIE YHHBEPCAIbHYIO
SJICKTPOHHYIO KapTy) B COOTBETCTBHHM C 3aKOHOJIATEIILCTBOM Poccuiickoit
denepanum.

B caywae ecnm kamoba momaercss dYepe3 MpeACTaBUTENS IOJIb30BaTels,
NPEACTABIACTCS JOKYMEHT, IOJTBEPKIAIONIMN TOJHOMOYUS Ha OCYIIECTBICHUE
JEUCTBUM OT HMMEHHU II0Jb30Bareiisl. B KaduecTBe MNOKYyMEHTA, MOATBEPKIAOLIETO
MOJIHOMOYHMSI Ha OCYIIECTBJICHUE JCHCTBUU OT UMEHU MOJIb30BATENsS, MOXKET OBIThH
MpeJCTaBJICHA:
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- oopMIIEHHAsI B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanmu
JOBEPEHHOCTD (7151 PU3MUSCKUX JIMII);

- oopMIIeHHAsI B COOTBETCTBUHU C 3aKOHOAATeILCTBOM Poccuiickoit denepanmn
JIOBEPEHHOCTD, 3aBEPEHHAS TEYAThIO MOJIb30BATEN U MOANUCAHHAS PYKOBOIUTEIEM
MOJb30BATEIs] WM  YIIOJHOMOYCHHBIM 3THM  PYKOBOAMTENEeM JjuioM (s
IOPUINICCKUX JTUIL);

- KONUsl pelIeHUs1 O Ha3HAYeHUH WM 00 M30paHuu J100 MpUKa3a O Ha3HAYCHUU
(bU3UYEeCcKOro JUIla Ha JOJDKHOCTh, B COOTBETCTBHHU C KOTOPBIM Takoe (hHU3HUECKOE
JUIT0 00J1aIaeT IPaBOM JICUCTBOBATh OT UMEHH TOJIb30BaTENs 0€3 TOBEPEHHOCTH.

92. ’)KanoOy B muckMeHHOM (popmMe MOKHO HAPaBUTh:

- 1o TouTe Ha aapec Ynpasnenus apxuBamu. 620004, CepaioBckas 00J1acTh, T.
ExarepunOypr, yia. Mansimea, 101, ka6. 533;

- IO DBJIEKTPOHHOM II0YTE€ Ha DJICKTPOHHBIA aJpec YMPaBJICHHUS APXWBAMH:
uprarchives@gov66.ru, uaxM BOCHOJIB30BATHCA O(PHIMATIBHBIM HHTEPHET-CAaHTOM
VYupasienus apxuBamu http://uprarchives.midural.ru

B cnyuae momaun kajnoObl B 3JEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHbBIC B
yacTu BTOpoi myHkTa 91 Hacrosimero PermamenTta, MOTYT OBITh MpPEACTAaBJICHBI B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX SJECKTPOHHOW TMOJMUCKHIO, BH]
KOTOPOM MPEIyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon dPenepanuu, npu 3TOM
JIOKYMEHT, YAOCTOBEPSIONINIA TUIHOCTD MTOJIB30BaTENs, HE TpeOyeTcs;

- mepenaTh JMYHO B TMPUEMHYIO HadajJbHUKA YTPABICHUS apXWBaMH B
COOTBETCTBHUH ¢ rpad)KoM pabOThl YTIPaBICHUS apXHWBaMH. MTOHEACIBHHK - ISITHUIIA
8.30 - 17.00, mepepriB ¢ 13.00 - 13.30. [Ipu cebe HEOOXOMUMO UMETh JOKYMEHT,
yJIOCTOBEPSIONIUH JIMYHOCTD (B TOM YHCJIC YHUBEPCAIBHYIO 3JIEKTPOHHYIO KapTy).

93. XKanoba, moctynuBiias B MUCbMEHHON (popMe B roCyJapCTBEHHBIN apXHB,
VYrpaBieHue apxuBaMH, TOJICKUT OOA3ATEIBHOW PETUCTPAIMU B KypHaJe
pEerucTpalu MTUCHMEHHBIX OOpaIeHui rpakKaH He TI03HEe CIeayIolero pabodyero
JTHSL CO JTHA €€ TTOCTYIUICHHUS ¢ TPUCBOCHUEM PETUCTPAIIMIOHHOTO HOMEPA.

94. Ilpuem >xano0d B MUCbMEHHOU (OpME OCYIIECTBIIETCS TOCYAapCTBEHHBIMU
apXMBaMH,  TPEIOCTABISIONMIUMU  TOCYJapCTBEHHBIC  YCIYTd, IO  MECTY
MIPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCITYTH.

Kanoba B mucbMeHHON ¢GopMe MOXKET OBbITh TaKXKe HampamjieHa IO IMOYTe
Poccun mnm 1Mo 351eKTpOHHOM moYTe.

95. XKanoba momkHa CoAepKaTh.

- HAaUMEHOBAaHHE  TOCYJapCTBEHHOTO apxuBa, MIPEIOCTABIISIONIETO
TOCYJApCTBEHHYIO YCIYTy, JOJKHOCTHOTO JIMIIa TOCYJApPCTBEHHOTO apXHBa,
MIPEIOCTABIISIONIETO TOCYAAPCTBEHHYIO YCIyTY, TIN0O0 TOCYJapCTBEHHOTO CIIYXKAaIlero
VYrpaBieHus apXUBaMH, PELICHUS U IeHCTBHs (0e31eHCTBIE) KOTOPhIX 00KaTYIOTCS;

- HaUMEHOBAaHHWE, CBEJCHHS O MECTE€ HaxOXJCHUS IMOJb30BaTeNs -
IOPUIMYECKOTO JIMIa, a Takke HoMmep (HoMepa) KOHTaKTHOro TeieoHa, aapec
(agpeca) 37eKTpOHHOW MOYTHI (MPH HAJUYMK) M TOYTOBBIA ajpec, MO KOTOPHIM
JIOJDKEH OBITh HAIIpaBJIeH OTBET MOJIb30BATENIO;

- cBeficHHA 00 OOXKalyeMbIX pEIICHUSAX U JAcHCTBUAX (Oe31elCTBHM)
TrOCyJapCTBEHHOTO  apXWBa, MPEIOCTABJISIONIETO TOCYJApCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTO 1A rOCyAapCTBEHHOTO apxuBa, MIPEIOCTABIISIONIETO
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TOCYJapCTBEHHYIO YCIyry, JHOO TOCYZapCTBEHHOTO CIy)Kalero YIpaBiICHUS
apXuBaMu,;

- JIOBOJIbI, HA OCHOBAaHHMU KOTOPBIX IOJIb30BATENIb HE COTJIACEH C PEUICHUEM U
nevictereM  (Oe3meiicTBHEM) TOCYNAapCTBEHHOTO — apXHBa, IPEJOCTABISIONICTIO
TOCYJapCTBEHHYIO YCIyTy, JOJDKHOCTHOTO JIMI[A TOCYJapCTBEHHOTO —apXWBa,
IPEI0CTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, JTHO0 rOCYIapCTBEHHOTO CITYKaIlEro
Vrpasienuss apxuBamu. [1ojbp30BaTesieM MOTYT OBITh HPEACTABICHBI JOKYMEHTHI
(py HATMYHK), TOITBEPIKIAIOIINE JOBO/IBI MIOJIH30BATENS JTHOO UX KOTIHH.

96. 3ammcarhCsl Ha JUYHBIA MPHEM K HAYaIbHUKY YTPaBICHUS apXHUBaMH
MokHO 110 Tenedony (343) 312-00-26. MubopManus o JIMIHOM MPUEME TUPEKTOPOM
rOCYJapCTBEHHOTO apXWBa M JODKHOCTHBIMH JIMIIAMH TOCYJapCTBEHHOTO apXuBa
pa3MmenieHa Ha  OQUIMATBHOM  HMHTEpHET-CaliTe  YTpaBJICHHS  apXUBaMu
http://uprarchives.midural.ru

Cpoku paccMoTpeHus Kaji00bl
97. ’Kanoba, moctynusIias B roCyJapCTBEHHBIN apXuB, YTIPABICHUE apXHUBaMH,

MOJIJIEKUT PACCMOTPEHUIO JIOKHOCTHBIM JIMIIOM, HAJICJICHHBIM IMOJHOMOYMSAMHU IO
paccMOTpeHuio kajao0, B Te4YeHUE TMATHAANATH pabouux JHEH co JHSA ee

pEeTUCTpaIuH.
98. B cnywae oOxamoBaHUS ~ OTKasa TOCYIapCTBEHHOTO  apXuBa,
IPEI0CTaBIISIFOIIETO rOCYAapCTBEHHYIO yCIyTy, JTOJDKHOCTHOTO una

rOCyJTapCTBEHHOTO apXHBa, IPEIOCTABIAIOMIET0 TOCYJapCTBEHHYI YCIyry, B
npueMe JIOKYMEHTOB Yy MOJIb30BaTENs TUOO B UCIIPABIICHUH JOMYIIEHHBIX ONIEYaTOK U
OmMMUOOK WIIM B CiIy4ae OO’KaJOBaHUS HAPYIICHUS] YCTAHOBIEHHOTO CpPOKa TaKUX
UCIIpaBJIeHUI >kamoba paccCMaTpPUBAETCS B TEUCHHE MATH pabouyMX JTHEH Co JHS ee
perucTpanuu.

Pe3yabTat paccMOTpeHHs KAJI00bI

99. Ilo pe3ynbTaTaM pacCMOTPEHUS KATOOBI MPUHUMAETCS OJTHO U3 CICTYIOITNX
pEIICHUM:

- YI0BJIETBOPEHUE KAJIO0BI, B TOM UKciie B (hOpME OTMEHBI IPUHITOTO pPELICHUS;

- OTKa3 B YJIOBJIETBOPEHHUU KaJIOOBbI.

100. IIpu ymoBICTBOPEHUH KATOOBI JTOJDKHOCTHBIM JIMIIOM TOCYIapCTBEHHOTO
apXvBa MPUHUMAIOTCS MCYEPHBIBAIOINIME MEpPbl MO YCTPAaHEHUIO BBISBICHHBIX
HapylIeHUH, B TOM YHCJIE IO BbIJAa4€ IMOJIH30BATENIO pe3yJibTaTa rocy1apCTBEHHOMN
yCIIYTH, HE TMO3AHee D pabouumx JHEH CO JHS MPUHITHS PEIICHUS, €ClId MHOE HE
YCTaHOBJIEHO 3aKOHOJATENLCTBOM Poccutickon denepanum.

IMopsinok MHPOPMUPOBAHUS M0JIb30BATENISI O Pe3yJbTATAX PACCMOTPEHUSA
KATO0BI

101. OtBeT 0 pe3ynbpTaTax pacCMOTPEHHUS KaJIOOBI HAMPABIISECTCS MOIB30BATEIIO
HE TI03/IHEE JIHSI, CTEAYIONIETO 3a JHEM MPUHSTHS PelieHus, B TMCbMEHHOU (hopMme.
102. B oTBeTe 1m0 pe3yibTaTaM PacCMOTPEHUS KaI00bl YKa3bIBAIOTCS
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- HAMMEHOBAHUE OpraHa, pacCCMOTPEBIIIETO K00y, TOJKHOCTh, (haMIIIvs, UMS,
oryecTBO (MPU HAIMYMM) €ro JOJHDKHOCTHOTO JIMIA, HPUHABIIETO PpEIICHHE I10
xKanooe;

- HOMEp, J1aTa, MECTO MPUHATHS PEUICHUs, BKIIIOYasi CBEACHUS O JTOJDKHOCTHOM
JIMIIE, PEeIIeHUE WK AeicTBus (0e31eiCTBIE) KOTOPOro 00KATYETC;

- (hamusTust, M3, OTYECTBO (TP HAJTMYKH) MM HAUMEHOBAHHE T10JIb30BaTEIIS;

- OCHOBAHUS JUTsI IPUHATHS PEIICHUS 110 JKajaooe;

- IPUHATOE MO Kano0e pelIeHue;

- B ClIy4yae eciu >kajioba Mpu3HaHa OOOCHOBAaHHOHM, - CPOKH YCTPaHEHUS
BBISIBJICHHBIX HApyIICHWH, B TOM WYHCIE CpPOK TPEIOCTABICHHUS pe3ynbTaTa
rOCYJIapCTBEHHOU YCIYTH;

- CBEJICHUSI O TIOPSJIKE 00KaJIOBaHUSI IIPUHATOTO 10 JKajlo0e perieHus.

103. OtBer mnoO pe3yiabTaTaM pPACCMOTPEHHUS >KaloObl TOJMHUCHIBACTCS
YIOJHOMOYEHHBIM  HAa  PacCMOTpPEHUE  KajloObl  JOHKHOCTHBIM  JIUIIOM
TrOCYJJapCTBEHHOTO apXWBa, MPEIOCTABISIONIETO TOCYAapCTBeHHYIO ycuyry. I[lo
YKEJTAHUIO TOJB30BaTENsl OTBET MO Pe3yJIbTaTaM PacCMOTPEHUS Kal0Obl MOXKET OBIThH
MIPE/ICTABIICH HE TO37HEE JHS, CICAYIONIEro 3a THEM MPUHATUS PEIIeHus, B hopme
AJIEKTPOHHOTO JOKYMEHTA.

104. Ecnmu B pe3ynpTaTe pacCMOTpPEHHUS KaloObl JOBOJABI TOJB30BATEIS
MPU3HAIOTCS OOOCHOBAaHHBIMH, TO TPUHUMAIOTCS PEIICHUS O TNPUMEHCHHH MeEp
OTBETCTBEHHOCTH K JIOJDKHOCTHBIM JIMIIAM, JOIYCTHUBIIUM HapyIIEHHE B XOJC
MIPEIOCTaBIICHUS TOCYJAPCTBEHHOMN YCIYTH, HA OCHOBAaHWHW HACTOSIIETO periiaMeHTa.

IHopsinok 00:xaI0BaAHUS pPelIeHHs 110 Kaa00e

105. XKanmobbl Ha perieHusi, TPUHATHIC HAYATLHUKOM YTIPaBIICHUS apXUBaMH,
HampaBisitoT B [IpaButenscTBO CBEpAIOBCKONM 00OJACTH HA HUMSI 3aMECTUTEINS
[Ipencenarens [IpaButenbctBa  CBEpJIOBCKOM obiacru, KYPHUPYIOIIETO
paccMmaTpuBaeMble€ BOIIPOCHI, U pACCMATPUBAIOTCSA UM B MOPSIAKE, MPEAYCMOTPEHHOM
®denepanpabiM 3akoHOM OoT 27 uromst 2010 roma Ne 210-d3 "O6 opranuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT , ¢ OCOOCHHOCTSIMH,
npeaycmoTpeHHbiMU [loctanoBienuem IIpaButensctBa CBEpAIOBCKOM 007acTU OT
21.11.2012 Ne 1305-IIIT "O6 ytBepxaenuu Ilomoxxenns 06 0COOEHHOCTSIX MOJAYN
U pacCMOTPEHUS JKajao0 Ha pelreHus U jaerctBus (Oe3nelicTBUE) HCIIOHUTEIBHBIX
OpraHoB TOCyJapCTBeHHOM BiacTu CBEpIJIOBCKOM 00J1aCTH, MPEAOCTABISIOMINX
rOCyJIapCTBEHHBIE YCIYTH, U UX JOJKHOCTHBIX JIUII, TOCYAaPCTBEHHBIX IPaKIAHCKUX
CIy>KallMX HWCIOJHUTEIBHBIX OpPraHOB TOCYJApCTBEHHOM BiacTh CBEPAJIOBCKOM
00J1aCTH, MPEIOCTABIISIIONTUX TOCYIAPCTBEHHBIC YCIYTH .

106. Ilonp3oBaTenb BHOpaBe O00KAJIOBAaTh PEIICHUs, TPHUHSATHIE B XOJIE
NPEe0CTaBICHUS] TOCYAAPCTBCHHON yCiyrH, AeicTBus (0e3aeiicTBrEe) TODKHOCTHBIX
JIUI] TOCYIapCTBEHHOTO apXuBa JIN00 YTpaBlieHUs apXHUBaMU B Cy1€O0HOM TOPSJIKE.

CornacHo myHkty 1 crarbu 256 ['pakgaHCKOTO MpOIeCcCyaslbHOTO KoJieKca
Poccuiickoit denepanuy mojib30BaTeNlb BIpaBe 00paTUTHCSA B CYJl C 3asBICHUEM 00
OCIIapUBAHUU PELICHUH, NeicTBUi (0€31eHCTBHS) OpraHOB rOCyIapCTBEHHON BIACTH
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B TEUCHHUE TPEX MECSALIEB CO JIHs, KOTJa €My CTAJIO M3BECTHO O HAPYLICHUU €r0 IPaB
U CBOOO/I.

[Topsimok moiauu, pacCMOTPEHUS U pa3pelieHus Kano0, HapaBIsieMbIX B CY/Ibl,
OIIpENEIsACTCA 3aKOHOAATeNbCTBOM Poccuiickorn @Penepanvi 0  TPaXIaHCKOM
CYJIOITPOU3BOJICTBE U CYJOTPOU3BOJICTBE B ApOUTPAKHBIX CyaxX.

IIpaBo 3asiBUTE/Is1 HA MTOJIyYeHHe HHGOPMALMHU M IOKYMEHTOB,
HEO0XOAMMBIX JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

107. Tlomp3oBaTenh HMMEET MPaBO HAa OCHOBAaHWU MHUCHBMEHHOTO 3ampoca
NoJIy4aTb UHQOPMALIMIO U KOMUU JOKYMEHTOB, HEOOXOAMMBIX JJii OOOCHOBAHUS U
PacCMOTPEHHUSI JKaJIOOBbI.

Cnocoob1 ungopmMupoBaHusi 3asiBUTe/IE 0 MOPsIJIKe MOAAYH U
PaccMOTPEHHUS KaJT00bI

108. UndopmupoBaHue MOJIH30BATEICH O MOPSAKE MOJAYM U PACCMOTPEHUS
XKaoObl oOecreunBaeTcs MOCPEICTBOM pa3MelleHUs MHPOpMaluu Ha CTEHJaX B
MEeCTax MpPEeOCTaBICHUSI TOCYAapCTBEHHOM YCIyrd, Ha OQUIHMAILHOM cailTe
YupasineHus apXxuBaMU.

109. I'ocynapcTBEHHBIN apXWB, MPEIOCTABIAIONINNA TOCYJAPCTBEHHYIO YCIYTY,
o0ecreurnBaeT KOHCYJIbTUPOBAHHME TMOJb30BAaTEIEH O TMOpAAKE 00XKaJIOBaHUS
peleHui n aercTBui (0e3/1eHCTBUS) TOCYIapCTBEHHOTO apXHBa, PEI0CTABIISIONIETO
TOCYJIapCTBEHHBIE  YCIAYyTH, MW €ro JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX
TPaXAAHCKUX CIy)KalluX YTpaBlIeHUs apXWBaMH, B TOM 4YHCIE IO TeJaedoHy,
JIEKTPOHHOM IIOYTE, IPU JIUYHOM IIPUEME.
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[Tpunoxxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PErIaMEHTY

Nupopmanus 0 MecTe HAXOXKAEHHS, IOYTOBBIX U JIEKTPOHHBIX aJpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBEHHBIX apXUBOB CBepAJIOBCKOM 00/1aCTH

1) TocynmapcTBeHHOe  Ka3eHHOe  yupexiacHue  CBepIUloBCKOM — oOiactu
«I"ocynapcTBeHHbIN apxuB CBepATOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, Ten./¢. (343) 376-31-03, 376-31-05
e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocymapcTBeHHOE Ka3eHHOe yupexaeHue CaepuioBckoit oOmactu  «lleHTp
JIOKyMEHTAIIUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM o0macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caitt: http://cdooso.ru, http://maprapxus.pd

3) TocymapctBeHHOe  Ka3zeHHOEe  yupexaeHue  CBepIUIOBCKOW  00JacTH
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHOB CBEPIJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npoci. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4)  TocymapcTBeHHOE€  Ka3eHHoe  yupexnaeHue  CBEpIJIOBCKOW  00JacTH
«['oCymapCTBEHHBI AapXWMB JOKYMEHTOB IIO JUYHOMY cocTaBy CBepIIOBCKOM
obJsacTu»

620017, r. ExatepunOypr, yi. Aptunckas, 4, oiok 1, ten./d. (343) 216-96-12, 270-
88-22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) TocymapctBeHHOe  Ka3zeHHOEe  yupexaeHue  CBepIUIOBCKOW  00JacTH
«["ocynmapcTBeHHbIN apxuB CBepasioBckoi obsactu B ropojae Upoute»

623850, r. Upbut, yi. Kameimiosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

6) TocymapcTBeHHOe  Ka3eHHOe  yupexjaeHue  CBepUIOBCKOM  obiactu
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obmactu B ropone KpacHoypumcke»
623300, r. Kpacuoydumck, yi. [Iponerapckas, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail:gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) TocymapctBeHHOe  Ka3zeHHOe  yupexaeHue  CBepIUIOBCKOW — 00JacTH
«l'oCy1apCTBEHHBI apXUB HAyYHO-TEXHUYECKOW M CHEUUAIBHOM JTOKYMEHTAIUU
CBepII0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33
e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunosxxenue Ne 2
K AIMUHUCTPATUBHOMY PETIAMEHTY

BJiok-cxeMbl OC/1€10BATEIBHOCTH ACHCTBUI 110 NPEA0CTABJICHUIO
rocyIapCcTBEHHO YCJIYIH 10 OPraHu3anuu HHGPOPMAIMOHHOI0 o0eceYeHnst
rPakaaH, OPraHoB roCcyIapCcTBEHHON BJIACTH, MECTHOT0 CAMOYIIPABJICHHUS,
OpraHu3anuii U 001eCTBEHHbIX 00beIUHEHUI HA OCHOBE JOKYMEHTOB
ApxuBHOro ¢ponaa Poccuiickoit @egepauuu U APyrux apxXuBHbIX JOKYMEHTOB

YCNoEHele 0A0ZHaYEHHA

r----- - -~ 1
{ H Hauwamno MOM SabBeplleHMEe SOMHHMCTDATHEHON IhOIeIyDE
L - - - - - - - _I
QOoepanMAa, OeHCTBME, MEDOOPMATHE
| £ |
< > CHTyanMA BHOOpS, OpMHATHE DEEHMA
| Y/ ]
!
| BHEIIHMH OOKVMEHT (Hepedaus OOEVHMEHTA)
W
1 Memc TpaHMuHad CCOHARS, OEpeX0l K CASIVIEN CTPaSHHIE

A0 R— X EME
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Baok-cxema 1 mociieoBaTeibHOCTH €iiCTBHIA 110 PEAOCTABICHUIO
rocyIapCcTBEHHO YCJIYI N0 OPraHu3anuu HHGOPMAIUOHHOI0 o0eceYeHnst
rPakaaH, OPraHoB rocyIapCcTBEHHOMN BJIACTH, MECTHOT0 CAMOYIIPABJICHUS,
OpraHu3anuii U 001eCTBEHHbIX 00beIUHEHUI HA OCHOBE JOKYMEHTOB
ApxuBHOro ¢ponaa Poccuiickoit @egepauuu U APyrux apxXuBHbIX JOKYMEHTOB

3anpoc mons3oBaress (*)

PCFI/ICTpaHI/IH 3a1poCcoB HOHLBOBaTeHGﬁ, PacCMOTPCHUC UX PYKOBOJACTBOM IOCYyAapCTBCHHOI'O apXHBa

'

AHann3 TeMaTHKH 3aIpoCcoB IIOJIb30BaTeICH

Hampasnenue no pe3yibrataM pacCMOTPEHUS 3alPOCOB HA MCIIOJIHEHUE B OPTaHbl M OPTaHU3AIHH 110
MIPUHA]ICKHOCTH
HET JA
[ToaroToBka 1 HaIpaBJICHUE OTBETOB MOJIL30BATEIISIM

A 4

YBQHOMHGHI/IG IIOJIB30BaTCIIA O HaHpaBJ’IeHI/IG 3arpoca (OB) Ha UCITOJTHCHHUE I10
q HeOGXOI[I/IMOCTI/I YTOUHCHUSA TEMATUKU U MMPUHAAJIC)KHOCTH B OPraHbl M1 OpraHnu3alnuu
Ll
IpeaAOCTaBJICHUU NJOTIOJIHUTCIBHBIX I TOCJICAYHOIICTO OTBETA ITOJIB30BATCIIIO

CBEJICHUH JUIsl UCTIOJIHEHUS 3apoca

VBeaoMIIeHHE TT0JIB30BaTENs 00 0TKAa3e B \ 4
| nomyuennn nrdopmarum orpanHIEHHOr0 VYBeoMIIEHHE TTOJIB30BATENS O HAIPABICHUN
JIOCTYIIA IPH OTCYTCTBUH y HETO COOTBETCTBYHOMIETO (MX) 3ampoca (0B) Ha
COOTBETCTBYIONIETO MIPaBa U pPa3bsICHEHUE HCIIOJIHCHHC IO TIPUHATICIKHOCTH
eMy JalbHEeHIUX neiHCTBUi i

[IpenocraBnenne rocy1apCTBEHHON yCIyTu

|
YBenomienne 00 0TCyTCTBUU |
: 3aBEPIIICHO

3ampammBaeMod HHQOPMAMU B | Lo

A 4

rOCyIapCTBEHHBIX apXUBax U
PEKOMEHIAMU IO €€ JaJIbHEUIEMY TOUCKY

_________________ b

[IpenocraBnenne rocy1apCTBEHHON yCIyTu

3aBCPLICHO

(*) — KpoMme opranoB rocynapctseHHOM Biactd CBEPUIOBCKON 00JIaCTH




YTBEPX/IEH

IPUKa30M YTIpaBICHUS apXHUBaMH
CBepI0BCKOM 00J1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEp)KJICHHH aJIMUHUCTPATUBHBIX
perjaMeHTOB MPEeI0CTaBICHHS
rOCyJIapCTBEHHBIX YCIYT
roCyJapCTBEHHBIMH apXHUBaAMHU
CBepasioBCKOM 00J1acTH»

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeIOCTABJICHHUS IOCyIapCcTBeHHbIMU apxuBaMmu CBepasioBCKoil 001acTH
roCcyJAapcTBEHHOM YCJYI'M MO NPOBeAeHNI0 MHGOPMAIHOHHBIX
¥ HAYYHO-TIPAKTHYECKHUX MepPONPUATHH

Paszngea |. O01me mojioxxeHus
IIpeamer peryJiMmpoBaHusi perjiaMeHTa

1. AJAMUHHCTPATHBHBINA pErJaMEHT MPEJOCTaBICHUS TOCYAapCTBEHHBIMU
apxuBamu CBepIJIOBCKONM 00JIaCTH TOCYJapCTBEHHOW YCIYTH IO TPOBEIECHUIO
UH(POPMAIIMOHHBIX M HAYYHO-TPAKTHYECKUX Mepornpuatuil (mamee — Peryiamenr)
pa3paboTaH B IIENSX TOBBIIIEHUS KadecTBa MPEJAOCTABICHUS W JIOCTYITHOCTU
JCHCTBUH  TOCYIapCTBEHHBIX apXuBOoB CBepmioBckoi oOmactu  (mamee —
TOCY/JIapCTBEHHBIC APXMBBI) IO MPEIOCTABICHUIO TOCYJapCTBEHHOW YCIyrd, B
COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickoit denepanum.

2. PermaMmeHT ompenenseT CTaHAApPT M IOCJIEIOBATECILHOCTh JICHCTBUI
(aIMUHUCTPATUBHBIX TPOIEAYP) TOCYAapCTBEHHBIX apxUBOB CBepaIOBCKOM
obmact  (mamee —  TOCYJAapCTBEHHBIC  ApXMBBI) IO  MPEJOCTaBICHHUIO
FOCYJapCTBEHHOW YCIIYTH, B COOTBETCTBMM C 3aKOHOJATEIBLCTBOM Poccuickou
QDenepaunm.

Kpyr 3asaBurenei

3. 3asgBUTEaSIMH  SBIAIOTCA  (U3MYECKHE W IOPHIUYECKHE  JIMIIA,
oOpamariyecss Ha 3aKOHHBIX OCHOBAaHHMSX K apXUBHBIM JIOKyMEHTaM ISt
NOJYYCHHUsS M HCIOJb30BaHUS HEOOXomuMoW HH(OpPMAIMH, B TOM YHUCIIE
WHOCTpaHHBIE TpakJIaHe U JiuIa 0e3 rpakaaHcTBa (Jajiee — 3asiBUTEIIN).

TpedoBanus k nmopsaaAKy HHGOPMHUPOBAHMS O NPEIOCTABJICHUHU
rocyJapCTBEHHOM yCJIYIH

4. 3asBUTEIN MOTYT MOJYYUTh UHGOPMAIHIO TIO BOIIPOCAM MPEIOCTABICHUS
rOCyapCTBEHHOMU YCIIYTH:
1o tenedoHaM rocyapCTBEHHBIX apXUBOB;



MyTeM HaMpaBlIeHUsS MHUCbMEHHOTO OOpallleHWs TMOYTON WIM Tepeaaden ero
HETOCPEJCTBEHHO B TOCYJaPCTBEHHBIE APXUBHI;

MyTEeM HampaBJICHUs MUCbMEHHOTO OOpaIleHUs SJIEKTPOHHOM MTOYTOH;

IIPH JIMYHOM OOpaIlcHUH;

Ha OQUITMATHHBIX CaliTaX rOCyJapCTBEHHBIX apXUBOB B ceTH MHTEpHET;

Ha EnuHOM mopTae rocyaapCcTBEHHBIX U MyHHIMITAIBHBIX YCIyT (QYHKIUH) U
[Toprane rocymapcTBeHHBIX yCiIyT (GyHKINH) CBEpIIOBCKOM 00JACTH.

5. HNudopmarusa o MecTe HaxOXKACHUS, KOHTAKTHBIX TejaedoHax W aapecax
rOCyJIapCTBEHHBIX apXUBOB cojaepkutcs B Ilpunokenun Nel k HacTosiemy
Permamenry.

6. [I'padukm pabOTBl TOCYIAapCTBEHHBIX apXWBOB pa3MEIICHBl  Ha
opuIMaIbHBIX CaliTax roCyJlapCTBEHHBIX apXWBOB coriacHo [Ipunoxenuto Ne 1 k
HactosieMy Permamenry.

7. Ilpuem 3asBUTENIE AOJKHOCTHBIMH JIUIIAMU FOCYJIAPCTBEHHBIX apXHUBOB
OCYIIECTBISIETCSI B COOTBETCTBHM C TpaduKkoM mpueMa, yTBEPKICHHBIM
JUPEKTOPOM TOCYJIapCTBEHHOTO apXWBa M Pa3MEIICHHBIM Ha OQUIIMATLHOM CaiiTe
rOCyJIapCTBEHHOTO apXMUBa.

8. Ilpu KOHCYIBTUPOBAHHH 3asBUTEINEH 1O TenedOHY U HA JTUYHOM MpUEME
JTOJDKHOCTHBIE  JIMIIa TOCYAApCTBEHHBIX apXMBOB  JIAIOT  HMCYUEPIIBIBAIOIILYIO
MH(pOpMaIMIO 1O BOMPOCAM OpraHU3alliyd PacCMOTPEHHUS 3alPOCOB, CBSI3aHHBIX C
MH(OPMAITMOHHBIM 00ECTICUEHUEM 3asBUTEIICH.

9. Ilpum mHGOPMHUPOBAHUH 1O MUCHbMEHHBIM OOPAIICHHUIM 3asIBUTENICH, B TOM
YUCJIE€ HAMNpaBJICHHBIM IO JJICKTPOHHOM TMOYTE, MO MPOUEAype IPeAoCTaBICHUS
rOCyJIapCTBEHHON YCIyTM OTBET Ha OOpallleHHE HAMpaBISETCS MOYTOM WU IO
dakcy B ajgpec 3asBUTENSA B CPOK, HE mpeBbimatonuii 10 qHel co qHSA perucTpaiuu
oOpareHus.

10. B VmnpaBneHuu apxuBaMH U TOCYJAAPCTBEHHBIX apXHBaX B MeCTax
OXUJaHUS W TIpUeMa 3asBUTEIEH pa3MeIlaeTcs BU3yallbHasi W TEKCTOBAas
uHdOopMaIus 0 MOPSAKE MPEAOCTABICHUS TOCYIaPCTBEHHOM YCIIYTH.

11. Unadopmanuio 1mo Bompocam MPeA0CTaBICHUs TOCYIapCTBEHHON YCIYTH,
B TOM YHUCJIE O XOJ€ MPEAOCTABIEHUS FOCYIapCTBEHHON YCIIyTH, 3asiBUTEIb MOMXKET
TIOJIYYHTH 110 CIIPaBOYHOMY TeleoHy B Ynpapnenun apxuBamu (343) 312-00-26.

12. Uadopmanmsi 0 PeAOCTaBICHUN TOCYAAPCTBEHHOW YCIYTH pa3MeniacTcs
Ha MHPOPMAITMOHHBIX CTEH/IaX B FOCYAapCTBEHHBIX apXUBaX U JI0JHKHA COJIEPIKATh!

TeKCT Pernamenra;

0JIOK-CXEMBI, HAIJISIAHO OTOOpa)KaroIIUe MOCJIEI0BATEIBHOCTh MPOXO0KICHUS
BCEX aJMHUHHUCTPATUBHBIX MPOLEAYpP MPH TMPEIOCTABICHUH TOCYAapCTBEHHON
yeayru ([Tpunoxenne Ne 2 k Perniamenry);

NepeueHb JOKYMEHTOB, HEOOXOIUMBIX JUISI TPEIOCTABIECHUS TOCYIapCTBEHHOMN
YCIIYTH;

dbopMbl U 00pa3ibl JTOKYMEHTOB, HEOOXOJMMBIX JUISI MPEIOCTaBICHHS
rOCyapCTBEHHOU YCIYTH;

uH(pOpMAIUIO 0 HOMEpE KaOWHEeTa, IJie OCYIIECTBISCTCA IPUEM 3asiBUTENIEH; O
dbaMunuu, WMEHHM, OTYECTBE M JOJIKHOCTH CHEIUAJMCTOB, OCYIIECTBIISIONINX
Mpe0CTaBIEHNE FOCYIapCTBEHHOMN YCIyTH.



Paszgea ||. Crtangapt npenocraBiieHUs TOCYIapPCTBEHHOM yCJIYyTrH
HaumeHoBaHMe rocyAapCTBEHHOH YCIAYIH

13. TocynapctBeHHast yciyra 1o mpoBeICHHIO WH(OOPMAIIMOHHBIX U HAYYHO-
MPAKTUYECKUX MEPOIPUSTHM.

HanMeHOBaHHSA rocy1apCTBEHHOI0 YYPeKIeHH,
NPeI0CTABIAIONIEr0 FOCYAAPCTBEHHYIO YCIYIY

14. TlpenocraBieHre  TOCYAapCTBEHHOM  yCIYIM 1O  MNPOBEJEHUIO
UHOOPMAITMOHHBIX M HAYYHO-TIPAKTMUYECKHX  MEPONPUATHA  3asBUTEIIEH
OCYLIECTBIJISIFOT TOCYJApCTBEHHBIE AapXWBbl IIPU HAJIUYUM Y HUX aPXUBHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JUIsi TIOJATOTOBKHM OO30PHBIX U TEMaTHUYECKHUX
DKCKYPCHM, JIEKIUI, KOHCYJIbTALlU, CEMUHAPOB, KPYIJIBIX CTOJIOB, YPOKOB UCTOPUHU
[0 MAaTPUOTUYECKOMY BOCIIUTAHUIO TPaXJaH C IPUBJICYCHUEM apPXUBHOIO
JIOKyMEHTa, HAYYHBIX KOH(EPEHIIN, THEH OTKPBITHIX ABEPEH.

15. [lpu npenocTaBieHUU TOCYAAPCTBEHHON YCIYyTH 3ampeniaeTcs TpeboBaTh
OT 3asBUTENS  JEHUCTBUI, B TOM YHUCJE COIJIACOBAHUW, HEOOXOIUMBIX JUJIS
NOJIyYeHHUs] TOCYJAapCTBEHHOM YCIYTM U CBS3aHHBIX C OOpallleHWEeM B HHBIE
rOCYJIapCTBEHHBIE OpPraHbl M OPraHM3allMM, 3a WCKIIOYEHHEM IOJYy4YEHHUS YCIYT,
BKIIIOUEHHBIX B IIEPEUYEHb YCIYr, KOTOpBIE SBISAIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMU ISl TIPEAOCTABIICHUSI TOCYAAPCTBEHHBIX YCIYT, YTBEP>KICHHBIN
HOPMAaTHUBHBIM MPABOBLIM akTOM CBEpIJIOBCKOM 00JIacTH.

Pe3yabTaTt npegocraBjieHUsl TOCYIAPCTBEHHOM YCJIYI'H

16. Pe3ynbraTom mpenocTaBiIeHUS TOCYAAPCTBEHHON YCIIYTH SIBISIOTCS

1) sKCKypCHs B apXHB;

2) JCKIMs — yCTHOE TOCJIeI0BAaTEIbHOE U3JI0KEHHE MaTepralia Mo BOmpocam
opraHu3anv  pabOThl  TOCYJapCTBEHHOTO apXWBa ©  JIEJONMPOM3BOJICTBA,
OCYIIECTBIISIEMOE COTPYAHUKOM apXHUBa,;

3) KOHCyNbTalUs — MIPEIOCTABICHUE YCTHOM HH(OpPMAIMK IO BOIpPOCaM
OpraHu3anyy padOTHl apXWBa W JCIONPOM3BOACTBA, MECTa XPaHEHHUS apXHUBHBIX
JIOKyMEHTOB M IX COCTaBa,

4) cemuHap — croco0 opraHu3aIuu 00CYKICHUS BOIIPOCOB KOMILUIEKTOBAHUS,
oOecrieueHnss COXpPaHHOCTH, yueTa, CO3JaHus HaydHO-CIIPABOYHOTO armmapaTa
apXu1Ba, UCIIOJIb30BAaHUS APXUBHBIX JOKYMEHTOB, OPTaHU3aINH IeTOTPOU3BOJICTBA;

5) kpyruelii cTOll — OOCYXICHHE ONPEACICHHOIO BOMPOCAa C IIEIBIO
00001IeHHS HIe 1 MHEHU OTHOCUTEIIBHO 00CYXK/1aeMOM MTPOOIIEMBI;
6) ypox wucropun — ¢dopMa HCIOJIb30BAHHMS APXUBHOIO JIOKYMEHTa IIO

MaTPUOTUYECKOMY BOCIIMTAHUIO TPAXKIaH;
7) Hay4yHass KOoH(epeHIMS — (GopMa OpraHU3aIlMK HAYYHOH JESITEIbHOCTH,
Ipyd KOTOPOH YYaCTHUKH TPEACTABISIIOT W OOCYXIal0T CBOM PabOThI (TEKCTHI
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JIOKJIQJIOB, CTAaTbU MPU 3a0YHOM YYaCTHHM TyOJUKYIOTCS B BHJE COOpHHKA
MaTepHaioB KOH(PEPEHIUH);

8) eHb OTKPBITHIX JBEPEH — METOJ MPUBJICUYCHUS T0JIb30BATENCH apXUBHON
uH(MOpMAaIUH, TPOBOJUMBIH C I[EbI0 03HAKOMJICHHS] C OCHOBHBIMH HAIPABJICHUSIMU
JeSATeTbHOCTH apXMBa, TOCY/IAPCTBEHHBIMU YCIyTaMu U pab0oTamMu, BBITIOJIHIEMBIMU
roCyapCTBEHHBIMU apXUBAMU;

9) oTKa3 B IPOBEICHUN MEPOIIPHUSTHSI.

Cpok npenocraBjieHUsi FOCYAapCTBEHHOM YCJIYyIH

17. Cpok npenocTaBlieHUs] TOCYJAPCTBEHHOM YCIYrd HE JIOJKEH MPEBBIIATh
OJIHOTO MEcCsIlIa C MOMEHTAa PETUCTPALIMHU 3allpoca O MPOBEIEHUU HHPOPMAIIIOHHOTO
WIM HAYYHO-TIIPAKTUYECKOTO MEPOIPUATHUS, €CIM MHOW CPOK HE OrOBOPEH CaMUM
3a5IBUTEJIEM.

IlepeyeHb HOPMATHUBHBIX NPABOBBHIX AKTOB,
peryJupyoIuX OTHOIEHNS,
BO3HHUKAKIINE B CBSI3H C MIPEI0CTABJIEHHEM IOCYyJaPCTBEHHOM yCIyrH

18. IlpenocraBieHre  TOCYAApCTBEHHOW  YCIYIHM IO  TPOBEICHUIO
WHOOPMAIMOHHBIX W HAy4YHO-NPAKTHYCCKUX  Meponpusatuid  (mamee  —
TOCy/JIapCTBEHHAS YCIyra) OCYHISCTBISICTCS B COOTBETCTBHHM CO CIICAYIOIIUMU
HOPMATHBHBIMH IPABOBBIMU aKTaMH:

Konctutymust Poccuiickoit ®eneparun ot 12 nmekabps 1993 roma
(«Poccuiickas razera», 1993, 25 nexadps, Ne 237);

®enepanbHblil 3ak0H 0T 22 okTsi0pst 2004 roma Ne 125-d3 «OO6 apxuBHOM
nene B Poccuiickoit ®deneparun» (CoOpaHue 3aKoHOIATENbCTBA Poccuiickoi
denepanmn, 2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

Odenepanpabiii 3akoH oT 02 mas 2006 roma Ne 59-®3 «O mopsake
paccMoTpeHusl oOparneHuit rpaxkaaH Poccuiickort  ®enepanuun» (CobOpanwue
3akoHozarenscTBa Poccutickoii @eneparmu, 2006, Ne 19, ct. 2060);

®denepanbhblil 3akoH oT 27 utons 2006 roga Ne 149-03 «O6 uHbopMaluy,
WHGOPMAIIMOHHBIX  TEXHOJOTHUAX W 0 3ammre wuHQopMmaruu» (CoOpanue
3akoHoaareabcTBa Poccuiickoit denepanmu, 2006, Ne 31, 4.1, ct. 3448)

®denepanbubiii 3ak0H oT 27 nrons 2010 roma Ne 210-d3 «OO6 opranuzanuu
IPEIOCTABIICHUS TOCYJapCTBEHHBIX W MYyHHIMNAIbHBIX yciryr» (CoOpanue
3akoHoateabcTBa Poccuiickoit denepanuu, 2010, Ne 31, cr. 4179);

1pruKa3 MuHHCTEPCTBA KYJIBTYpbl U MACCOBBIX KOMMYHUKauui Poccurickon
@®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxknenun I[IpaBun opranuzanuu
XpaHEeHUs, KOMIUICKTOBaHUS, y4deTa U HCIOJIb30BaHUS JOKYMEHTOB APXUBHOTO
donma Poccuiickoii @Dexepanuu W JAPYTUX  aAPXUBHBIX  JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHUIMTNAIBHBIX apXWBaxX, My3esX U OuOIHOTeKax,
opranuzaiusax Poccuiickoit akagemun Hayk» (3aperucTpupoBaH B MHUHHCTEPCTBE
toctutiun - Poccuiickoit  ®eneparun 06.03.2007, peructpammonnsiii Ne 90509,



bronereHb HOPMATUBHBIX aKTOB (eJIepalIbHBIX OPTAaHOB UCIIOJHUTEIHHON BIIACTH,
Ne20, 14.05.2007);

rpruKka3 MuHHCTEPCTBA KYJIBTYpbl U MACCOBBIX KOMMYHUKauui Poccurickon
®enepanuu ot 10.09.2007 Ne 1273 «O6 ytBepkaeHun (HOpM yUETHBIX U HHBIX
JIOKyMEHTOB TI0 OpraHU3alluy XpaHEHUs, KOMIUIEKTOBAHUSI, y4eTa U UCIIOJIb30BaAHUS
noKyMeHTOB ApxuBHOro (onga Poccuiickoit Peaepanuu U APYrUX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX M MYHHUIMITAJBHBIX apXWBaX, MYy3esiX U
OubimoTekax, opraHm3anusx Poccuiickoil akagemMun Hayk» (3aperucTpupoBaH B
Munuctepctse roctunnu Poccuiickoit ®enepanuu 09.10.2007, peructpannoHHBIN
Ne 10291, bromrereHb  HOPMATHBHBIX  aKTOB  (pelepalbHBIX  OPraHOB
ucnoJHUTEIbHOM BitacT, Ne 45, 05.11.2007);

3akoH CaepmioBckoit obmactu ot 25 mapra 2005 roma Ne5-O3 «O06
apxuBHOM Jeie B CBepamoBckoit obmactu» («O6macthas rasera», 2005, 30 mapra,
Ne 82-84);

noctaHoBienue IlpaBurensctBa CBepaiioBckoit obOmactu ot 26.04.2011
Ne 480-I1IT «O6 yTBepkacHuH 06a30BOro (OTPacieBOro) MepeyHs rocy1apCTBEHHBIX
ycayr (paboT), Oka3bIBaeMbIX (BBIIOJIHAEMBIX) TOCYIAPCTBEHHBIMU YUPEHKICHUSIMU
CepyioBckoil o0nacT B cdepe apXuUBHOTO Jiejia, U OJOOPEHHH MPUMEPHOTO
0a30Boro (OTpacieBoro) MepevyHss MYyHHIMINAIBHBIX yciayr (paboT), oka3bIBaeMbIX
(BBITIOJTHAEMBIX) MYHHUIIMITAIbHBIMEA YIPEIKICHUSIMH MYHHIIUIIAIbHBIX 00pa30BaHUMI
B CBepaoBcKoi obmactu B cdepe apxuBHoro aena» («OomactHas razera», 2011,
6 mas1, Ne 149-150);

noctanoBienne [IpaButensctBa CBepanoBckoit obmactu ot 16.11.2011
Ne 1576-TIIT «O pa3paboTke U YTBEPKIACHUHM AJIMUHHUCTPATHBHBIX PETIAMEHTOB
UCIIOJIHEHUSI TOCYJIApCTBEHHBIX (YHKIIMA M aIMUHUCTPATUBHBIX pPETJIaMEHTOB
Ipe0CTaBICHHUS TOCYIaPCTBEHHBIX yeayr» («OQomacTHas raseta», 2011, 25 Hos0ps,
Ne 441-442);

nocta”oBiienue [IpaButenbctBa CBepyioBckoit odmactu ot 18.12.2013 Ne

1595-T1I1 «O BHeceHMM W3MEHEHUN B TmocTaHoBieHue [IpaBuTenbcTBa
CeepayioBckoit obmactu oT 26.04.2011Ne480-I11T «OO6 yTBepxkaeHHH 6a30BOTO
(oTpacieBoro) rmepeuyHss TOCYJapCTBEHHBIX yciyr (paboT), OKa3bIBaeMbIX
(BBITIOJTHAEMBIX) TOCYIaPCTBEHHBIMU yUpeKACHUAMU CBepIIOBCKON 00JIaCTH B
chepe apxuBHOro jejia, M OJOOPEHHUH IPHUMEpPHOro 0a30BOro (OTPaciIeBOro)
NEepeYHs MYHUIMMNATBHBIX  yciayr (paboT), oOKa3biBaeMbIX  (BBITIOJHSICMBIX)
MYHHUITUTIATBHBIME YIPEKICHUSIMHA MYHUITAITAIEHBIX 00pa3oBaHuii B CBEPITIOBCKOM
o0Jsiactu B chepe apXUBHOTO JIeTIa»»;

npukaz Ympasnenus apxuBamu or 20.06.2007 Ne 01-07-78p «O6
yTBepkiennn Pernamenta Ynpasnenus apxuBamu CBepaJIOBCKON 00J1acTH;

npuka3 YmpapiaeHuss apxuBamu CBepjyuioBckoit obmactu ot 25.12.2013
Ne 27-01-33/213 «O06 yTBepKICHHUHM BEIOMCTBEHHOI'O IEPEYHS T'OCYIapCTBEHHBIX
ycayr (paboT), Oka3bIBaeMbIX (BBIITOJIHAEMBIX) TOCYIAPCTBEHHBIMU YUPEHKICHUSIMU
CBepmiioBckoit objacTd B cepe apXHUBHOrO Jiejla B Ka4eCTBE OCHOBHBIX BHOB
NESATeNIbHOCTH, W OJOOpPEeHMH  HPUMEPHOTO  BEIOMCTBEHHOIO  MEpEYHs
MYHHUIUIATBHBIX YCIyT (paboT), OKa3biBaeMbIX (BBIMOIHIEMbIX) MYHUIIUIATLHBIMU



YUpeXKIACHUSIMUA MYHUILIUNIATBHBIX 00pa3oBanuil B CBepIoBCKOI o0nacTu B cdepe
apXUBHOIO JI€J1a B KAYE€CTBE OCHOBHBIX BUJIOB JIESITEIIBHOCTU.

HcuyepnbiBaronuii nepeveHb J0KYMEHTOB, HE00XO0IUMBbIX B COOTBETCTBUM
€ 3aKOHO/IATEJbHBIMM WJIH UHBIMM HOPMATHBHO-NIPABOBbIMH aKTAMU
JJISl IPEeI0CTABJIEHUA TOCYIAPCTBEHHOM yCIyru

19. Jns  mpenocTaBiieHUsT — TOCYJApCTBEHHOW — YCIYTH — 3asBUTENb
MPEJCTABISAECT B TOCYJAPCTBEHHBIM apXUB NUCHMEHHBIM 3alpoCc O MPOBEACHUU
MEPOTIPUATHUS.

B nuceMeHHOM 3anpoce JOJKHBI ObITh YKa3aHbI:

HalMEHOBAaHUE IOPUIUYECKOTO JUIla Ha OJJaHKe OpTraHu3alvu; JJIs rpakaaH -
dbamuus, UMs U OTYECTBO;

TIOYTOBBIHM W/WJIH DIIEKTPOHHBIN aJIpec MOIb30BATEIS;

(dbopMa UCTIOTHEHUS TOCYIAPCTBECHHON yciIyru (JISKIUS, CEMHHAp, SKCKYPCHUS U
T.JI.);

IEJIb TIPEIOCTABJIEHHS TOCYJapPCTBEHHOW YCIIYTH;

TeMa, XpOHOJIOTHYECKHE PaMKHU U IJIaHUPYEMbI 00beM MaTepHAJIOB, KOTOPHIN
HEO0OXOIMMO TMPEIOCTABUTH,

CPOKH MPEAOCTABJICHUS IT'OCYIApCTBEHHOW YCIIYTH;

JIAYHAsA TOMIUACH TPakIaHUHA WK TMOAIKUCH JTOJKHOCTHOTO JINILIA,;

JlaTa OTIIPABJICHUA.

20. 3ampemraeTcs TpeOOBAThH OT 3asSBUTEIIS:

MpECTaBICHUS TOKYMEHTOB U MH(OpPMalMM WA OCYIIECTBICHUS JEHCTBUMH,
MPEJICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMHU aKTAMH, PETYJUPYIOIIMMHU OTHOIICHUS, BO3HUKAIONIME B CBSI3U C
MPEIOCTABIEHUEM TOCYIAPCTBEHHOM YCIIYTH;

MPEJCTaBICHUS] JOKYMEHTOB W HH(pOpMAIMH, KOTOpPhIE B COOTBETCTBUHM C
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickon Denepanuy, HOPMaTUBHBIMHU
npaBoBbIMH akTaMu IlpaButenbcTBa CBEpIIOBCKON 00JaCTH M MYHHUIUIIAIBLHBIMU
MPABOBBIMU AKTAMU HAXOMATCS B PaCHOPSHKEHUU TOCYAAPCTBCHHBIX OPraHOB,
MPEIOCTABIISIOINX TOCYJAPCTBEHHYIO YCJIYTy, MHBIX TOCYJAApCTBEHHBIX OpPraHOB,
OpraHoB MECTHOI'O CaMOYTIPaBJICHUS u (m) MOABEIOMCTBECHHBIX
FOCYJIapCTBEHHBIM OpPraHaM W OpraHaM MECTHOI'O0 CaMOYMPAaBJICHHUS OpPraHU3allvi,
YYaCTBYIOIIUX B MPEAOCTABICHUHA TOCYJAPCTBEHHBIX MW MYHULMITAIBHBIX YCIYT,
32 HMCKJIIOYEHUEM JTOKYMEHTOB, YKa3aHHBIX B 4yacTH 6 crtatem 7 demepaabHOTO
3akoHa ot 27 wuions 2010 roma Ne 210-®d3 «O6 opraHuzanuu TpeaOCTaBICHUS
rOCyAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT».

21. JlaHHBIA TIEpeYeHb SBISCTCS HWCUYCPIBIBAIOIINM W HE TMpeanoiaracT
MEKBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOICHCTBHUS.

HcuepnbiBaomuii nepeyeHb OCHOBAHMIA VISl 0TKAa3a B pUeMe J0KYMEHTOB,
HEO0XOAMMBIX ISl PEI0CTABJICHHUS FOCYAAPCTBEHHOM YCJIYIH

22. OcHoBaHHEM IS OTKa3a B IpUEME JJOKYMEHTOB SIBJISTFOTCSI.



HETIPaBIJIPHOE 3allOJHEHHE 3alpoca ¢ OTCYTCTBHEM JAHHBIX, YKa3aHHBIX B
nyakre 19 Pernamenra;

3aII0JIHEHUE 3ampoca, yKkazaHHoro B nmyHkTe 19 Pernamenra, Hepa300pUYUBBIM,
HE MOIAIOIIUMCS IIPOUTCHHIO TTOYCPKOM.

HcuyepnpiBaouuii nepevyeHb 0CHOBAHU JJIs1 IPHOCTAHOBJICHUSA
WIH 0TKA3a B IPEeI0CTABJICHUM IOCYIapCTBEHHOM YCJIYI'H

23. OcHOBaHMs I TPUOCTAHOBJICHHS IPEIOCTABICHUS TOCYIapCTBEHHOMN

YCITyTH:

HEOOXOJMMOCTh BBITIOJHEHUS COTPYJHUKAMHU TOCYJApPCTBEHHOTO apXHBa
CIIy’)KEOHBIX 3aJaHWM, I KOTOPBIX HCIOJB3YIOTCA JOKYMEHTHI (CIpaBOYHAs
pabora; TemaTudeckas paszpaborka (OHAOB; HCIOJHEHHUE 3alpPOCOB OPraHOB
rOCyJapCTBEHHOM  BJACTH, YYPEXKJICHUM, OpraHu3aluil, MPEaNpUsITAd U
bU3NYEeCKUX JUIl, TOJATOTOBKAa COOPHUKOB JOKYMEHTOB; MPOBEICHUE IPOBEPKH
HAJINYHS; PeCTaBpalus J0KYMEHTOB | Jp.);

BbIJlauya JJOKYMEHTOB BO BPEMEHHOE MOJB30BAHKUE JIPYTUM OPTaHU3AIUSM UITU
(U3UYCCKHUM JIHIIAM,;

OTCYTCTBHE HAyYHOTO OIHMCAHUS M TEXHHUYECKOTO O(GOPMIICHUS TOKYMEHTOB
(nem).

24. OTka3 B MPEIOCTABICHHH TOCYJApPCTBEHHOW YCIYTH TMPOUCXOIUT B
ciy4ae:

OTCYTCTBHSI HEOOXOJMMBIX apXUBHBIX JIOKYMEHTOB (KOMHWIA) MO YKa3aHHOU
TEME WIM 32 YKa3aHHbBIU NIEPUOJ BPEMEHH;

OTPAHUYEHH, YCTAHOBIICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

OrPAaHUYEHUN HA MCMOJB30BAHUE APXUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIX
COOCTBEHHHMKOM IIpH Tepeaue Ha MMOCTOSTHHOE XpaHEHHE.

IlepeuyeHb yciayr, KOTOpbIe SIBJISIOTCSH HEOOXO0AMMBIMH U 00513aTeJIbHBIMH
7151 IPe0CTABIEHHS TOCYyIaAPCTBEHHOI YCJIYTH, B TOM YHCJI€e CBeeHHSs
0 JIOKyMeHTe (IOKYMeHTaX), BbI/IaBaeMOM (BbIIaBaeMbIX) OpraHH3alUsIMH,
Y4acTBYIOIIHMH B MPeI0CTABJIEHUU TOCYAAPCTBEHHOH YCIyTH

25. VYcayru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH M 00S3aTCIbHBIMHU JIJIS
MIPEA0CTaBICHUS IOCYIapCTBEHHOM yCIIyTrd, PermaMeHToM He yCTaHOBIICHBI.

Iopsinok, pasmMep U OCHOBAHUE B3MMAHUSA FOCYAAPCTBEHHON NMOILJIMHBI
WM HHOHM IUIATHI, B3MMAaeMOH 32 Mpe0CTABJIEeHHE FOCYIapPCTBEHHON YCJIyTH

26. TocymapcTBeHHass TONUIMHA 3a TMPEIOCTABICHHWE TOCYAapCTBEHHOU
YCIIYyTH HE B3UMAECTCS.

27. TocymapcTBeHHas yCiyra MpeaocTaBIsSeTcsl OSCIUIaTHO:

M0 PACHOPSDKEHUIO OPraHOB TOCYJapCTBEHHOM BJIACTH M MECTHOTO
CaMOYTIpaBIICHUS;



0 WHHUIHATHBE TOCYAApCTBEHHOrO apxuBa (B CBSI3M C IJIAHOBOW
JCSITEIbHOCTBIO, TPa3IHOBAHUEM MAMSATHBIX JIaT U T.JI.).

28. [logrotoBka u  mpoBeneHWe  HMHGOPMAIIMOHHBIX U HAy4YHO-
MPAKTUYECKUX MEPOTPUITHM  OCYIIECTBIISIETCS Ha BO3ME3JTHOM OCHOBE B
COOTBETCTBUM C TepeYHEM I1IeH Ha pabOThl ¥ YCIyTH, BBINOJHSIEMbIE
TOCY/IapCTBEHHBIM  apXUBOM  (YTBEpIKJIACTCSA JTUPEKTOPOM TOCYIaPCTBEHHOTO
apXWBa M COTJIaCyeTCs HAaYaJIbHUKOM YTIPaBJICHUS apXHUBaMH).

MaxkcuMabHbIH CPOK 0:KUAAHUSA B OUepeau MPH Moxave 3anpoca o
NpeaoCTABIEHUN FOCYyJaAPCTBEHHOM YCJIYI'M U NPH MOJIyYeHUH pe3yJibTaTa
NpeaocTaBJIeHUs TOCYAapPCTBEHHOM YCJIYyrH

29. Cpok oxujaHus 3asBUTEIIMH B O4YEpeau IMpPH ToJaye 3ampoca o
MPENIOCTAaBICHUN TOCYJApCTBEHHOM YCIYIM H TpU TOJYYEHUH pe3yJbTara
MIPEIOCTaBIIEHHUS TOCYAAPCTBEHHOM YCIIYTH HE TOJDKEH MPeBhIaTh 15 MUHyT.

