MUWHHCTEPCTBO KVJIBTYPBI CBEPIIJIOBCKOW OBJIACTHU
IIPUKAS3

73 77 P&y N 477

I. ExarepunOypr

OO0 yTBepX/leHNM aAMHUHUCTPATHBHOIO PerjiaMeHTa Mpe0CTaB/IeHus
Munucrepcreom KynbTyphl CBepioBcKoii 06/1aCTH rOCyiapCTBEHHOH YCIIyru
«IIpepocraB/ienue focTyna K CipaBOYHO-MOMCKOBOMY anmnapary 6ub/ImoTex,
0asaM JaHHBIX» U AJMMHUCTPATUBHOILO pPerjaMeHTa Mpe/JoCTaB/IeHuUs
MunucrepcrBoM KyasTypsl CBep/ioBCKOM 06/1aCTH rocyAapCTBeHHOH YC/TYrH
«IIpepocrasienne gocryna K oud)poBaHHBIM M3{aHUAM, XPaHAI[HMCA
B 0u0/1HOTeKax, B TOM Yuc/Ie K (OHAY PeAKUX KHHT, C y4eTOM Co0/I0jeHus
TpeboBaHUI 3aK0HOAaTe/IbCTBa Poccuiickoii @eaepanuu 06 aBTOPCKHX

: 1 CMEXHBIX paBax»

B cootsetctBuM ¢ PepepanbHbiM 3akoHOM OT 27 urons 2010 roga Ne 210-@3
«O6 opraHuzalM TIPeOCTABIEHUS TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX YCIYI»
¥ nocraHoBneHneM IlpaBurenscrea CBepaytoBckoit obmacty ot 17.10.2018 Ne 697-TI11
«O paspaboTke U YTBEp)KAEHHH AJMUHHUCTPATUBHBIX DErjIaMeHTOB OCYILeCTBJIEHHS
TOCYyJapCTBEHHOTO KOHTpO/IA (HaA3opa) M aJMUHMCTPAaTHBHBIX  DEr/IaMEHTOB
IIpeJ0CTaB/IeHUs rOCy4apCTBEHHBIX YCIIyT»

ITPUKA3BIBAIO:

1. YTBepAUTh afiMUHUCTPATUBHbBIN perjiaMeHT I1pefjoCTaB/ieHNs] MUHHUCTePCTBOM
KyabTypel CeepjioBckod obsacTd rocygapcTBeHHoi yonyru  «IlpepocraBieHue
JOoCTyrla K CIpaBOYHO-TIOMCKOBOMY armiapary 6ubmuorek, ©a3aM  [JaHHBIX»
(ipunaraetcs).

2. YTBepAUTh aMUHHUCTPATHUBHBIN perjlaMeHT NpefocTaB/ieHnst MUHUCTeDCTBOM
Ky/npTypbl CBepinoBckod obsacTy rocygapcTBeHHoM ycnyru «IlpepocraBieHue
JOCTyTIa K OUMUGPOBaHHBIM W3JAHUSM, XDaHALUMCS B OUOMMOTEKax, B TOM UHCIe
K GOHOY peJKMX KHUI, C ydeToM coOmofieHus TpeOOBaHUWI 3aKOHOZATENbLCTBA
Poccuiickoit @enepany 06 aBTOPCKHMX ¥ CMEKHBIX NpaBax» (TIPH/IaraeTcs).

3. Otpeny MmyseiHoOH, 6UOMHOTEYHOH M KY/JIBTYPHO-JOCYTOBOH [eATe/lTbHOCTH
MuHucTepcTBa  Ky/ibTyphl  CBepZJIOBCKOM 061acTy  HampaBuTh  MH(POPMALIHIO
O MPHUHATHH HACTOSIILIero INpHKasa B MHUHHCTePCTBO 3KOHOMHKHM W TePPUTOPHAILHOIO

Otnevarano st Mumucteperna Kynstypul CBepaionckoii obmacty, sakas Ne E0043636, ‘tipax 5000
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paseutusa CBepfnoBckol 06/1acTH B TeueHWe 7 Ka/le€HAAPHBLIX AHEH CO JHs IpUATHS
HaCTOsLLero rpyKasa.

4. O1peny TrocyaapCTBeHHONM TIpaKAAHCKOM CiIyKObl, KafpoB, IIPaBOBOM
Y OpraHM3alOHHOM paboTel MuHKCTepCTBa Ky/IbTYph! CBEp/IOBCKO 00/1acTHt:

1) B yCTaHOBJ/IEHHOM MOPSZIKe HAllPaBUTh KOIMMIO HACTOSILIEro MpHKasa:

-B TeyeHHe 3 KaJIeHJApHbIX JHeH €O JHS TPUHATUS HACTOSAIEero Ipukasa
IJ1st OQULMA/IBHOTO  OryOsiMkoBaHMs. (pasMelneHus)) Ha «OdQuIMasbHOM HHTEpHET-
roprane IpaBoBol uHpopmaiuu CBepayioBCKOW obsactu» (Www.pravo.gove6.ru)
1 «OduianbHOM UHTepHeT-TIopTalle [PaBoBoH MH(pOPMalMK» (WWW.pravo.gov.ru)»;

-B TeueHue 7 KaJleHJapHbIX [JHeW CO [HA TPUHATHS HaCcTOsUero IMpHkKasa
B Ilpokyparypy CeepanoBckoit obnact u B ['yiaBHOe ympaBieHrve MuHHCTEPCTBA
rocTulMn  Poccutickoit ®epepanyu 1o CBepZyioBCKOM 0o6sacT¥i [j1s1 TIpOBeJeHUs
IIPaBOBOM M aHTUKOPPYIIL[MOHHOM 3KCIIepTU3bI;

2) obecrieynTh pa3MelleHe HaCTOSIIEro IpHKasa Ha OQHLMAILHOM caiite
MuHucrepcTBa  KynbTypbl  CeeppjioBckot  obnacth B MHGOPMAaLMOHHO-
Te/IeKOMMYHUKALMOHHON cetn «MHTepHeT» www.mkso.ru B mogpasgene «I[Ipukasbl
MunucrepcTBa Ky/ibTypbl CBepA/IoBCKOI 06/1acTr» pasgena «JOKyMeHThI».

5. KOHTpO/Ib 32 UCTIO/IHEHHWeM HacTosALero Ipukasa BO3/10XUThb Ha Ilepsoro
3amectuTesis MuHucTpa KynsTypbl CBepanoBckoii obnactu I'.1O. I"onosuny.

MUHHUCTP KyJIbTYPBI

Caepz10BCKoOM 06/1aCTH C.H. YuatikuHa




YTBEPXXEH
IIPMKa30M MUHMCTEPCTBA KYJIbTYPhl

Ceepz10BCcKOH 06acTr ,
or BARAG Ne P77

«O0 yTBepXKeHHH
aIMAHUCTPaTUBHOI'O peryiaMeHTa
ripejocTaByieHus: MUHUCTEDPCTBOM
KyJIbTypbl CBepA/I0BCKOM 06/1acTu
rOCyAapCTBEHHOM YC/IyTH
«IIpepgocraBnenue fgocryrna

K CIIPaBOYHO-ITOMCKOBOMY arrapary
6ubuoTek, 6a3aM JaHHBIX»

Y a/IMUHUCTPATUBHOIO perjlaMeHTa
npefjocTaBjeHyss MUHHCTepCTBOM
Ky/IbTypbl CBepA/I0BCcKOM 0b61acTu
rOCyJapCTBEHHOU yCIIyTH
«ITpepgocraBneHue focTymna

K O1[M(POBaHHBIM U3[jaHUAM,
XpaHAmumMcs B 6ubimoTekax,

B TOM 4McCJie K QOHAY PeJKUX KHUT,
C yuetoMm cobsrosieHust TpeboBaHmi
3aKOHOJaTenbCTBa Poccuiickoit
depneparii 00 aBTOPCKUX

Y CMEeKHBIX [paBax»

A,HMHHHCTPATHBHBIﬁ PETJIAMEHT
npepocrap/ieHusi MEUHHCTEPCTBOM Ky/AsTypbl CBep/I0BCKO# 06/1acTi
rocyfapcrBeHHoH yciayru «IIpefocrapiieHde JOCTYA K CHPaBOYHO-NIOUCKOBOMY
anmnapary 6ubsimorex, 6azaM JaHHBIX»

Pa3pesn 1. O0wyue 1mo/10)XeHus
Ioppaspen 1. IlpegMeT pery/iMpoBaHus perjiaMeHTa

1. AZMUHUCTPATHBHBIN perjiaMeHT IpefocTaB/ieHrss MUHHCTEPCTBOM Ky/bTYDPbl
CpepgyioBckoit obmactv  rocyzapcTBeHHo ycnyru  «IlpemocraBneHue  [OCTyTa
K CIpaBOYHO-TIOMCKOBOMY armapary Oubnuorek, 6a3aM [aHHbIX» (#anee —
AJMUHHCTPaTHBHBIN pPerjlaMeHT) yCTaHaB/IMBaeT MOPSAAOK U CTaHAAPT IIPefoCTaB/IeHUs
roCcyfapcTBeHHOM yciayru «[IpefocTaBieHre JAOCTyNa K CIIPaBOYHO-TIOMCKOBOMY
arinapaty 6ubmorek, 6a3am ZaHHBIX» (a/iee — roCyAapCTBeHHas yCyra).

2. AIMVHUCTPaTHBHBIN perjiaMeHT yCTaHaB/AUBaeT CPOKU M TIOC/IelOBaTeIbHOCTh
aJIMMHUCTPATUBHBIX TpolieAyp MuHucTepcTBa KyAbpTypel CBepAaoBCKOW 007acTH
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(manee — MHUHHCTEPCTBO), OCYLLECTB/ISIEMBIX B XO7ie TIpeJ0CTaB/IeHUs TOCYAapCTBeHHOM
YC/IyTH, TOPAJOK B3aWMOJeMCTBUS MEXY JO/DKHOCTHBIMM JIMI[AMH, B3aMMO/EHCTBUS
C 3aBUTE/ISIMU.

Ilogpa3saen 2. Kpyr 3asiBuTe/1eH

3. 3asBUTE/IIMM  Ha TIpeJOCTaBleHHe TOCYJapCTBEHHOM VCIYTH —SIBJSIIOTCS
¢busnueckye U IOpUAXYECKUe JIULA (anee — 3afABUTENHN).

ITogpaspgen 3. TpeGoBanus K NopsaaKy uHGOPMHPOBAHNSA O NPeJ0CTaB/IeHHN
rOCYAQpPCTBEHHOH yCIyrH

4. VincopMupoBaHye 3asiBUTe/IeH O TOPSIKe TMPeAoCTaB/IeHus roCyaapCTBeHHOM
YCIyI¥  OCYILeCTB/ISIeTCS HEeIOCPeJCTBEHHO T'OCYJApPCTBEHHBIMHM [PaKJaHCKUMU
olyKaluMy  MuHKCTepCTBa Y OTBETCTBEHHBIMM  JIML[aMH  T'OCYJApPCTBEHHBIX
yupexxaeduit CBepijloBCKON 00/1aCTH, HaXOfAWMXCS B BelAeHWM MHUHUCTEpCTEa,
TIpe/IOCTaBJISIONIUX TOCYHAPCTBEHHYIO YCayTy (#anee — obacTHbIe TOCYapCTBEHHbIE
-6ubIMOTEKN), TIPH JINYHOM TIPHUEME U T10 TesleOHy.

VndpopmupoBaHre  uepe3  roCyJapCTBeHHOe  Om[KeTHOe  yupeXZeHre
CeeppnoBckol  o6rmacti  «MHOroQyHKUMOHANBHBIA ~ LEHTp  TIpejoCTaBJeHuUs
rOCyZIapCTBEHHBIX ¥ MYHHUIUINABHBIX YCIyT» (fanee — MHOrOGYHKIHOHANBHbIHN 1JeHTD
NIpefOCTaB/IeHUs] TOCY[apCTBEHHBIX W MYHULMNANBHBIX YCIyT) W ero (Quimasl
He TipeflycMaTpyBaeTCs, Tak Kak IOCyJapCTBeHHas yc/iyra He HOCHT 3asBUTe/IbHbIN
XapakTep U IIpeZoCTaB/IsAeTCs 3asiBUTEJII0 B MOMEHT ofpariieHus.

5. UudopmupoBaHue 0 TIOpsifKe HPEAOCTaBJIEHI/IH rOCyJapCTBeHHON yCayTu
OCYLLIeCTBJISIeTCS CJIeYIOLMMHU Ccriocobamu:

1) B uHQOpMaLIOHHO-TeIeKOMMYHHKAIL[MOHHON ceTu «/IHTepHeT» (fanee — CeThb
WuTepHer):

-B (epepaJbHOM TrOCyJapCTBeHHOM HH(QOpPMalMOHHOW cucTeMe «ENUHBIA
IIOpPTa7 TOCYAAPCTBEHHBIX U MyHULMIAJABHBIX YoIyT (byHKUui)» (manee — EpuHbIN
ropTas) rno afpecy: https://www.gosuslugi.ru/18997/1/info;

- Ha o(puLIanEHOM caure MuHucTepcTBa (www.mkso.ru,
http://mkso.ru/gosuslugi);

-Ha odULManbHOM CailTe TOCyJAapCTBEHHOTO aBTOHOMHOIO — YUpeXkKAeHHs
KyJIbTyphl CBepAIoBCKoM ob1acti «CeepyioBckast 06nacTHast yHUBepCaabHasd HayyHast
6uboTeka WM. B.I. BemuHCKoro» (www.book.uraic.ru,
http://book.uraic.ru/files/raznoe/gosuslugi.htm);

-Ha O(QUIMAJILHOM CaiiTe TOCYHZAPCTBEHHOIO OIO/KETHOrO yupeXXAeHUs
KyJbTypbl CBepAIoBCKOM ob6acTti «CBepoBckasi obsacTHas O6ubimuoTeka jjis feTelt
51 MOJIO/IEKU HM. B.IL KpanusuHa» (www.teenbook.ru,
http://www.teenbook.ru/biblioteka/dokumenty/);

-Ha OQUUHMANBHOM CaiiTe TOCYJApCTBEHHOrO OIO/KETHOrO  yUpeX[eHHs
Ky/nbTypel CBepajioBckod obmact «CeeppsioBckasi o6siacTHasi MeKHaLMOHA/IbHAs
6ubmoreka» (www.somb.ru. http://www.somb.ru/2014-04-22-04-47-06.html);
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-Ha O(QULMAJLHOM CcaiiTe TOCyJapCTBEHHOro OIOZKETHOrO YyupeKaeHUs
KyabTypel  CBepanoBckod obmact  «CBepAjioBcKass o6iacTHas — CrieljdaibHas
OubsmoTeka 181 cenbix» (Www.sosbs.ru, http://www.sosbs.ru/about/service/);

2) HerocpeCTBEHHO B TIOMEILeHHSX 00JIaCTHBIX TOCY[ApCTBEHHBIX OUOMMOTeK:
Ha MHQOPMALMOHHBIX CTeHZax ¥ B (GopMe JIMUHOTO KOHCY/ILTUPOBAHUS
CrieLjMaICTaMy, OTBETCTBEHHBIMH 3a NpeZoCTaB/IeHre roCcyapCTBEeHHOM YCIIyTy;

3) B peKk/IaMHOU IIPOAYKLMK Ha OYMa)KHBIX HOCUTEJISIX;

4)nipu  obpawjenuy 1o TenedpoHy B MuHHCTEPCTBO wWin B obOnacTHble
roCyZapcTBeHHble OMOMMOTEKH — B BHZE YCTHBIX OTBETOB HAa KOHKPETHBIE BOIPOCHI,
COZlep>KalllKx 3arpaninBaeMyr HHGOpMaLMo;

5) mpu oOpalleHHy 10 3JIEKTPOHHOM Toute B MUHHCTEPCTBO WM B 00jacTHBIE
roCcy/lapCTBeHHble OUOMMOTEeKM — B ()OPMe OTBETOB Ha IIOCTaBJieHHbIe BOIIPOCEHI
Ha ajpec 371eKTPOHHOM I10UTHI 3asBUTeEIS;

6) rpy MUChbMEHHOM oOpaleHnH (3arpoce) B MUHHCTEPCTBO WIH B 00JIaCTHBIE
rocyapcTBeHHble 6ubroTekn — B opMe MHGOOPMALIMOHHOIO MUCHMA Ha OyMa)kKHOM
HOCHUTeJIe, TlepeJaHHOro IIOYTOM MM HeroCpe/ICTBeHHO 3aABUTEII0 Ha PYKH;

7) ipy UuHOM oOOpalleHuy TpakjaH WIM YIIOJIHOMOYeHHBIX INpefCTaBuTesei
- oprasv3auyii B MUHUCTEDPCTBO.

6. B cetu VHTepHeT, Ha MH(OPMAL[MOHHEIX CTeHAX B INOMEIeHUsIX 001acTHBIX
rocy1apCTBeHHBIX OMOIMOTEK pasMelaeTcs cieAyromas UHhopMarys:

1) nonHoe HawWMeHOBaHWe U TIOJIHbIe TIOYTOBBIE azpeca MUHHCTepCTBa
¥ 00/1aCTHBIX TOCYJApPCTBEHHbIX OUOINOTEK;

2) rpaduk (pexkum) paborel MuHHCTEpPCTBA U 00JIACTHBIX T'OCYAApPCTBEHHBIX
Ou0/IMOTEK;

3) HOMepa KOHTAKTHBIX TesleOHOB, agpeca 3/1eKTPOHHOM MOoYTHl ¥ 0dHLiaIbHbIe
caliTel MUHHCTEpPCTBA U 00JIaCTHBIX I'OCYAaPCTBEHHbIX OHO/IMOTeK;

4) IOpsiiOK  TIpefiOCTaB/IeHUs] TOCYAapCTBEHHOM YCAyTM W YCIyT, KOTOpble
SIBJSIIOTCSE HeOOXOAUMBIMH U 00s13aTe/TbHBIMU [i7Ist TIpelOCTaB/IeHUsI FOCyAapCTBEHHOM
yCayry;

5) agpec Exunoro noprana.

Yka3aHHasA MHGOpMaLys NIpeJoCTaB/IseTCs rpakjaHaM U Npu WH(pOpPMHUPOBaHUU
WHBIMHU criocobamyl, yKa3aHHBIMH B ITyHKTE 5 AJJMUHUCTPATUBHOIO PerjlaMeHTa.

7. OCHOBHBIMH TpeOOBaHMSIMM K HWH(QODMUDOBAHHUIO TpaKAaH O TIOpsKe
rpefoCcTaB/ieHys]  TOCYJAapCTBeHHONM yCAyTM W YCIyr, KOTOphle  SBJISIFOTCS
HeoOXOOUMBIMU U 00s3aTeNbHBIMM JJIS1 MPefoCTaBlIeHuss TOCYAapCTBEHHON YCIIyTH,
SIBJISIFOTCSL.  IOCTOBEPHOCTHL TPeJOCTaB/sieMOli WH(OpMAaLK, YeTKOCTb H3/10’KeHUsI
vHbopMayy, TOTHOTa UH(POPMHPOBAHUS.

8. Ilpu obmeHnu c rpaxgadamu (110 TenedOHY WIM JIMUHO) rocy/lapCTBeHHbIe
IpOKJaHCKHe CayKampe MHHHCTEDCTBA ¥ OTBETCTBEHHble JMLa 00JacTHBIX
rOCyJapCTBeHHBIX OuOIMOTEK [O/DKHBI KOPPEKTHO W BHHUMATeNbHO OTHOCHTBHCS
K TpaKAaHaM, He VHIWKasg HX UeCTb M JOCTOWHCTBO. YCTHOe HH(POPMHDOBaHME
O TIOpsiJKe TIpefoCTaBjleHus] TOCyJapCTBeHHOW YCUIYTU [AO/DKHO TIPOBOAUTHCS
C UCTI0/Ib30BaHKeM O(HUIIMaNbHO-[E/I0BOr0 CTUJ/IS PEYH.

9. lnpopmupoBanye TpakAaH O TOpsKe IpefoCTaB/IeHUsI T'OCY/apCTBEHHOM
YCIIyTH MOJKET OCYIL|eCTB/IATHCS C JCTIO/Ib30BaHKEM CPe/ICTB aBTOMH(OPMUPOBAHHUSI.
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Paszpgesn 2. CTanaapT npefocTaB/ieHHs FOCYyAapCTBEHHOH yUIyrH
IHoapasgen 1. HaumeHoBaHue rocyAapCTBeHHOH YC/Iyrd

10. HanmeHOBaHHe TOCYAapCTBEHHOH yoiyrd — «lIIpefocTaBiieHHe [OCTYyTIA
K CTIpaBOYHO-TIOMCKOBOMY arirapary 6ub/moTek, 6a3aM JaHHBIX».

IToppaspen 2. HaumeHoBaHue opraHa, IpejoCTaB/IsIoOMIero
rocylapCTBeHHYI0 YC/IYTy

11. OpraHusaLio TIpeAOCTaB/IeHNsT TOCYAAPCTBEHHOW YC/IYTH OCYLIEeCTBJISET
MunuCTepCTBO.

12. HernocpeacteeHHoe TIpeIOCTaB/IeHHe rOCy/IapCTBEHHOM YCIIyTH
OCYILIeCTBJISIFOT 06/1aCTHBIE rOCYJapCTBEHHbIE OUOIHOTEKM:

1) rocysapcTBeHHOE aBTOHOMHOE —yupeXXieHWe KyabTypbl CBepJlIOBCKOH
obnactu  «CepgjioBckas objlacTHas  yHUBepCajbHas HayyHas — 6ubiuoreka
vM. B.I'. besmHCKOrO»;

2) rocynapCTBeHHOe OIKeTHOe YupeXKaeHHe KynbTypel CBepAoBCKOM 06s1acTH
«CBepj10BcKas obsactHas 6uboreka a1 geted U Monoaexu um. B.IT. Kpanueuna;

3) rocynapcTBeHHOe O10KeTHOe yupeskieHue KyabTyphl CBepIoBCcKol 061acty
«CBepz1oBcKasi 06J1acTHast MeXKHalMOHANbHast OMO/oTeKa;

4) rocyAapcTBeHHOe OI0[PKETHOE yupeskjeHre KynbTypbl CBepioBCcKol o61acTu
«CBepa/ioBckasi 00J1acTHast crielyasbHas OUOIoTeKa AJIs CIeIbIX».

IToppaspen 3. HaumMeHOBaHUe OPraHOB U OpraHu3anuy, odpaiieHue
B KOTOpbIe HE00X0JMO /I NPeJ0CTaB/IeHUS I0Cy/JapCTBEHHON YCIyrH

13. IlpepocTaBieHye rocygapCTBEHHON yC/IYIU He IpejycMaTpyBaeT Iojy4yeHue
JIOKYMEHTOB, WCTOYHHKaMH IIPeIOCTaB/IeHHsI KOTOPBIX SBJSIIOTCA WHBIE OpraHbl
roCy/IapCTBEHHOM BJIaCTH, OPraHbl FOCYAaPCTBEHHBIX BHEOHKEeTHBIX (POH/IOB, OPraHsbI
MECTHOTO CaMOYIIPaBJIeHHsT MyHUIMIAIbHLIX 00pa3oBanuil B CBepioBCKoH 0bacTu
¥ OpraHu3alLyu.

14. MUHHUCTEPCTBO W 00/1aCTHBIE TOCYZJApCTBEHHble OHUO/MMOTEKN He BIIpaBe
TpebOBaTh OT 3asBUTE/S OCYLECTBJIEHUSI [JeMCTBUM, B TOM uUMC/e COIJIaCOBaHMH,
HeoOXOAUMBIX [JIs1 TIOJIyUeHHs] FOCyAapCTBEHHON YC/IyTH U CBSI3aHHBIX C OOpaljeHueM
B MHBIE TOCYJapCTBeHHble OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaB/IeHHUs], OpraHu3aLuy,
32 HUCK/IIOUEHHEM TIOJIydeHHs] YCIYyT U TIOJyueHHs JOKYMEHTOB M HH(pOpMaLyy,
TIpeJOCTaB/sieMbIX B pe3y/ibTaTe IIPeJoCTaB/IeHUs] TakKuX YCIyr, BK/IKOYEHHBIX
B TepeuyeHb YCIyT, KOTOpble SBJSIOTCI HeOOXOAWMBIMM M 00s3aTelbHBIMH [JIs1
NIpefoCTaB/eHNss TOCYZAPCTBEHHBIX  YCAyI,  YTBepXKJEHHBIH  I10CTaHOBJ/IEHHEM
IIpaBurtenbctBa CBepayioBCKoi o6mact oT 14.09.2011 Ne 1211-TTIT «O6 yTBEp>KAeHUN
IlepeuHss yc/Ayr, KOTOpble SBJSIOTCS HeOOXOAWMBIMM U 00s3aTesIbHBIMM IS
IIPE/IOCTAB/IEHHUs]  MCIOJHUTENBHBIMA ~ OpraHaMM  TOCYAapCTBEHHOM  B/acTH
Caep/y10BCKOM 00/1aCTH rOCyZApCTBEHHBIX YCIYT U NPeJOCTaB/IsSIOTCS OpraHU3alUsaMH,
YYaCTBYIOLMMH B TIPeOCTaBIeHHH TOCYAapCTBeHHEIX YCIyT, U TTopsaka onpe/ie/eHus
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IUIaThHI 38 OKa3aHHe YCJIyT, KOTOpble SIBMSIOTCS HeoOXOAUMBIMH U 00513aTe/IbHBIMH J1/IsT
NpeJOCTaBleHUsl  WCTONHUTENBHBIMA ~ OpraHaMd  TOCYJapCTBEHHOH  BJIACTH
CBepay10BCKOM 06/1aCTH rOCYAAPCTBEHHBIX YC/IYT».

IToapaspen 4. Onucanue pe3y/ibTaTa mpeJoCcTaB/IeHUs FOCYJapCTBeHHON YCIyri

15. Pe3ynpTaToM npefocTaB/eHUs TOCyAapCTBeHHON yC/IyTH SIB/SIeTCS:

1) pocTyn K CIpaBOYHO-TIOMCKOBOMY arrapary 4 6asaM JaHHbIX OHO/IHOTEK;

2) mpefocTaBneHne  Oub/mMorpaguueckol  MHpopMalMM O  JOKyMeHTax,
COOTBETCTBYIOIIMX 3anpoCy, HalJeHHO! B 3JIEKTPOHHBIX KaTajiorax Oub/noTek;

3) 060CHOBAHHEII OTKAa3 B PeJOCTaBIeHUHN IOCYAAPCTBEHHOM YCIYTH.

16. bubnuorpaduueckas uHGOpPMalMA IIPEACTAB/ASETCS 3asBUTEI0 B BUIE
5/IEKTPOHHOT'O JJOKyMEeHTa B KpaTKOM WU IOHOM dopme.

1) kpaTtKas popma:

aBTOp;

3ar/iaBue;

TOJ, U3aHNs;

MECTO U3JjaHuS;

ISBN;

W37aTebCTRO;

00beM JJoKyMeHTa (B CTpaHMLIAX WK MerabaiiTax);

MeCTO HaxXOXX/JeHHs JJOKyMeHTa (B By/le KPaTKOro HaHMeHOBaHHs OuboTeKH —
JepKaresisi U3JaHus).

2) nonHas gopmMa:

6ubmmorpaduyeckas 3anuch K3eMIUIApa JOKyMeHTa.

Ioapasaen 5. Cpok npejoCcTaB/IeHHs rocyAapCTBEHHON YC/IyTH, B TOM YHC/Ie
C yueToM HeoGXouMoCTH ofpanieHns B OpraHn3aniy, y4acTBYOLHe
B Npe/ioCTaB/IeHHH roCyAapCTBEHHOH YC/IYrd, CPOK NPHUOCTAHOB/ICHHSA
NpefoCTaB/IeHUs roCyAapCTBeHHOH YCIyru B C/Iyvae, ec/Id BO3MOXHOCTD
IIPHOCTAaHOB/IEHUsI MPeJyCMOTPeHa 3aKoHoaTe1bcTBoM Poccuiickon ®ejepanuu
U 3aKOHOaTeILCTBOM CBepA/IOBCKOM 00/1aCTH, CPOK BBIJAaYd
(HanpaB/ieHMsI) JOKYMEHTOB, AB/IAIOIHXCA pe3y/IbTaToM
IpeAOCTaB/IeHUs roCyAapCTBeHHOH YC/IyrH

17.TocymapcTBeHHass yciayra TIIpefoCTaB/sieTcss 3asBUTeMI0 B MOMEHT
oOparieHus.

Bpems mipeoCTaB/eHHs] TOCYJapCTBEHHOW YC/IYyTM C MOMEHTa cbopMHpOBaHnﬁ
3/IGKTPOHHOT'O 3aIpoca 3asBUTeJIeM COCTaBrsieT He 6osiee 1 MUHYTEL

Tloapa3aen 6. HopmaTuBHbIe NPaBOBbIe aKThI, pery/IMpyroue
TIpe/loCTaB/IeHHe roCyAapCTBeHHOMH YCIyry

18. ITepeueHb HOPMATHBHBIX TPABOBBLIX aKTOB, PETyIHPYIOLIMX IpejoCTaB/eHHe
roCy[apCTBEHHOM YC/IyTH, C YKa3aHHEM MX DPEKBU3UTOB M MCTOYHHKOB O(QULMATILHOIO
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ONyO/IMKOBaHMA pasMellleH Ha OGUUHATLHOM cakite MMHHCTEDCTBA [0 afipecy:
www.mkso.ru, http://mkso.ru/gosuslugi u wHa EguHoMm moprase 1o azgpecy:
https://www.gosuslugi.ru/18997/1/info.

MunucrepctBo  obecrieunBaeT pasMelljeHHe W aKTyalIH3alifio  TIepeuHs
yKa3aHHBIX HOPDMAaTUBHBIX IPaBOBBIX aKTOB Ha CBOeM O(HIManbHOM CaiiTe B CEeTH
Murepnert, a Takke Ha EquHOM noprarne.

