[IPABUTEJIbCTBO CBEPJIJTOBCKOM OBJIACTHU
YIIPABJIEHUE APXUBAMM CBEPJJIOBCKOM OBJIACTH
IIPUKA3

/3. 4d_2016 Neol7-¢/-33 /050
r. ExarepunOypr !

06 yTBepKIeHHH AAMUHHCTPATHBHBIX PerjiaMeHTOB NpPeA0oCTABJIEHHS
YnpaBiennem apxuBamu CBepAJioBCKOH 00/1aCTH rocyJapCcTBEHHBIX yCJayr

B cootBercTBUU ¢ DenepaabHBIM 3aKOHOM OT 22 okTs0ps 2004 roxa Ne 125-03
«O6 apxuBHOM nene B Poccuiickoit ®enepannn», OenepanbHbIM 3aKOHOM OT 27 HIOINA
2010 roma Ne 210-®3 «OO6 opraHu3anuu IpPEAOCTABICHUS TIOCYHApCTBEHHBIX H
MYHHIUIIATBHBIX YCIyr», 3akoHoMm CepaioBckoil obsnactu oT 25 mapta 2005 roma
Ne 5-O3 «O06 apxuBHoM pene B CBepIsiOBCKOM 0051aCTH», IOCTaHOBJIEHUSAMHU
ITpaButensctBa CBepaioBckoi obnactu ot 16.11.2011 Ne 1576-ITT «O paspaboTke u
YTBEPXXIEHUU aJIMHUHHCTPATUBHBIX pPErJaMeHTOB WCIIOJIHEHHUS TIOCYyNapCTBEHHBIX
GYHKIMA W agMHUHHCTPATUBHBIX DErIaMEHTOB IIPEJOCTABJIEHUS IOCYAapCTBEHHBIX
ycryr», ot 21.11.2012 Ne 1305-ITIT «O6 ytBepxaenuu Ilomoxxenus 06 ocoOeHHOCTAX
oJayd M pacCMOTpeHUs kano0 Ha pemleHuss W AeicTBus (Oe3neicTBue)
UCIIONIHUTEBHBIX ~OpPraHoOB TrocylapcTBeHHOW BiacTd CBepmyioBckoit  obnactw,
IPEeJOCTaBSAIONMX T[OCyAapCTBEHHBIE YCIYTM, M HX JOJDKHOCTHBIX  JIMII,
roCyJJapCTBEHHBIX rpa){IaHCKUX CITyXaIuX VCTIOTHUTEIbHBIX OpraHoB
rocyaapCTBEHHOMN BJIACTH CBepanoBckoi obJacty, MPEI0CTaBIISIOMINX
rocyaapctBeHHble yermyru», or 05.04.2016 No 237-ITT «O6 YmpaBieHHH apXHBaMH
CaepaitoBcKoii 06s1acTh»

IMPUKA3BIBAIO:

1. YTBepauth AQMUHUCTPATUBHBIA periiaMeHT IpeNOoCTaBlIeHUs YTpaBlieHHEM
apxuBamMi CBepIJIOBCKOM 007acTH TrOCyHapCTBEHHOM YCIYyrd [0 OpraHU3aluu
UHQOpPMaIMOHHOrOo  obOecliedyeHus: TIpaxKAaH, OpraHu3auii U oOIIeCTBEHHBIX
o0BpeMHEeHN Ha OCHOBe NOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanun u
JIPYT'UX apXUBHBIX JOKYMEHTOB (IIpHIaraercs).

2. Y1BepauTh AIMUHUCTPATUBHBIA perjiaMeHT IpPeAOCTaBIICHUs YTIpaBlIeHUEM
apxuBamMu CBepIUIOBCKOM 00JlacTH TOCYyJApCTBEHHOH YCIYyrd IO OpraHM3alldd
IPeNOCTaBICHUsT O(QOPMIIEHHBIX B YCTAaHOBJIEHHOM IOPSAKE apXUBHBIX CIIPABOK HIIH
KOIIMM apxXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COLMAJIbHOM 3allUTON TIpa)KJaH,
IpeLyCMaTpUBAIOIe UX IIEHCHOHHOE OO0eCIeueHHe, a TaKXKe IOJIy4eHHEe JIbIOT H
KOMIIEHCAIlUi B COOTBETCTBHHM C 3aKOHOJAATeNbCcTBOM Poccuiickoit ®eneparuu,
(npunaraercs).

3. YTBepauTh AIMUHHCTPATUBHBIA peryiaMeHT NpPefOCTaBICHUS YIpaBleHHEM
apxuBamMu CBepJUIOBCKON 00JIaCTH rOCyJJapCTBEHHOM YCIYTH [0 OPraHU3alMK BBIIAYH
KONMM AapXMBHEIX JOKYMEHTOB, MOATBEPXAAIOIIMX IIpaBO Ha BlaJeHHe 3eMiel
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(mpunaraercs).

4., Tlpu3HaTh YTPATHUBIINM CHIIy NpHKa3 YIpasieHus apxuBamu CBepIioBCKOI
obmacta ot 09.09.2016 Ne 27-01-33/191 «O6 yTBepXXIE€HUU aIMHUHUCTPATUBHBIX
perilaMeHTOB IIpelOCTaBIeHUsT YIpaBieHHeM apxuBamMu CBepAnoBckod obiactu
rOCyIapCTBEHHBIX YCIyr» («OOGUIMaNbHBI HHTEpHET-OPTal paBoBOK MH(OpManuu
CaepyioBckoii obmactu» (Www.pravo.gov66.ru), 2016, 15 centsabps, Ne 9642).

5. Hacrosmumii npuka3 omyOsukoBath Ha «OQUIIMaIbHOM HHTEPHET-IIOpPTAJIe
npaBoBoit nHpopmanuu CBepaIOoBcKOH 001acTH» (WWW.pravo.govob6.ru).

6. KoHTpoJb 32 HCIIOJTHEHNEM HACTOSILETO IMpUKa3a BO3JIOXKUTh HA 3aMECTHUTENS
HauansHuka Ynpasnenus apxuBamu CeepioBckoit obnactu C.C. Kuuuruny.

W.o. HauanbHuka YnpasieHUs apXUBaMHu >
CaepanoBckoii obmacTi A C.C.Knunrusaa



YTBEPXJEH

NIPUKa30oM YTIpaBlieHUs apXHBaMHU
CsepanioBcko#t obiacTi

OT /3. /4. 224p Ne 07- @/~ 38 f950

«O06  yTBepXIECHHHU aI[MI/IHI/IC';‘paTI/IBHBIX
pErJIaMEeHTOB [IpEeIOCTaBJICHUS
VnpasneHueM apxuBamu CBepAsIOBCKOIA
001acTy rocyIapCTBEHHBIX YCIyI»

AJXMHHHCTPATHBHBIH periamMeHT
NnpeaocTaBjieHHs YnpaBjaeHHeM apxusamu CBepaJIoBCcKoOH 00J1acTH
rocyJapcTBEHHOH YCJIYI'H 110 OpraHu3aluu HH(POPMALHOHHOT 0 o0ecneYeHH
rpaskiaH, OpraHu3alHil H o01ecTBeHHbIX 00beJHHEHHH Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®@egepanuu 1 Apyrux apxXuBHbIX JOKYMEeHTOB

Paszpgea 1. O0nine noJ1oxxeHust

1. AIMUHUCTPAaTHUBHBIH peryiaMeHT IpeJOCTaBIeHUs YIIpaBICHHEM apXUBaMHU
CBepi1oBcKOM 0071aCTH roCy AapCTBEHHON YCIyTH 10 OpraHu3aly HHGOPMaLHOHHOTO
obecrieyeHuss rpaxkJaH, OpraHu3alMii M OOIIECTBeHHBIX OOBEIMHEHU# (manee —
3asdBHTENM) Ha OCHOBE IOKYMeHTOB ApxuBHoro ¢onna Pocculickoii ®enmepaunu u
ApyTHUX apXUBHBIX NOKyMEHTOB (faniee — PernaMeHT) pa3paboTaH B LEJSIX IOBBIIIEHUS
KadyecTBa MH(OPMAIMOHHOIO ofecreyeHdsT (GU3UYECKUX W IOPUAMYECKHX JIHI U
ompefeinseT CTaHAAPT U IOCIEAOBaTENbHOCTh aJMUHUCTPATUBHBIX MpOLELyp
(aAMUHUCTpaTHBHBIX JeHCTBHI) YmnpaBneHus apxuBamu CBepnioBckoit obmactu
(manee — YnpaBieHue), a TakOKe MOPSIOK B3aUMOAESHCTBUS YTIpaBieHUs ¢ 001aCTHBIMU
TOCYJapCTBEHHBIMM apXMBaMH, MYHHLUIIANBHBIMU AapXHMBaMH MYHHUIUNAJIBHBIX
o0pa3oBaHUM, PACIONOXEHHBIX Ha TeppuTOopuH (BepisIOBCKOH obnactu (nanee —
MYHUILIMNANBHBIE apXWBHI), (enepalbHBIMH OpraHaMd TIOCYJIapCTBEHHOH BIacTH,
YIOJHOMOYEHHBIMK OpraHaMM HCIIONHUTENbHONH BiacTH cyOobekToB Poccuiickoii
®enepanyu B 001acTd apXUBHOTO Jiejia, HHBIMH OpraHaMU rocyJapCTBEHHON BIacTH,
OpraHaMH MECTHOTO CaMOYIIpPaBIeHHS M OpraHu3alusIMH (fajlee — OpraHbl |
OpraHu3alliy) IPU OCYIIECTBIEHHH MIPEJOCTaBICHUS YCIYTH.

2. TocynapctBeHHass yciayra «OpraHuzauus HH(OPMAIMOHHOIO oOecredeHus
rpaxiaH, OpraHM3alvid MU OOINEeCTBEHHBIX OOBEJUHEHUH Ha OCHOBE [IOKYMCHTOB
ApxusHoro ¢oHnma Poccuiickoit ®enepanuu U ApYrHX apXHMBHBIX JOKyMEHTOB»
(mamee — rocymapCTBEHHas YycCiyra) IIpelOCTaBisSeTcs B OTHOIIEHUM TIpaxIaH
Poccuiickoit ®epepanyii, HMHOCTPaHHBIX TpaxJaH U Jun Oe3 TIpaxIaHCTBa;
OpraHu3alvid, 00IIeCTBEHHBIX 00BEJHHEHHM, rOCY IapCTBEHHBIX U HErOCY JapCTBEHHBIX
YUYPEKAECHUN.

Kpyr 3asiButeser

3. B xavecTtBe 3asBHTeNedl BBICTyHalOT TrpaxnpaHe Poccuiickon ®enepauuu,
HHOCTPAHHBIE TpaKJaHe M Jikia 0e3 rpaXIaHCTBa, OpraHM3alUM, OOIECTBEHHBIE
0o0BeTUHEHHS, FOCYJaPCTBEHHBIE U HETOCYIapCTBEHHBIE YUPEKIEHHUS.
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TpeOoBanusi kK nopsiaky nH¢popMHpOBaHHS O NPEAOCTABJICHHH
rocyJapcTBEHHOH yCJayru

4. dusnueckde U OpUAWYECKHE JMI}a MOTYT IIONYy4YHTh MH(OPMALHIO IIO
BOIIPOCaM IIPEIOCTABIICHUS FOCY JapPCTBEHHOM YCIIyTH:

o tenedoHaM YIpaBiIeHUs;

IyTeM HaIpaBJIeHHUs MHCHMEHHOro oOpalleHHs MOYTOW WM Iepefadeit ero
HETIOCPECTBEHHO B Y IPaBJICHUE;

MyTEM HalpaBJICHUS MUCbMEHHOTO 00palleHUs 31IEKTPOHHOM ITOYTOMH;

HIpH JIMYHOM 0OpaIlleHHH,

Ha opHIMAILHOM caiiTe YrpasieHus B ceTd IHTepHeT;

Ha EnvHOM moprane rocyapcTBeHHBIX U MyHHIIUNIATBHBIX YCIYT (QyHKIMiL);

Ha Ilopranre rocymapCTBeHHBIX ¥ MYHHIMNAIBHBIX yciayr ((GyHKLmiA)
CaepanoBcKoii 001aCcTH.

5. Mecto HaxoxneHus YOpaBieHUS U ero MNouToBbId azapec: 620004,
r. Exarepunbypr, yin. Mansmuesa, 1. 101, 5 atax, ka6. 533.

DOneKTpOHHBIN aapec YpaBiieHHs: uprarchives@egovo6.ru.

OdunmansHblii caliT Ypasnesus: http://uprarchives.midural.ru.

CrpaBounsie TenegoHs!: (343) 312-00-26.

I'paduk paboTel YnpaBieHus: ¢ moHeAenbHUKA 10 maTHUIYY ¢ 08.30 yacoB go
13.00 vacos u ¢ 13.30 yacoB go 17.00 yacos.

6. IlpueM rpaxmaH NOJDKHOCTHBIMH JIMHAMM YIIpaBII€HHS OCYIIECTBISETCS B
COOTBETCTBHH C TpadUKOM IpHeMa, YTBepXIeHHBIM HavanbHUKOM YTpaBlieHHS |
pa3MeIeHHBIM Ha OQUIIMAILHOM caiiTe YIpaBlieHHs.

7. Nudopmarusi o Mecre HaxOxXIEHHSI, KOHTAKTHBIX TejedoHaxX H aapecax H
[IO/IBEIOMCTBEHHBIX YIPaBJIEHUIO 00JaCTHBIX I'OCYIapCTBEHHBIX apXHUBOB COJEPIKUTCS
B Ilpunoxenun 1 k Pernamenry.

8. I'paduku paGoTel 06GNACTHBIX TOCYIApCTBEHHBIX apXHBOB pa3MeElLleHbl Ha
opunManpHBIX ~ caliTax  OONAacTHBEIX  IOCYHapCTBEHHBIX  apXWBOB  COIJIACHO
IIpunoxenuro 1 k Permamenty.

9. CBelleHNsI 0 MeCTe HAaXOXIECHHsS MYHHULHUIIAIBHBIX apXHBOB, UX MOYTOBBIX U
3JIEKTPOHHBIX aJipecax, KOHTAaKTHHIX Teje(oHaX pa3MeIleHb Ha O(QULHAIBHOM caiiTe
Vupasnenus (http://uprarchives.midural.ru).

10. Ilpu KOHCYJNBTHPOBAaHHH 3asgBUTENEH MO TeledOHY W MPU JIUYHOM IIpHEME
IOJDKHOCTHBIE JIHIa YIIpaBiieHHs JAIOT UCUEPIBIBAIOIIYI0 HH(GOPMAIMIO [0 BOIPOcaM
OpraHu3ally PaCCMOTPEHHS 3allPOCOB, CBA3aHHBIX ¢ HH(GOPMAIIMOHHBIM 00€eCIIeYeHHEM
3asBUTEJIEH.

11. Ilpu urGOPMHUPOBAHHH TO MHUCHMEHHBEIM OOpaICHHSIM 3asBHTEIEH, B TOM
YHClie HANpaBJICHHBIM II0 DJJIEKTPOHHOM ITOYTe, IO MpOLEeAype NpelOCTABICHHS
roCyIapCTBEHHOH YCIYTH OTBET Ha oOpalleHue HampaBlsieTcs: IOYTOH MM no daxcy B
afipec 3asBUTENIS B CPOK, He MpeBbimatoiuii 10 qHeil co IHS perucTpanyu obpameHus.

12. B YnopasneHnn B MecTe OXUJAHHUA M NpPHUEMa 3asiBUTENIEH pa3MeEIlaeTCs
BHU3yaJIbHasl U TEKCTOBas MHPOpMaLUsS O MOPSJKE NPENOCTABIECHHUS IOCYIapCTBEHHOM
YCIIyTH.

13. MHdopManuio mo BompocaM MpeNOCTaBIeHUs OCYyHapCTBEHHOW YCIYTH, B
TOM YHCIIE O XOJ€ MPEAOCTaBICHUS FOCYAapCTBEHHOM YCIYIH, 3asgBUTENL MOXET



IOJIy4YHTH I10 CIIPaBOYHOMY TeedoHy B Yrpasnenuu (343) 312-00-26.

14. Uudopmanus pazMernaercs Ha UHGOPMAUUOHHOM CTEHJE B YIPaBIEHHH H
JOJDKHA COAEep)KaTh:

TekcT PernamMenTa;

610K-CcXeMy, HarJISIIHO OTOOPaXKAIOIIyI0 IIOCIEIOBATEIFHOCTD IPOXOXKIESHHUS
BCEX aAMHHHUCTPATUBHBIX MNPOLENYp NPHU INPEAOCTABICHUH IOCYHAapCTBEHHOM YCIyTH
(ITpunoxenue 2 k Pernamenry);

nepedeHb JOKyMEHTOB, HEOOXOAWMEBIX AJIS MPEeNOCTaBIEHUS IOCydapCTBEHHOH
YCIIyTH;

dopMel B OOpa3ubl JOKYMEHTOB, HEOOXONUMBIX MJS IPENOCTaBICHHS
rOCyAapCTBEHHOH YCIIyTH; '

nHpopManuio 0 HoMepe KabuHeTa, Iie OCYLIECTBISETCS NpUEM 3asBHUTENEH; O
dbamunuy, WMEHH, OT4YeCTBe H JOJDKHOCTH CHEIUAIUCTOB, OCYILECTBIISIOLINX
IIpeIOCTaBIeHNE I'OCYIapCTBEHHON YCITyTH.

Paznen II. Cranpapt npenocraB/ieHHs TOCYJapCTBEHHOH YCJIOYyru.
HaunmeHoBaHuUe rocyiapcTBeHHOH ycayru

15. T'ocynapcTBeHHast yciyra Mo OpraHu3alliid UH(QOPMAIMOHHOTO obecrieueHus
rpak[aH, OpraHu3anuii u OoOLIECTBEHHBIX OOBEIWHEHHMH Ha OCHOBE JOKyMEHTOB
ApxusHoro gonzaa Poccuiickoit @enepauyu 1 Apyrux apXUBHBIX JOKYMEHTOB.

HanmeHnoBaHHe oprana HCNOJHHTEILHOH BJACTH,
NPeAOCTABJISIONIEr0 roCyAapcTBEHHYIO YCAYry

16. IlpemoctaBieHHe ToOCYOapCTBEHHON YCIYI'M OCYILECTBISIOT OOJIaCTHBIE
rOCyJapCTBEHHBIE apXHUBbl, MyHUIUNAIbHBIE APXUBLI, OPTraHbl M OpraHU3allid INpH
HAJIMYUH Y HUX apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl HCIIOIHEHHUST TEMAaTHYECKUX
3aIIpOCOB.

17. Ilpu mpemoCTaBieHHH TOCYIapCTBEHHON YCIIyTH 3alipeliaeTcs TpeboBaTh OT
3asBUTENEN NEUCTBUI, B TOM YHCJIE COMIACOBaHHUM, HEOOXOAUMBIX IJA MOJNYyYCHHUS
rOCYIapCTBEHHOH YCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHBIE TOCYJapCTBEHHBIE
OpraHbl ¥ OpraHM3alyy, 3a UCKIIOYECHUEM IIOIyYEHHS YCIyT, BKIIOYCHHBIX B IEPEYEHD
YCIIyT, KOTOpBIE SBISIIOTCS HEOOXONUMBIMH M 00S3aTeNBbHBIMU JUIS IPEXOCTaBIICHHS
rOCyapCTBEHHBIX  YCIYr, YTBEp)KIEHHBIH HOPMATHBHBIM  IIPAaBOBBIM  aKTOM
Caepy1oBCKOM 001aCTH.

Pe3y.m>TaT NpeaoCcTaBJICHHUSA rocyuapCTBelmoii YCJayra

18. Pe3ynbTaToM IIPeAOCTABICHUS FOCYJapCTBEHHOMN YCIIYrd SABIISIOTCS
HH(OpPMaLIMOHHBIEC IIUCHMA;

apXUBHBIE CIIPaBKU;

apXUBHBIE BBIIIUCKH;

apXUBHBIE KOIIHH,

TeMaTH4eCKUe NIEPEYHH;

TeMaTH4YeCKHUEe MOA00PKU KON apXUBHBIX JOKYMEHTOB,
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TeMaTHIECKHE 0030pbl apXHBHBIX JOKYMEHTOB;

OTBETHI 00 OTCYTCTBHH 3alpallliBaeMbIX CBEACHUI;

PEKOMEHIAIMH O JAbHENIINX Iy TIX MOUCKa He0O0XoAUMOoit HHbOopMaIuH;

YBEJIOMIIEHHs] O HaIpaBJIEHUH COOTBETCTBYIOIIMX 3allpOCOB Ha HCIIOJIHEHHE IIO
HpPUHAJIEKHOCTH B APYTHe OPTaHbl H OpraHH3allHH.

Cpoxk npegocraB/ieHHs TOCYAapPCTBEHHOMH ycayru

19. 3ampocel, nocrynuBimive B YIpaBieHHe, B TedyeHHe 15 nqHelt co AHS ux
pEerucCTpalliy, I[IE€pelaloTCd Ha HEMOCPEACTBEHHOE HCIIONHEHHe B  0DOJacTHEBIE
rOCyIapCTBEHHEIE apXUBBI, MyHUIUNIAIBHEIE apXUBEL, OpraHbl ¥ OpraHUu3alyHy.

20. IIpu noctymuieHuy B YIpaBiieHUE 3alpOCOB 3asBUTENIEN, KOTOphIE HE MOTYT
OBITH UCIIONHEHBI 0€3 MPeNOCTaBIeHUs! YTOYHEHHBIX WM JOTIONIHUTENFHBIX CBENCHHUH,
VYnpasneHue B 7-OHEBHBIN CPOK 3allpalldBaeT 3asBUTENs 00 yTOYHEHUU U NOIOIHEHUH
3aIpoca HeOOXOAMMBIMH IS €70 UCIIOTHEHUS CBEAEHUSIMH.

21. CsegneHusi, coiepxalie IMEPCOHAJIBHBIE MaHHBIE O TPETBUX JIHLIAX,
MPEJICTAaBISAIOTCS  YINOJHOMOYEHHOMY  JIMIy Ha  OCHOBAaHUU  JOBEPEHHOCTH,
oopMIeHHO! B YCTaHOBJIEHHOM 3akKoHOAaTenbCcTBOM Poccuiickoit ®Penepanuu
HOpsIIKE.

Hepeqeﬂb HOPpMATHBHBIX NPaBOBbIX AKTOB,
PEryJHpPYIOIIUX OTHOINCHHS, BOSHUKAIOIIHE B CBA3H
C NpeaocTaBJICHUEM rocynapcnseﬂﬂoii YCayrua

22. IlpemocrtaBieHHe  rocyIapCTBEHHOM  yCIyrH  II0  OpraHH3aluH
uH(popManmoHHOrO ofecmedeHus: 3asBUTeNell Ha OCHOBE OOKYMEHTOB ApPXUBHOIO
donma Pocculickoit @enepanuy U Apyrux apXWBHBIX JOKYMEHTOB OCYIIECTBIISETCH B
COOTBETCTBHHU CO CIETYIOLUIMU HOPMAaTUBHBIMU ITPABOBBIMHY aKTaMH:

Koncrurynus Poccuitckoit @enepanmu ot 12 nexabpst 1993 rona («Poccuiickas
rasera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoit ®emeparuun or 21 wumions 1993 roma Ne 5485-1
«O rocynapcTBenHoii taiine» (Cobpanue 3akoHonarenbcTBa Poccuiickoi ®eneparuu,
1997, Ne 41, ct. 8220-8235);

denepanbHblit 3aK0oH 0T 22 okTA0ps 2004 roma Ne 125-03 «O6 apXuBHOM Jele B
Poccuiickoit ®enepauuun» (Cobpanre 3akoHomatenbcTBa Poccuiickodl ®expepaius,
2004, Ne 43, ct. 4169);

®epepanbubii 3akod ot 01 wroHs 2005 roma Ne 53-@3 «O rocyaapcTBEHHOM
a3pike  Poccmiickoit  ®@enepanum» (CoOpanue 3akoHomaTelnbCcTBa Poccuiickon
®enepanuu, 2005 1., Ne 23, ct. 2199);

denepanbhbiii 3akoH oT 02 Mas 2006 roga Ne 59-®3 «O nopsake pacCMOTPEHHUs
obpamenmit rpaxngan Poccuiickoii ®enepauun» (CobpaHue 3aKOHOZATENHCTBA
Poccuiickoit deneparny, 2006 r., Ne 19, ct. 2060);

®enepansuplii 3akod oT 27 mions 2006 roma Ne 149-®3 «O6 madopmanuy,
UHPOPMALMOHHBIX ~ TexHomorusix  u  3ammre  uHGopmammm»  (Cobpanue
3aKoHozaTenbcTBa Poccuiickoit ®enepanmu, 2006, Ne 31, 4. 1, cT. 3448);

®enepaneupii 3akoH ot 27 wmions 2010 r. Ne 210-®3 «O6 opraHusanuu



IpENOCTaBlICHHs TOCYNAapCTBEHHBIX W  MyHUIMNaIbHbIX  ycinyr»  (CoOpanme
3akoHozarenbeTBa Poceniickoit ®enepamun, 2010 1., Ne 31, cT. 4179);

VYxa3 Ilpe3unenta Poccuiickoit ®@eneparuu ot 31 gexabps 1993 roma Ne 2334
«O HONOIHUTENBHBIX IapaHTUAX INpaB rpaxian Ha uHpopmauuto» (CobGpaHue akTOB
Ilpesunenta u [IpaBurensctBa Poccuiickoit @eneparuu, 1994 r., Ne 2, ct. 74);

Vka3 Ilpe3naenta Poccuiickoit ®enmepaunuu ot 06 Mapra 1997 r. No 188
«O6 ytBepxneHuu llepeuns cBemenuil kKoHOUIAEHIMAIBHOTO xapaktepay (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @eneparun, 1997, Ne 10, ct. 1127);

Ilpuka3 MuHuUCTEpPCTBAa KyJNBTYpPHl M MacCOBBIX KOMMyHHKanui Poccuiickoi
®epnepauuu ot 18.01.2007 Ne 19 «O6 yrBepxaenuu [IpaBui opraHu3aliid XpaHEHHUs,
KOMIUIEKTOBaHMUS, Yyd4YeTa H HCIOJB30BaHUSA JOKYMEHTOB ApXHBHOro (oHza
Poccuiickoit ®enepanuy M Ipyrux apxXwBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U
MYHUIMNAIBHBIX apXWBaxX, My3esx M Oubnuorexax, opranuszaunusx Poccuiickoit
akajeMud Hayk» (3aperucTpupoBad B MMUHHCTEPCTBE IOCTHIHMH Poccuiickoit
®epnepanuu 06.03.2007, peructpanmonnsiii No 9059, broineTeHb HOpMaTUBHBIX aKTOB
denepabHBIX OpraHoOB UCIOJHUTENBHOM BiacTH, No 20, 14.05.2007);

Ilpuka3 MuHucTEepcTBa KYJBTYpPBl M MAacCOBBIX KOMMYyHHKauuid Poccuiickon
®enepanuu, Munucrepctsa BHyTpeHHUX Aen Poccuiickoit ®enepanun, PenepanbHon
cyx0pl OezomacHocTH Poccuiickoit ®enmepammu ot 25.07.2005 Ne 375/584/352
«O6 yrBepxneHuu IlonmoxkeHus o mopske AOCTyNa K MaTepuaiaM, XpaHIIIHMCS B
rOCyJIapCTBEHHBIX apxXWBaX U apXhBax TIOCyIapCTBEHHBIX opraHoB Poccuiickoit
denepanyy, NpeKpalieHHbIX YTOJOBHBIX M aIMUHUCTPATUBHBIX J€JI B OTHOLICHHUH JIULI,
MTOABEPITIHAXCS MOJUTUYECKHM PENpPECCHSIM, a TaKkKe (QHIbTPALMOHHO-NIPOBEPOYHBIX
nem» («Poccuiickas razera», 2006, 22 ceHtsabps, Ne 212);

3axon CeepanoBckoii obmactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apxuBHOM
nene B CBepanioBckoit oonactu» («ObnactHas razera», 2005, 30 mapta, Ne 82-84);

3akon CsepanoBckoit obmactd ot 19 wHos6ps 2008 roma Ne 104-O3
«O HajeNeHHMH OpPTaHOB MECTHOIO CaMOYIIPaBICHHS MYHUIUIAIBHBIX 0Opa3oBaHUH,
pacIoNioXKEHHbIX Ha TeppuTopud CBepanoBCKOH o0061acTH, TIocyAapCTBEHHBIMHU
moJiHoMouusiMi CBepIIOBCKO# 00NacTH 1O XpaHEHWI0, KOMIUIEKTOBAHMIO, YYETY U
HCIIOJB30BAaHUIO  ApPXMUBHBIX JOKYMEHTOB, OTHOCAIOUXCS K TOCYJapCTBEHHOMH
cobctBenHocTH CBepoBckoi obmacti» («O6GnactHas rasera», 2008, 22 Hos0ps,
Ne 366-367) ¢ wu3MeHeHHWsSMH, BHECEHHBIMH 3akoHamH CBEpAJIOBCKOH 00macTu
or 19 oxta6ps 2009 roma Ne 81-O3 («O6nacthHas razera», 2009, 14 oxtsabps,
Ne 303-307), or 27 nmekabps 2010 roma Ne 122-O3 («O6nactHad rasera», 2010,
29 nexabpsi, Ne 474-476), ot 27 saBaps 2012 roga Ne 1-O3 («Obnactnad rasera», 2012,
28 suBaps, Ne 32-35);

IMocradoBienne IlpaBurenscrBa CeepminoBckodt obnactu ot 29.10.2007
Ne 1053-IIT «O mnpenocTaBiIeHHMd MeEp COLMAIBHON IOANEPXKKH 3asBHTEIAM
ApXWBHEIMH JOKYMEHTAMH, HAXOMAIIMMHUCS B TOCYAapCTBEHHOH COOCTBEHHOCTH
CaepmnoBckoit o6nactu» («O6acTHas raseray, 2007, 3 Hos6ps1, Ne 380-381);

ITocranoBienue IlpaButensctBa CBepanoBckod obmactu ot  16.11.2011
Ne 1576-III1 «O pa3paboTke W YTBEPXKACHHM aIMHUHUCTPATHBHBIX PpErIaAMEHTOB
UCIOJHEHUS TIOCYyJapCTBEHHBIX (YHKUMH ¥ aJIMHUHUCTPATHBHEIX DPETIaMEHTOB
TIIPENOCTaBIEH s I'OCYAapCTBeHHBIX yoryr» («O6mactHas rasera», 2011, 25 Hoa0p4,
Ne 441-442);
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Ilocranoenenue IlpaButensctBa CBepanoBckod obmactm ot 21.11.2012
Ne 1305-THI «O6 yrBepxknaenuu IlomoxxeHus 00 OCOOCHHOCTSX TNONAYH U
paccMOTpeHHusl Xaio0 Ha pemeHWs W AeiicTBus (Oe3meiicTBHE) HCIONHUTENBHBIX
OpraHoB TrocyJapCcTBeHHOH Binactd CBepayIOBCKOM 00JacTH, NpeJOCTaBIAIOMIHUX
rOCYJJapCTBEHHBIE YCIYTH, ¥ MX JOJDKHOCTHBIX JIHL, T'OCYJapCTBEHHBIX I'PaXXAaHCKHUX
Cy)KaIllUX HCIOJHUTENBHBIX OpraHoB TOCyAapcTBeHHOHN BiacTu CBepIUIOBCKO
00J1acTH, MPeNoCTaBISIIOIINX TocynapcTBeHHBIe yciuyru» («Ob6nactHas razetay, 2012,
29 Hos16ps1, Ne 521-523);

[TocranoBnenune IlIpaButensctBa CBepanoBckoit ob6mactu ot  05.04.2016
Ne 237-TH1 «O6 VYmpasnenun apxuBamu CBepaioBckoil obmactm» («ObmacTHas
razeta», 2016, 13 anpens, Ne 64);

[Mpuka3z VYopaenenuss apxuBamu CBepmnoBckod obsnact ot 20.06.2007
Ne 01-07-78p «O6 yrBepxnennn Permamenrta YmnpabneHus apxuBaMu CBepIuIoBCKOH
obnacTu».

HcuyepnblBaloluii nepeyeHb JOKyMEHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
3aKOHOJATEJbHBIMH HJIH HHBIMH HOPMATHBHBIMH [IPABOBbLIMH AKTaMH A
NpeAoCTABJICHUS] TOCYAAPCTBEHHOMH yCIIyru

23. Jlnsg mpenocTaBlieHHs TOCYAapCTBEeHHOW YCIyTH 3asBHUTENb MPEACTABISET B
YpagneHue:

1) mUCBEMEHHBIH 3anpoc;

2)  OOKYMEHTHI, MOATBEPXKIAIOIIHE  TOJHOMOYUS  (DU3UYECKOTO  HIIH
IOPHUIMYIECKOTO JHLA IS IIOTy4eHHUs CBEACHUH, COAEPKaIMX II€PCOHAIbHbIE TaHHBIE O
TPETBHUX JIMLAX, O(pOPMIICHHbIE B yCTAHOBIEHHOM 3aKOHOAATENBLCTBOM PoccuiicKoi
denepanvy Nopsiaxe.

B 3anpoce 3asBUTENS TOJKHBI OBITH YKa3aHBbI:

1) HaHMEeHOBaHKE FOPUINYECKOTro JIMIa Ha OJaHKe OpraHu3alyy; Il rpaxaaH -
bamuus, UM 1 OTYECTBO;

2) OYTOBBIN W/WIH 3NEKTPOHHBIN aJipec 3asiBUTENS,

3) HHTepecyIOIlMe 3asBHTENS TeMa, BONpOC, COObITHE, (DaKT, CBEJCHHA H
XPOHOJIOTHYECKHE PaMKH 3allpallliBaeMoil HHGOpMalMH;

4) dopma monydyeHus 3asputeNeM HHMopMauMu (MHQOPMALHMOHHOE IHCHMO,
apXwWBHas CIpaBKa, apXWBHAsl BBIKCKA; apXHBHBIE KOIMH;, TEMAaTHYECKHH MEpEeYeHb,
TeMaTHIeCKU# 0030p TOKYMEHTOB);

5) NMUYHAas MOMAMUCH TPaXJaHWHA WX IOAIKCH NPENCTABHUTENA IOPHINIECKOTO
IUCHEMa;

6) nara.

24. 3ampermaeTcs TpeOOBaTh OT 3asIBUTEIIA:

HpeCTaBIeHs JOKyMEHTOB M WHGOpMALUH HIM OCYUIECTBJIEHHS IEHCTBUH,
IpeCTaBIeHHe WM OCYILECTBIECHHE KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTHBHBIMU
IPAaBOBEIMH aKTaMM, pETYIHPYIOLMMH OTHOIUEHHMS, BO3HHMKAIOIIHE B CBA3U C
TIIpeI0CTaBIeHUEM rOCy IapCTBEHHOM yCIIyTH,;

IpEACTaBlIeHUss MOKYMEHTOB M WH(GOpPMalldH, KOTOpPBIE B COOTBETCTBHU C
HOPMAaTHBHBIMH IIpaBOBBIMH aKkTaMu Poccuiickoii @enepanud, HOPMATHBHBIMU
npaBoBbIMi akTaMu [IpaButenscTBa CBEpIJIOBCKOH 00JIACTH M MYHHUUWNAIBHBIMU



[IPaBOBBIMHM AaKTaMH HAaxOAATCSI B pPacHOpsSKEHHH OpPraHOB M OpraHu3alui, 3a
UCKIIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6 cratbu 7 @enepallbHOro 3aKoHa
or 27 wona 2010 roma Ne 210-®3 «O6 opraHu3anuy TpeOCTaBICHUA
roCyIapCTBEHHBIX U MYHULIMITAIBHBIX YCIIYIY.

25. JlaHHBIM 1@lepedyeHb SBISAETCS MCUEPNBIBAIOMIMM H He [peanojiaraer
MeXBEIOMCTBEHHOI'O HH(POPMAIIMOHHOT'O B3aNMOACHCTBUSL.

26. 3asBieHHME W  [OKYMEHTHI, HEOOXOAMMBIE JJs IpeAOCTaBJIEHUS
rOCyJapCTBEHHOH YyCIIyI'd, yKa3aHHble B myHKTe 23 Hacrosmero Pernamenra,
IPEJCTABIAIOTCS B YIpaBleHHE IOCPEICTBOM JMYHOIO OOpallleHHs 3asBUTENd, IO
ouTe, 4Yepe3 MHOIOQYHKIIMOHANBHBIM LIEHTP NpPeNOCTaBIEHHUS TIOCYNapCTBEHHBIX H
MYHHIIMITATBHBIX ycIyr 6o C HCIIOJIb30BaHHUEM UH(pOPMALIOHHO-
TEJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH, BKIIOYas HCNONb30BaHWEe EnuHOro noprana
rOCYAapCTBEHHBIX U MyHUIMIIATIBHEIX YCIyr (byHkuwmif), [loprana rocynapcTBeHHBIX U
MyHHIOHUIATBHEIX  yoeruyr (pyHkmumit) CaepayoBckoit o0macTH, yHHBEpCalbHOMH
SJIEKTPOHHON KapThl W JAPYTHX CPeACTB HH(POPMALMOHHO-TEICKOMMYHHKAIHOHHBIX
TEXHOJIOTHH B  ciOydasx H  TOpSAKe,  YCTAHOBICHHOM  JeHCTBYIOLIUM
3aKOHOJATENbCTBOM, B (hOpMeE IJIEKTPOHHBIX JOKYMEHTOB.

HcuepnbiBaoiuii nepeyeHb JOKyMEHTOB, HEOOX0AHMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH AJIsl IPEAOCTABJIEHHS rocy1apcTBEHHOM
YCJIYyIrH, KOTOpPbIe HAXOASATCS B PacnoOpsKeHHH roCy apcTBEeHHbIX OPraHoB,
OPraHoB MEeCTHOIO CaMOYNPaBJIEHHsS] H HHbIX OPraHOB, YY4aCTBYIOLUHX B
NpeaoCTABJEHHH rOCyJapCTBEHHBIX YCJIYT, H KOTOpble 3afiBUTe/Ib BIipaBe
NpeACTABHTDb, 2 TAK)KE CNOCOOBI HX MOJIYYEHHS 3asiBHTEJISIMH, B TOM YHCJIEe B
3JIEKTPOHHOI#1 opMe, MOPSAIOK HX NpeAcTaBIeHHS

27. Ilepe4eHp HOKYMEHTOB, HEOOXONUMEBIX B COOTBETCTBHH C HOPMATHBHBIMH
IPaBOBBIMH aKTaMH [UIsl IIPENOCTaBJIEHHS TOCYyJapCTBEHHOM YCIyrH, KOTOpBIE
HaxOJITCS B DPAacCHOpsKEHHH TOCYHapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOympaBleHUs Y  HHBIX OpraHoOB, Y4YacTBYIOIIUX B  IPEeAOCTaBICHUHU
rOCyJapCTBEHHBIX yCIYr, M KOTOpble 3asgBUTENbL BIIpaBe IIPEACTABUIb, HE
IpeRyCMOTPEH 3aKoHOAaTeNbCTBOM Poccniickoit ®denepanud.

HcuyepnbiBaoiuii nepeueHb OCHOBAaHHUI AJisl 0TKA3a B IIpHeMe JOKYMEHTOB,
HeOoOXOAUMBIX AJIsl IPeJoCTaABJICHUS rOCYyAapPCTBEHHOH yC/Iyru

28. OcCHOBaHHSAMH JUIS OTKa3a B IpHeMe JOKYMEHTOB, HEOOXONMMBIX s
IIpeI0CTaBIeHHs FOCYJapCTBEHHOH YCIyTH, SIBISIOTCH:

1) HelpaBIJIBHOE 3allOJIHEHHE 3alpoca, YKa3aHHOIO B IYHKTE 23 HACTOSAILEro
PernamMeHTa, OTCYTCTBHE JaHHBIX, YKa3aHHBIX B yHKTe 23 HacTosAero Pernamenra;

2) 3amoNHEHHWe 3ampoca, YKa3aHHOro B MyHKTe 23 Hacrosmero Pernamenrta,
Hepa300opYMBEIM, HE MOAAAIOIIUMCS IIPOYTEHUIO ITIOUYEPKOM.

3) ecnu 3anpoc 3asBUTENS He MOAJAETCs MPOYTEHHUIO, OTBET HA 3aIIpOC HE AaeTcd,
3alpoc He MOAJIEKHT HallpaBJIEHUIO Ha paccMoTpeHHe Havanbnuky YipaBieHHs HIH
YIIOJTHOMOYEHHOMY Ha TO JIULY, O YeM CO00IaeTCs 3asBUTENIO, HAIIPaBUBIIEMY 3aIIpoC,
€CJIM €ro HauMeHOBaHue JIN00 GaMIIUs U MTOYTOBBIA aApec MOANAIOTCA IPOYTEHHMIO.



HcyepnrpiBalomuii nepevyeHb OCHOBAHHIH AJ1si IPHOCTAHOBJIEHHA HJIH 0TKA3a B
NpeJoCTaBJIeHHH roCyAapcTBEHHOH yCyru

29. OcHoBaHHMS [UIi NPHOCTAHOBIECHHUS MPEJOCTABICHHS TOCYAAapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

30. I'ocymapcTBeHHas ycmyra He IMpeIOCTaBIIIeTCs B CISAYIOIMX CIydasx:

1) ecnmu B 3ampoce 3asiBUTENII OTCYTCTBYIOT HEOOXOIUMBIE CBEICHHS IS
IIpOBeJIeHHUS TTIOMCKOBOM paboTHI;

2) eciiM OTBET IO CYIIECTBY IIOCTABJIEHHOTO B 3allpOCe BOIPOCA HE MOXET ObITh
OaH 0e3 pas[iallleHus CBeleHHH, COCTAaBISIOIAX TIOCYJapCTBEHHYIO HIIH HHYIO
oxpaHieMyl0  (elepalbHBIM  3aKOHOM  TaifHy, 3asSBUTENII0  COoOoOINaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IOCTaBJICHHOI'O B HEM BOIPOCA B CBS3H C
HEAOIIYyCTUMOCTBIO pa3rJlallleHus] YKa3aHHBIX CBeJCHUH. YKa3zaHHas HHQpOpMaIus
MOXeT OBbITh MpEeNoCTaBileHa TOJBKO NPH HANMYHU Yy 3asBUTENS JTOKYMEHTAIBHO
MOATBEPXKACHHEIX TpaB Ha MOJy4YeHUE CBEJEHUH, COAEpP)KAIUX TIOCyAapCTBEHHYIO
TalHy W/WIH KOHPUIEHITHATBHYIO HH(MOPMAIIHIO;

3) ecnim B 3ampoce COIAEPKUTCA BONPOC, Ha KOTOPHIA 3asBUTENIO paHee
HEOJHOKpPAaTHO [AaBAJIUCh IIMCbMEHHBIE OTBETHI IO CYIIECTBY, U MpPH 3TOM HeE
NPUBOJATCS HOBBIE JOOBOABI WIM OOCTOsTeNbCcTBa. HavyanbHUK YmpapleHUs WIH
YIOJHOMOYEHHOE Ha TO JIMIO BIpPaBe IPHHATH pelieHue O Oe30CHOBATEIbHOCTU
O4YepeHOrO 3arpoca U MpeKpalleHNH Nepenucku Mo JaHHOMY BOIIPOCY MpPH YCIOBHH,
YTO yKa3aHHBIM 3allpoc U paHee HalpaBisgeMble 3alpOChl HAIPABISUIUCH B OpPraH HIH
OpraHM3aIil0 WM OJHOMY M TOMY e MO/DKHOCTHOMY July. O JaHHOM pelleHUur
YBEIOMJISIETCS 3asIBUTENb, HAIIPaBUBLIMI 3a11pOC;

4) ecnm B 3ampoce cCoAepXkKarcs HeUEH3ypHble JuO0 OCKOpOUTEeNnsHBIE
BBIp@XXEHHUSA, YTPO3Bl KU3HHU, 3JOPOBBIO U MMYILECTBY HODKHOCTHOIO JIMIA, & TaKXe
YJIEHOB €ro CeMbH. JIOJDKHOCTHOE JIMILIO BIIpaBe OCTAaBUThH 3ampoc Oe3 OTBETa MO CYTH
IIOCTaBJICHHBIX B 3allpOCE€ BOIPOCOB M COOOIIUTH 3asiBUTEIIO, HAlPaBUBIIEMY €rO,
0 HEeJTOMYCTUMOCTH 3J0YIIOTPEeOIEHUS ITPAaBOM.