Cpok paccMOTpeHHsI 3aIIpoca 3asABUTEJIsSI O MPeA0CTABJIEHUH TOCYAAPCTBEHHOM
YCIAyTH

30. PaccmoTtpenue 3ampoca 3asiBUTEIS O MPEAOCTABICHUH TOCYIapCTBEHHOMN
YCIYTH OCYIIECTBISAETCS B TEUCHHE 5 pabo4YMX JHEH CO JHS €ro PEeruCTPallHH.
B TedeHne 3TOro BpeMeHH rocyAapCTBEHHBIH apXHUB:

COIJIaCOBBIBACT CPOKHU M 0OBEMBI MPEAOCTABICHHS FOCYAapCTBEHHOM YCITYTH;

TOTOBUT pacyeT CTOMMOCTH MPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH |

COCTaBIISICT JIOTOBOp 00 OKa3aHWW TOCYNAapCTBEHHOW YCIyrd B CiIydae, eCid
ycITyTa TUTaTHAas,

JlaeT CoTrjlache Ha OKa3aHWe TOCyIapCTBEHHOW YCIYTH B cllydae, €Cclid yCIIyra
OecruiaTHasd;

OTKa3bIBACT B MPEIOCTABICHUH TOCYIaPCTBEHHON yCITyTH.

Cpox u mopsA0K perucTpanum 3anpoca 3asiBUTes
0 NPeA0CTABJICHUH FOCYIAPCTBEHHOM YCJIYIHM U YCJIYTH,
MPeA0CTABJIAEMOM OPraHu3anuel, y4acTBYOUIei B IPe10CTABJICHUN
rocy1apCTBEHHOM YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOI opme

31. Peructpanus 3ampoca, yKazaHHOTO B TyHKTe 19 HacTosmero
PermamenTa, MoCTynmMBIIETO B TOCYAApPCTBEHHBIM apXHWB, OCYIICCTBISACTCS B JCHB
€ro MOCTYILJICHUS.

32. Perwuctpanus 3ampoca, ykazaaHoro B myHkre 19 Hactosiero Pernamenra,
MOCTYIUBIIIETO B TOCY/IapCTBEHHBIA apXWB B HEPAOOUYMH WM MpPa3THUYHBIN JICHb,
OCYIIECTBIISIETCS B MEPBbIH, CICTYIONINI 32 HUM, pabOYMil IeHb.

33. Ilpormenypa peructpanuu 3amnpoca, ykazaHHoOro B yHKTe 19 Hacrostiero
PermamenTa, ocymiecTBisieTcss B TOpPSIKE, MpeaycMOTpeHHOM myHKTamu 48-50
HacTosiero Pernamenra.



TpeboBaHus K MOMeNIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH FOCYy1apCTBEHHAS
yCJIyra, K MecTy 0KMJIAaHMS M IpueMa 3asiBUTeJIe,
pasMenieHur0 U oopmiieHUI0 HHPoOpMaUH
0 MOPsAKe NMPEA0CTABJICHHUS FOCYAAPCTBEHHOM YCJIYI'H

34. Bxoj B mOMeNICHHE, TJE pacojaraeTcs rocy1apCcTBEHHBIN apXuB,
JTOJDKEH  OBITh ~ 00OpyAoBaH  HMHGOPMAIMOHHOM  TaOJNWYKOM, cojaeprKaiien
HAaMEHOBAaHHE apXHBa, €0 MECTOHAXOXJICHHE M peXuM padboThl. Ha TeppuTtopumn,
npujeraroeid K MeCTOPacoJIOKEHUIO TOCYAapCTBEHHOTO apXWBa, JOKHBI OBITh
IPETYCMOTPEHBI MECTa JJIS MAPKOBKH aBTOTPAHCIIOPTHBIX CPEIICTB.

35. TlomemeHne rocyaapCTBEHHOTO apXwBa JOJKHO OBITH 000PYIOBaHO
IIPOTHUBONOKAPHOM CUCTEMOU, CPEICTBAMU MTOKAPOTYILIECHUS.

36. KaOuHeThl CHENMATUCTOB, OCYIICCTBISIONMX TPUEM 3asBUTEIICH,
JOJDKHBI OBITH 00OPYJIOBaHbI HMH(OPMAIMOHHBIMU TaOaMukaMu (BBIBECKAMH) C
yKa3zaHueM Homepa KkaOuHera, (aMWiInd, WMEHHU, OTYECTBA, JOHKHOCTHU
CIEIUAJIICTOB.

37. Mecra mna uHPOPMUPOBAHUS 3asBUTENICH, MOJY4YCHHS WHOOpPMAIUU
JIOJDKHBI OBITH 000pyA0BaHbl HHOOPMAITMOHHBIMUA CTEHJAMH, CTYJIBSIMUA U CTOJIAMU
JUTSL. BOBMOXXHOCTH O(OpMIICHHS JOKYMEHTOB. MecTa JUId OXHUAAHUS W TpueMa
3asIBUTEJICH JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSIM TSI 3asIBUTEICH U
OTITUMAJIbHBIM YCJIOBHSIM paOOTHI CIICIIUATUCTOR.

38. HuadopmanvoHHBIE CTEHALI Pa3MEIIAIOTCAd C YYETOM BBICOTHI CTEH
MOMEIICHUS Ha OJIHOM YypOBHE B YIAOOHOM IS O3HAKOMJICHHS MeECTe |
00ecrneunBaOT CBOOOHOE MPOYTEHUE COAEPKAIICICsl B HUX HH(pOpMAIIUH.

39. TekcTel MaTepualioB, pa3MelaeMbIX Ha HWHGOPMAIIMOHHBIX CTEHAX,
1eyaTaroTCs yaIoOHBIM I uTeHHs IpudToMm (pasmep mpudra He meree Ne 18),
HanOoJIee BaKHBIE MECTA BBIJICIISIOTCS IPYTUM HIPUPTOM.

Iloka3zaTe/an JOCTYNMHOCTH M KA4eCTBA rOCYyIapCTBEHHOM YCJIYIH

40. Tloka3zaTensiMd JOCTYIHOCTH M KadecTBa TIOCYIapCTBEHHOM YCIIyTH
SIBIISTFOTCA

1) cooTHOIICHHE OJOOPEHHBIX 3aIpPOCOB K 00IeMy KOJHUYECTBY
MOCTYIHBIIIHNX;

2) [ons 3asBUTENEH, TPUHATHIX M0 TPEABAPUTEIILHOW 3alHMCH, OT OOIIEro
qyciia 3asIBUTEIIEN,

3) KOJMYECTBO JKAJ00, TMOCTYNHMBIIMX B OpraH, OTBETCTBEHHBIA 3a
Ipe0CTaBIIEHUE TOCYJapCTBEHHOM YCIIyTH, Ha OpraHU3alliIo pueMa 3asBUTENeH;

4)  KOJHMYECTBO YIOBJICTBOPCHHBIX CYJlaMH HCKOB, TIOJaHHBIX B OTHOIICHHH
OpraHOB M OpTaHU3alU{, MPEeIOCTABIAIOIIUX TOCYIapCTBEHHYIO YCIYTY, B YacTH
BOIIPOCOB, KAaCalOIIMXCSl HENPaBOMEPHBIX MACUCTBUI, B CBA3M C MPHUHITHIMU
perieHusasMu 00 0TKa3ax B MPEAOCTaBICHUH FOCYIapCTBEHHON yCIIyTH;

5)  coOroeHrEe CPOKOB MPEIOCTABICHHS TOCYIaPCTBEHHON YCIYTH;

6) KOJNMYECTBO MOCTYMUBINUX KaJloO B aApec JODKHOCTHBIX —JIHII,
OTBETCTBEHHBIX 32 MPEIOCTABIIEHNE TOCYJAPCTBEHHON YCIYTH;
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7)  KOJIHMYECTBO B3aUMOJCHCTBHI 3asBUTENS C JOJDKHOCTHBIMH JIUIIAMH TIPH
IIPEIOCTABIEHUH ITOCYJAPCTBEHHON YCIIYTH U UX MPOIOIKUTEIbHOCTD;

8) BO3MOXXHOCTH TOJyYeHHS HHGOPMAIMM O XOJIE MPEIOCTABICHHUS
rOCyJapCTBEHHOM YCIyrd, B TOM YHCIIE€ C HCIOJb30BaHHUEM HWH(OpPMAIMOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJIOTHM.

HNHuble TpeOOBaHUs, B TOM YUC/I€ YYUTHIBAKOLINE 0COOEHHOCTH
IPeIOCTABJICHHUS IOCYIAPCTBEHHOM YCJIYI'H B MHOTO(YHKIMOHAJIbHBIX
LEHTPAaX MPeJI0CTABJICHUA FOCYIAPCTBEHHBIX M MYHUIIUIIAJIBHBIX
YCJIYI M 0COOCHHOCTH NPEA0CTABJICHUS IOCYAaPCTBEHHOM
YCJIYI'H B 3JIEKTPOHHOH dopme

41. HenocpencTBEHHOE  MPENOCTABICHUE  TOCYAApPCTBEHHOW  YCIIYTH
OCYILIECTBJISIETCS B TOCYJApCTBEHHBIX apXWBaX WM MECTE€ MPOBEACHUS
MEpPOTIPUATHS.

42. ObecrnieueHre BO3MOXKHOCTU TMOJIYYCHHUS! 3asiBUTENEM HHGOpMAIH O
MPEIOCTABIISIEMON FOCY1aPCTBEHHOM YCIIYyIe Ha CalTe TOCYIapCTBEHHBIX apXUBOB B
cetu Untepuer, Ha EquHOoM moprasne rocy1apCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT
(bynkmmit) u Iloprame rocymapctBeHHBIX ycuyr (dyHkiuit) CBepIioBCKOi
o0JacTu.

43. OOecrnedyeHrne MPU HAIMPABJICHUU 3asSBUTENEM TOCYIApPCTBEHHOW YCIyTH
3anmpoca B (opMe SJIEKTPOHHOTO COOOIIEHUS] TPEAOCTABJICHUS 3asBUTEIIO
roCyJapCTBEHHOM yCIIyTH COOOUIEHUS, MOATBEPKIAIOIIETO MOCTYIJICHUS 3allpoca B
rOCYJapCTBEHHBIN apXUB.

Paszpnes I11. CocraB, mocienoBare;ibHOCTh U CPOKH BHINIOJIHECHUS
aMHUHHMCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIAKY UX BbINOJTHEHNS,
B TOM 4MCJIe 0COO€HHOCTH BBINOJTHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP
B JICKTPOHHOU (popme

Onucanne MocjiaeI0BaTEIbHOCTH ACHCTBUI NPU NPEAOCTABJICHUN
rocyJapCTBEHHOM yCJIYI'H

44, TlpenmocTtaBieHHE BKIIOYACT B CceOS CICAYIOMNE aIMUHHUCTPATUBHBIC
IIPOIICTYPHI.

MIPUEM M PETUCTPAIIMS 3aIIpoca O PEIOCTaBICHUH TOCYIapCTBEHHON YCITYTH;

OIICHKA BO3MOYKHOCTH MPEIOCTABICHHS TOCYIapCTBEHHON YCITYTH;

MOJATOTOBKA Y TIPOBEICHUE MEPOTIPUSITHSI.

45. brnok-cxeMa  HCTHOJMHEHUS TOCYIapCTBEHHOW  YCIYTH  MPUBOJIUTCS
B [Ipunoxenuu Ne 2 k Pernamenty.
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IIpuem u perucTpauus 3anpoca
0 MpeJI0CTABJIEHNH IOCYIaPCTBEHHOM YCJIYIH

46. OcHoBaHUEM JJIS Hayalla BBITOJHEHUS aJMUHUCTPATUBHOM MPOIIETYpPhI
ABJISIETCA IOCTYIUIEHHME IMCBMEHHOIO 3alpoca O IOATOTOBKE U IPOBEIACHUU
rOCYJapCTBEHHBIM apXWBOM MEPOINPUATUS TOCPEICTBOM JIMYHOTO OOpalleHus
MOJIb30BaTENsl, MO TouTe, JMOO C  HCIOJb30BaHUEM  HUH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BKIIIOYAsl UCIOJIb30BaHue EquHoro noprana
TOCYJapCTBEHHBIX W MyHUIMNaIbHBIX  yciayr  (dyHkuwmii),  [loprana
TOCYJapCTBEHHBIX M MYHUIIMNAIBHBIX yCiyr (pyHkuuii) CBepIiIOBCKO# 00sacTH,
YHUBEPCAIbHOM AJIEKTPOHHOM KapTbl M JPYrMX CpPEACTB HH()OpPMAIMOHHO-
TEJIEKOMMYHUKAILMOHHBIX TEXHOJOTMA B CIy4asX M IOPALKE, YCTaHOBJIEHHBIX
JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM, B (hOpME JIEKTPOHHBIX JOKYMEHTOB.

47. ITpuHABIIMI 3anpOC COTPYIHUK T'OCYAAPCTBEHHOIO apXWMBA PETUCTPUPYET
3aIpoOC U MEPENAET €r0 Ha PACCMOTPEHUE AUPEKTOPY I'OCYNAPCTBEHHOIO apXUBA.

48. Ilocne mpuHATHS — 3ampoca  JUPEKTOP  TOCYAapCTBEHHOIO — apXuBa
OIpe/IeIsieT UCTIONHUTENS (MM TPYIIY HMCIOJHUTEINCH) 10 OIICHKE BO3MOXKHOCTH
IIPEOCTAaBIIECHUs IT'OCYyIAPCTBEHHON YCIIYTH.

49. PegynpTaToOM aJAMHHHCTPATHBHOW TIPOIEAYpHl  SBIACTCA Tepeaada
MUCHbMEHHOTO 3ampoca WCIOJHUTEN0 (Tpynmne HCIONHUTENCH) Ui  OLCHKU
BO3MO>KHOCTH MPEIOCTABIECHUSA TOCYJaPCTBEHHOMN YCIIyTH

50. CBeeHus O BHIMIOJIHEHUH aIMUHUCTPATUBHON MPOIenypbl GUKCUPYIOTCS B
cucTeMe JOKyMEHTO000pOoTa U JEJI0NPOU3BOICTBA TOCYAApPCTBEHHOTO apXUBa.

OueHka BO3MOKHOCTH NPEJOCTABICHUS IOCYAAPCTBEHHOH YCJIYyTH

51. OcHoBaHueM JJjis1 Hayaja BBIIIOJHECHUS aIMUHUCTPATUBHOW IPOLETYPHI
SBISCTCA TMOJyYCHHE HCHOJHHUTEAeM (TPYIIOW HCHOJHHUTENCH) MHCbMEHHOTO
3ampoca o NMpe0CTaBICHUH TOCYIapCTBEHHON YCIYTH.

52. Wcnonuutens (rpyrma UCHOTHUTENEH):

3HAKOMUTCS C 3alPOCOM O MPETOCTABICHUH I'OCY/IapCTBEHHOMN YCIyTH;

MPOM3BOAUT OIIGHKY BO3MOXXHOCTH TPEAOCTABIICHUS  TOCYIapCTBEHHOMN
YCIIyTH,

TOTOBUT OTBET 3asBHUTEIII0 O BO3MOKHOCTH M YCIIOBHUSX TIPEIOCTaBICHUS
rOCyAapCTBEHHOM YCIYTH.

53. B ciyuae ecnu rocygapcTBEHHas yCiayra HE MOXKET OBITh MPEOCTABIICHA,
3asIBUTENIO HAMPABIIACTCS MUCHMO ¢ OOBICHEHHEM MpHYMH. [Ipw 3TOM 3asiBUTENIO
MOTYT OBITh JJaHBI PEKOMEHAIIMN 00 aJbTepHATHUBAX TPEOYyEeMON yCIIyTH.

54. B cnydae ecid TOCYyJapCTBEHHAsl yClIyra MOXXET OBITh MpeIOoCTaBjIcHA,
UCTIONHUTENb  (Tpymma  MCIOJIHUTENEH)  TOTOBUT — pacyeT  CTOMMOCTH
roCyJIapCTBEHHOM YCIIYTH M COTJIACYET C 3asIBUTEIIEM:

JIOTOBOp ~ HA  TMPEAOCTaBIICHUE  TOCYJAapCTBEHHOW  YCIyTd,  €CIu
rocyJapCTBEHHAs yCIIyra IjaTHasi, yCIOBUS U CPOKH €€ MPEIOCTABICHHUS,

YCIOBUSI W CPOKM TPEJOCTABJICHHS TOCYAapCTBEHHOM YCIyTH, €CIu
rocyJapcTBeHHas yciryra OecriaTHasl.
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95. Pe3ynbrartoM aJAMUHUCTPATUBHON MPOLIEAYPHl SBIAECTCS IPUHATHE
pelieHus 0 MPOBEACHUU MEPOIIPUSATHUS WU 00 OTKA3€ B MPOBEIACHUN MEPOIIPHUSTHS.

56. CaeneHus O BBIOJTHEHUH aIMUHUCTPATUBHON MPOIEAYPHl (PUKCUPYIOTCS
B CHCTEME JJOKyMEHTOO0OpOTa U JIETOMPON3BO/ICTBA TOCYAAPCTBEHHOTO apXUBa.

IHoaroroBka u npoBeeHue MePONPUATHS

57. OcHoBaHMEM I Hadayia BBITIOJIHCHHSI aJIMUHHCTPATHBHON TPOIICTypPHI
SIBIIICTCSI IPUHSATHE PEIICHUS O MMPOBEACHUN MEPOIIPHUSATHS.

58. TocymapcTBeHHBI apXWB OpraHW3yeT IOATOTOBKY U IPOBEICHHE
JOKYMCHTAJIbHBIX BBICTABOK (BBICTABOK AapXUBHBIX JIOKYMCHTOB), OO30pHBIX H
TEMaTUYECKUX DKCKYPCHM, YPOKOB HCTOPHH CAMOCTOSTEIBHO WU COBMECTHO C
JIPYTHMH apXUBaMH U OPTaHU3AIHSIMHU:

1) JUIA TIOJATOTOBKHM JOKYMCHTAJIbHON BBICTABKH (BBICTABKH apPXHUBHBIX
JOKYMCHTOB) pa3padaThIiBacTCsd TEMAaTHYECKUH TUIaH (KOHIICMIIMSA) W TEMAaTHKO-
AKCIIO3UIIMOHHBIN TuTaH. Ha 0CHOBE TeMaTuuecKoro IJiaHa MPOBOJUTCS BBISBICHUE
U OTOOp apXMBHBIX JOKYMEHTOB, WUTIOCTPATUBHBIX W HWHBIX MaTEpHUAJIOB,
CHUCTEMAaTHU3UPOBAHHBIX B COOTBETCTBUHU C pa3jieliaMUd BBICTABKH C YKa3aHHUEM HX
pa3MepoB U TIOpsJIKa pa3MEIICHHS B BUTPUHAX;

2) IPU COTJIACOBAHUM IKCKYPCHH, YPOKa UCTOPHUHU OMPEICNACTCS MECTO
MIPOBEICHMSI SKCKYPCHH, YPOKa, COACpKaHNE, TMPOAOIKUTEIPHOCTh MEPOTIPUATHS U
IpenoiiaraeMoe KOJIMYECTBO MOCETUTEICH;

3) JUISL TIOATOTOBKH OKCKYpCHH, YpOKa HCTOPUHM pa3padaThIBacTCs
KOHCITCKT, COJIep)KAIlUid KpaTKOE ONHCaHWE peYr M JCHCTBUH pabOTHHKA
roCyJIapCTBEHHOTO apXUBa, MIPOBOISAIIETO MEPOTIPUSITHE;

4) o030pHas AKCKYypCHs OCYIIECTBIISETCS B MTOMETIICHUSIX
rOCyJapCTBEHHOTO apXWBa ¥ HalpaBieHAa Ha JEMOHCTPAIUIO aPXUBHBIX
JIOKyMEHTOB, YCJIOBHUI 00€CIIeUeHUs UX XPaHEHUS;

5) TEMaTU4YecKas JKCKypCHsi Ha OCHOBE JOKYMEHTAJIbHOW BBICTABKU
OCYIIECTBIISIETCS B MECTE €€ IKCIIOHUPOBAHUSI.

59. TloaroroBka W TMpOBEJAEHUE JIEKIMM, CEMHUHAPOB, KOHCYJbTAIMH II0
BOMNPOCaM  OpTaHW3allMd TOCYAapCTBEHHOTO apXWBa W  JEJIOMPOM3BOJCTBA
OCYIIECTBIISIETCS B MTOMEMICHUSAX TOCYIapPCTBEHHOTO apX1Ba:

1) Tema, MPOJOJDKUTEIBHOCTh, KOJHMYECTBO CIyIIATENICH, BpeMsS H MECTO
MIPOBEICHHS JICKIIAH, ceMuHapa, KOHCYJIbTAIHH COTJIACOBBIBACTCS
TrOCYJapCTBEHHBIM apXWBOM M IIOJIB30BATEIEM YCIYTH M TPOMKCHIBACTCS B
JIOTOBOPE HA OKa3aHUE yCIYyTH,

2) JUIST TIOATOTOBKW JIEKIIMHM, CEMHHapa pa3pabaTbiBaeTCs KOHCIIEKT.
KOHCIIeKT JeKnuu COAEPKUT KpaTKOe ONMUCaHue peuyd JiekTopa. KoHCHekT
CEMUHapa COJICPKUT MepedeHb 3aJJaHui U BOIPOCOB JJII YIACTHUKOB CEMUHAPA,

3) CEMHUHAp BKJIIOYACT TMPAKTUUECKHE 3aJlaHusl WM BOMPOCH IS
00CyX/IeHHS C YJaCTHUKaMH CEMHHApA.

60. KoncynpTamus mo BompocaM OpraHU3alluMd TOCYAapCTBEHHOTO apXuBa U
JIEIOTIPOU3BOICTBA MPEIOCTaBIISACTCS nocJie 3ampoca MOCETHUTEIIS
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HEe3aMeJIUTEIbHO, €CITU OTBET HEe TPeOyeT MOATOTOBKH, JIMOO B TEYCHHUE S pabounx
JTHEH, €CJI OTBET TPeOyeT MOJITOTOBKH.

61. TocymapcTBeHHBIM apXWB OpraHMW3yeT IMOATOTOBKY U IPOBEICHHE
HAyYHBIX KOH(EPEHIIMI CaMOCTOSTEIHHO MM COBMECTHO C JAPYTMMH apXUBHBIMU
OopraHaMu ¥ OpraHU3alusIMHU;

1) npu corjacoBaHMM HAyYHOH KOH(EPEHIMH C  IOJb30BaTeleM
OTIpEICIIACTCS TEMA, MECTO U BpeMsI ITPOBEICHHMS | IIeJIeBas Ay IUTOPHS;

2) Ui TIOATOTOBKHM IPOBEICHUSA HAyYHOW KOH(MEPECHIIMH HCIOJHUTEIIb
pa3pabaThIBacT M pacchlIaeT IS MEJICBOM ayTUTOPUH MH(POPMAIIMOHHOE TTUCHMO;

3) B MHPOPMAIIMOHHOM IMHChME YKa3bIBAIOTCS TPEOOBAHHS IS y4acTHS B
KOH(EepeHIINH, CPOKH PETUCTPAIIMH, MECTO ¥ BPEMSI TIPOBEICHHS KOH(PEPCHITNH,

4) uHpOpPMAIIMOHHOE IHUCHMO PaACChUIACTCS IO 3JCKTPOHHON IOYTEe, IO
moure, JAeTCs MPH JIMYHOM TIOCEIICHUH, pa3MeNlaeTcs Ha OQUIUAIBLHOM CcalTe
rOCyJIapCTBEHHOTO apXH1Ba;

5) rocyaapCTBEHHBII apXHB M MOJIb30BATEIb YCAYTH COTTIACYIOT CIICIYIOINE
ATaIbl MPOBEACHUS KOH(DEPEHIUU:

PETUCTpAIUs YIaCTHUKOB C pasadeii mporpaMMbl KOHGEPEHITUH (C yKazaHHEM
OYEePETHOCTH BBICTYIUICHUH);

OTKPBITHEC W TUICHAPHOE 3acelaHhe C BBICTYIUICHUEM OPTaHU3aTOPOB
KOH(epeHuuy;

paboTa MO CEKIMSIM WM KPYTJIBIM CTOJIaM C 3acCiIyIIMBaHUEM JOKJIAI0B H
MOCJIEAYIOIIUM 00CYKJICHUEM;

MIPUHATHE PE30JTIONNH KOHPEPCHITUH,

KYJIbTYPHBIE IPOTrpamMMbl (3KCKYPCHH) JIJI1 HHOTOPOJHUX FOCTEH;

nyOnuKarus COOpHUKA MaTepruaIoB KOHGEPECHITHH.

COopHUK MaTepraaoB KOHPEPEHIIMH BKIIOYAET TEKCTHI IOKIAI0B YIaCTHUKOB
KOH(epeHIIMU, WM UX TE3UCHl, WU CTaTbU 3a0YHOTO y4acTHsl B KOH(EpeHIIUH.
YcnoBust pacnpocTpaHeHus: COOpHUKA MaTepuaioB KOH(GEPEHIINHN ONPECISIOTCS B

ZIOTOBOpPE.
62. Pe3ynpTatoM aiMUHHUCTPATUBHOM NPOLEAYPHI SBISIETCS INPOBEIACHUE
MEPOIIPUATHUS.

63. CaeneHus O BBIOJHEHUN aIMUHUCTPATUBHOMN MPOLEAYPHl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JAEJIONPOU3BOACTBA T'OCYAAPCTBEHHOIO apXHBa.
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Paznen | V. Ilopsinok u (popMbI KOHTPOJISI 32 COBepIlIEeHUEM JAeicTBUI
U NPUHATHEM pPelleHUH

ITopsaok ocymecTBICHUS] TEKYLIEro KOHTPOJIA 32 CO0JII0IeHHeM
U MCIIOJITHEHHEM OTBETCTBEHHbIMHU A0KHOCTHBIMH JTHIAMH IOJ10KEHUI
HacTosero PerimaMenTa 1 MHbIX HOPMAaTHBHBIX
NPABOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBAHUSA K NPEIOCTABJICHHUIO
rocyJapcTBEHHOM YCJIYI'H, a TAK/Ke NIPUHATHEM UMM pPelleHuit

64. [Topsimok 1 GpopMBbl KOHTPOJISI 3a MPEIOCTABICHUEM TOCYAapCTBEHHOM
YCIYTM JOJDKHBI OTBEYaTh TPEOOBAHUSAM HEMPEPHIBHOCTH U JEUCTBEHHOCTHU
(>bdexTuBHOCTH).

65. Tlopsamox u Gopmbl KOHTPOJIS 3a MPENOCTABICHUEM TOCYJIapCTBEHHOMN
yCIIyTu onpezeneHsl PeriiamenTomM YpaBieHUs apXUBaMHu.

66. Tekymuii KOHTPOJIb 3a COOJIOJICHHEM IIOCIIEIOBATCIPHOCTH JACHCTBHIA,
ONPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOLIEAYpAaMH MO  MPEIOCTABICHUIO
rOCyJIapCTBEHHOM  YyCIyrHW, W  NPUHATHEM  PEUIEHUW,  OCYIIECTBIISIETCS
JOJDKHOCTHBIMM  JIMIIAMHU TOCYJIApPCTBEHHBIX APXWMBOB M YTIPABICHUS apXWBaMH,
OTBETCTBEHHBIMH 3a OPraHU3aIMI0 paOOTHI MO €€ MPEIOCTABICHHUIO.

67. Texkymuii KOHTPOJIb OCYIIECTBISACTCS MyTeM MPOBEICHUS JTOKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHuzaiuio paboTbl 1O  MPEACTaBICHUIO
rOCyJIapCTBEHHON YCJIyTd, MPOBEPOK COONIOJEHUS W HCIOJHEHUS paOOTHUKaAMU
MOJIOKCHUN HacTosiero Periamenra.

68. VYmpaBiieHHEe apXWBaMH OCYIIECTBISICT KOHTPOJb 3a TMPEIOCTABICHUEM
rOCyJIapCTBEHHOM YCIyT'Y TOCYAapCTBEHHBIMH apXHUBaMHU.

69. KoHTpons 3a MOTHOTOW M KAa4eCTBOM HCIOJHEHHUS TOCYJIapCTBEHHOMN
yCIyIH BKIIOYaeT B ceOsl TPOBENEHHWE IPOBEPOK, BBISIBICHUE M YyCTPaHEHHUE
HApYLICHUH IpaB 3asBUTEJIEH, PACCMOTPEHUE, MPUHATHE PELICHUN U MOJATOTOBKY
OTBETOB Ha OOpaIlleHUs 3asBUTENCH, COJEPKAIUX >Kaao0bl Ha pElIeHus, TeUCTBUS
(Oe3meiicTBHE) JOHKHOCTHBIX JIUI] TOCYIaPCTBEHHBIX apXHUBOB.

ITopsAIoOK ¥ NEPUOAUYHOCTDH OCYIIECTBJICHUS MJIAHOBBIX
Y BHEIUIAHOBBIX MIPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABJICHUSA
rocyJapCTBEHHOM YCJIYI'M, B TOM YHCJIe MOPAIA0OK U GopMBbI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM NPeI0CTABJICHUSA
rocyJapCTBEHHOM yCIAyIrH

70. [TpoBepkr MOTyT OBITH IIAHOBBIMU (OCYIIECTBIATHCS Ha OCHOBaHUH
rOJIOBBIX TJIAHOB PabOThI YNPaBICHUS apXHBaMH) M BHEIUIAHOBBIMHU, B TOM YHCIIE,
10 KOHKPETHOMY OOpaIeHUIO 3asIBUTEIIS.

71. Jlns mpoBEpKHA IMOJHOTHI M KayecTBa MCIOJHEHUS TOCYJIapCTBEHHOMN
yciyra (hOPMHUPYETCS KOMUCCHS, B COCTaB KOTOPOM BKJIFOUAIOTCS TOCYAapPCTBEHHbBIC
FPAXIAHCKUE CIIy)KalllMe YIPaBJICHUs apxXxuBaMH. Pe3ynbraTel [O€sTEIbHOCTH
KOMHCCUU O(QOPMIISIOTCS B BHUJEC aKTa, B KOTOPOM OTMEUYAIOTCS BBISBIICHHbBIE
HEJIOCTATKH U MPEJI0KEHUS IO UX YCTPAHEHHUIO.
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OTBEeTCTBEHHOCTD JOJI’KHOCTHBIX JIMI FOCY/IaPCTBEHHBIX APXMBOB 32 peleHusI
U aelicTBus (0e3eiicTBUe), NPUHUMAaeMble
(ocyirecTBJIsieMble) HMH B X0/1€ TPeA0CTABICHUSI
rocyJapCTBEHHOM YCIAYI'H

72. [To pe3ynbTaram MNPOBEACHHBIX MPOBEPOK, B CIIy4yae BBISBICHUA
HApYLICHUI TpaB 3asBUTEJICH, K BUHOBHBIM JIUI[AM OCYIIECTBIISICTCS TPUMEHEHHUE
ME€p OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIICTBOM Poccuiickoi
Denepanum.

IHonoxkeHnusi, xapakrepusywuue TpedOBaHUA K NOPAAKY
U (opMaM KOHTPOJISA 32 NPEIOCTABJICHUEM IOCYy1apCTBEHHOM
YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PaKIaH,
X 00beTUHEHU M OpraHu3anui

73. KouHTpoab 3a MPEeAOCTaBICHUEM roCy1apCTBEHHOM YCIIyT!
ocymiecTBisieTcss B (opMe KOHTPOJIs 3a COOJIIOJIEHHEM IOCIeA0BaTEIbHOCTH
NEUCTBUM, OIPEIAEICHHBIX aIMUHUCTPATUBHBIMUA IIPOLEAYPAMHU 110 HCIOJHEHUIO
rOCYJIapCTBEHHOM YCIYTH W NPUHATHIO PEIICHUN JOJDKHOCTHBIMH JIMLIAMH, ITyTEM
NPOBEICHUS] TPOBEPOK COOMIOACHUS W MCIOJHEHHUS JOJKHOCTHBIMU JIUI[AMU
rOCYJapCTBEHHBIX apXWBOB HOPMATHBHBIX IIPABOBbIX akTOB Poccuiickon
denepannu, a Takke MOJ0KEHUN HacTodero Pernamenra.

[IpoBepku Takke MOTYT HMPOBOJIUTHCA MO KOHKPETHOM kanoOe rpa’kJaHuHa
WJIM OPTaHU3aLNH.

Paznen V. Jlocyneonbiii (BHecyaeOHbBI) MOPSIAOK 00:KaI0BAHUS PellIeHUIT 1
neiicTBHMii (0e31elCTBHUS) rOCYIapCTBEHHOT0 APXHBA, MPEI0CTABJISIIOIIET0
roCyJIapCTBEHHYI0 YCJIYIY, 4 TAKKe €ro J10JKHOCTHBIX JINII

Nudopmanus 1151 3asiBUTES 0 €r0 MPaBe NOAATh *KaJ00y Ha pelleHne u
(usin) neiicTBue (0e31eiicTBHE) rOCYJAPCTBEHHOI0 ApPXUBA, a TAKKe UX
AOJIZKHOCTHBIX JIMII B I0Cy/Ie0HOM (BHeCy1e0HOM) MOpsiAKe

75. 3asBHUTEIM UMCIOT MPaBO Ha 00XaJloBaHUE B J0CYIeOHOM (BHECYIeOHOM)
nopsiike JercTBuil (0e37eCTBUSA) U PEIICHUH, OCYHICCTBISEMBIX (IMPUHATHIX) B
XOJI¢ MPEIOCTABICHUS TOCYIApPCTBEHHOHN YCIIyTH.

76. 3asBUTENb, TIOJABIINHN JKAI00Y, HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJATENILCTBOM 32  JIOCTOBEPHOCTH  CBEICHHH,  COJEPKaBIIMXCS B
IIPECTaBICHHOM JKallooe.

Ipeamer xa100b1

77. TlpeameroMm >kanoObl SIBISIOTCS pelreHuss u jaedcTBus (OesneiicTBHe)
JOJKHOCTHBIX JIUL, YYACTBYIOIIUX B IIPEAOCTABIECHUN I'OCYJaPCTBEHHON YCIIYTH.
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78. 3agBUTENIP MOXKET OOPATUTHCA C KajJoOOW B TOM YHCIE B CIACAYIONTUX
ciyyasx:

- HapylUIEHWE CpOKa PETUCTpAlldM 3ampoca 3asBUTENS O IMPEAOCTABICHUU
rOCyapCTBEHHOM YCIYTH;

- HApYIICHUE CPOKA MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH;

- TpeOOBaHUE y 3aABUTENS TOKYMEHTOB, HE TIPEAYCMOTPEHHBIX HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickorn denepanyn, HOpMaTUBHBIMUA MPABOBBIMU aKTaMHU
CBepasioBCKO# 00J1acTH JIJ1s1 IPEA0CTaBICHUS TOCYIapCTBEHHOHN YCIIyTH;

- OTKa3 B MpPHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPaBOBbIMU akTamu Poccuiickon Denepanuy, HOPMAaTUBHBIMU
IIPABOBBIMHU aKTaMu CBepaioBCcKOi obmactu IS MIPEIOCTABJICHUS
rOCyapCTBEHHOU YCIIYTH;

- OTKa3 B MPEJAOCTABICHUN I'OCYJIAPCTBEHHOM YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEAyCMOTPEHBI (peaepalbHBIMM 3aKOHAMH W IPUHSATHIMA B COOTBETCTBHUU C
HUMHA WHBIMM HOPMATHUBHBIMH IIpaBOBbIMU akTaMu Poccuiickonn ®enepanuu,
HOPMAaTHUBHBIMH IPABOBLIMU akTaMu CBepIOBCKON 00J1acTH,

- 3aTpeOOBaHUE C 3asIBUTEIS MPHU MPEAOCTABICHUHU T'OCYJIapCTBEHHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMHU aKTamMu Poccuiickon
deneparuy, HOPMATUBHBIMU TPaBOBBIMU akTamMu CBEpJJIOBCKOM 00JacTH st
MPEIOCTABJICHUS TOCY/IAPCTBEHHOM YCIYTH;

- OTKa3 TOCYJAapCTBEHHOIO AapXHBa, MPEIOCTABIAIOIIETO TOCYAapPCTBEHHYIO
yCIIYTy, B HWCHOPAaBICHUU JIOMYIICHHBIX OMNEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ysbTate IMPeNOCTaBICHUS] TOCYJIapCTBEHHOW YCIyTM JOKyMEHTax JHu0o
HApPYLICHUE YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABIICHUM.

Opranbl rocy1apcTBeHHOM BJIACTH M YIIOJTHOMOYEHHbIE HA PACCMOTpPEHHE
sKaJI00bI 10JIKHOCTHBIE JIMIA, KOTOPBIM MOZKeT ObITh HallpaBJieHa Kajio00a

79. XKanoOwl Ha neiicTBUs (0e3/1eHCTBIE) FOCYIaPCTBEHHBIX apXHBOB, & TAKXKE
UX JOJDKHOCTHBIX JIMI[, YYacCTBYIOIIMX B TMPEJOCTABICHUH TOCYIapCTBEHHOMN
yCIyI'd, MOTYT OBITb HampaBieHbl B YIpaBiIeHHUE apxuBamu JHOO B
TrOCYJIapCTBEHHBIC aPXHBBI.

80. XanoObl Ha pelIeHus, TPUHITHIC HaYaIbHUKOM YTIpaBJICHUS apXUBaMHU,
HampaBisitoT B [IpaBurenscTBo CBEpIIOBCKON 00JacTM HAa HWMS 3aMECTHUTENS
[Ipencenatenss  I[lpaButenbctBa  CBEpUIOBCKOM  00JIaCTH,  KYypHUPYIOIIETO
paccMaTpuBaeMbI€ BOTIPOCHI.

Iopsinok moga4m U pacCMOTPEHHS KATOObI

81. XKanobGa momaercs B ToCyJapCTBEHHBIM apXuB, YTpaBJICHHE apXUBaMU
3asBUTEJIEM JIMOO €ro YIOJIHOMOYEHHBIM MPE/ICTaBUTENIEM B MUChbMEHHOU (hopme, B
TOM 4YHCIe TpU JUYHOM TMIpUEME 3asBUTENS JUOO €ro ymoJHOMOYEHHOTO
MPEACTABUTEIS], MIIA B JIEKTPOHHOM BUJIE.

82. XKamoba  Moxer  ObITh  HampaBlieHa [0  TouTe,  dYepe3
MHOTOQYHKIIMOHAJIBHBIM ~ LEHTp  MPEJOCTaBJIEHUS  TOCYJIapCTBEHHBIX U



17

MYHHUITUTIATHHBIX YCIIYT, c HCIIOJIb30BaHUEM uH(MOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHET, opUIMaibHOrO caidTa rocy/1apCTBEHHOTO
apxuBa B cetu MHTepHeT, ENMMHOro nmoprana rocyJapCTBEHHBIX U MYHULIUMAIbHBIX
yenyr (byakuuiil) CBepaaOBCKONW 00JaCcTH, a TaKXKe MOXKET OBbITh MPHUHSATA IPU
JUYHOM IIPUEME 3asIBUTES.

83. B cimydae mojgauu >kayioObI MPU JTUYHOM MPHUEME 3asSBHTEIb MPEACTABISACT
JOKYMEHT, YJIOCTOBEPSIONIMA €ro JUYHOCTh (B TOM YHCIC YHHUBEPCAIbHYIO
AJNIEKTPOHHYIO KapTy) B COOTBETCTBHHM C 3aKOHOJATEIBLCTBOM Poccuiickoi
denepanum.

B cayuae ecnm xamoba momaeTcs uepe3 NPEACTABUTENSI  3asBUTEIIS,
MPEACTABIACTCS JTOKYMEHT, IMOJTBEPKIAIOIINN IMMOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT HMMEHM 3asBUTENsA. B KadecTBe HOKYMEHTa, MOATBEPKIAOLIETO
MOJIHOMOYMSI Ha OCYIICCTBJICHHE JEHCTBUUA OT WUMEHHU 3asBUTENSI, MOXET OBbITh
MpECTaBIICHA:

- odopMmieHHasT B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanyu 10BepeHHOCTD (11 (PU3MUECKUX JIUIT);

- odopMileHHas B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu  TOBEPEHHOCTb, 3aBEPEHHAsl II€YaThiO0 3asBUTENS] W MOJINUCAHHAs
PYKOBOJUTENIEM 3asBUTENS WIM YIOJTHOMOYEHHBIM 3THM PYKOBOJMTENIEM JIUIIOM
(st FOpUIUIECKUX JIMII);

- KOMMSl pEIIeHUsT O Ha3HaueHWM WM 00 wu30paHuu JuOO TMpUKaza o
Ha3HAYEHUU (PU3MYECKOTO JIMIlA Ha JOJIKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOe
¢du3znueckoe JMIO 00JIaJaeT MpaBOM JACHCTBOBATH OT HMMEHU 3asBUTENs 0e€3
JIOBEPEHHOCTH.

84. Kanoby B nmucbMeHHOU opMe MOKHO HAIIPABUTh:

- TI0 TIouTe Ha ajpec YmpanieHus apxuBamu: 620004, CeepanoBckast 00J1acTh,
r. ExarepunOypr, yn. Mansimena, 101, ka6. 533;

- II0 JJICKTPOHHOW IIOYT€ Ha JJIEKTPOHHBIM aJapec YIPABJICHUS APXUBAMMU:
uprarchives@gov66.ru, wiM BOCIOJb30BaThbCd O(GHUIMATBHBIM HHTEPHET-CAHTOM
VYnpasienus apxuBamu http://uprarchives.midural.ru

B cnywyae momaum xanoObl B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI, YKa3aHHBIC B
JacTH BTOpoM myHkTa 83 Hacrosmiero PermamenTta, MOTyT OBITH TIPEICTABICHEI B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM MOJAMKCHIO, BHUJT
KOTOpOM TPEAYCMOTPEH 3aKOHOJATENbCTBOM Poccuiickorn denepanuu, Opu 3TOM
JIOKYMEHT, YAOCTOBEPSIOIINM JINYHOCTD 3asIBUTEIS, HE TpeOyeTcH;

- TepefaTh JIMYHO B MNPUEMHYI0O HayajdbHUKA YTpaBiICHUS apXWBaMH B
COOTBETCTBUM C rpadukoM pabOThl YTpaBieHUsS apXUBaMH. TOHEACIbHUK -
natauna 8.30 - 17.00, nepepriB ¢ 13.00 - 13.30. [Ipu ceGe HeoOXOAMMO HMETh
JOKYMEHT, YJIOCTOBEPSIONIMHA JIMYHOCTh (B TOM YHCIIE YHUBEPCATbHYIO
SJIEKTPOHHYIO KapTy).

85. JKanoba, nmoctynuBias B TUCbMEHHON (hOpMe B TOCYJapPCTBEHHBIN apXuB,
VYrpaBneHue apxuBamH, TMOJUICKUT O0OS3aTEIBLHON pEruCTpalliid B JKypHAaJe
perucTpallii MNHUCHBMEHHBIX OOpalleHuii TpaxaaH HE TO3JHEE CJECAYIOIIETOo
pabouero JHs CO JIHS €€ MOCTYIUICHUS ¢ TPUCBOSHUEM PETUCTPAIIMOHHOTO HOMEPa.
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86.I1puem xanod B MUCbMEHHOU (opMe OCYIIECTBISECTCS TOCYapCTBEHHBIMU
apXUBaMH,  TPEJOCTaBISMIONIUMHU  TOCYJApPCTBCHHBIC  yCIyrd, IO  MECTy
IIPEIOCTABIICHUS TOCYIAPCTBCHHON YCIyTH.

XKanoba B muchbMeHHON (GopMe MOXKET OBITh TAaK)KE HampaBlieHa IO TMOYTe
Poccuu i 1o 35eKTpOHHOM MOYTE.

87. XKamnoba nomkHa coaepKaTh.

-  HAaWMCHOBaHWE  TOCYAApPCTBEHHOTO  apXWBa,  MPEAOCTaBIISIOIICTO
TOCYJapCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa TOCYIAapCTBEHHOTO apXHBa,
MPEIOCTABIISAIONIETO  TOCYIAPCTBEHHYIO  YCIyTy, JHOO  TOCYJapCTBEHHOTO
CITy’KalIllero, peieHUs U JeicTBuUs (0e3IeHCTBIE) KOTOPHIX 00XKATYIOTCS;

- HAWMCHOBAHHWE, CBEJACHUS O MECTe HaxXOXKICHHUS II0Ibh30BaTelsd -
IOPUINYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec
(agpeca) amexkTpoHHOM MouThl (MPU HAJIMYUKM) M MOYTOBBIA aapec, MO KOTOPHIM
JIOJKCH OBITh HAIIPABIICH OTBET 3asIBUTEITIO;

- CcBelcHHS 00 OOXalyeMbIX pelieHusX u JeictBuax (Oe3neicTBrN)
rOCYy/IapCTBEHHOTO  apXWBa, TPEJOCTABISIONIETO TOCYJapCTBEHHYIO  YCIYTY,
JNOJDKHOCTHOTO  JIMIIA  TOCYJApCTBEHHOTO  apXWiBa,  IPEIOCTABIISIOIICTO
TrOCYJapCTBEHHYIO YCIYTY, INOO TOCYIapCTBEHHOTO CITYXKAIIETO;

- JIOBOJIBI, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIh HE COTJIACEH C pCIICHUEM M
neiicteuemM  (Oe3deCTBHEM) TOCYIApCTBEHHOIO apXHBa, IPEIOCTABIISIOIICTO
TOCYJapCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa TOCYJAapCTBEHHOTO apXuBa,
MPEIOCTABIISAIONIETO  TOCYJAPCTBEHHYIO  YCIyTy, JHOO  TOCYJapCTBEHHOTO
CITy’)KaIero. 3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IPH HAIWYKH),
IOJITBEPIKIAIOIIUE JIOBOJIBI 3asBUTEIS, JTMOO MX KOTIHH.

88. 3ammcathcs Ha JUYHBIA NMPUEM K HAYAIBHWKY YTIPaBICHHUS apXWBaMU
MokHO 10 Tenmedony  (343) 312-00-26. Hudopmaiss 0 JUYHOM IpPHEME
JTUPEKTOPOM  TOCYAapCTBEHHOTO  apXuBa W JOJDKHOCTHBIMH  JIUIIAMHU
TOCY/IapCTBEHHOTO apXWBa pa3MelieHa Ha O(HUIMAILHOM HWHTCPHET-CalTe
VYupasienus apxuBamu http://uprarchives.midural.ru

Cpoku paccMoTpeHus Kaji00bl

89. JXKamoba, mocTynmuBIIas B TOCYJapCTBEHHBIM apXwB, YIpaBJICHHE
apXWBaMH, TMOJUIGKUT PACCMOTPECHUIO JOJDKHOCTHBIM JIMIIOM, HAJCIICHHBIM
TIOJTHOMOYHSIMH 10 PACCMOTPEHUIO JKaj00, B TCUCHUE MATHAANATH paObO4nX JTHEH CO
ITHSI €€ PEerHCTPaIny.

90. B cnywae oOxamoBaHHS ~ OTKa3a TOCYJapCTBEHHOTO  apXuBa,
NPEOCTABIAIONIET0  TOCYIapCTBEHHYK)  YCIyry,  JOJDKHOCTHOTO — JIHMIA
TOCYJapCTBEHHOTO apXMBa, IMPEIOCTABISIOMIET0 TOCYJapCTBEHHYIO YCIYyTy, B
nprueMe JOKyMEHTOB Y 3asBUTENS JTUOO B UCIPABICHUU JOMYIICHHBIX OMEYaTOK U
omMOOK WM B ciy4yae O0’KaJOBaHUS HApYIICHUS YCTAHOBIIEHHOTO CPOKa TaKHX
UCTIPABJICHUH kajo0a paccMaTpHBaeTCs B TE€UYEHHUE MATH pabouux THEH co JHA ee
pEeTUCTpaIui.
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Pe3yabTat paccMOTpeHHs KAJT00bI

91. TIlo pesynbraTaM pacCMOTPEHHs >KaloObl TPUHUMACTCS OJHO W3
CIEAYIOIIMNX PEIICHUN

- YIIOBJIETBOPEHHE XKajao0bl, B TOM dYHCie B (OpMe OTMEHBI MPHUHSITOTO
pelieHus;

- OTKa3 B YJIOBJIETBOPEHUHU KaJIOOBI.

92. Ilpu ynoBIETBOPEHUH KAJIOOBI JOKHOCTHBIM JIMIIOM TOCYAapCTBEHHOTO
apXyBa MPUHUMAIOTCS HCYEPIBIBAIOIIME MEPHl MO YCTPAHEHHUIO BBISIBIICHHBIX
HapylIeHUH, B TOM YHUCJE IO BbLAAYE 3aABUTEIIO0 PE3YyJIbTaTa TOCYAApPCTBEHHOU
YCIIYTH, HE MO3JHEE S paboumx THEW CO JHS MPUHSITHS PEIICHUs, €CIU WHOE He
YCTaHOBJIEHO 3aKOHOJATEILCTBOM Pocculickon denepanum.

IHopsiiok nHGOPMHUPOBAHUSA 3asIBUTEJISI O Pe3YyJIbTaTaX PACCMOTPEHMSI
KATO00BI

93. Ot1BeT 0 pe3ysbTaTax PacCMOTPEHHUS KATOObI HAMIPABIISETCS 3aSBUTEIIO HE
MO3/THEE JTHS, CIEAYIOIIETO 3a JHEM PUHSTHS PellleHus, B MUCbMEHHOU (popme.

94. B oTBeTe Mo pe3yabTaTaM pacCMOTPEHHS JKaI00bl yKa3bIBAIOTCS:

- HaNMEHOBaHUE OpraHa, PacCMOTPEBIIETO Xaloly, JOKHOCTh, (pamuins,
UM, OTYECTBO (IIPH HAJIUYHHN) €r0 JOJKHOCTHOTO JIMIIA, IPHHSBIIETO PEIICHUE I10
J)Kaooe;

- HOMep, J1aTa, MECTO MPUHATHUS PEIICHUS, BKIFOYas CBEICHUS O JTODKHOCTHOM
JIMIIE, PEeIICHUE WK AeicTBHS (0e31eiCTBHE) KOTOPOro 00KaIyeTCs;

- (hamuIns, MM, 0OTYECTBO (TP HAIMYHMK) MJIM HAUMEHOBAHHUE MOJIb30BATEIS;

- OCHOBAHUS ISl IPUHATHS PEIICHUS 110 )Kajio0e;

- IPUHSATOE TI0 KaI00e pelIeHue;

- B Clly4ae eclid >ajo0a Mpu3HaHa OOOCHOBAHHOMW, - CPOKU YCTpPaHEHHS
BBISIBJICHHBIX HApYIIEHWH, B TOM UYHCIE CPOK TIPENOCTaBICHUS pe3yJbTara
rOCyapCTBEHHOU YCIIYTH;

- CBEJICHUSI O TIOPSJIKE 00KAIIOBaHUSI IIPUHATOTO TI0 JKaJlo0€e perieHus.

95. OtBer MmO pe3ynbTaTaM pPAcCMOTPEHUS KAJIOOBI TOJMUCHIBACTCS
YIIOJTHOMOYEHHBIM  HAa  PacCMOTPEHHE  JKAJIOObl  JOJDKHOCTHBIM  JIMIIOM
TOCY/IapCTBEHHOTO apXWBa, MPEIOCTABISIONIETO TOCYJapCTBeHHYIO ycuyry. Ilo
KEJIAaHWIO0 3asBHUTENSI OTBET MO PE3ysbTaTaM PAaCCMOTPEHHSI jKaloObl MOXKET OBITh
NIPEJICTaBJICH HE MO3HEee THS, CISAYIONIETO 3a THEM MPUHATHUS pElIeHus, B popMme
ANEKTPOHHOTO JOKYMEHTA.

96. Eciiu B pe3ynpTaTe pacCMOTPEHUS KaJ00bl JT0BOIbI 3asBUTEIISI IPU3HAIOTCS
000CHOBAaHHBIMH, TO TPUHUMAIOTCS PEIICHUS O IPUMEHEHUH MEp OTBETCTBEHHOCTHU
K JOJDKHOCTHBIM JIUIIAM, JIONMYCTUBIIUM HapylIeHHE B XOJ€ NPEIOCTaBICHUS
roCcyJapCTBEHHOM YCIIYTH, HA OCHOBAaHWU HACTOSIIIETO perjaMeHTa.
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Iopsinok 00xaji0BaHNs pelIEHHUS 110 KaJI00e

97. XKanoOwl Ha pelieHus], TPUHITHICE HaYaIbHUKOM YTIpaBIEHUS apXUBaMHU,
HampaBisitor B [IpaBurensctBo CBepIIOBCKOM 00JacTM Ha HMMS 3aMECTUTENS
[Ipencenarens  IlpaButenbcTBa  CBEpUIOBCKOM  00JIACTH,  KypPHPYIOIIETO
paccMaTpuBaeMble  BONPOCHI, M  pacCMaTpuBalOTC UM B TOpAJKE,
npexycMoTpeHHOM DenepanbHbiM 3akoHOM OT 27 mions 2010 roma Ne 210-®3
"O0 opranu3zanuu MpeaoCTaBICHUs TOCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT , C
0COOEHHOCTSIMH, IPENYCMOTPEHHBIMHU [TocTanoBnenrem [IpaBuTenbcTBA
CeepmioBckoit obmactu ot 21.11.2012  Ne 1305-IIIT "O6 yTBepxkaeHUH
[Tonoxenuss 06 OCOOEHHOCTSIX MOJAYM M PACCMOTPEHHUsS KaloO Ha pElIeHHs U
nevictBus (Oe31eHCTBHE) HCIOJHUTEIBHBIX OpPraHOB TOCYJAPCTBEHHOW BIIACTH
CBepasioBCKOl 007acTH, NPEAOCTaBISAIOUIMX TOCYJapCTBEHHBIE YCIYTH, U HUX
JOJKHOCTHBIX JIWIL, TOCYJAPCTBEHHBIX IPAXIAHCKUX CIYXKAIIUX HCIOJTHUTEIbHBIX
OpraHoB TrocCyAapcTBEHHOW BiacTH CBEpIIOBCKOW 00JACTH, MPEIOCTAaBIISIOMINX
rOCYyJIapCTBEHHBIE YCIYTH .

98. 3asBurens BrapaBe oOXajloBaTh pEIICHUs, TPUHITHIE B  XOJE
Ipe0CTaBICHHUS TOCYIapCTBCHHOM YCIIyTH, AeicTBUS (0e3/eicTBIE) TOIKHOCTHBIX
UL YTpaBJICHUs] ApXUBAMHU B CYZ€OHOM MOPSIJIKE.

CormacHo myHKTYy 1 crathu 256 ['pakgaHCKOTO MpOIeCCyalbHOTO KOACKCa
Poccuiickoit denepanuu 3asBUTENL BOpaBe OOpPaTUTHCA B CyJA C 3asiBIEHUEM 00
OCTIAaPUBAHUU PpEUICHUH, JEeUCTBUH (OC3CHUCTBUS) OpPraHOB TOCYIApCTBEHHOMN
BJIACTH B TEUECHHUE TPEX MECSILEB CO JHS, KOI/IAa €My CTAlI0 U3BECTHO O HAPYLIEHUU
€ro npaB U CBOOOI.

[Topsimok momauu, paccMOTPEHUST M pas3pelieHus Kajiod, HaIlpaBlIsSeMbIX B
CyZbl, ONPENEISIeTCs 3aKOHOAATENbCTBOM Pocculickon denepanuu 0 rpaxkJ1aHCKOM
CYJIONPOU3BOICTBE U CYJIOMPON3BOACTBE B apOUTPAXKHBIX CyIax.

IIpaBo 3asiBUTe/IS HA NOJIyYeHHe HHPOPMALIMH U IOKYMEHTOB,
HEeO0XOAMMBIX /1JI1 000CHOBAHUSA  PACCMOTPEHUS KaJI00bI

99. 3asBuTEeNh MMEET MPABO HAa OCHOBAHHWM NMHCHMEHHOTO 3aIlpoca IMOIydaTh
uHpopMaIMi0 U KOMUU JOKYMEHTOB, HEOOXOJUMBIX [jIsi OOOCHOBaHUS U
PacCMOTPEHUS KAJTOO0BI.

Cnoco0b1 nngopmupoBaHus 3asiBUTE/IEH 0 MOPSIAKE MOAAYH U
PaccMOTpPEHHUA KAJIO00bI

100. HudopmupoBanue 3asBUTEICH O MOPSAAKE MOJAYM M PACCMOTPECHHUS
&KaoObl 0OecreynBaeTcsl MOCPEICTBOM pa3MelleHus MHQOpMAallMi Ha CTeHJaX B
MecCTax IMpelOCTaBICHUsI TOCYJIapCTBEHHOW YCIyrd, Ha O(UIMAIBLHOM caiTe
YnpasieHus: apXuBaMu.

101. I'ocynapcTBEHHBIN apXWB, MPEIOCTABISIONINN TOCYAApPCTBEHHYIO YCIYTY,
oOecrieurBaeT KOHCYJIbTUPOBAHUE 3asBUTENEH O MOpsAIKe 00KalOBaHUS peleHUui
U JeiictBuil  (0e3MEHCTBUS) TOCYIAPCTBEHHOTO apXWBa, MPEIOCTABIISIONIETO
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FOCyJapCTBEHHBIE YCIYyTHM, MW €ro JOJDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX
TPAKIAHCKUX CIYXKaluX YTpaBleHUsS apXuBaMu, B TOM 4YHUCJE IO Tele(oHy,
AJIEKTPOHHOM II0YTE, ITPU JINYHOM IIPUEME.
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[Tpunoxxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Nudopmanusa 0 MecTe HAXO0KIEHHS, MOYTOBBIX M JJIEKTPOHHBIX aJpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBeHHbIX apXuBOB CBepAJIOBCKOM 00J1acTH

1) TocymapcTBeHHOE  Ka3eHHOe  yupexaeHue  CBEepmIIOBCKOW  00yacTu
«I"ocynapcTBeHHbIN apxuB CBepAIOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05
e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocymapcTBeHHOEe KaseHHOe yupexaenue CBepmioBckoit obnactu «LleHTp
JIOKyMEHTAITUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM o0macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caitt: http://cdooso.ru, http://maprapxus.pd

3) TocymapctBeHHOEe  Ka3eHHOe  yupexaeHue  CBepsioBCKoit  obnactu
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHoB CBEP/IJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npocn. Jleauna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4) TocynmapcTBeHHOe  Ka3eHHOe  yupexknaeHue  CBepIUIOBCKOM — oOmactu
«['oCcymapCTBEHHBI apXWB JOKYMEHTOB II0 JIMYHOMY cocTaBy CBEpAJIOBCKOMN
obJsacTu»

620017, r. ExatepunOypr, yi1. Aptunckas, 4, 6ok 1, ten./¢. (343) 216-96-12, 270-
88-22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) TocymapcTtBeHHOEe  Ka3eHHOe  yupexaeHue  CBepsioBCKoit  obnactu
«["ocynapcTBeHHbBIN apxuB CBepasioBckoi obsactu B ropojae Upoute»

623850, r. Upbut, yi. Kamermiosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

6) TocymapcTBeHHOe  Ka3zeHHOoe  yupekiaeHue  CBepajiOBCKOW — 00JacTH
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obnactu B ropone KpacHoypumcke»
623300, r. Kpacuoydumck, yi. [Iponerapckas, 84, ten./d. (34394) 7-59-10, 5-17-
40

e-mail: gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) TocymapcTBeHHOEe  Ka3eHHOe  yupexaeHue  CBepasioBCKoit  obnactu
«l'OoCy1apCTBEHHBI apXUB HAYYHO-TEXHUYECKOM W CIICLMAIBbHOW JOKYMEHTAlUU
CBepI0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33
e-mail: gusogantsdso@mail.ru

cait: http://gantsdso.ru
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[Tpunoxenue Ne 2
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

bJiiok-cxeMa 1moc/1e10BaTeJIbHOCTH IeHCTBUH 10 NMPEI0CTABJICHUI0
rocyapCTBEHHOM YCJOYyIH
10 NMPOBeJAeHUI0 MH(POPMANMOHHBIX M HAYYHO-TIPAKTHYECKUX MEPONPUITHIA

Hauasio npenocrasieHust rocy1apCTBEHHON YCIYTH:
MOCTYIUIEHHWE 00paIeHus! B TOCYapCTBEHHBIN apXHUB

T T l ___________________________________________________________ :

[Ipuem u perucrpanus
3ampoca o
[IPEIOCTABICHUU
rOCYJIApCTBEHHOU YCIYyTH

OneHka BO3MOKHOCTH
MPE0CTaBICHUS TOCY1apCTBEHHON
YCIYTH

HET
v v

IloaroToBka oTBeTa O [ToaroroBka u mpoBencHUE
HEBO3MOXHOCTHU MEPOIPHSITHUS
[IPEIOCTaBICHUS

| TOCYyIapCTBEHHOH |

N yeryra i I

YcnoBHble 0603HaYeHWs
Onepauus, gevictene, meponpusatne

----------------- Hauyano nnu 3aBeplieHre agMUHUCTPATMBHOM NpoLueaypbl



YTBEPX/IEH

MpUKa30M YTIPaBICHUS apXHUBaMH
CBepaIoBCKO# 00s1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEp)KJICHHH aJIMUHUCTPATUBHBIX
perjaMeHTOB MPEeI0CTaBICHHS
rOCYyJIapCTBEHHBIX YCIYT
roCyJIapCTBEHHBIMH apXHUBAMHU
CBepasioBCKOM 00J1acTH»

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeIOCTABJICHUS IOCyIapCTBeHHbIMU apxuBaMmu CBepasioBCKoi 001acTH
rocyJapcTBEHHOM YCJYI'¥ N0 MyOJUKAIMM APXUBHBIX IOKYMEHTOB

Pa3zgea |. O01mue mojioxxenus

1. ATMUHUCTPATUBHBIA  pErjJaMeHT  NPEeAOCTaBICHUS  TOCYJapCTBEHHBIMU
apxuBamMu CBEpUIOBCKOM 00JIaCTU TOCYAapCTBEHHOM YCIYrM MO MyOJIMKaluu
apXHMBHBIX JOKYMEHTOB (najgee — PeriameHT) pa3paboTaH B UENSX TOBBIIICHUS
KauecTBa pabOThl TOCYIapCTBEHHBIX apXWBOB CBEPIJIOBCKOM 00JIACTH MO MOJATOTOBKE
JOKYMEHTAIbHBIX MyOIUKAIIUA.