IToppaspen 7. McyepnibiBaolyi repeyeHb AOKYMEHTOB, He00X0UMbIX
B COOTBETCTBMH C 3aKOHOaTe/IbCTBOM Poccuiickoit @epepanuun
¥ 3aKO0HO/[aTe/IbcTBOM CBepiIoBCcKoi 06/1aCTH /1A NPeoCTaB/IeH s
roCy/apCTBEHHOH yCIyIry U YC/IyT, AB/ISIOLINXCS He00X0JUMbIMHU
1 00s13aTe/IbHBIMH [|/Is1 IPEAOCTAB/IeHHS rOCYAAPCTBEHHOM YC/IyrH
U NoJIeXalUX NMpeACTaB/JIeHHI0 3asiBUTe/IeM, CIIOCO0bI HX MOJTyYeHUs
3asBUTe/IeM, B TOM YHC/Ie B 3/IEKTPOHHOM (hopMe, MOPAXOK HUX NpeCTaB/IeHUs

19. Inga ronydeHusl rocyZapCTBEeHHOM YCIyTHM OT 3asBuUTesell He Tpebyercs
npefiocTaB/ieHye JOKyMeHTOB (6/1aHKOB, popM 0OpallieH it 1 HHoe).

20. 'ocypapcTBeHHasi ycayra TpeAoCTaB/seTcsl 3asiBUTeNI0 Ha OCHOBAHUU
~ obpareHHs B yCTHOH ¢opMme, a TakkKe IOCPeICTBOM (OPMUPOBAHUS 3IEKTPOHHOTO
TIOMCKOBOro 3arjpoca B ceTd FMHTepHeT u uepe3 Epunbii mnopran. I[lpeacraBnenue
JOKYMEHTOB OT 3asBUTeJISl [1/1s1 [IpeJOCTaB/IeHUs] YCIIYTH He TpebyeTcs.

21.Tlpu  obpawieHun uepe3 ceTb VIHTepHeT  3asiBUTe/b  3arlOJIHSET
COOTBETCTBYIOLLMeE 110151 (POPMBI TIOMCKOBOI'O 3arpoca B 3/IeKTPOHHOM BHJE.

22. TlpefjocTaBiieHye T'OCYAADCTBEHHON YCAyTH B TIOMeILeHHAX 007acTHBIX
roCyZapCTBeHHbIX OUO/IMOTEK OCYIeCTBSeTC s IPY HATMUMN YATATe/IbCKOro OusleTa.

UuTaTe/bcKUM  OWU/IeT BBIJAETCH B COOTBETCTBUM C  TOPAJKOM  3aIlUCH
B KOHKPeTHYI0 GHO/IMOTEKY, yCTaHOB/IeHHBIM T1paBriamMi No/ib30BaHus OMO/IHOTEKOH.

3anuce B o6/aCTHBIE IOCYAApCTBeHHble OMOMMOTEKM — OCYLLECTBJISIETCS
IO TIpe/ibsIBJIEHNU JIOKYMEHTa, YAOCTOBEpsIIOLero JUUHOCTE (I1acliopT WM JOKYMEHT,
€ro 3aMeHsIOLIMK), HecOBepIleHHO/IeTHMX B Bo3pacTe g0 14 jeT — Ipu JIMYHOM
NpefbsABlAEHWY  3aKOHHBIMH  TIPE[CTaBUTENSIMH  JOKYMEHTa, Y[ OCTOBEDSIOILero
VX JIMYHOCTS (TIaCTIOPT WIK JOKYMEHT, er0 3aMeHsIIOLLUH ).

3anuch HeCOBEPLIEHHOJETHUX MOXKeT TIPOU3BOAUTBECS IpU  3arl0OJIHEHUH
TIOPYUYMUTE/IbCTBA POUTEIIMU UM JIMLIAMHU, UX 3aMeHSIOLIUMH.

IToppaspen 8. cuepnbiBaroniui nepeyeHs AOKYMeHTOB, He00X0UMbIX
B COOTBETCTBHH C 3aKOHOjaTe/IbCcTBOM Poccuiickon ®efepanun
H 3aKO0HO/1aTe/IbcTBOM CBep//IOBCKOM 00/1acTH JJisl IpeioCTaB/IeHHuA
roCyAapCTBeHHOH YC/IyI'd, KOTOPbIe HAX0AATCA B PaclopsDKeHHH
rOCyAQPCTBEHHBIX OPraHOB, OPraHOB MeCTHOI0 CAaMOYIIPaBJ/IEHUA U UHBIX

OPraHoB, yYaCTBYHIMX B NPeA0CTAaB/IeHNH roCyAapCTBEeHHBIX YCIYT, U KOTOphIe
3afBUTE/Ib BIPaBe NnpeJCcTaBuTh, @ TAK)Ke CHoco0bI UX MOJTyYeHNs 3asiBUTE/ISAMH,

B TOM 4HCJIe B 3JIEKTPOHHOM (hopMe, NOPAAOK MX NpeAcTaB/IeHNus

23. IoOKyMEeHTOB, HeOOXOJUMBIX B COOTBETCTBUM C 33KOHOZATeIbCTBOM
Poccutickort ®efepaiu UM 3aKOHOJaTebCTBOM CBepAjIOBCKOM obnactu s



9

IIpe/JOCTaB/IeHUs] T'OCYapCTBEHHOH VCIYTH, KOTOpble HAXOJSTCS B PaclOpsDKEHUM
rOCy/lapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOYIIPaB/IeHHS M WHBIX OpPraHoB,
Y4aCTBYIOIIMX B IIPeJ0CTaB/IeHUH I'OCYAaPCTBEHHBIX YCIIYT, He MPeyCMOTPEHO.

IToppaspen 9. Yka3anue Ha 3anipeT TPeOOBaTh OT 3aABHUTE/IA MPeACTaB/IeHUS
AOKYMeHTOB U uH(OpMaLUM WM OCYLeCTB/IeHHUS JeiCTBHIA

24. [JO/DKHOCTHBIE JIMLja U CIEeLMaUCThl, OKasbiBalolljie TOCYyJapCTBEHHYIO
yCIIyTy, He BIIpaBe:

1) TpeboBaTh OT 3asBUTENs NPEJOCTAB/IEHUs JOKYMEHTOB M HWH(OPMALMH WIN
OCYLLIeCTB/IEHUS  JeWCTBMI, [IpefOCTaBleHHe WM  OCYLUeCTBIeHHe  KOTOPBIX
He TIpeAyCMOTPEHO HOPMAaTUBHbIMM T[IPaBOBBIMM  aKTaM{, DeryJupyrIuMU
OTHOILIEHUs], BO3HHKAIOILMe B CBSI3U C [IpeloCTaB/IeHHeM roCyAapCTBEHHON yCIyTH;

2) TpeboBaTh OT 3asiBUTeNS TpeJCTaB/eHHs AOKYMEHTOB U HH(pOpMaLUH,
KOTOpble B COOTBETCTBHUM C HOpPMAaTUBHBIMHU IIDaBOBBIMM akKTaMul POCCHICKOU
denepauyiy, HOPMAaTUBHBIMM IIPaBOBbIMH akTaMU IlpaBurenbctBa CBepAJ/IOBCKOM
006/1IaCTH ¥ MYHHULIWIANLHBIMH TIPABOBLIMH  aKTAMU HAXOMATCI B  PACIOPSUKeHWH
OpraHoB Y  OpraHu3aluii, TMpefoCTaB/AIIIUX  TOCYAAPCTBEHHYK)  YCIyry
'Y y4yacTBYHOLIMX B IpefOCTaBJeHUM TOCYyZapCTBEHHOM VYCIYTH, 338 MCKIOYeHUeM
JOKYMEHTOB, YKasaHHBIX B uyacTd 6 crateu 7 DejepasbHOrO 3aKOHa OT 27 MO
2010 roga Ne 210-®3 «OO6 opraHu3zalyy IpeJOCTaB/IeHUs TI'OCYAApCTBEHHBIX
¥ MyHULMIAQIBHBIX ycoayr» (Janee — PdepepanbHeld 3akoH oT 27 urona 2010 ropa
Ne 210-®3); .

3) TpeboBaTh MpeACTaBIeHUs JOKYMEHTOB U MHGOPMALIMK, OTCYTCTBHE U (WIIH)
HeJ0OCTOBEPHOCTb KOTOPBIX He yKasblBa/IUCh IPU IepBOHAYa/JLHOM OTKase B IIpUeMe
JOKYMEHTOB, HEOOXOJUMBIX /ISl TPeNOCTaB/eHHs] TOCyJapCTBEHHOM yciyrd, mbo
B Ipe/loCcTaB/IeHHH I'OCyJapCTBEHHOM YCIYTH, 338 UCK/IIOUeHHeM C/IeyIOLUX C/IyJyaes:

- U3MeHeHWe TpeOOBaHWII HOPMATHMBHBIX IIPABOBLIX AaKTOB, KaCarOLUXCs
IIpeJOCTAB/IEHHS TOCYAAPCTBEHHOMR YCIyTH, 110C/Ie TIepBOHavYalbHOM N0Jauu 3asiB/leHHs
0 IIpeJ0CTaB/IeHNH roCyAapCTBEHHOM YCIYTH; ,

- HaMuye omubOK B 3asB/IEHHH O IPefoCTaB/IeHUH TOCYAApCTBEHHOW YCIIYTH
M JIOKyMEeHTaxX, TOAAHHBIX 3asBUTe/JIeM IIOC/Ie TepPBOHAYa/JLHOIO OTKasa B IIpUeMe
JIOKyMEHTOB, HEOOXOJUMBIX MAJIS1 TPeJOCTaBJIeHUsI TOCYJapCTBEHHON YCIyrH, Ju6o
B TIPeJOCTaB/IeHUH TOCYJapCTBEHHOM yC/IyTH W He BKIIOUEHHBIX B IPeZACTaB/IEHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- UCTeUeHHe CPOKa JIeHCTBUSl JOKYMEHTOB WM M3MeHeHHe MH(OpMaliy 1ocje
TIepBOHAYA/IbHOTO OTKa3a B MpHeMe JOKYMEHTOB, HeOOXOOUMBIX [JIs IIPe/iOCTaB/IeH s
rOCyJapCTBEHHOMN YCIyTH, MO0 B IpefoCcTaBleHUY roCy4apCTBEHHOM YCIyTH;

- BbIIB/IEHWE ~ JIOKYMEHTaJbHO  TOATBepXKJeHHOro  (akra  (IPH3HAaKOB)
omMO0YHOr0 MIM MPOTHBONPABHOrO AeMCTBUs (6e3fefCTBUs) [O/DKHOCTHOIO JIMLA,
crienaiucta  00/aCTHOM — rocyJapCTBeHHOM — OuOG/MOTEKY,  OTBETCTBEHHOIO
3a TpeJjoCTaB/IeHre TOCyZapCTBeHHON yCIYTH TIPY epBOHAvYaJbHOM OTKase B IpHemMe
IOKYMEHTOB, HeoOXOAMMBIX /i TpeJOCTaB/leHHs [OCYAapCTBEHHOM YCayrH, ubo
B IpeJOCTaB/I€HNU IOCYAapCTBEHHON ycayru. B faHHOM ciydae B MMCBMEHHOM BHE
3a TOANMCHIO DYKOBOAWTeNs 00JacTHOW TrocyJapcTBeHHOH Oub/iuoTeku ripu
TIepBOHAYA/IbHOM OTKa3e B IpHeMe JOKYMEHTOB, HeoOXOJUMBIX [is TIpefoCTaB/IeHNs
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TOCYy/lapCTBEHHOM YC/IyTH, 3asBUTE/L yBeJOM/SIeTCS 00 ykKasaHHOM (akTe, a TakkKe
TIPUHOCATCS] U3BUHEHUS 3a JOCTaB/IeHHbIe HeYI00CTBa;

- IIpe/iCTaB/IeHUs] [OKYMEHTOB, MOATBEeP)KAAIOLLMX BHeCeHHe 3asBUTesIeM IIaThl
3a NpefiocTaB/IeHHe roCyapCTBeHHOH YC/IyTH;

4) oTKa3blBaThb B IpUEMe 3arpoca M MHBIX JOKYMEHTOB, HeOOXOUMBIX [IJIs
IIpeOCTaB/IeHUs] IOCyJapCTBEHHOM YCIyrH, B Cay4ae, eC/Id 3ampoC U JOKYMEHTHI,
HeoOXOZMMBIe /17151 PeJiOCTaB/IeHHs] TOCY JAPCTBEHHOM YC/IYTH, ITOJaHbl B COOTBETCTBUN
c uHpopMaLMell 0 CpoKax ¥ TOpsAKe MpefoCTaB/ieHHs TOCyJapCTBEHHOM YCIyTH,
onybsmkoBaHHOM Ha EpuHom 1nopTane, oduiuaneHbIX cafitax MUHHCTEpCTBaA
1 00/1aCTHBIX TOCYJapCTBEHHBIX OHOIMOTEK;

5) oTKaselBaTh B IIPeAOCTAB/IEHUM TOCYHAAPCTBEHHOM yC/IyTrd B Caydae, eC/H
3aIpoC U JAOKYMEeHThI, HeoOXoJuMble AJis IpeloCTaB/IeHHs roCyLapCTBEHHOM YCIyTH,
MoJaHbl B COOTBETCTBUM C HMH(OpPMaLMed O CpPOKax W IOpsKe NpefoCTaBlIeHMs
rOCyAapCTBEHHOM yciayry, omyOsukoBaHHONH Ha EpuHoM moprane, odHUMaNbHBIX
caitax MunucTepcTBa ¥ 00/1aCTHBIX TOCYAaPCTBEHHBIX OMO/IOTEK.

Ilogpaspen 10. VicuepnbiBaroyii nepeyeHb 0CHOBAHUM /1A 0TKa3a B IpueMe
AOKYMEHTOB, He00X0AMMBIX /Il PeJ0CTaB/IeHHs FOCy/JapCTBeHHOH yCIyru

25. OcHOBaHMI [/ OTKa3a B IIpHEMe [OKYMEHTOB, HeOOXOAUMBIX [Jjisi
IIpeZIOCTaB/IeHUsT TOCY/IaPCTBEHHOM YC/IYyTH, He HMMEeTCS B CBfI3H C OTCYTCTBHEM
TpebOBaHus K MPeJOCTaB/IEHHIO TaKUX JOKYMEHTOB.

IToppaspen 11. MicuepnbiBaromumii nepeyeHb 0CHOBAHMI /151 MPHOCTAHOB/IEHUSA
HJ/IM 0TKa3a B NpejioCTaB/IeHNH IoCyJapCTBeHHOH yC/Iyru

26. OcHOBaHMSIMH [j1s1 OTKasa B IIpefCTaBJieHUM TIOCyLapCTBeHHOH YC/IyIH
SIBJISIIOTCS C/IefyIoLye CTydau: _

1) 3aBepilieHHe YCTAHOBJIEHHOM 3aKOHOM HpOLEAYPHl JIMKBHAAIMK 001acTHOM
rOCy/lapCTBEHHOM OUO/IMOTEKH, OKasblBalolled TOCyJapCTBEHHYIO YCIyIy, pelleHue
O KOTOPO¥ IPHUHATO yUpejuTesieM; "

2) OTCYyTCTBHMe 3ampaiiyBaeMor wuHdopMmanuu B 0ase fAaHHBIX 0OyacTHOM
roCy/lapCTBeHHON OUO/IHOTEKY;

3) HecooTBeTCTBUe 0OpallieHHst COJiepKaHHI0 TOCyJapCTBeHHON YCIyTH;

4) 3aripallMBaeMbIli  3asiBUTE/IEM BHJ HH(OPMHUPOBaHUS He IIpefyCMOTpeH
HIOPSIAKOM Tpe/ioCTaB/IeHUs roCyJapCTBEHHOM! YCIYTH;

5) TEKCT 3/IeKTPOHHOI'0 TIOMCKOBOTr'0 3aIipoca He MoAAaeTcsl [IPOUTEHUIO.

27.OcHOBaHWSL [/l TIPUOCTAHOBJIEHWS IIPeJOCTaB/leHHs TIOCy[apCTBeHHOU
YCJIYTH OTCYTCTBYIOT.

ITogpasgen 12, IlepeueHs yCayr, KOTOpbIe SIBJIAIOTCA HE00X0UMbBIMH
1 00513aTe/IbHBIMH JJJisl Pe/J0CTaB/IeHNs FOCyJapCTBEHHOU yC/IyI'H, B TOM YHC/Ie
CBeIeHHsA 0 JJOKYMeHTe (J0KyMeHTaXx), BbllaBaeMoM (BblJjaBaeMbIX)
opraHM3anMAMY, YYACTBYIOIHMHM B MPe/0CTaB/IeHUH IroCcy/JapCTBeHHON YCIyru

28. Yoiyr, KOTOpble SBISIIOTCS HeoOXOAUMBIMM ¥ 00s3aTe/bHBIMHM  JJIs]
NpeJiOCTaB/eHMsT TOCYJAPCTBEHHON YCIyTM B COOTBETCTBUM C I0CTaHOB/IEHHEM
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ITpasurenscrBa CeepgoBckoi obnactu ot 14.09.2011 Ne 1211-TIIT «O6 yTBepRAeHUU
Ilepeunss yciyr, KOTOpble SB/SIOTCA HeOOXOOUMBIMH U 00S3aTe/NbHBIMK ISl
TPEeJOCTAB/IEHUS]  MCIIOJIHUTE/LHBIMA ~ OpraHaMM  rOCyJapCTBEeHHOHM — BJacTH
Ceepp/10BCKOM 006/1aCTH rOCyJapCTBEHHBIX YCIYT U TPeJOCTaB/IAITCA OpraHu3alsaMy,
YUYaCTBYIOLMMH B IIPEe/IOCTaB/IeHHH I'OCYLapCTBEeHHBIX yCIyT, U ITopsiika orpeseneHus
IUIATHI 338 OKa3aHUe YCJIYT, KOTOpbIe SIB/ISIOTCS HeOOXOAUMBIMU U 00S93aTe/IbHBIMU [IIs
MPEeIOCTaB/IeHNST  UCIIOJIHUTENbHBIMM ~ OpraHamMu  TOCYJApCTBEHHON  BJIaCTH
Cepp/10BCKOM 0671acTH TOCYZApCTBEHHBIX YCIYT», 3aKOHOJATe/LCTBOM PoCCHiiCKOM
defepaliy He NpeyCMOTPEHO.

29. Ina mony4yeHWs TOCYHApPCTBEHHOM YyC/AyrM B roMelleHUsXx 00/acTHBIX
rocyapCTBeHHbIX OubMOTeK TpebyeTcss HaTMUKe YMTaTeILCKOro OumeTa.

[ns monyueHWss uuTaTenbCKoro Ounera B 00/aCTHOM rocyAapCTBEHHOM
bubnuoreke HeoOXOAUMO TIPOWTH MpONEAYPY 3arnuCH B JaHHY0 6uOGMMOTeKy
B COOTBETCTBUH C NOPSIKOM, YCTaHOB/IeHHbIM [IpaBriamu mosib30BaHust OMOINOTEKOH.

HoxkyMeHTbI, HeoOXOAWMBIE K TIPeABSB/IIEHHIO TP 3amvckd B 06/acTHbIe
rOCyJapCTBeHHble OMONMMOTEKM, yKasadpl B MyHKTe 22  AJMAHUCTPATUBHOIO
perjameHTa.

IToapaspen 13. Ilopapaok, pa3Mep 1 0CHOBAHUA B3MMaHMsI roCyJapCTBeHHOH
NMOL/IMHBI WIH UHOH IJIaThl, B3MMaeMoH 3a npeAoCcTaB/ieHue
roCyAapCTBeHHOH yC/IyT'H

30. l'ocyjapcTBeHHas IIOIWIMHA WM MHAas IUlata 3a [IpejocTaB/ieHHe
rOCyZAapCTBEHHOM yCJIyTH He B3MMaeTCs.

ITopapasgen 14. Ilopsigok, pa3sMep ¥ OCHOBAHHSA B3UMaHMA IUIAThI
3a MpeJoCTaB/IeHUE YCIYT, KOTOPBIe SIBJIAITCA He00X0AMMBIMH U 00513aTeTbHBIMHU
JJISI IPeJ0CTaB/IeHNs TOCYJapPCTBEHHOH yC/Iyry, BK/Io4Yasa HH(GopMalHio
0 MeTo/Ke pacuyera pa3Mepa TaKoH N/1aThbl

31. Ycnyr, KoTopble SBSIIOTCS HeoOXoAUMbIMH UM 00s3aTenbHBIMU - [JIS
TpPeJOCTaB/IeHUsT TOCYJApCTBEHHOH  YCIyTH, 3aKOHOZATeNnbCTBOM  POCCHICKOH
denepalvi 1 3aKOHOJaTe/IbCTBOM CBEPAJIOBCKOI 06/1aCTH He NpefyCMOTPEHO.

IToppasnen 15. MakCHMa/IBHBIN CPOK 0)XMAHUA B o4epeAH NMPH mojave 3anpoca
0 NMpeJ0CTaB/IeHHH I0CyJapCTBeHHOMH YC/TyTH, yC/IyTrH, NPeioCcTaB/IseMOoH
opraHu3anye, yuacTByolieil B npeocTaBJIeHI! rocyapCcTBeHHOH YCIyrH,

Y MIPH H0/IYYE€HHM pe3y/IbTaTa npejocTaB/JieHns TaKuX yCayr

32. BpeMsi OXMIaHHsI pe3yJbTara IpefoCTaB/leHHs] TOCyJapCTBEHHOH YCIyry
B 93/IEKTPOHHOM BHJe C MOMeHTa (hOpMHMPOBAHMA ITIOMCKOBOI'O 3arpoca 3asBUTE/IEM
cocrapyisieT He 6osiee 1 MUHYTHL

33.TIpu JmuHOM oOpaljeHdd 3asBuTenst B 00nacTHble TOCYAapCTBeHHbIE
OubnMHoTEKM CpPOK OXKWZAAHWS B ouepefd i1, odopmieHus (repeperviCTpaLiiu)
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YHTaTeLCKOro OUeTa He A0/DKeH npeBblmaTh 15 MUHYT. CPOK OXKHUAAHHUS B OUepear
Ha JOCTyNl K aBTOMAaTH3MPOBaHHOMY paboueMy MecCTy I10/Ib30BaTesisl He [JOJ/DKEH
TIpPeBbIIIATh

15 MHHYT.

IHopgpaspen 16. Cpok ¥ nopsAAOK perucTpaniy 3arnpoca 3asgBuTe/1s
0 TNpe/oCcTaB/JIeHNH rocyjapCTBeHHOH YCUIYrd U YCIyry, pefocTaB/isieMoH
opraHu3sanues, yJacTByHIleil B mpeAocTaB/IeHUN roCyJjapCcTBeHHOH YCIyTrH,
B TOM YHCJIE B YJIEKTPOHHOH (hopme

34. 115 1o/iyyeHus: rocy[apCTBeHHOH YCIYTM B JIeKTPOHHOM BUJie 3asBUTEsIb
¢dhopMuUpYyeT MOUCKOBBII 3arpoc:

1) na Egusom noprane (https://www.gosuslugi.ru/18997/1/info);

2) Ha opULIMaBbHBIX CalTax 00/1aCTHBIX rOCY1apPCTBEHHBIX OUOMHNOTEK;

3)B 6a3e OaAHHBIX, JOCTYIHOM B JIOKA/JIbLHOM CETH KOHKDETHOW 00J1acTHOM
roCyjapCTBeHHOH GHOMHOTeKH.

35. 3arpoc  perucTpuUpyercs aBTOMAaTM3UDOBAaHHOM cucremodl He OoJtee
-1 MUHYTEL

36. PerucTpaups  3arpoca  OCyLUeCTB/SeTC aBTOMAaTUUeCKHM B TOpsKe,
TIpelyCMOTPEHHOM B pa3fene 3 AZMUHHACTPAaTUBHOIO perjaMeHTa.

IToppaszgen 17. Tpe6boBaHusA K MOMELEHUAM, B KOTOPBIX NIPeJA0CTaB/IAETCS
rocy/japCTBeHHas ycayra, K 3a/1y 0XXKuJaHus, MecTaM JJisl 3all0/IHeHHA 3alpoCcoB
0 NpejoCcTaB/IeHUH IroCyAAPCTBEeHHON yCIyru, HH(poOpMauoHHBIM CTeHJaM
¢ o0pa3naMM MX 3aM0/IHEHHA U epeyHeM JOKYMEHTOB, He00X0ANMBbIX
AJISI IPefioCTaB/IeHHs KaKA0M rocyJapCTBeHHOH YC/IYTH, pa3MelleHUI0
U o(popMmIIeHHI0 BU3ya/IbHOM, TeKCTOBOH U MY/IbTUMeANHHON uH(popManuu
0 nopsjKe NpeJoCTaB/IeHHA TAKOH YC/IYyrH, B TOM YHC/Ie K 00ecrevyeHHio
JAOCTYNHOCTH JI/Ifi MHBA/TH/IOB YKA3aHHBIX 00BeKTOB B COOTBETCTBHUM
¢ 3aKoHoAaTe1LCcTBOM Poccuiickoit depepanum 4 3aK0HOAATE/IBCTBOM
CBep/i/IOBCKOM 00/1aCTH 0 COI{HA/TGHOM 3al{iTe MHBA/IU/0B

37.B mnomelleHUsIX, B KOTOPBIX IMpeAOCTaB/seTCsd TOCyJapCTBeHHas YCIyra,
obecrieunBaroTC:

1) cooTBeTCTBHE CAHUTAPHO-3MUIEMUOIOTMYECKHM IpaBWIaM W HOpMaTUBaM,
IIpaBU/IaM IIPOTHUBOIIOKAPHOM 6e30rmacHoCTH;

2) co3jaHvie HHBAIWAAM C/IeAYIOIIUX YCJIOBHMH [JOCTYIIHOCTH IIOMeIleHUH
(3maHuii) B COOTBETCTBHH C TpeOOBaHMSAMH, YCTaHOBJEHHBIMH 3aKOHOJATe/bHBIMH
Y UHBIMH HODMaTUBHBIMH IIPAaBOBBIMU aKTaMHM:

- BO3MOKHOCTb OeCrpernsTCTBEHHOIO BXOAa B TOMelleHUs (3[aHMsl) U BbIXOJa
U3 HUX;

- BO3MOXXHOCTb CaMOCTOSITE/ILHOTO TIepeliBIDKeHUs] B TIOMEIeHUM (3[aHuM)
B Lie/IgX [OCTyNa K MeCTy IIpeJOCTaB/IeHUs] FOCYZJapCTBEHHOHW YCIyrH, B TOM YUCIIe

z
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C TIOMOIIIbI0 paGOTHHUKOB 00/1aCTHBIX TOCYAAPCTBEHHBIX OUOIHOTEK, MPeOCTaBISIOIMX
TOCY[apCTBEHHYH YC/IYT'y, aCCUCTUBHBIX U BCIIOMOraTe/IbHBIX TeXHOJIOIMi;

3) MecTaMu Jj1s1 O’KMZiaHWs, MTH(QOPMUPOBaHWUs, IIpHeMa 3asiBUTesIel.

Mecra oxugaHus 00ecrieynBarOTCS TI0CaJOYHBIMM  MeCTaMH  (CTYJIbSIMH,
Kpece/IbHBIMU CeKLIUAMH, CKaMbsiMK (DaHKeTKaMK) U JPyTUMHU);

4) TyaneTHBIMH KOMHATaMH €O CBOOOHBIM JOCTYIIOM K HUM B pabouee BpeMms;

5) MecTamu J1jisl XpaHeHUsI BepXHel 0JleX /bl TTOCeTHTeJIel;

6) MecTaMu UH(QOPMHPOBaHUs, TIpeiHa3HAUeHHBIMHU [I7Is1 03HAKOMJIEHUS IPaXk[aH
¢ H(OPMaLIOHHBIMH MaTepHanaMu, KOTopble 000pYAyIOTCS:

- "HQOPMallMOHHBIMU ~ CTEHJAMHU WM HH(MOPMALMOHHBIMH  371eKTPOHHBIMU
TepMHHaIaMy;

- CTOJIaMH (CTOMKaMM) C KaHIeJIIPCKUMU TIPUHAJIEKHOCTSIMU /11 0OpM/IeHUs
JOKYMEHTOB, CTY/IbSIMU.

Ha nH}opMalMoHHBIX CTeHJaxX B IIOMeIleHUsX, NpeJHasHaueHHbIX /I IpreMa
rpaxzaH, pasmelljaeTcsi HMHGOpMalWs, yKa3aHHasd B MyHKTe 6 AJMHHMCTPaTUBHOI'O
per/jiamMeHrTa. ’

OdopmieHre BH3yalbHOM, TEKCTOBOM U MY/AbTUMeJUHHOHM MH(OpMaLH
. 0 TMOpsiiKe TIpefOoCTaB/leHUsl TOCyJapCTBEHHOM YCIYIM JO/DKHO COOTBETCTBOBAThH
ONTUMalAbHOMY 3pUTEJIBHOMY M CJIYXOBOMY BOCIDHUATHIO 3STOM HH(pOpMaLMK
3asBUTe/ISIMU, B TOM UYHMCJIe 3asiBUTE/IIMA C OFPaHUYEHHBIMU BO3MOXKHOCTAMM.

IToMeleHus1 /1 TIOJYYeHHS YCAYTH B J1EKTPOHHOM BHJE MJOJDKHBI OBITh
obopy/ioBaHbl  ABTOMAaTU3UPOBaHHBIMKM  pabouMMu MecTamMy, B TOM  UHCIIe
OCHAUeHHBIMU CIlelMalbHBIMK  afalTUPOBAHHBIMU TeXHUYEeCKMMU CpefCTBaMU i
CJIeMNbIX U C/1ab0BUISIIIMX MTOTh30BaTeIeH.

