MIPABUTEJILCTBO CBEPJIOBCKOH OBJIACTU
YIIPABJIEHUE APXUBAMM CBEPIJIOBCKOM OBJIACTH
IIPUKA3
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OO0 yTrBep:KIeHUH AIMHHHCTPATHBHOIO perjaMeHnTa
NpEeAOCTABJIEHHS roCyJapcTBeHHbIMU apxuBamMu CBepaJIoBCcKoii 06/1acTH
rocyaapcTBeHHOH yciayrn «O0ecneyeHHe 10CTyNa K apXHBHBIM J0OKYMEHTaM
(KONMHAM) H CIPABOYHO-MONCKOBBIM CPEeCTBAM K HHM» (OYHBIH Z0CTYI)

B cootBercTBHH ¢ (enepanpHpiMu 3akoHaMH OT 22 okta0pa 2004 ropa
Ne 125-®3 «O6 apxuBHOM zene B Poccuiickoit ®eneparun», ot 27 utong 2010 roga
Ne 210-@3 «O6 opraHuzanuy NpeoCTaBIeHHUs T'OCYIapCTBEHHBIX M MYHHIHIAIBHEIX
ycayr», 3axkoHoM CBepanoBckod obnactu ot 25 mapta 2005 roma Ne 5-O3
«O6 apxuBHOM zene B CBepIiOBCKOH 00JacTW», MOCTaHOBIEHUSAMHU [IpaBHTENBCTBA
Caepanosckoii obnactu ot 16.11.2011 Ne 1576-ITIT «O pa3paborke U yTBEpKACHHH
aJMUHHCTPATUBHBIX PErilaMEHTOB HCIOJIHEHHUS TIOCYNAapCTBEHHBIX OYHKIMA U
aJMUHHCTPATUBHBIX PErIAMEHTOB IIPENOCTaBJIEHHUS TOCYJapCTBEHHBIX  YCIyI»,
ot 05.04.2016 Ne 237-ITI1 «O6 Yupasnenuu apxuBamMu CBEpAIOBCKOH 061acTI»
IMPUKA3BIBAIO:

1. YTBepauTh AIMHHHCTPATUBHEBIH perjiaMeHT MPENOCTaBJICHHS YIIpaBlIEHHEM
apxuBaMd CBepIJIOBCKOM 00J1acTH rocyaapcTBeHHON yciryru «ObecreueHue 10cTyna K
apXHUBHBIM JJOKyMeHTaM (KOIIHSIM) U CIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM» (OYHBIH
noctyn) (mpujiaraeTcs).

2. Hacrosumii npuka3 omy0iukoBarh Ha «O¢UIIMANIFHOM HHTEPHET-NIOPTAJe
npaBoBoii HH(popMaru CBepIIOBCKOi obIacT» (Www.pravo.gov66.ru).

3. KoHTposb 32 UCTIOJIHEHHEM HaCTOSILEro MpHUKa3a BO3NOXKHUTh Ha 3aMECTHTEN
Havansauka Ynpasnenus apxuBamu Ceepanockoii o6mactu C.C. Kuunuruny.

Hauvanbuuk
YupasneHus apXxuBaMu

CaepanoBckoii obacti M A A. Kanyctun



YTBEPXIEH

IIPUKa30M YTIpaBieHUs apXHUBaMHU
CepanoBckoii 06iracTi

ot 28.04.2016 Ne 27-01-33/96
IIpeIOCTaBICHUS roCyIapCTBeHHBIMHU
apXuBaMH CBepu10BCKOH obnactu
rocyapcTBeHHo ycnyru «ObGecneyenue
IOCTyna K  apXUBHBIM  JOKYMEHTaM
(xonmsim) u CIPaBOYHO-TIOMCKOBBIM
CpeICcTBaM K HUM (OYHBINA HOCTYIT)

ANMMHHCTPATHBHBIH perjiamMeHT
NpeaocTaBJIeHHs rocyapcTBeHHbIMH apxuBamMu CBepasioBeKkoii 06j1acTH
rocyapcTeennoi ycayru «ObecnedeHue 10CTyna K apXHBHBIM JOKYMEHTAM
(xomMsIM) M CIPABOYHO-NIOHCKOBBLIM CPeACTBaAM K HUM» (O4HBI AocTyn)

Paznea 1. O0mue mosioxxeHust
IIpeamer pery/inpoBaHusi perjiaMeHTa

1. AJMMHMCTPaTHBHBIA perjaMeHT MPENOCTaBIIEHUsS TOCyAapCTBEHHBIMHU
- apxuBaMu CBepUIOBCKON 00J1aCTH TOCYIapCTBEHHOH yenyru «ObecrieueHne A0CTyIa K
apXHUBHBIM JIOKYMEHTaM (KOIHUSM) U CIPAaBOYHO-IIOMCKOBEIM CPEJICTBAaM K HUM (OYHBIi
noctyn) (nanee — PersiamenT) pa3paboTa B IieNifX MOBBIIIEHHs KadecTBa o0eceueH s
JOCTylna K apXWBHBIM JOKyYMEHTaM (KOIMSM) U CIPAaBOYHO-TIOMCKOBBIM CPeACTBaM K
HUM.

2. PermamenT onpenenser CTaHZAapT W IOCJIEAOBATENbHOCTh JEHCTBHI
(aIMUHHCTPATUBHBIX IMPOLEIyp) roCyAapCTBeHHBIX apXuBoB CBepasIOBCKOM obnactu
(manee — rocyapcTBEHHbIE apXUBBI) 110 MPEAOCTABIEHUIO I'OCYJapPCTBEHHON YCIyIrd B
COOTBETCTBUHU C 3aKOHOJ1aTeNIbCTBOM Poccuiickoi depepanum.

Kpyr 3asiButenien

3. 3asBUTENSAMH SBISIOTCS (PU3UUSCKHE U IOPUAMYECKUE JHLa, oOpaliaromuyecs
Ha 3aKOHHBIX OCHOBaHUSIX K apXMBHBIM JOKYMEHTaM JJIs MOy4YCHUS ¥ HCIONb30BaHHUS
HeoOxoauMod wnHopManuu, B TOM 4HCIe WHOCTpaHHbBlE TIpaxJjaHe U nuna 0Oe3
rpaXXIaHCTBa (Jlajiee — 3asBUTENIH, TI0JIb30BATENH ).

TpeOoBanus K NopsaAKy HHGOPMHPOBAHHSH
0 NPeAOCTABJIEHHHU IOCYyJaPCTBEHHOH YCJIYTIH

4. 3agBUTENM MOTYT IOJYy4UTh HH(OPMAIUIO II0 BOIPOCAaM IIPEJOCTaBICHUSA
roCy1apCTBEHHOM YCIIyTH:

10 Tese)OHaM rocy1apCTBEHHBIX apXHUBOB;

MyTeM HallpaBJIEHUsl IHCbMEHHOro OoOpallleHHs II0YTOM WM Iepejavyeld ero
HEIOCPEACTBEHHO B TOCYIAPCTBEHHBIE apXUBHI; '




IIyT€M HalpaBIIEHHs ITHCEMEHHOIO OOpallleHuUs IIEKTPOHHOM [TOYTOIH;

IIPH JTUYHOM OOpallleHuY;

Ha OQHUHMAIBHBIX CaiTaX rocyapCTBEHHBIX aDXHUBOB B ceTH MIHTepHerT;

Ha EnMHOM mopranie rocyfapCTBEHHBIX M MYHHUIMIAIBHBIX yCiuyr (QyHKIMH) U
[opTase rocynapCTBEHHBIX M MYHHLMNANBHBIX ycuyr (ynkuuit) CepianoBckoi
obsacTy.

5. Mndopmanuss o MecTe HaxOXHeHHs, KOHTakTHHIX TenedoHax W ajpecax
roCyIapCTBEHHBIX apXHUBOB colepxuTcs B [Ipunoxenuu 1 k Hacrosmemy Pernamenty.

6. I'paduxy paGoTBl rocyJapcTBEHHBIX apXMBOB pa3MeEIIEeHb Ha O(QULUMATIBHBIX
calTax TIOCYNapCTBEHHBIX apxMBOB coriacHo [lpunoxeHunro 1 K Hacrosmemy
PernameHTy. '

7. Ilpuem 3asgBUTENECH JOJDKHOCTHBIMH JIMI[AMH TOCYAapCTBEHHBIX apXHBOB
OCYLIECTBJISETCA B COOTBETCTBUM C Ipa)UKOM INpHEMA, YTBEPKACHHBIM THUPEKTOPOM
' TOCyIapCTBEHHOTO  apxvBa W  pa3MelIeHHBIM Ha  OQHMIHAIBHOM  caiTe
roCyJJapCTBEHHOT'O apXuBa.

8. IIp¥ KOHCYJIBTUPOBaHHMM 3asABHUTENECH MO Tesle)OHY W NMPH JIMYHOM HpHEME
JOJDKHOCTHBIE JIULA TOCYIapCTBEHHBIX apXHUBOB JAIOT MCUEPIBIBAIONIYI0 HH(HOPMALIHIO
IO BOIPOCaM OpraHu3allil pPacCMOTPEHHSI 3allPOCOB, CBSI3aHHBIX ¢ MH(POPMALMOHHEIM
obecriedeHuEM 3asiBUTENEH.

9. Ilpu uHGOPMHUPOBAHHUH 1O MHCHMEHHBIM 3ampocaM 3asBUTENEl, B TOM YHUCIIE
HaIlpaBJIEHHBIM [0 3JEKTPOHHOHW Io4YTe, MO TMpOLEAype NpeAoCTaBICHUS
roCy/JapCTBEHHON YCIYTd OTBET Ha 3alpoC HalpaBiiseTcs MOYTOH MM mo ¢akcy B
aZipec 3asiBUTENS B CPOK, He NpeBblnaronuii 10 e co JHs perucTpalyu 3amnpoca.

10. B VYnopasnenun apxuBamu CBepanoBckoil obmactu (nanee — VYmpabieHHe
apXyWBaMH) U TOCYJApPCTBEHHBIX apXWBaX B MeCTax OXWUJIAHMS W NpHeMa 3asBUTENEH
pasMelaeTcs BHU3yalbHass M TeKCTOBas HHPOpMaLUs O IOPSAAKE IPEeIOCTaBICHHS
- TOCYAApCTBEHHOMU YCIIyTH.

11. Miadopmanuio no BOIpocaM IpefoCTaBICHUs TOCyAApCTBEHHOH YCIyIH, B
TOM 4HCIIe O XOJ€ MPENOCTABICHUS TOCYJApCTBEHHOH YCIYIrH, 3asBUTEJIb MOXET
TIOJIY4HUTh I10 CTIpaBOYHOMY TenedoHy B YnpanieHun apxuamu (343) 312-00-26.

12. HWudbopmanmss  pa3meniaercs Ha  HHGOPMALMOHHBIX  CTEHAAX B
rOCy/IapCTBEHHBIX ApXUBax U JOJDKHA COAEPKATE!

TeKcT PeriaMeHTa;

OJIOK-CXeMBbl, HArJIAIHO OTOOpaXaloIIHe IOCIEJOBATEIBRHOCTh IIPOXOXKICHUSA
BCEX aJMUHUCTPATHUBHBIX IpPOLENyp NpPU IPEeNOCTaBIECHUU I'OCYNapCTBEHHON YCIYTH
(ITlpunoxxenue 2 x Pernamenty);

nepeyeHb JIOKYMEHTOB, HEOOXOAUMEBIX IS MPENOCTaBJIEHUS TOCyNapCTBEHHOM
YCIIyTH;

dopMbpl W 00pa3ubl HOKYMEHTOB, HEOOXOAMMBIX I IPENOCTaBICHUS

roCyJapCTBEHHOH YCIIyTH;
| HHPOpMaIMIO 0 HOMepe kaOWHeTa, rie OCyIIeCTBIAETCS NPHEM 3asBUTENEH; O
dbaMuIuy, HMEHW, OT4YEeCTBE MW JOJDKHOCTH CIELHAIUCTOB, OCYLIECTBIAIOLINX
TIpeJIOCTaBJIeHHE FOCyAapCTBEHHOM YCIIYTH.




Pasges II. Cranpapr npeaocTaB/eHus rocyAapcTBeHHO# yeayrn
HanmeHoBaHue rocyJapcTBeHHOM yCJIyrH
13. T'ocynapcTeennas ycmyra «O6ecrieueHue H0CTyna K apXUBHEIM JOKYMEHTaM
~ (KomusAM) M CIPaBOYHO-IIOMCKOBBIM CPEICTBAM K HHMM» (OYHBIA focTym) (mamtee —

roCyJJapCTBEHHAs yCIyra).

HanmeHOBaHHE rocy/1apcTBEHHOr0 YUpeKIeHHsI, NPeI0CTABISAIOIEr0
rocy1apcTBeHHYI0 YCayry

14. IlpenocraBnenue roCyIapCTBEHHOM yCIIyTH OCYILECTBIAIOT
rOCyJJapCTBEHHbIE apXWBHI, IIPH HAIMYHM Yy HHX 3alpalliBacMbIX apXHBHBIX
JIOKYMEHTOB.

15. Ilpu mpemocTaBieHHH TOCYyJapCTBEHHON YCIIYTH 3allpellaeTcs TpedoBaTh OT
3adBUTENs JEHCTBHM, B TOM 4YHCJE COIJIaCOBAaHUH, HEOOXOAMMBIX A TOJyYCHHS
rOCYAapCTBEHHOM YCIYI'M ¥ CBf3aHHBIX C OOpallleHHeM B HHBIC T'OCYAapCTBEHHBIE
Oprasbl ¥ OpraHu3aluy, 3a UCKIIOYCHUEM NOJyYeHUs] YCIIYT, BKIIOYEHHBIX B IIepeUeHb
yCIIyT, KOTOpBIE SIBISIIOTCS HEOOXOAUMBIMH U 0OSI3aTENBHBIMHU IS NPEAOCTaBICHHUS
rOCyJapCTBEHHBIX  YCIYl,  YTBEpXKIEHHBIH  HOPMATHUBHO-MPABOBHIM  aKTOM
CaepanoBckoii obnactu.