IlepeuyeHs yeiayr, KOTOpbie IBJIAKOTCS HEOOXOMAHMBIMH H 0013aTeJIbHBIMH U1
NPeXOCTABJIEHHS FOCYAAPCTBEHHOH YCJIYIH, B TOM YHCJIe CBeleHHsI 0 JOKYMEHTe
(n1oKkyMeHTax), BblIaBaeMoM (BblIaBaeMbIX) OpraHH3alHAMH, Y4aCTBYIOLIMMHA
B [IPeI0CTABJICHHH FOCYAaPCTBEHHOM yCJIyIrH

31. VYcnyru, KOTOphle SBJSIIOTCA HEOOXOAUMBIMH M OOSI3aTEIBHBIMH  JUIS
IpeIoCcTaBICHHS FOCyIapCTBEHHON yCiyry, PerinaMeHTOM HE YCTaHOBJICHEI.

Ilopsnok, pazMep H OCHOBaHHE B3HMaHUS rocy1apCTBEHHOH NOLIJIHHBI HJIH HHOH
IJIaThl, B3UMaeMoii 3a IpeJocTaB/ieHHEe roCy1apCTBEHHOMH yCayru

32. 'ocynapcTBeHHAs MOIUIMHA 3a MPeI0oCcTaBleHue rOCy AApCTBEHHOH YCIYyTH He
B3UMAaeTCs.

33. VmpaBneHue OCylIeCcTBISET IPeJOCTaBI€HHE TOCYHapCTBEHHOM YCIYTd IIO
OpraHu3aliy UCIOJIHEHNs TEMaTHYECKUX 3alpOCcOB OeCIUIaTHO.

34. VcriomHeHHEe TeMaTHYeCKOTO 3ampoca 3asBUTENs OpraHu3yeTcs 00JacTHBIMH



rOCYyHapCTBCHHBIMH apXHBaMH WM MYHUUMNAJIBHBIMH apxXWBaMH, OpraHaMM U
OpraHM3allisIMH B MOPAAKE OKa3aHUS IUIATHBIX YCIyr (B TOM 4YHCJIEe Ha OCHOBE
morosopa) Win 6e3803Me3HO. CPOKH M CTOMMOCTB PaboT 110 UCTIOIHEHHUIO YKa3aHHOTO
3anpoca B IPEABAaPHTEIBHOM MOPSIIKE COTTIACOBBIBAIOTCS C 3asIBUTEIIEM.

35. I'eneayoruyeckuil 3anmpoc 3asBHTENS OOJIACTHBIE TOCYNAPCTBEHHBIE APXHMBBI
WITH MYHUIMIIAIbHBIE apXHBBI, OPraHbl ¥ OPraHU3alliM UCIIONHSIOT B [TOPAAKE OKA3aHHs
IUIATHBIX YCIOyr (B TOM 4YHCJIE Ha OCHOBE JOTOBOpa). YKa3aHHBIA 3allpoC MOMKET
UCIIONHATBCS KaK B OTHOLICHWH 3asBUTENs, TaK M B YCTAHOBIICHHOM IIOPAAKE B
OTHOIIEHWH ApPYruXx jul. CpOKH M CTOMMOCTh pabOT OMNpPENeNAIOTCS PYKOBOICTBOM
O0/MacTHBIX TOCYNapCTBEHHBIX apXMBOB WM MYyHHLHUNAIBHBIX apXHBOB, OPraHOB U
OpraHM3allUil B COOTBETCTBUH C YTBEPKIAEHHBIM IPEHCKYPAHTOM.

MakcHuMabHBIH CPOK OJKHAAHHS B OYepPedH NMPH moJayde 3amnpoca o
NPeI0CTABJIEHHH IOCYyJaAPpCTBEHHOMH YCIYrH U NPH NOJyY€HHH pe3yJbTaTa
npeJocTaB/eHHsl TOCYIapCTBEHHOH yCayru

36. Cpox oxumaHus 3asBUTeNs B OdYepeld IpH [OJave 3ampoca o
IPENOCTaBIEeHHM TOCYAapCTBEHHOM YCIyrd W IpH THOJYYEeHHH pe3yJbTaTra
IIPEI0CTaBIEHM FOCYJapCTBEHHOM YCIIyTH HE NOJDKEH IPEBHIIATh 15 MUHYT.

Cpok H NopsifoK perucTpanuy 3anpoca 3asiBHTEJIst
O MPEeXOCTABJIEHHH IrOCYAapPCTBEHHOM YCJIYIH H YCJIYIH,
NPeAoCTaABJIAEMOH OpraHu3alueil, y4acTByloumeH B NpeocTaBJIeHHH
rocyJapcTBeHHOH ycJIyrH, B TOM YHCJI€E B JJIEKTPOHHOI (opme

37. 3anpoc 3asBUTENs, IOCTYNHUBIIHH B YTIpaBlieHHE, MOMIEKHUT 00s3aTeIbHOM
perucTpanu B TE€YEHHE TPEX AHEH ¢ MOMEHTA NOCTYIIEHUS.

38. Peructpanus 3ampoca O HOpeIOCTaBI€HHMH TOCYHAapCTBEHHOW YCIYTH M
JIOKYMEHTOB, YKa3aHHBIX B MOyHKTe 23 HacTosllero PernameHTa, HNOCTYNHMBIIMX B
VYnpapieHue B HepaObouuil Wid Mpa3gHUYHBINA JEeHb, OCYILIECTBISETCS B T€UEHHE TpeX,
CJIEYIOIUX 3a HUM, pabodnx AHEH.

39. Ilpouenypa peructpanuu 3ampoca O MPENOCTAaBICHHH TOCYyAapCTBEHHOMN
yCIyr'd U [OKYMEHTOB, YyKa3aHHBIX B INyHKTe 23 Hacrosmero Pernamenra,
OCYLIECTBIIETCS. B IIOPSAKE, MPEAYCMOTPEHHOM MyHKTamu 52, 53, 54 Hactodiuero
Pernamenra.

TpeOGoBaHHA K NOMELIEHUAM, B KOTOPbIX NPeJI0CTABJIAETCS rocy1apcTBeHHas
yelayra, K MecTy OkHAaHHUs mpHeMa 3asBHTe e, pa3MelleHHI0
# opopmiieHHI0O HH(POPMALHH O MOPSAAKE NPEAOCTABICHHA
rocyxapcTBeHHOH yCJyrH, B TOM YHCJ€e K 00ecrne4yeHHI0 JOCTYITHOCTH JJIf
HHBAJIHAOB B COOTBETCTBHH ¢ 3aKOHOAAaTeJbLCTBOM Poccuiickoii Peaepanuu
0 CONMAJILHOMH 3aU[MTe HHBAJIHI0B

40. IIpenocraBieHrue rocyAapCcTBEHHON YCIyTH OCYILECTBIAETCSA B YIIpaBICHUU.
IloMemieHne mnsi mpueMa 3asBUTENEH JODKHO COOTBETCTBOBATH KOMQOPTHBIM
YCIOBUSIM 3asiBHTENEH, B TOM 4HcCJI€ M HHBaIMJIOB, U ONTHMAJIBHBIM YCJIOBUSIM
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paboThHI COTPYAHUKOB Y IpaBIeHUS:

1) BXox B moMemIeHHUe, IIe pacnonaraeTcs YpasiieHue, J0JDKeH o6ecredyHBaTh
cBOOO/HBIN JIOCTYN 3asBUTENEH. BXxox B momelneHue, rae pacmnosaraercs YpasieHue,
JOIDKeH OBITH 000pyZOBaH MH(GOPMALHOHHON TaOJIMYKOM, colepxalieif CBeJeHHS O
HaNMEHOBaHUH, MECTOHAXOXXIEHUH H pexXUMe paboThl Y IIpaBIICHHUS;

2) B moMeIleHuAX obecrieduBaeTcs CO3laHue WHBANKIAM CIEAYIOIUX YCIOBHIA
JOCTYITHOCTH B COOTBETCTBHMHU C TpeOOBaHUSAMH, yCTAHOBIEHHBIMH 3aKOHOAATEIbHBIMHI
Y UHBIMHM HOPMAaTUBHBIMH IIPABOBEIMH aKTaMM:

BO3MOXXHOCTB O€CIIPENTCTBEHHOTO BXO/Ia B YIIpaBJIeHHE U BBIXOJ(A U3 HETO;

BO3MOXXHOCTh CaMOCTOSTEJIFHOTO IIEPEABUKEHUS 110 TEPPUTOPUH YTIpaBIICHUS B
[EeNsIX JOCTya K MECTY NPENOCTaBICHHUsS IOCYIapCTBEHHOH yCIyTd, B TOM YHCIE C
IIOMOIIBIO  COTPYJAHHKOB  YIpaBlI€eHHUS,  HCHOJNB30BaHUS  ACCHUCTHBHBIX W
BCITOMOTaTeNIbHBIX TEXHOJIOTHH, a TaK)Ke CMEHHOTO Kpeclia-KOJISICKH;

BO3MOXXHOCTb ITOCaJIKM B TPAaHCIIOPTHOE CPEICTBO U BBHICAJKH U3 HETO Mepesn
BXONIOM B YIpaBjeHHE, B TOM 4YHCJIE C HCIOJB30BaHHEM KpECNa-KOJSICKH H, MpHU
HEOOXOAUMOCTH, C TOMOILBIO COTPYJHUKOB Y IIpaBJIeHuU;

COIIPOBOXICHHE UHBAIU/IOB, UMEIOIIMUX CTOMKHNE HapylIleHUs QYHKIHUN 3peHA U
CaMOCTOSITENIBHOI'O NIEPE/IBI)KEHHUS, TT0 Y IPaBIIEHHIO;

CONEHCTBHE HHBAJIMAY HpH BXoAe B YIpaBleHHME U BBIXOJNEe M3 HETO,
UHQOPMHUPOBaHHUE O JOCTYIHBIX MapIIpyTax o0LIeCTBEHHOrO TPAHCIIOPTA,

Ha/Julexalllee pa3MelleHHe Hocuteneld uHopManuu, HEOOXOMUMON s
obecniedeHnss OecNpeNniTCTBEHHOrO JOCTyIla WHBIMAOB B YIpaBieHHe H K
rOCYyapCTBEHHEIM YyClIyraM, ¢ y4eTOM OIpaHHYEHUN HUX JKU3HEAESATEIbHOCTH, B TOM
quciae AyOIHMpoBaHME HEOOXOAUMOW JUISL MOJY4YeHHs TOCyNapCTBEHHOM YCIIyrd
3BYKOBOH M 3pUTENIbHON HHGMOPMANKH, a TaKXKe HAAIMHCeH, 3HAKOB M MHOM TEKCTOBOU W
rpa¢uueckol HHPOPMAIMK 3HAKaMH, BBHIIOJIHEHHBIMH peJIbe(PHO-TOUESYHBIM MPUPTOM
Bpaiing u Ha KOHTpacTHOM (oHe;

ofecrieyeHue JocTyma B YIpaBieHHE, B KOTOPOM IIpEAOCTaBISeTCA
rOCylapCTBEHHass  yciyra, coOakd-IpOBOAHMKAa I[pA  HAIMYHKM  JOKYyMEHTa,
HNOJTBEPKAAIOIIETO €€ CIeUalbHoe 00y4eHue.

41. llomemenue [N COTPYAHHMKOB  YNpAaBIEHUs, MPENOCTaBIISIOMIMX
roCcyIapCTBEHHYIO YCIYTY, JOJDKHO COOTBETCTBOBATH CIIEAYIOLIMM TPeOOBaHUAM:

1) Hanu4Ke cUCTEMBI KOHIMIIMOHUPOBAaHMS BO3yXa, CPEACTB MOXKAPOTYIIECHUS U
CHCTEMBI OTIOBEILEHUS O BO3HUKHOBEHUU YPE3BbIYaiHbIX CUTYaLUM;

2) Hanuuue yaoOHol oducHoi mebenm;

3) ocHameHHMe paboymx MeECT COTPYIHUKOB YIIpaBJI€HHUs JOCTATOYHBIM
KOJINYECTBOM KOMIIBIOTEPHOM M OPraHU3allIOHHOM TEXHHMKH, a TaKXKe KaHIEISIPCKUMU
IIPUHA/IIEXXHOCTSMH;

4) BO3MOXXHOCTh AOCTYIIA K CIIPaBOYHBIM IIOUCKOBBIM CHCTEMAM.

42. Mecta uH(pOpMUPOBaHUS, NIpeAHAZHAYCHHBIE IJISI O3HAKOMIIEHUS 3asBUTENEH
¢ WH(pOPMAIIOHHBIMH MaTepuaiaMi, O0OpYAyIOTCS HH(POPMAllMOHHBIMH CTEHAAMH,
00ecreyrnBalOTCS CTYIBSAMHU U CTONAMH 111 0pOpPMIICHHS JOKYMEHTOB.

43, Mecra OXHIaHHS HOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHUSAM JUIS
3agBuTened. Mecta oxuAaHus O0OpYHAYIOTCA CTYJbiIMH, CTOJAaMH C HaJlIHYHEM B
JOCTATOYHOM KonuyecTBe Oymaru ¢opmara A4 U KaHUENSIPCKUX NPUHAMIEKHOCTEH
IUTSA OCYILECTBIICHHS HEOOXOQMMBIX 3anuceii, 0QOpMIIEHHS ITMCbMEHHBIX 00palleHu .
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44. TpeboBaHMS K MecTaM MPOBEEHUS JMYHOTO MPUEMA 3assBUTENEN:

1) mpueMm 3asBHUTENeH HOKHOCTHBIMM JIMI[AMHM YTIPaBJIeHHs OCYIUECTBISETCS B
CIELHaJIbHO OTBEICHHOM HJIM IPUCIIOCOOIEHHOM JJISl 3TOTO TIOMEIIEHHH;

2) moMelIeHue Ui IpUeMa 3asBUTEISI JOIDKHO OBITH CHaGKeHO CTYJIOM, GyMaroi
¢dopmaTta A4 ¥ KaHUENSAPCKHUMHU NPUHAMIEKHOCTAMH, JOJDKHO MMETH CTOJ JUIs MHCHMA
U pacKJIaJKi JOKYMEHTOB.

B memsix obecnedeHus KOHOUAESHIHMATLHOCTH CBEIEHHM O 3agBHTENAX
JOJDKHOCTHEIM JIMIIOM YIIPaBIIEHUS BEAETCS INPHEM TOJBKO OMHOIO 3asABHTEINA, 34
HCKJIFOYEHUEM CIIy4aeB KOJUIEKTUBHOTIO o0pallieHus 3asBUTENIEH.

45. TexcroBas MHGOpPMaLUs O TOpPSAAKE NPEAOCTABIEHUS TOCYIapCTBEHHOM
YCIyTH pasMeInaeTcs Ha MHGOPMAaLMOHHOM CTeHIe, a Takke Ha EnuHOM moprane
roCyIapCTBEHHBIX ¥ MyHHLMNAIBHEIX ycIyT (QyHkiuii), [loprane rocyjapcTBeHHBIX U
MYHUIMIAIBHBIX ycayr (¢yHkiuit) CBeptoBcKoi 061aCTH M Ha O(QUIIHAIEHOM caiTe
VYnpasnenus B cetu MlHTepHeT.

Odopmnenne  TekcToBOM  MHGMOpMamKMd O  MOpPsSAKEe  TNPEeIOCTaBIICHHS
TOCY/IapCTBEHHOM YCIYrM MODKHO COOTBETCTBOBAaTh ONTUMAJIBHOMY 3pHUTEIEHOMY
BOCIPUATHIO 3TON MHDOPMAUHUHU 3asIBUTEISIMH.

Iokazarenu AOCTYIIHOCTH H Ka4YeCTBa rocyzxachBeHHm‘i YCIYIrHn

46. IlokasarensiMM [OOCTYIIHOCTM M KayecTBa TOCYHApCTBEHHOHW YCIyTH
SBIIIOTCS:

1) cooTHOIMIEHHE UCTIONIHEHHBIX 3alIPOCOB K 00IeMy KOJIMYECTBY MMOCTYHHUBIIHX;

2) KOJNMYECTBO Jkanob, MOCTYMUBIIMX B OpraH, OTBETCTBEHHBIH 3a
IIpeIOCTaBJIEHHE FOCYIapCTBEHHOM YCIIYTH, HAa OPraHU3allMIO IpUeMa 3asBUTENIEH;

3) KOIM4EeCTBO YIOBIETBOPEHHBIX CYHaMH HCKOB, IOJAHHBIX B OTHOLIEHWUH
VYmpasienvs, B 4aCTH BOINPOCOB, KAaCalOIIMXCS HEIPABOMEPHBIX NEWCTBUM, B CBS3M C
IPUHATHIMHU PELIeHUAMH 00 0TKa3ax B IIPeOCTaBIEHMHU IrOCyJapCTBEHHON YCIIyTH;

4) cobnroieHHe CPOKOB IIpeAOCTaBIeHHs IrOCy 1apCTBEHHON yCIIyTH;

5) KOIM4YeCTBO MOCTYNUBIINX XaJI00 B aJpec AODKHOCTHBIX JIMLI, OTBETCTBEHHBIX
3a MPeIOCTaBIECHUE IOCYyAapCTBEHHOMN yCIIyTH;

6) KONWYECTBO B3aMMOJACHCTBUI 3asgBUTENS C MOOJDKHOCTHBIMHM JIMLAMH IIpH
TIpeJIoCTaBIeHUH rOCy1apCTBEHHOU ycyrH (He 6onee 2 B3aMMOIEHCTBHN);

7) BO3MOXHOCTb TIIONy4eHHS HHGOpMALMM O XOAE IpPEeNOCTaBJICHHUA
rOCYIapCTBEHHOH YCIYrH, B TOM 4YHCIE€ C HCIOJb30BAHUEM HH(OPMALOHHO-
KOMMYHHKALMOHHBIX TEXHOJIOIUH;

8) co3gaHue WHBAIUAAM CJIEAYIOIMX YCIOBUU AOCTYITHOCTH IOCYAapCTBEHHBIX
YyCIyr B COOTBETCTBHM C TpeOOBaHWSAMH, YCTAHOBJICHHBIMH 3aKOHOMATENHHBIMH H
MHBIMU HOPMaTUBHBIMU IIPAaBOBBEIMU aKTaMU:

OKa3aHUe MHBAIXIaM IOMOIIH, HEOOXOIUMOH Ul MOJIY4YEHHS B JOCTYIHOM st
HuX (opme uH(OpPMAIMH O MpaBUiIaxX MPEIOCTABIECHUS T'OCYNapCTBEHHOH YCIyrH, B
TOM 4ucie 00 o0¢GOpMIIEHUH HEOOXOMUMBIX [J €€ INOJy4eHUs [JTOKYMEHTOB, O
COBEpIIIEHHH MMM JPYTrUX HEOOXOMUMBIX IJs IOJIYYEHHUS T[OCYyNapCTBEHHOH YCIIYTH
NeHiCTBHH;

IpeIOCTaBIeHHe WHBAHIAM M0 CIyXy, IpU HEOOXOIUMOCTH, rOCYyAapCTBEHHOM
YCIYTH C HCIOJNB30BAaHHEM pPYCCKOrO JKECTOBOTO S3BIKA, BKIIOYas obecreyeHue
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IOCTyIa Ha OOBEKT CypJONIEPEBOTIHKA, THPIOCYPAONEPEBOUHKA;

OKa3aHHe WHOM HEOOXOAMMOH HMHBaluJaM IIOMOIIH B IpeoloNieHHH Gaphepos,
MEIIAIOIIHUX [TOYyYEHHIO HMH FOCYJapCTBEHHBIX YCIYT HapaBHE C IPYTHMH JIHIIAMH;

HAJIMYHe KOIMH  JOKyMEHTOB, OOBSBICHUN, WHCTPYKLIMH O TMOpsIKe
IIPEIOCTaBIEHHs TOCYJapCTBEHHOW yciyrd (B TOM 4YuHclIe Ha HHQOPMaIMOHHOM
CTEHJE), BBIIOIHEHHBIX pelbe(HO-TOYeUHbIM MpPHPTOM Bpaiiis U Ha KOHTPaCTHOM
¢oHe, a Taroke ayJMOKOHTYpa (MHIYKIIMOHHON CHCTEMBI /IS CIabOCIbIIIAIHX ).

47. ITapameTpaMu IIOJIHOTHI M Ka4€CTBa OTBETa Ha 3aMpOC ABJISIOTCS:

1) HanM4Ke OTBETOB Ha BCe MTOCTAaBJICHHBIE B 0OpaIeHHH BOIIPOCHT,

2) 4ETKOCTh, JIOTUYHOCTH U IPOCTOTA HU3JIOXKEHHUS;

3) cobmoneHue mnpu OGOPMICHHH TNHCBMEHHOr0 OTBETa Ha oOpalieHue
OOIIENIPHHSTHIX [TPaBIIL, IIPABHII U CTAHJAPTOB JEIONPOU3BOICTBA.

Hubie TpeGoBanusl, B TOM YHCJI€ YYUTBLIBAKOIIHE OCOOEHHOCTH
NpeaoCTaBJIeHHs FOCYAAPCTBEHHO# YCIyrd B 3J1IeKTPOHHOH dopme

48. OOGecreyeHne BO3MOXHOCTH IIONYYEHHsI 3asBUTE]IeM HH(QOpPMAaLHUd O
MpeNOCTABISIEMON TOCYTApCTBEHHOU yCIyre Ha OQUIMAIBHOM caiiTe YTpaBieHHs U Ha
EnnHoM moprtaiie rocyaapCTBEHHBIX W MYHHIMIAIBHBIX yciryr (dynkuwmii), [Toprare
roCyAapCTBEHHBIX U MYHULIUMTABHEIX yenyT (GyHKmit) CBepa1oBcKoil 06iacTy.

49. O6GecnieyeHue Npy HAMpPaBICHUH 3asBUTENIEM 3allpoca B (GOpMe 3JIEKTPOHHOTO
coOOIleHMs, TNpENOCTaBlIeHUs  3asiBUTENIEM  COOOINEHMs,  IOATBEPXAAIOLIETO
NOCTYIIEHHs 3ampoca B YIpaBlieHHe.

Pa3nen III. CocTtaB, noc/ieA0BaTeIbHOCTH H CPOKH BbINMOJIHEHHS
aMHHHCTPATHBHbLIX Npoueayp, TPeOOBAHHA K NMOPSAAKY MX BLINOJIHEHHS,
B TOM YHCJIe 0COOEHHOCTH BBLINOJHEHHS AIMHHHCTPATUBHBIX NIpoUEeaAyp
B 2JIeKTPOHHOMH opme

OnucaHue nocaeg0BaTeILHOCTH AeHCTBHH NPH NPeJ0CTaBJIeHHH
rocyAapcTBeHHOH yCJayru

50. Opranusanus MPeZOCTaBICHUSA IOCYyJapCTBEHHOH yCIyrd BKJIIOYAeT B cels
CIIeYIOIHE aMUHUCTPATUBHEIE IIPOLIEAYPHI:

1) perucTpanus 3alpocoB 3asBUTENEN U IIepefiava X Ha HCIIOJIHEHHE,

2) aHaJIU3 TEMATUKH 3aIIPOCOB;

3) HampaBleHHWE 3alpocOB YIPaBIEHHEM II0 3aIpocaM 3asBUTENEH Ha
UCIIOJIHEHHE N0 IPUHAJUIE)KHOCTH U HMH()OPMHPOBAaHME 3asiBUTENEH O pe3yibTarax
paccMOTpEHUS UX 3alpOCOB;

4) IOATOTOBKA U HANIPaBJIEHUE OTBETOB 3asBUTEILSIM.

51. Brnok-cxemMa TIIpemoOCTaBIE€HUs TOCYAApCTBEHHOH YCIYyTW IIpUBEAEHAa B
[Ipunoxenuu 2 x Pernamenry.

Perumpamm 3anpocoB 3asiBUTEJICH H nepeaalya uxX Ha HCNOJIHEHHE

52. OcHoBanWeM s Havaja aAMHHHUCTPAaTUBHOM NPOLEAYPHI SBIACTCS
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[IOCTYIUICHHE 3aIpoca 3asiBUTENS B YTIpaBlIeHHUE.

B ciydyae HalM4yWs OCHOBaHUWM, IPEeXyCMOTPEHHBIX IIyHKTOM 28 PeriameHrta,
VYrpaBneHue apxuUBaMH OTKa3bIBaeT B IIpHeME JOKYMEHTOB W cooOmaer ob 3Tom
3asIBUTEJIIO, IIPU HAJIWYHUM KOHTAKTHOW MHGpOpMAaLUM 3asBUTENS, C yKa3aHUEM MPUIHH
OTKasza.

53. IloctynuBmue B VYhopaBieHHe IIHUCBMEHHBIE 3alpoChl  3asBUTENEH
PETUCTPUPYIOTCA B CTPYKTYpPHOM TMOJApa3felieHHH YIIpaBieHus, obecreduBaromeM
IIPHEM H PETHCTPALMIO IIOYTOBON KOPPECTIOHACHINH, HNPEACTABISIIOTCA PYKOBOJACTBY
Vnpasienus u nepenarorcs ¢ pesomolmei HaganpHuka YipasieHus B NpoQmibHOE
CTPYKTYpHOE IIOJApas3felieHue B TeUYeHHEe TpeX MHHEH C MOMEHTa IOCTYIUICHUS B
YCTaHOBJIEHHOM IIOPSJIKE.

54. J[lemyTarckue 3ampochl, oOOpalleHHs KOMHUTETOB M KOMHCCHH IajiaT
®enepanpHoro Cobpanus Poccuiickoit ®@enepanuu, 3aKOHONATEIBHOIO COOpaHHS
CBeputoBCKOM 00JaCTH IO BONpPOCaM HMX BelleHUS O IPEHOCTaBICHUH HHQOPMAIHH
paccMaTpHUBalOTCs PYKOBOACTBOM YIIpaBJI€HHs B A€Hb MOCTYIJICHUS.

55. Ilpu mocTynneHHd B YTpaBieHHE 3ampoca IO 3JIEKTPOHHOM IOYTE 3arpoc
pacriedarsiBaeTcsl Ha OyMaKHOM HOCHTeNe W B JaibHelIeM paboTa ¢ HUM BeJeTCs B
YCTaHOBJIEHHOM MNopsake. IIpH NOCTYIIEHHH MO BJIEKTPOHHOH Io4YTe 3ampoca, He
TpeOyIoImEero MOCIeAyomMX AeicTBUH YTpaBieHHs 10 HanpaBiIeHUIO ero Ha
UCIIOJIHEHHE B 0O0JIacTHble TI'OCYJIJapCTBEHHBIE apXWBBI, MYHUIIMIIAIbHBIE apXHBBI,
Opraibl W OpraHHM3allid [0 IPUHAAJIEKHOCTH, OTBET 3asBHUTENIO0 HAaIlpaBJsAETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM Y TIPaBJICHHUS 110 IIOYTE WU IO 2JIEKTPOHHOMY afipecy,
yKa3aHHOMY B 3aIpoce.

56. Pe3ynpTaTtoM BHINONHEHHS aJAMUHUCTPATUBHOM IPOLEAYpPHl SBISETCS
mepejada 3ampoca  3asBUTENss B NpoQUIbHOE CTPYKTYpHOE MOApa3JelieHre
YpasneHus.

57. CBeneHus O BBINOJIHEHWH aJMHHHCTPATHMBHOW NMpONEAypHl (GHUKCHPYETCS B
CHCTEeME JOKyMEHTO000pOTa U AETIONPOU3BOJCTBA Y IPaBICHUSI.

AHaJIN3 TEMATHKH 3aPOCOB

58. OcHoBaHMeM [Uis Hadaja AaAMUHHUCTPAaTUBHOM IIpPOLEAYpHl SBIAETCH
HOCTYIUIEHHE 3arpoca B IPOGUIBHOE CTPYKTYPHOE NOJApa3ziesiecHHe Y IIpPaBIeHHUS.

59. PykoBoaurtenb npo¢uIBHOrO MOApasfeneHus YIpaBiieHus oOecreuuBaeT
oIepaTHBHOE PaCCMOTPEHHUE 3aIIPOCOB 3asABUTENIEH, JOBEACHHUE UX 0 UCIIONHUTENEH.

60. Crenmanuctel NPOQUIFHOrO CTPYKTYPHOTO IOAPA3JesIEHUs Y IpaBICHU
OCYNIECTBILIIOT AaHAIW3 TEMaTHKH [OCTYNMBIUUX 3allpOCOB C HCIHOJIb30BaHHEM
UMEIOIUXCS B YIIpaBIeHUU apXUBHBIX CIIPABOYHUKOB B TPAAMLIMOHHON U 3JIEKTPOHHOR
dopme, coaepxallluX CBEJEHWS O MeCTaxX XpaHEHHUsS AapxXWUBHBIX JOKyMEHTOB,
HeOOXOAMMBIX JISl UCIIONIHEHUS 3alIpOCOB 3asBUTENEH.

61. VYmpaBneHHe NHCHMEHHO 3amlpallldiBaeT 3asBUTENsI OO0 YTOYHEHHU U
IOONOJIHEHUH 3alpoca HEOOXOMUMBIMH JUIsl €0 HCIOJHEHHs CBEIEHHSIMH B Clydae
OTCYTCTBHS B 3alpoce 3asBUTENSI JOCTATOYHBIX AaHHBIX AJISl OPraHU3ALUH BBISBICHUS
3ampamgBaeMoil  MHQopmanMM B OOJAaCTHBIX  IOCYJAapCTBEHHBIX  apXHBax,
MYHHLMIAIBHBIX apXHBaX, OpraHax ¥ OpraHu3alisX, HE4YeTKO, HENPaBUIBHO
c(hOpMYIIHPOBAaHHOrO 3aIpoca.
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62. Cpok HCHONHEHWs AaHHOW aJIMHHHUCTPAaTHUBHOM mpouenypsl — 10 paboumx
JTHE.

63. PesynpTaToM BBINIOJHEHWS aIMHHHUCTPATUBHOW IpOIEAYpEl SBJISAETCS
ONpeLeNieHue:

1) MpaBOMOYHOCTH IONy4YEHHs 3asBUTENEM 3alpalInBacMoOd HHGOPMAIMH C
YYETOM OIpaHHUYEHMH HA NPeNOCTaBjieHHe CBEACHUM, COAEpXKAIlUX IOCyIapCTBEHHYIO
TaliHy U cBeIeHUs KOH(QUISHIIMAIBHOIO XapaKTepa;

2) cTeneHM IOJMHOTHI CBEJCHHH, CONEpXALINXCS B 3alpoce 3asABHUTEN,
HeoOXOAUMBIX JJIs IPOBEICHHUS TIOMCKOBOM paboTEI;

3) MECTOHaXOXIeHHUS apXUBHBIX ITOKYMEHTOB, HEOOXOMMMBIX JJIS HUCIIOJHEHMS
3anpoca;

4) ampecoB  KOHKPETHBIX  OOJACTHBIX  TOCYHNApCTBEHHBIX  apXHBOB,
MYHHIIMIIAIGHBEIX apXWBOB, OpraHOB K OpraHM3aliii, KyJa IO IpUHAAJEKHOCTH
CJIEyeT HAllpaBUTh Ha UCIOJHEHHUE 3alIPOC 3asIBUTEIIS.

64. Csenenus o BBIIONHEHWH aJIMHHHCTPATUBHON Npouexypsl (GUKCHPyeTCsS B
cHcTeMe JOKYMEHTO000pOoTa U IENOIPOU3BOACTBA Y IPaBICHHUS.

HanpagJieHHe 3anpocoB YpaBJieHHEM M0 3allpocaM 3asiBHTe el
Ha HCIIOJIHEHHeE 10 NPHHALJIe:KHOCTH 1 HH(POPMHPOBaHHe 3asiBUTe/IeH
0 pe3yJIbTaTaX pacCMOTPEHHSA HX 3alIPOCOB

65. OcHoBaHWeM A7 Hayala aJMHHHCTPAaTUBHOM IPOLEAYpHl SBIAETCS
ompelieliecHHe MECTOHAXOXIEHUS apXUBHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
UCIIOJIHEHUS 3aIipoca.

66. Ilo wutoram aHanM3a TeMATHKU MOCTYNHBINErO 3alpoca 3asBUTENS
VYnpaBneHue MOArOTaBIMBaeT U HAaIpaBlIsSeT COOTBETCTBYIOHIME 3alpoChl Ha
UCIIOJHEHHUE I10 IPUHAAJIEXKHOCTH.

67. O0nacTHBlE TOCYJapCTBEHHBIE apXUBBI, MyHUIIUNIAIbHBIE apXUBBI, OpraHbl U
OpraHM3alliy, HKCIIOJHSIOIMNE IIONy4eHHble OT YIpaBlI€HHs 3alpocChkl, 10 HTOraMm
BBISIBJICEHHS 3alpallliBaeMbIX JOKYMEHTOB TOTOBAT HH(GOPMAalMOHHBIE MaTepHab
(uHbOpMaLlMOHHBIE IHCHMa, ApXWUBHBIE CIPAaBKH, apXWUBHBIE BBIIUCKH, apXUBHBIE
KOIIMH, TEeMaTHYEeCKHe IIepedHH, TeMaTudeckue OoO30phl apXUBHBIX JOKYMEHTOB),
OTBeTHl 00 OTCYTCTBHM 3alpallliBaeMbIX CBEJEHUH, PEKOMEHIALMU O JAajbHEHIIHX
IMyTSX MOKCKa HeobxoauMoi nHpOopMaly, KOTOpble HAIPaBJISAIOTCA HENOCPEACTBEHHO
B aJipec 3asBUTEN.

B ciydae HeoOXOOMMOCTH YIIpaBIeHHE MOXKET 3alpallliBaTh y OOIaCTHBIX
rOCYJJapCTBEHHBIX AapXMBOB, MYHHUIMIAIbHBIX apXHUBOB, OPraHOB M OpraHu3alyi —
UCIIOJIHUTENEH 3alpocoB YIIpaBlIeHHs] KOIUH OTBETOB O PE3YJIbTaTax PacCMOTPEHUS
oOpalneHui (3apoCcoB) 3asBUTENIEH.

68. Cpok HCITOJTHEHHUS JaHHOH aMUHHUCTPATUBHOM IpoLieyphl — 2 pabouux AHS.

69. PesynpraToM aIMHUHHCTPaTHBHOM IIPOLELYPBI SBIAETCS HAIpaBICHHE
COOTBETCTBYIOIIIMX 3allPOCOB Ha WCIOJHEHHE II0 TPHHAIJIEXKHOCTH B O0JIacTHBIE
rOCYAapCTBEHHBIE apXWBHl, MyHHULHUTAJIbHBIE ApPXWUBBI, OPraHbl M OPraHM3allUH JIL
OTBETa B €r0 aJpec 0 pe3ybTarax IoHcKa 3anpamnBaeMoil HHbopManuu.

70. CBelleHHS O BBINOJHEHUH aJIMHHHACTPATHBHOM IpPOLEXyphl QUKCHpYeTCs B
CHCTEeME JOKyMEHTO000pOTa U AETIONPOU3BOJCTBA Y IIPaBIEHUS.
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HO}IFOTOBKa H HaNnpaBJ/ICHHE OTBETOB 3asABHTEJIAM

71. OcHoBanMeM [y Havaja aJAMUHHCTPAaTHBHOM MpPOLENYpH SBIAETCA
HalpaBJICHHUE 3alpoca 3asgBUTEA HA UCIOJHEHHE IO NMPUHAMJIE)KHOCTH B OOJIACTHBIE
rOCyJJapCTBEHHBIC apXWBBI, MyHHIIMIIaJbHBIE APXHUBBI, OPraHbl M OpPTaHHU3ALMH JJIs
OTBETa B €r0 aJIpeC O pe3yNbTaTax [OMCKa 3allpalinBaeMoi HHGOPMAIHH.

72. VYOpaBieHue IIMCBMEHHO yBeIOMJIsIeT 3asBHTENII O  pe3yiapTarax
paccMOTpeHHMs M (MJIH) HallpaBI€HHU COOTBETCTBYIOLIMX 3alpOCOB Ha MCIOJHEHHE MO
NPUHAIIEKHOCTH B 00JacTHBIE IOCYAapCTBEHHbIE apXUBBI, MyHHIIUIIAILHBIE APXHBEI,
OpraHbl M OpraHU3aluH JUIS OTBETA B €r0 aJpec O pe3yJibTaTax MOKCKA 3ampalluBaeMoi
uH(popMaluy.

73. Ilo uToram aHanusa 3anpoca 3asBUTENS Y IIpaBlIeHHeE:

Jla€T MOTHBHPOBAHHBIM OTKa3 3asBUTENI0 B IIOJIYYEHHWH 3alpalliBaeMbIX
CBEIEHHH IpU OTCYTCTBUM y HEro IpaBa Ha HX IOJy4YeHHE M pa3bACHAET €ro
JaNbHEHIINe  JEWCTBHS, MpPEAYCMOTPEHHbIE 3aKOHOAATeNbCTBOM  Poccuifckoi
®enepanuy;

HalpasiseT HHPOPMAIHIO 0 MecTe(ax) XpaHeH!s] HHTePECYIOILUX JOKYMEHTOB;

IpY OTCYTCTBUM 3allpallliBaeéMbIX CBEACHHI B OONACTHBIX TOCYJAapCTBEHHBIX
apxuBaX, MyHHMIHMIIAIbHBIX apXUBaX, OpraHax U OpraHu3alysx HHGopMUpyeT 00 3TOM
aBToOpa 3alpoca M, IIpH BO3MOXHOCTHM, JaeT PEKOMEHIALMU IO UX [JajbHEHIIeMy
HIOUCKY.

74. Pe3ynbpTaToM aJMUHUCTPAaTUBHON MpOLEAyph! ABISETCS HalpaBlI€HUE OTBETa
3agBUTENIO. PaccMOTpeHue 3ampoca 3asBUTENS CYHUTACTCS 3aKOHYEHHBIM, €CIH JaH
OTBET IO CYIIECTBY 3ampoca, [0 HeMy MpPHUHATHI HEOOXOAUMBIE Mephl, 3asBHTENb
NpouH(OPMHUPOBAH O PE3yJIFTaTaX PACCMOTPEHHUS.

75. CBeneHUs O BBIOJIHEHWU aJIMHUHHUCTPATHUBHOHN Ipoueaypbl (QUKCHpYeTCs B
cucTreMe JOKYMEHTO000pOTa U IEONPOU3BOACTBA Y IIPaBICHHUS.

Pazgen IV. Ilopsagok U ¢popMbl KOHTPOJIS 32 COBEepLIEHHEM eHCTBHH H
NPHHATHEM pelleHHH

76. Ilopsmok u (GoOpMBI KOHTpOJIS 3a COBEpLIEHUEM [AEUCTBHA U IPHUHITHEM
pellieHuit M0 paccMOTpeHHIo oOpaiieHu#t (3ampocoB) 3asBUTENEl B YIIpaBICHHH
ompeneneHsl PermameHToM VYmpaBinenus apxuBamMH  CBepioBckoil  obnactw,
yTBepXIeHHbIM [lpukazom Ympaenenus apxuBamMu CBepiioBckodl  obiacTu
ot 20.06.2007 Ne 01-07-78p «O6 ytBepxxaenuu PernameHta YmpaBneHusS apXHBaMHU
CBepaiioBckoi 001acT.

77. Texyumuiéi KOHTPOJhL 3a COOJIONEHHEM IIOCIEAOBATEIbHOCTH HAECHCTBHUH,
ONpeleIeHHbIX  aAMUHHCTPATUBHBIMH  IpolleAypaMH IO  IIPeJOCTaBJIECHHIO
rOCyJJapCTBEHHOM YCIYTH, U NPUHSATHEM peIleHUH, OCYIIECTBIIIETCS NOJDKHOCTHBIMHU
nunaMd  YTpaBlieHHWs, OTBETCTBEHHBIMH 3a OpraHu3aiuio paboTel 1o ee
IIPEeIOCTABIIEHHIO.

78. Texymuid KOHTpPOJNb OCYLIECTBIAETCA IyTeM IPOBENEHHUS HNOLKHOCTHBIM
JMIIOM, OTBETCTBEHHBIM 33  OpraHu3aiuio  paboTel MHO  MpPEeACTaBIECHHUIO
TOCYAapCTBEHHOHM YCIyTH, NpPOBEPOK COOMIOAEHHUS M HCIOJHEHUS COTPYAHHKaMH
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YipasneHus MoNoXeHni HacTosmero PernaMmenra.

79.  VYmpaBieHHe  OCYIUECTBISET  KOHTPOJIb  3a  IPEHOCTaBIEHHEM
- TOCYAapCTBEHHOM YCIIyTH OOJIACTHBIMU rOCYJapCTBEHHBIMH apXHBaMH.

80. KoHTpouIb 3a IOMHOTOM M Ka4eCTBOM HCIIOJIHEHHUS TOCYAAapCTBEHHON YCIyrH
BKJIIOYaeT B Ce0s IpoBeNeHNE NPOBEPOK, BRIABICHUE M YCTPaHCHHE HAPYIICHHH NpaB
3asBUTENIEH, PACCMOTPEHHNE, IPUHATHE PelleHHH U IIOATOTOBKY OTBETOB Ha OOpalleHus
3asgBUTENIEH, COJIepXKalMx JKajloObl Ha pelleHus, JAeiictBus (Oe3meiicTBHe)
IOJKHOCTHBIX JIUL YTIpaBIeHUs.

81. Ilo pesynpTaTam IpoBeleHHBIX POBEPOK, B CIlydac BHISBICHUS HapyIIeHH
IIpaB 3asBUTEJIEH, K BHHOBHBIM JIMLIaM OCYHIECTBIISIETCS IPUMEHEHHE Mep
OTBETCTBEHHOCTM B MOpSJKE, YCTAHOBIEHHOM 3aKOHOJATeIhCTBOM PoccHiicKoii
Qenepauyi.

82. IlpoBepku MOryT OBITh IUIAHOBHIMH (OCYIIECTBISATHCS Ha OCHOBAaHHH
TOIOBBIX IIIaHOB palboThl YmpaBieHHs) K BHEINIAHOBBIMM, B TOM 4YHC]IE, IIO
KOHKPETHOMY OOpAIIICHHIO 3asBHUTEJIS.