IToapa3pen 18. Iloka3are/siu JOCTYNMHOCTH U KaueCcTBa rocy/JapCTBeHHOH YCIyrH,
B TOM YH(CJ/Ie KOJIMYECTBO B3aMMO/eiiCTBUH 3aABUTe/IA C JO/DKHOCTHBIMH JIMAMHU
NP4 Npe/J0CTaB/IeHNH IOCyJapCTBEHHOM YCIYTM M MX NPOAO/DKUTE/IbHOCTD,
BO3MOXXHOCTH NO/TyYeHHsI HH(OPMaLHH 0 X0/e NpeJoCcTaB/IeH!A roCyAapCTBeHHOH
YC/IYyrH, B TOM YHC/Ie C MCII0/Ib30BaHUEM HH(POPMAaIjHOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTHH, BO3MOKHOCTD JIN00 HEBO3MO)XXHOCTD MO/IyYeHHS roCyJapCcTBeHHOH
yCIyr¥ B MHOTO()YHKIIIOHA/IBHOM LieHTpe NpeAoCTaB/IeHUsA roCyAapCTBEeHHbIX
U MYHHUUUNA/IBHBIX YOIYT (B TOM YHC/IE B IIOJTHOM 00'beMe), B 11060M
TeppUTOpPHA/IBLHOM MOApPa3ie/IeHNH OpraHa, rnpeioCcTaB/Ig0Iiero
roCyJapCTBeHHYI0 YC/IYTY, II0 BBIOOPY 3asBUTe/IS (9KCTepPUTOPHA/IBHBIN
NMPUHLHUI), IOCPeACTBOM 3arpoca 0 NpeAoCTaB/IeHHH HeCKO/IbKHUX
roCyAapCTBeHHbIX M (M/IH) MYHHUIHIIATBHBIX YCIYT B MHOTO(QYHKI{MOHATbHOM
LieHTpe npe/oCTaB/JIeHUs roCyAapCTBeHHBIX ¥ MYHHLMNA/IBHbBIX YCIYyT

38. [Tokas3aTeqiMK JOCTYITHOCTH U KauecTBa IpeJoCTaB/eHus roCyAapCTBeHHON
YCIIyTH SBIISTFOTCSL:

1) BO3MOXKHOCTh  ITOJIyYeHHUsT HHPOpPMAMM O  Xofe  IIpefoCTaBiIeHHs
rOCyJApCTBEHHOH YCJIyTH, B TOM UYHC/IEe C WCIOJb30BaHHeM HHGOPMAlKOHHO-
TeJIEKOMMYHUKALIMOHHBIX TeXHOJIOTHH; :
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2) BO3MOXXHOCTb IIO/IyUeHUsl OCy/apCTBeHHON ycoiyru B joboi obsacTHOM
rocyAapcTBeHHOH OubsMoTeKe, NpeoCTaB/sIOie TOCYZapCTBEHHYIO — YCAVTY,
IO BBIOODPY 3asIBUTEJIS;

3) CKOpOCTh BBIIIOJIHEHWS] ~ aBTOMaTU3HMPOBaHHOM CUCTeMOW  TIOMCKA
T10 3JIEKTDOHHOMY 3aIlpoCy B MHUHYTaX.

39. 'ocypapcTBeHHas ycoiyra SIBASeTCs JOCTYIIHOM /sl 0OBIX POCCHHMCKHUX
Y "MHOCTDaHHBIX TpaXKJaH, a Takke Jml 6e3 IpaXJaHCTBa, JIML], MPOXXUBAIOIINX
3a pybexxom.

40. 3asiBUTENL MOJXKET TIOJIYUHTh YCIYTY B 37IeKTPOHHOM BHZle B ceTu VHTepHeT
6e3 B3auMO/|eMCTBUS C JO/PKHOCTHBIMH JIHIIAMH.

41. T'ocypapcTBeHHass ycayra He TpefoCTaB/seTcss B MHOTO(YHKLHOHaAbHOM
LeHTpe MpefoCTaB/leHus] TOCyJapCTBEHHBIX M MYHULIMIAABHBIX YCIYT, TaK Kak
He HOCUT 3asBUTEe/IbHBIA XapakTep U IIpefOCTaB/sIeTCsl 3asBUTEN0 B MOMEHT
obpalieHus.

42. Tlpy npefoOCTaBl€HHUH T'OCYJAPCTBEHHON YCAYTHM B MOMEIIeHHH 00/1acTHOH
rOCY/lapCTBeHHON OUO/IMOTeKH ~B3aUMOJEMCTBHE 3asBUTesl CO  CIelMajuCTaMH
06J1aCTHOM rocyapCTBeHHON OUO/MOTEKY OCYLIECTB/ISIETCS B CAeAYIOMINX CIyUasix:

1) npu obparLieHuy 3asiBUTEJIS;

2) ripu ocopMIeHHH (TiepeperyucTpaLyy) YUTaTenbCKoro 6unera;

3) rpu NpeAoCTaBIEHUH 3asIBUTENTI0 JOCTYIIAa K aBTOMaTH3UPOBaHHOMY pabouemy
MeCTY I10/1b30BaTeJIs;

4)Tipyd  KOHCY/IBTHUPOBAaHMHM  3asBUTE/NI [0  BONPOCY  IpeAocTaBiieHHs
rOCyAapCTBEHHOH YCIyTHU.

B Kax#oM ciyuae BpeMms, 3aTpaueHHOe 3asBUTe/eM IPH B3aWMOJEMCTBHSX
CO creLjaqucTaMy 06/1acTHOM ToCyZapCcTBeHHOM OWO/MMOTeKM TpU IpefoCTaB/leHHH
rOCYAAapCTBEHHOH yC/IyTH, He TO/DKHO NpeBbIaTh 15 MUHYT.

Iloapa3spen 19. Muble TpeGoBaHusA, B TOM YHC/Ie YYHThIBAKOLHe
0CO0EeHHOCTH NMpej0CTaB/IeHHs I'OCyJapCTBEHHOM YCIyTH
B MHOr0()YHKIIMOHA/IbHOM L[€HTPe NMpeA0CTaB/JIeHUs rocyJjapCTBeHHBIX
H MyHULMIIQ/IBHBIX YC/IYT, 0CO0eHHOCTH Npe0CTaB/IeHus roCyjapCTBeHHON
YCIyry o 3KCTeppUTOPHa/IbHOMY NPHHIMIY (B C/1y4ae, eC/Iv roCyAapCcTBeHHas
yc/Iyra npejoCcTaB/IseTcs 10 IKCTePPUTOPHAILHOMY IPUHLIMILY) B 0CO0EHHOCTH
NpeAoCTaB/IeHUA FOCYAApPCTBEHHOH YC/IYrd B 3/IEKTPOHHOH (hopMme

43. 3asBUTeNlL ~ HUMEET T[IpaBO  TIOJIyUeHHUS  [OCYJApCTBeHHOM  YCIyId
10 5KCTEPPHUTOPHAIBHOMY TIPHHIIMITY MOCPEACTBOM obpaijeHus B /ir00yi0 06/1acTHYIO
rOCyAapCTBeHHY0 OHO/IMOTEKy, IpeJOCTaB/SIOIIYI0 T[OCYZAPCTBEHHYIO  YCIYTY,
a Takke TIIOCPEICTBOM MCIONbL30BaHMS  HMH(OPMALMOHHO-KOMMYHHKALIOHHBIX
TEeXHOJIOTUM.

44. 3asBUTeNIb MOJKET TOJMYUUTh YCIYIY B 3JIEKTPOHHOM BHJie II0CPEICTBOM
(OpMHPOBaHMS COOTBETCTBYIOLL[ET0 TOUCKOBOI'O 3arpoca:

1) na Egunom noprane (https://www.gosuslugi.ru/18997/1/info);

2) Ha o(pMLIMABHBIX CaliTax 00/IaCTHBIX rOCYAapCTBEHHBIX ONOMMOTEK;
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45. Tlpu obpateHyy 3a MoJyyeHHeM I'OCyAapCTBEHHOM YCIyTH B 3JIEKTPOHHOM
BH/Ie 3JIEKTPOHHAs MOATIMCE He TpedyeTcs.

Paspen 3. Cocras, noc/ieA0BaTe/IbHOCTb U CPOKH BBINO/THEHHSA
aJMHHHCTPATHBHBIX Npoueayp (AedcTBuUil), TpedOBaHUsA K OPAJKY
UX BBINO/THEHHS], B TOM YK c/ie 0C00eHHOCTH BBINO/THEHNA afMUHNCTPATUBHbIX
npoueayp (AelicTBHA) B 3/IEKTPOHHOH (hopMe, a TaK)Ke 0C00eHHOCTH BbIIO/THEHNS
aJMUHHCTPATHBHBIX Npoueayp (AelcTBU) B MHOr0()YHKIMOHA/IBHBIX I{eHTpax
NpeAoCTaB/IeHUA rOCYyAAPCTBEHHBIX U MYHHIMIIA/IBHBIX YCIYyT

Iloapa3spen 1. Ilepeuens afMHUHUCTPAaTUBHBIX MPOLeAYP (AeHCTBUI)
O Npe0CTaB/IeHHI0 I'0OCYAAPCTBEeHHOH yC/IyTH

46. OcHoBaHMEM [IJIs1 TIPeJOCTaB/IeHUs TOCYHAPCTBEHHOW YC/IYyTH SBIISETCS
obpaitieHue 3asiBUTeNs (JIMUHOE WK uepes ceTb IHTepHer).

47.TIpefocTaB/ieHHe 3asBUTEMI0 TOCYAAPCTBEHHOM YCAYTM TP JIAUHOM
obparileHuy BK/IrOUaeT B cebst cieyrolyie aiMUHMCTPAaTUBHbIE IIPOLieyphl:

1) 3anuce B 06/1aCTHYIO TOCYAapCTBEHHYIO OMO/MHOTEKY, B KOTOPYHO 3asiBUTeNb
obparwics 3a roCyZapCTBeHHOM yC/IyToH;

2) npefiocTaB/IeHWe JIOCTyIla K CIIPaBOYHO-TIOMCKOBOMY anmapary Oubinorek,
0a3am JaHHBIX Ha ABTOMAaTU3UPOBaHHOM paboueM MecTe 10/Ib30BaTe/Is;

3) popMrpoBaHue TMOKWCKOBOrO 3arpoca B IEKTPOHHOM BHJe IO UMEIOLIUMCS
TIOKCKOBBIM I10JISIM;

4) mosiyueHre pe3yJbTaTa IIpeJOCTaBjeHHss yciayrd — Oubimorpaduyeckoit
nHpOopMaLK O JOKyMeHTax, COOTBETCTBYIOIIUX 3anpocy, HaiIeHHO! B 3/1eKTPOHHBIX
KaTajnorax Oubymorex.

Ilpy Hamuuuud y  3asBUTENST ydTaTeNbCKoro Ouera, 0o(OpPMIIEHHOIO
(TiepeperucTpUpPOBAHHOI0) B COOTBETCTBHH C [IpaBHiamMu Iosib30BaHMsI OMOGIHMOTEKOH,
NPOXOXKJEHHEe aJMHUHHUCTDAaTUBHOM TPOLIeAYpShl, - MPeAyCMOTPEHHON IOANYHKTOM
1 myHkTa 47 AJMUHHUCTPAaTUBHOTO perjiaMeHTa, He TpeOyeTcsl.

48. IlpeocTaBieHHe 3asgBUTENI0 [OCYAAapPCTBEHHOH YCJIyrd Npu obpalleHuu
yepe3 ceTh MIHTepHET BK/IIOYAeT B cebs cieyrolye aiMUHUCTPAaTUBHLIE NIPOLIe Ay Db

1) obpariieHre 3asBUTENST 32 TOCYJAPCTBEHHOW yCayrod uepes ceTb VHTepHer
K Emunomy noprany (https://www.gosuslugi.ru/18997/1/info) nnu Ha calTsl 06/1aCTHBIX
rOCY/IapCTBeHHBIX OUOIHOTEK;

2) Ipe[iCTaB/IeHHe B YCTAHOBJEHHOM TMOpsfKe HWHGOPMALMK 3asBUTENISIM
1 obecrieueHye JOCTYyIIa 3asiBUTEJIEH K CBEIEHUSIM O TOCYAapCTBEHHOM YCIIyTe;

3) popmMuUpoOBaHKe TIOMCKOBOI'0 3arpoca B 371eKTPOHHOM BHZE 10 UMeoLMMCS
TIOVICKOBBIM I10JISIM;

4) mojiyueHuie pesy/ibTaTa MpeJOCTaBjeHHs yciayru — Oubmuorpaguueckoit
MH(QOPMaLUK O JOKyMeHTaX, COOTBETCTBYIOIIUX 3arpoCy, HaleHHOH B 3JIeKTPOHHBIX
KaTajorax o6ubymorex.
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49. TIpepocrap/ieHne JJOCTyTa K CIIPaBOYHO-TIOMCKOBOMY arimapary 6uOIuoTek,
6asam faHHBIX GHO/IMOTEK NP THYHOM OGpaLIeHMH OCYIL|ECTBIISETCS B Yachl paboTHI
06/1aCTHBIX TOCY/IapPCTBEHHBIX OUO/IMOTEK.

50. [IpepocraBienye [OCTyna K CIIPaBOYHO-TIOMCKOBOMY arrapary Gubamorexk,
GasaM JaHHBIX TIpH oOOpamwjeHHH uepe3 ceThb LIHTEDHET  OCYILECTB/IAETCA
B KPYIJIOCYTOUHOM peXKUMe.

51.l'ocypapcTBeHHass ycCiayra CUyMTaeTCsli KayeCTBEHHO OKa3aHHOH, ec/u
3aBUTE/IIO0 B YCTAHOBJIEHHBIe CPOKM TpeZoCcTaB/ieHa 3alpallviBaeMasi UM HH(pOopMaLust
WA JaH MOTHUBHPOBAHHBIM OTBeT O HEBO3MOKHOCTH ee BBIIIOJHEHHs IO MpPUUHHaM,
NepeurcieHHbIM B IIYHKTe 26 AJZMUHUCTPAaTHBHOIO perjiaMeHTa.

52.T'ocypapcTBeHHast  yoiyra — 4yepe3  MHOTOQYHKUHMOHAQIBHBIA  LIEHTP
Tpe0CTaB/IeHs TOCYAAPCTBEHHBIX ¥ MYHULIUIA/IBHBIX YCIYT He TIPel0CTaB/IseTCsl.

Iloppaspen 2. ITopsagok ocymiecTB/IeHUs] aAMUHUCTPATUBHBIX MPOLEAYP
(aevicTBMIl) IPU JIMYHOM O0pAIIEHUH 3asIBUTE/IS

1.1. 3anuce B 00/7IaCTHYI0 roCy/JapCTBEHHYI0 OHMO/IMOTEKY, B KOTOPYIO
-3asiBHTE/Ib 00pPaTUJICA 3a rOCYAapCTBEHHOM YOIy roi

53. OcHOBaHMeM /i Havaia aJMUHUCTPATUBHOW IIpOLIeAYPHI SBJISIETCS JIMUHOEe
obpailieHre 3asBUTeNs 3a FOCYJapCTBEHHON YCIyToil B 0GJIACTHYIO rOCYyAapCTBEHHYIO
OubMoTEKY.

54.3amck B 00JIaCTHYXO TOCYJApCTBeHHYI OuOMMOTeKy OCyILecTB/sIeTCst
B COOTBeTCTBHM C IIpaBw/iamy mosb30oBaHus OWUOMMOTEKOH, B KOTODYHO 3asBHUTENb
obpartuics 3a roCyapCTBEHHOM YCTYTOA.

3anuce B OOJIaCTHYIO TOCYZapCTBEHHYIO OHOJIMOTEKY  OCYIeCTBIISeTCS
IIDH NpebsB/IeHNH JOKYMEHTa, YA0CTOBEpSIOILEro IMYHOCTE (aclopT UK JOKYMEHT,
ero 3aMeHsIIOIIMI), HeCOBEepILeHHOJIETHUX B Bo3pacTe 10 14 jeT — IpU JIMYHOM
TIpeJbsBIIEHUH  3aKOHHBIMH  TIPe/CTaBUTE/IIMH  JIOKYMEHTa, YZAOCTOBEpSIOLLEro
MX JIAYHOCTH (TIaCMOpT WIK IOKYMEeHT, ero 3aMeHsIFOLIHHN ).

3anych HeCOBEpIIEHHOJIETHHX MOXKeT IIPOM3BOJWUTBLCS TIPU  3arlO/IHEHHH
IOPYUHTENbCTBA POJUTE/ISIMU WIH JIMLIAMH, UX 3aMeHSIOIUMHU.

Ilpu 3amuckd B 06JAaCTHYIO TOCYJApCTBEHHYIO OuOIMOTEKy 3asiBUTesb
uHpopmupyercs o IlpaBunax mosb30BaHUs OuOMMOTEKOM M JAPYTUX [JOKYMEHTaX,
PErJaMeHTHPYIOIIMX  OUO/MOTEUHYI0 [esiTe/IbHOCTb, IIOPSIAOK  IIpe/joCTaBJIeHHs
I'OCyapCTBEHHBIX YCIyT.

55. ITpOAO/DKUTEILHOCTD aMUHUCTPATUBHOM TpOLeAYPbl COCTap/seT He Gosee
15 MunyT. :

56. Pe3y/sibTaTOM  BBINOJIHEHUSI ~afMHUHHUCTPAaTUBHOM IIpOLeAiyphl  SBJIAETCA
odopmieHue yuTaTesbCKoro Ounera (dopMynsapa), KOTOPHIH AaeT MpaBO 3asBUTENIO
TI0/Ib30BaThCSl BCEMH YC/IyraMe, IIpefyCMOTpeHHbIMM IIpaBuiamy  I10/Ib30BaHUs
6ubnroTeKoi, B TOM UKC/Ie B PeXXKMe YaJeHHOIo JOCTyTIa.

4
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2.2. IlpepocraBrienne fAocTynma K  CIHPaBOYHO-TIOMCKOBOMY  amnmapary
Oubmuorek, ©0a3zaM [aHHBIX Ha aBTOMATH3MPOBAaHHOM paboyeM MecTe
M0/Ib30BaTe/Is

57. OcHOBaHWeM [/1s1 HavaJa afMUHUCTPAaTUBHON INpOLieAyphl SBJSETCS JTUUHOE
obpatijeHre 3asBUTe/IsI 33 FOCYJAPCTBEHHOH YC/ayroii B 06/IaCTHYIO rOCYAapCTBEHHYIO
6ubnuoTteky Ipu HaM4ny YUTaTeabCKOrO funera, 0(OPMIIEHHOTO
(riepeperuCTpUPOBAaHHOI0) B COOTBETCTBUH C [IpaBuiamMu 110/1b30BaHus GUOTHOTEKOH.

58.IlopAgok pocTynma K aBTOMAaTHU3MPOBAaHHOMY  MeCTY  I10JIb30BaTesist
W IPOJO/DKUTEIBHOCTE €ro  MCIOJb30BaHWS  perjiaMmeHtupyercs  IlpaBunamu
I1071b30BaHKs OUOIMOTEKOH.

JlocTym K CIIpaBOYHO-TIOMCKOBOMY arrapary 6ubivorek, 6a3aM ZAHHBIX MOXKET
ObITh ObecrieueH 3asIBUTEI0 TAKXKe C MCIIONB30BAHMEM WHBIX HWHGOPMALIOHHO-
Te/IeKOMMYHUKALIMOHHBIX CPeACTB, HUMEHLUXCA B 00/aCTHOM TIOCyAapCTBEHHOM
6ubymoTeke (MHTEpAKTUBHOM (1{1(pPOBOI1) MaHeNH, CEHCOPHBIX KMOCKOB U JAPYTHX).

59. Pe3ynbTaTtoM  BBINOIHEHWsI aJAMHUHMCTPAaTHBHOM TIPOLIEAYDPHI  SIBJISIETCS
MPeJOCTAB/IEHHe  3asBMTENI0  [OCTya K  ABTOMAaTMSHPOBAHHEIM  CpeJCTBaMm,
MO3BOJIAIOLIMM  TOJMYYHUTh TI'OCYJLApCTBEHHYK) YCAYTYy B 2JIeKTPOHHOM  BUJe,
- 1 HeoOXOAMMOM KOHCY/bTAlJAOHHON IIOMOIIM B ONpelefeHuyd BHIA, TEPPUTOPUM
TI0MCKa U IPYTUX MOUCKOBBIX KaTerOpUH.

2.3. PopMupoBaHue TOMCKOBOr0 3ampoca B  JIEeKTPOHHOM  BuJe
110 MMEHIUMCA MONCKOBBIM IOJISIM

60. OcHOBaHMeM J/i1 Hauvaja agMUHUCTPAaTUBHONW TIpOLIeIyPHl  SIBJISIETCS
3arl0/IHeHWe 3asBUTe/IeM COOTBETCTBYIOIUX I10JIel 3/71eKTPOHHOM (POpMBI MOMCKOBOTO
3arpoca. '

61. [lna rioniyyeHuss rocyfapCTBEHHOU YC/IYTU B -3/IeKTPOHHOM BHJE 3asBUTE/b
(dhopMHpYeT ITOUCKOBBIH 3arpoc:

1) Ha Egunom noptane (https://www.gosuslugi.ru/18997/1/info);

2) Ha opHMLMaNbHBIX calfTax 007aCTHBIX rOCyJapCTBEHHBIX OUOIMOTEK;

3)B 0ase [aHHBLIX, JOCTYNIHOW B JIOKAJLHOH CETH KOHKPETHOW 06/1acTHOM
rOCy/IapCTBEHHOM OMOMHOTEKH.

62. [Ins 1ony4yeHus: rOoCy[apCTBEHHOM YC/AyTU B 9/IeKTPOHHOM BHJE 3asBUTeE/b
¢opMupyeT  TIOUCKOBBI  3alpoc [0  HMEIOIIMMCS  TIOMCKOBBIM  TOJIIM
Ha COOTBETCTBYIOILYIO YC/YTY.

[l71s1 TIOJIyYeHus TOCy JapCTBEHHON YC/IYTH 3asBUTEb CO34AeT TIOMCKOBBIN 06pa3
3ampoca: onpezessier obsacTe noucka (mosst B popmare RUSMARC wiv, HeKOTOphIe
u3 Hux: ISBN/ISSN, kioueBble CI0B3, aBTOPA, W3JAIOLIyI0 OpraHu3aiuio), (popmat
Tripe/iCTaB/IeHus] JaHHbIX U [TIOMCKOBBINA TEPMUH.

[ly1s1 TIpOBeJieHrs1 TIOWCKa JI0/DKHO OBITh 3arlo/iHEHO XOTS OBl OHO IIOMCKOBOE
roJie.

dopmaTHO-/IoTHUecKast TipoBepka C(OPMHUPOBAHHOIO 3arlpoca OCYLLECTBSeTCs
aBTOMaTHUeCKH TIOC/e 3ariojiHeHWs 3asBUTeNleM IIOMCKOBOTO Tojs  (Tiosiei)
3JIEKTPOHHOW (OpMBI 3ampoca. B pe3y/nbTaT MOHCKa IIONaJeT IlepeceueHue BcCeX
YKa3aHHbBIX YCIOBHM. .
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63. PesybTaTOM  BRINONIHEHWS  aJMUHMCTDAaTUBHOW IIpOLIeAyphl  SIBJIIETCS
3aro/iHeHHas 3asgBUTesieM (opMa ITOUCKOBOrO 3arpoca.

2.4. ITony4yenue pesyjabTaTa npejocTaB/IeHHusa YCIYra — 0ubimorpadudeckoi
nHpopManuM 0 [JOKYMEHTaX, COOTBeICTBYWIUX  3anpocy, HaijeHHoH
B YJIEKTPOHHBIX KaTa/iorax 0ub/imorex

64. OcHoBanuem [Jns Havyaja aJMUHHCTDAaTMBHOM IIPOLIEAYDPHI  SIBJISIETCS
HarpaeJjieHye  C(POPMHPOBAHHOrO 3JIeKTPOHHOIO IIOMCKOBOTO — 3ampoca  IyTeM
aKTHUBU3aL[M KHOIKY [TOHCKa.

65. 3anpoc peruCTpUpyeTCss  aBTOMAaTH3UPOBAaHHOM  cucrteModi He  Gosiee
1 MUHYTBL

Pesynbrar npegocrasieHHs TOCyAapCTBEHHOM YCIyTH IpefocTaBiisieTcs: B popme
5JIEKTPOHHOI'O JJOKYMeHTa.

66. B pesysipTaTe OTBeTa CHCTeMbl 3asBHUTeNb MOXKET IOJIYUYWTh [Ba BapuaHTa
OTBeTa: «HakgeHo 0 AOKyMeHTOB» WM HWH(OpMAalLMI0 O KOJIMYEeCTBe HaHAeHHBIX
[OKYMEHTOB U YPOBHE JIOCTYTIA K HUM: «OTKPBITBIA JOCTYI B ceTy MHTepHeT» (B BUe
CCBIIKM Ha TIONHBIA TEeKCT JOKYMEeHTa) WM O MeCTe XpaHeHUs [JOKyMeHTa
‘B 6ubsmoreke (6e3 CCHUTKY Ha TIOJIHBIM TEKCT JOKyMEHTa).

B cinyuae orBera «HahzeHo (0 [JOKYMEHTOB» 3asBUTe/b MOXKET IPOJO/DKUTH
TOMCK, U3MEHHB [NOKMCKOBbIH 3a1IpoC.

B ciyyae oTBera CHUCTeMBI O Hajuuuk 6ubmvorpadyyeckoit 3amucu (3aruceit)
3asBUTE/Ib MOXKET O3HAKOMUTBCS CO CIIMCKOM HakJeHHBIX OubirorpahuuecKux
OMNMCaHUM J0KYMEHTOB U ITPOCMOTpeTh Oubmorpaduueckyro nH(opMaryio Ha KaK b

JOKYMEHT.

IToppaspen 3. Ilopagok ocymecTB/aeHUs afMUHUCTPATUBHBIX NIpoLeayp
(neficTBHIA) B 3/IeKTPOHHOM (hopme

3.1. OOpaimieHue 3asBUTE/IA 3a TrOCYAAPCTBEHHOM YC/IyroM uepe3 ceThb
HNuTepHer

67. OcHOBaHMeM Jjiss Hauaja aJMHHUCTPATHBHOM -IIpOLeAypbl SB/ISIeTCH
obpaiijeHye 3asBUTENS 3a FOCYJAapCTBEHHOMN yciyrod uepes ceth VIHTepHeT K EauHOMY
noprany  (https://www.gosuslugi.ru/18997/1/info) wm Ha cailTbl 006J1aCTHBIX
rOCyZapCTBEHHBIX OHUO/IHOTEK.

68. Pe3sy/ibTaTOM  BBLINOJIHEHHWS  aAMUHUCTPAaTUBHOW IIPOLEAYPHl  sIBJIeTCA
obecrieyeHye JOCTYyTIA 3asiBUTeNEH K CBeIEHUSIM O FOCYJapCTBEeHHOH yCiyre.

3.2. IIpeacTaB/ieHNe B YCTAaHOB/IEHHOM MoOpsAKe HHGOPMaLuM 3asABHTe/IAM
1 ofecrnieyeHue JOCTymNa 3asABUTe/Iel K CBeleHUAM 0 I'OCYAAPCTBEHHOH yciyre

69. OcHOoBaHueM Jji1 Hauvajla aJMUHHCTPAaTUBHOMW IIpOLEAYpbl  SAB/ISETCH
obpaieHyie 3assBUTeNS 3a FOCYAAPCTBEHHOM yciayrod M wHdopManuel o Mopsjxe ee
TIpe/ioCTaB/IeHysI yepes ceThb VuTepner K EnvHoMy TopTaty
(https://www.gosuslugi.ru/18997/1/info) wunu Ha calTel 06aCTHBIX I'OCyJAPCTBEHHBIX
6ubmroTex. ,
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70. Ha Epnnom moprane (https://www.gosuslugi.ru/18997/1/info) u Ha caiitax
006J1aCTHBIX TOCYAapCTBEHHBIX OUO/IMOTEK pa3MelllaeTcs caeyomas HHPopMarys:

1) vicuepnbIBarOIMii IIepeyeHb JOKYMEHTOB, HeOOX0AUMBIX JIJIsl IIPeoCTaB/IeHHs
rOCyZapCTBeHHOM yCIyTH;

2) KpyT 3asBUTeJIeH;

3) CpOK MpeJ0CTaB/IeHHs rOCyJapCTBeHHOM YCIyTH;

4) pe3y/bTaThl IIPeJOCTaB/IeHUs I'OCYAapCTBEHHOM yCIIyTH;

5) pa3Mep TrOCyZapCTBeHHON TONUIMHBEL, B3MMaeMOM 3a IIpefoCTaB/ieHUe
rOCyZapCTBEHHOH YCIIyTH;

6) ucuepnbiBalOIIKi TepeueHb OCHOBaHWIM [JIs1 TIPUOCTAHOBJ/IEHUS WM OTKasa
B IpeiOCTaB/IeHUH T'OCy4apCTBeHHOMN YCIyTH;

7) 0 mpaBe 3asBUTENA Ha JocyaebHoe (BHecyzeGHoe) oOkanoBaHWe JeHCTBUIA
(be3nelicTBUS) U PpeIlIeHHH, NMPUHATHIX (OCYLECTBSEMBbIX) B XOfie TIpeoCTaBjieHus
roCyJapCTBeHHOM yCIyTH;

Mudopmauusa Ha EfuHOM ropTaje M Ha caiiTax 06/71aCTHBIX rOCyJapCTBEHHBIX
6uOIMOTEK O TIOpsAKe M CpOKAaX IIPefOCTaB/IeHHs TOCYJapCTBEHHON —YyC/IyTH
Ha OCHOBAaHUM CBeJIeHWH, CcofepXalxca B (defepajbHOM  rOCyAapCTBEHHOU
MH(POPMaI[MOHHOM CUCTeMe «®DesiepanbHbIiA peecTp roCyZlapCTBeHHBIX
Y MyHULMIANBHBIX YCIYT (QYHKLUN)», IPeA0CTaB/IseTCs 3asiBUTeII0 OeCIiaTHO.

Hoctyn K uHQOpMaLMKU 0 CPOKax U IOpsAJKe IpeJoCTaB/eHHsl TOCyJapCTBeHHON
YC/IYTH OCYILECTB/sIeTCst 6e3 BLIMO/IHEHHUS 3asBUTE/IEM KaKUX-Tnb60 TpeboBaHuii, B TOM
yucie 6e3 UCronb30BaHMsA ITPOrPaMMHOrO obecrieueHus, yCTaHOBKA KOTOPOrO
Ha TeXHUYeCKUe CPeJICTBA 3asBUTE/S TpeOyeT 3aK/II0UeHHs IMLIEH3MOHHOT0 WKW WHOTO
corJialleHust C nipaBoobsagareneM IIPOrpaMMHOI'0 obecrieueHus,
npeAyCMaTpUBAIOLLET0 B3MMaHHe IUIaThl, pErMCTPaliyi0 WM aBTOPH3ALIMIO 3asiBUTeNS
WY TIPeJ,0CTaB/IeHNe UM TIepCOHA/bHBIX JaHHbIX.