PesyabTaT npenocraBiieHHsi FOCyJapCTBEHHOH YCJIyru

16. Pe3ynbTaToOM IIpeIOCTaBIECHUS FOCYIapPCTBEHHOM YCIIYTH SBISIOTCS:

1) mpenocTaBiieHHe 3asSBUTENIO B YUTAIHLHOM 3alle TOCYIapCTBEHHOI'O apXHBa
apXMBHBIX JOKYMEHTOB (KOIMIiT), CIIpaBOYHO-TIOUCKOBEIX CPEACTB K HUM (ONHCH Jiena,
0a3a JaHHBIX, KaTalloT, TEMATUYECKUH MepedeHb, MeX(OHIOBEIN yKa3arenb) MO TeMe
UCCIIEIOBAHUS, TEXHUYECKOT0 000py1oBaHus A paboTh! ¢ MUKPOKOIHMSIMH U KOMUAMH
Ha HUGPOBBIX HOCUTEISIX (Jlajiee — CIIPaBOYHO-TIOUCKOBBIE CPEJICTBA); '

2) oTKa3 B NIPEJOCTABIIEHHH 3asSBUTEII0 B YHUTAIBHOM 3aJI€ rOCYAapCTBEHHOTO
apxuBa apXUBHBIX MAOKYMEHTOB (KOMHii), CIpaBOYHO-IIOMCKOBEIX CPEICTB K HUM IIO
' TEMe HCCIIeOBaHMs, TEXHUYECKOro o0OpynoBaHUA IUIsl paboOThl C MUKPOKONUSMHU H
KOIMAMH Ha IUGPOBHIX HOCUTEIISX.

Cpok npegocraBiienusi rocyiapcTBEHHOMH ycJIyru
17. Cpok npenocTaBieHus] TOCYJapCTBEHHOM yCIyrd HE JOJDKEH IIpeBBIIIATh 5
pabounx AHEH ¢ MOMEHTa 3aKa3a JOKYMEHTOB, B Clly4ae €CJId WHOM CpPOK He OrOBOpEeH

CaMUM 3aABUTCJIICM.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOLIEHHUSI,
BO3HHKAIOLMe B CBSI3H ¢ HPeAOCTAB/IIEHHEM rocyJapCcTBEeHHOM yCIyru

18. IlpemocTaBieHrne roCyJapCTBEHHON yCIyrd IO OOECIeYeHHIO0 A0CTyna K
. apXVBHBIM JOKyMEHTaM (KOMHUSIM) M CIIPaBOYHO-IIOMCKOBBIM CPECTBaM K HUM (Hasee —
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rOCyapCTBEHHass YCNyra) OCYHIECTBISETCS B COOTBETCTBHH CO  CIEAYIOIIHMH
HOpPMAaTHBHBIMU IIPaBOBBEIMH aKTaMU:

Konctutyums Poccuiickoit ®enepaunn ot 12 nexabps 1993 rona («Poccuiickas
razeta», 1993, 25 nexabps, Ne 237);

DejiepaibHbIi 3aK0oH OT 22 oKTA6ps 2004 roma Ne 125-®3 «O6 apxuBHOM Jieie B
Poccuiickoit @enepauum» (Cobpanue 3akoHomarenscTBa Poccuiickoil Penepanun,
2005, Ne 52 (4. 3), ct. 5689; 2006, Ne 19, ct. 2069);

®enepainbHbli 3akoH oT 02 mMas 2006 roga Ne 59-03 «O mopsjke paccMOTpeHus
obpamenuii rpaxkaaH Poccmiickoit ®emepanmu» (CoOpaHue 3aKOHOJATENBCTBA
Poccuiickoii ®enepannu, 2006, Ne 19, ct. 2060);

®epnepaneHbiii 3akoH oT 27 urong 2010 roma Ne 210-03 «O6 opranuzaumu
NpeIOCTaBJIeHUss TOCYAapCTBEHHBIX Y  MyHUUMODAIBHBIX  yciryr»  (Cobpanue
3akoHoJaTenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179);

npuka3 MuHHCTEpCTBa KyNbTYphl M MAacCOBBIX KOMMYHHKaIMid Poccuiickoit
@epnepauun ot 18.01.2007 Ne 19 «O6 ytBepxnenuu [IpaBun opraHu3aniu XpaHeHHs,
KOMILIEKTOBaHHA, Y4YeTa M HCIONB30BaHUA JOKYMEHTOB ApXuBHOro (Qonzaa
Poccuiickoit Penepanun U Opyrux apXUBHBIX JOKYMEHTOB B TOCYNApCTBEHHBIX H
MYHHUIMIIANBHEIX apXWBaX, My3edx U Oubmuorekax, opraHuszanusx Poccuiickoit
aKkaZieMHM HayK» (3aperucTpupoBaH B MMHHCTEpCTBE IOCTHUMH Poccuiickoit
Qenepauun 06.03.2007, peructpanmonnslii Ne 9059, BroiieTeHb HOPMAaTHBHEIX aKTOB
(enepanbHBIX OPraHOB UCIIONHUTENbHOM BiacTh, Ne 20, 14.05.2007);

nprKa3 MUHHCTEPCTBA KyIbTYphl M MACCOBBIX KOMMYHHKAaIHii Poccuiickoif
®Oenepauun ot 10.09.2007 Ne 1273 «O6 ytBepxmeHUH ¢GOPM YYETHBIX W HMHBIX
JOKYMEHTOB IO OpraHH3al[M¥ XpaHeHWs, KOMIUIEKTOBaHMS, y4deTa U HCHOJb30BaHUS
~ IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit @enepauun ¥ APYTHX apXHUBHBIX
JOKyMEHTOB B rOCYJapCTBEHHBIX U MyHULUIIAIBHBIX apXUBaX, My3esx U OubinoTekax,
opranuzauusax Poccuiickoll akanemum Hayk» (3aperucTpupoBaH B MuHHcTEpCTBe
roctunnd  Poccniickoit ®enepamuu 09.10.2007, peructpauuonnsii Ne 10291,
bronnereHp HOPMAaTHUBHBIX aKTOB (enepalbHBIX OpPraHOB HCIIOJHUTEIBHON BIIACTH,
Ne 45, 05.11.2007);

3akoH CsepuioBckoil obnactu ot 25 Maprta 2005 roga Ne 5-O3 «O6 apxuBHOM
nene B CepasioBckoit ob6actu» («ObnactHast razeray, 2005, 30 mapTta, Ne 82-84);

nocra”oBieHue [IlpaBurenbctBa CBepioBckoii obmactm or 16.11.2011
Ne 1576-III1 «O pa3paboTke W YTBEpXACHWH AIMUHUCTPATUBHBIX pPErJIAMEHTOB
UCTIONHEHUsl TOCYJapCTBEHHBIX (YHKIMA ¥ aJIMUHUCTPAaTUBHBIX pErjaMEHTOB
IPeOCTaBIeHMs TOCYJapCTBEHHBIX yciayr» («ObnactHas rasera», 2011, 25 Hosa6ps,
Ne 441-442);

npuka3 YnpaeneHus apxuBamMd CsepuioBckodl ob6nactm ot 30.11.2015
Ne 27-01-33/208 «O6 yTBep K I€HUH BEJOMCTBEHHOT'O IIEPEUHS T'OCYJaPCTBEHHBIX YCIYT
U paboT, OKAa3bIBa€MbBIX M BBIIOIHAEMBIX T'OCYJAPCTBEHHBIMU YYpEXACHUSIMHU
CBepiioBckoil o6nacTd B cdepe apxMBHOTO Jejla B KadyecTBE OCHOBHBIX BHJIOB
JEeSTeIbHOCTH, U 0JOOpEHUH NMPUMEPHOTO BEIOMCTBEHHOTO NMEPEUHSI MYyHHLMIIATBHBIX
ycIyr U paboT, OKa3bIBa€MbIX M BBIMOJHAEMBIX MYHHUIUNANBHBIMU YUPEKICHUSIMU
MYHUIMIAIBHBIX 00pa3oBaHMWil, pacmoyioKeHHBIX Ha Teppuropun CBepaIoBCKOil
obnactu B cdepe apxuBHoro apena» («OduuUanbHBI HHTEPHET-OPTal IPaBOBOU
nHdopmaru Csep/uioBCcKoil obmactu» (Www.pravo.gov6e6.ru), 2016, 2 nexabps) c
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M3MEHEHUSMH, BHECEHHBIMH NIPUKA30M YTpaBieHHs apxuBamMu CBepIIOBCKOl obnactu
ot 28.04.2016 Ne 27-01-33/95.

I/Icqepnbmalomm‘i HEepeYCHb JOKYMEHTOB, He00XOAHUMBIX B COOTBETCTBHH
€ 3AKOHOAATCJbHLIMH HJIH HHBIMH HOPDMAaTHBHO-IIPABOBBIMH AKTaMH
AJIA IPpEAOCTaABJICHHA rocynachBenﬂoii YCIYTH, NIPpea0oCTABJIAEMbIX 3aABHTECJIEM

19. Jlns npefocTaBneHUs rocyAapCTBEHHOM yCIyrd 3asBUTElNb MPECTABISIET B
roCy1apCTBEHHBII apXHUB:

1) 3anpoc B Bujie JTMYHOTO 3asBJICHUS M [IMCbMa OpPraHW3allMy, HaIpaBUBLIEH
3asBUTENIS B IOCYNapCTBEHHBIH apXuB:

B JINYHOM 3asIBJICHUH YKa3bIBAE€TCS HaUMEHOBAaHUE rOCYHApCTBEHHOTO apXHBa, B
KOTOpBIA  obpalaercs 3asiBUTENb;, (aMWInsA, HMS, OTYECTBO M JOJDKHOCTE
pyKOBOAMTENS apXuBa; (aMMIMsA, WUMS, OTYECTBO 3asABUTEJIS; IMACIIOPTHHIE JAHHEIE
3asABUTEIS; TEMa U XPOHOJIOIHYECKUE PAMKH UCCIIEIOBAHUS; JIMYHAS ITOIIIUCH U JATa;

B MHChME HANpPaBIAIONIE  OpraHW3allMM  yKa3blBaeTC  HaWMMEHOBAaHHE
' TOCYHApCTBEHHOIO apxuBa, B KOTOpBIM oOpamaercss 3asBUTENb; (aMUIMS, HMd,
OTYECTBO M JOJDKHOCTH PYKOBOIMTENS apXwBa, HaMuIIMs, HUMs, OTYECTBO 3asBUTEIS,
JOJXKHOCTD 3asBUTEN; y4EHOE 3BaHUE U CTEIeHb (eciIu BeETC HayqHas pabora); TeMa
H XPOHOJIOTMYECKHE pAaMKH HCCIECNOBaHUA; Jara W IOANHCh PYKOBOJIUTENIS
opranusauuu. IInceMo opranusanuu odopmisercs Ha opULHaIbHOM OlaHKe;

2) macropT rpaxkJIaHuHa,

3) ans nOCTyna K apXUBHBIM JOKYMEHTaM, COJEP)KAIMM IIEPCOHATBHBIE JJAHHbIE
O TPETHUX NHLAX, NONOJHUTEIBHO MPEACTABIAIOTCS AOKYMEHTHI, MOATBEPKIAIOIINE
TIOJTHOMOYHS 3asIBUTEISL.

20. 3ampemaetcs TpeOOBaTh OT 3asABUTENA:

IPENCTaBICHUs NOKYMEHTOB M MHGOpMalMHM WM OCYLIECTBICHUS NCWCTBHA,
NPENCTaBICHHE HIM OCYLICCTBIEHHE KOTOPBIX HE HpPEeAyCMOTPEHO HOPMAaTUBHBIMH
OpPaBOBBIMU AaKTaMM, PETYIUPYIOIIUMUA OTHOLIEHHS], BO3HHKAIOIIME B CBA3H C
IPEIOCTaBICHHEM I'OCY 1apCTBEHHOU yCIyTH;

IPEJCTABICHUs JOKYMEHTOB M HH(OpMalMH, KOTOpPhlE B COOTBETCTBHU C
HOpDMaTHBHEIMU IIPaBOBEIMH akTamMM Pocculickoit @elepanuy, HOPMaTHBHBIMH
paBoBbIMU akTaMu [IpaBuTenscTBa CBepANOBCKONH 00JIaCTH M MYyHHLHUNAIbHBIMHU
[IPaBOBBIMM aKTaMH HaxOOSATCSd B pPAacHoOpsDKEHUU TIOCYHapCTBEHHBIX OpPraHOB,
NPENOCTABIAIOIIMX TI'OCYJapPCTBEHHYIO YCIyry, HHBIX I'OCYJapCTBEHHBIX OpraHOB,
OpPraHOB MECTHOI'0 CaMOYIpaBJieHHS U (MJIHM) MOABEAOMCTBEHHBIX TOCYIapCTBEHHBIM
oprasaM ¥ OpraHaM MECTHOTO CaMOYIpPaBJICHWs OpraHu3allydi, y4acTBYIOIIMX B
IPEXOCTABICHUN TI'OCYJJapPCTBEHHBIX WIM MYHULMIAIBHBIX YCIYT, 3a HCKIIOYEHHEM
IOKyMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 ®epepanpHoro 3akona ot 27 utonsg 2010
romza Ne 210-©3 «O6 opraHusanuu IpefOCTaBIE€HUs TIOCYJapCTBEHHBIX H
MYHHIMIAIBbHBIX YCIYT. ‘

21. [danselii mnepedyeHb SBISETCS MCUEPHBIBAIOIIMM U He IpeAarosaraer
MEXBEJOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aUMOAEUCTBUSL.