2. l'ocymapcTBeHHas yciayra npefaoCTaBiseTcsl B OTHOIIEHUH TpakaaH Poccuiickoi
®enepany, HWHOCTPAHHBIX TpaXJaH M JMIll O0€3 TpakIaHCTBa; OpraHU3aluil,
OOLIECTBEHHBIX 00bETUHEHHH, TOCYITapPCTBEHHBIX U HETOCYIapCTBEHHBIX YUPEKIACHUN.

Kpyr 3asaBurenei

3. B kayectBe 3asBuTelell BBICTYNAIOT IOpUAUYECKHE U (U3MYECKUE JIMLA,
oOpanjaronecs: Ha 3aKOHHBIX OCHOBAaHHUAX K apXMBHBIM JJOKYMEHTaM JJIsl TOJIyYeHUS U
UCIIOJIb30BaHUsI HEOOXOIMMON MH(POpPMAILIMK, B TOM YHUCJIE€ MHOCTPAHHbIE TPaXIaHE U
nuia 6e3 rpaxIaHcTBa (ganee — 3asBUTEITH).

TpedoBaHus K MOPAAKY MH(POPMUPOBAHUA O MPEAOCTABJICHUU IrOCYIaPCTBEHHOM
YCIYIH

4. 3asBUTENM MOTYT MOJYYHUTh HH(OPMALMIO MO BOMpPOCAM MPEIOCTABICHUS
rOCyapCTBEHHOMU YCIIyTH:

10 TejaeOoHaM rocy/1apCTBEHHBIX APXHUBOB;

NyTeM HaIpaBJIEHUs NUCBMEHHOTO OOpalleHHs] IMOYTOM WM mepenadeil ero
HEIOCPEJICTBEHHO B FOCYAapCTBEHHBIE APXUBHI;

yTEM HaNpaBJICHUs MUCbMEHHOTO O0pallleHHsl 3JEKTPOHHOU MOYTOH;

IpU JINYHOM OOpallleHHH;



Ha OPUITHATHHBIX CaliTaX rOCYJapCTBEHHBIX apXUBOB B ceTH MHTEpHET;

Ha EnauHOM mopTtaiie rocy1apCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr (QYHKIHHA) H
[MTopTane rocynapcTBeHHbIX yeuyT (GpyHkiuii) CBepUTOBCKOM 001aCTH.

5. Undopmarus o mecTe HaXOXKIACHHs, KOHTAKTHBIX TeiedoHAX U aapecax
rocyJapCTBEHHBIX apXuBOB CBepIiI0BCKOM obsactu coaepxkutcs B [Ipunosxkernn Ne 1 k
HacrosAlmeMy Pernamenry.

6. I'padmku paGoOTHI rOCYIapCTBEHHBIX apXuBOB CBepJIOBCKON oOsacTu (anee —
rOCy/IapCTBECHHBIC apXMBBI) pa3MeEIICHbl Ha O(QHUIMANBHBIX CalTaX TrOCyAapCTBEHHBIX
apxuBoB coryiacHo [Ipunoxenuto Ne 1 k Hacrosmemy Pernamenry.

7. llpuem 3asBUTENICH MOMKHOCTHBIMU JIMIIAMH TOCYAApPCTBEHHBIX apXHBOB
OCYIIIECTBIISIETCS B COOTBETCTBUU C T'paUKOM TIpHEMa, YTBEPKICHHBIM JUPEKTOPOM
rOCyJapCTBEHHOTO  apXWBa HM  pa3MEIICHHBIM Ha  OQUIMAIBLHOM  CaiiTe
rOCyJIapCTBEHHOTO apXMUBa.

8. Ilpu KOHCYIbTUpPOBAaHUU 3asiBUTENCH MO TeiaedOHYy M HA JUYHOM IpUEME
JIOJDKHOCTHBIE JIMIIA TOCYIAPCTBEHHBIX apXUBOB JIAIOT MCUYEPIIBIBAIOIIYIO0 HH(DOpMAIHIO
M0 BOMPOCaM OpPTaHU3AIMN PACCMOTPEHUS 3alPOCOB, CBA3AHHBIX ¢ WH(OPMAITMOHHBIM
oOecrieueHneM 3asiBUTENEH.

9. [Ipu unbOopMUPOBAHKH 11O TMCHEMEHHBIM OOPAIIEHUSIM 3asBUTEIICH, B TOM YHCIIE
HalpaBJ€HHbIM IO  D3JEKTPOHHOM MoYTe, MO MpPOoUEAype MpPeIoCTaBICHUS
roCyJapCTBEHHOM yCIIyI'M OTBET Ha OOpalleHue HAMpaBIIAETCS MOYTON WK O (hakcy B
aJpec 3asBUTENA B CPOK, He MpeBbImaromuii 10 qHei co aHS perucTparyi oOpameHus.

10. B VYmpanenun apxuBamu CBEpUIOBCKONH 00JacTH W TOCYIapPCTBEHHBIX
apxXyMBaxX B MECTax OWJIAHUA W TpUEMa 3asiBUTEIEH pa3Mmellaercs BU3yalbHash u
TEKCTOBAsI HH(POPMALIMS O MOPSIIKE MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

11. Uadopmaruio 1o BOIpocaM Mpe0CTaBICHHs TOCYIapCTBEHHON YCIIYTH, B TOM
YUCJIE O XOJ€ MPEIOCTABICHUS TOCYJaPCTBEHHOM YCIYTH, 3asBUTENIb MOKET MOJIYYUTh
0 CIpaBoYHOMY TejieoHy B YmpasieHun apxuBamu CBepiutoBckoi oOiactu (343)
312-00-26.

12. Uudopmanus  pasmemaercs Ha  UHGOPMAIMOHHBIX  CTEHJAaX B
rOCyJIapCTBEHHBIX apPXUBAX U JOJKHA COJIEPKATh!

TekcT Perimamenra;

OJIOK-CXEMBI, HArJIAIHO OTOOpaXKarollre MoCIe0BAaTENbHOCTh MTPOXOXKICHUS BCEX
aAMUHUCTPATUBHBIX TMPOLEAYp TMPHU TMPEIOCTABICHUH TOCYAApPCTBEHHOW YCIyTH
(ITpunoxxenne Ne2 k Perinamenty);

NepeuyeHb JTOKYMEHTOB, HEOOXOIMMBIX JJISi TPEIOCTaBIEHUS TOCYAapCTBEHHOU
yCIIyTH,

dbopMbl U 0oOpasibl JOKYMEHTOB, HEOOXOIUMBIX [JIi  MPEJAOCTaBJICHUS
rOCyapCTBEHHOU YCIIYTH;

uH(dOpMAIMI0O 0 HOMEpEe KaOWHETa, TJI€ OCYIIECTBISETCS MpPUEM 3asiBUTENCH; O
dbaMunuu, WMEHH, OTYECTBE U JIOJDKHOCTH CIICIUAIUMCTOB, OCYIIECTBISIOMNUX
MpEeAOCTaBIECHNE FOCYIapCTBEHHOMN YCIyTH.



Pasznes ||. Crtangapt npeaocraBiieHUs TOCYIapCTBEHHOM yCJIYyTrH
HaumeHoBaHMe rocyAapCTBEHHOH YCIAYIH
13. l'ocynapcTBeHHast yciyra 1o myOauKaiui apXUBHBIX TOKYMEHTOB.

HaumeHoBaHHe rocy1apCTBEHHOT0 YUPeKAeHUsI, MPeA0CTABISIIONIETO
roCy1apCTBEHHYIO YCJIYTy

14. TlpenmocTtaBieHHE TOCYJAApPCTBEHHOW YCIYTHM TI0 TyOJWMKAIlMA apXWUBHBIX
JIOKyMEHTOB ~OCYIIECTBIISIIOT TOCYJAapCTBCHHBIC AapXWBHI, NPH HAIMYAA Y HHX
3aIpalImBacMbIX apXUBHBIX JJOKYMEHTOB.

15. ITpu npenocTaBiICHUN TOCYIApCTBEHHON YCIYTH 3amlperiacTcss TpeOoBaTh OT
3aBHUTENS JICHCTBUM, B TOM YHCIJIE COIVIACOBAHWUM, HEOOXOJMMBIX IS ITOJTYYSHHUS
rOCYJIapCTBEHHON YCIYTM M CBS3aHHBIX C OOpallleHHEeM B HHBIC T'OCYJIAapCTBCHHBIC
OpraHbl M OPTaHU3AIMH, 32 HCKIIOUCHHEM IMOJYUYCHHUS YCIYT, BKIIOUCHHBIX B IIEPEUCHb
YCIIYT, KOTOpPBIC SBISIOTCS HEOOXOAUMBIMH M 00S3aTEIBHBIMHU IS IMPEIOCTAaBICHHS
rOCyJIapCTBEHHBIX YCIHyT, YTBEPIKICHHBIN HOPMAaTHUBHO-IIPABOBBIM aKTOM
CepasioBCKO# 00J1aCTH.

Pe3yabTaTt npeaocraBiieHUs TOCYIapPCTBEHHOM yCJIYI'H

16. Pe3ynbpTaTom mpeaocTaBiIeHUs TOCYJapCTBEHHOMN YCITYTH SBIISIOTCS

1) nyOiuKkanusi apXWBHBIX JOKYMEHTOB, ITOJATOTOBJICHHAs B COOTBETCTBUH C
Hay4YHBIMH IIPaBUJIAMU U3JAHUS UICTOPUUYECKUX TOKYMEHTOB;

2) 0TKa3 B MPEJOCTABICHUU TOCYIAPCTBCHHOW YCITyTH.

Cpoxk npenocraBjieHHs TOCYIAPCTBEHHOM yCJIyIrl

17. Cpok mpemocTaBiieHHs TOCYAapCTBEHHOW YCIIYyT'M HE JOJbKeH mpeBbimaTh 30
JTHEH ¢ MOMEHTa PETUCTpaIlMU 3ampoca O MOJATOTOBKE JOKYMEHTAIbHOU MyOIMKAIIUH,
€CJIM UHOM CPOK HE OTOBOPEH CaMHM 3asIBUTEIIEM.

IlepeyeHb HOPMATHBHBIX IPABOBBHIX AKTOB,
PeryJupyroimux OTHOIICHHS,
BO3HHMKAIOLME B CBSA3M C MIPEeJOCTABJIEHUEM roCy1apCTBEHHOM yCJIyru

18. [IpenocraBneHue  rocyJapCcTBEHHOM — yCOyrm 1O  IPOBEACHHIO
UH(POPMAIIMOHHBIX U HAYYHO-TIPAKTUYCCKUX MEPONPUATHI (Hajee — rocyaapcTBeHHAs
yCcayra) OCYIIECTBJISIETCSS B  COOTBETCTBHHM CO  CJICAYIOIIUMH HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMHU:

Konctutynus Poccuiickoit ®eaeparyu ot 12 nexabps 1993 roga («Poccwuiickas
raseta», 1993, 25 nexabps, Ne 237);
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®denepanbHbIi 3akoH OT 22 okTs10ps 2004 roma Ne 125-03 «O06 apXuBHOM Jielie B
Poccuiickoit denepannn» (CoOpanue 3akoHOAaTenbCcTBAa Poccuiickoii ®emeparum,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepanbubiil 3ak0H 0T 02 mast 2006 rona Ne 59-03 «O nopsiike paccCMOTPEHUS
obOpamennii rpaxkmaH Poccuiickorr ®enepanun» (CoOpaHHe 3aKOHOIATEIILCTBA
Poccuiickoit @eneparuu, 2006, Ne 19, cr. 2060);

®enepanbhbiii 3akoH oT 27 wrons 2006 roma Ne 149-d3 «O6 wunHbpopMmaimy,
UHPOPMAITMOHHBIX ~ TEXHOJOrusAX ® o 3amure wuHpopMmaruu»  (CoOpanue
3akoHoareabcTBa Poccuiickoit denepanmu, 2006, Ne 31, 4.1, ct. 3448)

®enepanpubiii 3akoH oT 27 utona 2010 roma Ne 210-®3 «O06 opraHuzanuu
NPEIOCTABIICHUSI  TOCYJApCTBEHHBIX M MyHHIMNAIbHbIX  ycuyr»  (CoOpanue
3akoHozaarenscTBa Poccuiickoit @eneparmu, 2010, Ne 31, ct. 4179);

npuka3 MuHHCTEPCTBA KyJIBTYpbl M MAacCCOBbIX KOMMYHHMKanuih Poccuiickon
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaeHuu [IpaBun opranuzaiuy XpaHeHHS,
KOMILJICKTOBAHUS, yde€Ta U HCIOJb30BaHUS JIOKYMEHTOB ApxuBHOro QoHaa
Poccuiickonn @enepanuu U IpyrUX ApXHUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX apXWBax, My3eiax H OubimoTekax, opranHuzamnusx Poccuiickoi
aKaJeMdd Hayk» (3aperucTpupoBaH B MUHHCTEPCTBE OCTUIMH  Poccuiickoit
®enepanuu 06.03.2007, peructparmonnsiii Ne 9059, bromnereHb HOpMAaTHBHBIX aKTOB
(deaepaibHBIX OPraHOB HCIIOIHUTENbHOM BiiacTh, Ne20, 14.05.2007);

nmpuka3 MuHHCTEpCTBAa KyJbTYPbl W MAacCOBBIX KOMMYyHUKanui Poccuiickoit
@eneparmu ot 10.09.2007 Ne 1273 «OO6 ytBepxkaeHMH (POPM YUETHBIX M HMHBIX
JIOKYMEHTOB TI0 OPTaHMW3allMd XpPaHCHHWs, KOMIUICKTOBAHUS, y4eTa M HCITOJb30BaHUS
nokymeHToB ApxuBHOro ¢ounga Poccuiickoit ®enepanum U JAPYTUX apXUBHBIX
JIOKyMEHTOB B TOCY/IaPCTBEHHBIX U MYHUIIUTIAIBHBIX apXHUBaX, My3esiX U OUOIMOTEeKaX,
opranusaiusax Poccuiickoit akajgemun Hayk» (3aperucTpUpoBaH B MMHHCTEPCTBE
toctutiun - Poccuiickoit ®epepanuu  09.10.2007, peructpanuonnsii  Ne 10291,
bronnereHb HOPMATUBHBIX aKTOB (e/IepalIbHBIX OPraHOB WCIIOJIHUTENLHON BiacTu, No
45, 05.11.2007);

3akon CeepmioBckoi obmactu oT 25 mapta 2005 roma Ne5-O3 «O6 apxuBHOM
nene B CBeputoBekoii oomactu» («ObmactHas razera», 2005, 30 mapra, Ne 82-84);

noctaHoBieane IlpaButenscTBa CBepmiioBckoir obmactu  oT  26.04.2011
Ne 480-IIT «O6 yrBepkaeHHH 0a30BOTO (OTPACIEBOrO) MEPEUHs] TOCYAapCTBEHHBIX
yciyr (pa®oT), OKa3bIBaeMBIX (BBIMOJHAEMBIX) TOCYIAPCTBCHHBIMU YUPESKICHUIMU
CepasioBCcKoO# 001acTH B cpepe apXMBHOTO Jiesia, U 0A00PEHUH TPUMEPHOTO 0a30BOTO
(oTpacieBoro)  mepedHs =~ MyHHIMIAIBHBIX  yciryr  (pa®oT),  OKa3bIBaeMBIX
(BBITIOJTHSAEMBIX) MYHHUIUIAIBHBIMU YUPESKICHUIMHA MYHULHUIAIBHBIX OOpa30BaHUN B
CeepmiioBckoit obOiactu B cdepe apxuBHoro mgena» («O6mactHas raszera», 2011,
6 mas, Ne 149-150);

noctaHoBienne I[IpaButensctBa CBepasioBckoit obmactu ot  16.11.2011
Ne 1576-ITIT «O pa3paboTke U YTBEPXKICHUH aJIMUHUCTPATUBHBIX PErIAMEHTOB
UCIIOJIHEHUSI TOCYJIapCTBEHHBIX (PYHKIIUA U aJMUHUCTPATHBHBIX PETJIAMEHTOB

NPEeI0CTaBICHUS TOCYIapCTBEHHBIX yeayr» («O06mactHas razera», 2011, 25 Hos0ps, Ne
441-442);



npuka3 Ynupasierus apxupamu ot 20.06.2007 Ne 01-07-78p «O0 yTBepxkacHUU
PernmamenTa Ynpasnenus apxuBamu CBEpIJIOBCKON 00JIaCTH»;

nocta”oBiienue [IpaButenbctBa CepoBckoit odmactu ot 18.12.2013 Ne 1595-
[IIT «O BHeceHMM W3MEHEHWIl B mocTaHoBJeHHE [IpaButenbcTBa CBEPAIOBCKOM
obmactu ot 26.04.2011 Ne4B80-I1IT «O6 yTBepkacHHN 0a30BOT0 (OTPACIEBOT0) MEPEUHS
TOCYJIapCTBEHHBIX YCIyr (paboT), oKa3biBaeMbIX (BBIMOJHIEMBIX) TOCYIaPCTBEHHBIMU
yupexaenusiMu  CBepaJIOBCKOM o0iactu B cdepe apXuBHOTO Jeia, U OJ00pEHUH
npuMepHOTO 0a3oBoro (OTpaciaeBOro) IMepeyHs MYyHHUIMIAIbHBIX ycayr (pabor),
OKa3bIBACMBIX (BBIMOJHAEMBIX) MYHHUIIUHIAIBHBIMU YYPEKICHUSIMH MYHHIIMITATbLHBIX
oOpazoBanuii B CBepAsIOBCKOM 00J1acTh B chepe apXUBHOTO JIeTIa»»;

npuka3 YmnpasieHus apxuBamu CepiioBckoi obnactu ot 25.12.2013 Ne 27-01-
33/213 «O0 yTBep»ACHUU BEAOMCTBECHHOTO TIEPEYHS TOCYAapCTBEHHBIX ycayr (paboT),
OKa3bIBaeMbIX (BBIMOJIHIEMBIX) TOCYAAPCTBCHHBIMH yupekacHUsMH CBepaaoBCKOit
obnactu B cdepe apXMBHOTO Jejia B KaueCTBE OCHOBHBIX BHJIOB JICATEIBHOCTH, U
0JI00pPEHUHU MPUMEPHOIO BEIOMCTBEHHOI'O IMEPEUYHS MYHHIMIAIBHBIX yciayr (pabor),
OKa3bIBaEMbIX (BBIMOJIHAEMBIX) MYHUIIUIAIBHBIMU YUYPSKICHUSIMH MYHHUIUTATIbHBIX
obpazoBanuii B CBepIJIOBCKOM 0071aCcTH B cpepe apXUBHOTO Jejia B KAYECTBE OCHOBHBIX
BUJIOB JCSATEIHHOCTH.

HcuyepnbiBaroniuii nepevyeHb J0KYMEHTOB, HEO0XOAUMbIX B COOTBETCTBUM
€ 3aKOHOAATEeJbHBIMU UJIM UHBIMUA HOPMATHBHO-TIPABOBLIMHU AKTAMH
JJIS1 PE0CTABJICHUS TOCY1aPCTBEHHOM yCIyTrH

19. Jlnsa mpemocTaBieHUs TOCYAAPCTBEHHOW YCIYTH 3asBUTEIb IMPEIACTABISCT B
TrOCYJIapCTBEHHBIN apXHUB MUCHbMEHHBIN 3aIlpoC O MyOIMKAIIMN apXUBHBIX TOKYMECHTOB.

B nuceMeHHOM 3arpoce J0JDKHBI ObITh YKa3aHbI:

HaMMCHOBAaHHME IOPUJIMYECKOTO JIMIIa Ha OJaHKe OpTraHW3alMH, I TpaKaaH -
bamuTust, UMs ¥ 0TYECTBO (MOCIEeIHEE — TPH HATTMYHH);

MIOYTOBBIN H/WIIH 3JIEKTPOHHBIN aapec 3asBUTEIIS,;

dbopMa HCIOIHEHHUS TOCYyIapCTBECHHOW ycuyrd (meyaTHas, Ha IUIEHOYHBIX
HOCHUTEIIAX, DJICKTPOHHAS);

1eJb MTPEIOCTaBICHUS TOCYAapPCTBEHHON YCIIYTH;

TeMa, XPOHOJOTHMYECKUE PaMKU U IUIAaHUPYEMBIM O00BEM MAaTEepHUaliOB, KOTOPIM
HEO0OXOJIMMO MPEIOCTABUTH,

CPOKH MPEeOCTABIICHUS TOCYAapPCTBEHHON YCIIYTH;

JINYHAS MMOAIINCH 3asBUTEIIS WIIH IOAMNUCH JOJDKHOCTHOTO JIMIA,

JaTa OTIpaBJIEHUS.

20. 3anperniaeTcst TpeOOBATH OT 3asBUTEIIS:

MPEACTABICHUS JIOKYMEHTOB M HMHGOPMAIlUU WX OCYIIECTBICHUS JCHCTBHM,
MPEJICTAaBJICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
MPABOBBIMU aKTaMM, PEryJUPYIOUIMMH OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
MPEI0CTABICHUEM TOCYIApCTBEHHOMN YCIYTH;

MPEJCTaBICHUS JIOKYMEHTOB W HWH(OpMamm, KOTOPhIE B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBbIMU akTamu Poccuiickoit ®enepanr, HOPMAaTHBHBIMU



paBOBBIMH akTamH IlpaBurenbcTtBa CBepIJIOBCKOM 00JaCTH WM MYHHUIIMITAJIBHBIMU
IPaBOBBIMH aKTaMH HAaXOASATCS B PACHOPSDKCHHH TOCYJAapCTBEHHBIX OPIaHOB,
IPEAOCTABISAIONINX TOCYJAapCTBEHHYIO YCIYry, HMHBIX TOCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O caMoyIpaBjieHHs H (MIH) MOABEIOMCTBEHHBIX T'OCYIAPCTBEHHBIM
opraHaM M oOpraHaM MECTHOI'O CaMOYIIPaBJICHHUS OpraHM3alliii, YYacTBYIOIIMX B
IPEIOCTABIICHUU TOCYAAPCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYT, 32 HCKIIIOUCHUEM
JIOKyMEHTOB, YKa3aHHBIX B 4acTu 6 crateu 7 denepanpHoro 3akoHa ot 27 wmrons 2010
roma Ne 210-®3 «OO06 opraHM3anmuu TPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIAIIATBHBIX YCITYT.

21. JlauHBI TIEpEeYCHb SBJISCTCS HCYCPIBIBAIONIMM M HE Iperojiaraet
MEKBEJTOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMO,ICHCTBHS.

HUcuepnbiBaouuii nepeveHb OCHOBAHMM JJISI 0TKAa3a B IpUeMe T0OKYMEHTOB,
HE00XO0UMBIX /IJISl PEI0CTABJIEHUSA TOCYIaAPCTBEHHOM YCJIyTH

22. OcHOBaHUSMH ISl OTKa3a B IPUEME JIOKYMEHTOB SIBJISTFOTCSI:

1) HempaBWJIbHOE 3allOJHEHHE 3ampoca ¢ OTCYTCTBHEM JaHHBIX, YKa3aHHBIX B
nyHkte 19 Pernamenra;

2) 3amojHEeHHE 3ampoca, ykazaHHOro B nmyHkTe 19 Pernamenrta, HepazOOpUHBBIM,
HE MOAAIOIIUMCS TTPOUTECHUIO TTOYEPKOM.

HcuyepnbiBarouuii nepeyeHb 0CHOBAHUI /151 IPHOCTAHOBJICHUSA
WIH 0TKA32a B IPEeI0CTABJICHUM IOCYIapCTBEHHOM YCJIYI'H

23.OcHOBaHUS 711 IPUOCTAHOBJICHUSI MPEIOCTABIICHUS TOCYIaPCTBEHHOM YCIYTH

HEOOXOJIMMOCTh  BBITNIOJIHGHHS ~ COTPYAHHKAMH  T'OCYJapCTBEHHOTO  apXuBa
CIIy’K€OHBIX 3aJaHHil, JUII KOTOPHIX HCIOJIB3YIOTCS HOKYMEHTHI (CrpaBouHas paboTa;
TeMaTudeckas pa3padoTka (OHIOB; MCIOJHEHHE 3alPOCOB OPraHOB I'OCYJIAapCTBEHHOM
BJIACTH, YYPCKJCHHM, OpraHu3alui, TPeANpUATAR U (PU3MUECKUX JIMI], TMOATOTOBKA
COOPHHMKOB JOKYMEHTOB; MMPOBEJICHUE MPOBEPKH HAJIUYHS; PECTaBpalus JTOKYMEHTOB H
p.);

BbIJIaya JJOKYMEHTOB BO BPEMEHHOE IMOJIb30BAaHUE JPYTHMM OPTaHU3ALUSAM WIH
(bU3UYECKUM JIUIaM,;

OTCYTCTBHE HAyYHOI'O ONHMCAHUS U TEXHUYESCKOro 0(OpMIICHHS JOKYMEHTOB (J1e1).

24. OTka3 B peI0CTaBICHUHN TOCYIAPCTBEHHOM YCIYTH MPOUCXOIUT B CIIyYae:

OTCYTCTBHSI HCOOXOIMMBIX apXHBHBIX JOKYMEHTOB (KOIHWM) MO yKa3aHHON Teme
WJIY 32 YKa3aHHBIN MTEPUO]T BPEMEHH,

OTPAaHUYEHHI, YCTAHOBIICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit deaepanny;

OrPAaHMYEHUN HAa MCHOJB30BAHUE APXMBHBIX JIOKYMEHTOB, YCTaHOBJIEHHBIX
COOCTBEHHHMKOM IIpH Tepeaue Ha MMOCTOSTHHOE XpaHEHHE.



IlepeveHnb yciayr, KOTOpbIe SIBJISIIOTCS HEOOX0IUMBIMHU U 00513aTeJIbHBIMH
IS MPEIOCTABJIEHUSI TOCYIAPCTBEHHOM YCJIYIrH, B TOM YHCJIe CBeIeHHs
0 JIOKyYMeHTe (IOKYMeHTaX), BbI/IaBaeMoM (BbIIaBaeMbIX) OpraHU3alUsIMH,
YYacTBYIOIIMMH B NPEI0CTABJIEHUH FOCY/IapPCTBEHHOM YCJIYTH

25. VYcmyrd, KOTOpBIE SBISIOTCS HEOOXOMUMBIMA W 00SI3aTEIbHBIMH IS
MpeA0CTaBICHUS ITOCYIapCTBEHHON yCIIyTH, PerimaMeHToM He yCTaHOBIICHBI.

Iopsinok, pasmMep U OCHOBaAHUE B3MMAHUSA FOCYIAPCTBEHHON MOMJIMHBI
WM UHOHM IUIATHI, B3MMAaeMOH 32 Mpe0CTABJIEeHHE FOCYIapPCTBEHHON YCJIyTH

26. T'ocynmapcTBeHHas MOUUIMHA 32 MPEJOCTABICHUE TOCYIapCTBEHHON YCIYTH HE
B3UMAETCH.

27. TocynmapcTBeHHas yciIyra mpeaocTaBiIseTcsi OeCIIaTHO:

M0 PACHOpPSOKEHUIO  OPraHOB — TOCYJApPCTBEHHOW  BJIAaCTM W MECTHOTO
CaMOYTIpaBIICHUS;

110 MHUIMATHBE FOCYIapCTBEHHOTO apxHBa (B CBSI3H C IUIAHOBOM JIEATEIILHOCTBIO,
Npa3IHOBAHUEM MMAMATHBIX JaT U T.1I.).

28. [TyOnukarust apXuBHBIX JOKYMEHTOB OCYIIECTBIISICTCS Ha BO3ME3JIHOMN
OCHOBE B COOTBETCTBHM C TIEpEYHEM IIeH Ha pabOThl W YCIYTH, BBITIOJHSICMBIC
rOCYIapCTBEHHBIM apXHBOM (yTBEpIKIACTCSA TUPEKTOPOM TOCYAapCTBEHHOTO apXuBa U
corjacyeTcsl Ha4yaJlbHUKOM YTIPaBJICHUS apXHUBaMH).

MaxkcumabHBbII CPOK 0:KUAAHUSA B OUepeau MPH Moxave 3ampoca o
NpeIoCTABIEHUN IOCYy1aPCTBEHHOM YCJIYI'M U NPH MOJIyYeHHH pe3yJibTaTa
NpeaocTaBJIeHUs TOCYAapPCTBEHHOM YCJIYrH

29. Cpok OXHIaHWs 3asgBUTSISIMH B OUYepeaW TIpH II0jJade 3ampoca o
MPEIOCTAaBIICHUH TOCYJapCTBEHHOW YCIyrM W TpH  TOJYYCHUH  pe3yjbTaTa
MPEIOCTaBIIEHUS TOCYAAPCTBEHHOM YCIIYTH HE TOJDKEH MPeBhIaTh 15 MUHyT.

Cpok paccMOTpeHHsI 3aIIpoca 3asABUTEJISI O MPeA0CTABJIEHUH TOCYAAPCTBEHHOM
YCIAYTH

30. PaccmoTpenue 3ampoca 3asBUTENSI O MNPEAOCTAaBICHUH TI'OCYJapCTBEHHOMN
YCIIYT'M OCYUIECTBJISIETCS B T€UYEHHE D pabouyux JHEW co JHSA ero perucrpanuu. B
TE€YEHUE ITOr0 BPEMEHH IOCYJaPCTBEHHBIN apXUB:

COTJIaCOBBIBAET CPOKH U 00BEMBI ITPETOCTABIEHUS TOCYAAPCTBEHHOM YCIIYTH;

TOTOBUT PacyeT CTOUMOCTH MPEJOCTABICHHS TOCYIapCTBEHHOM YCIIYTH;

COCTaBJISIET JOTOBOP HAa OKa3aHHME TOCYJAapCTBEHHOM YCIYrd B cllydae, €clid
rocyJapCcTBeHHas yciyra IjaTHas;

JaeT COIJIacMe Ha OKa3aHWE TOCYJapCTBEHHOM yCIyrM B Cly4yae, ecld
rocy/apcTBEHHas yciayra OecruiaTHas;



OTKa3bIBACT B IPEAOCTABICHUN F'OCYAaPCTBEHHON YCIIYTH.

Cpok u mopsI0K perucTpanum 3anpoca 3asaBuTes
0 NPEAO0CTABJICHUU FOCYIaAPCTBEHHOM YCJIYIM U YCJIYTH,
MPEA0CTABJIACMOM OPraHu3aNuen, y4acTBYOLIel B IPeI0CTABICHUU
rocy1apCTBEHHOM YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOI opme

31. Peructpamnus 3ampoca, ykazaHHoro B myHKTe 19 nactosmiero Permamenra,
MOCTYIHBIIIETO B TOCYAAPCTBEHHBIN apXUB, OCYIIECTBISETCS B ICHD €r0 MOCTYIUICHHUS.

32. Peructpamnus 3ampoca, ykazanHoro B myHKTe 19 mactosmiero Permamenra,
MOCTYIUBIIIETO B TOCYAApCTBCHHBIM apXWB B HepaOOUYMil WM Tpa3aHUYHBINA JICHB,
OCYIIECTBIISICTCS B MEPBBIH, CICTYIONINI 32 HUM, paObOUMil IeHb.

33. Ilpomenypa perucrpanuu 3ampoca, ykazaHHOro B myHKTe 19 wmacrosmiero
PermamenTa, ocymiecTBisieTcss B MOpsSAKE, TPEAyCMOTPEHHOM MyHKTamu 46-49
Hactosiero Pernamenra.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX MPEA0CTABJISACTCS FOCYyIapCTBEHHAA
yCJIyra, K MecTy 0KMJIAHMS M PUeMa 3asiBUTeJIei,
pa3sMeleHuI0 U 0(popMIICHUIO HH(pOpMaALIMU
0 MOpsiAKe NMPEAOCTABJICHHUS IOCYyIapCTBEHHOM YCJIYIH

34. Bxoj B MOMEIICHUE, TJE pacojaraeTcs rocyJapCTBEHHBIN apXuB,  JOJDKEH
OBITH 000pYyIOBaH UH(POPMAITMOHHON TaOJUYKOM, CoJiepKallieii HaMMEHOBaHUE apXUBa,
€ro MECTOHAaXOXJeHue U pexuM paboTel. Ha TeppuTopuu, mnpuierammen K
MECTOPACTIOIOKEHUIO TOCYAApCTBEHHOTO apXWBa, JOJDKHBI OBITH MPEIYCMOTPEHBI
MecTa JJIsl MTAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB.

35. TlomemieHne TOCYAapCTBEHHOIO apXuWBa JOJDKHO OBITH 000PYI0BaHO
IIPOTHUBONOKAPHOM CUCTEMOM, CPEICTBAMU MTOKAPOTYILIECHUS.

36. KabOuHEeThl CIENHAIMCTOB, OCYIICCTBISIOMIMX IPHEM 3asBUTEICH, TOJDKHBI
ObITh 000pyMOBaHBl HH(POPMAIMOHHBIMM TaOJu4KamMu (BBIBECKAMH) C YKa3aHHEM
HOMEpa KabuHeTa, (pamMImu, UMEHH, 0TYECTBA, TOJDKHOCTH CIICIIHAIHCTOB.

37. Mecrta ans nuHGOpMHUPOBAHUS 3assBUTENECH, TOTydeHUS HH(OPMAIIUN JOJKHBI
ObITh 00OpYMOBaHBl HMH(POPMAINMOHHBIMU CTCHJAMH, CTYJIbIMH M CTOJAMHU JUIS
BO3MOYKHOCTH O()OPMIICHHS TOKYMEHTOB. MecTa JIJIs OKUJaHUS U TpHeMa 3asBUTEIICH
JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSAM JUIs 3asBHTENICH W ONTHMAIbHBIM
YCJIOBUSIM pabOThI CIICIIUATUCTOB.

38. HuadopmanyioHHble CTEHIBI Pa3MEIIAIOTCS C y4YeTOM BBICOTHI CTEH
MOMEIICHHS Ha OJTHOM YPOBHE B yJIOOHOM JIJIsi 03HAKOMJICHUSI MECTE U 00€CIICUnBAIOT
CBOOOJTHOE MPOYTEHHE COCpIKaIEHCsl B HUX HH(POPMAIIHH.

39. TekcTel MarepuanoB, pa3MelaeMbIX Ha HMHPOPMAIMOHHBIX CTEHIAX,
neyaTaroTcs yAOOHBIM iss uTeHus mpudrom (pasmep mpudra He MeHee Ne 18),
HanOoJIee BaKHBIE MECTA BBIJICISIOTCS IPYTUM HIPUPTOM.



Ioka3aTesin JOCTYIIHOCTH M Ka4€CTBA roCyIapCTBEHHOM YCJIYIH

40. Tloka3zaTenssMd JOCTYIIHOCTM U KayecTBa TOCYAApCTBEHHOM  yClyTu
SBIISIFOTCA

1) cooTHOIIEHHE OJOOPEHHBIX 3aMPOCOB K OOIIEMY KOJUYECTBY MOCTYIMHUBIIHUX;

2) OIS 3asBUTENCH, MPUHATHIX TI0 MPEIBAPUTEIBHOMN 3allUCH, OT OOIIEro Yrcia
3asiIBUTEJICH

3) KomuuecTBO Kaimo0, TMOCTYNHUBIIMX B  OpraH, OTBETCTBEHHBIH 3a
IpeI0CTaBlIeHUE TOCYAPCTBEHHOM YCIIyTH, Ha OPTaHU3AIHMIO IPHUeMa 3asBUTEIICH;

4)  KOIMYECTBO YAOBJICTBOPECHHBIX CYJaMHU HWCKOB, IOJAaHHBIX B OTHOIICHHU
OpraHOB MW OpraHu3allii, MPEAOCTABISIONIMX TOCYJAapCTBEHHYIO YCIYTYy, B YacTH
BOIPOCOB, KacarolMXCsl HEPABOMEPHBIX IEUCTBUMN, B CBSI3U C IPUHATHIMHU PELICHUSIMU
00 oTKa3ax B MPEAOCTaBICHUU IOCYIapCTBEHHON YCIIYyTH;

5) coOroeHrEe CPOKOB MPEIOCTABICHHS TOCYIaPCTBEHHOMN YCIYTH;

6) KOJMYECTBO TOCTYNHMBIIMX JKalo0 B  aJpec  JODKHOCTHBIX  JIHII,
OTBETCTBEHHBIX 32 MIPEIOCTABIIEHUE TOCYJaPCTBEHHOH YCIyTH;

7)  KONMYECTBO B3aWMOJICHCTBHIA 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMHU TPU
IPEIOCTABIEHUHU TOCYJAPCTBEHHOMN YCIYTH U UX MPOIOJKUTEIIbHOCTD;

8) BO3MOXXHOCTH TOJYYCHHS WHPOpPMAMM O  XOJA€  NPEAOCTABICHUS
TOCYIapCTBEHHOW YCIYrHM, B TOM 4YHCJIE€ C HCIOIb30BaHHEM WH(GOPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHIA.

HNuble TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAKOIIHNE 0COOCHHOCTH
NMPeA0CTABJICHHUS TOCYIAPCTBEHHOM YCJIYId B MHOTO(YHKIMOHAJIbHBIX
LEHTPAX MPeI0CTABJICHUA IOCYAAPCTBEHHbIX U MYHUIMIIAJIBHBIX
YCJIYT ¥ 0COOCHHOCTH NPEA0CTABJICHUS IOCYAaPCTBEHHOM
YCJIYT'H B JICKTPOHHOM opme

41. HemnocpencTBeHHOE IIPEIOCTABIICHUE rocyapCTBEHHOU YCIyTH
OCYIIECTBIISIETCS B TOCYJaPCTBEHHBIX apXUBaX.

42. OOecrnieyeHre BO3MOXKHOCTH TIOJYYCHHUS 3asBUTENEM HMHPOPMALUU O
MPEIOCTABIIEMOIl TOCYAapCTBEHHOW yCIyre Ha CaiWTe roCyJapCTBEHHBIX apXHBOB B
cetn Wutepuer, Ha ExnHOM mopTane rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynxkmwmit) u [Toprane rocynapctBeHHbIX yeiyT (GyHKImi) CBepIiI0BCKOI 00JaCcTH.

43. OOecrnieveHue Py HAMIPABICHUN 3assBUTENIEM 3arpoca B (hopMe AIEKTPOHHOTO
COOOIIEHNS TPEIOCTABIICHUS 3aIBUTEIIO COOOIIEHNS, TIOTBEPKIAIOIIETO MOCTYTIIICHUS
3ampoca B rOCyAapCTBEHHBIN apXUB.
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Paszpnes |11. Cocras, mocienoBareibHOCTh U CPOKH BBINIOJIHECHUS
aJMHUHHUCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIAKY UX BBINOJTHEHNS,
B TOM 4HCJIe 0COO€HHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP
B JJICKTPOHHOM (popme

Onucanue MoCaeA0BaATEIbHOCTH ACHCTBUI NIPU NPEAOCTABICHUM
rocyJapCTBEHHOM yCJIyI'H

44. TlpenocTtaBieHHe TOCYIapCTBEHHOW YCIYTH BKJIOYAET B ce0s CIEAyIoIue
aJIMUHUCTPATHBHBIC MTPOIICTYPHI.

MPHUEM U PETUCTpaIMs 3ampoca O MPeI0CTaBICHNH TOCYJapCTBEHHON YCIIyTH;

OIICHKA BO3MOYKHOCTH MPEIOCTABICHHS TOCY/IapCTBEHHON YCIYTH;

MOJATOTOBKA MyOJIUKAIIMN ApXUBHBIX TOKYMEHTOB.

45. brnok-cxemMa HUCIOJMHEHHS TOCYJIapCTBEHHOW  YCIYI'M  TNPUBOJUTCA B
[Tpunoxenuun Ne 2 k Pernamenty.

IIpuem u perucTpauus 3anpoca
0 NMPeJI0CTABJIEHHH IOCYIaPCTBEHHOM YCIayTrd

46. OcHoBaHWEM I Hadvajla BBITIOJIHCHHUS aJIMHHHCTPATUBHOW IPOIIEIYPHI
SBJIETCS] TOCTYIUIEHHE MUCbMEHHOIO 3ampoca O MPEeAOCTaBICHUU TOCYAapCTBEHHOU
YCIYyI'H TOCPEACTBOM JIMYHOTO OOpallleHus TMOoJIb30BaTeNsl, MO MoyTe, Jubo ¢
UCITOJIb30BaHUEM HWH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BKJIIOUast
UCITOJIb30BaHWE EIWHOTO mTopTana TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkmmit), IlopTama TrOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT ((QyHKI[H)
CBepUIOBCKOM  001aCTH, YHUBEPCAIBHOW JJIEKTPOHHOW KapThl M JIPYTUX CPEICTB
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHMM B CiIy4dasiXx M TIOPSIKE,
YCTAaHOBJICHHBIX  JICUCTBYIOIIMM  3aKOHOJATEIBCTBOM, B (OpME DIEKTPOHHBIX
JIOKyMEHTOB.

47. ITpuHsABIIMK 3allpoc COTPYJAHUK TOCYAAPCTBEHHOTO apXWBa PETUCTPUPYET
3ampoc | MepeaeT ero Ha pacCMOTPEHUE JUPEKTOPY rOCYJapCTBEHHOTO apXUBa.

48. Tlocie mpUHATHA 3ampoca JUPEKTOP TOCYJApPCTBEHHOTO apXHWBa OMpEIeIiseT
UCTIONTHUTENS (MIIM TPYIITY UCHIOJHHUTENICH) 0 OLIEHKEe BO3MOYKHOCTH MPEJIOCTABICHHUS
roCyAapCTBEHHOM YCIYTH.

49. Pe3ynpTaToOM  aJAMHHHCTPATHUBHOW  MPOIEAYpPHI  SBISICTCS  Iiepemada
NUCHBMEHHOTO  3allpoca HCHOJHHUTENI0  (TPYIIe HCIOJHHUTENCH) M OICHKH
BO3MO>KHOCTH MPEAOCTABICHHSI TOCYAapCTBEHHOU YCIIYTH.

50. CBeneHust O BBITIOJIHEHUM aJMUHUCTPATUBHON TpolLeaypbl (UKCUPYIOTCS B
CUCTEME JOKYMEHTO00O0pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXHUBa.
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OuneHka BO3MOKHOCTH NPeIOCTABJICHUSA TOCYIAPCTBEHHOM yCIyTrH

51. OcHoBaHueM IS Hayaja BBIMNOJHEHUS aIMUHUCTPATUBHOW MPOLEAYpPbI
SBJISICTCS MOJyYCHHE NCTIOTHHUTEIeM (TPYIIION UCTIOHUTENEH) MUCbMEHHOTO 3ampoca O
MPEIOCTaBICHUHU TOCYIaPCTBEHHON YCIIYTH.

52. HWcnomautens (rpyria UCTIOTHUTENCH):

3HAKOMHUTCS C 3alPOCOM O TPEIOCTaBICHUH TOCYIapCTBEHHON YCITyTH;

MIPOM3BOAUT OIEHKY BO3MOYKHOCTH TIPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

TOTOBUT OTBET 3agBUTCII0 O BO3MOKHOCTH M YCJOBHUSAX TPEIOCTABICHUS
roCyapCTBEHHOM YCIYTH.

53. B cayyae ecim rocymapCTBEHHas yCiIyra HE MOXKET OBITh MpeIoCTaBjICHA,
3asBUTEIIO0 HANPABISIETCS MHUCHbMO C OOBsICHEHHWEeM TpuuuH. [Ipu 3TOM 3asBUTETIO
MOTYT OBITh JJaHBI PEKOMEH AN 00 aJbTepHATHUBAX TPEOYyEeMON yCIIyTH.

54. B ciywae ecnu TocydapCTBEHHasi ycClIyra MOXET ObITh MpeIoCTaBlieHa,
UCTIOTHUATENb (IpyIia MCIOJHUTENIEH) TOTOBUT pacdyeT CTOMMOCTH TOCYIapCTBCHHOM
YCIIYTH U COTJIACYET C 3aIBUTEIIEM:

JIOTOBOP Ha MPEIOCTABJICHUE YCIYTd, €CIU yClIyra IUIaTHasl, YCJIOBHUS U CPOKHU €€
MPEIOCTaBICHUS;

YCIIOBHSI I CPOKH MPEAOCTABIICHUS YCIIYTH, €CIIA yCIIyTra OecriiaTHasl.

55. Pe3ymbraroM agAMHUHUCTPATHBHOM MPOIIEAYPHI SBISICTCS MPUHATHE PEIICHUS
0 IMyOJIMKAITMY WK 00 OTKa3e B IMMyOJIMKAITMU apXHUBHBIX JIOKYMEHTOB.

56. CBenmeHHs O BBITIOJIHCHHH aIMHHHCTPATUBHOW MPONEIYyphl (DUKCUPYIOTCS B
cUCTEeMe JOKYMEHTO00O0pOTa U JISJIOMPON3BOICTBA TOCYAAPCTBEHHOTO apXHUBa.

IMoaroroBka my0JMKANMU APXUBHBIX JOKYMEHTOB

S57. OcHoBaHMEM [Ji1 Hayaja BBITIOJHEHUS aIMHUHUCTPATUBHOW IIPOLEIYPHI
SBJIICTCSI IPUHATHE PEIICHUS O MyOJIMKAIIUU apXUBHBIX JIOKYMEHTOB.

58. TocynmapcTBEHHBIN apXWB OpPraHU3YET MOJTOTOBKY IYyOJIMKAIIUU apXHUBHBIX
JIOKYMEHTOB CaMOCTOSITEIbHO WJIM COBMECTHO C JPYTMMH apXWBaMU U OPraHU3alHsIMU.

59. Ilpu moaroroBke MyOIMKalUi ApXWUBHBIX JOKYMEHTOB TOCYJapCTBEHHBIM
apXUB PYKOBOJICTBYETCS HAYYHBIMU MPaBUJIAMH U3/IaHUSI UCTOPUYECKUX JOKYMEHTOB.

60. Tunel (Hay4YHBIH, HAYYHO-TIONMYJISIPHBIA W Y4eOHBINH) M BUABI (MOGOHIOBAS,
TeMaTUYeCKass WJIH Jp.) yOJHMKaIlMii apXWUBHBIX JIOKYMEHTOB OIPEICISIOTCS HX
1[eJIEBbIM Ha3HAUYCHHUEM, CIeM(PUKON 0TOOpa UCTOYHUKOB, IPUEMOB MEpeaadyn TEeKCTa
apXMBHBIX IOKYMEHTOB U cocTaBoM HCA Kk HuM.

61. ®opMmbl MyONMKAIMK ApXUBHBIX JOKYMEHTOB. TedyaTHas: cepus, COOpPHUK,
anpOoM, OykJeT, IUIakaT, MyOJuKamus B CPEJACTBAX MaccoBOW uHMOpMaIHy,
nyONMuKaus Ha TJICHOYHBIX HOCHUTENSIX: MUKpOMUIBbM, MUKpOQHINA, 3JIEKTPOHHAS:
TUIIEPTEKCT, MyJIbTUMEINA, 6a3a JTaHHBIX.

62. T'ocynmapCTBEHHBIN apXWB OCYIIECTBIISIET MEPONPUATHUS IO OOCCICUCHHIO
Hay4YHO-HCCJIEIOBATEIbCKUX U TEXHUUYECKUX MPOLECCOB MOJATOTOBKH JIOKYMEHTAIbHBIX
nyoJMKanuii: (GOpMUPOBaHUE PETAKIIMOHHONW KOJUICTHH, KOJIJISKTHBA COCTaBHTEIICH,
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COCTaBJICHUE OPraHU3aLMOHHO-METOJIMYECKUX TOKYMEHTOB, 3aKJIIOUECHHUE JOTOBOpA C
3aMHTEPECOBAHHBIMU OPraHU3aLMSAMU U U31ATEIbCTBAMU U T.II.

63. TloxaroroBneHHas M OTPENAKTHUPOBAHHASI PYKOIMKCH MPOXOJUT BHYTPEHHEE U
BHEIITHEE PEIEH3UPOBAHUE U OOCYXKIACTCS HAyYHO-COBEIIATEIIbHBIM OPraHOM apXHWBa,
o0JaaronMM IpaBoM PEKOMEHI0BATh €€ K U3IaHHUIO.

Pykonucs  cumTaercss NOATOTOBJIEHHOW, €CJIA B  COOTBETCTBUHU C
YCTAHOBJICHHBIMH TPEOOBaHUAMM JOpabOTaHa MO 3aMEYaHUSAM PEIEH3EHTOB U UTOTaM
OOCYXKJIeHUsI ¥ YTBEpXKJE€HAa B Iedarh. PyKOmUCH MEXKapXUBHBIX M3JIaHUM
MPEICTABISIOTCS PEAKOJIJIETUHA HA PACCMOTPEHHUE U YTBEPKIACHUE K U3JAHUIO TOJIOBHOM
OpTraHu3aluei.

C U31aTenbCTBOM 3aKII0YAETCS JOTOBOP, B KOTOPOM MPEyCMAaTPUBAKOTCA MPAaBa U
0053aHHOCTH M3/1aTE/IbCTBA M 3aKa34rKa (TOCYIapCTBCHHOI'O apX1Ba).

64. Pe3ynbraToM amMUHUCTPATUBHOW TMPOLEAYPHI SIBISETCS IMyOJIMKAIUs
ApXUBHBIX JIOKYMEHTOB.

65. CaeneHusi O BBIMOJHEHUU AIMUHUCTPATUBHON MpOIeaypbl GUKCUPYIOTCS B
cUCTEeMe JOKYMEHTO000pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXUBa.

Paznen | V. Ilopsaaok u popMbl KOHTPOJISI 32 COBEpPIIEHHEM JelCTBUIA
U NIPUHATHEM pelIeHuit

IMopsaok ocymecTBIeHUs] TEKYIIEro KOHTPOJIA 32 CO0JII0IeHHeM
U HUCIOJTHEHHEM OTBETCTBEHHBIMHM JO/KHOCTHBIMHM JIMIAMM M0JI0KeHU I
HacTosimero PeriiaMeHTa 1 HHBIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIUBAKIIHNX TPeOOBAHNS K MPEA0CTABJICHUIO
roCyAapCTBEHHOM YCJIYI'M, 4 TAK/Ke NPUHATHEM MMM PeLIeHuil

66. [Topsimok u (GopmMBI KOHTPOJS 3a MPEAOCTABICHUEM TOCYIapCTBEHHOMN
YCIYTH  JOJDKHBI ~ OTBEYaTh TPEOOBAHUSIM HEMPEPHIBHOCTH W JIEUCTBEHHOCTU
(>bdexTrBHOCTH).

67. Tlopsamox u popMbI KOHTPOJIS 3a MPEAOCTABIEHUEM TOCYIapCTBEHHON YCIyTH
omnpeaeneHsl PernmameHnToMm YpaBiieHUus apXUBaMH.

68. Texkymuii KOHTPOJIL 3a COOJIIOJICHHEM IOCIIEIOBATEILHOCTH JCHCTBUH,
OTIPENICTICHHBIX  AAMUHUCTPATUBHBIMU  TIPOLEAypaMH  TO  MPEIOCTABICHHUIO
TOCYJapCTBEHHOW YCIYTH, W MPUHATHEM PEIICHUH, OCYIICCTBISIETCS IOKHOCTHBIMU
JUIIAaMHU TOCYJTapCTBEHHBIX apXWBOB M YTIpaBiieHUs apxuBamu CBEpPJIOBCKON 00JIacTH,
OTBETCTBEHHBIMH 32 OPTaHU3AINI0 PAOOTHI IO €€ MPETIOCTABICHHIO.

69. Texkymuii KOHTPOJIb OCYIIECTBISCTCS IyTEM IMPOBEIACHUS JOKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPTaHU3AIUIO PAOOTHI O MPEACTABICHUIO TOCYAapCTBEHHON
YCIIyTH, IPOBEPOK COOIIOJICHUSI U UCIIOJIHEHUS PAOOTHUKAMU TIOJIOKEHUN HACTOSIIETO
Permamenra.

70. Vmpasnenue apxuBamu CBep/UIOoBCKOM obOmactu (mamee — YmpaBicHHE
apXWBaMU) OCYIIECTBIISIET KOHTPOJIb 3a MPEIOCTABICHUEM TOCYIapCTBEHHOW YCIIyTH
TOCYJIapCTBEHHBIMH apXUBAMH.
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71. KoHTpoib 32 MOJHOTON M Ka4€CTBOM HUCIIOJIHEHUS TOCYyJAapCTBEHHOW YCIyTH
BKJIIOYAET B ce0sl MPOBEJCHUE MPOBEPOK, BBHISIBJICHUE U YCTPAHCHHE HApPYIICHUH TpaB
3asBUTENICH, pacCCMOTpPEHUE, MPUHATHE PEIICHUN U TIOJITOTOBKY OTBETOB Ha OOpaIeHus
3asBHUTEJICH, COJEp)KAIMX JKaJoObl Ha peimieHus, jaedctBus (Oe3neiicTBHe)
JOJKHOCTHBIX JIMI] TOCYJAPCTBEHHBIX apXHUBOB.

IHopsinok ¥ NEPUOAUYHOCTD OCYIIECTBJICHHUS IIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeA0CTABJICHUS
rocyJapCcTBEHHOM YCJIYI'H, B TOM YHCJIe NOPSAA0K U (popMblI
KOHTPOJISI 32 NOJTHOTOM M KAa4eCTBOM NPEA0CTABJICHUS
rocy1apcTBeHHOM yCJIYyI'H

12. [TpoBepkr MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHHH
TOJIOBBIX IUIAHOB paOOThl YIIpaBJICHUS apXMBaMH) M BHEIUTAHOBBIMH, B TOM YHCIIE, IO
KOHKPETHOMY OOpaIleHUIO 3assBUTEIIS.

73. Jlns mpoBepKH TMOJHOTHI U KAa4eCTBA MCIIOJHEHUSI TOCY/IapCTBEHHON YCIYTH
dbopMmupyeTCsT KOMHCCHUS, B COCTaB KOTOPOM BKIIIOUAIOTCS TOCYIapCTBEHHbBIC
CPaXXJaHCKUE CIIy’Kalllue Y PaBICHUS apXuBaMU. Pe3ylbTaThl 1eITEIbHOCTH KOMUCCHUH
ohopMIISIIOTCS B BHUJE aKTa, B KOTOPOM OTMEYAlOTCSl BBISABJICHHBIE HEJOCTaTKU MU
MPEIIONKEHHUS IO UX YCTPAHECHUIO.

OTBETCTBEHHOCTh 0JKHOCTHBIX JIHIl T'OCYaPCTBEHHBIX APXHBOB 32 pPelleHus
neiicTBus (6e31elicTBHE), MPUHIMAEMbIE
(ocymecTBJIsieMble) HMH B X0/1€ TIPEI0CTABIEHUSI
rocyJAapCTBEHHOM YCJAYI'H

74. [Io pe3ynpraram MPOBEAEHHBIX MPOBEPOK, B CIy4ae BBIABICHUSA
HApYLICHHUH IIpaB 3asBUTEJICH, K BUHOBHBIM JIMIAM OCYLIECTBIISICTCS IIPUMEHECHUE MEP
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepanum.

IHonoxkenus, xapakTepusywuue TpedOBaHUA K MOPAAKY
U popMaM KOHTPOJIA 32 PEAOCTABJICHUEM IOCyAapCTBEHHOM
YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PaKIAH,
UX 00beJUHEHU U OPraHu3alui

75. KoHTpob 3a MpeI0CTaBICHUEM IOCYIapCTBEHHON YCIYTH OCYIIECTBISETCS B
dbopMe KOHTpOJIS 3a COOIIOJCHHEM ITOCIICAOBATEILHOCTH JEUCTBUM, OIMpPEASICHHBIX
aJIMUHHUCTPATUBHBIMHA MPOLECAYPAMU [0 MCIOJHEHHUIO TOCYJIAPCTBEHHOM YCIyTH U
MPUHATHIO PENICHUH JIOJDKHOCTHBIMU  JIMI[AMH, IIYT€M TMPOBEICHUS MPOBEPOK
COOJIFOZICHUS M UCIIOJIHEHUS JOJKHOCTHBIMH JIMIIAMH TOCYJApPCTBEHHBIX AapXHBOB
HOPMAaTHUBHBIX TPaBOBBIX akKTOB Poccuiickonn @Denepamuu, a TakKKe IOJ0KCHUN
HacTosmiero Pernamenra.
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[TpoBepku Takke MOTYT MPOBOJUTHCS MO KOHKPETHOM JKallobe TpaKJaHWHA WU
OpraHu3alluu.