71. 11 moslyyeHUss TOCYAApCTBEHHOW YCIYTM B 3VIEKTPOHHOM BHJE uepe3
obpamenre K ExuHomy moprany (https://www.gosuslugi.ru/18997/1/info) 3asBuTeno
TIpe/yiaraeTcsl BBIIOJHUTE TIOUCK B efuHON 6ase AaHHbIX «IIpefocraBieHue JOCTyIIA
K 6asam JaHHBIX 6ubmroTek CBep10BCKOMH 061acTH».

72. Pe3ynbTaToM BBITNOJIHEHUS aJMWHUCTPAaTUBHOM IPOLEAYPh!  SAB/IAETCA
IIpejocTaB/ieHue 3aBUTEIIO JOCTYTIA K (hopMe 3/1eKTPOHHOr0 IOMCKOBOI'O 3alpoca.

3.3. DopMupoBaHue TMOMCKOBOIO 3ampoca B  YIEKTPOHHOM  BH/e
10 MMEKIUMCS MOMCKOBBIM MOJISAM ~

73. OcHOBaHMeM /M1 Hayaja aJAMUHHACTPAaTUBHOM TIpOLIeAYPHl  SIBJISETCS
¢dopmMupoBaHue 3asBUTEJIEM 3arpoca [TOCPEeJCTBOM 3arloJIHeHHUsI 57IeKTPOHHOM (hOpPMBI
3ampoca Ha EJWHOM rmopTale WiM Ha OQUUUANBHOM caiite /m0060i obnacTHON
roCyZJapCTBeHHON OubMuMoTeKy, TMpeAOCTaBIsAOLIed TOCYAapCTBEHHYHO — YCIyTry,
110 BEIOOpY 3asBUTENs, 63 HeOOXOAMMOCTH [IOTIOJTHUTEILHOM IT0JAauy 3arpoca B Kakoi-
6o UHOM dopMme.

74. [In 110/71y4eHUs] TOCYJApPCTBEHHOW YC/IYTU B 3/IeKTPOHHOM BUJle 3asiBUTEJIb
dbopMUpyeT 3arpoc 1Mo UMEIOLIMMCS TIOUCKOBBIM I10/ISIM HAa COOTBETCTBYIOLIYIO YCIYTY.

z
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[Ins1 osiyyeHust rocyJapCTBeHHON YCIYTH 3asiBUTeNb CO3/aeT ITOMCKOBLIM 00pa3s
3anpoca: onpezesseT obsacte movcka (mons B ¢opmare RUSMARC umu HeKoTophie
u3 Hux: ISBN/ISSN, kiroueBble C/I0Ba, aBTOpa, W3ZLANONIYI0 OpraHusaljiio), ¢popmar
TIpe/iCTaB/IeHUs JaHHbIX U IOMCKOBBINA TEDMHUH.

[lns poBefeHuUsT TIOMCKA JO/DKHO OBITh 3arOJIHEHO XOTs Obl OJJHO TIOHMCKOBOE
Tose.

dopMaTHO-JIOTUYeCKast TpoBepka C(pOPMHPOBAHHOIO 3aripoca OCYLUEeCTBISETCS
aBTOMaTHM4eCKU TIOC/e 3allojHeHWsl 3asiBUTe/leM [IOMCKOBOIrO 1oJis  (TIosieid)
5JIEKTPOHHOM (OpMBI 3aripoca. B pesysnbraT IOMCKAa MOMAAEeT IlepeceyeHHe BCEX
yKa3aHHBIX YCIOBUM.

75. PesynbTaToM  BBINOJHEHUs afAMUHHACTPATUBHOM TIPOLEAYPH!  SBJSETCA
3ario/iHeHHad 3asiBUTeseM (popMa MOMCKOBOrO 3arpoca.

3.4. IlosryyeHue pe3y/ibTaTa MpefOCTaB/IeHUs YCIyra — 6uduorpaduyeckoi
uHpopMayu 0 [JOKYMEHTaX, COOTBETCTBYHOIIMX 3anpocy, HaHJeHHOH
B Y/IEKTPOHHBIX KaTajiorax 6ud/morex

76. OcHOBaHueM [jisi Hadaja aJMUHHACTPAaTUBHOM IIpOLeAypbl  SBJSETCH
HarpaBjieHhe C(OPMHPOBAHHOIO 3JIEKTPOHHOIO ITOMCKOBOI'O  3ampoca IyTeM
aKTUBM3al[1 KHOIIKY TIOKCKa.

77.3ampoc  perucTpUpyeTcss aBTOMATHM3HMPOBAaHHOM cucTemMoil He Goslee
1 MUHYTEL .

78. Pe3ynbTaT mpefocTaB/ieHUs] TOCYJapCTBEHHOHW YCIyrM IIpefoCTaB/IseTCs
B (hOpMe 3/IeKTPOHHOI0 JOKYMEHTA.

B pe3sysnbraTe OTBeTa ABTOMATM3WPOBAaHHOW CHCTEMBI 3asBUTE/Nb MOJKET
TONyYUTh [iBa BapHaHTa OTBeTa: «HaiifeHo 0 MAOKYMEHTOB» WIM HH(ODPMALUIO
O KOJIMUECTBE HaMJeHHBIX JOKYMEHTOB M YPOBHE JOCTYIIa K HUM: «OTKDBITBIA JOCTYII
B ceTu VIHTepHeT» (B BUJe CCbUIKA HAa IIOJHBIM TeKCT AOKYMEHTA) WA O MeCTe
XpaHeHus: JoKyMeHTa B OubyroTeke (0e3 CCHUIKY Ha MOJHBIA TEKCT JOKYMEHTa).

B ciyuae orBera «HaiieHO 0 AOKYMEHTOB» 3asBUTe/Ib MOXET MPOJO/IKUTD
TIOWCK, U3MEHKB ITIOMCKOBBIH 3ar1poc.

B ciyyae oTBera CHCTeMBl 0 Hamnuuu Oubnvorpadrveckoit 3anucu (3amucei)
3aBUTE/Ib MOJKET O3HAKOMHTBCS CO CITUCKOM HalzeHHBIX Oubsmorpaduueckux
OTNMCAHMI JOKYMEHTOB U IIPOCMOTPETh 61borpaduueckyto HHGOPMALIMIO Ha KakIbIi

IOKYMEHT.

IToppasaen 4. ITopsiok ucnpas/IeHHus AONYILUIEHHBIX ONeYaToK
1 OIIUOOK B BHI/JAHHBIX B pe3y/ibTare NpejAoCTaB/IeHUsA
rocyapCTBeHHOH YCJIyI'H JOKyMeHTax

79. Pe3y/ibTaT TIPeAOCTaBJeHUs TOCYAAapPCTBEHHOH YC/IyrM He mpejroJaraer
BblZady JOKYMEHTOB.
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Pasfienn 4. @®opMbl KOHTPOJIA 32 IIPe0CTaB/IEHHEM IoCy/JapCTBEHHOH YC/IyrH

ITogpaspen 1. IlopsaAoK ocyLiecTB/IEHHSA TeKYLIEro KOHTPOJIA 3a CO0/II0jeHueM
H HCIO/ITHEHHEeM OTBeTCTBEHHBIMHU J0/DKHOCTHBIMM JIMIAMH I10J/10)KeHHH
AJMHHMCTPATHBHOI'0 perjiaMeHTa ¥ MHbIX HOPMaTHBHBIX MPABOBBIX aKTOB,
yCTaHaBJmBamnmx Tpe0oBaHHUsA K MPeJoCTaB/IEHHI0 I'OCy ap CTBeHHOH YC/IyrH,

' a Tak)Ke NPUHATHEM UMM PelIeHuM

80. BHyTpeHHUI1 KOHTpOJIL 3a COO/IO/eHHEM M HCIIOJIHEHHEeM CIIeLHa/IiCcTaMu
obmacTHOM  rocyjapcTBeHHOW — OMOMMOTEKA  TMOJIOKEHHH  AJMHHHUCTPATMBHOIO
peryjiaMeHTa ¥ MHBIX HODMAaTHBHBIX IIPaBOBBLIX aKTOB, YCTaHAB/IMBAIOUIMX TpeOoBaHMUs
K TpeJoCTaBJeHHI0 TI'OCYAApCTBEHHOM VC/IYyTH, OCYLIEeCTBASETCS PYKOBOAUTESIMU
00/1aCTHBIX TOCYJApCTBEHHBIX OHOMHOTEK, NPeJOCTaB/AIIIUX I'OCYAAPCTBEHHYIO
ycayry.

81. BHellHNHA KOHTPOJIb 3@ COOJIIOA€HUEM M MCIIOJIHEHUEM [JO/DKHOCTHBIMU
JALAMU U Clleyya/iucTaMyu 00J1IaCTHOM roCyAapCTBeHHOM OMOMOTEKH TOJIOXKEHUH
AJMUHMCTPAaTUBHOIO perviaMeHTa Y HHBIX HODMAaTHBHBIX IIDABOBBIX aKTOB,
' yCTaHaB/MBAIOMIMX TPeOOBaHUS K MPeOCTAB/IEHHIO IOCYAapPCTBEHHOM YCIyTH, a TakxKe
MIPUHATHEM VMU PellleHUH OCYLLeCTB/IgeTCsl DYKOBOAUTENIEM U AO/UKHOCTHBIMU JIMLIAMU
MUHUCTEpCTBa, OTBETCTBEHHBIMMA 3a OpraHM3alii0 paboThl I0 MpeoCTaB/IeHUIO
roCyjapCTBEHHOM YCIyTH.

Tekymuii KOHTPOJIL 3a COO/MIOfEHMEM —IOC/Ie[OBATEILHOCTH — [JeHCTBH,
OIpefieJIeHHbIX  AJMMHHCTPAaTUBHBIMM  IIpoLiefypaMM IO  IIPeJoCTaB/IEHUIO
rOCYZapCTBEHHON YC/IyTH, OCYLIECTB/SeTCS Ha MOCTOSHHOM OCHOBE, a TaKKe IMyTeM
IIPOBe/leHHs] TUIaHOBBIX U BHEIUIAHOBBIX IIPOBEPOK IO COOJIIOAEHUI0 U HCTIONHEHUIO
I10JIO’KeHUM A IMUHKCTPATUBHOIO perjaMeHTa.

IToppaspen 2. ITopsaaoK ¥ NEePUOAUYHOCTE OCYIIECTB/IEHHS IVIAaHOBBIX
U BHEIUIAHOBBIX NMPOBEPOK IMO/IHOTHI K KauecTBa NpejoCTaB/IeHUs
roCyAQpCTBEHHOH YC/IyI'd, B TOM YHC/Ie NOPAJ0K U (POpMBbI KOHTPOJIA
3a MOJTHOTOH M Ka4eCTBOM Npej0CTaB/IeHUs roCy/JapCTBeHHOH yCIyry

82. KoHTposb 3a IOJHOTOM M KauyecTBOM IIpe/jOCTaBeHHs TroCyAapCTBEHHOU
yCAyru BKIOYaeT B ceDs TpoBefeHWe TIPOBEPOK, BBIAB/IEHHWE W YCTPAHEHHe
HApYILEHW, PaCCMOTpeHHe, TIPUHATHE PEIleHNH ¥ MOrOTOBKY OTBETOB Ha obparijeHus
sasBUTe/IeH, cojep)kallye Kanobwl Ha  pemtenus, pedctBus  (6espelicTBue)
JOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 3a NpefocTaBeHye roCyAapCTBEHHOU YCIIYTH.

83. I1eproAMYHOCTE OCYLLECTB/IEHUSI TeKylllero KOHTPOJsl YCTaHaB/IMBaeTCs
MuHHCTPOM Ky/AbTypel CBepA/IOBCKOM 00/1aCTH WM JIAIOM, MCIIOJNHSIOIIMM €ro
00SI3aHHOCTH.

84. ITnaHoBBIe TIPOBEPKH OCYILECTBJ/ISIIOTCS Ha OCHOBAHUHM €XXEerOJHBIX IJIaHOB
paboTel MUHHCTEPCTBA.
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85. BHerzlaHOBble TIDOBEPKH TIPOBOAATCS. 10 Mepe TIOCTYIUIEHHS >Kanob
Ha JeiictBue (6e3pelicTBue) [JO/DKHOCTHBIX JIMLI B CBSI3M C TIpEJOCTaB/IEHHEM
rOCYAAapCTBEHHOW YCIyrM, a TakKKe II0 MCTeUeHHHM CpOKa YCTpaHeHWs paHee
BBISIBJIEHHBIX HapyLUeHWM [O/I0KeHHWH AJMUHHCTDATMBHOIO perjiaMeHTa U HHBIX
HODMaTMBHBIX TPABOBBIX aKTOB, YCTaHABJIHBAIOIIMX TPeOOBaHMS K TPEIOCTaBJIEHHUIO
roCyJapCTBeHHOM YCIyTH.

86. i1 1ipoBefeHUsl TMpPOBEPDKM TIOJHOTBI K KayecTBa IpefOCTaB/IeHHs
rOCyJapCTBEHHOH yCayrd (OpMHDYyeTCss KOMUCCHsL, COCTaB KOTOPOM YTBepXK[AeTcs
MuHHCcTpOM Ky/IbTyphl CBepay10BCKOM 06/1aCcTH.

87. Pe3ynbTaThl AesaTe/IbHOCTU KOMHUCCUU O()OPMIISIIOTCS [IPOTOKOJIOM, B KOTOPOM
OTMeYaroTCsl BhISIB/IEHHbIe HEJOCTAaTKU U NPeIJIOKeHUS 10 UX YCTPaHeHHIO.

IToapaspen 3. OTBeTCTBEHHOCTh AO/HKHOCTHBIX JIUI] OPraHa, mpe/j0CTaB/IsIIoIero
rocyJapCTBeHHbIe YC/IYTH, 3a pelleHus u JeiicTeus (0e3elicTBIe), NPUHUMAaeMble
(ocymiecTB/IsieMble) MMM B X0/e IIpe/J0CTaB/IeHUs rOCyAapCTBEHHOH yC/IyrU

88. IlepcoHanbHas OTBETCTBEHHOCTh PYKOBOAUTE e 06/1aCTHBIX
‘TOCYy/lapCTBeHHBIX  OubnuoTek  3a  opraHuszauyioo  paboTel  yupex/eHHs
II0 [pefOCTaB/JIeHHI0 TOCYJapCTBeHHOW yoiyrd U cobmopenne TpeboBaHHi
AJIMVHHCTPATHBHOIO perjaMeHTa 3akpelvisieTcsi B TOCYJapCTBEHHOM  33JaHHU
o6J1acTHO rocyapcTBeHHOM OUO/IMOTEKe, YCTAHOB/IEHHOM MUHHCTEPCTBOM.

89. IlepcoHasnbHast OTBETCTBEHHOCTb  CIIEelMalCTOB MuHuCTepCTRa,
3aKpeIrvIsieTcss B UX JOJDKHOCTHBIX perjlaMeHTaX B COOTBETCTBHH C TpeOOBaHMSMU
3akoHoparenscTBa Poccuiickoit eneparum.

ITogpaspaen 4. ITooxxeHus, XxapakTepu3ywiyue TpedoBaHus K NopAAKy 4 oopmam
KOHTPOJIS 32 NpejoCTaB/IeHHeM rocyJapCTBeHHO# yC/Iyrd, B TOM 4Hc/Ie
CO CTOPOHBI IPAXKAAH, UX 00be[HHEHNI 1 OpraHu3anui

90. KoHTpo/ib 3a MpeocTaBjieHreM roCyAapCTBEHHOH YCIyTH, 3a co6/IofeHreM
TI0C/Ie/I0BaTe/IbHOCTH JeHCTBUM, ONpefie/IeHHbIX aJAMHUHUCTPAaTUBHBIMU IPOLEAypaMU
IO TIpe/IOCTAaBJ/IEHHIO TOCYJapCTBEHHON YCIYTH U NPUHATHEM PelleHHH 0/DKHOCTHBEIMU
JIMIAMH, OCYIIeCTB/ISIeTCS [IyTeM IPOBeAeHHs NPOBEPOK COOIIOJeHUsT U HCIIONHEHHUs
JNO/DKHOCTHBIMH JIMIIAMH HODMATHBHBIX IIPAaBOBBIX AaKTOB, a TaKKe I10JIOKEeHHH
AJIMUHUCTPATUBHOI'O perjameHTa. ,

91. KoHTpOJIb 3a TIPeAOCTaBIeHHEM TOCyJAPCTBEHHOM YCJIYIM CO CTOPOHEI
rpakfal, ux oObeAUHEeHUN U OpraHu3allyii OCyI|eCTBIIIeTC NOCPeACTBOM OTKPBITOCTH
nesTeNbHOCTY  MUHKMCTepCTBA M 00/IaCTHBIX T'OCYJAPCTBEHHBIX OuOIMOTeK Ipu
NpefOCTaB/IeHNH  T'OCYJAPCTBEHHON YCIyTH, TIIOJyUYeHWs IIOJHOM, aKTyajlbHOH
¥ JOCTOBEpHOM HH(OpMalMy O TOPSAKE TpeAoCTaB/eHHs IoCyAapCTBEHHOH YCIyru
1 BO3MOXKHOCTH [JOCyZeGHOro paccMoTpeHust obpaieHui (kamo6) B mpolecce
I10JIyUeHUsI TOCYapCTBeHHOH YCIyTU.
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Paspen 5. JlocyaeOHbIi (BHeCy1e0HbIH) MOPAJOK 00)Ka/I0BaAHUS PeleHuii
u jelicTBui (6e3/eiicTBHSA) opraHa, NpeoCTAB/IAIOLIEro roCyJapCTBEHHYI0 YCIYTY,
ero JO/DKHOCTHBIX JIMI| M FOCYAaPCTBEHHBIX IPaXXKAAHCKUX CTy)KalHX,

a TakoKe pelleHmi U JelicTBui (6e3elcTBH) MHOTO()YHKIIHOHAILHOI0 LIEHTPa
NpejoCTaB/IeHNs rOCYyAAPCTBEHHBIX H MYHHIUNIA/IBHBIX YCIYT,
paboTHMKOB MHOroQyHKIHOHA/ILHOIO LeHTPa NpPef0CTaB/IeHUA
rOCyAApCTBEeHHbIX U MyYHMLIUNA/IbHBIX YCIYT

Ioppaszpen 1. Undopmanus Asist 3auHTepecOBaHHBIX JIMI| 00 UX nMpaBe
Ha jfocyjeGHoe (BHecyaeOHOe) 06xaoBaHHe AeiicTBui (Ge3aeiicTBuA)
U (W1HN) pelleHUH, OCYLeCTB/IAEMBIX (IPHHATHIX) B X0/ NpejoCTaB/IeHHs
rocyjapcTBeHHOI yuIyru (jajiee — xano0a)

92. 3asiBuTeny BHpaBe o00XKa/noBaTh peilleHHs u JedicTBua (Oe3pelicTBue),
NpUHATBIE (OCYLIeCTBIeHHble) B XOJe TIIPeAOCTaB/eHUs TOCYJapCTBEHHON YCIyru
MWUHHCTEPCTBOM, €ro AO/DKHOCTHBIMH JIMLIAMU M FOCYJapCTBEeHHBIMH TPaXAaHCKUMU
CAYKAIWIMK, a Takke pellleHds U JedcrBus (OesgeficTBHE) [JOJDKHOCTHBIX JIMII

M CIelyalicToB  OO/MACTHBIX TOCYJapPCTBEHHBIX OHOMMOTEK B J0CyneOHOM
" (BHeCyneGHOM) MoOpsAKe, B TOM UMC/Ie B C/lydasX, MPeAyCMOTPeHHBIX craThedl 11.1
®enepanbHOro 3akoHa ot 27 uronst 2010 roga Ne 210-D3.

IToppa3spen 2. Oprasbl rocyjapCTBEHHOM BJIaCTH, OpPraHU3an{uu
U YIO/IHOMOUYEHHbIE Ha PaCCMOTPeHHe Ka/100b1 JINIA, KOTOPbIM MOKeT ObITh
HarpasJieHa )xaji00a 3asiBUTe/IA B J0CyAeOHOM (BHeCyie0HOM) MOpsAfKe

93.B cayuyae ofkamoBaHus pemeHuii M feiicTeuii (GespeiicTBue) skanoba
TIOZIAeTCs /ISl pacCMOTpeHust B MUHKMCTEPCTBO, B MHUCEMEHHOM (opMe Ha GyMaykHOM
HOCUTejle, B TOM UMC/Ie TPH JIMYHOM [IpUeMe 3asiBUTe/Is, TIOYTOBLIM OTIIpaB/IeHueM,
B 9JIEKTPOHHOM (hopme.

XKamoba Ha pemenus W pgedcreus (bespeiictBue) Ha MMHHCTEDCTBO, €ro
OO/DKHOCTHBIX JIMI] W TOCYHNAPCTBEHHBIX TPaKJAHCKUX C/AYKAIUX, pelleHuH
u  jedicteuii  (OespmefictBHe) — 00/MacTHBIX ~— TOCYZAPCTBEHHBIX — OMOIMOTEK,
WX [O/DKHOCTHBIX JIMI[ ¥ CIIEIIMa/JIMCTOB, TakKKe MOKeT ObIThb I10JjaHa Ha UM
3amectutens I'ybepuaropa CeepjioBckod o06sacTd, KypHUpyrowero MUHHUCTePCTBO
COIJIACHO  pacripeje/ieHNI0  oO0si3aHHOCTeM  Mexay  wieHamu  [IpaBuTenbCcTBa
Ceep//I0BCKOi 00/1acTH, B NMECbMeHHOH (opme Ha OGyMaXHOM HOCHUTeNe, B TOM YHCIIe
TpM JIAUHOM IIpHMeMe 3asBUTesis, B 3JIEKTPOHHOHM QopMe, 10 [ouYTe WM uepes3
MHOrO(YHKLIMOHAIBHBIN LIEHTP IpeioCTaB/leHus roCyJapCTBEeHHbIX U MyHULIUIIATbHBIX

yCAyT. :

IMoapa3zaen 3. Cnocodbl HHGOPMUPOBaHUSA 3asiBUTe el 0 MOPAJKe Mojauu
U pacCMOTPeHMs1 XXa/I00bl, B TOM YHC/Ie ¢ HCIIo/Ib30BaHdeM EquHoro moprana

94. MUHICTePCTBO U 06J1aCTHbIE FOCYAAapCTBEHHbIe OHO/IOTEKN 06eCIIeYnBaroT:
1) napopMUpOBaHHe 3asBHTeIeH 0 NOpsAAKe 06KaNoBaHKs PEeLleHNH 1 iedCTBUM
(besmeticTBusl) MHUHHCTEPCTBA, €ro JO/DKHOCTHBIX JIML] W TOCYJApCTBEHHBIX
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TPAKJAHCKMX  C/IyXKalllMX, pelleHUH U JelicTBUii  (6GesmelicTBus) 06/1aCTHBIX
rOCyAapCTBEeHHBIX 6MO/IMOTeK, UX JO/PKHOCTHBIX JIML| M CIIELUATUCTOB TIOCPeACTBOM
pasMellieHrs] HHPOpMaIHH: |

- Ha CTeHJaX B MeCTax IpeJi0CTaB/IeHUst FOCY1apCTBEHHBIX YCIIYT;

- Ha OoQULMaNbHBIX caliTax MUHHCTEDCTBA M 00JIACTHBEIX T[OCYAAPCTBEHHBIX
oubmoTeK;

- -Ha EpnnoM noprame B pasgene  «JlomonHMTenbHas — MHGoOpMaLs»
COOTBETCTBYIOIIIEH roCyJapCTBeHHOH YCIyTH To azipecy:
https://www.gosuslugi.ru/18997/1/info;

2) KOHCY/IbTUDOBaHMe 3asiBUTe/NIell O TOpsifiKe OOXKa/oBaHWs — pelleHHiH
1 JelcTBuil (Ge3nelicTBrst) MUHHCTEPCTBA, €ro AO/DKHOCTHBIX JIMIL| ¥ TOCYJaPCTBEHHBIX
TPAKAAHCKUMX  CAy)KalllMX, pemleHuid ©W  jgedctBuit  (Oe3medicTBus)  00/1aCTHBIX
rOCyJapCTBeHHBbIX OMOMOTEK, UX [JO/DKHOCTHBIX JIML] M CIIELIMA/THMCTOB, B TOM YHCJIe
IO Tesie()OHY, 3JIEKTPOHHOM MOUTe, PH JIMYHOM IIpUeMe,

ITogpa3spen 4. IlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PEry/THPYHOIHX
NMOPA/OK JoCyAeOHOro (BHeCyAeOHOr0) 00)Ka/I0BaHUsA pelueHuii U AedcTBui
(6e3aeiicTBHs) OopraHa, Npe0CTaB/IAIIEr0 roCyJapCTBEHHYI0 YCIYTY,
ero J0/DKHOCTHBIX JIUL| M IOCYy/JaPCTBEHHBIX FPAXAAHCKUX CTy)KaIHuX,

a TaK)Ke pemeHui 1 JelcTBui (0e3aeiicTBIA) MHOrO(pYHKIIOHAIHHOTO IEHTPa
Npe/l0CTaB/IeHUsI FOCYyAapCTBEeHHbIX H MYHHIIMNIA/ILHBIX YC/IYT, pal0THHKOB
MHOro(pyHKIMOHa/IbHOI'0 LIeHTPa Mpe/0CTaB/1eHHusA roCy apCTBeHHbBIX
M MYHHIUNA/TBHBIX YC/IyT

95. Iopsimok gocyaebHoro (BHecymeOHOro) o6rkanoBaHUs pelleHd U JeHCcTBU
(6e3meiicTBUsI) MUHHMCTEPCTBA, €ro JO/DKHOCTHBIX JIML] M [OCYJApCTBEHHBIX
TPOKAAHCKUX CIYXKALUX, a TAKKe pelleHud U JelcTBui (0e31elCcTBYS) JO/KHOCTHBIX
JIUL] U CTIELIAATUCTOR 00/1aCTHBIX FOCYAAPCTBEHHBIX OUOIHOTEK peryupyeTcs:

1) cratesimu 11.1-11.3 ®epnepansHoro 3akoHa o1 27 uroji 2010 roga Ne 210-D3;

2) noctanoBnenrneM IIpaBurenbctBa CpepasyioBckod ob6sactu ot 22.11.2018
Ne 828-TIIT «O6 yrBepxaenuu IlonoxkeHns 06 0coGEHHOCTSIX MOAAUN U PaCCMOTPEHHUS
x)anod Ha pemenus u  JedfictBust  (6e3neificTBHME) UCIIONMHUTENBHBIX OPraHoB
roCy/iapCTBeHHOM BJIACTH CBep/I/I0BCKOM obnacry, TIpefOCTaBJIIOLLINX
rOCyAapCTBEHHbIe YCIYTH, WX AO/DKHOCTHBIX JIML], I'OCYJapCTBEHHBIX IPa’KIaHCKUX
CAY>KAIMX HWCIIONHUTE/BHBIX OpPraHOB TrOCyJapCTBeHHOH Biactd CBepAoBCKOM
obsiacTy, TIPeJOCTAR/SIOIIMX TOCyJapCTBeHHble VYCIyrHM, a TakKe Ha peLleHHs
U petictBusl  (Oe3meicTBHe) MHOrOoGYHKIMOHAABHOrO LieHTpa IIpefoCTaB/eHUst
rOCY/apCTBEHHBIX ¥ MYHHUIUITANBHBIX YCIYT U ero pabOTHUKOB»;

3) npuka3oM MuHucTpa KynbTypbl CBepz1oBCcKO# obsacty ot 18.12.2012 Ne 375
«O6 wucrmonHeHHW —rOCTaHOBJeHWsi IlpaBurenbctBa  CBepz/ioBCKoM — obnactu
ot 21.11.2012 Ne 1305-TIIT «O6 ytBepxaexuy Ilosoxenns 06 ocobeHHOCTSIX MoAaux
1 pacCMOTpeHHs >kajiob Ha pellleHuss U JAeicTtBus (6Oe3zelicTBUe) MCIIOTHUTENIBHBIX
OpraHoB TOCyJapCTBeHHOM Biact CeepzsioBCKOM 0067acTy, TNpeoCTaB/IgIOLIMX
rOCyJapCTBeHHbIe YCIYTH, U UX AO/DKHOCTHBIX JIML, TOCYJapPCTBEHHbBIX TDaXAAHCKHX
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CJIyKALUX UCTIONHUTeNBHBIX OpPraHoB TOCyZAapcTBeHHOM BiacT CBepzjioBCKOM
obs1acTy, MPeAOCTaB/IIOIIMX TOCYJapCTBeHHbIE YCTYTH».