HcuepnbiBaomuii nepeyeHb A0KYMEHTOB, HEOOXOIHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBLIMH AKTaMH AJIsl MPEAOCTABJIECHHS rocy1apcTBeHHO




YCJIYIH, KOTOpble HAXOASTCSH B PACNIOPAKEHHH IOCyAapCTBEHHbIX OPraHoOB,
OPraHoOB MeCTHOI0 CaMOYNPaBJICHHS H MHBIX OPraHOB, YYaCTBYIOIIMX B
NpeJoCTaBJAeHHH roCy JapCTBEHHBIX YCJIYT, H KOTOpbIe 3asiBUTE/Ib BIIpaBe
NPEACTABHTD, 2 TAKXKe CIOCOObI HX MOJyYeHHsI 3asiBUTEJIIMH, B TOM YHCJeE B
3JIEKTPOHHOH (opme, NOPAIOK X NpPEACTABIECHHS

22. JIokyMeHTHI, HeOOXOIUMBIE JUIS TIPeOCTABIIEHHS TOCY IapPCTBEHHOM yCIyTrH 1
YCIIYT, ABISIOIIMECS HEOOXOAMMBIMH M OOS3aTENbHBIMH IS IIPEJOCTaBIICHH
- TOCYJapCTBEHHON YCIIyT'H, KOTOpBIE HaXOJATCS B PaCIOPSDKEHWH TOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O CaMOYNpPaBICHUS U UWHBIX OpraHu3alMi, He
MIPENyCMOTPEHEI 3aKOHOAATENLCTBOM Poccuiickoit @eneparuu.

McuyepnbiBalOniHii nepeyeHb OCHOBaHHUI /IS 0TKA3a B NIpHeMe JOKYMEHTOB,
Heo0X0IMMBIX AJIsl NPeJOCTaBJEeHHN rOCYyAapCTBEeHHOH yCIyru

23. OcHOBaHUSAMH JUI OTKa3a B IpueMe JOKYMEHTOB SIBIISIFOTCS:
1) HemosnHBIM KOMILIEKT JOKYMEHTOB, NpPEICTAaBICHHBIA IS IMPeJOCTaBIeHUL
rOCYZJapCTBEHHOM YCIIyTH, YKa3aHHBIX B ITyHKTe 19 Hacrosiero PernaMenra;
2) HeNpaBWIbHOE 3aII0JIHCHHUE JTUIHOTO 3asBJICHUS WM MHCHhMa HampaBIISIOIIeiH
OpraHu3aluy, OTCYTCTBUE NaHHBIX, YKa3aHHEIX B MyHKTe 19 HacTosmero PernamenTa;
3) 3anonHeHue NOKYMEHTOB, YKa3aHHBIX B MyHKTe 19 HacTosiero Permamenra,
HEpa3OOPUMBBIM, HE MTOAAAIOIINMCS IIPOYTEHHIO TTOYEPKOM.

HcuepnbiBaoiuii nepeyeHb OCHOBAHMH JJIsl IPHOCTAHOBJICHHUSA
HJIM 0TKA3a B NPeI0CTaBJE€HHH FoCy1apCTBEHHOH yCJIYTrH

24. OcHoBaHMs [UIsl TPUOCTAHOBJIEHUS IIPENOCTAaBJIECHHsS TIOCYIapCTBEHHOMN
YCIIyTH:

1) HeOOXOAVMOCTH BBHINONHEHUS COTPYAHUKAMHU TIOCYJapCTBEHHOIO apxuBa
CIIy’)kKeOHBIX 3aJaHuf, IS KOTOPHIX MCIOJB3YIOTCS 3ampallliBaeMble apXUBHBIE
OOKYMEHTHI (KOIHH), CIPaBOYHO-TIOUCKOBBIE CpeACTBA K HHUM (CIIpaBouyHas paboTa;
Temarudeckas paspaboTka (OHIOB; UCIOJHEHHE 3allpOCOB OPraHOB IOCYAApCTBEHHOM
BJIACTH, YYPEXKACHHUN, OpraHHU3alvil, NpeanpUiIThid U (U3HYECKUX JIUL; MOATOTOBKA
cOOpPHUKOB JOKYMEHTOB; IPOBEIEHHE IMPOBEPKHU HAIMYUSA U COCTOSHHUS apXMBHBIX
JOKYMEHTOB M OpraHM3allud po3bicka HEOOHApyXEHHBIX JOKYMEHTOB; pecTaBpalys
- apXMBHBIX JOKYMEHTOB U JPYTHX);

2) Bblgaua 3ampalliBaeMbIX AapXHUBHBIX JOKYMEHTOB (KOMuil), CIpaBOYHO-
MOUCKOBBIX CPEICTB K HMM BO BPEMEHHOE IOJbh30BaHUE APYTMM OpPraHu3aiysM WU
GU3HYECKUM JIALIAM;

3) 3KCIIOHMPOBAaHME 3aIlpallIiBACMbIX apXUBHBIX JJOKYMEHTOB Ha BBICTABKE;

4) OTCYTCTBHE HayYHOIO ONHCAaHMWA U  TEXHUYECKOTO  O(OpMIIECHHS
3aMpalliuBaeMbIX apXUBHBIX JOKYMEHTOB;

5) orcyrcTBHe CBOOOJHBIX IMOCaIOYHBIX MECT B  YHUTAIBHOM  3alle
rOCyJapCTBEHHOI'0 apXHBa.

25. OTKa3 B IIpeAOCTaBICHUN FOCYAAPCTBEHHOMN YCIIyTI'H IIPOUCXOJHMT B CiiyYae:
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1) oTcyrcTBHA B rOCYyZapCTBEHHOM apXuBe 3aNpallldBAae€MBIX AapXHMBHBIX
AOKYMEHTOB (KOIIUH), CTIPABOYHO-IIOMCKOBBIX CPEACTB K HUM;

2) HaMuuyWs OTrPaHMYEHMH, YCTAHOBIEHHBIX 3aKOHOAATENLCTBOM PocCHiiCKOM
Denepauuny;

3) HanMYMs OrpaHMYEHHH Ha KCIIONB30BaHHE apXUBHBEIX JOKYMEHTOB (KOMHii),
CNIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM, yCTAHOBJIEHHBIX COOCTBEHHUKOM [P Iepeayue
HX Ha ITOCTOSHHOE XpaHEHHE B rOCYIapCTBEHHEIN apXuUB.

Ilepeuenn ycayr, KoTopbie IBJASIOTCA HEOOXOXMMBIMH M 0053aTeIbHBIMHA
JJisl IPEOCTABJIEHHS T'OCYJAPCTBEHHOM YCJIYIH, B TOM YHCJIe CBeIeHHSA
0 IOKYMeHTe (10KyMeHTaX), BbI1aBaeMoM (BbIIaBaEeMbIX) OpraHH3aMHAMH,
YYACTBYIOIIHMMH B IPEAOCTABJIEHHH FOCYAaPCTBEHHOM yC/ayru

26. VYcayru, KOTOpbIe SBIAIOTCS HEOOXOOMMBIMM M 00S3aTe€NbHBIMH IS
~ IIPEIOCTaBIECHHUS I'OCY IapCTBEHHOH YCIyTH, PeriaMeHTOM He YCTaHOBJIEHBI.

IHopsinok, pa3Mep U OCHOBaHWe B3HMAaHHS TOCYAAPCTBEHHOMN MOILIHHDI
HJIM MHOH IJIATBI, B3UMAaeMOii 32 MpeAoCcTaBJIeHHe roCyJapCTBEHHOM yeJayrd

27. I'ocynapcTBeHHasI IOLUIMHA 32 IPEJOCTaBIeHUE FOCY JAPCTBEHHON YCIIyTH HE
B3UMaeTCsl.

28. JlocTynm K apXuBHBIM JOKyMeHTaM (KONMSIM) M CIpPaBOUYHO-TIOUCKOBBIM
CpeACTBaM K HHMM B YHTAJIBHOM 3ajleé IOCYJapCTBEHHOIO apxMBa OCYLIECTBIISETCA
OecrmatHo.

29. KonupoBaHue apXWUBHBIX AOKYMEHTOB Ha Ppa3lIMYHBIX BHUAAX HOCUTENEi
OCYILECTBIISIETCA Ha BO3ME3/IHOM OCHOBE B COOTBETCTBHM C IIEpEYHEM LieH Ha paboTHl U
YCIyTH, BBHIIOJHSEMBblE TIOCYJapCTBEHHBIM apxXUBOM (YTBEpXAAeTCsl AHUPEKTOPOM
roCyJJapCTBEHHOI'O apXHBa U COINIacyeTcsl HaualbHUKOM YTIpaBIeHUs apXUBaMH).

Ilopsinok, pazMep H OCHOBaHHe B3UMAaHHUS IJIATHI 32 MPeJOCTaB/ICHHE YCIYT,
KOTOpbIe ABJISIOTCH HE00X0AHMBIMH H 00513aTeIbHBIMH AJIl NPEJOCTABJICHHS
rocyAapcTBeHHO# yCJIyrd, BKIW4Yas HHPOPMALHIO 0 METONHKE pacyeTa TaKoi

IJ1aThl

30. VYcnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMM M O0S3aTCIbHBIMHM IS
[IpEIOCTAaBIEHHs TOCY JAPCTBEHHON yCIIyTH, OTCYTCTBYIOT.

MaxkcumManbHBIH CPOK OKHAAHHSA B OYepeIH NPH NoAaye 3anmpoca
0 NpeIoCTaBJIeHHH rocyIapCTBEHHO# YCJIYIrH H NPH NOJYYE€HHH Pe3yJibTaTa
NpeioCTaBJIEeHHsI TOCYIaPCTBEHHOM yCJIYTrH

31. Cpox oxumaHus 3asBUTENSIMH B Oueped B UYHUTAILHOM  3aie
roCyJapCTBEHHOIO apXMBa IpH Iofaye 3alpoca O NPEJOCTABICHUH TOCYAapCTBCHHOM
YCIYTH WU IIpU MOIY4YEHUH pe3ynbTara NpeloCTaBICHUsI IOCyIapCTBEHHONW YCIYyrd He
JOJDKEH IIpeBBIIIATh 15 MUHYT.
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Cpok paccMoTpenns 3anpoca 3asiBUTeJIs
O NMPeJOCTaBJIEHHH IOCYAAPCTBEHHOMH YCayra

32. PaccMOTpeHHe 3ampoca 3asBHTENS O MPEeJOCTABIEHHH TOCYNAPCTBEHHOM
YCIIyTH OCYIECTBISETCS B TeueHue 10 MunyT.

Cpox 1 NopsigoK perncTpanuy 3anpoca 3asiBUTEs
0 NMPeXOCTABJIEHHH IOCYAapPCTBEHHOH YCJIyTH H YCJIYTH,
MpeJ0CTAB/IAEMOH OpraHH3alueH, y4acTBYIOLIElH B IPeJ0CTAB/IEHHH
rocyJ1apcTBeHHOH yCJIYTH, B TOM YHCJIe B YJIeKTPOHHOI opme

33. Peructpanus 3ampoca O IPeNOCTaBIEHHH IOCYJapCTBEHHOM yCiIyrw
OCYILECTBJIACTCS B ICHB €0 MOCTYIIEHHS.

34. Peructpanus 3ampoca O IPeJOCTaBJICHWM TOCYNApCTBEHHOM YCIyrH
OCYIIIECTBIIAETCS B IIEPBLIH, CIEAYIOIIMIA 32 HUM, pabOUYuii I€Hb.

35. Ilpouenypa perucTpalyu 3ampoca O TPEeIOCTaBIEHHH TI'OCYAAPCTBEHHOM
YCIYrd OCYIIECTBISACTCS B IOPSAKE, MPEAYCMOTPEHHOM IIyHKTOM 47 HACTOSIIETO
Pernamenra.

TpeGoBaHHA K NOMeLIEHUSIM, B KOTOPbIX NPEAOCTABJIfAETCH rocyapcTBeHHas
YCJIyra, K MecTy OKHAAHUA H IpueMa 3asiBUTeJ1el, pa3MelleHUuI0
H 0(hopMIIEHHI0 HH(POPMALINH O MOPSIIKe MPeAoCTABICHHUS
roCylapcTBEHHOH YCJIyIru, B TOM 4YHCJ€e K o0ecrnedyeHH 10 JOCTYIHOCTH AJIA
HHBAJIHAOB B COOTBETCTBHH € 3aKOHOAATEJLCTBOM Poccuiickoii Penepannu o
couMaJIbHOM 3allHTEe HHBAJHAOB

36. IlpemocraBneHwe  TrOCyHapCTBEHHOW  YCIyI'H  OCYHIECTBISAETCS B
rOCyJapCTBEHHOM apxuBe. [loMemienue [y mnpuemMa 3asiBUTENed  OJDKHO
COOTBETCTBOBaTh KOMGOPTHBIM yCIOBHSM 3asBUTEJIEH, B TOM YHCIIE JJIS UHBAIHAOB, U
ONTUMAJIBHBIM YCJIOBHSM pabOTHI COTPY AHUKOB I'OCY IapCTBEHHOI'O apXHBa.