83. na mpoBEepKHM IOJHOTHI U KadecTBa IPENOCTaBJIICHHS TOCYAapCTBEHHOMN
ycIyrd QopMupyeTcss KOMHCCHS, B COCTaB KOTOPOH BKJIIOYAIOTCSA I'OCYHapCTBEHHBIE
rpaXKIaHCKUE CiIyXKallue YIpaBieHHs.

84. Pe3ynpTaThl AEATENBHOCTH KOMHUCCUH O(QOPMIISIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAIOTCS BBIBIECHHBIE HEAOCTATKHU ¥ MPEAJIOKEHHUS [10 UX YCTPAaHEHHUIO.

Pa3znen V. HocyneOHbiil (BHeCYAeOHDBIH) NOPS0OK 005KAJJOBAHUSA peLICHHH
U JeiicTBHii (0e3aelicTBHUs) YpaBJ/ieHHsl, a TAKXKe €ro
AOJIKHOCTHBIX JTHIT

85. 3asButenu BhpaBe OOXaloOBaTh pellieHWss H pAeiictBus (Oe3neicTBue)
VYrpaBneHds, MAOJDKHOCTHBIX JIML, TOCYJapCTBEHHBIX TIPaXAAHCKUX CIyXaIuX
VYnpapneHus, NpUHATHIE (OCYILIECTBIIIEMBIE) B XO/€ IPENOCTaBICHUs FOCY IapCTBEHHOHN
YCIIyTH, B 10CyneOHOM (BHECYIeOHOM) TIOPSIIKE.

86. IIpenmerom >xano0bl SIBISIOTCS:

1) pemierrst YpaBieHUs WK JOJDKHOCTHBIX JIUL] Y TIPaBJICHHS], IIPUHATHIE B X01€
MIpeIOCTaBIEHNS TOCY JapCTBEHHOU yCITyTH;

2) netictBusa  (Oe3nelicTBue) YIpaBieHMST WM JOJDKHOCTHBIX  JIML,
TOCYJapPCTBEHHBIX TPAXIOAHCKUX CIYXKAIUX YIpaBleHUdA, OCYIIECTBJIEHHBIE B XOI€
IPEeNOCTaBICHUS FOCY JapCTBEHHOH YCIIYTH.

87. 3asBuTeNb, MOJABIIKN >Xajgo0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATEIbCTBOM 33 JOCTOBEPHOCTHb CBEIEHHUM, COAEPKAIIUXCS B IPEICTaBICHHOM
xanobe.

88. Xanoba momaercs B YmpaBiieHHe 3asBUTENEM JINOO €ro yroJTHOMOYEHHBIM
IpeACTaBUTENeM B IIMCEMEHHOW (opMe, B TOM YHCIIE IPU JIMYHOM IIpUEME 3asiBUTEINS
1160 ero yIOJTHOMOYEHHOIO IIPeACTaBUTENs, WK B 3IEKTPOHHOM BHJIE.

89. B ciydae nomayu >kanoObl NpU JUYHOM IIpUEME 3asABUTEND NPEACTaBIAET
OOKYMEHT, yAOCTOBEPSIOIIMI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOMATEIECTBOM
Poccuiickont Penepanuu.

90. B cumywae ecnu xanoba TmomaeTrcs Yepe3 IpPeACTaBUTENS 3asBHUTEN,
IPEACTaBIsAECTCS JOKYMEHT, IIOATBEPXKAAIOIIUN IIOJHOMOYMsS Ha OCYIIECTBICHHE
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JEHCTBUM OT WMMEHH 3adBUTENs. B KadecTBe IOKYMEHTa, IIOATBEPKAAIOLIETO
IOTHOMOYHMSI HAa OCYIIECTBIIEHHE JEHCTBHI OT WMEHH 3asdBHTENIA, MOXET OBITh
IpeJCcTaBleHa:

1) odhopMIleHHas B COOTBETCTBHY C 3aKOHOAAaTeNscTBOM Poccuiickoit Meneparyn
JOBEPEHHOCTS (11 GU3HUESCKUX U IOPHANIECKUX JIHII);

2) Kom¥s pellleHNs 0 Ha3HAUYeHUH WK 00 M30paHuy 00 NpHKa3a O Ha3HAYEHUH
¢H3U9eCKOro NULa Ha JOIKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKoe (GU3MIECKOE JTUIO
obnazaeT NpaBOM [JEHCTBOBaTh OT HMMEHHM 3asBUTENls 0e3 JOBEPEHHOCTH (s
FOPUIMYECKOTO JIAIIA).

91. IlpueMm xano6 B nucbMeHHOH (opme ocCymiecTBiseTcs YIpaBlIeHHEM, IO
MECTY IIPENOCTaBJI€HUs] TOCyJapcTBeHHOH ycnyrd. JKamoba B NHUCBEMeHHO#R (hopMme
MOXeT OBITh TaKXKe HampaBleHa II0YTOM, 4Yepe3 MHOrOQYHKIMOHAJIBHEIN IIEHTp
IIPEOCTaBIECHNs FOCYJAPCTBEHHBIX M MYHHUIMITAIBHBIX YCIYT.

92. B onexTpoHHOM BHJAe XKaloba MOXeT OBITh IIOJaHa 3aABUTEJIEM,
ourmansHoro caiita YmpasieHus, C HCHOJB30BaHUEM HWHGOPMAIHOHHO-
TeJIEKOMMYHMKAIlHOHHON ceTH MHTepHer, ExmHOro mnoprana rocymapcTBEHHBIX U
MYHALUNANBHEIX  yciayr (byHkoumit) subo Iloprama  rocymapCTBEHHBIX M
MYHUIMNAIBHBIX yeuyT ($yHKuit) CBepIoBCKoi 061acTH.

93. Ilpu mnogade »xanoOBl B OJIEKTPOHHOM BHAE IOKYMEHTBI, YyKa3aHHBIE
B InyHKkTe 90 PermamenTta, MoryT OBITh IpeACTaBieHbl B (QOpMe 3SJIEKTPOHHBIX
NOKYMEHTOB, IOAIMCAHHBIX 3JCKTPOHHOH IOINKCHIO, BHA KOTOPOU NpeayCMOTpEH
3aKOHOJATeNbCTBOM Poccmiickoit @eneparuu, Npu 3TOM AOKYMEHT, YJOCTOBEPSIOIIUIA
JUYHOCTD 3asBUTENS, HE TpeOyeTcs..

94. BpeMms npuema xano0 IOJKHO COBNAJaTh CO BPEMEHEM IpPEAOCTABICHHUS
rOCYJapCTBEHHBIX YCIYT.

95. Xanoba na pemenus, neictBus (Oe3peiicTBue) 3amectutens HauanpHHKa
VYrpasieHus, pPYKOBOAUTENS CTPYKTypPHOTO MOJpa3fielieHus], [oCydapCTBEHHOIO
IpaXXJaHCKOIO CIyXalllero IoJaeTcs B YIpaBieHue U ajpecyercs HavanpHuKy
Yrpasnesus (JIUILy, ero 3aMelalomemy).

96. XKanoba Ha pewenus, neiicteus (6e3pericTBue) YpasineHus win Hauansanka
VYupaenenus, Hampasnserca B IIpaButenscTBo CBepIJOBCKOM 001acTM Ha UM
3amecturtens Ilpencenarens IlpaBurenscrBa CepanoBckoil 0OMacTH, KypHPYIOILETO
BOIIpOCKl B OOJIaCTH apXWBHOIO nena, Imo anpecy: 620014, r. ExarepunOypr,
1. OxTsa0peckas, 1.

97. OcHoBaHuWeM I Hadajga JocyneOHoro (BHecyleGHOro) o6xamoBaHUS
SIBJISETCS MOCTYIUICHHE KanoObl B YIIpaBJieHHeE.

98. Xanoba, mocTymuBIias B NMUCbMEHHOH (Qopme B VYIpaBleHHE, MOJJIEKHUT
00s3aTeNIPHON perucTpaldyd B JKypHaJle ydeTa >alo® Ha pemeHus U ACHCTBHA
(6e3neiicTBre) YnpaBiueHus, JOJDKHOCTHBIX JIUI] TUOO rOCYJapCTBEHHBIX IPaXXIaHCKUX
CIyXaluX YTpaBleHUs, NPeJOCTABIAIONIMX TIOCYJapCTBEHHBIE YCIYrH (namee —
XKypnan), He no3nHee crenyrolero pabodero IHI €O HHA €€ IIOCTYIUIEHHS C
MPUCBOEHHUEM €l PETUCTPALIMOHHOIO HOMEpa.

99. Benenue XXypHaisa ocymiecTBiseTcst B GopMe U B IOPSAKE, YCTAHOBIECHHBIMHI
MIPUKA30M YIIPaBJICHUS.

100. Kanoba moayiexuT pacCMOTPEHHIO IODKHOCTHBIM JIMLIOM, HaJElCHHBIM
IIOJTHOMOYHSIMHU 10 PAaCCMOTPEHHIO JXaJI00, B TeUeHHE MIATHAAATH pabodux AHEH.



18

101. B cinyyae oOxaloBaHHsA OTKaza YTIpaBlieHHs, JIODKHOCTHOTO JIMIA
VnpapieHus, B IpueMe JOKYMEHTOB y 3asABUTENS JIHOO B HUCIPABIICHUH IOIMYIIEHHBIX
OIEYaTOK M OMHOOK WM B Cydae O0XXaJIOBaHUS HApyIIEHUH YCTaHOBJIEHHOIO CpOKa
TaKWX HCIIPABIICHUN — B TEUEHHE [IATH pabounX JHEH co THS ee PerucTpaluy.

102. 3asBuTenb B xkanobe B 00s3aTENHHOM MTOPSIAKE YKA3hIBAET:

1) HaumMeHOBaHHE OpraHa, IPeJOCTABIISIONIETO TOCYNAapPCTBEHHYIO YCIYTY,
DOJDKHOCTh MM (GaMUITHIO U WHUITHAJE! JOJDKHOCTHOIO JIMIIA JIN0O roCyIapCTBEHHOIO
TPaXXJaHCKOIo CIY’XKalllero YIpaBleHHs, MpPeAOCTaBISIIONIEr0 TIOCYJapCTBEHHYIO
YCIIyTY, pelieHus U AeicTBUS (Oe31eHCTBHE) KOTOPBIX 00XKaTyroTCs;

2) cBou (QamMHIHMIO, UMs, OTYECTBO (TOCieAHee — TNPH HATUYWH), CBENEHUSA O
MecTe XHUTENbCTBa 3asBUTEIISI — (PU3UUECKOTO JHIa TUO0 HauMEHOBaHUE, CBEICHUS O
MECTE€ HaXOXAEHHUs 3asBUTENs — IOPUIMYECKOro JHIla, a Takke HoMep (HoMepa)
KOHTaKTHOro TesnedoHa, azapec (ampeca) 3JMEKTPOHHON MOYTH (NpH HAIWYHU) H
IIOYTOBBIH afpec, IO KOTOPHIM JOJDKeH OBITh HalpaBlieH OTBET 3asiBUTEINIO; |

3) cBemeHus 00 ofxamyeMbBIX pelleHMsSX U JelcTBHAX (6e3nelicTBUM)
VYiopaBneHusi, JAODKHOCTHOIO  JMla  YmpaBieHuss  JUOO  rocydapCTBEHHOIO
IPaXkIaHCKOTO CIIy’Kallero YnpapJieHHs;

4) noBOIBl, HA OCHOBAaHMHM KOTOPHIX 3asBHUTENb HE COIJTIACEH C PELICHHEM H
neiictBusiMu (Oe3nelicTBHEM) YTIpaBieHHs, IOJDKHOCTHOrO Jiuia YmpasieHus Jubo
roCyAapCTBEHHOIO IPaKJaHCKOIO CIIyXKaliero Y IpaBlICHHUs];

5) TUYHYIO NOANMCE U AATY.

B cinydae HeoOXoaMMOCTH B TMOATBEPXKIEHHUE CBOMX JIOBOJAOB 3asiBHUTEIb
IpuiaraeT K >xajiobe TOKyMEHTHl M MaTepuaibl JIHO0 UX KOIUH.

103. 3asgBHUTENh, HMeEET NPaBO Ha IOJydeHHe HHQOpMauuWd MU IOKYMEHTOB,
HEOOXOAUMBIX JUIsI OOOCHOBaHUS W PAacCCMOTPEHUS ajloObl, [IPH YCIOBHH, 4YTO 3TO HE
3aTpardBaeT IpaBa, CBOOOJABI M 3aKOHHBIE MHTEPECHI APYIHX JIMIl M YTO YKa3aHHEIE
JOKYMEHTHl HE COAEpXkAaT CBEJEHHs, COCTaBJAIOIUE IOCYAApPCTBEHHYIO MM HHYIO
oXpaHseMy1o eepanbHbIM 3aKOHOAATENECTBOM TakHY .

104. HWubopMmupoBaHue 3asBUTeNeld O MOpsjke OOKalOBaHWsA peElIEHUH H
neiictBuii (Oe3nelicTBUS) VYTpaBieHHs Y JOJDKHOCTHBIX JIMI, I'OCYAapCTBEHHBIX
rpaXAaHCKUX CIy)KalllUX YIpaBleHHs OCYLIECTBISETCH ITOCPEACTBOM pa3MELICHHs
HHGOpMalM¥ Ha CTEHJAaX B MECTax IIPelOCTABIEHUS I'OCYJapCTBEHHEIX YCIYr, Ha
ouLKaNTbHOM caiiTe YIIpaBIeHUs.

105. KoucyneTHpoBaHHe 3asiBHTENEd O NOpsAAKe OOXKAJIOBAaHMS pEIICHHH M
nedcTBuii  (Oe3nmeiicTBUs) VYIpaBleHHS W JO/DKHOCTHBIX JIMI, I'OCYAapCTBEHHBIX
IPaXKIaHCKUX CIIyXKalX YIpaBieHHs OCYLIECTBISeTCs, B TOM YHCJe IO TeledoHy,
3JIEKTPOHHOM 110YTe, IIpYU JTUYHOM IIpHUEME.

106. YupasieHue BupaBe OCTaBUTH KaJlo0y 06€3 0TBeTa B CIEAYIOUIMX CllyYasX:

1) TEKCT IMMCbMEHHOH alo0bl He MOALAETCS [IPOYTEHHIO, O YeM B TEUCHUE CEMH
IOHEeH cO JIHS PEerMcTpalldM >XaJoOel cooOLIaeTcsi 3asBUTEINIO, €ClNU ero (gamunus u
IIOYTOBBIH aJ[pec MOAAAIOTCS NPOYTEHUIO;

2) xanoba CONEPXKUT HelleH3ypHbIe JTMO0 OCKOPOHTENLHBIE BEIPAXEHHS, YIPO3bI
KH3HH, 3[0POBBI0 H HMYILIECTBY MODKHOCTHOIO JIMLA, @ TAKXKE WICHOB €ro ceMbu. B
3TOM Ciydyae 3asBHTENI0, HalpaBUBIIeMY Xano0y, cooOLIaeTcs O HEMOMyCTHMMOCTH
370ynOTpeOeHUs IIPaBOM.

107. VYnpaBineHue OTKa3plBa€T B YAOBJIETBOPEHHH JKalloObl B CIEMYIOIIMX
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ClTydasx:

1) HanuYMe BCTYNMBILIEro B 3aKOHHYIO CHIIY pEIleHHs Cyaa, apOUTpakHOro Cyaa
10 XKajio0e O TOM K€ IIPeIMETE U M0 TeM XK€ OCHOBAaHMSIM;

2) mozaya Xajao0bl JTULOM, IIOJIHOMOYHS KOTOPOTO He MOJATBEPXKICHEI B IOPSJIKE,
yCTaHOBJIEHHOM 3aKOHOJAaTeNbCTBOM Poccuiickoit ®enepanuu;

3) HajmM4Yue pelleHdus Mo Jkanobe, NPHUHATOrO paHee B COOTBETCTBHH C
tpeboBanusMu I[lonoxenus o6 0coOEHHOCTIX MOAAYUd W PACCMOTPEHHS Xanob Ha
pemieHuss ¥ AeHcTBUs (Oe3nelicTBHE) HCIONHUTENBHBIX OPraHOB TOCYHapCTBEHHOM
BiracTd CBepIUIOBCKONH 00J1aCTH, NMPEIOCTABISIOIINX TOCYJapCTBEHHBIC YCIYTH, H HX
JOJDKHOCTHBIX JIMI[, TOCYJAapCTBEHHBIX TPaXAAHCKUX CIyXallUX WCIIOJIHUTEIBHEIX
OpraHoB rocyaapcTBeHHOM Bnact CBepJUIOBCKOH 00JiacTH, TIpeIOCTaBIISIOIIHNX
TrOCyAapCTBEHHBIE  YCIIYTH, YTBEPXJIEHHOTO TOCTaHOBJeHWeM [IpaBuUTeNnbCcTBa
CeepmoBckoii obnactu ot 21.11.2012 Ne 1305-I1I1 B OTHOIIEHUH TOTO K€ 3asBUTENA U
II0 TOMY XK€ TIPeIMETY >KaJIOOHI.

108. I'lo pe3ynsTaTaM paccMOTpEHHUS XKanoObl MPUHUMAETCS OJHO U3 CIEAYIOIUX
pEIICHUMN:

1) 06 ynoBneTBOpeHHMH KajoOBI, B TOM dUHCle B (opMe OTMEHBI MPHHSATOTO
pelIeHus, NCIIPaBIeHUs OMYIEHHBIX YIIpaBIeHUEM OIeuyaTOK ¥ OMMOOK B BEIAAHHBIX
B pe3yJbTaTe MPENOCTaBIEHUS TOCYyAapCTBEHHON YCIyru JOKyMEHTaxX, BO3Bpara
3asBUTENII0O  JCHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMAaTUBHBIMH MpaBOBBIMH akTaMu Poccuiickoit ®enepanuu u CBepmIOBCKOM
obnacTy, a TakKe B UHBIX (opMax;

2) 06 oTKa3e B yJIOBIECTBOPCHHUH KaJIOOKI.

109. Tlpu ynoBneTBOpeHMM >XaloOBl YIIOJIHOMOUYEHHBI Ha €€ paccCMOTpeHHe
JOJDKHOCTHOE JIMIO YTpaBieHus] MPUHUMAET HCUEpIIbIBAIOIIKNE MEPHI 110 yCTPaHEHUIO
BBISBJICHHBIX HApyIIEHHWH, B TOM 4YHCIe 10 BblJa4e 3asBHTENIO pe3ysbTara
roCyZJapCTBEHHOM YCIyTH, HE no3gHee 5 pabouyux AHEH CO IOHSA NPUHATUS peLICHUS,
€CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAaTenbCcTBOM Poccuiickoi @enepanuu.

110. OTtBer 110 pe3ynbTaTaM pacCMOTPEHHS XKaJIOOBI HAIIPaBIAETCs 3asBUTEIIO He
NO3/IHee JHS, CIENYIOIIero 3a JHeM IMPHHATHS pelleHus, B IMCBEMEHHON ¢opMe U 1o
KeJIaHUIO 3asBUTENS B POpME 3JIEKTPOHHOIO NOKyMEHTA, MOANKUCAHHOrO JJIEKTPOHHOMH
noguceio HavanpHuka YnpaBnenus.

111. B oTBeTe mo pe3yibTaTaM pacCMOTPEHUS KalloObl YKa3bIBAIOTCH:

1) HauMeHOBaHWE OpraHa, MOpPEHOCTaBISIOUIETO TOCYIAapPCTBEHHYIO YCIYTY,
paccMOTpEBIIETO Xajoby, NOMKHOCTh, (aMUINS, UMs, OTYECTBO (IIpU €ro HAJIWYHH)
JIOJDKHOCTHOTO JINLIA, IPUHABIIETO PELIeHHE 10 XKaJlo0e;

2) HoMep, JlaTa, MECTO TPHUHSATHS PELIEHHUs, BKJIIOYasl CBEIEHUS O JOHKHOCTHOM
JULE, pellieHe WK aeicTBus (Oe31eiicTBHe) KOTOPOro 00XKalyloTCs;

3) dpammnus, UM, 0T4eCTBO (IIPH HAJIMYHK) WK HAHMEHOBaHUE 3asBUTEIIS;

4) ocHOBaHMS JUIS IPUHATHS PelIeHHs 110 XKanobe;

5) npuHsTOE M0 Xajuobe pelieHne;

6) B ciny4dae ecnd jxanoba mpu3HaHa OOOCHOBAaHHOM — CpPOKH YCTpaHEHHS
BHISBIEHHBIX HApyILIEHWH, B TOM 4YHCI€ CPOK IPEIOCTaBIEHUs pe3yJibTara
rOCyAapCTBEHHOH YCIIYTH;

7) cBeneHus O opsAKe 00xKaTOBaHHUS MPUHATOTO MO XKajobe peleHus..

112. Tlo xenaHuio 3asBUTES OTBET II0 PE3YJIBTATAM PACCMOTPEHHS KaJOOBI
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IOTIOJTHUTEIBHO MOXKET OBITh HampaBlieH He Mo3faHee pabodyero IH:A, CIEIYIOLIEro 3a
JHEM TIPUHATHS pelieHus, B ¢opMe BIEKTPOHHOIO MJOKYMEHTa, IIOANHCAHHOIO
3JIEKTPOHHOM MOANUCHIO YIOJIHOMOYEHHOTO Ha PaCCMOTPEHHE a0ObI TOJKHOCTHOTO
auna YIpaBleHHs, BHJ KOTOpPOM YCTaHOBJEH 3aKkoHOAAaTenbCcTBOM Poccuiickoi
Oenepauuu.

113. B cnydae ycTaHOBJIEHMS B XOHE€ WIM IO pe3yJIbTaTaM pPacCMOTpPEHHS
XKaJlo0Bl MPH3HAKOB COCTaBa aJMHUHHCTPATHBHOIO IPAaBOHAPYIICHUS WM IPU3HAKOB
CcOCTaBa MpPECTYIUIEHUs] MOJDKHOCTHOE JIMIIO YIIpaBi€HHUs, YIOJIHOMOYEHHOE Ha
paccMOTpeHHe XKanod, He3aMeUITMTEIFHO HalpaBlseT COOTBETCTBYIOLNE MaTepHUalbl B
OpraHbi IPOKYpPaTyphl.
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IIpunoxenne 1
K AIMUHUCTPATUBHOMY pETJIaMEHTY

Nndopmannss 0 mMecre HaxXO0KIeHHs, NMOYTOBBIX H JJIEKTPOHHBIX ajJpecax,
KOHTAKTHBIX TeJie)OHAX rocyJapcTBeHHbIX apXuBoB CBepayioBCcKoMH 00J1acTH

1) rocymapcTBeHHOe  Ka3eHHoe  yupexnaeHue  CpepanioBckodi  obnactu
«l"ocynapcTBeHHBIH apxuB CBepIIIOBCKO# 001acT»

620014, r. ExarepunOypr, yi. Baiinepa,17, Ten./d. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitT: http://gaso-ural.ru/

2) rocymapCTBEHHOEe Ka3zeHHOoe YyupexzaeHue CsepmioBckoit obnactu «LleHTp
IOKyMEHTAIUK O0IIeCTBeHHBIX opranu3anuii CBepUioBCKOH 001acT»

620075, r. ExarepunOypr, yn. [Tymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caifT: http://cdooso.ru, http://maprapxus.pd

3)  rocylapCTBEHHOE  Ka3€HHOE  Y4YpeKICHHE CeepiyioBckoit  obmactu
«["ocynapcTBeHHBIH apXUB aJIMUHUCTPATUBHEIX OpraHoB CBEpIOBCKOI 0bnacTu»
620075, r. EkatepunOypr, npoci. Jlenuna, 34, Ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4)  rocymapcTBeHHOe  KaseHHOe  ydupexxneHme — CBepMioBckod — obiactu
«["ocynapcTBEeHHBIN apXUB JOKYMEHTOB I10 THYHOMY cocTaBy CBEpIOBCKOHN 001acTH»
620017, r. ExarepunOypr, yi1. ApTUHCKas, 4,

ten./d. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

caiit: http://gadlsso.ru/

5)  rocymapcTBeHHoe  Ka3eHHoe  yupexnpeHume  Cepanosckod  obiacta
«["ocynapcTBeHHbIl apxuB B ropoge Mpoure»

623850, r. Up6wur, yia. KambimoBckas, 16, Ten./d. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caitt: http://rocapxuB-upout.pd/

6) rocylapCTBEHHOE  Ka3eHHOE  YUYPEKIEHHE CeepanoBckoli  obnacTti
«[ocymapcTBeHHBIN apXxuB B ropoje KpacHoydumcke»

623300, r. Kpacuoydbumck, yi. [Tponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitt: http://krufarhiv.com/
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IIpunoxenue 2
K AZAMHHUCTPATUBHOMY pETIaMeHTy

Baok-cxeMa npegocTaBjeHUs] TOCYAaPCTBEHHOH YCJIyrH

YcioBHbIE 0003HAYCHUSA

- - - - - - 1
Haygano nnm 3aBepmenne afMHHUCTPATUBHOM IPOIIEAYPHI
Lm — - — — — = —
[ ]
| Omnepamus, neiicTBUe, MEpOIpUATHE
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| /\ 1
< > Curyanus BeIOOpa, IPUHIATHE PEIICHUS

| - \/ |
/ |
| | Bremnuuii nokyMeHT (niepeada JOKYMEHTA)
1 )

\/

| MexcTpaHnuHas CChUIKa, IEPEXO]] K CIIEAYIOmel CTpaHuIie
I GJIOK-CXEMBI
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Temaruueckuii 3anpoc 3asBUTENS

Havano npepocrasiieHus rocy/JapCTBEHHON yCIyTH B
YupasineHuu

PCI‘I/ICTpaI.II/IS{ TEMATHYIECKOI 0 3apoca 3asiBUTEINA
]

2

PaccMoTpeHune TeMaTH4ecKoro 3anpoca pyKOBOJCTBOM
YnpapneHus

Ilepenaya TeMaTHYeCcKOTO 3alipoca Ha UCIIOJIHEHHE B
popUIBHOE CTPYKTYPHOE IOAPa3/eIe e

HET

y

AHamni3 TeMaTHKU 3ampoca.
[TpunsTHE pELIEHUs O BO3MOXKHOCTH UCIIOTHEHUS]

na

VBenomieHue 3aaBUTENS O
HeOOXOIMMOCTH YTOUHEHHS TEMATHKH K
MPEeIOCTAaBICHUN JOMOJHHUTEIBHBIX
CBEJICHUI I UCTIONHEHHUS 3a1poca

YBenoMieHue 3asBUTens 00 0TKasze B’
MOJIy4eHUH WH(POpMalMy OrpaHUuYEHHOTO
JIOCTYIIA IIpH OTCYTCTBHU Y HETO
COOTBETCTBYIOILETO MpaBa U pa3bsiCHEHUE
eMy JalbHEHIIHNX AeHCTBUU

VYBenomieHue 06 0TCyTCTBHU
3anpauBaeMoi HHGOpMaIUH B

roCyJapcTBEHHBIX apXHBaX M
peKOMEeH/IAIMH 10 ee JajbHeHmeMy
MIOKUCKY

[IpemocrasieHye rocyAapCTBEHHOM
YCIYTH 3aBEpIIEHO

y

Hanpaenenue 3anpoca(oB) Ha
HCIIONIHEHHE 110 MPUHAJIEXKHOCTH B
OpraHbl OpraHU3aIiy AT
HOCJIEAYIOIET0 OTBETA 3aIBUTENIO

A

YBemoMIIeHHE 3asiBUTEIS O
HanpasJ€HUU COOTBETCTBYIOIIETO(UX)
3anpoca(oB) Ha UCIIOJIHEHHUE MO
IPHUHAUTEKHOCTH

___________________ b

[NpenocrapieHue rocy1apCTBEHHOMN
YCIIYyTH 3aBEpLICHO




YTBEPXJIEH

IIPUKa30M YTIpaBJIeHUS apXUBaMH
CBepasioBckoi 061acTi

OT /3. /4, L4t No 27-&/- 33{/?5’0

«O0 yTBepXXIEHUM aIMUHHCTPATUBHBIX
pErjiaMeHTOB MpeI0CTaBICHHUA
VYnpasnenueM apxuBaMu CBepaIOBCKOIM
00J1aCTH rOCYJapCTBEHHBIX YCIyT»

AIMHHHCTPATUBHBIH periamMeHT
NpeaocTaB/ieHHs YpaBjeHHeM apxuBamu CBepaioBCcKoii 00J1acTH
rocyAapcTBeHHOH YCJYIM IO OPraHH3aliiy NMpeAocTaB/IeHHs 0GOpMIIeHHBIX B
YCTaHOBJIEHHOM NOPSIAKE APXHUBHBIX CNPABOK MJIH KOMMH apXHBHBIX JOKYMEHTOB,
CBA3AHHBIX C COLHAJIBLHOMH 3aIUTOMH rpaxaaH, npeaycMaTpHuBaomei
HX MEeHCHOHHOe ofecnevyeHue, a TAaK:Ke NoJy4eHHe JbroT 1 KOMNEeHcauH B
COOTBETCTBMH € 3aKOHOAATEJbCTBOM Poccuiickoiit @eaepanuu

Pazgen 1. O0mue noj1o:xkeHus

1. AnMuHHCTpaTUBHBIM pernaMeHT VYmnpaBieHus apxuBamMu CBepaTOBCKOMH
00JIacTH IPeNOCTaBJIeHUs OCYIapCTBEHHOM yCIyTH 10 OpPraHU3alluy NPeOCTaBIeHUS
0QOPMIICHHBIX B YCTAaHOBJIEHHOM IOPAAKE apXWBHBIX CIIPABOK MM KOMHH apXHBHBIX
IOOKYMEHTOB, CBSI3aHHBIX C COIIMAJIBHOM 3aIllUTOM TpaxaaH (Janee — 3asBUTENH),
IpeayCMaTpUBalOIIed WX IEHCHOHHOe oOecreueHue, a TakkKe IOMydyeHHE JIBbror U
KOMITeHCAallil B COOTBETCTBUH C 3aKOHOJATeNhcTBOM Poccuiickoit @enepaunn (nanee —
PermamenT) paspaboTaH B ILeigxX [OBBIUEHHS KadecTBa HMH(POPMAIMOHHOTO
obOecrieyeHnss (UIMUECKUX U IOPUIAYECKHX JIML U ONpelenseT CTaHIapT U
IOCJIeIOBATeIbHOCTh aAMHHUCTPATUBHBIX HpOLEeAyp (aAMUHMCTPATUBHBIX IEHCTBHI)
VYnpasnenus apxupamMH CepiyioBckodl obnacTH (manee — VYIpaBieHHE), a TaKxke
HNOPSIOK B3aMMOJEHCTBHS YTIpaBlieHUs ¢ 00JIACTHBIMU IOCy1apCTBEHHBIMU apXHUBaMH,
MYHHULMIANBHBIMH apXWBaMU MYHHUIUNAIBHBIX OOpa30BaHUM, pacIOOXKEHHBIX Ha
tepputopurr  CBepanoBckodl obmactu (majlee —  MyHHMUHMIIANbHBIE  APXUBBI),
denepaibHBIMU OpraHaMU TOCYIApCTBEHHOW BIACTH, YMOJIHOMOYEHHBIMH OpraHamMH
UCIIOJIHUTENBHON BlacTH cyObekToB Poccuiickoit ®enepanuy B 001aCTH apXHBHOTO
Jena, WHBIMH OpraHaMM TOCyJAapCTBEHHOM  BJAacTH, OpraHaMH  MECTHOIO
CaMOYTIpaBJIeHHUS ¥ OpraHU3alMsIMH (Oalee — OpraHbl M OpraHU3alUHu), IpH
OCYIIECTBIICHHH MTPENOCTABIECHNUS OCYJapCTBEHHOH yCIyTH.

2. T'ocynapcTBeHHas yciiyra 10 OpraHH3aliM NpelocTaBleHus 0(QOpMIIEHHBIX B
YCTaHOBJIEHHOM IIOpPSIAKE apXHBHBIX CHPABOK MM KOIMHM AapXUBHEIX JTOKyMEHTOB,
CBS3aHHBIX C COLMAJIBHOM 3alMTONM Ipa)XAaH, NpelyCMaTpUBAIolllel UX IEHCHOHHOE
obecrieyeHrie, a TakXXe TMOJy4YeHHE IJIbIOT UM KOMIIEHCAlMii B COOTBETCTBUU C
3aKOHOJATENRCTBOM Poccuiickoit denepanuu (manee — rocylapCTBEHHas YCIyra)
IpeJoCTaBIsieTcsl B OTHOIIeHWH rpaxaaH Poccuiickoil denepaiud, HHOCTPAHHBIX
rpaxmad ¥ Jn 6e3 rpaxIaHcTBa, OpraHU3alMi, OOLIECTBEHHBIX OOBEIHUHEHHH,
rOCyJapCTBEHHBIX U HETOCYJaPCTBEHHBIX YUPEKACHHH.



Kpyr 3agBureJeii

3. B kauectBe 3asBHTeNneH BhICTYmaroT rpaxiaHe Poccuiickoit ®enepaumu,
HHOCTPaHHBIE TIpaXJaHe M Jula 0e3 rpakJaHCTBa, OpraHU3alMK, OOLIECTBEHHEIE
00BbeJMHEHHS, FOCY AAPCTBEHHBIE U HETOCY IAPCTBEHHBIE YUPEKICHHS.

TpebGoBanns k nopsaky unpopmMupoBaHus 0 NPEJOCTABJIEHUH
rocyapcTBeHHOMH yCayru

4. DusnyecKHe M IOPUAMYECKHE JIMLIA MOTYT IONYYHUTh HHGPOPMAIMIO IO
BOIIPOCAaM IIPEOCTaBIEHHS FOCYJAPCTBEHHOM yCIIYTH:

o tenedoHaM YIpaBieHHUS;

IyTeM HalpaBlIeHUs] IHCBMEHHOrO OOpallleHHs IOYTOM WM Tepejaueil ero
HEMMOCPEACTBEHHO B YIIpaBleHUE;

IIyTeM HalpaBJICHUs NIUCbMEHHOro OOpallieHus 3IEKTPOHHON ITOYTOMH;

IIpY JIMYHOM OOpallieHIH;

Ha OHLIMATHHOM caiiTe YrpasieHus B ceTi HTepHET;

Ha ExunoM noprane rocyjapCTBEHHBIX M MyHHLUIAIBHBIX YCIyT ((OYHKIIHIA);

Ha llopTrame rocynapcTBEHHBIX H MYHULMNAIBHBIX  yciuyr (yHKIuii)
CaepaioBckoii obnacty;

B I'ocymapctBeHHOM OromkeTHOM y4upexaeHun CBepminoBckod o00nacTH
«MHOro¢yHKIMOHAIEHBIH LEHTP IIpeOCTaBIECHUA roCyIapCTBEHHBIX U
MYHUIMNAIBHEIX ycnyr» (namee — MOII) u ero ¢umuanax (agpeca, KOHTaKTHEIE
tenedonsl U rpaguku paborst MOIL[ u ero ¢uiuagoB pasMenieHsl Ha OQHIHATBHOM
caiite MOL] - www.mfc66.ru).

5. Mecro HaxoxneHus VYIpaBleHHss M ero IIOYTOBBIA azapec: 620004,
r. EkarepunOypr, yin. Mansimesa, 1. 101, 5 stax, ka6. 533.

ONeKTpOHHBIN afpec YmpaBiieHus: uprarchives@egovo66.ru;

OdunmaneHelil caift Yrpasnenus: http://uprarchives.midural.ru.

Cupasoussle Tenedonsl: (343) 312-00-26.

I'padux pabotbl Ympamnenus: ¢ moHenmenpHuKa no naTauny ¢ 08.30 gacos
10 13.00 gyacoB u ¢ 13.30 yacos g0 17.00 gacos.

6. IlpueM rpaxnaH NOJDKHOCTHBIMU JUIAMU YIIPaBI€HHS OCYLIECTBIAETCA B
COOTBETCTBUH C TpaduKoM IpHeMa, yTBepxkaeHHbIM HauamsHuKkoM YIpaBieHHS H
pasMelleHHBIM Ha OQHUIHAIEHOM caliTe YTpaBIeHHs.

7. Uudopmanuss o MecTe HaxOXIeHHs, KOHTAKTHBIX TenedoHax M aapecax
IIOJIBEAOMCTBEHHBIX YTpaBIeHHIO 00JIaCTHBIX IOCYIapCTBEHHBIX ApXUBOB COAEPIKUTCS
B Ilpunoxenun 1 k Pernmamenty. I'paduku paboTsl 0OIACTHBIX TOCYAapCTBEHHBIX
apXHUBOB pa3MeILEHb!l Ha OQULHANBHBIX caliTax 00JacTHBIX rOCYAapCTBEHHBIX apXUBOB
cornacHo IIpunoxenuro 1 x Pernamenry.

8. CBelleHHSI O MecTe HAaXOXJIEHHS MYHHUIMIIAIbHBIX apXHBOB, HX IOYTOBOM H
JNIEKTPOHHOM aJpecax, KOHTaKTHBIX Tele(oHaxX pa3MelleHbl Ha Oo(HULHaIbHOM calTe
VYupasnenus (http://uprarchives.midural.ru).

9. IIpu KOHCYNBTHPOBaHWH 3asBUTENCH 1O TeledOHy U IIpH JHYHOM IIpHEME
JOJDKHOCTHBIE JTUIAa YIIpaBiIeHus Jal0T HCUEPIBIBAIOIIYI0 HH(POPMALMIO IO BONPOcaM
OpraHu3ali PACCMOTPEHHS 3alPOCOB, CBI3aHHBIX ¢ MHQOPMALIMOHHBIM 00ECTIEYEHHEM



3asBUTENEH.

10. Ilpyn uHGOPMHpPOBaHHM IO MUCHEMEHHBIM OOpAIIEHHSM 3asABUTENEH, B TOM
YHUCJIe€ HANpaBICHHBIM [0 3JIEKTPOHHOHM IIO4YTe, IO MpolLeAype IpeIoCTaBICHHS
rOCy/JapCTBEHHOM YCIIyTM OTBET Ha oOpalieHHe HalpaBiIseTcs NOoYTON Uik no ¢akcy B
ajipec 3asdBUTENA B CPOK, He NpeBblmatomuid 10 qHel co JHs peructpaiuy oopaieHus.

11. B VmpaBneHunm B MecTe OXUIAHUS H IpUeMa 3asBHUTEIeH pa3Meliaercs
BU3yaJibHAas U TEKCTOBasi MHQOpMalHsg O TOpPSAKE MPeAOCTaBICHHUs ToCyIapCTBEHHO
YCJIyTH.

12. MadopMaruio mo BompocaM IpeaoCTaBIeHHs] TOCYIapCTBEHHOU YCIYyIH, B
TOM YHUCJIE O XOJ€ IPEAOCTaBIECHHS TOCYIAapCTBEHHON YCIyTH, 3asBUTEIb MOXET
NOJY4HMTB 10 CIIpaBOYHOMY TenedoHy B Ynpasnenuu (343) 312-00-26.

13. UndopMarust o mpeaocTaBIeHHH TOCYIapPCTBEHHOM YCIyrH pa3sMelaeTcs Ha
MHGOPMAIMOHHOM CTeHJIe B YIIPaBIEHHH U JO/DKHA COIEPIKATh:

TeKcT PeriaMeHTa;

OIOK-CXeMy, HarJIigHO OTOOPaXAIONIYyIO IIOCIEeNOBATEIbHOCTh MPOXOKIEHHUS
BCEX aIMHHHUCTPATUBHBIX IIPOLIEAYp NPHA NPEAOCTABICHUU IOCYJApCTBEHHOM YCIIYTH
(Ilpunoxenue 2 x Pernamenty);

IepeYeHb NOKYMEHTOB, HEOOXOOUMBIX AJI IPEAOCTaBIIEHHs] IOCYJapCTBEHHOM
yCIIyIH;

¢dopMbl ¥ oOpa3supl JOKyMEHTOB, HEOOXOIMMEBIX [UIsl IPEeJOCTaBICHUSA
roCyJapCTBEHHOHU YCIIyI'H;

PHPOpMaIMI0 0 HOMepe KabuHeTa, Iie OCYIIECTBISIETCS IIpUeM 3asBHTENeH; o
¢dbamMunuy, HMEHH, OT4YeCTBE W JOJDKHOCTH CIIEIHAJIUCTOB, OCYILIECTBISIOMINX
IIPEIOCTaBJICHUE I'OCY JapCTBEHHOMN YCIYTH.

Pasgea II. Ctangapt npeaocTaBlieHHs TOCYAapPCTBEHHOH YCJIyra
HaunmeHoBaHHe rocylapcTBEHHOM YCIYyrd

14. T'ocymapcTBeHHas yciiyra 110 OpraHu3aldy IpeloCcTaBlIeHus] OQOPMIICHHBIX B
YCTAHOBJIEHHOM IIOpSJIKE apXWBHBIX CIIPABOK WJIM KOIMWH AapXWBHBIX OKYMEHTOB,
CBS3aHHBIX C COLUAIBHOM 3allUTON IpaxcAaH, NMpelyCMaTpHUBAIOLIEH HMX IIEHCHOHHOE
ofecnieyeHre, a TakKe IIOJy4yeHUHe JIbIOT M KOMIEHCAllMH B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanuy.

HaumeHoBaHue opraHa HCHOJHHTEIbHOH BJIACTH,
NPeAOCTABJISIOLIEr0 roCyAapCTBEHHYIO YCIYIy

15. TlpemocTaBieHue TOCYJAapCTBEHHOM YCIyTH OCYLIECTBISAET YIIpaBJICHUE.
PaboTy o opraHM3allH MpeloCTaBlIeHUs O0(QOPMIIEHHBIX B YCTAHOBJICHHOM IOpSJIKE
apXUBHBIX CIPAaBOK WK KOMHWHA apXMBHBIX JOKYMEHTOB, CBS3aHHBEIX C COLHAIBHOMN
3aIMUTON  TpaxkKdaH, OCYILIECTBISIOT OOJAacTHBIE TOCYyJapCTBEHHBIE  apXUBHI,
MYHHUIIATIAbHBIE apXUBBI, OPraHbl M OpPTaHM3alMd IpPH HAIUUYMHM y HHUX apXUBHBIX
JOKYMEHTOB, HEOOXOAMMBIX AJISI UCIIONHEHUS COLMAIbHO-TIPABOBEIX 3aIIPOCOB.

16. Undopmanus 0 MecTe HaxOXJIEHWs, KOHTAKTHbIX TenedoHax M aapecax
IIOJIBEIOMCTBEHHBIX Y TIPaBIEHUIO 00JaCTHBIX IOCY1apCTBEHHBIX apXUBOB COMEPIKUTCS
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B [Ipunoxenun 1 x HacTosiieMy PeriiameHTy.

17. IIpH npenocTaBieHNN rocyfapCTBEHHON YCIIyrH 3armpernaercs TpeGoBarh oT
3asgBUTENA JEHCTBUH, B TOM YHCIE COIJIACOBaHUM, HEOOXOIOMMBIX IS IMOJyYeHHs
TOCYZapCTBEHHOH YCIyT'M M CBS3aHHBIX C oOpallleHueM B HMHBIE TOCYIapCTBEHHBIE
Oprassl ¥ OpraHu3ailiy, 3a UCKIIOUEHUEM ITOJIyYeHHUs YCIYyT, BKIIOUEHHBIX B MlepeueHn
YCIIyT, KOTOPBIE SIBJIAIOTCS HEOOXOOUMBIMH U OOSI3aTEIbHBIMH IJIS IPEIOCTABICHHS
rOCyIapCTBEHHBIX  YCHYI, YTBEpPXKIEHHBI HOPMAaTUBHBIM  IIPAaBOBEIM  aKTOM
CBepasnoBckoii 061acTH.