96.Ilomnas wHbopMauus o0 TMOpsAKe TIOAAYd W PACCMOTPEeHHs ) KajloObl
Ha pelmeHuss U pedictBus (6e3pelictBe) MUHHCTEPCTBA, €ro JO/DKHOCTHBIX JIMI]
M TOCYJApCTBEHHBbIX TPaXKJaHCKUX CAy’KalluX, a TakKe pelleHuil U JelCcTBUM
(be3meiicTBME) OO/KHOCTHBIX JIMI[ U CIELHATMCTOR O0OJIACTHBIX TI'OCYAapCTBEHHBIX
0ubnuoTek pasMemjeHa Ha EgvHOM rmoprasie B pasfene  «JlomosHuTe/bHas
uHQOpMALlUsl»  COOTBETCTBYIOLeH  TrOCy[JApCTBEHHOHM  YCJAyTH 1O afpecy:
https://www.gosuslugi.ru/18997/1/info.
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YTBEPXIEH
TIpHMKa3oM MUHHCTEePCTBA KY/IbTYPhI

CeeppaioBCKo# 0bacTu _
or 7329 Ne Y7/

«0O0 yTBepKAeHHH
aZIMUHHUCTPATUBHOIO peryiaMeHTa
TIpeiocTaB/ieHss MHUHHCTEPCTBOM
Ky/nbTypbl CBep/I0BCKOi 06/1acTH
rOoCyZ,apCTBEHHOM YCIyTH
«[IpenocraBneHue JOCTyIIa

K CIIPaBOUYHO-TIOMCKOBOMY anrapary
6ubmoTek, Haszam JaHHBIX»

Y aJIMAHHUCTPATUBHOIO perjaMeHTa
TrpefocTaB/ieHuss MUHHUCTEpCTBOM
Ky/nbTyphl CBep10BCKOM 06/1aCTH
rOCyapCTBEHHON yCIyTH
«[IpenocraBnenue gocrymna

K OLIU(POBaHHBIM U3/IaHHUSM,
XpaHsIMMcs B 6ubimoTekax,

B TOM uycJie K QOHAY peKUX KHUT,
C yueToM cobmozieHust TpeOoBaHM
3aKOHOfaTebCcTBa Poccuiickoi
Pepepariuu 00 aBTOPCKUX

Y CMEXXHBIX TIpaBax»

AIMUHUCTPATHUBHBIN PETJIAMEHT
npepocraBaeHuss MUHHCTepCTBOM KyJIbTYpPbl CBepyioBCKOH 06/1acTH
rocyfiapcTBeHHoi ycuyru «IIpegocraeienne gocryna K ouugpoBaHHBIM
U3[]aHHAM, XpaHALMMCA B 0u0/1moTeKax, B TOM YUc/Ie K GoH/y peaKuX KHHUT,
¢ yueToM coOmoieHnsi TpeOoBaHUM 3aK0HoAaTe/IbCcTBa Poccuiickon deepanuu
06 dBTOPCKHX U CME@XHBIX ITpaBax»

Pa3pes 1. O0mue mo/10)KeHus
IToppa3spen 1. IIpeaMet pery/iupoBaHus perjiaMeHTa

1. AZIMUHHCTPaTUBHBIN perniaMeHT MpefioCTaBleHuss MUHUCTeDCTBOM Ky/bTYphI
CeeppyioBcKO 0bmacTu  rocypapcTBeHHO# ycayrd  «[IpemocraBieHue [AOCTyTIA
K OLM(POBAHHBIM M3JAHUSM, XPaHAMMCSI B OubimioTekax, B TOM uucie K (QOHAY
PeAKHUX KHHUI, C y4eToM cobmomeHuss TpeOOBaHMI 3aKOHOJATeNbCTBA POCCHHCKOM
desepanu 06 aBTOPCKMX M CMEXHBIX IpaBax» (#anee — AJMHHHCTPAaTHBHBIN
perjlaMeHT) yCTaHap/MBaeT IOPAAOK W CTaHAAPT, NpefioCTaB/IeHus] TOCyAapCTBeHHOM
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ycnyru  «IIpefocraBieHyie  JocTyna K OLUM(POBaHHBIM HW3JAHUSAM, XPaHSILIAMCS
B 0OubymoTekax, B TOM uMCile K (OHOY peJKuX KHUT, C y4eTOM coOmomeHus
TpeboBaHuUIl 3aKoHOAaTenbCTBa Poccuiickoit ®epepaiii 06 aBTOPCKUX W CMEXKHBIX
npaBax» (Jjaniee — rocy/jJapCTBeHHas yCJIyra).

2. AJMUHUCTpaTHUBHBIN perjlaMeHT YCTaHaB/IMBaeT CPOKU U IOC/Ie[0BaTeNbHOCTh
aIMUHUCTPATUBHBIX Tpoliefyp MuHHCTepcTBa KynbTyphl CBepjoBckoit obsactu
(zanee — MUHHCTEDCTBO), OCYLLECTB/ISIEMBIX B XO/€ TIpelOCTaB/IeHUs T'OCYJapCTBEHHOU
YC/yTH, TIOPSIZIOK B3aUMOJIeMCTBUSI MEXKIY [JO/DKHOCTHBIMU JIMIJAMH, B3aUMOJeHCTBUS
C 3asIBUTEJISIMU. .

IToapa3spesn 2. Kpyr 3asBureieit

3. 3agBUTENIIMH Ha IIPeJOCTaB/IeHHe TIOCYLApPCTBEHHOH YCAYTH SABSAIOTCS
busnuecKyie U 10pyAnUYecKue LA (anee — 3asBUTEH).

Tloapaspen 3. TpeGosanus K NopaAKy MHGOPMUPOBAHHUSA 0 NPe/[0CTaB/IeHUH
rocyjapCcTBeHHOH yC/Iyru

4. 'nopMupoBaHue 3asBUTesIel O MOpsfKe IpefoCTaBeH sl FOCyJapCTBeHHOMN
YCIAyTW OCYLIECTB/SIeTCS HeroCpeJCTBEHHO TIOCYapCTBeHHBIMH TIPaXJAaHCKUMHU
ciykKamuMu  MUHHCTepCTBAa Y OTBETCTBEHHBIMM  JIML[AMM  T'OCYZJapCTBEHHBIX
yupexxaeHuit CBepJ/ioBCKOHM 00/1acTH, HaxXOAAIMXCS B BeleHWM MMHUCTePCTBa,
Npe/JOCTAB/ISAIOIIMX TOCYJaPCTBEHHYIO YCIyTy (fanee — obacTHble rocy[apCTBeHHbIe
6ub/oTeKH), IIPX JIMYHOM TIpHeMe U 110 TejleoHy.

WupopmrpoBaHyie  uepe3  TIOCyJapCTBeHHOe  OrofiskeTHoe  ydpeskaeHHe
CeepaioBckoM  06jacti  «MHOrobyHKLMOHA/IBHBIA  LIEHTP  IIpejoCTaB/leHHs
roCyJapCTBEHHBIX U MYHHULUITA/IBHBIX YCIyT» (Jjanee — MHOrO(yHKI[MOHA/IBbHBIN LjeHTD
NpeIOCTaBeHNs TOCYJAPCTBEHHBIX W MYHULMIIANBHBIX YCIYT) U €ero (UIMabl
He TpeJyCcMaTpHBAeTCs, TaK KaK IOCYapCTBEHHasl yC/Iyra He HOCUT 3asBUTe/IbHBLIN
XapakKTep W MpefoCTaB/IsIeTCs 3aIBUTENI0 B MOMEHT obpaltlieHusl.

5. lndopmupoBaHye O IOpSJKe IPefOCTaBleHUs] [OCYLApCTBEHHOW YC/Iyru
OCYILECTBJISIETCS CIeAYIOIMMHU criocobamu:

1) B HH(OPMALIMOHHO-TeIEKOMMYHHUKAIIMOHHOH ceTH «VIHTepHeT» (jajiee — CeTh
WHrepHer):

-B (epepanbHOM TroCyAapcTBeHHOH WHGOPMALMOHHOM cucTeMe «EQUHBIH
NIOpTa/ rOCYJAPCTBEHHBIX W MYHHLMNAIBLHBIX YCIyT (byHKUMI)» (#anee — EauHbIN
TopTas) o azpecy: https://www.gosuslugi.ru/18538/1/info;

- Ha O(pUIMaTEBHOM caiite MuHKCTepCTBa (www.mkso.ru,
http://mkso.ru/gosuslugi);

-Ha OGHUIMANBHOM CaiiTe TIOCY/apCTBEHHOI0 AaBTOHOMHOIO  yUDeK/IEeHHS
Ky/eTyphl CBepa/1oBcKoit o6/actu «CeepaoBckas 0b6/1acTHast yHUBepCalbHas HayyHast
bubnuoTeka WM. B.I. BenvHCcKoro» (www.book.uraic.ru,
http://book.uraic.ru/files/raznoe/gosuslugi.htm);
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-Ha OQUIMAIBHOM CaiiTe TroCyJApCTBEHHOrO ~ OIOMKETHOTO  VUPEXKIEHUS
Ky/IpTyphl CBepanoBckol obnactu «CeepgyioBckas obsacTHass 6ubnavoTeka Jjis JeTeit
51 MOJIOZIEKU KM. B.IL KpariuBunHa» (www.teenbook.ru,
http://www.teenbook.ru/biblioteka/dokumenty/);

-Ha OQUUMATEHOM caiiTe TIOCyJapCTBEHHOrO OIO/DKETHOIO  YUPEXIEHHS
KynbTypel CBeppyoBckod obnact «CpepajioBckasi 06JiacTHasi MesKHAI[HOHA/IbHAsT
6ubnuorteka» (www.somb.ru. http://www.somb.ru/2014-04-22-04-47-06.html);

-Ha 'OoQMIManbHOM caiiTe TOCYapCTBEHHOr0 OOHKEeTHOrO  YUPeXIEHUs
KyneTypel  CBepinoBckoi obmact  «CeeppjioBcKass —o6yacTHas — CrielyalibHast
6ubnuoTeka Ajs crenbix» (wWww.sosbs.ru, http://www.sosbs.ru/about/service/);

2) HeTIOCPe/ICTBEHHO B TOMeILeHUsIX 0O/IaCTHBIX rOCyJapCTBEHHBIX OUO/IMOTeK:
Ha UWHPODMAaLMOHHBIX CTeHJaX ¥ B ¢opMe JIMYHOTO KOHCYJ/IbTUPOBAHHS
CrieLjMa/MCcTaMy, OTBETCTBEHHBIMH 3a IPefoCTaB/leHue roCy1apCTBeHHOU YCIIyTH;

3) B peKJIaMHOM IPOZAYKIMK Ha OYMaKHBIX HOCHTEJIAX;

4)ripy obpameHn 1o TeinedoHy B MUHHCTEPCTBO WM B 00/acTHble
rOCyAapCTBeHHble GUOMMOTEKM — B BHJle YCTHBIX OTBETOB HAa KOHKPETHLIE BOMNpPOCHI
COZiepyKallUX 3alpalBaeMyto HHPOPMALHIO;

5) pu oOpalieH|y 1o 3/IeKTPOHHOM 1mouTe B MUHHUCTEPCTBO WM B 00j1acTHBIE
rocy/iapCcTBeHHble OHOMMOTEKH — B (¢OpMe OTBETOB HA IIOCTaBJIeHHBIE BOIIPOCEHI
Ha ajpec 371eKTPOHHOM I10UTHI 3asBUTEIS;

6) Ipy MHMCbMEeHHOM oOpallieHuH (3anpoce) B MUHHCTEPCTBO WK B 00sacTHBIE
rocyZjapCTBeHHble OubmMoTeKH — B opMe MHGOPMALIOHHOrO IMMChbMa Ha OyMaskHOM
HOCHUTeJIe, IlepeZJaHHOTr0 I0UTOM WK HeTIOCPeACTBEHHO 3asiBUTEIIO Ha PYKY;

7) IpH JIMYHOM oOOpalleHuy TpPak[aH WM YIIOJTHOMOYEHHBIX IIpefiCTaBUTeseN
opraHusauyii B MUHUCTEpCTBO.

6. B cetn MuTepuer, Ha MHPOPMAIMOHHBIX CTEHZAAX B MOMELIeHUIX 00JIaCTHBIX
roCyJapCTBeHHBIX O6MO/IMOTEK pa3MeliaeTcs ciefiyoliasi HHGopMaLys:

1) nonHoe HauMeHOBaHWe W TIOJIHblE TIOYTOBBIe ajpeca MuHHUCTepCTBa
1 00J1aCTHBIX FOCYAAPCTBEeHHBIX OMOIHOTEK;

2) rpaduk (pexxuiM) paboThl MuHHCTepCTBA U 00JIACTHBIX T'OCY[APCTBEHHBIX
OuO/IUOTEK;

3) HOMepa KOHTaKTHBIX Tesle)OHOB, ajipeca 37IeKTPOHHOM IOYTE! ¥ OQULHa/IbHEIe
caiitbl MUHHCTEPCTBA 1 00/1aCTHBIX TOCYAapCTBEHHBIX OUOIHOTEK;

4) MOpSITOK TIpe/IOCTaB/IeHHs] T'OCY[APCTBEHHON YCIAYTM U yCIyr, KOTOphIe
ABJIIOTCA HEOOXOJUMBLIMH M 00s13aTe/IbHBIMH /ISl TIPeJOCTaB/IeHHs] ToCyapCTBeHHOM
yCayr;

5) agpec Eaunoro noprarna.

YkasanHast nHGOPMAaLYs TpejoCTaB/IsieTCsl rpaykiaHaM M NpU MHQOPMUDPOBaHUU
HHBIMU Criocob6aMu, YKa3aHHBIMU B ITYHKTe 5 AJIMUHUCTPAaTUBHOI'O PerjlaMeHTa.

7. OCHOBHBIMH TpeOOBaHWSIMH K HH(QODMMDOBaHHUIO TIDaKAAH O IIOpsAKe
NpeOCTaBeHUss  TOCYOAPCTBEHHOM YyCIyTM U YCIyT, KOTOphble  SIBJISTFOTCS
HeoOXOAUMBIMU U 00s3aTe/IbHBIMK Il NIPefOCTaB/IeHUs TOCYJApCTBEHHOM YCIYTH,
SIB/IAIOTCS JOCTOBEPHOCTb TpefoCTaB/isieMOM HHGOpPMaLMM, YeTKOCTh H3J/I0KEeHUs
yH(opMaLyy, IMoJHoTa HHPOPMHUPOBAHMYS. ,
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8. IIpy obmeHun ¢ rpaxgaHamy (1o TejaedOHy WM JIMUHO) rOCYAapCTBEHHbIE
IPaKJAHCKUe Cayamyde MuHUCTepCTBA W OTBETCTBEHHBIE JiMLAa 00/1aCTHBIX
rOCy/apCTBEHHBIX OMOIMOTEK [JO/DKHBI KOPPEKTHO W BHHMAaTeIbHO OTHOCHTBCS
K Tpa)kjaHaM, He YHWXasi MX 4YeCTb U JOCTOMHCTBO. YCTHOe HH(GOpMHpOBaHUE
O TIOpsAfKe IIpeAoCTaB/ieHus] TOCyJapCTBeHHOM YCIYyTH [O/KHO TIPOBOJWUTHCS
C UCII0/Ib30BaHKeM O(ULMa/IbHO-e/I0BOr0 CTUIS peyH.

9. IlndopmHpoBaHre TpaKAaH O TIIOpsfKe IpeAOCTaB/IeHHs] I'OCyJapCTBEHHOM
YCIIYTH MOXKET OCYIL[eCTB/SITLCS C UCI0J/Ib30BaHEM CPeJCTB aBTOMH(POPMHUPOBAHUS.

Pa3pen 2. CTanjapT npejocTaB/ieHus rOCyJAapCTBeHHOH yC/Iyrd
IToapa3pesn 1. HaumMeHoBaHUe rocyJapCTBeHHOH yC/Iyru

10. HameHoBaHMe rocynapCcTBeHHOW yCiayru — «lIpemocraBieHue [OCTyTIA
K oLu(pOBaHHbIM M3JaHUSIM, XpaHsumMcs B 6ubmiorekax, B TOM uucie K (OHAY
peJIKUX KHWI, C y4eToM coOmiofeHus TpeGOBaHMIl 3aKOHOAATeNbCTBA POCCHICKOM
depepanyy 06 aBTOPCKMX M CMEXKHBIX IIPABax».

IlToapa3pen 2. HanmeHoBaHue opraHa, rpejoCcraB/Ifaoniero
rocyJapCTBeHHYH0 YC/Iyry

11. Opranmzauyio IHpefocTaBieHus TOCYJapCTBeHHOM YCIYTHM OCyLecTB/feT
MuHuCcTepCTBO.

12. HeriocpeacrBeHHOe I1pe0CTaB/IeHUe rOCy/1JapCTBEHHOH YCAYTH
OCYLIECTBJISIOT 00/1aCTHBIE TOCYJAPCTBEHHBIE OMOIHOTEKHU:

1) rocyaapcTBeHHOe aBTOHOMHOE —yupeXXieHue KysabTypbl CBep/jIOBCKOH
obnmactu  «CeepanoBckas — obslacTHas — yHMBepCalbHas  HayuyHas — OubsmoTeka
uMm. B.I'. beslmHCKOro»;

2) ToCcyJapcTBeHHOe GrO/KETHOe yUpeXkAeH e KyIbTypsl CBep/1oBCcKOM o61acty
«CeeppyioBcKas obyactHast 6ubsoTeka gy neteit u Monogexu M. B.IT. Kpanvsuna»;

3) rocymapcTBeHHOe GIOKETHOe yupeskaeHue KyabTypel CBep ioBcKol obmactH
«Crep//10BCcKast 06/1acTHast MeXKHAIJMOHAIBHas Oubinorekan;

4) rocyapCcTBeHHOe GHOHKETHOE yupexaeHue KyabTypbl CBep/oBCcKoi 06macTu
«Cep/ioBCcKasi 0bacTHast crieriyanbHast 6ubaroTeKa Jjis CerblxX».

IToapaspaen 3. HauMeHoBaHUe OPrasoB ¥ OpraHu3anuu, odpamenue
B KOTOpbIe Heo0X0XMMO Ji/Isl MPei0CTaB/IeHHs roCyAQpCTBEHHOH yC/IyrH

13. ITpemocTap/ieHre roCyAapCTBEHHOM YC/IyTU He TIpefyCMaTpUBaeT MoJydeHue
NOKYMEHTOB, WCTOUHHKAMH TIpeJOCTaBlIe€HUs KOTODhIX fBJAIOTCS WHBIE OpraHbl
rOCYAapCTBEHHOM B/IACTH, OPraHbl rOCYJapCTBEHHBIX BHeOIOI)KeTHEIX (POH/OB, OPraHbl
MEeCTHOTO CaMOYIIpaB/ieHHsi MyHULMIIANbHEIX 00pa3oBaHuii B CBepznoBCKON obmacTu
1 OpraHu3aLyy.
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14. MuHuCTepCTBO M 00JIacTHBIE OCYAApCTBEHHBIE OMOIHMOTEKH He BIIpaBe
TpebOBaTh OT 3aABUTE/SI OCYLJECTBJIEHHS [OeMCTBHMEH, B TOM UMC/e COIJIaCOBaHMiA,
He0OXOUMBIX /IS TIO/Ty4YeHUsl TOCYyJAPCTBEHHOH YCIYTH U CBSI3aHHBLIX C O6patjeHrHeM
B MHbIe T'OCYJaPCTBEHHbIEe OpraHbl, OpraHbl MECTHOI'O CaMOYTIpaB/ieHtsl, OpraH|3aluH,
3a WCK/IIOUEHWEM [IOJIyYeHHsI YCIYyT U TIOyYeHUs] AOKYMEHTOB W HHGOpMaluH,
Ipe/lOCTaB/sieMbIX B pe3y/bTaTe TMPeJOCTaB/IeHUs TaKUX YCIyT, BKIHOUEHHbBIX
B TIepedyeHb YCJIYT, KOTOpble SIBJSIOTCA HeOOXOAUMBIMM M 00s13aTe/IbHBIMH ISt
NIpefiOCTaB/IeHUs]  TOCY[ApCTBEHHBIX  YCIYr,  VTBEP)KAEHHBIM  I[OCTAaHOBJ/IEHHEM
[NpaBuTenscTBa CBepgorckoit o6mactu ot 14.09.2011 Ne 1211-ITIT «O6 yTBepkaeHUH
[Tepeunss yciayr, KOTOpble SIBJISIIOTCA HEOOXOOUMBIMM U 00s3aTe/IBHBIMUA 15
NpefoCTaBjieHuss  HWCIOJHUTENBHBIMM ~ OpraHaMM  [OCYapCTBeHHOM — BjacTH
Ceep/y10BCKOH 006/1aCTH rOCYyAapCTBEHHBIX YCIYT U NPeiOCTaB/ISIFOTCSl OpraHr3alysiMy,
YUYacTBYIOIIMMH B IpeIOCTaB€HNM I'OCYJapCTBEHHBIX YCIyT, U [Topsaika onpeseneHus
TUIAThI 338 OKa3aHHe YCJIYT, KOTOpbIe SIB/IAIOTCS HeOOXOJUMBIMM U 00s3aTeIbHBIMU [1j1s1
Ipe/iOCTaB/IeHNs]  MCIIOJIHUTENBHBIMU ~ OpraHaMH  TOCY[JapCTBEHHOM  B/IacTH
CBep//I0BCKOM 0671aCTH TOCY/JapCTBEHHbIX YCAYT».

IToapa3paen 4. OnucaHue pe3y/bTaTa NpeAoCcTaB/IeHUus1 FOCYAAPCTBEHHOU yC/IyTH

15. PesynbTaToM IpefocTaB/eHNsi TOCY4apCTBEHHON YCIyIY fBJSAETCS JOCTYII
K OLM(POBAHHBIM M3JaHUSAM, XpaHSIIUMCS B (OHAAX 00/IaCTHBIX TOCYZApCTBEHHbIX
6ubsnoTeK, B TOM uncsie K (OHAY PeAKUX KHHT, C yueToM cobsofeHus TpeboBaHMI
3akoHogarenbcTBa Poccubickodt Pepeparmu 06 aBTOPCKMX M CMEXHBIX IIpaBax
(13 NoKaNBHOM ceTn OHMOMMOTEKY WM B PEXXUME yAaleHHOr O 0CTYIIa).

16. B pesynpTare mnpefocTaB/ieHUs] FOCYJApPCTBEHHON YC/IYTH 3asBUTE/Ib MOXKET
TIOJIYYUTE JOCTYII: :

1) K JOKyMEeHTaM M TeMaTH4eCKHUM KOJIJIeKLUSIM, CO3[jaHHBIM M OLM(POBaHHBIM
OubmoTeko (KHUTH, B TOM 4KC/e 13 ¢OHIAa PeKOM KHHIM, KpaeBeJueckue W3JaHus,
My3bIKa/IbHO-HOTHAsI JINTEpaTypa, CTaThd W3 IePHOAWMYECKUX W3ZlaHuM, COOPHHKOB,
CaMOoCTOsITeNbHbIE U3/IaHNs);

2) K CaMOCTOATebHLIM JIEKTPOHHBIM M3JaHUSM, He KMEIOIMM I1eYaTHBIX
aHaJIoT OB;

3) K 9/IEKTPOHHBIM H3JAHHSIM Ha CBHEMHBIX HOCHUTENX — KOMIIAKT-AWCKaX,
dusHIKapTax (AyJUOKHUTH, pa3BHBAIOIIMe IIPOrpaMMbl M MHOE)

17. Pe3yabTaT IIpefOCTaBe€HUs YCJIYTH 3aBHCUT OT (¢oOpMbl obOpallieHHs
3asBUTE/IS: uepe3 CeTh VIHTepHeT WM TIpU JIMYHOM OOpalieHMd B KOHKDETHYIO
00/IaCTHYIO rOCY/JapCTBEHHYIO OHMOIMOTEKY.

Wudopmariys MokeT ObITh IIpefoCcTaB/ieHa 3agBUTeI0:

1)B BHIe 3/I€KTPOHHOIO JIOKyMeHTa B IpidpoBoM c¢opmare (rpaduueckom,
TEKCTOBOM, MYyJbTHUMeOUa) — JJ1 OLM(POBAHHBIX U3[aHUH, He SBJIAIOIIAXCS
o0beKkTaMM aBTOPCKOI'O I1pagBa;

2) B Buge Oubsorpadhuueckod 3amvicy, cojepkaiied MHGOPMAaLHIO 0 HaauIuu
S/IeKTPOHHBLIX JIOKYMEHTOB Ha CBEMHBIX HOCHUTeNsIX (KOMIAKT-AMCKax, (Isiikaprax
1 IPYTHX) WIK O HAJIMUUM IOKYMEHTa B 57IeKTPDOHHOM BH7le C BO3MOXXHOCTBIO IOCTYyIIa
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K HeMy U3 JIOKaJbHOHM ceTH 06/1aCTHON rocyAapCTBeHHON OMONIHMOTEeKH, SIBSIOLIENCS
JeprkaresieM JaHHOTO JJOKYMeHTa.

18. Mindopmaniyist ripefiCTaB/IseTCsl 3asiBUTENI0 B BUJE 3/IEKTPOHHOIO IOKYMEHTa
B KpPaTKOM WM TI0JIHOM opme:

1) kpaTtkasa ¢opma:

aBTOp;

3arJiaBue;

TO/l, ¥3[,aHusI;

MEeCTO U3aHus;

ISBN;

U37aTenbCTBO;

o6BeM JoKyMeHTa (B CTpaHHLAX WK MerabanTax);

MeCTO HaxOXJeHWsl JOKyMeHTa (B BMJe KpaTKOro Ha3BaHUsl OubmmoTeku —
JleprKarerst U3fjaHus);

MECTO XpaHeHHs 9JIeKTPOHHOM KONHWM [JAaHHOIO JOKyMeHTa (CChLIKa
Ha 5/IeKTPOHHYIO KOIIHIO JOKYMEHTA).

2) nonHas gpopmMa:

bubnuorpaduueckas 3armch K3eMIUIApa JOKYMEHTa;

MECTO XpaHeHUs 3JIeKTPOHHON KONMM JOKyMeHTa (CChbLIKa Ha 3/IeKTPOHHYIO
KOITHIO IOKYMEHTA).

19. bubmuorpaguueckas 3anuch COAEpXUT MH(OpMaLMIo 00 YCI0BHAX LOCTYyIIA
K I10JIHOMY TeKCTY JOKyMeHTa:

1) OTKpBITBIN AOCTYTI B ceT! VIHTepHeT;

2) IOCTYTI U3 JIOK&JIBHOM ceTh 00/1aCTHOM roCyAapCTBeHHOM OubIMoTeKH —
JepxKareist JOKyMeHTa.

Ilogpaspgen 5. Cpok npejgocTaB/ieHUs rocyJapCTBeHHOM yCIyru,

B TOM YHCJIe C YYeTOM Heo0X0AHMOCTH 00palleHns B OPraHu3anuy,
y4acTBYHILLHe B IPeA0CTaB/IeHNU roCyAapCTBEHHOM YC/Iyrd, CPOK
NPHYOCTAHOB/IEHUSA NPeJ0CTaB/IeHNs roCyAapCTBEeHHOH YC/IYyT B C/Iy4ae,
eC/T BO3MO)XHOCTD NPUOCTAHOB/ICHUS NPeAYCMOTPeHa 3aKOHOAaTe/IbCTBOM
Poccuiickoit Degepanuu 4 3aKoHojaTeibeTBoM CBepa/10BCKOi o0s1acTH,
CPOK BbIjavu (HanpaB/ieHNs) JOKYMEHTOB, AB/ISIOIUXCSA Pe3y/ibTaToM
npe/|0CTaB/IeHHs FOCYAAPCTBEHHOU YCIyTH

20. 'ocypapcTBeHHass ycCayra IpefoCTaB/sieTcd  3asiBUTe/I0 B MOMEHT
oOpatreHusl.

Bpemsa mpefocraBiieHHsI TOCYAapCTBEHHOHW YCIyrd ¢ MOMeHTa (OpMMpOBaHUS
3JIEKTPOHHOTO 3aIlpoca 3asBUTE/IEM COCTaB/IseT He 6oJiee 1 MUHYTHI.

IToapaspen 6. HopMaTnBHBIe IPaBOBbIe aKThl, pery/IMpyolue npejocTaBaeHne
roCyAapCTBEeHHOMH yCIyru

21. IlepeyeHp HOpPMaTHUBHBIX ITPABOBBIX aKTOB, PEry/IMPYIOLMX MPeJOCTaB/IeHHe
roCyZapCTBeHHON YC/IyTH, C yKa3aHHeM UX PeKBH3HTOB U WCTOYHHKOB O(MLIMATBHOIO
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onyb/MKOBaHMs pa3MellieH Ha OQULMAAbHOM cakite MHUHMCTEpPCTBA IO afpecy:
www.mkso.ru, http:/mkso.ru/gosuslugi u Ha EpguHoM moprane mno azgpecy:
https://www.gosuslugi.ru/18538/1/info.

MunucrepcTBo  obecrieunBaeT pasMellieHHe M akTya/M3alldi0  [epeuHs
yKa3aHHbIX HOPDMAaTHBHBLIX NPAaBOBBIX aKTOB Ha CBOeM O(ULIMAILHOM CaiiTe, a TaKxKe
Ha EfnHOM noprase.

IToapaspen 7. UcuepnbiBalonui nepevyeHb A0OKYMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHH C 3aKOHOAaTe/1LCTBOM Poccuiickoilt ®epepanyn
¥ 3aKO0HO/JaTe/IbCTBOM CBep//10BCKO# 00/1aCTH /IS IIPeJoCTaB/IeHUs
rOCYAQPCTBEHHOM YC/IYT'H U YCIYT, AB/ISIOMUXCA He00X0JUMbIMH
1 00si3aTe/IbHBIMH /ISl IPE0CTaB/IEHUsA IOCY JAPCTBEHHOH YC/IyTH M I0//IeXalHuX
IIpe/iCTaB/ICHHIO 3asiBUTe/IEM, CIIOCOOBI MX MO/IyYeHHsI 3asiBUTe/IeM, B TOM YHC/Ie
B 3/IEKTPOHHOM (popme, MOPA/I0K UX MpeACTaB/IeHUs

22. [lna 1ony4YeHHUs TOCyZapCTBEHHOM YCIYTH OT 3asBUTeNlell He TpebyeTcs
npefiocTaB/ieHue JOKyMeHTOB (6/1aHKOB, opM oOpalleHuii 1 HHoe).

23.T'ocyapcTBeHHas yciyra IIpefOCTaB/seTcsl 3asBUTENI0 HAa OCHOBaHMH
* ofpawenus B yCTHOM GopMme, a Takke TOCPeJCTBOM (DOPMMpPOBAHMs 3/JeKTPOHHOIO
IIOMCKOBOro 3ampoca B cetd ViHTepHer U uepe3s Enuneld nopran. IlpesacraBnenue
JOKYMEHTOB OT 3asBUTeJISI /1S NIPeJoCTaB/IeH s YCIYTH He Tpebyercs.

24.Tlpu  obpawjeHnud uepe3 ceTb LIHTepHeT 3asiBUTE/NE  3aIlOJIHSET
COOTBETCTBYIOLME I10J151 (POPMBI ITIOUCKOBOT'O 3aIlpoca.

25. TlpefocTaBneHye rocyZapCTBEHHOH YCAYTHM B TOMeIleHHsX 007acTHBIX
roCyJapCTBeHHBIX OMOIMOTEK OCYIIeCTBIAETCS IIPH HATMYMY UNTaTe/bCKOoro OueTa.

YuraTenbCkuii Owier BbIJAeTCI B COOTBETCTBUHM C TIOPSIJKOM  3alKCH
B KOHKpeTHy10 6ubmoTreKy, ycraHOBIeHHbIM [IpaBrnam nosp30BaHus 61u61M0TeKoH.

3amucb B o6/acTHBIe TOCyZapCTBeHHble OUOMMOTEKM  OCYIeCTBISETCS
IO IpeAbsAB/IeHUH [OKYMEHTa, VAOCTOBEPSIOLEro JIMYHOCTD (MAacriopT MM JOKYMEHT,
ero 3aMeHsIOLLMI), HeCOBepLIeHHOJeTHHUX B Bo3pacTe 0 14 jeT — Ipd JIMYHOM
IIpeAbsB/EHUY  3aKOHHBIMU  [pEeCTaBUTENSIMM  [JOKYMEHTA, YZ[O0CTOBEpSIOLIero
VX JIMYHOCTSH (TIaCTIOPT WM AOKYMEHT, ero 3aMeHsIOLLUH).