Paznen V. JlocyneoHblii (BHeCy1eOHDBIH) NOPSA0K 00:KAT0BAHUS PeLIEHHI 1
neiicTBUil (0e31elCTBHS) rOCYIapCTBEHHOT0 APXHBA, MPEI0CTABJISIIOIIET0
roCyIapCTBEHHYI0 YCJIYIY, a TaKKe ero 10/J2KHOCTHBIX JIMI

Nudopmanus 1uist 3asiBUTEJIA 0 €r0 MPaBe NMOAATh KAaJ00y HA pelieHne 1
(mm) neiicTBue (0e3meiicTBHE) rOCYIapCTBEHHOI0 ApXHBA, a TAK/Ke HX
JAOJZKHOCTHBIX JIMIL B 10CY1e0HOM (BHECY1€0HOM) MOPSIIKe

76. 3asBUTEIH HMCIOT IPaBO Ha 00KajJOBaHHE B J0CYAcOHOM (BHeECYmeOHOM)
nopsiike aercTBuil (0e3neiCTBHS) U PEIICHUH, OCYIIECTBIIEMbIX (IPUHATBHIX) B XOJIE
IPE0CTaBICHUS TOCYIaPCTBEHHOM YCIYTH.

[7. 3asBuTENb, MOJABIIUN Xa00y, HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJIATEILCTBOM 3a JOCTOBEPHOCTh CBEJCHHH, COICPIKABIINXCS B MPEICTABICHHOM
xKaooe.

IIpeamer xas100b1

78. TlpeameroM kaloObl SBJSIOTCSA pelmIeHUs W jaekicTtBus (Oe3zaeicTBHE)
JIOJKHOCTHBIX JIWII, YYACTBYIOIIUX B MIPEJOCTABIECHUN IOCYJAPCTBEHHON YCIIYTH.

79. 3asBUTENh MOKET OOPATUTHCS C KAIOOOH B TOM YHCIIE B CICAYIONIUX CITydasx:

- HapylIeHHE CpOKa PErUCTpalMy 3arpoca 3asaBUTEISI O NPEAOCTaBICHUU
rOCyapCTBEHHOU YCIIYTH;

- HapyIIEHUE CPOKA IIPEIOCTABIIEHUS TOCYIAPCTBEHHOMN YCIIYTH;

- TpeOOBaHHE Yy 3asBHUTENA JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
CBepI0BCKO# 001aCTH JIJ1s1 TPEIOCTABIIEHUS TOCYIapCTBEHHON YCIIYTH;

- OTKa3 B IIPUEME JOKYMEHTOB, IIPEIOCTABJIECHUE KOTOPBIX IMPEIYCMOTPEHO
HOPMATUBHBIMM TPABOBBIMM akTamu Poccuiickoir @Denepanuu, HOPMAaTUBHBIMU
NMpaBOBbIMH akTaMu CBEPAJIOBCKON 0O0JacTH JJiS MPEAOCTaBICHUS TOCYJIapCTBEHHOM
YCIYyTH,

- OTKa3 B MPEIOCTABICHUH TOCYIAPCTBEHHON YCIyTH, €CJIM OCHOBAHMUS OTKa3a HE
NPEAyCMOTPEHBI (efiepaibHBIMU 3aKOHAMH W TMPUHITBIMH B COOTBETCTBUM C HUMH
MHBIMU HOPMAaTHUBHBIMHU MPABOBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU
paBOBBIMU aKkTaMu CBEPASIOBCKON 00J1aCTH;

- 3aTpeOOBaHME C 3asgBUTENSI TPU TMPETOCTABICHUH TOCYAAPCTBEHHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMU akTaMu Poccuiickoun
denepaniid, HOPMATHUBHBIMU TPaBOBBIMH akTamu CBEpIOBCKON o00acTtd  Jist
IIPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIYTH;

- OTKa3 rOCyIapCTBEHHOI'O apXMBa, MPEIOCTABISAIOLIETO TOCYIAPCTBEHHYIO YCIIYTY,
B MHCHPABICHUU JIOMYIIEHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
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MPENOCTaBIEHUsI  TOCYIapCTBEHHOW  YCIYrd  JIOKYMEHTax Ju0O  HapylIieHue
YCTaHOBJIEHHOI'O CPOKA TaKUX MCITPABIICHUN.

Opranbl rocy1apcTBeHHOI BJIACTH M YIIOJJHOMOY€EHHbIE HA PACCMOTPEHHUE
’KaJ100bI 10JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HallpaBJeHa Kaji00a

80. XaynoObl Ha AeiicTBUs (O€3/ICHCTBUE) TOCYIAPCTBCHHBIX aPXUBOB, a TAKKE UX
JIOJDKHOCTHBIX JIMIT, YYaCTBYIOIIUX B MPEIOCTABICHUH TOCYAapPCTBEHHON YCIYTU, MOTYT
OBITH HaIIPaBJICHBI B YTIPaBJICHUE apXHUBaMU JIMOO B rOCY1apCTBEHHBIEC aPXUBHI.

81. JXKamoObpl Ha pemieHWS, MPUHATHIC HAaYaJIbHUKOM YTIPABIICHHUS apXHBaMH,
HanpaByisitoT B [IpaButensctBo CBepaJIOBCKOM 00JacTH Ha UMS  3aMECTHUTENS
[Ipencenarens [IpaBuTenscTBA CBepaoBCcKoOi obnactu, KYPHUPYIOILIETO
paccMaTpuBaeMbI€ BOIIPOCHI.

Iopsinok moga4m U pacCMOTPEHHS KATOObI

82. Kamoba momaercs B TOCYJapCTBEHHBIM apXuB, YTpaBleHUE apXUBaMHU
3asBUTEJIEM JIMOO €ro YIOJIHOMOUYCHHBIM MPEICTaBUTENIEM B MUChbMEHHOM hopMe, B TOM
YHUCJIe MPU JUIHOM TPUEME 3asSBHUTEIS JTUOO €ro YIMOJIHOMOYEHHOTO IPEICTaBUTEIS,
VI B DJIGKTPOHHOM BHJIE.

83. XKanoba moxeT OBITH HampaBlieHa MO MOYTE, Yepe3 MHOTO(PYHKIIMOHATHHBIN
IIEHTP TMPEIOCTABICHHMS  TOCYJApCTBEHHBIX W  MYHHUIMIAIBHBIX  yCIyT, C
UCITOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetm  MHTEepHeT,
oUIMaIBLHOTO caliTa TOCYJapCTBEHHOTO apxuBa B cetu MuTepHeTr, EnquHoro moprana
rOCYJIapCTBEHHBIX U MYHUIIUNAIBHBIX yeruyr (pyHkiuit) u ITopTrama rocyaapcTBEeHHBIX
yenyr (pyukumii) CBepaIOoBCKOM 001aCTH, a TAKKE MOKET OBITh IPHUHATA IIPU JTUIHOM
npueMe 3assBUTEIIS.

84. B cnyuae mogauu >kajmoObl TP JIMYHOM TIPHEME 3asiBUTENIb IMPECTABISET
JOKYMEHT, yIOCTOBEPSIOIIUN €ro JIMYHOCTh (B TOM YHCJIE€ YHHBEPCAIBbHYIO
SIIEKTPOHHYIO KapTy) B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

B caywae eciu kamoba momaeTcss  uepe3  MPENCTABUTENsT — 3asgBUTEINS,
MPEACTABIIICTCS JTIOKYMEHT, TIOATBEPXKIAIONTUN TIOJHOMOYHS Ha OCYIIECTBICHUE
JEUCTBUI OT MMEHM 3asBUTENS. B KadecTBe [OKYMEHTa, MOATBEPKIAIOIIETO
MOJITHOMOYMSI Ha OCYIIECTBICHUE JCUCTBHUH OT HMMEHHU 3asBHUTEINSA, MOXET OBITh
Ipe/ICTaBIICHA.

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit deneparuun
JTOBEPEHHOCTD (7151 PU3MUECKUX JIHIT);

- opopMIIeHHas B COOTBETCTBHHU C 3aKOHOJATelbcTBOM Poccuiickoit ®deneparuu
JIOBEPEHHOCTh, 3aBEPEHHASs II€YAThIO 3asBUTENS M TOJAMHUCAHHAS PYKOBOJMUTEIEM
3asBUTENS] WIM YHOJHOMOUYCHHBIM 3THM PYKOBOJIUTENIEM JHIOM (IS FOPHUINYCCKUX
L),

- KOsl pelieHusl 0 Ha3HAYeHUHW WU 00 m30paHuu TuOO MpUKaza O Ha3HAYCHUU
(bU3MYECcKOro JINIA Ha IOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3UUECKOE JIUIIO0
o0JaaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asBUTEINS 0€3 IOBEPEHHOCTH.



16

85. XKanoby B nucbMeHHOM (opMe MOKHO HAIIPABUTH:

- Mo mo4Te Ha aapec YmpasieHus apxuBamu: 620004, CepanoBckas 001acTh, T.
ExarepunOypr, yia. Mansimea, 101, ka6. 533;

- 10 DJJEKTPOHHOM IOYTE Ha JJIEKTPOHHBIM aapec YHpPaBICHUS apXUBAMMU:
uprarchives@gov66.ru, wuiM BOCIOJIB30BaThCS  OPHUIIMATBHBIM  HHTEPHET-CAHTOM
VYnpasnenus apxuBamu http://uprarchives.midural.ru

B cnyyae mogaun xanoObl B AJEKTPOHHOM BUJE JTOKYMEHTHI, YKa3aHHbIC B YacTH
BTOpoil myHkTa 84 Hacrosimero PermameHTta, MOryT OBITH MpEACTaBIeHBI B Qopme
AJICKTPOHHBIX JOKYMEHTOB, IOJAMUCAHHBIX JJICKTPOHHOM IOAMUCHIO, BUJ KOTOPOU
MPEyCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickorn denepanyu, mpu 3TOM JTOKYMEHT,
yIIOCTOBEPSIONINI INYHOCTh 3asBUTENIS, HE TpeOyeTcs;

- Tepenarth JMYHO B TPUEMHYI0 HadallbHUKA YTpaBiICHUS apXwBaMd B
COOTBETCTBUU C rpadukoM pabOThl YTpaBieHUS apXUBaMH. MOHENEIBHUK - TSTHUIA
8.30 - 17.00, mepepriB ¢ 13.00 - 13.30. Ilpu cebe HEOOXOAMMO HUMETHh JTOKYMEHT,
yIOCTOBEPSIONINI JTUUHOCTD (B TOM YHCIIC YHUBEPCATBHYIO 3JICKTPOHHYIO KapTy).

86. JKamnoba, moctynuBias B MUCbMEHHOW (opMe B TOCYJapCTBEHHBIM apXUB,
VYrpaBneHue apxuBaMH, TOMJICKHUT OO0S3aTEIBHOW PETUCTpAllUd B JKypHale
pEerucTpalui MUCHbMEHHBIX OOpalleHUuN TpaKJaH HE TMO3JHEeEe CIEAYIOEro padouero
JTHS CO JHSI €€ MOCTYIUICHUS C TIPUCBOEHUEM PETHCTPAIMIOHHOTO HOMEpa.

87. Ilpuem >xamo0 B MUChMEHHOW (hOpMe OCYIIECTBISCTCS TOCYIapCTBEHHBIMHU
apXuBaMU, MPEAOCTABISIIOIIMMHE TOCYIapCTBEHHBIC YCIYTH, 10 MECTY MPEAOCTABICHUS
roCyapCTBEHHOM YCIIYTH.

Kanoba B mucbMeHHOM dopmMe MOKET ObITh Tak)Ke HampaBieHa mo noutre Poccun
WJIU 110 DJIEKTPOHHOM IOYTE.

88. XKanoba nomkHa comepKarh:

- HAaMMEHOBaHUE rocyJapCTBEHHOTO apxuBa, IPEIOCTaBIISAIOLIETO
TOCYJapCTBEHHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA TOCYJAapCTBEHHOTO  apXuBa,
IPEOCTABIISIONIEIO TOCYIapCTBEHHYIO YCIYTY, JIMOO TrOCYAapCTBEHHOTO CITy’Kallero,
peteHus u aeicTBus (0e3aeicTBrIE) KOTOPBIX 00KATYIOTCS;

- HANMEHOBAHUE, CBEJICHUS O MECTE HaXOXKJEHUS IMOJIh30BaATENS - IOPUIUIECKOTO
JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (ampeca) 3JICKTPOHHOM
1o4ThI (ITPY HAJIMYKMH) U TTOYTOBBINA aJpec, 0 KOTOPHIM J0KCH OBITh HAIIPABJICH OTBET
MI0JIb30BATEIIO;

- cBemeHUs 00 OOXalyeMmbIX peHmIeHHAX W JeicTBuax — (Oe3neiCcTBHH)
TOCYIapCTBEHHOTO  apXWBa, MPEIOCTABISAIONIETO  TOCYIAapCTBEHHYIO  YCIYTY,
JOJKHOCTHOTO M1 rOCyIapCTBEHHOTO apxuBa, MIPEIOCTABIISIONIETO
rOCyIapCTBEHHYIO YCIYTY, TNOO0 TOCYAapCTBEHHOTO CIYXKAIIIETo;

- JOBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM U
nevicteueM  (Oe3meiicTBUEM)  TOCYJapCTBEHHOTO — apXHBa,  MPEJOCTABISIOIIETO
TrOCYJapCTBEHHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA TOCYJAapCTBEHHOTO  apXuBa,
IPEIOCTABIISAIONIEIO TOCYIapCTBEHHYIO YCIYTy, JIMOO rOCYJapCTBEHHOTO CIIY>KAaIlEro.
[Tonb3oBaTenem MOTYT OBITh TPEACTABIACHBI JOKYMEHThI (IIpH  HAJIHYHH),
MOATBEPKIAIOIINE JOBOIBI MOJIB30BATENS, JIMOO UX KOIIHH.
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89. 3amucaThCs Ha JTMYHBIA MPUEM K HaYaJIbHUKY YIIPaBICHHS apXHUBaMU MOXHO
no tenepony (343) 312-00-26. HMudopmaruss O JHYHOM TIPUEME TUPEKTOPOM
rOCYJapCTBEHHOTO apXWBa M JO/DKHOCTHBIMH JIMIAMH TOCYJApCTBEHHOIO apXHBa
pasMmeirieHa  Ha  OQHMIMAIBHOM  HMHTEPHET-CaliTe  YMpaBiACHHS  apXHWBaMHU
http://uprarchives.midural.ru

Cpoxu paccMoTpeHus Kaj100bI

90. XanoOa, mocTynuBIIas B TOCYAapCTBEHHBIM apXuB, YIpaBJICHWE apXHWBaMH,
TIOJUICKHUT PACCMOTPECHUIO JIOJDKHOCTHBIM JIUIIOM, HAJCICHHBIM IMOJHOMOYHUSMH IO
PacCMOTPEHHIO JKAI00, B TCUCHHE MISATHAIIATH PA00OYUX JHEH CO JHS €€ PETUCTPAIUH.

9. B caywae  oOxamoBaHus ~ OTKa3a  TrOCYJapCTBEHHOTO  apXHBa,
IPEIOCTABIISIONIETO roCyJJapCTBEHHYIO yCIyTYy, JOIKHOCTHOTO nauna
rOCYJapCTBEHHOTO apXHBa, MPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTY, B TpUEME
JOKYMEHTOB y 3asBUTEJS JINOO B UCIPABICHUH JOMYIIEHHBIX OMEYaTOK U OIUOOK HIIH
B cioydae OOXaJlOBaHHWS HApYIICHHs YCTAaHOBIEHHOTO CpPOKAa TAaKUX HCIPABICHUI
*ano0a paccMaTpUBaeTCs B TCUSHHE MATH pabodnX JHEH Co JHs €€ perucTpaluu.

Pe3yabTaT paccMoTpeHHs KaJI00bI

92. lo pe3ynpTaTaM pacCMOTPEHHS KalOoObl MPUHUMAETCS OHO W3 CIETYIOIINX
pELIEHUI:

- YIOBJIETBOPEHUE 5KaJI00bI, B TOM YKciie B (hOpME OTMEHBI IPUHITOTO PELICHUS;

- OTKa3 B YJIOBJIETBOPEHUHU KaJTOOBI.

93. [lpu ymoBIETBOPEHUHU KAIOOBI JODKHOCTHBIM JIMIIOM TOCYIapCTBEHHOTO
apXvMBa TPUHUMAIOTCA MCYEPIBIBAIOIINE MEpPhl [0 YCTPAHCHHUIO BBISIBICHHBIX
HapylIeHUH, B TOM YHUCJIE MO BbIJAY€ 3asBUTENIO PE3YyJIbTaTa rOCyAapCTBEHHON YCIIYTH,
HE To3/IHee 5 pabouux AHEH cO JHS MPUHSATHUS PEIICHUs, eClIM WHOE HE YCTaHOBJICHO
3aKOHOJATENBCTBOM Poccutickont denepanuu.

Iopsiniok MH(POPMUPOBAHUS 3asIBUTEJISI O Pe3yJIbTAaTaAX PACCMOTPEHMS
KAT00BI

94. OtBeT 0 pe3yibTaTaX PacCMOTPEHHUS >KAIOOBI HAIPABIISACTCS 3asABHUTEIIO HE
TO3THEE JTHS, CIEAYIOIIETO 3a JHEM NPHHSITHS PEIIeHUs, B MUCbMEHHOU (popMme.

95. B oTBeTE MO pe3ynbTaTaM pacCMOTPECHHS JKATOOBI YKA3BIBAOTCS:

- HAaMMEHOBAaHHWE OpraHa, PaCCMOTPEBIIETO Kano0y, MOJAKHOCTh, (haMIIus, UM,
oT4ecTBO (IIPH HAJIMYKHU) €0 JOKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHHE 10 KaI00€;

- HOMEp, JaTa, MECTO NMPHUHATHS PCEIICHMs, BKIIOYas CBEJASCHUS O JOJDKHOCTHOM
JIMIIE, PEeIIeHUE WK AeicTBHs (0e31eiCTBIE) KOTOPOro 00KaIyeTCs;

- (hamusTust, MM, OTYECTBO (IIPH HAJTHUYKK) HIIKM HAHMEHOBAHHE I10JIb30BaTEJI;

- OCHOBAHMS JUIS IPUHSATHS PEIISHUS 110 JKajlooe;

- IPUHSATOE IO KaI00e pelIeHue;
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- B cIydae eciu >kaioba mpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTPaHEHHS
BBISIBJICHHBIX ~HApYIICHWH, B TOM 4YHCJIE CPOK TMPEJOCTABJICHHUS pe3yJbTara
rOCyapCTBEHHOM YCIIYTH;

- CBEJICHUSI O TIOPSJIKE 00KAIOBaHUSI IIPUHATOTO TI0 JKaJl00€e perIeHus.

96. OtBer mO pe3yiabTaTaM pPACCMOTPEHUS  KAJIOOBI  TMOJIIMUCHIBACTCS
YIOJHOMOYCHHBIM Ha PACCMOTPEHHUE KaIOOBI TOJDKHOCTHBIM JIUIIOM TOCYIapCTBEHHOTO
apXxuBa, MPEIOCTABIIAIONIETO TOCYAapCTBEHHYO yeiyTy. [1o enanuio 3asBUTENS OTBET
10 pe3yjbTaTaM PAacCMOTPEHHUS KajJoObl MOKET OBITH MPEACTABJICH HE TO3JHEE HS,
CJICIYIOIIETO 3a JIHEM MPUHATHS PEIICHHS, B (OpME PJICKTPOHHOTO TJOKYMEHTA.

97. Ecnmu B pe3ynbTare pacCMOTPEHHS >KAIOOBI TOBOJABI 3asABUTES MPU3HAIOTCS
000CHOBAaHHBIMH, TO MPUHUMAIOTCS PEIICHHUS] O MIPUMEHEHUU MEp OTBETCTBEHHOCTH K
JOJDKHOCTHBIM ~ JIUI[AM, JIONYCTUBIIUM  HapylleHHEe B XOJe IPeIOoCTaBICHUS
rocyJapCTBEHHOM YCIIYTH, HA OCHOBAaHWU HACTOSIIIETO perjaMeHTa.

Iopsinok 00xaji0BaHNS pelIeHHUS 10 KaJI00e

98. XamoObl Ha pemieHUWs, MPUHATHIE HAYaJILHUKOM YTIPABICHUS apXHBaMH,
HampaBisitor B [IpaBurenscTtBo CBEpAsioOBCKOM 00nacTh Ha WM 3aMECTUTENS
[Ipencenarens [IpaButenscTBa CBepanoBcKon obnactu, KYPUPYIOLLIETO
paccMmaTpuBaeMble BOTIPOCHI, U PacCMATPUBAIOTCA UM B TOPSAKE, MPETyCMOTPEHHOM
®enepanbabiM 3akoHOM oT 27 wmrons 2010 roga Ne 210-®@3 "OO6 opranm3anuu
MPEOCTaBICHUS TOCYJAApPCTBEHHBIX W MYHUIMIAIBHBIX YCIyT', ¢ OCOOEHHOCTSAMH,
npeaycmoTpeHHbiMu  [loctanoBnenuem IlpaButennbcTtBa CBEpasIOBCKON 00JacTH OT
21.11.2012 Ne 1305-IIIT "O6 ytBepxknenuu IlomoxeHnus o0 0COOECHHOCTSIX IMOAAYN U
paccMOTpeHHsl kao0 Ha pemieHuss W JedcTBUS (Oe31elCTBHE) HCIOIHUTEIBHBIX
OpraHoB TrocyJapcTBeHHOM Biactu CBepUIOBCKOM 00JacTH, MPEAOCTaBIISIONINX
rOCYJIapCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIMI], TOCYAApPCTBEHHBIX T'PAaKIAHCKUX
CIY’KalllUX MCHOJHUTENBHBIX OpPraHOB TOCYyAapCTBEHHOW BiacTu (CBEpIIOBCKOM
00J1aCTH, MPEIOCTABIISIIONTUX TOCYJAPCTBEHHBIE YCIYTH .

99. 3asBuTENb BIpaBe 00XKAJIOBATH PEIICHUS, IPUHATHIE B XO0JI€ MPEIOCTABICHUS
rOCyJIapCTBECHHOU yCayrH, aeicrtBus (Oe3meiicTBhE) AOKHOCTHBIX JIMII YIIPaBICHHUS
apXUBaMU B CyJIcOHOM TOPSIKE.

Cormacao myHkTy 1 crarbm 256 ['pakmaHCKOTO TIpOIIECCyalIbHOTO KOJEKca
Poccuiickoii ®denepaiuu 3asBUTENb BIpPaBe OOpPaTUTBCS B CyJ C 3asiBICHUEM 00
OCTIapUBAHUU pEIICHUH, AeicTBUi (Oe31elCTBUS) OPraHOB rOCYIapCTBEHHOM BJIACTH B
TEUEHUE TPEX MECAIEB CO JHS, KOrJa €My CTajlo M3BECTHO O HApYUIEHUM €ro mpaB U
cB00OI.

[Topsimok momauu, pacCMOTPEHUSI M pa3perieHus kanob, HampaBJISIEeMbIX B CYIbI,
OIIpENeIsAeTC  3aKOHOHATesNbCcTBOM  Poccuiickor @enepanuu 0 IpaXKJaHCKOM
CYJIOITPOU3BOJICTBE U CYJOTPOU3BOJICTBE B ApOUTPAKHBIX CyaxX.
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IIpaBo 3asiBUTeE/Is1 HA MOJIy4YeHHe HHPOPMALIMHU U IOKYMEHTOB,
HEO0XOAMMBIX IJI1 000CHOBAHUSA U PACCMOTPEHHUS KaJT00bI

100. 3asBuTENh MMEET IIPAaBO HAa OCHOBAHHMHM ITMCHBMEHHOI'O 3alpoca IOoJydaTh
HH(pOpMAITHIO ¥ KOIMH JOKYMEHTOB, HEOOXOUMBIX ISl 0OOCHOBAHUS M PACCMOTPEHUS
JKaJIOOLI.

Cnoco0b1 uHpopMuUpOBaHKS 3asiBUTE/ICH 0 MOPSIAKE MOAAYH U PACCMOTPECHUA
7KAJI00BI

101. MuadopmupoBanue 3asBUTENCH O TOPSAKE MOJAYH M PACCMOTPEHUS KaIOObI
obOecrieunBaeTcsi MOCPEJICTBOM pa3MelieHuss WH(popMalud Ha CTEHJaX B MeCcTax
MPEIOCTaBIEHUsI TOCYJAApPCTBEHHOM YCIyTrH, Ha OQUIMAILHOM caiTe YIpaBieHUs
apXHBaMHU.

102. TocynmapCTBEHHBIN apXuB, MPEJOCTABISIONINN, TOCYIaPCTBEHHYIO YCIYTY
o0ecreurnBaeT KOHCYJIBTUPOBAHUE 3asgBUTENICH O TMOPSAKE O0KAJIOBAHUS PEIICHUA U
JNEUCTBUM (Oe3neticTBUS) rOCYJIapCTBEHHOI'O apxuBa, MPENOCTABIAIOLLETO
FOCYAapCTBEHHBIE YCIYTH, U €r0 JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX I'PaKIaHCKUX
CIyXalux YTpaBieHUs apXUBamu, B TOM YHCIE MO TeledoHy, 3JIEKTPOHHOU IMOUTE,
MIpY JIMYHOM TIPUEME.
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[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

Nudopmanusa o0 mMecTe HaXOXKIAEHHUs], NMOYTOBBIX M 3JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBeHHbIX apXuBOB CBepAJIOBCKOM 00J1acTH

1) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUYpEXKICHHE CepayioBckoil  obsactu
«I"ocynapcTBeHHbIN apxuB CBepAIOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocynmapctBeHHOe KaseHHOe yupexkacHue CBepmioBckoit obOmactu  «lleHTp
JIOKyMEHTAIIUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM 00macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) ["'ocynapcTBeHHOE Ka3€HHOE yUpexKICHUE CBepaioBCcKOi oOnactu
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHOB CBEPIJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npoci. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUpEXKJICHHE CepayioBckoil  obsactu
«["ocy1apCTBEHHBIN apXUB JOKYMEHTOB I10 JIMYHOMY cocTaBy CBEpAJIOBCKOM 00IaCTH»
620017, r. EkarepunOypr, yi. Aptunckas, 4, ook 1, ten./¢. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) ["'ocynapcTBeHHOE Ka3€HHOE yUpEexKICHUE CBep10BCKO oOnactu
«["ocynapcTBeHHbIN apxuB CBepasioBckoi obsactu B ropoae Upoute»

623850, r. UpbuT, yi. Kamsimmosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

6) ['ocynapcrBeHHOE Ka3eHHOE YUPEKICHUE CBepaoBCKOM obyactu
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obmactu B ropone KpacHoypumcke»
623300, r. Kpacuoydumck, yi. [Iponerapckas, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) ["'ocynapcTBeHHOE Ka3€HHOE YUpEexKICHUE CBepaioBCcKoOi oOnactu
«['OCy1apCTBEHHBIM apXHUB HAYYHO-TEXHUYECKOW U CIECLHUAJIbHOW JIOKYMEHTAlUU
CBepI0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunoxxenue Ne 2
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

BbJiok-cxemMa 1moc/1e10BaTeJIbHOCTH IeHCTBUH 10 NMPEI0CTABJICHUI0
rocyapCTBEeHHOM YCJIOYyIH
10 NyO0JIMKALIMU APXUBHBIX JOKYMEHTOB

Hauaiio npenocrasiieHusi rocy1apCTBEHHOM YCIYTH:
MOCTYIJIEHHE 0OpaIeHusI B TOCYapCTBEHHBIN apXUB

[Ipuem u peructpanus
3ampoca o
IPENOCTABIEHUN
rOCyJJapCTBEHHOM YCIIYTH

OneHka BO3MOKHOCTH
MpeI0CTaBICHUS TOCY1apCTBEHHON
YCIyTH

HET

IlonroToBKa OTBETA O [ToaroroBka myoaMKauu
HEBO3MOKHOCTH APXUBHBIX IOKYMEHTOB
MPEIOCTABICHUS

. TOCYIApCTBEHHOH |
oyewyrmn I

YcnoBHble 0603HaYeHWs
Onepauus, gencTene, meponpusaTne

----------------- Hayano vnnu 3aBepluieHre agMUHUCTPATMBHOM Npoueaypbl



YTBEPX/IEH

MpUKa30M YTIPaBICHUS apXHUBaMH
CBepaIoBCKO# 00s1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEp)KJICHHH aJIMUHUCTPATUBHBIX
perjaMeHTOB MPEeI0CTaBICHHS
rOCYyJIapCTBEHHBIX YCIYT
roCyJIapCTBEHHBIMH apXHUBAMHU
CBepasioBCKOM 00J1acTH»

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeIOCTABJICHUS IOCyIapCTBeHHbIMU apxuBaMmu CBepasioBCKoi 001acTH
roCcy1apcTBEHHOM YCJIYI'M M0 UCIOJIb30BAHHIO APXUBHBIX JOKYMEHTOB B CPeACTBAX
MAaccoBOM HH(OPMaLIUM.

Pa3zgea |. O01mue mojioxxenus

1. AIMUHUCTPATUBHBIM  pErjlaMeHT  MPEJOCTaBJICHUSI  TOCYJAapCTBEHHBIMU
apxuBamu CBepJUIOBCKOl 00OJACTH TOCYIApCTBEHHOW YCIYTM IO MCHOJIb30BAHHUIO
apXUBHBIX JOKYMEHTOB B CpPEJCTBAaX MaccoBOW wWH(popmaruu (manee — PerimameHt)
pa3paboTaH B IeJsSIX TMOBBIIICHUS KauecTBa pabOThl TOCYAapCTBEHHBIX apXHBOB
CBepyIOBCKOMT  00JlacTU 1O  y4YacTHMIO B MOJATOTOBKE CTaTed, Tenenepenad,
paauorniepenay JUisi CPEICTB MaccoBOM WMH(OpMAIMU C HMCHOJBb30BAaHUEM apPXUBHBIX
JIOKYMEHTOB.

2. T'ocynapcTBeHHas yciyra npeoCTaBiIseTcss B OTHOLIEHUH TpaxkaaH Poccuiickoi
denepanvd, WHOCTPAHHBIX TpaXKJaH | JUIl 0€3 TpakIaHCTBa, OpTraHHU3aIUH,
0OI1IeCTBEHHBIX 00BEIMHEHH, TOCYTAPCTBEHHBIX U HETOCYAAPCTBEHHBIX YUPEKICHUM.

Kpyr 3asaBurenen

3. B kadectBe 3asBUTENel BBICTYNAIOT MOpUAUYECKHE W (U3MUYECKUE JIUIIA,
oOpanjaronmecs: Ha 3aKOHHBIX OCHOBAaHHUAX K apXMBHBIM JJOKYMEHTaM JJIsl TOJIyYeHUS U
UCIIOJIb30BaHUsI HEOOXOIMMON MH(POpPMAILIMK, B TOM YHUCJIE€ MHOCTPAHHbIE TPaXIaHE U
nuia 6e3 rpaxIaHcTBa (ganee — 3asIBUTEITH).

TpedoBanus k nopsaky HHGOPMHUPOBAHNS O NMPEIOCTABJICHUH I'OCYAAPCTBEHHOM
yCJIyTrH

4. T'paxnaHe W OpraHU3alMd MOTYT MOJIY4YUTh HH(OpPMALMIO IO BOIpPOCaM

IIPENOCTAaBIIEHUs IT'OCY IAPCTBEHHON YCIIYTU:

10 TejaeOoHaM rocy/1apCTBEHHBIX ApPXHUBOB;

IIyT€M HAIpaBJICHUs IHCBMEHHOIO 3alpoca IOYTOM WIM [epefayend ero
HEIOCPEIACTBEHHO B TOCYAAaPCTBEHHBIE APXUBHI,

IIyTEM HaIIPaBJICHUS IUCBMEHHOTO 3aIIPOCca 3JIEKTPOHHOU IMOYTOM;

IpU JINYHOM OOpallleHNH;



Ha OPUITHATHHBIX CaliTaX rOCyJapCTBEHHBIX apXUBOB B ceTH MHTEpHET;

Ha EquHOM TmopTaie rocyaapCTBEHHBIX U MYHHUIMIAIbHBIX yCIyr (PyHKIUN) u
[MTopTane rocynapcTBeHHbIX yeuyr (GpyHkiuii) CBepUTOBCKOM 001aCTH.

5. Undopmarus o mecTe HaXOXKIACHHs, KOHTAKTHBIX TeiedoHAX U agpecax
rocyJapCTBEHHBIX apXxuBOB CBepIII0BCKOM obsactu coaepxkutcs B [Ipunosxkernn Ne 1 k
HacrosAlmeMy Pernamenry.

6. I'padmkn paGoOTHI rOCYIapCTBEHHBIX apXUBOB CBepJIOBCKON oOyacTu (anee —
TOCYJapCTBEHHBIC APXUBBI) pa3MeEIleHbl HA OQPHUIMATIBHBIX CalTaX TOCYAapCTBEHHBIX
apxuBoB coryacHo [Ipunoxenuto Ne 1 k HacTosiiEMy periiaMeHTy.

7. IlpueM 3asBUTENEl MOKHOCTHBIMHU JIMIIAMH TOCYJapCTBEHHBIX apXUBOB
OCYULIECTBJISIETCS B COOTBETCTBUHM C I'paUKOM IMpUEMA, YTBEPKICHHBIM TUPEKTOPOM
rOCyJapCTBEHHOTO  apXWBa HM  pa3MEIIEHHBIM Ha  OQUIMAIBLHOM  CaiTe
roCyJapCTBEHHOT'O apXUBa.

8. Ilpu KOHCYIbTUpPOBAaHWUU 3asiBUTENCH MO TeiaedOHYy M HA JMYHOM IpUEME
JOJDKHOCTHBIC JIMIIA TOCYAPCTBEHHBIX apXUBOB JIAIOT MCUYEPIIHIBAIOINIYIO0 HH(DOpMAIHIO
[0 BOIIPOCaM OpraHHU3allii pacCMOTPEHUS 3allPpOCOB, CBSA3aHHBIX ¢ MH(GOPMALMOHHBIM
oOecrieueHneM 3asiBUTENEH.

9. [lpu uHGOPMHUPOBAHWU TIO MUCHMEHHBIM 3alpocaM 3asBUTENCH, B TOM YUCIIE
HalpaBJ€HHbIM IO  D3JEKTPOHHOM MoYTe, MO MpPOUEAype MpPeIoCTaBICHUS
rocyJapCTBEHHOM YCIyrd OTBET HAa 3alpoCc HAMpaBlAETCS MOYTOM WM mo (akcy B
azipec 3asBUTENS B CPOK, HE TpeBbimaronuii 10 qHel co THA perucTpaiun 3amnpoca.

10. B VYmpanenuu apxuBamu CBEpUIOBCKOH 00JacTH W TOCYIapPCTBEHHBIX
apxXMBaxX B MECTax OKWJAHUA U TpUEMa 3asBUTENEH pa3Mmeliaercs BU3yalbHas u
TEKCTOBast HH(POPMALIMS O MOPSIIKE MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

11. Uudopmanuio no BompocaM Ipe1oCTaBICHUs TOCYIapCTBEHHON yCIIyTH, B TOM
YHUCJIE 0 XOAE MPEJOCTABICHUS I'OCYIapCTBEHHOM YCIYTH, 3aBUTENb MOXKET MOJYyYUTh
0 CrpaBoYHOMY TejieoHy B YmpasieHun apxuBamu CeepiutoBckoi oOiactu (343)
312-00-26.

12. Undopmanus  pasmemaercs Ha  UHGOPMAIMOHHBIX  CTEHJIaX B
rOCyJIapCTBEHHBIX apXUBAX U JOJKHA COJEPHKATh!

TekcT Perimamenra;

OJIOK-CXEMBI, HArJIAIHO OTOOpa)arolire MoCIe0BATENbHOCT MTPOXOXKICHUS BCEX
aJMUHUCTPATUBHBIX NPOLUEAYP NPH TMPEJOCTABICHUH TOCYJApCTBEHHON YCIyru
(ITpunoxxenue Ne 2 k Perimamenty);

NepeuYeHb JTOKYMEHTOB, HEOOXOIMMBIX [JIi TPEIOCTaBIEHUS TOCYAapCTBEHHOU
yCIIyTH,

dbopMbl U 0OOpasibl JOKYMEHTOB, HEOOXOIUMBIX [JIi  MPEJAOCTaBJICHUS
rOCyapCTBEHHOM YCIIYTH;

uHbOpMaIMi0O 0 HOMepe KaOuHeTa, I/Ie OCYIIECTBISETCS MPHUEM 3asiBUTENCH; O
damMuiuM, WMEHH, OTYECTBE M JIOJDKHOCTH CIIEHUAIKNCTOB, OCYIIECTBIISIOMINX
IIPENOCTABIEHUE TOCYTAPCTBEHHON YCIIYTH.



Pazgea ||. CtangapTt npenocraBiieHUs TOCYIapCTBEHHOM yCJIyTrH
HaumeHoBaHMe rocyAapCTBEHHOH YCIAYIH

13. T'ocynmapcTBeHHass yciyra IO HCIHOJB30BAaHHIO APXUBHBIX JOKYMEHTOB B
cpencTBax MaccoBOM MH(pOpMaIUH.

HanMeHoBaHuUe rocy1apCTBEHHOI0 YUPeKIeHUs1, PeI0CTABISIOIIEr 0
roCy1apCcTBEHHYIO YCJIYTIy

14. TlpemocrtaBieHuE TOCYJAPCTBEHHOW YCIYyTH IO HWCIOJIB30BAaHUIO ApXUBHBIX
JOKYMEHTOB B CpEJICTBaX MAacCOBOW HMH(pOPMAIIMHA OCYIIECCTBIISIOT T'OCYJIapCTBCHHBIC
apXMBBI, IPU HAJIMUMHN Y HUX 3alpallIiBaEMbIX apXHUBHBIX JOKYMEHTOB.

15. ITpu npenocTaBiICHUN TOCYIapCTBEHHON YCIYTH 3amlperiacTcss TpeOoBaTh OT
3asBHUTENS JICHCTBUM, B TOM YHCIJIE COIVIACOBAHUM, HEOOXOJMMBIX IS ITOJTYYSHHUS
rOCYJIapCTBEHHON YCIYTM M CBS3aHHBIX C OOpallleHHEeM B HHBIC T'OCYJIapCTBCHHBIC
OpraHbl M OPTaHU3AIMH, 32 UCKIIOUCHHEM IMOJYYCHHUS YCIYT, BKIIOUCHHBIX B IIEPEUCHb
YCIIYT, KOTOpPBIC SBISIOTCS HEOOXOAUMBIMH M O0S3aTECIIBHBIMHU IS IMPEIOCTABICHHS
TrOCYJIapCTBEHHBIX YCIIyT, YTBEP>KICHHBIN HOPMAaTHBHO-TIPABOBHIM aKTOM
CBepasioBCKOM 00J1aCTH.

Pe3yabTaTt npeaocraB/ieHUs TOCYIapPCTBEHHOM yCJIYI'H

16.Pe3ynpTaToOM MpenoCTaBICHUS TOCYIaPCTBEHHON YCIYTH SIBISIFOTCSI:

1) CTaThsl B CPEJICTBAX MACCOBOM MH(OpPMAIUH, MOATOTOBICHHAS C YYaCTHEM
FOCyJapCTBEHHOI'O0 AapXHMBa, C HCHOJIb30BAHUEM XPAHALIMXCS B HEM apXUBHBIX
JIOKYMEHTOB;

2) Tejenepeaaya  Wid paauonepenada, IOATOTOBJIEHHAS C  Yy4acTHEM
FOCyJapCTBEHHOI'O0 AapXHMBa, C HCHOJIb30BAHUEM XPAHAIIMXCS B HEM apXUBHBIX
JIOKYMEHTOB;

3) oTKa3 B MPEIOCTABICHUN TOCYAaPCTBCHHOM YCITyTH.

Cpok npenocraBiieHUsi FOCYAapCTBEHHOM YCJIYyIH

17.Cpok mpemocTaBiacHUS TOCYAApCTBEHHOW YCIYrH HE AODKeH mpeBbimaTh 30
JHEW C MOMEHTAa PErucTpaluy 3arpoca, €Clii MHOM CPOK HE OrOBOPEH CaMHM
3asIBUTEJIEM.

IlepeyeHb HOPMATHBHBIX MPABOBBHIX AKTOB,
peryJIupyouux OTHOIEHHS,
BO3HUKAKIINE B CBSI3H C MIPEI0CTABJICHUEM IOCYAAPCTBEHHOM YCJIYyIH

18. IIpenocraBieHne rocyJapCTBEHHOW YCIYTd MO HCIOJIb30BAHUIO APXUBHBIX
JOKYMEHTOB B CPEIICTBaX MAacCOBON MH(popManuu (1ajgee — rocyJapCTBEHHAS YCIIyTra)
OCYILIECTBIISIETCS B COOTBETCTBUU CO CIEAYIOIIUMH HOPMATHUBHBIMH IPABOBBIMU
aKTaMu:
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Koncrurynus Poccuiickoit @enepanuu ot 12 nexadbps 1993 rona («Poccuiickas
rasera», 1993, 25 nekabps, Ne 237);

®denepanbHbIil 3ak0H OT 22 okTs10ps 2004 rona Ne 125-03 «O06 apXuBHOM Jielie B
Poccumiickoit denepannn» (CoOpanue 3akoHOAATenbCcTBA Poccuiickoii ®emeparum,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepanbhblil 3akoH oT 02 mast 2006 roma Ne 59-D3 «O mopsiake paccCMOTPEHHS
oOpamenuii rpaxman Poccuiickoit  ®eneparnun» (CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit @eneparuu, 2006, Ne 19, cr. 2060);

@enepanbhblii 3akoH oT 27 wrons 2006 roma Ne 149-d3 «O6 wunbopMmaim,
UHPOPMAITMOHHBIX ~ TEXHOJOrusAX ® o 3ammure wuHpopMmaruu»  (CoOpanue
3akoHoareabcTBa Poccuiickoit denepanmu, 2006, Ne 31, 4.1, ct. 3448)

Odenepanpabiii 3ak0oH oT 27 urons 2010 roga Ne 210-d3 «O6 opranuzanuu
NpPEOCTaBICHUST  TOCYJApCTBEHHBIX W MYyHHIMOAIbHBIX  ycayr»  (CobOpanue
3akoHozaarenscTBa Poccutickoit @eneparmu, 2010, Ne 31, cT. 4179);

npuka3 MuHHCTEPCTBA KYJIBTYpbl M MAacCOBbIX KOMMYHHMKanuid Poccuiickon
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu [IpaBui opranuzanuy XpaHeHHS,
KOMILJICKTOBAaHUS, ydeTa U MCIOJb30BaHUS JIOKYMEHTOB ApxuBHOro Qonaa
Poccuiickon @enepanuy U OpyrUX ApXHUBHBIX JOKYMEHTOB B TOCYJAapCTBECHHBIX U
MYHUIMNAIBHBIX apXUBax, My3edaxXx M OuOIMoTeKax, opraHuzauusx Poccuiickoi
aKajeMHM Hayk» (3aperucTpupoBaH B MUHHCTEPCTBE IOCTUIMH  Poccuiickoii
®enepanuu 06.03.2007, peructparmonnsiii Ne 9059, broymnereHb HOpMaTHBHBIX aKTOB
(deaepaibHBIX OPraHOB HCIIOHUTENbHOM BiiacTh, Ne20, 14.05.2007);

nmpuka3 MuHHCTEpCTBAa KyJbTYphl M MAacCOBBIX KOMMYyHUKalui Poccuiickoit
@eneparmu ot 10.09.2007 Ne 1273 «OO6 ytBepxkacHMH (POPM YUETHBIX M HMHBIX
JIOKyMEHTOB TI0 OpPTraHHW3allid XpPaHEHUs, KOMIUICKTOBAHUS, y4eTa M HCIOJIb30BaHUS
nokymeHToB ApxuBHOTO (onma Poccuiickoit denepanuu U APYyrUX apXUBHBIX
JIOKyMEHTOB B TOCY/JapCTBEHHBIX U MYHUIIUTIAIBHBIX apXHUBaX, My3esiX U OUOIMOTEeKaX,
opranusainusax Poccuiickoit akajgemun Hayk» (3aperHcTpUpoBaH B MHMHHCTEPCTBE
toctutiun  Poccuiickoit @epepanuu  09.10.2007, peructpanuonusii  Ne 10291,
bronnereHb HOPMATUBHBIX aKTOB (e/IepalIbHBIX OPTaHOB MCIIOJIHUTENLHON BiiacTtu, No
45, 05.11.2007);

3akon CsepmiioBckoi obmactu oT 25 mapta 2005 roma Ne5-O3 «O6 apxuBHOM
nene B CBeputoBcKoi oomactu» («ObmactHas razera», 2005, 30 mapra, Ne 82-84);

noctaHoBieane IIpaButenpcTBa CBepamoBckoir obiactu ot 26.04.2011
Ne 480-IIT «O6 yrBepkaeHHH 0a30BOTO (OTPACICBOrO) MEPEUHs TOCYAapCTBEHHBIX
ycinyr (pa®oT), OKa3bIBaeMBIX (BBIMOJHAEMBIX) TOCYIAPCTBCHHBIMU YUPESHKICHUIMHU
CBepasioBCcKO# 001acTH B c(pepe apXUBHOTO Jiesia, U 0A00PEHUH TPUMEPHOTO 0a30BOTO
(oTpacieBoro)  mepedHs ~— MyHHIMIAIBHBIX  yciyr  (pa®oT),  OKa3bIBaeMbIX
(BBITIOTHAEMBIX) MYHHUIMITAIBHBIME YUPSKICHUSIMH MYHHIIMIAIBHBIX 00pa30BaHUil B
CeepiioBckoit obiactu B cdepe apxuBHoro mgena» («O6mactHas raszera», 2011,
6 mas, Ne 149-150);

noctaHoBienne I[IpaButensctBa CBepmnoBckoir obxactu ot 16.11.2011
Ne 1576-ITIT «O pa3paboTke U YTBEPXKICHUH aJIMUHUCTPATUBHBIX PErIAMEHTOB
UCIIOJIHEHUSI TOCY/IapCTBEHHBIX (PYHKIIMA U  aJMUHUCTPATHBHBIX PETJIAMEHTOB

NPEOCTABJICHUS TOCYIapCTBEHHBIX yeiayr» («O0mactHas razera», 2011, 25 Hos0ps, Ne
441-442);



npuka3 Ymopasieaus apxuBamu oT 20.06.2007 Ne 01-07-78p «O0 yTBepxkacHUM
PernmamenTa Ynpasnenus apxuBamu CBEpIJIOBCKON 00JIaCTH»;
nocta”osienue [IpaBurensctBa CBepasioBckoii obmactu ot 18.12.2013 Ne 1595-I11T «O
BHECCHMM W3MEHEHUI B mocraHoBieHue [IpaButenbctBa CBEpAsioBCKONM 0OJAcCTH OT
26.04.2011 Ne480-IIIT «O6 yrBepxkaeHUM 0Oa30BOro (OTpacieBOro) mepedHs
rOCYIapCTBEHHBIX YCIyTr (paboT), oKa3biBaeMbIX (BBIMOJHIEMBIX) TOCYIaPCTBEHHBIMU
yupexaenusiMu  CBepaJIoBCKOM o0iactu B cdepe apXuBHOTO Jeia, U OJ00pEHUH
npuMepHOTO 0a3zoBoro (OTpaciaeBOro) IMepeyHs MYyHHUIMIAIbHBIX ycayr (pabor),
OKa3bIBACMBIX (BBINOJHAEMBIX) MYHHUIIUIAIBHBIMU YUYPEHKICHUSIMH MYHHIIMITATbLHBIX
oOpazoBanuii B CBepasIOBCKOM 00J1acTh B chepe apXUBHOTO JIeTIa»»;

npuka3 YmpasieHus apxuBamu CepiioBckoi obmactu ot 25.12.2013 Ne 27-01-
33/213 «O0 yTBep»ACHUU BEAOMCTBCHHOTO TIEPEYHS TOCYAapCTBEHHBIX ycayr (paboT),
OKa3bIBaeMbIX (BBIMOJIHIEMBIX) TOCYAAPCTBCHHBIMH YyupekiacHUsMH CBepaaoBCKOit
obrmactu B cdepe apXMBHOTO Jejia B KaueCTBE OCHOBHBIX BHJIOB JICATEIBHOCTH, U
0JI00pPEHUHU MPUMEPHOTO BEIOMCTBEHHOIO IMEPEYHS MYHHUIMIAIBHBIX ycayr (pabor),
OKa3bIBaEMbIX (BBIMOJIHAEMBIX) MYHUIUIAIBHBIMA YUYPSKICHUSIMH MYHHUIUTATIbHBIX
obpazoBanuii B CBepIJIOBCKOM 00J1aCcTH B cpepe apXUBHOTO Jelia B KAYECTBE OCHOBHBIX
BUJIOB JCATEIHHOCTU.

HcuyepnbiBalonuii nepevyeHb J0KYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBUM
€ 3aKOHOAATEJbHBIMU UJIM HHBIMUA HOPMATHBHO-TIPABOBLIMHU AKTAMH
JJISl PEOCTABJICHUS TOCY1aPCTBEHHOM yCIyTrn

109. Jlnst mpeaocTaBieHUs TOCYJaPCTBEHHOM YCIYTH 3asIBUTEIb MPEICTABISET B
roCyJapCTBEHHBIH apXWUB MNHUCbMEHHBIN 3aIpoc 00 HCIOJIb30BAHMHM apXHBHBIX
JIOKYMEHTOB B CPEACTBAaX MacCOBOM MH(MOPMAIIHH.

B nuceMeHHOM 3ampoce J0JDKHBI ObITh YKa3aHbI:

HaMCHOBAaHHME IOPUJIMYECKOTO JIMIIa Ha OJaHKe OpTraHW3alMH, I TpaKaaH -
bamuTust, UMs U 0TYeCTBO (MOCIEeIHEE — TPH HATTMYHH);

MIOYTOBBIN H/WIIH 3JIEKTPOHHBIN aapec 3asBUTEIIS,;

11eJIb MPEAOCTABIICHUS TOCYJapCTBEHHON YCIYTH,

TeMa, XPOHOJOTMYECKUE PaMKU U IUIAHUPYEMBIM O00BEM MAaTepUaJIOB, KOTOPHIM
HEO0OXOJIUMO MPEIOCTABUTD,

CPOKH MPEOCTABIICHUS TOCYAapPCTBEHHON YCIYTH;

JUYHAas MOJNUCh TpaXKIaHWHA WK MOAMUCH TOJKHOCTHOTO JIMIIA,

JaTa OTIpaBJICHUS.

20. 3ampemnraeTcs TpeOOBATh OT 3asSBUTEIIS:

MPEACTAaBICHUS JIOKYMEHTOB M HMHGOPMAIlUU WM OCYIIECTBICHHUS JCHCTBHM,
MPEJICTAaBJICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
MPABOBBIMU aKTaMM, PEryJUPYIOUIMMH OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
MPEI0CTABICHUEM TOCYIApCTBEHHOMN YCIYTH;

MPEJCTaBICHUS JIOKYMEHTOB W HWH(OpMammu, KOTOPhIE B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBbIMU akTamu Poccuiickoit ®enepanr, HOPMAaTHBHBIMU
npaBoBeIMH akTamMu IIpaBurenbctBa CBEpIIOBCKOM 00JIACTH W MYHHUITUITAIIBHBIMH
MPAaBOBBIMM aKTaMU HAXOASATCA B PACIOPSKEHUU TOCYAapCTBEHHBIX OPraHOB,
MPEAOCTABISIONIMX TOCYAapCTBEHHYIO YCIYTY, HHBIX TOCYJApPCTBEHHBIX OPraHOB,



OpPraHOB MECTHOTO CaMOyIpaBJicHUS U (MJIH) MOABEIOMCTBEHHBIX T'OCYAapCTBCHHBIM
opraHaM H oOpraHaM MECTHOTO CaMOYIIPaBIEHUS OpTaHU3allui, YYacCTBYIOIINX B
MPENOCTABICHUN TOCYIAPCTBEHHBIX WM MYHHUIIUNAIBHBIX YCIYT, 3a HCKIIOYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacT 6 crateu / ®enepanpHoro 3akoHa ot 27 urons 2010
romra Ne 210-®3 «OO0 opraHuzanuu TMPEAOCTaBICHUS TOCYJAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yCITyT>.

21. JlamHBIA TeEpeUYeHb SBISETCS WCUCPIBIBAIOINIMM M HE TIpearosaraet
MEXBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBHS.

HcuepnbiBaouuii nepevyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpHMeMe JOKYMEHTOB,
HEO0XO0AMMBIX /ISl PEeJ0CTABJICHUA FOCYIAaPCTBEHHOMN YCIYyIH

22. OcHOBaHUSIMH ISl OTKa3a B IPUEME JTOKYMEHTOB SIBJISTFOTCSI:

1) HempaBWJIbHOE 3alOJHEHHE 3alpoca ¢ OTCYTCTBHEM JaHHBIX, YKa3aHHBIX B
nyHkte 19 Pernamenra;

2) 3amoJIHeHME 3ampoca, ykazaHHOro B myHkTe 19 Pernmamenra, Hepa30OpUYMBBIM,
HE TIOIJTAIOIIMMCS IPOYTEHUIO TTOYEPKOM.

HcuyepnbiBarouuii nepeyeHb 0CHOBAHUI /151 IPHOCTAHOBJICHUSA
WIH 0TKA32a B NIPEeI0CTABJICHUM IOCYIapCTBEHHOM YCJIYI'H

23. OcHOBaHUS TSI MPUOCTAHOBJICHHS TIPEIOCTABICHUS TOCYIapCTBEHHON YCITYTH .

HEOOXOJMMOCTh  BBITIOJIHEHHSI ~ COTPYJHHKAMU  TOCYJIapCTBEHHOTO  apXuBa
CITy’)K€OHBIX 3aJaHuil, JUII KOTOPHIX HCIOJB3YIOTCS JOKYMEHTHI (CrpaBoduHas padoTa;
TeMaTudeckas pa3padoTka (OHIOB; MCIOJHEHHE 3alPOCOB OPraHOB I'OCYJIAapPCTBEHHOM
BJIACTH, YUPEXKJEHUN, OpraHU3alui, TPEANPUATANA W (U3UYECKUX JUIl, MOATOTOBKA
COOPHHMKOB JOKYMEHTOB; MPOBEJICHUE MPOBEPKH HAJIUYHS; PECTaBpalus JTOKYMEHTOB H
ap.);

BblJIaya JOKYMEHTOB BO BPEMEHHOE MOJB30BAHUE JIPYTUM OpPTaHU3ALUAM WIIU
(U3UYCCKHUM JIHIIAM,;

OTCYTCTBHE HAyYHOI'O OMMCAHUSI U TEXHUIECKOr0 0(OPMIICHHS JOKYMEHTOB (z1e).

24. OTka3 B IpeI0CTaBICHUH TOCYIapPCTBEHHON YCIIYTH MPOUCXOIUT B CIIyYac:

OTCYTCTBHSI HCOOXOIMMBIX apXHBHBIX JOKYMEHTOB (KOIHWM) MO yKa3aHHON Teme
WJIY 32 YKa3aHHBIN MTEPUO]T BPEMEHH,

OTPAaHUYEHH, YCTAHOBIICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

OTPAHWYEHHN Ha UCIOJb30BAHUE APXMBHBIX JIOKYMEHTOB, YCTaHOBJICHHBIX

COOCTBEHHHMKOM IIpH Tepeaue Ha MMOCTOSTHHOE XpaHEHUE.

IlepeveHnb yciayr, KOTOpbIe SIBJISIIOTCS HEOOX0IUMBIMHU U 00513aTeJIbHBIMH
IS PEIOCTABJIEHUSI TOCY/IaPCTBEHHOM YCJIYIH, B TOM YHCJIe CBeIeHHS
0 JIOKyMeHTe (IOKYMeHTaX), BbI/IaBaeMOM (BbIIaBaeMbIX) OpraHU3alUsIMH,
YYacTBYIOIIMMH B NPEI0CTABJIEHUH FOCY/IaPCTBEHHOH YCJIYTH

25. VYciyru, KOTOpbIE SBJISIOTCS HEOOXOAMMBIMH M 00S3aTCIBHBIMHU IS
MIPEIOCTaBIICHUS TOCYAAPCTBEHHOM YCIIyTH, PermaMeHToM He yCTaHOBIICHBI.



Iopsiok, pa3Mep U OCHOBaHHE B3UMAHHS rOCYAaPCTBEHHOM MOUIMHbI
WM UHOH IUIATHI, B3MMAaeMOH 32 MPeI0CTABJICHUE FOCYIapCTBEHHON YCJIYyTH

26. I'ocynapcTBeHHast MONLINHA 32 MPEIOCTABICHHE TOCYIapCTBEHHON YCIYTH HE
B3UMAaeTCsl.

27. T'ocynapcTBEeHHas yCiIyra MpeloCTaBiIseTcsl OeCIUIaTHO:

[0 PpAaCIOpPSOKEHUIO  OPraHoOB  TOCYAapCTBEHHOW BJIACTH W MECTHOTO
caMOYyIIpaBJICHUS;

110 MHUIIMATHUBE TOCYAPCTBEHHOTO apXuBa (B CBSI3U C IUIAHOBOH JIEATEILHOCTHIO,
Ipa3IHOBAHUEM MaMSITHBIX JaT U T.]1.).

28. IlpenocraBneHue TOCyIapCTBEHHON YCIYTH MO HCIOJB30BAHUIO APXUBHBIX
JIOKYMEHTOB B CPEJICTBAaX MacCOBON HH(OpPMAIMN OCYIIECTBISETCS Ha BO3ME3THON
OCHOBE B COOTBETCTBHHM C IEpPeYHEM IIeH Ha pabOThl M YCIYTH, BBIOJTHIEMEIC
rOCYZIapCTBEHHBIM apXUBOM (YTBEPXKIACTCS JUPEKTOPOM TOCYJIApCTBEHHOTO apXuBa U
COIJIaCyeTCsl HAYaJIbHUKOM Y IPaBJICHHS apXUBaMH).

MaxkcuMabHBIH CPOK 0:KUJAAHUSA B 0Uepeau MPH Moxave 3ampoca o
NpeIoCTABIEHUN FOCYy1aPCTBEHHOM YCJIYI'M U NPH MOJyYeHHH pe3yJibTaTa
NpeI0CTABJICHHUSA FOCYAaPCTBEHHOM YCJIYIH

29. Cpoxk OXuJaHus 3asBUTEISIMH B OuYepedAd TMpU I[ojJade 3ampoca o
MPENOCTABICHUN TOCYIapCTBEHHOW YCIyrd W TpU  TOJYYSHUH pe3yjbTaTa
MPEIOCTaBIIEHHUS TOCYAAPCTBEHHOM YCIIYTH HE TOJDKEH MPeBhIaTh 15 MUHyT.

Cpok paccMoTpeHHsI 3aNIpoca 3asiBUTEJIsI 0 MPEA0CTABJIEHHH IOCy1apCTBEHHOM
yCJIyru

30. PaccmoTpenue 3ampoca 3asBHUTENIS O MPEIOCTABICHUU TOCYAapCTBEHHON
YCIIYTH OCYIIECTBIISIETCSI B T€UEHUE O pabouyuX JHEH CO AHS €ro perucTpaLyH.
B Tedenue 3Toro BpeMeHH rocy1apCTBEHHbBIN apXUB:
COTJIaCOBBIBAET CPOKU U 0ObEMBI IIPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH;
TOTOBUT PAcYeT CTOUMOCTH MPEIOCTABICHUS TOCYJaPCTBEHHOU YCIIYTH;
COCTaBJIICT JOTOBOP HAa OKa3aHWE TIOCYNAPCTBEHHOM YCIyIM B Cllydae, €Clu
roCyJlapCTBEHHAas yCiyra IjlaTHas;
JAaeT COIVIACME Ha OKa3aHWE TOCYJAapCTBEHHOW YCIyTM B Ciydae, €ClH
rocy/apcTBEHHas yciayra OecruiaTHasi;
OTKAa3bIBAECT B IIPEIOCTABICHUH I'OCY1APCTBEHHON YCIIYTH.