Pe3lel>TaT npeaocraBJCHHUA FOCYZIapCTBeHHOﬁ YCIYIrHa

18. Pe3ynbraToM IpefoCTaBIeHUS TOCYIapCTBEHHOM YCIIyTH SIBJISIOTCA:

apXUBHEIE CIIPABKY;

apXUBHEIE BBIITHCKY;

apXUBHBIE KOIIUY;

OTBETHI 00 OTCYTCTBHHU 3alpalliliBAEMbIX CBEICHUH;

pPEKOMEHJALUH O JabHEHIINX MyTAX MOKUCKa HeoOX0AUMOil HHOpMAaIHH;

YBEIIOMJICHHS O HallpaBJIEHHHM COOTBETCTBYIOLIMX 3allpOCOB HA HCIIONHEHHE II0
NPUHAUIEXHOCTH B IpyTe OpraHbl H OpraHu3alyy.

Cpok npegocraBiieHHsI rOCYAapCTBEHHOH YCJIyrH

19. 3anpocsl, noCcTyNUBIINE B YIIpaBlieHUe, pacCCMATPUBAIOTCA B TeYeHHUE 3 JHEU
CO [JHA HMX PETHCTpallid M IIepellaloTcd Ha HEIMOCPEACTBEHHOE HCIIOIIHEHHE B
obnacTHble TOCYJapCTBEHHBIE apXWBHl M MYHUIUNAIbHBIE apxHBBl, OpPraHbl M
OpraHu3anuy.

3arpocsl, ocTynuLKe B Ypasinenue yepe3 MOLI, ucnonnsorces B reyeHue 30
JHEU CO JHS UX IOCTYIUIEHHS B YIIpaBlICHUE.

20. Cpox HCHONHEHUs 3alpocoB IO JOKYMEHTaM apXWBOB He MHOJDKEH
npeBbimiate 30 JHEH cO IHS perucTpalyu 3arnpoca B OONACTHBIX IOCYJapCTBEHHBIX
apxuBaX. B HCKIIIOYHTENBHBIX CIIydasX PYKOBOIUTENU OOJACTHBIX IOCYJapCTBEHHBIX
apXHUBOB JIUOO YIOIHOMOYEHHOE Ha TO JIMIO BIpaBe HNPOMIHUTH CPOK PacCMOTPEHHS
3ampoca He 6osnee yeM Ha 30 AHel ¢ MUCBMEHHBIM OOBSICHEHUEM 3aAE€PXKKH UCTIOTHEHHUS
CpOKa 3ampoca.

21. 3ampochl, He OTHOCSIIKECS K COCTaBy XPaHAILIUXCS B apXWBax HOKYMEHTOB
(HerpodUNIBHBIE 3aIIPOCHI), B TEYEHUE 5 THEH CO JHSA MX PETrHMCTpalldy HANpaBJIsAIOTCS
10 IIPHHAJIEXKHOCTH B OpraHbl ¥ OpraHU3alliH, [JI€ MOIYT XPaHUThCS HEOOXOOHMBIE
JOKYMEHTEI.

22. 3anpochl, MOCTYNMBIINE OT OONACTHBIX TOCYJapCTBEHHBIX apXHUBOB HWIIH
HEIOCPEACTBEHHO OT TPaXK/JaH B OpPraHbl U OpraHU3alliy, UCIONHAIOTCS B TedeHue 30
JHeH co IHS MX PErUCTpalui. B HCKIFOYUTENBHBIX ClIy4asX PYKOBOJIUTENb OpraHa Hix
opraHm3anuyd JubO yIOTHOMOYEHHOE Ha OJTO JIMLO BIpaBe MPOMIUTh CPOK
paccMoTpeHus 3anpoca Ha 30 AHei.

23. 3amnpochl, MOCTYNHMBIIME OT OOJACTHBIX IOCYIapCTBEHHBIX apXMBOB HIIH
HENOCPENCTBEHHO OT IPaXkJaH B MyHHIIMIAIbHbIE apXKBBI, UCIIOIHSIOTCA B TeueHue 30
OHei €O JHA WX perucTpauud. B HCKIIOYUTENBHBIX Cllydasx pPyKOBOJIHUTEIb
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MYHHUIMIIATBHOTO apXuBa JIMO0 YIIOJIHOMOYEHHOE Ha 3TO JIMIO BIPaBe MPOMIHTE CPOK
paccMoTpeHus 3ampoca Ha 30 nueii.

IlepevyeHb HOPMATHBHBLIX PABOBLIX AKTOB, PErYJIHPYIOIIHX OTHOLIEHHUS,
BO3HHKAIOLIHE B CBSI3H C NPEJOCTaBJICHHEM IOCyJapCTBEHHOM yCIyru

24. IlpenocraBiieHHe TOCYAAPCTBEHHOM YCIYTH OCYIIECTBIAETCS B COOTBETCTBUH
CO CJIEAYIOLUUMH HOPMAaTHBHBIMU NTPAaBOBEIMH aKTaMH:

Kouncturyuus Poccuiickoit @enepamyu ot 12 nexabps 1993 roma («Poccuiickas
razeta», 1993, 25 nexabps, Ne 237);

®enepanbHbli 3aK0H OT 22 okTA6ps 2004 roga Ne 125-®3 «O6 apxuBHOM felne B
Poccuiickoit ®enepanum» (Cobpanre 3aKoHOAATENLCTBA Poccuiickoit Deneparuy,
2004, Ne 43, ct. 4169);

®enepansHblil 3ak0H oT 02 Mas 2006 roga Ne 59-03 «O mopsiake pacCMOTPEHHS
oOpamenuii rpaxnaaH Poccuiickoit @enepanum» (CobpaHue 3aKOHONATENHCTBA
Poccuiickoit @enepanun, 2006, Ne 19, ct. 2060);

@enepaneHeiii 3akoH ot 27 mions 2010 roma Ne 210-®3 «O6 opranuzanuu
NPENOCTaBIeHUss TOCYNAPCTBEHHBIX M MyHMIMNANBHBIX  yoinyr»  (CoGpanue
3aKoHopatenbcTBa Poccuiickoit @eneparun, 2010 r., Ne 31, cT. 4179);

Ilpuxas MunucrepcTBa KynbTyphl H MacCOBBIX KOMMYHHKalui Poccuiickoi
@epeparuu ot 18.01.2007 Ne 19 «O6 yrBepxkneHuu IIpaBui opraHu3aiiy XpaHeHus,
KOMILJIEKTOBAaHHA, Y4Ye€Ta M HCIOJNB30BaHUS JOKYMEHTOB ApPXUBHOro (oHza
Poccuiickoii ®enepanuy M Jpyrux apXUBHBIX JOKYMEHTOB B TOCYHAapCTBEHHBIX H
MYHHUUNAIBHBIX apxuBax, My3edX M Oubnuorekax, opraHuzaunusx Poccuiickoit
akajeMuu Hayk» (3aperucTpupoBaH B MHHHCTEPCTBe IOCTHIMH Poccuiickoi
®enepanun 06.03.2007, peructpanuonssiii Ne 9059, BroyieTeHb HOpMAaTHBHEIX aKTOB
(benepaibHBIX OPraHOB UCIIONHUTENBHOM BiacTd, Ne 20, 14.05.2007);

3axoH CBepanoBckoii obnactu ot 25 mapta 2005 r. Ne 5-O3 «O6 apxuBHOM Jefe
B CBepasoBckoi obnactu» («Ob6nactHas razera», 2005, 30 mapra, Ne 82-84);

ITocranoBnenue IlpaBurensctBa CBepanoBckod obnacta ot 16.11.2011
Ne 1576-II1 «O paspaboTke ¥ YTBEpXICHUH aIMHHHUCTPATHBHBIX perJlaMEHTOB
UCTIONHEHUSI TOCYNapCTBEHHBIX (YHKUMH H aJqMUHUCTPATUBHBIX pPETIaMEHTOB
IIPEOCTaBIEHUs] TOCyAapCTBeHHBIX yciayr» («Ob6nactHas razera», 2011, 25 Hos6ps,
Ne 441-442);

[ToctaHoBnenune IlpaBurenbctBa CBepmioBckod ob6nactu ot 21.11.2012
Ne 1305-IIT «O6 ytBepxnennn Ilonoxenuss 006 OCOOEHHOCTSX MNOAAYH U
paccMOTpeHHsl Xajlo0 Ha pelieHHs W AeicTBUA (0e3eiicTBHS) HCIIONHHUTENbHBIX
OpraHoB rocynapctBeHHoi BrmacTh CBepmIOBCKOH 001acTd, NpeaoCTaBISIOIINX
roCyIapCTBEHHBIE YCIYTU, U MX JOJDKHOCTHBIX JIUI], OCYJAapCTBEHHBIX TPAKIAHCKUX
CIy)XallliX HCHOJHUTENBHEIX OpraHoB TrocylapcTBeHHON Biactu CBepIIOBCKOM
00JiacTH, MPEeNOCTaBIIOIMX rocynapcTBeHHple yeayrm» («ObnactHas razera», 2012,
29 HosOps1, Ne 521-523);

[TocranoBnenue IlpaBurensctBa CepunoBckod obsactu ot 05.04.2016
Ne 237-III1 «O6 VYupaenennun apxuBamu CaepIiioBckoil obOmactu» («O6mactHas
raseray», 2016, 13 anpesns, Ne 64);

ITpuxa3 Yupasnenus apxuBaMi oT 20.06.2007 Ne 01-07-78p «O06 yrBepXkAcHUH
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PernameHnra Ympasienus apxuBamu CBepIIOBCKOM 001aCTHY.

Hcuepnbiparomui nepedyeHb A0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJAATEeJbHBIMH HJIN HHBIMH HOPMATHBHBIMH NPABOBLIMH AKTAMH
AJIA NPedOCTAaBJICHHS FOCyJapCTBEHHOMH yCJIyru

25. OcHoBaHMEM MJIs TIpEIOCTABIICHHS TOCYIapCTBEHHOM YCIyTH SBIAETCS
MMUCbMEHHBIN 3aIIpOC 3asiBUTEIIA.

26. B 3anpoce 3asBUTENS TOIDKHEBI OBITh YKA3aHBL:

1) HauMeHOBaHUE IOPUANYECKOTO JIMIIA Ha Oi1aHKe OpraHu3alny; AJIsS TPaXIaH —
bamMmus, UM 1 OTYECTBO;

2) IOYTOBBIN W/WIY SNEKTPOHHBIH aipec 3asABUTENS;

3) uHTepecylomue 3asBUTENS TeMa, BONPOC, COOBITHE, (aKT, CBEJEHHS WU
XPOHOJIOTHYECKUE PAMKH 3alpaniiBaeMoil HHPOpMaLUy;

4) dopMma nonydeHus 3asBUTENeM HHPOpMalK (apXUBHAs CIpaBKa, apXHBHAas
BBIIINCKA; apXVBHBIE KOTIHH ),

5) nv4Has NMONNHMCH TPAXTAHWHA WU MOJNUCH MPENCTABHTENS IOPUINYECKOTO
U3,

6) nata OTIIpaBJICHHUS.

27. Jna uctpebOBaHUS CBEAEHHUH, COIEpXKAIlUX MEePCOHANBHbIE IaHHBIE O
TPETBUX JIMIAX, IOMOJHUTENIBHO MPEACTABISIOTCS JOKYMEHTHI, [OATBEP:KIAroIye
IIOJJHOMOYMS  3asgBUTENI, IPENYCMOTPEHHBIE 3aKOHOJIATENbCTBOM  Poccuiickoit
®denepaunm.

28. 3anpemaercsa TpeOOBaTh OT 3asABUTENIS:

IIPEICTaBICHUS JOKYMEHTOB M MHGOpMAalNM WU OCYIIECTBICHHUS EHCTBHIA,
OPEICTaBICHHE HIIM OCYLIECTBICHUE KOTOPBIX HE INPEIyCMOTPEHO HOPMAaTHUBHEIMHU
IIPABOBBIMHM aKTaMH, PEryJIUpPYIOIIMMHA OTHOILEHHWs, BO3HUKAIOUIME B CBI3U C
[IPEI0CTaBICHUEM rOCYJApCTBEHHOM yCITyTH;

[IPEICTaBICHUsT INOKYMEHTOB W HH(OpMalMy, KOTOpbie B COOTBETCTBHU C
HOPMAaTMBHBIMH IIPaBOBBIMU akTamu Poccuiickoit ®enepauuy, HOPMAaTUBHBIMHU
npaBoBbIMH akTaMu IIpaButenscrBa CBepanoBckod 00MacT U MYyHHUIMIAIBHBIMH
IIPaBOBBIMU AaKTaMHM HaxXOASITCS B pPACHOPSDKEHUM OpPraHoB M OpraHd3alui, 3a
HCKIIIOYEHUEM NTOKYMEHTOB, YKa3aHHBIX B "acTH 6 cratbu 7 PelnepaibHOrO 3aKOHA
or 27 wuona 2010 roma Ne 210-®3 «O06 opranuszanvu OpegoCTaBiIeHUs
roCyJapCTBEHHBIX ¥ MyHUIIMNAIBHBIX YCIYTY.

29. JlaHHBIM IlepedyeHb SABIAETCS MCUYEPNBIBAIONIMM U HE [IpeArnoiaraer
MeXBEeTOMCTBEHHOI'0 HH(QOPMAIIMOHHOTO B3aUMOAEHCTBHSL.

30. 3agBneHme W JOKYMEHTHI, HeEOOXOAWMBIE [ IPEAOCTaBICHUS
rOCyJJapCTBEHHOM YCIyrW, yKa3aHHble B IIyHKTe 26 Hacrosuero PernameHra,
TPE/ICTABISAIOTCA B YTIpaBIeHHE IIOCPEICTBOM JIMYHOrO oOpallleHHs 3asBUTENS, IIO
oure, yepes M®I] 160 c HCTIOJIb30BaHUEM nHGOpPMaIIMOHHO-
TEJIEKOMMYHMKAIIUOHHBIX TEXHOJIOTHH, BKIIFOYas HCIOIb30BaHUe EOMHOro mnopraia
TOCYIAapCTBEHHBIX ¥ MYHHUIIMIIAIBHBIX YCIYT (byHKIMiT), [lopTana rocyaapcTBeHHBIX U
MYHULUMOANBHBIX ycnyr (pyHkimid) CBepisioBCKOH 007acTd, yHHBEpCAIbHOH
DJIEKTPOHHOM KapThl M JAPYTHUX CpPeACTB HHPOPMALKUOHHO-TEIEKOMMYHUKALMOHHBIX
TEXHOJOTHH B  CIy4asx W TOpSAKE,  YCTAHOBJIEHHOM  JEUCTBYIOLIKMM



3aKOHOJATENILCTBOM, B (POpMeE 3NIEKTPOHHEIX JOKYMEHTOB.

HMcyepnbiBalomuii nepeyeHb J0KyMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPAaBOBbLIMH AKTAMH /ISl IPEAOCTABJIEHHS FOCYAapPCTBEHHOM
YCJIYTH, KOTOpbie HaXOASITCSA B PACIOPSsKeHHH IOCY1apCTBEHHBIX OPraHoB,
OpPraHoB MECTHOI'0 caMOyIpaBJIeHHs] H HHBIX OPTaHOB, YYaCTBYIOUIHX B
NPeAOCTABIEHHH roCyJapCTBEHHBIX YCJIYT, H KOTOpbIE 3asiBHTE/Ib BIPaBe
NPeACTABHTD, 4 TAK)Ke CIIOCOOBI HX MOJIyUY€eHHsI 3asiBUTEISIMH, B TOM YHCJIE B
3JIEKTPOHHOI dopMe, MOPsIIOK HX NPeaCTABJIEHHS

31. Ilepedenp NOKyMeHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMAaTUBHBIMHU
NPaBOBBIMH aKTaMU I IPEAOCTaBIE€HHs TOCYJapCTBEHHOM YCIYrd, KOTOpBIE
HaxXOJATCA B DPACHOpPSXKEHHHM TOCYHApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyNpaBI€HUs] W  HHBIX  OpPraHoOB, Y4YacTBYIOIIMX B  MpPeJOCTaBIECHHU
TrOCYyapCTBEHHBIX YCIOYr, M KOTOpBIE 3asBHUTE]Ib BIpaBe IMPEJCTABUTh, HE
IIPeAYyCMOTPEH 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

HcuepnpiBalomuii nepeyeHb OCHOBaHHUI /Il 0TKA3a B pUeMe A0KYMEHTOB,
HeoOXOHMBIX VISl IPEOCTABJIEHUSI TOCYAAPCTBEHHOM YCayrd

32. OcHoBaHUSMH [UIs OTKa3a B INpHEME IOKYMEHTOB, HEOOXOIMMBIX JUIs
[IPENOCTaBIIEHU TOCYJapCTBEHHOMN YCITYTH, SIBJISIOTCH:

1) HempaBMJIBHOE 3alOJIHEHHE 3aIpoca, YKa3aHHOrO B MYHKTE 26 HACTOSIIErO
PernamenTa, OTCyTCTBHE JaHHBIX, yKa3aHHBIX B yHKTEe 26 HacTosiero Pernamenra;

2) 3amoyiIHeHHe 3ampoca, yKa3aHHOTO B MyHKTe 26 Hacrosiero PerjiameHra,
Hepa30opUYMBBIM, HE MOJIAOIIMMCS IPOYTEHHUIO TIOUEPKOM;

3) ecnu 3anpoc 3asBUTENs He TOAJAeTCs IMPOUTEHHUIO, OTBET Ha 3allpoC HE AaeTcH,
3apoc He IOUIEKUT HalpaBIeHUIO Ha paccmoTpenne HavanpHuky YmnpaBineHus wimn
YIIOJIHOMOYEHHOMY Ha TO JIMILY, O YeM COOOIIaeTcs 3asBUTENIO, HallpaBUBILIEMY 3aIIpocC,
€CIIY ero HaMMEeHOBaHue JTU00 (haMIITKSA U TTOYTOBBIH afpec MOAAAI0TCS MPOUYTEHHIO.

I/IcqepnblBalomnﬁ IIePpeICHb OCHOBaHMH AJe NPHOCTAHOBJICHHUSA HJIH OTKa3a B
NnpeaocraBJICHHHU rocyuapcn;eﬂﬂoii YCIyru

33. OcHoBaHus /Ui HPHOCTAHOBJIEHHS IIPEJOCTABIECHUS TOCYAAPCTBEHHOU
YCIYyTH OTCYTCTBYIOT.

34. B mpenocraBneHUH TOCYAapCTBEHHOM YCIyI'M OTKAa3bIBaeTCs B CIeAyHOIHX
ClTydasix:

1) ecnmu B 3ampoce 3asBUTENII OTCYTCTBYIOT HEOOXOIHUMBbIC CBENEHHS IS
IIPOBEACHUS IOUCKOBOM pabOTHI;

2) ecyd OTBET IO CYIIECTBY IIOCTABJIEHHOTO B 3aIpOCe BOIPOCa HE MOXET OBITh
JaH ©Oe3 pas[iallleHus CBEACHHH, COCTABISIOIIMX TIOCYJAapCTBEHHYI0 WU HHYIO
oxpaHfieMylo  (elepanlbHBIM  3aKOHOM  TaiHy, 3asBUTENIO  coolljaercsi O
HEBO3MOXHOCTH J1aTh OTBET IO CYIIECTBY IOCTaBJIEHHOI'O B HEM BOIIPOCa B CBSI3U C
HEIOMMyCTUMOCTBIO pasTjallieHHs] YKa3aHHBIX CBeNeHWH. YKa3zaHHas HWHQpOpMaIus
MOXeT OBITh INpeAoCTaBieHa TOJABKO IIPH HATWYHHM Yy 3asBUTEN JOKYMEHTAIbHO



HNOATBEP)KIACHHBIX IIPAB Ha MOJMy4YeHHe CBEAEHUHM, COAEpXXalMX TOCYIapCTBEHHYIO
TalHy W/WIM KOHQUAECHIMAIbHYIO HHPOPMALHIO;

3) ecimd B 3ampoce COJEPXKHUTCS BOIPOC, HAa KOTOPBIA 3asSBUTENIO paHee
HEOJHOKpAaTHO HaBalMCh IIMCBMEHHBIE OTBETHl IO CYIIECTBY, U IpPH 3TOM He
IPUBOAATCS HOBBIE JOBOABI WU oOcToATenbcTBa. HadanpHUK VYmpaBieHHS WM
YyIOJTHOMOYEHHOE Ha TO JIMLO BIIpaBe IPUHATH pelleHne o 0e30CHOBATeIbHOCTH
OYepesHOrO 3alpoca U NpeKpallleHUH MepenycKy [0 JaHHOMY BOIIPOCY IPU YCJIOBHUH,
YTO yKa3aHHBIM 3allpoC M paHee HalpaBjisseMble 3alpOChl HAMPaBISUIACh B OPraH MIIH
OpraHU3alliI0 MIM ONHOMY M TOMY JXK€ AOJDKHOCTHOMY nuily. O HaHHOM pellleHHH
yBEIOMILSIETCS 3asBUTEINb, HAIIPABUBIIIHHI 3aTIpOC;

4) ecnu B 3ampoce comepkarcs HeUEH3YpHble JHOO0 OCKOpOHMTEIbHEBIE
BBIPXKEHHSA, YTPO3bl )XU3HHU, 3A0POBBI0O M HUMYILIECTBY MOJDKHOCTHOTO JIMIA, & TaKkKe
YIEHOB €ro CeMbH. J[OJKHOCTHOE JIMLO BIpaBe OCTaBUTH 3ampoc 6e3 OoTBeTa Mo CYTH
MOCTaBJIEHHBIX B 3allpOCE€ BOMPOCOB M COOOIIWTH 3asBHUTEIIO, HAalpaBUBIIEMY €ro,
O HEOILYCTUMOCTH 3JI0YIIOTpeOICHUS IPaBOM.

IlepeueHb ycJIyr, KOTOpbIe SIBJSIOTCS HEOOXOHMbIMH H 0053aTeIbHBIMH JJIs1
HpeXOCTABJICHHS FOCYA2PCTBEHHOMH YCJIYrH, B TOM YHCJ/Ie CBeIeHHUs 0 JOKYMEHTe
(nokymeHTaXx), BbIIaBaeMOM (BbIAaBaeMbIX) OPraHU3aNUsIMH, Y4aCTBYIOIMIHMH
B NIPEAOCTABJICHHH rOCYAapPCTBEHHOMH yCJIyrH

35. Ycmyru, KOTOpBIE SBISAIOTCA HEOOXOAMMBIMH U OOSI3aTeNbHBIMH IS
IIpeIOCTaBIECHHs TOCYy 1apCTBEHHON yCIyTH, PernaMeHTOM He yCTaHOBJIEHBI.

Ilopsinox, pa3mMep U OCHOBaHHSI B3UMAaHHSI FOCYAapPCTBEHHOM MOLJIMHBI HJIH HHOMH
NJIaThl, B3UMAEMOIi 32 IpeoCcTaBJIeHHEe FOCYy JapCTBEHHOH yCIyry

36. 'ocynapcTBeHHas MOLUIKMHA 32 MPEIOCTaBIeHUE TOCYAaPCTBEHHON YCIIyTH HE
B3MMAaeTCsl.

37. VnpaBneHue OCYLIECTBIISIET MpPeNOCTaBIE€HUE TOCYNAPCTBEHHOM YCIYId IIO
OpraHH3aliy UCTIOJHEHHUS COLHANIbHO-TIPAaBOBBIX 3alIpOCOB OECIIaTHO.

38. CouunansHO-TIpaBOBbIE 3aIpOCHI UCIIONHAIOTCA o0nacTHEIMH
rOCyJapCTBEHHBIMH  apXMBaMH, MYHULUIATbHBIMH  apXWUBaMH, OpraHaMH M
OpraHu3anusIMu OecriaTHoO.

MaxkcHMasibHBIH CPOK 0KHAAHUSA B OYepelH IPH oAade 3anpoca o
NpeJOCTABJIEHHH rOCy1apCTBEHHOM YCJIYrH H NPH NMOJIy4YeHHH pe3yJibTaTa
Npe0CTaB/IeHHA IrOCYAapPCTBEHHOH YCIIyIH

39. Cpox OXUIOaHHs 3asBUTEISIMH B OYepead IIpM IIojade 3ampoca O
IPeJOCTaBICHUH TOCYJapCTBEHHOM yCIyrd M IpH IOJYYCHHH pe3yJibTara
IIpEeOCTaBICHHS TOCY IapCTBEHHOH yCIIyry He JOJDKEH NPEBhIATh 15 MUHYT.
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CpoK H MopsiIOK perucTpanuy 3anpoca 3asiBUTEJIsI
O NPeOCTABJIEHHH rOCyAapPCTBEHHOM YCJIYIr'H H YCJIYTH,
HpeaOCTaBJIAEMOl oOpranu3anueil, y4acTByoulel B NPeAOCTABICHHH
rocyJapcTBeHHOH ycJIyru, B TOM 4YHCJe B 2JIEKTPOHHOH (hopme

40. 3anpoc 3asBUTENs IOCYJapCTBEHHON YCIYrH, NOCTYNUBILINHA B YIpaBJeHHE,
MOAJIEXKUT 00sI3aTeIbHOM perucTpanuy B TEYSHHE TPEX JTHEH C MOMEHTA MOCTYILIECHHS.

4]1. Perucrpamus 3ampoca O IMpeIOCTaBIE€HUH T'OCYAApCTBEHHOH YCIYTH H
JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 26 Hactosmiero PernameHTra, NMOCTYNHMBIIMX B
VYnpasneHue B Hepabo4uil WK Npa3JHUYHBINA JE€Hb, OCYLIECTBISETCS B TEUYCHHE TpeX,
CIIEYIOLINX 3a HUM, pabounx JTHEH.

42. Ilpouenypa perucTpalMy 3ampoca O TPENOCTABIEHUU TIOCYyIapCTBEHHOMH
YCIYrM W JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 26 Hacrosmero PeriaMeHra,
OCYIIECTBIACTCS B MOpSAKe, NMpelyCMOTpPeHHOM ITyHKTaMu 57, 58, 59 Hacrosiero
PernameHnra.

TpeGoBanus K NOMeleHHSIM, B KOTOPBIX NPEAOCTABJISIETCS FOCYlapCTBeHHAN
ycayra, K MecTy OKHJIaHHsI NpHeMa 3asiBHTeJIel, pa3MeleHHI0
H opopmiieHHI0 HHPOPMALHH 0 NOPAAKE NPEAOCTABICHHA
rocyJapcTBeHHOH ycJIyra, B TOM YHcJ/Ie K 00ecne4eHHI0 JOCTYITHOCTH AJIS
HHBAJIHJ0B B COOTBETCTBHH ¢ 3aKoHOJaTe1bcTBOM Poccuiickol Peaepanun
0 COLMAJILHOH 3alINTEe HHBAJIHAOB

43. IlpenocTaBieHne rocy1apCTBEHHOUN YCIYyTrH OCYyLIECTBISETCS B YIIpaBIeHUH.
[TomermeHne nAns npueMa 3asBUTENEH JOJDKHO COOTBETCTBOBATH KOM(OPTHBIM
YCJIOBHSIM 3asiBUTENIEM, B TOM 4YHCE IJISI WHBAJIUIAOB, U OINTUMAIILHBIM YCIIOBUAM
paboThI COTPYAHUKOB Y IpaBIEHUS:

1) BXo1 B MOMEIIEHHE, TJIe pacronaraeTcs YIpaBieHue, JoJKeH o0ecrednBarh
CBOOOIHBIN AOCTYII 3asiBUTENEil. Bxoa B moMelleHue, riae pacnojaraercs YIpaBleHHUE,
IODKeH OBITh 00OpyIdoBaH MH(OpMAIMOHHON TabIMYKOH, COAeprKalled CBEINEeHUA O
HAaHMEHOBAaHUH, MECTOHAXO0XACHUH U pexuMe paboThl Y IpaBIeHHs;

2) B MOMEUICHUAX 00eCIedynBaeTCs CO3aHHe MHBAIMIAM CIEAYIOIUX YCIOBUH
JOCTYITHOCTA B COOTBETCTBUHU C TPeOOBAaHUSIMHU, YCTAHOBJIEHHBIMH 3aKOHOJAATENBHBIMU
W UHBIMU HOPMaTHBHBIMY IIPAaBOBBIMH aKTaMMU:

BO3MOXXHOCTE O€CIIPEIsITCTBEHHOTO BX0/1a B YIIPaBIIEHUE U BBIXOJa U3 HETO;

BO3MOXHOCTh CAMOCTOSITENIEHOTO TIepe/IBUXKEHUS IO TEPPUTOPUU YTIpaBlIeHHs B
IIeJAX JOCTyIa K MECTy MPENOCTaBlICHHS TOCYJapCTBEHHOM YCIYyTH, B TOM YHCIE C
IOMOIIBI0  COTPYJHHUKOB  YTpaBJEHUS,  HCIOJIB30BAHMS  ACCHUCTHBHBIX U
BCIIOMOTaTeJIbHBIX TEXHOJIOTHI, a TAKXKe CMEHHOI'O KpecIa-KOJIsCKH,

BO3MOXHOCTh IOCQJKH B TPAHCIIOPTHOE CpPEelCTBO U BBICAJAKHU M3 HEro Iepen
BXOJOM B YTpaBlieHHe, B TOM YHCJI€ C HCIOJIB30BAHHEM KpECIa-KOJSCKH H, MpH
HEOOXOIUMOCTH, C IIOMOUIBIO COTPYAHHKOB Y IIPaBIECHUS;

COIIPOBOKACHNE HHBAJIMIOB, MMEIOIIUX CTOWKHE HapylIeHUs (QYHKIMH 3PEHUS U
CaMOCTOATENBHOTO TIEPEIBIKECHHMS, 110 Y IIPaBIICHHUIO;

colieficTBHe WHBAJHIY IIpH BXOoJe B YIIpaBlI€HHE H BBIXOJE W3 HEro,
HH()OPMHPOBaHKE O JOCTYIHBIX MaplIpyTax 0OILECTBEHHOrO TPAHCIIOPTa,
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HaJuIexallee pasMelleHne Hocurelled HHGopMaluu, HeoOXOOUMOM  Juis
obecrneyeHMss OECHPEIATCTBEHHOrO JOCTYlla WHBAIMIOB B YIpaBleHHE H K
rOCyIapCTBEHHBIM YCIyraM, ¢ y4e€TOM OlpaHHYEeHHH HUX KU3HEIEATEIHHOCTH, B TOM
uhcne JOyOnvpoBaHME HEOOXOOMMOM I TONY4YEHHS TOCYAAPCTBEHHOM YCIyru
3BYKOBOH W 3pHTEJIBHON HHGOpMAIHK, a TAKXKe HAAMNCEH, 3HAKOB U HHOM TEKCTOBOH U
rpaduaeckod HHGOPMAUK 3HAKaMH, BHIIOJIHEHHBIMH Pelbe()HO-TOYEYHBIM IIPHGTOM
bpaiing u Ha KOHTpacTHOM ¢oHe;

obecrieueHde JocTyma B YOpaBleHWe, B KOTOPOM  IIPEOCTaBISETCS
roCylapCTBeHHas  yciayra, COOaKkd-IpOBOJHUKA IIPU  HATHYHAH  JOKYMEHTa,
IOATBEPXKIAIOILETO €€ CHelalIbHOe 00yYeHHE.

44. Ilomemenne Jis COTPYOHHKOB  YTIpaBJIeHHs, IIPENOCTABJISIONIAX
rOCYJApPCTBEHHYIO YCIIYTY, JODKHO COOTBETCTBOBATH CIIEIYIOIIUM TPEeOOBaHUAM:

1) Hanmune cuCTEMBl KOHAUIMOHUPOBAHUSA BO3YyXa, CPEJACTB MMOXKAPOTYLIEHUS U
CHCTEMBI OIIOBEILICHHS O BOSHUKHOBEHHUH YPE3BhIYAHHbBIX CHTYAIIHIH;

2) nannyne ynoOHo# oducHOM Mebeny;

3) ocHaumeHue pabouyUX MeCT COTPYIHHKOB YTpaBleHHSA JOCTATOYHBLIM
KOJIMYECTBOM KOMIIBIOTEPHOM U OpraHW3allMOHHOM TEXHHMKH, a TaKXKe KaHIEIIPCKUMHU
IpUHAJIE)KHOCTSMU;

4) BO3MOXXHOCTB JJOCTYNa K CIIPABOYHBIM IIOUCKOBEIM CHCTEMaM.

45. MecTa uH(GOPMHPOBaHYS, NIpeHa3HAYEHHBIE U O3HAKOMIICHUS 3asABHUTENIEH
¢ MH(GOPMAIMOHHBIMH MaTepuallaMH, 00OpYIYyIOTCS WH(POPMAlUOHHBIMH CTEHIaMH,
obecrneunBaroTCs CTYIbSIMH U CTOJIAMH JIJI OOPMIIEHHUS JOKYMEHTOB.

46. MecTta OXHMIaHHUS JOJDKHBI COOTBETCTBOBAaTh KOMGOPTHBIM YCIOBHUSAM IS
3asgBuTesied. Mecta OXuaaHus OOOpYINYIOTCS CTYJBSMH, CTOJIaMH C HaJW4YHeM B
JIOCTaTOYHOM KoynuecTBe Oymaru ¢opmara A4 W KaHIEISAPCKUX NPUHAJIEKHOCTEH
JUIS OCYIIECTBIICHUS] HEOOXOUMBIX 3aIrucei, 0pOpMIIEHHs TUCbMEHHBIX 00palleHuiA.

47. TpeboBaHHs K MECTaM TIPOBEAECHHS JTHYHOTO IIpUeMa 3asiBUTENEH:

1) mpueM 3assBUTENCH NOJDKHOCTHBIMU JIMLAMH YTIpaBieHUs OCYLIECTBISAETCS B
CIEeLHaTbHO OTBEIEHHOM WU IPUCIIOCOOIEHHOM ISl 3TOTO IIOMEIIECHHH;

2) moMelleHne AT IpreMa 3assBUTeNIs JOJDKHO ObITh CHabXEHO CTyloM, OyMaroi
¢dopmaTa A4 1 KaHUEISAPCKHUMH MIPUHAICKHOCTAMH, JOJDKHO UMETh CTOJ /Uil NHUChMa
U pacKjaKu JOKyMEHTOB.

B mnemsx ofbecnedeHus KOH(PUACHUMAIBHOCTH CBEACHHUH O 3asBUTENSIX
OOJDKHOCTHBIM JIMLIOM YIpPaBICHUS BEAETCS IIPHEM TOJBKO OMHOrO 3asBUTENs, 3a
HCKJIFOUYECHHEM CIIy4aeB KOJUIEKTUBHOIO 00pallieHus 3assBUTEIEN.

48. TekcroBas HH(pOpMaNUs O MOPSIAKE IPENOCTaBIECHUsS TOCYNapCTBEHHOM
yCIyrd pasMellaercs Ha HH(QOPMALMOHHOM CTeHZe, a Takke Ha EnuHOM moprane
rOCYZapCTBEHHBIX U MyHUIIMITaJIbHEIX YCIyT (GyHkiwmit), [Toprane rocyaapcTBeHHBIX U
MYHHULMIATBHBIX yeuyT ($yHkuui) CeepuioBcKoi 061acTi M Ha OPHULIUAIIBHOM caiite
Vupasnenus B cetu IHTepHeT.

Odopmienne TekcToBoM  HHQOpManMd O  IOPSAKE  IPENOCTABICHHUSA
rOCyJapCTBEHHOM YCIyI'M JAODKHO COOTBETCTBOBATh OITUMAJIBHOMY 3PHUTEIBHOMY
BOCIIPHUATHIO 3TOH HH(POpPMAIUH 3asBUTENSIMH.
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IToka3saTesiM AOCTYNHOCTH M KAaYeCTBAa rOCY1apCTBEHHO# yCiayru

49. TlokazaTenssMM HJOCTYIHOCTM M KauecTBa TOCYIapCTBEHHOW YCIIyTH
SABJISIFOTCSA ! '

1) cooTHOLIEHNE UCIIOTHEHHBIX 3aMPOCOB K 00IIEMY KOJMYECTBY MOCTYITHBIIINX;

2) KONHMYECTBO Kajlo0, MOCTYNHMBIIMX B OpraH, OTBETCTBEHHBIH 3a
[IpeIOCTaBJICHHE IOCYIapCTBEHHOM YCIyTH, HA OpraHU3allHIoO IpreMa 3asBUTeIeH;

3) KONMYECTBO YJOBIETBOPEHHBIX CYAaMH HCKOB, IOIJAHHBIX B OTHOLIEHHH
VYirpasieHus, B 4aCTH BONPOCOB, KacarollUXCs HEMPaBOMEPHBIX NEHCTBUH, B CBA3H C
IPUHATEIMHA PEMIEHUSMH 00 OTKa3ax B NpeI0CTaBICHUU T'OCYJapCTBEHHON YCIIyTH;

4) cobioieHe CPOKOB MPEAOCTaBICHHUs TOCYIapCTBEHHON YCIIYIH;

5) KOMMYECTBO NOCTYIHUBIINX XaJ100 B aipec NOJDKHOCTHBIX JIHII, OTBETCTBEHHBIX
3a [IpeI0CTaBICHUE TOCYAAPCTBEHHON YCIyTH;

6) KONMYECTBO B3aUMOJIEHCTBUI 3asBUTENI C NOJDKHOCTHBIMH JIHIAMH TIPH
IIpeAOCTaBICHHH TOCYy JapCTBEHHOU ycnyru (He 6osiee 2 B3aUMOAEHCTBUIA);

7) BO3MOXHOCTh IIOJNydeHHMss HMHQOpMaLUU O XOJie IMpPEeIOCTaBICHHS
rOCYJJapCTBEHHOIl yClyrd, B TOM YHCI€ C HCIOJIb30BaHHEM HH(POPMAIIMOHHO-
KOMMYHHKallHOHHBIX TEXHOJIOTHIA;

8) co3maHue MHBaNHIaM CIEeAYIOIIUX YCIOBUN IOCTYITHOCTH I'OCYJapCTBEHHBIX
YyCIyT B COOTBETCTBUH C TpeOOBAaHUSAMH, YCTAaHOBJICHHBIMH 3aKOHOIATENbHBIMU U
WHBIMA HOPMAaTHBHBIMU MPABOBBIMH aKTaMH:

OKa3aHUE WHBAJIKJAM IOMOINH, HEOOXOMUMOM ISl IOMy4YeHHs B JOCTYITHOHN IS
HUX (opMe MH(OpMalUuu O MpaBWiax MPEeJOCTaBICHUS TOCYNapCTBEHHOW YCIYIH, B
ToM uucie 00 odopMmieHUH HEOOXOAWMBIX HJs €€ IOJNYy4YeHHS JOKYMEHTOB, O
COBEpLICHUHM MMM JpPYyTUX HEOOXOIMMBIX HOJS TOJNy4eHUs TOoCyAapCTBEHHOM yCIyru
JIeHiCTBHUI;

MPEAOCTABJICHUE WHBAIMAAM TIO CIIYXY, IPU HEOOXOAMMOCTH, rOCYJapCTBEHHOM
YCIYTH C MCIOJB30BAaHHEM PYCCKOTO JKECTOBOTO $3bIKa, BKIIOYas oOecledeHue
IOCTyTa Ha 0OBEKT CypaoIlepeBOIUHKa, TU(IOCYPAOIIEPEBOIINKA;

oKa3aHWe WHOW HeoOXOAMMOW HMHBalIHMIaM IIOMOLIY B IPEOJOJIeHHH Oaphepos,
MEIIAIONIHUX [TOIYYEHHIO MU TOCYyapCTBEHHBIX YCIIYT HapaBHE ¢ APYTUMH JIMLIAMY;

HaJIMYMe KONUH JIOKYMEHTOB, OOBSBIECHUN, HHCTPYKIMH O [OpsAOKe
IPEIOCTABIEHUS TOCYJAPCTBEHHOW yCiIyrd (B TOM 4YHCHe Ha HH(OPMALMOHHOM
CTEHJIe), BEHINONHEHHBIX pelibe(HO-TOYeuHbIM MmpudToM bpaiins u Ha KOHTpPacTHOM
¢one, a TaKkKe ayTHOKOHTYpa (MHAYKIIHOHHOM CUCTEMBI /UL C1abO0CBIIIAINX ).

50. ITapaMeTpaMy HOJHOTHI M Ka4eCTBa OTBETA Ha 3aMpOC SABIAIOTC:

1) HaJIM4Ke OTBETOB HA BCE MOCTaB/ICHHbIE B 00paIlleHNH BOIIPOCH;

2) YETKOCTh, JIOTHYHOCTb U IIPOCTOTA U3JIOKEHUS;

3) cobmromenue mnpH OQGOPMIEHHH NHCBMEHHOro OTBeTa Ha ofpalleHue
OOIIEPUHSTHIX IIPaBWJI, IPaBWI U CTAHJAPTOB AEJIONPOU3BOACTBA.

Nuble TpeGOBaHHUSl, B TOM YHCJI€ YYHTHIBAIOIHE 0COOEHHOCTH
NpeaoCTABJIEHUS rOCy1apCTBEHHOH YCIyrH B MHOIO(YHKIHOHAILHBIX
IEHTPaX NpeJ0oCTaBJIeHHs rOCyJaAPCTBEHHBIX H MYHHIHNAIbHBIX
YCJIYT H OCOOEHHOCTH NpPeJOoCTABJIEHH IOCYyAapCTBEeHHOM
YCJIyTH B 3JIeKTPOHHOH dopMe
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51. Tlpu wucnomHeHMu Hacrtosimero Pernamenta uacte (GYHKIMM MOXeT
UCTIONIHATECS ¢ y4acTHeM MOIL] B COOTBETCTBHH C COMIAIIIEHHEM O B3aMMOJEICTBHUH,
3aKmoyaeMbiM ¢ M®IL] B coorBercTBHM ¢ TpeGoBaHusiMu DenepanlbHOro 3aKOHA
or 27 wmona 2010 roma Ne 210-®3 «O6 opraHd3andM NOpegOCTaBIEHHS
rOCYJapCTBEHHBIX H MyHHIIUIIANIBHBIX YCITyT.

52. O6ecneveHre BO3MOXHOCTH MOJy4YEeHHs 3asBUTE]EM TOCYAapCTBEHHOM
YCIIyrd MHQOPMalMK O NPENOCTABIIEMON rOCYJapCTBEHHOM YCiIyre Ha oQHIHUATEHOM
caiite YpasieHus, Ha EnuHoM noprane rocyJapcTBEHHBIX U MyHHIMITAIBHBIX YCITYT
(bynkuuii) u Ilopranme rocymapcTBEeHHBIX W MYyHHUIMIANBHBIX ycIyr (QyHKIHI)
CsepuioBckoii obactu.