1) Bxox B moMemieHue, IZie pacroiaraeTcsi rocyIapCTBEHHBIM apXuB, JOJDKEH
obecrieunBaTh CBOOOAHBI JOCTYHn 3asBUTENSIM. BxoJd B MOMEIIEHHE, ThAe
pacronaraeTcsi rocy 1apCTBEHHBIH apXuB, HOJDKEH OBITh 000pyI0BaH HH(GOPMAITMOHHON
- TaOJIMUKOH, cofepxallleil CBeJeHNs 0 HaUMEHOBaHMHM T'OCYAapCTBEHHOTO apXHBa, €ro
MECTOHAXOXXIEHUH U pexuMe paboTEI;

2) B moMelleHusX obecrneynBaeTcs CO3faHue WHBAIHIAM CIETYIOUUX YCIOBHM
JOCTYNHOCTH TOCYIHApCTBEHHBIX apXWBOB B COOTBETCTBUU C TpeGOBaHMIMH,
YCTaHOBJICHHBIMH 3aKOHOJATEIBHBIMI U HHBIMA HOPMaTUBHBIMH IIPaBOBBIMH aKTaMHU:

BO3MOXHOCTH O€CIPEISITCTBEHHOr0 BX0Jla B FOCYAapCTBEHHbIE apXUBhI U BBIXOA
U3 HUX;

BO3MOXXHOCTH CaMOCTOSTENLHOTO Tiepe IBHKCHHS o TEPPUTOPHH
TrOCYyJJapCTBEHHOIO apxMBa B IelIX JOCTyla K MECTy IIpeAOCTaBICHUS
rOCYJapCTBEHHOH YCIIYTH, B TOM YHCJE C IMOMOILNBI0 pabOTHUKOB rOCyAapCTBEHHOTO
apx¥Ba, MPeJOCTABNIAIOMMUX YCIYTH, aCCHCTUBHBIX U BCIIOMOIaTeNbHBIX TEXHOJOTHH, a
TaKXe CMEHHOTO Kpecia-KOJISCKH;

BO3MOXXHOCTh TOCAIKH B TPAHCIOPTHOE CPEJCTBO W BHICAAKU M3 HEro Iepen
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BXO/IOM B r'OCyIapCTBEHHBIA apXMB, B TOM YHCJIe C UCTIONB30BaHUEM KPECa-KOJISICKH H,
IIpH HEOOXOAUMOCTH, C IIOMOILBIO paGOTHHKOB OOBEKTA;

COMNpOBOX/CHHE UHBAIKIOB, HMEIOIIUX CTOMKKE HapyNIeHUs (QYHKIUHA 3pEHHS U
CaMOCTOSITEJIFHOT'O IIEPEIBHKEHHS 110 TEPPUTOPUH TOCYJAPCTBEHHOTO apXHBa;

coziefiCTBIe MHBAJIUIY IIPH BXOJE B I'OCYJapCTBEHHBIM apXUB U BBIXOJE U3 HEro,
MHGOPMUPOBAHHE UHBAIMIA O JOCTYIHBIX MapIIpyTaX 06LIECTBEHHOTO TPaHCIIOPTa;

HagJieXxallee pasMellleHHe HocuTeneld uHbopMauuu, HeoOXOoauMoH s
obecnieueHns GeCnpensITCTBEHHOIO AOCTYIA HHBAIKIOB K TOCYIapCTBEHHBIM apXUBaM
M yCnyraM, ¢ Yy4YeTOM OlpaHMYEHUM HX IKHU3HEIEATENBHOCTH, B TOM YHCIE
IyOnupoBaHHE HEOOXOAMMOH JUISi IIONYYEHHS YCIYTW 3BYKOBOM M 3pUTENHHOM
WHGOpMAIMK, a TaKKe HAAIHNCeH, 3HAKOB W MHOM TEKCTOBOM M rpadudeckoi

MHGOPMAaIMK 3HaKaMM, BBIOJHEHHBIMH pelibe()HO-TOYEYHBIM IIpU(TOM Bpaiing u Ha
~ KOHTpacTHOM (OHe;

obecrieyeHne JOMyCKa B rOCYAapCTBEHHBIM apXuB, B KOTOPOM IIPENOCTABIAETCS
roCyJapCTBEHHass  yciyra, coOaku-poOBOJHMKA INpM  HAIWMYMH  JOKYMEHTA,
MOATBEPXKAAIOLIETO €€ CreuaIbHoe 00yUeHHe.

37. llomMemeHue TrocyJapCTBEHHOrO apxXWBa JOJDKHO OBITH 00OpYyIOBaHO
IIPOTHBOIIOXKAPHOU CUCTEMOM, CpeICTBaMH MOXKAPOTYIICHHUS.

38. KabuHeThl CceLManucToB, OCYIIECTBISIOIIUX IIPHEM 3asBHUTENEH, HOJDKHBI
ObITb 000pYNOBaHBl HMHQOPMAalMOHHBIMU TaONH4KaMU (BBIBECKaMH) C YKa3aHHEM
HOMEpOB KaOWHETOB, (haMUIIUH, HMEH, OTYECTB, JODKHOCTEH CIeIHaIiCTOB.

39. Mecra ans nHQOPMUPOBaHUS 3asBUTENIEH, TOIyYyeHHs UHGOPMALUH TOJDKHBI
ObITh 00OpyHOBaHBl WHPOPMAIMOHHBIMH CTE€HAAMH, CTYJIBSIMH M CTOJAMH JUIS
BO3MOXXHOCTH O(OpMIJIEHHUS JOKYMEHTOB. MecTa JUlsl OKUAHUS U IpHeMa 3asBUTeNeH
JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIIOBUSAM [Jisl 3asiBUTENECH Y ONTHMAJIBHEIM
~ yCIIOBHSAM paboTh! CIIELAATICTOB.

40. HudpopmanMOHHBIE CTEHIOBl pa3MEINAOTCd C Y4YeTOM BBICOTBI CTEH
IIOMEIICHNs Ha OJTHOM YPOBHE B YHOOHOM JJIsi O3HAKOMIIEHHs MeCTe U 00eCIIeYUBaIOT
cBOOOJHOE NMPOYTEHHE cojepxKallelica B HUX HHPOpMALUH.

41. TexkcTsl MaTepualloB, pa3MelllaeMbIX Ha HHGOPMAIlMOHHBIX CTEeHJaX,
reyaTaloTcsi yHOOHBIM ans yreHus wpudToM (pasmep mpudpra He MeHee Ne 18),
HauOoJiee BayKHbIE MECTa BBIACIIAIOTCS IPYTUM LIPHPTOM.

IToka3aTeau AOCTYIIHOCTH H Ka4eCcTBa rocylapCTBEHHOMH yCJIyry

42. TlokasaTeissMM JOCTYIIHOCTH UM KadecTBa TOCYJapCTBEHHOM ycCiyru
SIBJIIFOTCSL:

1) cooTHOWIEHHE OAOOPEHHBIX 3aIIPOCOB K 00IIeMy KOJIMYECTBY ITOCTYIUBIINX;

. 2) nons 3asBUTENEH, IPUHATHIX MO NpeBapUTENBHON 3alUCH, OT OOILEro 4ucia
3asiBUTEJIEN;

3) xonu4ecTBO *ajod, MOCTYNUBIIMX B YIIpaBlieHUE apXUBaMH Ha OPraHU3aLMIO
IIpUEMA 3asiBUTEIIEH;

4) KOJIM4YECTBO YAOBJICTBOPEHHBIX CyAaMH HMCKOB, IIOJAaHHLIX B OTHOLIEHHM
rOCYy/IapCTBEHHBIX apXWBOB, NPENOCTABIIOMIUX TOCYJAPCTBEHHYIO YCIYTy, B 4acTH
BOIIPOCOB, KaCarOIIMXCs HEIPAaBOMEPHBIX JEHCTBUM, B CBA3M C NPUHATEIMA PEIICHHSIMH
00 oTKa3ax B IPEJOCTaBIEHUN FOCYAAPCTBEHHOMN yCIIyTH;
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5) cobrosieHre CPOKOB IPeJOCTABIEHHs FOCY AAPCTBEHHOM YCIIYTH;

6) KOTMYECTBO MOCTYNHUBIINX Xal00 B a[ipec NOKHOCTHBIX ML, OTBETCTBEHHbIX
3a IIPEIOCTaBIICHUE TOCYAAPCTBEHHOM YCIIyTIH;

7) KONMYECTBO B3aMMOJEHCTBHIl 3asBUTENss C JOJDKHOCTHHIMH JIHIAMH MpH
NPeAOCTaBICHUU TOCYJapCTBEHHOM YCIIyrH (He 6onee 2 B3auMOAeHCTBHIA);

8) BO3MOXHOCTP HONydeHHss HHOOPMAUMA O XOA€ MPENOCTABICHUS
rOCYyHapCTBEHHOH YCIyI'H, B TOM WYHCJe C HCIIOJb30BaHHEM WHGOPMALHOHHO-
KOMMYHHUKaIIHOHHBIX TEXHOJOTHIA;

9) cosnaHuMe MHBaNMAAM CIEAYIOIMX YCIOBHM JOCTYIHOCTH IOCYIapCTBEHHBIX
YCIYyr B COOTBETCTBMM C TpPEOOBAHMSAMH, YCTAHOBJICHHBIMH 3aKOHOJATENBHBIMH U
MHBIMU HOPMAaTUBHBIMH ITPABOBBIMH aKTaMH:

OKa3aHHE MHBAJIKMIaM ITOMOIIHM, HEOOXOAMMOM Ui NONyUYeHHs B JOCTYIIHOM IJis
HuX (opMe HHGOPMAIMH O NpaBHIAX MPEJOCTABIEHHs TOCYAApCTBEHHOM YCIyrH, B
TOM uHcle 06 OQOpPMIIEHHM HEOOXONUMBIX Ui MONYYEHHS YCIYTH JOKYMEHTOB, O
COBEPIIECHHH UMH JPYTUX HEOOXOIMUMBIX JJIS MOTyYEHUS YCIYTH JeHCTBHIA;

NPEJOCTaBJIEHUE MHBAIKMIAM IO CIIyXy, NPH HEOOXOIXUMOCTH, rocynapCTBeHHon
YCIYTd C MCIOJIB30BAHUEM pPYCCKOTO JKECTOBOIO s3bIKa, BKIIOYash obOecredyeHue
~ JIOIyCKa B FOCYAApCTBEHHBIHN apXUB CypIONepeBOIINKA, TH(IIOCYpAOIEPEBOIIMNKA,;

OKa3aHHe MHOH HeoOXOAMMOH HHBamHIaM IIOMOIIM B Ipeo]oNIeHHH Gapbepos,
MEIAIOIIHUX [TOyYeHHUIO KMH FOCYIapCTBEHHBIX YCIIyT HapaBHE C IpYTUMHU JIUIaMH;

HalWYve KONUH  JOKYMEHTOB, OOBABICHUH, MWHCTPYKUMHA 0 MOpsAIKe
NPEAOCTaBIeHUs TOCYyAapCTBEHHOH ycnyru (B TOM dHcie, Ha HHPOPMALHOHHOM
CTEHZIE), BBINOIHEHHBIX pelbe(HO-TOYEUHBIM WIpUdTOM bpaiing m Ha KOHTPacTHOM
¢doHe, a TakKe ay IMOKOHTYpa (MHIYKIIMOHHOW CUCTEMBI JUISl CJIa0OCbIIIAINKX ).

Huble TpeOOBaHMS, B TOM YHCJI€ YYHTHIBAIOIHE OCOOEHHOCTH
NpeoCTaBJCHHUSs FOCYJaAPCTBEHHO# YCIYrH B MHOTO(Y HKIHOHAIbHBIX
IeHTPaxX NMpeJ0cTABJIEeHHs roCyJapCcTBEHHbIX H MYHHIIHNIAJIbHBIX
yCJIYr H 0COOEHHOCTH NMPeJ0CTABICHHS rocy1apcTBeHHOM
YCJIYrH B 3JIeKTpoHHOH dopme

43.  HenocpenactBeHHOe — MpeNOCTaBICHHE  TOCYAApCTBEHHOM  yCIyrH
OCYILIECTBIISIETCS B TOCYJaPCTBEHHBIX apXUBaXx.

44. OOecriedyeHUE BO3MOXHOCTU TIONYYEHHUs 3asBHTENeM HHGPOpPMaLMH O
IpeOCTaBIsIEMON T'OCYIapCTBEHHON YCiIyre Ha caiiTe rocyJapCTBEHHBIX apXHUBOB B
cetu MHTepHer, Ha EnuWHOM nopTaje rocyAapCTBEHHBIX M MYHHLHUIAIBHBIX YCIIYyT
(pynkumif) u Iloprane rocynapCTBEHHBIX W MYHHLMNANBHBIX YCIYr ((yHKLHIA)
CeepmioBckoil  obnmactH. B MHOroQyHKUMOHANBHBEIX LEHTpax INpeNoCTaBICHHUS
rOCYJapCTBEHHBIX W  MYHHULMIAIBHBIX YCIAYr TOCYyJAapCTBEHHas YyCIyra He
IPeOCTaBIIIETC.

45. ObecriedeHne NMpy HaNPaBJICHUHU 3aSBUTENIEM 3a1poca B popMe 3JIEKTPOHHOIO
COOOILEHHsI TPEAOCTABIICHUS 3asBUTENIO COOOIICHHS, TOATBEPKAAIOIIEr0 NIOCTYIUICHHE
3aIpoca B roCyJapCTBEHHBIH apXuB.

Pasaea III. Cocras, noc/jieA0BaTe/IbHOCTh H CPOKH BbINIOJIHEHHS
aAMMHHCTPAaTHBHBIX NIpoueayp, TpeGoBaHUS K NOPAAKY MX BBINOJIHEHHSA,
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B TOM 4HCJI¢ 0COOEHHOCTH BhINOJHEHHS AAMHHHCTPATHBHBIX NPOLEIyP
B JJIEKTPOHHOH dopme

Onucanue nocJjie10BaTeJbHOCTH ACHCTBHE NPH NPEAOCTABICHHH
rocyxapcTBeHHOMH yCJIyru

46. Ilpemocrapnenme rocyfapCTBEHHON YCIyrH BKIIOYaeT B cebs CleAyromiue
aJIMMHHUCTPATUBHEIE NPOLEIYPHI:

1) mpreM u perucTpanus 3anpocoB 3aABUTENEH;

2) NOArOTOBKA U NpPENOCTABICHUE 3asBUTENSIM apXUBHBIX JIOKYMEHTOB M (WIIH)
UX KOMMH M CIPaBOYHO-TIOUCKOBBIX CPEJACTB K HUM A pabOThl B YMTAIBHOM 3alle
roCyJlapCTBEHHOT'O apXHBa;

3) KOIMMpOBaHUE APXUBHAIX JOKYMEHTOB (TIPX HEOOXOMUMOCTH).

47. brnok-cxemMa NpefoCTaBleHUs TOCYAapCTBEHHOW YCIYr'd MpPUBOAUTCA B
[Tpunoxenun 2 x Pernamenry.