Cpok ¥ NOpsAA0K PerucTpauyy 3anpoca 3asaBUTeIs
0 NPeJ0CTABJICHUH FOCYIAPCTBEHHOM YCJIYIHM U YCJIYTH,
NMPeA0CTABJIAEMOM OPraHU3aNuei, y4acTBYOIIei B IPe10CTABICHUN
rocy1apCTBEHHOM YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOI opme

31.Peructpanms 3ampoca, ykazaHHoro B myHKTe 19 mactosmiero Periamenra,
IIOCTYIIMBIIETO B T'OCYIAPCTBEHHBIM apXWB, OCYILECTBIACTCA B JEHb €r0
MIOCTYTUICHUS.



32. Peructpanusa 3ampoca, ykazaHHoro B myHkTe 19 nacrosimero Pernmamenta,
MOCTYIUBIIIETO B TOCYJApCTBEHHBI apXWB B HEpabOUYMil WM Tpa3aHUYHBINA JICHb,
OCYIIECTBIISICTCS B MEPBBIH, CICTYIONINHN 32 HUM, pabOYHil 1eHb.

33. Ilpomenypa perucrpanuu 3ampoca, ykazaHHOro B myHKTe 19 wmacrosmiero
PermamenTa, ocCymiecTBIsETCS B TOPSJKE, MPEIyCMOTpPEHHOM myHKkTamu 46 — 49
HacTosIero Perimamenra.

TpeOoBaHus K MOMENIEHUSAIM, B KOTOPBIX MPEOCTABJISIETCH rOCYIaPCTBEHHAS
yCJIyra, K MecTy 0KMJIAHMS M PpUeMa 3asiBUTeJIei,
pa3sMeleHUuI0 U 0(popMIICHUIO HH(pPOpMaALIMU
0 NMOPsiAKe NMPEAOCTABJICHHUS IOCYIapCTBEHHOM YCJIYI'H

34. Bxopx B momeleHue, rie pacnoiaraeTcs rocy1apCTBEHHbINA apXuB,  JIOJDKEH
ObITh 000pynOBaH HMH(POPMAIMOHHON TaOIUYKOW, CoOJAep allell HauMEeHOBAaHUE
rOCy/IapCTBEHHOTO apXHBa, €r0 MECTOHAXOXKACHHUE U pexuM padboThl. Ha Teppurtopun,
OpUJIEralomed K MECTOPACIIONIOKEHUIO TOCYAapCTBEHHOTO apXuBa, JOJKHBI OBITh
IPeyCMOTPEHBI MECTa JUIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB.

35. TlomemieHne TOCYAapCTBEHHOIO apXuWBa JOJDKHO OBITH 000PYI0BaHO
IPOTUBOMOXAPHOI CHCTEMOH, CpeICTBAMHU MOKAPOTYIIICHUS.

36. KaOuHeThl CIenuanncToB, OCYIIECTBISIONNX TPUEM 3asBUTENCH, JOHKHBI
ObITh 000pyIOBaHBl WH(POPMAIMOHHBIMH TaOJuYKamMu (BBIBECKAMH) C YKa3aHUEM
HOMepa KabuHeTa, (aMUINH, UMEHH, OTYECTBA, JTOKHOCTH CIIEIIUATHICTOB.

37. Mecrta ansa uHGOpMHUPOBAHUS 3assBUTENEH, TOTydeHUS HHGOPMAIIUN JTOJKHBI
ObITh  000pYMOBaHBI HMH(POPMAIMOHHBIMH CTEHIIAMH, CTYJIbSIMH U CTOJAMHU IJis
BO3MOXKHOCTH O(OpMJIEHHS TOKyMEHTOB. MecTa Al OKUAaHUS U IpUeMa 3asBUTENCH
JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUAM JUIsSl 3asiBUTENICH U ONTUMAaJIbHBIM
YCIOBUSIM pa0bOThI CIIELIUATIICTOB.

38. HudopmanvioHHbIe CTEHIBl Pa3MEIIAIOTCS C y4Ye€TOM BBICOTHI CTEH
NOMEIIEHUS Ha OJHOM YpPOBHE B YAOOHOM JIsl O3HAKOMJICHUSI MECTE€ U O0ECIEUHBAIOT
CBOOOJHOE MPOUTEHUE COAEpKalIecs B HUX HHPOPMAIUH.

39. TekcTel MarepuanoB, pa3MelmaeMbIX Ha HMHQPOPMAIMOHHBIX CTEHIAX,
nevaTaroTcss yAOOHBIM i uTeHus mpudrom (pasmep mpudra He MeHee No 18),
Hanbosiee BaKHBIE MECTa BBIJCISIOTCS IPYTHUM MIPHUPTOM.

Ioka3areyi JOCTYIIHOCTH M KA4eCTBA IOCYAapPCTBEHHOM YCJIYI'H

40. Tloka3zaTtemssMu JOCTYITHOCTH W KadecTBa TOCYJAapCTBEHHOH  YyCIyrd
SIBJISTFOTCSL

1) cooTHOIIEHHE OJJOOPEHHBIX 3alPOCOB K OOIIEMY KOJHYECTBY MOCTYIMUBIIHX;

2) [0 3asABHUTENICH, MPUHATHIX 10 MPEIBAPUTEIBHOMN 3allUCH, OT OOIIEro Yrcia
3asgBUTEICH,

3) KkoauuecTBO  Kaymo0, TMOCTYNHUBIIMX B  OpraH, OTBETCTBCHHBIH 3a
MPEI0CTaBIIEHNE TOCYIAPCTBEHHON YCIIYTH, HA OPTaHU3AIUIO TIpUEMa 3assBUTEIICH;

4)  KOIMYECTBO YAOBJCTBOPEHHBIX CYJAaMHU HCKOB, IOJAaHHBIX B OTHOIICHHU
OpTraHOB W OpTaHM3aIli, MPETOCTABIISIONINX TOCYJApPCTBEHHYIO YCIYry, B YacTH



BOIIPOCOB, KACAIOIIUXCS HEITPABOMEPHBIX JECUCTBUM, B CBS3U C IIPUHATHIMUA PELICHUSIMUA
00 0TKa3ax B MPEJ0CTaBICHUN FOCYapPCTBEHHOMN YCIYTH,;

5)  coOmocHNe CPOKOB MPEIOCTABICHUS TOCYIapPCTBEHHOMN YCIIYTH;

6) KOJMYECTBO IMOCTYNHMBIIUX JKajloO0 B  aapec  JODKHOCTHBIX  JIHIL,
OTBETCTBEHHBIX 34 MPEJAOCTABICHUE FOCY1aPCTBEHHOM YCIIYTH;

7)  KOJMYECTBO B3aMMOJCHCTBHMI 3asBUTENSA C JOJDKHOCTHBIMH JIMIIAMH IIPH
MPEIOCTABIEHUH TOCYJAPCTBEHHOM YCIYTH U UX MPOIOTKUTEIBHOCTD;

8) BO3MOXHOCTH MOJy4YCHHS HHPOpPMAIMK O  XOAC  MPESAOCTABICHHS
rOCyJIapCTBEHHOM yCIyr¥M, B TOM YHCIE€ C HCIOJb30BaHWEM HHGOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

HNHble TpeOGOBaHUs, B TOM YUCJI€ YUUTHIBAIOIINE 0COOEHHOCTH
NPeI0CTABICHHUS FOCYIaPCTBEHHOM YCJIYIH B MHOTO(QYHKIIMOHAJIbHBIX
LHEHTPAX MPeI0CTABJICHUA rOCYyIAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX
YCJIYT ¥ 0COOCHHOCTH NPEJOCTABJICHUS IOCYAaPCTBEHHOM
YCJIYI'd B 3JICKTPOHHOM opme

41. HemnocpenctBeHHOE [IPEIOCTABIICHUE roCyapCTBEHHOU YCIyTH
OCYIIIECTBIIICTCS B TOCYIaPCTBEHHBIX apXUBaX.

42. OOecrieueHUE BO3MOXHOCTH TIIOJIyYCHHUS 3asBUTEIIEM WHPOpPMALUU O
NPEOCTABISIEMO TOCYJAapCTBEHHON YCIyre Ha CailiTe rOCYJIapCTBCHHBIX apXWBOB B
cetu MutepHer, Ha EnuHOM moprane ToCyZapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIyT
(bynxkmwmit) u [Toprane rocynapctBeHHbIX yeiyT (GyHKImi) CBEpII0BCKOI 00aCcTH.

43. OOecrievueHne TIPU HAITPABIICHUH 3asiBUTEIICM 3a1poca B JOPME AIEKTPOHHOTO
COOOIICHNS TTPEOCTABICHUS 3asBUTEII0 COOOIICHHS, TTOTBEPIKIAIOIIETO MOCTYTLICHHS
3arpoca B roCcy1apCTBEHHBIN apXHB.

Paszpnes I11. CocTas, mocienoBareibHOCTh U CPOKH BHINIOJIHECHUS
aJMHHHMCTPATHBHBIX NPOLEAYP, TPEOOBAHNS K MOPAIAKY UX BBINIOJTHEHNS,
B TOM 4MCJIe 0COO€HHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
B JJICKTPOHHOM hopme

Onucanue MoCJAeA0BaATEIbHOCTH ACHCTBUI NIPU NPEAOCTABICHUMN
rocyJapCTBEHHOM yCIAYIH

44. TlpenoctaBieHHe TOCYIapCTBEHHOW YCIIYTHU BKJIOYAET B ce0s CIEAyIoIue
aJIMUHUCTPATHBHBIC MTPOIICTYPHI.

MIPUEM U PETUCTPAIIMS 3allpoca O PEIOCTaBICHUH TOCYIapCTBEHHON YCIIYTH;

OIICHKA BO3MOYKHOCTH MPEIOCTABICHHS TOCY/IapCTBEHHON YCIYTH;

y4acTHE B MOJTOTOBKE CTAThH, TEIENEPEIauu, pauonepeiayun.

45. brnok-cxemMa HUCIOJHEHHS TOCYJapCTBEHHOW  yCIYI'HM  TMPUBOJUTCA B
[Tpunoxenuun Ne 2 k Pernamenty.
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IIpuem u perucTpauus 3anpoca
0 NMPeJI0CTABJIEHHH IOCYIapPCTBEHHOM YCIyTrd

46. OcHoBaHMEM [UIsl Hadaja BBIMOJHEHUS aJMHHHUCTPATUBHOW TPOLETYPHI
SBIISICTCS TIOCTYIUICHHWE MHUCHMEHHOTO 3alpoca O IMPEIOCTABICHUH TOCYIapCTBEHHOM
YCIYTH TIOCPEICTBOM JIMYHOTO OOpalleHusl TMOoJb30BaTels, 10 Modre, 00 C
UCTIOJIB30BaHUEM HH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKIIIOYAs
UCTIONIb30BaHue ENWHOro moprama rocylapcTBEHHBIX W MYHUIUNAIBHBIX  YCIyT
(bynkmwmit), Iloprama TOCYTApCTBEHHBIX H MYHUIMIAIBHBIX YCIYyT  ((QYHKITHA)
CBepIUIOBCKO#  00J1acTH, YHHMBEPCATBHOW 3JICKTPOHHOW KapThl U JPYTUX CPEACTB
UHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~TEXHOJOTMA B CIy4asX U MOpsIKE,
YCTAHOBJICHHBIX  JICWCTBYIOIIUM  3aKOHOAATENbCTBOM, B (OpPME  AIEKTPOHHBIX
JOKYMEHTOB.

47. IlpuHABIIUI 3aMpoc COTPYIHUK TOCYAApCTBEHHOTO apXHBa PETHUCTPUPYET
3aIpoc ¥ MepeaeT ero Ha pacCMOTPEHHE AUPEKTOPY TOCYAAPCTBEHHOTO apXUBa.

48. Tlocne TpUHATHUS 3alpoca AUPEKTOP TOCYJAPCTBEHHOTO apXWBa OMpEAeseT
UCTIONHUTENS (WU TPYIITY UCIOJHUTENCH) 110 OICHKE BO3MOXXHOCTHU TPEIOCTABICHUSI
rOCyapCTBEHHOMU YCIYTH.

49. Pe3ynbraToM  aJIMUHHCTPATHBHOM  TpOIEIyphl  SBISICTCA  Iepenava
NUCHBMEHHOTO  3allpoca HCHOJHHUTENI0  (TPYIIe HCIOJHHUTENCH) M OICHKH
BO3MOYKHOCTH MPEIOCTABICHHS TOCYIapCTBEHHON YCIyTH

50. CBeneHuss O BBITIOJHEHUU aIMUHHCTPATUBHOW TPOIETypbl (DUKCUPYIOTCS B
cUCTEeME JIOKyMEHTO000pOTa U JISJIOMPOU3BOJICTBA TOCYAAPCTBEHHOTO apXUBa.

OuneHka BO3MOKHOCTH NPeI0CTABJICHUSA TOCYIAPCTBEHHOM yCIyTrH

51. OcHoBaHueM I Hayaja BBIMNOJHEHUS aJIMUHUCTPATUBHOU MPOLEAYpPbI
ABJISICTCS TOJYYCHHUE MCIIONHUTENEM (PO UCIOIHUTENEH) MMCBbMEHHOTO 3aIpoca
0 MPEJOCTABICHUH I'OCYJaPCTBEHHOMN YCIYTH.

52. Wcnonuutens (rpyrma UCHOTHUTENEH):

3HAKOMUTCS C 3aIIPOCOM Ha NPEIOCTaBICHUE TOCYIapCTBEHHOM YCIIYTH;

MPOU3BOAUT OLIEHKY BO3MOKHOCTH MPEIOCTaBICHUS TOCYTAPCTBEHHON YCIIYTH;

TOTOBUT OTBET 3agBUTENI0 O BO3MOXXHOCTH M YCJOBHUSIX MPEIOCTaBICHUS
roCyAapCTBEHHOM YCIIYTH.

53. B cmyuae ecnu rocyaapcTBEHHas ycliyra HE MOXET OBITh IpPEJOCTaBIieHA,
3asIBUTENI0 HAMPABIAETCS MUCBMO C OObsICHEHHWEM NpuuuH. [Ipu 3TOM 3asiBUTENIO
MOTYT OBbITh JJaHBl PEKOMEHJAMK 00 aJbTEpHATUBAX TPEOYEeMON yCIIyTH.

54. B ciuywae eciu rocydapCTBEHHasi yclyra MOXKET OBbITh TPEIOoCTaBJICHA,
UCTIOTHUTENb (IpyIia HCIOJHUTENIEH) TOTOBUT pacdyeT CTOMMOCTH TOCYAapCTBCHHOM
YCIIYTH U COIJIACYET C 3asIBUTEIIEM:

JIOTOBOP HAa NPEIOCTaBICHUE T'OCYJAPCTBEHHOM YCIYTH, €CIIA TOCyAapCTBEHHAas
yCIIyra IJIaTHasl, yCJIOBHUS U CPOKH €€ MPEI0CTaBICHUS,

YCIOBHSI M CPOKHM MNPEIOCTaBICHUS rOCyAapCTBEHHOW  YCIYI'H, €Clid
rocyJapcTBeHHas yciyra OecriaTHasl.

55. Pe3ynbTaToM aJIMHUHUCTPATUBHOU MPOLETYPHI SBISIETCS MPUHATHE PEIICHUS
0 MPEJOCTABICHUH WM OTKA3€ B MPEJOCTABICHUH IOCYIapPCTBEHHOMN YCIYTH.
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56. CBeneHus O BBITIOJIHCHUHM aIMUHUCTPATUBHOW MpOILENYypbl (DUKCUPYIOTCS B
cUCTeMe JOKYMEHTO000pOTa U JIEJIONPON3BOJICTBA TOCYAAPCTBEHHOTO apXUBa.

Yu4acrue B IOArOTOBKE CTATBHH, TeJenepeaaun, paguonepeaadu

5/. OcHOBaHMEM JUIsl Hayalla BBINOJIHEHUS aIMUHUCTPATUBHON MpPOLIEIYpPbI
ABJISIETCA MPUHATHE PELIEHUS O MPEAOCTABICHUN TOCYJaPCTBEHHOM YCIIYTH.

58. T'ocymapcTBEHHBII apXHWB OCYIIECTBIISIET UCMOJIB30BAHNE XPAHIIIUXCS B HEM
apXMBHBIX JOKYMEHTOB B CpEJICTBAX MAacCOBOW HMH(GOPMALMK CAMOCTOSTEIBHO WIIU
COBMECTHO C IPYTUMH apXUBaMH U OPTaHU3ALUSAMH.

59. Pe3ynpTaToM aIAMUHUCTPATUBHON MPOLIEAYPHI ABIIAETCS OMyOJMKOBaHHAs B
CpeIcTBaX MaccoBOM HMH(poOpManMu CTaThs, BbILIEAIIAs TeJernepenadya  WiH
panuonepenaya.

60. CaencHus 0 BBINOJIHECHUHU aJIMUHUCTPATUBHOM MpoOLEIypbl (PUKCHUPYIOTCS B
CHCTEME JIOKYMEHTO000POTa M JICJIONPOU3BOJICTBA TOCYAAPCTBEHHOTO apXHBa.

Pazgen | V. Ilopsinok u popMbI KOHTPOJIA 32 COBEPILICHUEM AeHCTBUIA
U NPUHATHEM pPelleHu

ITopsaok ocylecTBICHUS TEKYILIEro KOHTPOJIA 32 CO0JII0ieHHeM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHU A0KHOCTHBIMH JTMIAMH MOJI0KESHUI
HacTosero PeramaMenTa u MHBIX HOPMAaTHBHBIX
IPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPEOOBAHKS K MPEI0CTABJICHUIO
rocyJapcTBEHHOM YCJIYI'H, a TaK/Ke NIPUHATHEM UMM pelleHuit

61. TIlopsmox u (OpPMBI KOHTPOJIS 3a IPENOCTABIEHHEM TIOCYIapCTBEHHOM
YCAYTH JIOJDKHBI  OTBEYaTh TPEOOBAHMSIM HEMPEPBIBHOCTH W JEHCTBEHHOCTH
(>bdexTrBHOCTH).

62. Tlopsamox u popMbI KOHTPOJIS 3a MPEAOCTABICHUEM TOCY/IapCTBEHHON YCIIyTH
ompenenenbl PeriiamenTom YrmpapieHus apxuBamu CBepyioBCKo# obnactu (manee —
VYrpaBicHue apXHUBaMH).

63. Texkymuii KOHTPOJIL 3a COOJIIOJICHHEM IOCIIEIOBATEILHOCTH JCHCTBUH,
ONPE/CIICHHBIX  QJMUHUCTPATUBHBIMU  MpOLEAypaMHd MO  IPEAOCTABICHUIO
rOCyJIapCTBEHHON YCJIYTH, U MPUHITHEM PELICHUM, OCYHIECTBIACTCS IOJDKHOCTHBIMU
JUIIaMH TOCYJAapCTBEHHBIX apXMBOB M YTPaBJICHUS apXWBaMH, OTBETCTBEHHBIMU 3a
OpraHu3alnio paboThI MO €€ MPEI0CTABICHUIO.

64. Texkymuii KOHTPOJIb OCYIIECTBISCTCS IyTEM IMPOBEIACHUS JOKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPTaHU3AIUIO PAOOTHI MO MPEACTABICHUIO TOCYAapCTBEHHON
YCIIYTH, IPOBEPOK COOIIOJICHUSI U UCIIOJHEHUS PAOOTHUKAMU TIOJIOKEHUI HACTOSIIETO
Permamenra.

65. VYmpapieHue apXuBaMu OCYIIECTBISIET KOHTPOJb 3a TIPEIOCTaBICHUEM
roCyJIapCTBEHHOM YCIIYTY TOCYAapCTBEHHBIMH apXHUBaMHU.

66. KoHTpoib 3a MOJHOTON M KaYeCTBOM HMCIOJIHEHUS TOCYJapCTBEHHOM YCIYTH
BKJIIOYAET B ce0sl MPOBEJCHUE MPOBEPOK, BBHISIBICHUE U YCTPAHCHHE HApPYIICHUH TpaB
3asBUTEJICH, paCCMOTPEHHE, PUHATHUE PELICHUM M MOATOTOBKY OTBETOB Ha 3alpPOCHI
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3asBHUTEJICH, COJEpKAIIMX JKaJoObl Ha  pemieHusi, jaedctBus  (Oe3neiicTBHe)
JO/DKHOCTHBIX JIUI] TOCYIaPCTBEHHBIX apXHUBOB.

IHopsinok ¥ NEPUHOAUYHOCTD OCYIIECTBJICHHUS IVIAHOBBIX
U BHEIUIAHOBBIX IPOBEPOK MOJHOTHI M Ka4ecTBa NPeA0CTaBJICHU
rocyJapCcTBEHHOM YCJIYIT'H, B TOM YHCJIe NOPSAOK U (popMbI
KOHTPOJISI 32 NOJTHOTOM M KA4eCTBOM NPEA0CTABJICHUS
rocy1apCcTBEeHHOM yCJIYyI'H

67. [IpoBepkr MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIIATHCS HAa OCHOBAHHH
TOJIOBBIX TUIAHOB paOOTHl YTIpaBJICHUS apXMBaMU) M BHEIUTAHOBBIMHU, B TOM YHCIIE, IO
KOHKPETHOMY OOpAIllEHUIO 3asBUTEIIS.

68. i npoBepKu IMOJHOTHI M KayecTBa HCIOJIHEHUS TOCYAapCTBEHHOM yCIyru
dopMupyeTcss KOMHCCHsS, B COCTaB KOTOPOH BKJIIOYAIOTCS TOCYAapCTBEHHBIC
IpakIAHCKUE CITy Kalue YIPaBJIeHU apXuBaMu. Pe3ynbpTarThl eATeIbHOCTH KOMUCCUU
oQOopMIISIIOTCST B BHUJE aKTa, B KOTOPOM OTMEYAIOTCS BbISBICHHBbIE HEAOCTAaTKU U
IIPEUIOKEHUS TI0 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTDH J0JKHOCTHBIX JIHII TOCYAaPCTBEHHBIX APXHBOB 32 pPelleHus 1
neiicTBus (0e31elicTBHE), MPUHIMAEMbIE
(ocymecTBJIsieMble) HMH B X0/1€ TPeI0CTABIEHUSI
rocy1apcTBeHHOM yCJIYyI'H

69. Ilo pesynapTaraM TPOBEACHHBIX TMPOBEPOK, B CIydae BBIABICHUS
HapyILIEHUH MpaB 3asBUTEJCH, K BUHOBHBIM JIMIIaM OCYILIECTBISETCA MPUMEHEHUE MEp
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepanum.

IHonoxkenus, XapakTepusywiue TpeOOBaHUSA K MOPSAKY
41 (popMaM KOHTPOJIA 32 NPEeIOCTABJICHUEM rOCy1apCTBEHHOM
YCJIYIrd, B TOM YHCJE CO CTOPOHBI IPAXKAAH,
UX 00beIUHEHU M OPraHu3auMi

70. KoHTpoib 32 IpeI0CTaBICHUEM TOCYIapPCTBEHHON YCIIYTH OCYIIECTBIISCTCS B
dbopme KOHTpOJIS 3a COOIIOJICHUEM IOCIIEA0BATEILHOCTH JEUCTBUM, OMpeAeICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYpaMU IO HCIOJHEHUIO TOCYJIAPCTBEHHOM YCIYId U
MPUHATAIO PENIEHUW JIOJDKHOCTHBIMU JIMIIAMH, TIyTEM MPOBEACHUS MPOBEPOK
COOJIIOZICHNST W UCIIOJHEHUS JOJKHOCTHBIMHU JIMIIAMH TOCYJApPCTBEHHBIX AapXHBOB
HOPMAaTHUBHBIX TPABOBBIX aKTOB Poccuiickonn ®Denepamuu, a TakKxKe IOJ0KCHUN
HacTosmero Pernamenra.

[IpoBepkH Takke MOTYT MPOBOJUTHCS IO KOHKPETHOM jkao0e TpakJaHWHA WA
OpraHHU3aIvH.
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Paznen V. Jlocyneonblii (BHeCy1eOHDBIH) NOPSI0K 00:KAT0BAHUS PeLIEeHHI 1
neiicTBUil (0e31elCTBHUS) rOCYyIapCTBEHHOT0 APXHBA, MPEI0CTABJISIIOIIET0
roCyJIapCTBEHHYI0 YCJIYIY, 4 TAK:Ke ero J0J2KHOCTHBIX JIMI

Nudopmanus 115 3asiBUTEIS 0 €r0 NpaBe MoJaTh Kajo0y Ha pelieHue u
(mm) neiicTBue (0e3meiicTBHE) rOCYIapCTBEHHOI0 ApXHBA, a TAKKe HX
JAOJZKHOCTHBIX JIMIL B 10CY1e0HOM (BHECY1€0HOM) MOPSIIKe

71. 3asBHTEINM UMEIOT MPaBO Ha O0KaJOBaHHWE B JOCYACOHOM (BHECYIeOHOM)
nopsiike aerictuil (0e3neiCTBHS) U PEIICHUH, OCYIIECTRISIEMbIX (IIPHHSATBHIX) B XOJIE
IPEJOCTABICHUS TOCYIapPCTBEHHOM yCIYTH.

72. 3asBuUTENb, MOJABIIMN 3XKajdo00y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJIATEIILCTBOM 3a JOCTOBEPHOCTh CBEJCHHM, COICPIKABIINXCS B MPEICTABICHHOM
xKanooe.

IIpeamer :xa100b1

73. TlpeameroM KaloObl SBJSIOTCSA pelmIeHUs W jaelicTtBus (Oe3zieicTBHE)
JOJDKHOCTHBIX JIML, YYaCTBYIOIIUX B IPEAOCTABIEHNN F'OCYIapCTBEHHOMN YCIIYyTH.

74. 3asgBUTENb MOXKET OOPATUTHCS C HKAIOOOK B TOM YHCJIIE B CIEAYIOMIUX CIydasix:

- HApyUIEHHWE CpOKAa pErucTpalyyd 3ampoca 3asBUTENS O NPEAOCTABICHUU
rOCYJIapCTBEHHOU YCIYTH;

- HApYLIEHNE CPOKA MPETOCTABIICHHS TOCYJAPCTBEHHON YCIIYTH;

- TpeOOBaHHE Yy 3asBHUTENA JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
CBepasioBCKO# 00s1acT 7151 MPEJOCTaBIEHHS TOCYIapCTBEHHOM YCIIyTH;

- OTKAa3 B IpUEME JOKYMEHTOB, IIPEJOCTAaBIECHHUE KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMU IIPAaBOBbIMU akTamu Poccuiickot ®enepanr, HOPMAaTHBHBIMU
paBOBBIMU akTamMu CBEpIJIOBCKOM 0O0JACTH JUIsl MPEAOCTaBICHUS TOCYIapCTBEHHOMN
YCIYTH,

- OTKa3 B MPEIOCTABICHUH TOCYJAPCTBEHHOW YCIIYTH, €CIIM OCHOBAaHMs OTKa3a HE
NpPEeayCMOTPEHbl (peiepanbHbIMU 3aKOHAMHU M TPUHSTHIMA B COOTBETCTBHM C HUMU
MHBIMU HOPMAaTHBHBIMM MPABOBBIMU akTaMH Poccuiickoii denepannn, HOpMaTUBHBIMU
paBOBBIMU aKkTaMu CBEpASIOBCKON 00J1aCTH;

- 3aTpeOOBaHME C 3adABUTENSI NPHU MNPEJOCTABICHUH TOCYJAAPCTBEHHOW YCIYTH
IJIaThl, HE MNPENYCMOTPEHHOW HOPMAaTUBHBIMH ITPABOBBIMH aKTaMu Poccuiickoi
denepaniid, HOPMATUBHBIMU TPaBOBBIMU akTamu CBEpJIOBCKON 00acTd  Jist
IIPEOCTAaBIIEHUS IT'OCY TapCTBEHHOM YCIIYTH;

- OTKa3 rOCyIapCTBEHHOI'O aApXUBA, PEIOCTABIIAIOLIErO T'OCYIAPCTBEHHYIO YCIYTY,
B HCMPABICHUU JIOMYIIEHHBIX OINEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
OPEIOCTABIICHUSI  TOCYJAapCTBEHHOW  YCIyrM  JOKyMEHTax JuOO  HapylleHHe
YCTaHOBJIEHHOI'O CPOKA TaKUX MCITPABJICHUN.
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Opranbl rocy1apcTBeHHO BJIACTH M YIIOJTHOMOYEHHbIE HA PACCMOTPEHHUE
sKaJ100bI 10JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HallpaBJieHa Kajio00a

75. XanoObl Ha AeiicTBUsA (O€31€HCTBUE) TOCYIAPCTBCHHBIX apXHUBOB, a TAKXKE UX
JOJKHOCTHBIX JIWLI, YYaCTBYIOIINX B MPEIOCTABICHUU TOCYIAPCTBEHHON YCIYTH, MOTYT
OBITH HaIIPaBJICHBI B YTIPaBJICHUE apXHUBaMU JIMOO B rOCYIapCTBEHHbBIC apXUBHI.

76. JKamoObl Ha pemieHWs, MPUHATHIC HaYaJIbHUKOM YTIPaBIICHHUS apXHBaMH,
HanpaByisitoT B [IpaButensctBo CBepaJIOBCKOM 00JacTH Ha UMS  3aMECTHUTEIS
[Ipencenarens [IpaButenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbI€ BOITPOCHI.

Iopsimok moga4m U pacCMOTPEHHS KATO0bI

/7. Kanoba momaercs B TOCYJapCTBEHHBIN apXuB, YIpaBJICHUE apXUBaMH,
3asBUTEJIEM JIMOO €ro YIOJIHOMOUYCHHBIM MPEICTaBUTENIEM B MUCHbMEHHOM hopMe, B TOM
YHUCJIe MPU JTUYHOM TMPUEME 3asSBUTENS JTUOO €ro YMOJTHOMOYEHHOTO MPEICTaBUTEN,
WM B DJIGKTPOHHOM BUJIE.

78. JKaynoba moxeT ObITH HampaBieHa IO TMOYTe, Yepe3 MHOTO(YHKITMOHAIBHBIN
IIEHTP TMPEIOCTABICHHMS  TOCYJApCTBEHHBIX W  MYHHUIUIAIBHBIX  yCIyT, C
UCITOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetm  MHTEepHeT,
opUIMaIBLHOTO caiiTa TOCYJapCTBEHHOTO apxuBa B cetn MHTepHeT, EquHoro moprana
TOCY/IapCTBECHHBIX ¥ MYHHUIIUNAIBHBIX yciyr (pyHkiuit) u [TopTama rocyaapcTBEHHBIX
yenyr (pynkmmii) CBepaIOBCKOM 001aCTH, a TAK)KE MOXKET OBITh IPHUHATA MPH JTUIHOM
preMe 3assBUTEIIS.

79. B cnyuae mopaum >kajmoObl TP JIMYHOM TIPHEME 3asiBUTENIb IMPECTABISET
JOKYMEHT, yIOCTOBEPSIOIIUN €ro JIMYHOCTh (B TOM YHCJIE€ YHHBEPCAIBbHYIO
SIIEKTPOHHYIO KapTy) B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

B caywae eciu kamoba momaeTcss  uepe3  MPENCTABUTENs — 3asgBUTEIS,
MPEACTABISACTCS JIOKYMEHT, TOJATBEPKIAIONINN TOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT WMMEHM 3asBUTENS. B KadecTBe [TOKYMEHTA, MOATBEPKIAAIOLIETO
MOJIHOMOYMSI Ha OCYIIECTBICHUE JECUCTBUI OT HMMEHU 3asBUTEISA, MOXKET ObITh
Ipe/ICTaBIICHA.

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit deneparuun
JTOBEPEHHOCTD (7151 PU3MUECKUX JIHIT);

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit deneparuun
JIOBEPCHHOCTh, 3aBEPCHHAS IICYATHIO 3asBUTEIS M TOAMHCAHHAS PYKOBOJHUTEIIEM
3asBUTEIA WM YIOJHOMOYCHHBIM 3THM PYKOBOJUTEIEM JIMIIOM (JUIs FOPUAMYSCKUX
L),

- KOsl pelieHusl 0 Ha3HAYeHUHW WU 00 m30paHuu nuOO0 MpUKaza O Ha3HAYECHUU
(buU3MYECcKOro JINIA Ha IOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKoe (PU3UUECKOE JIUIIO
o0JaaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asBUTEINSI 0€3 IOBEPEHHOCTH.

80. XKaynoby B nucbMeHHOM opMe MOKHO HAIIPABUTh:

- 1o moyYTe Ha aapec YmpasieHus apxuBamu: 620004, CepanoBckas 001acTh, T.
ExarepunOypr, yia. Mansimea, 101, ka6. 533;
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- 10 DJJEKTPOHHOM TIOYTE Ha JJIEKTPOHHBIM aapec YNpPaBICHUS apXUBAMMU:
uprarchives@gov66.ru, wuiM BOCIOJIB30BaThCS  OPHUIIMATBHBIM ~ HHTEPHET-CAHTOM
VYnpasienus apxuBamu http://uprarchives.midural.ru

B cnydae mogaun xamoObl B 3JIEKTPOHHOM BHJI€ TJOKYMEHTHI, YKa3aHHBIE B 4acTU
BTOpOW MyHKTa /9 Hactosmero PermamenTta, MOTyT OBITH MpelCTaBlieHb B (opme
AJICKTPOHHBIX JOKYMEHTOB, IOJAMUCAHHBIX JJICKTPOHHOW IOAMUCHIO, BUJ KOTOPOU
MPEyCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickorn denepanuu, mpu 3TOM JTOKYMEHT,
YIOCTOBEPSIONINI JTUIHOCTD 3asIBUTEINS, HE TpeOyeTcs;

- TepemaTth JMYHO B TPHUEMHYIO HadalbHUKA YTIpaBICHUS apXwBaMd B
COOTBETCTBUH C rpadukoM paboThl YTpaBieHUS apXWBaMH. MOHEICIBHUK - TSATHHUIA
8.30 - 17.00, mepepriB ¢ 13.00 - 13.30. Ilpu cebe HEOOXOAMMO HMETh TOKYMEHT,
yIOCTOBEPSIONINI JTUUHOCTD (B TOM YHCIIC YHUBEPCATBHYIO 3JICKTPOHHYIO KapTy).

81. XKXanoba, moctynuBias B MUCbMEHHOW (opMe B TOCYJapCTBEHHBIM apXUB,
VYrpaBneHue apxuBaMH, TOMJICKHUT OO0S3aTEIBHOW PETUCTpAllUd B JKypHale
pEerucTpalii MUCHbMEHHBIX OOpalleHUu TpaKJaH HE MO3JHEeEe CIEAYIOEro padouyero
JTHSL CO JTHA €€ MTOCTYIUICHUS C TPUCBOCHUEM PETUCTPAIIMIOHHOTO HOMEPA.

82. Ilpuem xamod B MUChbMEHHOUN (OpMEe OCYIIECTBISECTCS TOCYIapCTBEHHBIMU
apXWBaMH, MPEAOCTABISIONIMMHI TOCY/IapPCTBEHHBIE YCIYTH, TI0O MECTY MPEOCTaBICHUS
roCyAapCTBEHHOM YCIYTH.

Kanoba B mucbMeHHOM dopme MOKET ObITh Tak)Ke HampapieHa 1o noure Poccun
WJIU 110 DJIEKTPOHHOM IOYTE.

83. XKanoba momkHa coaepKaTh.

- HaMCHOBaHUE roCyAapCTBEHHOTO apxuBa, MPEI0CTABIISIONIETO
TOCYIapCTBEHHYIO  yCIyry, JOJDKHOCTHOTO JIMIIa TOCYJapCTBEHHOTO  apXuBa,
MPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTy, JMOO TOCYIapCTBEHHOTO CITY’KaIllero,
peleHus u aeicTBus (0e3aeicTBrEe) KOTOPBIX 00KATYIOTCS;

- HaMMEHOBAHUE, CBEJICHUS O MECTE€ HaXOXKICHHUS 3asBUTENS - FOPUIUYECKOTO
JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTo TeiedoHa, aapec (ampeca) 3JICKTPOHHOM
no4Thl (MPH HAJTMYKHU) U ITOYTOBBIH aJipec, 0 KOTOPBIM J0JDKEH ObITh HAIPABJICH OTBET
3asIBUTEIIO;

- cBemeHUs 00 OOXKalyeMbIX pEHICHHSIX W JeicTBuAx  (Oe31eHCTBHM)
TOCYIapCTBEHHOTO  apXWBa,  MPEIOCTABISAIONIETO  TOCYIAapCTBEHHYIO  YCIYTY,
JOJKHOCTHOTO M1 rOCyIapCTBEHHOTO apxuBa, MIPEIOCTABIISIONIETO
TOCY/IapCTBEHHYIO YCIYTY, JHUOO TOCYIapCTBEHHOTO CIIY)KAaIlEeTro;

- JOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHHEM |
neiicteueM  (Oe37CHCTBHEM)  TOCYJAapCTBEHHOIO — apXWMBa,  MPEIOCTaBISAIONICTO
TOCYIapCTBEHHYIO  yCIyry, JOJDKHOCTHOTO JIMIIA TOCYJapCTBEHHOTO  apXuBa,
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, MO0 TOCYIapCTBEHHOTO CITY>KaIlero.
3asBUTEIEM MOTYT  OBITh  TPEACTABICHBI  JOKYMEHTBHI (IpU  HAJUYHH),
MOATBEPKIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO UX KOTIHH.

84. 3anucaThCs Ha JUYHBIN TPUEM K HAYaJIBHUKY YTIPaBJICHUS apXWBaMH MOYKHO
no tenepony (343) 312-00-26. HMudopmaruss O JHYHOM TIPUEME TUPEKTOPOM
TOCYJJapCTBEHHOTO apXWBa M JIOJDKHOCTHBIMHU JIMIIAMU TOCYJAapCTBEHHOTO apXuBa
pasMmemieHa  Ha  OQUIMATIBLHOM  MHTEpHET-caliTe  YTMpaBJIeHUs  apXUBaMu
http://uprarchives.midural.ru



16

Cpoku paccMoTpeHus KaJ100bI

85. XKanoba, mocrynuBiias B TOCYIapCTBEHHBIN apXuB, YTMpaBJICHUE apXHBaMH,
NOJJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IIOJHOMOYHSAMM I10
PAcCMOTPEHHMIO Kaji00, B TeUEHHUE MATHAIATH paboUYX AHEH CO THS €€ perucTpalui.

86. B cmywae  oOxamoBaHHMsI ~— OTKa3a  TOCYJAapCTBEHHOTO  apXuBa,
MPEI0CTABIISAIONIETO roCyapCTBEHHYIO yCIIyTY, JOJKHOCTHOTO auna
roCyJapCTBEHHOTO apXuBa, MPEIOCTABISIOIET0 FOCYJapCTBEHHYIO YCIYTy, B MpUEME
JIOKYMEHTOB y 3asiBUTENS JIMOO B MCIPABJICHUH JOMYIIEHHBIX OMEYATOK U OMUOOK WIIH
B ciyyae oOOaJoOBaHUs HapyLIEHUS YCTAHOBJIEHHOTO CpOKAa TaKUX HWCIPaBIECHUMN
*anoba paccMaTpUBaeTCs B TEUCHHE MATH padOUYUX THEW CO IHS €€ PErHCTpaluu.

Pe3yabTat paccMoTpeHHs AKAJI00bI

87. Ilo pe3ynpraraM pacCMOTPEHHS >KAJIOOBI MPUHUMAETCS OJHO W3 CIICIYIOIINX
pEIIECHUM:

- YIOBJICTBOPEHHUE KajJ00bl, B TOM YHCjIe B (POpME OTMEHBI IPUHATOTO PEIICHHUS;

- OTKa3 B YJOBJICTBOPEHUH KaJIOOHI.

88. Ilpu ymoBIETBOPEHHH IKajJ0Obl TOJDKHOCTHBIM JIMIIOM TOCYJapCTBEHHOTO
apXyuBa TMPUHUMAIOTCS MCYEPIBIBAIOIIME MEPhl MO YCTPAHEHUIO BBIABICHHBIX
HApYLICHHH, B TOM YHCJIE 10 BbIJAYE 3asBUTEIIO PE3YJIbTaTa TOCYAAPCTBEHHOM YCIIYTH,
HE Mo3JHee D pabouux AHEH CO JIHS MPUHATHUS PEIICHUS, €CJIM MHOE HE YCTaHOBJICHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

IMopsinok MH(POPMUPOBAHUS 3asIBUTEJISI O Pe3yJIbTATaAX PACCMOTPEHMS
KATO0BI

89. OtBeT 0 pe3yibTaTax PacCMOTPEHHUS KAJIOOBbI HAIPABIISETCS 3asSBUTEIIO0 HE
MO3/IHEE JHS, CJASAYIOLIETO 3a JHEM MIPUHSATHSI pEIIeHUs, B TUCbMEHHOU (hopMme.

90. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHHS JKaI0Obl YKa3bIBAOTCS:

- HaUMEHOBAaHHE OpTaHa, PACCMOTPEBIIETO >Kajo0y, MOJDKHOCTh, (aMuius, ums,
0TYeCTBO (TP HAIMYKMH) €TO JOJHDKHOCTHOTO JIMIIA, TIPUHSBIIIETO PEIICHUE TI0 KaIo0e;

- HOMEp, JaTa, MECTO NMPUHATHS PEIICHHUs, BKIIOYAs CBEJICHUS O JOJDKHOCTHOM
JMIIe, pelIeHue Wiy JeiicTBus (0e31eiCTBIE) KOTOPOTO 00KAITyeT S,

- (hamwnst, UM, 0OTYECTBO (TP HAIMYKMH) WJIM HAUMECHOBAHUE 3asBUTEIIS,

- OCHOBAHUS TSI IPUHSATHS PEIICHUS T10 JKaio0e;

- IPUHSATOE MO Kano0e pelIeHue;

- B Cly4ae eciaM Xajnoba mpu3HaHAa OOOCHOBAaHHOW, - CPOKH YCTpaHEHUs
BBISIBJICHHBIX ~HApYIICHWH, B TOM 4YHCJIE CPOK TMPEJOCTABJICHHUS pe3yJbTara
rOCyapCTBEHHOM YCIYTH;

- CBEJICHUSI O TIOPSJIKE 00KAIOBaHUSI IPUHATOTO 10 JKaJl00€e peIIeHus.

91. OtBer 1O pe3yiabTaTaM pPACCMOTPEHUS  KAJIOOBI  TMOJIMUCHIBACTCS
YIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE KaI00bl JOHKHOCTHBIM JIMIIOM TOCYJapCTBEHHOTO
apxuBa, MPEIOCTABISIONIEIO rOCYAapCTBEHHYIO yciyry. Ilo »kenaHuio mojb3oBaTelis
OTBET IO pe3yJbTaTaM PACCMOTPEHUs KAIOObl MOXKET ObITh MPEJCTABJICH HE MO3THEE
JTHS, CTISAYIOUIETO 32 JHEM MPUHSITHI pEIeHUs, B (hOpMe AIEKTPOHHOTO JOKYMEHTA.
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92. Ecnmu B pe3ynbTare pacCMOTPEHHS KaJIOOBI TOBOJBI 3asBUTENS MPU3HAIOTCS
000CHOBAaHHBIMH, TO MPUHUMAIOTCS PEIICHUS O MPUMEHEHUU MEpP OTBETCTBEHHOCTH K
JOJDKHOCTHBIM ~ JIUI[AM, JIONYCTUBIIUM  HapylieHHE B XOJ€ IPeIOoCTaBICHUS
roCyJIapCTBEHHOM YCIIYTH, HA OCHOBAHWHU HACTOSIIIETO perjaMeHTa.

ITopsiaok 00:ka10BaAHMSA pelIeHH 110 KaT100e

93. JXKamoObpl Ha pemieHHWs, MPUHATHIC HaYaJdbHUKOM YTIPABIICHHUS apXHBaMH,
HanpaByisitoT B [IpaButensctBo CBepaJIOBCKOM 00JacTH Ha UMS  3aMECTHUTEIS
[Ipencenarens [IpaBuTenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbl€ BOMPOCHI, U PACCMATPUBAIOTCA UM B TMOPSJAKE, TPEAYCMOTPEHHOM
OenepanpabiM  3akoHOM oT 27 wmiona 2010 roma Ne 210-®3 "O6 opranuzanuu
MPENOCTABIIEHUSI TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT"', ¢ OCOOEHHOCTSIMHU,
npeaycMoTpeHHbiMU  [loctanoBinenueM IlpaButenpcTBa CBEpMIOBCKON 00JacTH OT
21.11.2012 Neo 1305-IIIT "O6 ytBepxnenuu [lonoxenuss 00 0COOEHHOCTSIX MOAAYU U
paccMOTpeHHsl kajo0 Ha pemieHuss W JedcTBUS (Oe31eliCTBHE) HCIOIHUTEIBHBIX
OpraHoB TrocyJaapcTBeHHOM Biactu CBepUIOBCKOM 00JacTH, MPEAOCTaBIISIONINX
rOCYJIapCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIMI], TOCYAApPCTBEHHBIX TI'PAaKIAHCKUX
CIyXalllUX MCIIOJHUTENBHBIX OPraHOB TOCYJApCTBEHHOM BiacTh (CBEpIJIOBCKOU
00J1acTH, MPEIOCTABIIAIONIUX TOCYAapPCTBEHHbBIC YCIYTH .

94. 3asBuTenp BIpaBe 00)KajIOBaTh PEIICHUS, IPUHITHIC B X0/ MPEIOCTABICHUS
rOCYy/IapCTBEHHOW YCIyrH, aeicTBus (Oe3meicTBUE) AOKHOCTHBIX JIMII YTIpaBICHUS
apXWBaMU B CyJIcOHOM TOPSIKE.

Cormacio myHkTy 1 crarem 256 ['pakmaHCKOTO TIpOIIECCyasIbHOTO KOJEKca
Poccuiickoit deneparuu 3asBUTEIL BIpPaBe OOpPaTUTHCS B CyJ C 3asBICHUEM 00
OCTIapUBAaHUU pEIICHUH, AeicTBUi (Oe31elCTBUS) OPraHOB rOCYIapCTBEHHOM BJIacTH B
TEUCHUE TPEX MECALEB CO JHS, KOrJa €My CTaJO U3BECTHO O HAPYIIEHUU €ro IMpaB U
cBO0O.

[Topsimok momauu, pacCMOTPEHUSI M pa3perieHus kano0, HaImpaBJISIEeMbIX B CYIbI,
OIpEeNeNsAeTC  3aKOHOHAaTelbCcTBOM  Poccuiickor @enepanuu 0 IpaXKJIaHCKOM
CYJIONTPOU3BOJICTBE U CYJOTPOU3BOJICTBE B ApOUTPAKHBIX CyaxX.

IIpaBo 3asiBuTe 151 HA MOJIy4YeHHe HHGPOPMALMU M IOKYMEHTOB,
HEO0XOAMMBIX )i 000CHOBAHUA U PACCMOTPEHHUS KaJT00bI

95. 3asgBuTenh MMEET NPABO HA OCHOBAaHWM IMHMCBMEHHOTO 3ampoca IodydaTh
UH(OPMAITUIO ¥ KOITUU TOKYMEHTOB, HEOOXOUMBIX ISl 000CHOBAHUS W PaCCMOTPCHUS
KaAT00BI.

Cnocoob1 uHGopMHupoBaHNs 3asiBUTE/IEH 0 MOPSI/IKE MOAA4YM U PACCMOTPEHUS
KATO0BI

96. ndopmupoBanue 3asBUTEICH O MOPSAJKE MOJAYM M PACCMOTPEHHS KOOI
obecreunBaeTcsi TMOCPEJICTBOM pa3MelIieHuss HWH(popMalui Ha CTEHJaX B MeCcTax
MPEIOCTaBIICHUSI TOCYJApCTBEHHON yCIyrd, Ha OQUIMATBHOM caiTe YTpaBlIeHUS
apXHUBaMH.
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97. T'ocynapcTBeHHBIN apXuB, MNPEAOCTABIAIONINN TOCYAApPCTBEHHYIO YCIYTY,
o0ecrieurnBaeT KOHCYJBTUPOBAHUE 3asgBUTENICH O TMOPSAKE O0KAJIOBAaHUS PEIICHUA U
JNEUCTBUM (Oe3neticTBUS) rOCYJIapCTBEHHOI'O apXxuBa, MPENOCTABIAIOLLETO
FOCYAapCTBEHHBIE YCIYTH, U €r0 JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX I'PaKIaHCKHUX
CIyXalux YTpaBleHUs apXUBamMu, B TOM 4YHCIE 1O TeledoHy, 3JIEKTPOHHOU MOYTe,
MIpY JIMYHOM TIPUEME.
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[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

Nudopmanusa o0 mMecTe HaXOXKIAEHHUs], NMOYTOBBIX M 3JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBeHHbIX apXuBOB CBepAJIOBCKOM 00J1acTH

1) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUYpEXKICHHE CepayioBckoil  obsactu
«I"ocynapcTBeHHbIN apxuB CBepAIOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocynmapctBeHHOe KaseHHOe yupexkacHue CBepmioBckoit obOmactu  «lleHTp
JIOKyMEHTAIIUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM 00macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) ["'ocynapcTBeHHOE Ka3€HHOE yUpexKICHUE CBepaioBCcKOi oOnactu
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHOB CBEPIJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npoci. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUpEXKJICHHE CepayioBckoil  obsactu
«["ocy1apCTBEHHBIN apXUB JOKYMEHTOB I10 JIMYHOMY cocTaBy CBEpAJIOBCKOM 00IaCTH»
620017, r. EkarepunOypr, yi. Aptunckas, 4, ook 1, ten./¢. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) ["'ocynapcTBeHHOE Ka3€HHOE yUpEexKICHUE CBep10BCKO oOnactu
«["ocynapcTBeHHbIN apxuB CBepasioBckoi obsactu B ropoae Upoute»

623850, r. UpbuT, yi. Kamsimmosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

6) ['ocynapcrBeHHOE Ka3eHHOE YUPEKICHUE CBepaoBCKOM obyactu
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obmactu B ropone KpacHoypumcke»
623300, r. Kpacuoydumck, yi. [Iponerapckas, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) ["'ocynapcTBeHHOE Ka3€HHOE YUpEexKICHUE CBepaioBCcKoOi oOnactu
«['OCy1apCTBEHHBIM apXHUB HAYYHO-TEXHUYECKOW U CIECLHUAJIbHOW JIOKYMEHTAlUU
CBepI0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunoxxenue Ne 2
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

BbJiok-cxemMa 1moc/1e10BaTeJIbHOCTH IeHCTBUH 10 NMPEI0CTABJICHUI0
rocyapCTBEeHHOM YCJIOYyIH
10 MCIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB B CPeACTBAX MacCcOBOM HHGopMaumn.

Hauasio npenocrasiieHusi rocy1apCTBEHHOM YCIYTH:
MOCTYIJIEHHE 0OpaIeHusI B TOCYapCTBEHHBIN apXUB

i ___________________________________________________________

[Ipuem u peructpanus
3ampoca o
NIPENOCTABIEHUN
rOCyJJapCTBEHHOU YCIIYTH

Onenka BO3MOKHOCTH
MPEOCTABIECHUS OTBETA O
BO3MOYKHOCTH IIPENOCTABIICHUS
rOCy1apCTBEHHOM YCIYTH

HET | T
:
v \

. lloaroroska oTBeTa o | Y4acTue B HOATOTOBKE
HEBO3MOKHOCTH CTaThH, TEJECMEPENAUH,
| TpCAOCTaBIeHUA | paguonepenadu

\  TOCYIJApCTBEHHOM

yemyrm |

YcnoBHble 0603HayeHun
Onepauus, geicTene, meponpusatne

----------------- Hauyano nnu 3aBeplieHe agMUHUCTPATMBHOM Npoueaypbl



YTBEPX/IEH

MpUKa30M YTIPaBICHUS apXHUBaMH
CBepaIoBCKO# 00s1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEp)KJICHHH aJIMUHUCTPATUBHBIX
perjaMeHTOB MPEeI0CTaBICHHS
rOCYyJIapCTBEHHBIX YCIYT
roCyJIapCTBEHHBIMH apXHUBAMHU
CBepasioBCKOM 00J1acTH»

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeIOCTABJICHUS IOCyIapCTBeHHbIMU apxuBaMmu CBepasioBCKoi 001acTH
roCyJ1apCcTBEHHOM YCJIYI'M M0 IKCIIOHUPOBAHUIO APXUBHBIX JOKYMEHTOB
HA BBICTABKAaX

Pa3zgea |. O01mue mojioxxenus

1. AIMUHUCTPATUBHBIM  perjlaMeHT  MPEJOCTaBJICHUS  TOCYJApPCTBEHHBIMU
apxuBaMu CBepJJIOBCKOM 00JACTH TOCYJapCTBEHHON YCIYrM IO 3KCIOHUPOBAHUIO
apXUBHBIX JIOKYMCHTOB Ha BbICTaBKax (majgee — PeriameHTt) paspaboTaH B IEIsIX
MOBBIIIIEHUS KadyecTBa IMPOBEICHUSI TOCYAapCTBEHHbIMU apxuBamMu (CBepIOBCKOM
00J1aCTH JOKYMEHTAIBHBIX BHICTABOK (BBICTABOK apXUBHBIX JOKYMEHTOB).

2. T'ocynapcTBeHHas yciryra NpeoCcTaBIseTcsl B OTHOLIEHUH TpaxkaaH Poccuiickoi
denepanvd, WHOCTPAHHBIX TpaKJaH © JUIl 0€3 TpaxIaHCTBa, OpTraHU3aIUH,
0OI1IeCTBEHHBIX 00BEAMHEHH, TOCYTAPCTBEHHBIX U HETOCYAAPCTBEHHBIX YUPEKICHUM.

Kpyr 3asaBurenei

3. B kadectBe 3asBuTENel BBICTYNAIOT MOpUAUYECKHE W (U3MUYECKUE JIUIIA,
oOpanjaroumecs: Ha 3aKOHHBIX OCHOBAaHHUAX K apXMBHBIM JIOKYMEHTaM JJIsl TOJIyYeHUS U
UCITIOJIb30BaHUsI HEOOXOIMMON MH(POpPMAILIMK, B TOM YHUCJIE MHOCTPAHHbIE TPaXIaHE U
nuia 06e3 rpaxaaHcTBa (aee - 3aIBUTEIH).

TpeOoBaHus K MOPAAKY MH(POPMUPOBAHUA O MPETOCTABJICHUHU IrOCYIaPCTBEHHOM
YCIYITH

4. T'paxnaHe W OpraHU3alMd MOTYT MOJIY4YUTh HH(OpPMALMIO IO BOIpPOCaM

IIPENOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH:

10 TejeOoHaM rocy1apCTBEHHBIX ApPXHUBOB;

OyTeM HalpaBJIeHUs NUCBMEHHOTO OOpalleHHsl IMOYTOM WM Nepenadeil ero
HEIOCPEJICTBEHHO B FOCYAapCTBEHHBIE APXUBHI;

yTEM HaNpaBJIEHUs MUCbMEHHOTO 00pallleHHsl 3JIEKTPOHHOU MOYTOH;

IpU JINYHOM OOpallleHNH;

Ha OpUIMATBHBIX caliTaX roCyJapCTBEHHBIX apXUBOB B ceTH MIHTepHET;



Ha EnuHOM mopTane rocyqapCTBEHHBIX M MYHUIUIAIBHBIX  YCIyr (QYHKIHHA) H
[TopTane rocynapctBeHHbIX yeuyT (GpyHkiuii) CBepITOBCKOM 001aCTH.

5. Undopmanuss o MecTe HaxXOXIEHHs, KOHTAaKTHBIX TeledoHaXx MU ajapecax
rocyJapCTBEHHBIX apXuBOB CBepIII0OBCKOM obsacTu coaepxkutcs B [Ipunoskernn Ne 1 k
HactosieMy Permamenry.

6. I'padmku paGoOTHI rOCYIapCTBEHHBIX apXuBOB CBepAJIOBCKON oOyacTu (anee —
TOCYJapCTBEHHBIC APXUBBI) pa3MeEIleHbl HA OQPHUIMATIBHBIX CalTaX TOCYAapCTBEHHBIX
apxuBoB coryiacHo [Ipunoxenuto Ne 1 k Hacrosmemy Pernamenry.

7. IlpueM 3asBuUTENEl MOKHOCTHBIMHU JIMIIAMH TOCYJapCTBEHHBIX apXUBOB
OCYULIECTBJISIETCS B COOTBETCTBUHM C I'paUKOM IMpUEMA, YTBEPKIECHHBIM TUPEKTOPOM
roCyJapCTBEHHOTO  apXuBa M  pa3MEIIEHHbIM Ha  OQUUUAIBLHOM  CcaiiTe
roCyJapCTBEHHOTO apXUBa.

8. Ilpu KOHCynbTUpOBAaHMU 3asBUTENCH MO TenedoHy M Ha JUYHOM IMpUEMe
JOJKHOCTHBIE JIMIA TOCYAapCTBEHHBIX apXUBOB JAAIOT MCUYEPIBIBAIOIIYI0 HH(POPMAIUIO
10 BOIIPOCaM OpraHHU3allii pacCMOTPEHUS 3allpOCOB, CBSA3aHHBIX ¢ MH(GOPMALMOHHBIM
oOecrieueHreM 3asiBUTENEH.

9. [Ipu uHbOPMUPOBAHUU IO MHUCHMEHHBIM 3aIpocaM 3asiBUTENICH, B TOM YHCIIE
HaIlpaBJI€HHBIM [0  3JIEKTPOHHOM  IOYTEe, IO MPOUEAype NPEIOCTaBICHUS
roCyJapCTBEHHOM YCIYIM OTBET Ha 3alpoc HaIpaBisieTcss MOYTOM uiu mo (akcy B
azipec 3asBUTENS B CPOK, HE TpeBbimaronmii 10 qHel co THA perucTpaiun 3amnpoca.

10. B VYmpanenun apxuBamu CBEpUIOBCKONH 00JacTH W TOCYIapPCTBEHHBIX
apXMBaxX B MECTax OWJAHUA W TpUEMa 3asiBUTENEH pa3MellaeTrcss BU3yalbHas u
TEKCTOBasI HHPOPMALIMS O MOPSIIKE MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

11. Undopmanuio mo BOIpocaM MpeaoCTaBICHHs TOCYIapCTBEHHON YCIIYTH, B TOM
YHUCJIE 0 XOAE MPEJOCTABICHUS I'OCYJapCTBEHHOM YCIYTH, 3aBUTENb MOXKET MOJYyYUTh
10 CIpaBoOYHOMY TejieoHy B YmpaBieHun apxuBamu CBepiutoBckoi oOiactu (343)
312-00-26.