53. OOGecmeuyeHne NpH HANpaBICHHU 3asBUTENlEM TOCYJAPCTBEHHON YyCIyru
3ampoca B (GOpMe DBIEKTPOHHOTO COOOIIEHHS IPENOCTABICHUS  3asBUTEINIO
rOCYJapCTBEHHOH YCIYTd COOOIIEHHs, MOATBEPXKAAIOIIEr0 INOCTYIUIEHHS 3alpoca B
YnpasneHue.

Pasaea III. CocraB, noc/jie10BaTe/bHOCTh H CPOKH BHINOJTHEHHS
aAMHHHCTPATHUBHBIX NIPOUEAYP, TPeOOBAHHUS K MOPSIAKY HX BbINOJHEHHS], B TOM
qHcJ/ie 0COOEHHOCTH BbINOJIHEHHS aAMHHUCTPATHBHLIX NPOUEAYP
B 3JIEKTPOHHO# popMe

Onucanne Noc/eA0BaATEIbHOCTH AeHCTBHIl IPH NpeI0CTaABICHHH
rocy{apcTBEHHOH YCJIYI'H

54. Opranu3anus NpeIoCTaBleHHs TOCYJapCTBEHHOM YCIYTH BKJIIOYaeT B ceOs
clleyrolye afMHHUCTPATUBHBIE TPOLIETYPHhI:

1) perucTpanus 3arpocoB U Iepeaada X Ha HCTIOHEHHE;

2) agaJIM3 TEMaTHUKH [TOCTYHBIINX 3alIPOCOB;

3) HampaBieHHE 3allpOCOB Ha HKCIIOJIHEHHE B OOJAcTHBIE TOCYHapCTBEHHBIE
apXMBBI, MyHULIMIIAJIbHBIC APXHMBBI, OPraHbl U OPraHU3allMH 110 IPUHAJIE)KHOCTH;

4) MoArOTOBKA U HallpaBlieHHEe OTBETOB 3asBUTEIISIM.

55. Opradbl M oOpraHu3alid, HENOCPEACTBEHHO HCHIONHSIIOMINE 3aIlpOCHL,
[IOJlydaeMble OT YIIPaBICHUS MM HEMOCPEJCTBEHHO OT IpaXKJaH, OCYLIECTBISIOT
CIIeAYIOIIME aJIMUHUCTPATUBHBIE IIPOLIETYPBL:

1) perucTpanus 3alIpocoB U Iepeada UX Ha UCIOJHEHHUE;

2) IOUCK apXHUBHBIX TOKyMEHTOB, HEOOXOAUMBIX JUIS UCIIONHEHHUS 3allpoca;

3) obopMIieHUE apXUBHBIX CIIPABOK, ApXUBHBIX BHIITHMCOK U apXUBHBIX KOIIHH;

4) moArOTOBKAa OTBETa 3asABHUTENIO M OTIPaBKa apXUBHBIX CIIPABOK, apXUBHBIX
BBIIIUCOK, apXUBHBIX KOIIUH.

56. biok-cxema npenoCTaBleHHsT TOCYHApCTBEHHOM YCIyrW IIpUBeleHa B
ITpunoxxennu 2 k Pernamenry.

Perncrpamm 3allpocoB M nepeaava HxX Ha HCIIOJIHEHUE

57. OcHoBaHMEM [UIsl Hayajla IeUCTBUM IO MPEAOCTABIECHHIO I'OCYIapCTBEHHOMN
YCIYTH SBISETCA IOCTYIUIEHHE 3alpoca 3asBUTENA B YIIpaBieHHE, JIMYHO, 110 II0YTE,
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uepes MOL[ mubo ¢ wucrons3oBaHneM HHPOPMALMOHHO-TEIEKOMMYHHKALHOHHBIX
TEXHOJIOTMH, BKJIIOYAs MCHOJb30BaHHEe EAWHOrO noprajga rocyqapcTBEHHBIX |
MyHHUMITAIBHBIX ycuyr (Qynxumit), IlopTajla rocyaapCTBEHHBIX M MYHHIHUIATEHBIX
ycryr (¢yHkuuii) CBepanoBCKOH 06IAaCTH, yHHBEPCAJIBHOW 3JNEKTPOHHOM KapTHl H
APYTHX CPEeICTB MH()OPMAIMOHHO-TEIeKOMMYHHUKAILIMOHHBIX TEXHOJOTHH B CIIy4asx H
TIIOpsAKe, YCTAHOBJICHHBIX AEHCTBYIOIIUM 3aKOHOAATEILCTBOM, B (POpME 3JIEKTPOHHBIX
JOKYMEHTOB.

B crmydae Hanu4us OCHOBaHUWH, HpeXyCMOTPEHHBIX NyHKTOM 32 PerimameHTa,
VYIpaBneHHe apXWBaMM OTKa3bIBaeT B IPUEME HOKYMEHTOB M COOOIIaeT 00 3TOM
3asBHUTENIO, PH HAJIMYMH KOHTAKTHOH MHPOpMALUH 3asBUTENS, C YKA3aHHEM IPHYUH
OTKa3a.

58. IloctynuBmMe B VYmpaBieHHE NHCBMEHHBIE 3aIlpOCHI OT 3asBUTENEH,
PEeTUCTPUPYIOTCA M ¢ pesomonued HadanpHuka VYrmpaBieHUs mepemaroTcs Ais
UCIIONHEHHUST B OOJIACTHBIE TOCYNApCTBEHHBIE apXWBBI, MYHHUIMIIAJIbHBIE APXHBEI,
Oprassl ¥ OpraHU3alliy B TeueHue 3 mHell co JHA MOCTYIUICHHUS.

59. Jlemytatckme  3ampochl, oOpalieHMs KOMHCCHH X KOMHTETOB
3axoHomatenbHOoro  Cobpanms  CBepmtoBckoif  0o0NacTH,  HMHBIX — OpraHOB
TrOCyapCTBEHHON BJIAcTH paccMmarpuBaroTcs HavanbHukoM VYmpaBieHHS B JI€Hb
HOCTYTUICHHUS.

60. Ilpu nocrynnenun MuatepHeT-3anpoca 3asBUTENS ¢ YKa3aHHEM 3JIEKTPOHHOMH
IOYTHl ¥/ WJIM IIOYTOBOIO ajpeca, eMy HamnpaBlsAeTCsS yBeAOMJICHHE O IPHUHSTHH
3arpoca K pacCMOTPEHHIO.

61. B 3aBucumocTH 0T coaepxxanus MHTepHeT-3anpoca OH pacreyaThiBaeTcs Jyis
HanpHelIed paboThl WIK OTBET JaeTcs cpasy.

62. PesynpTatoM BBINOJHEHUS aAMHUHUCTPAaTUBHOW IHpOLENYpHl ABJISETCS
nepefaya 3ampoca  3asBUTENs B NMPOQUIbHOE CTIPYKTYpHOE IOJpa3JielieHHe
YnpapneHus.

63. CBeneHus O BBIIOJHEHUH aJMHHHCTPATUBHOM Ipouenypsl (GUKCHpyeTcs B
cucTeMe JOKYMEHTO000pOTa U IEIONPOU3BOACTBA Y IIPaBICHHUS.

AHa/IH3 TEeMATHKH NOCTYIIHBIIHX 3aIIpOCOB

64. OcHoBaHueM UIs Hadaja aIAMHUHHUCTPAaTUBHOM IIPOLEAYpPHl SBISETCS
IIOCTYIUIEHHE 3a1poca B IPOGUIEHOE CTPYKTYPHOE MoJpa3iesieHue Y IpaBIeHHUS.

65. CoTpynHuku YmpaBieHHs OCYIIECTBISAIOT aHAIM3 TEMAaTUKH 3alpOCOB C
y4eToM HeOOXOAMMEBIX NMpOo(ecCHOHATBPHBIX HABBIKOB U UMEIOLIETOCS B YUPEKICHHUIX
HAY4HO-CIIPaBOYHOr0 anmapara H uH(OpMaluoHHOro Marepuana. Ilpm 3tom
onpenensercs:

1) creneHs MOJMHOTH HHGOPMALIUH, COAEpIKAIENCs B 3arpoce, HeOOXOAUMON Jis
€ro UCIOJTHEHU,

2) MECTO HaXOXJEHHUS apXUBHBIX JOKYMEHTOB, HEOOXOMUMBIX AJIS HUCIIOIHEHHS
3amnpoca;

3) MecTO HaxOXIeHHUs, aJapec KOHKPETHOH OpraHu3aliH, KyAa clenyer
HaIIPaBUTh 3aIIPOC MO0 NPUHAJIEKHOCTH ISl HETIOCPEACTBEHHOI'O UCITONHEHHUS.

66. CpoK UCIIOJTHEHHUS JaHHOH aIMHHUCTPATUBHON nponenypsl — 2 pabodux AHS.

67. PesynpTaroM BBHINIOJHEHHSA aJMHHUCTPATUBHON IpOLIEAYpPHl SABISETCA
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OIlpe/ieICHHE:

1) IpaBOMOYHOCTH IIONy4YEHHs 3asBUTENEM 3allpallMBaeModl HHPOpMALUH C
Y4YETOM OTpaHHYEHMH Ha MPEJOCTaBIEeHHUE CBEACHUM, COIEpKaIlMX I'OCyIapCTBEHHYIO
TaiHy U CBEIEHH KOH(PHUIEHIIMATIBLHOIO XapaKTepa,

2) CTemeHW IOJHOTHI CBENCHUM, COAEpXAIMXCS B 3alpoce 3asBHTEINS,
HeoOXOMUMBIX AJIs IPOBEICHUS IOKMCKOBOM paboThI;

3) MECTOHAaXOXAEHHUs apXUBHBIX HOKYMEHTOB, HEOOXOAUMBIX I HCIIOJHEHHS
3aIpoca;

4) aapecoB KOHKPETHBIX OpPTraHOB M OpraHW3alliif, KyJa IO HPHHAIEXHOCTH
clieZlyeT HallpaBUTh Ha UCIIOTHEHUE 3aIIpOC 3asSBUTEIS.

68. CBenieHMA O BBIIOJIHEHUM aJMHHHCTPATUBHOW MHpOIENYPHl (UKCHPYETCH B
CHCTEME JOKYMEHTO000pOTa U IEIONPOU3BOICTBA Y IIPABIIEHHUS.

HanpaB.uelme 3alpoOCOB HA HCIIOJIHEHHE B obJiacTHbIE rocyiapCcrBeHHbIC APDXHBBLI,
MYHHIHIIAJbHbIE APXHUBLI, OPraHbl H OPraHu3alii Mo NPHHAJICIKHOCTH

69. OcHoBanumeM A8 Hayajga aIMUHMCTPATHBHOM NpoOLEXypHl SBISETCS
OIlpelIETICHHE MECTOHAXOXICHHMsSI apXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MICIIONIHEHHS 3aIpoca.

70. ITo utoram anajin3a TEMaTUKU NIOCTYNUBILINX 3aIIpOCOB, B TEYCHUE 7 JHEH CO
IHS perucTpaly YTpapieHHe HanpasisieT 3apochl UIH UX KOIMH CO CBOUM IIMCHMOM
0 IPUHAJIEKHOCTHU:

1) B 065acTHBIE rOCyAapCTBEHHBIE apXUBEI;

1) B oprassl rocyjapCTBEHHOH BJIacTy;

2) B MyHHLMIIAJIbHBIEC apXUBBI;

3) B apxXUBBI OpraHu3alui;

4) B Apyrue Oprasbl W OpraHU3allU{, HMEIOIHe HAa XPAaHEHHH JIOKyMEHTHI,
HeoOXO0MMBIe [Tl HCIIOJTHEHHUS 3alIPOCOB.

B cayudae ecnu 3ampoc TpebyeT HCIIOJIHEHHS HECKOJBKUMH OpraHM3alUsIMU,
VYrpaBineHne HamnpaBiIsgeT B COOTBETCTBYIOLIME OOJacTHBIE IOCYAapCTBEHHBIE apXMBEI,
MYHHULIUOAIbHBIE ApXUBBI, OpraHbl 1 OPraHU3ALMU KOIMH 3alpoca, aHKETHl CO CBOHM
IIUCHMOM.

71. Pe3ynpTaroM agMUHUCTPATHBHOM MpOUEAYpPHl SABIAECTCS HAlpaBICHHE
COOTBETCTBYIOIIIMX 3aIlpOCOB Ha HCIIOJHEHHE II0 IIPUHAUIEXHOCTH B OOJACTHBIE
rOCYy/IapCTBEHHbBIE APXUBBI, MYHHLWINAIbHbIE apXWMBBI, OpraHbl M OpraHH3alUU MJIA
OTBETA B €T0 aJpec O pe3yibTaTaX MOKCKa 3ampalliiBaeMoi nHbopMaLuy.

72. CBefeHUS O BBHINOJIHEHUH aJMHHHUCTPATUBHON NpOLENypbl (PHKCHUPYETCs B
cCHCTeMe JOKYMEHT0000poTa U JIENONpOU3BOACTBA Y IPaBIICHHS.

Hoanomca H HanpaBJIeHHE OTBETOB 3aiBHTEC/ISIM

73. OcHoBaHueM MJi1 Hadana aJAMHHUCTPATUBHOM IIPOLIEAYPHl SBISAETCA
HalpaBJIEHHe 3alpoca 3asBUTES Ha HCIIOJHEHHE II0 NPHUHAUIC)KHOCTH B OONAcTHBIE
rOCyJJapCTBEHHbIE apXWBBI, MyHHULWNAJIbHBIE APXWBBI, OpraHbl M OpPraHHM3alMK MJIg
OTBETA B €r0 aJ[peC O pe3yIbTaTax oKCKa 3alpalldiBacMoi HHGOpMaLUH.

74. O6nacTHble TOCYJJapCTBEHHBIE apXUBbl, MyHUIUITIAILHbIE APXUBLI, OpraHbl U
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OpraHu3alnyy, HUCIOJHAIOIIKE II0y4YeHHBIE OT YIIpaBIEeHUS WIH HEMOCPEACTBEHHO H3-
3a py0Oexa 3ampochl, OCYIIECTBISAIOT B YCTAHOBJIEHHOM MOPAIKE PETUCTPAIHIO
3anpocoB, Nepejlady HX Ha HUCIOJIHEHHE, IOUCK apXHUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
AJIsl UCTIONHEHHs 3ampocoB. 1o pesynbratam o0acTHbIE OCYIapCTBEHHBIE apXHUBBI,
MYHHULUIAIBHBIC apXWBbI, OpraHel U OPraHU3alUH¥ TIOTOBST AapXWUBHBIE CIIPABKH,
apX¥BHBIe BBINMCKHA WM apxXWBHEIE KonuH. CpoK HCHONHEHHUs 3ampocoB 30 mHel co
JIHSL UX pErHCTpalluu:

1) TEKCT B apXUBHO CIpaBKe AaeTCA B XPOHOJOTHYECKOH MOCIeq0BaTEIbHOCTH
COOBITHH C yKasaHWEeM BHJIOB apXHBHBIX JOKyMEHTOB U HMX naT. B apxuBHOM crpaBke
JOIIyCKaeTCs IMTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HECOBIAJCHUE OTAENBHBIX NaHHBIX ApXUBHBIX IOKYMEHTOB CO CBEACHHUSIMHU,
U3JI0)KEHHBIMH B 3aIIpOCE, HE SABJIAETCS IPEISTCTBUEM Ul BKIIIOYEHHS X B apXHUBHYIO
CIpaBKy IIPH YCIIOBHH, €CIIM COBIAJACHHE BCEX OCTAJBHBIX CBEJICHHUN HE BBHI3HIBAET
COMHEHHUH B TOXIECTBEHHOCTH JIMLA UIH (PaKTOB, O KOTOPHIX TOBOPUTCS B apXMBHBIX
IOKyMeHTaX. B apxuBHOIl crmpaBke O3TH JaHHBIE BOCIIPOM3BOISTCS TaK, KaK OHHU
H3JI0O)KEHBI B APXMBHBIX IOKYMEHTaX, a pacXOXIEHHUSA, HECOBHNAACHHUSI U HETOYHEBIE
Ha3BaHMs, OTCYTCTBME HMMEHH, OTYECTBA, MHHUIMAIOB, WIM HAJIWYHE OJHOTO M3 HHX
OroBapHBalOTCs B TEKCTe crnpaBku B ckoOkax («Tak B mokymeHre», «Tak B Tekcre
OpUTHHAJIAY );

3) cBeneHus o pabdore, yuebe B HECKOJIBKUX OpPraHU3alUsX, YICOHBIX 3aBEAEHUIX
BKJIIOYAIOTCS B OJJHY apXUBHYIO CIIPaBKY;

4) B IpUMEYAHUIX 10 TEKCTY apXUBHON CIPaBKH OrOBapUBAIOTCS HEPa3OOpPUHUBO
HallCaHHBIE, HCIIPABJIEHHBIE aBTOPOM, HE IOAJAIOLLUECS INPOYTECHHUIO BCIIEACTBHE
IOBpEeXJIeHU TeKkcTa opuruHana Mecra («Tak B TekcTe opuruHaiay, «B Tekcre
Hepa3bopurBO»);

5) B TEKCT€ apXWBHOH CIIpaBKM He JOIyCKAIOTCS H3MEHEHUs, HCIIPaBICHHS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIIOJHUTENS II0 COJAEPXKAHUIO aApPXUBHBIX
JIOKyMEHTOB, Ha OCHOBaHUH KOTOPBIX COCTABJIEHA apXUBHas CIIpaBKa;

6) mocie TeKCTa apXWBHOM CIIPaBKU NMPHBOAATCS apXUBHBIE IMIM(PE U HOMepa
JUCTOB  E€OUHHUL[ XpaHEHWs  AapXUBHBIX JOKYMEHTOB, II€YaTHblE  H3JAHMI,
HCITOJIb30BABIIMECS [UIsI COCTaBIEHUSI apXUBHOM CIpaBKU. B TekcTe apXMBHOM CIpaBKU
JOITyCcKaeTCs IIPOCTaBICHUE apXHUBHBIX IIM(POB U HOMEPA JIMCTOB €AUHHULl XPAHECHUS
apXUBHBIX JJOKYMEHTOB Cpa3y ITOCJIe U3JI0OKEHHS KaXXI0T0 (pakTa COOBITUS;

7) B apxUBHOH crnipaBke, 00beM KOTOPOH IPEBHIIAET OJUH JIUCT, JIUCTHI JOJKHBI
OBITH IPOLIUTHI, IPOHYMEPOBAaHB! ¥ CKPEIJICHBI IIeYaThbi0 OPraHU3allluH;

8) apxuBHBIE CHpPaBKH JOJDKHBI OQOpPMIATHECS Ha OJlaHKe OpraHU3ALMH.
IToauucTKY U NOMApKHU B apXUBHBIX CIPaBKax HE OIyCKAarOTCH;

9) apxuBHas CIIpaBKa MOAIHUCHIBAETCS PYKOBOAUTEIEM OpraHU3allUH, 3aBEPAETCs
IeYaThI0 OPraHU3alNK, Ha HEel MPOCTABISAETCI HOMED M 1aTa COCTABIICHU;

10) B apxuBHOH BBINNCKE Ha3BaHHE APXHUBHOrO AOKYMEHTa, €ro HOMEp M JaTa
BOCIIPOM3BOJATCSA IOJHOCTBIO. M3BlIeUeHHUMH K3 TEKCTOB apXHUBHEIX [TOKYMEHTOB
JIOJDKHBI OBITH MCUEpIIaHBl BCe HMEIOIIMECs JaHHble MO 3ampocy. Hadano u KoHel
KaXXJIOTO M3BJICYEHUS, & TaKXKe MPOIMYCKH B TEKCTE apXHUBHOI'O JOKYMEHTa OTAEJIBHBIX
CJIOB 0003HA4YaIOTCsI MHOT'OTOYHEM;

11) B mpuMeYaHUSIX K TEKCTy apXMBHOH BBINHMCKU JEJIAIOTCS COOTBETCTBYIOIIHE
OTOBOPKH O YacTAX TeKCTa OpUIHMHAajla, Hepa3OOpyMBO HAIMMCAHHBIX, HCIIPABJIECHHBIX
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aBTOPOM, He NMOIIAIOIIUXCS IPOYTEHUIO BCIIEACTBUE MOBPEKIECHUS TEKCTa;

12) oTnenpHBIEe CIOBa U BHIPAKEHUS OpUTHHAJA, BBHI3BIBAIONIHE COMHEHMS B HX
TOYHOCTH, OTOBapHBAIOTCs ClioBaMH «Tak B TeKcTe opuruHana», «Tak B JOKyMeHTe».
Ilocne TexcTa apXWBHOHM BBIMCKU YKa3bIBAIOTCS apXWBHBIM IIMQp ¥ HOMEpPA JIHCTOB
€QVHULIBI XpaHEeHUS apXUBHOTO JOKYMEHTA;

13) ayTeHTMYHOCTh BBIJAHHBIX [0  3alpOCaM  AapXWUBHBIX  BBIIMCOK
YIOCTOBEPSETCA TNOAIMCBIO PYKOBOAMUTENS OOJACTHOrO TIOCYNApCTBEHHOIO apXHBa,
MYHHLIMITIAJIBHOO apXWBa, OpraHa Wi OpPraHu3aldd WId  YIIOJHOMOYEHHOI'O
OO/DKHOCTHOIO  JIMIla M 1e4yaThio OOJacTHOro  roCyJapcTBEHHOIO — apXuBa,
MYHHUUIIAIBHOTO apXUBa, OpraHa WK OpraHU3alluH;

14) Ha 00OpOTE KaXAOro JHMCTa apXWBHOW KOMUH TPOCTABISAIOTCS ApXHBHBIE
mubpel ¥ HOMEpa JIUCTOB EOWHHUI[ XpAHEHUS apXHUBHOTO JOKyMeHTa. Bce JHCTEHI
apXWBHOM KOIIMH CKPEIUIAIOTCA. ApXUBHAs KOIHS 3aBePSAETCS MOANKUCHI0 PYKOBOIUTENS
U 1e4aThio 00JIACTHOIO IOCYAapCTBEHHOrO apXuBa, MyHHLUNAIGHOTO apXHBa, OpraHa
WIH OpraHu3alyy.

75. IIpy OTCYTCTBMM HOKYMEHTOB, HEOOXOMUMBIX Ul HCIOJNHEHHS 3ampoca,
B TeyeHue 30 IOHEH cOCTaBiIseTCs OTPHUIATENbHBIH OTBET Ha OJlaHKe 0OJacTHOrO
TOCyHapCTBEHHOI0 apXWBa, MyHHULUNAJILHOTO apxWBa, OpraHa Wid opraHu3anuud. B
OTBETE M3IAraeTcs IMPHUYMHA, N0 KOTOPOH He MpPEACTaBISIETCS BO3MOXHBIM BBIJATh
UCTpeOyeMBld JOKyMEHT WIM crpaBKy. [Ipp HeEOOXOXUMOCTH, OTBET 3aBepAETCH
IeyaThi0 0OJACTHOTO TOCYIapCTBEHHOTO apXHBa, MYHHUHUIAIBHOTO apXWBa, OpraHa
WM OpraHu3aIyH.

76. 3ampockl, He OTHOCAIIMECS K COCTaBy XpaHAUMXCA B OOJAaCTHBIX
rOCy/IapCTBEHHBIX apXWBax, MyHHUIUNAIBHBIX apXWBax, OpraHax WM OpraHU3aIusax
(Henpo¢ubHBIE 3aPOCH), B TE€UEHHE 5 JTHEW CO JTHS UX PErMCTPAlMH HAIPaBJISIOTCS
I10 IPHUHAJUIEXKHOCTH B IOCyapCTBEHHBIE OPTraHbl, OpTaHbl MECTHOI'O CaMOYIIpaBJIEHuUs,
B HHBIe opraHusanuu cyOopekToB Poccumiickoit ®enepauuu, rue MoryT XPaHUTHCA
He00XOAUMBIE TOKYMEHTHI.

77. ApXvuBHBIE CIIPaBKH, apXMBHbBIE BHIMUCKH M apXUBHBIE KON OGOPMIIIOTCS
Ha rocyapCTBeHHOM s13bike Poccuiickoit enepanuu.

78. ApXuBHasi CIIpaBKa, apXWBHas BBIMKUCKA U apXUBHAs KOIIKS B Ciiydae JINYHOTO
obpalleHus rpakKAaHKUHA WK €ro JOBEPEHHOTO JIUIIA BBIIAIOTCS €My IO PaclUCKy IpH
IIpeIBbsIBICHUU IIACIIOpTa KU HHOrO YAOCTOBEPSIOLIETO0 IOKYMEHTa; JOBEPEHHOMY
JULY — MpH IPEABSIBICHUN JOBEPEHHOCTH, 0GOPMIICHHON B YCTAHOBJIEHHOM MOPSIZIKE.
[Tonydarens apXUBHOW CHPaBKH U apXHBHOHM BBITIMCKH PACHUCHIBAE€TCA HA UX KOMUAX
WIH Ha 000pOTEe CONMPOBOIUTENHHOIO MUChMa K HUM, YKa3bIBas JaTy UX [ONy4eHHsI.

79. OtBeT 3asBUTENIO Ha 3ampoc, MOCTYNUBIIMKA B YmpasieHue depes MOIL],
Harnpasisiercs B MO misg nocnenyromei nepefadd 3asiBUTENIO B COOTBETCTBHU C
corjiameHueM O B3aMMOJIEHCTBIH, 3aKII0YaeMbIM MeX Ty Y npasnearnem 1 MOILI.

80. Pe3ynpTaToM agMHUHHUCTPATHUBHOMN NMpONENYpH! SBISETCS HAllpaBIeHUEe OTBETa
3agBUTENI0. PaccMOTpeHue 3ampoca 3asBUTENS CUUTACTCS 3aKOHYEHHBIM, €CIIM J1aH
OTBET IO CYyILIECTBY 3amlpoca, Mo HeMmy IpPHUHATH HeOOXOIMMEBIE MEpBI, aBTOp 3arpoca
pouHGOPMHUPOBAH O Pe3yJIbTaTaX PacCCMOTPEHUSL.

81. CBeneHHs O BBHINIOJHEHUH aIMHUHHCTPATUBHOW Mpouenaypbl QUKCHpYyeTcs B
crcTeMe JOKyMEHTOO00pOTa U JIEJIONPOU3BOACTBA Y IIPaBIICHHUS.
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Pa3gen IV. Ilopsiiok u popMbI KOHTPOJIS 32 COBEPIIEHHEM JEHCTBHI M
NPHHITHEM pelleHHui

82. Ilopsimox M (GOpMBI KOHTPOJIS 3a COBEpIICHHEM AEHCTBHI W MPUHATHEM
pelleHHA II0 PAacCMOTPEHMIO oOpalieHuit (3alpocoB) 3asBUTENedl B YIpaBieHHH
ompeneieHsl Permamentom  Ympamnenwss apxuBamMu CBepuioBCKOM — o6nactw,
YTBEPXKIEHHBIM IIPUKAa30M YmpaBieHuss apxuBamMud CBepIUIOBCKOH 00JacTH OT
20.06.2007 Ne 01-07-78p «OO6 ytBepxnennu PernamenTa YmpaBieHHs apXHBaMHU
CaepaioBckoi obsiact.

83. Texkymmii KOHTpoib 3a COOJIOAEHHEM TIOCIENOBATEIHbHOCTH JAEUCTBHH,
ONpENENEHHbIX  aIMMHUCTPATHBHBIMU  [IpOLleAypaMHd IO  IPeAOCTaBIEHHIO
roCylapCTBEHHON YCIYTH, W INPUHATHEM pEelIeHHH OCYIIEeCTBIIETCS MTOJKHOCTHBIMU
JHMLAMHU YTIpaBIeHHs, OTBETCTBEHHBIMHU 3a OpraHU3alyIo paboThl MO MPeIOCTABIECHHUIO
rOCyJIapCTBEHHOU YCITyTH.

84. Texymui KOHTpPONIb OCYHIECTBISIETCS ITyTEM IPOBEACHHUS MOKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a  OpraHu3anuio paboTel 1O  TNPEIOCTABICHHUIO
TOCYZapCTBEHHOM YCIIyTH, INPOBEPOK COOMIONEHUS U MCIIOJHEHUS COTPYIHHKAMH
VYnpasneHus NONOXKEHUH HacTosiero PernamenTa.

85.  VYmpasneHue  OCYyLIECTBIASET  KOHTPOJIb 32  TIPeIOCTaBJIIEHHEM
rOCyIapCTBEHHOH yCayry 06JIaCTHRIMHU rOCYJapCTBEHHBIMHU apXUBaMH.

86. KoHTpOsb 3a MOJHOTOM U KaYeCTBOM UCIIONHEHHUs FOCYJapCTBEHHOM yCIIyTH
BKJIIOYaeT B ce0s MpOBeJieHNEe MPOBEPOK, BBISIBICHUE U YCTpaHEHHE HapyIICHHH MpaB
3asBUTEINICH, pACCMOTPEHHE, IPUHATHE PELICHUNA M TOATOTOBKY OTBETOB Ha OOpaIlleHUs
3asBUTENIEH, coaepXalux kanoObl Ha pelleHus, Aeicteua (Oe3meiicTBue)
JOJDKHOCTHBIX JIML YTIPaBI€HUs M 00JIaCTHBIX FOCYAapCTBEHHBIX apXHBOB.

87. Ilo pe3ynbTaTamM HMpOBENEHHBIX MPOBEPOK, B Clydyae BBISBICHHS HAapyIICHHH
OpaB 3asgBUTENEH, K BHHOBHBIM JIHLAM OCYLIECTBIISETCS IIpUMEHEHHE Mep
OTBETCTBEHHOCTH B IOpAIKE, YCTAaHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoii
®denepauui.

88. IIpoBepkn MOryT OBITh IJIaHOBBHIMH (OCYLIECTBIATHCS Ha OCHOBaHHUH
rOZOBHIX IUIAHOB paboTel VYmpaBieHWs) W BHEIUIAaHOBBIMU. IIpoBepka MoxeT
MIPOBOAMUTHCS 10 KOHKPETHOMY OOpAIICHHIO 3asBUTENIS.

89. Ins 1mpoBeneHHsT MPOBEPKHM IMOJHOTHI M KayecTBa IIPENOCTABIICHHUS
rOCYJJapCTBEHHOU yCIIyrn (DOpMHUpYeTCSs KOMHCCHS, B COCTaB KOTOpPOM BKIIIOYAOTCS
rOCyIapCTBEHHBIE IpaXkJaHCKUE CIy>Kaliue Y IpaBlIeHHUs.

90. Pe3ysbTaThl AeATEILHOCTH KOMUCCHU OQOPMIISIIOTCS. B BUIE aKTa, B KOTOPOM
OTMEYAIOTCA BBISIBJIIEHHBIE HEJOCTATKH U NMPEJIONKEHHUS 110 UX YCTPAaHECHHIO.

91. Tlopsmok u GoOpMBI KOHTPOJII 3a COBEpIIEHHUEM IEHCTBUN U INPUHATHEM
pelllcHHi 10 pacCMOTpPeHHIO oOpalieHuit (3ampocoB) 3asBUTENEeld B YIpaBICHUU
ompeneneHsl PermamentoM  YmpaBnenuss apxuBamu CBepiuloBCKoM — oGnacty,
YTBEPXICHHBIM MpHKa3oM  YmpaBieHus apxuBamMd CBepAnoBcKoH  obiacTu
ot 20.06.2007 Ne 01-07-78p «O6 ytBepxnenuu PernameHTa YmpaBieHHs apXHBaMH
Caep/utoBCKOi 001aCTHY.

92. Tekyuuii KOHTPOJbL 3a COOJIOAEHHEM IIOCIEAOBATENLHOCTH JHCHCTBUH,
ONpENeNIeHHbIX  aJAMUHUCTPATHUBHBIMH  MpOLEAypaMH [0  IPEeAOCTaBICHHUIO
rOCyJapCTBEHHOM YCIYrH, U NPUHATHEM pEIICHUH, OCYIIECTBISETCS NODKHOCTHBIMHU
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JMLIAaMH  YIIpaBlIeHUsA, OTBETCTBEHHBIMH 3a OpraHu3anuilo paGoThl 1o  ee
[IPeIOCTABIICHHUIO.

93. Texymmii KOHTPOJNb OCYIIECTBISIETCS ITyTeM MPOBEACHHS JOJKHOCTHBIM
JHUIOM, OTBETCTBEHHBIM 32  OpraHu3amuio paboThl MO  MPEJCTABICHHIO
TOCYAapCTBEHHOM YCIIyTH, NpPOBEPOK COOMIOAEHHUS M HCIONHEHUS COTPYIHHUKAMH
YnpasieHUs MOJIOKEHUN HacTosIero PernmaMenTa.

94. Texkymmuii  KoHTponb 3a coOmofeHHeM  coTpyaHuKamu  MOI]
II0CJIeIOBATEIbHOCTH ACHCTBUM, ONpeNeNeHHBIX aJIMUHHACTPAaTUBHBIMU IPOLEAYPaMH,
OCYIIECTBIIIETCS PyKOBOIUTENIEM COOTBETCTBYIOLIETo noapasaenenus MOLI.

Pa3znen V. JocyneOublii (BHecy1eOHDBIIH) MOPAAOK 00KaT0BAHUA PeLIeHHH H
AeiicTBui (Oe3aelicTBUsSI) YIIpaB/leHHsl, 2 TAK)Ke €0 JO/IKHOCTHBIX JIHIL

95. 3asBuTenu BOpaBe oOXaloBaTh pemieHus U JedcTBUs (bOe3neiicTBHe)
YnpasneHus, HOJDKHOCTHBIX JIMIL, TOCYJAapCTBEHHBIX TPaXXJAHCKUX CIyXaIluX
VYnpaBienus, NpUHATHIE (OCYLIECTBIIEMEIE) B XOA€ MPEJOCTaBICHUS rOCy 1apCTBEHHON
YCITyTH, B JocyZeOHOM (BHECYeOHOM) MOPSIKE.

96. IIpeameToM xastoOBI SIBJISIOTC:

1) pemienns YnpapineHUs WK JODKHOCTHBIX JIUL YTIPaBIICHUS, IPUHATHIE B XOJI€
IIPeJOCTaBIECHHS I'OCYJapCTBEHHOH YCIIyTH;

2) peiictBus  (Oe3nmelictBhHe)  YIpaBlleHHS ~UIM  JOJDKHOCTHBIX  JIMII,
rOCYJapCTBEHHBIX TIPaXIAHCKUX CIYXAIIMX YIPaBJICHUS, OCYLIECTBIEHHBIE B XOJ€
IIpelOCTaBIEeHUs] FOCYJapCTBEHHOM YCIIYTH.

97. 3asBUTENH, MONABIIMI Xano0y, HeceT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHOJATENBCTBOM 3a JOCTOBEPHOCTh CBEICHHUM, CONCPIKAIUMXCS B IIPEACTAaBIEHHON
xayobe.

98. Xanoba momaercs B YmpapieHUE 3asABUTENEM JTHOO €ro YIOJIHOMOYEHHBIM
MpeCTaBUTENIEM B MUCBMEHHOM (opMe, B TOM YHUCIIE IPH JIMYHOM IIpHEME 3asBUTEISA
1160 ero ynoaTHOMOYEHHOI'O IIPECTAaBUTENs, UM B JIEKTPOHHOM BHJIE.

99. B ciyyae momadM >xaioObl MPH JMYHOM IIpHEME 3asiBUTENb NPEJCTaBISAET
JIOKYMEHT, YAOCTOBEPSIOIINI €ro JUYHOCTh B COOTBETCTBHUH C 3aKOHOJAATEIbCTBOM
Poccuiickoit @enepanun.

100. B cmyyae ecnm xamoba momaercs uepe3 IMpPEACTaBUTENA 3asgBUTEN,
IpeJICTaBNIsAETCS JOKYMEHT, IIOATBEP)KJAIOLIUH TIONHOMOYMA Ha OCYIIECTBIEHUE
OEHCTBUH OT HMEHH 3asBHTENs. B KauecTBe JOKyMEHTA, IOATBEPKAAIOLLErO
IOJTHOMOYHMS Ha OCYIIECTBIIEHHE MEUCTBHM OT HMMEHHU 3asBHUTENs, MOXeT OBITh
mpeJicTaBjeHa:

1) odbopMieHHAs B COOTBETCTBHHU C 3aKOHOJaTeasCTBOM Poccuiickoi Denepanyu
IOBEPEHHOCTH (IS PU3MUECKHX U IOPUIMUYECKUX JTHLL);

2) KOITUs pellleHus O HasHaueHUuH Win o6 u3bpannuu a1ubo NMpHKasza 0 Ha3HAaYeHUU
(GU3MIECKOro JIMLA HA JOJDKHOCTD, B COOTBETCTBHH C KOTOPBIM TaKoe (PU3NYECKOE JTUL0
obiazaeT paBOM [IefiCTBOBaTh OT HMEHH 3asBUTeNs Oe3 [JOBEepeHHOCTH (Ans
IOPHIAYECKOTO JINLIA).

101. Tlpuem xamo6 B MUCHMEHHOH (OpME OCYLIECTBIIETCS YIIPaBICHHEM IIO
MeCTy IIpeIOCTaBJEeHUs TIOCYAapCTBEHHOH ycimyrn. BpeMs mnpuema >xamob MOIDKHO
COBIIAJATh CO BPEMEHEM NPEAOCTaBICHUS TOCYJTaPCTBEHHEIX YCIIYT.
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XKanoba B nuceMeHHO#N hopme MOXeT OBITh TaKXKe HampaBiieHa MOYTON U dYepes
MOI1,

102. B osnekTpoHHOM BuAe kajoba MoOXXeT OBITh IOJaHa 3asBHTENEM
IOCPECTBOM  OGQUIMANbHOrO  caiita  YmpaBleHHs B  HH()OpMALHOHHO-
TeJleKOMMYHHMKallMOHHON ceTH «MuTepHeT», ExuHoro moprana rocynapCTBEHHBIX HU
MYHULIMIAIBHEIX  ycinyr  (¢yHkuuit) 1mubo Iloprama rocygapcTBEHHBIX H
MYHHUIMNATBHEIX yeiyT (GyHkiuit) CBepIioBCKoi 001acTu.

103. Ilpu nomade xanoOBl B 3JIEKTPOHHOM BHAE JOKYMEHTHI, yKa3aHHBIE B
nyHkre 100 PermamenTta, Moryr OBITH HpeACTaBieHbl B (OpPME 3SIEKTPOHHBIX
JIOKyMEHTOB, IIOAIMCAaHHBIX 3JIEKTPOHHOH IOAMHUCHIO, BHUJ KOTOPOH NpexycCMOTpeH
3akoHOAaTeNbCTBOM Poccuiickoil denepariun, mpu 3TOM JOKYMEHT, yIOCTOBEPSIIOIIHEA
JUYHOCTD 3asBUTENS, He TpeOyeTcs.

104. Xanoba Ha pemenus, aevictBus (Oe3xelictBue) 3amectutenss Hadanbuuka
VYrpaBieHHs, pPYKOBOIUTENS CTPYKTYpPHOTO TOJApa3felieHus, ToCyIapCTBEHHOI'O
IPaXXIaHCKOI0 CIyXallero nojaercs B YmnpaBieHue u aapecyercs HaganpHUKY
VYnpasnenus (Juiy, €ro 3aMelarIeMy).

105. JKamoba Ha pemreHus, neiictBus (Oe3neiicTBue) VYmpaBieHHS WIH
Havansnuka Ynpasnenus nanpasisetcd B [IpaButensctBo CBepanoBckoil obmactu Ha
uMs  3amectutens llIpencemarens IlpaButensctBa  CBepayioBckoil — obnacrtw,
KypUpPYIOILIETO BOIPOCH B O0JIaCTH apxXHMBHOrO Jena Mo aapecy: r. ExatepunOypr,
1. Oktsibpbckas, 1.

106. OcHoBanmeMm s Havana npocydeOHoro (BHecylZeOHOro) oOkanoBaHHUS
ABJISIETCSI MOCTYIUIEHUE XKalIO00bl B YIIpaBlieHHE.

107. XKanoba, noctynuBiias B MACBMEHHOH ¢GopMe B YmpaBJeHHE, MOIJICKUT
00s3aTeNnbHON pErucTpallid B XKypHaJle ydera >anod Ha pelleHus U JAeHCTBUSA
(Ge3neiicTBue) YnpaBieHUs, JOJDKHOCTHBIX JIML| JIMOO IOCYapCTBEHHBIX IPaXAaHCKHUX
CIy)XaIlluX YIIpaBJIeHHs], NPEJOCTaBIAIOIIMX TIOCYJapCTBEHHbIE YCIyru (gaiee —
XKypHan), He mO3AHEe clenyrolero pabouero IOHA CO OHS €€ IOCTYyIUIEHUS C
IIPUCBOEHHEM €l PETUCTPALlMOHHOTO0 HOMEpa.

Benenue XypHana ocymecTBisercs B ¢opMe U B NOPSAKE, yCTaHOBICHHBIMH
IIPUKa30M YIIpPaBICHHUS.

108. Xanoba MOANEXUT PACCMOTPEHUIO JODKHOCTHBIM JIMLIOM, HaJeJIeHHBIM
HIOJTHOMOYHSIMHU TI0 PACCMOTPEHHIO )Kajio0, B TeUSHHE IIATHAALATH pabounx JHEH.

B ciydae o6xxanoBaHus OTKasa YIIpaBieHHUs, JOJDKHOCTHOIO JIMIA Y IpaBlIEHUs,
B IpyeMe JOKYMEHTOB Y 3asBUTEJA JIMOO B HCIPABICHUM IONYIIEHHBIX OIEYAaTOK H
omrOOK WM B Ciy4ae oOOXajoBaHHSA HapyLIEHWH yCTAaHOBIEHHOIO CpPOKa TaKHX
MCIIpaBJIeHH — B TEUEHUE IIATH paboynX AHEH CO IHA €€ PETUCTPallUH.

109. 3asButens B xanobe B 0653aTeIbHOM MOPSAIAKE YKA3bIBAET:

1) HauMeHOBaHHE OpraHa, NPEIOCTABIAIOMET0 TOCYJapCTBEHHYIO YCIyTy,
JOJDKHOCTE WM (GaMIIINIO ¥ WHHUIUAJIB! TODKHOCTHOTO JIMIA MO0 rocy1apCTBEHHOrO
CIIyXalllero OpraHa, INPeIOCTAaBISIONIEr0 TIOCYAAPCTBEHHYIO YCIyry, peEIIeHHS H
neiicTBus (be3meicTBUE) KOTOPBIX 00XKaIyIOTCS;

2) ceou (aMUIMIO, UMs, OT4eCTBO (TOCiefHee — IpH HAJMYHMH), CBEACHMS O
MECTE XXHMTEJIBCTBA 3asBUTEN — (QU3NIECKOro JIUIa J1MO0 HAMMEHOBAHUE, CBENECHHS O
MecTe HaxOXIEHHs 3asBUTENA — IOPHOMYECKOro JHMIA, a Takke HoMmep (HOMepa)
KOHTAaKTHOro TtenedoHa, ampec (agpeca) dJIEKTPOHHON MO4YTHl (NMIPH HAIMYMH) U
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IIOYTOBBIN aZIPeC, 110 KOTOPBIM JOJDKEH OBITh HAaNPaBiIeH OTBET 3aSBHTEIIO;

3) cBemeHus 00 oOXalyeMbIX pelleHHsX H JedctBusx (6esneiicTBHH)
YrpasieHus, JO/DKHOCTHOTO JIUIla YTpasieHHs, JTHO0 rocyIapCTBEHHOTO CITy)XallleTo
YpaBnenus;

4) moBOABI, HA OCHOBAaHHUH KOTODBIX 3asBUTENIb HE COIVIACEH C pelIeHHeM H
neiicTBusamMu (Oe3zeiicTBHeM) VYIpaBiieHus, AODKHOCTHOTO JIMIA YIPABIEHUS JHOO
rOCYZIapCTBEHHOI'O CIIy>Kalllero YTpaBjieHus,

5) MMYHYIO MOAIHCH U ATYy.