IIpnem u perucTpanus 3anpocoB 3asBHTEJIEH

48. OcHoBaHueM IJs Hayaja BBINOJHEHUS aAMHHHCTPATHBHOM IpOIEypEI
ABJISETCS MOCTYIUIEHUE 3aIIpoca B BUJE IMYHOIO 3asBICHUS WIM NIHChMa OpraHU3aliH,
HampaBUBIIEN  3asBUTENss B TOCY[AApCTBEHHBI apXWB, O IIPeJOCTABICHUM
rOCyJapCTBEHHOM YCIYTM M JOKyMEHTOB, yKa3aHHBIX B IIyHKTe 19 HacTtosmiero

Pernamenra.
' 49. JTomXHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM M PErucTpalHio 3alpoCoB
3agBUTEIIEH, IPUHUMAET 3aMPOC, BBIIOIHIS IIPY 3TOM CIENYIOLIUE NEHCTBUA:

1) nmpuHMMaeT 3ampoc W JOKYMEHTBI, YKa3aHHble B IIyHKTe 19 Hacrosuero
PernamenTa, ocylecTBiseT UX MPOBEPKY HA HAIWYKE WJIA OTCYTCTBHE OCHOBaHUHU s
OTKa3a B IIpHEMe JOKYMEHTOB. B ciyuyae HanM4yusg OCHOBAaHMM Ui OTKasa B IpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX i IPeJOCTaBlICHUS TIOCYJapCTBEHHOH YCIYIH,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM U PETMCTPAlUIO 3aIlpOCOB 3asBHTENEH,
OTKAa3bIBaET B PA3PELICHUHU Ha MOCEHICHUE YUTAIBHOTO 3aJ1a TOCY IapCTBEHHOTO apXHUBa
c 00bACHEHUEM IIPUYNH OTKAa3a,

2) B cinydae OTCYTCTBUS OCHOBaHHMM Ui OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX AJS IPEJOCTaBIIEHUS TOCYJapCTBEHHOM YCIYTH, NODKHOCTHOE JIMHO,
OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO 3allpOCOB 3asABUTENICH, pa3peniacT I0CeIeHIe
YUTAJIbHOTO  3ajla  TOCYJAApCTBEHHOIO  apXWBa M HaIpaBiseT  3asiBUTENS
- HEIMOCPEJICTBEHHO K PYKOBOACTBY TIOCYJapCTBEHHOIO apxuBa M IIOIy4YeHUS
IMCBMEHHOT'O pa3pelleHus Ha paboTy ¢ JOKyMEHTaMH B YUTAJIbHOM 3aJle;

3) odopMIgeT 3asABUTEINIO NIPOIMYCK HA BXOJI B 3[JaHUE FOCYJapCTBEHHOI'O apXUBa;

4) HanpaBNSeT 3asBUTEJNS B YUTANBHBIN 3aJ1 FOCYIapCTBEHHOIO apXUBa;

5) B 4YHTaJIbBHOM 3ajie TOCYJapCTBEHHOI'O apxXuBa COOTBETCTBYIOLIEE
JNOJDKHOCTHOE JIMIO IIPOBEPSIET HAJIMYHE MHCHBMEHHOIO paspelieHust pPyKOBOICTBa
roCyJapCTBEHHOTO apXHuBa Ha paboTy ¢ JOKyMEHTaMH B YUTAJIbHOM 3all€;

6) perucIpupyer 3asBUTENs B XKypHajie ydeTa ITOCELIEHWH YUTalbHOIO 3aja
rOCy/IapCTBEHHOI'O apXHBa;
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7) 3HaKOMHUT 3asBUTENs C IpaBUiaMHd paGOTBl B YWTAILHOM  3ajie
- TOCYNIapCTBEHHOTO apX¥Ba, YTBEPXIAECHHBIMHE JIMPEKTOPOM TOCYJApCTBEHHOTO apXHBa,
1 6epeT ¢ 3assBUTENS MOAMHCKY 00 03HAKOMJICHHH;

8) BBIIAET [UISl 3aIIOJHEHUS aHKETY 3asBUTEIS;

9) 3aBOmMT NMYHOE NeNO 3asABHTENS, B KOTOPOE NOAUIMBAET €ro 3arpoc I
IIMCHMO OpPraHU3alMi, aHKETY, TpeOOBaHMS Ha BBIIa4y apXMBHBIX JOKYMEHTOB;

10) paswacHsAET COCTaB U COAepKaHHE NOKYMEHTOB IOCYNapCTBEHHOrO apXHBa,
HaJIAYde Hay4YHO-CIIPABOYHOIO arapara B COOTBETCTBHM C TEMOM UM IIENBIO
MICCIIEIOBAHUS;

11) Beiaet 6yaHky 3aKasa (TpeOoBaHUs) U OGBICHAET MOPSJIOK UX 3aIIOJTHEHHUAL.

50. PesynbTaToM aJMUHHCTPATHBHOM MpOIEAYPHl SBISAETCA pa3pelleHHe
IIOCEIIEHHS YUTATBHOIO 3ajla TOCYyJapCTBEHHOTO apXWBa WIIM OTKa3 B pa3pellieHHH Ha
NOCeIleHHe YUTAIBHOIO 3aja apXuBa.

51. CeelleHMsl O BBIIOJHEHUH aIMHHHUCTPATHBHOU MpoOLEAypHl QHUKCHPYIOTCS B

CHCTEME JOKYMEHTOO00pOTa U AEIONPOU3BOJCTBA FOCY IapCTBEHHOTO apXHBa.

IHoaroroBka H NpeAoCTABJICHHE 3aBUTEJISIM APXHBHBIX JOKYMEHTOB M (HJIM) HX
KONHH U CIPABOYHO-NIOHCKOBBIX CPEJACTB K HUM /Jisl padoThl B YHTAJIBLHOM 3aJ1€
rocyajapcTBEHHOr0 apXuBa

52. OcHoBaHHeM [UIs Hadyaja BBIMOJIHEHHUA AIMHUHHCTPATUBHOM MpOIEAYpPEI
ABIISICTCA pa3pelleHle Ha OCEIeHHe YUTAIRHOTO 3aJla, 3al0JIHEHHE 3asiBUTENEM 3aKa3a
(TpeboBaHus) Ha BBAAYy apXHUBHBIX JOKYMEHTOB (KOIMHUH) U CIPaBOYHO-IIOMCKOBBIX
CPEICTB K HUM.

53. 3asgBUTENAM NPEOCTABIAIOTCS CIIPAaBOYHO-TIOUCKOBBIE CPECTBA K apXHUBHBIM
JOKyMEHTaM (IIyTeBOJUTEINb, ONMUCH JeJ, KaTaJord, 0030psl U Apyrhe) Ha OyMaKHOM
HOCHTEJIE U B aBTOMaTU3UPOBAHHOM BH/IE.

54. IloaroToBka W NIpeAOCTaBIEHHE MONyHaTeNIM TOCYNAapCTBEHHOM YCIyru
. @pXUBHBIX JIOKYMEHTOB Y (MJIM) WX KONHH BBINOJHSETCS COOTBETCTBYIOIIMMH
JOJDKHOCTHBIMU JIMLIAMU U BKIIIOYAeT B ceOsl clieAyrolue AefCTBUS:

1) ocyecTBieHHE TIOATOTOBKY M BEIEMKH apXUBHBIX TOKYMEHTOB (I€n);

2) mpoBeieHHE CBEPKU apXHBHOTI'O LIK(pa U 3aroJIOBKOB C OIUCHIO JEl;

3) npoBeieHHE MOJIUCTHOM IIPOBEPKH JIET;

4) perucTtpauus BbAAYM APXUBHBIX [JOKYMEHTOB U3 XPAaHWIMILA B
COOTBETCTBYIOLIEM XYPHAJIE Y4eTa;

5) HampaBieHHe B YNTAJIBHBIH 3aJ1 HCIIOJIHEHHOI'O 3aKa3a (TpeOOoBaHuUs) 3asBUTENS
BMECTE C BbIJIaHHBIMU apXUBHBIMH JIOKYMEHTaMHU (I€JIaMH );

6) yBegoMIIEHHE 3asBUTENS O TOM, YTO OH HECET IOJIHYI0 OTBETCTBEHHOCTDH 3a
COXPaHHOCThb BBIJIAHHBIX €My MAaTepHaJiOB COIJIACHO 3aKOHOAATENbCTBY PoccHuiicKoi
denepanviy; .

7) pueM OT 3asiBUTENS TI0C/Ie OKOHYaHHUS paboThI C IeJlaM¥ BCeX BBIJJAaHHBIX €My
MaTepHalloB, NpoBepKa (haKTUYECKOro HaJuuus JeJl U OCYILIECTBIECHHE IOJUCTHOIO
 IPOCMOTpa HX;

8) cocTaBiieHHE aKTa IIpH OOHAPYKEHHH B CIaBa€MbIX Hejlax OTCYTCTBHS JIUCTOB
WJIY [TOBPEKICHUN.
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55. O6wu# MaKCHMaJIbHBIM CPOK aIMHUHUCTPATHBHOM MPOIEAyphl COCTABISAET HE
Gonee 5 nmedl, B cnydae eciau Gonee MNMTENBHBI CPOK HE OrOBOPEH CaMHM
TMIOJTy4YaTesIeEM roCy JapCTBEHHOH yCiyru.

56. Pe3ynbraToM aIMMHHCTPaTHBHOM MpPOLEAYPHl ABJISETCS IPEIOCTAaBICHHE
3asBUTEJIM apXUBHBIX TOKYMEHTOB (KOMUIl) M CIIPaBOYHO-IIOMCKOBEIX CPEACTB K HUM
s paboTel B YMTAIPHOM 3ajle TOCYJapCTBEHHOIO apXMBa MM OTKa3 B
NPEAOCTAaBICHUN apXUBHBIX JOKYMEHTOB (KONMMH) M CIIPaBOYHO-TIOUCKOBBIX CPEICTB K
' HAM U1 paGOTHI IOy YaTeNs TOCy JapCTBEHHOM YCIYTH B YUTAILHOM 3alle ApXUBa.

57. CBeneHus 0 BBIIOJIHEHUH aMMHHUCTPATHBHOM IpoUenypbl QUKCHPYIOTCS B
CHCTEME IOKYMEHTO0O0POTa U JIENOMPOH3BOCTBA rOCY IAPCTBEHHOIO apXHBA.

KonupoBaHue apXHBHBIX J0KYMEHTOB

58. OcHoBaHueM JuId Hayaja BBIIONHEHHUS aJAMUHUCTPATHBHON NPOIENYphI
SBNIAETCS OQOpMIIEHHE 3aKa3a Ha KOIIUPOBaHNe apXUBHBIX JOKYMEHTOB 3asBHTEJIEM.

59. Ilopsmox ocyIlecTBICHUS aAIMHUHHUCTPATHBHOM MPOIIEAYPHI:

1) mo 3aka3zaM IOJIB30BaTENiell, C YYETOM TEXHHYECKHX BO3MOXXHOCTEH apxuBa,
U3rOTAaBIMBAIOTCS KOMWU AapXHBHBIX JOKYMEHTOB: KCEPOKOMHUH, MHKPOKOIHH,
¢doTooTNEYaTKH, KHHOKOIIHUH, BHICOKOITNH, KOITUH (POHOIOKYMEHTOB, a Tak)Ke KOITHH Ha
3NIEKTPOHHBIX HOCUTEISX;

_ 2) 3asBUTEND 3alONHAET 3aKa3, KOTOPBIN NOJDKEH coJiepkaTh yKa3aHUe GpaMumin,

UMEHH M OTYeCTBa 3asiBUTENA, €ro ajgpeca M HoMepa TesepOHA, OCHOBaHHSA IS
NPENOCTAaBICHNUs YCIYTH (O(QHUHANbHOE MHUCHMO, JHYHOE 3asBJIEHHE IOJbh30BaTelNs,
IOTOBOp), TEMBI, KOIMYECTBA KaJIpOB, JIUCTOB, (hopMaTa, THpa)ka, IOUCKOBEIX JaHHBIX
apXMBHBIX JOKyMEHTOB. Bunx komupoBaHus (KCEpOKONUpPOBaHHE, CKaHHUPOBaHHE,
MHUKpOoQHUIEMHpOBaHUE, (OTOKONMMPOBAaHKUE) YKA3BIBAETCs MO Ha3BaHUEM 3aka3a. 3aka3
JOJDKEH OBITh 3alI0JHEH pa30opunBo, Oe3 ucipaBieHHi 1 noMapok. [Ipu xonupoBanuu
OONBIIOrO KONHMYECTBA ApXMBHBIX [NOKYMEHTOB K 3aKa3y MOXET IpHIaraTthCs HX
nepeveHs;

3) 3aBeaylOIMH YWUTANBHBIM 3aJIOM [POBEPSIET IPaBUIBHOCTH OQOPMIICHUS
3aKa3a, yKa3plBacT Ha HEM JaHHBIE O IUIATHOM HCIOJHEHMH 3aKa3a, 00beM paboT H
IepefaeT AN PacCMOTPEHUS JUPEKTOpPY TOCYyAapCTBEHHOI'O apXuBa. 3aKasbl
paccMaTpHBaIOTCS €XEAHEBHO, IHPEKTOp JaeT MHUChMEHHOE paspelleHue Ha
UCIIOJIHEHHE 3aKa3a;

4) M3roTOBJICHHE KOIMI apXMBHBIX JOKYMEHTOB B IOpSAJIKE OKa3aHUS IUIATHBIX
YCIYr OCYIIECTBIsSE€TCA IIOcie OIUIaThl 3aKka3a M IPeOCTaBICHHsA JOKYMEHTa,
MOATBEPKAAOILIETO €T0 OILIATY;

5) MHUKPOKONHHM TOTOBSITCA HA IUICHOYHOM HOCHUTENIE U3 MAaTepUalioB apXHBa,
JJIEKTPOHHBIE KOMNMHM apXUBHBIX JOKYMEHTOB 3allUCBIBAIOTCS HA  HOCHTEINb,
npejocTaBisieMbli mons3oBaresieM (CD-auck, ¢ueni-kapra u Apyrue);

6) mocie KONUPOBaHUs 3aBeAYIOIINI YATABHBIM 3aJIOM PETUCTPUPYET KOIUH B
ypHaJle yyeTa 3aKa30B Ha KONHpOBaHHE JOKYMEHTOB W BbIayM KONMUH 3asABUTEILIM.
3aka3 Ha KOMMpPOBaHHE JOKYMEHTOB MOJIINBAETCS B JIMYHOE JEJI0 3asBHUTENS;

7) KONMMpPOBAaHME AaPXUBHBIX JOKYMEHTOB 3asBUTEISIMU CAMOCTOSATEIHHO
NPOHM3BOAUTCS B TIOMEMICHHUSAX TIOCYAapCTBEHHOr0 apxuBa II0J KOHTPOJIEM
3aBEIYIOIIEro YUTAIbHBIM 3aJI0M WM JIULA, €r0 3aMEILalOIIEro;
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8) KOIMM apXWBHEIX JOKYMEHTOB BBIJAIOTCS 3asBUTENSAM MIH HX JOBEPEHHBIM
JIMIaM I0J OAIKCH B XXypHalle y4eTa 3aKa30B Ha KOIUPOBaHUE JOKYMEHTOB H BBIAAYH
KOIIMH 3asiBUTEJISIM HIIM MOTYT OBITh BBICJIAHBI 10 YKA3aHHBIM a/[PECaM;

9) Ha KONMHM apXHMBHOTO JOKYMEHT4, H3TOTOBJIEHHOM IO 3aKa3y II0Jb30BaTes,
rOCYHapCTBCHHBIH apXWB YKa3blBAE€T apXHUBHBIA IIM(P U HOMEpa JHCTOB €AWHMUIIHI
XpaHEHHs] apXUBHOTO JJOKYMEHTA.