12. Undopmanus  pasmemaercs Ha  UHGOPMAIMOHHBIX  CTEHJAaX B
roCyJapCTBEHHBIX apXHBaxX U JOJDKHA COJAEPKATh:

TekcT Perimamenra;

OJIOK-CXEMBbI, HarsHO OTOOpakaroliyue MOCIeI0BaTEIbHOCTh MPOXOXKIECHUS BCEX
aMUHUCTPATUBHBIX NPOLUEAYp NPH MPEJOCTABICHUH TOCYJApPCTBEHHOM YCIyru
(ITpunoxxenue Ne 2 k Perimamenty);

NepeuyeHb JTOKYMEHTOB, HEOOXOIMMBIX JJISi TPEIOCTaBIEHUS TOCYAapCTBEHHOU
yCIIyTH,

dbopMbl U 0oOpasibl JOKYMEHTOB, HEOOXOIUMBIX [JIi  MPEJAOCTaBJICHUS
rOCYJIapCTBEHHOU YCIYTH;

uHbOpMaIlMi0O 0 HOMepe KaOuHeTa, /i€ OCYIIECTBISETCS MpHEM 3asiBUTENEH; O
damMuiuM, WMEHH, OTYECTBE M JIOJDKHOCTH CIIEHUAIKMCTOB, OCYIIECTBIISIOIINX
IIPENOCTABIEHUE TOCYTAPCTBEHHON YCIIYTH.



Pasznes ||. Crtangapt npeaocraBiieHUs TOCYIapCTBEHHOM yCJIYyTrH
HaumeHoBaHMe rocyAapCTBEHHOH YCIAYIH

13. TocynmapcTBeHHas yciyra MO 3KCIMOHUPOBAHHUIO ApPXHUBHBIX JOKYMEHTOB Ha
BBICTaBKaXx.

HanMeHoBaHuHe rocy1apCTBEHHOI0 YUPeKIeHUsI, PeI0CTABISIOIIEr0
roCy1apCcTBEHHYIO YCJIYTIy

14. TlpenocTtaBiaeHuEe TOCYAAPCTBEHHOW YCIYTH IO AKCIIOHUPOBAHUIO ApXUBHBIX
JIOKYMEHTOB Ha BBICTaBKaX OCYIICCTBIISIOT TOCYAapPCTBEHHBIC apXUBHI, IIPH HAIUYUH Y
HUX 3aMpaliiBaeMbIX apXUBHBIX JTOKYMEHTOB.

15. ITpu npenocTaBiICHUN TOCYJIApCTBEHHON YCIYTH 3amlperiacTcss TpeOoBaTh OT
3aBHUTENS JICHCTBUM, B TOM YHCIJIE COIVIAaCOBAHUM, HEOOXOJMMBIX IS ITOJTYYSHHUS
rOCYJIapCTBEHHON YCIYTM M CBS3aHHBIX C OOpalleHHEeM B HHBIC T'OCYJIAapCTBCHHBIC
OpraHbl ¥ OPTaHU3AIMH, 32 UCKIIOUCHHEM IMOJYYCHHUS YCIYT, BKIIOUCHHBIX B IIEPEUCHb
YCIIYT, KOTOpPBIC SBISIOTCS HEOOXOAUMBIMH M 00S3aTECIIBHBIMHU IS MPEIOCTAaBICHHS
TrOCYJIapCTBEHHBIX YCIIyT, YTBEP>KICHHBIN HOPMAaTHBHO-TIPABOBHIM aKTOM
CBepasioBCKOM 00J1aCTH.

Pe3yabTaTt npeaocraB/ieHUs TOCYIapPCTBEHHOM yCJIYI'H

16. Pe3ynbpTaTom mpeaocTaBiIeHUs TOCYJAPCTBEHHOMN YCIIYTH SBIISIOTCS
1) 1okyMmeHTanbHas BbICTaBKa (BBICTABKAa apXWMBHBIX JIOKYMCHTOB) -

XyJI0KECTBEHHO O(opMIICHHas MOa00pKa IMOIMHHUKOB HJIM KOIHH JIOKYMEHTOB Ha
OTIPEICIICHHYIO TEMY, IIPeAHA3HAYCHHAS SIS ITyOJIUYHON JEMOHCTpAIIUH;
2) 0TKa3 B MPOBEACHUN MEPOIIPHUITHS.

Cpok npenocraBjieHUsi FOCYAapCTBEHHOM YCJIYyIH

17. Cpok mpenocTaBieHHs] TOCYJapPCTBEHHON yCIyTd HE MOJDKEeH mpeBbimarh 30
JHEA C MOMEHTA PEruCTpalpM 3ampoca O IPOBEACHHH JOKYMEHTAJbHOM BBICTABKU
(BBICTaBKM apXUBHBIX JOKYMEHTOB), €CJTH HHOW CPOK HE OTOBOPCH CaMHM 3asiBUTEIICM.

IlepeyeHb HOPMATHUBHBIX NPABOBBHIX AKTOB,
peryJupyouuX OTHOICHHS,
BO3HUKAKIINE B CBSI3H C MIPE0CTABJICHUEM IOCYAAPCTBEHHOM YCJIYyIH

18. IlpenocraBiieHHE TOCYIapCTBEHHOW YCIYTH IO SKCIIOHUPOBAHHMIO apXUBHBIX
JOKYMEHTOB Ha BBICTaBKax (majmee — rocyJapCTBEHHAs YCIIyra) OCYIIECCTBIISCTCS B
COOTBETCTBHUH CO CIICAYIOIIUMH HOPMATUBHBIMH ITPABOBBIMU aKTaMHU:

Koncturymus Poccuiickoit ®enepanuu ot 12 nexadbps 1993 roga («Poccuiickas
raseta», 1993, 25 nekabps, Ne 237);
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®denepanbHbIi 3akoH OT 22 okTs10ps 2004 roma Ne 125-03 «O06 apXuBHOM Jielie B
Poccuiickoit denepannn» (CoOpanue 3akoHOAaTenbCcTBAa Poccuiickoii ®emeparum,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepanbubiil 3ak0H 0T 02 mast 2006 rona Ne 59-03 «O nopsiike paccCMOTPEHUS
obOpamennii rpaxkmaH Poccuiickorr ®enepanun» (CoOpaHHe 3aKOHOIATEIILCTBA
Poccuiickoit @eneparuu, 2006, Ne 19, cr. 2060);

®enepanbhbiii 3akoH oT 27 wrons 2006 roma Ne 149-d3 «O6 wunHbpopMmaimy,
UHPOPMAITMOHHBIX ~ TEXHOJOrusAX ® o 3amure wuHpopMmaruu»  (CoOpanue
3akoHoareabcTBa Poccuiickoit denepanmu, 2006, Ne 31, 4.1, ct. 3448)

®enepanpubiii 3akoH oT 27 utona 2010 roma Ne 210-®3 «O06 opraHuzanuu
NPEIOCTABIICHUSI  TOCYJApCTBEHHBIX M MyHHIMNAIbHbIX  ycuyr»  (CoOpanue
3akoHozaarenscTBa Poccuiickoit @eneparmu, 2010, Ne 31, ct. 4179);

npuka3 MuHHCTEPCTBA KyJIBTYpbl M MAacCCOBbIX KOMMYHHMKanuih Poccuiickon
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaeHuu [IpaBun opranuzaiuy XpaHeHHS,
KOMILJICKTOBAHUS, yde€Ta U HCIOJb30BaHUS JIOKYMEHTOB ApxuBHOro QoHaa
Poccuiickonn @enepanuu U IpyrUX ApXHUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX apXWBax, My3eiax H OubimoTekax, opranHuzamnusx Poccuiickoi
aKaJeMdd Hayk» (3aperucTpupoBaH B MUHHCTEPCTBE OCTUIMH  Poccuiickoit
®enepanuu 06.03.2007, peructparmonnsiii Ne 9059, bromnereHb HOpMAaTHBHBIX aKTOB
(deaepaibHBIX OPraHOB HCIIOIHUTENbHOM BiiacTh, Ne20, 14.05.2007);

nmpuka3 MuHHCTEpCTBAa KyJbTYPbl W MAacCOBBIX KOMMYyHUKanui Poccuiickoit
@eneparmu ot 10.09.2007 Ne 1273 «OO6 ytBepxkaeHMH (POPM YUETHBIX M HMHBIX
JIOKYMEHTOB TI0 OPTaHMW3allMd XpPaHCHHWs, KOMIUICKTOBAHUS, y4eTa M HCITOJb30BaHUS
nokymeHToB ApxuBHOro ¢ounga Poccuiickoit ®enepanum U JAPYTUX apXUBHBIX
JIOKyMEHTOB B TOCY/IaPCTBEHHBIX U MYHUIIUTIAIBHBIX apXHUBaX, My3esiX U OUOIMOTEeKaX,
opranusaiusax Poccuiickoit akajgemun Hayk» (3aperucTpUpoBaH B MMHHCTEPCTBE
toctutiun - Poccuiickoit ®epepanuu  09.10.2007, peructpanuonnsii  Ne 10291,
bronnereHb HOPMATUBHBIX aKTOB (e/IepalIbHBIX OPraHOB WCIIOJIHUTENLHON BiacTu, No
45, 05.11.2007);

3akon CeepmioBckoi obmactu oT 25 mapta 2005 roma Ne5-O3 «O6 apxuBHOM
nene B CBeputoBekoii oomactu» («ObmactHas razera», 2005, 30 mapra, Ne 82-84);

noctaHoBieane IlpaButenscTBa CBepmiioBckoir obmactu  oT  26.04.2011
Ne 480-IIT «O6 yrBepkaeHHH 0a30BOTO (OTPACIEBOrO) MEPEUHs] TOCYAapCTBEHHBIX
yciyr (pa®oT), OKa3bIBaeMBIX (BBIMOJHAEMBIX) TOCYIAPCTBCHHBIMU YUPESKICHUIMU
CepasioBCcKoO# 001acTH B cpepe apXMBHOTO Jiesia, U 0A00PEHUH TPUMEPHOTO 0a30BOTO
(oTpacieBoro)  mepedHs =~ MyHHIMIAIBHBIX  yciryr  (pa®oT),  OKa3bIBaeMBIX
(BBITIOJTHSAEMBIX) MYHHUIUIAIBHBIMU YUPESKICHUIMHA MYHULHUIAIBHBIX OOpa30BaHUN B
CeepmiioBckoit obiactu B cdepe apxuBHoro gena» («O6mactHas raszera», 2011,
6 mas, Ne 149-150);

noctaHoBienne I[IpaButensctBa CBepasioBckoit obmactu ot  16.11.2011
Ne 1576-ITIT «O pa3paboTke U YTBEPXKICHUH aJIMUHUCTPATUBHBIX PErIAMEHTOB
UCIIOJIHEHUSI TOCYJIapCTBEHHBIX (PYHKIIUA U aJMUHUCTPATHBHBIX PETJIAMEHTOB
NPEeI0CTaBICHUS TOCYIapCTBEHHBIX yeayr» («O06mactHas razera», 2011, 25 Hos0ps, Ne
441-442);

npuka3 Ympasnenus apxuBamu oT 20.06.2007 Ne 01-07-78p «O06 yTBepkaeHUH
PernamenTa Ynpasnenus apxuBamu CBepJITIOBCKON 00JIaCTH»;



nocta”oBiienue I[lpaBurenncTtBa CBepmiioBckodt obmactu ot 18.12.2013
Ne  1595-III1 «O BHeceHMM W3MEHEHUW B TocTaHoBieHue [IpaBuTenbcTBa
CepayioBckoit obmact ot 26.04.2011 No480-I1I1 «OO6 yTBepkneHuu 0a30BOTO
(oTpacieBoro)  mepedHs ~ TOCYAapCTBEHHBIX  yciuyr  (paboT),  OKa3bIBaeMBIX
(BBIMIOJTHSAEMBIX) TOCYIaPCTBEHHBIMU yupekacHUsIMU CBEpAIOBCKON 00nacTu B cdepe
apXMBHOTO JieJla, W ONOOpPEHMHM TPUMEPHOTO 0a30BOro (OTpacieBoro) mepeqHs
MYHUIIUIAIBHBIX yeIyr (pa®oT), OKa3bIBaeMbIX (BBIMOJIHSAEMBIX) MYHHUIUITATHHBIMU
YUpPEXKACHUSIMUA MYHHUIIMNAIbHBIX 00pa3zoBaHuii B CBepIsIOBCKOW 00OsacTu B cdepe
ApXUBHOTO JIEIa»»;

npuka3 YmpaBinenus apxuBamu CBepanmoBckoil obmactu ot 25.12.2013
Ne 27-01-33/213 «O6 yTBepkIeHUN BEAOMCTBEHHOTO IMEPEYHS FOCYAapCTBEHHBIX YCIYT
(paboT), oOKa3bpiBaeMbIX  (BBIMOJHAEMBIX) TOCYJAPCTBEHHBIMH  YUPEIKICHUIMHU
CBepmiioBckoit obnacti B cdepe apXMBHOIO Jeja B KauyeCTBE OCHOBHBIX BHJIOB
NESATEILHOCTH, U OJOOPEHUU TTPUMEPHOTO BEJIOMCTBEHHOIO MEPEYHSI MYHUITUTIATBHBIX
ycayr (paboT), oka3biBaeMbIX (BBIMOJHSACMBIX) MYHHIIUIAIBHBIMU YUPEIKIACHUIMH
MYHHUITUTIATBHBIX 00pa3oBanuii B CBepIOBCKOM 00sacTH B chepe apXWMBHOTO jelia B
KaueCTBE OCHOBHBIX BUJIOB JACATEIHHOCTU.

HcuyepnbiBaroniuii nepevyeHb J0KYMEHTOB, HE00XOAUMbIX B COOTBETCTBUM
€ 3aKOHOAATeJbHBIMU UJIM UHBIMUA HOPMATHBHO-TIPABOBLIMU AKTAMH
JJISl IPE0CTABJICHUS TOCY1aPCTBEHHOM yCIyTrn

109. Jlnst mpenocTaBieHUs TOCYJaPCTBEHHOM YCIIYTH 3asIBUTEIb MPEICTABISET B
rOCYJIapCTBEHHBIN apXWB IMCBMEHHBIM 3ampoc O TMPOBEICHUM JOKYMEHTAJIbHOU
BBICTABKH (BBICTABKU apXMBHBIX JOKYMCHTOB).

B nuceMeHHOM 3ampoce J0JKHBI OBITh YKa3aHBI.

HaNMMCHOBAaHHME IOPUJIMYECKOTO JIMIIa Ha OJaHKe OpTraHW3alMH, IJIs TpaKaaH -
(bamuTust, UMs ¥ 0TYECTBO (MOCIeIHEE — IPH HATTMYHH);

MIOYTOBBIN H/WIIH 3JIEKTPOHHBIN aapec 3asBUTEIIS,;

11eJIb MPEAOCTABIICHUS TOCYaPCTBEHHON YCIYTH,

TeMa, XPOHOJOTHYECKHE PaMKH U IUIAHUPYEMBIM 00BEM MaTepHalioB, KOTOPBIM
HEO0OXOIMMO MPEIOCTABUTH,

CPOKH TIPEOCTaBIEHHUS IOCYIapCTBEHHON yCIIyTH;

JUYHAas MONKCh TpaXKJaHWHA WK MOAIUCH TOJKHOCTHOTO JIMIIA,

JaTa OTIpaBJICHUS.

20. 3ampemnraeTcs TpeOOBAThH OT 3asSBUTEIIS:

MpEACTaBICHUS JIOKYMEHTOB M HMHGOpPMAIlMU WM OCYIIECTBICHUS JCHCTBUI,
MPEJICTAaBJICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
MPABOBBIMU aKTaMM, PETyJUPYIOUIMMH OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
MPEI0CTABICHUEM TOCYIApCTBEHHOMN YCIYTH;

MPEJCTaBICHUS JIOKYMEHTOB MW HH(OpMalMH, KOTOPhIE B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBbIMU akTamu Poccuiickot ®enepanr, HOPMAaTHBHBIMU
npaBoBeIMH akTamMu IIpaBurenbctBa CBEpIIOBCKOM 00JIACTH W MYHHUITUITAIIBHBIMH
MPAaBOBBIMU aKTaMM HAXOJATCS B PACHOPSKEHUM TOCYJAapCTBEHHBIX OPraHOB,
MPEAOCTABISIONINX TOCYAapCTBEHHYIO YCIYTY, HHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O caMOYyIpaBjiicHHS W (MJIM) IOJBEIOMCTBCHHBIX TOCYIapPCTBEHHBIM



opraHaM H OpraHaM MECTHOTO CaMOYIIPaBIEHUS OpTaHU3allui, YYacTBYIOIIUX B
MPENIOCTABICHUN TOCYIAPCTBEHHBIX WM MYHHUIIUNAIBHBIX YCIYT, 3a HCKIIOYECHUEM
JIOKyMEHTOB, YKa3aHHBIX B yacTu 6 cratbu /7 denepanpHoro 3akoHa ot 27 urons 2010
romra Ne 210-®3 «OO0 opraHuzanuu TMPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

21. JlaHHBIH TEpeUYeHb SBISETCS WCUCPIBIBAIONIMM MW HE TIpearoiaraet
MEXBEJIOMCTBEHHOTO HH()DOPMAITMOHHOTO B3aUMOICHCTBHS.

HcuepnbiBaonuii nepeyeHb 0CHOBAHUI JJIs1 0TKAa3a B IpHeMe JOKYMEHTOB,
HEO0XOAMMBIX JJIfl PEeJI0CTABJICHUA FOCYIAaPCTBEHHOMN YCIYyIH

22. OcHOBaHUSIMH ISl OTKa3a B IPUEME JIOKYMEHTOB SIBJISTFOTCSI:

1) HempaBWJILHOE 3alOJHCHHE 3alpoca C OTCYTCTBHEM JaHHBIX, YKa3aHHBIX B
nyHkre 19 Pernamenra;

2) 3amoJIHeHME 3ampoca, ykazaHHOro B myHkTe 19 Pernmamenra, Hepa30OpUYMBBIM,
HE TIOIJTAIOIIMMCS IPOYTEHUIO TTOYEPKOM.

HcyepnbiBaoiyi nepe4eHb OCHOBAHUU ISl IPHOCTAHOBJICHUS
WIHM 0TKA3a B NPEeA0CTABJICHUH FOCYyIapPCTBEHHON YCJIyTH

23. OcHoBaHus IS TPHOCTAHOBJICHHUS TMPEAOCTABICHUS TOCYIapCTBEHHON
YCIYTH:

HEOOXOJMMOCTh  BBITIOJIHEHHS ~ COTPYJHHUKAMU  TOCYJapCTBEHHOTO  apXuBa
CITy’)KEOHBIX 3aJaHui, JUII KOTOPHIX HCIOJB3YIOTCS JOKYMEHTHI (CrpaBodHas padoTa;
TeMaTudeckas pa3padoTka (OHIOB; MCIOJHEHHE 3alPOCOB OPraHOB I'OCYJIAapCTBEHHOM
BJIACTH, YYPCKJCHHM, OpraHu3alui, TPeAnpUATAR U (PU3MUECKUX JIMI], TOATOTOBKA
COOPHHMKOB JOKYMEHTOB; MMPOBEJICHUE MPOBEPKH HAJTUYHS; PECTaBpallus JTOKYMEHTOB H
ap.);

BblJIaya JOKYMEHTOB BO BPEMEHHOE MOJB30BAHUE JIPYTUM OpPTaHU3ALUAM WIIU
(U3UYCCKHUM JIHIIAM,;

OTCYTCTBHE HAyYHOI'O OMMCAHUSI U TEXHUIECKOr0 0(OPMIICHHS JOKYMEHTOB (z1e).

24. OrTka3 B Mpe0CTaBICHUH TOCYIapPCTBEHHOMN YCIyTH MTPOUCXOAUT B CITydae:

OTCYTCTBHS HCOOXOAMMBIX apXHBHBIX JTOKYMEHTOB (KOIHII) IO yKa3aHHOH Teme
WJIN 32 YKa3aHHBIN IEPUOJT BPEMEHHU;

OrPaHUYEHHM, YCTAHOBIICHHBIX 3aKOHOIATENLCTBOM Pocculiickoit Denepannu;

OTPAHWYEHHIN Ha HWCIOJb30BAHUE AapPXUBHBIX JOKYMEHTOB, YCTaHOBJICHHBIX
COOCTBEHHHMKOM IIpH Tepeaue Ha MOCTOSTHHOE XpaHEHHE.

IlepeyeHsn yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH M 00513aTEJIbHBIMU
1Sl TIPE0CTABJIEHHS TOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJIe CBEeeHHs
0 T0OKyMeHTe (JOKyMeHTaX), BbIIaBaeMoM (BbIZIaBaeMbIX) OPraHU3aIUsIMHU,
Y4acTBYIOIIHMH B NPeI0CTABJIEHNU TOCYAaPCTBEHHOM YCIayTrn

25. VYcayrd, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH M 00s3aTEIbHBIMU IS
MIPEI0CTaBICHUS IOCYIapCTBEHHOM yCIIyTrd, PernmaMeHToM He yCTaHOBIICHBI.



IHopsaok, pasmMep ¥ OCHOBaAHUE B3MMAHUSA FOCYAAPCTBEHHON NOLIMHBI
WM UHOH IUIATHI, B3MMAaeMOH 32 MPeI0CTABJICHUE FOCYIapCTBEHHON YCJIYyTH

26. T'ocymapcTBeHHas MOIUIMHA 32 MPEIOCTABICHNUE TOCYJapCTBEHHON YCIYTH HE
B3UMAaeTCsl.

27. TocymapcTBeHHas yCiyra MpeaoCcTaBIsSeTCsl OSCIUIaTHO:

1) 1o pacmopsHDKCHUIO OpraHOB TOCYAApCTBCHHOW BJIACTH M MECTHOTO
camOyTpaBJICHUS,

2) 1[0 WHUIMATHBE TOCYJApCTBEHHOTO apxwBa (B CBA3M C IUIAHOBOM
JESITETLHOCTHIO, TPAa3THOBAHUEM TTAMSTHBIX JIaT | T.JI.).

28.  DKCIOHUpPOBaHHE ApXUBHBIX JOKYMEHTOB MOXET OCYIIECTBISATHCS  Ha
BO3ME3JHON OCHOBE B COOTBETCTBUM C TIEpEYHEM II€H Ha pabdOThl M YCIYTH,
BBIIIOJIHSIEMbIE ~ TOCYJapPCTBEHHBIM  apXMBOM  (YTBEpXKHAaeTCsl  JUPEKTOPOM
TOCYJapCTBEHHOTO apXMBa M COTJIACYeTCS HAYAIbHUKOM YTPAaBJICHUS apXHBaMU
CBepI0BCKO# 001aCTH).

MakcuMaJIbHBIN CPOK OKUJIAHUS B OYepeaH NMPH IoJavye 3ampoca o
NPEAOCTABJEHUH IOCYAAPCTBEHHOM YCJIYIM U NIPU MOJYYE€HUM pe3yJibTara
NMPeA0CTABJICHNUS TOCYIaPCTBEHHOM YCJIYyTrH

29. Cpok OXHmaHWs 3asBUTSISIMH B OUYEpeAW TIPH TI0ojade 3ampoca o
NPENIOCTAaBIECHUM TOCYIApCTBEHHOM YCIyrM W TNpH  TOJYYEeHUH pe3yjbTaTa
MPEI0CTaBIEHUS TOCYAAPCTBEHHOM YCIYTH HE TOJDKEH MpeBbIIaTh 15 MUHyT.

Cpok paccMOTpeHHsI 3aIIPOca 3asABUTEJISI O MPeA0CTABJIEHUH TOCYAAPCTBEHHOM
YCIAYTH

30. PaccmoTtpenue 3ampoca 3asgBUTENSI O MPEIOCTaBIECHUU TOCYJIApPCTBEHHOMN
YCIIYTH OCYIIECTBJISIETCS B T€UCHHE S pabouyux MHEW cO JHSA ero perucrparuu. B
TEUEHUE 3TOr0 BPEMEHU F'OCYAaPCTBEHHBIN apXUB!

COTJIACOBBIBAET CPOKU U 0OBEMBI TIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIYTH,;

TOTOBUT PAC4YEeT CTOMMOCTH MPEIOCTABIECHUS TOCYIapCTBEHHOMN YCIIYTH;

COCTaBJIIET JOTOBOP HAa OKa3aHWE TOCYNAPCTBEHHOM YCIYTH B Clly4ae, €Clid
roCyJ1apCTBEHHAs yCIyra IJIaTHas;,

JaeT COIVIACME Ha OKa3aHWE€ TOCYJApCTBEHHOW YCIYyrH B ClIy4ae, €ClH
rocyJapcTBeHHas yciyra OecraTHasi;

OTKAa3bIBACT B MPEIOCTABICHUN TOCYAApPCTBEHHOW YCIYTH.

Cpok u mops/I0K perucTpanum 3anpoca 3asaBUTes
0 NPEAO0CTABJICHUHU FOCYIAPCTBEHHOM YCJIYIM U YCJIYTH,
MPEA0CTABJIACMOM OPraHUu3aNuen, y4acTBYOUIel B IPeI0CTABICHUN
rocyapCTBEHHOM YCJIYIH, B TOM YHCJIe B 3JIEKTPOHHOM dopme

31. Peructpanus 3ampoca, ykazaHHOTo B myHkTe 19 Hactosimero Pernmamenta,
MOCTYMIUBILIETO B TOCYJAPCTBEHHBIN apXUB, OCYIIECTBISACTCS B JI€Hb €0 MOCTYILICHHUS.



32. Peructpanus 3ampoca, ykazaHHOro B nmyHkTe 19 Hactosimero Permamenta,
MOCTYIUBIIIETO B TOCYJApCTBEHHBI apXWB B HEpabOUYMil WM Tpa3aHUYHBINA JICHb,
OCYIIECTBIISICTCS B MEPBBIH, CICTYIONINHN 32 HUM, pabOYHil 1eHb.

33. Ilpomenypa perucrpanuu 3ampoca, ykazaHHOro B myHKTe 19 wmacrosmiero
PermamenTa, ocymiecTBisieTcss B MOpSAKe, MNPEIyCMOTpeHHOM myHKTamu 47-50
HacTosIero Perimamenra.

TpeOoBaHus K MOMEIEHUSIM, B KOTOPBIX MPEOCTABJISIETCH rOCYI1aPCTBEHHAS
yCJIyra, K MecTy 0KMJIAHMS M IPUeMa 3asiBUTeJIei,
pa3MeleHuI0 U 0(popMIICHUIO HH(pPOpMaALIMU
0 MOPsiAKe NMPEAOCTABJICHHUS IOCYIapCTBEHHOM YCJIYI'H

34. Bxopx B momenieHue, rie pacnoiaraeTcs rocy/1apCTBEHHbIN apXuB,  JIOJDKEH
ObITh 000py/NOBaH HH(POPMAIMOHHON TaOJIUYKOW, CcoJAep alleil HauMEeHOBAaHUE
roCy/1apCTBEHHOTO apXKBa, €r0 MECTOHAXOXKIEHHE U pexuM padoTel. Ha Teppurtopun,
OpUJIeramed K MECTOPACIIONIOKEHUIO TOCYAapCTBEHHOTO apXuBa, JIOJKHBI OBITh
IPEeyCMOTPEHBI MECTa JUIsl MapKOBKU aBTOTPAHCHIOPTHBIX CPEACTB.

35. TlomemieHne TOCYAapCTBEHHOTO apXuWBa JOJDKHO OBITh 000PYI0BaHO
IPOTUBOMOXAPHOI CHCTEMOH, CpeICTBAMHU MOKAPOTYIICHUS.

36. KaOuHeThl CIenuanucToB, OCYIIECTBISIONNX TpPUEM 3asBUTENCH, JOHKHBI
ObITh 000pyMOBaHBl WH(POPMAIMOHHBIMH TaOJuYKamMu (BBIBECKAMH) C YKa3aHUEM
HOMepa KabuHeTa, (aMUINH, UMEHH, OTYECTBA, JTOKHOCTH CIIEIIUATHICTOB.

37. Mecrta ansa uHGOpMHUpPOBAHUS 3assBUTENEH, TOTydeHUS HHGOPMAIIUN JOJIKHBI
ObITh  000pY/MOBaHBI HMH(POPMAIMOHHBIMH CTEHJIAMH, CTYJbSIMH U CTOJAMHU IJis
BO3MOXKHOCTH O(OpMJIEHHS TOKyMEHTOB. MecTa Al OKUAaHUS U TpUeMa 3asBUTENCH
JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUAM JUIsSl 3asiBUTENICH U ONTUMAaJIbHBIM
YCIOBUSIM pa0bOThI CIIELIUATIICTOB.

38. HudopmanvioHHbIe CTEHIBl Pa3MEIIAIOTCS C y4Ye€TOM BBICOTHI CTEH
NOMEIIEHUS Ha OJHOM YpPOBHE B YAOOHOM JIsl O3HAKOMJICHUSI MECTE€ U O0ECIEUHBAIOT
CBOOOJHOE MPOUTEHUE COAEpKalIecs B HUX HHPOPMAIUH.

39. TekcTel MarepuanoB, pa3MelmaeMbIX Ha HMHQPOPMAIMOHHBIX CTEHIAX,
nevaTaroTcss yAOOHBIM i uTeHus mpudrom (pasmep mpudra He MeHee No 18),
Hanbosiee BaKHBIE MECTa BBIJCISIOTCS IPYTHUM MIPHUPTOM.

Ioka3areyi JOCTYIIHOCTH M KA4eCTBA IOCYAapPCTBEHHOM YCJIYI'H

40. Tloka3zaTtemssMu JOCTYITHOCTH W KadecTBa TOCYJAapCTBEHHOH  YyCIyrd
SIBJISTFOTCSL

1) cooTHOIIEHHE OJOOPEHHBIX 3aMPOCOB K OOIIEMY KOJUYECTBY MOCTYIMHUBIIUX;

2) oI 3asABHUTENICH, MPUHATHIX TI0 MPEIBAPUTEIBHOMN 3alIUCH, OT OOIIEro Yrcia
3asgBUTEICH,

3) KOJMYECTBO  JKajo0, MOCTYNMHMBIIMX B  TOCYJapCTBEHHBIH  apXUB,
OTBETCTBEHHBIN 3a MPEIOCTaBICHUE TOCYJAPCTBEHHON YCIYrdM, Ha OpTaHU3AIMIO
MpreMa 3asiBUTEIICH;

4)  KOJMYECTBO YJIOBJICTBOPCHHBIX CyJaMH HCKOB, ITOJaHHBIX B OTHOIICHUHU
OpraHOB W OpTaHM3aIli, MPETOCTABIISAIONINX TOCYJApPCTBEHHYIO YCIYry, B YacTH



BOIIPOCOB, KACAIOIIUXCS HEITPABOMEPHBIX JCUCTBUM, B CBS3U C IIPUHATHIMUA PELICHUSIMUA
00 0TKa3ax B MPEJ0CTaBICHUN FOCYapPCTBEHHOUN YCIYTH;

5)  coOmocHIe CPOKOB MPEIOCTABICHUS TOCYIapPCTBEHHOMN YCIIYTH;

6) KOJMYECTBO IMOCTYNMBIIUX JKajloO0 B  aapec  JO/DKHOCTHBIX — JIHIL,
OTBETCTBEHHBIX 34 MPEJAOCTABICHUE FOCY1aPCTBEHHOM YCIYTH;

7)  KOJMYECTBO B3aMMOJCHCTBHMI 3asBUTEISA C JOJDKHOCTHBIMH JIMIIAMH IIPH
MPEIOCTABIEHUH TOCYJAPCTBEHHOM YCIYTH U UX MPOJIOTKUTEIBHOCTD;

8) BO3MOXHOCTH MOJy4YCHHS HHPOpPMAIMK O XOAC  MPESAOCTABICHHS
rOCyJIapCTBEHHOM yCIyrM, B TOM YHCI€ C HCIOJb30BaHWEM WHGOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA.

HNHble TpeOGOBaHUs, B TOM YHCJI€ YUUTHIBAIOIINE 0COOEHHOCTH
NPeI0CTABJICHHUS FOCYIaPCTBEHHOM YCJIYIH B MHOTOQYHKIMOHAJIbHBIX
LHEHTPAaX MPeJI0CTABJICHUA rOCYyIAPCTBEHHBIX 1 MYHUIIUIIAJIbHBIX
YCJIYT ¥ 0COOCHHOCTH NPEJOCTABJICHUS ITOCYAaPCTBEHHOM
YCJIYI'd B 3JICKTPOHHOM opme

41. HemnocpenctBeHHOE MIPEIOCTABJICHUE roCyapCTBEHHOU YCIyTH
OCYILECTBIIICTCS B TOCYIaPCTBEHHBIX apXUBaX MM MECTE MMPOBEIACHUS MEPOTIPUSITHSI.

42. OOecrieueHUe BO3MOXHOCTH TIIOJIyUYCHHUS 3asBUTEIIEM WHPOpPMALUU O
NPEJOCTABISIEMO TOCYJapCTBEHHON YCIIyre Ha CailiTe rOCYJIapCTBCHHBIX apXWBOB B
cetn MHTepHer, Ha EguHOM mOpTalie TOCYAApCTBEHHBIX W MYHHIUMAIBHBIX YCIYT
(bynxkmwmit) u [Toprane rocynapctBeHHbIX yeiyT (GyHKImi) CBEpII0BCKOI 00aCcTH.

43. OOecrievueHne TIPU HAITPABIICHUH 3asiBUTEIICM 3a1poca B JOPME AIEKTPOHHOTO
COOOIICHNUS TMPEJOCTABICHUSI 3asBUTENI0 TOCYIApPCTBEHHOW YCIYTH COOOIICHUS,
HOJTBEPKIAIOIETO MOCTYIUICHHE 3aIlpoca B TOCYIapCTBEHHBIN apXHB.

Paszpnes |11. CocTas, mocienoBareibHOCTh U CPOKH BBHINIOJIHECHUS
aMHHHUCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K NMOPAIAKY UX BBINIOJTHEHNS,
B TOM 4HCJIe 0COO€HHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NMPOLEAYP
B JJICKTPOHHOM (popme

Onucanue MoCaeA0BaATEIHbHOCTH ACHCTBUI NIPU NPEAOCTABICHUMN
rocyJapCTBEHHOM yCJIYI'H

44. TlpenocTtaBieHHe TOCYIapCTBEHHOW YCIYTH BKJIOYAET B ceOs CIEAyroIue
aJIMHHHACTPATHBHBIC TIPOICTYPHI.

MIPHEM U PETUCTPAIMs 3aIlpoca O MPEIOCTABICHUH TOCYIapCTBEHHOHN YCIIyTH;

OIICHKA BO3MOXXHOCTH TPEI0CTABIICHUS TOCYIapCTBEHHOH YCIIyTH;

MOJITOTOBKA M IPOBEACHHUE JAOKYMEHTAJIbHOM BBICTABKH (BBICTABKH apXHBHBIX
JIOKYMCHTOB).

45. brok-cxeMa WCIOJMHCHHS TOCYJApCTBEHHOW yCIYyTrd  TIPUBOIMWTCS B
[Tpunoxenuu Ne 2 k Pernamenty.
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IIpuem u perucTpauus 3anpoca
0 NMPeJI0CTABJIEHHH IOCYIapPCTBEHHOM YCIyTrd

46. OcHoBaHMEM [UIsl Hadaja BBIMOJHEHUS aJMHHHUCTPATUBHOW TPOLETYPHI
SBIISIETCA TOCTYIUIGHHE THCBMEHHOTO 3ampoca O IOATOTOBKE M MPOBEICHUU
TOCYJapCTBEHHBIM apXMBOM JIOKYMCHTAJIBHOW BBICTABKH (BBICTABKH apXWUBHBIX
JTOKYMEHTOB) TIOCPEICTBOM JIMYHOTO OOpaIIeHus] TOIb30BaTeNsl, MO IMOYTe, JUOO C
UCTIOJIB30BaHUEM HH(OPMAITMOHHO-TSIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BKIIIOYAs
UCTIONIb30BaHue ENWHOro moprama rocylapcTBEHHBIX W MYHUIUNAIBHBIX  YCIyT
(bynkmmit), Iloprama TOCYTApCTBEHHBIX H MYHUIMIAIBHBIX YCIYyT  ((QYHKITHA)
CBepIUIOBCKO#  00J1acTH, YHHMBEPCATBHOW JJICKTPOHHOW KapThl U JPYTUX CPEACTB
UHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTMA B CIOy4asX U MOpsIKe,
YCTAHOBIICHHBIX  JICWCTBYIOIIUM  3aKOHOAATEIbCTBOM, B (OpPME  AIEKTPOHHBIX
JOKYMEHTOB.

47. IlpuHABIIUI  3alpoC COTPYAHHK TOCYJApCTBEHHOTO apXHBa PETUCTPUPYET
3aIpoc ¥ MepeaeT ero Ha pacCMOTPEHHUE IUPEKTOPY rOCYAapCTBEHHOTO apXUBa.

48. Tlocne MpUHATUS 3alpoca JUPEKTOpP TOCYIapCTBEHHOTO apXUBa OMpEAeIseT
UCTIONHUTENS (WU TPYIITY WUCIOJHUTENCH) 110 OICHKE BO3MOXHOCTHU TPEIOCTABICHUSI
roCyapCTBEHHOMN YCIYTH.

49. Pe3ynbraToM  aJIMUHHCTPATHBHOM  TpOIEIyphl  SBISICTCA  Iepenava
NUCHbMEHHOTO  3arpoca UCTIOJHUTEMIO  (TPYIie HMCIOJHUTENEH) Ui OLCHKU
BO3MOYKHOCTH MPEIOCTABICHUS TOCYJAPCTBEHHON YCIIyTH.

50. CBeneHuss O BBITIOJHCHUU aIMUHHCTPATUBHOW MPOIETyphl (DUKCUPYIOTCS B
crcTeMe JOKyMEHTOO00O0POTa U JIEIONPOU3BOICTBA TOCYAAPCTBEHHOTO apXUBA.

OuneHka BO3MOKHOCTH NPeIOCTABJICHUSA TOCYIAPCTBEHHOM yCIyTrH

51. OcHoBaHueM IS Hayaja BBIMNOJHEHUS aIMUHUCTPATUBHOW MPOLEAYpPbI
SBJISICTCS MOJyYCHHE UCTIOTHHUTEIeM (TPYIIION UCTIOTHUTENEH) MUCbMEHHOTO 3a1poca O
MPEIOCTaBIEHUH TOCYIapCTBEHHON YCIIYTH.

52. HWcnonuutens (rpyrmna UCHOTHUTENEH):

3HAKOMUTCS C 3aIlPOCOM O MPETOCTABICHUH TOCYIapCTBEHHOMN YCIyTH;

MIPOM3BOAUT OIEHKY BO3MOYKHOCTH TIPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

TOTOBUT OTBET 3aABUTCII0 O BO3MOXKHOCTH M YCJOBHUSAX TPEIOCTABICHUS
roCyAapCTBEHHOM YCIYTH.

53. B cnyyae ecim rocymapcTBEHHas ycCiyra HE MOXKET OBITh MpeIoCTaBjICHA,
3asIBUTEIIO HAMPABISCTCS MHUCBMO C OOBSICHEHHWEM NpWUYWH. [Ipm 3TOM 3asiBUTENIO
MOTYT OBITh JJaHBI PEKOMEH AN 00 aJbTepHATHUBAX TPEOYyEeMON yCIIyTH.

54. B ciywae eciau TocyAapCTBEHHasi ycliyra MOXKET OBITh IPEIOCTaBIIeHA,
UCTIOTHUTENb (IpyIia HCIOJHUTENIEH) TOTOBUT pacdyeT CTOMMOCTH TOCYAapCTBCHHOM
YCIIYTH U COTJIACYET C 3asBUTEIIEM:

JIOTOBOP Ha TPEIOCTaBICHUE TOCYJApCTBEHHOM YCIYTH, €ClId TOCyAapCTBEHHAs
ycllyra IiaTHasi, yCJIIOBHS M CPOKH €€ TIPEI0CTaBICHUS;

yCIOBUSI M CPOKM  TPEJOCTaBIEHUS  TOCYJApCTBEHHOW  yCIyrd, €Ciu
rocyJaapcTBeHHas yciryra OecriaTHas.
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95. Pe3ynbTaTtoM aMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS MPUHATUE PEIICHUS
O MPOBEACHUU WK 00 OTKa3e B MPOBEACHHM JIOKYMCHTAJIbHON BBICTABKH (BBICTABKH
ApXMBHBIX JOKYMCHTOB).

56. CBeneHUs O BBITIOJHCHUHM aIMUHUCTPATUBHOW MPOILENYypbl (DUKCUPYIOTCS B
cUCTeMe JOKYMEHTO000pOTa U JIEJIONPON3BOICTBA TOCYAAPCTBEHHOTO apXHUBa.

IMoaroroBka u NMpoBeieHNE TOKYMEHTAIbHOI BbICTABKH (BHICTABKH APXHBHBIX
JIOKYMEHTOB)

57. OcHoBaHueM /Jig Hayajga BBINOJHEHUS aAJMUHHCTPATUBHON MPOLEITYpPHI
SIBIIICTCS MPHUHATHE PEHICHUS O MPOBEJACHHM JOKYMEHTAJIBHON BBICTABKH (BBICTaBKH
ApXMBHBIX JOKYMCHTOB).

58. TocynmapcTBEHHBIM apXWB OpraHUW3yeT TMOJATOTOBKY U  IPOBEICHHE
JIOKYMCHTAJIbHBIX BBICTABOK (BBICTABOK aPXMBHBIX JOKYMCHTOB) CAMOCTOSTCIILHO HJIH
COBMECTHO C JIPyTUMU apXUBaMH U OpraHU3AIUSIMH.

59. Jlns TOATOTOBKM BBICTABKM AapPXUBHBIX JOKYMEHTOB pa3paldaThIBAIOTCS
TEMaTUYeCKUi TUIaH (KOHILEMIMS) M TeMAaTHKO-3KCIO3MIIMOHHBIN TutaH. Ha ocHoBe
TEMaTUYECKOTO IUJIaHA MPOBOJUTCS BBISIBICHUE U OTOOP AapPXUBHBIX JOKYMEHTOB,
WJUTIOCTPATUBHBIX M MHBIX MAaTrepuajgoB. B  TEeMaTHMKO-3KCIO3UMIMOHHBIN IIJIaH
BKJIIOYAETCSl aHHOTUPOBAHHBINA TIEpeYeHb OTOOPAHHBIX JJIsI SKCIIOHUPOBAHUST apXUBHBIX
JIOKYMEHTOB, WJUIIOCTPATUBHBIX W HWHBIX MAaTEpPUANIOB, CHUCTEMATU3UPOBAHHBIX B
COOTBETCTBUM C pa3/iellaMyd BBICTABKM C YKa3aHHMEM HX pPa3MEpPOB M MOpPAJKa
pa3MelleHrsl Ha CTEHJax WM B BUTpUHAX. Bce oToOpaHHBIE IJis1 IKCIIOHUPOBAHUS
apXUBHBIE JOKYMEHTBHl W JIpyrue€ MaTepuaiabl aHHOTUPYIOTCA. K HHOA3BIYHBIM
MaTepuaiaM TMpU HEOOXOJUMOCTH JaeTcsl TEPeBOJ WM pa3BepHyTash aHHOTAIUS
COIEPHKAHMUS.

60. OTBETCTBEHHBIMH 32 COXPAHHOCTh aAPXMUBHBIX JOKYMEHTOB SIBJISIOTCS
OpraHu3aTopbl BBICTABKU. ApXHB, TMPEACTABUBIIMNA apXUBHBIE JOKYMEHTBI A
BBICTaBKHM, OOECIEYMBACT KOHTPOJL 3a COOJO/IeHHeM TpeboBaHUil oOecredeHus
COXPaHHOCTH JJOKYMEHTOB IIPH 3KCIIOHUPOBAHUH.

61. CrpaxoBaHuE apXHBHBIX JIOKYMEHTOB U O(POpPMIICHHE UX BPEMEHHOTO BBHIBO3a
3a npeaensl Poccuiickorn @enepanuu I OKCIOOHUPOBAHUSL  IMPOBOJATCS B
YCTaHOBJIEHHOM MOPSIKE.

62. Pe3ynpTatoMm agMHUHUCTPATUBHOW MPOLEAYPHI SABJISETCS IPOBEACHUE
JOKYMEHTAJIbHOW BBICTaBKH (BBICTABKH apXHUBHBIX JJOKYMEHTOB).

63. CmeneHus O BBIMOJHEHUU AIMUHUCTPATUBHON TPOIEAYphl (GUKCHPYIOTCS B
CHUCTEME JIOKYMEHTO000pOTa U JICJIONPOU3BOJICTBA TOCYAAPCTBEHHOTO apXH1Ba.
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Paznen | V. Ilopsaaok u popMbl KOHTPOJISI 32 COBEpPIIEHHEM JAelCTBUIA
U NPUHATHEM pPelleHu

ITopsaok ocymecTBICHUS] TEKYLIEro KOHTPOJIA 32 COOJII0IeHHEM
U MCIIOJITHEHHEM OTBETCTBEHHbIMHU A0/KHOCTHBIMH JTHIAMH OJI0KEHUI
HacTosero PerimaMenTa 1 MHBIX HOPMAaTHBHBIX
IPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPEOOBAHMS K MPEI0CTABJICHUIO
rocyJapcTBeHHOM YCJIYI'H, a TaK/Ke NIPUHATHEM UMM pPelleHuit

64. [Topsimok ¥ (GopMBI KOHTPOJIA 3a TPEAOCTaBICHHUEM TOCYIapCTBEHHOM
YCIYTM JOJDKHBI ~ OTBEYaTh TpPeOOBAHUSM HEMPEPHIBHOCTU U JACHCTBEHHOCTH
(>bdexTuBHOCTH).

65. Tlopsmox u popMbI KOHTPOJIS 3a MPEAOCTABICHUEM TOCYIapCTBEHHON YCIyTH
omnpeaeneHsl PernmameHToM YpaBiieHUus apXUBaMH.

66. Tekymuii KOHTPOJb 3a COOJIOJCHHUEM IIOCIIEIOBATCIBHOCTH JICHCTBUH,
ONpPENCIICHHBIX  QJMUHUCTPATUBHBIMU  MpOLEAypaMHd MO  IPEAOCTABICHUIO
rOCyJIapCTBEHHON YCIIYTH, U MPUHITUEM PEIICHUM, OCYHIECTBIAECTCS TOJKHOCTHBIMU
JUIIAMU TOCY/IapCTBEHHBIX apXWBOB U YTpaBieHUs: apxuBamu CBEpJIOBCKOM 00acTu
(manmee — YmpapieHue apxXWBaMH), OTBETCTBEHHBIMH 3a OPIraHU3AIMIO PAabOTHI 10 €¢
MPE0CTaBICHUIO.

67. Texkymuii KOHTPOJIb OCYIIECTBISCTCS IyTEM IMPOBEIACHUS JOKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OpraHU3AIMIO0 PA0OTHI MO MPEACTABICHHUIO TOCYIaPCTBEHHOM
YCIIYTH, IPOBEPOK COOJIIOJICHUS U UCTIOJHEHUS PaOOTHUKAMHM TOJI0KEHUN HACTOSAIIETO
Pernamenra.

68. VYmpapieHue apXuBaMu OCYIIECTBISIET KOHTPOJb 3a TIPEIOCTaBICHUEM
rOCyJIapCTBEHHOM YCIIYTY TOCYAapCTBEHHBIMH apXHUBaMHU.

69. KoHTpoib 3a MOJHOTON M Ka4YeCTBOM HCIOIHEHUS TOCYJapCTBEHHOM YCIYTH
BKJIIOYAET B ce0si MPOBEJCHUE MPOBEPOK, BBHISIBJICHUE U YCTPAHCHHE HApPYIICHUH TpaB
3asBUTENICH, pacCCMOTpPEHUE, MPUHSATHE PEIICHUN U TIOJITOTOBKY OTBETOB Ha OOpaIlieHus
3asBHUTEJICH, COJEpKAIIMX JKaJoObl Ha  pemieHus, gaedctBus (Oe3neiicTBHe)
JTOJKHOCTHBIX JIMI] TOCYJAPCTBEHHBIX apXHUBOB.

IHopsiIOK ¥ NEPHOANYHOCTD OCYIIECTBICHUSA IVIAHOBBIX
Y BHEIIAHOBBIX MIPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABICHUSA
rocyJapCTBEHHOM YCJIYI'M, B TOM YHCJIe MOPAIA0OK U GopMbI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM NPeI0CTABICHUSA
rocyJapCTBEHHOM yCJIYIH

70. [IpoBepkr MOTYT OBITh TUIAHOBBIMH (OCYIIECTBIIATHCS HAa OCHOBAHHH
rOJIOBBIX IUIAHOB pabOTHl YTIpaBJICHUS apXMBaMH) M BHEIUIAHOBBIMHU, B TOM YHCIIE, IO
KOHKPETHOMY OOpAIleHUIO 3assBUTEIIS.

71. Jlns npoBepKU MOJHOTHI U KAa4eCTBA MCIIOJHEHUS T'OCYJAPCTBEHHOM YCIyru
dbopMupyeTCsT KOMHCCHUS, B COCTaB KOTOPOM BKIIIOUAIOTCS TOCYIapCTBEHHBIE
CPaXXJaHCKUE CIIy’Kalllue Y IPaBJICHUS apXuBaMU. Pe3ylbTaThl 1eITEIbHOCTH KOMUCCHUU
ohopMIIIOTCS B BHUJE aKTa, B KOTOPOM OTMEYAIOTCSl BBISABJICHHBIE HEJOCTaTKU MU
MPEIIOKEHUS IO UX YCTPAHECHHUIO.
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OTBETCTBEHHOCTDH JOJIZKHOCTHBIX JIMII TOCYAAPCTBEHHBIX APXHBOB 32 pPelleHus 1
neiicTBus (0e3aelicTBHE), MPUHUMAEMbIe
(ocymecTBJIsieMble) HMH B X0/1€ TIPEI0CTABJICHUSI
rocyJapCTBEHHOM YCIAYI'H

72. [Io pe3ynpTaram MPOBEACHHBIX IPOBEPOK, B CIy4a€ BBISBICHUSA
HApYLICHHUH TIpaB 3asBUTEJICH, K BUHOBHBIM JIMIIAM OCYIIECTBIISICTCS TPUMEHECHUE MEP
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanum.

IHonoxkenus, xapakTepusywume TpedOBaHUA K MOPAAKY
4 (popMaM KOHTPOJIA 32 NPEIOCTABJICHUEM IrOCyIapCTBEHHOM
YCJIYI'M, B TOM YHCJIe CO CTOPOHBbI I'PaKIaH,
X 00beIUHEHU M OPraHu3anui

73. KoHTpob 3a MpeI0CTaBICHUEM IOCYIapCTBEHHOM YCIYTH OCYIIECTBIISCTCS B
dbopMe KOHTpOJIS 3a COOIIOJCHHEM ITOCICAOBATEILHOCTH JEUCTBUM, OIMpPEASICHHBIX
aJIMUHHUCTPATUBHBIMUA MPOLEAYPAMU [0 MCIOJHEHHUIO TOCYJIAPCTBEHHOM YCIyTH U
MPUHATAIO PENIEHUM JIOJDKHOCTHBIMU JIMIIAMH, TIyTEM MPOBEACHUS MPOBEPOK
COOJIIOZICHNST W UCIIOJMHEHUS JOJKHOCTHBIMHU JIMIIAMH TOCYJApPCTBEHHBIX AapXHBOB
HOPMATUBHBIX MpaBOBBIX akToB Poccuiickonn ®denepanun, a TakkKe TMOJOKECHUN
HacTosIero Perinamenra.

[IpoBepku Takxke MOTYT HMPOBOJUTHCS MO KOHKPETHOM kajo0e TpakKJaHUHA WU
OpraHU3alH.

Paznen V. JlocyneoHblii (BHeCy1eOHDBIH) MOPSA0K 00:KAT0BAHUS PeLIEHHI 1
neiicTBUil (0e31elCTBHS) rOCyIapCTBEHHOT0 APXHBA, MPEI0CTABJISIIOIIET0
roCyIapCTBEHHYI0 YCJIYIY, 4 TAK:Ke ero J0/2KHOCTHBIX JIMI

Hudopmanus 115 3assBUTE]IS 0 €0 MpaBe MoaaTh Kaji00y Ha peleHne u
(usm) neiicTBue (0e31eiicTBHE) TOCYIAPCTBEHHOT0 APXHBA, a TAKIKe UX
JMOJKHOCTHBIX JIMI B I0CYAe0HOM (BHECY1e0HOM) MOPSIAKe

74. 3asBUTEIN UMEIOT IMPAaBO Ha O0KaJOBaHHWE B JOCYACOHOM (BHECYIeOHOM)
nopsiike aerictBuil (0e3neiCTBHS) U PENICHUH, OCYIIECTBISIEMbIX (IIPUHATBHIX) B XOJIE
NPEOCTABJICHUS TOCYIaPCTBECHHOM YCITYTH.

/5. 3asBUTENb, MOAABIIUMN kKajgo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJATEIHLCTBOM 3a JIOCTOBEPHOCTH CBEJICHUH, COACPKABIIMXCS B MIPEICTABICHHON
xKaooe.

Ipeamer xa100b1
76. TIlpemmeToM KanoObl SIBJISIOTCS pelieHUs W JjedcTBus (Oe3neicTBuHe)

JOJDKHOCTHBIX JINILI, YYaCTBYIOIIHX B ITPEAOCTABIEHUN FOCYAAPCTBEHHOM YCIIYTH.
/7. 3agBUTENb MOXKET OOPATUTHCS C HKAIOOO0K B TOM YHCJIIE B CIEAYIOIIUX CIydasix:
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- HapylIeHHE CpOKa PErUCTpalMy 3arpoca 3asBUTEISI O NPEAOCTaBICHUU
rOCyapCTBEHHOM YCIIYTH;

- HapyILIEHUE CPOKA MIPEIOCTABIIEHUS TOCYIAPCTBEHHOMN YCIIYTH;

- TpeOOBaHUE Yy 3asBHUTENA JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTAMU
CBepasioBCKO# 00J1acTH JIJ1s1 IPE0CTaBIECHUS TOCYIapCTBEHHOHN YCIIyTH;

- OTKa3 B IIPUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMM TPABOBBIMM akTamu Poccuiickoii @Denepanuu, HOPMAaTUBHBIMU
MpaBoOBbIMH akTaMu CBEPAJIOBCKON 0O0JacTH JJIS MPEAOCTaBICHUS TOCYJIapCTBEHHOM
YCIYyTH,

- OTKa3 B MPEIOCTABICHUH TOCYIAPCTBEHHON YCIyTH, €CJIA OCHOBAHMUS OTKa3a HE
PEeayCMOTPEHbI (peepaibHbIMU 3aKOHAMU W TPUHSTHIMA B COOTBETCTBHHM C HUMHU
VHBIMU HOPMAaTHBHBIMHU IIPAaBOBBIMU akTaMu Poccuiickoii denepannu, HOpMaTUBHBIMU
paBOBBIMU aKkTaMu CBEPAJIOBCKON 00J1aCTH;

- 3aTpeOOBaHME C 3asgBUTENSI TMPU TMPETOCTABICHUH TOCYAAPCTBEHHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
denepanid, HOPMATUBHBIMU TMPaBOBBIMH akTamu CBEpIJIOBCKON o00acTtu  Jjist
IIPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIIYTH;

- OTKa3 TOCYIapCTBEHHOTO apXMBa, MPEIOCTABIAIONIECTO TOCYIaPCTBEHHYIO YCIIYTY,
B HCIPaBJICHUM JOMYLIEHHBIX OINEYAaTOK M OIMMOOK B BBIAAHHBIX B pe3yJbTaTe
NPEOCTaBICHUS  TOCYJapCTBEHHOM  YCIyrM  JIOKyMEHTax JiM0O0  HapylleHHE
YCTAHOBJIEHHOT'O CPOKA TaKUX MCITPABJICHUN.

Opranbl rocy1apcTBeHHOM BJIACTH M YIIOJJTHOMOYEHHbIE€ HA PACCMOTPEHHUE
sKaJ100bI T0JIKHOCTHBIE JIMIA, KOTOPBIM MOZKeT ObITh HallpaBJieHa Kajio00a

78. XanoObl Ha AeiicTBUsA (O€31EHCTBUE) TOCYIaPCTBCHHBIX apPXHUBOB, a TAKXKE UX
JOJDKHOCTHBIX JIMII, YIACTBYIOIIMX B MPEOCTABICHUH TOCYITapPCTBEHHOMN yCIyTH, MOTYT
OBITH HAIIpaBJICHBI B YIpaBJIEHNE apXUBaMH JINOO B TOCYIAPCTBEHHBIC aPXUBBHI.

79. XamoObl Ha pemnieHus, MPUHATHIE HAYaJIbHUKOM YTIPABICHUS apXHBaMH,
HampaBisitor B [IpaBurenscTtBo CBepAsioBCKOW o00nacTh Ha WM 3aMECTUTENS
[Ipencenarens [IpaButenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbIe BOTIPOCHI.

IMopsaok nogaum U paccMOTPEHUS KAJT00bI

80. Xanoba momaeTcs B TOCYNapCTBEHHBIH apXuWB, YIpaBJICHHWE apXUBaMU
3asiBUTENIEM JIMOO0 €0 YIOJIHOMOYEHHBIM MPEICTAaBUTENIEM B MUCbMEHHOU (popme, B TOM
qyCclie IPU JIMYHOM IpPHUEME 3asiBUTEN JUOO €ro yrnoJIHOMOYEHHOTO NpeJCTaBUTEIN,
WM B DJIGKTPOHHOM BUJIE.

81. JKanoba moxeT ObITH HampaBieHa IO TOYTe, Yepe3 MHOTO(YHKITMOHAIBHBIN
IEHTP TMPEJOCTABJICHHUS]  TOCYJAPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIyT, C
UCIIOJIb30BAaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetn  HHTepHer,
opuUIMAIHLHOTO caiiTa rOCYJapCTBEHHOTO apxuBa B cetu MuTepHeT , EnuHoro moprana
TOCYIapCTBEHHBIX ¥ MYHHUIIUNAIBHBIX yciyr (pyHkiuit) u [Toprama rocyaapcTBEHHBIX
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yenyr (pyukumii) CBepaaoBCKOM 001aCTH, a TAKKE MOKET OBITh IPUHATA PU JTUIHOM
npueMe 3assBUTEIIS.

82. B cnyuae mopaum >xanmoObl TIPH JIMYHOM TIPHEME 3asiBUTENIb IMPECTABISET
JOKYMEHT, yIOCTOBEPSIOIIUN €ro JIMYHOCTh (B TOM HYHCJIE€ YHHBEPCAIBHYIO
SIIEKTPOHHYIO KapTy) B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

B caywae ecimm kamoba momaeTcs  4Uepe3  MPEICTABUTENS — 3asBUTEIS,
MPEACTABIIACTCS JTOKYMEHT, TIOATBEPXKIAIONIUN TIOJHOMOYMS Ha OCYIIECTBICHUE
JNEUCTBUM OT MMEHM 3asBUTENS. B KadecTBe [OKYMEHTa, MOJATBEPKIAIOIIETO
MOJITHOMOYHSI Ha OCYIIECTBICHUE JCUCTBHUH OT WMMEHHU 3asBHUTEINSA, MOXET OBITh
IIpe/ICTaBIICHA.