110. B ciyuyae HeoOXOOUMOCTH B TOATBEPKACHHUE CBOUX JOBOIOB 3asABUTENH
IpUIaraeT K jxanode JOKYMEHTHI 1 MaTepHAIIBI JIH0O UX KOITHH.

111. 3asBuTens HMMeeT NpaBO Ha HONydYyeHHe HHGOPMALUHM U JOKYMEHTOB,
HEeOOXOMUMBIX 111 00OCHOBAHUS U PACCMOTPEHHS XKaJI0OBI, IPU YCIOBHH, YTO 3TO HE
3aTparuBacT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYIMX JIUI U YTO yKa3aHHEIE
JOKYMEHTBl HE COIEpPXXaT CBEICHHUS, COCTaBISIOIIUE TOCYNapCTBEHHYIO WIH HHYIO
OXpaHseMyI0 (eiepalbHBIM 3aKOHOIATEILCTBOM TaMHY.

112. WHdopmupoBaHue 3asBHTENEH O IMOpsaKe OGXKAIOBAaHHSA pEIIEHHH U
neiictBuil  (6e3meiicTBusl) YnpaBiieHHss ¥ JO/DKHOCTHBIX JIML, TOCYJApCTBEHHBIX
IpaXJaHCKUX CIyXKalllMX YIIPaBJIEHHS OCYLIECTBISIECTCS MOCPEACTBOM pa3MEIICHHS
HMH(OpMallMK Ha CTEHJaX B MeECTaxX INpPeJOCTaBIEHHS TOCYNapCTBEHHBIX YCIYr, Ha
o(pHIHAIEHOM caiiTe YIIpaBIIeHHUS.

KoHcyneTrpoBaHue 3asBuTENeH 0 MOpsaKe 00XKaJIOBaHHS peLIeHHH U OeHCTBHI
(6e3neticTBus) YnpaBieHUs, W MODKHOCTHBIX JIHL, FOCYIapCTBEHHBIX IPaXKIaHCKUX
CIIy>KalllnX YIpaBJIEHUS, OCYIIECTBISETCS, B TOM YHCJIE MO Tele(oHy, 3IeKTPOHHON
[IOYTE, IPY JIMYHOM IIPHEME.

113. Ynpagsnenue BrpaBe OCTaBUTH xkajloby Oe3 OTBeTa B CIEAYIOMIMX CIyqasX:

1) Hanu4ue B xanobe HelEeH3ypPHBIX JHO0 OCKOPOUTENBHBIX BBIPAKEHH, yrpo3
XHU3HU, 3J0POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAK)XKE WIEHOB €ro CeMbH (IIpH
9TOM 3aBUTENIO COOOIIAETCS O HEAOIMYCTUMOCTH 3JI0YIIOTpEOIeHUs IPABOM);

2) OTCYTCTBHE BO3MOXXHOCTH IPOYUTATh KaKyro-IHOO YacTh TEKCTa >XalloOkl,
dbaMunuio, UMs, OTYECTBO (IIpH HAIMYMKM) U (WIM) MOYTOBBIA ajpec 3asBUTEIs,
yKa3zaHHble B Xkajobe (B cilydae eciii TEeKCT >XajnoObl He NOoJAfaeTcs IPOYTEHHIO,
3asBUTENs HHGOpMHUpYEeTCs 00 3TOM B TEUEHHE CeMH JHEH CO IHS perucTpanuu
KastoObl, ecii €ro (haMUJIHS ¥ IIOYTOBEIH aapec IMOIIat0TCs MPOYTEHUIO).

114. VupaBneHue OTKa3bplBaeT B YIOBIETBOPEHHM JXKaJo0bl B CHEAYIOLIMX
CIIyJasx:

1) HayMuKe BCTYNMBIIETO B 3aKOHHYIO CHILY PELIeHHUs Cyla, apOUTpaXkHOro cya
110 *xajiobe 0 TOM e IIpeIMEeTe H 110 TEM XKE OCHOBaHHUSM;

2) monava >xajio0bl JIUIIOM, IIOJIHOMOYHS KOTOPOTr'O HE TIOATBEPXKAEHBI B IIOPSAKE,
YCTaHOBJIEHHOM 3aKOHOHaTenbcTBOM Poccuiickoit @enepanny;

3) HajM4Me pelleHHs M0 >kajiobe, MPUHATOIO paHee B COOTBETCTBHH C
TpeGoBanussMu Ilojio’keHHsST 00 OCOOEHHOCTSX IOJAa4d M pPacCMOTPEHHUs Xanod Ha
pemreHus U feiictBus (Oe3nelicTBHE) HCIIONHUTENBHBIX OpPraHOB TIOCYIapCTBEHHOM
BiaacTH CBEpAJIOBCKOUM 00JaCTH, NPEOCTABISIIONINX IOCYJapCTBEHHBIE YCIYTH, U HX
OOJDKHOCTHBIX JIML, TOCYJAapCTBEHHBIX TIPa)XIaHCKUX CIIy)XallUX HCIIOJHHTENbHBIX
OpraHoB TrocCyJIapcTBeHHOH BnactT CBepAnoBckoll 00macTH, NpPeAoCTaBIAIOIIHX
TOCYJapCTBeHHBIE  YCIYI'M, YTBEp)KIEHHOro IOCTaHOBiIeHHeM IIpaBurenbcTBa
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Caepanosckoit obmactu ot 21.11.2012 Ne 1305-I1I1 B OTHOILEHUH TOTO Xe 3asBUTEINS H
IO TOMY K€ IIPEIMETY KAIOOHI.

115. Tlo pesynpraTamM pacCMOTPEHHs XKaJI0ObI IPHHUMAETCS OJHO U3 CIIELYFOLTHX
peILeHMiA:

1) o6 ynoeneTBopeHHH >XKanoObl, B TOM YHCJ€ B (pOPME OTMEHBI MPUHATOTO
pellieHus, HCIIPABICHHUS JOMYIICHHBIX YIIpaBIEHHEM OIEYaTOK M OINHOOK B BBIIAHHBIX
B pe3ynpTaTe IPEJOCTaBIIEHHS TOCYJapCTBEHHOH YCIYrM MJOKyMEeHTaX, BO3Bpara
3afBUTENI0  ACHEXHBIX  CPEeACTB, B3MMaHHe KOTOPBIX HE MpPeoyCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMH aKTaMu Poccuiickoit Pepepauuu u  CBepaIoOBCKOM
obyacTy, a TaKXke B MHBIX (OpMax;

2) 06 oTKa3e B yJOBJIETBOPEHHH XKAJIOOHI.

116. Ilpx ymoBjeTBOpeHHMH >KaJOOBI YIOJHOMOYEHHBIH Ha €€ PaCcCMOTPEHHE
OOJDKHOCTHOE JIMIIO YIIpaBJIEHHUs NPUHUMAET UCUEepPHbIBAIOIINE MePHI 110 YCTPAHEHHUIO
BBIABICHHBIX HapylleHHMH, B TOM 4YHCJIEe 10 BBlIaYe 3asABUTENIO pe3yJIbTaTa
rOCYJapCTBEHHOM YCIIyrd, He mo3zHee 5 paboumx AHEH CO AHS MPUHATHS pEIICHHS,
€CIIM HMHOE HE YCTAHOBIIEHO 3aKOHOHaTenscTBoM Poccuiickoit denepanum.

117. OTBeT 1O pe3ynbTaTaM pacCMOTPEHHUS KaI0ObI HAIIPABIISAETCS 3aABHTENIO HE
IIO3/IHee JHs, CIEAYIOIIEro 3a JHEM IPHUHSATHS pelleHHs], B MUCBMEHHOH ¢opMe H 1o
YKEJIAHHUIO 3asBUTEIN B (pOpME NEKTPOHHOTO JOKYMEHTa, MONMHUCAHHOTO AJIEKTPOHHOR
noanuceto Havansauka YopasneHus.

118. B oTBeTe 10 pe3ynbpTaTaM pacCMOTPEHHS JKal00bl YKa3bIBAIOTCS:

1) Ha¥MeHOBaHWE OpraHa, OpPeAOCTaBIAIONIETO TOCYAapPCTBEHHYIO YCIYTY,
paccMOTpEBILETO Xanoly, MOKHOCTh, (GaMIIHs, UMS, OTUYECTBO (IIPH €ro HaJIMYHH)
TOJDKHOCTHOTO JIMIIA, IPUHSBIIETO pelIeHHe 1o XKajlooe;

2) HOMEp, JlaTa, MECTO IPUHATHS PEUIeHHUs, BKIIOYask CBEACHHUS O JTOJDKHOCTHOM
JMLE, pelueHre Wwin aerctsus (6e3neiicTBre) KOTOPOro 00XKaIyloTCs;

3) dbamunms, M5, OTYECTBO (IPHU HATMYNH) UM HAUMEHOBaHUE 3asBUTEIL,

4) ocHOBaHUSA JJIS IPUHSATHS PeLIeHUs 10 Xaobe;

5) npuHsTOE 10 Xanobe pelieHne;

6) B ciyyae, eciau >xajoba npu3HaHa OOOCHOBaHHOM, — CPOKH YCTpaHEHMS
BBISIBICHHBIX HApylIeHHH, B TOM YHUCJIE CpPOK IIPEJOCTaBIEHUS pe3yJlibTara
roCyJapCTBEHHOH YCIIyIH;

7) cBeZieHUs O TOpsIKe 00XkKaIOBaHUS IIPHUHSTOTO I10 JKajo0e peleHusl.

119. Tlo xenanmio 3asBHTENSI OTBET IO pPe3yJIbTaTaM PAaCCMOTPEHHS KallOOBI
IOIIOJIHUTENIEHO MOXKET OBITh HalpaBlieH He Mo3aHee pabodero OHs, CIEAYIOIIEro 3a
OHEM TPUHIATHS pelleHus, B (opMe 3JeKTPOHHOIO MAOKYMEHTa, IIOAIHMCAHHOIO
9JIEKTPOHHOM MOAMHUCHIO YHOJTHOMOUYEHHOI'O Ha paCCMOTPEHUE KaloOb! JOKHOCTHOIO
auna YmpaBieHHs, BHJ KOTOPOM YCTaHOBJIEH 3aKOHOHATENBCTBOM Poccuiickon
Qenepauui.

120. B cnydae ycraHOBIeHMS B XOJe MJIM IO pe3yJbTaTaM pacCMOTPEHUs
’KaJTOOBI TPU3HAKOB COCTaBa aJMHHHMCTPATHBHOIO NPABOHAPYLICHUS HWIH IPH3HAKOB
COCTaBa MpPECTYIUICHHS MOJDKHOCTHOE JIMIO YTIpaBi€HHs, YIOJHOMOYEHHOE Ha
paccMoTpeHHE Xallod, He3aMeNIUTEIHHO HalpaBiseT COOTBETCTBYIOIME MaTepHallbl B
OpraHbI POKYpaTypBl.
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ITpunoxenwue 1
K AIMUHHCTPATHBHOMY PETTIAMEHTY

Hudopmanusa o0 MecTe HaXO0XIEHHS, MOYTOBBIX H JJIEKTPOHHBIX aApecax,
KOHTAKTHBIX TeJIeOHAX rOCyAapCcTBeHHBIX apxuBoB CBepa/I0BCKOIi 00J1aCTH

1)  rocynmapctBeHHoe  KkazeHHoe  ydpexjeHue  CBepmioBckoii  objactu
«["ocymapcTBeHHEIH apxuB CBepAJIOBCKOI 00IacTm»

620014, r. ExarepunOypr, yn. Baiinepa,17, ten./d. (343) 376-31-03, 376-31-05

e-mail: vl7@gaso-ural.ru

caift: http://gaso-ural.ru/

2) rocynapCTBEHHOe Ka3eHHOe YyupexaeHne CBepanoBckoit obmactu «Llentp
IOKyMeHTalMH o0IecTBeHHBIX opranu3anuii CBepIOBCKOI 00IacTi»

620075, r. ExatepunOypr, yi. [lymkuna, 22, en./d.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caitt: http://cdooso.ru, http://maprapxus.p¢

3) rocymapcTBeHHOe  Ka3eHHoe  yupexzaeHne  CBepmioBckoit  obmactu
«[oCynapCTBEHHBIH apXUB aJIMUHUCTPATHBHAEIX OpraHoB CBepIOBCKOH 001acTH»
620075, r. ExatepunOypr, npocn. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caiit: http://gaaoso.ru/

4)  rocyZapCTBEHHOE Ka3eHHOE  yUYpexJeHHe CepanoBckoit obnactu
«[ocynapcTBEHHBIN apXuB JOKYMEHTOB 110 IMYHOMY cocTaBy CBEpAJIOBCKOH o0macTi»
620017, r. ExarepunOypr, yi. ApTHHCKas, 4,

ten./d. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

caifr: http://gadlsso.ru/

5)  rocymapcTBeHHOe  Ka3eHHOe  yupexnaeHue  CBepanoBckoil — obiacTu
«[ocymapcTBeHHBI apxuB B ropone Mpbure»

623850, r. Upbur, yn. KambimoBckas, 16, Ten./¢. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

ca#it: http://rocapxuB-upout.p¢/

6)  rocymapcTBEHHOe  KaseHHoe  yupexxaeHue  CBepiyioBckoi — obnactu
«T"ocynapcTBeHHEBII apxuB B ropoze KpacHoypumcke»

623300, r. KpacHoydumck, yi. [Iponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caitt: http://krufarhiv.com/
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Ilpunoxenue 2
K AIIMI/IHI/ICTpaTI/IBHOMy pPEriIaMeHTy

byok-cxema npesocTaB/ieHUs] FOCYyIapCTBEHHOH YCJIyTrH

YciaoBHbIEe 0003HAYECHHA

Onepanus, nelicTBUE, MEPOIIPUITHE

/\
[ 1
< > Curyanus BeIOOpa, IPHHATHE PEIICHHS
{ \ / ]

/ 1
| | BHemHuit fokyMeHT (nepeaaya JOKyMeHTa)
! 1

|

\/
{ ]

1 | MexcTpaHH4Has CChUIKA, IEPEXO] K CIICAYIOIIEH CTpaHHIIE

' I OII0K-CXEMEI
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3anpoc 3asBUTEINS

Hauaio npenocraBnenus rocyxapcTBEHHOH yCITyTH:
B YIIpaBieHHE MMOCTYIIH 3aMPOC rpaXkJaHHHA

P erucrpagua 3armpoca

Paccmotpenue 3ampoca
PYKOBOACTBOM Y IIpaBlieHUs UCIIOJIHEHHE B CTPYKTYPHOE

[lepenaya 3anpoca Ha

Ioapa3aCICHUuC

HET [IpunsTHE peteHns 0 BO3MOXKHOCTH

AHanu3 TeMaTHKH 3arpoca.

aa

HCIIOJTHEHHUA 3allpoca

YBenoMIleHHE TrpaxXIaHHHa O
HpeACTaBIEHHH JOTIOTHUTEIbHBIX
CBeIeHHMIA [T HCTIOJHEHUS 3arpoca
uiH 00 OTCYTCTBUH 3alpalliiBaeMbIX
CBEICHMIA

A

HanpaBnenue 3amnpoca Ha
UCIIOJIHEHHE B OPTraHH3aIHIO 110
NPUHAJUICKHOCTH

1

v

YBenomieHue rpaxjanpia o
HaIIpaBJICHUH 3aI1ipoca Ha
HCITIOJTHCHHUC

! yCIIyTH




VYTBEPXJIEH

IPUKa30M YIIpaBJIeHUs apXUBaAMH
CBepmitoBckoit oOactu ,

OT f314 26t Ne 47-0/-33 J250

«O6 yTBEpXIOEHUH AaIMHHHCTPATHBHBIX
periaMeHTOB IIPeOCTaBIICHHS
ViapasnenneM apxusamMud CBepIOBCKOM
00acTH rOCYAapPCTBEHHBIX YCIIyT

AIMHHHCTPAaTHBHbIHA periamMeHT
npeAocTaB/IeHUS YnpaBieHueM apxuBamu CBepay1oBCKOiH 00/1acTH
rocyAapcTBeHHOH ycJyrd nNo OpraHu3alui BbIAa4H KONHH apXHBHBIX
AOKYMEHTOB, NOATBEP:KAAI0LIUX NPaBO Ha BJaJeHHe 3emJieH

Pazpen 1. OGuine mosiomeHus
IIpeamet peryiupoBaHusi perjiaMeHTa

1. AIMUHHUCTPAaTHUBHBIA perjaMeHT IMpPeNOoCTaBleHUs YIIpaBJIEHUEM apXWBaMHU
CeptoBckoi 001aCTH TOCYJApCTBEHHOW YCIYTH IO OpraHu3alié BbIAAYNd KOMHMA
apX¥WBHBIX JOKYMEHTOB, MOATBEP)KIAIOIINX IIPaBO Ha BIAZCHUE 3eMied (Janee —
PermamenT), pa3spaboTaH B LEIAX MOBBIUCHHS KadecTBa HH(OPMAIMOHHOTO
obecriedyeHnss QU3MYECKUX W  IOPHIUYECKMX JIMI W ONpefenseT  CPOKH,
HOCJIeJOBAaTeIbHOCTh aIMUHUCTPATHBHEIX HpOoLenyp (aAMUHUCTPATUBHBIX JICHCTBHIL)
VYupaenenust apxuBamMu CBepuioBckoii obmactu (manee — VYmpaBieHHe), a TaKke
MOPSAIOK B3aMMOJEHCTBHUS YTpaBiieHUs ¢ 00JaCTHBIMHM I'OCYNapCTBEHHBIMH apXHWBaMH,
MYHHUIIUNIQIBHBIMA apXUBaMU MYyHULMNAIBHBIX OOpa30BaHUi, paclONIOKEHHBIX HA
Teppuropur  CBepanoBckoii obOmactu  (majlee —  MYHHLHMIANBHBIE  apPXUBBHI),
dbenepanbHBIMI OpraHaMH TOCYJapCTBEHHON BIacTH, YHOJIHOMOYEHHBIMH OpraHaMiy
UCIOJTHUTEIbHON BiiacTu cyObekToB Poccuiickoit denepanuu B o0jacTd apXUBHOIO
Iena, WHBIMH oOpraHaMM TOCYJapCTBEHHOM  BIAcTH, OpraHaMHd  MECTHOTO
CaMOYINpaBlICHUS M OpraHu3alusIMu (majee — oOpraHbl M OpraHM3alyu) IpH
IIpeOCTaBICHUH FOCY AAPCTBEHHOH YCIYTH.

2. TocymapctBeHHass ycayra «OpraHu3auusi BblIa4d KONHUH  apXHMBHBIX
JOKYMEHTOB, TIOATBEPXKAAIOIIMX IIpaBO Ha BjaleHWe 3emiei» (mamee —
roCyIapCTBEHHAs yCyra), BKIIOYAeT B ce0sl opraHMU3alyio HCIIOJHEHHS ITOCTYyAIOMUX
B YIpaBlieHHE OT IOPUAMYECKUX W (PU3MUECKHUX JHI[ TEMaTHYECKHX 3alpoCOB O
NPEeJOCTaBICHUHY KOIHIl apXUBHBIX JOKYMEHTOB, IIOATBEPXKAAIOILMX IpaBO Ha
BJIaJIcHUE 3eMIIEH.

Kpyr 3asBuTesiei

3. B xagecrtBe 3asBHTenedl BHICTYymalOT rpaxnaaHe Poccuiickonn ®Denepauuu,
MHOCTpPaHHbIE TpaXHaHe W Jikua 0e3 paXJaHCTBa, OpPTaHU3aIMH, OOLIECTBEHHBIE



06’BeIII/IHeHI/ISI, roCy1apCTBCHHBIC H HETOCYJAPCTBCHHBIC YUPCKACHMA.

TpeGoBanus K NOPAAKY HHPOPMHPOBAHH
0 NpeJoCTABJIEHHH IoCcyJapCTBEHHOH yCayru

4. Dusnueckde W IOPUAMYECKHE JHMIAa MOTYT NOMY4YuTh HH(OpMALHIO IO
BOIIPOCaM IPEIOCTABIICHUS FOCY1apCTBEHHOM YCIIyIH:

1o TeaedoHaM YTIpaBIeHU;

IIyTeM HaIlpaBJIeHUs NHCHbMEHHOro OOpallleHHsl IIOYTOH MM Iiepejadyed ero
HEIIOCPEICTBEHHO B YIIpaBICHHUE;

IIyTeM HarpaBlieHUs] NUCEMEHHOI0 OOpaLIeHUs 3JIEKTPOHHOMN IIOYTOM;

P TMYHOM OOpAIliCHHH;

Ha oduLHManbHOM caliTe YnpasieHus B cetd MHTepHer;

Ha EqviHOM mopraiie rocy1apCTBEHHBIX ¥ MyHHIUITAIBHBIX yCIyT ((QyHKIHiA);

Ha Iloprale TrOCYHapCTBEHHBIX M MYHHUIMIAIBHBIX ycuyr (GbyHKIMH)
CaepanoBckoi ob1acTy;

B [ocymapcTBeHHOM G6ro[pKeTHOM YyupexxaeHun CBepAnoBcKoi obnactu
«MHOTrOQYHKIMOHATIHHBIN LEHTP MpeOCTaBIIEHUS roCyAapCTBEHHBIX U
MYHHIMIATBHBIX yCryr» (nanee — MOII) u ero ¢winanax (agpeca, KOHTaKTHBIE
tenedonsl u rpadpuku pabotsl MOILI u ero ¢unuanoB pa3MelieHs! Ha OQUIMATBEHOM
caiite M®I1 - www.mfc66.ru).

5. Mecro HaxoXOeHHMs VYmpaBleHHs M ero mno4yroBbld agpec: 620004,
r. ExarepunOypr, yin. Mansimuesa, a. 101, 5 atax, ka6. 533.

OneKTpOHHBIN afgpec YpaBneHus: uprarchives@egov66.ru.

OdnumansHelit calit Ynpasnenus: http://uprarchives.midural.ru.

CrnpaBounsie Tenedons! Ynpasienus: (343) 312-00-26.

I'pabux  pabGorel  VYmpaBnenus  apxuBaMud  CBepanoOBCKOH  obOnacTu:
¢ noHeaenbHUKa 1o naTHAI ¢ 08.30 gacoB no 13.00 yacoB u ¢ 13.30 wacoB o 17.00
JacoB.

6. IlpveM rpaxjaH AODKHOCTHBIMM JIMIIAaMM YTIPaBJIEHUS OCYILIECTBISETCS B
COOTBETCTBHM C TIpaduKoM IpHeMa, yTBepxkIeHHbIM HawanbHukom VYmhpaBineHus u
pa3MeIleHHBIM Ha OQULUAILHOM caiite YnpaBieHusl.

7. Vlnpopmanus O MecTe HaxOXICHUS, KOHTAKTHBIX TeledoHax U anpecax
IIOJIBEZIOMCTBEHHBIX YTIPaBJIEHUIO 00JIACTHBIX FOCYAapCTBEHHBIX apXHUBOB CONEPXKUTCS
B IIpunoxenun 1 k Pernamenry.

8. CBeneHHsI 0 MecCTe HaxXOX/ICHUS MYHUIMIAIBHBIX apXxuBOB B CBepIIoBCKOM
00J1aCTH, UX TTOYTOBOM U 3JIEKTPOHHOM ajpecax, KOHTAKTHBIX Tele(oHax pa3MelleHBI
Ha oduuransHoM caiite Ympasienus (http://uprarchives.midural.ru).

9. Ilpy KOHCYJNBTHPOBAHUHU 3asBUTeNeH MO TeledoHYy U NPH JIUYHOM IpreMe
JOJDKHOCTHBIE JTUIAa YTIpaBJeHUs Jal0T UCHEPIBIBAIOIIYI0 HHPOPMALHIO 110 BOIIPOCaM
OpraHM3allUd PAacCMOTPEHHS 3allpOCOB O IPEJOCTABICHHUU KOIHMH apXUBHBIX
JOKYMEHTOB, IIOATBEP)KAAIOIIKX IIPABO HA BIIAJ€HUE 3eMIICH.

10. Ilpu mHpOpPMHUpPOBaHMM N0 NMUCHMEHHBIM OOpPAIEHHUSIM 3asBUTEICH, B TOM
YyClie HAMpaBICHHBIM [0 DJICKTPOHHOW IIOYTe, IO IIPOLEAYpE IPENOCTaBICHUS
rOCyIapCTBEHHON YCIyry OTBET Ha oOpallileHHne HaIpaBlIsSeTcs OYTOH MM IO (akcy B
aJipec 3asABUTENS B CPOK, He MpeBblaronuii 10 gHe# co AHS perucTpaiyy oOpalieHus.



11. B VYnopaBneHuu B MecTe OXHIAHUS M TpHeMa 3asBUTEIEH pa3MelaeTcs
BU3yaJbHasi U TEeKCTOBas MHGOpMaIlMs O MOpANKe NMpEeNOCTaBICHHUs IOCYNapCTBEHHOM
YCIIyTH.

12. MadopMmaiuio no BonmpocaMm MpPeAoCTaBICHUs I'OCYIapCTBEHHOM YCIYyrH, B
TOM YHCJIE O XOAE IIPEAOCTaBIIEHUS TOCYHApPCTBEHHOM YCIIYIH, 3asiBHTEIb MOXET
HOJIyYHUTH 110 CIIPaBOYHOMY TeneoHy B YnpapneHud (343) 312-00-26.

13. Mladopmanus pasmemaeTcss Ha WHGHOPMALIMOHHOM CTeHJE B YIPaBICHUH U
JOJIXKHA COAEPKATH:

TeKCT PernamMenTa;

OJIOK-CXeMy, HarjsigHO OTOOpa)kalolyl0 IOCIENOBATEIBHOCTE IIPOXOXKICHUSA
BCEX aJMMHUCTPATUBHBIX IPOIEAYp NPU IPeIOCTABIEHUU [OCYAapCTBEHHOMU YCIIyTu
(ITpunoxenue 2 x PernameHty);

nepeuyeHb JOKYMEHTOB, HEOOXOOMMBIX /ISl IPEAOCTaBIICHHs] IOCYAapCTBEHHOU
yCIIyTH;

dbopMbl Hu o0Opa3npl JOKYMEHTOB, HEOOXOAMMBIX IUIA IPEHNOCTaBIECHHUA
rOCYJIapCTBEHHOHU YCIIYIH;

uHpopManuio 0 HoMepe KabWHeTa, TIe OCYIIECTBIISIETCS NpHEM 3asBUTENEH;
damunuoo, WM, OTYECTBO W JOJDKHOCTh CHELHUAINCTOB, OCYILIECTBISIOIIUX
IIpeOCTaBIeHHe FOCy JIapCTBEHHOM YCIYTH.

Pazgen II. CTanaapr npeaocraBiieHusi rOCyAapCTBEHHOMH yCJIyra
HaunmeHoBaHHe rocyaapcTBeHHOM YCJIYIH

14. T'ocymapcTBeHHas yciyra IO OpraHHW3alMd BbIJIa4M KONHUH apXWBHBIX
JOKYMEHTOB, IIOJTBEP K AAIOIIUX IIPAaBO Ha BIIaJICHUE 3eMIIEH.

HaunmeHoBaHHe OpraHa MCNOJHHTENbHOH BJIAaCTH, IPeJ0CTAB/IAIOLIEr0
roCyAapCTBEHHYIO YCJIYIy

15. IlpenocrasiieHne rocyiapCTBEHHOM YCIyTd 10 OpPraHM3aliy BbIIa4d KOMUN
apXUBHBIX JOKYMEHTOB, IOATBEPXKAAOMIMX [IpaBO HA BIaJCHUE 3€MIICH, OCYIIECTBIAET
Vnpasnenue. Paboty mo Bhlade Komuii apXHUBHBIX IOKYMEHTOB, ITOJTBEPXKIAIOLIHX
IIpaBO Ha BIAJCHUE 3€MIIeH, OCYLIECTBIAIOT OOJACTHBIE I'OCYyJapCTBEHHBIE apXHBEL,
MYHHULUIAIBHBIE apXWBbI, OpraHbl U OpraHU3allid NpPH HAIMYMA Y HHUX ApXUBHBIX
JOKyMEHTOB, HEOOXOAUMBIX JJISL HCTIOJTHEHHS 3aIIPOCOB.

16. Ilpu mpenocTaBieHUH rocyAapCTBEHHON yCIIyTH 3ampelnaercs TpeboBaTh OT
3as]BUTENS] TOCYIApCTBEHHONW YCIYyrM JAeicTBUM, B TOM YHUCJIE COINIaCOBaHUH,
HEeoOXOIUMBIX IJIS IIOJyYEeHUS rOCy JapCTBEHHOM YCIIyTH U CBSA3aHHBIX C OOpallleHHEM B
MHBIE FOCYJJapCTBEHHBIE OPraHbl U OpraHU3alliy, 38 UCKIIOYEHHUEM I0JIy4YeHHUs YCIyT,
BKJIFOUEHHBIX B [IepEUeHb YCIYT, KOTOPBIE ABISIOTCS HEOOXOIUMBIMH U 00513aTeIbHBIMU
JUISL TIPENOCTaBICHUS TOCYAApCTBEHHBIX YCIYyr, YTBEP)XICHHBIH HOPMATHBHBIM
npaBoBBIM akTOM CBepIIOBCKOM obacTy.
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PesyJibTaT npeaocTraB/ieHHs rocyJapCTBEHHOH YCIyTrH

17. Pe3yNnbTaToM IpeAOCTaBICHUS TOCYJAPCTBEHHOM YCIIYTH SBJISETCA!

1) BpIga4a apXUBHBIX KOIH;

2) otBeT 00 OTCYTCTBUH 3allpalliiBacMBbIX CBEICHUM;

3) peKOMEHIAUMHK O JaJbHEHIINX IyTAX MOoucKka HeoOX0AuMOoi HHPOpMAaLVH;

4) yBeTOMJICHHSI O HANpaBJIEHUH COOTBETCTBYIOIIMX 3alIpOCOB Ha UCIIOIHEHHE 10
MPUHAJIEXXHOCTU B IpyTHe OpPraHbl ¥ OpraHu3aliu.

Cpok npegocTaBjeHHsl TOCYAapCTBEHHOMH YCJIyrH

18. 3anpockl, IOCTynUBIIME B YTIpaBJIeHNE, pACCMATPUBAIOTCA B TeYeHUe 3 THEH
CO JHA WX DpETHCTpalldd U Iepe/laloTCsi Ha HENOCPEICTBEHHOE HCIIOIIHEHHE B
00JIaCTHBIE TOCYJapCTBEHHbIE apXWUBbI W MYyHHULMIAJIbHBIE apXUBBI, OpraHbl U
OpraHu3anyu.

3anpocsl, OoCTynuBIIKe B YnpasieHue uepe3 MOL, ucronssrorcs B redenue 30
JHEeH co IHs UX IOCTYIUICHUS B YIIpaBleHUE.

19. Ilpu nocrymuienuu B YIpasieHHe 3alpOCOB 3asiBUTENIEH, KOTOPhIE HE MOTYT
OBITH MCIIOJIHEHBI 0€3 MpeoCcTaBlIeHHs YTOYHEHHBIX WIIH JTOTIOJHHUTENBHBIX CBEACHHUH,
VYipasnenue B 7-IHEBHBI CpOK, C MOMEHTa PErHCTpallMd 3ampoca, 3allpalliiBacT
3asBUTENSL 00 YTOUHEHUH M JIOIIOJIHEHHUH 3aIpoca HEOOXOAUMBIMHE JUTSL €T0 UCTIOJTHEHUS
CBEICHUSMU.

20. CseneHus, cojepxalllde TIEepCOHATbHBIE [aHHbIE O TPEThUX JIHIAX,
IPEACTABISIOTCS  YIOJIHOMOYEHHOMY JIMIy Ha  OCHOBaHMH  JOBEPEHHOCTH,
oQOpMIICHHOH B yCTaHOBJIEHHOM 3aKoHoHaTelbcTBOM Poccuiickoil ®Denepanuu
HOpSIIKE.

IlepeueHb HOpPMATHBHBIX HPABOBBIX aAKTOB, PEryJHPYIOLIHX OTHOIIEHHS,
BO3HHKAIOIIHE B CBSA3H C NIPeJ0CTaBJIeHHEM rocyAapCcTBEeHHOH yCJayrn

21. IlpenocraBieHyre rocy1apCTBEHHON YCIYTd 110 OpPTaHU3alliy BBIAAYU KOIIMH
apXUBHBIX [JOKYMEHTOB, IIOATBEPXAAIOIIMX IpaBO Ha  BJIaACHHE 3eMIICH,
OCYUIECTBIIIETCS. B COOTBETCTBUH CO CIEAYIOIIMMH HOPMATHUBHBIMH IIPaBOBBIMU
aKTaMH:

Koncruryuus Poccutickoit ®enepanuu ot 12 nexabps 1993 ropa («Poccuiickas
razera», 1993, 25 nexabps, Ne 237);

3akon Poccuiickoi ®eneparuun ot 21 wmrons 1993 roma Ne 5485-1
«O rocynapctBeHHOH TaitHe» (Cobpanue 3axkoHOAaTenbcTBa Poccuiickon denepanuy,
1997, Ne 41, ct. 8220-8235);

denepanbHblil 3ak0H OT 22 okTa6ps 2004 roga Ne 125-D3 «O6 apxuBHOM Aee B
Poccuiickoit ®enepanuun» (Cobpanue 3akoHonatenscTtBa Poccuiicko ®Denepanuu,
2004, Ne 43, cT. 4169);

®enepanpHblii 3akoH 0T 01 mroHs 2005 roma Ne 53-®3 «O rocyaapcTBEHHOM
s3pike  Poccmiickoit  ®enepamum» (Cobpanue 3akoHozarenbcTBa  Poccuiickoi
®epnepanun, 2005, Ne 23, cT. 2199);

denepanbHerit 3akoH oT 02 Mas 2006 roxa Ne 59-03 «O nopsake pacCMOTPEHUS
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obpamennii rpaxgaH Poccuiickoit ®@epepanun» (CobOpaHue 3aKOHOIATENHCTBA
Poccuiickoit @eneparuu, 2006, Ne 19, ct. 2060);

Oepnepanbabiii 3akoH oT 27 uiona 2006 roma Ne 149-03 «O6 mHbopmanuu,
AHGOPMAIIMOHHBIX ~ TeXHOJOrusx u  3amure  uUHQopmanun»  (Cobpanue
3akoHomarenbeTBa Poccuiickoit ®deneparmu, 2006, Ne 31, 4. 1, cr. 3448);

®epepanbubiii 3akoH oT 27 mrons 2010 roma Ne 210-03 «O6 opranusanuu
IpeOoCTaBIeHHUs TOCYNapCTBEHHBIX U  MyHUIMNanbHbIX  yciyr»  (Cobpanue
3akoHoAaTeNbeTBa Poccuiickoit ®deneparun, 2010, Ne 31, cr. 4179);

Vxa3 Ilpesunenta Poccuiickoit @eneparuu ot 31 nexabps 1993 roma Ne 2334
«O [MONONMHUTENBHBIX T'apaHTUAX TpaB rpaxaaH Ha uHpopMmaiuio» (CobpaHue akToOB
ITpesunenta u IlpaBurenscTBa Poccuiickoit @enepanuu, 1994 r., Ne 2, ct. 74);

VYka3 Ilpesunenta Poccuiickoit @epepanuu ot 06 mapra 1997 roma Ne 188
«O6 yrBepxnenuu Ilepeuns ceenenuit koHdumeHIManbHOro Xxapakrepa» (CobGpanue
3akoHoAaTrenbcTBa PD, 1997 1., Ne 10, ct. 1127);

Ilpukaz MmuHucTepcTBa KyJIBTyphl M MacCOBBIX KOMMYyHUKauui Poccuiickoit
®enepauuu ot 18.01.2007 Ne 19 «O6 yrBepxaeHuH Ilpasui opranusanuyu XpaHeHHs,
KOMILUIEKTOBaHHs, ydYeTa M WCIOJNB30BaHUsA JOKYMEHTOB ApXuBHOro @QoHza
Poccuiickoit Penepatiiu U Jpyrux apXUBHBIX JOKYMEHTOB B TIOCYJapCTBEHHBIX H
MYHHIMOAIBHBIX apxuBaX, My3esx u Oubnuorekax, opraHusauuax Poccuiickoi
akageMud Hayk» (3apeructpupoBan B MUHHCTEpCTBE IOCTUIMH Poccuiickoi
®enepauun 06.03.2007, peructparmonnsiii Ne 9059);

3akon CBepanoBckoii obmactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apxuBHOM
nene B CBepanioBckoit obmactu» («O6nactHas razetay, 2005, 30 mapta, Ne 82-84);

3akon CBepanoBckoit obmactu or 19 Hosb6ps 2008 roma Ne 104-O3
«O HageneHWH OpPraHOB MECTHOIO CaMOYINpaBIeHHS MYHUIIUIIANBHBIX 00pa3oBaHUIH,
pacrnonoXeHHbIX Ha TeppuTopud (CBEpANOBCKOH 00JacTH, TIoOCyJapCTBEHHBIMH
nojgHoMouusMHA CBEPITIOBCKOM 00acTH MO XpaHEHWIO, KOMIUIEKTOBAHMIO, YYETy H
UCIIOJB30BAHUIO  apXHUBHBIX JOKYMEHTOB, OTHOCAILIUXCSI K TOCYyAapCTBEHHOMH
coocTBeHHOCTH CBepanoBckoil obnactm» («O6nactHas raszera», 2008, 22 Hosbps,
Ne 366-367);

Ilocranosienue IlpaBurtensctBa CBepanoBckodl ob6mactu ot 29.10.2007
Ne 1053-IIII «O mnpenocTraBleHUH Mep COLUAIBHOW IIONAECPXKKHA IIOIb30BaTEISIM
apXWBHBIMH JOKYMEHTaMH, HaXONSAIIUMICSI B TOCYJapCTBEHHOH COOCTBEHHOCTH
Caepanosckoii obnacti» («O6nactHas raseray, 2007, 3 Hoa6ps, Ne 380-381);

[ToctanoBnenue IIpaBurenscrBa CBepanoBckol obinactu ot 16.11.2011
Ne 1576-III1 «O pa3paboTke W YTBEpXKIEHHUH AIMHUHUCTPATHUBHBIX pPETIaMEHTOB
UCIOJHEHUS TOCYJAapCTBEHHBIX (QYHKIMH ¥ aIMUHHUCTPATMBHBIX pErIaMEeHTOB
TPeNOCTaBJIeHU IoCydapCcTBEHHBIX ycmyr» («O6mactHas raserta», 2011, 25 Hos6ps,
Ne 441-442);

ITocranoBnenne IlpaBurtenbcrBa CBepanoBckoit obmactu ot 21.11.2012
Ne 1305-TIT «O6 yrBepxknenuu IlonoxeHus o0 OCOOEHHOCTAX MOJAYH U
paccMoTpeHHsl kaio0 Ha pemieHHs W JeictBus (0e3[eHCTBHA) HCIOIHUTEIBHBIX
OpraHoOB TOCYJapCTBEeHHOW BiacTd CBepIOBCKOH 00JacTH, NpefOCTaBIIOMMX
TOCYJapCTBEHHBIE YCIYTH, U MX JOJDKHOCTHBIX JIML, TOCYJapCTBEHHBIX I'Pa)KIaHCKHUX
CIYXaIllUX HCIIOJHUTENFHBIX OpraHOB TOCYJapCTBEHHOM BnacTd CBEpIIOBCKOM
o0nacTH, IMPeROCTABISIOIINX rocyAapcTBeHHbIe yciayru» («O6macTHas raseran, 2012,



29 Hos16ps1, Ne 521-523);

IlocranoBnenune IlpaButensctBa CBepanoBckoii obnactu ot  05.04.2016
Ne 237-IIIT «O6 VYupasmeHnuu apxuBamMu CBeploBcKoit obmacti» («O6macTHas
raszera», 2016, 13 anpens, Ne 64);

IIpukas VYnpasnenus apxuBamu CpepanoBckod obnactu ot 20.06.2007
Ne 01-07-78p «O06 yTtBepxneHun Pernamenrta Ynpasnenus apxuBamu CBepITOBCKOM
obnactm.

Hcuyepnepipaommii nepeyeHb JOKYMEHTOB, HEOOXOIHMbIX B COOTBETCTBHH
€ 3aKOHOJATeJILHBIMH HJIH HHBIMH HOPMATHBHBLIMH NPAaBOBLIMH aKTAMH
JAJISl IPeJ0CTaBJIeHHS TOCYAapPCTBEHHOM YCJIYyrH

22. i npefjocTaBieHUs 3asBUTeENb PECTABIISIET B YIIpaBleHue:

1) n1CEMEeHHBIH 3aIpoc;

2)  [OOKYMEHTHl, IOATBEPXKAAMOIHAEC  ITOJIHOMOYHS  (U3HYECKOTO  HIIH
IOPUIAYECKOTO JIUIA ISl TOTy4YeHHs CBeIeHUH, CoepKalX NepcoHaIbHbIE JaHHEIE O
TPEThUX JIMLAX, OPOpPMIIEHHbIE B YCTAHOBIEHHOM 3aKOHOIATENbCTBOM Poccuiickoit
Qenepaunn nopsakxe.

B 3anpoce 3asBUTENS JOMKHBI OBITh YKa3aHBI:

1) HaMMeHOBaHHE IOPHUAMYECKOTO JMIAa Ha OJaHKe OpraHu3aldd — A
IOPUANYECKUX JIHL; (GaMUIINS, UM U OTYECTBO — AJs (PU3UUECKUX JINLL;

2) cBeACHUs O HAIMYUHU [IPABOYCTAHABIUBAIOIINX JOKYMEHTOB JUIsl MOJNYYECHHS
KOIIMH apXUBHBIX IOKyMEHTOB, IOATBEPXKAAOIINX IIPaBO HA BIaJICHUE 3EMIICH;

3) HOYTOBBIN W/WITH 3EKTPOHHBIN aJIpec 3asBUTENS;

4) uHTepecylollMe 3asBUTENs BOMPOC, (aKT, CBEICHUS M XPOHOJOTHYECKUE
PaMKH 3ampalliiBaeMoil HH(OpMaIiy, TOATBep K AIoIel MpaBo Ha BilaJieHUe 3eMJIei;

5) nu4Hag NOANKCH AO/DKHOCTHOIO JMUA — NS IOPUAWYECKHX JIHIL; JIHYHAs
HOJINCH — AT PU3NIECKUX JIULL;

6) OnA 3alpocoB, MOCTYHNHUBIIMX IO 3JIEKTPOHHOW [TOYTE, — JIIEKTPOHHAS
MOJTHUCH;

7) nara.