3anuch HEeCOBEpIUeHHOJIeTHUX MOJKeT TIIPOM3BOAMTBLCA IPH  3allO/IHeHUH
TIOPYYHTENILCTBA POAUTEISMI WY JIMLIAMU, UX 3aMEeHSIOILIMMHU.

IToapa3zaen 8. VicuepnbIBaloliyii nepeyeHsb JOKYMEHTOB, He00X0AUMbIX
B COOTBETCTBHM C 3aKOHOAATeIbcTBOM Poccuiickoit @epepanyun
¥ 3aKOHOJaTe/IbcTBOM CBepA/IOBCKOM 00/1acTH /1A PeAoCcTaB/IeHus!
roCcyfapCTBEHHOH YC/IyTH, KOTOpPble HAXOAATCA B PaclopshKeHnu
roCyJapCTBeHHbIX OPraHOB, OPraHOB MeCTHOI'0 CAMOYIIPaBJ/IeHUsA U HHBIX

OPraHoB, YYaCTBYIOIIHX B PEJA0CTAaB/IeHUH r0Cy/JapCTBEHHBIX YCIYT, H KOTOpbIe
3asiBUTE/Ib BIIPaBe NpPeJCTaBUTh, a TAK)KE CII0c00b! UX MOTy4YeHHs 3asBUTe/IAMH,

B TOM YHCJ/Ie B 3JIEKTPOHHOI ¢opme, NOPAAOK HUX IPeACTaB/IeHHA

26. [JoKyMeHTOB, HeoOXOAMMBIX B COOTBETCTBMM C 3aKOHOJATE/LCTBOM
Poccuiickoii  ®egmepani W 3aKOHOAaTensCTBOM CBepioBCKOM obmacty s
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TIPEIOCTaB/IeHUs TOCYJAapPCTBEHHOM YCIYTHW, KOTOpble HAXOMATCS B PaCIOpsSUKeHUM
TOCY/lapCTBEHHLIX OPraHOB, OpPraHOB MECTHOTO CaMOYIIPAaB/I€HHS W WHBIX OpPIraHOB,
Y4aCTBYIOIIMX B IIPeLOCTAB/IEHHH I'OCyJapCTBEHHBIX YCIIYT, He MPeyCMOTDPEHO.

IToppasaen 9. Yka3zanue Ha 3anpet Tpe0oBaTh OT 3asABUTE/IA IIPeCTAB/ICHUA
AOKYMEeHTOB U HHGOpMaL{Uy WIM OCYIeCTB/ICHUSs JeiCTBH

27. [JOJDKHOCTHBIe /MIja M CIIeLMaMMCTBl, OKas3bIBAIOIIME TOCYAAPCTBEHHYIO
yCJIyTy He BIIpaBe:

1) TpeGoBaTh OT 3asiBUTENIsSE MPEJOCTAB/IEHHS [JOKYMEHTOB W WMH(OPMaLMK WK
OCYILeCTBIEHHsA ~ JEeMCTBUH, TIpefoCTaB/ieHWe WM  OCYyLIeCTBI€HHe  KOTOPBIX
He TMpelyCMOTDEHO HODMATHMBHBIMM  IIPaBOBBIMM  aKTaMH, peryJIUpYHOLUMU
OTHOILIIEHHs], BOSHUKAIOLLUE B CBSI3U C IIpe/i0CTaB/IeHeM roCyJapCTBEHHOM YCIYTH;

2) TpeboBaTh OT 3asgBUTEIS TMPEACTAB/IEHHST [JOKYMEHTOB H WH(OPMAaLWH,
KOTOpblE B COOTBETCTBMM C HOPMAarTHMBHBIMHA IIPaBOBBIMH aKTaMM PocCCHICKON
defepaliy, HOPMATHBHLIMM IIDABOBLIMM aKTaMmu IlpaBuTennctBa CBep./IOBCKOI
obsacT ¥ MYHULMNAJBHBIMM TPABOBLIMH AKTaMH HAaxXOAATCS B  PACIOPSDKEHUM
-OpradoB 4 OpraHusauui, IpefOCTaB/SIOIMX  [OCYAApCTBEHHYH)  yCIYTY
M y4acTBYHOIMX B IIpefoCTaB/lieHHH TIOCYyAdpCTBEHHOM YC/IyTH, 3a HCK/IIOYeHUeM
OOKYMEHTOB, VKa3aHHBIX B yacTh 6 crated 7 PefepaqbHOro 3aKOHa OT 27 U0
2010 roma Ne 210-®3 «0O06 opraHuM3alyd TPeAOCTaB/I€HHSI TOCYAAPCTBEHHBIX
Y MyHULMNAILHBIX ycayr» (ganee — PeznepanbHblil 3akoH oT 27 wmrons 2010 ropa
Ne 210-D3);

3) TpeboBaTh NpeACTaB/IEHNs JOKYMEHTOB U WH(GOPMALMM, OTCYTCTBHE U (WIH)
HEeJJOCTOBEPHOCThL KOTOPBIX He yKa3blBa/IMCh IIPU IE€PBOHAYa/JIbHOM OTKase B IIpUeMe
JOKYMEHTOB, HeoOXOJUMBIX /ISl TIPeJOCTaBEHUS] TOCYJapCTBEHHOHM ycayrH, nubo
B IIpeJ,0CTaB/IeHUM I'OCYAApPCTBEHHOM YCIYTH, 38 UCKJIIOUeHNeM CJIeyIOLUX CIy4aeB:

- U3MeHeHHe TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX aKTOB, KaCaroIIMXCS
Tpef0CTaBeHus TOCYJapCTBEHHOM YCIyTH, T0C/Ie epBOHavYanbHON I10auy 3asBIeHuUs
O IIpeloCTaBIeHNH I'OCyAapCTBEHHOH YCIyTIY;

- Hamyure OMIMOOK B 3asB/IEHHMH O IIPEJOCTaB/IeHMU TOCYAapCTBEHHOH YCIyIU
M JOKyMEHTaxX, IOJAaHHBbIX 3asgBUTE/]eM IIoC/le IepBOHAYa/JIbHOIO OTKas3a B IIpUeMe
JOKYMEHTOB, HeoOXOAWUMBIX [ji TIPeJOCTaB/IeHHs TrOCyAapCTBEHHOHM yciyry, mbo
B TIPeAOCTaB/JIEHUM TOCYAAPCTBEHHOM YCJIYTH U He BK/IIOUEHHBIX B IpefCTaB/IeHHBIN
paHee KOMILIEKT JOKYMEHTOB,;

- ICTeUYeHHe CPOKa AeMCTBUs JOKYMEHTOB WM H3MeHeHHe WH(OpMalUH I0Cie
IIepBOHAYA/ILHOIO OTKa3a B MpUeMe [JOKYMEHTOB, HeOOXOAUMBIX [JIsl Npe/loCTaB/IeHHs]
rOCyAapCTBeHHOM yCJIyTH, MO0 B IpeocTaBAeHHH I'OCyAapCTBEHHON YCIYTH;

- BbIIB/IEHWE  JIOKYMEHTAJbHO  IIOATBEpXKIeHHOro  (akra  (TPHU3HAKOB)
OIKOOYHOr0 WM IIPOTHUBOIIPABHOrO AedcCTBUS (Oe3peliCTBUA) [JO/DKHOCTHOIO ML,
crienpamcra  067acTHOM — roCyapCTBeHHOM — OWO/IMOTEKHW,  OTBETCTBEHHOI'O
3a TpejoCTaB/eHue TOCy/AapCTBEeHHON yC/IyTH IIpYU IepBOHava/lbHOM OTKase B IpHeMe
NOKYMEHTOB, HeoOXOMMBIX s IPeJOCTaB/eHUs TOCyJapCTBEHHOH YCIyTH, 60
B NpeIOCTaB/IeHUH FOCYJapCTBEHHOM yciayru. B faHHOM ciyyae B MMCbMEHHOM BH/E
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38 TMOAIMCHI0 DYKOBOAMTeNs 0O/MacTHOM rocyJapCTBEeHHOR OuOIMoTeKW ripu
NePBOHAYa/IbHOM OTKase B IpHeMe [JOKYMEHTOB, HeOOXOJVMBIX ZJIs Tpel0CTaB/IeHus
rOCy/JapCTBEeHHOM YCJ/IyTH, 3asBUTeNb yBeJoMJsieTcss 00 yKa3aHHOM ¢akTe, a Takxe
NIPUHOCATCS U3BUHEHUS 3a [J0CTaB/IeHHbIe HEeYI00CTRa;

- TIPe/ICTaB/IEHUs] IOKYMEHTOB, NOATBEP)KAAOIIMX BHEeCEHHe 3asBUTEJIEM IJIaThl
3a NpejoCTaB/eHre rocyJapCTBEHHON YCIyTH;

4) oTKaselBaTh B IIpHeMe 3arpoca M UHBIX [OKYMEHTOB, HEOOXOOUMBIX [ijIst
NpeJoCTaB/ieHHss TOCyJapCTBEHHOM YCAyrd, B C/ydae, e€C/M 3arnpoC U JAOKYMEHTHI,
HeoOxoa¥MBble JIs1 IIPeJOCTaB/IeH sl FOCYJAPCTBEHHOH YC/IYTH, MIOfIaHbl B COOTBETCTBUM
c vHdopMaLed O CpoKax M IOpsZKe TpeJoCTaB/IeHUsl TOCYAapCTBEHHOH YCIyTH,
onybsimkoBaHHOM Ha EjguHoM rmoprase oduIManbHBIX caitax MUHKCTEpCTBa
1 00/1aCTHBIX rOCYJapCTBEHHBIX OHOMHUOTEK;

5) oTKaselBaTk B IPeJOCTaB/IEHWH TI'OCY[ApCTBEHHOM YC/IYTH B Cliydae, eC/H
3arpoc U JOKYMEHTBI, Heo6X0oAKMble /s MpefoCTaBlIeHus roCy4apCTBeHHON YCIyTH,
IIOAaHbl B COOTBETCTBHMM C HHGopManuell 0 CpoKax M IOpsiKe IIpejoCTaB/eHUs
rOCyZapCTBEHHOH yCayrH, omyGsvkoBaHHOM Ha EauHoM mnoprane, oGUIMAIBHBIX
caritax MUHHCTepCcTBa U 06/1aCTHBIX I'OCYJapCTBEHHBIX 61bIM0TeK.

Iloapaspen 10. icuepnsiBaromiyii nepeyeHb 0CHOBAHUM /1A 0TKa3a B npueMe
AOKYMEHTOB, He00X0/JUMBIX /IJIfl IIPeA0CTaB/IeHNsI rOCyJapCTBeHHOHN yCIyra

28. OcHOBaHUP [yI1 OTKa3a B IIpUeMé [IOKYMEHTOB, HeOOXOJUMBIX /s
IIpefiOCTaB/IeHNs] TOCYJapDCTBEHHOM YC/IyTH, He HMeeTCsl B CBSI3M C OTCYTCTBHEM
TpeOOBAHMA K NPe/JOCTAB/IEHHIO TAKHX JOKYMEHTOB.

IToppa3pen 11. UcuepnpiBaronuii nepeyeHb 0CHOBAaHMH /iJisi NPHUOCTaHOB/IEHHS
WIHM 0TKAa3a B MpeJoCTaB/JIeHNH roCcyAapCTBeHHOHN YCIyrH

29. OcHoBaHMsIMH /Il OTKa3a B IIpeJCTaBJeHUM TIOCyJapCTBEeHHOH yC/Iyru
SIBJIAIOTCS C/IefyIole Ciy4au:

1) 3aBepilieHHe YCTAaHOBJEHHOM 3aKOHOM TNpOLeyphbl JHUKBHALMKU 006J1aCTHON
rocy/lapCTBeHHOM OWMO/IMOTeKM, NPefOCTaB/sIOe TIOCYAapCTBEHHYIO — YCIIYTy,
pellleHre 0 KOTOPOMU MPUHATO y4YpeauTeneM;

2) OTCYTCTBHME 3/IEKTPOHHOM KOIHMHK 3arpallliBaeMoOro JOKyYMeHTa B (OHJe
006J1aCTHOM roCyjapCTBeHHOM OUbINoTeKY;

3) 3aripoc 3asBUTeJIsI IPOTUBOPEYMT HOpMaM aBTOPCKOrO IpaBa,;

4) HeCOOTBETCTBHE 00paIlleHHs] COJiep>KaHUI0 FOCYapCTBEeHHOH YCIyTH;

5) 3arpallMBaeMblil  3asBUTE/IEM ~BHJ HWH(POPDMHDOBAHHs He TpeJyCMOTDeH
TIOPSZKOM TIpe/I0CTaB/IeHUs FOCyAapCTBEHHON YCIyTH;

6) 3anpalliiBaeMblii 3asiBUTE/IEM JOKYMEHT BK/IOUeH B «PefiepanbHblid CIIHCOK
SKCTPEMMCTCKUX ~ MaTepuajioB», ONyO/JWMKOBaHHBIA Ha OGQMIMaNbHOM  CakTe
MunucTepcTBa octuium Poccubickoit ®epepanyu B cetd IHTepHeT;

7) TEKCT 3JIeKTPOHHOTO 3aripoca He [1044aeTcs [POYTEeHHIO.
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30. OcHoBaHuSI [/ TIPUOCTAHOB/IEHWS TIPeOCTaBeHUSI OCYyJapCTBeHHON
YCIyTH OTCYTCTBYIOT.

IMogpaspen 12. Ilepeuens yCIyr, KOTOpbIe IBISAIOTCA HEO0X0MMBIMH
U 00s13aTe/IbHBIMH JI/IA NIPe/J0CTaB/IeHNsI FOCY/JapCTBeHHOM YC/Iyrd, B TOM YHC/Ie
CBeJleHMsI 0 JOKyMeHTe (JOKyMeHTaXx), BblJaBaeMoM (BbI/JaBaeMbIX)
OpraHM3alnUfaAMH, yYaCTBYIIMMH B NPe/j0CTaB/IeHUH roCyAapCTBeHHOH yCIyri

31. Ycnyr, KoOTopble SBIAIOTCS HeOOXOOUMBIMM M 00s13aTeNIbHBIMU - [IJIS1
IIpeJOCTaB/IeHus] TOCYJApCTBEHHOM YCAyTd B COOTBETCTBHM C I10CT@HOBJ/IEHUEM
[TpaBuTenscrBa CBepoBcKoit obnactu ot 14.09.2011 Ne 1211-ITIT «O6 yTBepKaeHUH
[lepeunst ycayr, KOTOpBle SIBJISIFOTCS He0OXOOUMBIMH UM 00s3aTeNbHBIMU /IS
IpejOCTaBieHus]  MCTIOJHUTENbHBIMA  OpraHaMu  TIOCyJapCTBeHHOM  BJIacTH
Crepa/ioBCKOM 00/1aCTH rOCYAAPCTBEHHBIX YCIYT U MPeJOCTaB/ISIOTCS OpraHu3aLUsaMy,
y4YacTBYIOIIMMH B NPeJOCTaBIeHMH IOCy apCTBeHHbIX yeayr, U TTopsjka onpezeseHus
TUIaThl 33 OKA3aHWe YC/IYT, KOTOPEIe AB/AIOTCS HEOOXOAUMBIMU U 06s3aTe/IbHBIMK JJIst
IIDeJOCTaB/eHNs]  MCIOJMHUTENbHBIMU ~ OpraHaMu  IOCyJapCTBEHHOH  BJIacTH
- CBep/TOBCKOM 00/1aCTH rOCYZapCTBEHHBIX YCIYI», 3aKOHOZJATelbCTBOM PoccuiicKoH
depepariyy He MpeAyCMOTPEHO.

32. [Ins TO/yueHWsi TOCY[JAPCTBEHHOM YCIyTd B TIOMELeHUsX 00JacTHBIX
rOCYJapCTBEHHBIX OMO/IMOTEK TPeOyeT s Haliure UATaTeIbCKOro OueTa.

st TIONyueHWs] UWTaTeJbCKOrOo Owera B 00sacTHOM rocyjapcTBeHHON
6ubnuoTeke HeoOXOJUMO TIPOWTH TMPOLEAYPY 3anvcH B [JaHHyO Oubnvoreky
B COOTBETCTBHH C MOPSIIKOM, YCTAHOBJ/IEHHBIM [IpaBHiamMu 110/1b30BaHuUs O10/IMOTEKOI.

ITOKyMeHTbl, HeoOXOAWUMble K TMpeAbSBJEHUI0 TIpH 3arucy B 0OsacTHbIe
rOCyIapCTBeHHble OWOIMOTEKY, yKa3aHbl B IIyHKTe 25 AJMHHUCTPATHBHOIO
perjiamMeHTa. :

ITogpaspen 13. Ilopajgok, pasMep U OCHOBAaHHA B3MMaHHA rOCYAapPCTBEHHOM
MOIUTMHBI WX HHOHM IJ1aThl, B3UMaeMOH 3a NpejoCcTaB/IeHHe
roCcyiapCTBeHHOH yC/Iyru

33.TocyapcTBeHHass TIOLUIMHA WM HHasd IulaTa 33  IIPe/loCTaB/ieHHe
rOCyJapCTBEHHOMN YC/IyTH He B3UMaeTCs.

IToapa3pen 14. IlopsajoK, pa3Mep U 0CHOBAHUA B3HMaHMs IJIATHI
3a npejoCTaB/IeHNe YCIYT, KOTOPbIe AB/IAITCA He00X0AUMBIMH H 00A3aTe/TbHBIMH
IS IPeI0CTAB/ICHNS FOCYAAPCTBEHHON YCIYI'H, BK/IIOYasa HHPOpMaLMIo
0 MeTOJMIKe pacyeTa pa3sMepa TaKoH njarbl

34. Yciyr, KOTOphIe SBJISIOTCS HeOOXOOUMBIMM UM 00s3aTe/bHBIMM - JJIA
NpeIOCTaBIeHHs  TOCYJApPCTBEHHOH  YCIyTH, 3aKOHOZATe/lbCTBOM  Poccuiickon
denepaLyy U 3aKOHOATeIbCTBOM CBepyIoBCKOH obnacTy He MpeflyCMOTDEHO.
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ITogpaspen 15. MakcuManbHbIH CPOK 0XXKUQHUA B 0Yepey IPH Mojaye 3anpoca
0 Npe/j0CTaB/IeHUH roCyjapCTBeHHOH YCIYTrH, YCIyrd, NpeoCcTaB/IseMon
oprasmsanuei, yyacTByouieil B IpeoCTaB/IeHMH roCyAapCTBeHHOM yC/Iyry,

H NPH I0/IyYeHHH pe3y/bTaTa npejocTaB/leHus TaKuX yCIyr

35. BpeMsi 0oXXyJaHWsl pe3yjbTaTa IPeJOCTaBeHHsl TOCYJAapCTBEHHOM yCiyru
B 3JIGKTDOHHOM BHZIe C MOMeHTa (OPMHPOBaHHSI ITOMCKOBOI'O 3aripoca 3asiBUTE/IEM
cocrapsieT He 6ornee 1 MUHYTEL.

36.Ilpn nvuyHOM oOpamieHUn 3asiBUTeNss B 00JIaCTHBIE TOCYJApCTBEHHBIE
Ou6/MOTEKN CDPOK OXHJAHWA B ouepedud [ oGopMieHus (TlepeperucTpaiiym)
4pTaTeNnbCKOro Ouiera He JOJDKeH MpeBblliaTh 15 MUHYT. CPOK OKUZAHMSA B OYepeu
Ha JOCTyIl K aBTOMAaTU3MpPOBaHHOMY paboueMy MeCTy II0JIb30BaTe/Iss HE 0JDKeH
TNpeBbIaTh 15 MUHYT.

Iloppasaen 16. Cpok 1 NOpAJOK pervMcTpanyy 3anpoca 3asaBuTesis
0 IpeAoCcTaB/IeHUH roCyJapCTBeHHOH YUIYrd U yOUIYrH, NpeoCcTaB/isieMoit
opraHmsanyes, yJacTBYIOIiell B Mpej0CTaB/IeHUU roCy/JapCTBEHHON YC/Iyrd,
B TOM YHC/Ie B 3/IEKTPOHHOH (popme

37. [l TIONy4eHUsT YCAyTd B 9JIEKTPOHHOM BHAe 3asBuTeb (GopMupyer
TTIOUCKOBBIM 3ar1poc:

1) Ha EguHom noprane (https://www.gosuslugi.ru/18538/1/info);

2) Ha odULManbHBIX caliTax 06/1aCTHBIX TOCYJapCTBEHHBIX OHOIMOTEK;

3)B 06ase [aHHBIX, [JOCTYIIHOM B JIOKAJIbHOH CEeTH KOHKDETHOH 00/1acTHOM
rocyJapCTBeHHOM 61b/HoTeKw. ,

38. 3ampoc  perucTpupyeTcsi aBTOMATU3MPOBAaHHOM cHcTeMoM He Oornee
1 MUHYTBL. .

39. PerucTpauysi  3ampoca W UWHBIX  [JOKYMEHTOB, He0OXOJUMBIX  [ifis
NpefOoCTaB/leHuss  TOCYJApCTBEHHON  yCIyrH,  OCyLIecTB/AsieTcd B IOpSIKe,
IIpe/lyCMOTPEHHOM B pasfese 3 AJIMAHUCTPAaTUBHOIO perjlaMeHTa.

IToapa3zgen 17. TpeGoBaHusa K MoOMellleHHAM, B KOTOPBIX MPeA0CTaB/IsAeTCs
rocyiapCcTBeHHas ycjayra, K 3a1y O)KHAaHHs, MecTaM JJisl 3aro/IHeHUs 3afpoCcoB
0 IIPeAO0CTaB/IeHUH roCyJapCTBeHHOH yCI1yrd, HHGOpMaMOHHbIM CTEHaM
¢ o0pa3naMM BX 3aN0/THEHHS U NepeYyHeM JOKYMEeHTOB, He00X0UMBbIX /ISt
NpeAoCTaB/IeHNsA KK/A0H roCcyJapCTBeHHOH YC/Iyry, pasMeieHuIo 1 0opM/IeHHIO
BU3Yya/IbHOH, TEKCTOBOH M My/IbTUMeJUITHOI HH(OpMaLy 0 NopsjKe
Npe/lOCTaB/IeHUs TAKOH YCJIyT'H, B TOM YHC/Ie K 00ecreueHuIo JO0CTyITHOCTH
U1 HHBA/TH/I0B YKA3aHHBIX 006KTOB B COOTBETCTBHH C 3aKOHOJATe/ILCTBOM
Poccniickoit depepanun ¥ 3aK0HoAaTeIbCTBOM CBep//1I0BCKOit 061acTi
0 COLIMA/TbHOM 3amUTe HHBATU/I0B

40. B momelneHus1x, B KOTODBIX IIPeJOCTaB/seTCsl OCYJAapCTBEHHAs YCIyra,
obecrieunBaroTCs:

1) COOTBeTCTBHE CAHUTAPHO-3IMEMHOJOIMUeCKMM IIpaBWIaM M HOpMaTUBaM,
TIpaBWIaM IIPOTHBONOXKAPHOM 6e301acHOCTY;

2) co3JaHre MHBAIMAaM CIeAYIOUUMX YCJIOBHM [JOCTYNHOCTH TIOMeLLeHHH
(3maHuii) B COOTBETCTBMU C TpPeOOBaHWSIMH, YCTaHOBJEHHBIMH 3aKOHOJATeIbHBIMU
¥ IHBIMM HODMAaTHMBHBIMU IIPaBOBBIMU aKTaMU: '
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- BO3MOKHOCTb OeCIpersiTCTBeHHOT0 BXOfla B IOMeIeHUs (3aHus) U BBIXOZA
13 HUX;

- BO3MOKHOCTb CaMOCTOSITE/ILHOTO TIepeliBI)KEHHSI B TOMEILeHHH (3JaHKH)
B L[eJIIX [JOCTYTa K MECTY IpejOCTaB/leHUs] rOCYHApCTBEeHHOH YCIyTH, B TOM UHCIIE
C TIOMOILbI0 PabOTHHKOB 00JIaCTHBIX FOCY4APCTBEHHEIX 6UOMIMOTEK, TPe0CTaBISIONINX
rOCyZapCTBeHHYHO YCIYTY, aCCUCTHBHBIX M BCIIOMOTaTe/IbHBIX TeXHOJIOTHIA;

3) MecTaMu JJ1s O3KUIaHsl, TH(POPMHUPOBaHMUS, TIpHeMa 3asBUTe el .

Mecra oxugaHusi obecreunBarOTCS IOCAJOYHBIMM MeCTaMH  (CTY/IBSAMH,
KpeceabHbIMU CeKIUAMH, CKaMbsiMU (DaHKeTKaMH) U JPYTHMH);

4) TyaneTHBIMHA KOMHaTaM{ CO CBOOOHBIM [JOCTYTIOM K HUM B pabouee BpeMms;

5) MecTamu 11 XpaHeHHs BepXHel 0/IeXK/IbI ITOCEeTUTe ek,

6) MecTa MH(QOPMHDPOBaHMS, NpegHa3sHAYEHHBIMH /ISl O3HAKOMIEHHS IpakJaH
¢ “H(OPMAaLMOHHBIMH MaTeprajiaMH, KOTopble 000pyayIOTCs:

- "HPOPDMAlJMOHHBIMK ~ CTEHJAMHM WM HWHGOPMALIMOHHBIMH  3/IeKTPOHHBIMM
TepMHHaIaMU;

- CTO/IaMH (CTOMKaMH) C KaHLeJSIPCKUMH TIPUHAZJIEKHOCTIMU Jisi 0ohopMIIeHust
OOKYMEHTOB, CTY/IbSIMH. :

Ha nHpOpMaLMOHHBIX CTeHAAX B IIOMEIeHUsIX, NIPeAHa3HaueHHBIX I Tpuema
I'pakjaH, pasmelljaercs HMHGOpMalys, yKasaHHasi B MNyHKTe 6 AJMHUHUCTPATUBHOIO
perjiameHTa. :

OdopmneHne BH3yaJbHOM, TEKCTOBOM Y MYJIbTUMEIUHHOM MHGOpMAaLUU
O TOpsiiKe IpeJOCTaBJIEHNUs] TOCYJApCTBEHHOH YC/IYyTH [JO/DKHO COOTBETCTBOBATh
ONTUMAa/IbHOMY 3DUTeNIBHOMY U CJIyXOBOMY BOCIIDUSITUIO 3TOH  uHGboOpMaluu
3asBUTEJISIMM, B TOM YUCJIEe 3asIBUTE/ISIMU C OIPaHUUEHHBIMH BO3MOXKHOCTSIMU.

[TomemleHys1 /11 TIOIyUEHUSI YCJIYTH B 3J€KTPOHHOM BHJE [O/DKHBI OBITh
obopyZoBaHEl aBTOMAaTH3MPOBaHHBIMM  pabouMMyi MecTamMH, B TOM  UHC/e
OCHALL|eHHBIMY CIelUa/IbHBIMKA a[JalITUPDOBAHHBIMKA TEeXHUUECKHMH Cpe/iCTBaMU [/ist
CJIerbIX U /1a00BUISIIHX 110/Ib30BaTe e,

IToppaspen 18. IToka3zaresiu AOCTYITHOCTH M Ka4yecTBa roCyAapCTBeHHOH yC/IyrH,
B TOM 4YHC/Ie KO/IMYeCTBO B3aUMOJAEHCTBUH 3asBUTE/IA C AO/DKHOCTHBIMHM JIMIAMU
IIPU NPeJOoCTaB/IEHNH I'OCyJapCTBEeHHOH YCIYTH M MX NPOAC/DKUTE/ILHOCTD,
B0O3MOJKHOCTb NOJTyYeHHs1 HH()OPMaLHH 0 X0/e NPeA0CTaB/IeHHs IroCyAapCTBeHHOH
yCJIyTH, B TOM UHCJIe C MCII0/Ib30BaHineM HH()OPMany0HHO-KOMMYHHKAaHOHHBIX
TEXHOJIOTHH, BO3MO)KHOCTD JIN00 HEBO3MOXXHOCTD 0/IyUeHHs F0Cy apCTBeHHOH
yCJIyT'H B MHOrO0(DYHKI[HOHA/IBHOM LieHTpe MpeAoCTaB/IeHUusi FOCyAapPCTBEeHHBIX
1 MYHHIMIIA/IBHBIX YCIYT (B TOM YHC/Ie B IOJTHOM 00'beMe), B 11000M
TePPUTOPHA/IBHOM NOJAPa3Ae/IeHUH OpraHa, NpeAoCTaB/IAIoIIero
roCyAQpPCTBEHHYIO YCJIYTY, I10 BBIOOPY 3aABUTe/IfA (3KCTepPHTOpHa/IbHBIH
NPUHIAI), IOCPECTBOM 3anpoca o NpejoCTaB/IeHHH HeCKO/IBKHX
rOCyapCTBeHHBIX M (M) MyHUIUNAIBHBIX YCJIYT B MHOro()yHKIIHOHAIEHOM
I[eHTpe NpeJoCTaB/IeHHs I'oCyAapCTBeHHBIX U MYHULMIIA/IBHBIX YCTIyr

41. TToka3aTe/IssMi JJOCTYTIHOCTH U KauecTBa Ipef0CTaB/IeHHs TOCYJapCTBeHHOM
YCIYTH SIBJISTHOTCSL:

1) BO3MOXKHOCTb ~ TIOJIydeHHSI MHGpOpPMalMd O  XOfe  Ipe/OoCTaB/IeHM
rOCyZIapCTBEHHOM yCIyTH, B TOM uMCJle C HCIOIb30BaHHEM HH(POPMaIMOHHO-
TeJIEKOMMYHHKALIMOHHBIX TeXHOJIOTUH;

i
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2) BO3MOXKHOCTb TIO/IyUYEHHs] TOCYJapCTBEHHOH yciyru B Jiroboit obmactHOU
roCcy/lapCTBeHHOM OubsyoTeke, TIpeJOCTaB/IsONIell TrOCYZAPCTBEHHYIO  YCIYTY,
T1I0 BBIOODY 3asiBUTEIS;

3) CKOpOCThb BBIMIOJIHEHUsSI ~ ABTOMAaTH3HMPOBAHHOU CUCTeMOM  TIOMCKA
I10 JIEKTPOHHOMY 3aIlpoCy Y 3arpys3Ky 3/1eKTPOHHOM KOIMUM JOKYMEHTa B MHUHYTax.