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccmiickoit deneparuun
JOBEPEHHOCTD (17151 PU3HUECKUX JIMII);

- opopMIIeHHas B COOTBETCTBHMU C 3aKOHOJATelbcTBOM Poccuiickoit deneparu
JIOBEPEHHOCTh, 3aBEPEHHAS II€YAThIO 3asBUTENS M TOMAMHUCAHHAS PYKOBOJHUTEIEM
3asBUTENS] WIM YHOJHOMOUYCHHBIM 3THM PYKOBOJUTENIEM JHIOM (IS FOPHUINYCCKUX
),

- KOSl pelieHusl 0 Ha3HAYeHUHW WU 00 m30paHuu nuOO MpuKaza O Ha3HAYECHUU
(bu3MYeCcKOoro JINIA Ha IOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3UIECKOE JIUIIO
o0J1aaeT MpaBoM JEHCTBOBATh OT MMEHH 3asBUTEINS 0€3 TOBEPECHHOCTH.

83. ’KanoOy B muceMeHHOM (popmMe MOKHO HAPaBUTh:

- 1Mo 1mo4YTe Ha aapec YmpasieHus apxuBamu. 620004, CepaioBckas 001acThb, T.
ExatepunOypr, yn. Manermesa, 101, ka6. 533;

- II0 DJIEKTPOHHOW IIOYTE HA OJJIEKTPOHHBIN aapec YIpaBiICHHsS aApXUBAMMU:
uprarchives@gov66.ru, wuiax BOCIOJB30BaThCA OQPHUIMAILHBIM  HHTEPHET-CAaHTOM
VYupasienus apxuBamu http://uprarchives.midural.ru

B cnydae mogaun xanoObl B 3JIEKTPOHHOM BHJI€ TJOKYMEHTHI, YKa3aHHBIE B 4acTU
BTOpOoi myHKTa 82 Hactosimiero Periamenta, MoOryT OBITh TIpelICTaBlIeHBI B (opme
AJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX SJIEKTPOHHOW MOMAMKUCHIO, BHUJ KOTOPOU
MPEyCMOTPEH 3aKkoHoAaTesbcTBOM Poccuiickor dDenepanuu, mpu 3TOM JTOKYMEHT,
yIOCTOBEPSIONINI JTUYHOCTD 3asIBUTEISI, HE TpeOyeTcH;

- Tepenartb JMYHO B TPUEMHYI0 HadallbHUKA YTpaBiICHUS apXwBaMd B
COOTBETCTBUH C rpadukoM padoThl YTpaBiCHUS apXWBaMH. MOHEICIBHUK - TSATHUIA
8.30 - 17.00, mepepriB ¢ 13.00 - 13.30. Ilpu cebe HEOOXOAMMO HMETHh TOKYMEHT,
yJIOCTOBEPSIONIUH JIMYHOCTD (B TOM YHCJIC YHUBEPCAIBHYIO 3JIEKTPOHHYIO KapTy).

84. JKanoGa, mocTynuBmiasi B MUChMEHHON (hopMe B TOCYNapCTBEHHBIH apXuB,
VYmpaBiaeHue apxuBaMH, TOMJICKHUT O0S3aTCIBHONW PETHUCTpAllid B JKypHaJIe
pETHCTpallid MHUCHhbMEHHBIX OOpaIleHUH TpaKaaH HE IMO3JHEe CIECAYIOMEro padoduero
JIHSL CO JTHA €€ TTOCTYIUICHUS C TPUCBOCHUEM PETUCTPAIIMIOHHOTO HOMEPA.

85. Ilpuem xamod B mMUChbMEHHOU (OpMe OCYIIECTBIAECTCS TOCYIapCTBEHHBIMU
apXWBaMH, MPEAOCTABISIONIMMHI TOCY/IAPCTBEHHBIE YCIYTH, IO MECTY MPEIOCTaBICHUS
rOCyapCTBEHHOM YCIYTH.

XKanoba B mucekMeHHOU (opMe MOXKET ObITh TaKKe HampalieHa o nmo4yte Poccun
WJIY T10 3JIEKTPOHHOM ITOYTE.

86. JXKanoba nomkHa cofepKarth:

- HaMCHOBaHUE roCyAapCTBEHHOTO apxuBa, MIPEIOCTABIISIOINIETO
TOCYIapCTBEHHYIO  YCAYTy, JOJDKHOCTHOTO JIMIIA TOCYJAapCTBEHHOTO  apXHWBa,
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HPEIOCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIIYTY, JIMOO TOCYAapCTBEHHOTO CITY)KAIIero,
peteHus u aeicTBus (0e3aeicTBrIE) KOTOPBIX 00KATYIOTCS;

- HAMMEHOBaHWE, CBEICHHS O MECTC HAXOXKICHUS 3asBUTENS - FOPUIANYCCKOTO
JMIa, a Takke HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (ampeca) 3JaCKTPOHHOM
NOYTHI (PU HAJIMYUH) U MIOYTOBBIN aJIpec, TI0 KOTOPBIM JOJDKCH ObITh HATIPABJICH OTBET
3asBUTEJIIO;

- cBemeHUs 00 OOXalyeMmblX peHmICHHAX W JeicTBusx — (Oe3neicTBHHN)
rOCYJAapCTBEHHOTO  apXWBa, MPEJOCTABISIONIEIO  TOCYAaPCTBEHHYIO  YCIYTY,
JIOJDKHOCTHOTO nuna roCy1apCTBEHHOT'O apXuBa, IPEIOCTABIISIFONIETO
rOCYAapCTBEHHYIO YCIIYTY, JINOO rOCYIapCTBEHHOTO CITYKAIIEro;

- JIOBOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COMJIACCH C PEHICHUEM H
nevicteueM  (Oe3meiicTBUEM)  TOCYJapCTBEHHOTO — apXuBa,  MPEJOCTABISIOIIETO
TOCYJapCTBEHHYIO  yCJIYTy, JIOJDKHOCTHOTO JIMIIAa TOCYJAapCTBEHHOTO  apXWBa,
IPEIOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYTY, JIMOO TOCYIapCTBEHHOTO CITYKAIIETo.
3asBUTENIEM MOTYT OBITh MPEJICTABICHBI JJOKYMEHTHI (TP HAJMYUH ), TIOITBEPKIAIOIINE
JIOBOJIBI 3asIBUTEJISI, JINOO MX KOIIHH.

87. 3anucaThCsl Ha JTMYHBIN MPUEM K HAYaJIbHUKY YIIPaBICHHS apXHUBaMHU MOXHO
no tenepony (343) 312-00-26. HMudopmaruss O JUYHOM TIPUEME TUPEKTOPOM
rOCYJapCTBEHHOTO apXvWBa U JIOJDKHOCTHBIMH JIMIIAMH T'OCYJAapCTBEHHOTO apXuBa
pa3MmemieHa  Ha  OpUUMAIBLHOM  HMHTEpHET-caliTe  YMpaBJICHHUS  apXUBaMHU
http://uprarchives.midural.ru

Cpoxu paccMoTpeHus Kaj100bI

88. XKanoba, mocrynuBiias B TOCYIapCTBEHHBIN apXuB, YTMpaBlIeHUE apXHBaMH,
MO/JICKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HAJCJICHHBIM TOJHOMOYUSMH T10
PACCMOTPEHHUIO KaJl00, B TEUEHUE TIATHAIIATH pabOvrX JHEH CO JTHS €€ perucTpaliu.

89. B caywae  oOxamoBaHus ~ OTKa3za  TrOCYJapCTBEHHOTO  apXuBa,
MIPEIOCTABIISIONIETO roCyJapCTBEHHYIO YCIIyTY, JOJDKHOCTHOTO A
TrOCYJIapCTBEHHOTO apXWBa, MPEIOCTABISIONIETO TOCYJApPCTBEHHYIO YCIYTy, B MpUEME
JIOKYMEHTOB Y 3asiBUTENIS INOO B MCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OMUOOK WIIN
B ciydae oOO)KaJOBaHHWS HapPYIICHUS YCTAaHOBJICHHOTO CpOKAa TaKUX HWCIPaBICHUHN
)anoba paccMaTpUBaeTCs B TCUCHHE MIATH PabOUYUX THEH CO JTHS €€ PETHCTPalliH.

Pe3yabTaT paccMoTpeHHs KaJI00bI

90. Ilo pe3ynmpTaTaM pacCMOTPEHUS KATOOBI MPUHUMACTCS OAHO W3 CICTYIONMINX
pEUIICHUM:

- YIOBJIECTBOPEHHUE KajJ00bl, B TOM YHCjIe B (POpME OTMEHBI IPUHATOTO PEIICHHUS;

- OTKa3 B YJIOBJICTBOPEHUH KaJIOOBHI.

91. Ilpu yHOBIECTBOPEHHH KaJ0OBI JIOHKHOCTHBIM JIMIIOM TOCYJapCTBEHHOIO
apxvBa TPUHHAMAIOTCS HWCYEPNBIBAIOIIME MEPHI 110 YCTPAHCHUIO BBISIBICHHBIX
HAPYIIEHUM, B TOM YHUCJIE 110 BbIJIAY€ 3aABUTEIIO PE3YJIbTAaTa FOCYJIapCTBEHHOM YCIIYyTH,
HE mo3aHee 5 paboumx AHEH cO JIHS MPUHATHS PEIICHUS, €CIM MHOE HE YCTaHOBJICHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.
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IMopsinok MH(POPMUPOBAHUS 3asIBUTEJISI O Pe3yJIbTAaTaAX PACCMOTPEHMS
KATO0BI

92. OtBeT 0 pe3yibTaTax PacCMOTPEHHUS KAJIOOBbI HAIPABIISETCS 3asSBUTEIIO0 HE
TIO3/THEE JHS, CIICAYIOMIETO 3a JJHEM MTPUHSTHS PEIICHHS, B TUCbMEHHOU (hopMme.

93. B oTBeTe Mo pe3yapTaTaM pacCMOTPEHHUS JKaI00bl yKa3bIBAIOTCS:

- HAaMMEHOBAHHWE OpraHa, PaCCMOTPEBIIETO Xano0y, JOJAKHOCTh, haMIIus, UM,
0T4YecTBO (IIPH HAJMYKH) €0 JOJKHOCTHOTO JIUIA, IPUHSBIICTO PEIICHHE T10 Kalo0e;

- HOMEp, JaTa, MECTO NPHHSATHS PEIICHHUs, BKIIIOUas CBEICHUS O JIOJDKHOCTHOM
JIMIIE, PEeIICHUe WK AeicTBHS (0e31eiCTBHE) KOTOPOro 00KaIyeTCs;

- (hamMuyTust, UM, OTYECTBO (ITPHM HAJTMYMHN) WJIM HAUMCHOBAHHUE 3asIBUTEIIS;

- OCHOBAHUS JUTSI IPUHATHS PEIICHUS T10 JKajio0e;

- IPUHSATOE TI0 KaI00e pelIeHue;

- B ClIy4ae ecim kajoba Tmpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTpaHEHUS
BBISBJICHHBIX ~HAapyIICHWH, B TOM 4YHCJIE€ CPOK IMPEAOCTABICHUS pe3yJbTaTa
rOCyapCTBEHHOM YCIYTH;

- CBEJICHUSI O TIOPSJIKE 00KaIOBaHUSI IIPUHATOTO 10 JKaJlo0e perieHus.

94. OtBer WO pe3yiabTaTaM pPacCMOTPEHHS  KAJIOOBI  ITOANKMCHIBACTCS
YIOJHOMOYCHHBIM Ha PACCMOTPEHHUE KAIOOBI TOJDKHOCTHBIM JIUIIOM TOCYIapCTBEHHOTO
apXxuBa, MPEIOCTABIIAIONIETO TOCYAapCTBEHHYO yeiyTy. [1o enanuio 3asBUTENS] OTBET
10 pe3yjbTaTaM PAacCMOTPEHHUS JKajJoObl MOKET OBITH MPEACTaBJICH HE TO3JHEE IHS,
CJICTYIOIIETO 3a JIHEM MPUHATHS PEIICHHS, B (OpME PJICKTPOHHOTO JOKYMEHTA.

95. Ecnmm B pe3ynbTare pacCMOTPEHHS >KaJIOOBI TOBOJABI 3asABUTENS MPU3HAIOTCS
000CHOBAaHHBIMH, TO MPUHUMAIOTCS PEIICHUS O MPUMCHCHUH MEpP OTBETCTBEHHOCTH K
JNOJDKHOCTHBIM ~ JIMIIaM, JIONyCTUBIIMM HApyIIEHHE B XOJE IPEJOCTaBICHUS
TOCY/IapCTBEHHOW yCITyTH, HA OCHOBAaHHH HACTOSIIETO PETIaMCHTA.

Iopsinok 00xaji0BaHNS pelIeHHUS 10 KaJI00e

96. XKamoObl Ha pemieHus, MPUHATHIE HAYaJIbHUKOM YTIPABICHUS apXHBaMH,
HampaBisitor B [IpaBurenscTtBo CBepAioBCKOW o00nacTh Ha WM 3aMECTUTENS
[Ipencenarens [IpaButenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbIe BOIPOCHI, U PAaCCMaTPHUBAIOTCS MM B TMOPSAKE, MPEAYCMOTPECHHOM
®enepanbabiM 3akoHOM oT 27 wmrons 2010 roga Ne 210-®@3 "OO6 opranm3anuu
MIPEIOCTaBIICHUS TOCYAApPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT", ¢ OCOOEHHOCTSIMH,
npenycMoTpeHHbIMu [locTanoBnennem IlpaBuTenscTtBa CBepUIOBCKOM 00JaCTH OT
21.11.2012 Ne 1305-IIIT "O6 ytBepxknenun IlomoxeHus o0 0COOECHHOCTSIX IMOAAYN U
paccMOTpeHHsl kao0 Ha pemeHuss W JedcTBUS (Oe31elCTBHE) HCIIOIHUTEIBHBIX
OpraHoB TrocyJapcTBeHHON Biactu CBepUIOBCKOM 00JacTH, MPEAOCTaBIISIONINX
TOCYJIapCTBEHHBIE YCIYTH, U UX JODKHOCTHBIX JIUI], TOCYJAPCTBEHHBIX T'PaXKIAHCKUX
CIIyXaIlluX WCIOJHUTEIBHBIX OpPraHOB TOCYJapCTBEHHOM BiacTu CBEpAJIOBCKOMN
00J1aCTH, MPEIOCTABIISIIONTUX TOCYJAPCTBEHHBIE YCIYTH .

97. 3asBUTENb BIpaBe 00XKAJIOBATH PEIICHUS, IPUHATHIE B XO0JI€ MPEIOCTABICHUS
rOCyJIapCTBECHHOU yCayrH, aeicTBus (Oe3meiicTBhE) AOKHOCTHBIX JIMII YIIPaBICHHUS
apXWBaMH B CYJeOHOM ITOPSIIKE.
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Cormacio myHkty 1 crarbu 256 ['pakmaHCKOro TpoIlecCyalibHOTO KOJeKca
Poccuiickoit deneparuu 3asBUTENIh BIpPaBe OOpPaTUTHCS B CyJ C 3asBICHUEM 00
OCTIapUBAaHUU pEIICHUH, AeicTBUi (0e31elCTBUS) OPraHOB rOCYIapCTBEHHOM BJIAaCTH B
TEUECHUE TPEX MECALEB CO JHS, KOrJa €My CTaJO MU3BECTHO O HAPYIIEHUU €ro IMpaB U
cBO0O.

[Topsimox mogauu, pacCCMOTPEHHUS U pa3pelIeHUs] KajloO, HAMpPaBISIEMBIX B CYIBI,
ONpeneNsieTcsl  3aKoHoHarenbcTBOM — Poccmiickoii  ®Depepanyiu 0 IrpakAaHCKOM
CYJIOTIPOU3BOJICTBE U CYAONPOU3BOJICTBE B ApOUTPAKHBIX CYyJIax.

IIpaBo 3asiBuTeE 151 HA MOJIy4YeHHe HHGOPMALMU M IOKYMEHTOB,
HEO0XOAMMBIX JI1 000CHOBAHUA U PACCMOTPEHHUS KAJT00bI

98. 3asBuTenhr MMEET MPaBO HAa OCHOBAHMHM ITMCBMEHHOTO 3aIpoca II0Jy4aTh
HH(pOpMAIHIO U KOIMH JOKYMEHTOB, HEOOXOUMBIX ISl 0OOCHOBAHUS M PACCMOTPEHUS
JKaJIOOBI.

Cnoco0b1 uHGopMHupoBaHNs 3asiBUTE/IEH 0 MOPSIIKe MOAAYHM U PACCMOTPEHUS
KATO00BI

99. NndopmupoBaHre 3asgBUTEICH O TMOPSJIKE TMOJAYM M PACCMOTPECHHS KOOI
obecrieunuBaeTcsl IMOCPEJACTBOM pa3MelleHuss MHGOpMalMM Ha CTEHJaX B MecTax
NPENIOCTaBIECHUsI TOCYAApPCTBEHHOW YCIyrH, Ha OQUIHMAIBLHOM caiTte YrpaBieHus
apXUBaMHU.

100. TocymapcTBEHHBIM apXuB, MPEAOCTABISIONINN TOCYJIapCTBEHHYIO YCIYTY,
o0OecrieurnBaeT KOHCYJBTUPOBAHUE 3aABUTENICH O TMOPSAKE O00KAJIOBAaHUS PEIICHUA U
JEUCTBUM (Oe3neticTBUS) rOCYJIapCTBEHHOI'O apXxuBa, MPEIOCTABIAIOLLETO
FOCYAapCTBEHHBIE YCIIYTH, U €r0 JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX I'PaKIaHCKUX
CIyXalux YTpaBleHUs apXUBamMu, B TOM 4YHCIE MO TenedoHy, 3JIEKTPOHHOU MOYTe,
IIPY JINYHOM IIPUEME.
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[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

Nudopmanusa o0 mMecTe HaXOXKIAEHHUs], NMOYTOBBIX M 3JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBeHHbIX apXuBOB CBepAJIOBCKOM 00J1acTH

1) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUYpEXKICHHE CepayioBckoil  obsactu
«I"ocynapcTBeHHbIN apxuB CBepAIOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocynmapctBeHHOe KaseHHOe yupexkacHue CBepmioBckoit obOmactu  «lleHTp
JIOKyMEHTAIIUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM 00macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) ["'ocynapcTBeHHOE Ka3€HHOE yUpexKICHUE CBepaioBCcKOi oOnactu
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHOB CBEPIJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npoci. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUpEXKJICHHE CepayioBckoil  obsactu
«["ocy1apCTBEHHBIN apXUB JOKYMEHTOB I10 JIMYHOMY cocTaBy CBEpAJIOBCKOM 00IaCTH»
620017, r. EkarepunOypr, yi. Aptunckas, 4, ook 1, ten./¢. (343) 216-96-12, 270-88-
22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) ["'ocynapcTBeHHOE Ka3€HHOE yUpEexKICHUE CBep10BCKO oOnactu
«["ocynapcTBeHHbIN apxuB CBepasioBckoi obsactu B ropoae Upoute»

623850, r. UpbuT, yi. Kamsimmosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

6) ['ocynapcrBeHHOE Ka3eHHOE YUPEKICHUE CBepaoBCKOM obyactu
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obmactu B ropone KpacHoypumcke»
623300, r. Kpacuoydumck, yi. [Iponerapckas, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) ["'ocynapcTBeHHOE Ka3€HHOE YUpEexKICHUE CBepaioBCcKoOi oOnactu
«['OCy1apCTBEHHBIM apXHUB HAYYHO-TEXHUYECKOW U CIECLHUAJIbHOW JIOKYMEHTAlUU
CBepI0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunoxxenue Ne 2
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

BbJiok-cxemMa 1moc/1e10BaTeJIbHOCTH IeHCTBUH 10 NMPEI0CTABJICHUI0
rocyapCTBEeHHOM YCJIOYyIH
110 SKCIIOHUPOBAHUIO APXMBHBIX JOKYMEHTOB Ha BBICTABKAaX

Hauasio npenocrasiieHusi rocy1apCTBEHHOM YCIYTH:
MOCTYIJIEHHE 0OpaIeHusI B TOCYapCTBEHHBIN apXUB

i ___________________________________________________________

[Ipuem u peructpanus
3ampoca o
NIPENOCTABIEHUN
rOCyJJapCTBEHHOU YCIIYTH

Onenka BO3MOKHOCTH
MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIyTH

HET Lu'IEL‘

__________________________________ Y. v

. llogroroBka oTBETA O [ToAroTOBKA M IPOBEICHHUE
HCBO3MOKHOCTH JTIOKYMEHTAJIbHON BBICTABKU
pCAOCTABICHHA (BBICTaBKH apXUBHBIX

. TOCYIapCTBEHHOH JIOKYMCHTOB)

L......yemwymn l

————————————————————————————————————————————————————————————————————————————————————————————————————————————————

________________________________________________________________________________________________________________

YcnoBHble 0603HaYeHWs
Onepauus, gencTene, meponpusaTne

----------------- Hayano vnnu 3aBepluieHre agMUHUCTPATMBHOM Npoueaypbl



YTBEPX/IEH

MpUKa30M YTIPaBICHUS apXHUBaMH
CBepaIoBCKO# 00s1acTH

ot 11.02.2015 Ne 27-01-33/24

«O0 yTBEp)KJICHHH aJIMUHUCTPATUBHBIX
perjaMeHTOB MPEeI0CTaBICHHS
rOCYyJIapCTBEHHBIX YCIYT
roCyJIapCTBEHHBIMH apXHUBAMHU
CBepasioBCKOM 00J1acTH»

AIMHUHHMCTPATHUBHBIN pPerjiaMeHT
NPeI0CTABJICHHUS IOCyIapCcTBeHHbIMU apxuBaMmu CBepasioBCKoil 001acTH
rocy/1apCTBEHHOM YCJIYI'M M0 00ecnedeHHI0 J0CTYNa K apXUBHBIM IOKYyMeHTaM
(KONMSIM) M CIPABOYHO-TIOMCKOBBIM CPEJCTBAM K HUM

Pa3zgea |. O01mue mojioxxeHus
IIpeaMeT peryJiupoBaHus perjaMeHTa

1. AJMUHUCTPATUBHBIM  perjlaMeHT MPEJOCTABICHUS  TOCYIapCTBEHHBIMU
apxuBaMu CBep/IJTIOBCKOM 00JIaCTU rOCYIapCTBEHHOM YCIIYTH MO 00ECIIEYEHUIO JOCTYyIIa
K apXHBHBIM JOKYMeHTaM (KOMHSIM) U CIIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HUM (jajee
— PernmamenT) paspa®oTaH B II€NIAX IOBBIINICHHS KadecTBa OOECHEYCHHS IOCTyIa K
apXUBHBIM JJOKyMEHTaM (KOMHSIM) U CIIPaBOYHO-TIOMCKOBBIM CPEJCTBAM K HHUM.

2. PermamenT ompenmenser CTaHAApPT MW TOCIEAOBATEIIBHOCTh  JACHCTBUH
(aAMMHHCTPATUBHBIX TPOIEAYP) TOCYAAPCTBEHHBIX apXWBOB CBEpAJIOBCKON 00JacTH
(maymee — rocymapCcTBEHHBIC apXHMBBI) IO MPEIOCTABICHUIO TOCYAaPCTBEHHOM YCIIyTH B
COOTBETCTBHUH C 3aKOHOJIATENLCTBOM Poccuiickoit Denepanmm.

Kpyr 3asaBurenei

3. 3agBUTEISAIMH SBISAIOTCS (PU3NUYSCKHUE U IOPUINYSCKHUE JIUIa, OOpalaromecs Ha
3aKOHHBIX OCHOBAHHUSAX K apPXWBHBIM JIOKYMEHTaM JJIsl TOJYYEHHUS M HWCIOJIb30BaHUS
HE0OXOoaMMONW HH(pOpMAIMK, B TOM 4YHCIE HWHOCTpPaHHbIE TpaxJaHe M Jula 0e3
rpaKaaHCTBa (1ajiee - 3assBUTEIIN).

TpedoBaHus K MOPAAKY HH(POPMUPOBAHUA O MPETOCTABJICHUHU IOCYIaPCTBEHHOM
YCJIYIH

4. I'paxxnane W OpraHu3alid MOTYT MOJY4YWTh HWH(OpMAIKI0 MO BOMpOcaM
IIPEIOCTABJIEHUS TOCYJAPCTBEHHOMN YCIIYTH:

1o tenedoHaM rocyapCTBEHHBIX apXUBOB;

MyTeM HaNpaBJICHUs MUChMEHHOTO OOpalleHuss IMOYTOM WM Tepeaaded ero
HEMOCPEACTBEHHO B T'OCYAAaPCTBEHHBIC APXUBHI,

MyTEeM HaMpaBJICHUs MUCbMEHHOTO OOpAIeHUs SJIEKTPOHHOU MTOYTOH;



IIPH JIMYHOM OOpaIlcHUH;

Ha OQUITMATHHBIX CaliTaX roCyJapCTBEHHBIX apXUBOB B ceTH MHTEpHET;

Ha EnuHOM mopTaiie rocyaapCTBEHHBIX W MYHHUIMMAIbHBIX yCIyr (pyHKIui) u
[MTopTane rocymnapcTBeHHbIX yeuyT (GpyHkiuii) CBepUTOBCKOM 001aCTH.

5. Uudopmarus o mecTe HaXOXKIACHHs, KOHTAKTHBIX TeiedoHAX U aapecax
TOCYJapCTBEHHBIX apXWBOB coaepkutcs B Ilpunokennn Nel Kk  HacTosmemy
Permamenry.

6. I'paduku pabOTHI TOCYIAPCTBEHHBIX ApPXHWBOB Pa3MEIICHBI HAa OQHUITHATBLHBIX
calTax TOCYJapCTBCHHBIX apXWBOB cormacHo Ilpmmokenmio Ne 1 k HacTosimemy
Permamenry.

7. Ilpmem 3asBUTENCH MODKHOCTHBIMH JIMIIAMH TOCYIApPCTBEHHBIX apXHBOB
OCYIIECTBIISIETCS B COOTBETCTBUHM C I'papUKOM IMpHEMa, YTBEPKICHHBIM TUPEKTOPOM
TOCyJapCTBEHHOTO  apXWMBa HM  pa3MEIICHHBIM Ha  OQUIMAIBLHOM  CaiiTe
rOCyJIapCTBEHHOTO apXH1Ba.

8. Ilpu KOHCYIBTUPOBAHUM 3asiBUTEICH 1O TelNePOHY U HA JIMYHOM MpPUEME
JIOJDKHOCTHBIE JIMIIA TOCYAaPCTBEHHBIX apXUBOB JIAIOT MCUYEPIIHIBAIOINIYIO0 HH(DOpMAIHIO
M0 BOMPOCAaM OpPTaHU3AIMKN PACCMOTPEHUS 3alPOCOB, CBA3AHHBIX ¢ MWH(OPMAITMOHHBIM
oOecrieueHneM 3asiBUTENEH.

9. [Ipu mHGDOPMHUPOBAHUH 10 TMCBMEHHBIM 3allpocaM 3asBHTENCH, B TOM YHCIIE
HallpaBJICHHBIM IO  DJEKTPOHHOM  IMOYTEe, IO TPOIEAype IPEIOCTABICHUS
TOCYJapCTBEHHOM YCIYTM OTBET Ha 3allpoc HaIpaBisAeTCs TMOYTOM WK 1o (akcy B
aapec 3asBUTENS B CPOK, He TpeBbImmaromuii 10 qHei co THS perucTpamyy 3ampoca.

10. B VYmpanenun apxuBamu CBepUIOBCKONH 00JacTH W TOCYIapPCTBEHHBIX
apXMBaX B MECTaxX OXHJAHUS W TpUEMa 3asBUTEICH pa3MelIaeTcs BU3yaldbHas M
TeKCTOBast HHGOPMAIIHS O TTOPSIIKE MPETOCTABICHUS TOCYIapCTBEHHON YCIIYTH.

11. Uadopmaiiuio 1Mo BOIpocaM MpeoCTaBICHHs TOCYIapCTBEHHON YCIIYTH, B TOM
YHUCJIe 0 XOJ€ MPETOCTABICHHS TOCYIapCTBEHHON YCIYTH, 3adBUTENIb MOXKET MOTYyYUTh
0 CrpaBoYHOMY TejieoHy B YmpaBieHun apxuBamu CBepiutoBckoi oOiactu (343)
312-00-26.

12. Undopmanus  pasMemaercs Ha  UHPOPMAIMOHHBIX  CTEHJIAaX B
rOCyJIapCTBEHHBIX apXUBaX U JOJKHA COJIEPIKATh:

TeKCT PernamMenra;

OJIOK-CXEMBbI, HATTSAHO OTOOpaKAIOIINE TIOCIEI0BATEIHPHOCT MPOXOXKICHUS BCEX
QIMUHUCTPATHBHBIX TPOIEAYp TPH MPEJOCTABICHHH TOCYJApPCTBEHHOW YCIYTH
(ITpunoxxenue 2 k Periamenty);

MEPEUYCHb JTOKYMEHTOB, HEOOXOMWMBIX I TPEIOCTaBICHUS TOCYAapCTBCHHOU
yCIIyTH,

dbopMbl u  oOpa3lbl JOKYMEHTOB, HEOOXOIWMBIX [IJI  TPEJIOCTABICHUS
rOCyapCTBEHHOU YCIYTH;

uHdoOpMaIMI0O 0 HOMEpe KaOWHETa, TJIe OCYIIECTBISETCS MpPUEM 3asiBUTENCH; O
dbaMunuu, WMEHHU, OTYECTBE U JIOJDKHOCTH CICLUAIUCTOB, OCYIIECTBISIOMNUX
MPEI0CTaBIEHUE TOCYIapCTBEHHON YCIIYTH.,



Pasznes ||. Crtangapt npeaocraBiieHUs TOCYIapCTBEHHOM yCJIYyTrH

HaumeHoBaHMe rocyAapCTBEHHOH YCIAYIH
13. 'ocynapcTBeHHAs yciayra Mo 00eCIeUeHHIO J0CTyIa K apXHUBHBIM JTOKYMEHTaM
(KoImUsIM) M CIIPAaBOYHO-IIOMCKOBBIM CPEACTBAM K HIM.

HaumeHoBaHHe rocy1apCTBEHHOT0 YUPeKAeHUsI, MPeA0CTABISIIONIETO
roCy1apCTBEHHYIO YCJIYTy

14. TlpemocraBieHHe TOCYIApCTBEHHON YCIYTH IO OOECIEYCHHIO JOCTyma K
ApXUBHBIM JIOKyMEHTaM (KOIHUSM) H CIPaBOYHO-IIOMCKOBBIM CPEACTBAM K HHM
OCYIIECTBIISAIOT TOCYJapCTBEHHBIC apXUBHI, MPH HAIWYHKW y HHUX 3alpaliiBacMbIX
aApPXHUBHBIX JIOKYMECHTOB.

15. ITpu npenocTaBiICHUN TOCYJIApCTBEHHON YCIYTH 3amlperiacTcss TpeOoBaTh OT
3aBHUTENS JICHCTBUM, B TOM YHCIJIE COIVIAaCOBAHUM, HEOOXOJMMBIX IS ITOJTYYSHHUS
rOCYJIapCTBEHHON YCIYTM M CBS3aHHBIX C OOpalleHHEeM B HHBIC T'OCYJIAapCTBCHHBIC
OpraHbl ¥ OPTaHU3AIMH, 32 UCKIIOUCHHEM IMOJYYCHHUS YCIYT, BKIIOUCHHBIX B IIEPEUCHb
YCIIYT, KOTOpPBIC SBISIOTCS HEOOXOAUMBIMH M 00S3aTECIIBHBIMHU IS MPEIOCTAaBICHHS
TrOCYJIapCTBEHHBIX YCIIyT, YTBEP>KICHHBIN HOPMAaTHBHO-TIPABOBHIM aKTOM
CBepasioBCKOM 00J1aCTH.

Pe3yabTaTt npeaocraB/ieHUs TOCYIapPCTBEHHOM yCJIYI'H

16. Pe3ynbpTaTom mpeaocTaBiIeHUs TOCYJapCTBEHHOMN YCITYTH SBIISFOTCS

1) mnpenocTaBicHHE 3asBUTEII0 B YMTAIBHOM 3ajie TOCYJAapPCTBEHHOTO apXHBa
apXHMBHBIX JOKYMEHTOB (KOMMIi), CIIPaBOYHO-ITOMCKOBBIX CPEACTB K HUM (OMHMCH e,
0a3bl JaHHBIX, KAaTAJOT'H, TEMATHYCCKUE MEPEUHH, MEK(POHIOBBIC YKA3aTeNN) 110 TEME
UCCIICIOBAHMS, TEXHUYECKOTO 000pyI0BaHUS I Pa0OThI ¢ MUKPOKOITUSMH M KOITUSIMH
Ha U(POBBIX HOCUTEIIAX;

2) OTKa3 B MPEJOCTABICHUU 3asSBUTEII0 B YUTAIBHOM 3aJie TOCYAapCTBEHHOTO
apXvBa apXUBHBIX JTOKYMEHTOB (KOITHii), CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM (OIUCH
nen, 0a3bl TaHHBIX, KATAJOTH, TEMATHYECKUE TEPEUHH, MEXK(OHIOBBIC YKa3aTeln) T10
TEME HCCIICJIOBAHUS, TEXHHMUYECKOro 00OpyAOBaHUs Ui pabOThl ¢ MUKPOKOMHUSIMHU U
KOMMSIMH Ha MU(POBBIX HOCUTEIISX.

Cpoxk npeaocTaBjieHls TOCYy1apCTBEHHOM yCJIyTH
17. Cpok mnpenocTaBieHHs] TOCYJIapCTBEHHON YCIYrd HE JIOJDKEH IMPEBBINIATH S
pabouux JHEW ¢ MOMEHTA 3aKa3a JOKyMEHTOB, B CIydae €CJIM MHOW CPOK HE OTOBOPEH

CaMHUM 3asABUTCIICM.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHUX OTHOIIECHNS,
BO3HUKAKIINE B CBSI3H C MIPEI0CTABJICHUEM IOCYAAPCTBEHHOM YCJIYyIH

18. IIpenocraBieHue roCyIapCTBEHHOW YCIYyrd MO OOECIEYEHHIO0 JO0CTyma K
apXHUBHBIM JIOKyMEHTaM (KOIUSIM) M CIIPAaBOYHO-ITIOMCKOBBIM CPEJICTBaM K HUM (naee —
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rOCyJapCTBEHHAs] yCIyra) OCYIIECTBIIIETCS B COOTBETCTBHH CO  CJCAYIONIUMHU
HOPMATUBHBIMH NPABOBBIMU aKTAMH:

Konctutynus Poccuiickoii deaeparnyu ot 12 nexabps 1993 roga («Poccwuiickas
rasera», 1993, 25 nexabps, Ne 237);

®denepanbHbiil 3ak0H 0T 22 okTAOps 2004 roga Ne 125-03 «O6 apXxuBHOM Jielie B
Poccuiickoii ®denepanmn» (CoOpanue 3akoHOAaTeNbCcTBA Poccuiickoit ®eneparumy,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepanpubiii 3akoH oT 02 mast 2006 roga Ne 59-03 «O mopsigke paccMOTpeHUs
oOpamenuii rpaxman Poccuiickoit  ®enepanun» (CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoii @eneparun, 2006, Ne 19, cr. 2060);

®enepanpubiii 3akoH ot 27 wmrons 2010 roga Ne 210-d3 «O06 opraHm3anuu
NpPEOCTaBICHUST  TOCYJApCTBEHHBIX W MyHHIMOAIbHBIX  ycayr»  (CoOpanue
3akoHozaarenscTBa Poccuiickoit @eneparmu, 2010, Ne 31, ct. 4179);

nprka3 MuHHCTEPCTBA KYJBTYpbl M MAacCOBBIX KOMMYHHKanuu Poccuiickoi
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaeHuu [IpaBui opranuzaiuy XpaHeHHS,
KOMILJIEKTOBAHUS, yde€Ta U HCIOJb30BaHUS JIOKYMEHTOB ApxuBHOro QoHaa
Poccutickonn @enepanuyu U IpyrUX ApXHUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX apXWBax, My3esax H OubimoTekax, opraHuzamnusx Poccuiickoi
aKajeMHM Hayk» (3aperucTpupoBaH B MUHHCTEpCTBE IOCTUIMH  Poccuiickoii
®enepanuu 06.03.2007, peructparmonnsiii Ne 9059, bromnereHb HOpMaTHBHBIX aKTOB
(benepanibHBIX OPraHOB HCIIONHUATENbHOM BiiacTh, Ne 20, 14.05.2007);

npuka3 MuHucTepcTBa KyJbTYphl M MacCOBBIX KOMMYHHMKanuil Poccuiickon
®eneparmn ot 10.09.2007 Ne 1273 «OO6 ytBepxkaeHMH (POPM YUETHBIX M HMHBIX
JIOKYMEHTOB TI0 OPTaHMW3allid XpPaHCHHUs, KOMIUICKTOBAHHUS, ydeTa M HCITOJh30BaHUS
nokymeHToB ApxuBHOTO (onma Poccuiickoit deneparuu U APYyrUX apXUBHBIX
JIOKyMEHTOB B TOCY/IAPCTBEHHBIX U MYHUIIUTIAIBHBIX apXHUBaX, My3esiX U OUOIMOTEeKaX,
opranusainusax Poccuiickoit akajgemun Hayk» (3aperHcCTpUpoBaH B MHMHHCTEPCTBE
foctutiun  Poccuiickoit  @eneparmu 09.10.2007, peructpamuonnsiii Ne 10291,
bronnereHb HOPMAaTUBHBIX aKTOB (e/IepalIbHBIX OPTaHOB WCIIOJIHUTENILHON Biiactu, No
45, 05.11.2007);

3akon CepmiioBckoii obmactu ot 25 mapta 2005 roga Ne 5-O3 «OO6 apxuBHOM
neine B CBepmitoBckoit obnmactu» («O6mactHas rasera», 2005, 30 maprta, Ne 82-84);

noctaHoBieane IIpaButenpcTBa CBepamoBckoir obmactu ot 26.04.2011 Ne 480-
[T «O6 yrBepxaeHuH 0a30BOro (OTPAcIeBOro) IMEpPedHs TOCYIAPCTBEHHBIX YCIYT
(paboT), oOKa3biBacMBIX  (BBIMOJHACMBIX)  TOCYJAPCTBCHHBIMH  YUPEKICHUSIMHU
CBepasioBCKO# 001acTH B cpepe apXMBHOTO Jiesia, U 0A00PEHUH TPUMEPHOTO 0a30BOTO
(oTpacieBoro)  mepedHs ~— MyHHIMIAIBHBIX  yciyr  (pa®oT),  OKa3bIBaeMBIX
(BBITIOTHSAEMBIX) MYHHIIMIIATBHBIMA YUPSKICHUAMHA MYHHUIMIIAIBHBIX 00pa3oBaHUN B
CeepmiioBckoit obOiactu B cdepe apxuBHoro mgena» («OO6mactHas raszera», 2011,
6 mas, Ne 149-150);

noctaHoBienne I[IpaButensctBa CBepasioBckoit obmactu ot  16.11.2011
Ne 1576-I1I1 «O pa3paboTke W YTBEPKICHUU aJIMUHUCTPATUBHBIX PETrIAMEHTOB
UCIIOJIHEHUSI TOCYJIapCTBEHHBIX (PYHKIIMA U  aJMUHUCTPATHBHBIX PETJIAMEHTOB

NPEeI0CTaBICHUS TOCYIapCTBEHHBIX yeayr» («O06mactHas razera», 2011, 25 Hos0ps, Ne
441-442),



nocta”osyienue [IpaButensctBa CepoBckoit odmactu ot 18.12.2013 Ne 1595-
[IIT «O BHeceHun wu3MeHEeHH B mocTaHoBIeHUE IIpaBurenbcTBa CBEpPITOBCKOM
obmactu ot 26.04.2011 Ne480-III1 «OO6 yrBepkaeHun 0Oa3oBoro (OTpacieBOro)
NepeYHs  TOCyIapCTBEHHBIX  ycuyr  (paboT), oOka3bIBaeMbIX  (BBIMOJHSIEMBIX)
roCy/IapCTBEHHBIMU YupexaeHusMu CBepUIOBCKOM 00sacTu B chepe apXUBHOIO Jena,
U 0700peHNH MPUMEPHOTo 0a30BOro (OTPAcieBOro) MEpeyHs MYHHIIMIIATBHBIX YCIyT
(pabot), oOka3piBaeMbIX  (BBIMOJHAEMBIX)  MYHUIUNAIBHBIMU  YUPESIKICHUIMU
MYHHUIMNIATBHBIX 00pa3oBanuii B CBEpAJIOBCKOM 001acTh B cpepe apXUBHOTO JIETIa»»;

npuka3 YmpasieHus apxuBamMu CBeputoBckoi obmactu ot 25.12.2013 Ne 27-01-
33/213 «O0 yTBepkIeHUU BEAOMCTBEHHOTO TIEPEYHS TOCYAapCTBEHHBIX ycayr (padoT),
OKa3bIBaeMbIX (BBITIOJHICMBIX) TOCYAAPCTBCHHBIMH YyUpeKAcHUsAMU CBepIIoBCKOM
obOnactu B cdepe apXUBHOTO Jeja B KAaueCTBE OCHOBHBIX BHUJOB JI€ATEIbHOCTH, U
OJI0OpEHHH TPUMEPHOTO BEJOMCTBEHHOTO IMEPEYHsS MYHUIUMAIBHBIX ycayr (pabor),
OKa3bIBaEMbIX (BBIMOJIHAEMBIX) MYHUIIUIAIBHBIMA YUYPSKICHUSIMH MYHHUIUIATIbHBIX
obpazoBanuii B CBepIJIOBCKOM 0071aCTH B cpepe apXUBHOTO Jejia B KAYECTBE OCHOBHBIX
BUJIOB JICATEIHHOCTH.

HcuepnbiBaronuii nepeveHb J0KYMEHTOB, HE00X0UMBbIX B COOTBETCTBUM
€ 3aKOHO/IATEJbHBIMM WJIH HHBIMM HOPMATHBHO-NIPABOBbIMH aKTAMU
JJISl IPEeIOCTABJIEHUA TOCYIAPCTBEHHOM yCIyru

19. Jlns mpemocTaBiICHHS TOCYIAPCTBEHHOW YCIYTH 3asBUTEIb MPEACTABIISACT B
rOCYJIapCTBEHHbBIN APXUB!

1) 3ampoc B BHJEC JUYHOTO 3asIBJICHUS MU MHCbMa OPTaHU3aIluH, HAIPaBUBIICH
3asIBUTENS B TOCY/IapCTBCHHBIN apXUB:

B JIMYHOM 3asBJICHUW YKa3bIBAETCS HAWMCHOBAaHHE apXWBa, B KOTOPBIM
oOpatmaercsi 3asBUTENb; (GaMUINS, UMSI, OTYECTBO U JOJDKHOCTH PYKOBOJIUTEINS apXUBa;
dbamunns, uMs, OTYECTBO 3asBHUTENS, TMACIOPTHHIE [aHHBIC 3asgBUTENSA;, TeMa W
XPOHOJIOTHYECKHE PAMKU UCCIIEIOBAHMSI; INYHASI IOANNCH U JaTa;

B MHCHhME HAIPAaBISIONICH OpraHU3alliy YKa3bIBAC€TCs HAWNMCHOBAaHUE apXWBa, B
KOTOpBI ~ oOpamiaercss 3asBUTENb, (aMuUiaus, WMsS, OTYECTBO U JOJDKHOCTH
PYKOBOIUTEIS apxuBa, (aMUIHsl, UMs, OTYCCTBO 3asBHTENS;, OJDKHOCTH 3asBHTEIIS,
yu€HOoe 3BaHME W CTereHb (eciu BeAETcs HaydHas paboTa); TeMa M XPOHOJOTHUYECKHUE
paMK{ UCCIICJIOBaHMS; JlaTa M TOANUCh PYKOBOJWUTEIS OpraHu3anuu. [IucbMo
opranuzanuu ohopmisieTcs: Ha o(pUIIaIIbHOM OJIaHKE,

2) macnopT rpaxJIaHuHa;

3) 1 ToCTyna K apXMBHBIM JOKYMEHTaM, COJICPKAIIUM MEPCOHAIIbHBIC TaHHBIC
O TPEThUX IMIAX, JOMOJHUTEIBHO MPEACTABIAIOTCS JOKYMEHTHI, MOJTBEPKIAIOIINE
TIOJTHOMOYHSI 3asIBUTEIIS.

20. 3amperniaeTcs TpeOOBATh OT 3asSBHTEIIS.

Mpe/CTaBICHUS] JOKYMEHTOB W HMH(OpPMAIMH WIH OCYIIECTBICHUS IEHCTBUIA,
NPEJICTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NIPABOBBIMU aKTaMH, PETYJIUPYIONIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPEI0CTaBICHUEM TOCYAapCTBEHHOM YCIYyTH;



MPEJCTaBICHUS JOKYMEHTOB W HWH(OpMamMu, KOTOphIE B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBbIMU akTamu Poccuiickot ®enepanyr, HOPMAaTHBHBIMU
npaBoBeIMH akTamMu IIpaBurenbctBa CBEpIIOBCKOM 00JIACTH W MYHHUITUITAIBHBIMH
MPAaBOBBIMM aKTaMH HAaXOIATCSI B PACHOPSHKEHUH TOCYAapCTBEHHBIX OPraHOB,
MPEAOCTABISIONIMX TOCYJIapPCTBEHHYIO YCIYTY, HHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O caMOYyIpaBjiicHHS W (MJIM) IMOJBEIOMCTBEHHBIX T'OCYJIapPCTBEHHBIM
opraHaM H oOpraHaM MECTHOTO CaMOYIIpaBJEHUS OpTaHW3alliii, YYaCTBYIOIIMX B
MPEIOCTaBICHUN TOCYMapCTBEHHBIX WM MYHHITUIANBHBIX YCIYT, 3a HCKIIOYCHUEM
JIOKyMEHTOB, YKa3aHHBIX B yacTu 6 crateu 7 denepanpHoro 3akoHa ot 27 wmrons 2010
roma Ne 210-®3 «OO6 opraHMzanmuu TPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT>.

21. JlaHHBIH TI€pEUCHb SBISACTCS HCUSPIBIBAIOIIMM W HE IIPeArojiaraer
MEKBEJIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMOICHCTBHS.

HcyepnbiBawiumni nepeYeHb OCHOBAHMH VISl 0TKAa3a B IpHMeMe J0KYMEHTOB,
HEeO0XO0AMMBIX JIJIfl IPEeI0CTABJICHHUS FOCYyIAaPCTBEHHOM yCIyru

22. OCHOBaHUSMM JIJI1 OTKa3a B MpHEMe JOKYMEHTOB SIBJISIOTCS:

1) HenmoaHBIH KOMILUICKT JOKYMEHTOB, MPEJACTABJICHHBIA JJIs IPEIO0CTABIICHUS
rOCyJapCTBEHHOM YCIIYTH, YKa3aHHBIX B myHKTe 19 HacTosmero PerinamenTa,

2) HENpPaBHJILHOE 3aIIOJHECHUE JIMYHOTO 3asBJCHHS WM IMHChMa HaIPaBJISIOIICH
OpraHu3ali C OTCYTCTBHEM JaHHBIX, YyKa3aHHBIX B TyHKTe 19 Hacrosmero
Pernmamenra,

3) 3amnojHEeHHE TOKYMEHTOB, YKa3aHHBIX B IMyHKTe 19 HacTosiero PeriiamenTa,
Hepa300PUYMBBIM, HE MOAAAIOIIUMCS IIPOUTCHHIO TTOYCPKOM.

HUcuepnbiBaouuii nepeveHb OCHOBAHUM JJISI NIPUOCTAHOBJICHHUS WJIHM 0TKAa3a B
NMPeI0CTABJIEHUN IOCYJAPCTBEHHOM YCJIYTH

23. OcHOBaHHSA I IPUOCTAHOBIICHHSI ITPEIOCTABICHUS TOCYapCTBEHHOMN YCITyTH:

1) HEoOXOAMMOCTh BBINOJHEHUSI COTPYJAHUKAMHU TOCYAapCTBEHHOTO apXHBa
CIy’)KEOHBIX 3aJaHHid, JJIS KOTOPBIX HCIIOJB3YIOTCS apXWBHBIC JIOKYMEHTHI (KOIIHH),
CIPaBOYHO-TIOMCKOBBIC CpejicTBa K HUM (crmpaBouyHasi pabora, TeMaTH4YecKas
pa3paboTka (HOHIOB; WCIIOJIHEHUE 3alpOCOB OPTraHOB TOCYIAapPCTBEHHOW BIACTH,
YUPEKACHUHN, OpraHnu3alui, IPEANPUATHA 1 GU3NISCKHUX JIUII; TIOJrOTOBKa COOPHUKOB
JOKYMEHTOB; TIPOBEJICHUE TPOBEPKU HAJIMYUS; PECTaBPaIUs TOKYMEHTOB U IPYTHX);

2) Bblaua 3ampalivBaeMbIX AapXWUBHBIX JIOKYMEHTOB (KOMHIi), CIPaBOYHO-
TIOMCKOBBIX CPEJACTB K HUM BO BPEMEHHOE IOJIb30BAHHE IPYTUM OPTaHU3AIUSAM KU
(U3UYCCKHUM JIHIIAM,;

3) SKCIIOHUPOBAHUE 3aMPALITHBAEMBIX APXUBHBIX JIOKYMCHTOB Ha BBICTABKE;

4)  OTCYTCTBHE HAy4yHOrO ONUCAHUS W  TEXHUYECKOTO  O(QOpMIICHUS
3aIpanuBaeMbIX apXUBHBIX JOKYMEHTOB;

5) orcyrcTBHE CBOOOJHBIX  IOC3JOYHBIX MECT B  YHTAILHOM  3alie
rOCyJapCTBEHHOT'O apXHBa.

24. Ortka3 B IPEOCTABICHUN TOCYAPCTBEHHOHN YCIIYTH TIPOUCXOIUT B CITydae:



1) oTcyTrcTBUS B TOCYJapCTBEHHOM apXHMBE 3alpalliBacMbIX apXHUBHBIX
JIOKYMEHTOB (KOIIHii), ClIPaBOYHO-TIOUCKOBBIX CPEJICTB K HHUM;

2) HaIMYMs OrpaHWYCHHM, YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM Poccuiickoii
denepannuy;

3) HaaMuus OrpaHMYCHHH Ha KCIIOJb30BAaHHE APXUBHBIX JOKYMEHTOB (KOIHH),
CIPAaBOYHO-ITOMCKOBBIX CPEJCTB K HUM, YCTAHOBJIEHHBIX COOCTBEHHUKOM IIPH IIEpeaaye
UX Ha IMOCTOSHHOE XPaHEHUE B TOCYIaPCTBEHHBIN apXHB.

IlepeyeHsn yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH M 00513aTEJIbHBIMU
1Sl TIPEe0CTABJIEHHSI TOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJIe CBEeeHHs
0 T0OKyMeHTe (JOKyMeHTaX), BbIIaBaeMoM (BbIIaBaeMbIX) OPraHU3aIUsIMHU,
Y4acTBYIOIIHMH B MPeI0CTABJIEHUHU TOCYAAPCTBEHHOH YCIyTH

25. VYcayrd, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH M 00s3aTEIbHBIMU TS
MIPEA0CTaBICHUS IOCYIapCTBEHHOM yCIIyTrd, PernmaMeHToM He yCTaHOBIICHBI.

IHopsok, pasmMep ¥ OCHOBaAHUE B3MMAHUSA FOCYAaPCTBEHHON NOUIMHBI
WM UHOH IUIATHI, B3MMAaEeMOH 32 MPeI0CTABJICHUE rOCYIapCTBEHHON YCJIYyTH

26. T'ocymapcTBeHHas MONUIMHA 3a MPEIO0CTABICHNE TOCYIapCTBEHHON YCAYTH HE
B3MMAaeTCs.

27. JlocTyn K apXWBHBIM JOKyMeHTaM (KOMHSAM) M CIIPABOYHO-TIOMCKOBBIM
CpelCTBaM K HHM B YHMTaJbHOM 3ali¢ TOCYJAapCTBEHHOTO apXhBa OCYIICCTBISACTCS
OecruiaTHO.

28. KomnmpoBaHHE apXHWBHBIX JOKYMEHTOB Ha pa3jIMYHBIX BHIAX HOCHTEJCH
OCYILECTRIIIETCS HAa BO3ME3HON OCHOBE B COOTBETCTBHH C MEPEYHEM IIEH Ha pabOTHI U
YCIAYTH, BBIMOJHSAEMBIE TOCYJApPCTBEHHBIM apXUBOM (YTBEpPXKIACTCS JAUPEKTOPOM
rOCyJapCTBEHHOIO apXWBa M COIMIACYeTCS HaYaJbHUKOM YTIPaBJICHUS apXHBaMU
CBepII0BCKO# 0071aCTH).

MakcuMaJIbHBIN CPOK OKUJIAHUS B OUepeIH IPH Moaa4ye 3ampoca
0 NPeAO0CTABJICHUH IFOCYIaPCTBEHHOM YCJIYrH U NIPH MOJY4YeHHH pe3yJibTaTra
NPeA0CTABJICHUS TOCYIaPCTBEHHOM YCJIYyTrH

29. Cpok OXuJIaHWsS 3asABHTCISIMH B O4YEpeAd B  UYHTAJIBHOM  3ajie
rocyJapCTBEHHOI0 apXMBa IpH IMOAaue 3ampoca O MPeJOCTaBICHUH TOCYyAapCTBEHHOU
YCIIYTM U TPU TOJYYCHUHU pe3yibTaTa MPEJOCTaBICHUS TOCYJAPCTBEHHOU YCIyTU HE
JIOJKEH MPEBBIIATh 15 MUHYT.

Cpok paccMOTpeHHsI 3aIIpoca 3asABUTEJISI O MPeI0CTABJIEHUH TOCYAAPCTBEHHOM
YCIAYTH

30. PaccmoTpenue 3ampoca 3asBUTENS O MPEJOCTABICHHH TOCYIapCTBEHHOMN
YCIIYTH OcyIiecTBisieTcs: B TeueHue 10 MuHyT.



Cpok u nmops/I0K perucTpanum 3anpoca 3asaBUTes
0 NPEeAO0CTABJICHUU FOCYIAPCTBEHHOM YCJIYIM U YCJIYTH,
MPEA0CTABJIAECMOM OPraHu3anuen, y4acTBYOUIel B IPeI0CTABICHUN
rocyapCTBEHHOM YCJIYIM, B TOM YHCJIe B 3JIEKTPOHHOM dopme

(¢]

31. Peructpamus 3ampoca O TMPEAOCTaBICHHHM TOCYJApCTBEHHON YyCIyru
JOKyMEHTaMH, yKa3aHHBIMM B TyHkTe 19 PermamenTta, mocTymuBmIiero B
rOCyJapCTBEHHBIN APXUB, OCYIIECTBIIAECTCA B ICHb €0 MOCTYIUICHUS.

32. Peructpamus 3ampoca O TMPEIOCTABICHUH TOCYAAPCTBEHHOW YCIYTH
JOKyMEHTaMH, VyKa3aHHBIMM B TyHKTe 19 PermamenTta, mocTymuBIiero B
rOCYJIapCTBEHHBIN apXWB B HEpaOOUYMN WM Mpa3gHUYHBIN JI€Hb, OCYIIECTBISETCS B
NIEPBBIN, CISAYIOMNMA 32 HUM, paOOYnil IEHb.

33. Ilpomeaypa peructpanuu 3ampoca O MPEAOCTaBIECHUU TOCYJapCTBEHHOM
yCIyTd C JIOKyMEHTaMH, YyKa3aHHbBIMHM B mnyHkTe 19 Hactosimero Permamenra,
OCYIIECTBIISIETCS B MOPSIIKE, MPETyCMOTPEHHOM TyHKTOM 48 HacTosimero PernmamenTa.

o

TpeGoBaHus K NOMEILIEHUSIM, B KOTOPBIX NIPEA0CTABJISIETCH FOCYAapCTBEHHAS
yeJIyra, K MecTy O:KUJAaHus U IpHeMa 3asgiBUTe e, pa3MelleHUI0
U opopMIIeHHIO HH(OpMALIUU 0 IOPSAKE NPeI0CTABICHUA
rocyJapCTBEHHOM yCJIyIr'H

34. Bxox B moMmenieHue, Te pacrojiaracTcsl TOCyIapCTBEHHBIH apXWB, JTOJDKEH
ObITh 000pymOBaH HHGPOPMAIMOHHON TaOMWYKOM, cojaepxaiied  HauMEHOBaHHUE
roCyJapCTBEHHOTO apXuBa, €r0 MECTOHAXOXKIAEHUE U rpaduK paboTHI.

35. TlomemieHne TOCYAapCTBEHHOIO apXuWBa JOJDKHO OBITH 000PYI0BaHO
IIPOTHUBONOXKAPHOM CUCTEMOU, CPEICTBAMU MTOKAPOTYILIECHUS.

36. KaOuHeThl CHenuaaucToB, OCYIICCTBISIONIUX IPUEM 3aABHUTEIICH, TODKHBI
ObITh 000pyMOBaHBl HH(POPMAIMOHHBIMK TaOJu4KamMu (BBIBECKAMH) C YKa3aHHEM
HOMEpa kabuHeTa, (pamMuimu, UMEHH, 0TYECTBA, TOJDKHOCTH CIECIIHAIUCTOB.

37. Mecta g nHGOpPMHUPOBAHUSA 3aBUTEIICH, MOTYYEHUS HHPOPMAIIUU JTOTKHBI
ObITh 00Opy/ZOBaHBl HMH(POPMAINMOHHBIMU CTEHJAMHU, CTYJIbSIMH U CTOJAMU IS
BO3MOYKHOCTH O(OPMIICHHSI JOKYMEHTOB. MecTa JUIsl OKHIaHUS U TIpUeMa 3asBUTEIICH
JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM JUTs 3asBHTENICH W ONTHMAIbHBIM
YCJIOBUSIM pabOThI CTICIIUATUCTOB.

38. HnadopmanuvoHHBIE CTEHABI Pa3MEIIAIOTCI C yYEeTOM BBICOTBHI CTEH
MIOMEIICHHS Ha OJTHOM YPOBHE B yJIOOHOM JIJIT 03HAKOMJICHUS MECTE€ U 00ECIICUNBAIOT
CBOOOJTHOE MPOYTECHHE COACPIKAIIEHCS B HUX MH(POPMAIIHH.

39. TekcTel MarepuanoB, pa3MeNnaeMbIX Ha HMHQPOPMAIMOHHBIX CTEHIAX,
neyaTaroTcs yAOOHBIM uiss uTeHus mpudrom (pasmep mpudra He MeHee Ne 18),
HanOoJIee BaKHBIE MECTA BBIJICIISIOTCS IPYTUM HIPUPTOM.