23. 3anpemaercs TpeOOBATh OT 3aABHUTENS TOCYJAPCTBEHHOM YCIyTH:

IIPEACTABIICHNUs] NOKYMEHTOB M HHGOpPMalUU WIHA OCYLIECTBIICHUS [EWCTBUM,
IIPEICTABIEHUE HJIM OCYHIECTBICHHE KOTOPHIX HE NPEeIyCMOTPEHO HOpPMAaTUBHBIMHU
IIPABOBBIMM aKTaMH, pEryIHMpYIOIIMMU OTHOIICHHS, BO3HHMKAIOIHWE B CBI3U C
IIPEIOCTABICHUEM I'OCYAApCTBEHHON YCITyTH;

NpPEeACTaBICHUS MJOKyMEHTOB W HWHQOpPMalWH, KOTOpblE B COOTBETCTBHH C
HOPMAaTMBHBEIMU IIpaBOBBIMH akTamu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMH
npaBoBbIMH akTaMu IlpaButensctBa CBepANOBCKOM 00JaCTH M MYyHHUIUIIATEHBIMHU
IPaBOBBIMM aKTaMH HAaxXOIATCA B paclIOpsDKEHUH OpPraHOB M OpraHu3alui, 3a
UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbd 7 PenepaibHOTO 3aKOHA OT
27 mrons 2010 roma Ne 210-®D3 «O6 opranuzanuu NpegoCcTaBiIeHUs FOCyJapCTBEHHbBIX U
MYHHIHUITAIBHBIX YCIIYT.

24. JlaHHBIA TIepeyeHb SBISETCS HCYEPHBIBAIOIIMM U HE Ipelronaraer
Me>XBEZJOMCTBEHHOT0 HH(POPMALIMOHHOT'O B3aUMOJIEHCTBHSL.

25. 3asBieHWe U  [JOKYMEHTHI, HeoOXOoAuMble MiIf INPENOCTaBICHUSA



rOCyJIapCTBEHHOM YCIYT'M, yKa3aHHble B ITyHKTe 22 HacTosulero Periamenra,
IpeACTaBIIOTCS B YNpaBlIeHHE MOCPEICTBOM JIMYHOro oOOpalleHus 3asBHUTENs, IO
oYTe, yepes M®I] 1160 c HCIIOJIb30BaHUEM MHGOPMAIIMOHHO-
TeJ€KOMMYHHKAIMOHHBIX TEXHOJIOTHIH, BKJIIOYas HCIIONB30BaHue EnwHOro mnoprana
rOCyJapCTBEHHBIX H MyHHULMITAJBHBIX yciIyT (pyHKuuMi), IlopTaiga rocyaapCTBEHHBIX U
MYHUIMNAIbHBIX  ycryr (¢yHkuuii) CpepitoBckod o0jacTd, yHHMBEpCaIbHOH
SJIEKTPOHHOM KapThl M JAPYTHX CpeAcTB HHGOPMalUOHHO-TEIEKOMMYHHKAIIHOHHBIX
TEXHOJOTHA B  CiIy4yasx M  TOpSAKE,  YCTAHOBIEHHOM  JEHCTBYIOIIHM
3aKOHOIATENILCTBOM, B OpMeE 3JIEKTPOHHBIX JOKYMEHTOB.

HcuepnbiBalolnnii nepevyeHb JOKYMEHTOB, HEOOXOAHMEIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBLIMH aKTaMH /Il NPEAOCTABJICHHS TOCYJapCTBEHHOMH
YCJIYIrH, KOTOPbI€ HAXOAATCS B PACHOPSIXKEHHH IOCYAapPCTBEHHbIX OPraHoB,
OPraHOB MECTHOI0 CAMOYNPABJICHHS] H HHBIX OPraHoOB, YYaCTBYIOIHX B
NpeAOCTABICHHH rocyJapCTBEHHBIX YCJIYT, H KOTOpbIE 3asiBHTE/Ib BlIpaBe
NpeaACTaBHTD, 4 TAKXKE CNOCOOBI HX NOJYYeHHs 3a8BHTE/ISIMH, B TOM YHC/Ie B
3JIEKTpOHHOM dopMe, NOPAIOK HX NPEACTABJICHHS

26. IlepeyeHb MOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C HOPMAaTHUBHBIMHU
NPaBOBHIMHM aKTaMH IS [PEAOCTaBI€HUS T[OCYJapCTBEHHOM YCIYTH, KOTOpBIE
HaXONITCS B PAaCHOpPSIKEHUM TOCYHapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOYINpaBlI€HUs] M  HMHBIX OpPraHOB, YYacTBYIOIIMX B  IIPEJOCTABICHHUH
FOCYJapCTBEHHBIX YCIYI, M KOTOpPBble 3asBUTENb BIpaBe IIPeACTaBUTh, He
IIpeayCMOTPEH 3aKOHOHaTeNnsCcTBOM Poccuiickoit @enepanuu.

HcuyepnbiBaoluii nepeyeHb OCHOBAHHI AJIf 0TKA3a B IpHeMe J0KYMEHTOB,
He0OXOAUMBIX AJIsl IPeJOCTABJIEHHS FOCYAapCTBEHHOH yCJIyrH

27. OcHOBaHMSAMH [UIsi OTKa3a B IpUeMe IOKyMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBIICHU FOCYy JapCTBEHHOU YCITYTH, SIBJISIIOTCS:

1) HempaBUJIbHOE 3alOJIHEHHWE 3alpoca, YKa3aHHOTO B IYHKTE 22 HACTOSLIETO
PermamenTa, OTCyTCTBHE NaHHBIX, YKa3aHHBIX B IYHKTE 22 HACTOALIETO PerilameHTa;

2) 3amnoJIHEHHWE 3arpoca, yKa3aHHOro B IYHKTe 22 Hacrtoslero PernameHra,
Hepa30opUYHBBIM, HE MOAAAOIIUMCS IPOYTEHHUIO TOUYEPKOM.

3) ecnu 3ampoc 3asgBUTENI HE MOANAETCS MPOYTEHHIO, OTBET HA 3aIllpOC HE AAETCH,
3ampoc He MOJJIeKUT HaIpaBJIeHHIO Ha paccMoTpenne HauyaapHUKY YnpaBlieHUS WU
YIOJHOMOYEHHOMY Ha TO JIMIY, O YeM COO0IIaeTcs 3asBUTEIO, HAPaBUBILIEMY 3allpocC,
€CJIA €r0 HAaUMEHOBaHue 60 haMuKs U IOYTOBBIN afipec NOALAIOTCS IIPOYTEHHUIO.

HcuepneiBaomuii nepedyeHb OCHOBAHUI /151 IPHOCTAHOBJICHHSA
HJIM O0TKA3a B NPeJ0CTaBJeHHH rocyAapCcTBeHHOH yCJIyrH

28. OcHoBaHHS [UIS TPHOCTAHOBJIEHHS IIPEJOCTABIECHUS TIOCYyNapCTBEHHOH
YCIYTH OTCYTCTBYIOT.

29. 'ocymapcTBeHHas ycinyra He IIpeIOCTaBIISIETCS B CIEAYIOIMX CIyYasX:

1) ecnu OTCYTCTBYIOT NpaBOyCTaHABIMBAIOLINE JOKYMEHThl COOCTBEHHHKA



3eMJIH;

2) ecnd B 3alpoce 3asBUTENs OTCYTCTBYIOT HEOOXOIHUMBIE CBEICHHUS s
IIPOBEACHUS TOUCKOBOH paboTEL;

3) eciii OTBET IO CyIIECTBY IIOCTABJICHHOrO B 3aIpOCe BOIPOCA HE MOXET OBITH
JaH 0e3 pasrialleHds CBEACHHUH, COCTABIAIIIMX T[OCYJApPCTBEHHYI0 HIH HHYIO
oxpaHseMyl0  (emepaJbHEIM  3aKOHOM  TaliHy, 3asBUTENI0 coolmjaercs O
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBICHHOI'O B HEM BOIPOCA B CBA3M C
HEIOIMYCTUMOCTBIO pa3lIallicHUs] YKa3aHHBIX CBEJCHHMH. YKa3aHHass HH(popMauus
MOXET OBITh TpeHOoCTaBleHa TOJBKO IPH HAJIHUYHH Yy 3asBUTEN JOKYMEHTAIHHO
IIONTBEPXKACHHBIX INpaB Ha TMOJy4YeHHWE CBEICHH, COAEpXAIIUX IOCyJapCTBEHHYIO
TalHy W/WIH KOHPHIAESHIUAIBHYIO HHPOPMALIHIO;

4) ecmu B 3alpoce CONEPKUTCS BOIPOC, Ha KOTOPBIA 3asBUTENIO paHee
HEOJHOKpaTHO JaBalINCh ITHCbMEHHBIE OTBETHl MO CYIIECTBY, M IpH O3TOM HeE
IPUBOLATCS HOBBIE IOBOJBI WK 0OCTOATENbCTBA. HawanbHUK YTpaBleHHS WU
YIIOJITHOMOYEHHOE Ha TO JIMLIO BIpaBe NIPHHATH pelleHHe O Oe30CHOBaTEeNbHOCTH
OYepeHOro 3ampoca U MpeKpallleHuH IepelucKy Mo JaHHOMY BOIIPOCY IPH YCIOBHH,
YTO yKa3aHHBIM 3allpoC M paHee HalpaBisieMble 3alpoChl HANpaBSUIUCh B OpraH WU
OpPTraHU3alUI0 WM OZHOMY M TOMY >X€ AOJDKHOCTHOMY nuily. O HaHHOM pellleHHU
yBeIOMIISI€TCS 3asBHTEJIb, HAIIPAaBUBIIHH 3aIIpoc;

5) ecnu B 3ampoce coaepXarcs HeLEeH3ypHble JHO0 OcKOpOHUTEeNbHBIE
BBIP@XXEHHUS, YTPO3bl )XU3HH, 34OPOBBI0 M UMYIIECTBY NOKHOCTHOTO JIMLA, 4 TaKXe
4JIEHOB ero ceMbU. JIOJDKHOCTHOE JIMIIO BIpaBe OCTAaBUTh 3arpoc 6e3 oTBeTa IO CYTH
IIOCTaBJICHHBIX B 3allpOC€ BOIPOCOB H COOOLIUTH 3asBUTENIO, HAIpPaBUBIIEMY €ro,
O HeJIOITyCTUMOCTH 310YNOTpeOIeHNS IPaBOM.

IlepeueHb yci1yr, KOTOpbIe SIBJISIOTCS HEOOXOAHMBIMH H 00513aTeIbHBIMH AJISI
NpeJOoCTaB/JIeHHUS TOCYAaPCTBEHHOMH YCIyru, B TOM YHCJ/Ie CBeleHUu
0 JOKYMeHTe (JOKYMEeHTAaX), BbI/IlaBaeMOM (BbIAaBaeMbIX) OPraHU3alHAMH,
Y4YaCTBYIOLUHMH B NPeJOCTABJIEHHH rOCYy1apCTBEHHOH yCJIyrH

30. Vcmyru, KOTOphle SBISIOTCS HEOOXOMUMBIMH M O0SI3aTeNbHBIMH NS
NpEeIOCTaBICHUs]  TOCyAapCTBEHHOHW  yCIIyrd, HacTtosmiuM  PermameHTOM  He
YCTaHOBJIEHBI.

Ilopsigok, pa3Mep H OCHOBAHHE B3HMAHHS IOCy/IapCTBeHHOH MOLLJIMHBI
HJIM MHO# IJIaThI, B3BAMAaEMOii 32 NpeAoCTaAB/IeHHE NOCYyJapCTBEHHOM YCJIyru

31. l'ocynapcTBeHHas MOIUTHHA 3a IIPEOCTaBIEHUE FOCYAAPCTBEHHON yCIIyTH He
B3UMAaeTCH.

32. YmpaBneHHe OCYIIECTBISET MpPEAOCTaBJIeHHE TOCYIapCTBEHHOM YCIYTd IO
OpraHM3alMy BbIaYM KONHUH apXWUBHBIX OKYMEHTOB, IOATBEPKAAIOILMX IIPaBO Ha
BiaJicHHe 3eMilel, OecIaTHO.

33. Temaruyeckue 3ampockl  3asfBUTENEdl  HCIIONHAIOTCA  OOJNIACTHHIMH
rOCYZApCTBEHHBIMH M MYHUIMIAIbHBIMH apXUBaMHM B TOpAJKE IPENOCTaBICHUA
IUIATHBIX YCIYT (B TOM YHCIIe HA OCHOBE JOrOBOpa) WK OECIUIaTHO IS ONPEIeIEHHBIX
KaTeropuii 3asBUTENIed B COOTBETCTBUHM ¢ mocraHoBieHueM [IpaButenscrBa
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CeepanoBckoit obmactu ot 29.10.2007 Ne 1053-IIII «O mnpenocTaBieHUN MeEp
COLIMAJIEHOM MOANEPKKH IMOJTH30BATEIIM apXUBHBIMHU JTOKYMEHTAMH, HaXOIALIUMUCS B
rocyaapcTBeHHOM coOcTBeHHOCTH CBEpATIOBCKOM obmacTu».

MakcuMaJ/ibHbIA CPOK 0KHAAHUS B OYepeAH NPH nojave 3anpoca
0 NPeAOCTABJIEHHH FOCyJaPCTBEHHOMH YCJIYrH H NPH NOJYYeHHH Pe3yJibTaTa
NpeAOCTABJIEHHS rOCyJapPCTBEHHOM yCJIyra

34. Cpok OXHWAaHUSA 3asBUTEISIMH B OdYepead IIpH IoJave 3ampoca o
NpEeOCTaBICHUH TOCYJapCTBEHHOM yCIyrH M IpH IIOJy4YEHHH  pe3yibTara
IPEeIOCTaBIeHHS FOCYJapCTBEHHON YCIYTH HE JOJDKEH IPEBBIIATh 15 MHUHYT.

Cpox 1 nopsiiok perncTpanux 3anpoca 3assBUTEJIA
0 MPeOCTABJICHHH rOCYyAaPCTBEHHOM YCJIYTH M YCJIYTH,
NpeAoCTABJIAEMOl OpraHu3anueii, yyacTByiowmeil B NpeJoCTaB/IeHHH
rocyIapcTBeHHOMH YCJIYrH, B TOM YHCJIe B 3J1eKTPOHHOH dopme

35. 3anpoc 3asBHUTENs IOCYNapCTBEHHOW YCIYTH, MOCTYNUBIIUKA B YIpaBlIEHHE,
HOUIEXXUT 00s13aTeNIbHOU perucTpaliiy B Te€UEHUE TpeX JHel ¢ MOMEHTa NTOCTYIICHHUS.

36. Peructpanus 3ampoca O IpeAOCTaBICHHU TOCYHAapCTBEHHOW YCIYyTH H
IOKYMEHTOB, yKa3aHHBIX B IIyHKTe 22 Hacrosllero PernameHTa, NOCTYNUBHIMX B
VYrpasnenue B HepaOO4YWil WM Mpa3IHUYHBIA 1€Hb, OCYIIECTBIISIETCS B TEYEHHUE TpeX,
ClIeyIOLIUX 32 HUM, pabouux qHeH.

37. Ilpouenypa perucrpauyy 3ampoca O INPEeAOCTaBIEHUHM TIOCYyIapCTBEHHOMU
yCIyrd ¥ [JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 22 Hacrosmero Periamenra,
OCYILECTBIISIETC B IOpAAKE, NpPeAyCMOTPEHHOM IIyHKTaMu 54, 55, 56 Hacrosimero
PernaMeHra.

TpeOoBaHHA K MOMELIEHUSIM, B KOTOPbIX MPEAOCTABJISIETCS FOCYJapCTBEeHHAS
yeJiyra, K MecTy OKHAaHHs IPpHeMa 3asiBUTeJIeH, pa3MellleHHIO
u opopmiieHHI0 HHGOpPMALIHH O NOPsSAKe NPEAOCTABICHHSA
rocyAapcTBeHHOH YCJIYI'H, B TOM YHcJe K 00ecne4yeHHI0 J0OCTYITHOCTH AJIsl
MHBAJIHJOB B COOTBETCTBHH ¢ 3aKOHOAaTeabcTBOM Poccniickoii ®exepanun
0 COUHAJILHOH 3alIHTEe HHBAJIHUIAOB

38. IlpenocraBieHue rocy1apCTBEHHOM yCIyI'M OCYIIECTBIISIETCSA B YIIpaBJICHUHU.
Ilomemenne pans mnpueMa 3asBUTENEH JODKHO COOTBETCTBOBAaTh KOM(GMOPTHBIM
YCIOBUSM 3asiBUTENICH, B TOM 4ucjie UIsI WUHBAIUIOB, U OITUMAJIBHBIM YCIOBHUIM
paboThHl COTPYAHUKOB YTIpaBIeHHS:

1) Bxon B moOMellleHUe, /i€ pacronaraeTcs YTpaBieHHe, JOJKEH o0ecrieuuBaTh
CBOOONIHEIN JOCTYII 3asiBUTeNel. Bxop B ImoMellleHre, Tlie pacnoiaraeTcsl YpasieHue,
IO/DKEH OBITh 00OpyAOBaH HH(pOPMALMOHHOW TaOIMUYKOW, comepiKalled cBeleHUs O
HaNMEHOBaHHUH, MECTOHAXOXXICHUH M peXxuMe paboThl Y IIpaBIIeHUS;

2) B NOMeIIEeHUAX 0o0ecIeunBaeTCs CO3MaHME MHBAIHMAAM CIEeIyIOIUX YCIIOBHI
INOCTYIIHOCTH B COOTBETCTBUHU C TPeOOBaHUAMH, YCTAHOBJICHHBIMH 3aKOHOAATEIbHBIMH
Y UHBIMU HOPMATHUBHBIMH IIPABOBBIMHU aKTaMU:

BO3MOXHOCTh O€CIIPEIITCTBEHHOIO BX0/1a B YIpaBiI€HHE U BBIXOJa U3 HETO;
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BO3MOJKHOCTDh CAMOCTOSATEJIBHOIO NEPEABMKCHHS [10 TEPPUTOPHH YIIPABIIEHUS B
LEeNIX JOCTyIla K MECTY IIpeNOCTaBIIEHHs TOCYJAapCTBEHHOW YCIYrH, B TOM 4YHUCIE C
NOMOINBI0  COTPYAHMKOB  YNpaBlI€HUs,  HCINONL30BaHUS  ACCHUCTUBHBIX U
BCIIOMOTaTENbHBIX TEXHOJIOTHM, 4 TaKXKe€ CMEHHOT0 KPeC1a-KOJSCKY;

BO3MOXXHOCTE IIOCQIKU B TPAHCIIOPTHOE CPEICTBO M BBICAJAKU W3 HEro mnepen
BXOJIOM B YIpaBlIEHHE, B TOM YHCJIE C HCIIOIb30BAHUEM KpECHa-KOJACKA H, IpHU
He00XOAUMOCTH, C IOMOIIBIO COTPYIHUKOB YTIpaBJIeHUS;

COIPOBOXKACHNE UHBAINIOB, HMEIOLIUX CTOHKME HapylleHHs! GYHKIMU 3peHUs U
CaMOCTOSITEIBHOI'O NePEIBXKEHUS, 10 Y TIPaBIICHHUIO;

COoIeCTBME HHBAIKUIY I@pH BXOAe B YHpaBle€HUE M BBIXOJE H3 HETO,
UHQOPMUPOBaHHUE O JOCTYIIHBIX MapLIpyTax oOLMECTBEHHOro TPaHCIIopTa;

Hajjekallee pasMelleHue HocuTenel uHopMalyy, HeoOXOMUMOH IyIs
obecrieueHus1 OECHpPensITCTBEHHOrO JOCTYIa HHBAJIMAOB B YIpaBJIeHHE H K
rOCyJapCTBEHHBIM yCIIyraM, ¢ y4eTOM OrpaHHYEHUN HX >XKHU3HEAESITENIHHOCTH, B TOM
yycie OyOinupoBaHHWe HEOOXONWMOM IS TONydYeHHWs TIOCYAapCTBEHHOM YCIyrH
3BYKOBOM H 3pUTEIbHOI MHGOpMAIIHH, a TAKKe HaAIMUCeH, 3HaKOB U HHON TEKCTOBOM H
rpaduyeckoi HHGOPMaIK 3HAKaMH, BEINIOIHEHHBIMU PeNTbe(hHO-TOUCYHBIM HIPUGTOM
Bpaling u Ha KOHTpacTHOM (oHE;

obecrieueHre JocTynma B YIpaBieHHE, B KOTOPOM IpPenOCTaBISETCS
rOCyZapCTBEHHass  yciyra, CO0aku-IpOBOJHHKA TIIpH  HAJIMYUH  JOKYMEHTa,
ITOATBEPXAAIOIETO €€ CIelUaIbHOe 00yUeHHE.

39. Ilomemenue pas COTPYAHMKOB  YOpaBieHHUs, IMPeIOCTABISIOLINX
TrOCyAapCTBEHHYIO YCIIYTY, JODKHO COOTBETCTBOBATH CIEAYIOIIUM TPEOOBaHUSIM:

1) Hanu4Ke cHCcTeMBbl KOHIUIIMOHUPOBAHUS BO3[yXa, CPEJACTB IOXAPOTYIIEHHS H
CUCTEMBI ONOBEILEHHs] O BOSHUKHOBEHUHU Ype3BbIUYaiHbIX CUTYaLIUiA;

2) Hanuume yno6Ho# opucHoi Mebeny;

3) ocHameHne pabodyMx MeCT COTPYAHHKOB YNpaBieHHs JOCTaTOYHBIM
KOJIMYECTBOM KOMIIBIOTEPHOM M OPraHM3alliOHHOM TEXHHKH, a TaKXE KaHLEIIPCKUMHU
IIPHHAJIE)KHOCTAMY;

4) BO3MOXHOCTH TOCTYIIa K CIIPaBOYHBIM IIOUCKOBBIM CHCTEMaM.

40. Mecta HHQOPMHUPOBaHU, NpeAHA3HAYEHHBIC JII1 03HAKOMJICHHS 3asABUTENIEH
c MHGOPMaIMOHHBIMH MaTepHallaMi, O0O0pYIYIOTCS HWH(POPMAIMOHHBIMH CTEHIAMH,
00€eCneYnBarOTCS CTYNbSIMH U CTOJIAMH JUISI OOPMIIEHHS JOKYMEHTOB.

4]. Mecrta oXuIaHUS AOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM IS
3agBUTeNed. Mecta oxunaHus OOGOpPYIYIOTCS CTYJIbSMH, CTOJaMH C HaJIHYHEM B
JIOCTaTOYHOM KoJM4yecTBe Oymaru ¢opmara A4 W KaHLEJSIPCKUX NPHHAIIEXHOCTEH
IUIS OCYIIECTBIIEHUs] HEOOXOAUMBIX 3amuceid, 0hOpMIIEHHUS ITUCbMEHHBIX OOpallleHHiA.

42. TpeboBaHUs K MecTaM IPOBEACHHS JTHYHOTO IpUeMa 3assBUTENIeH:

1) mpueM 3asBuUTENCH HOMKHOCTHBIMH JIMI[AMH YTpPaBIeHUs OCYLIECTBISIETCS B
CIELUAIEHO OTBEJCHHOM HIIH NPUCIOCOOIEHHOM JJIS 3TOT0 NOMEIEH!H;

2) noMeleHue s IpueMa 3assBUTENS JODKHO OBITh CHaOXeHO CTyJioM, Oymaroi
dopMaTa A4 ¥ KaHIEISIPCKUMH IIPHHAIEKHOCTSIMH, TOJDKHO HMETh CTOJ I IHChMa
U pacKJIaJIKi JOKyMEHTOB.

B nemax ofecnedeHnss KOHQUISHUHMAIBHOCTH CBEACHUH O 3asBHTENAX
INOJDKHOCTHBIM JIMIIOM YIPaBIEHUS BeAeTCs INpUEM TOJNBKO OAHOIO 3asBUTEINSA, 3a
UCKJIIOUYEHHUEM CIIy4yaeB KOJUIEKTUBHOIO OOpaIieHus 3assBUTEICH.
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43, TexkctoBas uHGpOpMaLMs O MOPAOKE MPEIOCTABIEHUS TOCyNapCTBEHHOMH
yCIyrd pasMmelnaercs Ha HH()OpPMaIMOHHOM CTeHAe, a Takke Ha EjnuHoM mopraie
rOCyAapCTBEHHBIX U MyHULMIAIBHBIX YCIyT (¢yHKIMil), [lopTane rocyaapcTBeHHBIX U
MYHHUIMNATBHEIX yoryr (bynkiumit) CeepatoBckoil o6nacTé 1 Ha o$pUIMABHOM caiiTe
VYnpasnenus B cetd IHTepHeT.

44, OdopMmneHue TeKCTOBOH HH(OpMaUd O TMOpSIAKE IpeoCTaBISHUS
rOCyAapCTBEHHOM YCIYrH [OJDKHO COOTBETCTBOBAaTh ONTHUMAIBHOMY 3PUTEIBHOMY
BOCIIPHATHIO 3TOi MH)OPMALIUHU 3aIBUTEIISIMH.

Iloxa3zarenn AOCTYIIHOCTH H KadecTBa rocyzxapCTBenﬂoﬁ YCIOyru

45. TlokazarensMM JOCTYITHOCTH M KayecTBa TOCYAApCTBEHHOW YCIyrH
SIBJISIOTCS:

1) cooTHOIIEHHE UCTIONHEHHBIX 3alPOCOB K O0IIEMY KOJIMYECTBY MOCTYIHBIINX;

2) KOJIMYECTBO Xajio®, MOCTYNUBIIUX B YTNpaBlIeHHE, HA OpraHU3aIli0 NpHeMa
3asBUTENEH;

3) KOIMYECTBO YZIOBIETBOPEHHBIX CYHaMH HCKOB, IOJAHHHIX B OTHOILIEHHH
VYnpapieHds, B 4aCTH BOIIPOCOB, KACAIOIIUXCS HEMPAaBOMEPHBIX AEWCTBUH, B CBS3H C
IPUHATHIMH pEeLIEHHSIMH 00 OTKa3ax B NPeI0CTaBIeHUH I'OCYJapCTBEHHON YCIIyTH;

4) cobioieHre CPOKOB IPEAOCTABIEHUS TOCYJapCTBEHHOM YCIIYyTH;

5) KONMUYECTBO NMOCTYNMUBILINX XaJlo0 B afpec NJOMKHOCTHBIX JIMII, OTBETCTBEHHBIX
3a MpeJoCTaBlIeHNE rOCY JapCTBEHHOM YCIIyTH;

6) KOJMYECTBO B3aMMOJEHCTBUI 3asABUTENS C JODKHOCTHBIMHU JIUI[AMHM IIpU
IpeIOoCTaBIeHUH rOCyJapCTBEHHON yciyrHy (He 6osee 2 B3auMoaeicTBHIA);

7) BO3MOXHOCTH IIOJIydeHHsS HHGPOpPMAIMH O XOAe IpeAOCTaBICHUSA
rOCYAapCTBEHHOM YCIyrH, B TOM 4YHCIE C HCIIOJb30BaHHEM HHQPOPMAIHOHHO-
KOMMYHHKAIIUOHHBIX TEXHOJIOTUH;

8) co3maHue MHBaIHIaM CIEIYIOIIUX YCIOBHH JOCTYIMHOCTH I'OCYNapCTBEHHBIX
YyCIYr B COOTBETCTBUH C TpeOOBaHUSMHU, YCTAaHOBIEHHBIMH 3aKOHOIATENbHBIMH U
UHBIMU HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH:

OKa3aHue UHBAJIHJAM IIOMOIIM, HeoOXOAUMOH My MOJy4YeHUsI B TOCTYITHOH Jis
HUX (opMe MHQOpPMALKUU O NpaBWIaX MPeIOoCTaBIeHHs T'OCYIapCTBEHHOM YCIyrd, B
TOM yucie o0 odopMIeHHH HEOOXOMUMBIX JUIS €€ IIONYy4YeHHS JOKYMEHTOB, O
COBEpLICHHH MMM APYTUX HEOOXOIWMBIX HJsl IIOJyYeHHUS TOCYAApCTBEHHOHM YCIyrH
JEeHUCTBHI;

IpeNOCTaBICHUE UHBAIKMAAM [0 CIIyXy, MPH HEOOXOIUMOCTH, FOCYAapCTBEHHOH
YCIYI'H C HCIOJIB30BAHUEM PYCCKOIO J>KECTOBOTO f3bIKa, BKJIIOYas obecrnedeHue
JOCTyIa Ha 00BEKT CypAONepeBOIUHKA, THGIOCYPAOIEPEBOAUHKA;

OKa3aHHe WHOH HeoOXOoAMMOI HMHBalIWJaM IOMOIIN B IpeojojeHUH 6aphepos,
MeIAIOIIKX [TOJIyYEHHIO HIMH IOCYJapCTBEHHBIX YCIIyT HapaBHe ¢ APYTUMH JIMLAMH;

HaJM4yhe KOIMUHW JOKyMEHTOB, OOBSBIECHHH, MHCTPYKUUH O MOpaJKe
IpEeNOCTaBlIieHUs] TOCYHApCTBEHHOH yciyrd (B TOM 4YHCIE Ha HH(GOPMAlOHHOM
CTeHJIe), BBIIOJIHEHHBIX pelbe(HO-TOYeyHbIM MpHGTOM bpaiiiii 1 Ha KOHTPacTHOM
¢oHe, a TaKke AyAMOKOHTYpa (MHIYKIIMOHHOMN CHCTEMEBI I caboCiblIIalixX);

9) cobmoneHuEe YyCTaHOBIEHHOIO BPEMEHM OXHAAHUS B O4Yepeay IpH Iojave
3arpoca O IPeJOCTaBICHUH TOCyJapCTBEHHON YCIYTH M IPU MONy4YEeHHH pe3ynbrara
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HPEAOCTaBICHUS FOCYIaPCTBEHHOM YCIIyTIH.

46. ITapameTpaMH [TOJIHOTHI H Ka4eCTBa OTBETa Ha 3aIlpOC SBIISIOTCS:

1) HanmM4Me OTBETOB Ha BCE MMOCTaBJIEHHBIE B OOpallleHHH BOIIPOCHI;

2) 4ETKOCTB, JIOTHYHOCTh ¥ IIPOCTOTA H3JI0XKEHHS,

3) cobmopenue npu o¢GOpMIEHHHM ITMCHBMEHHOrO OTBeTa Ha oOpallueHue
OOLIETIPUHATHIX NPaBUJL, IIPABIII U CTaHAAPTOB JEJIOMPON3BOJICTBA.

HHble TpeboBaHHs, B TOM YHC/IE YYHTHIBAIOLIHE 0COOEHHOCTH
HpeJoCTABJICHHS IOCyAapCTBEHHOH YCIyrH B MHOTOo(py HKIIHOHAJIBHbBIX
LEHTPaX NpeaoCTaBJCHHA rocyJapcTBEeHHbIX H MYHHIMIIAJIbHbBIX
YCJIYI H 0COOCHHOCTH NpeJ0CTABACHHS ITOCyAapCTBEeHHOM
YCJIYIH B 3JIEKTPOHHOH popme

47. Tlpu wucnonHeHun Hacrtosmero PermameHta dYacTe (QYHKIMHA MOXET
HCTIONHATBECA ¢ ydyacTueM MO®IL] B COOTBETCTBUU C COIVIAIIEHHWEM O B3aMMOJEUCTBUH,
3akmouyaeMeiM ¢ MOILl B coorBerctBUM ¢ TpeboBanusMu dDenepasbHOro 3aKoHA
or 27 wurona 2010 roma Ne 210-®3 «0O06 opranuzauud nOpegocTaBiIeHUs
rOCyapCTBEHHBIX U MyHULIUMAJIBHBIX YCIIYT».

48. OOecrneyeHre BO3MOXHOCTH IONYYCHHS 3asABUTEIEM TOCYHApCTBEHHOU
ycIayru uHbopMamu o MpeAoCcTaBIseMOi roCy1apCTBEHHOM yciyre Ha oQUIHaIbHOM
caiite YnpaBieHUsI.

49. O6ecnieyenue Mpy HapaBIeHUH 3asBUTEIEM 3a1lpoca B popMe 3JIeKTPOHHOTO
coOOLIeHUsS MPENOCTaBIeHUsT 3asBUTEII0 TOCYHapCTBEHHON YCIyrH COOOIIeHus,
IIOATBEPKAAIOUIET0 NOCTYIIEHHUS 3arpoca B Y IpaBleHHUE.

50. ObecnieyeHre BO3MOXHOCTH IMOJIYYeHHS 3asBUTeNeM HWHGOpMamMy O
IPEeOCTABISIEMONM roCyJapCTBEeHHON yciyre Ha EnuHOM moprase rocyiapCTBEHHBIX H
MYHHLUNANbHBIX ycuayr (dbyskuuit), [Toprane rocymapCTBEHHBIX M MYHHLMIAIbHBIX
yeayr (byHkuuit) CBepanoBckoi obiacTu.

51. ObecneueHre IpH HaIlpaBIIEHWH 3asSBUTEJIEM 3alpoca C HCIOIb30BaHHUEM
EnuHoro mopTana rocyAapCTBEHHBIX W MyHHIHIAIBHBIX yciyr ((yHkuwuit), [loprana
TOCYZapCTBEHHBIX W MYHHUMIAIBHBIX yciIyr (¢dyHkouii) CsepanoBckodt obmactu
NpeOCTaBIeHUS 3aIBUTENIO FOCYAaPCTBEHHON YCIYTH COOOIEHHs, IOATBEPKAAIOIIETO
NOCTYIUIEHUE 3aIIpoca B YIIpaBJICHHUE.

Pazaea III. Coctas, noc/ief0BaTe/IbHOCTh H CPOKH BBINOJIHECHHSA
aAMHHHCTPATHBHBIX NpoOLENYP, TPeOOBaHUSA K NOPAAKY HX BhINOJTHEHHS,
B TOM 4YHcJIe 0COOCHHOCTH BbINOJHEHHS AIMHHHCTPATHBHBIX NPOLEAYP
B JJIEKTPOHHOI popMme

52. TlpenocraBieHne rocygapCTBEHHOW YCIYTH BKIIIOHaeT B cebs ciemyrolue
aJIMUHHUCTPATUBHBIE IIPOLIETYPHL:

1) peructpanus 3anpocoB 3asiBUTENIEH U Ilepeiada UX Ha UCIIOJHEHHE,

2) aHanu3 TEMaTUKH 3aIIpOCOB;

3) HampaBleHHE 3allpocOB YIIpaBIEHHEM IO 3alpocaM 3asBUTENEH Ha
UCIOJIHEHNE II0 TNPUHAMIEKHOCTH U HH(OOpPMUpOBaHHE 3asBHTENEH O pe3ylbTaTax
paccMOTpEHHS UX 3aIIPOCOB;
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4) MoAroToBKa KM HANpaBJIEHUE OTBETOB 3aSIBUTEIISAM.
53. brok-cxema InpegocTaBlieHHsi TOCYJAapCTBEHHOM YCIYyIH HpHBEJEHa B
ITpunoxeHuu 2 K HaCTOALIEMY PernaMeHTy.

PeFl/lCTpaHHﬂ 3anpocoB 3asiBHTEJIeH H nepeaaya MxX Ha HCIIOJIHCHHE

54. OcHoBaHMeM [HJs Hayaja aJIMHUHHCTPAaTHBHOM IIPOLIELYPHI SIBISETCS
IIOCTYIUIEHHE 3aIIpoca 3asBHTENS B YIIpaBlIeHHe JIMYHO, 110 moute, yepe3 ML mubo ¢
HCHOJIb30BaHNEM HHGOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX TEXHOJOIHH, BKIIOYas
Ucmonb30BaHve EuHOro mnoprana rocyJapcTBEHHBIX M MyHHLMIIAIBHBIX YCIYyT
(bynkumit), IlopTama rocymapCTBEHHBIX M MYHHLMNANBHBIX YCIyr (GyHKIIMHA)
CepanoBckoll o0acTH, YHHBEpPCAJIBHOM 3IEKTPOHHONW KapTel M JAPYTHX CpPEICTB
HH(OPMAMOHHO-TEIEKOMMYHHKAUMOHHBIX TEXHOJOTMH B ClydasX H IOpSIKe,
YCTaHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B (GoOpMe  3JIEKTPOHHBIX
JNOKYMEHTOB.

B ciydae Hamu4yus OCHOBaHUM, NPENyCMOTPEHHBIX ITyHKTOM 27 PermameHrta,
VipaBnenue apxvBaMH OTKa3blBaeT B IIpHeMe TOKYMEHTOB U cooOImaer o6 3ToM
3asBUTEIIO, IIPY HAIMYHWKA KOHTAKTHOW HMH(POpPMAaLUU 3asBUTEIS, C YKa3aHHEM MPUYHH
OTKa3a.

55. [IlocrynuBmme B VYmopaBieHHe IHCHMEHHBIE 3alpoOChl  3asBUTENEH
PETHCTPUPYIOTCS B CTPYKTYPHOM HOJpa3jieleHuu YIpaBiieHus, obecrnednBaroeM
IIPHEM M PETHCTPALMIO IIOYTOBOM KOPPECIOHACHLMH, NPEACTaBISIIOTCS PYKOBOACTBY
Ynpasienus U nepenarorcs ¢ pesomonued HauanpHuka YipaBneHus B NpoduiibHOE
CTpYKTYypHOE IIOIpa3fielieHue B TeUueHHe TpeX JHEH C MOMEHTa I[IOCTYIUIeHHS B
YCTaHOBJIEHHOM IOPSJIKE.

56. J[lenyrarckue 3ampochl, oOpalleHHss KOMHUTETOB H KOMHCCHH majiaT
®enepansaoro Cobpanus Poccuiickoit ®Denepauun, 3akoHomarensHoro CobOpaHus
CeepanoBckoifi obmactTd o0 TpemocTaBieHHM HHPOPMalUHWHd  pPacCMaTPHBAIOTCS
PYKOBOJCTBOM YTIPaBJICHUS B J€Hb IIOCTYIUICHUS.

57. Ilpu noctymiennu B YIpaBJeHHe 3ampoca [0 3JeKTPOHHOM MoYTe MM Yepe3
EnuHbli nmopran rocyapCTBEHHBIX M MYHHUHUNAIBHBIX yciyr (¢yHkmui), ITopran
TrOCYyJapCTBEHHBIX M MYHULMNANBHEIX ycuyr (pyHkumii) CBepasioBckod obmactu
3ampoc pacledarsiBaeTcs Ha OyMa)XHOM HOCHTeNle M B JajibHeHieM pabora ¢ HUM
BEJETCs B YCTAaHOBJICHHOM mnopsake. IIpy NOCTymiieHWH IO 3JEKTpPOHHOH IoYTe
3anpoca, He TpeOyrolero NoCiIeAyroIuX AeHCTBUI YIIpaBieHUs Mo HalpaBlIeHHIO eTo
Ha HCIOJHEHUWE B OpraHbl M OpraHMU3alyyd II0 NPUHAIJIEKHOCTH, OTBET 3asSBUTENIO
HaIIpaBJIIeTCS YIOJIHOMOYEHHBIM COTPYAHHKOM YIPaBIE€HUS 0O I0YT€ HIM MO
3JIEKTPOHHOMY aApecy, YKa3aHHOMY B 3arpoce.

58. PesynbratoM BBINONHEHUWS aIMHUHHUCTPATUBHOM IPOLIEAYPHl SIBISETCH
mepefavya 3ampoca 3asBUTENS B NpodWIbHOE CTPYKTYPHOE TOJpa3felieHUe
VYnpasnenus.

59. CBeneHust 0 BBIONHEHHHM aIMHHHCTPATHUBHONW IpoOLEAyphbl GUKCHPYIOTCS B
CHUCTEME TOKYMEHTO000pOTa U JAEJIONPOU3BOACTBA Y IPABIICHHSL.
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AHaJIn3 TeMaTHKH 3anpocosB

60. OcHoBaHueM JJis Hayajia aJAMHHHCTPATHUBHON MPOLEAYPHl SBIAETCA
IOCTYIUIEHHE 3alpoca B MpoGUIbHOE CTPYKTYPHOE MoJpa3fieieHue Y IIpaBIieHus.

61. PykoBoaurens NpOQIIBHOrO MOApasfeNeHus YIpaBlIeHUs OOecreurnBaeT
ONEpaTUBHOE paCCMOTPEHHUE 3aMpOCOB 3asBUTEJNIEH, TOBEJIEHHE UX OO UCIOJIHHATENEH.

62. ViopaBineHHWe IHCBMEHHO 3allpalIMBaeT 3asBUTeNss 00 YTOYHEHHH U
JIOTIOJIHEHUH 3alipoca HeOOXOOUMBIMH [Jisi €Tr0 HMCIONHEHHs] CBEJCHUSMH B CiIydae
OTCYTCTBHS B 3alIpOC€ 3asBHTENS JOCTATOYHBIX AAHHBIX JJISI OpraHU3allii BbISBIECHUA
3ampamiBaeMoil MH(popMmamuu B 00JaCTHEIX TOCYIapCTBEHHBIX M MYHHUIHAIBHBIX
apxuBax, HEUYETKO, HENPaBUIHHO CHOPMYJIHPOBAHHOT'O 3aIIpoca.

63. Cpox HCHOJHEHHUS JaHHOM aJMUHHUCTPAaTHBHOM mpouenypsl — 10 pabouux
IHEM.

64. Pe3ynbraToM BBINIOTHEHUS aJIMHUHHCTPATUBHOM NPOLEAYPHl SBISIETCS
onpejeNeHue:

1) mpaBOMOYHOCTH MOJYYEHHs 3asBUTEIEM 3alpallliBaeMoil HHPOpMalUH ¢
y4eTOM OrpaHUYEHUN Ha IpelOoCTaBIEHUE CBEIECHHUM, colepiKallliX roCyIapCTBEHHYIO
TallHy U CBeJlIeHHs KOHQHUIEHIIHAIBHOIO XapaKkTepa,

2) cTeneHHd TMONHOTHl CBEACHHH, CONEpPXKAIIMXCS B 3ampoce 3asBUTE,
HeoOXOAMMBIX 71 MPOBEAEHUS TOUCKOBOU paboThI;

3) MecTOHaxXOXXIeHUS apXUBHBIX JOKYMEHTOB, HEOOXOMUMBIX IS UCIIOTHEHHS
3anpoca;

4) agpecoB  KOHKPETHBIX OOJNIACTHBIX TIOCYAApCTBEHHBIX apXHBOB H
MYHHULUNAIBHBIX apXWBOB, OPraHOB M OpraHu3alyil, KyJa M0 I[PUHAIJICKHOCTH
cleayeT HallpaBUTh HA UCIIOJIHEHUE 3aIpoC 3assBUTEIS.

65. CBeneHusl O BBHIIOJHEHUM aIMHHHCTPATHBHOW NpONeRypbl (GUKCHPYETCS B
CHCTEME IOKYMEHTO000pOTa U JeIOIPOU3BOACTBA Y IIPABIICHHUS.

HanpagJienne 3anpocoB YnpapjieHHeM 10 3anpocam
3asiBHTeJIeH Ha HCNOJIHEeHHe 110 PHHAJIEXKHOCTH H HHPOPMHpOBaHHe
3asiBHTeJIell 0 pe3yJbTaTax paccMOTPEHHS HX 3alIPOCOB

66. OcHoBanueM JUIs Hayajla aJMUHHCTPAaTUBHOH IIpOLEAYpHl SBIAETCA
OIpefieieHHe MECTOHaXOXXIEHHS AapXHUBHBIX JOKYMEHTOB, HEOOXOOUMBIX  JJIs
HCIIOJIHEHUS 3aIpoca.