42.T'ocypapcTBeHHass ycCiayra sIBSeTCsl [NOCTYIHOW zjisi j0OBIX pPOCCUHCKUX
¥ 'MHOCTDAHHBIX TPaKJaH, a Takwke JuL 0e3 TpakJaHCTBa, JIML, TPOKHUBAIOLIMX
3a pyb6eskom.

43. 3aABUTEIb MOXKeT TOIYYUTb YCIYTY B 37IeKTPOHHOM BUZe B ceTu MHTepHeT
6e3 B3aUMOZEIHCTBYS C JO/DKHOCTHBIMY JIML[AMH.

44, T'ocypapcTBeHHast ycayra He TMpefOCTaB/sgeTcss B MHOTO(QYHKLHOHaIbHOM
L[eHTpe TMpefoCTaB/JeHUsI IOCyJapCTBeHHBIX W MYyHMLIMNAIBHBIX VCOIYT, TaK Kak
He HOCUT 3asBUTE/IbHbIM XapakTep U MpefoCTaBIseTcsl 3asBUTENI0 B MOMEHT
obparrjeHusL.

45. Tlpu mnpenocTaBneHHMH TOCYJApCTBEHHOR YCAyTM B IOMeIlleHHMH 00J1acTHOMN
rOCyJapCTBeHHOHM OWOMMOTEKW  B3aMMOJeEWCTBHE 3asiBUTENsE CO  CrieNUaluCTaMu
o6s1acTHOH rocyapcTBeHHOM OMOIMOTEKY OCYLIECTBIISIETCS B CIEAYIOLMX CIyUasix:

1) npu obpailjeHHH 3asBUTES;

2) ripyu opopM/IeHHHM (TIepeperucTpalym) YuTaTeabCKoro ounera;

3) npu IpeJ,0CTaB/IeHNH 3asBUTEIIIO JAOCTyIIa K aBTOMaTH3UPOBaHHOMY pabouemy
MeCTY I10/1b30BaTe/Is;

4)TIpy  KOHCYNbTHUDOBAHMM  3asiBUTENII II0  BONPOCY  IpefoCTaB/IeHUs
rOCyJapCTBEHHOMN YCIYTH.

B KaxkaoM ciydae Bpemsi, 3aTpaueHHOe 3asBUTe/leM IpPH B3aUMOJeHCTBUAX
COo creluanvcTaMy 007acTHOI rocyaapcTBeHHOM OMO/IMOTEKM TpH TpefoCTaB/IeHUH
rOCy/lapCTBEHHO! YCIIyTH, He JOJDKHO NpeBhIlaTh 15 MUHYT.

TToppaspaen 19. NHbie TpeGoBaHuUs, B TOM YH(/Ie YUYUTHIBAIOIUE
0Cc00eHHOCTH NMpPeJoCTaB/IeHHs roCy/JapCTBEHHOMN yCIyru
B MHOIo(pyHKIIMOHA/IbHOM LieHTPe MpeJoCcTaB/IeHUs roCyapCTBeHHbIX
1 MYHULMIIA/IBHBIX YC/IYT, 0CO00eHHOCTH NpeJoCTaB/IeHUsl roCyAapCTBeHHO
YCIYTH M0 3KCTeppUTOpHaIbHOMY NPUHLMIY (B C/iyvae, ec/Ii rocyjapCcIBeHHast
yC/Iyra npejocTaB/isieTcs 10 IKCTePPUTOPHAILHOMY PUHLIMILY) U 0COOEHHOCTH
Npe/0CTaB/IeHNs roCy/iapCTBEHHO YC/IyTd B 3/IEKTPOHHOH dopMe

46. 3agBUTens  UMeeT [paBO  IIOJyUyeHUs]  TOCYJApCTBEHHON  YCIIyTH
110 9KCTEePPUTOPHAILHOMY TIPHHIIUITY TOCPeACTBOM obpaiienus B /Mobyro 061acTHYIO
TOCy[apCTBEHHyI0 OuO/MMOTeKy, IIpeAOCTaB/SIIOLIYI0 TOCYJApCTBEHHYIO — YCIyIy,
a TakKe TIIOCPeACTBOM  MUCIIOJIb30BaHHUA  MH(POPMaLMOHHO-KOMMYHHKALIMOHHBIX
TeXHOJIOTUH.

47. 3asgBUATENL MOXKET TMOJIyUUTh YCIYIY B 3/7€KTPOHHOM BHJE TOCPENCTBOM
(bopMHMpPOBaHMs COOTBETCTBYIOLEro ITOUCKOBOTI'O 3arpoca:

1) Ha Egunom noprane (https://www.gosuslugi.ru/18538/1/info);

2) Ha oHIMabHBIX CcaliTax 06/1aCTHBIX TOCYlapCTBeHHbIX OHUOIMOTEK;
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48. TIpu obpalljeHuH 3a MONYUYeHHeM [OCYAAPCTBEHHON YCIYTH B 3/IEKTPOHHOM
BH/Ie IeKTPOHHAs IOAINCE He TpebyeTcs.

Pa3pen 3. Cocras, N0C/1eA0BaTe/IbHOCTD U CPOKH BBINO/THEHHSA
aAMHHHCTPATHBHBIX NPoOLeAYyP (AelicTBHI), TPeOOBaHUS K MOPAJKY
UX BBINO/IHEHHSs, B TOM YHC/Ie 0COOeHHOCTH BBINO/THeHUsI a/IMMHHCTPaTUBHBIX
npoueayp (AefCTBHI) B 3/1IeKTPOHHOI hopMe, a TAaK)Ke 0COOEHHOCTH BbINO/IHEHH
aJiIMHHUCTPaTUBHBIX IpoueAyp (AeficTBHil) B MHOrO()YHKIIMOHATBHBIX LIEHTPax
Ipe/i0CTaB/IeHHs FOCy/JapCTBeHHbBIX 1 MYHMIUNAIBHBIX YC/IYT

Iloppaspen 1. IlepeveHb afMHMHUCTPATUBHEBIX NpoueAyp (AeiicTBmii)
I10 Npe/i0CTaB/IeHHI0 rOCYAapPCTBEHHOH yC/Iyru

49. OcHoBaHMeM [yl IIpeJOCTaB/IeHUs] TOCYJapCTBEHHON YCAYTH SIB/ISETCS
obpaitjeHre 3asiBUTeJIsI (JIMYHOE WK Yepes ceTh VIHTepHeT).

50. TIpejocTaB/ieHre  3asBUTENI0 T[OCYJApPCTBEHHOM YCAYTHM MpU  JTHMYHOM
obpaljeHnH BK/IIOUaeT B ce6s Cieyrolpe afMUHUCTPATUBHEIE MPOLIEAYPbI:

1) 3armce B 0671aCTHYIO TOCyAapCTBeHHYI0 OHOIHMOTEKy, B KOTOPYIO 3asBHUTE/Ib
obpaTucs 3a rocyAapCTBeHHOM YC/TyTOM;

2) ipefjocTaB/ieHHe JoCTyNa K OLMU(MPOBAHHOMY W3aHHIO IO TpPeOOBAHMIO
Ha aBTOMaTHU3MPOBAaHHOM pabouyeM MecTe I10/Ib30BaTels;

3) (hopMHpOBaHKe ITOUCKOBOI'O 3alpoca B JIEKTPOHHOM BHJE T10 MMEHOL[UMCS
TTIOMCKOBBIM T10J15IM;

4) noyJeHye pe3ynbTara peloCTaB/IeHys YCayTH:

- 97IKTPOHHOI'0 JOKyMeHTa B LuppOBOM (opmarte (rpaduyeckoM, TEKCTOBOM,
My/JbTHMeAra) — Jji1 OUMGPOBAHHBIX M3JaHU, He MABSIONUXCI 00beKTaMU
aBTOPCKOTO IpaBa; :

- bubymorpaguueckoit  3amucy, copepkamied  MHGOPMALMIO O  HAIMYUA
5/IEKTPOHHBIX JOKYMEHTOB Ha CheMHBIX HOCHUTeNsX (KOMITAaKT-AUCKaX, (UIsIKapTax
Y JPYTUX) WA O HAJIMYMUK JOKYMEHTa B 3JIeKTPOHHOM BHZie C BO3MOKHOCTBIO [JOCTYTIA
K HeMy U3 JIOKQJIbHOM ceTn 06/IaCTHOM TOCY/apCTBEHHOU OuOIMOTEKH, SIBIISIOLLENCS
Jiep>KaresieM JaHHOIO JOKYMEHTA.

Ilpy HamMuuyd Yy 3asdBUTENII  YMTATeNbCKOro  Owitera, OQOPMJIEHHOrO
(mepeperucTpUpOBAHHOrO0) B COOTBETCTBHM C [IpaBUnaMu nonb3oBaHus 6uOIMOTeKOH,
MPOXOXKJAEHHWEe aAMHHMCTPAaTUBHOM TIpoLelyphbl, INPefyCMOTPeHHOM IOAIyHKTOM
1 myHkTa 50 AZMHHHUCTPAaTUBHOTO peryiaMeHTa, He TpebyeTcs.

51. TlpemocTaB/ieHde 3asBUTENI0 TOCYJAPCTBEHHOM YCAyTH TIpYU oOpalljeHnH
yepe3 ceTh VIHTEpHET BK/IIOUaeT B ceOs1 cieiyroliyie a/MUHUCTPaTUBHbIE TIPOLIeAYDHI:

1) obpareHue yepes ceThb VHTepHeT K EpvHomy riopTany
(https://www.gosuslugi.ru/18538/1/info) mnu Ha calTel 067aCTHBIX TOCYZAPCTBEHHBIX
OubIOTEK;

2) IpeficTaB/ieHHe B YCTaHOBJIEHHOM TMOpgfKe HWH(POpMaLMHU 3asgBUTE/IAM
1 oDecrieyeHue JOCTYTIA 3asBUTEEH K CBeJIeHUSIM O rOCy1apCTBeHHOU yCIIyre;

z
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3) dopmupoBaHye MOWCKOBOTO 3alpoca B JIEKTPOHHOM BH7E IO MMEHOLIUMCS
TIOMCKOBBIM T10JISIM;

4) oyry4eHyie pe3yJibTara I1peJjOCTaB/IeHUs YCIyTH:

- JIEKTPOHHOI'0 JOKyMeHTa B Lu(ppoBoM ¢opmare (rpaguueckoM, TEKCTOBOM,
My/lbTUMeAua) — J/1 OLU(POBaHHLIX M3JAHMM, He SB/ISIOUMXCI 00beKTaMU
aBTODPCKOTO I1paBa;

- bubmorpaduueckoi  3amumcu, cofepkamlel  MHGOPMALMI0 O  HaJIMYUH
9JIEKTPOHHEIX JOKYMEHTOB Ha CbheMHBIX HOCHTeNSX (KOMIaKT-guckax, (usiikaprax
Y JpYTHX) WM O HaJIMUYMM IOKYMeHTa B 3JIeKTPOHHOM BHJEe C BO3MOXXHOCTBIO JOCTYIIA
K HeMy U3 JIOK&IBHOW ceTH 06JIaCTHOM rocCy/apCTBeHHOH OMONIHMOTEKH, SIBJISIOLENCs
JleprkaTesieM JIaHHOT'O JOKYMEHTa.

52. Co3panue 6u6mMoTeKaMul IUGPOBHIX KOIKUI MeUaTHRIX JOKYMEHTOB, a TaKxKe
IIpeJOCTaB/ieHue 3asBUTENIIM [OCTylla K OLUMW(POBAaHHBIM M3JAHUSIM IPOUCXOAUT
B paMKax OrpaHHWYeHMH, OTipe/ie/ieHHbIX YacThio 4 I'pakAaHCKoro Kojgekca Poccuiickoit
denepaipy (B 4aCTHOCTH, 3alpeTa Ha CO3JaHHe 3/IeKTPOHHBIX KOMHM 00BEeKTOB
aBTOPCKOIO IIpaBa). ’

53.IlpegocraBneHre focTyrnia K OUMGPOBAaHHBIM M3JAHUSM TP JIMUHOM
obpallieHMd OCyliecTB/sieTcss B 4ackl paboTel 00/IACTHBIX TOCY[JApPCTBEHHBIX
OubOoTEK.

54. IlpefocTaBneHnie AOCTyNa K OLM(POBAHHBIM M3JaHUSAM TIpU OOpaljeHHn
yepes ceTh VIHTepHeT OCyLIeCTB/IsSIeTCS B KPYTJIOCYTOUHOM DeKUMe.

55. [lna 1Io/y4eHHs] TOCYAAPCTBEHHOM YCAYyrM B 3/IEKTPDOHHOM BHJE uepe3
obpamenve k EpuHomy moprany (https://www.gosuslugi.ru/18538/1/info) 3asisurenio
Tpe/iiaraeTcsl BBINOJIHUTE TIOMCK B eIMHOM 0a3e AaHHBIX «IlpefocTaBieHUe AOCTyIIA
K OLI(pOBaHHBIM HU3/]aHUsM, XpaHAILMMCcs B 6ubaroTekax CBepa/IOBCKOM 00/1acTH».

I'ocypapcTBeHHas yciayra CUMTaeTCsl KaueCTBEHHO OKa3aHHOM, eciii 3asBUTENIO
B YCTaHOBJIEHHble CPOKM IIpejoCTaBjleHa 3ampaivBaeMas UM HH(pOpMalya WM JAaH
MOTHMBUDOBAHHBII OTBeT O HEBO3MOXKHOCTH €e BBbIIIOJIHeHHsl [0 IIpUuYMHaM,
TepevrCc/IeHHbIM B IyHKTe 29 AIMMHUCTPAaTHBHOTO perjiaMeHTa.

56.'ocynapcTBeHHass ~ yoiayra — 4yepe3  MHOTOQYHKLIMOHAIBHBIA — LIEHTP
TripefocTaB/IeHus] TOCYapPCTBeHHbBIX U MyHULIMITIAIBHBIX YCIYT He IIpeioCTaB/IsgeTCsl.

IToapaspen 2. IlopsaoK ocymiecTB/IeHUsI aAMHUHUCTPATHBHBIX MPOLeAYyP
(AedicTBMIl) NPU JIMYHOM 00paILeHUH 3asiBUTE IS

2.1.3anuce B 00/IaCTHYH TroCyJapCTBeHHYI0 OHMO/IHOTEKY, B KOTOPYH
3asiBUTe/Ib 00PaTH/ICA 3a rOCYy/JapCTBEHHOH YC/Iyroi

57. OcHOBaHuWeM Jyisl Haya/la aAMUHHACTPAaTUBHOM TpOLeAyPhI SIBSeTCS JIMUHOE
obpalljeHye 3asiBUTEJIS 3@ TOCYAapPCTBEHHOM yCayrol B 06/1aCTHYIO TOCYAApPCTBEHHYIO
OuboTEKY.

58.3ammce B 00/1aCTHYI0 ToOCyJapCTBeHHYH0 OHOMMOTEKY OCYIIeCTB/seTCs
B CooTBeTCTBUU C IlpaBWiamMu 1O/b30BaHUSL OWOMHMOTEKOH, B KOTODYHO 3asBUTEb
obpaTusIcs 3a roCyJapCTBEHHON YCIyTOM.
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Jamice B OOJIACTHYIO TOCyZAapCTBEHHYIO OHOMIHOTEKY — OCYILEeCTB/IAETCS
IIpY TIPeJbsAB/IEHUH JIOKYMEHTA, YAOCTOBEPSIFOLIEro JUYHOCTD (TIacropT WK JOKYMEHT,
ero 3aMeHsIIOILMI), HeCOBepILeHHOMeTHUX B Bo3pacTe A0 14 /€T — Ipd JIM4HOM
NDEeIbSABIEHHHA  3aKOHHBIMM  IIPe[CTaBUTE/IMU  AOKYMEHTa, YIOCTOBEDSIOIIEro
WX JINYHOCTD (TIaCMOPT WX AOKYMEHT, ero 3aMeHSIIOIIHE ).

3amKch, HeCOBepIIeHHONIETHHX MOXKeT TIIPOM3BOJUTLCA TIPU  3arlo/IHEHHM
TIOPYUHTE/ILCTBA POAUTEIAMH WU JIMLJAMH, UX 3aMeHSIFOIINMH.

Ilpp 3amucu B 06/MACTHYIO TOCyAApCTBEHHYIO OHOMMOTEKY 3asBUTE/b
uH(popMupyetcd . 0 IlpaBuiax moJyb30BaHMsl OWMOIMOTEKOM W [APYrHUX [JOKYMeEHTaX,
perjlaMeHTUPYIOIMX OuUONMUOTEeUHYHI0 JeATe/bHOCTb, IOPSAAOK IPeIOCTAaB/IEHUS
IOCYAApCTBEHHBIX YCYT.

59. IIpolo/DKUTENIbHOCTE aAMUHHUCTPAaTUBHOMN MpOLIeAYpPh! COCTaBiseT He Gosee
15 MuHyT.

60. Pe3y/ibTaTOM  BBITIOJIHEHHS aJMUHHUCTPAaTHBHOM TIIpOLIEJYPhl  SIBJISIETCS
odopmiieHHe uuTaTeNbCKOro Oumera (dhopmysisipa), KOTOPBIH AaeT MpaBO 3asBUTEIHO
I0/1b30BaThCsl BCEMM YC/IyTamu, IpeJyCMOTPeHHBIMYM IIpaBuiaMy  I0/Ib30BaHMs
61O/IOTEKOM, B TOM UKCIIE B PEXKUME Y/JaJIEHHOTO 0CTyTIa.

2.2. IlpegocraB/ienne AocTyna K onu()poBaHHOMY W3JAaHHIO 0 TPeOOBAHHUKD
Ha aBTOMaTH3UPOBAaHHOM paboueM MecTe Mo/ib30BaTe s

61. OcHoBanueM /i Hadaja aJMUHHCTPATUBHON MpOLIeJypbl SB/SETCS JTUYHOE
obpaileHre 3asBUTeNS 3a TOCYAAPCTBEHHOM yCIyrod B 00/71aCTHYIO rOCYJapCTBEHHYIO
oubmoTeky ripu Ha/IMYHH YUTaTeabCKOro busera, 0 OpM/IEHHOT0
(mepeperuCTpUpPOBaHHOI0) B COOTBETCTBHH C [IpaBusiamMu 1oJib30BaHusI OUO/THOTeKOM.

62. Ilopsgok ~ fgocTyma K  aBTOMaTU3SHMPOBAHHOMY  MeCTy  T10JIb30BaTelis
M IpOJO/DKUTENBHOCTE €ro  HUCIIONb30BaHUs  peraameHTupyerca Ilpasuiamu
T10/1b30BaHuA OUOIMOTEKOM. :

63. Pe3y/ibTaTOM  BBITIOJIHEHUSI aAMHUHHUCTPATUBHON I[IPOLeAYpPbl  SIBJISIETCS
rpeflocTaBjieHue  3asdBUTEM0  [OCTyna K  aBTOMAarTHU3UPOBAHHBIM  CPEZCTBaM,
MO3BO/ISIFOIUM  IIOJIyYUTh TI'OCYZAPCTBEHHYXO YCIYyTrYy B 3JIGKTPOHHOM  BH/E,
U HeoOXOAUMOH KOHCY/IbTAallUOHHOM TOMOLLM B OIpefereH’u BUJA, TEePPUTOPUH
TIOMCKA Y APYTHX MOUCKOBLIX KaTerOpUH.

2.3. ®opMupoBaHHe MOMCKOBOI'O 3ampoca B 3IeKTPOHHOM  BHje
0 UMEIOLUMCH MOUCKOBBIM MOJIAM

64. OcHOBaHMeM JJi1 Hauvajla aAMUHHCTPAaTUBHOM TIPOLIELYDPHl  SBJISETCA
3aroJIHeHMe 3afBUTEIeM COOTBETCTBYIOIIMX IMOJIel 3/1eKTPOHHOM (hOPMBI IIOMCKOBOTO
3ampoca. '

65. [l1st mony4yeHus ToCyjapCTBEHHOM YC/IYTH B 3JIGKTPOHHOM BHJE 3asiBUTEJIb
(hopMHpYeT MOMCKOBBII 3anpoc:

1) na Exaunom noprase (https://www.gosuslugi.ru/18538/1/info);

2) Ha o(pUIMANEHBIX CaiiTax 00/1aCTHBIX TOCYAAPCTBEHHBIX OMOIMOTEK;

3)B 6ase HaHHBIX, JOCTYIIHONW B JIOKAJBHOH CeTH KOHKDETHOH 00/1acTHOH
roCy/apCTBEHHOM OUO/IMOTEKY. ,

4
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[7s mojlyyeHus: rOCyAapCTBEHHON yCIyTH 3asBUTENb CO34aeT MOUCKOBBIHA 06pa3
3arpoca: omnpegeseT obnacte noucka (mosist B popmare RUSMARC i HEKOTOpbIE
u3 Hux: ISBN/ISSN, kiroueBble Ci0Ba, aBTOpa, U3JAIONIVI0 OpraHW3aluio), gopmat
NpeJCTaB/IeHMsl  JaHHBIX W I[IOMCKOBBIA  TepMHH  (QHAJOMYHO  ITOMCKY
6ubnuorpaduueckoii nHbopMar).

[1s1 IpoBefieHUsT TIOMCKa JOJ/DKHO OBIThH 3aro/iHeHO XOTs Obl OJJHO TOMCKOBOE
TioJe.

dopmarHo-10ruyeckasl rnpoBepka C(HOPMHUPOBAHHOIO 3arpoca OCYIIeCTBIISIETCS
aBTOMAaTHYeCKY TIIOC/ie  3arlojHeHWsT 3asiBUTe/leM IIOMCKOBOTO Mojsi  (T1oieit)
5/IeKTPOHHOM (OpMBbl 3ampoca. B pesynbTaT IOHCKA [MOMAfieT IiepeceueHHe BCeX
yKa3aHHbBIX YCIOBUM.

66. Pe3y/lbTaTOM  BBLINOJIHEHHSI aJMWUHUCTPAaTUBHOM IIpOLIEAYDLI  SIBJISIETCS
3aro/IHeHHas 3asBrTesieM (popma IOMCKOBOTO 3arpoca.

2.4. ITosryyeHue pe3y/ibTara npejoCcTaB/IeHUs YCIYTH

67. OcHoBaHMeM /il Hayajga aJMMHHCTDAaTHBHON NpOLEAyphl SABJAETCH
Harmpas/ieHue  C(OPMHUPOBAHHOIO  3/IEKTPOHHOrO TIOMCKOBOTO  3ampoca  IyTeM
AKTHBU3AIIUM KHOIIKY TTOHCKa.

68. 3ampoc  perucTpupyeTcsi aBTOMAaTU3HPOBAaHHOM cucTeModl He Oosee
1 MUHYTHL.

Pesynebrar ripefiocTaBneHys rocysapCTBeHHON yCIyTU IpefoCcTaBiisieTcsl B popme
3JIEKTPOHHOI'O JJOKyMeHTa. ,

69. B pesysbraTe OTBeTa CUCTeMBbl 3asBUTeb MOXKeT IOJY4YUTh JBa BapUaHTa
oTBeTa: «HakgeHo 0 AOKyMeHTOB» WIM WHGOPMALMI0 O KOJMUecTBe HaleHHBIX
JIOKYMEHTOB ¥ YPOBHE JIOCTYTIa K HUM: «OTKPBITBHIN JOCTyT B ceTH VIHTepHeT» (B BHAe
CCBUIKYM Ha IOJIHBIM TeKCT JOKYMEHTA) WX «IOCTYII U3 JIOKATIbHON ceTH Oub/IMoTeKu»
(yKaszaHMe MecCTa XpaHeHUs [JOKYMEHTa B JIOKaJbHON ceTn OuOmmMoreku 6e3 CChUIKU
Ha TO/HBIN TeKCT JOKYMEeHTa).

B cnyuae orBera «HahgeHo O [JOKyMEHTOB» 3asBUTE/Nb MOJXKeT IIPOJOJDKUTB
TITOKCK, U3MEHUB TTIOMCKOBBIM 3arpoc.

70. 3assBUTeNb MOy4YaeT YAaJeHHBId [OCTYIl K H3aHWUAM, He sIBJISIOLUMCS
00BEKTaMH ABTOPCKOro TpaBa. EC/M 3alpolleHHbI JOKYMEHT SBJsSeTcsl 0OBeKToM
aBTOPCKOrO IipaBa, HO OWO/IMOTEKAa KMeeT pa3pellleHHe Ha ero HCIHO/b30BaHHe
B 1MPpPOBOM BHZle B CBOMX CTeHax, 3asBUTE/Nb MOJYYUT UH(PODMALMIO O HAIUYKUH
JOKyMeHTa U MecTe ero xpaHeHus. O3HakOMHUTbCS C IIOJIHBIM TEeKCTOM [aHHOIo
JOKYMEHTa 3asBUTE/b CMOXKET TOJBKO B IIOMelljeHUMM OubinoTexky, SBISIOLENCS
JepKaTesieM [JaHHOIrO JOKYMeHTa, B COOTBeTCTBUMM C [IpaBWiamMu [0/1b30BAaHUSA
OubMOTEKOM.

HornonHuTensHy0 UHPOpMaLMio O TIOpsAJiKe [OCTyIla K II0JIHOMY TeKCTY
3arpaIiiBaeMoro JOKYMEHTa, SB/ISIOIIerocss 00beKToM aBTOPCKOTO IpaBa, 3asBUTeb
MOXET [OJIYUHThL V CIIelUaJKCTOB 00/1acTHOM rocyjapcTBeHHOH 6uO/MMOTeKH,
TIpeJ0CTaB/ISIOIIMX FOCYAapCTBEHHYIO YCIIYTY.
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Iloapaspen 3. IlopsigoK ocymecTB/ieHUs aJJMUHICTPATUBHBIX NPOLeAYP
(FelicTBUM) B 3/1eKTPOHHOI (hopme

3.1. OOpamenue 3asaBMTe/Js1 3a TrOCYJAPCTBEHHOH YC/Iyroil uyepe3 CeThb
HNuTepHer

71. OcHoBaWeM [jisi Havaja aJAMUHHUCTPAaTMBHOM TIpOLleAyphbl SIBJSIETCS
obpaileHye 3asBUTENIS 3a TOCY/JapCTBEHHOMN yCayroi uepes cetb VHTepHet K EquHomy
noptany  (https://www.gosuslugi.rui/18538/1/info) wmm Ha caiitel  00JaCTHBIX
rOCyAApPCTBEHHBIX OUO/MHOTEK.

72.Pe3ynbTaToM BBINOMHEHHS AaJMHUHUCTPAaTUBHOM TpPOLeAYpPHl  SBJIAETCS
obecrieueHue 0CTyTA 3asiBUTENIEH K CBEJEHUSIM O T'OCYJapCTBEHHOM YCIIyTe.

3.2. IIpeacTaB/ienne B yCTAaHOB/JIEHHOM Nopsifke UH(OpManuu 3asBUTE/IAM
U o0ecrieyeHue J0CTyIa 3asiBUTe/IeHd K CBeIEHUAM 0 rOCYAapPCTBEHHOH yciiyre

73. OcHoBaHMeM [y Hauaja aJMUHHUCTPAaTUBHOM TIPOLEAYPHl  SIBJSAETCS
obpalieHye 3asBUTeNs 3a TOCYJAPCTBEHHOM YCAyroM ¥ uH(OpMaluel o mnopsuike
ee  TpejocTaBleHusi  yepes  cetb  VIHTepHer K EpguHoMy — moprany
(https://www.gosuslugi.ru/18538/1/info) mnu Ha caiitel 0671aCTHBIX T'OCYZapCTBEHHBIX
6ubnMoTeK.

74. Ha Epunom moptane (https://www.gosuslugi.ru/18997/1/info) u na caiirax
00/1aCTHBIX TOCYJapCTBEHHBIX OHUO/IMOTEK pasMellaeTcsl Caeyomas HHPpopMaLs:

1) yucueprnbIBaroIyii nepeueHb JOKYMEHTOB, HEOOXOUMBIX AJIS1 ITpeJj0CTaB/IeHHUs
rOCyZapCTBEHHOU YC/IyTH;

2) KpyT 3asiBUTeJIeH;

3) CPOK npejoCcTaB/ieHNs TOCYJapCTBEHHOHN YCIyTy;

4) pe3ynbTaThl Npej0CTaB/IeHUs TOCYJaPCTBEeHHOH YCIyTH;

5)pasMep TroCy[apCTBEHHOM IIONUIMHbI, B3MMaeMOM 3a I[IpefloCTaBjleHHe
roCyZlapCTBeHHOM YCIyIy;

6) vcuepIbIBAOILMI [IepedueHb OCHOBAHUI. [ijIsl TIPUOCTAHOBJIEHUsI WM OTKasa
B IIPeJ,0CTaB/IeHUN FOCYAapCTBEHHOM YCIYTH;

7) 0 mpaBe 3asBUTeNs Ha fAocyaebHoe (BHecymebHoe) obOrkanoBaHue AeHCTBHUH
(6e3pefiCTBUS) M pelleHHH, TIPUHATBHIX (OCYLLEeCTB/eMbIX) B XOJe IpefoCTaB/IeHUs
roCy/,apCTBEHHOM YCIyTY;

Wudopmanus Ha EguiHoM mopTane M Ha cadTax 00JIaCTHBIX I'OCYJapCTBEHHbIX
OubmoTeK O TIOpsiIKe W CPOKax IIpefoCTaBjieHHs TOCYJApPCTBEHHOM YCIYTH
Ha OCHOBAaHUH CBeJEHHH, cojepkamluxcsi B (efepasbHOM TrOCyAapCTBEHHOM
VH(OPMaLMOHHOU cUCTeMe «®DeniepasnbHbIi peecTp rOCy/IapCTBEHHBIX
Y MYHHULIATATLHBIX YCIyT ((PYHKIMH)», rpeoCcTaB/seTcs 3asiBUTemo OecriiaTHo.