Ioka3aTesin JOCTYIIHOCTH M Ka4€CTBA rOCyIapPCTBEHHOM YCJIYTH
40. Tloka3zaTtenmsMu JIOCTYIHOCTA W KadyecTBa TOCYJAapCTBEHHON YCIyru

SIBIISTFOTCA
1) cooTHOIIEHUE OA00PEHHBIX 3aIIPOCOB K OOIIEMY KOJUYECTBY MOCTYITHBIIUX;
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2) [oJis 3asBUTENICH, MPUHSATHIX MO MPEIBAPUTEIBHOM 3aMKcH, OT OOIIEro 4ucia
3asgBUTEIICH,

3) KOIMYECTBO  ’Kajo0, TMOCTYNHMBIIMX B  OpraH, OTBETCTBCHHBIH  3a
MPEI0CTaBIIEHNE TOCYIAPCTBEHHON YCIIYTH, HA OPTaHU3AIUIO TIPUEMa 3assBUTEIICH;

4) KOJHUYECTBO YJOBJIECTBOPEHHBIX CyJaMH MCKOB, IOJAHHBIX B OTHOIICHHH
OpraHOB W OpTaHM3aIlui, MPEIOCTABIISAIONINX TOCYJApPCTBEHHYIO YCIYry, B YacTH
BOIIPOCOB, KacaroNuXcsl HEMPAaBOMEPHBIX JICHCTBUH, B CBSI3U C MPUHATBHIMU PEIICHUSIMUA
00 0TKa3ax B MPEAOCTABICHUH TOCYIapPCTBEHHOMN YCIYTH,

5) cobOroeHrne CPOKOB IIPEIOCTABIICHHUS TOCYIaPCTBEHHOMN YCIYTH;

6) KOJMYECTBO MOCTYIUBIINX JKAI00 B aJpec JOHKHOCTHBIX JIMIl, OTBETCTBEHHBIX
3a MPEJ0CTABICHUE TOCYIaPCTBEHHOMN YCIYTH,;

7) KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTEIS C JOJKHOCTHBIMH JIMLAMHU IIPH
MPEIOCTABIEHUHU TOCYIAPCTBEHHON YCIYTH M UX TIPOI0JKUTEIHHOCTD;

8) BO3MOXXHOCTH  MOJY4YeHHS  HHPOpPMAIMK O  XOJC  MPEIOCTABICHHUS
rOCyJapCTBEHHOM YCIyrHM, B TOM YHCIE C HCIOJIb30BaHUEM WH()OpPMAIMOHHO-
KOMMYHUKAIITHOHHBIX TEXHOJIOTH.

HNHble TpeOGOBaHUs, B TOM YUCJI€ YUUTHIBAIOIINE 0COOEHHOCTH
NpeIoCTABIEHHS TOCYIaPCTBEHHOM YCJIYIH B MHOTO(YHKIIMOHAIbHBIX
LHEHTPAX MPeI0CTABJIEHUA FOCYyIAPCTBEHHBIX U MYHUIIUTIAJIBHBIX
YCJIYT ¥ 0COOCHHOCTH MPEA0CTABJIEHUS TOCYIAPCTBEHHO
YCJIYI'HM B 3JIEKTPOHHOM dopme

41. HenocpenacTBeHHOE MPEI0CTaBICHNE roCy/IapCTBEHHOU yCIyTH
OCYIIECTBIISIETCS B TOCYJaPCTBEHHBIX apXHUBaX.

42. OOecrnieyeHre BO3MOXKHOCTH TIOJYYCHHUS 3asBUTENEM HMHPOPMAIUA O
MIPEIOCTABISIEMON TOCYJapCTBEHHOM YCIIyIre Ha CauTe€ TOCYJAapCTBEHHBIX apXUBOB B
cetu Mutepner, Ha EamHOM mopranie rocylnapCTBEHHBIX U MYHHUITUNAIBHBIX YCIYT
(bynkrwmit) u [Toprane rocynapctBeHHbIX yeayT (GyHkImi) CBepaI0BCKOi 00JaCTH.

43. ObecnedeHre Mpy HAMIPABICHUU 3aIBUTEJIEM 3aIpoca B PopMe AIEKTPOHHOTO
COOOIIIEHUST TPEAOCTABICHUS 3asABUTENI0 TOCYAApPCTBEHHOW YCIYTrd COOOIIEHUS,
MOATBEPIKIAIOMIETO MOCTYIICHNE 3apoca B TOCY/IapCTBEHHBIN apXUB.

Pazpnea |11. CocTas, nociieaoBareibHOCTh U CPOKH BHINIOJIHEHUS
aIMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSIAKY UX BBITIOJIHEHHSI,
B TOM 4YHCJIe 0COOEHHOCTH BbITIOJIHEHHSI aIMUHUCTPATHBHBIX MPOLETYP
B JIEKTPOHHOH (popme

Onucanne MocaeI0BaTEIbHOCTH ACHCTBUI NPU NPEAOCTABJICHUN
rocyJAapCTBEHHOM YCJAYI'H

44. TlpenocraBiieHHWE TOCYJAApCTBEHHOW YCIYTHM BKJIIOYaeT B ce0si CIeAyIolIne
aAMUHUCTPATUBHBIE IPOLICAYPHI:
1) mpuéM U perucTpalus 3anpocoB 3asBUTEIICH;
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2) OJIrOTOBKA M MPEJIOCTABICHUE 3asSBUTEIISIM apXUBHBIX JIOKYMEHTOB U (HJIH) KX
KONUI M CIPaBOYHO-TIOMCKOBBIX CPEJACTB K HUM JJs pabOThl B UYHUTAJIBHOM 3ajie
roCyAapCTBEHHOIO apXUBa;

3) KONMPOBAHUE APXUBHBIX JIOKYMCHTOB.

45. bnok-cxema HCIOJIHEHUS TOCYJapCTBEHHOM YCIYyrM NPHUBOJUTCA B
[Tpunoxxenuu Ne 2 k Pernamenry.

IIpuem u perucTpanus 3anpocoB 3asiBUTeJIei

46. OcHOBaHMEM I Hadyajla BBITIOJHCHUS aJIMUHHCTPATUBHOW MPOICIYPHI
SIBIISICTCS MIOCTYIUICHUE 3allpOca B BHJIC JTMYHOTO 3asBJICHUS MM MHChMa OpraHU3allyH,
HaNpaBUBIICH 3asBUTENs] B TOCYHApCTBEHHBIM apXWB, O IHPEAOCTABICHUH
rOCyJapCTBEHHON YCIyTM W JIOKYMEHTOB, yKa3aHHBIX B NyHKTe 19 Hacrosiero
Pernamenra.

47. JIo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U PETUCTPAIMIO 3allPOCOB
3asBUTENEH, MPUHUMAET 3aIPOC, BHITIOIHSS IIPU ATOM CIIEIYIOIINE ICHCTBHS:

1) mpuHUMaeT 3ampoc W JOKYMEHTHI, YKa3aHHbIe B IMyHKTe 19 HacTosIero
Pernamenra, OCyIIecTBISIET UX MMPOBEPKY HA HAIWYHME WM OTCYTCTBHE OCHOBAHUU IS
OTKa3a B NpHUEMe JIOKYMEHTOB. B ciyyae Hanu4us OCHOBaHWH Ui OTKa3a B TpUEME
JOKYMEHTOB, HEOOXOIMMBIX JUISi TPEJOCTABICHHUS TOCYJapCTBEHHOW  YCIIYTH,
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHUEM M PETHCTPAIMIO 3aIPOCOB 3asBUTEICH,
OTKa3bIBaCT B Pa3pelICHUH HA MOCEIIEHUE YUTAIBHOTO 3aja TOCYAapCTBEHHOTO apXuBa
C 0OBSCHEHHEM MIPUYNH OTKA3a,

2) B ciy4ae OTCYTCTBUS OCHOBAaHWUH JUIsi OTKa3a B IpHEME JIOKyMEHTOB,
HEOOXOIUMBIX JUIsI MPEJOCTABICHUSI TOCYAAPCTBEHHOM YCIYTH, MOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IMPHEM U PETHCTPAIIMIO 3alIPOCOB 3asBUTENEH, pa3peliaeT NoceeHue
YUTAJBHOTO  3ajla  TOCYAApCTBEHHOTO  apxXxMBa W  HANpaBisieT  3asABUTENS
HETIOCPEJICTBEHHO K PYKOBOJCTBY TOCYIAapCTBEHHOTO apXuBa [UIsl  IOJyYEHHS
NUCHbMEHHOTO pa3pelIeHus Ha paboTy ¢ JOKYMEHTaMHU B UNTAILHOM 3aJIe;

3) odopmiisieT 3aBUTEIIO MIPOIYCK HA BXOJI B 37[aHUE TOCYJApPCTBEHHOTO apXUBa,

4) HanpaBJIsIeT 3asBUTEINSl B YMTAIBHBIN 31 TOCYIAPCTBEHHOTO apXHBa;

5) B UMTaIBHOM 3ajie TOCYAPCTBEHHOTO apXHWBa COOTBETCTBYIONIEE TOJDKHOCTHOE
JIMIIO TIPOBEPSET HAJMYME MHUCBMEHHOTO Pa3pelieHUs PYKOBOJCTBA TOCYAAPCTBCHHOTO
apXxuBa Ha pabOTy C IOKyMEHTaMH B YHTAJIBHOM 3alle;

6) perucTpupyeT 3asBUTENI B JKypHaje ydeTa IOCCIICHHA YHUTAIbHOTO 3aia
TOCYJIapCTBEHHOT'O apXHBa;

7) 3HaKOMHT 3asBUTENS C TpaBWwiaMd pabOTBl B  YHTAJIBHOM  3aJie
rOCyJapCTBEHHOT'O apXWBa, YTBEPKACHHBIMU TUPEKTOPOM TOCYJapCTBEHHOTO apXWBa,
u Oeper ¢ 3asgBUTENS MOAMUCKY 00 03HAKOMJICHHH,

8) BbLIaeT ISl 3aIOJIHEHHS AHKETY 3asiBUTEIIS;

9) 3aBOOUT NMYHOE JEJO0 3asBUTEINS, B KOTOPOE MOJIIMBACT €ro 3ampoc HIIH
MUChMO OpraHU3allfH, aHKETY, TPeOOBaHHS Ha BbIAAYY APXUBHBIX TJOKYMEHTOB,;

10) pa3wsCHSET COCTaB M COJCPKAaHHE JOKYMEHTOB TOCYJapCTBCHHOTO apXWBa,
HAJIMYMe HAYYHO-CIIPABOYHOTO arrmapara B COOTBETCTBUHM C TEMOW U  IEJbIO
UCCIICIOBAHMS;

11) Beimaet OyaHky 3aKkasa (TpeOOBaHMS) U OOBSCHSIET MOPSAIOK UX 3aITOJTHEHHUS .
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OOmmii MakCUMAaJIbHBI CPOK BBITIOJIHEHUSI AJMUHUCTPATUBHOM MPOIEAYPHl HE
MPEBBINIAET 3 YACOB.

48. Pe3ynbraTtoM aJIMHHHCTPATUBHOW TPONEAYPHl SBIACTCS pPa3pelIeHUe
IOCELICHUSI YUTAJIBbHOIO 3aj7a FOCyAapCTBEHHOIO apXuBa WJIA OTKA3 B Pa3pelICHUM Ha
MTOCEILICHUE YUTAIBHOTO 3aJ1a apXUBa.

49.CBeneHuss O BBIMOJHEHUW AIMUHUCTPATHBHOW MPOIEAYPHl (PUKCHPYIOTCS B
cucTeMe JOKyMEHTO000pOoTa U JEJI0NPOU3BOJICTBA TOCYAAPCTBEHHOTO apXMUBa.

IMoaroroBka u nMpeaocTaBjieHne 3asiBUTEJIAM apXUBHBIX JIOKYMEHTOB U (MJIH) X
KOIIUI U CIIPABOYHO-TIOMCKOBBIX CPEICTB K HUM /I pa00Thl B YMTAJIbHOM 3aJ1e
rocyJ1apcTBEeHHOI0 apXHBa

50. OcHoBaHWeM I Hadvaja BBHIMOJIHCHHUS aJIMHUHUCTPATHBHON TIPOIEAYPHI
SIBIIICTCS pa3pelICHUE Ha MOCEIICHUE YNTAIBHOTO 3aj1a, 3aIl0THCHHUE 3asiBUTEIIEM 3aKa3a
(TpeboBaHMs) Ha BBIAAYY APXMBHBIX JOKYMEHTOB (KOMHWI) W CIPABOYHO-TIOMCKOBBIX
CPEJICTB K HUM.

51. 3asBUTENSIM MPEIOCTABISIOTCS CIIPABOYHO-TIOMCKOBBIE CPEICTBA K aPXUBHBIM
JTOKyMeHTaM (ITyTE€BOJIUTEIb, OMKUCH JICJ, KaTaJoTH, 0030pbl M APYrHe) Ha OyMa)XHOM
HOCHUTEJIC ¥ B aBTOMAaTU3UPOBAHHOM BU/IC.

52. TloaroToBka W TPEAOCTABJIICHUE IOJIYYaTSNIIM TOCYJAPCTBEHHON YCIyTH
ApPXUBHBIX JIOKYMCHTOB U (MJM) WX KOIHH BBIMOJIHACTCS COOTBETCTBYIOIIMMHM
JOJDKHOCTHBIMY JIIIAMH M BKITIOYAET B Ce0s1 CIICAYIONIHNE ACHCTBUS:

1) ocyliecTBICHHE TIOATOTOBKY U BBIEMKH apXHUBHBIX JJOKYMEHTOB (1€1);

2) poBeICHUE CBEPKHM apXUBHOTO MIK(pa U 3ar0JIOBKOB C OMUCHIO JIOKYMEHTOB;

3) nmpoBeicHHE MOJUCTHOM MTPOBEPKH JIET;

4) perucTpamus BbIJIa4d  ApPXUBHBIX JIOKYMEHTOB W3 XpaHWIWIIA B
COOTBETCTBYIOIIIEM JKypHAJIE yUeTa;

5) HampaBicHME B YHMTAJIbHBIA 3all HCIOJHEHHOro 3akaza (TpeOoBaHMSA)
MOJTydaTeNsi TOCYJAapCTBEHHOW yCIYyrd BMECTE C  BBIIAHHBIMH  apXWBHBIMHU
JOKYMEHTaMU (J1eaMu);

6) yBeIOMJICHHE 3asBUTEIS O TOM, YTO OH HECET MOJHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh BBIJAHHBIX €My MaTEPUAIOB COTJIACHO 3aKOHOMAATENbCTBY Poccuiickoit
QOenepauny;

7) mpueM OT 3asBUTEIIS TOCJIe OKOHYAHUSI pabOThI C JelIaMH BCEX BBIIAHHBIX EMY
MaTepHalIOB, MPOBEpKa (PAKTHYECKOTO HAIWYMS JeJI U OCYHICCTBICHHE MOJUCTHOTO
IPOCMOTpA UX;

8) cocramiieHue akTa NMPU OOHAPYKEHHHM B CIABACMBIX JIEJIaX HEIOCTAYH WM
ITOBPEXKICHUN.

53. OOmuii MaKCUMAaJIbHBIN CPOK aJIMUHUCTPATUBHON MPOIEAYPHI COCTABIISIET HE
Obonee 5 pgHelt, B cimydae ecnu Oojee JUIMTENbHBIH CPOK HE OrOBOPEH CaMHUM
MIOJTy4aTeJIeM TOCYIapCTBEHHOM YCITYTH.

54. Pe3ynapTaTroM agMUHHCTPATUBHOW TPOICAYPHI SBISETCS MPEIOCTABICHUE
3asIBUTEJISIM apXUBHBIX JIOKYMEHTOB (KOIMIA) U CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM
UIs  pabOThl B YHTAJIBHOM 3alle TOCYJAapCTBEHHOTO apXWBa WM OTKa3 B
IPEIOCTABIICHUU apXUBHBIX JOKYMEHTOB (KOIHI) W CHPaBOYHO-TIOMCKOBBIX CPEJICTB K
HUM JUIs pabOTHI MMOJTydaTelisi TOCYAapCTBEHHOHN YCIIyTH B UNTAILHOM 3aJIe apXUBa.
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55. CgeneHust O BBINOJHCHUH aIMUHHCTPATHBHON MPOIEAYpPHl (PHKCHUPYIOTCS B
CHCTEME JIOKYMEHTO000pOTa | JISIONPON3BO/ICTBA apXHBA.

KOHHpOBaHI/Ie APXMBHBIX JOKYMECHTOB

56. OcHoBaHweM [Js Hadvaja BBHIMOJIHEHHUS AaJIMUHUCTPATUBHON TPOIEHAYPHI
sBIIsIeTCSl OpopMITeHHE 3aKa3a Ha KOMTMPOBAHNE apXUBHBIX JOKYMEHTOB 3asIBUTEIIEM.

57. Tlopsimok ocymiecTBIECHUS! aAIMUHACTPATUBHON TPOIEAYPHI:

1) mpu HaJdMYUM TEXHUYCCKHMX BO3MOXHOCTEH [UIS 3asBUTEICH IMPOBOISATCS
CIIETyIOIINE BU/IBI KOITUPOBaHUS JTOKYMEHTHUPOBAHHOU nHopMaIuu:
KCEpPOKOIIMPOBaHNE, CKAHUPOBaHNE, MUKPO(DUILMUPOBaHUE, POTOKOMMPOBAHHE;

2) 3asABUTENb 3aMOHSIET 3aKa3, KOTOPBIA JO/DKEH COAEPIKaTh YKa3aHue (paMHIINH,
MMEHH 1 OTYECTBA 3asiBUTEIA, €ro aapeca U TenedoHa, OCHOBAHUS JIJIs IPEJOCTABICHUS
yeiayru  (oduinmanbHOE MUCHMO, JIUYHOE 3asBJICHUC 3asBUTEINS, JIOTOBODP), TEMBI,
KOJIMYECTBa KaJpOB, JTUCTOB, (popmaTa, TUpaka, MOMCKOBBIX JIAaHHBIX JOKYMEHTOB. By
KOIIUPOBaHUS (kcepokonupoBaHue, CKaHMPOBaHUE, MUKPO(DUIEMUPOBAHUE,
(oTOKONMPOBaHKE) YKa3bIBACTCS MOJT HA3BAHUEM 3aKa3a. 3aKa3 JOJDKEH OBbITh 3aIOJHCH
pazbopunBo, 6e3 ucnpapieHud U nmoMapok. [Ipu KomupoBaHUHM OOJBIIIOTO0 KOJIMYECTBA
JIOKYMEHTOB K 3aKa3y MOXKET MPHJIaraTbCs UX MEPEUYCHb;

3) 3aBeAYIONIMIA YUTATBHBIM 3aJI0M MPOBEPSIET MPABHILHOCTH O(hOPMIICHHUS 3aKa3a,
yKa3bIBaeT HA HEM JaHHBIC O TUIATHOM HMCIIOJHEHHWH 3aKa3a, 00beM padoT W mepenaeT
JUISL PAaCCMOTPEHHsSI TUPEKTOPY TOCYAAPCTBEHHOTO apXWBa. 3aKas3bl pacCMaTPHBAIOTCS
€KETHEBHO;

4) W3rOoTOBJICHUE KOMHU apXWUBHBIX JOKYMECHTOB B IOPSJIKE OKA3aHWS IUIATHBIX
yCIyr OCYIIECTBISIETCS IIOCHE OIUIaThl 3aKka3a M IPEeJOoCTaBICHUS JOKYMEHTa,
MOJITBEP>KIAIOILETO €ro OIIary;

5) MHKpPOKOIIMH TOTOBITCS Ha IUICHOYHOM HOCHTEJIC W3 MaTepHajoB apXHBa,
QJIEKTPOHHBIE  KOMHUHU AaPXWUBHBIX JOKYMEHTOB 3alMCHIBAIOTCS HAa  HOCHUTEIb,
Npe/ICTaBIsECMbIH MOJIb30BaTeNIeM (IUCKETa, TUCK, (UIel-KapTa U APYTHUe);

6) mociie KONMMPOBaHUS 3aBEAYIOIINN YUTAIBHBIM 3aJI0M PETUCTPUPYET KOIHUH B
KypHajie ydeTa 3aKa30B Ha KOMMPOBAHUE JOKYMEHTOB M BbIJIAUW KOMHM 3asBUTEIISM.
3aka3 Ha KOMUPOBAHKUE TOKYMEHTOB TIOIIMBACTCS B TUYHOE JIEJIO 3asBHUTEIIS,

7) KONMMPOBAaHWE APXMBHBIX JOKYMCHTOB 3asSBUTCIIIMH  CaMOCTOSITECILHO
NPOM3BOAUTCS B TIOMEHICHUSX TOCYJApCTBEHHOTO apXWBa IO  KOHTPOJEM
3aBEIYIOIIETO YUTAIBHBIM 3aJI0M WX JIMIA, €T0 3aMEIIaroIIero;

8) xonmuu apXMBHBIX JOKYMEHTOB BBIJAIOTCSA 3asSBUTEISAM WM HX JOBEPCHHBIM
JMIIaM TIOJ] TIOJIMUCH B KypHAJIEe y4eTa 3aKa30B Ha KOMMPOBAHNUE TOKYMEHTOB U BBIIAYU
KOIUM 3asIBUTENSM WM BBICBUTAIOTCS B aJJpeC MOJIb30BaTENs TIOUTOM;

9) KkonmMM AapXMBHBIX JOKYMEHTOB, HW3TOTOBJICHHBIC apXHBOM, BBIIAIOTCS
3asBUTEN0 0e3 uX chenuanbHOoro 3aBepeHus. [Ipu HeoOxommMocTw Mo mpocbOe
3asBUTENS HA 000pOTE KCEPOKOTUH, (POTOKOMUU TOKYMEHTAa MOTYT OBITh MPOCTABJICHBI
mramn «Komnus» 1 MoMCKOBbIE TaHHBIE APXUBHOTO JOKYMEHTA C YKa3aHUEM MeCTa €ro
XpaHeHus. 3aBepeHue KCEPOKOIUN apXUBHBIX JOKYMEHTOB ME€YaThI0 TOCYJapCTBEHHOTO
apXvBa MPOU3BOJUTCS B TIOPSIIKE OKA3aHUS IUIATHBIX YCIIYT;

10) komuM  aApXWBHBIX  JIOKYMEHTOB,  HM3TOTOBJICHHBIC  3asSBUTCISIMU
CaMOCTOSITENILHO, HE 3aBEPSIOTCS;
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11) BBIHOC KONUH JOKYMEHTOB 3a MpEIeNibl TOCYJapCTBEHHOTO apXuBa
odopmIsieTcs CIIeIIMaJIbHBIM paspeuieHueEM, MTOAITUCAHHBIM JTUPEKTOPOM
rOCyapCTBEHHOI'O apXHBa.

58. PesynbTaToM aJAMUHUCTPATUBHOM TPOIEAYPHI SBISECTCS TPEIOCTABICHUE
KOINUM ApXUBHBIX JOKYMEHTOB IOJIy4aTEJIF0 I'OCYJIapCTBEHHOM YCIyTM WM OTKa3 B
KOMMMPOBAHUU APXUBHBIX IOKYMEHTOB.

59. CaenmeHus O BBITIOJIHCHHH aIMHHHCTPATUBHOW MPONEIYyphl (DUKCUPYIOTCS B
cucTeMe JOKyMEHTO000pOoTa U JEJI0NPOU3BOJICTBA TOCYAAPCTBEHHOTO ApXMUBA.

Pazpnen | V. llopsaaok u popmMbI KOHTPOJIS 32 COBeplIeHHEM AeHCTBUI
U IPUHATHEM pelIeHui
ITopsaok ocymecTBICHUS] TEKYLIEro KOHTPOJIA 32 COOJII0IeHHEM
1 UCIIOJIHEHHEM OTBETCTBEHHBIMHM 10/KHOCTHBIMM JIMIAMHM MOJI0KEHU I
HacTosimero PerisaMeHTa 1 HHBIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIUBAKIIHNX TPEOOBAHNS K MPEAOCTABJICHUIO
rOCyAapCTBEHHOM YCJIYI'H, 4 TAK/KEe NIPUHATHEM UMM PeLIeHuil

60. Tlopsmox u popMbI KOHTPOJIS 3a MPEAOCTABICHUEM TOCYIapCTBEHHON YCIyTH
JOJKHBI OTBEYaTh TPEOOBAHUSM HEIIPEPBIBHOCTH U JIeHCTBEHHOCTH (3PEKTUBHOCTH).

61. Tlopsmox u popMBI KOHTPOJIS 3a MPEAOCTABICHUEM TOCYIapCTBEHHON YCIIyTH
onpenencHsl PermamenTom Ynpapnenus apxuBaMu CBEpITIOBCKON 00J1acTH.

62. Texkymuii KOHTPOJL 3a COOJIIOJICHHEM IOCIIEIOBATEILHOCTH JCHCTBUH,
OTIpEICTICHHBIX aJIMUHUCTPATUBHBIMA  TIPOIEAYypaMU IO MIPEIO0CTABICHUIO
TOCYJapCTBEHHOW YCIYTH, W MPUHSATHEM PEIICHUH, OCYIIECTBISIETCS IOKHOCTHBIMU
JUIIaMH TOCYJIapCTBEHHBIX apXHBOB M YTpaBieHus apxuBaMu CBEpIJIOBCKOI 001acTH,
OTBETCTBEHHBIMH 32 OpraHU3aII0 paOOTHI MO €€ MPE0CTABICHHIO.

63. Tekymuii KOHTPOJb OCYIIECTBISACTCS ITyTeM IPOBEICHHUS JIOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPTaHU3AIMIO PA0OTHI IO MPEACTABICHHUIO TOCYIaPCTBECHHOM
YCIIYTH, IPOBEPOK COOIFOJCHUS U MCTIOJHECHHUS PAOOTHUKAMHM ITOJI0KCHUN HACTOSIIETO
Pernamenra.

64. VYmpanenue apxuBamMu CBEpIIOBCKON 00JAaCTH OCYIIECTBIISECT KOHTPOJIb 3a
MPEIOCTaBICHUEM TOCYAAPCTBEHHOM YCIIYTH TOCYIapCTBEHHBIMU apXHUBaMHU.

65. KoHTpoib 3a MOJHOTOW M KaYeCTBOM HMCIIOJHEHHUS TOCYAapCTBEHHOM YCIYTH
BKJIFOYAET B ce0s MPOBEJCHUE MPOBEPOK, BBHISIBJICHUE W YCTPAHCHHE HApPYIIICHUH TpaB
3asIBUTEJICH, paCCMOTPEHHUE, IPUHATHE PEIICHUI U TIOJTOTOBKY OTBETOB Ha OOpaIieHus
3asgBUTENICH, coJaep)Kamux o kamoObl Ha  perieHus, jaeiictBus  (Oe3nmelicTBuHE)
JOJDKHOCTHBIX JIUIT TOCYJapPCTBEHHBIX apXHUBOB.
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IopsAIOK U NEPHOANYHOCTD OCYIIECTBICHUSA IVIAHOBBIX
U BHEIIAHOBBIX MIPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABICHUSA
rocyJapCTBEHHOM YCJIYI'M, B TOM YHCJIe MOPAAOK U (opMbI
KOHTPOJISA 32 MOJIHOTOM M Ka4eCTBOM NPeI0CTABICHUSA
rocyJapCTBEHHOM YCIAYI'H

66. IlpoBepkum MOTryT OBITh IUTAHOBBIMH (OCYIICCTBISITBCS Ha OCHOBAHHH
TOJIOBBIX IUTAHOB paboThl YmpaBieHus apxuBamu CBEp/UIOBCKOW 00JacTH) W
BHEIJIAHOBBIMH, B TOM YHUCIJIE, 10 KOHKPETHOMY OOpAIlEHUIO 3asBUTEIIA.

67. [yis mpoBepKH TMOJHOTHI M KauyecTBa HCIOJIHEHHUS TOCYAapCTBEHHOW yCIyTH
dbopMHpyeTCs KOMHUCCHS, B COCTaB KOTOpPOM BKIIIOUAIOTCS TOCYIAapCTBEHHbIE
TpaKJIAHCKHE CIyKalue YTpasieHus: apxuBamu CBepasIOBCKOW obsactu. Pe3ynbTaTh
JESTEIIbBHOCTH KOMHUCCUM O(QOpMIISIIOTCS B BHUAE aKTa, B KOTOPOM OTMEYaroTCs
BBISIBJICHHBIE HEIOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTD T0JKHOCTHBIX JIMI] TOCY/IaAPCTBEHHBIX APXHBOB 32 pelieHus U
neiicTeus (0e3aercTBHE), MPUHUMAEMbIe
(ocyurecTBIIsIEMBIE) UMH B X0/1€ TPEI0CTABICHUS
rocyJapCTBEHHOM yCIAYIH

68. Ilo pesyapTaramM TPOBEACHHBIX TMPOBEPOK, B CIydae BBISBICHUSA
HApYIICHUI MpaB 3asBUTEIICH, K BHHOBHBIM JIUI[AM OCYIICCTBISICTCS] IPUMEHEHHUE Mep
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM PoccHiickoii
denepannm.

IHonoxkenus, XapakTepusywiue TpeOOBaHUSA K MOPSAAKY
4 (popMaM KOHTPOJIA 32 NPEeIOCTABJICHUEM IrOCyIapCTBEHHOM
YCJIYIrd, B TOM YHCJE CO CTOPOHBI IPAXKIAH,
X 00beIUHEHU M OPraHu3almi

69. KoHTpob 3a Mpe1ocTaBICHUEM IOCyIapCTBEHHOM YCIYTH OCYIIECTBIISCTCS B
dbopMe KOHTPOJIS 3a COOIIOJCHHEM ITOCICAOBATEILHOCTH JEUCTBUM, OINMPEASICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYpPaMU [0 HCIOJHEHUIO TOCYJIAPCTBEHHOM YCIYId U
MPUHATUAIO PEIIEHUM JIOJDKHOCTHBIMU JIMIIAMHM, TIyTEM MPOBEACHUS MPOBEPOK
COOJIIOZIEHNST W UCIIOJIHEHUS JOJKHOCTHBIMHU JIMIIAMH TOCYJApPCTBEHHBIX AapXHBOB
HOPMATUBHBIX MpaBOBBIX akToB Pocculickonn ®denepanuu, a TakkKe TMOJOKECHUN
HacTosIero Perinamenra.

[IpoBepku Takxke MOTYT MPOBOJUTHCS MO KOHKPETHOM kano0e TpakKJaHWHA WU
OpraHu3alu.



15

Paznen V. Jlocyneonblii (BHeCy1eOHbBIH) MOPSA0K 00:KAT0BAHUS PeLIEHHI 1
neiicTBUil (0e31elCTBHUS) rOCYyIapCTBEHHOT0 APXHBA, MPEI0CTABJISIIOIIET0
roCyJIapCTBEHHYI0 YCJIYIY, 4 TAK:Ke ero J0J2KHOCTHBIX JIMI

Nudopmanus 115 3asiBUTEIS 0 €r0 NpaBe MoJaTh Kajo0y Ha pelieHue u
(mm) neiicTBue (0e3meiicTBHE) rOCYIapCTBEHHOI0 ApXHBA, a TAKKe HX
JAOJZKHOCTHBIX JIMIL B 10CY1e0HOM (BHECY1€0HOM) MOPSIIKe

71. 3asBHTEINM UMEIOT MPaBO Ha O0KaJOBaHHWE B JOCYAcOHOM (BHECYIeOHOM)
nopsiike aerictBuil (0e3neiCTBHS) U PENICHUH, OCYIIECTRISIEMbIX (IIPHHATBIX) B XOJIE
NPEJI0CTABJICHUS TOCYIapCTBEHHOM YCIYTH.

72. 3asBUTENb, MOJABIINN 3XKajdo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJIATEIILCTBOM 3a JOCTOBEPHOCTH CBEJCHHM, COICPIKABIINXCS B MPEICTABICHHOM
xKanooe.

IIpeamer xa100b1

73. TlpeanmeToM KaloObl SIBISIOTCS pelieHUs W JedcTBus (Oe3neicTBuHe)
JOJDKHOCTHBIX JIML, YYAaCTBYIOIIUX B IPEAOCTABIEHNN F'OCYIapCTBEHHOMN YCIIyTH.

74. 3agBUTENb MOXKET OOPATUTHCS C HKAJIOOO0K B TOM YHCJIIE B CIAEAYIOIIUX CIydasix:

- HApyUIEHHWE CpOKAa pErucTpaluyd 3ampoca 3asBUTENS O NPEAOCTABICHUU
rOCYJIapCTBEHHOU YCIYTH;

- HApYLIEHUE CPOKA MPETOCTABIICHHS TOCYJAPCTBEHHON YCIIYTH;

- TpeOOBaHUE Yy 3asBUTEINA JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
CBepasioBCKO# 00s1acT AJ1sl MPEJOCTaBIEHHS TOCYJapCTBEHHOM YCIIyTH;

- OTKa3 B IpUEME JOKYMEHTOB, IIPEJOCTAaBIECHHUE KOTOPBIX IPELyCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu CBepAJIOBCKOM 0OjacTu AJsl MPEeAOoCTaBICHUs TOCYJapCTBEHHOM
YCIIyTH;

- OTKa3 B IPEJOCTABICHUH T'OCYJAPCTBEHHOU YCIIYIM, €CIIM OCHOBAaHMs OTKa3a He
NpEeayCMOTpPEHbl (peliepanbHbIMU 3aKOHAMHU M TPUHSTHIMA B COOTBETCTBHM C HUMH
WHBIMHA HOPMaTHBHBIMHU NPaBOBBIMU akTamu Poccuiickont ®@enepanuu, HOpMaTUBHBIMU
MpaBOBBIMH aKTamMu CBEPJIOBCKOM 00J1acTH;

- 3aTpeOOBaHME C 3adABUTENSI NPHU MNPEJOCTABICHUM TOCYAAPCTBEHHOW YCIYTH
IJIaThl, HE MNPENYCMOTPEHHOW HOPMAaTUBHBIMH ITPABOBBIMH aKTaMu Poccuiickoi
®denepauny, HOPMATUBHBIMU MpaBOBbIMM akTamMu (CBepIIOBCKOM 00JacTd ISt
IIPEOCTAaBIIEHUS IT'OCY 1TapCTBEHHOM YCIIYTH;

- OTKa3 rOCyIapCTBEHHOI'O apXUBA, PEIOCTABIIAIOLIErO T'OCYIAPCTBEHHYIO YCIYTY,
B HCHPABICHUU JIOMYIIEHHBIX OINEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
OPEIOCTABIICHUS!  TOCYJAapCTBEHHOW  YCIyrM JOKyMEHTax JubO  HapylleHHe
YCTAHOBJICHHOT'O CPOKa TaKUX UCIPABICHUMN.
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Opranbl rocy1apcTBeHHO BJIACTH M YIIOJTHOMOYEHHbIE HA PACCMOTPEHHUE
sKaJ100bI 10JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HallpaBJieHa Kajio00a

75. XanoObl Ha AeiicTBUsA (O€31€HCTBUE) TOCYIAPCTBCHHBIX apXHUBOB, a TAKXKE UX
JOJKHOCTHBIX JIWLI, YYaCTBYIOIINX B MPEIOCTABICHUU TOCYIAPCTBEHHON YCIYTH, MOTYT
OBITH HaIIPaBJICHBI B YTIPaBJICHUE apXHUBaMU JIMOO B rOCYIapCTBEHHbBIC apXUBHI.

76. JKamoObl Ha pemieHWs, MPUHATHIC HaYaJIbHUKOM YTIPaBIICHHUS apXHBaMH,
HanpaByisitoT B [IpaButensctBo CBepaJIOBCKOM 00JacTH Ha UMS  3aMECTHUTEIS
[Ipencenarens [IpaButenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbI€ BOITPOCHI.

Iopsimok moga4m U pacCMOTPEHHS KATO0bI

/7. Kamoba momaercs B TOCYJapCTBEHHBIM apXwB, YTpaBlIeHUE apXUBaMHU
3asBUTEJIEM JIMOO €ro YIOJIHOMOUYCHHBIM MPEICTaBUTENIEM B MUCHbMEHHOM hopMe, B TOM
YHUCJIe MPU JTUYHOM TMPUEME 3asSBUTENS JTUOO €ro YMOJTHOMOYEHHOTO MPEICTaBUTEN,
WM B DJIGKTPOHHOM BUJIE.

78. JKaynoba moxeT ObITH HampaBieHa IO TMOYTe, Yepe3 MHOTO(YHKITMOHAIBHBIN
IIEHTP TMPEIOCTABICHHMS  TOCYJApCTBEHHBIX W  MYHHUIUIAIBHBIX  yCIyT, C
UCITOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  cetm  MHTEepHeT,
opUIMaIBLHOTO caiiTa TOCYJapCTBEHHOTO apxuBa B cetn MHTepHeT, EquHoro moprana
TOCY/IapCTBECHHBIX ¥ MYHHUIIUNAIBHBIX yciyr (pyHkiuit) u [TopTama rocyaapcTBEHHBIX
yenyr (pynkmmii) CBepaIOBCKOM 001aCTH, a TAK)KE MOXKET OBITh IPHUHATA MPH JTUIHOM
preMe 3assBUTEIIS.

79. B cnyuae mopaum >kajmoObl TP JIMYHOM TIPHEME 3asiBUTENIb IMPECTABISET
JOKYMEHT, yIOCTOBEPSIOIIUN €ro JIMYHOCTh (B TOM YHCJIE€ YHHBEPCAIBbHYIO
SIIEKTPOHHYIO KapTy) B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

B caywae eciu kamoba momaeTcss  uepe3  MPENCTABUTENs — 3asgBUTEIS,
MPEACTABISACTCS JIOKYMEHT, TOJATBEPKIAIONINN TOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT WMMEHM 3asBUTENS. B KadecTBe [TOKYMEHTA, MOATBEPKIAAIOLIETO
MOJIHOMOYMSI Ha OCYIIECTBICHUE JECUCTBUI OT HMMEHU 3asBUTEISA, MOXKET ObITh
Ipe/ICTaBIICHA.

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit deneparuun
JTOBEPEHHOCTD (7151 PU3MUECKUX JIHIT);

- ohopMIICHHAs B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit deneparuun
JIOBEPCHHOCTh, 3aBEPCHHAS IICYATHIO 3asBUTEIS M TOAMHCAHHAS PYKOBOJHUTEIIEM
3asBUTEIA WM YIOJHOMOYCHHBIM 3THM PYKOBOJUTEIEM JIMIIOM (JUIs FOPUAMYSCKUX
L),

- KOsl pelieHusl 0 Ha3HAYeHUHW WU 00 m30paHuu nuOO0 MpUKaza O Ha3HAYECHUU
(buU3MYECcKOro JINIA Ha IOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKoe (PU3UUECKOE JIUIIO
o0JaaeT mpaBoM JIEHCTBOBATh OT UMEHU 3asBUTEINSI 0€3 IOBEPEHHOCTH.

80. XKaynoby B nucbMeHHOM opMe MOKHO HAIIPABUTh:

- 1o moyYTe Ha aapec YmpasieHus apxuBamu: 620004, CepanoBckas 001acTh, T.
ExarepunOypr, yia. Mansimea, 101, ka6. 533;
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- 10 DJJEKTPOHHOM TIOYTE Ha JJIEKTPOHHBIM aapec YNpPaBICHUS apXUBAMMU:
uprarchives@gov66.ru, wuiM BOCIOJIB30BaThCS  OPHUIIMATBHBIM ~ HHTEPHET-CAHTOM
VYnpasienus apxuBamu http://uprarchives.midural.ru

B cnydae mogaun xamoObl B 3JIEKTPOHHOM BHJI€ TJOKYMEHTHI, YKa3aHHBIE B 4acTU
BTOpOW MyHKTa /9 Hactosimero Periamenta, MOryT OBITh TIpelICTaBlIeHBI B (opme
AJICKTPOHHBIX JOKYMEHTOB, IOJAMUCAHHBIX JJICKTPOHHOW IOAMUCHIO, BUJ KOTOPOU
MPEyCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickorn denepanuu, mpu 3TOM JTOKYMEHT,
YIOCTOBEPSIONINI JTUIHOCTD 3asIBUTEINS, HE TpeOyeTcs;

- TepemaTth JMYHO B TPHUEMHYIO HadalbHUKA YTIpaBICHUS apXwBaMd B
COOTBETCTBUH C rpadukoM paboThl YTpaBieHUS apXWBaMH. MOHEICIBHUK - TSATHHUIA
8.30 - 17.00, mepepriB ¢ 13.00 - 13.30. Ilpu cebe HEOOXOAMMO HMETh TOKYMEHT,
yIOCTOBEPSIONINI JTUUHOCTD (B TOM YHCIIC YHUBEPCATBHYIO 3JICKTPOHHYIO KapTy).

81. XKXanoba, moctynuBias B MUCbMEHHOW (opMe B TOCYJapCTBEHHBIM apXUB,
VYrpaBneHue apxuBaMH, TOMJICKHUT OO0S3aTEIBHOW PETUCTpAllUd B JKypHale
pEerucTpalii MUCHbMEHHBIX OOpalleHUu TpaKJaH HE MO3JHEeEe CIEAYIOEro padouyero
JTHSL CO JTHA €€ MTOCTYIUICHUS C TPUCBOCHUEM PETUCTPAIIMIOHHOTO HOMEPA.

82. Ilpuem xamod B MUChbMEHHOUN (OpMEe OCYIIECTBISECTCS TOCYIapCTBEHHBIMU
apXWBaMH, MPEAOCTABISIONIMMHI TOCY/IapPCTBEHHBIE YCIYTH, TI0O MECTY MPEOCTaBICHUS
roCyAapCTBEHHOM YCIYTH.

Kanoba B mucbMeHHOM dopme MOKET ObITh Tak)Ke HampapieHa 1o noure Poccun
WJIU 110 DJIEKTPOHHOM IOYTE.

83. XKanoba momkHa coaepKaTh.

- HaMCHOBaHUE roCyAapCTBEHHOTO apxuBa, MPEI0CTABIISIONIETO
TOCYIapCTBEHHYIO  yCIyry, JOJDKHOCTHOTO JIMIIa TOCYJapCTBEHHOTO  apXuBa,
MPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIYTy, JMOO TOCYIapCTBEHHOTO CITY’KaIllero,
peleHus u aeicTBus (0e3aeicTBrEe) KOTOPBIX 00KATYIOTCS;

- HaMMEHOBAHUE, CBEJICHUS O MECTE€ HaXOXKICHHUS 3asBUTENS - FOPUIUYECKOTO
JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOTo TeiedoHa, aapec (ampeca) 3JICKTPOHHOM
no4Thl (MPH HAJTMYKHU) U ITOYTOBBIH aJipec, 0 KOTOPBIM J0JDKEH ObITh HAIPABJICH OTBET
3asIBUTEIIO;

- cBemeHUs 00 OOXKalyeMbIX pEHICHHSIX W JeicTBuAx  (Oe31eHCTBHM)
TOCYIapCTBEHHOTO  apXWBa,  MPEIOCTABISAIONIETO  TOCYIAapCTBEHHYIO  YCIYTY,
JOJKHOCTHOTO M1 rOCyIapCTBEHHOTO apxuBa, MIPEIOCTABIISIONIETO
rOCyIapCTBEHHYIO YCIYTY, THOO0 TOCYAapCTBEHHOTO CIYXKAIIIETo;

- JOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHHEM |
neiicteueM  (Oe37CHCTBHEM)  TOCYJAapCTBEHHOIO — apXWMBa,  MPEIOCTaBISAIONICTO
TOCYIapCTBEHHYIO  yCIyry, JOJDKHOCTHOTO JIMIIA TOCYJapCTBEHHOTO  apXuBa,
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, MO0 TOCYIapCTBEHHOTO CITY>KaIlero.
3asiBUTEIEM MOTYT OBITh MTPEICTABICHBI JOKYMEHTHI (IIPY HAJIMYKHN), TOITBEPIKAAFONINE
JIOBOJIBI 3aIBUTEIIS, TMOO WX KOTIHH.

84. 3anucaThCs Ha JTUYHBIN TPUEM K HAYaJIbHUKY YTIPaBJICHUS apXWBaMH MOYKHO
no tenepony (343) 312-00-26. HMudopmaruss O JHYHOM TIPUEME TUPEKTOPOM
TOCYJJapCTBEHHOTO apXWBa M JIOJDKHOCTHBIMHU JIMIIAMU TOCYJAapCTBEHHOTO apXuBa
pasMmemieHa  Ha  OQUIMATIBLHOM  MHTEpHET-caliTe  YTMpaBJIeHUs  apXUBaMu
http://uprarchives.midural.ru
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Cpoku paccMoTpeHus KaJ100bI

85. XKanoba, mocrynuBiias B TOCYIapCTBEHHBIN apXuB, YTMpaBJICHUE apXHBaMH,
NOJJIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IIOJHOMOYHSAMM I10
PAcCMOTPEHHMIO Kaji00, B TeUEHHUE MATHAIATH paboUYX AHEH CO THS €€ perucTpalui.

86. B cmywae  oOxamoBaHHMsI ~— OTKa3a  TOCYJAapCTBEHHOTO  apXuBa,
MPEI0CTABIISAIONIETO roCyapCTBEHHYIO yCIIyTY, JOJKHOCTHOTO auna
roCyJapCTBEHHOTO apXuBa, MPEIOCTABISIOIET0 FOCYJapCTBEHHYIO YCIYTy, B MpUEME
JIOKYMEHTOB y 3asiBUTENS JIMOO B MCIPABJICHUH JOMYIIEHHBIX OMEYATOK U OMUOOK WIIH
B ciyyae oOOaJoOBaHUs HapyLIEHUS YCTAHOBJIEHHOTO CpOKAa TaKUX HWCIPaBIECHUMN
*anoba paccMaTpUBaeTCs B TEUCHHE MATH padOUYUX THEW CO IHS €€ PErHCTpaluu.

Pe3yabTat paccMoTpeHHs AKAJI00bI

87. Ilo pe3ynpraraM pacCMOTPEHHS >KAJIOOBI MPUHUMAETCS OJHO W3 CIICIYIOIINX
pEIIECHUM:

- YIOBJICTBOPEHHUE KajJ00bl, B TOM YHCjIe B (POpME OTMEHBI IPUHATOTO PEIICHHUS;

- OTKa3 B YJOBJICTBOPEHUH KaJIOOHI.

88. Ilpu ymoBIETBOPEHHH IKajJ0Obl TOJDKHOCTHBIM JIMIIOM TOCYJapCTBEHHOTO
apXyuBa TMPUHUMAIOTCS MCYEPIBIBAIOIIME MEPhl MO YCTPAHEHUIO BBIABICHHBIX
HApYLICHHH, B TOM YHCJIE 10 BbIJAYE 3asBUTEIIO PE3YJIbTaTa TOCYAAPCTBEHHOM YCIIYTH,
HE Mo3JHee D pabouux AHEH CO JIHS MPUHATHUS PEIICHUS, €CJIM MHOE HE YCTaHOBJICHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

IMopsinok MH(POPMUPOBAHUS 3asIBUTEJISI O Pe3yJIbTATaAX PACCMOTPEHMS
KATO0BI

89. OtBeT 0 pe3yibTaTax PacCMOTPEHHUS KAJIOOBbI HAIPABIISETCS 3asSBUTEIIO0 HE
MO3/IHEE JHS, CJASAYIOLIETO 3a JHEM MIPUHSATHSI pEIIeHUs, B TUCbMEHHOU (hopMme.

90. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHHS JKaI0Obl YKa3bIBAOTCS:

- HaUMEHOBAaHHE OpTaHa, PACCMOTPEBIIETO >Kajo0y, MOJDKHOCTh, (aMuius, ums,
0TYeCTBO (TP HAIMYKMH) €TO JOJHDKHOCTHOTO JIMIIA, TIPUHSBIIIETO PEIICHUE TI0 KaIo0e;

- HOMEp, JaTa, MECTO NMPUHATHS PEIICHHUs, BKIIOYAs CBEJICHUS O JOJDKHOCTHOM
JMIIe, pelIeHue Wiy JeiicTBus (0e31eiCTBIE) KOTOPOTO 00KAITyeT S,

- (hamwnst, UM, 0OTYECTBO (TP HAIMYKMH) WJIM HAUMECHOBAHUE 3asBUTEIIS,

- OCHOBAHUS TSI IPUHSATHS PEIICHUS T10 JKaio0e;

- IPUHSATOE MO Kano0e pelIeHue;

- B Cly4ae eciaM Xajnoba mpu3HaHAa OOOCHOBAaHHOW, - CPOKH YCTpaHEHUs
BBISIBJICHHBIX ~HApYIICHWH, B TOM 4YHCJIE CPOK TMPEJOCTABJICHHUS pe3yJbTara
rOCyapCTBEHHOM YCIYTH;

- CBEJICHUSI O TIOPSJIKE 00KAIOBaHUSI IPUHATOTO 10 JKaJl00€e peIIeHus.

91. OtBer 1O pe3yiabTaTaM pPACCMOTPEHUS  KAJIOOBI  TMOJIMUCHIBACTCS
YIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE KaI00bl JOHKHOCTHBIM JIMIIOM TOCYJapCTBEHHOTO
apxuBa, MPEIOCTABIIAIONIEIO TOCYJapCTBEHHYIO yeiyTy. [1o xkenaHuio 3asBUTENS] OTBET
10 pe3ysbTaTaM PacCMOTPEHUS >KaloObl MOXKET OBITH MPE/CTaBICH HE MO3JAHEE IHS,
CJIETYIOIIETO 3a THEM MPUHATHUS PelieHHs, B popMe dJEKTPOHHOTO TOKYMEHTA.
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92. Ecniu B pe3ynbTare pacCMOTPEHHS KaJIOOBI TOBOJBI 3asBUTENS MPU3HAIOTCS
000CHOBAaHHBIMH, TO MPUHUMAIOTCS PEIICHUS O MPUMEHEHUU MEpP OTBETCTBEHHOCTH K
JOJDKHOCTHBIM ~ JIUI[AM, JIONYCTUBIIUM  HapylieHHE B XOJ€ IPeIOoCTaBICHUS
roCcyJapCTBEHHOM YCIIYTH, HA OCHOBAaHUHU HacToslero Pernamenra.

ITopsiaok 00:ka10BaAHMSA pelIeHH 110 KaT100e

93. JXKamoOpl Ha pemieHHWs, MPUHATHIC HAaYaJIbHUKOM YTIPABIICHHUS apXHBaMH,
HanpaByisitoT B [IpaButensctBo CBepaJIOBCKOM 00JacTH Ha UMS  3aMECTHUTEIS
[Ipencenarens [IpaBuTenscTBa CBepanoBckon obnactu, KYPUPYIOLLIETO
paccMaTpuBaeMbl€ BOMPOCHI, U PACCMATPUBAIOTCA UM B TMOPSJAKE, TPEAYCMOTPEHHOM
OenepanpabiM  3akoHOM oT 27 wmiona 2010 roma Ne 210-®3 "O6 opranuzanuu
MPENOCTABIIEHUSI TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT"', ¢ OCOOEHHOCTSIMHU,
npeaycMoTpeHHbiMU  [loctanoBinenueM IlpaButenpcTBa CBEpMIOBCKON 00JacTH OT
21.11.2012 Neo 1305-IIIT "O6 ytBepxnenuu [lonoxenuss 00 0COOEHHOCTSIX MOAAYU U
paccMOTpeHHsl kajo0 Ha pemieHuss W JedcTBUS (Oe31eliCTBHE) HCIOIHUTEIBHBIX
OpraHoB TrocyJaapcTBeHHOM Biactu CBepUIOBCKOM 00JacTH, MPEAOCTaBIISIONINX
rOCYJIapCTBEHHBIE YCIYTH, U UX JOJDKHOCTHBIX JIMI], TOCYAApPCTBEHHBIX TI'PAaKIAHCKUX
CIyXalllUX MCIIOJHUTENBHBIX OPraHOB TOCYJApCTBEHHOM BiacTh (CBEpIJIOBCKOU
00J1acTH, MPEIOCTABIIAIONIUX TOCYAapPCTBEHHbBIC YCIYTH .

94. 3asgBuTENbL BIpaBe 00XKAIOBATh PEIICHUS, IPUHATHIC B XOJI€ MPEIOCTABICHHS
rOCYy/IapCTBEHHOW YCIyrH, aeicTBus (Oe3meicTBUE) AOKHOCTHBIX JIMII YTIpaBICHUS
apXWBaMU B CyJIcOHOM TOPSIKE.

Cormacio myHkTy 1 crarem 256 ['pakmaHCKOTO TIpOIIECCyasIbHOTO KOJEKca
Poccuiickoit deneparuu 3asBUTEIL BIpPaBe OOpPaTUTHCS B CyJ C 3asBICHUEM 00
OCTIapUBAaHUU pEIICHUH, AeicTBUi (Oe31elCTBUS) OPraHOB rOCYIapCTBEHHOM BJIacTH B
TEUCHUE TPEX MECALEB CO JHS, KOrJa €My CTaJO U3BECTHO O HAPYIIEHUU €ro IMpaB U
cBO0O.

[Topsimok momauu, pacCMOTPEHUSI M pa3perieHus kano0, HaImpaBJISIEeMbIX B CYIbI,
OIpEeNeNsAeTC  3aKOHOHAaTelbCcTBOM  Poccuiickor @enepanuu 0 IpaXKJIaHCKOM
CYJIONTPOU3BOJICTBE U CYJOTPOU3BOJICTBE B ApOUTPAKHBIX CyaxX.

IIpaBo 3asiBuTe 151 HA MOJIy4YeHHe HHGPOPMALMU M IOKYMEHTOB,
HEO0XOAMMBIX )i 000CHOBAHUA U PACCMOTPEHHUS KaJT00bI

95. 3asgBuTenh MMEET NPABO HA OCHOBAaHWM IMHMCBMEHHOTO 3ampoca IodydaTh
UH(OPMAITUIO ¥ KOITUU TOKYMEHTOB, HEOOXOUMBIX ISl 000CHOBAHUS W PaCCMOTPCHUS
KaAT00BI.

Cnocoob1 uHGopMHupoBaHNs 3asiBUTE/IEH 0 MOPSI/IKE MOAA4YM U PACCMOTPEHUS
KATO0BI

96. ndopmupoBanue 3asBUTEICH O MOPSAJKE MOJAYM M PACCMOTPEHHS KOOI
obecreunBaeTcsi TMOCPEJICTBOM pa3MelIieHuss HWH(popMalui Ha CTEHJaX B MeCcTax
MPEIOCTaBIICHUSI TOCYJApCTBEHHON yCIyrd, Ha OQUIMATBHOM caiTe YTpaBlIeHUS
apXHUBaMH.



20

97. T'ocynmapcTBeHHBIN apXuB, MNPEAOCTABIAIONINN TOCYAApPCTBEHHYIO YCIYTY,
obecreurnBaeT KOHCYJILTUPOBAHHUE TTOJIH30BATENICH O MOPSAKE 00’KATIOBAHUS PEUICHUN U
JNEUCTBUM (Oe3neticTBUS) rOCYJIapCTBEHHOI'O apXxuBa, MPENOCTABIAIOLLETO
FOCYAapCTBEHHBIE YCIYTH, U €r0 JOJDKHOCTHBIX JIML, TOCYAAPCTBEHHBIX I'PaKIaHCKHUX
CIyXalux YTpaBleHUs apXUBamMu, B TOM 4YHCIE 1O TeledoHy, 3JIEKTPOHHOU MOYTe,
MIpY JIMYHOM TIPUEME.
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[Tpunoxxenue Nel
K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY

Nudopmanusa o0 mMecTe HaXOXKJAEHHUs], NOYTOBBIX M 3JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX TeJie(pOHAX roCyJapCTBeHHbIX apXuBOB CBepAJIOBCKOM 00J1acTH

1) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUpEXKJICHHE CepayioBckoil  obyactu
«I"ocynapcTBeHHbIN apxuB CBepAOBCKON 00J1aCTH»

620014, r. ExaTepunOypr, yi. Baitnepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

2) TocynmapctBeHHOe KaseHHOe yupexkacHue CepmioBckoit obOmactu  «lleHTp
JIOKyMEHTAIIUU OOIIECTBEHHBIX opranu3aruii CBepIOBCKOM 00macTu»

620075, r. ExatepunoOypr, yiu. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caiit: http://cdooso.ru, http://maprapxus.pd

3) ["'ocynapcTBeHHOE Ka3€HHOE yUpexKICHUE CBepaioBCcKOi oOnactu
«["ocymapCTBEHHBIN apXUB aIMUHUCTPATUBHBIX OpraHOB CBEPIJIOBCKOM 00IaCTH»
620075, r. EkaTepunOypr, npoci. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caitt: http://gaaoso.ru/

4) ['ocynapcTBeHHOE ~ Ka3eHHOE  yUpEXKJICHHE CepayioBckoil  obsactu
«["ocy1apCTBEHHBIN apXUB JOKYMEHTOB I10 JIMYHOMY cocTaBy CBEpAJIOBCKOM 00IaCTH»
620017, r. ExaTepunOypr, ya. AptuHckas, 4, 6110k 1

tei./d. (343) 216-96-12, 270-88-22

e-mail: Gosarhivl@yandex.ru

caiir: http://gadlsso.ru/

5) ["'ocynapcTBeHHOE Ka3€HHOE YUpEeKICHUE CBepa1oBCKO oOnactu
«["ocynapcTBeHHBIN apxuB CBepasioBcKoi obsactu B ropojae Upoute»

623850, r. UpbuT, yi. Kamsrmmosckast, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxus-upour.pd/

Q) ['ocynapcrBeHHOE Ka3eHHOE YUPEKICHUE CBepaoBCKOM obyactu
«I"ocynapcTBeHHbIN apxuB CBepanoBckoit obmactu B ropoje KpacHoypumcke»
623300, r. Kpacaoydumck, yi. [Iponerapckast, 84, Ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitr: http://krufarhiv.ru/

7) ["'ocynapcTBeHHOE Ka3€HHOE YUpEeKICHUE CBepaioBCKOi obnactu
«['OCyIapCTBEHHBIM AapXHUB HAYYHO-TEXHUUYECKOW U CIECLHUAJIbHOW JIOKyMEHTAUU
CBepII0BCKOM 00J1acTH»

623418, r. Kamenck-Ypanbckuid, yi. Kapia Mapkca, 39, ten. (3439) 34-15-33

e-mail: gusogantsdso@mail.ru

caiir: http://gantsdso.ru
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[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PETIAMEHTY

BJ1oK-cxeMa noc/ie10BaTeIbHOCTH AAMUHUCTPATUBHBIX MPOLEIYP
M0 MPeI0CTABJEHHIO TOCYIAPCTBEHHOM YCJIYTrH M0 00ecreYyeHHIo J0CTyna
K apXHBHBIM JIOKYMEHTaM (KOTHAM)
¥ CIIPABOYHO-MIOMCKOBBIM CPeICTBAM K HUM

Hauasio npenocrasieHust rocy1apCTBEHHON YCIYTH:
MOCTYIUIEHUE 3aITPOCa B FOCYJapCTBEHHbBIN apXUB

l ___________________________________________________________

[Ipuem u perucrpanus
3ampoca o
[IPEIOCTABICHUN
rOCYJIApCTBEHHOU YCIYyTH

OneHka BO3MOKHOCTH
MPEI0CTABJICHUS TOCYIapCTBEHHOM
YCIYTH

HET

___________________________________ \ A v

. IlogroroBka oTBETa O [ToAroTOBKA M IPENOCTABIEHUE
HEBO3MOXHOCTH | 3asIBUTEJISIM apXHUBHBIX JTOKYMEHTOB U
IIPEIOCTABIICHUSA (nM) MX KOTHH ¥ CIIPABOYHO-TIOUCKOBBIX
rOCyapCTBEHHOM CPEACTB K HUM JIs1 paOOTHI B YUTATLHOM

Lyeyrm 3ajie TOCYIapPCTBEHHOIO apXHBa

KonmpoBanne apXuBHBIX
JOKYMEHTOB

_______________________________________________________________________________________________________________

YcnoBHble 0603HayeHun
Onepauus, geicTene, meponpuatne

----------------- Hauyano nnu 3aBeplieHre agMUHUCTPATMBHOM Npoueaypbl
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