10) BbIHOC KOmHMH JOKyMEHTOB 3a HpeAeisl TIOCYdapCTBEHHOTO apXHBa
odopmiseTcs CIELUAIBHBIM  pa3pelieHHeM, INOANNCAaHHBIM  JTUPEKTOPOM
rOCyJJapCTBEHHOI'0 apXHBa.

60. Pe3ynbTaToM aJMHUHHCTPATHBHOM MpOLELYPHl SBJISETCH MPEAOCTABICHUE
KOIMH apXUBHBIX TOKYMEHTOB IIONY4YaTeNl0 FOCYy[AapCTBEHHOH YCIYTH WM OTKa3 B
KOIMPOBAHUH apXUBHBIX IOKYMEHTOB.

61. Cenenns o BBINOJIHEHUH aJMUHHCTPATHBHON MpPOLEAYPhl (PHKCHPYIOTCS B
- CHCTeMe JJOKyMeHT00G0poTa U IEeI0NpPOU3BOICTBA FOCYJAPCTBEHHOIO apXHBa.

Pasgen IV. Ilopsagok u popmbl KOHTpPOIS
3a COBEpILICHHEM NeHCTBHH H NPHHATHEM peLIeHHH

62. Tlopssnok u (¢opMBI KOHTPOJIS 3a COBEpILICHHEM JEeUCTBHA M MPHHATHEM
pelIeHHi 1O  pacCMOTpPEeHHI0  oOpaieHuW#  (3ampocoB)  MOJB3OBaTeNIed B
rOoCyJapCTBEHHOM apxuBe onpeneineHsl PernameHToM VYIpaBleHHS apXHBaMHU
CaepamnoBckoii obiacTu.

63. Texkymuii KOHTpOJb 3a COOJIOJCHHEM IIOCIEHOBATEIBHOCTH JEHCTBHIA,
ONpEe/ielIeHHBIX  aJMUHUCTPAaTUBHBIMH  TpoOLEAypaMH 10  IpPeAOCTABIEHHIO
rOCyapCTBEHHON YCIYTH W NPHUHATHEM PpelIeHUN, OCYHIECTBISETCA AOKHOCTHBIMHU
JHUIIaMU TOCYAAPCTBEHHOT'O apXKBa, OTBETCTBEHHBIMHU 3a OpraHU3alldIo paboThHl IO ee
- TIpeIOCTaBJIEHUIO.

64. TexymMii KOHTPOJBb OCYIIECTBISIETCA IIyTEM IPOBEACHUS JOMKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 33 OpraHu3aliio paboThI 10 NPECTaBICHUIO TOCYJapCTBEHHOM
YCIYTH, IIPOBEPOK COONIOJNCHHS W HCIOJHEHUS pabOTHUKAaMH TOCyAapCTBEHHBIX
pabOTHHUKOB TTOJIOXKEHHUH HACTOSIIEro PernaMeHTa.

65. VYmnpaBneHre apxuBaMH OCYIIECTBISET KOHTPOJbL 33 IIPEAOCTaBICHUEM
roCyIapCTBEHHOH YCIIyT'H rOCYJapCTBEHHBIMU apXUBaMH.

66. KOHTponb 3a MOJHOTOHM ¥ KaueCTBOM IMPENOCTaBIEHHUS] IOCYNapCTBEHHOU
YCIIyTH BKJIIOYAET B ce0s MpoBeJIeHUE IIPOBEPOK, BHIABICHUE U YCTPaHEHUE HapyLIEHUH
IpaB IOJIb30BATENICH, pacCMOTpeHNe, MPUHATHE PEIIeHUH MW MOATOTOBKY OTBETOB Ha
oOpallleHds  [OJIb30BaTelled, cojepKaux KaloOsl Ha pelleHHs, JeHCTBHUA
(be3nmeiicTBHE) JOMKHOCTHBIX JIMI TOCYIAPCTBEHHOTO apXHUBa.

67. I'lo pe3ynpTaTam NpoOBENEHHBIX MPOBEPOK, B CiIydyae BBISBICHHS HapylCHUH

INpaB MoOJb30BaTeJel, K BHHOBHBIM JIMIIAM OCYIIECTBJISIETCS IPUMEHEHHE MEDP
 OTBETCTBEHHOCTH B IIOpSAIKE, YCTAHOBIEHHOM 3aKOHOAATEJhCTBOM Poccuiickoit
®enepanym.

68. IlpoBepkn MOryT OBITh IUIAHOBHIMH (OCYILECTBIATHCA Ha OCHOBAaHUHU
rOOBBIX IUIAaHOB paboTbl YmnpasneHus apxuBaMu CBepIJIOBCKOH o00iacTH) H
BHEIUTAHOBBIMHU, B TOM YHUCIIE, 10 KOHKPETHOMY OOpaIIeHUIO T0JIH30BaTENs.
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69. i mpoBepkH MOJHOTHI W KadecTBa MPENOCTAaBIEHMS TOCYNapCTBEHHOM
ycayru (GopMHUpyeTcss KOMUCCHS, B COCTaB KOTOPOH BKIIOYAIOTCS TOCY/1apCTBEHHEIE
IpaXIaHCKHE ClTyKalue YnpapieHus apxuBamu CBepIOBCKOM 0011acTH.

70. Pe3ynbTaThl IeATENBHOCTH KOMUCCHH O(GOPMIISIOTCS B BHIE aKTa, B KOTOPOM
OTMEYAtOTCS BBIIBJICHHBIE HENOCTATKHU U NPEAJIOKEHHUS 110 UX YCTPAHEHHUIO.

ITos0xennsi, XapaKkTepu3yomue TpeGoBaHUs K NOPSAKY H popMam KOHTPOJIA 3a
HpeAOCTaB/IEHHEM IOCYJaPCTBEHHOMH YCJIYrH, B TOM YHCJ€ CO CTOPOHBbI IpaskiaH,
HX 00beAHHEeHHH U opraHu3anMi

71. KoHTposp 3a mpefocTaBlIeHHEM T'OCYHApCTBEHHOR YCIYTH, B TOM YHCIE CO
CTOPOHEI I'paX<laH, UX OOBEAVHEHHUH M OpraHu3allui, OCYLIECTBISAETCS HOCPEACTBOM
OTKPBITOCTH  JE€ATEIbHOCTH I'OCYJapCTBEHHBIX apXWBOB IpU M[pPeAOCTaBICHHUU
rOCylapCTBEHHOH YCIYyIrd, IIOJy4YE€HHS TOJHOM, aKTyaJlbHOM U JOCTOBEPHOMU
UHpOpMaIH O NOPSAAKE MPENOCTaBICHUS FOCYIapPCTBEHHOH YCIYTH U BO3MOXKHOCTH
nocynebHoro (BHecyAeOHOro) paccMoOTpeHHs ofpaineHuit (xano0) B mporecce
NOJIyY€HHUs FTOCYJapCTBEHHOHN YCITyTH.

72. KoHTponp 3a IpeAoCTaBI€HHEM TIOCYHApCTBEHHOH YCIYTH MOXET
. OCYLIECTBIIATBCSA CO CTOPOHBI 3asBHUTeNeH, MX OOBEeAUMHEHUM W OpraHu3aluil MmyTeMm
HaIIpaBJICHUS B afipec YIIpaBIeHUS apXHUBaMU:

IIPEANIOKEHU II0 COBEpIICHCTBOBAHMIO HOPMATUBHBIX IIPABOBBIX aKTOB,
PErIaMEeHTHPYIOIIUX IIPEAOCTABIEHUE IT'OCY IapPCTBEHHON YCIIyTH;

COOOIIICHHI O HapyIIeHWH 3aKOHOB W HMHBIX HOPMATHBHBLIX MPABOBBIX AaKTOB,
pErNaMEeHTUPYIOIMX IpefoCTaBleHUe roCyJapCTBEHHOH YCIYyTH, O HEIOCTaTKax B
pabote YnpaBiieHUsI apXUBaMH, €ro JOJKHOCTHBIX JIULL;

Xano6 1o ¢axTam HapylIeHUs AODKHOCTHBIMH JIULIAMU Y IIPAaBICHUS apXHUBaMHU
CBOOOJ] WJIM 3aKOHHBIX UHTEPECOB 3asiBUTEIEN.

Paznen V. JlocyneOnnblii (BHecyneOHbI) NOPAAOK 00/Ka/I0BAaHMS PELICHUH H
aeiicTBuii (0e3aelicTBHSI) rocy1apCTBEHHOI0 ApXHBAa, MPeJ0CTABJISANIEro
rocyJapcTBeHHYIO YCJIYTY, a TAKKe ero JOJKHOCTHBIX JIMII.

- Undopmanus A moJIb30BaTelIsl O ero npase NOJaTh XkaJjio0y Ha pelieHHe H (HJIH)
AeiicTBHs (Oe3aeicTBHE) rOCYAapCTBEHHON0 apXHBa, a TAKMKE €ro A0KHOCTHBIX
JIMI B A0CyeOHOM (BHEeCYyAeOHOM) NopsaKe

73. Tlonp30BaTeNId MMEIOT IPaBoO Ha 00XaJloBaHue B ocyAeOHOM (BHECYIeOHOM)
nopsiike AefcTBuil (0e3nefCTBUS) U pelleHHid, OCYIIeCTBIIEeMBIX (IIPHHATHIX) B XOIE
NPeaOCTaBIeHHs [OCY JapCTBEHHOM YCIyTH.

74. ITonp30BaTeNb, IOJIABIIHH Xa100y, HECET OTBETCTBEHHOCTh B COOTBETCTBHUH C
3aKOHOJATENHCTBOM 32 JIOCTOBEPHOCTH CBEACHHMH, CONEPIKABIINUXCS B IIPEICTABICHHOM
xajobe.

Hpeamer xano0bl
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75. IlpemmeToM anoObl SBIAIOTCS pewleHds W jeiictBus (6GesgelicTue)
AOJDKHOCTHBIX JIMII, Y9aCTBYIOIIMX B IPEAOCTABICHUH rOCYJApCTBEHHOM YCIIyTH.

76. Ilonp3oBaTenb MOXET OOPATUTLCHA C KanoOoi, B TOM 4YHCIE B CIEAYIOIIHUX
CIyJasix:

- HapylleHHWe CpOKa PErMCTpalyM 3amlpoca I0Jb30BaTeNsl O MPEJOCTABICHHH
roCyIapCTBEHHOH YCIyTH;

- HapyIIeHHe CPOKa IPENOCTaBICHHS rOCy 1apCTBEHHOM YCIIyTH;

- TpeboBaHHE y IIONB30BaTeNs HOKYMEHTOB, HE IPedyCMOTPEHHBIX
HOpPMATHBHBEIMH IPAaBOBBIMHM aKTamu Poccuiickoit ®Denepanuin, HOPMaTHBHBIMH
paBoBbIMH akTam¥ CBepIIOBCKOH 00iacTH IS HpeJOCTaBIeHHUS TOCyAapCTBEHHOM
. YCIIyTH;

- OTKa3 B MpHEME [JOKYMEHTOB, IPEJOCTaBICHHUE KOTOPBIX IPELYCMOTPEHO
HOpDMAaTHBHEIMH IIpaBOBBIMU akTamu Poccuiickoit ®Denepaniiyi, HOPMATHBHBEIMH
IIPaBOBBIMH akTaMu CBEpAJIOBCKOW O0JIaCTH I MPENOCTaBIICHUS TOCYdapCTBEHHOM
YCIIyTH;

- OTKa3 B IIPeJIOCTaBICHUHU FOCyJapCTBEHHON YCIIyTH, €ClIi OCHOBaHUS OTKa3a He
IpexyCMOTpeHbl (efepalbHBIMK 3aKOHAMH M TPUHATHIMU B COOTBETCTBHU C HHMMH
MHBIMM HOPMATHBHBIMH NPaBOBBIMU akTamMH Poccuiickoil ®enepanuu, HOpMaTUBHEIMHU
IIpaBOBBIMU akTamu CBepIOBCKOH 001acTH;

- 3aTpeboBaHKe Yy MONB30BATENS NP IPEIOCTABICHUHN TOCYJapCTBEHHOMN yCIyTrH
IUIaThl, He IPEeIyCMOTPEHHOM HOPMAaTMBHBIMH IIpaBOBBIMH akTaMu Poccuiickoi
denepalliy, HOPMATHUBHEIMH NpPABOBBIMH aKTaMH CBEpIJIOBCKONW 0ONacTH i
[IPEIOCTABJICHHS] TOCYJapCTBEHHOU YCIIyTH;

- OTKa3 TOCYJapCTBEHHOIO apxHBa, MPeJOCTaBIAIOIIEr0 IOCyAapCTBEHHYIO
| yCIIyTy, B MCHPABJIEHUH ONMYIIEHHBIX OMEYaTOK M OIMHUOOK B BEIAAHHBIX B pe3yJbTaTe
IpefOCTaBICHUs TOCYyNapCTBEHHOM yclIyrd JIOKyMeHTax Jubo  HapylleHue
YCTaHOBJIEHHOI'O CPOKa TaKUX HUCIIPaBJICHHIA.