67. llo wWroraM aHanu3a TeMaTHKM [IOCTYNHUBIIETO 3ampoca 3asiBUTENS
YnpaBjieHHe IOArOTaBIMBAET M HampaBisieT COOTBETCTBYIOIIME 3allpoChl Ha
VICTIOJIHEHHE T10 IIPHHAJIEKHOCTH.

68. O6acTHBIE TOCYAapCTBEHHbIE apXUBBl U MYyHUIIUNIAIBHbIE apXUBBI, OpTaHbl U
OpraHU3allMU, HCIOJHSAIOINKE IMOJyYEeHHBIE OT YIIPaBIIEHUs 3aIpPOCH], MPHCTYNAIOT K
pPacCMOTPEHHUIO HaIpPaBICHHOTO 3alpoca INpH HAJIWYUM IIpaBOYyCTaHaBJIHMBAIOLIErO
JIOKyMEHTA.

69. Omata TeMaTHYEeCKOro 3arnpoca IMPOU3BOAUTCS IIPH  IOJYYEHHH
IIOJIO)KUTEJIFHOTO  pe3yjbTaTa (HaIM4YMM KONUH  apXUBHBIX JOKYMEHTOB IO
3anpamuBaeMbIM CBEIEHUSM).

70. Ilo wWroram BBISBIEHHS  3alpalllMBa€MbIX  JOKYMEHTOB  TOTOBSIT
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MHQOPMAaIlMOHHBIE MaTepualibl (apXWBHbIE KOIWM), OTBETBI 00 OTCYTCTBHH
3allpallluBa€MbIX  CBEACHMM, pEKOMEHJAllUh O JaJbHEHIINX IMyTIX IOHCKa
HeoOXonuMoM HHGOpMalyi B OTHOLUICHMH KOHKPETHOTO 3alpoca HalpaBlSIOTCS
HENOCPEICTBEHHO B af[pec 3asiBUTEIIS.

71. B ciydyae He0OX0AUMOCTH YIIpaBiieHHE MOXKET 3allpallliBaTh Y OpraHU3ali-
UCIIOJHUTENEH 3alpocoB YIpaBlIeHHsS KOIMH OTBETOB O pe3ysIbTaTaxX PacCMOTpPEHHUs
3anpocoB 3asBUTeNed. OpraHu3alUU-UCIIOIHHUTENM HAIpaBISIIOT B YIIpaBlIeHHE
MHCHMO-YBEIOMIIEHHE O pe3yJbTaTax PacCMOTPEHHs HAIIPaBICHHOIO YIpaBICHHEM
TEMaTHYECKOTO 3aIpoca.

72. VYmpaBleHMe IHUCBMEHHO YBEIOMIISET 3asABUTENd O HAIPaBICHUU
COOTBETCTBYIOLIMX 3alpOCOB Ha WCIIOJIHEHHE II0 TNPUHAJICKHOCTH B OpPraHbl M
OpraHM3alMyd Ui OTBETa B €ro ajpec O pe3yibraTax IIOMCKa 3alpalluBaeMoi
“HpOpMaIUH. -

73. Pe3ynpTaToM aIMUHHCTPAaTHBHON mpoLEAypbl SBISETCS HAaNpaBiIeHHE
COOTBETCTBYIOIIMX 3alpOCOB Ha HCIOJHEHHWe MO IPHHAJIEKHOCTH B OOJacTHBIE
roCyJapCTBEHHBIE apXWBHI, MyHHIMIIAJbHBIC apXHBbl, OpraHbl M OpraHU3aluH It
OTBETa B €r0 aJpec O pe3ysbTarax MOHCKa 3alpalinBaeMoil HHpOopMaluy.

74. CpelleHHs1 O BBINOJHEHUU aJIMUHHUCTPATUBHOM Ipoueaypbl (GUKCHPYIOTCS B
CHCTEeMe JOKyMEHTO000pOTa U AEIONPOU3BOJCTBA Y IPaBICHUS.

HoaroroBka u HaIIPaBJICHHEC OTBCTOB 3asiBHTC/IAM

75. OcHoBaHMeM g Hadaja aJAMHHHUCTPAaTUBHOM NPOIEAYpH SBIAETCS
HaIlpaBJICHUE 3alpoca 3asBUTEN Ha HCIOJIHEHHE I10 IMPUHAJIeXXHOCTH B OOJaCTHBIE
rOCyJapCTBEHHBIE APXWBBI, MYHHULMINAIbHbIE apXWBBl, OpPraHbl U OpPraHU3alUU IJIs
OTBETa B €T0 aJpec O pe3yiIbTaTax MoUCKa 3anpalinBaeMoi HHPOpMaLuy.

76. VYiopaBileHHWE TNHMCBMEHHO YBeAOMJIET 3asdBUTENS O pe3yjbTaTax
paccMOTpeHUs U (UJIM) HalpaBJIeHHH COOTBETCTBYIONIUX 3aIIPOCOB Ha HCIIOJHEHHE IIO
MIPUHAIJIEXXHOCTH B OOJACTHBIE TOCYAapCTBEHHBIE apXMBbl, MyHULIMIIAIIEHBIE APXHUBBI,
Oprasl ¥ OpraHU3alvy Uil OTBETA B €0 aJpec O pe3ysibTaTaxX [OUCKa 3arpalinBaeMon
“H(OpMAaLIHH.

ObnacTHele TrOCyAapCTBEHHbIE apXWBBl, MyHULHUIIAJBHBIE apXWUBBI, OpraHbl U
OpraHM3aliy, HCIOJHSIOUIME IIOJIyYeHHble OT YTpaBIE€HHUS WIH HENOCPEACTBEHHO
u3-3a pyOexa 3ampochl, OCYIIECTBISIOT B YCTAHOBJIEHHOM IIOPSAKE PErUCTPAIUIO
3a[lpOCOB, Ilepefiady UX Ha UCIOJHEHHe, IIOUCK apXMBHBIX JIOKyMEHTOB, HEOOXOUMBIX
JUIsl UCToJIHEHUs 3anpocoB. Ilo pesynbraram o0JjacTHBIE rOCyJapCTBEHHBIE APXUBHI,
MYHHIIMIIAJIbHBIE apXWBBI, OPraHbl MU OpraHW3allid I'OTOBAT apXxuBHBIE KomuHu. Cpok
ucroHeHus 3anpocoB 30 nHe# co mHsA ux peructpanuu. Ha ob6opore xaxaoro nucra
apXUBHOM KONUHM IIPOCTABISIFOTCS apXWBHblE IIKMQPEl U HOMEpPA JHCTOB €IMHUIL
XpaHEHHUs] apXMBHOIO JOKyMeHTa. Bce nHCTBI apXMBHOM KONHMH CKPEIUBIIOTCS.
Apx¥BHas KOIIUS 3aBepseTCS IOAIKMCHI0 PYKOBOAUTENS M HedaThio 00JIacTHOTO
roCyapCTBEHHOIO apXUBa, MyHUILIMNIAJILHOTO apXKBa, OpraHa Wiy OpraHu3alluy.

ApxUBHBIE KONUU O(OPMISIIOTCA Ha TIOCYJIapCTBEHHOM s3blke Poccuiickoii
Oenepanum.

ApxHuBHas KOIUS, B Cllydyae JUYHOro OOpallleHus TIpaKJaHMHA MM €Tro
JIOBEPEHHOI'O JIUIA, BBIJAIOTCS €My IIOJ PAaclUCKy IPHY IPENbsABIEHUH IaclopTa HIIH
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HWHOTO YHOCTOBEPSAIOIIEr0 MOKYMEHTa; AOBEPEHHOMY JIALY — MpPUA MPEIbsBICHUH
IOBEPEHHOCTH, O(GOPMIICHHOM B YCTaHOBJIEHHOM IHopsake. Ilonyuarens apXuBHOM
CIOpaBKM M apXMBHOM BBINMCKH pDAacIUCHIBAacTCd Ha UX KONHUAX MM Ha o0opoTe
CONPOBOJUTENHHOrO IUCEMa K HUM, YKa3bIBas IaTy MX ITOJTYYEHUS.

IIpn OTCYyTCTBMM HAOKyMEHTOB, HEOOXOAMMBIX ISl HCIIOJNIHEHHS 3ampoca, B
TedyeHne 30 JHEH COCTaBISIETCS OTpPULIATCIBHBIH OTBET Ha OJlaHKe 00JIaCcTHOrO
rOCyapCTBEHHOI'0 apxXHBa, MyHHUIMNAJIBHOIO apX¥Ba, OpraHa WM OpraHu3anuud. B
OTBETE H3JIaraeTcs IpHUUYMHA, MO KOTOPOH HE NpPEeACTaBIAETCS BO3MOXHBIM BBHIAATH
ucTpeOyeMblii JNOKyMEHT WM crpaBKy. [Ipy HeoOXOIUMOCTH, OTBET 3aBepseTCs
neyaTblo 00JIACTHOIO TOCYAApCTBEHHOTO apxX¥Ba, MYHHIMIIAIGHOTO apXuBa, OpraHa
WM OpraHu3alyi.

3ampochl, HE€ OTHOCAIIMECS K COCTaBy XpaHAMMXCS B  OOJNACTHBIX
TOCYapCTBEHHBIX apXUBaxX, MYHMIMIAJIBHBIX apxXUBax, OpraHax WIH OpraHU3alMIX
(HenmpoduiIbHBIE 3allPOCHL), B TeUEHHE S5 MHEH cO AHA WX PErHCTPalMU HalpaBIISIOTCS
10 IPUHAJIEXKHOCTH B FOCyJapCTBEHHBIE OPIraHbl, OpraHbl MECTHOTO CAaMOYIpPaBIICHHS,
B HUHBIE OpraHusanuu cyonekToB Poccuiickoii Penepanuu, rae MOTyT XpaHHUTHCH
Heo0XoAUMBbIe TOKYMEHTEHI.

77. 1o uroram a”aiusa 3arpoca 3asiBUTENS Y IPaBICHUE:

- JaeT MOTHUBHPOBAaHHBIM OTKa3 3asfBUTENI0 B MOJYYEHHUH 3allpalliBaeMbIX
CBEJICHUNM IIpU OTCYTCTBUM y HEro IpaBa Ha HUX IMOJYyYEHUE U pa3bICHSIET €ro
JlanbHelye  OeWCTBUS, IpPeAyCMOTPEHHblE  3aKOHOAATENBbCTBOM  Poccuiickoit
Oenepanuy;

- HampaBJigeT HHPOpMaLIHIO 0 MecTe(ax) XpaHeHUsI HHTEPECYIOLIUX TOKyMEHTOB;

- NIpA OTCYTCTBHM 3allpallliBa€MBIX CBEACHHA B TOCYJAapCTBEHHBIX apXuBax,
MYHUIIMNIATBHBIX apXUBax, OpraHax U OpraHu3alisax HHGOpMUpPYET 00 3TOM 3asBUTENA
U, IPH BO3MOXHOCTH, JAaeT PEKOMEHAALMH 10 UX JalbHEUIIIEMY IIOUCKY.

OtBeT 3asBUTENI0 Ha 3ampoc, IOCTYNHUBIUMKA B YmpaBieHue uepe3 MOI],
Hampasisercs B MOILl mnsg nocnepyromeid mepeaadd 3asBUTENI0 B COOTBETCTBHH C
COTJIallIEHUEM O B3aUMOJIEHCTBUH, 3aKII09aeMbIM Y ipaBieHueM 1 MOLI,

78. CpoK HCIIOJIHEHHUS JaHHOW aJMHUHUCTPATUBHON Ipoleaypsl — 2 pabouux JTHs.
3anpocsl, noctynuBmye B YupasieHue yepe3 MOL], ucnonustorcs B redenue 30 auei
CO JIHS UX MOCTYIUICHUS B YIIpaBleHUE.

79. Pe3ysnbTaToOM aAMHUHHUCTPATUBHOMN NpOLEAYPHI ABJISETCS HallpaBJIEHHE OTBETA
3asgBUTENI0. PaccMoTpeHue 3arpoca 3asBUTENS CUUTAETCs] 3aKOHYEHHBIM, €CJIM JaH
OTBET IO CYIUIECTBY 3alpoca, [0 HeMy IPHHATHEI HEOOXOAWMEBIC MEphI, 3asABUTEIb
IporH(GOPMHUPOBAH O pe3yJbTaTax paCCMOTPEHHS.

80. CBenenust O BBHIIOJIHEHHHM aAMHUHUCTPATHBHOM MpoOLEeAyphl (PUKCUPYIOTCS B
CHCTEMe IOKYMEHT0000pOTa U AeNIONPOU3BOICTBA Y IPaBIICHHUS.

Paszgen IV. Ilopsinok u popMBI KOHTPOJIS 32 COBEpIICHHEM AEHCTBHH H
NPHHSATHEM pelleHui

81. Ilopsmok u GOpPMBI KOHTPOJNS 3a COBEPIIEHUEM IEHCTBUH ¥ IPUHATHEM
pelleHnit MO pacCMOTpeHHUIo ofpalleHuit (3alpocoB) 3asBUTENE B YIIPaBICHHH
ompezneneHsl  PerimamenToM  YrmpasneHus apxuBamH  CBepANOBCKOM — 06nacTw,
YTBEPXKIEHHBIM INpHUKa3oM  YrpasneHHs apxuBaMu  CBepanioBCKOH — 007acTH
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ot 20.06.2007 Ne 01-07-78p «O6 yrBepkneHurn PernameHTa YHpaBICHHS apXHBaMH
CBepanoBckoii o6aacTm.

82. Texymmii KOHTpPOJIb 3a COOJIFOACHHEM [10CJIeIOBATENIbHOCTH MIeHCTBUA,
ONpEACNICEHHbIX  QJAMHHUCTPATUBHBIMH  MpoOLEAypaMH IO  IPeAOCTaBIEHHIO
rOCyJapCTBEHHON YCIYTHW, M HNPUHATHEM PEIICHWH, OCYIIEeCTBIsAETCS NOJKHOCTHBIMH
TULIaMd  YIpaBleHHs, OTBETCTBEHHBIMH 32 OpraHuh3anuio paboTel mo ee
IPEeAOCTaBIICHHIO.

83. Texkymui KOHTpPOJIb OCYIIECTBISAETCS IyTEM IPOBEAEHUS IOHKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a  OpraHu3zaluio  paboThl 1O  [PEACTABIECHHUIO
rOCyJapCTBEHHON YCIYTH, IPOBEPOK COOMIOAEHUS W HCHOJHEHUS COTPYOHHKAMHU
YnpaBneHus NOI0XEeHUM HacTosmero PernamenTa.

84. VYmpaBneHwe  OCymecTBIseT  KOHTPOJb  3a  IPEAOCTAaBIEHHEM
rOCYIAapCTBEHHOM yCIyTH 00JIaCTHBIMH FOCYJapCTBEHHBIMHU apX1BaMHU.

85. KoHTpoJIb 3a MOTHOTOM M Ka4eCTBOM MCITOJIHEHHUS TOCYAAPCTBEHHON YCIIyTH
BKJIIOYaeT B ceOs IpOBeJEeHHE NPOBEPOK, BHIABICHUE U YCTpaHEHUE HapylleHW# Mpas
3asBUTENEH, pacCCMOTPEHHE, IIPHHATHE PElIeHUH U ITOATOTOBKY OTBETOB HA O0OpallleHUs
3asBUTENIEH, COJepXalmx - kajoOsl Ha pemeHus, ngedictBus (OesneiicTBHe)
JOJDKHOCTHBIX JIULl YTIPaBJICHUS.

86. Ilo pe3ynpTaTaM IpOBeAEHHBIX NMPOBEPOK, B CIIy4yae BBIABICHUS HAapyIICHUN
IpaB 3asBUTENIEH, K BHHOBHBIM JIMLIAM OCYLIECTBIAETCd INpPUMEHEHHE Mep
OTBETCTBEHHOCTH B IMOpSJKe, YCTAHOBJIEHHOM 3aKOHOAATeJIbCTBOM Poccuiickoit
Qenepanyu.

87. IlpoBepku MOryT OBITH IUIAHOBBHIMH (OCYIIECTBJISTBECS Ha OCHOBAaHHMH
TOJOBBIX ILIAHOB paboThl YmpaBlieHWs) U BHEIIAHOBBIMH, B TOM 4HCIE, IO
KOHKPETHOMY OOpaIlleHHIO 3asBUTEIS.

88. i mpoBepKHM NOJHOTHI M KadyecTBa IPENOCTABIECHUS IOCYIapCTBEHHOH
yCIIyTd (OpMHUpPYETCS KOMHCCHS, B COCTaB KOTOPOW BKIIIOYAIOTCS TOCYJapCTBEHHBIE
IpaXJaHCKHE CiIyXKalnue YIpaBjieHusl.

89. Pe3ynbTaThl AESITENLHOCTH KOMUCCHH OQOPMIISIFOTCS B BUAE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABICHHBIE HEIOCTATKH U MPEITOXKEHUS 10 UX YCTPAHEHUIO.

Pa3znen V. locyneOnblii (BHeCcyaeOHBII) NOPAIOK 005Ka/10BAHUA PeLIeHHH
H AeHcTBHIl (0e3aeiicTBHsI) YIpaBJIeHHs], 2 TAKHKe ero
JAOJISKHOCTHBIX JTHI

90. 3asBuTeNH BIpaBe OO0XaloBaTh pelleHHs © JaeiictBus (Oe3neiicTBue)
VnpapneHus, MOMDKHOCTHBIX JIMI, TOCYHApPCTBEHHBIX TIPaXJaHCKHX CIyXallux
YupapieHns, nprHATEIE (OCYLIECTBIIEMbIE) B XOA€ IPEAOCTaBICHUS I'OCYy1apCTBEHHON
YCIIyTH, B JOCYZeOHOM (BHECYIeOHOM) TTOPSIIKE.

91. IlpeameToM ajtoOBI ABJISAIOTCS:

1) pemenust YnpaBieHHs WIH TOJPKHOCTHBIX JIML YTIPaBJICHUS, IPUHATHIE B X04€
IIPEeIOCTaBJICHUS T'OCYJapCTBEHHOH YCIYTH;

2) peiictBus  (Oe3nelicTBHe) YIpaBleHHs WIM  JODKHOCTHBIX  JIMII,
TOCYJapCTBEHHBIX [PAXIAHCKUX CIyXKalWX YIPaBIEHUSA, OCYIICCTBIEHHBIE B XOJe
[IpeIOCTaBJIeHUS I'OCYJapCTBEHHOH YCIIYTH.

92. 3asBuTtens, NOAaBUINH Xano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
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3aKOHOJATENIBCTBOM 3a JOCTOBEPHOCTh CBEIEHHH, COAEPKAIMUXCA B NPEACTAaBICHHON
xaiobe.

93. XKanoba nomaercs B YrpasiieHue 3asBUTENEM THOO €ro yrnoJHOMOYEHHBIM
IpeACTaBUTENIeM B MUCEMEHHOH (hopMe, B TOM YHCIE NP JIUYHOM IIpUEMe 3asBUTEI
n160 €ro ynoJIHOMOYEHHOTO IIPEJCTaBUTEIS, N B SJIEKTPOHHOM BHUJIE.

94. B ciy4yae nojadd >XayoObl NPH JUYHOM IpHUEME 3asBUTENb IPEACTaBIIsIET
JOKYMEHT, yAOCTOBEpSIOIINA ero JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickoit Penepannu.

95. B cnywae ecnm xkanoba monaercss dYepe3 IpPEINCTaBUTEN 3asiBUTEN,
NPEACTaBNAETCS OOKYMEHT, IOATBEPXKIAIONMI IIOJHOMOYHS Ha OCYIIECTBIICHUE
OefcTBUA OT HMMEHH 3asBUTeNs. B KkadecTBe [OKYMEHTa, IIOATBEPKAAIOLIErO
IOTHOMOYHS Ha OCYHIIECTBIIEHHWE JEHCTBHII OT HMEHHU 3asBUTENs, MOXET ObITh
IpeJIcCTaBlieHa:

1) opopmieHHas B COOTBETCTBHHU € 3aKOHOJATeNsCTBOM Poccuiickoit ®enepanuu
JOBEPEHHOCTH (111 QUBNUECKUX M IOPUAUIECKHX JIHIL);

2) Konus peuleHus 0 Ha3HaueHHH Wik 00 m30paHuu MO0 MmpHKa3a O Ha3HAYECHHH
¢GU3MUECKOro JIHIA Ha JOJDKHOCTE, B COOTBETCTBUU C KOTOPHIM Takoe (BPH3NYECKOE JTHIIO
ofnajgaeT mpaBOM JeHCTBOBaTh OT HMMEHH 3asABUTENIE 0Oe3 JOBepeHHOCTH (JJis
IOpUAMYECKOTO JTULIA).

96. IlpueM xano6 B NHCHMEHHOH ¢opMe ocyllecTBIseTcs YIIpPaBI€HHUEM IO
MECTY Ipe[OoCTaBIEHUs TOCyJapcTBeHHO# ycnyru. JKamoba B mucbMeHHOW ¢opMe
MOXeT OBITh TaKXe HallpaBlieHa MouTod wiu yepe3 MO,

97. B 3nexTpOHHOM BHJE kanoba MoXXeT ObITh IOAaHa 3asiBUTENIeM II0CPEACTBOM
opuumanpHoro  caifta  YOpaBleHHsS, C  HCIOJB30BAaHHEM  HH(POPMAIHOHHO-
TEJNEKOMMYHHKAllMOHHON ceTn HWMutepHer, EnmHOro moprana rocyJapcTBEHHBIX H
MYHHLIUNAIBHBIX  ycunyr (¢yHkmui) sm6o [loprama rocygapCTBEHHBIX M
MYHUIUNAIBHBIX ycayT (QyHKiuit) CBepanoBcKoil 00acTH.

98. Ilpu mnopade »xanob6sl B JJIEKTPOHHOM BHIE IOKYMEHTBHI, YKa3aHHEIE B
nyHkre 95 Pernamenta, MoryT ObITh npeAcTaBieHBl B (OpMe 3IJIEKTPOHHBIX
JNOKYMEHTOB, IIOANMCAaHHBIX 3JIEKTPOHHON IOAIMHUCHIO, BHUJ KOTOPOH NIpedyCMOTpeH
3aKoHoHaTeNnbCTBOM Poccuiickoit ®denepanuy, OpyU 3TOM JOKYMEHT, YJIOCTOBEPSIOLIMIA
JMYHOCTD 3asABUTENS, HE TpeOyeTcs.

99. Bpems npuema >xanol JOJDKHO COBNAJaTh CO BpPEMEHEM INpEeNOCTaBJICHHUS
roCyJJapCTBEHHBIX YCITYT.

100. XXanoba Ha pemieHus, aeicTBus (6es3neiicTBue) 3amecturens HavanpHuka
VnpaBieHus, pyKOBOAUTENsS CTPYKTYPHOI'O IOApa3leleHUs, TrocydapCTBEHHOrO
rpaXXJaHCKOro ClyXalllero Imojaercs B YIOpaBleHhe M ajapecyercs HadanbHUKY
VYnpapneHus (ML, ero 3aMeNaroIIeMy ).

101. Xanmoba wna pemenus, pneiictBus (Oe3neiicTBue) VYHpaBieHHUS HWIH
Hauansauka Yipasnenus, Hanpasisiercs B [IpaButensctBo CBepanoBckol obacTH Ha
umst  3amecturens Ilpeacemarens IlpaBurensctBa  CBepanoBckoit — o6acTw,
KypUPYIOLETO BOIIPOCHI B 00NacTH apxuBHOrO Jena, mo agpecy: 620014,
r. ExarepunOypr, 1. Oxra6prckag, 1.

102. OcHoBaHmeM 11 Havaja JocyneOHOTO (BHEeCYIOeOHOro) o00)KalIoBaHHs
SBJIETCS MOCTYIUICHHE Xalo0bl B YIpaBlieHHE.

103. Xanoba, moctynuBiias B MUCEMEHHOH (popMe B YrpaBlieHHE, MMOIEKUT
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0043aTe]IbHOM pETUCTpalliM B KypHajle ydeTa >Xajo0 Ha pelieHHs H JeHCTBHA
(6e3neiicTBre) YpaBiaeHUs, JODKHOCTHBIX JIMI] THOO roCyAapCTBEHHBIX IPaXKJaHCKHX
CIyXaIMX YTIpaBleHHs, NPEIOCTaBISIOMMX TIOCYyNapCTBEHHbIE YCIyrH (manee —
XKypuan), He mno3gHee cleAymomero pabodero AHS €O IHA €€ IOCTYILUICHHA C
NPUCBOEHUEM € perHCTPallMOHHOIO HOMepa.

104. Benmeune XypHama ocymectBisercs B (GopMe U B IOpAAKeE,
YCTaHOBJICHHBIMH IIPUKA30M YIIpaBJIeHUS.

105. Xanoba momneXXUT pPacCMOTPEHHIO IOJDKHOCTHBIM JIMLIOM, HaJeleHHBIM
IIOJJHOMOYHSIMH IO PACCMOTPEHHIO JKaio0, B TeUeHHE NATHAAUATH paboyuxX AHEH.

106. B ciyuae oOxanoBaHUs OTKaza YTNpPaBI€HHs, TODKHOCTHOIO JIMLA
Virpasneuus, B mpueMe JIOKYMEHTOB y 3asBUTeNs JHOO B MCIPABICHHUH JOIYHIEHHBIX
OIleYaTOK U OIIMOOK HMJIH B ciiyyae 00XaJloBaHHs HapyICHHH yCTaHOBJIIEHHOIO CpOKa
TaKHX UCIPABJICHUI — B Te€UeHHUeE NATH pabounx AHEH co JHS €€ perucTpaluu.

107. 3assBUTEND B *Kanobe B 00s13aTEIEHOM MOPSIIKE YKa3bIBAET:

1) HavMeHOBaHHWE OpraHa, IPeJOCTABIIOIEIO TIOCYJapCTBEHHYIO YCIYTY,
IOOJDKHOCTDh WM (HaMUIIMIO U HHHUIHAIBI JOJDKHOCTHOTO JIHIA JHOO0 rocyIapCTBEHHOTO
CIIy)Xallero OpraHa, NPeJOCTaBISIOLIEr0 TOCYAApCTBEHHYIO YCIYTy, pPELIEHHs H
neicTBus (0e3neicTBIE) KOTOPBIX 00XKATYIOTCS;

2) cBou GaMUIMIO, UMs, OTYeCTBO (TOCTeHee — NpPH HAIH4YUHU), CBEACHUSA O
MECTe JKHUTEJbCTBA 3asBUTEN — (PU3UUECKOro JIMLa TUO00 HauMEHOBaHUE, CBEACHUS O
MeCTe HaxOXICHHS 3asdBUTENS] — IOPUIMYECKOro JHIla, a Takke Homep (HOMepa)
KOHTakTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOW mouYTHl (IpU HAIWYHH) H
IIOYTOBBIH aJipec, 0 KOTOPHIM JOJDKEH OBITh HAIllpaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus o0 oOXxalyeMblX pelleHUsXx W JAelictBusx (OesneiicTBun)
YnpapieHusi, JODKHOCTHOrO JHIa YTpaBieHHS JUOO rocyAapCTBEHHOTO CIIy>Kalllero
VYnpasnenus;

4) noBoAbl, Ha OCHOBAaHHM KOTOPHIX 3asBUTEJIb HE COIVIACEH C pELIEHHEM H
neiictBusaMu (Oe3feiicTBueM) YmnpaBieHHs, NO/DKHOCTHOrO JHIa YIpaBieHus iubo
roCyIapCTBEHHOTIO CIIyXKallero YIpaBieHus;

5) MMYHYIO IOANKCH U AaTy.

B cinydae HeoOXOOUMOCTH B TMOATBEPXKIEHHE CBOMX JOBOJOB 3asBUTENb
IPUJIAraeT K xanobe JOKyMEHTHI ¥ MaTepHalbl TH00 X KOIIUU.

108. 3asBuTens WMeeT NpaBO Ha MMOJNy4YeHHe HHPOPMALMU U JOKYMEHTOB,
HeOOXOAUMBIX JUIsi OOOCHOBAaHMS M PACCMOTPEHHUS XaloOBbl, IIPH YCIOBHUH, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYTHX JHI[ U 4YTO yKa3aHHBIE
IOKYMEHTBl HE COJep)KaT CBEIEHHs, COCTaBJIONINE TOCYJApCTBEHHYIO MM HHYIO
OXpaHseMYIO (eiepalbHBIM 3aKOHOAATENHCTBOM TalHY.

109. MubopmupoBanue 3asBUTENEH O mopsjKke OOXalOBaHUSA pelIeHUH u
neiictBuit (O6e3nedicTBus) VYIpaBleHMs] W JTOJDKHOCTHBIX JIMIL, IOCYyAapCTBEHHBIX
IPaXIaHCKUX CIYXXaluX YIIpaBJIIEeHHS OCYIIECTBISETCS IOCPEACTBOM pa3MeLleHHs
HHGOpMall Ha CTEHJAaX B MeCTax IpPeJOCTaBICHUsS TIOCYJapCTBEHHBIX YCIYyr, Ha
oduIHaIbHOM caiiTe YnpaBieHus.

110. KoHcynpTHpOBaHME 3asBHTENied O NOpsake 00XaloBaHWs pEIIEHMHA H
neiictBuil  (Oe3geiicTBus) YmpaeileHHS M AOMKHOCTHBIX JIHL, TOCYJApCTBEHHBIX
IPOXIAHCKUX CIyXaIlMx YIpaBJeHHS OCYIIECTBISIETCS, B TOM YHUCHE IO TesedoHy,
3JIEKTPOHHOM IOYTe, NPU JIMYHOM INIpHEMe.
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111. YnpasneHue BIpaBe OCTaBHTD xkajo0y 6e3 0TBETa B CIEAYIOHUX CIIydasX:

1) TekcT MACEMEHHOM kanobbl He noAaeTCs IPOYTEHHIO, O YEM B TEUCHHE CEMH
IHEH co JHS PErHCTPAlMH KaJo0Bl COOOINAETCS 3asBHTEINIO, €CIH ero (QpaMumiui U
MIOYTOBBIH afpec NOAAAIOTCS IIPOYTEHUIO;

2) xayoba CoepXXUT HelleH3ypHbIe JTHO0 OCKOPOUTENbHBIE BBHIPAKEHHS, YTPO3BI
’KM3HH, 3I0POBBI0 U UMYIIECTBY AOJDKHOCTHOTO JIMIIA, 4 TaKXe YJICHOB €ro ceMbH. B
3TOM ClIy4ae 3asBHUTENIO, HalpaBHBIIEMY Xxajlo0y, cOo0OIaeTcss O HeAOIyCTUMOCTH
370ynoTpebIeHus IPaBoM.

112. VYmpaBneHue OTKa3blBa€T B YIOBJIECTBOPEHHH XalOOBl B CIEXyIOLIUX
CIyJasx:

1) Hanuuue BCTYMMBUIETO B 3aKOHHYIO CHIIY pellleHUs Cyja, apOUTpa)xHOro cyna
1o Xkajtobe 0 TOM ke IMpeMEeTe U 110 TEM K€ OCHOBAHMUSIM;

2) nojava KaxoOsl JIMIIOM, OJITHOMOYHS KOTOPOTO HE ITIOATBEPXKIAEHEI B IOPSIKeE,
YCTaHOBJICHHOM 3aKOHoAaTenbcTBOM Poccuiickoit denepanuy;

3) HanmuuMe peuieHUS 0O xamobe, NPHUHATOIO paHee B COOTBETCTBHU C
TpeboBaHusMH llonoxeHus o6 0ocoOEHHOCTAX MOAAaYd M PacCMOTpPEeHHs X amob Ha
pelneHus u gAerctBus (Oe3neliCTBHE) HCIONHUTENBHBIX OPraHOB TI'OCYAapCTBEHHOMN
Biacti CBEpIJIOBCKOM 00JIaCTH, MpPEAOCTAaBNAIONINX IOCYAapCTBEHHbIE YCIYTH, H HX
JOJDKHOCTHBIX JIMIL, TOCYJapCTBEHHBIX TPaXJAHCKUX CHYXalllUX HCIOIHUTEIBHBIX
OpraHoB TIoCyJlapCTBeHHOH Biactd CBepayioBCKOil 00nacTH, MpenoCTaBISIOLINX
rOCyapCTBEHHBIE  YCIYTH, YTBEPXXIEHHOIO IOCTaHOBIeHHEM IIpaButenbcrBa
Crepanosckoii obmacty ot 21.11.2012 Ne 1305-I1I1 B OTHOIIEHUH TOTO )K€ 3asBUTENS U
IO TOMY XK€ IIPEeIMETY KaloOBbl.

113. Ilo pe3ynpTaTtaM pacCMOTpPEHUS XaJI00Bl MPUHUMAETCS OAHO U3 CIEAYIOIIUX
pELIeHUN:

1) o6 ynmoBIEeTBOpEHHH XaJoObl, B TOM 4HCJIe B ¢GopMe OTMEHBI NPHUHITOrO
pelleHus], UCIIPaBJIECHUS JOMYUICHHBIX YIIpaBIeHUEM OleYaTOK U OIIMOOK B BBIJAHHBIX
B pe3yipTaTe MPENOCTaBICHUs TOCYAApCTBEHHOM YCIyrM HOOKYMEHTax, BO3Bpara
3asBUTENIO  JEHEXHBIX CpPEACTB, B3MMaHHUE KOTOPHIX He  IPEeAyCMOTPEHO
HOpPMAaTUBHBEIMH MpaBOBBIMM aKTamMH Poccuiickoit ®Pepepanun U CBepAOBCKOH
o0JiacTy, a TakKe B UHBIX dopmax;

2) 06 oTKa3e B yJIOBIETBOPEHHUH KaJIOOKI.

114. Ilpu ynoBneTBOpeHUH >XajloObl YIOTHOMOYEHHOE Ha €€ pacCMOTpEHHe
JIOJDKHOCTHOE JIMIO YTPaBJICHHUs IIPUHUMAET MCUEPIIBIBAIOIIME MEPHI 10 YCTPAHEHHUIO
BBISBJICHHBIX HApylleHUH, B TOM 4YHCIe II0 BBIJa4ye 3asiBHUTENIO pe3yJibrara
roCyIJapCTBEHHOH YCIyrd, He mo3fgHee S5 paboyux AHEH cO OHS NPUHATUA PEIICHUS,
€CJI HHOE He YCTaHOBIJIEHO 3aKOHOJateabcTBoM Poccutickoit Penepanuu.

115. OTBet no pe3ynpTaTaM pacCMOTPEHUS >KAJIOOBI HAIIPABIIAETCS 3asBUTEINIO He
TIO3[Hee JHS, CIEAYIOIIETO 3a JHEM IPUHSATHS pelIeHus, B NMCbMEHHOH QopMe U 1o
KeJaHUIO 3asBUTENS B (DOpME 3IEKTPOHHOIO HOKYMEHTA, IOAINMCAHHOIO JIEKTPOHHOM
noxanucklo HavanbHrka Ynpasienus.

116. B oTBeTe 1o pe3yapTaTaM pacCMOTPEHHUS XKaloOb! YKa3bIBaIOTCS:

1) HauMeHOBaHHWE OpraHa, MNPEJOCTABISIOIIETO TOCYAAPCTBEHHYIO YCIYTY,
pacCMOTPEBIIETO Xanoly, MOIKHOCTh, (aMIInA, UMs, OTYECTBO (IIpU €ro HAJIWIHH)
JOJDKHOCTHOTO JIMIA, IPUHSBILETO peleH e mo xaiobe;

2) HOMEp, JlaTa, MECTO NPHUHATHS PEllleHNs, BKII0Yas CBEACHUS O JODKHOCTHOM
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nMue, pelleHre Wik neicTBus (be3aeicTBrIE) KOTOPOro 00XKaIyIoTC S,

3) baMmns, UM, OT4eCTBO (IPU HAIMYHK ) I HAaHMEHOBAaHUE 3asBUTES;

4) oCHOBaHUS JJIs IPUHATHS PEIISHHS I10 XKallo0e;

5) npuHsATOE IO Xanobe peleHue;

6) B ciydae ecnm xamoba mnpu3HaHa OOOCHOBAHHOM — CpPOKM YCTpaHEHHs
BBISBJIEHHBIX HapyLICHUW, B TOM 4YHCIE€ CPOK IIPENOCTaBlIEHHs pe3yJibTara
rOCyIapCTBEHHOM YCIIyTH;

7) cBeieHUs O MOpSAAKE 00KaTOBaHHS IIPHHSITOIO ITO JKaI00e peleHHs.

117. Tlo xenaHuio 3asABUTENISA OTBET IO pe3yJibTaTaM PAacCMOTPEHHUS KaloObI
JOTIOJTHUTENIEHO MOXeET OBITh HamlpaBlieH He IHo3JHee pabodero AHS, CIeXyollero 3a
JHEM TPUHATHSA pelleHus, B ¢opMe »OIEKTPOHHOIO JOKYMEHTa, MOMIHCAHHOTO
3JIEKTPOHHOH MOAIHUCHIO YIOJHOMOUYEHHOIO Ha paCCMOTPEHHUE JKAI0Ob! JODKHOCTHOTO
Jaua YTpapieHUs, BHJ KOTOPOH YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoi
Oenepanyi.

118. B cny4yae ycTraHOBJIEHHUS B XOJ€ WIH IIO pe3ysibTaTaM pPacCMOTPEHHS
*ayioObl MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IPaBOHAPYIUEHUS WM IPU3HAKOB
coCTaBa HPECTYIUIEHUS [OJDKHOCTHOE JIMLUO YIPaBICHUSH, YIOIHOMOYEHHOE Ha
paccMOTpeHHE Kanob, He3aMeIIUTENbHO HanpaBiieT COOTBETCTBYIOLUE MaTepHalbl B
Oprasbl NpPOKypaTyphl.
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ITpunoxenue 1
K AIMHHHCTPATHBHOMY periaMeHTy

Hudopmaunss o MecTe HaxoKIeHHsl, MOYTOBBIX H JJIEKTPOHHBIX ajpecax,
KOHTAKTHBIX Tejie)oHAX rocyJapcTBeHHbIX apXHBOB CBepaJIOBCKOH 00J1aCTH

1)  rocymapcTBeHHoe  Ka3zeHHoe  yupexJaeHue  CBepanoBckod — obiactu
«["ocynapcTBeHHBIH apxuB CBepAIOBCKOI 001aCTI

620014, r. ExarepunOypr, yi. Baitaepa,17, Ten./¢d. (343) 376-31-03, 376-31-05

e-mail: vl7@gaso-ural.ru

caiiT: http://gaso-ural.ru/

2) rocymapCTBEeHHOe Ka3eHHoe yupexnaeHue Cpepanosckoil obmactu «Lentp
JOKyMeHTaluy 00IecTBEHHBIX oprann3anuii CBepaIoBCKOH 001aCcTH»

620075, r. ExarepunOypr, ya. [Iywmkuna, 22, Ten./@.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caitT: http://cdooso.ru, http://maprapxus.p¢

3) rocymapCcTBEHHOE  Ka3eHHO€  y4YpeXIEHHUE CeepmioBckoit  obnacTH
«[ocynapcTBEeHHBIH apXUB aJJMUHUCTPATUBHEIX OpraHoB CBepsIOBCKOI 061acTi»
620075, r. ExarepunOypr, npocn. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

caift: http://gaaoso.ru/

4)  rocymapCTBEHHOE€  Ka3eHHO€  y4YpekIeHue CeepyioBckolt  obiacTtH
«["ocymapcTBEHHBIN apXUB JOKYMEHTOB II0 TUYHOMY cocTaBy CBepaIOBCKOH 00macTu
620017, r. ExarepunOypr, yi. AptuHckas, 4,

ten./d. (343) 216-96-12, 270-88-22

e-mail: ekb@gadlsso.ru

5)  rocynapcTBEHHOe  Ka3€HHOE  YUYpEKIEHHE CBepyioBckoit  obmacTtH
«I"ocynapcTBeHHBIN apxuB B ropoae Upoure»

623850, r. Upb6ur, yn. Kameinuiosckas, 16, ten./d. (34355) 6-35-66

e-mail: gosarhiv-irbit@bk.ru

caift: http://rocapxus-upout.pg/

6) roCyJapCTBEHHOE Ka3eHHOe yUpexaeHue CBepanoBckon obsacti
«["ocynapcTBeHHBIA apxuB B ropoae KpacHoypumcke»

623300, r. KpacHoydumck, yi. [Tponerapckas, 84, ten./¢. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caift: http://krufarhiv.com/



23

IIpunoxxenue 2
K AIMHUHUCTPATUBHOMY PEIJIAMEHTY

BJok-cxema
NpeIoCTABJICHHUS roCyIaPCTBEHHOH YC/Iyrd N0 OPraHHu3aluy BbI1a4H KONHH
apXHBHBIX JOKYMEHTOB, MOATBEPKAAIIIHX MPABO HA BJIaJIcHHE 3eMJIeH

YchaoBHbIEe 0003HAYECHHH

Hawano wm sapepIneHne agMUHHCTPATHBHO H
TP OLIEAYPEL

Omneparid, fefcTBHE, MEPOIPHATHE

Curyanus Beibopa, MPHHATHE PELIeHH

Brenruit foxyMeHT (Nepefada SOKYMEHTA)
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3arpoc 3asBUTENA

e

Hauano npenocraeneHus rocy1apcTBeHHOH yCIIyru: B
VYrnpasJjieHue NOCTy MU 3a1poc OT 3asiBUTENS

Pemm‘pauml 3arpoca 3asiBUTCIIsA

\ 4

PaccMorpenue 3anpoca pykoBoACTBOM YTpaBiieHHs

A

INepenauva 3anpoca Ha McTioMHEHUE B POQUIIBHOE
CTPYKTYPHOE MOApa3e/icHUE

v

HET

AHann3s TematHk 3anpoca. [IpuHsaTHe peweHus o
BO3MOIKHOCTH HCIIOIIHEHHS 3arpoca

JA

\

VYBegomiieHue 3asBUTENS O HEOOXOAUMOCTH
YTOUHCHHS TCMATUKH H NIPECAOCTABJICHHH
JOMNOJIHUTEJIBHBLIX CBEACHUM IS
HCIIOJIHCHHUA 3arpoca

Hanpaenenue 3anpoca (0B) Ha HCTIOIHEHHE MO
MPUHAJIEKHOCTH B OPraHbl U OpraHH3alliH
IUTS TIOCJIEAYIOIIErO OTBETA 3aSBHUTEITIO

VBenomiienne

TIOJy4eHHH HHGOPMALIWK OrpaHHYEHHOTO
JOCTYTIa MIPH OTCYTCTBHH Y HETO
COOTBETCTBYIOLLETO IpaBa M pa3bsCHEHUE
€MY O €r0 JaJbHEHIINX QeCTBUAX

3agBUTENs 00 OTKasze B

y

YeenomiieHue 3agBUTENS O HAMPABIEHUH
COOTBETCTBYHOLLErO (MX) 3anpoca (OB) Ha
UCIOJIHEHHE IO MPUHAJIEKHOCTH

A 4

]

.

YeegomiieHHE 00 OTCYTCTBUM E

3anpaiuuBaeMoil HHPOpPMaLKH B OGIACTHBIX | |
rocyaapcTBeHHBIX apXHBax U

pPEeKOMEHJALIUH 110 ee AanbHeHIeMy TOUCKY

[IpenocraBneHne rocyAapCTBEHHOH YCIyru
3aBepLIEHO
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