MocTtym K viHopMaIyy 0 CPOKax M IMOpsKe MpeJoCTaBIeHus TOCyAapCTBeHHOH
YC/IyTH OCYIIECTB/IsIeTCs Oe3 BHIMOIHEHNS 3asiBUTeIeM Kakux-nub0 TpeboBaHUM, B TOM
upcsie 0e3 WCIO/Mb30BaHMs IPOrpaMMHOIO obecriedyeHus, YCTaHOBKA KOTOPOIO
Ha TeXHHUECKHe CPEeJCTBa 3asBUTe IS TpebyeT 3aK/I0ueHus] JIMLIEH3HOHHOI0 WM MHOI'0
COTJIallleHus o npaBoobJiasjaTeneM IPOrpPaMMHOI0 obecreuenus,
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TIpe/lyCMaTPUBAIOLLET0 B3MMaHMe IUIaThl, PeTUCTPAlMI0 WIKM aBTOPU3aLMI0 3asIBUTEJISI
WY TIpe/loCcTaB/IeHHe ¥M IIepCOHAbHBIX AaHHbBIX.

75. [Ins 1ionydeHus TOCyAApCTBEHHOM YCAyIM B 3JeKTPOHHOM BHJE uepes
obpawenve K EpuHomy moprany (https://www.gosuslugi.ru/18538/1/info) sasBuremo
TIpe/ijiaraeTcs BBINO/IHUTL TIOMCK B eIWHOHN 6ase jaHHBIX «[IpemocraBiieHue AOCTyra
K OL{()POBAHHBIM M3AAHUAM, XpaHsuMcs B 6ubnnorekax CBepAIoBCKOi 06/1acTm».

76. Pe3ynbTaTOM  BBINOJIHEHUS] aJMHHHUCTPAaTUBHOM MpOLEAYpPhl  SIB/ISIETCS
TIPe/IOCTaB/IEHMe 3asBUTEII0 JOCTYIA K (pOpMe 371eKTPOHHOT'0 IIOMCKOBOI0 3arpoca.

3.3. ®opMupoBaHHe IOHCKOBOr0 3ampoca B  3JIEKTPOHHOM  BHJE
10 UMEOLIUMCS MOUCKOBBIM MOJIAM

77.OcHOBaHMeM [/ Havyaja aJMUHHUCTDAaTUBHOM IIPOLEAYPLI  SBJISETCS
3ar10/IHeHHe 3asgBUTE/IeM COOTBETCTBYIOLUX I0O7Ied 371eKTPOHHOM (hOpMBI ITOMCKOBOTO
3aripoca.

78. [l 1io/y4eHHs] TOCYZApPCTBEHHOM YC/AYTH B 37IeKTPOHHOM BH7E 3asiBUTENb
(GOpMHMpYeT  TOMCKOBBIM  3alpoc 10 HMMEIOIUMCH  TOUCKOBBLIM  TIOJISIM
Ha COOTBETCTBYIOLYIO YCIIYTY.

Jl1s1 TIosyyeHus roCcyJapCTBeHHON YC/IYTH 3asiBUTeNb CO37aeT MOUCKOBLIM 06pas
3anpoca: omnpezensieT obsacts roucka (rmoss B ¢opmate RUSMARC vy HEKOTOphIe
u3 Hux: ISBN/ISSN, kiroueBbie C/10Ba, aBTOPa, U3AAIOIIYI0 OpraHu3alyp), (gopmar
IpeJCTaB/IeHys]  JaHHbIX M TIOMCKOBBIA  TepMHUH  (QHaJIOTMUHO  TTOMCKY
6ubnuorpaduueckoii nHGOpPMAaLMK). :

[ns1 mpoBefieHUsT TIOMCKa JOJ/DKHO OBIThH 3allO/IHEHO XOTs Obl OJHO TIOMCKOBOE
roJie.

®opmarHo-/Ioryuyueckasl npoBepka CHOpPMHUPOBAHHOIO 3arpoca OCYILeCTBIISeTCs
aBTOMaTH4eCK! T1IOCJe 3alojiHeHWs 3asBUTeNleM TIOMCKOBOrO 1o (Tiosieit)
9JIEKTPOHHOH (opMBI 3arpoca. B pesynbTaT moucka TMomnazeT IlepeceyeHHe BceX
yKasaHHBIX YCIOBUM. 4

79. Pe3ynbTaToM  BBIMOJIHEHUS aJMHAHHCTPAaTHBHON MpOLIeAYPHl  SIBJIAETCS
3arlo/IHeHHas 3asiBUTesieM (popMa IOMCKOBOIO 3arpoca.

3.4. ITonnyuenue pesynbTarTa NpeAoCTaBJAeHUs YCIyId

80. OcHoBaHveM [ Hayaja aJMUHUCTDATHMBHOM TIpOLieAyphbl  SB/SIETCS
HarpaejeHue C(OPMHPOBAHHOIO  3JIEKTPOHHOIO IIOMCKOBOTO  3arpoca  IyTeM
aKTHMBU3ALIKM KHOIIKM TIOMCKa.

81. 3aripoc perHCTpUpyeTCss  aBTOMAaTH3HMpOBAaHHOM  cucreMoif He  Gornee
1 MUHYTBL.

82. PesynbTaT IpefoCTaB/eHUs TOCYJAPCTBEHHOW YCIyTH TpeoCTaBlIseTCs
B (hopMe 3JIeKTPOHHOI'O JOKYMEHTa.

B pesyneraTe oTBeTa CUCTEMBI 3asiBUTE/IL MOJKeT IOJIyYUTh ABa BapyaHTa OTBeTa:
«HavgeHo 0 JOKYMEeHTOB» WM WH(QOPMALHMIO O KOJMUeCTBe HalJeHHBIX JOKYMEHTOB
Y YPOBHE IOCTyIla K HUM: «OTKDBITBII JOCTYNl B CeTH VIHTepHeT» (B BHJE CCHUIKH
Ha TOJMHBIA TEKCT JOKYMEHTa) WIM «JOCTYyNl W3 JIOKalbHOW cetn Oubnuorexku»

2z
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(yKasaHve MecTa XpaHeHHs JOKYMEHTa B JIOKQ/IbHOM CeTH OMO/IMOTeKH 6e3 CChIIKU
Ha I10/IHbIM TeKCT JOKYMEeHTa).

B wiyuae orBera «HaifeHO 0 [OKYMEHTOB» 3asBUTE/b MOXKET IPOJO/IKUTE
TIOKCK, U3MEHHB ITIOMCKOBBIH 3ar1poc.

83. 3asBUTeNb IO/My4YaeT YZJaNeHHbIH AOCTYN K W3JaHUAM, He SBJISIOLHMCS
oObeKTaMM aBTOPCKOrO IpaBa. EC/M 3ampolIeHHLIA [JOKYMEHT SB/ISeTCS 06LeKTOM
aBTOPCKOr0 mpaBa, HO Oub/iMOTEeKa HMeeT paspellleHHe Ha ero MKCIo/b30BaHKe
B LM(POBOM BHJe B CBOUX CTEHaX, 3asBUTENIb IMOJYUUT WHGOPMALMIO O HaIAUHH
JIOKyMeHTa M MecTe ero xpaHeHus. O3HAaKOMUTBCS C IIOJHBIM TEKCTOM [JAaHHOT'O
JOKyMeHTa 3asBUTe/b CMOXKeT TOJILKO B TIOMelleHurd OMOMMOTeKH, SIBISIOLIeHCS
Jep>XarejieM [JaHHOI'O [JOKyMEHTa, B COOTBeTCTBUM C [IpaBuUnamMH IOJIb30BaHUS
OUOTMOTEKOM.

IToppaspen 4. Ilopsagok ucnpas/ieHus AONYIIEHHBIX ONEYATOK M OMHO0K
B BBI/IAHHBIX B pe3y/ibTaTe MPefA0CTaB/IeHNs roCy JapCTBeHHOH YC/Iyri
JAOKYMEeHTax

84. Pe3ynbTaT mnpefoCTaBeHUs] TOCY[apCTBEHHOM YCJIYTH He IIpeAroJiaraer
BBbIZIAYy JJOKYMEHTOB.

Pazpen 4. @opMbl KOHTPOJIA 3a NPeJ0CTaB/IeHHeM roCcyAapCTBeHHOH YC/Iyra

ITogpaspen 1. IIopsAoOK ocyiLiecTB/IeHHs TEKYIero KOHTPOJIs 3a co0/10{eHueM
¥ MICII0/IHEHHEeM OTBeTCTBEHHBIMH J0/DKHOCTHBIMH JIML[AMH T0JI0)KeHUH
AMHHHCTPAaTHBHOI0 perjiaMeHTa 1 MHbIX HOPMAaTHUBHBIX NPABOBbIX AKTOB,
yCTaHaB/IMBAIKX TPeGoBAHMS K NPeJ0CTAB/ICHUI0 FOCYJAPCTBEHHON YCIyTrH,
a Tak)Xe NPUHATHEM MMM pellleHHit

85. BHyTpeHHUI KOHTDOJIb 3a COO/IIO/leHHeM W UCTIOJHEHHEeM CIleLHaluCcTaMU
obsacTHON  rocynapcTBeHHOW  OGUOMMOTEKM  TO/OXKEHWH  AJMHHHCTPATHBHOIO
perjiaMeHTa U WHBLIX HOPMAaTHBHLIX ITPAaBOBBIX aKTOB, YCTaHaB/IMBAIOIMX TpeboBaHUs
K MpefoCTaBJeHUI0 TOCYAAPCTBEHHOM YC/Iyrd, OCYLIeCTB/SeTC PYKOBOJUTE/ISIMU
00JIaCTHBIX T'OCY/IaDCTBEHHBIX OWOIMOTEK, TIPeAOCTaB/SIOIUX TOCYJapCTBEHHYIO
yCaIyry.

86. BHeluHHH KOHTpO/Ib 3a CoGIOfeHHeM M UCIOJMHEHWeM [OJ/DKHOCTHBIMU
JMI[AMHA M CrieLpiarcTaMu 00/1acTHOM rocynapcTBeHHOM OuOIMOTeKH MOJI0XKeHHi
AJMUHHUCTPAaTHBHOIO perjlaMeHTa W WHBIX HODMATMBHBLIX IIPABOBBIX  aKTOB,
yCTaHaB/IKBaIOIUX TpeOOBaHKUS K NPeJOCTaBIeHHI0 TOCYAapCTBEeHHON YC/IyTH, a TaKKe
NIpUHATHEM VMU DellleHHH OCYIIeCTB/IseTCsl PYKOBOAUTENIEeM U JO/DKHOCTHBIMU JIMLAMHU
MUHUCTEDPCTBA, OTBETCTBEHHBIMH 33 OpraHu3alui0 paboTkl IO TpeiOCTAB/IEHHIO
roCyJapCTBeHHOM YCIyTH.

Tekymuii KOHTpPOAb 3a COOJIOAEHHEM TI0C/IeOBAaTeNbHOCTH  [IeHCTBHH,
OrpefiejieHHbIX ~ aJMUHHCTPAaTUBHBIMU  TIpoLiefypaMud  II0  TIPeJOCTaB/IEHHUIO
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rOCyJapCTBEHHOM YCIYTH, OCYLeCTB/ISIeTCS Ha IOCTOSHHOW OCHOBE, a TaKXXe IyTeM
TIPOBE/IEHUsT TUIAHOBLIX M BHEIUIAHOBBIX TIPOBEPOK I10 COOJIIOJEHUIO0 U KCTIONHEHMIO
TIOJIO’KeHUH ATMHHHUCTDAaTUBHOT'O PerjiaMeHTa.

IToppaspen 2. ITopsiioK U NEPHOANMYHOCTD OCYIECTB/ICHHS I/IAHOBBIX
¥ BHEIJIAaHOBBIX NPOBEPOK MO/JIHOTHI M KauecTBa MPeA0CTaB/IeHUs
rOCyAapCTBEHHOH YC/IYTH, B TOM YHC/Ie NOPAJOK U (JOPMBI KOHTPO/IS 3@ MO/IHOTOM
' M KQYeCTBOM I[Ipe/{0CTaB/IeHHs roCyJapCTBeHHOM YCIyrH

87. KoHTpO/Ib 3a TIOIHOTOM M KauyeCTBOM IIpefOCTaB/eHUs] I'OCYAApCTBEHHOH
YyCIyTH BK/IIOYaeT B cebs TpoBeJleHHe TNPOBEPOK, BBIABJEHHE U YCTPaHEHHe
HapyILIeHUH, pacCMOTpeHMe, IPUHSTHE PellleHUH Y TIOATOTOBKY OTBETOB Ha 00palileHus
3asfBUTeNIEN, cozepKalde kKajobbl Ha  pemieHus, gedictBusa  (Oe3mericTBHe)
JOJKHOCTHBIX JIML], OTBETCTBEHHBIX 3a MPefoCTaB/IeHre rOCy4apCTBEHHOM YCIYTH.

88. [lepoJUYHOCTL OCYILeCTB/IEHHsI TeKYLero KOHTPOJIl YCTaHaB/IMBAeTCs
MuHucTpoM KyabTypel CBepAOBCKONM 00JIaCTH WM JIWI[OM, HWCIIOJHSIOIIUM €ro
00SI3aHHOCTH.

‘ 89. [InaHoBble NMPOBEPKU OCYILIECTBJISIIOTCA Ha OCHOBAaHHWU €KerOfHBIX I17IaHOB
pabors! MunHCTEPCTBA.

90. BHernaHoBele TIPOBEPKH IPOBOZATCS TI0 Mepe TIOCTYIUIEHUS Kasob
Ha [eiictBue (6e3melCTBHE) MOMKHOCTHBLIX JIML B CBS3UM C TIPeJOCTaB/IEHUEM
IOCY[apCTBEHHON YCAyrM, a TakKe II0 HKCTeYeHWH CpOKa YCTpaHeHUs paHee
BBLISB/IEHHBIX HapyIeHMWI TI0JI0’KeHu AJIMUHHCTPATUBHOI'O perjlaMeHTa M MHBIX
HODMAaTUBHBIX TPAaBOBBIX aKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHMS K IPEAOCTaB/IEHUIO
roCyJapCTBeHHOH YCIyTH.

91.[lna mnpoBefeHHs TIPOBEPKM TMOJHOTHI M KadecTsa MpeJoCTaB/IeHus
TOCYZapCTBEHHOH YCIyTH (DOPMMPYeTCs KOMHCCHS, COCTaB KOTOPOM yTBepXKJaeTcs
MuHucTpoM KyJsbTypsl CBep/I0BCKOM 061aCTH.

92. Pe3y/bTaThl AESTEILHOCTH KOMHUCCHH O(POPMIISIFOTCS TIPOTOKOJIOM, B KOTOPOM
OTMeuarOTCs BbIsAB/IeHHbIE HeJOCTaTKU U MPeJJI0KeHUs 110 UX YCTPaHEHMIO.

Iloapaspen 3. OTBeTCTBEeHHOCTh AO/DKHOCTHBIX JIMI| OpPraHa, npejoCcTaB/faoLero
roCcyAapCTBeHHBIE YC/IyTH, 3a pelleHus u JeiicTBus (0e3pelicTBue), NpUHIMaeMble
(ocymiecTBiIsieMble) HMH B XOJie NpeJoCTaB/IeHUsI TOCYAAPCTBEHHOH yC/IyTH

93. IlepcoHanbHast OTBETCTBEHHOCTb PYKOBOZUTE/EN 00J1aCTHBIX
rOCy/lapCTBeHHBIX ~ OuOjmMoTeK  3a  opraHuzauyio  paboTel  yupexzeHus
[0 TPeNOCTaB/IeHHI0 TOCYJapCTBeHHOM yciayru U cobmopeHue TpeboBaHUi
AJMUHUCTPAaTHBHOIO perjiaMeHTa 3akKperuviieTcss B TIOCyJapCTBEHHOM  33JaHKU
o6J1acTHOM rocyjapCTBeHHOM OMbIMoTEKe, YCTaHOBIEHHOM MHHHCTEPCTBOM.

94. IlepcoHasnbHas OTBETCTBEHHOCTh CIIe|MajuCcToB MuHUCTEpCTRa,
3aKPEIUIeTCS B WX [JO/DKHOCTHBIX perjiaMeHTax B COOTBETCTBHMM C TpeOOBaHMAMU
3aKoHo/aTesbCcTBa Poccuiickoit depepariyn.
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IToppaspen 4. Ilosio)keHus, XxapakTepusywiye Tpe0OBAHNA K NOPAAKY M (hopMam
KOHTPOJIA 3a npejocraB/jieHneM rocyAapCTBeHHOH YC/IYTH, B TOM YHCJIe
CO CTOPOHBI IPAXK/aH, UX 00beJHHEeHUH U OpraHU3anHi

95. KoHTpO/b 3a NpeJjoCTaB/IeHHeM roCyAapCTBEHHON YC/IYTH, 33 COB/I0eHHeM
TI0C/1eI0BATeIBHOCTH JeMCTBUM, OIpefesieHHbIX aJMUHHCTPATUBHBIMH IIPOLIeAYPaMU
IO TIpefjOCTaB/IeHHIO TOCYAaPCTBEHHOM YCIYTH M TIPUHATHEM PellleHuit 0/HKHOCTHBIMU
JIALAMH, OCYILIECTB/ISIETCS IyTeM ITPOBEJEHUs IIPOBEPOK COOMIOJEHUS U HCIIONHEHHS
JO/DKHOCTHBIMU JIMIJaMM HODMAaTHBHBIX IIDAaBOBBIX aKTOB, a TaKkKe IIOJIOXKEeHHMIt
AIMUHUCTPATHBHOTO PerjlaMeHTa.

96. KoHTposib 3a mpefocTaB/ieHHeM TOCYJapCTBEHHOM VCJIYIH CO CTOPOHBI
TPaX/aH, UX 00beJUHEeHNH U OpraHu3aliyii OCYILeCTB/ISEeTCS MOCPEJCTBOM OTKPBITOCTH
JesArenbHOCTH MUHHKCTepCTBA M 00/1aCTHBIX TOCYJApCTBEHHBIX OMOIMOTEK Ipu
NpeJioCTaB/lIeHNH TIOCY[apCTBEHHOM yCIyrH, TIOJAyueHUs IIOJIHOM, aKTya/bHOMH
¥ JI0CTOBEpPHOM MH(pOpMAalUK O TMOpsiKe MpeJOCTaB/IeHHs] rOCyJapCTBEHHOH YC/Iyru
U BO3MOXKHOCTH [JoCyzeOHOro - paccMoTpeHus obpameHuii (>kanob) B mporiecce
TI0/TyYeHUs TOCYJapCTBeHHOH YCIyTH.

Pazgesn 5. [locyaeOHbIi (BHeCYAeOHBIN) MOPAAOK 00)Ka/IOBaHHs pPelleHui
U fleficTBuii (Oe3elicTBYA) opraHa, NpeJoCTaB/IAIOIIEro rocyAapCTBeHHY0 YCIyTY,
ero AO/DKHOCTHBIX JIUL ¥ FOCYyAapPCTBEHHBIX IPAXXAAHCKUX CIy)KAIUHX,

a TaK)Ke pelleHHH U AeiicTBUM (0e3elicTBHA) MHOro(yHKIMOHA/ILHOI'0 LIeHTPa
npeJoCTaB/IeH!s roCyJapCTBeHHBIX H MYHHIHIIAILHBIX YC/IyT, pab0THUKOB
MHOro()yHKIIMOHA/IbHOr'0 [IeHTPa Npe/0CTaB/IeHHUs roCyJapCTBEHHBIX
A MYHHIMIA/JIbHBIX YC/IyT

Ioapasgen 1. Mudopmanus /1A 3aMHTEPeCOBAHHBIX JIHI] 00 UX NpaBe
Ha jiocye6Hoe (BHecyaeOHOe) o6kanoBaHue fAeiicTBuii (Ge3aeiicreus) U (M/IK)
PeleHuH, 0CyIeCcTB/IAeMbIX (IPHHATHIX) B X0/e Ipe/JoCTaB/IeHus
rocy/iapCTBeHHOH yc/Iyru (fajiee — ykaao0a)

97. 3asBUTesib BrpaBe OOKajaoBaTh pelleHus U JeiictBust (Ge3pelicTBre),
TIpUHATBIE (OCYILeCTB/IEHHBIE) B XOJe IpefoCTaB/ieHus] [OCyAapCTBEHHOM YCIyIH
MUHHCTEPCTBOM, €ro AO/DKHOCTHBIMM JIMLJAMH U TOCYJapCTBeHHBIMU I'PaykJaHCKUMU
CAYXKAIMMH, a TakKKe pelleHuss u fAeicTtBus (Oe3pelicTBUe) [O/DKHOCTHBIX JIWL
U ClenydaaucToB  06/IaCTHBIX  [OCYJapCTBeHHBIX —OubsnoTek B AocygebHOM
(BHecyzmebHOM) TOpsiAKe, B TOM 4YWC/Ie B C/AydasiX, IpeJyCMOTPeHHBIX cTaTbed 11.1
®enepanpHoro 3akona ot 27 urong 2010 roga Ne 210-P3.

TToppaspesn 2. Opradsl rocyJapCTBeHHOH BJIACTH, OPraHH3alMH
M YIO/IHOMOYEHHBIE HAa PAaCCMOTPeHHe XKaIo0b! JIMIA, KOTOPbIM MOXeT ObITh
Hanpas/ieHa ka/100a 3asBUTe/IsA B A0CyAe0HOM (BHecye0HOM) mopsA/jKe

98.B cnyuae of)kanoBaHMs pelleHuit W JeiictBuit (GespelicTBue) >Kamoba
TI0JaeTcs il paCCMOTPEHHs B MHHHCTEPCTBO, B HMHCbMEHHOM (opMe Ha OGyMakHOM
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HOCHUTe/e, B TOM YHC/Ie TPH JIMYHOM IpHeMe 3asBUTe/Is, TIOUTOBLIM OTIIPABJ/IEHUEM,
B JIeKTPOHHO# (hopme.

Kanoba Ha pemenuss W fJedictBust (GespeiicTBue) Ha MUHMCTEPCTBO, €ro
AO/DKHOCTHBIX JIAL] U TOCYJApCTBEHHBIX TPOKAAHCKUX CAYKAL[MX, pelleHui
u  perictBui  (6GespeiicTBue) — 0OMACTHBIX  TOCY[APCTBEHHBIX  OWUOJIMOTEK,
UX [O/DKHOCTHBIX JIML, M CIEe[UaJHUCTOB, TaKkKe MOXeT OBbIThb ITOflaHa Ha MM
3amecturens I'ybepHaropa CBepjioBCKOI 06sacTH, Kypupyowmero MUHHCTEPCTBO
COIJIaCHO  pacripefefleHHI0  00sI3aHHOCTeM  MeXZAy wieHamd [IpaBUTeNLCTBa
CeepznoBCKOM 00/1aCTH, B IIMCEMEHHOM (hopMe Ha OyMa)KHOM HOCHUTeJIe, B TOM UYHC/Ie
IIpA JIMYHOM IIpHeMe 3asBUTeNs, B 3JIeKTPOHHOU ¢opMe, MO TouTe WIM uepes
MHOTO()yHKLJMOHA/IBHBIH 1|eHTP NpefoCTaB/IeH s FOCyJapCTBEHHBIX K MYHHULIMNA/ILHBIX

YCIIyT.

IToapa3zaen 3. Criocodb1 nHpOpMUPOBaHUs 3asiBUTe/IeH 0 MOPAJKe MoAauH
U pacCMOTpeHMs 3Kaj100bI, B TOM YHC/Ie C HCNo/1b30BaHueM EquHoro noprana

98. MuHHCTePCTBO U 00J1aCTHBIE TOCYapCTBeHHble OMO/IMOTeKH 0becrieuuBaoT:

, 1) napopmMupoBanye 3asBUTeNEN 0 ropsiiKe 00)KaOBaHUs PelleHuit U JeicTBUH
(6e3pelicTBusl) MuUHHCTEDCTBA, €ro [JO/DKHOCTHBIX JIMI] H  TIOCYJapCTBEHHBIX
TPOKJAHCKUX CIY)KAIUX, pelneHud W JedictBull  (6GespedicTBus)  00J1aCTHBIX
rOCyAapCTBEHHBIX OHOHOTEK, MX JO/DKHOCTHBIX JIUL] U CIIELHA/IMCTOB TOCPEICTBOM
pasMelljeHHs] MH(opMaLiK:

- Ha CTeH/IaX B MeCTax IpeJ0CTaB/IeH s FOCYJapCTBEHHbBIX YCIYT;

-Ha oQuIMaNBHBIX calTax MUHHUCTEpCTBA M OOJIACTHBIX T'OCYJApCTBEHHbIX
OubIHOTEK; ,

-Ha Epunom noprane B pasgene «[ononHutesnsHas — WMHGOpMaLMs»
COOTBETCTBYIOLIIEN roCy/JapCTBEHHOM YCIAyTH To azipecy:
https://www.gosuslugi.ru/18538/1/info;

2) KOHCY/IbTUDOBAaHHE 3asiBUTeJIEll 0 Topsifke 0OKaJoBaHWs  DellleHMH
U fieiicTuii (Ge3meiicTBYsT) MUHKCTEPCTBRA, €ro JO/DKHOCTHBIX JIUL ¥ TOCYAapCTBeHHBIX
IPOKAAHCKUAX  CAyXKAIUX, pelleHuii u JedcrBuil  (6Ge3pedicTBusi)  06JacTHBIX
rOCyJapCTBEHHBIX OMOMMOTEK, UX JO/DKHOCTHBIX JIMI] U CIElNaluCTOB, B TOM UHC/e
10 TesiepOHy, JIEKTPOHHOM I104Te, TIPX JINYHOM IIpUeMe.

ITogpaspen 4. IlepeyeHh HOPMATHBHEBIX NMPABOBBIX AKTOB, Pery/IMPYIOLIHX
NOPAJOK JoCyAeOHOro (BHeCy/ie0HOro) 00)kaI0BaHusl pelieHHi U el CTBHIH
(Oe3peficTBUsA) OpraHa, NpeoCTaB/ISIONEro rocyjapCTBeHHYI0 YCIyry,
€ro J0/DKHOCTHBIX JIUI M FOCYyJaPCTBEHHBIX IPAXKAAHCKHUX C/IyKaLUHX,

a TaKJKe penieHui 1 JerdcTeui (0e3aeiicTBIA) MHOIO(YHKIIMOHA/IBHOI'O LEHTPa
npeoCTaB/IeHUA FOCYAAPCTBEHHbBIX H MYHUIMIA/IBHBIX YC/IYT, paG0THUKOB
MHOT0()YHKLIMOHA/IBHOT'0 LIeHTPa Npe/loCTaB/IeHUs roCyjapCTBEHHbIX
H MYHUIOMIIAJIBHBIX YOIy

100. TTopsamok gocyae6Horo (BHecye6HOro) o6>kanoBaHusI pellleHnH U IeHCTBUiM
(be3neiicTBusA) MMHHCTEPCTBA, €ro [JO/DKHOCTHBIX JIML) M TOCY[AapCTBEHHBIX
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TPaKAAHCKUX CIYKaIIMX, a TAK)Ke PeIlleHHH U fAeHcTBUl (0e3mefiCTBYA) HO/KHOCTHBIX
JIAL] U CTIeLaICTOB 00/1aCTHBIX OCY/IapCTBEHHBIX GUOIMOTEK pery/upyercs:

1) cratesimu 11.1-11.3 ®epepanbHoro 3akoHa ot 27 mrofist 2010 roga Ne 210-03;

2) moctaHoBneHueM IlpaButesnncTBa CBepAsoBCcKOM obOmactu ot 22.11.2018
Ne 828-IIIT «O6 yTBepkaennu IlosoxxeHus 06 0COOEHHOCTSX MOJAYN ¥ paCCMOTPEHHS
Xanmob Ha pemeHus W JeicTBUS  (0e3melCTBUE) UCIOMHUTE/NBHBIX  OPraHoB
rOCyapCTBeHHOMH BJIACTU CBepA/I0BCKOM obacty, TIpe/10CTaB/ISIOLUX
rOCyJapCTBeHHble YC/IYTH, MX AO/DKHOCTHBIX JIML, TOCYZAPCTBEHHBIX TPaKAAHCKUX
CJIy’KallMX MCIIOJHUTE/IBHBIX OpraHoB rocyjapcTBeHHON Biact CBepznoBCKOM
obnacTy, TIPeJOCTABISIOIIMX TOCYJAPCTBEHHBIE YC/IYTH, a TakKe Ha pelleHus
u Jedicteus  (OesgelicTBe) MHOTO(YHKLMOHAABHOTO ILIeHTpA TIPEJOCTaB/IeHHS
rOCYJapCTBEHHBIX ¥ MYHUIUIANBHBIX YCIYT U ero pabOTHUKOBY;

3) npuka3zoMm MuHucTpa KyasTypel CBepaoBcKoi obmacty ot 18.12.2012 Ne 375
«O6 wucriosiHeHun  roctaHoBieHust [IpaBurtenscTBa  CBepajyioBCKOM — obsactu
oT 21.11.2012 Ne 1305-TIIT «O6 yrBepxgeHuy IlonoxkeHust 06 ocobeHHOCTSX Mojauu
¥ paccMOTpeHMs >xanob Ha pellleHMss U JeHcTBus (6e3delicTBIe) WCIIONHUTeNLHBIX
OpraHoB TOCyJapCTBeHHOM BiacTd CBepajioBCKOM o00sacTy, IpegoCTaB/IsIFOIIMX
* TOCYJapCTBeHHbIe YCIYTH, ¥ UX JO/DKHOCTHBIX JIML, TOCYAAPCTBEHHBIX TPAKJAHCKUX
C/IyKalUX WCTHIOJTHUTENBbHBIX OpPraHOB TIOCYAAapCTBeHHOM BiacT CBepaJioBCKOU
obs1acTy, IPeAOCTaB/ISIOMINX TOCYJaPCTBEHHBIE YCIYTH».

101. TlonHas wHGOpMaLys O TOpsAKe TM0Jaud M pPAacCMOTPeHHsT yKaloObl
Ha pemleHdss W pAedicteus (OesmelicTBue) MMUHHCTEPCTBA, €ro [JO/DKHOCTHBIX JIWL]
¥ TOCYJAPCTBEHHBbIX TpPaKAAHCKUX CAyXKaljuX, a TakkKe pelleHHH U [eHCTBUI
(6e3meiicTBHE) [O/DKHOCTHBIX JIMLl U CIELHaJMCTOB OOJIAaCTHBIX TOCYZApCTBEHHBIX
Oubmiorek pasMemieHa Ha EgwHom roprane B pasfiene  «llononHuTenbHas
vHbopMalusi»  COOTBETCTBYIOILE  rOCYAApCTBEHHOM  yCayru IO afpecy:
https://www.gosuslugi.ru/18538/1/info.
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