Opranbl rocylapcTBeHHOMH BJIACTH U YNIOJHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI
AOMKHOCTHBIE JINLA, KOTOPbIM MOKET ObITh HANPaBJleHa KaJi00a

77. Xanobs! Ha AelicTBus (6e31eiiCTBIE) rOCYJapCTBEHHBIX apXUBOB, & TAKKe UX
JOJDKHOCTHBIX JIML, YYaCTBYIOILMX B IIpeAOCTaBIECHUN FOCY JapCTBEHHOH YCIYTH, MOTyT
OBITH HallpaBJICHHI B YIIpaBileHNe apXUBaMHU JHOO B TOCYJapCTBEHHBIE apXUBBIL.

78. XanoObl Ha pemieHus, npuHsATble HadanpbHUkoM YIIpaBiaeHHs apXUBaMH,
HanpaBisitoT B IIpaBurenscTBo CBepAnoBckoit o0nacTH Ha MM 3aMeCTUTENA
IIpencenarens IIpaBurenscTBa CaepIuntoBCKoit obnacty, KypUpYIOIIEero
. paccMaTpuBaeMble BOIIPOCHI.

IMopsinok mogaum U paccCMOTPEHHS HKAJTOOBI

79. Xanoba mnonaercs B TOCYyJapCTBEHHBI apxuB, YIPaBICHHE apXHBaMHU
TI0JIb30BaTENIEM JIHOO €ro YIOJHOMOYEHHBIM NIPEJCTABUTENEM B ITUCEMEHHOH dopMme, B
TOM 4HCJIE€ T[pH JIMYHOM TIpHeMe 3asBuUTeNss JUOO €ro YHOJIHOMOYEHHOIO
IIPEeCTaBUTENS, MU B 3JIEKTPOHHOM BUJIE.
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80. XKanoba mMoxeT OBITH HampasieHa Mo HouTe, Yepe3 MHOroMyHKIIMOHAIBHEIH
LOEHTP IPEAOCTaBJIeHHs TOCYJapCTBEHHBHIX M  MYHHIWMIAIBHBIX  YCIyL, C
HCTIONB30BaHUEM  WHGOPMAIMOHHO-TENIEKOMMYHHKALMOHHOW  ceth  VHTepHer,
~ 0QHUMATBHOTO CaiTa rocyapcTBeHHOro apxusa B cetd UnTepHer, Equnoro moprana
rOCyNapCTBEHHBIX M MYHHUIMIAIBHBIX yciIyr (pyHkiwmii) u [Toprana rocyaapcTBeHHBIX
U MyHHIMIAIBHBEIX ycinyr (QyHkumii) CBepAIOBCKOM 00JIACTH, a TAaK)KE MOXET OBITh
IPUHATA U JINYHOM IMpHEME T0JIL30BaTes.

81. B ciyyae noma4 xajto6sl IIpy JINYHOM IpUEMe [IOJIE30BaTENb MIPENCTABIAET
JOKYMEHT, YAOCTOBEPAIOIIMA €ro JHUYHOCTE (B TOM UYHCIE YHHBEPCAIBHYIO
3JIEKTPOHHYIO KapTy), B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit ®enepanuu.

B cmydae ecnim xamoba momaercss uepe3 IPEACTAaBUTENA IOJIB30BATE,
IPEACTABIAETCS JOKYMEHT, ITOATBEP)KJAIONINI IIOJHOMOYMS Ha OCYIIECTBIICHHE
NeHCTBUA OT MMEHM MOJb30BaTeNid. B KkadecTBe HOKyMEHTa, IOATBEPXKIAIOIIErO
[IOJIHOMOYHS Ha OCYIUECTBIICHHE AEWCTBHII OT MMEHM II0JIb30BaTrelisi, MOXET OBIThH
NIpe/CTaBleHa:

- oopMIIeHHas B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM Poccuiickoit @enepanuu
. IOBEPEHHOCTH (1)1 (PU3NUECKUX JIUL] ¥ FOPUANIECKUX JIULY);

- KOIUSA pelleHus O Ha3HAa4eHWH Wi 00 u3bpaHuu TUOO MpHKaza 0 Ha3HaYeHHU
($U3UUECKOro JHIa Ha JODKHOCTB, B COOTBETCTBUH C KOTOPHIM Takoe (pU3HYecKoe JIUI0
obJiafaer npaBoM AEMCTBOBATH OT UMEHH MOJIB30BaTeNs 0€3 JOBEPEHHOCTH.

82. XKanoby B nucbMEHHOM (popMe MOXHO HAIPaBUTh:

- II0 To4Te Ha aapec YmpaBienus apxuBamu: 620004, CeepayoBckas o0nacTs,
r. ExarepunOypr, yi. Mansiuesa, 101, ka6. 533;

- II0 JJIEKTPOHHOH IOYTE Ha OJJIEKTPOHHBIN ajpec YIpaBiIeHUS apXUBaMH:
uprarchives@egov66.ru  unu BOCHONB30BAaTECS OQPHIMAIBHBIM HHTEPHET-CAMTOM
VYnpasnenus apxuaMu http://uprarchives.midural.ru.

B cnyuae nogauu sxano0bl B 3JIEKTPOHHOM BUJIE JOKYMEHTBI, YKa3aHHEIE B YaCTH
BTOpOii IyHKTa 79 HacTosulero PeriaMeHTa, MOryT OBITH IIpEACTaBIEHE B Qopme
JIEKTPOHHBIX JOKYMEHTOB, IIOJIIMCAHHBIX 3JIEKTPOHHON MOMMMCHIO, BHJ KOTOPOM
NpedyCcMOTpeH 3aKoHoAaTenbcTBoM Poccuiickoit Penepauuy, NpH 3TOM TOKYMEHT,
- YIOCTOBEPSIOIIUI JIMYHOCTH II0JIb30BaTENIs, He TpedyeTcs;

- mepenatb JHWYHO B mOpHeMHylo HauvanpHuka VYmpaBileHHs apXuBaMH B
COOTBETCTBHM C rpadukoM paboThl YIpaBlieHHs apXUBaMU: [TOHEIENBHUK — IIATHHULA
8:30-17:00, mepeppiB ¢ 13:00-13:30. Ilpu cebe HeoOXOAUMO HMETH IOKYMEHT,
YIOCTOBEPSIOUIMH JTIAYHOCTH (B TOM YHCJIE YHUBEPCAIBHYIO MIEKTPOHHYIO KapTy).

83. XKanoba, mocTynuBinas B MUCbMEHHOW (OpMe B roCyJapCTBEHHBIA apXuB,
VYupaBieHHe apxuBaMH, [OMJIEKHT O00sA3aTE€IbHOM pPETrHCTpallMM B JKypHalle
pErucTpandy MMCEMEHHBIX OOpallleHHi rpakaaH He I0o3[Hee CIeAyIoIero pabodero
IHS CO JTHS €€ MOCTYIUICHUs C IIPUCBOCHHEM PETUCTPALIMOHHOIO HOMEpA.

84. Tlpuem xano6 B MUCEMeHHOW (hopMe OCYIIECTBIISIETCS TOCYAapCTBEHHBIMU
apXWBaMH, MPEJOCTaBIAIOMIMMHU IOCYIapCTBEHHBIE YCIYIH, IO MECTY MpeN0CTaBICHHUS
roCyJJapCTBEHHOM yCIIyTH.

Xanoba B muceMeHHOH GopMe MOXKET OBITh TaK)Ke HalpasjieHa 110 ITOYTE UM 110
- 9JIEKTPOHHOM ITOYTE.

85. Xanoba nomkHa coaepKaTh:
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- HaUMEHOBaHHE rOCyAapCTBEHHOTO apXHuBa, MIPEIOCTABIAIOIETO
rOCyJapCTBEHHYIO  yCIyry, HOJDKHOCTHOTO JIMIA TOCYJapCTBEHHOIrO  apXMBa,
NPe0CTaBIIAIOMIEr0 rOCY apCTBEHHYIO YCIIYTy, THOO0 roCy JapCTBEHHOTO I'PaXKAAHCKOIO
CIIy)Xallero YNpaBieHWs apXWBaMH, pelleHHs u JAeiicTBust (Ge3meiicTBHE) KOTOPBIX
obxanyroTcs;

- HAMMCHOBAHHUE, CBEICHHUS O MECTE HAXOXKACHUS IONb30BATENS - FOPHUIAYECKOIO
JULa, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIeKTPOHHOM
TIOYTHI (NP HAJIMYMH) U TIOYTOBBIH ajpec, 0 KOTOPHIM JOJDKEH OBITH HAIIPABIEH OTBET
~ [I0JIB30BATEIO;

- cBemeHMs 00 oOXalmyeMBIX peuleHHsX U JAedctBusx (GesmedicTBuM)
TrOCYyAapCTBEHHOTO  apXWBa, MNpPENOCTABIAIOLIETO  [OCYAapCTBEHHYIO  YCIYTY,
JOJDKHOCTHOTO auna roCyAapCTBEHHOTO apXuBa, IIPEAOCTABISIOIETO
TOCYJapCTBEHHYIO yCIyry, Ju0O TrOCyZapCTBEHHOTO TPaXIAaHCKOTO CIYXAIero
Ynpapnenust apxuBamuy;

- JIOBOJBI, HA OCHOBAHHMHM KOTODPBIX IIOJIE30BATE/Ib HE COTJIAaCE€H C pEIICHUEM H
neictBusiMi  (Oe3melicTBHEM) TrOCYyJApCTBEHHOI'O  apXuBa,  IPEHNOCTABIAIOLIETO
rocyfapCTBEHHYIO  yCIyry, JOJDKHOCTHOIO JIMI@ TOCYyJapCTBEHHOTO apXHBa,
IPENOCTaBIAIOIIEr0 I'OCY JAPCTBEHHYIO YCIYry, TU00 rOCy1apCTBEHHOTO FPaXXAaHCKOTO
cilyxamiero YmpasieHus apxuBamu. [lonp3oBareneM MOryT OBITh HpEACTaBIEHBI
JOKYMEHTHI (IIpH HAJIMYHH ), HOATBEPKAAIONIME JOBOBI II0JIH30BATENs MO0 HX KOIHH.

86. 3anucarbcs Ha TUYHBIN npueM K HauanbHuKy YIpaBieHUs apXUBaMU MOXKHO
no tenedpony (343) 312-00-26. Mudopmaums o JIHUYHOM IIpHEME IJUPEKTOPOM
' TOCYAApCTBEHHOIO apxX¥Ba M JOJDKHOCTHBIMU JIMLAMH TOCYJapCTBEHHOIO apxuBa
pasMmelmieHa Ha  OQUIMAJILHOM  HHTepHET-caiite  YOpaBleHHS  apXUBaMH
http://uprarchives.midural.ru.

Cpoxu paccMoTpeHHsI KaJ100bI

87. XKanoba, noctynuBinas B rocyJapCTBEHHBIM apXuB, YNpaBiIeHHEe apXUBaMH,
HOJUIEXUT PACCMOTPEHHUIO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM IIOJHOMOUYMSMH IO
PaccMOTpEHHIO Xkanob, B Teuenue 15 pabouux jaHe co JHA ee perucTpalvi.

88. B ciywae oOxanoBaHHA  oOTKaza TOCYAApCTBEHHOrO  apXuBa,
IPEJOCTABISIIOIIETO - TOCYAapCTBEHHYIO yCIyry, JIOJDKHOCTHOTO 1A
roCyIapCTBEHHOTO apXHBa, MPeIOCTaBISIONIEr0 rOCYJapCTBEHHYIO YCIYyry, B IPHEME
JOKYMEHTOB Yy IIOJIb30BaTelIsl IUOO B MCIpPaBlIeHUH AOIMYILIEHHBIX OlleYaToOK M OIIMOOK,
WM B ciy4yae 00)XajoBaHHWS HapyLIEHHs] YCTaHOBJIEHHOI'O CPOKa TaKHUX HCIIPaBIEHHI
xayoba paccMaTpUBaeTCs B Te€UeHHE 5 paboynx JHEH CO AHS €€ PeruCTpaLyH.

Pe3yJibTaT paccCMOTpPEHHS KAJI00bI

89. I'lo pe3ynpratam paccMOTpeHHs XajJo0bl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
peLIeHUMN:

- YIOBIETBOPEHHE XXaIO00bI, B TOM YHCIie B (OpME OTMEHBI IIPUHATOTO PEILICHHUS;

- OTKa3 B y/IOBJICTBOPEHUH KAJIOOBI.

90. Ilpy ynoBneTBOpeHUM KaloObl AOHKHOCTHBIM JHIOM TOCYyAapCTBEHHOIO
apxyMBa MNPHWHHMMAIOTCS MCUEpIIBIBAIOIUME MeEphl II0 YCTPAHEHHUIO BBIABICHHBIX
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HapyIIeHW#H, B TOM YHCIle IO BblIade HOJb30BATENI0 pe3yJbTara rocylapCTBEHHOM
YCIyrd, He TNo3nHee 5 pabodmx QHEH CO JHS NPUHSATHS peElleHMs, eCIH HHOe He
YCTaHOBJIEHO 3aKOHONATeNbCTBOM Poccuiickoit Denepanum.

IHopsinox uuopMHpPOBaHHS NOJIH30BATEIA
0 pe3yJIbTaTaxX PacCMOTPEHHS KAJIO0bI

91. OtBer 0 pe3ynpTaTrax pacCMOTPEHHs XaT0Obl HAIPABJISETCS MONB30BATEIIO
He [103/1Hee HS, CIIeTYIOLIEro 3a JHEM NIPUHATHS pELCHHs], B IUCEMEHHOH dopMme.

92. B oTBeTe M0 pe3yapTaTaM pacCMOTPEHHS XKaJOObI YKA3BIBAIOTC:

- HAUMCHOBAHHE OpraHa, paCCMOTPEBLIETO Xajlo0Oy, NOJKHOCTh, GaMIIU, UM,
OTYECTBO (IIPH HAIUYUH) €ro JOJKHOCTHOTO JIMLA, IPUHSABILETO PEIICHHE 110 XKanobe;

- HOMep, JaTa, MECTO MPHHATHS pELICHUs, BKIIOYasi CBEJCHUSI O JOJHKHOCTHOM
NMlLe, pellieHre WK AeicTBus (Oe3eiicTBre) KOTOPOro oGxanyeTcs;

- hamMunus, UM, OTYECTBO (TIPH HAJIMYKH ) NI HAUMEHOBAHME II0JIb30BATENS;

- OCHOBAHMS JUIA IPUHATHUS PELICHHS 10 JKaio0e;

- IPUHATOE 110 XKanobe pelnicHue;

- B Cilyd4ae eciaM kajnoba mnpu3zHaHa OOOCHOBAHHOHM, CpPOKH YCTpaHEHHS
BRISBIICHHBIX HapyllleHMH, B TOM 4HCIe CpPOK IIPElOCTaBICHUS pe3yJIbTaTa
rocy1apCTBEHHOM yCIIyIH;

- CBEZIEHNs O MopsAAKe 00XaJoBaHUs PUHATOTO MO0 KalloOe peleHHusl.

93. OrBeT mno pe3ymbTaraM pacCMOTPEHHS XKaJOOBl  IMONIIMCHIBAETCS
YIOJIHOMOYEHHBIM Ha paCCMOTpPEHHE aJl00bl JOIDKHOCTHBIM JIUIIOM I'OCYJapCTBEHHOT'O
apxvBa, IPeJOCTaBJIAIOIEro rocyJapcTBeHHy0 yeuyry. [1o npocwsbe 3asBuTENs OTBET
110 pe3yjbTaTaM PacCMOTPEHUS XKaloObl MOXXET OBITh NpelCTaBIeH HE MO3AHEe IHS,
CIIEYIOLIETo 3a JHEM MPUHATHUS pelleHus, B GopMe JIEKTPOHHOTO JOKYMEHTA.

94. Ecnu B pesynbrare paccMOTpeHHS >KaloObl JOBOJBI IIOJI30BATENS
 IpU3HAIOTCS OOOCHOBAaHHBIMH, TO IPHHUMAIOTCS pEIICHUS O MPHUMEHEHHH Mep
OTBETCTBEHHOCTH K [JIOJDKHOCTHBIM JIMIAM, [OIyCTHBINUM HapyLUICHHE B XOAE
[IpeIOCTaBJIEHUs TOCY 1apCTBEHHOM yCIIyTH, Ha OCHOBAaHUU HacTosIlero Pernamenra.

Ilopsanok 06:xanoBaHMs pellleHHs IO JKaJji00e

95. Xanobsl Ha pemieHusi, npuHAThle HawansHUKOM YTpaBlieHUs apXUBaMH,
HanpaBistoT B IlpaButensctBo CBepanoBckoil obiacTh Ha UM 3aMeCTUTENs
Ilpencenarens IIpaButenscrBa CaepaitoBcKon obnactu, KYpHPYIOLIETo
paccMaTpUBaEeMbIE BOIPOCHI, U PacCMAaTPHBAIOTCS UM B NOpPsAKE, IPELyCMOTPEHHOM
®enepanpapiM 3ak0oHOM OT 27 wmronst 2010 roma Ne 210-®3 «O6 opranuszauuu
IPEAOCTAaBIECHNUS TOCYJAPCTBEHHBIX UM MYHHLHUIMAIBHBIX YCIYD», ¢ OCOOEHHOCTSIMH,
IpeNyCMOTPEHHBIMU ITOCTaHoBIeHHeM IlpaButensctBa CBepAnoBCKOM obnacTé OT
21.11.2012 Ne 1305-ITIT «O6 yrBepxaenun [TonoxeHuss 00 0COOEHHOCTAX NOJAYU H
' paccMOTpeHHs JXajo0 Ha peuieHuss M OeicTBUs (Oe3neiicTBHe) HMCIIONHHUTEIBHBIX
OpraHoB TIOCYJapCTBEHHOH Biactd CBepUIOBCKOH 001acTH, IIpelOCTaBISIONIIX
rOCYJIJapCTBEHHBIE YCIIYIH, XU MX JOJKHOCTHBIX JIMI, FOCYJNApCTBEHHBIX TIPaKJaHCKUX
CIy)KalllUX HCIIOJHUTENBHBIX OpPraHoB ToOCYNapCTBEHHOH BiacTH CBEepAIOBCKOH
00acTy, NPeAOCTABISIOLINX [OCY AAPCTBEHHBIE YCITYTH».
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96. Ilonp3oBaTene BHpaBe O0XaAIOBaTh pEIIEHUS, MPUHATEIE B  XOJe
NIPETOCTABICHUS TOCYJAPCTBEHHON yCIyrH, AeicTBus (0e3meiCTBHE) MOJKHOCTHEBIX
JIAI] TOCY TAPCTBEHHOIO apxuBa 1160 YIpaBiieHHusI apXUBaMU B CyIeOHOM MOPSIKE.

CornacHo myskTy 1 crarem 256 I'pak[JaHCKOTO MpPOLIECCYaTbHOro Kojekca
Poccuiickoit Defepanviu Nosib30BaTelNlb BpaBe O0OpaTUTBCA B CYH C 3asBICHHEM 00
OCIapMBaHWM PEIICHUH, AehcTBUU (Oe3neliCTBIS) OpraHOB roCyIapCTBEHHOM BIIACTH B
- T€YeHWe 3 MECHLEB €O JHsA, KOrja eMy CTalo M3BECTHO O HapylLIEHHH €ro IpaB W
cBobon.

Ilopsinok monaydy, pacCCMOTPEHHS U pa3pelleHus Xajao0, HanpaBisdeMbIX B CyIbI,
ompenendercs 3aKoHonareabcTBOM Poccuiickoit ®epepanii 0  rpaXxaaHCKOM
CYAONPOM3BOJCTBE H CyIONIPOU3BOACTBE B apOUTPaKHBIX Cylax.

IIpaBo 3asiBHTe/s Ha NOJy4YeHHe HH(POPMALMH H JOKYMEHTOB,
He0OXOAUMBIX 1JIs1 000CHOBAHHS H PACCMOTPEHHS JKaJI00b1

97. Tlonp3oBaTens UMeET NIPaBO Ha OCHOBAHUY MHCHMEHHOTO 3ampoca I0JydaTh
UH(OpMALIUIO ¥ KOTIUU JOKYMEHTOB, HEOOXOIUMEIX JUIsi 0OOCHOBAHUSA U PaCCMOTPEHHUS
XKaJoOBbl.

Cnoco06b1 HHpOpMHpOBaHHUH 3asiBUTEJIeH
0 Mops/JKe NOAAYH H PACCMOTPEHHS 7KAT00bI

98. HudopmupoBanue IoJik30BaTeNeid O MOpsAAKE IOJa4M M PacCMOTPEHUS
XanoObel  obecniedMBaeTCss ~ MOCPEACTBOM  pasMelleHdss  HMHQoOpMal¥M  Ha
NHbopMauoHHBIX CTEHAAX B MECTaxX MpPeNOCTaBlIEHUS IOCYIapCTBEHHOH YCIyIH, Ha
obUIHaIBHOM caiiTe YpaBlieHus apXuBaMHu.

99. T'ocynapcTBEeHHBIH apXuB, IMPEAOCTABISIOMIMI I'OCYJapCTBEHHYIO YCIYTY,
obecrieynBaeT KOHCYJIbTHPOBAHHE MOJIB30BATENeH 0 Mopsike 00XaJ0BaHHs PEIICHUH U
neiictBuit  (Oe3meHCTBUS)  TOCYJAapCTBEHHOIO  apXWBa,  IPEJOCTaBISIOLIETO
roCy1apCTBEHHYIO YCIYTy, U €ro JOJDKHOCTHBIX JIML, I'OCYJIapCTBEHHBIX I'PaXXTaHCKHX
CTyXaIliX YIIpaBleHHs apXMBaMM, B TOM YHUCIE IO TejedOHy, 3JEKTPOHHOM mouTe,
IIPU JINYHOM IIpHEME.
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IIpunoxenue 1
K AIIMMHHMCTPAaTHUBHOMY perjlaMeHTy

Hudopmanus o0 MecTe HAXO0XKIEHHS, NOYTOBBLIX H 3JEKTPOHHBLIX aApecax,
KOHTaKTHBIX TejledoHax rocyaapcTBeHHbIX apXxuBoB CBepa/IOBCKOi 06J1acTH

1)  rocymapcTBeHHOe  KaseHHoe  yupexieHwe  CBepIIOBCKOM  obiactu
«["ocynapcTBeHHBIN apxuB CBEpUIOBCKOH 00IacTh

620014, r. ExarepunOypr, yi. Baiinepa,17, ten./¢. (343) 376-31-03, 376-31-05

e-mail: v17@gaso-ural.ru

caitt: http://gaso-ural.ru/

- 2) rocynapCTBEHHOE Ka3zeHHoe yupexaenue CpepmioBckod obmactu «LleHTp
JOKyMEHTaLMH OOIIeCTBEHHBIX opranu3auuii CBepIoBCKOH 00NacTmy

620075, r. EkarepunOypr, ya. [lymkuna, 22, ten./¢.: (343) 371-98-82, 371-54-53
e-mail: cdooso@epn.ru

caift: http://cdooso.ru, http://maprapxus.pd

3) roCy1apCTBEHHOE Ka3eHHOE yUpexaeHue CrepanoBckon obnactu
«[ocymapCTBEHHBIM apX¥WB aJMUHUCTPATHBHBIX OpraHoB CBepIOBCKON 001acTH»
620075, r. Exarepunbypr, npocn. Jlenuna, 34, ten./¢. (343) 371-58-98

e-mail: archiv@epn.ru

cait: http://gaaoso.ru/

4)  rocymapcTBeHHOe  KaseHHoe  yudpexneHue  CsepanoBckodl  obnactu
«["oCymapCTBEHHBIH apXHUB JOKYMEHTOB I10 THYHOMY cocTaBy CBepAJIOBCKON 00JIaCTHY
620017, r. Exatrepun6ypr, yn. ApTuHcKad, 4,

ten./¢. (343) 216-96-12,270-88-22

- e-mail: Gosarhivl@yandex.ru

caift: http://gadlsso.ru/

5)  rocymapcTBeHHOe  KazeHHoe  yupexxueHue — CBepanoBckod — obmacTm
«["ocynapcTBeHHBIH apxuB B ropoae Mpoure»

623850, r. Up6ur, yn. Kameimiosckas, 16, ten./d. (34355) 3-83-52

e-mail: gosarhiv-irbit@bk.ru

caiiT: http://rocapxuB-upout.pd/

6)  TOCyNapCTBEHHOe  KazeHHoe  yupexneHue  CBepAnoBckod  obmactu
«[ocynapcTBeHHBIH apxuB B ropoje Kpacnoypumcke»

623300, r. KpacHoydumck, yi. ITponetapckas, 84, ten./d. (34394) 7-59-10, 5-17-40
e-mail: gosarhiv@mail.ru

caiT: http://krufarhiv.com/
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Ilpunoxenue 2
K AZIIMHHHCTPATUBHOMY pErJIaMeHTY

bJIoK-cxeMa NocJIeA0BaTe/IbHOCTH AAMHHHCTPATHBHBIX HPOUEyp
MO NMPeAOCTABJIEHHIO IOCy/1apCTBeHHOH yeiayrd «Obecnieuenue gocryna
K APXHBHBIM JOKYMEHTaM (KONHAM)
H CNIPaBOYHO-NIOMCKOBBIM CPeICTBAM K HUM» (OYHBIH J0CTYN)

Hagano npegocraBneHus rocy 1apcTBEHHOM yCITyTH:
NOCTYIICHHE 3aIlpoca B FOCYJapCTBEHHBIN apXUB

_______________________ OIS IIROS PO,

IIpuem u peructpanms
3arpoca 3asiBUTEN O
IIPeOCTaBICHUHI
TOCYJapCTBEHHOU YCIYTH

ITonroTroBka oTBeTa
3asABUTENIO 00 OTKa3e B

HO)IFOTOBKa TIPpECAOCTABJIICHUE
3ad4BUTCIIIO apXHUBHBIX JOKYMCHTOB U

IIpENOCTaBICHUHA (V1K) UX KOIHH ¥ CIIPaBOYHO-IIOMCKOBBIX
rocyapCTBEHHOH CPEeACTB K HUM UL pabOThl B YUTAJIBHOM
_____________ yemyra 3aJie roCyAapCTBEHHOI'O apXKBa

Konuposanue apXuBHBIX
JOKYMEHTOB (TIpH HE0OX0IMMOCTH)

YcnosHble 0603Ha4YeHus
Onepauus, AeicTeue, MePONPUATHE

----------------- Havano unu 3asepluieHue agMMHUCTPATUBHOM Npoueaypbl
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